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DEPARTMENT  OF  JUSTICE 

DEPARTMENT  OF  JUSTICE 

OFFICE  OF  THE  ATTORNEY  GENERAL 

[Order  No.  621-73) 

PRIVACY  ACT  OF  1974 
Notices  of  Systems  of  Records 

Attached  hereto  are  the  notices  of  proposed  records  systems  maintained  by  the  Department  of  Justice  and  required 
to  be  published  in  the  Federal  Register  and  in  annual  compilation  form  pursuant  to  the  provisions  of  the  Privacy  Act 
of  1974,  P.L.  93-579. 

Pursuant  to  5  U.S.C.  552a(e)(l  I)  interested  persons  are  invited  to  submit  written  comments  on  those  portions  of 
the  notices  which  describe  the  routine  uses  of  the  various  systems  of  records  listed.  Comments  may  be  submitted  in 
writing  to  the  individual  listed  under  the  heading  “Notification  Procedure”  in  each  of  the  record  system  descriptions.  All 


comments  must  be  received  by  the  thirtieth  day  following  the 
No  oral  hearings  are  contemplated. 

Date:  Aug.  20,  1975 

JIJSTICE/BOP  -  001 

System  name:  Custodial  and  Security  Record  System 

System  location:  Records  may  be  retained  at  any  of  the  Bureau's 
facades,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office:  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  1)  Conduct  Records;  2) 
Escape  Information;  3)  Assault  Irdormation;  4)  Disturbance  Infor¬ 
mation;  5)  Investigative  Reports;  6)  Social  Data;  7)  Bus  Move¬ 
ments;  8)  Transfers;  9)  Emergency  Plans;  10)  Daily  Activity  Sheet; 

11)  Intelligence  Information;  12)  Segregation  Reports  and  Log 
Book;  13)  Special  Offender  List;  14)  Physical  Health  Data;  15)  Per¬ 
sonal  Property  Records;  16)  Identification  and  Sentence  Data;  17) 
Records  of  Work  and  Housing  Assignments;  18)  Visiting  and  Mail 
Records;  19)  Confidential  Informant  Information  from  Inmates, 
Staff,  and  Others;  20)  Work  and  Study  Release  Information;  21) 

FBI  Referral  Record;  22)  Rectal  and  X-ray  Examination  Record; 

23)  Phone  Call  Record. 

Authority  for  nudnteiumce  of  the  system:  This  system  is 
established  and  maintained  under  authority  of  18  U.S.C.  4003,  4042, 
4082. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  provide  information  source  and  documented  . 
records  of  the  protection  given  Federal  inmates,  and  security  in 
Federal  penal  facilities;  (b)  to  provide  information  source  to  of¬ 
ficers  and  employees  of  the  Department  of  Justice  who  have  a  need 
for  the  information  in  the  performance  of  their  duties;  (c)  to  pro¬ 
vide  information  source  to  state  and  federal  law  enforcement  offi¬ 
cials  for  investigations,  possible  criminal  prosecution:  ,  civil  court 
actions,  or  regulatory  proceedings;  (d)  to  provide  information 
source  for  responding  to  inquiries  from  federal  inmates  involved  or 
Congressional  inquiries;  (e)  to  provide  information  source  for  con¬ 
tracting  or  consulting  correctional  agencies  who  provide  services  to 
federal  inmates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments. 

Retrievability:  Documents  are  indexed  by  name  and/or  register 
number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu-  , 
reau  of  Prisons  rules  governing  access  and  release. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  shredding. 

System  nuinagerts)  and  address:  Chief,  Management  and  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D.C.  20534. 

Notification  procedure:  Address  inquiries  to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  2053420534.  The 
major  part  of  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (j).  Inquiries  concerning  this  system  should  be  directed 
to  the  System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  552a  (j).  To  the  extent 
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date  of  publication  of  these  notices. 

Harold  Tyler,  Jr., 

Acting  Attorney  General. 

that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received. 

.  Contesting  record  procedures:  Same  as  the  above. 

b5  1)  Inmates 

JUSnCE/BOP  .  002 

System  name:  Freedom  of  Information  Act  Record  System 

System  location:  Records  may  be  retained  at  any  of  the  Bureau's 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office;  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  Cleneral. 

Categories  of  records  in  the  system:  1)  Administrative  requests 
and  responses  to  requests  for  information  and  records  under  5 
U.S.C.  552;  2)  Personal  data;  3)  Litigation  reports;  4)  Litigation 
pleadings  and  court  decisions;  5)  Reports  made  in  preparation  for 
litigation. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  under  authority  of  5  U.S.C.  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  maintain  public  records  concerning  the 
processing  and  determination  of  requests  for  information  made  pur¬ 
suant  to  the  Freedom  of  Information  Act  5  U.S.C.  552;  (b)  to  pro¬ 
vide  documentation  of  receipt  and  processing  requests  for  informa¬ 
tion  made  pursuant  to  the  Freedom  of  Information  Act  for  pur¬ 
poses  of  litigation  of  contested  denial  of  release  of  information;  (c) 
to  furnish  information  to  employees  of  the  Department  of  Justice 
who  have  a  need  for  information  from  the  system  in  performance 
of  their  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  — 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments. 

Retrievability:  Documents  are  indexed  by  name  and/or  register 
number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu¬ 
reau  of  Prisons  rules  governing  access  and  release. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  shredding. 

System  manager(s)  and  address:  Chief,  Management  and  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D.C.  20534. 

Notification  procedure:  Address  inquiries  to:  Eiirector;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  1)  Inmates;  2)  Department  of  Justice 
Employees;  3)  State  and  Federal  I.aw  Enforcement  Agencies;  4) 
Courts;  5)  Attorneys. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
JUSnCE/BOP  -  003 

System  name:  Industrial  Inmate  Employment  Record  System 
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System  locatioa:  Records  may  be  retained  at  any  of  the  Bureau’s 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office:  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  1)  Inmate  assignment  records; 
2)  Time  and  Attendance  Reports;  3)  Work  Performance  Reports;  4) 
Payroll  Records.  , 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  under  authority  of  31  U.S.C.  841;  18 
U.S.C.  4002,  4121  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  determine  conqjensation  of  inmates  pursuant  to 
18  U.S.C.  4002,  4126,  4125,  4121  et  seq.;  (b)  to  record  employment 
history  of  an  irunate  within  the  Federal  ITison  Industries,  Inc.;  (c) 
to  record  disbursement  of  Federal  Prison  Industries,  Inc.,  funds  for 
payroU  purposes;  (d)  to  evaluate  effectiveness  of  industrial  trairiing 
of  inmates;  (e)  to  evaluate  authenticity  of  Federal  Prison  Industries, 
Inc.,  accounting  records;  (f)  to  provide  information  source  to  of¬ 
ficers  and  employees  of  the  Department  of  Justice  who  have  need 
for  information  in  the  performance  of  their  duties;  (g)  to  provide  in¬ 
formation  source  to  state  and  federal  law  enforcement  officials  for 
investigations,  possible  criminal  prosecutions,  civil  court  actions,  or 
regulatory  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments,  magnetic  tape,  magnetic  disk,  tab  cards,  and  microfilm. 

Retrievability:  1)  Documents,  Tab  Cards  and  Microfilm  -  Infor¬ 
mation  is  indexed  by  name  and/or  register  number.  2)  Magnetic 
Tape  and  Disk  -  Information  is  indexed  by  Name,  Register 
Number,  Social  Security  Number,  and  FBI  Number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu¬ 
reau  of  Prisons  rules  governing  access  and  release. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  electronic  means  or  shredding. 

System  manager(s)  and  address:  Chief,  Management  and  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D.C.  20534. 

Notification  procedure:  Address  inquiries  to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534.  The  major 
part  of  this  system  is  exempt  from  this  requirement  under  5  U.S.C. 
552a  (j).  Inquiries  concerning  this  system  should  be  directed  to  the 
System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  552a  (j).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemption  shallbe 
made  at  the  time  a  request  for  access  is  received. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  1)  The  inmate;  2)  Bureau  of 
Prisons/Federal  Prison  Industries  staff  members;  3)  U.  S.  Treasury 
Department. 

Systems  exempted  from  certain  provisioas  of  the  act:  The  Attorney 
Genera]  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eK2)  and  (3)  (eK4KH),  (eX8),  (f)  and  (g)  of  the  Privacy  Act 
pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promulgated  in  ac¬ 
cordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and 
have  been  pubhshed  in  the  Federal  Register. 

JUSTICE/BCM>  •  004 

System  name:  Inmate  Administrative  Remedy  Record  System 

System  location:  Records  may  be  retained  at  any  of  the  Bureau’s 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office:  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  I)  ARS  records  include  infor¬ 
mation  on  the  current  offense  and  sentence;  2)  Prior  criminal 
record;  3)  Social  background;  4)  Institution  adjustment;  5)  Institu¬ 
tion  program  data;  6)  Medical  information;  7)  PerscMial  property 
data. 


Authority  for  maintenance  of  the  system:  This  system  is 
estaUished  and  maintained  under  authority  of  18  U.S.C.  4042. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  maintain  records  of  receipt,  processing  and 
responses  to  grievances  filed  by  inmates;  (b)  to  provide  source  of 
information  for  reconsideration  car  amendment  of  Federal  Prison 
System  policy  with  regard  to  its  operations;  (c)  to  maintain  source 
of  information  as  to  the  exhaustion  of  administrative  remedies  for 
purposes  of  civil  suits  filed  against  the  Federal  Prison  System  by 
inmates;  (d)  to  provide  source  of  information  fm*  purposes  of  de¬ 
fending  civil  actions  filed  against  the  Federal  Prison  System  by  in¬ 
mates;  (e)  to  provide  source  of  information  for  statistical  reports 
furnished  to  Federal  Courts  for  purpose  of  determining  effective¬ 
ness  of  the  Administrative  Remedy  Program  in  reducing  the 
backlog  of  cases  in  Federal  Court;  (0  furnished  to  employees  of 
the  Department  of  Justice  who  have  a  need  for  the  information  in 
the  performance  of  their  duties;  (g)  furnished  to  appropriate  law  en¬ 
forcement  authorities,  state  and  federal,  for  investigation  and  possi¬ 
ble  criminal  prosecution,  civil  court  action,  or  regulatory 
proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments. 

Retrievalnlity:  Documents  are  indexed  by/  name  and/or  register 
number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu¬ 
reau  of  Prisons  rules  governing  access  and  release. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  shredding. 

System  managers)  and  address:  (Thief,  Management  and  Informa¬ 
tion  Systems  (iroup;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D.C.  20534. 

Notification  procedure:  Address  inquiries  to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534.  The  major 
part  of  this  system  is  exempt  from  this  requirement  under  5  U.S.C. 
552a  (j).  Inquiries  concerning  this  system  should  be  directed  to  the 
System  Maiiager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  552a  (j).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  1)  ARS  records  sources  include  in¬ 
mates,  employees;  2)  U.  S.  Department  of  Justice  and  its  Bureaus; 
3)  U.  S.  (Tourts. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eX2)  and  (3),  (eX4XH),  (e)(8),  (f)  and  (g)  of  the  Wvacy  Act 
pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promulgated  in  ac¬ 
cordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and 
have  been  published  in  the  Federal  Register. 

JUSnCE/BOP  -  005 

System  name:  Inmate  (Tentral  Records  System. 

System  location:  Records  may  be  retained  at  any  of  the  Bureau’s 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  -made  to  the  (Tentral  Office:  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  (Turrent  and 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  1)  Computation  of  sentence 
and  supportive  documentation;  2)  Correspondence  concerning 
pending  charges,  and  wanted  status,  including  w'arrants;  3) 
Requests  from  other  federal  and  non-federal  law  enforcement  agen¬ 
cies  for  notification  prior  to  release;  4)  Records  of  the  allowance, 
forfeiture,  withholding  and  restoratidn  of  good  time;  5)  Information 
concerning  present  offense,  prior  criminal  background,  sentence 
and  parole  from  the  U.S.  Attorneys,  the  Federal  Courts,  and 
feder^  prosecuting  agencies;  6)  Identification  data,  physical 
description,  photograph  and  fingerprints;  7)  Order  of  designation  of 
institution  of  original  commitment;  8)  Records  and  reports  of  work 
and  housing  assignments;  9)  Program  selection,  assigiunent  and  per- 


FEOERAL  REGISTER  VOL  40,  NO.  167— WEDNESDAY,  AUGUST  27,  1975 


DEPARTMENT  Of  JUSTICE 


38705 


formance  adjustment/progress  reports;  10)  Conduct  Records;  11) 
Social  background;  12)  Educational  data;  13)  Physical  and  mental 
health  data;  14)  Parole  Board  orders,  actions  and  related  forms;  IS) 
Correspondence  regarding  release  planning,  adjustment  and  viola¬ 
tions;  16)  Transfer  orders;  17)  Mail  and  visit  records;  18)  Personal 
property  records;  19)  Safety  reports  and  rules;  20)  Rdease 
processing  forms  and  certificates;  21)  Interview  request  forms  from 
inmates;  22)  General  correspondence;  23)  Copies  of  inmate  court 
petitions. 

Authority  for  maintenance  of  the  system;  This  system  is 
established  and  maintained  under  authority  of  18  U.S.C.  4003,  4042, 
4082. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  provide  documented  records  of  the  classification, 
care,  subsistence,  protection,  discipline  and  programs,  etc.,  of  per¬ 
sons  committed  to  the  custody  of  the  Attorney  General;  (b)  to  pro¬ 
vide  information  source  to  officers  and  employees  of  the  Depart¬ 
ment  of  Justice  who  have  a  need  for  the  information  in  the  per¬ 
formance  of  their  duties;  (c)  to  provide  information  source  to  state 
and  federal  law  enforcement  officials  for  investigations,  possible 
criminal  prosecutions,  civil  court  actions,  or  regulatory 
proceedings;  (d)  to  provide  information  source  for  disclosure  of  in¬ 
formation  that  are  matters  solely  of  general  public  record,  such  as 
name,  offense,  sentence  data,  release  date,  and  etc;  (e)  to  provide 
information  source  for  disclosure  to  contracting  or  consulting  cor¬ 
rectional  agencies  that  provide  correctional  services  for  federal  in¬ 
mates;  (f)  to  provide  informational  source  for  responding  to  inqui¬ 
ries  from  federal  inmates  involved  or  Congressional  inquiries;  (g) 
Internal  Users  -  Employees  of  the  Department  of  Justice  who  have 
a  need  to  know  information  in  the  performance  of  their  duties;  (h) 
External  Users  -  State  and  Federal  law  enforcement  officials  for 
the  purposes  of  investigation,  possible  crimined  prosecution,  civil 
court  actions,  and  regulatory  proceedings; -state  correctional  agen¬ 
cies  providing  services  to  federalinmates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maiatained  in  the  system  is  stored  on  docu¬ 
ments,  magnetic  tape,  magnetic  disk,  tab  cards,  and  microfilm. 

Retrievability:  1)  Documents,  Tab  Cards  and  Microfilm  -  Infor¬ 
mation  is  indexed  by  name  and/or  register  number.  2)  Magnetic 
Tape  and  Disk  -  Information  is  indexed  by  name,  register  number, 
social  security  number,  and  FBI  number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu¬ 
reau  of  prisons  rules  governing  access  and  release. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  electronic  means  or  shredding. 

System  manager(s)  and  address:  Chief,  Management  and  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D.C.  20534. 

Notification  procedure:  Address  inquiries  to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534.  The  major 
part  of  this  system  is  exempt  from  this  requirement  under  5  U.S.C. 
552a  (j).  Inquiries  concerning  this  system  should  be  directed  to  the 
System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  552a  (j).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemptionshall  be 
made  at  the  time  a  request  for  access  is  received. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  1)  Individual  inmate;  2)  Federal  law  en¬ 
forcement  agencies  and  personnel;  3)  State  and  federal  probation 
services;  4)  Non-federal  law  enforcement  agencies;  5)  Educational 
institutions;  6)  Hospital  or  medical  sources;  7)  Relatives,  friends 
and  other  interested  individuals  or  groups  in  the  community;  8) 
Former  or  future  employers;  9)  Evaluations,  observations,  reports, 
and  findings  of  institution  supervisors,  counselors,  boards  and  com¬ 
mittees. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eK2)  and  (3),  (eK4KH),  (eX8),  (f)  and  (g)  of  the  Privacy  Act 
pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promulgated  in  ac¬ 
cordance  with  the  requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and 
have  been  published  in  the  Federal  Register. 


JUSnCE/BOP  -  006 

System  name:  Iiunate  Cemunissary  Accounts  Record  System 

System  location:  Records  may  be  retained  at  any  of  the  Bureau’s 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office:  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  irunates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  1)  Financial  data;  2)  Identifi¬ 
cation  data. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  under  authority  of  18  U.S.C.  4042. 

Routine  uses  of  records  maintained  in  the  system,  inclufling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  maintain  financial  accounting  of  payments  into 
and  out  of  iiunate  trust  fund  accounts;  (b)  to  provide  accounts  of 
inmate  trust  fund  accounts  for  purposes  of  veitfying  pauper  status 
under  28  U.S.C.  1915;  (c)  to  provide  information  source  to  officers 
and  enqyloyces  of  the  Department  of  Justice  who  have  need  for  in¬ 
formation  in  the  performance  of  their  duties;  (d)  to  provide  infor¬ 
mation  source  to  state  and  federal  law  enforcement  officials  for  in¬ 
vestigations,  possible  criminal  prosecutions,  civil  court  actions,  or 
regulatory  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recorfis  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments. 

Retrievability:  £>ocuments  are  indexed  by  name  and/or  register 
number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu¬ 
reau  of  Prisons  rules  governing  access  and  release. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  shredding. 

System  manwerfs)  and  address:  Chief,  Management  and  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D.C.  20534. 

Notification  procedure:  Address  inquiries  to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534.  The  major 
part  of  this  system  is  exempt  from  this  requirement  under  5  U.S.C. 
552a  (j).  Inquiries  concerning  this  system  should  be  directed  to  the 
System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  552a  (j).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  I)  Inmates;  2)  Department  of  Justice 
employees. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)and  (4), 
(d),  (eX2)  and  (3),  (eX4)(H),  (eX8),  (f)  and  (g)  of  the  Privacy  Act 
pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promulgated  in  ac¬ 
cordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and 
been  published  in  the  Federal  Register. 

JUSnCE/BOP  -  007 

System  name:  Iiunate  Physical  and  Mental  Health  Record  System. 

System  location:  Records  may  be  retained  at  any  of  the  Bureau's 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office:  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  systeni:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  1)  Medical  history  and  ex¬ 
amination  (past  and  present);  2)  Dental  history  and  examination 
(past  and  present);  3)  Medical  information  concerning  deaths  of  in¬ 
mates;  4)  Offense;  5)  Mental  Health  and  Drug  Abuse  interview  and 
testing  data,  generated  in  Bureau  of  Prisons;  6)  Mentcd  Health  in¬ 
formation  generated  outside  Bureau  of  Prisons  by  other  corrections 
agencies,  mental  hospitals,  private  therapists,  etc;  7)  Information  as 
p^  5  and  6  above  on  unsentenced  individuals  committed  under 
Title  18,  sections  4244  and  4246;  8)  Mental  Health  Treatment 
progress  notes  and  observations  made  by  other  staff  members;  9) 
Urine  surveillance  reports  of  drug  program  participants. 
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AuUiorit>  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  under  authority  of  18  U.S.C.  4003,  4042, 
4082. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  provule  documented  records  of  the  diagnosis, 
treatment,  and  cure  of  illnesses  of  persons  committed  to  the  cus¬ 
tody  of  the  Attorney  General  pursuant  to  18  U.S.C.  4062;  (b)  to 
provide  documented  records  and  background  medical,  mental,  or 
dental  history  to  contracting,  or  consulting  i^ysicians,  psycholo¬ 
gists  and  psychiatrists,  and  dentists,  or  other  sp^nalists,  for  diagno¬ 
sis;  treatment  and  cure  of  federal  inmates;  (c)  to  provide  informa¬ 
tion  source  to  officers  and  emidoyees  of  the  Department  of  Justice 
who  have  a  need  for  the  information  in  the  p^ormance  of  then- 
duties;  (d)  to  provide  information  source  for  disclosure  to  state  and 
federal  law  enforcement  officials  for  investigations,  possiUe 
criminal  prosecutions,  civil  court  actions,  or  reguhtory 
proceedings;  (e)  to  provide  information  source  for  responding  to 
inquiries  from  federal  inmates  or  Congressional  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments,  magnetic  tape,  magnetic  disk,  tab  cards,  and  microfilm. 

Retrievabiltty:  1)  Documents,  Tab  Cards  and  Microfilm  -  Infor¬ 
mation  is  indexed  by  name  and/or  register  number.  2)  Magnetic 
Tape  and  Disk  -  Information  is  indexed  by  name,  roister  number, 
social  security  number,  and  FBI  number. 

Safeguards:  Information  is  saf^ttarded  in  accordance  with  Bu-^ 
reau  of  Prisons  rules  governing  access  and  release. 

Retentioa  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  electronic  means  of  shredding. 

System  manager(s)  and  address:  Chief,  Management  imd  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D.C.  20534. 

Notification  procedure:  Address  inquiries  to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534.  The  major 
part  of  this  system  is  exempt  from  this  requirement  under  5  U.S.C. 
552a  (j).  Inquiries  concerning  this  system  should  be  directed  to  the 
System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  552a  (j).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemption  shallbe 
made  at  the  time  a  request  for  access  is  received. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  1)  Individual;  2)  Hospital  and/or  medi¬ 
cal  sources,  3)  Pre-sentence  reports;  4)  Other  mental  health  care 
giving  agencies;  5)  Observation  reports  from  other  Bureau  of 
Prisons  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eX2)  and  (3),  (eX4XH),  (eX8),  (f)  and  (g)  of  the  IMvacy  Act 
pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promulgated  in  ac¬ 
cordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and 
have  been  published  in  the  Federal  Register. 

JUSTICE/BC^  •  008 

System  name:  Inmate  Safety  and  Accident  Compensation  Record 
System 

System  location:  Records  may  be  retained  at  any  of  the  Bureau's 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office;  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  Inmate  accident/injuries  data 
sustained  by:  a)  Work  related  accidents;  b)  Recreational  injuries;  c) 
Vehicle  accidents;  d)  Assaults;  e)  Other  non-work  accident/injuries. 

Authority  for  maintenanM  of  the  system:  This  system  is 
established  and  maintained  under  authority  of  18  U.S.C.  4042,  4126. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  provide  a  documented  record  of  inmate  ac¬ 
cidents,  injuries,  for  the  purpose  of  measuring  safety  programs  ef¬ 
fectiveness;  (b)  to  provide  information  source  for  compliance  with 


the  Occupational  Safety  and  Health  Act;  (c)  to  provide  documented 
recotds  of  inmate  accidents,  injuries,  and  disabilities  for  adjudica¬ 
tion  of  claims  by  inmates  ffled  pursuant  to  the  Inmate  Accident 
Compensation  System,  18  U.S.C.  4126;  (Thapter  m.  Federal  Prisms 
Industries,  28  C.F.R.,  Part  301;  (d)  furnish^  to  employees  of  the 
Department  of  Justice  who  require  information  from  these  records 
for  performance  of  their  duty;  (e)  to  provide  background  infornia- 
tkm  and  litigation  reptxts  to  United  States  Attorneys  for  purpose  of 
defending  civil  actions  filed  against  the  Bureau  of  F^sons;  (0 
furnished  to  consultant  physicians,  and  physicians  treating  iiunates 
following  release  from  custody  for  the  purpose  of  providing  prior 
medical  history  in  conjiuiction  with  further  treatment  of  the  in¬ 
dividual  inmate;  (g)  to  provide  documented  records  for  disclosure 
to  iqiproptiate  law  enforcement  authorities,  state  or  federal,  for  in¬ 
vestigation  and  possiUe  criminal  prosecution,  civil  court  action,  or 
regulatory  prmeeding;  (h)  to  provide  information  source  for 
responding  to  inquiries  from  the  imitate  involved  or  Congressional 
inquiries. 

FaUdcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  rthgiwiiiiii.  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments. 

Rcirievaliility:  Documents  are  indexed  by  name  and/or  register 
number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu¬ 
reau  of  Prisons  rules  governing  access  and  release. 

RctcnAon  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  electronic  means  or  shredding. 

Syatcm  managerfs)  and  address:  Chief,  Management  and  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D.C.  20534. 

Notification  procedure:  Address  inquiries  to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534.  The  major 
part  this  system  is  exempt  from  this  requirement  under  5  U.S.C. 
SS2a  (j).  Inquiries  concerning  this  system  should  be  directed  to  the 
System  Manager  listed  above. 

.Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  552a  (j).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  1)  The  inmate;  2)  Bureau  of  Prisons 
staff  members;  3)  Medical  staff  members  and  medical  consultants; 
4)U.  S.  Probation  Officers;  5)  Attorneys;  6)  Relatives  of  inmates;  7) 
Inquiries  and  replies  to  Congressmen;  8)  U.  S.  Attorneys. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eX2)  and  (3),  (eX4XH),  (eX8),  (f)  and  (g)  of  the  Mvacy  Act 
pursuant  to  S  U.S.C.  552a  (j).  Rules  have  been  promulgated  in  ac¬ 
cordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and 
have  been  published  in  the  Federal  Register. 

JUSnCE/BOP  •  (M)9 

System  name:  Federal  Tort  Claims  Act  Record  System 

System  location:  Records  may  be  retained  at  any  of  the  Bureau's 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office:  U.  S.  Bureau  of 
Prisons;  320  Rrst  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Current  emd 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  1)  Administrative  Tort  claims 
and  siqiporting  documents;  2)  Personal  data;  3)  Investigative  re¬ 
ports;  4)  Medical  reports;  5)  Property  records;  6)  Litigation  reports; 
7)  Reports  made  in  preparation  of  litigation;  8)  Social  and  Criminal 
Background;  9)  Employment  History;  10)  Correspondence;  11) 
Litigation  Pleadings  and  Court  Decisions. 

Authority  for  maintenance  of  the  system:  This  system  is 
estaUished  and  maintained  under  authority  of  28  U.S.C.  2671  et 
seq.  FTCA. 

Routine  uses  of  records  uudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  provide  information  source  for  purposes  of  adju¬ 
dicating  claims  for  personal  injury  and  property  damages  pursuant 
to  the  Federal  Tort  Claims  Act,  28  U.S.C.  2675;  (b)  to  provide  in- 
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formation  source  for  purposes  of  preparing  reports  concerning 
litigation  in  United  States  Courts  urider  the  Federal  Tort  Oaims 
Act,  28  U.S.C.  2671  et  seq;  (c)  to  provide  information  source  that  is 
furnished  to  counsel  ^or  claimants  under  the  Federal  Tort  Claims 
Act;  (d)  to  provide  irtformation  source  that  is  furnished  to  medical 
officials  when  requested  by  claimants  under  the  Federal  Text 
Claims  Act;  (e)  to  provide  iMormation  source  that  is  disclosed  to 
employees  of  the  Department  of  Justice  who  have  a  need  for  the 
information  in  the  performance  of  their  duties;  (0  to  provide  infor¬ 
mation  source  to  state  and  federal  law  enforcement  officials  for  the 
purpose  of  investigations,  possible  criminal  prosecutions,  civil  court 
actions,  or  regulatory  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  in  docu¬ 
ments. 

Retrievability:  Documents  are  indexed  by  name  and/or  register 
number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu¬ 
reau  of  Prisons  rules  governing  access  and  release. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  shredding. 

System  managerfs)  and  address:  Chief,  Mairagement  and  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D.C.  20534. 

Notification  procedure:  Address  inquiries  to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534.  The  major 
part  of  this  system  is  exempt  from  this  requirement  under  5  U.S.C. 
552a  (j).  Inquiries  concerning  this  system  should  be  directed  to  the 
System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  552a  (j).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  1)  Inmates;  2)  Department  of  Justice 
Employees;  3)  U.  S.  Jobation  Service;  4)  Contract  and  Consulting 
Physicians  including  Hospitals;  5)  Attomeys;6)  Relatives  and 
friends  of  Inmates;  7)  Congress;  8)  State  and  Federal  Law  Enforce¬ 
ment  Agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eK2)  and  (3),  (eX4XH),  (eX8),  (f)  and  (g)  of  the  Wvacy  Act 
pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promulgated  in  ac¬ 
cordance  with  the  requirements  of  5  U.S.C.  553^),  (c)  and  (e)  and 
have  been  published  in  the  Federal  Register. 

JUSTICE/BOP  -  999 

System  name:  Appendix  of  Field  Locations  for  the  Bureau  of 
Prisons. 

Regional  Offices 

North  East  Region 
Scott  Plaza  II,  Industrial  Highway 
Philadelphia,  Pa.  10113 

South  East  Region 

Bldg.  No.  300,  Greenbriar  Office  Park 
3500  Greenbriar  Parkway,  S.W. 

Atlanta,  Georgia  30331 

North  Central  Region 
K.C.l.  Bank  Bldg. 

8800  Northwest  112th  Street 
Kansas  City,  Missouri  64153 

South  Central  Region 
3883  Turtle  Creek  Blvd. 

Dallas,  Texas  75219 

Western  Region 
330  Primrose  Road,  Fifth  Floor 
Burlingame,  California  94010 

United  States  Penitentiaries 


Atlanta,  Georgia  30315 
Leavenworth,  Kansas  66048 
Lewisbuig,  Pennsylvania  17837 
Marion,  H^ois  62959 

McNeil  Island,  Steilacoom,  Washington  98388 
Terre  Haute,  Indiana  47808 

Federal  Reformatories  ' 

Alderson,  West  VirginiS '24910 
El  Reno,  Oklahoma  73036 
Petersburg,  Virginia  23804 

Federal  Correctional  Institutions 

Danbury,  Connecticut  06813 

Fort  Worth,  Texas  761 19 

La  Tuna,  Anthony,  New  Mexico-Texas  88201 

Lexington,  Kentucky  40507 

Lompoc,  California  93436 

Milan,  Michigan  48160 

Oxford,  Wisconsin  53952 

Sandstone,  Minnesota  55072 

Seagoville,  Texas  75159 

Tallahassee,  Florida  32304 

Terminal  Island,  Clalifomia  90731 

Texarkana,  Texas  75502 

Youth  and  Juvenile  Institutions 

Federal  Youth  Center,  Ashland,  Kentucky  41101 
Federal  Youth  Center,  Englewood,  Colorado  80110 
Federal  Youth  Center,  Pleasanton,  California  94568 
Robert  F.  Kennedy  Youth  Center,  Morgantown,  West  Virginia 
16505 

Federal  Prison  Camps 

Allenwood  -  Montgomery,  Pennsylvania  17752 
Eglin  Air  Force  Base,  Florida  32542 
Maxwell  Air  Force  Base,  Montgomery,  Alabama  36112 
Safford,  Arizona  85546 

Medical  Center  for  Federal  Prisoners 

Springfield,  Missouri  65802 

Federal  Detention  Headquarters 

Florence,  Arizona  85232 

Federal  Detention  Center 

El  Paso,  Texas  79925 

Metropolitan  Correctional  Centers 

Foley  Square 

New  York,  New  York  1(XK)7 

808  Union  Street 

San  Diego,  California  92101 

Community  Treatment  Centers 

715  McDonald  Blvd.  S.E. 

Atlanta,  Georgia  30315 

826  S.  Wabash  Ave. 

CTiicago,  Illinois  60605 

3401  Gaston  Ave. 

Dallas,  Texas  75248 

1950  TrrunbuU  Ave. 

Detroit,  Michigan  43216 

2320  LaBranch  Ave. 

Houston,  Texas  77044 

404  E.  10th  St. 

Kansas  City,  Missouri  64106 
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1212  S.  Alvardo  St. 

Los  Angeles,  California  90006 

210  West  55th  Street 

New  York,  New  York  10019 

205  MacArthur  Blvd. 

Oakland,  California  94610 

316  W.  Roosevelt  Rd. 

Phoenix,  Arizona  85003 

JCSnCE/DEA  •  001 
System  name:  Addict/Abusers  System 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.  C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  Persons  arrested  • 
for  any  crime  whom  the  arresting  officer  suspects  are  either  ad¬ 
dicted  to  narcotics  or  chronically  abusing  narcotics. 

Categories  of  records  in  the  system:  The  information  contained  in 
this  system  is  submitted  on  an  Addict  Report  (DEA-34)  and  then 
placed  on  magnetic  tape. 

Authority  for  maintenance  of  the  system:  This  system  is  main¬ 
tained  to  provide  data  and  information  for  research  into  drug  abuse 
and  for  law  enforcement  purposes  pursuant  to  the  Comprehensive 
Drug  Abuse  Prevention  and  Control  Act  of  1970  (Public  Law  91- 
513). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  purpose  of 
this  system  is  to  compile  statistical  data  for  use  by  researchers  in 
both  the  public  and  private  sectors.  However,  names  and  identify¬ 
ing  data  may  be  provided  for  law  enforcement  purposes  to  Feder^, 
State  and  local  law  enforcement  agertcies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaming, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  maintained  in  this  system  are  stored  on 
magnetic  tape. 

Rctrievability:  This  system  is  indexed  by  name  and  geographic 
area. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  Access  to  the 
system  is  restricted  to  authorized  DEA  employees  with  appropriate 
clearance  on  a  need-to-know  basis. 

Retention  and  disposal:  The  Addict  Report  (DEA-34)  is  destroyed 
as  soon  as  it  is  recorded  on  magnetic  tape.  The  records  are  main¬ 
tained  on  magnetic  tape  for  five  years  and  then  automatically 
erased  unless  subsequently  reported. 

System  manager(s)  and  address:  (Thief,  Statistical  and  Data  Ser¬ 
vices  Division;  Drug  Enforcement  Administration;  1405  Eye  Street, 
N.W.;  Washington,  D.  C.  20537. 

Record  source  categories:  Federal  Law  enforcement  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXD,  (2)  and  (3),  (eX4XG),  and  (H),  (eX5)  and  (8),  (f),  (g)  and 
(h)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j).  Rules  have 
been  promulgated  in  accordance  with  the  r^uirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DEA  •  002 
System  name:  Air  Intelligence  Program 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.  C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  (A.)  Aircraft 
Owners;  (B.)  Licensed  Pilots. 

Categories  of  records  in  the  system:  (A.)  FAA  Civil  Aircraft  R^s- 
try;  (B.)  FAA  Aircraft  Owners  Registry;  (C.)  FAA  Airman  Directo¬ 
ry;  (D.)  Entries  into  NADDIS. 

Authority  for  maintenance  of  the  system:  The  System  is  main¬ 
tained  to  provide  intelligence  and  law  enforcement  activities  pur¬ 
suant  to  the  Comprehensive  I>rug  Abuse  Prevention  and  Control 
Act  of  1970  (P.L.  91-513)  and  Reorganization  Plan  No.  2  of  1973. 


Routine  uses  of  reconis  maintained  in  the  system,  including  catego¬ 
ries  of  uBcn  and  the  purposes  of  such  uses:  The  system  provides  a 
research  data  base  for  identification  of  aircraft,  aircraft  owners  and 
pQots  that  are  known  or  suspected  of  involvement  in  illicit  air 
transportation  of  narcotics.  Information  developed  from  this  system 
is  provided  to  the  fcdlowing  categexies  of  users  for  law  enforcement 
puipo^  on  a  routine  basis:  (A.)  Other  Federal  law  enforcement 
agencies;  (B.)  State  and  local  law  enforcement  agencies;  (C.) 
Foreign  law  enforcement  agencies  with  whom  DEA  maintains 
liaison. 

Polkies  and  practices  for  storing,  retrieving,  aocessing,  retaining, 
and  dispoidng  of  records  in  the  sytem: 

Storage;  Reference  materials  are  maintained  on  microfiche.  Infor¬ 
mation  developed  from  the  reference  materials  is  entered  onto  the 
NADDIS  magnetic  tape. 

Retrievability:  This  system  is  ipdexed  by  name  and  identifying  - 
numbers. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  dectronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  Access  to  the 
system  is  restricted  to  authorized  DEA  employees  with  appropriate 
clearance  on  a  need-to-know  basis. 

Rctantian  and  disposal:  Reference  materials  are  retained  until  up¬ 
dated  and  then  destroyed.  Entries  into  NADDIS  are  retained  for 
fifty-five  years. 

Syatam  manager(s)  and  address:  Assistant  Administrator  for  Intel¬ 
ligence;  Drug  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Washii«ton,  D.C.  20537. 

Nortfirarton  procedure:  The  reference  materials  in  this  system  are 
matters  of  puUic  record.  Information  developed  from  this  system 
and  entered  into  the  Narcotics  and  Dangerous  Drug  Information 
System  (NAIX)IS)  has  been  exempted  from  compliance  with  sub¬ 
section  (d)  the  Act  by  the  Attorney  General. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Federal  Aviation  Administration 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXl).  (2)  and(3),  (eX4XG),  and  (H),  (eX5)  and  (8),  (0.  (g),  (h) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
S53(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DEA  -  003 

System  name:  Automated  Intelligence  Records  (Pathfinder  I) 
Proposed  System 

System  location:  I>rug  Enforcement  Administration;  1405  Eye 
Street,  N.  W.;  Washington,  D.C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  A)  Known  and 
suspected  drug  traffickers;  B)  Associates 

Categories  of  records  in  the  system:  Computerized  Intelligence  In¬ 
formation 

Authority  for  maintenance  of  the  system:  This  system  will  be 
maintained  to  provide  DEA  with  an  automated  intelligence  capabili¬ 
ty  pursuant  to  the  Conqirehensive  Drug  Abuse  Prevention  and  Con¬ 
trol  Act  of  1970,  Reorganization  Plan  No.  2  of  1973  and  the  Single 
Convention  on  Narcotic  Drugs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  lliis  system  will  be  used 
to  produce  association  and  link  analysis  reports  and  such  special  re¬ 
ports  as  required  by  DEA  intelligence  analysts.  Information  from 
this  system  will  be  provided  to  the  following  categories  of  users  for 
law  enforcement  purposes;  A)  Other  Federal  law  enforcement 
agencies;  B)  State  and  local  law  enforcement  agencies;  C)  Foreign 
law  enforcement  agencies  with  whom  DEA  maintains  liaison;  D)  U. 
S.  Intelligence  and  Military  Intelligence  agencies  involved  in  drug 
enfcxcement. 

I^Dlicics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  computerized  records  are  maintained  on  direct  ac¬ 
cess  disc  storage. 


FEDERAL  REGISTER  VOL  40,  NO.  167— WBINBOAY,  AUGUST  27.  1975 


DEPARTMENT  OP  JUSTICE 


38709 


RctrlevaMlity:  The  system  is  retrievable  by  use  of  each  data  de¬ 
ment  in  the  system  as  a  single  entity  or  by  a  combination  of  data 
elements 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  In  addition,  the 
system  is  housed  in  a  special  computer  facility  which  meets  CIA 
and  NSA  standards  for  intrusion,  electronic  and  acoustic  penetra¬ 
tion.  Access  to  the  system  is  strictly  limited  to  DEA  intelligence 
analysts  with  2q>propriate  clearances  on  a  specific  need-to-know 
basis. 

Retention  and  disposal:  Information  will  be  maintained  in  the 
system  indefinitely. 

System  manager(s)  and  addresst  Assistant  Administrator  for  Intel¬ 
ligence;  Drug  Enforcement  Administration;  1405  Eye  Street,  N.  W.; 
Washington,  D.  C.  20S37. 

Record  source  categories:  A)  DEA  Intelligence  Reports;  B)  Re¬ 
ports  of  other  federal  agencies;  Q  Reports  of  foreign  agencies  with 
whom  DEA  maintains  Umson. 

Systems  exempted  from  certain  provisioas  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eXl).  (2)  and  (3).  (eX4XO)  and  (H).  (eX5)  and  (8),  (f),  (g),  (h) 
of  the  Privacy  Act  pursuantto  S  U.S.C.  5S2a  (j)  and  (k).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
SS3(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DEA  -  004 

System  name:  Automated  Records  and  Consumated  Orders 
System/Diversion  Analysis  and  Detection  System 
(ARCOS/DADS) 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.  C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  Persons  registered 
with  DEA  under  the  'Comprehensive  Drug  Abuse  Prevention  and 
Control  Act  of  1970  (P.L.  91-513). 

Categories  of  records  in  the  system:  The  information  contained  in 
this  system  consists  of  individual  business  transactions  between 
levels  of  handlers  of  controlled  substances  to  provide  an  audit  trail 
of  all  manufactured  and/or  imported  controlled  substances  to  the 
dispensing  level. 

Authority  for  maintenance  of  the  system:  This  system  of  records  is 
maintained  pursuant  to  the  reporting  requirements  of  the  Com¬ 
prehensive  Drug  Abuse  Prevention  and  Control  Act  of  1970  (21 
U.S.C.  826(d))  and  to  enable  the  United  States  to  fulfill  its  treaty 
obligations  under  the  Single  Convention  on  Narcotic  Drugs  and  the 
Convention  on  Psychotropic  Substances. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  contained  in  this  system  is  provided  to  the  following 
categories  of  users  for  the  purposes  stated:  A)  Other  Federal  law 
enforcement  and  regulatory  agencies  for  law  enforcement  or  regula¬ 
tory  purposes;  B)  State  and  local  law  enforcement  and  regulatory 
agencies  for  law  enforcement  and  regulatory  purposes;  C)  The  In¬ 
ternational  Narcotics  Control  Board  as  required  by  treaty  obliga¬ 
tions. 

The  ARCOS/DADS  system  of  records  generates  the  following  re¬ 
ports:  1)  Reports  to  the  United  Nations  on  Narcotics  and 
Psychotropic  Substances;  2)  Aggregate  Individual  Quota  Allocation 
Supportive  Data;  3)  Usage  of  Controlled  Substances;  4)  Controlled 
Substance  Summary  by  Reporting  Registrant;  5)  Controlled  Sub¬ 
stance  Summary  by  Location;  6)  Controlled  Substance  Usage  &  In¬ 
ventory  Summary  -  by  Schedule;  7)  Dscrepancy  Notice  Reports;  8) 
Discrepancy  Error  Analysis  Report;  9)  Potential  Diversion  Reports; 
10)  Incomplete  Transfers;  11)  Unauthorized  Purchases;  12)  Excess 
Inventory  &  Purchases;  13)  Order  Form  Monitoring;  14)  Improper 
Reporting  of  Partial  Shipments;  15)  Eliscrepancies  in  (Quantities;  16) 
Waste  &  Sampling  of  Controlled  Substances  Beyond  Limits;  17) 
Controlled  Substances  Used  in  Manufacturing  of  Non-controUed 
Substances;  18)  Controlled  Substances  Used  in  Research;  19)  (Con¬ 
trolled  Substances  Sold  to  Government  Agencies;  20)  Controlled 
Substances  Destroyed;  21)  Controlled  Substances  Im¬ 
ported/Exported;  22)  (Quota  Excess. 

Polktes  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storay;  AB  automated  data  files  associated  with  ARCOS/DADS 
are  maintained  in  the  Department  of  Justice  Data  Center  and  the 
Drug  Enforcement  Administration  Data  Center. 

Rctricvahility:  The  system  is  indexed  by  name  and  identifying 
number. 

Safeguards:  The  portion  of  the  records  maintained  in  DEA 
headquarters  is  protected  by  twenty-four  hour  guard  service  and' 
electronic  surveillance.  Access  to  the  building  is  restricted  to  DEA 
employees  and  those  persons  transacting  business  within  the  build¬ 
ing  who  are  escorted  by  DEA  employees.  Access  to  the  system  is 
restricted  to  ARCOS  Unit  employees  who  have  appropriate  securi¬ 
ty  clearances  on  a  need  to  know  basis. 

Retention  and  disposal:  Input  data  received  from  registrants  is 
maintained  for  60  days  for  backup  purposes  and  then  destroyed  by 
shredding  or  electronic  erasure.  ARCXQS  master  inventory  records 
are  retained  for  eight  consecutive  calendar  quarters.  As  the  end  of 
a  new  quarter  is  reached  the  (Xdest  quarter  of  data  is  purged  from 
the  record.  ARCOS  transaction  history  will  be  retained  for  a  max¬ 
imum  of  five  years  and  then  destroyed. 

System  manager(s)  and  address:  Assistant  Administrator  for  En¬ 
forcement;  Drug  Enforcement  Administration;  1405  Eye  Street, 
N.W.;  Washington,  D.  C.  20537. 

Record  source  categories:  Business  forms  and  individuals  re¬ 
gistered  with  DEA  ur^er  the  Comprehensive  Drug  Abuse  Preven¬ 
tion  aitd  Control  Act  ofl970  (P.L.  91-513). 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3),  (d), 
(eX4XG)  2uid  (H),  (f)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a 
(k).  Rules  have  been  promulgated  in  accordance  with  the  require¬ 
ments  of  5  U.S.C.  553(b),  (c)  and  (e)  and  have  been  published  in 
the  Federal  Register. 

JUSnCE/DEA  -  005 

System  name:  Congressional  Correspondence  File 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
United  States  Congress 

Categories  of  records  in  the  system:  (A)  Inquiries  from  members 
of  Congress;  (B)  Reply  to  Congressional  inquiries. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 

Roudue  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  main¬ 
tained  to  provide  a  history  of  Congressional  inquiries.  The  informa¬ 
tion  is  not  disseminated  outside  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  sytem: 

Storage:  The  documents  in  this  system  are  maintained  in  standard 
file  folders. 

Retrievability:  The  system  is  indexed  by  the  name  of  the  member 
of  Congress. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  person^  transacting  business  within  the 
building  N^ho  are  escorted  by  DEA  employees.  In  addition,  the 
records  are  stored  in  bar  lock  filing  cabinets  and  access  to  the 
system  is  restricted  to  members  of  the  DEA  Congressional  Rela¬ 
tions  Staff. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 

System  manager(s)  and  address:  Director  of  Congressional  Rela¬ 
tions;  Drug  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Washington,  D.C.  20537. 

Notification  procedure:  Inquiries  should  be  addressed  to  Freedom 
of  Information  Unit,  Drug  Enforcement  Administration,  1405  Eye 
Street,  N.W.  Washington.  D.C.  20537. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Members  of  Congress 

Systems  exempted  from  certain  provisions  of  the  act:  None 
JUSnCE/DEA  -  006 

System  name:  Controlled  Substances  Act  Registration  Records 
(CSA) 
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System  locatioa:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  the  following  categories  of  individuals  rostered  under 
the  Controlled  Substances  Act  including  registrants  doing  business 
under  their  individual  name  rather  than  a  business  name:  (A)  Physi¬ 
cians  and  related  practitioners;  (B)  Dentists;  (C)  Vetemarians;  (D) 
Persons  conducting  research  with  controlled  substances;  (E)  Impor¬ 
ters  of  controlled  substances;  (F)  Exporters  of  controlled  sub¬ 
stances;  (G)  Manufacturers  of  controlled  substances;  (H)  Distribu¬ 
tors  of  controlled  substances;  (1)  Pharmacies. 

Categories  of  records  in  the  system:  The  Controlled  Substances 
Act  Registration  Records  are  maintained  in  a  manual  system  which 
contains  the  original  of  the  application  for  registration  imder  225, 
226,  227,  and  363  and  any  correspondence  concern^  a  particular 
registrant.  In  addition,  the  same  basic  data  is  maintained  in  an  auto¬ 
mated  system  for  quick  retrieval. 

Authority  for  maintenance  of  the  system:  The  Drug  Enforcement 
Administration  is  required  under  the  Comprehensive  Drug  Abuse 
Prevention  and  Control  Act  of  1970  (Public  Law  91-513)  to  register 
all  handlers  of  controlled  substances. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Controlled  Sub¬ 
stances  Act  Registration  Records  produce  special  reports  as 
required  for  statistical  2malytical  purposes.  Disclosures  of  informa¬ 
tion  from  this  system  are  made  to  the  following  categories  of  users 
for  the  purposes  stated:  (A)  Other  Federal  law  enforcement  and 
regulatory  agencies  for  law  enforcement  and  regulatory  purposes; 
(B)  State  and  local  law  enforcement  and  regulatory  agencies  for  law 
enforcement  and  regulatory  purposes;  (C)  Persons  registered  under 
the  Controlled  Substances  Act  (Public  Law  91-513)  for  the  purpose 
of  verifying  the  registration  of  customers  and  practitioners. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  automated  portion  of  this  system  is  maintained  on 
magnetic  tape  and  the  manual  portion  is  by  batch. 

Retrievability:  The  automated  system  is  retrieved  by  name  and 
registration  number.  The  manual  portion  is  filed  in  batches  by  date 
of  application  and  indexed  within  each  batch  by  name.  A  micro¬ 
fiche  system  of  the  names  in  each  batch  is  maintained  for  quick 
reference  purposes. 

Safeguards:  This  system  of  records  is  maintained  in  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  Access  to  the 
system  is  restricted  to  DEA  personnel  on  a  need-to-know  basis.  A 
specific  computer  program  is  necessary  to  extract  information. 

Retention  and  disposal:  Records  in  the  manual  portion  of  the 
system  are  retired  to  the  Federal  Records  Center  after  one  year  and 
destroyed  after  five  years.  The  automated  data  is  stored  in  the  De¬ 
partment  of  Justice  Computer  Center  and  destroyed  after  five 
years. 

System  manager(s)  and  address:  Assistant  Administrator  for  En¬ 
forcement;  Drug  Enforcement  Administration;  1405  Eye  Street, 
N.W.;  Washington,  D.C.  20537. 

Notification  procedure:  The  Attorney  General  has  exempted  the 
Controlled  Substances  Act  Registration  Records  from  complian- 
cewith  subsection  (d)  of  the  Act. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Information  contained  in  this  system  of 
records  is  obtained  from:  (A)  Registrants  under  the  Controlled  Sub¬ 
stances  Act  (Public  Law  91-513);  (B)  DEA  Llompliance  Investiga¬ 
tors. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3),  (d), 
(eK4XG)  and  (H),  (f)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552ia 
(k).  Rules  have  been  promulgated  in  accordance  with  the  require¬ 
ments  of  5  U.S.C.  553(b),  (c)  and  (e)  and  have  been  published  in 
the  Federal  Register. 

JUSnCE/DEA  -  007 

System  name:  DEA/FAA  Trans-border  Flight  Plan  Reporting 
System  (Proposed) 


System  locatioa:  El  Paso  Intelligence  Onter;  4110  Rio  Bravo;  El 
Paso,  Texas  79902.  Also,  field  offices.  See  Appendix  1  for  list  of 
addresses. 

Categories  of  individuals  covered  by  the  system:  (A)  Known  and 
suspected  air  narcotic  traffickers;  (B)  Pilots. 

Categories  of  records  In  the  system:  (A)  Flight  plans  for  all  civil 
aircraft  departing  the  United  States  for  a  foreign  destination;  (B) 
Aircraft  numbers;  (C)  Pilot  name. 

Authority  for  maintenance  of  the  system:  This  system  is  main¬ 
tained  to  provide  data  for  establishing  enforcement  efforts  to  com¬ 
bat  illicit  narcotics  smuggling  pursuant  to  the  Comprehensive  Drug 
Abuse  Prevention  and  Cbntrol  Act  of  1970,  Reorganization  Plan 
No.  2  of  1973  and  the  Single  Convention  on  Narcotic  Drugs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  provides  a 
data  base  for  checking  civil  aircraft  and  pilots  leaving  the  U.  S. 
against  DEA  records  of  known  or  suspected  air  narcotic  traffickers. 
Information  from  this  system  win  provided  to  the  following 
categories  of  users  for  law  enforcement  purposes  on  a  routine 
basis:  (A)  Other  Federal  law  enforcement  agencies;  (B)  State  and 
local  law  eitforcement  agencies;  (C)  Foreign  law  enforcement  agen¬ 
cies  with  uliom  DEA  maintains  liaison. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  will  be  stored  on  magnetic  tape 

RetrieviMlity:  Records  will  be  indexed  by  name  and  identifying 
number. 

Safeguards:  To  be  determined 

Retention  and  disposal:  To  be  determined 

System  managcr(s)  and  address:  Director;  El  Paso  Intelligence 
Center;  4110  Rio  Bravo;  El  Paso,  Texas  79902. 

Record  source  categories:  (A)  DEA  records;  (B)  Federal  Aviation 
Administration ; 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXD.  (2)  and  (3),  (eX4XG)  and  (H),  (eX5)  and  (8).  (f),  (g),  (h) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b).  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DCA  •  008 
System  name:  Defendant  Data  System 

System  locatioa:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.  W.;  Washington,  D.  C.  20537.  Also,  field  offices.  See 
Appendix  1  fca*  list  addresses. 

Categories  of  hadividuals  covered  by  the  system:  Persons  rurested 
for  drug  law  violations  by  Federal  law  enforcement  officials. 

Categories  of  records  in  the  system:  Data  is  received  on  forms 
DEA-2^  and  DEA-210  and  then  placed  on  magnetic  tape. 

Authority  for  maintenance  of  the  system:  This  system  is  main¬ 
tained  to  provide  statistical  information  on  drug  trafficking  and  data 
to  support  the  evaluation  of  law  enforcement  practices  and 
IHOcedures  pursuant  to  the  (Comprehensive  Drug  Abuse  Prevention 
and  Control  Act  of  1970.  (P.L.  91-513) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  disclosures  of 
aggregate  data  are  made  to  researchers  and  Federal,  State,  and 
local  enfcacement  agencies.  Compete  data  disclosures  including 
names  are  not  made  outside  of  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  Hfajpndng  of  records  in  the  sytem: 

Storage:  The  records  in  this  system  are  maintained  on  magnetic 
tape. 

Retrievability:  The  recends  in  this  system  are  indexed  by  name. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  enqdoyees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  Access  to  the 
system  is  restricted  to  authorized  DEA  emidoyees  with  appropriate 
clearance  on  a  need-to-know  basis. 

Retention  and  dkpoaal:  The  Addict  Report  (DEA-34)  is  destroyed 
as  soon  as  it  is  recorded  on  magnetic  tape.  The  records  are  main¬ 
tained  on  magnetic  tape  for  five  years  and  then  automatically 
erased  unless  subsequently  reported. 
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System  manago^s)  and  address:  Chief,  Statistical  and  I>ata  Ser¬ 
vices  Division;  Drug  Enforcement  Administration:  1405  Eye  Street, 
N.W.;  Washin^n,  D.  C.  20537. 

Record  source  categories:  Federal,  State  and  local  law  enforce¬ 
ment  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXl).  (2)  and  (3),  (eX4XG),  (H),  (eX5)  and  (8),  (f),  (g),  (h)  of 
the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j)-  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553^),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DEA  -  009 

System  name:  Domestic  Intelligence  Data  Base 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.  C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  Persons  involved 
or  suspect  of  involvement  in  illicit  manufactiuing  and  trafficking  in 
controlled  substances. 

Categories  of  records  in  the  system:  (A)  DEA  Reports  of  In¬ 
vestigation  (DEA-6);  (B)  Reports  received  from  other  law  enforce¬ 
ment  agencies. 

Authority  for  maintenance  of  the  system:  This  system  is  main¬ 
tained  to  provide  intelligence  data  to  assist  in  the  development  of 
criminal  investigations  pursuant  to  the  Comprehensive  Drug  Abuse 
Prevention  and  Control  Act  of  1970  and  Reorganization  IHw  No.  2 
of  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Domestic  Intel¬ 
ligence  Data  Base  is  used  to  produce  Major  Organization  Reports, 
Traffickers’  Profiles  and  Situation  Reports.  In  addition,  information 
from  this  system  is  provided  to  the  following  categories  of  users 
for  law  enforcement  purposes  on  a  routine  basis:  (A)  Other  Federal 
law  enforcement  agencies  (B)  State  and  local  law  enforcement 
agencies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  standard  file  folders. 

Retrievability:  Records  are  retrieved  manually  by  use  of  subject 
matter  and  name  index. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headouarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  In  addition,  this 
system  is  stored  in  a  GSA  approved  security  area.  Access  to  the 
system  is  restricted  to  authorized  DEA  persoimel  with  appropriate 
clearance  on  a  need-to-know  basis. 

Retention  and  disposal:  These  records  are  retained  for  fifty-five 
years. 

System  manager(s)  and  address:  Assistant  Administrator  for  Intel¬ 
ligence;  Drug  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Washington,  D.  C.  20537. 

Record  source  categories:  (A)  DEA  investigations;  (B)  Federal, 
State  and  local  law  enforcement  agencies;  (C)  Cooperating  in¬ 
dividuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXl).  (2)  and  (3),  (eX4XG)  and  (H),  (eX5)  and  (8),  (f),  (g),  (h) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j)  and  (k).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5. U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DEA  .  010 

System  name:  Freedom  of  Information  Request  Files 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
requested  information  under  the  Fre^om  of  Information  Act. 

Categories  of  records  in  the  system:  (A)  Correspondence  relating 
to  requests  for  information;  (B)  Dociunents  relevant  to  appeals  and 
lawsuits  under  the  Freedom  of  Information  Act. 

Authority  for  maintenance  of  the  system:  This  system  is.  main¬ 
tained  to  enable  DEA  to  process  requests  under  the  Freedom  of  In¬ 
formation  Act  (5  U.S.C.  552). 


Routine  usa  of  rcooitls  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  maintained 
to  insure  the  efficient  processing  of  requests  made  pursuant  to  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

Poikies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  in  this  system  are  maintained  in  standard 
case  file  folders. 

Retrievability:  The  system  is  indexed  by  name  of  the  person  mak¬ 
ing  the  request. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
buildirig  who  are  escorted  by  DEA  enq>loyees.  In  addition,  the 
system  is  stored  in  locked  file  cabinets  and  access  is  restricted  to 
the  staff  of  the  Freedom  of  Information  Unit  on  a  need-to-know 
basis. 

Retention  and  dispasal:  At  the  present  time  the  records  in  this 
system  are  retained  indefinitely.  Destruction  schedules  will  be 
developed  as  the  system  requirements  become  known. 

System  manager(s)  and  address:  Chief,  Freedom  of  Information 
Unit;  Drug  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Washington,  D.C.  20537. 

Notification  procedure:  Inquiries  should  be  addressed  to  Freedom 
of  Information  Unit,  Drug  Enforcement  Administration,  1405  Eye 
Street,  N.W.  Washington,  D.C.  20537.  Inquiries  should  contain  the 
inquirer’s  name,  date  and  place  of  birth. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Recmrd  source  categories:  (A)  Persons  requesting  information;  (B) 
DEA  Personnel 

Systems  exempted  from  certain  provisions  of  the  act:  None 
JUSnCE/DEA  -  Oil 

System  name:  International  Intelligence  Data  Base 

System  location:  Dfug  Enforcement  Administration;  1405  Eye 
Street,  N.  W.;  Washington,  D.  C.  20537.  Also,  field  offices.  See 
Api>endix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  Known  and 
suspected  drug  traffickers 

Categories  of  records  in  the  system:  (A)  Intelligence  reports;  (B) 
Investigative  reports;  (C)  Subject  files. 

Authority  for  maintenance  of  the  system:  This  system  is  main¬ 
tained  for  law  enforcement  and  intelligence  purposes  pursuant  to 
the  Comprehensive  Drug  Abuse  Prevention  and  Control  Act  of 
1970,  Reorganization  Plan  No.  2  of  1973  and  the  Single  Convention 
on  Narcotic  Drugs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  system  is  maintained  to  further  criminal  investigations 
through  the  collation,' analysis  and  dissemination  of  intelligence  in¬ 
formation.  This  system  produces  the  following  reports:  a)  Tactical, 
operational  and  strategic  intelligence  reports;  b)  Major  organiza¬ 
tional  reports;  c)  Network  analysis;  d)  Trafficker  profiles;  e)  Intel¬ 
ligence  briefs  on  prior  experience  with  individuals,  firms,  countries, 
etc;  f)  Country  profiles;  g)  Country  Intelligence  Action  Plans;  h) 
Current  situational  reports;  i)  Specif  reports  as  requested;  j)  Drug 
patterns  and  trends  and  drug  trafficking  from  source  to  U.S.  dis¬ 
tributors. 

In  addition,  information  is  provided  to  the  following  categories  of 
users  for  law  enforcement  purposes  on  a  routine  basis:  A)  Other 
Federal  law  enforcement  agencies;  B)  State  and  local  law  enforce¬ 
ment  agencies;  C)  Foreign  law-  enforcement  agencies  with  whom 
DEA  maintains  liaison;  D)  U.S.  Intelligence  and  Military  Intel¬ 
ligence  Agencies  involved  in  drug  enforcement;  E)  U.S.  Depart¬ 
ment  of  State;  F)  The  Cabinet  Committee  on  International  Nar¬ 
cotics  Control. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rccorcis  in  the  sytem: 

Storage:  These  records  are  maintained  in  standard  case  files  and 
on  indea  cards. 

Retrievability:  The  system  is  indexed  by  name  and  subject 
category  and  retrieved  by  use  of  a  card  fUe  index. 
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Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  In  addition,  all 
records  contained  in  this  system  are  stor^  in  GSA  approved 
security  containers.  Access  to  the  system  is  restricted  to  authorized 
DEA  personnel  with  Secret  Qearance  or  above. 

Retention  and  disposal:  The  Records  contained  in  this  system  are 
currently  retained  for  an  indefinite  period. 

System  manager<s)  and  address:  Assistant  Administrator  for  Intel¬ 
ligence;  Drug  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Washington,  D.C.  20537. 

Record  source  categories:  A)  Other  Federal  agencies;  B)  State  and 
local  law  enforcement  agencies;  O  Foreign  law  enforcement  agen¬ 
cies;  D)  Confidential  inform2mts. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXl),  (2)  and  (3),  (eX4XG),  (H),  (eX5)  ^  (8),  (f),  (g),  (h)  of 
the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j)  and  (k).  Rules  have 
been  promulgated  in  accordancewith  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DEA  -  012 

System  name:  Investigative  Reporting  and  Filing  System 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  DC  20537.  Also,  field  offices.  See  Ap¬ 
pendix  I  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system: 

A.  Drug  offenders. 

B.  Alleged  drug  offenders. 

C.  Persons  suspected  of  drug  offenses. 

D.  Confidential  informants. 

E.  Defendants. 

F.  Witness. 

G.  Non-implicated  persons  with  pertinent  knowledge  of  some  cir¬ 
cumstance  or  aspect  of  a  case  or  suspect.  These  are  pertinent 
references  of  fact  developed  by  person^  interview  or  thurd  party 
interview  and  are  recorded  as  a  matter  for  which  a  probable  need 
for  recall  will  exist.  In  the  regulatory  portion  of  the  system,  records 
are  maintained  on  the  following  categories  of  individuals:  A)  In¬ 
dividuals  registered  with  DEA  under  the  Comprehensive  Drug 
Abuse  Prevention  and  Control  Act  of  1970;  B)  Responsible  officials 
of  business  firms  registered  with  DEA;  C)  Employees  of  DEA  re¬ 
gistrants  who  handle  controlled  substances  or  occupy  positions  of 
trust  related  to  the  handling  of  controlled  substances;  D)  Applicants 
for  DEA  registration  and  their  responsible  employees. 

Categories  of  records  in  the  system:  The  Investigative  Reporting 
and  Filing  System  includes,  among  other  things,  a  system  of 
records  as  defined  in  the  Privacy  Act  of  1974.  Individual  records, 
i.e.,  items  of  information  on  an  individual  may  be  decentralized  in 
separate  investigative  file  folders.  Such  records  as  well  as  certain 
other  records  on  persons  and  subjects  not  covered  by  the  act,  are 
made  retrievable  and  are  retriev^  by  reference  to  the  following 
sub-systems. 

A.  The  Narcotics  and  Dangerous  Drugs  Information  (NADDIS)  is 
a  central  automated  index  maintained  by  DEA  Headquarters.  It  is 
accessible  by  the  telecommunication  means  of  appropriately 
equipped  DEA  headquarters  and  field  offices.  The  index  record 
contains  names  and  selected  items  of  information  extracted  from 
investigative  reports.  Direct  references  to  the  discrete  file  folders  in 
which  the  source  reports  are  filed  are  provided,  therefore,  the 
records  point  to  the  more  comprehensive  manual  reports.  The  cen¬ 
tral  index  reflects  records  maintained  at  aU  DEA  echelons.  Records 
are  retrievable  by  name  and  by  certain  identifying  numbers. 

B.  Manual  name  indicies  covering  regional  and  district  investiga¬ 
tive  activities  are  maintained  by  DEA  field  offices.  A  residual  card 
index  is  retained  at  DEA  headquarters  that  predates  the  automated 
central  index.  The  items  of  information  on  the  manual  index 
records  are  extracted  only  from  investigative  reports  and  point  to 
the  more  comprehensive  information  in  pertinent  investigative  file 
folders.  The  records  in  the  field  office  indicies  are  sub-sets  of  the 
central  automated  and  manual  indicies.  Records  are  retrievable  by 
name  only  by  this  manual  technique.  Four  basic  categories  of  files 
are  maintained  within  the  Investigative  Reporting  and  Filing 
System.  DEA  does  not  maintain  a  dossier  type  file  in  the  traditional 
sense  on  an  individual.  Instead,  the  files  are  compiled  on  separate 
investigations,  topics  and  on  a  functional  basis  for  oversight  and  in¬ 


vestigative  suppmt.  A)  Oiniinal  Investigative  Case  Files;  B) 
(general  Investi^tive  Files,  Criminal  and  Ri^ulatory;  C)  Regulatory 
Audit  and  Investigative  Files;  D)  Cbnfidential  Iitformant  Files. 

The  basic  document  contained  in  these  files  is  a  multi-purpose  re¬ 
port  of  invest^ation  (DEA-6)  on  which  investigative  activities  and 
findings  are  rigorously  documented.  The  reports  pertain  to  the  full 
range  of  DEA  criminal  drug  enforcement  and  regulatory  investiga¬ 
tive  functions  that  emanate  from  the  Comqvehensive  Drug  Preven¬ 
tion  and  Control  Act  of  1970..  Within  the  categories  of  fUes  listed 
above,  the  general  file  category  includes  preliminary  investigations 
of  a  criminal  nature,  certain  U^ical  or  functional  aggregations  and 
reports  of  pre-registrant  inspections/investigations.  The  case  files 
cover  targeted  conspiracies,  trafficking  situations  and  formal  regu¬ 
latory  audits  and  investigations.  Frequently  the  criminal  drug  cases 
are, the  logical  extension  of  one  or  more  preliminary  investigations. 
The  distinction  between  the  case  file  and  general  file  categories, 
therefore,  is  based  on  internal  administrative  policy  and  should  not 
be  construed  as  a  differentiation  of  investigation  techniques  or 
practices.  These  files,  except  for  Confidential  Infcnmant  Files,  con¬ 
tain  also  adopted  reports  received  from  other  £tgencies  to  include 
items  that  comprise,  when  indexed,  individual  records  within  the 
meaning  of  the  Act.  The  central  files  maintained  at  DEA  Headquar¬ 
ters  include,  in  general,  copies  of  investigative  reports  and  most  of 
the  supporting  documents  that  are  generated  or  adopted  by  DEA 
Hea^uarters  and  field  off  ices. Copies  of  all  individual  records 
within  the  meaning  of  the  Act  are  held  at  DEA  Headquarters. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  to  enable  DEA  to  carry  out  its  assigned 
law  enforcement  and  regulatory  functions  under  the  Comprehensive 
Drug  Abuse  Prevention  and  Control  Act  of  1970.  (Public  Law  91- 
513),  Reorganization  Flan  No.  2  of  1973,  and  to  fulfill  United  States 
obli^tions  under  the  Single  Convention  on  Narcotics  Drugs. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  may  be  used 
as  a  data  source  or  reference  facility  for  numerous  summary, 
m2magement  and  statistical  reports  produced  by  the  Drug  Enforce¬ 
ment  Administration.  Only  on  rare  occasions  do  such  reports  con¬ 
tain  identifiable  individu^  records.  Information  contained  in  this 
system  is  provided  to  the  following  categories  of  users  as  a  matter 
of  routine  use  for  law  enforcement  and  regulatory  purposes:  A) 
Other  Federal  law  enforcement  and  regulatory  agencies;  B)  State 
and  local  law  enforcement  and  regulatory  agencies;  C)  Foreign  law 
enforcement  agencies  with  whom  DEA  maintains  liaison;  D)  The 
Department  of  Defense  and  Military  Departments;  E)  The  Depart¬ 
ment  of  State;  F)  U.  S.  intelligence  agencies  concerned  with  drug 
enforcement;  G)  The  United  Nations;  H)  Interpol;  I)  To  individuals 
and  organizations  in  the  course  of  investigations  to  elicit  informa¬ 
tion. 

In  addition,  diisclosures  are  routinely  made  to  the  following 
categories  for  the  purposes  stated:  A)  To  federal  agencies  for  na¬ 
tional  security  clearance  purposes  and  to  federal  and  state  regulato¬ 
ry  agencies  responsiUe  for  the  licensing  or  certification  of  in- 
cUviduals  in  the  fields  of  pharmacy  and  medicine;  B)  To  the  Office 
of  Management  and  Budget  upon  request  in  order  to  justify  the  al¬ 
location  of  resources;  C)  To  State  and  local  prosecutors  for 
assistance  in  preparing  cases  concerning  criminal  and  regulatory 
matters;  D)  To  the  news  media  for  public  information  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytm:  Administration  regulations  in¬ 
clude  detailed  instructions  for  the  preparation,  adoption,  handling, 
dissemination,  indexing  of  individual  records,  storage,  safeguarding 
of  investigative  reports  and  the  accounting  of  disclosure  of  in¬ 
dividual  records. 

Stordjge: 

1.  The  Headquarters  central  files  and  the  field  office  subsets  of 
the  Investigative  Reporting  and  Filing  System  are  maintained  in 
standard  file  folders.  Standard  formats  are  employed.  Manual  indi¬ 
cies  are  maintained  using  standard  index  record  fenmats. 

2.  The  Narcotics  and  Dangerous  Drugs  Information  subset  is 
stored  electronically  on  the  Department  of  Justice  Information 
System  sq>arate  from  DEA  Headquarters. 

Retrievabilhy:  Access  to  individual  records  is  gained  by  reference 
to  either  the  automated  or  manual  indicies.  Retrievability  is  a  func¬ 
tion  of  the  presence  of  items  in  the  index  and  the  matching  of 
names  in  the  index  with  search  argument  names  or  identifying  num¬ 
bers  in  the  case  of  the  automated  system.  Files  identified  from  field 
office  indicies  are  held  by  the  field  office  and  Headquarters.  Files 
identified  from  the  automated  index  may  not  be  held  by  the  in¬ 
terested  office,  but  the  originators  of  such  files  are  identified. 
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Safexuards:  The  Investigative  Reporting  and  Filing  System  is  pro¬ 
tected  by  both  physical  security  methods  and  dissemination  and  ac¬ 
cess  controls.  Fundamental  in  all  cases  is  that  access  to  investiga¬ 
tive  information  is  limited  to  those  persons  or  agencies  with  a 
demonstrated  and  lawful  need  to  know  for  the  information  in  order 
to  perform  assigned  functions. 

1.  Physical  security  when  investigative  files  are  attended  is  pro¬ 
vided  by  responsible  DEA  employees.  Physical  security  when  files 
are  unattended  is  provided  by  the  secure  locking  of  material  in  ap¬ 
proved  containers  or  facUities.  The  selection  of  containers  or  facili¬ 
ties  is  made  in  consideration  of  the  sensibility  or  National  Security 
Classification,  as  appropriate,  of  the  files  and  the  extent  of  security 
guard  and/or  surveillance  afforded  by  electronic  means. 

2.  Protection  of  the  automated  index  is  provided  by  physical, 
procedural  and  electronic  means.  The  Master  file  resides  on  the  De¬ 
partment  of  Justice  Computer  System  and  is  physicaUy  attended  or 
guarded  on  a  full-time  basis.  Access  or  observation  to  active 
telecommunications  terminals  is  limited  to  those  with  a  demon¬ 
strated  need  to  know  for  retrieval  information.  Surreptitious  access 
to  an  unattended  terminal  is  precluded  by  a  complexx  authentica¬ 
tion  procedure.  The  procedure  is  provided  only  to  authorized  DEA 
employees.  For  certain  terminals,  access  is  further  restricted  by 
cryptological  equipment. 

3.  An  automated  log  of  queries  is  maintained  fbr  each  terminal. 
Improper  procedure  results  in  no  access  and  under  certain  condi¬ 
tions  completely  lock  out  the  terminal  pending  restoration  by  the 
master  controller  at  DEA  Headquarters  after  appropriate  verifica¬ 
tion.  Unattended  terminals  after  normal  office  teurs  are  electroni¬ 
cally  disconnected  by  the  master  control  at  DEA  Headquarters. 
'Ihe  terminals  are  otherwise  located  in  locked  facilities  after  normal 
working  hours.  . 

4.  The  dissemination  of  investigative  information  on  an  individual 
outside  the  Department  of  Justice  is  made  in  accordance  with  the 
routine  uses  as  described  herein  or  otherwise  in  accordance  with 
the  conditions  of  disclosure  prescribed  by  the  Act.  The  need  to 
know  of  the  recipient  is  determined  in  both  cases  by  DEA  as  a 
prerequisite  of  the  release. 

Retention  and  disposal:  Records  contained  within  this  system  are 
scheduled  to  be  retained  for  fifty-five  (55)  years. 

System  manager(s)  and  address:  Assistant  Administrator  for  En¬ 
forcement;  Drug  Enforcement  Administration;  1405  Eye  Street, 
N.W.;  Washington,  D.C.  20537. 

Record  source  categories:  A)  DEA  personnel;  B)  Cooperating  in¬ 
dividuals;  C)  Suspects  and  defendants;  D)  Federal,  State  and  local 
law  enforcement  and  regulatory  agencies;  E)  Other  federal  agen¬ 
cies;  F)  Foreign  law  enforcement  agencies;  G)  Business  records  by 
subpoena;  H)  Drug  and  chemical  companies;  I)  Concerned  citizens. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (e)(1).  (2).  and  (3),  (eK4)(G).  (H).  (eK5)  and  (8).  (f).  (g),  (h)  of 
the  Wvacy  Act  pursuant  to  5  U.S.C.  552a  (j)  and  (k).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

*  JUSTICE/DEA  -  013 
System  name:  Medical  Records 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.  C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  A)  DEA  Em¬ 
ployees;  B)  Cooperating  Individuals; 

Categories  of  records  in  the  system:  A)  Annual  physical  examina¬ 
tions;  B)  Reports  of  disease  or  inju^  pertainii^  to  DEA  Special 
Agents  and  Chemists;  C)  Reports  of  job  related  injury  or  illness  for 
employees  and  cooperating  individu^s;  D)  Pre-employment  physi¬ 
cal  examination  of  DEA  Special  Agents  and  Compliance  Investiga¬ 
tors;  E)  Physical  examination  reports  of  non-federal  police  person¬ 
nel  applying  to  attend  the  National  Training  Institute. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  to  establish  and  maintain  an  effective  and  comprehensive 
health  program  for  employees  pursuant  to  5  U.S.C.  7901 ,  29  U.S.C. 
655  and  6^  and  Executive  Order  11807  of  September  28,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  main¬ 
tained  for  internal  use  DEA.  The  only  disclosure  outside  the  agency 
would  be  to  a  physician  when  authorized  by  the  subject. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  The  records  are  maintained  in  standard  file  folders. 

Rctrievability:  Records  are  retrieved  by  name 

Safeguards:  litis  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  In  addition,  the 
records  are  stored  in  file  safes  in  an  alarmed,  controlled  access 
area.  Access  to  the  system  is  limited  to  employees  of  the  medical 
office  on  a  need-to-kriow  basis. 

Retention  and  disposal:  These  records  are  retained  indefinitely 

System  nianager(s)  and  address:  Chief  Medical  Officer;  Drug  En¬ 
forcement  Adniinistration;  1405  Eye  Street,  N.W.;  Washington,  D. 
C.  20537. 

Notification  procedure:  Inquiries  should  be  addressed  to  Freedom 
of  Information  Unit,  Drug  Enforcement  Administration,  1405  Eye 
Street,  N.W.,  Washington,  D.C.  20537.  Inquiries  should  contain  the 
foUowing  information:  Name;  Date  and  Hace  of  Birth;  Dates  of 
Employment  Nvith  DEA;  Employee  number. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individuals  on  whom  records  are  main¬ 
tained;  Employees  of  Medical  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
JUSnCE/DEA  -  014 

System  name:  Office  of  Internal  Security  Records 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.  W.;  Washington,  D.  C.  20537.  Also,  field  offices.  See 
Appendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  A)  DEA  em¬ 
ployees  (past  and  present);  B)  Applicants  for  employment  with 
DEA. 

Categories  of  records  in  the  system:  A)  Investigative  reports  with 
supporting  memoranda  and  workpapers  relating  to  investigations  of 
individuals;  B)  Audit  reports  of  inspections  of  DEA  offices. 

Authority  for  maintenance  of  the  system:  Reorganization  Plan  No. 
1  of  1968  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ITiis  system  prepares  re¬ 
ports  on  inspections  of  DEA  field  offices  and  is  used  to  document 
investigations  into  allegations  of  wrongdoing  against  DEA  em¬ 
ployees.  Information  contained  in  this  system  is  supplied  on  a  rou¬ 
tine  basis  to  the  following  categories  of  users  for  the  purposes 
stated:  A)  Other  Federal  law  enforcement  agencies  in  connection 
with  investigations  of  violations  of  criminal  law;  B)  State  and  local 
law  enforcement  agencies  in  connection  with  investigations  or 
prosecutions  of  violations  of  criminal  law;  C)  Other  Federal  agen¬ 
cies  in  connection  with  security  background  investigations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  flisposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  standard  investigation 
folders. 

Retrievahility:  These  records  are  retrieved  by  use  of  a  card  index 
maintained  alphabetically  by  employee  name. 

Safeguards:  These  records  are  maintained  at  DEA  Headquarters 
which  is  protected  by  twenty-four  hour  guard  service  and  electronic 
surveillance.  Access  to  the  building  is  restricted  to  DEA  employees 
and  those  persons  transacting  business  within  the  building  who  are 
escorted  by  DEA  employees.  Access  to  the  system  is  restricted  to 
employees  of  the  Ctffice  of  Internal  Security  and  upper  level 
management  officials.  The  records  are  stored  in  safe-type  combina¬ 
tion  lock  file  cabinets. 

Retention  and  disposal:  These  records  ^e  maintained  for  55 
years. 

System  manager(s)  and  address:  (Thief  Inspector;  Drug  Enforce¬ 
ment  Administration;  1405  Eye  Street,  N.W.;  Washington,  D.  C. 
20537. 

Record  source  categories:  A)  DEA  Investigations;  B)  Federal, 
State  and  local  law  enforcement  agencies;  C)  Cooperating  in¬ 
dividuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
(jeneral  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eXl).  (2)  and  (3).  (eX4XG),  (H),  (eX5)  and  (8),  (f),  (g),  (h)  of 
the  Privacy  Act  purusant  to  5  U.S.C.  552a(j)  and  (k).  Rules  have 


FtDfRAl  RfOISTER  VOl.  40,  NO.  167— WXONfSOAV,  AUGUST  27,  1975 


38714 


DEPARTMBn  OF  JUSTICE 


been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
SS3(b),  (c)  and  (e)  and  have  been  puUished  in  the  Federal  Register. 

JUSnCE/MA  •  015 
System  name:  Operations  Files 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20S37.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  A)  Cooperating 
Individuals;  B)  Confidential  InftHinants. 

Categories  oi  records  in  the  system:  A)  Biographic  and 
background  information;  B)  Official  Contact  Reports;  C)  Intel¬ 
ligence  Reports  (DEA-6). 

Authority  for  maintenance  of  the  system:  This  system  of  records  is 
maintained  to  assist  in  intelligence  operations  pursuant  to  the  Com¬ 
prehensive  Drag  Abuse  Prevention  and  Contnd  Act  of  1970  (P.L. 
91-513)  and  Reorganization  Plan  No.  2  of  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  used  to 
keep  a  history  of  intel^ence  operations  against  narcotics  traf¬ 
fickers  and  their  support  networks.  Information  contained  in  this 
system  is  provided  to  the  following  categories  ol  users  for  law  en¬ 
forcement  purposes  on  a  routine  basis:  A)  Other  Federal  law  en¬ 
forcement  agencies;  B)  State  and  local  law  enforcement  agencies; 
C)  Foreign  law  enforcement  agencies  with  whom  DEA  maintains 
liaison;  D)  United  States  Intelligence  and  Military  Intelligence  agen¬ 
cies  invt^ved  in  drag  enforcement;  E)  The  United  States  Depart¬ 
ment  of  State. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  standard  case  files 

RetrievabilUy:  These  files  are  retrieved  manually  by  subject 
matter  category  and  coded  identification  number. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  In  addition,  all  files 
are  stored  in  GSA  approved  security  containers  approved  for 
Secret  material  and  treated  as  if  they  carried  a  Secret  classification 
whether  classified  or  not.  Access  to  the  files  is  restricted  to 
authorized  DEA  employees  with  Top  Secret  clearances  on  a  limited 
need-to-know  basis. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 

System  manager(s)  and  address:  Assistant  Administrator  for  Intel¬ 
ligence;  Drag  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Washington,  D.  C.  20537. 

Record  source  categories:  A)  DEA  Reports;  B)  Reports  of  federal, 
state  and  local  agencies;  C)  Reports  of  foreign  agencies  with  whom 
DEA  maintains  liaison. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXl).  (2)  and  (3),  (eX4XG),  (H).  (cX5)  and  (8),  (f),  (g),  (h)  of 
the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j)  and  (k).  Rules  have 
been  promulgatedin  accordance  with  the  r^uirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DEA  •  016 

System  name:  Registration  Status/Investigation  Records 

System  location:  Drag  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  a  Controlled  Substances  Act  registration  number  under  their 
personal  name  who  have  had  some  action  taken  against  their 
license  or  registration. 

Categories  of  records  in  the  system:  A)  DEA  reports  of  investiga¬ 
tion;  B)  Information  received  from  state  regulatory  agencies. 

Authority  for  maintenance  of  the  system:  This  system  of  records  is 
maintained  to  enable  the  Drug  Enforcement  Administration  to  per¬ 
form  its  regulatory  functions  under  the  Comprehensive  Drag  Al^se 
Prevention  and  Control  Act  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  is  provided  for  law  enforcement  and  regula¬ 
tory  purposes  to  the  following  categories  of  users  on  a  routine 


basis;  A)  Other  federal  law  enforcement  and  regulatory  agencies; 
B)  State  and  local  law  enforcement  and  r^tdatory  ageinries. 

Policies  and  practices  for  storing,  retrievfag,  aooearing,  retaining, 
and  dfaynAig  of  records  in  the  ^tam: 

Storage:  These  records  are  maintained  in  standard  case  file  fol¬ 
ders. 

Rctrievahility:  This  system  is  indexed  by  name  off  rqpstrant. 

Safeguards:  This  system  of  records  is  maintained  in  DEA 
Headquarters  which  is  protected  by  24-hour  guard  service  and  dec- 
tronic  surveillance.  Access  to  the  building  b  restricted  to  DEA  em¬ 
ployees  and  those  persons  transacting  business  within  the  budding 
who  are  escorted  by  DEA  employees.  Access  to  the  system  is 
restricted  to  authorized  employees  the  Compliance  Investigations 
Division  on  a  need-to-know  basis. 

Retention  and  disposal:  These  records  are  retained  as  long  as 
there  is  a  need  for  the  file.  These  are  working  files  and  may  be 
destroyed  when  no  longer  required  or  merged  into  the  Investigative 
Case  File  and  Reporting  Syst^. 

System  managcr(s)  and  addkeas:  Assistant  Administrator  for  En¬ 
forcement;  Drug  Enforcement  Administration;  1405  Eye  Street, 
N.W.;  Washington,  D  C.  20537. 

Record  source  categories:  A)  I^A  Investigators;  B)  State  and 
local  regulatory  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3),  (d), 
(eX4XG)  and  (H).  (f)  the  Privacy  Act  pursuant  to  5  U.S.C.  552a 
(k).  Rules  have  been  promulgated  in  accordance  with  the  require¬ 
ments  of  5  U.S.C.  553(b),  (c)  and  (e)  and  have  been  puUished  in 
the  Federal  Raster. 

JUSnCE/DEA  -  017 
System  name:  Security  Files 

System  locatioa:  Diiig  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  1^  the  system:  A)  DEA  person¬ 
nel;  B)  Cooperating  individuals  and  formants;  C)  Drug  traffickers 
and  suspect^  drug  traffickers;  D)  Individuals  who  might  discover 
DEA  investigations  or  undercover  operations  by  chance. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  reports  concerning  the  categories  of  individuals  stated  above. 

Authority  for  nurintenance  of  the  qrstem:  This  system  of  records  is 
maintained  to  identify  and  correct  security  problems  in  the  area  of 
intelligence  operations  and  installations  pursuant  to  the  Comprehen¬ 
sive  Drug  Atmse  Prevention  and  C^ontr^  Act  of  1970  (P.L.  91-513) 
and  Reorganization  Plan  No.  2  of  1973. 

Routine  uses  of  records  nwdntalned  hi  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  utilized  to 
generate  reports  on  security  problems  in  the  area  of  intelligence 
operations  and  installations.  In  addition,  information  is  provided  to 
the  following  categories  erf  users  for  law  enforcement  purposes  on 
a  routine  basis;  A)  Other  federal  law  enforcement  agencies;  B) 
State  and  local  law  enforcement  agencies;  C)  Foreign  law  enforce¬ 
ment  agencies  with  whom  DEA  maintains  liaison. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  standard  case  folders. 

RetrievaMlity:  The  informatkm  in  this  system  is  retrieved  by  sub¬ 
ject  matter  category  or  by  coded  identification  number. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  In  addition,  these 
records  are  stored  in  GSA  apfxoved  security  containers  authorized 
for  Secret  material.  Access  to  the  system  is  restricted  to  authorized 
DEA  personnel  who  have  Top  Secret  Clearances  on  a  limited  need- 
to-know  basis. 

Retention  and  disposal:  Records  in  this  system  are  retained  as 
long  as  the  individual  remains  active  and  thra  destroyed  or  retired 
to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Assistant  Administrator  for  Intel¬ 
ligence;  Drag  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Washington,  D.C.  20537. 

Record  source  categories:  A)  DEA  Reports;  B)  Reports  of  federal, 
state  and  local  agencies. 
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Systems  exempted  from  certain  provlskNis  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eKD,  (2)  and  (3).  (eX4XG),  (H).  (eX5)  and  (8).  (f),  (g),  (h)  of 
the  Privacy  Act  pursuant  to  5  U.S.C.  SS2a  (j)  ^d  (k).  Rules  have 
been  promulgatedin  accordance  with  the  requirements  of  5  U.S.C. 
SS3  (b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DEA  .  018 

System  name:  Source  Registry  Narcotics  (SRN/1) 

System  location:  Drug  Enforcement  Adminis^tion;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20337.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  Cooperating  in¬ 
dividuals 

Categories  of  records  in  the  system:  Personality  and  activity  infor¬ 
mation  on  cooperating  individu^s 

Authority  for  maintenance  of  the  system:  This  system  is  main¬ 
tained  to  assist  DEA  in  conducting  law  enforcement  activities  pur¬ 
suant  to  the  Comprehensive  Drug  Abuse  Prevention  and  Control 
Act  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  main¬ 
tained  to  enhance  the  utilization  of  cooperating  individuals  in  con¬ 
nection  with  DEA  law  enforcement  activity.  The  information  con¬ 
tained  in  this  system  is  not  disseminated  outside  the  Department  of 
Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dteposing  of  records  in  the  sytem: 

Storage:  This  system  is  maintained  on  magnetic  tape. 

Retrievability:  Information  is  retrievable  by  name  and  other  data 
elements. 

Safeguards;  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  In  addition,  this 
system  is  housed  in  a  special  computer  facility  which  meets  CIA 
and  NSA  standards  for  intrusion,  electronic  and  acoustic  penetra¬ 
tion.  Access  to  the  system  is  limited  to  selected  DEA  personnel 
with  appropriate  clearances  on  a  strict  need-to-know  basis. 

Retention  and  disposal:  At  the  present  time,  records  are  main¬ 
tained  in  the  system  indefinitely. 

System  manager(s)  and  address:  Assistant  Administrator  for  Intel¬ 
ligence;  Drug  Enforcement  Administration;  1405  Eye  Street,  N.W., 
Washington,  D.C.  20537. 

Record  source  categories:  DEA  reports 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXD,  (2)  and  (3),  (eX4XG),  (H),  (eX5)  and  (8),  (f),  (g),  (h)  of 
the  Wvacy  Act  pursuant  to  5  U.S.C.  552a  (j)  and  (k).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DEA  -  019 

System  name:  System  to  Retrieve  Information  from  Drug  Evidence 
(STRIDE) 

System  location:  Drug  Enforcement  Adnunistration;  1405  Eye 
Street,  N.  W.;  Washington,  D.  C.  20537.  Also,  field  offices.  See 
Appendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  Defendants  and 
suspected  violators 

Categories  of  records  in  the  system:  A)  Laboratory  reports;  B) 
Ballistics  reports. 

Authority  for  maintenance  of  the  system:  This  system  is  main¬ 
tained  to  provide  drug  intelligence  for  law  enforcement  purposes 
pursuant  to  the  Comprehensive  Drug  Abuse  Prevention  and  Control 
Act  of  1970  and  Reorganization  Plan  No.  2  of  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  used  to 
prepare  daily  reports  and  monthly  reports  in  coiuiection  with  law 
enforcement  activities.  In  addition,  information  from  this  system  is 
provided  to  the  following  categories  of  users  for  law  enforcement 
purposes  on  a  routine  basis;  A)  Other  federal  law  enforcement 
agencies;  B)  State  and  local  law  enforcement  agencies;  Q  Foreign 
law  enforcement  agencies  with  whom  DEA  maintains  liaison. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  sytem: 


•  !  I  :l  r 

Storage:  The  inf onnation  is  stored  on  magnetic  tape 

Retrievability:  The  system  is  indexed  by  case  number.  However, 
by  using  special  query  procedures  information  can  be  retrieved  by 
name. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
headquarters  which  is  protected  by  twenty-fdur  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  i  by  DEA  employees.  Access  to  the 
system  is  restricted  to  authprized  DEA  employees  with  appropriate 
clearance  on  a  need-to-know  basis. 

Retention  and  disposal:  The  information  contained  in  this  system 
is  retained  indefinitely. 

System  manager(s)  and  address:  CTiief,  Forensic  Sciences  Divi¬ 
sion;  Drug  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Washington,  D.C.  20537. 

Record  source  categories:  DEA  Reports;  Scientific  Analysis. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXD,  (2)  and  (3),  (eX4XG),  (H),  (cX5)  and  (8),  (f),  (g),  (h)  of 
the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C.  553 
(b),  (c)  and  (e)  and  been  published  in  the  Federal  Register. 

JUSnCE/DEA  -  020 
System  name:  Training  Files 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  ad^eses. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  attended  the  Drug  Enforcement  Administration  National 
Training  Institute. 

Categories  of  records  in  the  system:  A)  Class  rosters;  B)  Bio¬ 
graphic  data;  Q  Evaluation  reports;  D)  Application  and  attendance 
records. 

Authority  for  maintenance  of  the  sy^m:  This  system  is  main¬ 
tained  to  provide  educational  and  training  programs  on  drug  abuse 
and  controlled  substances  law  enforcement  pursuant  to  the  Com¬ 
prehensive  Drug  Abuse  Prevention  and  Control  Act  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  main¬ 
tained  to  assist  in  performing  the  administrative  functions  of  the 
National  Training  Institute  2knd  is  used  to  prepare  (Hass  Directories, 
Class  Rosters,  Ingram  Evaluation  Reports  and  Statistical  Reports. 
In  addition,  information  from  this  system  is  provided  to  federal, 
state  and  local  law  enforcement  and  regulatory  agencies  employing 
former  students  md  to  students  in  the  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

ShHtige:  The  records  in  this  system  are  maintained  on  index 
cards  and  in  file  folders. 

Retrievability:  The  system  is  indexed  by  name. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  In  addition,  the 
records  are  maintained  in  locked  file  cabinets  and  access  is  limited 
to  National  Training  Institute  Personnel  on  a  need-to-know  basis. 

Retention  and  disposal:  Records  in  this  system  are  currently 
maintained  indefinitely. 

System  manager(s)  and  address:  Director;  Office  of  Training; 
Drug  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Washington,  D.C.  20537. 

NoUBcation  procedure:  Inquiries  should  be  addressed  to:  Freedom 
of  Information  Unit,  Drug  Enforcement  Administration,  1405  Eye 
Street,  N.W.,  Washington,  D.C.  20537  Inquiries  should  contain: 
Name;  Date  and  Place  of  Birth;  Dates  of  attendance  at  the  National 
Training  Institute. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  A)  Students;  B)  Instructors. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
JUSnCE/DEA  -  999 

System  name: 
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DEA  Appendix  1  •  List  of  record  location  addresses.  Copies  of 
all  or  part  of  any  system  of  records  published  by  the  Drug  Enforce¬ 
ment  Administration  pursuant  to  S  U.S.C.  SS2a  may  be  maintained 
at  the  DEA  field  offices  listed  below.  However,  procedures  for 
processing  inquiries  concerning  DEA  systems  of  records  have  been 
centralized  in  DEA  Headquarters.  Inquiries  should  be  addressed  to; 
Freedom  of  Information  Unit 
Drug  Enforcement  Administration 
1405  Eye  Street,  N.W. 

Washington,  D.C.  20537 

Drug  Enforcement  Administration  field  offices; 

Region  1 

Boston  Regional  Office 
JFK  Federal  Building 
Room  G-64 

Boston,  Massachusetts  02203 

Portland  District  Office 
U.S.  Courthouse  Building 
156  Federal  Street 
P.O.  Box  451 
Portland,  Maine  04112 

Burlington  District  Office 
P.O.  Box  146 

Burlington,  Vermont  05401 

Concord  District  Office 
Federal  Building  &  Post  Office 
55  Pleasant  Street 
P.O.  Box  667 

Concord,  New  Hampshire  03301 

Providence  District  Office 
Post  Office  &  Federal  Building 
Room  231 
Exchange  Terrace 
Providence,  Rhode  Island  02903 


Toronto  District  Office 
U.S.  Consulate  General 
360  University  Avenue 
Toronto,  Canada  MSG  154 

Newark  District  Office 
Federal  Office  Building 
970  Broad  Street 
Newark,  New  Jersey  07101 

New  York  DBA  Drug  Task  Force 
201  Varick  Street 
Room  1148 

New  York,  New  York  10014 
Region  3 

Philadelphia  Regional  Office 
William  J.  Green  Federal  Building 
600  Arch  Street 
Room  10224 

Philadelphia,  Pennsylvania  19106 

Pittsburgh  District  Office 
Federal  Building 
1000  Liberty  Avenue 
Room  2306 

PittsbuT]^,  Peimsylvania  1S222 
SVilmington  District  OfHce 

Courthouse,  Customs  House  &  Federal  Office  Building 
844  King  Street 
Room  5305 

Wilmington,  Delaware  19801 
Region  4 

BaltimcMe  Regional  OfHce 
955  Federal  Building 
31  Hopkins  Plaza 
Baltimore,  Maryland  21201 


Hartford  District  Office 
450  Main  Street 
Room  628-E 

Hartford,  Connecticut  06103 
Region  2 

New  York  Regional  Office 
555  West  57th  Street 
New  York,  New  York  10019 

Buffalo  District  Office 
Niagara  Square  Station 
U.S.  CourUiouse 
Buffalo,  New  York  14201 

Long  Island  District  Office 
2  Huntington  Quadrangle 
Melville,  New  York  11746 

Montreal  District  Office 
American  Consulate  General 
1558  McGregm  Avenue 
Montreal  109,  Canada 

Rouses  Point  District  Office 
P.O.  Box  38 

Rouses  Point,  New  York  12979 

Albany  District  (Xfice 
Leo  W.  O'Brien  Federal  Building 
Clinton  Avenue  &  Pearl  Street 
Albany,  New  York  12207 

JFK  Airport  District  Office 
P.O.  Box  361 
JFK  Airport  Station 
Jamaica,  New  York  11430 


Charleston  District  Office 
22  Capital  Street 
Charleston,  West  Virginia  25324 

Greensboro  District  Office 
925  West  Market  Street 
Room  111 

Greensboro,  North  Carolina  27401 

Norfolk  District  Office 
870  North  Military  Highway 
Room  21 1 

Norfolk,  Virginia  23502 

Washington  District  Office 
400  Sixth  Street,  S.W. 

Room  2558 

Washington,  D.C.  20024 

Wilmirigton  District  Office 
3909-D  CNeander  Drive 
Lambe  Young  Building 
>^^lmington.  North  Carolina  28401 

Region  5 

Miami  R^jonal  Office 
8400  N.W.  53rd  Street 
Miami,  Florida  33166 

Atlanta  District  Office 
United  Family  Life  Building 
230  Houston  Street,  N.E. 

Suite  200 

Atlanta,  Georgia  30303 

Charleston  District  Office 
1529  Hi^way  7 
Suite  5  &  6 
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Charleston,  South  Carolina  29407 

Columbia  District  Office 
261 1  Forest  Drive 
.  P.O.  Box  702 

Columbia,  South  Carolina  29202 

Jacksonville  District  Office 
4077  Woodcock  Drive 
Suite  210 

Jacksonville,  Florida  32207 

Orlando  District  Office 
1080  Woodcock  Road 
Suite  180 

Orlando,  Florida  32803 

San  Juan  District  Office 
Housing  Investment  Building 
Suite  154 

416  Ponce  de  Leon  Avenue 
Hato  Rey,  Puerto  Rico  00919 

Savannah  District  Office 
430  Mall  Boulevard 
Suite  C 

Savannah,  Georgia  31406 

Tampa  District  Office 
Barnett  Bank  Building 
1000  Ashley  Drive 
Tampa,  Florida  33602 

West  Palm  Beach  District  Office 
700  Clematis  Street 
Room  253 

West  Palm  Beach,  Florida  33402 

Kingston  District  Office 
American  Embassy 
43  Duke  Street 
Kingston,  Jamaica 

Region  6 

Detroit  Regional  Office 
357  Federal  Building 
231  West  Lafayette 
Detroit,  Michigan  48226 

Cleveland  District  Office 
601  Rockwell 
Room  300 

Cleveland,  Ohio  44114 

Cincinnati  District  Office 
Federal  Office  Building 
550  Main  Street 
P.O.  Box  11% 

Cincinnati,  Ohio  45201 

Columbus  District  Office 
Federal  Office  Building 
85  Marconi  Blvd. 

Room  120 

Columbus,  Ohio  43215 

Grand  Rapids  District  Office 

166  Federal  Building,  U.S.  Courthouse 

1 10  Michigan  NW 

Grand  Rapids,  Michigan  49502 

Louisville  District  Office 
Federal  Building 
600  Federal  Plaza 
Room  1006 

Louisville,  Kentucky  40202 
Region  7 

Chicago  Regional  Office 


1800  Dirksen  Federal  Building 
219  South  Dearborn  Street 
Chicago.  Illinois  60604 

Indiamqmlis  District  Office 
575  N.  Pennsylvania 
Room  267 

Indianapolis,  Indiana  46204 

Milwaukee  District  Office 
Federal  Building  &  U.S.  Courthouse 
517  East  ^^^sconsin 
Room  232 

Milwaukee,  Wisconsin  53202 

Mount  Vernon  District  Office 
Federal  Building 
105  South  Sixth  Street 
P.O.  Box  748 

Mount  Vernon,  Illinois  62864 

Hanunond  District  Office 
Federal  Building 
507  State  Street 
Room  407 

Hammond,  Indiana  46320 
Region  8 

New  Orleans  Regional  Office 
1001  Howard  Avenue 
New  Orleans,  Louisiana  70113 

Birmingham  District  Office 
236  Goodwin  Crest 
Suite  520 

Birmingham,  Alabama  35209 

Little  Rock  District  Office 
One  Union  National  Plaza 
Suite  850 

1  jttle  Rock,  Arkansas  72201 

Jackson  District  Office 
First  Federal  Building 
525  East  Capitol  Street 
P.O.  Box  22631 
Jackson,  Mississippi  39205 

Nashville  District  Office 

U.S.  Courthouse  Annex 

Room  929 

8th  &  Broadway 

P.O.  Box  1189 

Nashville,  Tennessee  37202 

Memphis  District  Office 
Federal  Building 
167  North  Main  Street 
Room  401 

Memphis,  Tennessee  38103 

Baton  Rouge  District  Office 
4560  North  Boulevard 
Suite  118 

Baton  Rouge,  Louisiana  70806 

Mobile  District  OfHce 

2  Office  Paric 
Suite  216 

Mobile,  Alabama  36609 
Region  10 

Kansas  City  Regional  Office 
U.S.  Courthouse 
811  Grand  Avenue 
Kansas  City,  Missouri  64106 

Des  Moines  District  Office 
U.S.  Courthouse 
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P.O.  Box  1784 

Des  Moines,  Iowa  50309 

Duluth  Diistrict  Office 

Federal  Building  &  U.S.  Courthouse 

515  West  First  Street 

P.O.  Box  620 

Duluth,  Minnesota  55801 

Minneapolis  District  Office  '  ' 

Federal  Building 

1 10  South  Fourth  Street  ,  ^ 

Room  402 

Minneapolis,  Minnesota  55401 

Omaha  District  Office 
New  Federal  Building 
215  North  17th  Street 
P.O.  Box  661 ,  Downtown 
Omaha,  Nebraska  68101 

Minot  District  Office 
123  Southwest  First  Street 
Room  414 

Minot,  North  Dakota  58701 

Sioux  Falls  District  Office 
400  S.  Philips 
Room  309 

Sioux  Falls,  South  Dakota  57102 

St.  Louis  District  Office 
10th  Floor-Louderman  Building 
317  N.  1 1th  Street 
Room  1014 

St.  Louis,  Missouri  63101 

Wichita  District  Office 
202  West  First  Street 
Room  505 

Wichita,  Kansas  67201 
Region  II 

Dallas  Regional  Office 
Earle  Cal^U  Federal  Building 
1 100  Commerce  Street 
Room  4A5 
Dallas,  Texas  75202 

Beaumont  District  Office 
827  Fannin  Street 
Beaumont,  Texas  77701 

Brownsville  District  Office 
2100  Boca  Chica  Blvd. 

Suite  305 

Brownsville,  Texas  78520 

Corpus  Christi  District  Office 
723  Upper  N.  Broadway 
P.O.  Box  2443 
Corpus  Christi,  Texas  78403 

Del  Rio  District  Office 
3605  Highway  90,  West 
P.O.  Drawer  1247 
Del  Rio,  Texas  78840 

Eagle  Pass  District  Office 

P.O.  Box  AH 

Eagle  Pass,  Texas  78852 

El  Paso  District  Office 
4110  Rio  Bravo 
Suite  100 

El  Paso,  Texas  79902 

Falcon  Heights  District  Office 
Customhouse  Building  NO.  1 
P.O.  Box  5 


Falcon  Heights,  Texas  78545 

Houston  District  Office 
1540  Esperson  Building 
815  Walker  Street 
Houston,  Texas  77002 

Laredo  District  Office 
Building  1050 
Laredo  Air  Force  Base 
Laredo,  Texas  78040 

Midland  District  Office 
100  East  Wall  Street 
P.O.  Drawer  2668 
Midland,  Texas  79701 

McAllen  District  Office 
3017  N.  10th  Street 
P.O.  Box  338 
McAllen,  Texas  78501 

Oklahoma  City  District  Office 
Old  Federal  Building 
215  N.W.  3rd  Street 
Room  250 

Oklahoma  City,  CMdahoma  73102 

San  Antonio  District  Office 
4th  Floor,  1800  Central  Building 
1802  N.E.  Loop  410 
San  Antonio,  Texas  78217 

Tulsa  District  Office 
333  W.  4th  Street 
Room  3335 

Tulsa,  Oklahoma  74103 

Austin  District  Office 
55  N.  Interregional  Highway 
P.O.  Box  8 
Austin,  Texas  78767 

Lubbock  District  Office 
3302  67th  Street 
Building  No.  2 
Lubbock,  Texas  79413 

Region  12 

Denver  Regional  Office 
U.S.  Customs  House 
Room  336 
P.O.  Box  1860 
Denver,  Colorado  80201 

Cheyenne  District  Office 
Federal  Center 
2120  Capitol  Avenue 
Room  8020 

Cheyenne,  Wyoming  82001 

Albuquerque  District  Office 
First  National  Bank  Building,  East 
5301  Central  Avenue,  N.E. 
Albuquerque,  New  Mexico  87101 

Deming  District  Office 
P.O.  Drawer  469 
Deming,  New  Mexico  88030 

Phoenix  District  Office 
Valley  Bank  Center,  Suite  1980 
201  North  Central 
Phoenix,  Arizona  85073 

Tucson  District  Office 
Tucson  International  Airport 
P.O.  Box  27063 
Tiicson,  Arizona  85726 
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San  Luis  District  Office 

P.O.  Box  445 

San  Luis,  Arizona  85349 

Nogales  District  Office 
P.O.  Box  39 
Mile  Post  4  1/2 
U.S.  Highway  89 
Nogales,  Arizona  85621 

Douglas  District  Office 
2130  15th  Street 
P.O.  Box  1294 
Douglas,  Arizona  85607 

Salt  Lake  City  District  Office 
Federral  Building 
125  South  State  Street 
Room  2218 

Salt  Lake  City,  Utah  84138 
Region  13 

Seattle  Regional  Office 
221  1st  Avenue  West 
Suite  200 

Seattle,  Washington  981 19 

Anchorage  District  Office 
Loussac-Sogn  Building 
429  D  Street 
Room  306 

Anchorage,  Alaska  99501 

Blaine  District  Office 
170  C  Street 
P.O.  Box  1680 
Blaine,  Washington  98230 

Boise  District  Office 
American  Reserve  Building 
2404  Bank  Drive 
Suite  212 

Boise,  Idaho  83705 

Fairbanks  District  Office 
Federal  Building 
200  Cushman  Street 
P.O.  Box  670 
Fairbanks,  Alaska  99707 

Great  Falls  District  Office 
nil  14th  Street  South 
P.O.  Box  2887 
Great  Falls,  Montana  59403 

Portland  District  Office 
Georgia-Pacific  Building 
900  S.W.  Fifth  Avenue 
Suite  1515 

Portland,  Oregon  97204 

Spokane  District  Office 

U.S.  Courthouse 

920  W.  Riverside 

P.O.  Box  1504 

Spokane,  Washington  99210 

Vancouver  B.C.  District  Offici 
DEA/Justice 

American  Consulate  General 
•  1 199  West  Hastings  Street 

Vancouver,  B.C.,  Canada  V6E2Y4 

Region  14 

Los  Angeles  Regional  Office 
1340  West  Sixth  Street 
Los  Angeles,  California  90017 

San  Francisco  District  Office 


DEPARTMENT  OF  JUSTICE 


450  Gcdden  Gate  Avenue 
Box  36035 

San  Francisco,  California  94102 

San  Diego  District  Office 
610  A  Street 
Suite  300 

San  Diego,  California  92101 

Calexico  District  Office 
632  Imperial  Avenue 
P.O.  Box  J 

Calexico,  California  92231 

Las  Vegas  District  Office 

Federal  Building  &  U.S.  Courthouse 

300  Las  Vegas  Blvd.  South 

P.O.  Box  16023 

Las  Vegas,  Nevada  89101 

Fresno  District  Office 
P.O.  Box  72 

Fresno,  California  93707 

San  Bemardino/Riverside  District  Office 
Norton  Air  Force  Base 
P.O.  Box  4278 

San  Bernardino,  California  92409 

Honolulu  District  Office 
1000  Bishop  Street 
Suite  810 

Honolulu,  Hawaii  96813 

Tecate  District  Office 
Post  of  Entry-Tecate 
P.O.  Box  67 

Tecate,  California  92080 

Sacramento  District  Office 
Federal  Building 
2800  Cottage  Way 
P.O.  Box  4495 

Sacramento,  California  95825 

Los  Angeles  Airport  Office 
600  Woridway 
P.O.  Box  91160 
Los  Angeles,  California  90009 

Region  15 

Mexico  City  Regional  Office 
DEA/Justice 
American  Embassy 
Apai^do  Postal  88  Bis 
Mexico  1,  D.F.,  Mexico 

Guadalajara  District  Office 
DEA/Justice 

American  Consulate  General 
Apartado  Postal  1-1  BIS 
Guadalajara,  Jalisco,  Mexico 

Hermosillo  District  Office 
DEA/Justice 

American  Consulate  General 
Apartado  Postal  972 
Hermosillo,  Sonora,  Mexico 

Mazatlan  District  Office 
DEA/Justice 
American  Consulate 
Apartado  Postal  321 
Mazatlan,  Sinaloa,  Mexico 

Monterrey  District  Office 
DEA/Justice 
c/o  Dept,  of  State 
Washington,  D.C.  20521 
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San  Jose  District  Office 
DEAyjustice 
American  Embassy 
APO  N.Y.,  N.Y.  09883 

Guatemala  District  Office 
American  Embassy 
AK)  N.Y.,  N.Y.  09891 

Region  16 

Bangkok  Regional  Office 

Drug  Enforcement  Administration 

American  Embassy 

APO  San  Francisco,  California  96346 

Chiang  Mai  District  Office 

Drug  Enforcement  Administration 

.American  Consulate 

APO  San  Francisco,  California  96272 

Hong  Kong  District  Office 
DEA/Justice 

American  Consulate  General 
Box  30 

FPO  San  Francisco,  California  96659 

Kuala  Lumpur  District  Office 

DEA/Justice 

American  Embassy 

A. I.  A.  Building  13th  Floor 

Julan  Ampang 

Kuala  Lumpur,  Malaysia 

Vientiane  District  Office 
DEA/Justice 

APO  San  Francisco,  California  %352 

Singapore  District  Office 
DEA/Justice 

FPO  San  Francisco,  California  96699 

Saigon  District  Office 
DEA/Justice 

APO  San  Francisco,  California  %243 

Songkhla  District  Office 

DEA/Justice 

American  Consulate 

APO  San  Francisco,  California  %346 

Region  17 

Paris  Regional  Office 

DEA/Justice 

American  Embassy 

APO  New  York,  New  York  09777 

Marseilles  District  Office 
DEA/Justice 
American  Embassy  (m) 

APO  New  Yoilc,  New  York  09777 

Vienna  District  Office 
DEA/Justice 

American  Embassy  Vienna 
Deprutment  of  State 
Washington.  D.C.  20520 

Brussels  District  Office 

DEA/Justice 

American  Embassy 

APO  New  York,  New  York  09667 

London  District  Office 
DEA/Justice 
American  Embassy 
Box  40 

FPO  New  York,  New  York  09510 
Bonn  District  Office 


DEA/Justice 
American  Embassy 
Box  290 

APO  New  York,  New  York  09080 

Frankfurt  District  Office 
DEA/Justice 

American  Consulate  General 
APO  New  York,  New  York  09757 

Hamburg  EMstrict  Office 
DEA/Justice 

American  Consulate  General 
Box  2 

APO  New  York,  New  York  09069 

Munich  District  Office 
DEA/Justice 

American  Consulate  General 
APO  New  York,  New  York  09108 

Rome  District  Office 
DEA/Justice 
Consulate  301 

APO  New  York,  New  York  09794 

Genoa  District  Office 
DEA/Justice 

American  Consulate  General 
Box  G 

APO  New  York,  New  York  09794 

Milan  District  Office 
DEA/Justice 

American  Consulate  General 
APO  New  York,  New  York  09689 

The  Hague  EMstrict  Office 

DEA/Justice 

American  Embassy 

APO  New  York,  New  York  09159 

Madrid  EXstrict  Office 

DEA/Justice 

American  Embassy 

APO  New  York,  New  York  09285 

Barcelona  District  Office 
DEA/Justice 

American  Consulate  General 
APO  New  York,  New  York  09285 

Region  18 

Caracas  Regional  Office 
DEA/Justice 
American  Embassy 
Caracas,  Venezuela 
E>ept.  of  State  Pouch  Mail 
Washington,  D.C.  20520 

Buenos  Aires  EHstrict  Office 
DEA/Justice 
Buenos  Aires,  Argentina 
Eiepartment  of  State  Pouch  Mail 
Washington,  D.C.  20520 

Ascuncion  EHstrict  Office 
DEA/Justice 
American  Embassy 
Ascuncion,  Paraguay 
E>ept.  of  State  Pouch  Mail 
Washington,  D.C.  20520 

Bogota  District  Office 
DEA/Justice 
American  Embassy 
Bogota,  Columbia 
E>ept.  of  State  Pouch  Mail 
Washington,  D.C.  20520 
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Brazilia  District  Office 
DEA/Justice 
American  Embassy 
Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20S20 

Guayaquil  District  Office 
DEA/Justice 
U.S.  Consulate 
Guayaquil,  Ecuador 
Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20520 

La  Paz  District  Office 
DEA/Justice 
American  Embassy 
Calles  Colony  Mercado 
Dept,  of  State  P''”ch  Mail 
Washington,  D.C.  20520 

Lima  District  Office 
DEA/Justice 
American  Embassy 
Lima,  Peru 

Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20520 

Montevideo  District  Office 
DEA/Justice 
American  Embassy 
Montevideo,  Urxiguay 
Dept,  of  State  Pouch  Mail 
Washington.  D.C.  20520 

Panama  District  Office 
DEA/Justice 
American  Embassy 
Panama  City.  Panama ' 

Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20520 

Balboa  District  Office 
DEA/Justice 
American  Embassy 
Balboa  Canal  Zone 
Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20520 

Quito  District  (5ffice 

DEA/Justice 

American  Embassy 

Quito,  Ecuador 

Dept,  of  State  Pouch  Mail 

Washington,  D.C.  20520 

Santiago  District  Office 
DEA/Justice 
American  Embassy 
Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20520 

Region  19 

Ankara  Regional  Office 

DEA/Justice 

American  Embassy 

APO  New  York,  New  York  09254 

Istanbul  District  Office 
DEA/Justice 

American  Consulate  General 
APO  New  York,  New  York  09380 

Izmir  District  Office 
DEA/Justice 

American  Consulate  General 
APO  New  York,  New  York  09224 

Beirut  District  Office 
DEA/Justice 

Dept,  of  State  Pouch  Mail 


Washington,  D.C.  20520 

Kabul  District  Office 
DEA/Kabul 

Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20520 

Tehran  District  Office 
DEA/Justice 
Annerican  Embassy 
Box  2000 

APO  New  Yoilc,  New  York  09205 

Islamabad  District  Office 
DEA/Islamabad 
Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20520 

New  Delhi  District  Office 
DEA/Delhi 

Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20520 

Karachi  District  Office  . 

DEA/Karachi 

Department  of  State  Pouch  Mail 
Washington,  D.C.  20520 

Region  20 

Manila  Regional  Office 

DEA/Justice 

American  Embassy 

APO  San  Francisco,  California  96528 

Guam  District  Office 
P.O.  Box  2137 
Agana,  Guam  96910 

Sukiran/Okinawa  District  Office 

DEA/Justice,  P.O.  Box  792 

APO  San  Francisco,  California  96331 

Tokyo  District  Office 

DEA/Justice 

American  Embassy 

APO  San  Francisco,  California  96503 

Seoul  District  Office 

DEA/Justice  ext.  4260 

American  Embassy 

APO  San  Francisco,  California  %301 

Regional  Laboratories 

Special  Testing  &  Research  Lab 
Watergate  Research  Park 
7704  Old  Springhouse  Road 
McLean,  Virginia  22101 

Mid-Atlantic  Regional  Lab 
460  New  York  Avenue,  N.W. 
Washington,  D.C.  20537 

Northeast  Regional  Lab 
90  Church  Street 
Room  1304 

New  York,  New  York  10007 

Southeast  Regional  Lab 
15655  S.W.  127th  Avenue 
Miami,  Florida  33157 

North-Central  Regional  Lab 
723  Main  Post  Office  Building 
433  West  Van  Buren  Street 
Chicago,  Illinois  60607 

South-Central  Regional  Lab 
1114  Commerce  Street 
Room  1020 
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Dallas,  Texas  7S202 

Western  Regional  Lab 
450  Golden  Gate  Avenue 
Box  36075 

San  Francisco,  California  92102 

Ottawa  Office 

DEAyJustice 

U.S.  Embassy 

100  Wellington  Street 

Ottawa,  Ontario,  Canada 

KIP-STl 

Special  Project  Division 
^craft  Section 
(Addison  Texas) 

DEA/Justice 
P.O.  Box  302 
Addison,  Texas  75001 

El  Paso  Intelligence  Center 
4110  Rio  Bravo 
Suite  100 

El  Paso,  Texas  79902 

Field  Offices  of  Inspection 

Northeast  FieldOffice  of  Internal  Security 
Suite  208 

222  South  Marginal  Road 

Fort  Lee,  New  Jersey  07024  ’ 

Western  Field  Office  of  Internal  Security 
P.O.  Box  807,  Main  Office 
Los  Angeles,  California  90053 

South  Central  Field  Office  of  Internal  Security 
P.O.  Box  15193 
Dallas,  Texas  75201 

North  Central  Field  Office  of  Internal  Security 
P.O.  Box  992 
Chicago,  Illinois  60690 

Southeast  Field  Office  of  Internal  Seccurity 

P.O.  Box  660316 

Miami  Springs,  Florida  33166 

Mid-Atlantic  Field  Office  of  Internal  Security 
1325  K  Street,  N.W. 

Washington,  D  C. 

JUSnCE/LEAA  -  001 
System  name:  Personnel  System 

System  location:  Law  Enforcement  Assistance  Administration; 
633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 

Categories  of  individuals  covered  by  the  system:  Current  Em¬ 
ployees 

Categories  of  records  in  the  system:  Motor  Vehicle  Operators  Per¬ 
mit,  Form  SF  74;  Interagency  Motor  Pool  Service  Authorization, 
Form  GSA  1313;  Government  Parking  Spaces,  Form  GSA  7415; 
Property  Sign-out,  LEAA  Form  1820M;  Equipment  Control 
Records,  LEAA  Form  1820/5;  Annual  Riysical  Examination  File 
Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  5  U.S.C.  301. 

Routine  uses  of  records  nuiintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  motor  vehicle  and 
property  data  is  used  for  inventory  control,  parking  space  control, 
and  to  allow  use  of  government  vehicles  for  official  purposes.  Rou¬ 
tine  user  would  be  GSA.  Physical  examination  information  is  non- 
releasable  except  upon  written  authorization  of  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  system  is  stored  in  file  folders 
and  index  cards. 

Rctrievability:  Information  is  retrieved  by  name  of  enqiloyee. 
Safeguards:  Data  is  maintained  in  locked  file  cabinets. 


Retention  and  disposal:  Documents  relating  to  equipment  control 
and  motor  vehicles  are  closed  when  employee  leaves  agency. 
Records  are  destroyed  three  years  thereafun-.  Health  records  are 
placed  in  sealed  envelopes  upon  separation  of  employee  and  filed 
with  official  personnel  folder.  Such  data  is  destroy^  in  accordance 
with  Civil  Sovice  regulations.  , 

System  managerfs)  and  address:  Assistant  Administrator;  Office 
of  Operations  Support;  Law  Enforcement  Assistance  Administra¬ 
tion;  633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 

Notification  procedure:  Same  as  the  above. 

Record  access  proccchires:  A  request  for  access  to  a  record  from 
the  system  shall  be  in  writing,  with  the  envelope  and  letter  clearly 
marked  ‘Privacy  Access  Request.*  Access  requests  will  be  directed 
to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Individual  to  whom  records  pertain. 

Systems  exempted  from* certain  provisions  the  act:  None 
JGSnCE/LEAA  -  002 

System  name:  Law  Enforcement  Education  System 

System  location:  Law  Enforcement  Assistance  Administration; 
633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 

Categories  of  individuals  covered  by  the  system:  Recipients  of 
LEAA  Law  Enforcement  Education  Loans  and  Grants 

Categories  of  records  in  the  system:  LEEP  Master  Computer  File; 
LEEP  Promissory  Note  File;  LEAA  Form  03 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  pursuant  to  42  U.S.C.  3746. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Educational  Institutions 
for  record  reconciliation,  IRS  and  references  listed  on  application 
for  address  verification,  referees  in  bankruptcy  for  claim  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  on  com¬ 
puter  magnetic  tape  and  folders. 

Retrievability:  Information  is  retrievable  by  name  of  recipient  and 
social  security  number. 

Safeguards:  Clomputerized  information  is  safeguarded  and  pro¬ 
tected  by  computer  password  key  and  limited  access.  Noncompu¬ 
terized  data  is  safeguarded  in  file  room  which  is  locked  after  busi¬ 
ness  hours.  Access  is  limited  to  accounting  division. 

Retention  and  disposal:  Computerized  records  are  kept  indefinite¬ 
ly.  Uncollected  loans/grants  are  transferred  to  GAO  as  soon  as 
determined  uncollectable.  Cancelled  or  repaid  loan/grants  are 
closed  at  end  of  fiscal  year,  held  three  years,  sent  to  Federal 
Records  Center  and  destroyed  in  accordance  with  instructions  from 
GAO. 

System  manager(s)  and  address:  ComptroUer;  Law  Enforcement 
Assistance  Administration;  633  Indiana  Avenue,  N.W.;  Washington, 
D.C.  20531. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request*  Include  in  the 
request  the  name  and  social  security  number.  Access  requests  will 
be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  System  Manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  beingcontested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  Information  are  the 
recipients  of  loans/grants  and  their  educational  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
JUSnCE/LEAA  •  003 
System  name:  Investigative  Systems 

System  location:  Civil  Rights  Investigative  Records;  Law  En¬ 
forcement  Asistance  Administration;  1016  -  16th  Street,  N.W.; 
Washington',  D.C.  20531.  Other  investigative  records:  Law  Enforce- 


FEOCRAL  REGISTER  VOL  40,  NO.  167— WEONESOAY,  AUGUST  37.  1975  ' 


DEPARTMmr  OF  JUSTICE 


38723 


ment  Assistance  Administration;  633  Indiana  Avenue,  N.W.; 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Grantees,  sub¬ 
grantees,  contractors,  subcontractors,  enq>loyees,  and  ^jfdicants. 

Categories  of  records  in  the  system:  Resolution  of  Investigations 
of  Criminal  or  Civil  Violations;  investigatory  Case  Index  Card  File; 
Civil  Rights  Complaint  Control  Logs;  CivU  Rights  Litigation 
Reference  Files. 

Authority  for  maintenance  of  the  system:  Civil  Rights:  42  U.S.C. 
3766(c);  E.O.  11246  (3  C.F.R.  173)  as  amended  by  E.O.  11375; 
O^er  investigative  record:  5  U.S.C.  301,  42  U.S.C.  3?91,  3792,  3793 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Investigation  of  com¬ 
plaints  and  to  obtain  compliance  with  Civil  Rights  laws.  Users  of 
this  data  are  State  Planning  AgeiKies,  State  Governors  and  Attor¬ 
neys  General,  Criminal  Justice  Agencies,  Office  of  Federal  Con¬ 
tract  Compliance,  Equal  Employment  (^portunity  Conunission, 
Office  of  Federal  Revenue  Sharing,  and  investigative  agencies.  Of¬ 
fices  of  Audit  and  Inspector  General. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  in  the  system  is  stored  in  file  folders  and  on 
index  cards. 

Retrievabilhy:  Information  is  retrieved  by  name  of  respondent 
and  complainant. 

Safeguards:  Information  is  kept  in  locked  file  cabinets  and  com¬ 
bination  safe.  Access  is  limited  to  investigative  personnel. 

Retention  and  disposal:  Complaint  control  logs  are  destroyed 
upon  completion  of  action  on  the  inquiry  or  complaint.  Compl^t 
case  files  thereafter  are  not  retrievable  by  name,  number,  or  other 
information  identifiable  to  the  individual.  Other  investigative  infcH'- 
mation  is  destroyed  four  years  after  the  investigation  is  completed. 

System  managcr(s)  and  address: 

Civfl  Rights:  Office  of  Civil  Rights  Compliance;  Law  Enforce¬ 
ment  Assistance  Administration;  1016  -  16th  Street,  N.W.; 
Washington,  D.  C. 

General  investigations:  Inspector  General;  Law  Enforcement 
Assistance  Administration;  633  Indiana  Avenue,  N.W.;  Washington, 
D.C.  20531. 

Notification  procedure:  Address  inquiries  to  the  appropriate 
System  Manager  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
that  portion  of  system  containing  Civil  Rights  investigatory  material 
shall  be  made  in  writing  with  the  envelope  and  letter  clearly  marked 
‘Privacy  Access  Request*  to  the  (Tivil  Rights  System  Manager  listed 
above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 
Other  investigatory  data  compfled  for  civil  or  criminal  law  enforce¬ 
ment  puiposes  have  been  exempt  from  the  access  provisions  pur¬ 
suant  to  notice  published  in  the  Federal  Register. 

Record  source  categories:  The  information  contained  in  this 
system  was  received  from  individual  complainants,  witnesses,  grant 
files,  respondents,  official  State  and  Federal  records. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (dXeX4KG)  and 
(H),  and  (0  of  the  Privacy  Act  pursuant  to  5  U.S.C.  522ai[k).  Rules 
have  been  promulgated  in  accordance  with  the  requirements  of  5 
U.S.C.  553(b),  (c)  and  (e)and  have  been  puMished  in  the  Federal 
Register. 

JUSnCE/LEAA  -  004 

System  name:  Grants  Management  Information  System 

System  location:  Law  Enforcement  Assistance  Administration; 
633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 

Categories  of  individuals  covered  by  the  system:  The  system  con¬ 
tains  recipients  of  LEAA  funds,  project  monitors  and  project 
directors. 

Categories  of  records  in  the  system:  Grant/Contract  Applicant 
Index;  Grant/Contract  Award  ConqHiter  Data  File. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  nuuntained  in  accordance  with  5  U.S.C.  301. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  from  this 
system  of  records  may  be  disclosed  for  the  purpose  of  technical 
review  and  fiscal  or  program  evaluation  to  experts  in  particular 
subject  areas  related  to  the  substantive  or  fiscal  components  of  the 
program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  on  com¬ 
puter  discs  for  use  in  a  computer  environment.  ' 

Retrievability:  Data  is  retrievable  by  name  and  grant/contract 
number. 

Safeguards:  Information  in  the  system  is  safeguarded  and  pro¬ 
tected  by  computer  password  key.  Direct  access  is  limited  to  com¬ 
puter  personnel. 

Retention  and  disposal:  Data  is  maintained  for  current  fiscal  year 
and  three  previous  fiscal  years  in  Master  File;  thereafter  informa¬ 
tion  is  retired  to  Historical  File.  No  authority  to  destroy. 

System  manager(s)  mid  address:  Comptroller;  Law  Enforcement 
Assistance  Administration;  633  Indiana  Avenue,  N.W.;  Washington, 
D.C.  20531. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing  with  the  envelope  and  letter 
clearly  marked  ‘Privacy  Access  Request.‘  IiKlude  in  the  request  the 
name  and  grant/contract  number.  Access  requests  will  be  directed 
to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
requests  to  the  System  Manager  Usted  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  the 
system  are  grantycontract  award  documents  and  applications  for 
award. 

Systems  exempted  from  certahi  provisions  of  the  act:  None 
JUSnCE/LEAA  •  005 
System  name:  Financial  Management  System 

System  location:  Law  Enforcement  Assistance  Administration; 
633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 

Categories  of  individuals  covered  by  the  system:  Recipients  of 
LEAA  funds;  Employees. 

Categories  of  records  in  the  system:  Employee  Travel  files; 
Government  Transportation  Requests;  Paid  Vendor  Document  File. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  There  are  no  uses  out¬ 
side  the  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computerized  discs,  file  folders. 

Retrievability:  Name,  social  security  numbers,  digital  identifiers 
assigned  by  accounting  office. 

Safeguards:  Manual  information  in  system  is  safeguarded  in 
locked  file  cabinets.  Ck>mputerized  passwork  key  is  needed  to  ac¬ 
cess  computerized  information.  Direct  access  o^y  by  comptroller 
personnel. 

Retention  and  disposal:  Employee  travel  files  and  Government 
transportation  files  are  closed  at  end  of  fiscal  year,  held  three  years 
there^er;  the  records  are  then  retired  to  Federal  Records  Center. 
Federal  Records  Center  destroys  in  accordance  with  instructions  of 
GAO. 

System  managers)  and  address:  Comptroller;  Law  Enforcement 
Assistance  Adn^stration;  633  Indiana  Avenue,  N.W.;  Washington, 
D.C.  20531. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing  with  the  envelope  and  letter 
clearly  marked  ‘Privacy  Access  Request.‘  Access  requests  will  be 
direct^  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
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concisely  what  information  is  being  contested,  the  reasoits  for  con¬ 
testing  itr  and  the  proposed  amerKlment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  the 
system  are  the  individuals  to  whom  the  information  pertains. 

S>-steins  exempted  from  certain  provisions  of  the  act:  Kone 
JUSnCE/LEAA  •  006 

System  name:  Congressional  Correspondence  System 

System  location:  Law  Enforcement  Assistance  Administration; 
633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20S31. 

Categories  of  indi'iduals  covered  by  the  system:  Members  of  Con¬ 
gress 

Categories  of  records  in  the  system:  Correspondence  with  Con¬ 
gressional  Committees  and  memlwrs  of  Congress. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  uses  are  made  out¬ 
side  the  Department 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  in  file 
folders. 

Retrievability:  Information  is  retrieved  by  name  of  the  member  of 
Congress  who  b  the  correspondent. 

Safeguards:  Information  contained  in  the  system  is  of  a  general 
correspondence  nature  and  maintained  pursuant  to  LEAA  Hand¬ 
book  Instruction  HB  1330.2. 

Retention  and  disposal:  Records  are  retained  for  two  years,  then 
retued  to  Federal  Records  Center.  Six  years  thereafter  records  are 
destroyed. 

System  manager(s)  and  address:  Director;  Office  of  Congressional 
Liaison;  Law  Enforcement  Assistance  Administration;  633  Indiana 
Avenue,  N.W.;  Washington,  D.C.  20531. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
the  system  shall  be  in  writing,  with  the  envelope  and  letter  clearly 
marked  ‘Privacy  Access  Request.*  Access  requests  will  be  directed 
to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  are  congres¬ 
sional  members. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
JUSTICE/LEAA  -  007 
System  name:  Public  Information  System 

System  location:  Law  Enforcement  Assistance  Administration; 
633  Indiana  Avenue,  N.W.;  Washington,  D.C,  20531. 

Categories  of  individuals  covered  by  the  system:  Public  figures 

Categories  of  records  in  the  system:  Biographical,  Morgue,  and 
Speech  files.  Photograph  files. 

Authority  for  maintenance  of  the  sy^m:  The  system  is  main¬ 
tained  and  established  in  accordance  with  5  U.S.C.  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Available  to  the  public 
under  the  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcsn: 

Storage:  Information  maintained  in  system  is  stored  in  file  fol¬ 
ders. 

Retrievability:  Information  is  retrieved  by  name  of  person  to 
whom  information  pertains. 

Safeguards:  This  information  is  of  a  nonconfidential  nature  and 
maintained  pursuant  to  LEAA  Handbook  Instruction  HB  1330.2. 

Retention  and  disposal:  Records  are  retained  for  four  years, 
retired  to  Federal  Record  Center,  and  destroyed  pursuant  to 
Disposal  Instructions  in  LEAA  Handbook  Instruction  Iffi  1330.2. 

System  manager(s)  and  address:  Director;  Office  of  PubUc  Infor¬ 
mation;  Law  Enforcement  Assistance  Administration;  633  Indiana 
Avenue,  N.W.;  Washington,  D.C.  20531. 


Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
the  system  shall  be  in  writing,  with  the  envelope  and  letter  clearly 
marked  ‘Privacy  Access  Request.*  Access  requests  will  be  directed 
to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintamed  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  pro]X)sed  amendment  to  the  information  sought. 

Record  source  categories:  Newspaper,  magazine  and  press  service 
teletypejclippings  as  well  as  individual  to  whom  information  per¬ 
tains.  '* 

Systems  exempted  from  certain  provistons  of  the  act:  None 

jusncE/mA  -  001 

System  name:  Decisions  of  the  Board  of  Immigration  Appeals. 

System  location:  521  12th  Street,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  (a)  Aliens,  includ¬ 
ing  those  previously  admitted  for  lawful  permanent  residence,  in 
deportation  proceedings;  (b)  Aliens  and  alleged  aliens  in  exclusion 
proceedings;  (c)  Aliens  seeking  waivers  of  inadmissibility;  (d) 
Aliens  in  bond  determination  proceedings;  (e)  Aliens  in  whose  be¬ 
half  a  iHuference  classification  is  sought. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  the  formal  orders  and  decisions  of  the  Board  of  Immigra¬ 
tion  Appeals,  including  the  indices  and  logs  pertaining  thereto. 

Aidhority  for  maintenance  of  the  system:  This  system  is 
estaUished  and  maintained  under  the  authority  granted  the  Attor¬ 
ney  General  by  sections  103  and  292  of  the  Immigration  and  Na¬ 
tionality  Act,  8  U.S.C.  1103  and  1362.  Such  authority  has  been 
delegated  to  the  Board  of  Immigration  Appeals  by  8  C.F.R.  Part  3. 

Routine  uses  of  records  maintained  in  the  system,  incluciing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Decisions  of  the 
Board  of  Inunigration  Appeals  are  disseminated  to  the  following 
categories  of  users  for  the  purposes  indicated: 

(a)  Parties  appearing  before  the  Board,  (including  the  Immigra¬ 
tion  and  Naturalization  Service),  their  attorneys  or  other  represen¬ 
tatives.  Purpose:  Parties  are  entitled  to  the  decision  as  a  matter  of 
due  process;  and  in  accordance  with  the  requirements  of  8  C.F.R. 
3.1(g). 

(b)  Other  lawyers,  organizations  recognized  to  appear  before  the 
Immigration  and  Naturalization  Service  and  their  representatives. 
Purpose:  To  permit  these  users  to  be  informed  of  current  case  law 
and  general  maintenance  of  open  system  of  jurisprudence. 

(c)  Members  of  Congress.  Purpose:  Constituent  inquiries. 

(d)  General  public.  Purpose:  Selected  decisions,  designated  as 
precedent  decisions  pursuant  to  8  C.F.R.  are  published  in  bound 
volumes  of  Administrative  Decisions  Under  Immigration  and  Na¬ 
tionality  Laws  of  the  United  States.  These  are  published  to  provide 
the  public  with  guidance  on  the  administrative  interpretation  of  the 
immigration  laws  and  to  facilitate  open  and  uniform  adjudication  of 
cases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  in  the  system  is  kept  in  typed  form  and 
stored  in  loose  leaf  binders. 

Retrievability:  Each  decision  is  indexed  by  name  and  a  numerical 
identifier. 

Safeguards:  Information  contained  in  the  records  is  unclassified 
and  intended  for  wide  dissemination.  No  specific  safeguards  to 
prevent  unauthorized  disclosure  are  employed  since  no  type  of  dis¬ 
closure  is  presently  regarded  as  ‘unauthorized*.  Access  to  buildings 
in  which  records  are  stored  is  controlled  by  guards  provided  by 
GSA. 

Retention  and  disposal:  Records  are  retained  indefinitely  and  are 
not  disposed  of. 

System  managers)  and  address:  Executive  Assistant;  Board  of 
Immigration  Appeals;  Department  of  Justice;  Washington,  D,C. 
20530. 

Notificidion  procedure:  Same  as  the  above. 

Record  access  procedures:  Decisions  of  the  Board  of  Immigration 
Appeals  are  available  to  anyone  upon  request  pursuant  to  5  U.S.C. 
552a(bX2). 
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Contesting  record  procedures:  Decisions  of  the  Board  of  Immigra¬ 
tion  Appeals  constitute  official  opinions  and  are  not  subject  to  cor¬ 
rection  or  amendment  except  in  accordance  with  accepted  stan¬ 
dards  of  due  process.  Decisions  have  been  exempted  from  the  cor¬ 
rection  provisions  of  S  U.S.C.  SS2a(d). 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  provided  primarily  by  the  record  of  proceedings  for¬ 
warded  by  the  Immigration  and  Naturalization  Service.  Addi¬ 
tionally,  the  person  concerned  and  his  representative  provide  infor¬ 
mation. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exemptedthis  system  from  subsection  (dXl)  of  the 
Privacy  Act  pursuant  to  the  S  U.S.C.  SS2a(kX2).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  S  U.S.C.  SS3 
(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/BIA  •  002 

System  name:  Roster  of  Organizations  and  their  Accredited 
Representatives  Recognized  by  the  Board  of  Immigration  Ap¬ 
pels. 

System  location:  521  12th  Street,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  (a)  Persons  as¬ 
sociated  in  an  official  capacity  with  a  recognized  organization;  (b) 
Persons  who  have  applied  for,  have  been  granted  or  have  been  de¬ 
nied  accreditation  as  representatives  of  recognized  organizations. 

Categories  of  records  in  the  system:  This  system  consists  of  (a)  a 
roster  of  charitable,  social  service  and  similar  or^nizations,  and  of 
their  accredited  representatives;  (b)  applications  and  related  docu¬ 
ments  submitted  by  such  organizations  and  their  representatives 
and  (c)  orders  of  the  Board  of  Immigration  Appeals  granting  or 
denying  recognition  to  such  organizations  and  their  representatives. 
Recognized  organizations,  and  their  accredited  representatives  are 
authorized  to  practice  before  the  Inunigration  and  Naturalization 
Service  and  Board  of  Immigration  Appeals. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  under  the  authority  granted  the  Attor¬ 
ney  General  by  Actions  103  and  292  of  the  Immigration  and  Na¬ 
tionality  Act,  8  U.S.C.  1103  and  1362.  Such  authority  has  been 
delegated  to  the  Board  of  Immigration  Appeals  by  8  C.F.R.  Part 
292. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Copies  of  decisions 
granting  or  denying  applications  for  recognition  and  accreditation 
are  sent  to  (a)  the  organization  seeking  recognition  and  (b)  the  Im¬ 
migration  and  Naturalization  Service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  contained  in  the  system  is  stored  in  file  fol¬ 
ders. 

Retrievability:  Information  is  retrieved  by  use  of  the  name  of  the 
organization  or  person  accredited. 

Safeguards:  Information  contained  in  this  record  system  is  un¬ 
classified.  Access  to  building  in  which  records  are  stored  is  con¬ 
trolled  by  guards  provided  by  GSA.  No  specific  safeguards  are  em¬ 
ployed. 

Retention  and  disposal:  Records  in  this  system  are  retained  in¬ 
definitely. 

System  manager(s)  and  address:  Executive  Assistant;  Board  of 
Immigration  Appeals;  Department  of  Justice;  Washington,  D.C. 
20530. 

Notification  procedure:  Address  inquiries  to:  Chairman;  Board  of 
Immigration  Appeals;  Department  of  Justice;  Washington,  D.C. 
20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  letter 
clearly  marked  ‘Privacy  Access  Request*.  Include  in  the  request  (a) 
the  name  of  the  organization  which  has  sought,  or  has  been  granted 
or  denied  recognition  and  the  name  of  the  individual  who  has 
sought  accreditation  as  a  representative  of  such  organization,  or, 
(b)  where  no  organization  is  concerned,  the  name  of  the  individual 
who  has  sought  accreditation  or  recognition.  The  requester  will  pro¬ 
vide  a  return  address  for  transmitting  the  information.  Access 
requests  will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  tocontest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 


concisely  what  infemnation  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amend^nt  to  the  infonnation  sought 

Record  source  categories:  Sources  of  information  cmitained  in  this 
system  are  supplied  by  the  organization  seeking  recognition,  in¬ 
dividuals  seeking  accreditation,  and  reports  supplied  by  the  Im¬ 
migration  tmd  Naturalization  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Jusdce/CIV-OOl 

System  name:  Civil  Division  Case  File  System. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Any  and  all 
parties  involved  in  the  cases  handled  by  the  Civil  Division  will  have 
identifying  data  contained  in  this  system. 

Categories  of  records  in  the  system: 

1)  The  main  record  of  the  system  is  the  case  file  which  is 
retained  on  each  case  under  the  jurisdiction  of  the  Civil  Division 
and  constitutes  the  official  record  of  the  Department  of  Justice.  All 
record  material  relating  to  a  case  is  retained  in  the  file.  Each  case  is 
assigned  a  number  comprised  of  the  category  designation  for  the 
subject  matter,  the  code  number  for  the  judicial  district  where  the 
action  originated,  and  the  number  of  cases  of  that  category  which 
have  arisen  in  that  district. 

2)  Alphabetical  and  numerical  indices  are  utilized  as  a  means  of 
access  to  the  proper  file  by  the  cross-referencing  of  the  names  of 
all  parties  to  a  suit  with  the  file  number.  Forms  CV-54  and  carbon- 
interleaf  index  cards  are  used  in  these  indices. 

3)  A  Docket  Card  Index  is  maintained  on  each  case  in  order  to 
follow  the  progress  of  all  Division  cases  and  to  obtain  statistical 
data  for  monthly  and  fiscal  reports.  However,  all  information  con¬ 
tained  on  the  cards  has  been  taken  from  the  record  material  con¬ 
tained  in  the  official  file. 

Authority  for  maintenance  of  the  system:  General  authority  to 
maintain  the  system  is  contained  in  5  U.S.C.  301  and  44  U.S.C. 
3101.  The  particular  system  was  established  in  accordance  with  28 
C.F.R.  0.77(f)  and  was  delegated  to  the  Civil  Division  pursuant  to 
the  memorandum  from  the  Deputy  Attorney  General,  dated  July 
17,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  Any  record  pertaining  to 
any  case  or  matter  in  the  Civil  Division  may  be  disseminated  to  any 
other  component  of  the  Department  of  Justice,  including  the  F.B.I. 
and  the  United  States  Attorneys’  Offices,  for  use  in  connection 
with  the  consideration  of  that  case  or  matter  or  any  other  case  or 
matter  under  consideration  by  the  Civil  Division  or  any  other  com¬ 
ponent  of  the  Depeutment  of  Justice.  A  record  maintained  in  this 
system  of  records  may  be  disseminated  as  a  routine  use  of  such 
record  as  follows:  (1)  in  any  case  in  which  there  is  an  indication  of 
a  violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  native,  the  record  in  question  may  be  disseminated  to 
the  appropriate  federal,  state,  local  or  foreign  agency  charged  with 
the  responsibility  for  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  such  law;  (2)  in  the  course 
of  investigating  the  potential  or  actual  violation  of  any  law,  whether 
civil,  criminal  or  regulatory  in  nature,  or  during  the  course  of  a  trial 
or  hearing,  or  the  preparation  for  a  trial  or  hearing  for  such  vitia¬ 
tion,  a  record  may  be  disseminated  to  a  federal,  state,  local  or 
foreign  agency, or  to  an  individual  or  organization,  if  there  is  reason 
to  believe  that  such  agency,  individual  or  organization  possesses  in¬ 
formation  relating  to  the  investigation,  trial  or  hearing  and  the  dis¬ 
semination  is  reasonaUy  necessary  to  elicit  such  information  or  to 
obtain  the  cooperation  of  a  witness  or  an  informant;  (3)  a  record 
relating  to  a  case  or  matter  may  be  disseminated  in  an  appropriate 
federal,  state,  local  or  foreign  court  or  grand  jury  proceeding  in  ac¬ 
cordance  with  established  constitutional,  substantive,  or  procedural 
law  or  practice;  (4)  a  record  relating  to  a  case  or  matter  may  be  dis¬ 
seminated  to  a  federal,  state,  or  local  administrative  or  regulatory 
proceeding  or  hearing  in  accordance  with  the  procedures  governing 
such  proceeding  or  hearing;  (5)  a  record  relating  to  a  case  or  matter 
may  be  disseminated  to  actual  or  potential  party  or  his  attorney 
for  the  purpose  of  negotiation  or  discussion  of  such  matters  as  set¬ 
tlement  of  the  case  or  matter,  plea  bargaining,  or  formal  or  infor¬ 
mal  discovery  proceedings;  (6)  a  record  relating  to  a  case  or  matter 
that  has  been  referred  by  an  agetKy  for  investigation,  prosecution, 
or  enforcement,  or  that  involves  a  case  or  matter  within  the  ju¬ 
risdiction  of  an  agency,  or  where  theagency  or  officials  thereof  are 
a  party  to  litigation  or  where  the  agency  or  officials  may  be  af- 
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fected  by  a  case  or  matter,  may  be  disseminated  to  such  agency  to 
notify  the  agency  of  the  status  of  the  case  or  matter  or  of  any  deci¬ 
sion  or  determination  that  has  been  made,  ch*  to  make  such  other 
inquiries  and  reports  as  are  necessary  during  the  processing  of  the 
case  or  matter;  (7)  a  record  relating  to  a  person  held  in  custody 
pending  or  during  arraignment,  trial,  sentence  or  extradition 
proceedings,  or  after  conviction  or  after  extradiction  proceedings, 
may  be  disseminated  to  a  federal,  state,  local  or  foreign  prison, 
probation,  parole,  or  pardon  authority,  or  to  any  other  agency  or 
individual  concerned  Nvith  the  maintenance,  transportation,  or 
release  of  such  a  person;  (8)  a  record  relating  to  a  case  or  matter 
may  be  disseminated  to  a  foreign  country  pursuant  to  an  interna¬ 
tional  treaty  or  convention  entered  into  and  ratified  by  the  United 
States  or  to  an  executive  agreement;  (9)  a  record  may  be  dis¬ 
seminated  to  a  federal,  state,  local,  foreign,  or  intemation^  law  en¬ 
forcement  agency  to  assist  in  the  general  crime  prevention  and  de¬ 
tection  efforts  of  the  recipient  agency  or  to  provideinvestigative 
leads  to  such  agency;  (10)  a  record  may  be  disseminated  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
relates  to  the  requesting  agency’s  decision  on  the  matter;  (11)  a 
record  may  be  disseminated  to  the  public,  news  media,  trade  as¬ 
sociations,  or  organized  groups,  when  the  purpose  of  the  dis¬ 
semination  is  educational  or  informational,  provided  that  the  record 
does  not  contain  any  information  identifiable  to  a  specific  in¬ 
dividual  other  than  is  necessary  to  identiffy  the  matter  or  where  the 
information  has  previously  been  filed  in  a  judicial  or  administrative 
office,  including  the  clerk  of  the  court;  (12)  a  record  may  be  dis¬ 
seminated  to  a  foreign  country,  through  the  United  States  Depart¬ 
ment  of  State  or  directly  to  the  representative  of  such  country,  to 
the  extent  necessary  to  assist  such  country  in  civil  or  criminal 
proceedings  in  which  the  United  States  or  one  of  its  officers  or 
agencies  has  an  interest;  (13)a  record  that  contains  classified  na¬ 
tional  security  information  and  material  may  be  disseminated  to 
persons  who  are  engaged  in  historical  research  projects,  or  who 
have  previously  occupied  policy  making  positions  to  which  they 
were  appointed  by  the  President,  in  accordance  with  the  provisions 
of  28  C.F.R.  17.60. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  1)  The  case  files  utilize  standard  file  jackets  and  are 
retained  in  electronic,  rotary  power  files;  2)  The  ^phabetical  and 
numerical  index  cards,  as  well  as  the  docket  cards,  are  retained  in 
standard  file  cabinets. 

Retrievability:  The  files  and  docket  cards  must  be  retrieved  by 
file  number.  The  file  number  can  be  ascertained  from  the  alphabeti¬ 
cal  index  if  the  name  of  any  party  to  the  suit  is  known. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
However,  only  attorneys  who  have  their  names  recorded  in  the  File 
Unit  can  be  issued  a  case  file.  Minimal  information  about  a  case  is 
provided  from  the  various  indices  to  telephone  callers,  since  there 
is  a  problem  with  identifying  the  identity  of  a  caller.  If  a  party 
desires  detailed  information,  he  is  referred  directly  to  the  attorney 
of  record. 

Retention  and  disposal:  When  a  case  file  is  closed  by  the  legal 
section,  it  is  sent  to  the  Federal  Records  Center  for  retention  in  ac¬ 
cordance  with  the  authorized  Record  Disposal  Schedule  for  the 
classification  of  the  case.  Such  schedules  are  approved  by  the  Na¬ 
tional  Archives.  After  the  designated  period  has  passed,  the  file  is 
destroyed.  However,the  index  and  docket  cards  are  not  purged. 

System  manager(s)  and  address:  Administrative  Officer;  Civil 
Division;  U.S.  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530, 

Notification  procedure:  Address  inquiries  to:  Assistant  Attorney 
General;  Civil  Division;  U.S.  Department  of  Justice;  10th  and  Con¬ 
stitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Record  access  procedures:  A  request  for  information  concerning 
the  cases  of  the  Civil  Division  should  be  submitted  in  writing,  with 
the  envelope  and  letter  clearly  marked  ‘Privacy  Access  Request*. 
The  request  should  include  the  file  number  and/or  the  names  of  any 
litigants  known  to  the  requestor.  The  requestor  should  also  provide 
a  return  address  for  transmitting  the  information.  Such  access 
requests  should  be  submitted  to  the  System  Manager  listed  above. 
Requests  may  also  be  made  by  telephone.  In  such  cases  the  caller 
will  be  referred  to  the  attorney  of  record.  The  attorney,  in  turn, 
may  require  an  official  written  request. 


Contcstiiig  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above.  The  request  should 
cle^y  state,  >Kdiat  information  is  being  contested,  the  reasons  for 
contesting  it  and  the  proposed  amendment  to  the  information 
sought. 

Record  source  categories:  All  litigants  involved  in  the  cases  of  this 
Division  aresources  of  information.  Such  information  is  either  con¬ 
tained  in  the  record  material  in  the  case  files  or  has  been  extracted 
from  that  record  material  and  put  onto  docket  and  index  cards. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
JUSnCE/CRT  -  001 

System  name:  Central  Civil  Rights  Division  Index  File  and  As¬ 
sociated  Records. 

System  location:  U.S.  Department  of  Justice;  Civil  Rights  Divi¬ 
sion;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530;  and,  Todd  Building;  550  -  11th  Street,  N.W.;  Washington, 
D.C.  20530;  and.  Federal  Records  Center;  Suitland,  N^ryland. 

Categories  of  indivlfhiais  covered  by  the  system:  Persons  referred 
to  in  potential  or  actual  cases  and  matters  of  concern  to  the  Civil 
Rights  Division  and  correspondents  on  subjects  directed  or  referred 
to  the  Civil  Rights  Division. 

Categories  of  records  in  the  system:  The  system  consists  of 
alphabetical  indices  bearing  individual  names  and  the  associated 
records  to  which  the  indices  relate  containing  the  general  and  par¬ 
ticular  records  of  all  Civil  Rights  Division  correspondence,  cases, 
matters,  ^UKl  memoranda,  including  but  not  limited  to,  investigative 
reports,  correspondence  to  and  from  the  Division,  memoranda, 
legal  papers,  evidence,  and  exhibits. 

Authority  for  maintenance  of  the  s^em:  This  system  is 
established  and  maintained  pursuant  to  49  U.S.C.  3101.  It  is  also 
maintained  to  implement  the  Civil  Rights  Division’s  responsibilities 
under  28  C.F.R.  0.50  to  enforce  Federal  criminal  and  civil  statutes 
affecting  civil  rights. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A.  Information  in  the  system  may  be  used  by  employees  and  of¬ 
ficials  of  the  Dep2utment  to  make  decisions  in  the  course  of  in¬ 
vestigations  and  legal  proceedings;  to  assist  in  preparing  responses 
to  correspondence  from  persons  outside  the  Department;  to  prepare 
budget  requests.  Management  by  Objective  (MBO)  I^ogram 
descriptions,  and  various  reports  on  the  work  product  of  the  Civil 
Rights  Division;  and  to  carry  out  other  authorized  internal  func¬ 
tions  of  the  Department. 

B.  A  record  maintained  in  this  system  of  records  may  be  dis¬ 
seminated  as  a  routine  use  of  such  record  as  follows:  (1)  a  record 
relating  to  a  possible  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature  may  be  disseminated  to  the  ap¬ 
propriate  federal,  state  or  local  agency  charged  with  the  responsi¬ 
bility  of  enforcing  or  implementing  such  law;  (2)  in  the  course  of 
investigation  or  litigation  of  a  case  or  matter,  a  record  may  be  dis¬ 
seminated  to  a  federal,  state  or  local  agency,  or  to  an  individual  or 
organization,  if  there  is  reason  to  believe  that  such  agency,  in¬ 
dividual  or  organization  possesses  information  relating  to  the  in¬ 
vestigation,  trial  or  hearing  and  the  dissemination  is  reasonably 
necessary  to  elicit  such  information  or  to  obtainthe  cooperation  of 
a  prospective  witness  or  informant;  (3)  a  record  relating  to  a  case 
or  matter  may  be  disseminated  to  an  appropriate  court,  grand  jury 
or  administrative  or  regulatory  proceeding  in  accordance  with  ap¬ 
plicable  law  or  practice;  (4)  a  record  relating  to  a  case  or  matter 
may  be  disseminated  to  an  actual  or  potential  party  to  litigation  or 
his  attorney  a)  for  the  purpose  of  negotiation  or  discussion  on  such 
matters  as  settlement  of  the  case  or  matter,  plea  bargaining,  or  b) 
in  formal  or  informal  discovery  proceedings;  (5)  a  record  rebting  to 
a  case  or  matter  that  has  been  referred  for  investigation  may  be 
disseminated  to  the  referring  agency  to  notify  such  agency  of  the 
status  of  the  case  or  matter  or  of  any  determination  that  has  been 
made;  (6)  a  record  rebting  to  a  person  held  in  custody  or  probation 
during  a  criminal  proceeding,  or  after  conviction,  may  be  dis¬ 
seminated  to  any  agency  or  individual  having  responsibility  for  the 
maintenance,  supervision  or  release  of  such  person;  (7)  a  record 
may  be  disseminated  to  the  United  Sbtes  Commission  on  Civil 
Rights  in  response  to  its  request  and  pursuant  to  42  U.S.C.  1975d; 
(8)  a  record  may  be  disseminatedto  another  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is- 
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suance  of  a  grant,  license  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy's  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  in  this  system  is  stored  manually  on  index 
cards  and  in  file  jackets. 

Retrievability:  A  retrieval  capability  exists  in  this  system  through 
use  of  an  index  card  system  arrang^  alphabeticaUy  by  the  names 
of  individuals  or  organizations  that  have  been  involved  in  possible 
civil  rights  violations  either  as  the  subjects  of  investigations  by  the 
Department  or  as  victims  and/or  complainants.  (Comfdaints 
received  from  individuals  which  have  not  b^n  investigated  by  the 
Department  have  not  been  systematically  indexed  and  information 
pertaining  to  such  individuals  may  or  may  not  be  retrievable.)  In¬ 
formation  on  such  individuals  may  be  retrievable  from  the  file 
jackets  by  a  number  assigned  and  appearing  on  the  index  cards. 

Safeguards:  Information  is  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  Departmental  rules  and  procedures. 

RetcntkMi  and  disposal:  There  are  no  provisions  for  disposal  of 
the  records  in  the  system  although  such  procedures  are  currently 
under  active  consideration. 

System  manager(s)  and  addrew:  Assistant  Attorney  General;  Civil 
Rights  Division;  U.S.  Department  of  Justice;  Washington,  D.C. 
20530. 

Notification  procedure:  Part  of  this  system  is  exempted  from  this 
requirement  under  S  U.S.C.  SS2a(jK2)  and  (kX2).  Address  inquiries 
to  the  System  Manager  listed  above. 

Record  access  procedures:  Part  of  this  system  is  exempted  from 
this  requirement  under  S  U.S.C.S52a(jX2),  and  (kX2).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received.  A  request  for  ac¬ 
cess  to  a  record  retrievable  in  this  system  shall  be  made  in  writing, 
with  the  envelope  and  letter  clearly  marked  ‘Privacy  Access 
Request.*  Include  in  the  request  the  name  of  the  individual  in¬ 
volved,  his  birth  date  and  place,  and  any  other  information  which  is 
known  and  may  be  of  assistance  in  locating  the  record,  such  as  the 
name  of  the  civil  rights  related  case  or  matter  involved,  where  and 
when  it  occurred  and  the  name  of  the  judicial  district  involved.  The 
requester  will  allso  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  should  be  directed  to  the  System 
Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  non-exempt  information  retrievable  in  the  system  should 
direct  their  request  to  the  System  Manager  listed  above,  stating 
clearly  and  concisely  what  information  is  being  contested,  the 
reasons  for  contesting  it,  and  the  proposed  amendment  to  the  infor¬ 
mation  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  maybe  any  agency  or  person  who  has  or  offers  information 
related  to  the  law  enforcement  responsibilities  of  the  Division. 

Systems  exempted  from  certain  provisions  fd  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3),  (d),  and 
(g)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a(j)(2)  and  (kX2). 
Rules  have  been  promulgated  in  accordance  with  the  requirements 
of  5  U.S.C.  553(b),  (c)  and  (e)  and  hav^  been  published  in  the 
Federal  Register. 

JUSnCE/CRT  -  002 

System  name:  Files  of  Applications  for  the  Position  of  Attorney 
with  the  Civil  Rights  Division. 

System  location:  U.S.  Department  of  Justice;  Todd  Building;  550  - 
11th  Street,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  a  position  as  an  attorney  with  the  Civil  Rights  Division. 

Categories  of  records  in  the  system:  The  system  may  contain  SF 
171  forms,  resumes,  referral  letters,  letters  of  recommendation, 
writing  samples,  interview  notes,  internal  notes  or  memoranda,  and 
other  correspondence  and  documents. 

Authority  for  maintenance  of  the  system:  This  system  of  records  is 
maintained  in  the  ordinary  course  of  meeting  the  responsibilities  as¬ 
signed  th  Civil  Rights  Division  under  28  U.S.C.  0.50,  0.51. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this 
system  are  used  by  employees  and  officials  of  the  Department  in 


making  emfdoyment  decisions.  If  an  individual  is  hired,  the  records 
may  become  part  of  his  or  her  standard  personnel  file. 

Policies  and  practices  for  staring,  retrieving,  aocesaing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  in  the  system  are  primarily  original  papers  or 
reproductions  or  copies  thereof.  The  system  consists  of  files  per¬ 
taining  to  individual  applicants. 

Retrievability:  Information  b  retrieved  by  using  an  applicant’s 
name. 

Safeguards:  Information  in  the  system  is  unclassified.  It  is 
safeguarded  and  protected  in  accordwee  with  Departmental  rules 
aiKl  procedures  govenung  access,  jMtxluction  and  disclosure  of  any 
materials  contained  in  its  official  files. 

Retention  and  disposal:  Information  is  retained  in  the  system  until 
a  final  employment  decision  is  made  or  until  such  time  as  the  Civil 
Rights  Division  is  notified  by  the  applicant  that  he  or  she  is  no 
longer  interested  in  or  available  for  the  position.  If  an  individual  is 
hired,  some  or  all  of  the  records  may  become  part  of  his  or  her 
standard  personnel  file. 

System  onanagerfs)  and  addres:  Deputy  Assistant  Attorney 
General;  Civfl  Rights  Division;  U.S.  Department  of  Justice; 
Washington,  D.C.  20530. 

Notification  procedura:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General;  Civil  Rights  Division;  U.S.  Department  of  Justice; 
Washington,  D.C.  20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  The  request  should 
include  the  name  of  the  applicant  andthe  position  applied  for.  The 
requester  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  the 
system  generally  are  the  applicants,  persons  referring  or  recom¬ 
mending  the  applicant,  and  employees  and  officials  of  the  Depart¬ 
ment. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/CRT  -  003 

System  name:  Files  of  Pending  Applications  for  Clerical  or 
Research  Analyst  Positions  with  the  Civil  Rights  Division. 

System  location:  U.S.  Department  of  Justice;  Todd  Building;  550 
11th  Street,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  a  clerical  or  research  analyst  position  with  the  Civil 
Rights  Division  and  upon  whose  applications  no  final  action  has 
been  taken. 

Categories  of  reconis  in  the  system:  The  system  contains  S.F.  171 
forms  and  resumes  provided  by  the  applicant.  It  may  also  contain 
letters  of  reconunendation,  letters  rejecting  the  application,  letters 
indicating  that  no  positions  are  available,  interview  notes  or  internal 
memoranda,  and  other  correspondence  and  documents. 

Authority  for  maintenance  of  the  system:  This  system  is  nuun- 
tained  in  the  ordinary  course  of  meeting  the  responsibilities  as¬ 
signed  the  CTivil  Rights  Division  under  28  U.S.C.  0.50,  0.51. 

Routine  uses  of  records  nuiintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this 
system  are  used  by  employees  and  officials  of  the  Department  in 
making  employment  decisions.  If  an  individual  is  hired,  the  records 
may  become  part  of  his  or  her  standard  personnel  file. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^Mising  of  records  in  the  sytem: 

Storage:  Records  in  the  system  are  primarily  original  papers  or 
copies  thereof.  The  system  consists  of  files  pertaining  to  individual 
applicants. 

Retrievability:  Information  is  retrieved  by  using  an  applicant's 
name. 

Safeguards:  Information  in  the  system  is  unclassified.  It  is 
safeguarded  and  protected  in  accordance  with  Departmental  rules 
and  procedures  governing  access,  production  and  disclosure  of  any 
materials  contained  in  its  official  files. 
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Retentioo  and  disposal:  Information  is  retained  in  this  system 
until  a  final  employment  decision  has  been  made  or  until  such  time 
as  the  Civil  Ri^ts  Division  is  notified  by  the  applicant  that  he  or 
she  is  no  longer  interested  in  or  available  for  the  position.  If  an  in¬ 
dividual  is  hired,  some  or  all  of  the  records  may  become  part  of  his 
or  her  standard  personnel  file. 

System  manager(s)  and  address:  Chief;  Administrative  Section; 
Civil  Rights  Division;  U.S.  Department  of  Justice;  Washington, 
D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General;  Civil  Rights  Division;^  U.S.  Department  of  Justice; 
Washington,  D.C.  20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  The  request  should 
include  the  name  of  the  applicant  and  the  position  appliedfor.  The 
requester  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  rea^ns  for  con¬ 
testing  It,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  the 
system  generally  are  the  applicants,  persons  reconunending  or 
referring  the  applicant,  and  the  employees  and  officials  of  the  De¬ 
partment. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/CRT  -  004 

System  name:  Registry  of  Names  of  Interested  Persons  Desiring 
Notification  of  Submissions  under  Section  5  of  the  Voting 
Rights  Act. 

System  location:  U.S.  Department  of  Justice;  Civil  Rights  Divi¬ 
sion;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
requested  that  the  Attorney  General  send  them  notice  of  submis¬ 
sions  under  Section  5  of  the  Voting  Rights  Act  of  1965,  42  U.S.C. 
1973c. 

Categories  of  records  in  the  system:  The  Registry  contains  the 
name,  address  and  telephone  numbers  of  interested  persons  and, 
where  appropriate,  the  area  or  areas  with  respect  to  which  notifica¬ 
tion  was  requested  by  such  persons. 

Authority  for  maintenance  of  the  svstem:  28  C.F.R  51.13;  42 
U.S.C.  1973c;  5  U.S.C.  301  and  28  U.S.C.  509,  510. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  Regisitry  is  used  to 
identify  persons  interested  in  receiving  notice  of  Section  5  submis¬ 
sions  and  to  comply  with  their  requests.  The  Registry  may  be  used 
to  notify  the  persons  listed  therein  of  any  proposed  changes  in  the 
•‘Procedure  for  the  Administration  of  Section  5  of  the  Voting  Rights 
Act  of  1%5,‘  28  C.F.R.  51-1  et  seq.,  and  to  solicit  their  comments 
with  respect  to  any  such  proposed  changes. 

PolicKs  and  practices  for  storing,  retrieving,  accessing,  retadning, 
and  disposing  of  records  in  the  sytem: 

Storage:  Names  are  stored  in  a  card  file  system. 

Retrievahility:  Records  in  this  system  are  retrievable  by  the 
names  of  interested  persons  or  organizations. 

Safeguards:  Information  in  the  system  is  safeguarded  in  ac¬ 
cordance  with  Departmental  rules  and  procedures  governing  access, 
production  and  disclosure  of  any  materials  contained  in  its  official 
files. 

Retention  and  disposal:  An  individual  or  organizational  name  is 
retained  in  the  Registry  until  such  time  as  that  person  or  organiza¬ 
tion  reuests  that  the  name  be  deleted. 

System  managerfs)  and  address:  Chief;  Voting  Section;  Civil 
Rights  Division;  U.S.  Department  of  Justice;  Washington,  D.C. 
20530. 

Notification  procedure:  Address  inquiries  to:  Assistant  Attorney 
General;  Civil  Rights  Division;  U.S.  Department  of  Justice; 
Washington,  D.C.  20530. 

Record  access  procedures:  This  system  contains  no  information 
about  any  individual  other  than  as  described  in  Category  of  Record 
above.  Persons  whose  names  appear  on  the  Registry  may  have  ac¬ 


cess  thereto  or  have  their  names  and  other  information  pertaining 
to  them  deleted  or  modified  upon  a  request  of  the  same  nature  .as' 
indicated  in  28  C.F.R.  51.13. 

Contesting  recend  procedures:  Same  as  the  above. 

Record  source  categories:  Sources  of  information  in  the  Registry 
are  those  persons  or  organizations  whose  names  appear  therein  by 
virtue  of  their  having  requested  inclusion  in  the  Registry  pursuant 
to  28C.F.R.  51.13. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnC’E/CRT  -  005 

System  name:  Records  Obtained  by  Office  of  Special  Litigation 
Concerning  Residents  of  Certain  State  Institutions. 

System  location:  U.S.  Department  of  Justice;  Civil  Rights  Divi¬ 
sion;  Todd  Building;  550  11th  Street,  N.W.;  Washington,  D.C. 
20530. 

Categories  individuals  covered  by  the  system:  The  information 
in  this  system  pertains  primarily  to  iiidividu^s  who  are  residents  of 
state  operated  or  supported  institutions  for  mentally  and  physically 
handicapped  persons,  juveniles  artd  the  aged,  if  such  institutions 
have  been  the  subject  of  litigation  or  investigation  involving  the 
Civil  Rights  Division.  Information  may  also  pertain  to  other  in¬ 
dividuals  who  are  not  receiving  but  may  be  entitled  to  forms  of 
educational,  habilitative  or  rehabilitative  care  under  state  or  federal 
law. 

Categories  of  records  in  the  system:  Information  collected  in  the 
course  of  business  by  state  agencies  on  persons  generally  identified 
by  categories  of  individuals  above  including  admission  notes,  com¬ 
mitment  papers,  transfer  reports,  juvenile  records,  psychological 
and  soci^  behavior  notes,  progranuning  progress  notes,  disease 
records,  restraint  or  seclusion  notes,  security  reports,  dental 
records,  confinement  notes,  medicaid  histories,  incident  and 
missing  person  reports,  and  d^th  reports. 

Authority  fenr  maintenance  of  the  system:  Collection  and  main¬ 
tenance  of  these  records  is  pursuant  to  44  U.S.C.  3101  and  is  neces¬ 
sary  to  accomplish  the  Division’s  responsibility  under  28  C.F.R. 
0.50  to  enforce  Federal  statutes  involving  unlawful  discrimination 
including  42  U.S.C.  2000b,  2000d  and  2000h-2  (Tides  III,  VI  and  IX 
of  the  Civil  Rights  Act  of  1964). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  id  such  uses: 

A.  Information  in  this  system  may  be  used  by  authorized  persons 
within  the  Civil  Rights  Division  to  make  decisions  in  the  course  of 
investigations  and  legal  proceedings  and  to  assist  in  preparing 
memoranda,  legal  papers  and  responses  to  correspondence  from 
persons  outside  the  Department. 

B.  Except  as  prohibited  by  order  of  a  court  of  competent  ju¬ 
risdiction,  a  record  maintained  in  this  system  may  be  disseminated 
as  a  routine  use  of  such  record  as  fc^ows:  (1)  to  the  extent  the 
record  relates  to  a  possible  or  potential  violation  of  law  it  may  be 
disseminated  to  the  appropriate  federal,  state  or  local  agency 
charged  with  responsibility  of  enforcing  or  implementing  such  law; 
(2)  a  record  may  be  disseminated  to  an  appropriate  court,  grand 
jury  or  administrative  or  regulatory  proceeding  in  accordance  with 
applicable  law  or  practice;  (3)  a  record  may  be  disseminated  to  an 
actual  or  potential  party  to  litigation  or  his  attorney  (a)  for  the  pur¬ 
pose  of  negotiation  or  discussion  on  such  matters  as  settlement  of 
the  case  or  matter,  plea  bargaining,  or  (b)  in  formal  or  informal 
discovery  proceedings;  (4)  a  record  may  be  returned  or  dis¬ 
seminated  to  the  agency  or  institution  from  which  it  was  obtained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  on 
xeroxed  or  microfilm  reproductions  of  origin^  documents  or  on 
computer  printouts. 

Retrievahility:  Information  is  retrieved  primarily  by  reference  to 
the  name  of  the  appropriate  state  institution  or  agency.  Within  the 
files  maintained  with  respect  to  such  institutions  or  agencies, 
records  are  often  filed  by  individual  names  or  identification  num¬ 
bers. 

Safeguards:  These  records  are  maintained  in  accordance  with  (1) 
the  terms  of  any  applicable  court  orders  (many  of  the  records  in 
this  system  are  subject  to  outstanding  court  orders  protecting  their 
cordidentiality),  (2)  applicable  agreements  or  understandings  made 
with  the  state  and  local  agencies  with  furnished  the  records,  and  (3) 
Departmental  rules  and  procedures  governing  the  maintenance  of 
its  official  files. 
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Rctentioo  and  dkpond:  These  records  are  retained  and  disposed 
of  in  accordance  with  applicable  court  orders  and  agreements  as 
outlined  under  safeguards.  Provisions  for  the  disposal  of  records 
maintained  by  the  Civil  Rights  Division  are  under  active  considera¬ 
tion. 

System  managerfs)  and  addma:  Civil  Rights  Division;  U.S.  De¬ 
partment  of  Justice;  Washington,  D.C.  20S30. 

Record  source  categories:  Sources  at  information  in  this  system 
are  the  state  operated  or  supported  agencies  responsible  for  ad¬ 
ministration  of  institutions  which  confine  or  treat  individuals 
identified  in  categoriesof  individuals  this  notice. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3).  and  (d) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  SS2a(k).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  S  U.S.C. 
SS3(b).  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/CRT  -  006 

System  name:  Files  of  Federal  Programs  Section,  Civil  Rights  Divi¬ 
sion. 

System  location:  U.S.  Department  of  Justice;  Civil  Rights  Divi¬ 
sion;  Federal  Programs  Section;  Safeway  Building;  521  12th  Street, 
N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system: 

A.  Individuals  listed  on  the  U.S.  Department  of  Agriculture’s 
EMIS  (Extension  Management  Information  System)  personnel 
records  for  state  extension  service  employees  of  the  states  of  Mis¬ 
sissippi,  iUabama,  North  Carolina,  Kansas,  Illinois,  Louisiana,  Ar¬ 
kansas,  Georgia,  Texas  and  Maryland. 

B.  Children  in  the  state  of  Alabama,  and  their  families,  including 
but  not  limited  to:  children  receiving  foster  family  care  and  day 
care  under  the  jurisdiction  of  the  state  of  Alabama  Department  of 
Pensions  and  Security,  (DPS)  1970-1973;  children  receiving  care  in 
public  and  private  institutions  from  1964  through  1973;  children  and 
families  having  records  maintained  by  juvenile  courts  as  of  July  1, 
1973;  children  and  families  having  records  as  AFDC  assistance 
and/or  as  service  cases  as  of  July  1,  1973,  with  state  and  county 
DPS;  adults  functioning  as  foster  parents  in  Montgomery  County, 
Ala.  as  of  January  1973,  and  foster  families  caring  for  children  at 
any  time,  in  other  counties,  appearing  in  above-mentioned  AFDC- 
service  files;  and  persons  receiving  AFDC,  APTD,  AB,  or  OAA 
(categorical  assistance)  in  the  state  of  Alabama  as  of  January  31, 
1973. 

Categories  of  records  in  the  system: 

A.  With  respect  to  the  cat^ory  described  in  category  of  in¬ 
dividual  (A)  of  this  notice,  the  records  contain  personnel  informa¬ 
tion  on  individual  employees. 

B.  With  respect  to  the  category  described  in  category  of  in¬ 
dividual  (B)  of  this  notice,  the  records  contain  identifications,  so¬ 
cial,  psychological,  economic,  judicial,  and  educational  histories  of 
persons. 

Authority  for  maintenance  at  the  system:  Cc^ection  and  main¬ 
tenance  of  the  records  in  this  system  is  pursuant  to  44  U.S.C.  3101 
and  is  necessary  to  fulfill  the  Qvfl  Rights  Division’s  responsibility 
under  28  C.F.R.  0.50  and  Executive  Order  11764  (Jan.  21,  1974)  to 
enforce  Federal  statutes  protecting  the  civil  rights  of  beneficiaries 
of  Federal  assistance  programs  mchiding  42  U.S.C.  20(X)d,  2000e, 
and  2(X)0h. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A.  Information  in  this  system  be  used  by  authorized  persons 
within  the  Civil  Rights  Division  to  make  decisions  in  the  course  of 
investigations  and  legal  proceedings  and  to  assist  in  preparing 
memoranda,  legal  papers  and  responses  to  correspondence  from 
persons  outside  the  Department. 

B.  Except  as  prohibited  by  order  of  a  court  of  competent  ju¬ 
risdiction,  a  rekord  maintained  in  this  system  may  be  disseminated 
as  a  routine  use  of  such  record  as  fcdlows;  (1)  to  the  extent  the 
record  relates  to  a  possible  or  potential  violation  of  law,  it  may  be 
disseminated  to  the  appropriate  federal,  state  or  local  agency 
charged  with  responsibility  of  enforcing  or  implementing  such  law; 
(2)  a  record  may  be  disseminated  to  an  appropriate  court,  grand 
jury  or  administrative  or  regulatory  proceeding  in  accordance  with 
applicable  law  or  practice;  (3)  a  record  may  be  disseminated  to  an 
actual  or  potential  party  to  htigation  or  his  attorney  (a)  for  the  pur¬ 
pose  of  negotiation  or  discussion  on  such  matters  as  settlement  of 
the  case  or  matter,  plea  bargaining,  or  (b)  in  formal  or  informal 


discovery  proceedings;  (4)  a  record  may  be  returned  or  dis¬ 
seminated  to  the  agency  m*  institution  from  which  it  was  obtained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytenu 

Storage:  Records  in  this  system  consist  of  computer  printouts  of 
information  stored  electronicaUy,  and  original  papers  or  reproduc¬ 
tions  thereof  stored  manually. 

RetrievaMlity:  Records  described  in  categories  of  individuals  and 
records  of  this  notice  are  retrievable  by  name  and  identifying 
number  of  an  individual. 

Safeguards:  Information  in  this  system  is  safeguarded  and  pro¬ 
tected  in  accordance  with  £q>plicable  Departmental  rules  and 
procedures.  In  addition,  records  described  in  category  of  individual 
(B)  and  category  of  record  (B)  qf  this  notice  are  subject  to  the 
terms  of  a  protective  order  entered  by  a  United  States  District 
Court  in  Flayer  v.  Alabama  Department  of  Pensions  and  Security, 
No.  3835-N  (M.D.  Ala.),  to  protect  the  confidentiality  of  their  con¬ 
tents. 

Retention  and  dispasal:  There  are  no  provisions  for  disposal  of 
the  records  in  the  system  although  such  procedures  are  currently 
imder  active  consideration. 

System  managers)  and  address:  Assistant  Attorney  General;  Civil 
Rights  Division;  Washington,  D.C.  20530. 

Record  source  categories:  Sources  of  information  described  in 
categories  of  individuals  and  records  of  this  notice  were  the  federal 
or  state  agencies  referred  to  therein. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (d) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a(k).  Rules  have  been 
promulgated  in  accordance  with  the  requirementsof  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/CRT  -  007 

System  name:  Files  on  Employment  Civil  Rights  Matters  Referred 
by  the  Equal  Employment  Opportunity  Commission. 

System  location:  U.S.  Department  of  Justice;  Civil  Rights  Divi¬ 
sion;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530;  and,  Todd  Building;  550  11th  Street,  N.W.;  Washington, 
D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons  seeking 
employment  or  employed  by  a  state  or  a  political  subdivision  of  a 
state  who  have  ffled  charges  alleging  discrimination  in  employment 
with  the  Equal  Employment  Op^rtunity  Commission  (hereinafter 
EEOC)  which  have  resulted  in  a  determination  by  EE(X;  that  there 
is  probable  cause  to  believe  that  such  discrimination  has  occurred, 
and  attempts  by  EECXT  at  conciliation  have  failed. 

Categories  of  recortis  in  the  system:  The  system  may  contain  co¬ 
pies  of  charges  filed  with  EEOC;  copies  of  EEOC’s  ‘determination* 
letters,  letters  of  transmittal  from  and  to  EECXZ,  analyses  or 
evaluations  surrunarizing  the  charge  and  other  materials  in  the 
EEOC  file,  internal  memoranda,  attorney  notes,  and  copies  of 
‘ri^t  to  sue*  letters  issued  by  the  Civil  Rights  Division. 

Authority  for  maintenance  of  the  system:  The  system  is  main¬ 
tained  pursuant  to  44  U.S.C.  3101  and  in  order  to  accomplish  the 
Civil  Rights  Division’s  responsibility  under  28  C.F.R.  0.^  to  en¬ 
force  Federal  statutes  affecting  civil  rights  including  42 -U.S.C. 
2000e-5(f)  and  2000e-6. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  by 
employees  and  officials  of  the  Eiepartment  to  m^e  decisions  re¬ 
garding  prosecution  of  alleged  instances  of  employment  discrimina¬ 
tion;  to  issue  ’right  to  sue*  letters  on  behalf  of  individuals;  to  make 
policy  and  planning  determinations;  to  prepare  annual  budget 
requests  and  justifications;  to  prepare  statistical  reports  on  the 
work  product  of  the  En^)loyment  and  Education  Sections  and  to 
carry  out  other  authorized  internal  functions  of  the  Department.  If 
the  Department  has  determined  to  initiate  an  investigation  or 
litigate  a  matter  referred  by  EECXT,  the  records  pertaining  to  that 
matter  are  not  contained  in  this  system.  Such  records  and  their  rou¬ 
tine  uses  are  described  under  the  notice  for  the  system  named: 
Central  Civil  Rights  Division  Index  File  and  Associated  Records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  in  the  system  is  stored  manually  on  index 
cards  and  file  jackets  which  are  maintained  by  the  Education  Sec¬ 
tion,  Civil  Rights  Division,  if  the  charge  relates  to  a  public  educa- 
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tional  agency  or  institution,  or  the  Employment  Section,  Civil 
Rights  Divisiono  if  the  charge  relates  to  any  other  public  employer. 

Retiievability:  Information  is  retrieved  primarily  by  using  the  ap¬ 
propriate  Department  of  Justice  file  number,  or  the  name  of  t^ 
charging  party,  or  the  state  in  which  the  alleged  discrimination  oc- 
curr^. 

Safeguards:  Information  in  the  system  is  imclassified.  It  is 
safeguarded  and  protected  in  accordance  with  Departmental  rules 
and  procedures. 

Retention  and  disposal:  There  are  no  provisions  for  the  disposal 
of  the  records  in  the  system  although  such  procedures  are  under 
active  consideration. 

System  managefts)  and  address:  Assistant  AtUMuey  General;  Civfl 
Rights  Division;  U.S.  Departrrtent  of  Justice;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing  with  the  envelope  and  letter 
clearly  marked  ‘Privacy  Access  Request.*  The  request  should  in¬ 
dicate  the  state  where  the  alleged  employment  discrimination  took 
place  and  the  employer  to  which  the  charge  was  related.  The 
requester  will  also  provide  a  return  address  fortransmitting  the  in¬ 
formation.  Access  requests  uill  be  directed  to  the  System  Manager 
listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 
Disclosure  of  part  of  the  materials  in  this  system  may  be  prohibited 
by  42  U.S.C.  2000e-8(e)  and  44  U.S.C.  3508.  Part  of  this  system  is 
exempted  from  access  emd  contest  under  5  U.S.C.  552(kK2). 

Record  source  categories:  Sources  of  information  in  this  system 
are  charging  parties,  information  compiled  and  maintain^  by 
EECX^,  and  employees  and  officials  of  the  Department  of  Justice 
responsible  for  the  disposition  of  the  referral. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsection  (d)  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  552a  (kK2).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  5  U.S.C.  553(b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/CRT  -  008 

System  name:  Files  on  Correspondence  Relating  to  Civil  Rights 
Matters  from  Persons  Outside  the  Department  of  Justice. 

System  location:  U.S.  Department  of  Justice;  Civil  Rights  Divi¬ 
sion;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
205W;  and,  Todd  Building;  550  -  11th  Street  N.W.;  Washington, 
D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons  commu¬ 
nicating  in  written  form,  including  complaints,  requests  for  infor¬ 
mation  or  action,  or  expressions  of  opinion  regarding  civil  rights 
matters. 

Categories  of  records  in  the  system:  The  system  contains  original 
correspondence  regarding  civil  rights  matters  from  persons,  cover 
letters  or  notes  from  persons  referring  original  correspondence  to 
the  Department,  attorney  or  other  employee  notes  regarding  the 
correspondence,  and  copies  of  Civil  Ri^ts  Division's  responses  to 
the  original  correspondence. 

Authority  for  maintenance  of  the  system:  This  system  of  records  is 
maintained  pursuant  to  44  U.S.C.  3101  and  in  the  ordinary  course 
of  fulfilling  the  responsbilities  assigned  to  the  Civil  Rights  Division 
under  the  provisions  of  28  C.F.R.  0.50. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A.  The  system  is  used  by  employees  and  officials  of  the  Depart¬ 
ment  to  respond  to  incoming  correspondence,  to  compile  statistics 
for  use  in  preparing  budget  requests,  to  insure  proper  disposition  of 
incoming  mail,  to  determine  the  status  and  content  of  responses  to 
correspondence,  to  respond  to  inquiries  from  Division  personnel. 
Office  of  Legislative  Affairs  and  CTongressional  offices  regarding 
the  status  of  correspondence,  and  to  carry  out  other  authorized 
functions  of  the  Depiutment. 

B.  Information  in  the  system  regarding  individual  pieces  of  cor¬ 
respondence  may  be  provided  to  members  of  Congress  upon 
request  in  instances  where  the  member  making  the  request  referred 
the  correspondence  in  question  to  the  Department. 


Policks  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  in  the  system  are  primarily  index  cards  and 
original  letters  or  copies  thereof.  They  are  stored  manually. 

RetrievaMlity:  Iitformation  may  be  retrieved  through  use  of  a 
card  index  file  system  which  is  subdivided  into  iiKlexes  (1)  arranged 
according  to  the  name  of  citizens  that  corresponded  with  the  De¬ 
partment  and  (2)  arranged  according  to  the  name  of  members  of 
Congress  or  White  House  staff  members  who  have  referred  cor¬ 
respondence  to  the  Department. 

Safeguards:  Information  in  the  system  is  unclassified.  It  is 
safeguarded  and  protected  in  acccwdance  with  Departmental  rules 
and  procedures. 

Retention  and  disposal:  There  are  no  provisions  for  disposal  of 
the  records  in  this  system  although  such  procedures  are  currently 
under  active  consideration. 

System  manager(s)  and  adflress:  Assistant  Attorney  General;  Civil 
Rights  Division;  U.S.  Department  of  Justice;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.'  The  request  should 
include  the  name  of  the  correspondent,  his  address  or  the  name  of 
the  member  of  Congress  or  White  House  staff  member  who 
referred  the  correspondence  to  the  Department,  if  known,  the  De¬ 
partment  of  Justice  filenumber,  if  known,  and  the  date  of  the  cor¬ 
respondence.  The' requester  w^  also  provide  a  return  address  for 
transmitting  the  information.  Access  requests  will  be  directed  to  the 
System  Manager  listed- above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
2unend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  the  original  correspondents,  persons  referring  original 
correspondence  to  the  Department,  and  employees  and  officials  of 
the  Department  responsible  for  the  disposition  of  the  correspon¬ 
dence. 

Systems  exonpted  from  certain  provisions  of  the  act:  None. 
JUSnCE/CRM  .  001 

System  name:  Central  Criminal  Division  Index  File  and  Associated 
Records. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  and  Constitution  Avenue  N.W.;  Washington,  D.C.  20530;  and. 
Federal  Reccaxls  Center;  Suitland,  Maryland  20409. 

Categories  of  individuals  covered  by  the  system:  Persons  referred 
to  in  potential  or  actual  cases  and  matters  of  concern  to  the 
Criming  Division  ^^Kl  correspondents  on  subjects  directed  or 
referred  to  the  Criminal  Division. 

Categories  of  records  in  the  system:  The '^system  consists  of 
alphabetical  indices  bearing  individual  names,  and  the  associated 
records  to  which  they  relate,  arranged  either  by  subject  matter  or 
individual  identifying  number  containing  the  general  and  particular 
records  of  all  Criminal  Division  correspondence,  cases,  matters, 
and  memoranda,  including  but  not  limited  to,  investigative  reports, 
correspondence  to  and  from  the  Division,  legal  papers,  evidence, 
and  exhibits.  The  system  also  includes  items  classified  in  the  in¬ 
terest  of  national  security  with  such  designations  as  confidential, 
secret,  and  top  secret  received  and  maintained  by  the  Department 
of  Justice. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101,  and  is  in¬ 
tended  to  assist  in  implementing  and  enforcing  the  criminal  laws  of 
the  United  States,  particularly  those  codified  in  title  18,  United 
States  Code.  The  system  is  also  maintained  to  implement  the  provi¬ 
sions  codified  in  28  C.R.F.  0.55  and  0.61 . 

Routine  uses  f»f  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  reccml  as  follows:  (1)  in  any  case  in  which  there  is  an  indica¬ 
tion  of  a  vkdation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  the  record  in  question  may  be  dis¬ 
seminated  to  the  appropriate  federal,  state,  local,  or  foreign  agency 
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charged  with  the  responsibility  for  investigating  or  prosecuting  such 
violation  or  charged  widi  enfcMcing  or  implementing  such  law;  (2)  in 
the  course  of  investigating  the  potential  or  actual  violation  of  any 
law,  whether  civil,  criminal,  or  r^nlatory  in  nature,  or  during  the 
course  of  a  tri^  or  hearing  or  the  inneparation  for  a  trial  or  hearing 
for  such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individual,  or  organization 
possesses  information  relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  is  reasonaUy  necessr^  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 
(3)  a  record  relating  to  a  case  or  matter  may  be  disseminated  in  an 
appropriate  federal,  state,  local,or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice;  (4)  a  record  relating  to  a  case  or 
matter  may  be  disseminated  to  a  federal,  state,  or  local  administra¬ 
tive  or  regulatory  proceeding  or  hearing  in  accordance  with  the 
procedures  governing  such  proceeding  or  hearing;  (S)  a  record  relat¬ 
ing  to  a  case  or  matter  may  be  disseminated  to  an  actual  or  poten¬ 
tial  party  or  his  attorney  for  the  purpose  of  negotiation  or  discus¬ 
sion  on  such  matters  as  settlement  of  the  case  or  matter,  plea  bar¬ 
gaining,  or  informal  discovery  proceedings;  (6)  a  record  relating  to 
a  case  or  matter  that  has  been  referred  by  an  agency  for  investiga¬ 
tion,  prosecution,  or  enforcement,  or  that  involves  a  case  or  matter 
within  the  juris^ction  of  an  agency,  may  be  disseminated  to  such 
agency  to  notify  the  agency  of  the  status  of  the  case  or  matter  or 
of  any  decision  or  determination  that  has  been  made,  or  to  make 
such  other  inquiries  and  reports  as  are  necessary  during  the 
processing  of  the  case  or  matter;  (7)  a  record  relating  to  a  person 
held  in  custody  pending  or  during  arraignment,  trial,  sentence,  or 
extradition  proceedings,  or  after  conviction  cnafter  extradition 
proceedings,  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  prison,  probation,  parole,  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  a  person;  (8)  a  record  relating  to  a 
case  or  matter  may  be  disseminated  to  a  foreign  country  pursuant 
to  an  international  treaty  or  convention  entered  into  and  ratified  by 
the  United  States  or  to  an  executive  agreement;  (9)  a  record  may 
be  disseminated  to  a  federal,  state,  local,  foreign,  or  international 
law  enforcement  agency  to  assist  in  the  general  crime  prevention 
and  detection  efforts  of  the  recipient  agency  or  to  provide  in¬ 
vestigative  leads  to  such  agency;  (10)  a  record  may  be  disseminated 
to  a  federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  emidoyee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
relates  to  the  requesting  agency’s  decision  on  the  matter;  (11)  a 
record  may  be  disseminated  to  the  piiUic,  news  media,  trade  as¬ 
sociations,  or  oiganizedgroups,  when  the  purpose  of  the  dissemina¬ 
tion  is  educational  or  informational,  such  as  descriptions  of  crime 
trends  or  distiiKtive  or  unique  modus  operandi,  provided  that  the 
record  does  not  contain  any  information  identifiable  to  a  specific 
individual  other  than  such  modus  operandi;  (12)  a  record  may  be 
disseminated  to  a  foreign  country,  through  t^  United  States  De¬ 
partment  of  State  or  directly  to  the  representative  of  such  county, 
to  the  extent  necessary  to  assist  such  coun^  in  apprehending 
and/or  returning  a  fugitive  to  a  jurisdiction  which  seeks  his  return; 
(13)  a  record  that  contains  classified  national  security  information 
and  material  may  be  disseminated  to  persons  who  are  en^ged  in 
historical  research  projects,  or  who  have  previously  occupied  pol¬ 
icy  making  provisions  to  which  they  were  appointed  by  the  Pre¬ 
sident,  in  accordance  with  the  provisions  codified  in  28  C.F.R. 
17.60;  (14)  a  record  relating  to  an  actual  or  potential  civil  or 
criminal  violation  of  title  17,  United  States  Ck>de,  may  be  dis¬ 
seminated  to  a  person  injured  by  such  violation  to  assist  him  in  the 
institution  or  maintenance  of  a  suit  brought  under  such  title. 

Policies  and  praetkes  for  staring,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sjrtem: 

Storage:  A  record  contained  in  this  system  is  stored  manually  on 
index  cards  and  in  file  jackets. 

RetrievabilHy:  A  record  is  retrieved  from  index  cards  by  the 
name  of  the  individual  and  from  the  file  jackets  by  a  number  as¬ 
signed  and  appearing  on  the  index  cards. 

Safeguards:  The  rectHds  are  safeguarded  and  jHOtected  in  ac¬ 
cordance  with  applicaUe  Departmental  rules. 

Retentioa  and  disposal:  Chirraitly  there  is  an  agreement  with  the 
Federal  Records  Crater  for  retention  and  disposal  after  ten  years 
applicable  to  approximately  20  ^ 


of  the  Division  records;  there  are  no  provisions  for  dispx)sal  of 
the  other  recOTds  in  the  system  although  such  procedures  are 
currently  under  active  consideration. 

System  managers)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Dep)artment  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  The  major  p>art  of  this  system  is  exempted 
from  this  requirement  under  5  U.S.C.  552a  (jX2),  (kXl),  or  (kX2). 
Inquiry  concerning  this  system  should  be  directed  to  the  system 
manager  listed  above. 

Record  access  procedures:  The  major  |>art  of  this  system  is  ex¬ 
empted  from  this  requirement  under  5  U.S.C.  552a  (jX2),  (kXD,  or 
(kX2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  asto 
exemption  shall  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  contained  in  this  system 
shall  be  made  in  writing,  with  the  envelope  and  the  letter  clearly 
marked  ‘Privacy  Access  Request*.  Include  in  the  request  the  name 
of  the  individu^  involved,  his  birth  date  and  place,  or  any  other 
identifying  number  or  information  which  may  be  of  assistance  in 
locating  the  reccM-d,  the  naiite  of  the  case  or  matter  involved,  if 
known,  and  the  name  of  the  judicial  district  involved,  if  known. 
The  requestor  wiU  also  provide  a  return  address  for  transmitting  the 
information.  Access  requests  will  be  directed  to  the  system 
manager  listed  above. 

Contesthig  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proi>osed  amendment  to  the  information  sought. 

Record  source  categories:  Dep>artment  officers  and  employees, 
and  other  federal,  state,  local,  and  foreign  law  enforcement  and 
non-law  enforcement  agencies,  private  p>ersons,  witnesses,  and  in¬ 
formants. 

Systems  exempted  from  certain  |>rovisioDS  of  the  act:  The  Attorney 
General  has  exen^>ted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXD,  (2)  and  (eX4XG),  (H)and  (1),  (eX5)  and  (8),  (f)  and  (g)  of 
the  Mvacy  Act  pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have  been 
promulgate  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  pniblished  in  the  Federal  Register. 

JUSnCE/CRM  •  002 

System  name:  Criminal  Division  >^^tness  Security  File. 

System  location:  U.S.  Dep>artment  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530.  In  addition,  some  of  the  records  contained  in  this  system 
may  be  located  at  one  or  more  of  the  Organized  Crime  and 
Racketeering  Sections  Field  Offices  listed  in  the  app)endix  to  the 
Criminal  Division  Systems  of  Records. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
I>otential  or  actual  witnesses  and/or  informants,  relatives,  and  as¬ 
sociates  of  those  individuals. 

Categories  of  records  in  the  system:  The  system  consists  of  the 
Witness  Security  Program  files  on  all  piersons  who  are  considered 
for  admission  or  who  have  been  admitted  into  the  program.  The 
files  contain  information  concertting  the  individuals,  the  source  and 
degree  of  danger  to  which  they  are  expmsed,  the  cases  in  which 
they  are  expiected  to  testify,  relocation  informatiem  and  documenta¬ 
tion,  job  assistance,  sponsoring  office,  requirements  for  reimburse¬ 
ment  and  administration  of  the  program,  a^  protection  techniques. 

Authority  for  nuduteiumce  of  the  system:  This  system  is 
authorized  pursuant  to  sections  501  through  504  of  Public  Law  91- 
452. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pwiposes  of  such  uses:  A  record  maintained  in 
this  system  of  recra-ds  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  1.  ^ssemination  of  a  record  may  be  made 
to  a  federal,  state,  local,  or  foreign  agency  to  acquire  i^ormation 
concerning  the  individual,  or  those  associated  with  him,  relating  to 
the  protection  of  the  subject  or  to  a  criminal  investigation;  2.  in  any 
case  in  which  there  is  an  indication  of  a  violation  or  pratential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  natiu'e,  the 
record  in  question  may  be  disseminated  to  the  apipropriate  federal, 
state,  local,  or  foreign  agency  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  such  law;  3.  in  the  course  of  investigating  the 
px>tential  or  actual  vic^tion  of  any  law,  whether  civil,  criminal,  or 
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regulatory  in  nature,  or  during  the  course  of  a  trial  or  hearing  or 
the  preparation  for  a  trial  or  hearing  for  such  violation,  a  record 
may  be  disseminated  to  a  federal,  state,  local,  or  foreign  a^ncy,  or 
to  an  individual  or  organization  if  there  is  reason  to  believe  that 
such  agency,  individual,  or  organization  possesses  infor^tion 
relating  to  the  investigation,  trial,  or  heatingand  the  dissemination 
is  reasonably  necessary  to  elicit  such  information  or  to  obtain  the 
cooperation  of  a  witness  or  an  informant;  4.  a  record  relating  to  a 
case  or  matter  may  be  disseminated  in  an  appropriate  federal,  state, 
local,  or  foreign  court  or  grand  jury  proceeding  in  accordance  with 
established  constitutional,  substantive,  or  procedural  law  or  prac¬ 
tice;  S.  a  record  relating  to  a  case  or  matter  may  be  disseminate  to 
a  federal,  state,  or  local  administrative  or  regulatory  proceedirtg  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing;  6.  a  record  relating  to  a  case  or  matter  may  be  dis¬ 
seminated  to  an  actual  or  potential  party  or  his  attorney  for  the 
purpose  of  negotiation  or  discussion  on  such  matters  as  settlement 
of  the  case  or  matter,  plea  bargaining,  or  informal  discovery 
proceedings;  7.  a  record  relating  to  an  individual  in  a  matter  that 
has  been  referred  for  either  consideration  or  investigation  by  an 
agency  may  be  disseminated  to  the  referring  agency  to  notify  such 
agency  of  the  status  of  the  case  or  matter  or  of  any  decision  or 
determination  that  has  been  made;  8.  a  record  relating  to  an  in¬ 
dividual  held  in  custody  pending  arraigtment,  trial,  orsentence,  or 
extradition  proceedings,  or  after  conviction  or  after  extradition 
proceedings,  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  prison,  probation,  parole,  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  a  person;  9.  a  record  may  be  dis¬ 
seminated  to  a  foreign  country  pursuant  to  an  international  treaty 
or  convention  entered  into  and  ratified  by  the  United  States  or  to 
an  executive  agreement;  10.  a  record  may  be  disseminated  to  a 
federal,  state,  local,  or  foreign  law  enforcement  agency  to  assist  in 
the  general  crime  prevention  and  detection  efforts  of  the  recipient 
agency  or  to  provide  investigative  leads  to  such  zigency;  11.  a 
record  may  be  disseminated  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investi^- 
tion  of  an  employee,  the  letting  of  a  contract  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  relates  to  the  requesting  agency’s  decision 
on  the  matter;  12.  a  record  may  be  disseminated  to  a  non-govem- 
mental  entity  or  individual  in  theacquisition  of  employment  or  other 
services  in  l^half  of  the  witnesses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  kept  on  index  cards 
and  in  files  stored  in  safe  type  filing  cabinets. 

Retrievability:  A  record  is  retrieved  by  name  of  the  individual. 

Safeguards:  The  records  are  maintained  in  safes  with  additional 
physical  safeguards  as  well  as  limited  access  by  Departmental  per¬ 
sonnel. 

Retention  and  disposal:  Currently  there  are  no  provisions  for  the 
disposal  of  the  records  in  the  system. 

System  managerfs)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiry  concerning  the  system  should  be 
addressed  to  the  System  Manager  listed  above. 

Record  source  categories:  1.  Federal,  state,  local,  or  foreign 
government  agencies  concerned  with  the  administration  of  criminal 
justice;  2.  Members  of  the  public;  3.  Government  agency  em¬ 
ployees;  4.  Published  material;  5.  Persons  considered  for  admission 
or  admitted  to  the  program. 

Systems  exempted  from  certain  provisions  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXD.  (2)  and  (3),  (eX4XG),  (H)  and  (I).  (eX5)  and  (8),  (f).  and 
(g)  of  the  Wvacy  Act  pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
5553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Re¬ 
gister. 

JUSnCE/CRM  •  003 

System  name:  File  of  Names  Checked  to  Determine  If  Those  In¬ 
dividuals  Have'  Been  the  Subject  of  An  Electronic  Surveil¬ 
lance. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 


Clegories  of  indivfchiate  covered  by  the  system:  Grand  jury  wit¬ 
nesses,  defendants  and  potential  defendants  in  criminal  cases  and 
their  atUxneys. 

Categories  of  records  in  the  system:  The  system  contains  the 
names  of  those  persons  sulxnitted  by  federal  prosecutors  to  inquire 
whether  such  persons  have  been  the  subject  of  electronic  surveil¬ 
lances.  The  file  consists  of  the  names,  the  inquiries  made  to  federal 
investigaUM^  agencies,  the  replies  received  from  such  agencies,  and 
the  repdy  submitted  to  the  prosecutor. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  The  system 
is  also  maintained  to  ing>lement  the  provisions  of  18  U.S.C.  3504. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  reemd  maintained  in 
this  system  of  record  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  1.  in  an  ai^ropriate  federal  court  proceed¬ 
ing  in  accordance  with  estaUish^  constitutional,  substantive,  or 
procedural  law  or  practice;  2.  to  an  actual  or  potential  party  or  his 
attontey  in  the  case  or  matter  in  wdiich  the  request  was  made. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  stored  manually  in 
file  jackets. 

Retrievability:  A  record  is  retrieved  by  the  name  of  the  individual 
checked. 

Safeguards:  The  records  are  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  Departmental  rules. 

Retention  and  disposal:  C^urrently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

System  managers)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washin^n,  D.C.  20530. 

Notification  procedure:  A  part  of  this  system  is  exempted  from 
this  requirement  under  5  U.S.C.  552a  (jX2).  Inquiry  concerning  this 
system  should  be  directed  to  the  System  Manager  Usted  above. 

Record  access  procedures:  A  part  of  this  system  is  exempted  from 
this  requirement  under  5  U.S.C.  552a  (jX2).  To  the  extent  that  this 
system  of  records  is  not  subject  to  exemption,  it  is  subject  to  ac¬ 
cess  and  contest.  A  determination  as  to  exemption  shall  be  made  at 
the  time  a  request  for  access  is  received.  A  request  for  access  to  a 
record  from  this  system  shall  be  made  in  writing,  with  the  envelope 
and  the  letter  clearly  marked  ‘Privacy  Access  Request*.  Include  in 
the  request  the  name  of  the  individu^  involved,  his  birth  date  and 
place,  or  any  other  identifying  number  orinformation  which  may  be 
of  assistance  in  locating  the  record,  the  name  of  the  case  or  matter, 
if  known,  and  the  name  of  the  judicial  district  involved,  if  known. 
The  requestor  will  also  provide  a  return  address  for  transmitting  the 
information.  Access  requests  will  be  directed  to  the  System 
Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  an  actual  or  potential  party  or  his  attorney  in  the  case 
or  matter  in  question,  federal  prosecutors,  and  the  federal  in¬ 
vestigative  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
(jeneral  has  exempted  this  system  from  subsections  (cX4),  (d), 
(eX4XG),  (H)  and  (I),  (f)  and  (g)  of  the  Privacy  Act  pursuant  to  5 
U.S.C.  552a  (jX2).  Rules  have  been  promulgated  in  accordance  with 
the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and  have  been 
publish^  in  the  Federal  Register. 

JUSnCE/CRM  -  (MM 

System  name:  General  Crimes  Section,  Criminal  Division,  Central 
Index  File  and  Associated  Records. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
lOth  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Persons  referred 
to  in  potential  or  actual  cases  and  matters  of  concern  to  the 
General  Oimes  Section,  Criminal  Division,  and  correspondents  on 
subjects  directed  or  referred  to  the  C^riminal  Division. 
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Categories  ol  records  in  the  system:  The  system  consists  of  an 
alphabetical  index  by  individual  name  or  subject  matter  of  all  in¬ 
coming  correspondence;  cases,  and  matters  assigned,  referred,  or 
of  interest  to  the  General  Crimes  Section,  Criminal  Division.  A 
large  percentage  of  these  records  are  duplicated  in  the  central 
Criminal  Division  records;  some,  however,  are  not  sent  through 
central  records  and  come  to  the  General  Cri^s  Section  directly. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  nuuntained  pursuant  to  44  U.S.C.  3101,  and  is  in¬ 
tended  to  assist  in  implementing  and  enforcing  the  criminal  laws  of 
the  United  States,  particulariy  those  codified  in  title  18,  United 
States  Code.  The  system  is  also  maintained  to  implement  the  provi¬ 
sions  codified  in  28  C.F.R.  0.SS. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (1)  in  any  case  in  which  there  is  an  indica¬ 
tion  of  a  violation  or  potential  violation  of  law.  whether  civil, 
criminal,  or  regulatory  in  nature,  the  record  in  question  may  be  dis¬ 
seminated  to  the  appropriate  federal,  state,  local,  or  foreign  agency 
charged  with  the  responsibility  for  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  such  law;  (2)  in 
the  course  of  investigating  the  potential  or  actual  violation  of  any 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individual,  or  organization 
possesses  information  relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 
(3)  a  record  relating  to  a  case  or  matter  may  be  disseminated  in  an 
appropriate  federal,  state,  local.or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutioiud,  substan¬ 
tive,  or  procedural  law  or  practice;  (4)  a  record  relating  to  a  case  or 
matter  may  be  disseminated  to  a  federal,  state,  or  local  administra¬ 
tive  or  regulatory  proceeding  or  hearing  in  accordance  with  the 
procedures  governing  such  proceeding  or  hearing;  (S)  a  record  relat¬ 
ing  to  a  case  or  matter  may  be  disseminated  to  an  actual  or  poten¬ 
tial  party  or  his  attorney  for  the  purpose  of  negotiation  or  discus¬ 
sion  on  such  matters  as  settlement  of  the  case  or  matter,  plea  bar¬ 
gaining,  or  informal  discovery  proceedings;  (6)  a  record  relating  to 
a  case  or  matter  that  has  been  referred  by  an  agency  for  investiga¬ 
tion,  prosecution,  or  enforcement,  or  that  involves  a  case  or  matter 
within  the  jurisdiction  of  an  agency,  may  be  disseminated  to  such 
agency  to  notify  the  agency  of  the  status  of  the  case  or  matter  or 
of  any  decision  or  determination  that  has  been  made,  or  to  make 
such  other  inquiries  and  reports  as  are  necessary  during  the 
processing  of  the  case  or  matter;  (7)  a  record  relating  to  a  person 
held  in  custody  pending  or  during  arraignment,  trial,  sentence,  or 
extradition  proceedings,  or  after  conviction  orafter  extradition 
proceedings,  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  prison,  probation,  parole,  or  pardon  authority,  or  to  any 
other  agency  or  individu^  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  a  person;  (8)  a  record  relating  to  a 
case  or  matter  may  be  disseminated  to  a  foreign  country  pursuant 
to  an  international  treaty  or  convention  entered  into  and  ratified  by 
the  United  States  or  to  an  executive  agreement;  (9)  a  record  may 
be  disseminated  to  a  federal,  state,  lo^,  foreign,  or  international 
law  enforcement  agency  to  assist  in  the  gener^  crime  prevention 
and  detection  efforts  of  the  recipient  agency  or  to  provide  in¬ 
vestigative  leads  to  such  agency;  (10)  a  record  may  be  disseminated 
to  a  federal  agency,  in  response  to  its  request,  in  coimection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
relates  to  the  requesting  agency’s  decision  on  the  matter;  (11)  a 
record  may  be  disseminated  to  the  public,  news  media,  trade  as¬ 
sociations,  or  organizedgroups,  when  the  purpose  of  the  dissemina¬ 
tion  is  educational  or  informational,  such  as  descriptions  of  crime 
trends  or  distinctive  or  unique  modus  operandi,  provided  that  the 
record  does  not  contain  any  information  identifiable  to  a  specific 
individual  other  than  such  modus  operandi;  (12)  a  record  may  be 
disseminated  to  a  foreign  country,  through  the  United  States  De¬ 
partment  of  State  or  directly  to  the  representative  of  such  county, 
to  the  extent  necessary  to  assist  such  country  in  apprehendiiig 
and/or  returning  a  fugitive  to  a  jurisdiction  which  seeks  lus  return. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  A  record  contained  in  this  system  is  stored  manually  on 
index  emrds. 

Retrievability:  A  record  is  retrieved  from  index  cards  by  the 
name  of  the  individual  or  matter  which  will  then  indicate  the  Sec¬ 
tion  Unit  or  attemney  assigned  to  work  on  the  correspondence, 
case,  or  matter. 

Safeguards:  Records  are  safeguarded  and  protected  in  accordance 
with  applicaUe  Departmental  rules. 

Retention  and  dispasal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  contained  in  this  system. 

System  managerfs)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  arKl 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  The  major  part  of  this  system  is  exempted 
from  this  requirement  under  5  U.S.C.  552a  (jX2),  (kXl),  or  (kX2). 
Inquiries  concerning  this  system  should  be  directed  to  the  System 
Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  under  5  U.S.C.  552a  (jX2),  (kXl).  or 
(kX2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  the  applicability  of  an  exemption  as  to  a  specific  record  shall  be 
made  at  the  time  a  request  for  access  is  received.  A  request  for  ac¬ 
cess  to  a  record  contained  in  this  system  shall  be  made  in  writing, 
with  the  envelopeand  the  letter  clearly  marked  ‘Privacy  Access 
Request*.  Include  in  the  request  the  name  of  the  individual  in¬ 
volved,  his  birth  date  and  place,  or  any  other  identifying  number  or 
information  which  may  be  of  assistance  in  locating  the  record,  the 
name  of  the  case  or  matter  involved,  if  known,  and  the  name  of  the 
judicial  district  involved,  if  known.  The  requestor  will  also  provide 
a  return  address  for  transmitting  information.  Access  requests  will 
be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con- 
testipg  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Department  offices  and  employees  and 
other  federal,  state,  local,  and  foreign  law  enforcement  and  non¬ 
law  enforcement  agencies,  private  persons,  witnesses,  and  infor¬ 
mants. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXl).  (2)  and  (3),  and  (eX4XG),  (H)  and  (I),  (eX5)  and  (8).  (f), 
and  (g)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jX2).  Rules 
have  been  promulgated  in  accordance  with  the  requirements  of  5 
U.S.C.  553(b),(c)  and  (e)  and  have  been  published  in  the  Federal 
Register. 

JUSnCE/CRM  -  005 

System  name:  Index  to  Names  of  Attorneys  Employed  by  the 
Criminal  Division,  U.S.  Department  of  Justice,  Indicating  the 
Subject  of  the  Memoranda  on  Criminal  Matters  They  Have 
Written. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
attorneys  employed  by  the  Criminal  Division,  U.S.  Department  of 
Justice. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  the  names  of  past  and  present  Criminal  Division  attorneys 
and  lists  the  memoranda  they  have  written  on  various  matters, 
generally  involving  legal  research,  on  matters  of  interest  to  the 
Division.  This  system  is  a  cross-reference  index  maintained  for 
conveitience  only  and  does  not  include  the  memoranda  themselves 
other  than  the  fact  of  authorship. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  the  authority  granted  by  44 
U.S.C.  3101.  The  system  is  also  maintained  to  implement  the  provi¬ 
sions  codified  in  28  C.F.R.  0.55  and  0.61 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  There  are  no  uses  of  the 
records  in  this  system  outside  of  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytm: 

Storage:  A  record  contained  in  this  system  is  stored  manually  on 
index  cards. 
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Rctriembilky:  A  record  is  retrieved  by  name  of  the  individual. 

Safeguards:  Records  are  saf^uarded  and  protected  in  accordance 
with  applicable  Departmental  rules. 

RetentloB  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

System  nuuuiger(8)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request*.  Include  in  the 
request  the  name  of  the  past  or  present  attorney  employed  by  the 
Criminal  Division.  The  requestor  shaU  also  provide  a  return  address 
for  transmitting  the  information.  Access  requests  will  be  directed  to 
the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Past  and  present  attorneys  employed  by 
the  Criminal  Division,  U.S.  Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE7CRM  •  006 

System  name:  Information  File  on  Individuals  and  Commercial  Enti¬ 
ties  Known  or  Suspected  of  Being  Involved  in  Fraudulent  Ac¬ 
tivities. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  imbviduals  covered  by  the  system:  Individuals  in¬ 
volved  in  actual  or  suspected  fraudulent  activities  and  their  victims. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  alphabetized  indices  of  the  names  of  those  individuals  or 
commercial  entities  known  or  suspected  of  involvement  in  fraudu¬ 
lent  activities  both  foreign  and  domestic,  and  of  computerized  prin¬ 
touts  of  information  obtained  from  documents,  recoitls,  and  other 
files  in  the  possession  of  the  Criminal  Division  that  indicate  the 
scope,  details,  and  methods  of  operation  of  known  or  suspected 
fraudulent  activities.  The  system  also  consists  of  the  documents, 
records,  and  other  files  to  which  the  printouts  relate. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101,  and  is  in¬ 
tended  to  assist  in  implementing  and  enforcing  the  criminal  laws  of 
the  United  States,  codified  in  title  18,  United  States  Code  and  el¬ 
sewhere,  particularty  the  laws  relating  to  offenses  involving  fraudu¬ 
lent  activities.  The  system  is  also  maintained  to  implement  the 
provisions  codified  in  28  C.F.R.  0.55,  particulariy  subsection  (b). 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (1)  in  any  case  in  which  there  is  an  indica¬ 
tion  of  a  violation  or  potential  violation  of  law,  whether  civfl, 
criminal,  or  regulatory  in  nature,  the  record  in  question  may  be  dis¬ 
seminated  to  the  appropriate  federal,  state,  local,  or  foreign  agency 
charged  with  the  responsibility  for  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  such  law;  (2)  in 
the  course  of  investigating  the  potential  or  actual  violation  of  any 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individual,  or  organization 
possesses  information  relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  b  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witrtess  or  an  informant; 
(3)  a  record  relating  to  a  case  c»'  matter  may  be  disseminated  in  an 
appropriate  federal,  state,  local,or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice;  (4)  a  record  relatiitg  to  a  case  or 
matter  may  be  disseminated  to  a  federal,  state,  cn’  local  administra¬ 
tive  or  regulatory  proceeding  or  hearing  in  accordance  with  the 
procedures  governing  such  proceeding  or  hearing;  (5)  a  record  relat¬ 
ing  to  a  case  or  matter  may  be  disseminated  to  an  actual  or  poten¬ 
tial  party  or  his  attorney  for  the  purpose  of  negotiation  or  discus¬ 


sion  on  such  matters  as  settlemmt  of  the  case  or  matter,  plea  bar¬ 
gaining,  or  informal  discovery  proceedings;  (6)  a  record  relating  to 
a  case  or  matter  that  has  beem  referred  by  an  agency  for  investiga¬ 
tion,  prosecution,  or  enfcxcement,  or  that  invt^ves  a  case  or  matter 
within  the  jurisdiction  of  an  agency,  may  be  disseminated  to  such 
agency  to  notify  the  agency  of  the  status  the  case  or  matter  or 
of  any  decision  or  determination  that  has  been  made,  or  to  make 
such  other  inquiries  and  reports  as  are  necessary  during  the 
processing  of  the  case  or  matter;  (7)  a  record  relating  to  a  person 
held  in  custody  pending  ot  during  arraignment,  trial,  sentence,  or 
extradition  proceedings,  or  after  conviction  orafter  extradition 
proceedings,  may  be  dbseminated  to  a  federal,  state,  local,  or 
foreign  prison,  iMxrbation,  parole,  or  pardon  autlmrity,  or  to  any 
other  agetKy  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  a  person;  (8)  a  record  relating  to  a 
case  (M*  matter  may  be  disseminated  to  a  foreign  country  pursuant 
to  an  international  treaty  or  convention  entered  into  and  ratified  by 
the  United  States  or  to  an  executive  agreement;  (9)  a  record  may 
be  disseminated  to  a  federal,  state,  local,  foreign,  or  international 
law  enforcement  agency  to  assist  in  the  general  crime  prevention 
and  detection  efforts  of  the  recipient  agency  or  to  provide  in¬ 
vestigative  leads  to  such  agency;  (10)  a  record  may  be  disseminated 
to  a  federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investi^tion  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
relates  to  the  requesting  agency’s  decision  on  the  matter;  (11)  a 
record  may  be  disseminated  to  the  puUic,  news  media,  trade  as¬ 
sociations,  or  organizedgroups,  when  the  purpose  of  the  dissemina¬ 
tion  is  educational  or  infcMinational,  such  as  descriptions  of  crime 
trends  or  distinctive  or  unique  ttKxlus  operandi,  provided  that  the 
record  does  not  contain  any  information  identifiable  to  a  specific 
individual  other  than  such  modus  operandi;  (12)  a  record  may  be 
disseminated  to  a  foreign  country,  through  the  United  States  De¬ 
partment  of  State  or  directly  to  the  representative  of  such  country, 
to  the  extent  necessary  to  assist  such  country  in  apprehendirig 
and/or  returning  a  fugitive  to  a  jurisdiction  which  seeks  his  return. 

Policies  aiui  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  stored  on  lists, 
index  cards,  and  on  computer  printout  paper.  The  documents, 
records,  and  other  fUes  to  which  the  printouts  relate  are  stored  in 
file  jackets  in  file  cabinets. 

Retrievability:  A  record  is  retrieved  by  name  of  the  individual, 
trade  style  us^,  or  by  source  of  the  information  of  the  preceding. 

Safeguards:  The  computer  center  is  maintained  by  the  Office  of 
Management  and  Finance  which  has  designed  security  procedures 
consistent  with  the  sensitivity  of  the  data.  Materials  related  to  the 
system  maintained  at  locations  other  than  the  location  of  the  com¬ 
puter  center  are  protected  and  safeguarded  in  accordance  with  ap¬ 
plicable  Departmental  rules. 

Retention  and  disposal:  Gurrently  there  are  no  provisions  for 
disposal  of  records  contained  in  this  system. 

System  managers)  and  address:  Assistant  Attorney  General; 
Crimirud  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiries  concerning  the  system  should  be 
directed  to  the  System  Manager  listed  above. 

Record  source  categories:  Federal,  state,  local,  or  foreign  agen¬ 
cies,  investigators,  and  prosecutors,  private  organizations,  quasi- 
govemmental  agencies,  trade  associations,  private  individuals, 
publications,  and  the  news  media. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXD,  (2),  and  (3),  (eX4XG),  (H)  and  (1),  (eX5)and  (8),  (f)  and 
(g)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  ar^  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/CRM  -  007 

System  name:  Name  Card  File  on  Criminal  Division  Personnel 
Authorized  to  Have  Access  to  the  Central  Criminal  Division 
Records. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Ckmstitutkm  Avenue,  N.W.;  Washington,  D.C. 
20530,  or  Federal  Rectwds  Center;  Suitland,  Maryland  20409. 
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Catcgorin  of  individuals  covered  b>'  the  system:  Current  personnel 
of  the  Criminal  Division,  generally  attorneys. 

Categories  of  records  in  the  system:  The  file  contains  the  names  of 
those  attorneys  and  others  currently  employed  by  the  Criminal 
Division  who  are  authorized  to  have  access  to  the  central  records 
of  the  Division. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  The  system 
is  also  maintained  to  implement  the  provisions  codified  in  28  C.F.R. 
0.5S  and  0.61. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  There  are  no  uses  of  the 
records  in  this  system  outside  of  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  stored  manually  on 
index  cards. 

Retrievability:  A  record  is  retrieved  by  name  from  the  index 
cards. 

Safeguards:  The  records  are  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  Departmental  rules.  * 

Retention  and  disposal:  A  name  card  is  destroyed  upon  notifica¬ 
tion  that  the  individusd  is  no  longer  employed  by  the  Criminal  Divi¬ 
sion. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request*.  Include  in  the 
request  the  name  of  the  individual  involved.  The  requestor  will  also 
provide  a  return  address  for  transmitting  the  information.  Access 
requests  will  be  directed  to  the  System  Manziger  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
.  concisely  what  information  is  being  contested,  the  reasons  for  con- 

I  testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Personnel  of  the  Criminal  Division. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
JCSnCE/CRM  -  008 

System  name:  Name  Card  File  on  Department  of  Justice  Personnel 
Authorized  to  Have  Access  to  Classified  Files  of  the  Depart¬ 
ment  of  Justice. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Current  personnel 
of  the  Department  of  Justice,  generally  attorneys. 

Categories  of  records  in  the  system:  This  index  file  contains  the 
names  of  those  attorneys  and  odiers  currently  employed  in  the  De¬ 
partment  of  Justice  who  are  authorized  to  have  access  to  records  of 
the  Department  of  Justice  classified  in  the  interest  of  national 
security  with  such  designations  as  confidential,  secret,  and  top 
secret. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  pursuant  to  Executive  Order  No.  11652.  The  system  is 
also  maintained  to  implement  the  provisions  codified  in  28  C.F.R. 
17.1  through  17.82. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  There  are  no  uses  of  the 
records  in  this  system  outside  of  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  stored  manually  on 
index  cards. 

Retrievability:  A  record  is  retrieved  by  name  from  the  index 
cards. 

Safeguards:  The  index  is  contained  in  the  vault  maintained  for 
classified  files  of  the  Department  of  Justice. 

'  Retention  and  disposal:  The  names  in  the  index  are  nuiintained 
and  deleted  in  accordance  with  Departmental  regulations. 


System  managerfs)  and  addres:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  acce»  procethires:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelc^  and  the 
letter  cleariy  marked  ‘Privacy  Access  Request*.  Include  in  the 
request  the  name  of  the  individual  involved.  The  requestor  will  also 
provide  a  return  address  for  transmitting  the  information.  Access 
requests  will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Personnel  of  the  Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/CRM  -  009 

System  name:  Narcotic  and  Dangerous  Drug  Witness  Security  Pro¬ 
gram  File. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
potential  or  actual  witnesses  and/or  informants,  relatives,  and  as¬ 
sociates  of  those  individuals  in  narcotic  and  dangerous  drug  cases. 

Categories  of  records  in  the  system:  The  system  consists  of  the 
Witness  Security  Program  files  on  all  persons  who  are  considered 
for  admission  or  who  have  been  admitted  into  the  progrmn.  The 
files  contain  information  concerning  the  individuals,  the  source  and 
degree  of  danger  to  which  they  are  exposed,  the  cases  in  which 
they  are  expected  to  testify,  relocation  information  and  documenta¬ 
tion,  job  assistance,  sponsoring  office,  requirements  for  reimburse¬ 
ment  and  administration  of  the  program,  and  protection  techniques. 

Authority  for  maintenance  of  the  system:  This  system  is 
authorized  pursuant  to  sections  501  through  504  of  Public  Law  91- 
452. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  (A  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  1.  ^ssemination  of  a  record  may  be  made 
to  a  federal,  state,  local,  or  foreign  agency  to  acquire  information 
concerning  the  individual,  or  those  associated  with  him,  relating  to 
the  protection  of  the  subject  or  to  a  criminal  investigation;  2.  in  any 
case  in  which  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  the 
record  in  question  may  be  disseminated  to  the  appropriate  federal, 
state,  local,  or  foreign  agency  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  such  law;  3.  in  the  course  of  investigating  the 
potential  or  actual  violation  of  any  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  or  during  the  course  of  a  trial  or  hearing  or 
the  preparation  for  a  trial  or  hearing  for  such  violation,  a  record 
may  be  disseminated  to  a  federal,  state,  local,  or  foreign  agency,  or 
to  an  individual  or  organbntion  if  there  is  reason  to  believe  that 
such  agency,  individual,  or  organization  possesses  information 
relating  to  the  investigation,  trial,  or  hearingand  the  dissemination 
is  reasonably  necessary  to  elicit  such  information  or  to  obtain  the 
cooperation  of  a  witness  or  an  informant;  4.  a  record  relating  to  a 
case  or  matter  may  be  disseminated  in  an  appropriate  federal,  state, 
local,  or  foreign  court  or  grand  jury  proceeding,  in  accordance  with 
established  constitutional,  substantive,  or  procedural  law  or  prac¬ 
tice;  5.  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
a  federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing;  6.  a  record  relating  to  a  case  or  matter  may  be  dis¬ 
seminated  to  an  actual  or  potential  party  or  his  attorney,  for  the 
purpose  of  negotiation  or  discussion  on  such  matters  as  settlement 
of  the  case  or  matter,  plea  bargaining,  or  informal  discovery 
proceedings;  7.  a  record  relating  to  an  individual  in  a  matter  that 
has  been  referred  for  either  consideration  or  investigation  by  an 
agency  may  be  disseminated  to  the  referring  agency  to  notify  such 
agency  of  the  status  of  the  case  or  matter  or  of  any  decision  or 
determination  that  has  been  made;  8.  a  record  relating  to  an  in¬ 
dividual  held  in  custody  pending  arraignment,  trial,  orsentence,  or 
extradition  proceedings,  or  after  conviction  or  after  extradition 
proceedings,  may  be  disseminated  to  a  federal,  state,  local,  or 
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foreign  prison,  probation,  parole,  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  a  person;  9.  a  record  may  be  dis¬ 
seminated  to  a  foreign  country  pursuant  to  an  international  treaty 
or  convention  entered  into  and  ratified  by  the  United  States  or  to 
an  executive  agreement;  10.  a  record  may  be  disseminated  to  a 
federal,  state,  local,  or  foreign  law  enforcement  agency  to  assist  in 
the  general  crime  prevention  and  detection  efforts  of  the  recipient 
agency  or  to  provide  investigative  leads  to  such  agency;  11.  a 
record  may  be  disseminated  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesti^  agency,  to  the  ex¬ 
tent  that  the  information  relates  to  the  requesting  agency’s  decision 
on  the  matter;  12.  a  record  may  be  disseminated  to  a  non-govem- 
ment  entity  or  individual  in  theacquisition  of  employment  or  other 
services  in  behalf  of  the  witnesses. 

Policies  and  practices  for  storing,  retrienng,  accessing,  retaining, 
and  disposing  of  records  in  the  sjlem: 

Storage:  A  record  contained  in  this  system  is  kept  on  index  cards 
and  files  stored  in  safe  type  filing  cabinets. 

Retrievability:  A  record  is  retrieved  by  name  of  the  individual. 

Safeguards:  The  records  are  maintained  in  safes  with  additional 
physic^  safeguards  as  well  as  limited  access  by  Department  per¬ 
sonnel. 

Retention  and  disposal:  Currently  there  are  no  provisions  for  the 
disposal  of  the  records  in  the  system. 

System  managers)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  tl.S.  Department  of  Justice;  lOlh  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiry  concerning  this  system  should  be 
addressed  to  the  System  Manager  listed  above. 

Record  source  categories:  1.  Federal,  state,  local,  or  foreign 
government  agencies  concerned  with  the  administration  of  criminal 
justice;  2.  Members  of  the  public;  3.  Government  agency  em¬ 
ployees;  4.  Published  material;  5.  Persons  considered  for  admis¬ 
sions  or  admitted  to  the  program. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eXD,  (2)  and  (3),  (eX4XG),  (H)  and  (I),  (eX5)  and  (8),  (f)  and 
(g)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  pubUshed  in  the  Federal  Register. 

JUSTICE/CRM  -  010 

System  name:  Organized  Crime  and  Racketeering  Information 
System. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530.  In  addition,  some  of  the  records  contained  in  this  system 
may  be  located  at  one  or  more  of  the  Organized  Crime  and 
Racketeering  Section  Field  Offices  listed  in  the  appendix  to  the 
Criminal  Division’s  systems  of  records. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  prosecuted  or  who  are  under  investigation  for  potential  or  ac¬ 
tual  criminal  prosecution  as  well  as  persons  allege^y  involved  in 
organized  criminal  activity  and  those  alleged  to  be  associated  with 
the  subject. 

Categories  of  records  in  the  system:  The  records  contained  in  this 
system  of  records  consist  of  a  variety  of  categories  related  to  the 
background,  current  and  past  activities,  as  well  as  records  of  in¬ 
vestigation,  if  any,  and  prosecution,  if  any,  of  persons  under  in¬ 
vestigation  for  potential  or  actual  involvement  in  criminal  activity 
relating  to  organized  crime  as  well  as  those  alleged  to  be  associated 
with  such  ijersons.  The  records  in  this  system  concern  matters 
primarily  involving  organized  crime  and  include,  but  are  not  limited 
to,  information  obtained  from  investigative  reports,  grand  jury  files 
and  records  of  indictments,  prosecution,  conviction,  parole,  proba¬ 
tion,  or  immunity.  The  system  also  includes  information  as  to  those 
individuals  involved  in  the  investigation,  prosecution,  or  trial  of 
such  persons.  Records  are  originally  recorded  on  forms  CRM  75  - 
CRM  85  inclusive  and  are  subsequently  computerized.  Additional 
information  of  the  same  nature  is  maintained  on  disc  packs  or  tapes 
having  been  recorded  prior  to  the  advent  of  forms  CRM  75  -  CRM 
85.  Additional  information  of  a  similar  nature  is  received  from  vari¬ 
ous  federal  investigatory  agencies  in  machine  readable  form.  In¬ 


cluded  within  the  system  are  various  management  control  docu¬ 
ments. 

Authority  for  maintaiaiioe  at  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101  and  the  Pre¬ 
sidential  Directive  on  the  Federal  Drive  Against  Organized  Crime 
issued  May  5,  1966  (Weekly  Compilation  of  Presidential  Docu¬ 
ments,  V(d.  2,  No.  18  (1966)).  In  addition,  this  system  is  nuuntained 
to  assist  in  implementing  and  enforcing  the  criminal  laws  of  the 
United  States,  particularly  those  codified  in  title  18,  United  States 
code.  This  system  is  also  maintained  to  implement  the  provisions 
codified  in  28  C.F.R.  0.55  particularly  subsection  (g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (1)  a  record  may  be  disseminated  to  a 
federal  agency  to  assist  in  the  general  crime  preventiqp  and  detec¬ 
tion  efforts  of  the  recipient  agency  or  to  provide  investigative  leads 
to  such  agency;  (2)  a  record  may  be  disseminated  to  a  federal  agen¬ 
cy,  in  response  to  its  request,  in'connection  with  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearance,  the  re¬ 
porting  of  an  investigation  of  an  enployee,  the  letting  of  a  contract, 
or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
request^  agency,  to  the  extent  that  the  information  relates  to  the 
requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^iosing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  stored  on  forms 
CRM  75  -  85  inclusive,  magnetic  tape,  disc  packs  and  microfiche, 
index  cards,  computer  paper,  and  punch  cards. 

Retrievability:  The  system  is  accessed  by  one  or  more  of  the 
components  of  the  information  contained  in  the  system;  accessing 
is  by  several  methods  including  by  individued  name. 

Safeguards:  The  computer  center  is  maintained  by  the  Office  of 
Management  and  Finance  which  has  designed  security  procedures 
consistent  with  the  sensitivity  of  the  data.  Materials  related  to  the 
system  maintained  at  locations  other  than  the  location  of  the  com¬ 
puter  center  are  similarly  protected  by  being  maintained  in  a 
restricted  area  at  the  Department  of  Justice. 

Retention  and  disposal:  Information  in  the  system  is  constantly 
modified  as  new  information  is  received.  Historical  data  is  main¬ 
tained  as  an  audit  trail  until  sufficient  experience  with  the  system  is 
received  to  develop  appropriate  procedures  for  the  elimination  and 
destruction  of  the  data.  Such  procedures  are  consistent  with  ap¬ 
plicable  governmental  procedures. 

System  inanager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiry  concerning  the  system  should  be 
addressed  to  the  System  Manager  listed  above. 

Record  source  categories:  1.  Federal,  state, local,  or  foreign 
government  agencies  concerned  with  administration  of  criminal 
justice  and  non-law  enforcement  agencies  both  public  and  private; 
2.  Members  of  the  public;  3.  Government  employees;  4.  Published 
material;  5.  Witnesses  and  Informants. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3),  and  (4), 
(d),  (eXD.  (2)  and  (3),  (eX4XG),  (H)  and  (1).  (eX5)  and  (8),  (f)  and 
(g)  of  the  Wvacy  Act  pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/CRM  .  on 

System  name:  Organized  Crime  and  Racketeering  Section  File 
Cbeck  Out  System. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Individuals  having 
access  to  the  Organized  Crime  and  Racketeering  Section  files  and 
subjects  of  the  files. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
manual  and  automated  index  of  those  individuals  who  have  had  ac¬ 
cess  to  Organized  Crime  and  Racketeering  Section  fUes  with  ac¬ 
companying  notations  of  the  numbers  of  the  files  to  which  access 
was  granted. 
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Authority  for  maintenance  of  the  system:  This  sys'  m  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  The  system 
is  also  maintained  to  implement  the  provisions  codified  in  28  C.F.R. 
O.SS,  particularly  subsection  (g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ITiere  are  no  uses  of  the 
records  in  this  system  outside  of  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  stored  on  disc  pack, 
tape,  and  paper. 

Retrievability:  A  record  in  this  system  may  be  accessed  by  name 
or  file  number. 

Safeguards:  The  computer  center  is  maintained  by  the  Office  of 
Management  and  Finance  which  has  designed  security  procedures 
consistent  with  the  sensitivity  of  the  data.  Materials  related  to  the 
system  maintained  at  locations  other  than  the  location  of  the  com¬ 
puter  are  similarly  protected  by  being  maintained  in  a  restricted 
area  at  the  Department  of  Justice. 

Retention  and  disposal:  Information  in  the  system  is  constantly 
modified  as  new  information  is  received.  Historical  data  is  main¬ 
tained  as  an  audit  trail  until  sufficient  experience  with  the  system  is 
received  to  develop  appropriate  procedures  for  the  elimination  and 
destruction  of  the  data.  Such  procedures  are  consistent  with  ap¬ 
plicable  governmental  procedures. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiry  concerning  the  system  should  be 
addressed  to  the  System  Manager  listed  above. 

Record  source  categories:  Employees  of  government  agencies  and 
personnel  of  the  Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eK4KG),  (H)  and  (I),  (f),  and  (g)of  the  Privacy  Act  pursuant  to 
5  U.S.C.  SSia  GK2).  Rules  have  been  promulgated  in  accordance 
with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSTICE/CRM  -  012 

System  name:  Organized  Crime  and  Racketeering  Section,  General 
Index  File  and  Associated  Records. 

System  location:  The  general  files  of  the  Organized  Crime  and 
Racketeering  Section  are  located  at  several  locations  and  not  all 
files  are  located  at  all  locations.  The  location  of  the  files  are:  1. 
U.S.  Department  of  Justice;  Criminal  Division,  Organized  Crime 
and  Racketeering  Section;  10th  Street  and  Constitution  Avenue, 
N.W.;  Washington,  D.C.  20530;  and  2.  Organized  Crime  and 
Racketeering  Section  Field  offices  Usted  in  the  Appendix  to  the 
Criminal  Division’s  systems  of  records. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  prosecuted  or  are  under  investigation  for  potential  or  actual 
criminal  prosecution  as  well  as  persons  allegedly  involved  in  or¬ 
ganized  criminal  activity  and  those  alleged  to  be  associated  with  the 
subject. 

Categories  of  records  in  the  system:  The  system  consists  of 
alphabetical  indices  bearing  individual  names  and  the  associated 
records  to  which  they  relate,  arranged  either  by  subject  matter  or 
individual  identifying  number,  of  all  incoming  correspondence, 
cases,  matters,  investigations,  and  memoranda  assigned,  referred, 
or  of  interest,  to  the  Organized  Crime  and  Racketeering  Section 
and  its  field  offices.  The  records  in  this  system  concern  matters 
primarily  involving  organized  crime  and  include,  but  are  not  limited 
to,  case  files;  investigative  reports;  intelUgence  reports;  subpoena 
and  grand  jury  files;  records  of  warrants  and  electronic  surveil¬ 
lances;  records  of  indictment,  prosecution,  conviction,  parole, 
probation,  or  immunity;  legal  papers;  evidence;  exhibits;  items  clas¬ 
sified  confidential,  secret,  and  top  secret;  and  various  other  files 
related  to  the  Section’s  activities  and  its  ongoing  investigations, 
prosecutions,  cases,  and  matters. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101  and  the  Pre¬ 
sidential  Directive  on  the  Federal  Drive  Against  Organized  Crime, 
issued  May  5,  1966  (Weekly  Compilation  of  Presidential  Docu¬ 
ments,  Vol.  2,  No.  18  (1966)).  In  addition,  this  system  is  maintained 
to  assist  in  implementing  and  enforcing  the  criminal  laws  of  the 
United  States,  particularly  those  codified  in  title  18,  United  States 


(2ode.  This  system  is  also  maintained  to  implement  the  provisions 
codified  in  28  C.F.R.  0.55  particularly  subsection  (g). 

Routine  uses  of  records  maintained  ha  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (1)  in  any  case  in  which  there  is  an  indica¬ 
tion  of  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  the  record  in  question  may  be  dis¬ 
seminated  to  the  appropriate  federal,  state,  local,  or  foreign  agency 
charged  with  the  responsibiUty  for  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  such  law;  (2)  in 
the  course  of  investigating  the  potential  or  actual  violation  of  any 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  idividual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individual,  or  organization 
possesses  information  relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 
(3)  a  record  relating  to  a  case  or  matter  may  be  disseminated  in  an 
appropriate  federal,  state,  local,  orforeign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice;  (4)  a  record  relating  to  a  case  or 
matter  may  be  disseminated  to  a  federal,  state,  or  loc^  administra¬ 
tive  or  regulatory  proceeding  or  hearing  in  accordance  with  the 
procedures  governing  such  proceeding  or  hearing;  (5)  a  record  relat¬ 
ing  to  a  case  or  matter  may  be  disseminated  to  an  actual  or  poten¬ 
tial  party  or  his  attorney  for  the  purpose  of  negotiation  or  discus¬ 
sion  on  such  matters  as  settlement  of  the  case  or  matter,  plea  bar¬ 
gaining,  or  informal  discovery  proceedings;  (6)  a  record  relating  to 
a  case  or  matter  that  has  been  referred  by  an  agency  for  investiga¬ 
tion,  prosecution,  or  enforcement,  or  that  involves  a  case  or  matter 
within  the  jurisdiction  of  an  agency,  may  be  disseminated  to  such 
agency  to  notify  the  agency  of  the  status  of  the  case  or  matter  or 
of  any  decision  or  determination  that  has  been  made,  or  to  make 
such  other  inquiries  and  reports  as  are  necessary  during  the 
processing  of  the  case  or  matter;  (7)  a  record  relating  to  a  person 
held  in  custody  pending  or  during  arraignment,  trial,  sentence,  or 
extradition  proceedings,  or  after  conviction  or  afterextradition 
proceedings,  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  prison,  probation,  parole,  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  a  person;  (8)  a  record  relating  to  a 
case  or  matter  may  be  disseminated  to  a  foreign  country  pursuant 
to  an  international  treaty  or  convention  entered  into  and  ratified  by 
the  United  States  or  to  an  executive  agreement;  (9)  a  record  may 
be  disseminated  to  a  federal,  state,  local,  foreign,  or  international 
law  enforcement  agency  to  assist  in  the  general  crime  prevention 
and  detection  efforts  of  the  recipient  agency  or  to  provide  in¬ 
vestigative  leads  to  such  agency;  (10)  a  record  may  be  disseminated 
to  a  federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
relates  to  the  requesting  agency’s  decision  on  the  matter;  (11)  a 
record  may  be  disseminated  to  the  public,  news  media,  trade  as¬ 
sociations,  or  organized  groups,  whenthe  purpose  of  the  dissemina¬ 
tion  is  educational  or  informationnal,  such  as  descriptions  of  crime 
trends  or  distinctive  or  unique  modus  operandi,  provided  that  the 
record  does  not  contain  any  information  identifiable  to  a  specific 
individual  other  than  such  modus  operandi;  (12)  a  record  may  be 
disseminated  to  a  foreign  country,  through  the  United  States  De¬ 
partment  of  State  or  directly  to  the  representative  of  such  country, 
to  the  extent  necessary  to  assist  such  country  in  apprehending 
and/or  returning  a  fugitive  to  a  jurisdiction  which  seeks  his  return; 
(13)  a  record  that  contains  classified  national  security  information 
and  material  may  be  disseminated  to  persons  who  are  engaged  in 
historical  research  projects,  or  who  have  previously  occupied  pol¬ 
icy  making  provisions  to  which  they  were  appointed  by  the  Pre¬ 
sident,  in  accordance  with  the  provisions  codified  in  28  C.F.R. 
17.60. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  in  this  system  are  stored  on  various  docu¬ 
ments,  tapes,  disc  packs,  and  punch  cards,  some  of  which  are  con¬ 
tained  in  files,  on  index  cards,  or  in  related  type  materials. 
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RetnevabiUty:  The  system  is  accessed  by  name  but  may  be 
grouped  for  the  convenience  of  the  user  by  subject  matter,  e.g., 
parole  filei  photograph  file,  etc. 

Safeguards:  Materials  related  to  the  system  are  maintained  in  ap¬ 
propriately  restricted  areas  and  are  safeguarded  and  protected  in 
accordance  with  applicable  Department  rules. 

Retention  and  disposal:  Currently  there  are  no  provisions  for  the 
disposal  of  the  records  in  the  system. 

System  manageits)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiry  concerning  the  system  should  be 
addressed  to  the  System  Manager  listed  above. 

Record  source  categories:  1.  Federal,  state,  local,  or  foreign 
government  agencies  concerned  with  the  administration  of  criminal 
justice  and  non-law  enforcement  agencies  both  public  and  private; 
2.  Members  of  the  public;  3.  Government  employees;  4.  Published 
material;  S.  Witnesses  and  informants. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eKl),  (2)  and  (3),  (eK4)(G),  (H),  and  (I),  (eX5)  and  (8),  (f),  and 
(g)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have 
been  promulgated  in  accordance  with  the  r^uirements  of  5  U.S.C. 
55^b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/CRM  -  013 

System  name:  Organized  Crime  Information  Management  System. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Intelligence  clerks 
and  technicians  of  the  Organized  Crime  and  Racketeering  Section, 
Criminal  Division. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
record  of  the  quantity  and  accuracy  of  data  input  by  various  cleri¬ 
cal  and  technical  personnel  of  the  Organized  Crime  and  Racketeer¬ 
ing  Section,  Criminal  Division. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of  the 
record  as  follows:  1.  to  data  transcription  service  personnel  from 
outside  of  the  Department  of  Justice;  2.  to  demonstrate  data  trans¬ 
cription  techniques  to  potential  user  agencies  outside  of  the  Depart¬ 
ment  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  stored  on  magnetic 
tape,  disc  pack,  and  paper. 

Retrievability:  A  record  in  this  system  is  accessed  by  individual 
name. 

Safeguards:  The  records  in  this  system  are  maintained  in  safes 
with  additional  physical  safeguards  as  well  as  limited  apcess  by  De¬ 
partmental  personnel. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  records  contained  in  this  system. 

System  managerts)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Elepartment  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  'Privacy  Access  Request'.  Include  in  the 
request  the  name  of  the  individual  concerned  and  the  dates  of  his 
or  her  employment,  if  known.  The  requestor  will  also  provide  a 
return  address  for  transmitting  the  information.  Access  requests 
will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
coiKisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  tothe  information  sought. 

Record  source  erdegories:  Input  clerks  and  technicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


JUSnCE/CRM  -  014  . 

System  name:  Organized  Crime  and  Racketeering  Section,  Intel- 
ligerKe  and  Special  Services  Unit,  Information  Request 
System.  ' 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530.  In  addition,  some  of  the  records  contained  in  this  system  are 
located  at  one  or  more  of  the  Organized  Crime  and  Racketeering 
Section  Field  Offices  listed  in  the  appendix  to  the  Criminal  Divi¬ 
sion’s  systems  of  records. 

Categories  of  individuals  covered  by  the  system:  Individuals  mak¬ 
ing  inquiries  of  the  Intelligence  and  Special  Services  Unit  data 
sources.  Unit  persoruiel  processing  those  inquiries.  Intelligence 
Analysts  assigned  to  the  Strike  Forces,  and  those  individuals  about 
whom  such  inquiries  are  made. 

Categories  of  records  in  the  ^stem:  The  information  request 
record  system  provides  an  audit  trail  of  the  Organized  Crime  and 
Racketeering  S^tion  information  system.  Included  in  this  system 
of  records  is  such  information  as  the  request  from  an  agency  and 
the  date  of  the  request,  the  employee  processing  the  request,  the 
subject  of  the  request,  and  a  brief  summary  of  the  results  of  the 
check.  __ 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  The  system 
is  also  maintained  to  implement  the  provisions  codified  in  28  C.F.R. 
0.55  particularly  subsection  (g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  rrutintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  to  a  federal  agency  at  its  request  if  such  agency  has  a 
need  for  the  record  to  perform  its  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  stored  on  computer 
tapes,  paper,  magnetic  tape,  arxl  disc  [>ack. 

Retrievability:  A  record  in  this  system  is  accessed  by  one  or 
more  of  the  components  of  the  information  contained  in  the  system 
including  accessing  by  the  name  of  the  individual. 

Safeguards:  The  conq^uter  center  is  maintained  by  the  Office  of 
Management  and  Finance  which  has  designed  security  procedures 
consistent  with  the  sensitivity  of  the  data.  Materials  related  to  the 
system  maintained  at  locations  other  than  the  location  of  the  com¬ 
puter  are  similarly  protected  by  being  maintained  in  a  restricted 
area  at  the  Department  of  Justice. 

Retention  and  disposal:  Information  in  the  system  is  constantly 
modified  as  new  information  is  received.  Historical  data  is  main¬ 
tained  as  an  audit  trail  until  sufficient  experience  with  the  system  is 
received  to  develop  appropriate  procedures  for  the  elimination  and 
destruction  of  the  data.  Such  procedures  are  consistent  with  ap¬ 
plicable  govenunental  procedures. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  lOth  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiry  concerning  this  system  should  be 
directed  to  the  System  Manager  listed  above.  . 

Record  source  categories:  Individuals  who  make  inquiry  of  the  Or¬ 
ganized  Crime  and  Racketeering  Information  System. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eX4XG),  (H)  and  (I),  (f)  and  (g)  of  the  Privacy  Act  pursuant  to 
5  U.S.C.  552a  (jX2).  Rules  have  been  promulgated  in  accordance 
with  the  r^uirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSnCE/CRM  -  015 

System  name:  Organized  Crime  and  Racketeering  Section  Intel¬ 
ligence  and  Special  Services  Unit  Visitor  Pass  System. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
outside  the  (Triminal  Division  who  are  permitted  to  enter  the  Ingel- 
ligence  and  Special  Services  Unit  for  the  purpose  of  transacting 
business,  and  the  employee  being  visited. 

Categories  of  records  in  the  system:  The  system  consists  of  an 
alphabetical  index  of  the  names  of  those  from  outside  the  Criminal 
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Division  who  have  visited  the  Intelligence  and  Special  Services 
Unit  of  the  Organized  Crime 'and  Racketeering  Section.  It  includes 
the  name  of  the  visitor,  the  name  of  the  person  visited,  the  visitor’s 
date  of  birth,  address,  employment,  citizenship,  security  clearance, 
time  of  arrival  and  departure,  the  signature  of  the  visitor,  a  brief 
statement  of  the  purpose  of  the  visit,  and  occasional  comments  by 
unit  personnel  on  the  visit. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  The  system 
is  also  maintained  to  implement  the  provisions  codified  in  28  C.F.R. 
0.55  particularly  subsection  (g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  lliere  are  no  uses  of  the 
records  in  this  system  outside  of  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  prepared  on  form 
CM-b7  and  kept  in  filing  cabinets. 

Rctrievability:  A  record  is  retrieved  either  alphabetically  by  name 
of  the  person  visited  or  chronologically. 

Safeguards:  The  records  are  nuuntained  in  safe  type  filing 
cabinets. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

System  manager(s)  and  address:  Assistant  Attorney  General;  U.S. 
Department  of  Justice;  10th  Street  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  'Privacy  Access  Request*.  Include  in  the 
request  the  name  of  the  individual  involved,  his  birth  date  and 
place,  or  other  identifying  numbers  or  information  which  may  be  of 
assistance  in  locating  the  record.  The  requestor  will  also  provide  a 
return  address  for  transmitting  the  information.  Access  requests 
will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  tothe  information  sought. 

Record  source  categories:  Visitors  to  the  Intelligence  and  Special 
Services  Unit,  Organized  Crime  and  Racketeering  Section,  and 
Unit  personnel. 

Systems  exempted  from  certain  prosHsions  of  the  act:  None. 

JUSTICE/CRM  -  016 

System  name:  Records  on  Persons  Who  Have  Outitanding  and  Un¬ 
collected  Federal  Criminal  Fines  or  Federal  Bond  Forfeitures. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
outstanding  and  uncollected  federal  criminal  fines  or  federal  bond 
forfeitures  whose  address  is  presently  unknown  or  was,  at  one 
time,  unknown. 

Categories  of  records  in  the  system:  This  system  contains  the 
names  of  persons,  and  correspondence  relating  to  such  persons, 
who  have  federal  criminal  fines  or  federal  bond  forfeitures  out¬ 
standing  and  whose  whereabouts  are  presently  unknown  or  were,  at 
one  time,  unknown.  The  system  is  maintained  to  gather  information 
on  the  whereabouts  of  such  persons  and  to  assist  in  federal  collec¬ 
tion  efforts. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  This  system 
is  also  maintained  to  implement  the  provisions  codified  in  28  C.F.R. 
0.171(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (A)  in  the  case  of  an  individual  whose 
whereabouts  are  unknown,  to  any  individual,  organization,  or 
government  agency  for  the  purpose  of  gathering  information  to 
locate  such  person;  or  (B)  in  the  case  of  any  individual  whose  name 
is  contained  in  the  system  whether  or  not  his  whereabouts  are 
known  as  follows:  (1)  in  any  case  in  which  there  is  an  indication  of 


a  violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  the  record  in  question  may  be  disseminated  to 
the  appropriate  federal,  state,  local,  or  foreign  agency  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  such  law;  (2)  in  the  course 
of  investigating  the  potential  or  actual  violation  of  any  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  or  during  the  course  of  a 
trial  or  hearing  or  the  preparation  for  a  trial  or  hearing  for  such 
violation,  a  record  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  agency,  or  to  an  individual  or  organization,  if  there  is 
reason  to  believe  that  suchagency,  individual,  or  organization  pos¬ 
sesses  information  relating  to  the  investigation,  trial,  or  hearing  and 
the  dissemination  is  reasonably  necessary  to  elicit  such  information 
or  to  obtain  the  cooperation  of  a  witness  or  an  informant;  (3)  a 
record  relating  to  a  case  or  matter  may  be  disseminated  in  an  ap¬ 
propriate  federal,  state,  local,  or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice;  (4)  a  record  relating  to  a  case  or 
matter  may  be  disseminated  to  a  federal,  state,  or  local  administra¬ 
tive  or  regulatory  proceeding  or  hearing  in  accordance  with  the 
procedures  governing  such  proceeding  or  hearing;  (5)  a  record  relat¬ 
ing  to  a  case  or  matter  may  be  disseminated  to  an  actual  or  poten¬ 
tial  party  or  his  attorney  for  the  purpose  of  negotiation  or  discus¬ 
sion  on  such  matters  as  settlement  of  the  case  or  matter,  plea  bar¬ 
gaining,  or  informal  discovery  proceedings;  (6)  a  record  may  be  dis¬ 
seminated  to  a  federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
orother  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  relates  to  the  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  stored  manually  in 
file  jackets. 

Retrievability:  A  record  is  retrieved  by  the  name  of  the  in¬ 
dividual. 

Safeguards:  Records  are  safeguarded  and  protected  in  accordance 
with  applicable  Departmental  rules. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.’  Include  in  the 
request  the  name  and  address  of  the  individual  involved,  his  ad¬ 
dress,  his  birth  date  and  place,  or  other  identifying  number  or  in¬ 
formation  which  may  be  of  assistance  in  locating  the  record,  the 
name  of  the  case  involved,  if  known,  and  the  name  of  the  judicial 
district,  if  known.  The  requestor  will  also  provide  a  return  address 
for  transmitting  the  information.  Access  requests  will  be  directed  to 
the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  andcon- 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  federal,  state,  local,  or  foreign  agencies,  and  private  in- 
dividuiils  and  organizations. 

Sy.stems  exempted  from  certain  provisioas  of  the  act:  None. 

JUSnCE/CRM  -  017 

System  name:  Registration  and  Propaganda  Files  Under  the  Foreign 
Agents  Registration  Act  of  1938,  As  Amended. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Persons  required 
to  file  under  the  Foreign  Agents  Registration  Act  of  1938,  22 
U.S.C.  61 1  et  seq. 

Categories  of  records  in  the  system:  The  system  contains  the  state¬ 
ment  of  the  registrant  and  other  documents  required  to  be  filed 
under  the  Foreign  Agents  Registration  Act  of  1938. 
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Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  22  U.S.C.  611  et  seq.  ITie 
system  is  also  maintained  to  implement  the  provisions  of  28  C.F.R. 
5.1  through  5.801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  to  any  individu^,  organization,  or  government  agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  stored  manually  on 
index  cards  and  in  file  jackets. 

Retrievabilhy:  A  record  is  retrieved  by  name  of  the  individual. 

Safeguards:  Records  are  safeguarded  and  protected  in  accordance 
with  applicable  Departmental  rules. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  pursuant  to  the  provisions  of  28  C.F.R. 
5.600  and  5.601. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  The  source  of  information  contained  in 
this  system  is  the  registrant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JCSnCE/CRM  -  018 

System  name:  Registration  Files  of  Individuals  Who  Have 
Knowledge  of,  or  Have  Received  Instruction  or  Assignment  in. 
Espionage,  Counterespionage,  or  Sabotage  Service  or  Tactics 
of  a  Foreign  Government  or  of  a  Foreign  Political  Party. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
205.30. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
knowledge  of,  or  who  have  received  instruction  or  assignment  in, 
espionage,  counterespionage,  or  sabotage  service  or  tactics  of  a 
foreign  government  or  of  a  foreign  political  party. 

Categories  of  records  in  the  system:  The  system  contains  the  state¬ 
ment  of  the  registrant  and  odter  documents  required  to  be  filed 
under  50  U.S.C.  851.  The  system  is  a  public  record  except  that  cer¬ 
tain  statements  may  be  withdrawn  from  public  examination  pur¬ 
suant  to  50  U.S.C.  853  and  28  C.F.R.  12.40  by  the  Attorney  General 
having  due  regard  for  national  security  and  the  public  interest. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  50  U.S.C.  851  et  seq.  The 
system  is  also  maintained  to  implement  the  provisions  codified  in 
28  C.F.R.  12.1  through  12.70. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (A)  in  the  case  of  a  record  not  withdrawn 
by  the  Attorney  General  from  public  examination,  to  any  in¬ 
dividual,  organization,  or  government  agency;  or  (B)  in  the  case  of 
a  record  withdrawn  by  the  Attorney  General  from  public  examina¬ 
tion  as  follows:  (1)  in  any  case  in  which  there  is  an  indication  of  a 
violation  or  potential  violation  of  law,  whether  civil,  or  criminal  or 
regulatory  in  nature,  the  registration  record  in  question  may  be  dis¬ 
seminated  to  the  appropriate  federal,  state,  local,  or  foreign  agency 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  wath  enforcing  or  implementing  such  law;  (2)  in 
the  course  of  investigating  the  potential  or  actual  violation  of  any 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a  registration  record  may  be  disseminated  to  a 
federal,  state,  local,  or  foreign  agency,  or  to  an  individual  or  or¬ 
ganization,  if  there  is  reason  to  believe  that  such  agency,  in¬ 
dividual,  or  organization  possesses  information  relating  tothe  in¬ 
vestigation,  trial,  or  hearing  and  the  dissemination  is  reasonably 


necessary  to  elicit  such  information  or  to  obtain  the  cooperation  of 
a  witness  <»-  an  informant;  (3)  a  record  relating  to  a  registration 
may  be  disseminated  in  an  appropriate  federal,  state,  local,  or 
fm’eign  court  or  grand  jury  proceeding  in  accordance  with 
established  constitutional,  substantive,  or  procedural  law  or  prac¬ 
tice;  (4)  a  record  relating  to  a  registration  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing;  (5)  a  record  relating  to  a  registration  may  be  dis¬ 
seminated  to  an  actual  or  potential  party  or  his  attorney  for  the 
purpose  of  negotiation  or  discussion  on  such  matters  as  settlement 
of  the  case  or  matter,  plea  bargaining,  or  informal  discovery 
proceedings;  (6)  a  record  relating  to  a  registration  that  has  been 
referred  by  an  agency  for  investigation  may  be  disseminated  to  the 
referring  agency  to  notify  such  agency  of  the  status  of  the  registra¬ 
tion  or  of  any  decision  or  determination  that  has  been  made,  or  to 
make  such  other  inquiries  and  reports  as  are  necessary  during  the 
processing  of  the  matter;  (7)  a  registration  record  relating  toa  per¬ 
son  held  in  custody  pending  or  during  arraigmnent,  trial,  sentence, 
or  extradition  proceedings,  or  after  conviction  or  after  extradition 
proceedings  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  prison,  probation,  {)arole,  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  person;  (8)  a  record  relating  to  a  regis¬ 
tration  may  be  disseminated  to  a  foreign  country  pursuant  to  an  in¬ 
ternational  treaty  or  convention  entered  into  arid  ratified  by  the 
United  States  or  to  an  executive  agreement;  (9)  a  registration 
record  may  be  disseminated  to  a  federal,  state,  local  or  foreign  law 
enforcement  agency  to  assist  in  the  general  crime  prevention  and 
detection  efforts  of  the  recipient  agency  or  to  provide  investigative 
leads  to  such  agency;  (10)  a  registration  record  may  be  dis¬ 
seminated  to  a  federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  relates  to  the  requesting  agency’s  decisions  on  thematter; 
(11)  a  registration  record  that  contains  classified  national  security 
information  and  material  may  be  disseminated  to  persons  who  are 
engaged  in  historical  research  projects,  or  who  have  previously  oc¬ 
cupied  policy  making  provisions  to  which  they  were  appointed  by 
the  President,  in  accordance  with  the  provisions  codified  in  28 
C.F.R.  17.60. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  stored  manually  on 
index  cards  and  in  file  jackets. 

Retrievability:  A  record  is  retrieved  by  name  of  the  individual  re¬ 
gistrant. 

Safeguards:  Records  are  safeguarded  and  protected  in  accordance 
with  applicable  Departmental  files. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

S>'stem  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  pursuant  to  the  provisions  of  28  C.F.R. 
12.40  and  12.41. 

Contesting  record  prrtcedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  inforrmation  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  The  source  of  information  contained  in 
this  system  is  the  registrant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/CRM  -  019 

System  name:  Requests  to  the  Attorney  General  For  Approval  of 
Applications  to  Federal  Judges  For  Electronic  Interceptions. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  bi^n  the  subject  of  requests  by  federal  investigative  agencies 
for  electronic  surveillance. 
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Categories  of  records  in  the  system:  The  system  contains  requests 
receiv^  from  federal  investigative  agencies  and  federal  prosecu¬ 
tors,  and  associated  documents,  seeking  the  authorization  of  the 
Attorney  General  required  by  18  U.S.C.  2516  for  an  application  to  a 
federal  court  for  an  order  authoriz^  the  interception  of  a  wire  or 
oral  communication  in  cases  involving  federal  criminal  violations. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  The  system 
is  also  maintained  to  implement  the  provisions  of  18  U.S.C.  2516 
and  18  U.S.C.  2519. 

Routine  uses  of  records  maintained  in  the  system,  inchifiing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  1.  in  an  appropriate  federal,  state,  or  local 
court  or  grand  jury  proceeding  in  accordance  with  established  con¬ 
stitutional,  substantive,  or  procedural  law  or  practice;  2.  to  the 
requesting  agency  to  notify  such  agency  of  the  status  of  the  case  or 
matter  or  of  any  decision  or  determination  that  has  been  made;  3. 
to  furnish  such  information  for  reports  to  the  Administrative  Office 
of  the  United  States  Courts  as  is  necessary  to  comply  with  the  re¬ 
porting  provisions  of  18  U.S.C.  2519;  4.  to  a  party  pursuant  to  18 
U.S.C.  2518  (8Xd).  (9),  and  (10)  and  18  U.S.C.  3504. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  stored  manually  in 
file  jackets. 

Retrievability:  A  record  is  retrieved  by  the  name  of  the  individual 
who  appears  first  on  the  application  or  affidavit  that  is  first 
received. 

Safeguards:  The  records  are  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  Departmental  rules. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

System  mahager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiry  concerning  this  system  should  be 
directed  to  the  System  Manager  listed  above. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  federal  investigative  agencies,  federal  prosecutors,  and 
personnel  of  the  Criminal  Division,  Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (e)(2)  and  (3).  (eK4XG).  (H)  and  (D,  (e)(8),  (f).  and  (g)  of  the 
Privacy  Act,  pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have  been 
promulgated  in  accordance  •  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/CRM  -  020 

System  name:  Requests  to  the  Attorney  General  For  Approval  of 
Applications  to  Federal  Judges  For  Electronic  Interceptions  in 
Narcotic  and  Dangerous  Drug  Cases. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  the  subject  of  requests  by  federaJ  investigative  agencies 
for  electronic  surveillance. 

Categories  of  records  in  the  system:  The  system  contains  requests 
received  from  federal  investigative  agencies  and  federal  prosecu¬ 
tors,  and  associated  documents,  seeking  authorization  of  the  Attor¬ 
ney  General  required  by  18  U.S.C.  2516  for  an  application  to  a 
federal  court  for  an  order  authorizing  am  interception  of  a  wire  or 
oral  communication  in  cases  involving  narcotics  and  dangerous 
drugs. 

Authority  (or  nudntraance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  The  system 
is  also  maintained  to  implement  the  provisions  of  18  U.S.C.  2516 
and  18  U.S.C.  2519. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  may  be  disseminated  as  a  routine  use  of  such  record  as 
follows:  1.  in  an  appropriate  federal,  state,  local,  or  foreign  court 
or  grand  jury  proceeding  in  accordance  with  established  constitu¬ 
tional,  substantive,  or  procedural  law  or  practice;  2.  to  the 
requesting  a^ncy  to  notify  such  agency  of  the  status  of  the  case  or 


matter  or  of  any  decision  or  determination  that  has  been  made;  3. 
to  furnish  such  information  for  reports  to  the  Administrative  Office 
of  the  United  States  Courts  as  is  necessary  to  comedy  with  the  re¬ 
porting  provisions  of  18  U.S.C.  2519;  4.  to  a  party  pursuant  to  18 
U.S.C.  2518  (8Xd),  (9),  and  (10)  and  18  U.S.C.  3504. 

Polktes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  stored  manually  in 
file  jackets. 

Retrievability:  A  record  is  retrieved  by  the  name  of  the  individual 
who  appears  first  on  the  application  or  affidavit  that  is  first 
received. 

Safeguards:  The  records  are  safeguarded  and  protected  in  ac¬ 
cordance  with  applicaUe  Department^  rules. 

Retention  and  disposal:  C^urrently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiry  concerning  this  system  should  be 
directed  to  the  System  Manager  listed  above. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  federal  investigative  agencies,  federal  prosecutors,  and 
personnel  of  the  Criminal  ^vision.  Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eX2)  and  (3),  (eX4XG),  (H)  and  (D,  (eX8),  (f),  and  (g)  of  the 
Privacy  Act  pursiiant  to  5  U.S.C.  552a  (jX2).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/CRM  -  021 

System  name:  The  Stocks  and  Bonds  Intelligence  Control  Card  File 
System. 

Syston  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Individuals,  and 
their  known  associates,  who  are  actual,  potential,  or  alleged  viola¬ 
tors,  of  statutes  dealing  with  stocks,  bonds,  and  other  securities. 

Categories  of  records  in  the  system:  This  system  is  an  alphabetical 
listing  of  all  individuals,  and  their  associates,  who  are  actual, 
potential,  or  alleged  violators  of  the  statutes  dealing  with  counter¬ 
feiting,  forging,  and  theft  of  stocks,  bonds,  and  other  securities  in¬ 
cluding  those  who  traffic,  or  are  suspected  of  trafficking,  in  such 
stocks,  bonds,  or  other  securities. 

Authority  (or  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101,  and  is  in¬ 
tended  to  assist  in  implementing  and  enforcing  the  criminal  laws  of 
the  United  States  copied  in  title  18,  United  States  Code  and  el¬ 
sewhere,  particularly  the  laws  relating  to  offenses  involving  stocks 
and  bonds.  The  system  is  also  maintained  to  implement  the  provi¬ 
sions  codified  in  28  C.F.R.  0.55. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (I)  in  any  case  in  which  there  is  an  indica¬ 
tion  of  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  the  record  in  question  may  be  dis¬ 
seminated  to  the  appropriate  federal,  state,  local,  or  foreign  agency 
charged  with  the  responsibility  for  investigating  or  prosecuting  such 
violation  or  chmrged  with  enforcing  or  implementing  such  law;  (2)  in 
the  course  of  investigating  the  potential  or  actual  violation  of  any 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individual,  or  organization 
possesses  information  relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 
(3)  a  record  relating  to  a  case  or  matter  may  be  disseminated  in  an 
appropriate  federal,  state,  local.or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice;  (4)  a  record  relating  to  a  case  or 
matter  may  be  disseminate  to  a  f^eral,  state,  or  local  administra¬ 
tive  or  regulatory  proceeding  or  hearing  in  accordance  with  the 
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procedures  govermng  such  proceeding  or  hearing;  (S)  a  record  rdat- 
ii^  to  a  case  or  may  be  disseminated  to  an  actual  or  poten¬ 

tial  party  or  his  attorney  for  the  purpose  of  n^otiation  or  discus- 
skm  on  such  matters  as  settlement  oi  the  case  or  matter,  plea  bar¬ 
gaining,  mr  informal  discovery  proceedings;  (Q  a  reoHd  rdating  to 
a  case  or  matter  that  has  been  reforred  by  an  agency  for  investiga¬ 
tion,  prosecutioo,  or  enforcement,  or  that  involves  a  case  or  matter 
within  the  jurisdiction  of  an  agency,  nuiy  be  disseminated  to  such 
ageiKy  to  notify  the  agency  of  the  status  of  the  case  or  matter  or 
of  any  decision  or  determination  that  has  been  made,  or  to  make 
such  other  inquiries  and  reports  as  are  necess^  during  the 
processing  of  the  case  or  matter;  (7)  a  record  relating  to  a  person 
held  in  custody  pending  or  during  arraignment,  trial,  sentence,  or 
extradition  proceedings,  or  after  conviction  orafter  extradition 
proceedings,  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  prison,  probation,  parole,  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation.  or  release  of  such  a  person;  (8)  a  record  relating  to  a 
case  or  matter  may  be  disseminated  to  a  foreign  country  pursuant 
to  an  international  treaty  or  convention  entered  into  and  ratified  by 
the  United  States  or  to  an  executive  agreement;  (9)  a  record  may 
be  disseminated  to  a  federal,  state,  local,  foreign,  or  international 
law  enforcement  agency  to  assist  in  the  general  crime  prevention 
and  detection  efforts  of  the  recipient  agency  or  to  provide  in¬ 
vestigative  leads  to  such  agency;  (10)  a  record  may  be  disseminated 
to  a  federal  agency,  in  response  to  its  request,  in  coimection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  iidormation 
relates  to  the  requesting  agency’s  decision  on  the  matter;  (11)  a 
record  may  be  disseminate  to  the  public,  news  media,  trade  as¬ 
sociations,  or  organized  groups.when  the  purpose  of  the  dissemina¬ 
tion  is  educaticHial  or  informational,  such  as  descriptions  of  crime 
trends  or  distinctive  or  unique  iikxIus  operandi,  provided  that  the 
record  does  not  contain  any  information  identifiable  to  a  specific 
individual  other  than  such  modus  operandi. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  record  contained  in  this  system  is  stored  manuaUy  on 
index  cards. 

RetrievabilMy:  A  record  is  retrieved  by  the  name  of  the  in¬ 
dividual. 

Safeguards:  Records  are  safeguarded  and  protected  in  accordance 
with  applicable  Departmental  rules. 

Retentioa  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20S30. 

Notification  procedure:  Inquiry  concerning  the  system  should  be 
directed  to  the  System  Manager  listed  above. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  federal,  state,  local,  and  foreign  government  agencies 
and  prosecutors,  private  organizations  and  individuals,  and  person¬ 
nel  of  the  Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cKJ)  and  (4), 
(d).  (eKD.  (2)  and  (3),  (eX4XG).  (H)  and  (I).  (eX5)  and  (8),  (f).  and 
(g)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have 
beeen  promulgate  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/CRM  .  022 
System  name:  Witness  Immunity  Records 

System  locatioa:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Potential  or  actual 
witnesses  for  whom  inununity  (pursuant  to  18  U.S.C.  6001-6005  and 
18  U.S.C.  2514)  is  proposed. 

Categories  of  records  in  the  system:  The  system  contains 
background  information  on  the  individual  and  the  case  or  matter  in 
which  he  is  expected  to  testify  in  a  proceeding  before  or  ancillary 
to  a  court  or  grand  ju^  of  the  Unit^  States  or  an  agency  of  the 
United  States.  In  crimi^  cases  or  matters,  the  information  main¬ 
tained  in  the  system  is  entered  fmn  DOJ  Form-LAA-111,  ’Request 


for  Immunity  Authorization.*  The  ^stem  al4o  contains  a  record  of 
action  taken  by  the  (Tiiminal  Divisidn  on  the  request. 

Authority  for  mrintmance  of  I  the  sysim:  This  system  is 
estaUished  aiKl  maintained  pursuant  to  44  iXS.C.  3101.  The  system 
is  also  maintained  to  implement  tlf:  provision^  of  18  U.S.C.  6001- 
6005  and  18  U.S.C.  2514.  [  ^ 

Routine  uses  of  records  maintaineq  in  the  system,  including  catego¬ 
ries  of  users  and  the  piwposes  of  si^  uses:  A  record  maintained  in 
this  system  of  record  may  be  dnseminated  as  a  routine  use  of 
such  record  as  follows:  (1)  a  reoord  may  be  disseminated  to  a 
federal,  state,  local,  or  forei^  law  enforcement  agency  to  alert 
such  ageiKy  to  the  proposed  inununity  or,  to  the  extent  necessary 
for  identification  purposes,  to  el^it  information  concerning  the 
potential  or  actual  witness  which  mpy  be  necessary  to  an  evaluation 
of  the  proposed  inununity;  (2)  a  redord  from  this  system,  relating  to 
a  proposed  inununity  that  has  been  referred  to  the  Departntent  of 
Justice  for  approval,  may  be  disse^ninated  to  the  referring  agency 
to  notify  sudi  agency  of  the  statui  of  the  referral  or  of  any  deci¬ 
sion  or  determination  that  has  beenjmade,  and  the  reasons  therefor. 

Policies  and  practices  for  storing^  retrieving,  accessiiig,  retaining, 
and  disposing  of  records  in  the  sytenj: 

Storage:  Index  records,  cross-imfexed  to  request  files,  are  main¬ 
tained  alphabeticaUy  in  locked  index  card  cabinets.  Request  files 
are  maintained  numerically  in  file  cabinets. 

Retrievability:  A  record  is  retrieved  from  the  index  cards  by  the 
name  of  the  individual  arul  from  th^  files  by  a  number  assigned  and 
appearing  on  the  index  cards.  ' 

Safeguards:  Access  to  physical  records  is  limited  to  unit  person¬ 
nel  and  known  Department  persoiuael. 

Retention  and  disposal:  There  ai|e  no  provisions  for  disposal  of 
the  records  contain^  in  this  systerq  of  records. 

System  inatuiger(s)  and  addrea^  Assistant  AtUumey  General; 
Critninal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  The  major  part  of  this  system  is  exempted 
from  this  requirement  pursuant  to  5  U.S.C.  552a  (jX2)  or  (kX2). 
Inquiry  concerning  this  system  should  be  directed  to  the  System 
Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  pursuant  to  5  U.S.C.  552a  (jX2)  or 
(kX2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  exemption  shall  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  fromthis  system  shall  be 
made  in  writing,  with  the  envelope  and  the  letter  clearly  marked 
‘Privacy  Access  Request’.  Include  in  the  request  the  name  of  the 
individual  involved,  his  birth  date  and  place,  or  other  identifying 
number  or  information  which  may  be  of  assistance  in  locating  the 
record,  the  name  of  the  case  or  nuttter  involved,  if  known,  and  the 
name  of  the  judicial  district  involved,  if  known.  The  requester  will 
also  provide  a  return  dddress  for  transmitting  the  information.  Ac¬ 
cess  requests  will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  |Mocedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amend^nt  to  the  information  sought. 

Record  source  categories:  1.  Federal  government  prosecutors;  2. 
Federal  agencies;  3.  Department  of  Justice  attorneys  and  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eX2),  (3)  and  (eX4XG),  (H)  and  (1).  (eX8),  (f)  and  (g)  of  the 
Privacy  Act  pursuant  to  5  U.S.(j.  552a  (jX2)  and  (kX2).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b)  ,(c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/CRM  -  999 

System  name:  Appendix  to  Criminal  Division  System  of  Records 

Field  Offices  of  the  Organized  Crime  and  Racketeering  Section 
are  located  as  foUows: 

Organized  Crime  and  Racketeering  Section 
U.  S.  Department  of  Justice 
P.O.  Box  834 
Atlanta,  Georgia  30301 

Oiganized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
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Room  1703 

U.S.  Post  Office  and  Courthouse 
Boston,  Massachusetts  02109 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Room  327-A,  Federal  Building 
Brooklyn,  New  York  11201 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Suite  921  -  Genesee  Building 
1  West  Genesee  Street 
Buffalo,  New  Yoric  14202 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Room  1S52 

219  South  Dearborn  Street 
Chicago,  Illinois  60604 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Room  526  <• 

Northern  Ohio  Bank  Building 
Cleveland,  Ohio  44113 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Room  9^  •  Federal  Building 
Detroit,  Michigan  48226 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Federal  Building 
Hartford,  Connecticut  06103 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Suite  717 

906  Grand  Avenue 
Kansas  City,  Missouri  64106 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Room  2307  -  Federal  Building 
300  North  Los  Angeles  Street 
Los  Angeles,  California  90012 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
1 1 1  Northwest  5th  Street 
Miami,  Florida  33128 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
P.O.  Box  89 

Newark,  New  Jersey  07101 

Organized  Crime  and  Racketeering  Section 

U.S.  Department  of  Justice 

526  St.  Louis  Street 

New  Orleans,  Louisiana  70130 

Organized  Crime  and  Racketeering  Section 

U.S.  Department  of  Justice 

Room  339 

1  St.  Andrews  P\aza 

New  York,  New  York  10007 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
P.O.  Box  B 

9th  and  Chestnut  Streets 
Philadelphia,  Pennsylvania  19107 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Room  816  -  Chatham  Center 
Pittsburgh,  Pennsylvania  15219 
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Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
'  Federal  Budding 

Providence,  Rhode  Island  02901 

Organized  Crime  and  Racketeering  Section 

U.S.  Department  of  Justice 

Room  318  •  New  Federal  Building 

100  State  Street 

Rochester,  New  York  14614 

Organized  Crime  and  Racketeering  Section 
U.S.  DefMutment  of  Justice 
Box  36132 

450  Golden  Gate  Avenue 
San  Francisco,  California  94102 

Organized  Crime  and  Racketeering  Section 

U.S.  Department  of  Justice 

Room  630  -  U.S.  Courthouse 

St.  Louis,  Missouri  63101  ^ 

Organized  Crime  and  Racketeering  Section  ' 

U.  S.  Department  of  Justice 
Box  571  ^n  Franklin  Station 
Washington,  D.C.  20044 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
P.O.  Box  2799 
Tampa,  Florida  33601 

JUSnCE/LDN  -  001 
System  name:  Appraisers  FUe. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Appraisers  who 
have  indicated  their  avadability  for  appraisal  of  real  property 
proposed  to  be  acquired  by  the  United  States. 

Categories  of  records  in  the  system:  Alphabetized  list, 
alphabetized  index  cards,  and  associated  papers  including  applica¬ 
tion  and  information  relating  to  qualifications. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  as  an  incidence  of  such  of  the  statutory 
authority  of  the  Attorney  General  relating  to  the  conduct  of  litiga¬ 
tion  as  he  has  delegated  to  the  Land  and  Natural.  Resources  Ehvi- 
sion  (28  U.S.C.  509  and  510,  and  28  C.F.R.  Subpart  M),  particularly 
the  authority  to  conduct  proceedings  for  condemnation  of  property 
(see  40  U.S.C.  257  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  records  are  utilized 
in  compiling  a  Ust  of  individual  appraisers,  with  their  qualifications, 
who  have  indicated  their  availability  for  appraisal  of  real  property 
proposed  to  be  acquired  by  the  United  States,  for  use  by  Federal 
agencies  and  the  Department  of  Justice  for  acquisitions  involving  or 
which  may  finally  involve  exercise  of  the  power  of  eminent 
domain. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  maintained  in  form  received. 

Retrievability:  Information  is  retrieved  by  alphabetized  name  of 
the  subject. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  in  accordance  with  Departmental  rules  and 
procedures  governing  Justice  records. 

Retention  and  disposal:  Records  are  retained  during  their  useful 
life  and  are  subject  to  destruction  15  years  after  the  pertinent  sub¬ 
ject  has  ceased  to  be  in  an  active  status. 

System  manager(s)  and  address:  Chief,  Administrative  Section; 
Land  and  Naturjd  Resources  Division;  U.S.  Department  of  Justice; 
10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the:  Assistant  Attor¬ 
ney  General;  Land  and  Natiu'al  Resources  Division;  U.S.  Depart¬ 
ment  of  Justice;  10th  and  CZonstitution  Avenue,  N.W.;  Washington, 
D.  C.  20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shaU  be  made  in  writing,  with  the  envelope  and  the 
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letter  clearly  marked  ‘Privacy  Access  Request*,  and  the  system  and 
record  sufficiently  d^ribed  in  the  letter  for  identification. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or  * 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  statiflg  clearly  and 
coiKisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  ofinformation  contained  in  this 
system  are  principly  the  applicant  and  his  references,  which 
sources  may  be  supplemented  by  others  having  knowledge  of  the 
applicant's  professional  qualifications. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JCSnCE/LDW  -  002 

System  name:  Congressional  Correspondence  File. 

'  System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.  W.;  Washi^ton,  D.  C.  20530. 

Categories  of  individuals  covered  by  the  system:  Senators  and 
Congressmen 

Categories  of  records  in  the  system:  This  file  contains  the  cor¬ 
respondence  bad  by  the  Land  and  Natural  Resources  Division  with 
Members  of  the  Congress. 

Authority  for  maintenance  of  the  system:  This  file  is  maintained 
pursuant  to  requirements  for  maintenance  of  records  by  Federal 
agencies  (see  44  U.S.C.  3101  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  file  is  routinely  con¬ 
sulted  by  personnel  of  the  Land  and  Natural  Resources  Division  to 
determine  past  actions  on  specific  matters  and  to  expedite  any  ad¬ 
ditional  action  as  to  which  there  is  correspondence  with  a  Member 
of  the  Senate  or  House  of  Representatives. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  maintained  in  form  received. 

Retrievability:  Information  is  retrieved  by  alphabetized  name  of 
the  subject. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 

It  is  safeguarded  in  accordance  with  Departmental  rules  and 
procedures  governing  Justice  records. 

Retention  and  disposal:  Records  are  retained  during  their  useful 
life  and  are  subject  to  destruction  15  years  after  the  pertinent  sub¬ 
ject  has  ceased  to  be  in  an  active  status. 

System  managerts)  and  address:  Lhief,  Administrative  Section; 
Land  and  Natural  Resources  Division;  U.  S.  Department  of  Justice; 
10th  and  Constitution  Avenue,  N.  W.;  Washington,  D.  C.  20530. 

Notification  procedure:  Address  inquiries  to  the:  Assistant  Attor¬ 
ney  General;  Land  and  Natural  Resources  Division;  U.  S.  Depart¬ 
ment  of  Justice;  10th  and  Constitution  Avenue,  N.  W.;  Washington, 
D.  C.  20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request*,  and  the  system  and 
record  sufficiently  described  in  the  letter  for  identification. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  informationsought. 

Record  source  categories:  The  sole  sources  of  the  information  in 
this  system  are  the  ^nators  or  Congressmen  with  whom  the  cor¬ 
respondence  is  conducted. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JL'SnCE/LDN  -  003 
System  name:  Docket  Card  System. 

System  locatioa:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.  C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons,  associa¬ 
tions  or  corporations  whose  names  may  appear  in  the  case  name  or 
subject  name  of  a  matter  coming  to  the  attention  of  the  Land  and 
Natural  Resources  Division  for  possible  litigation. 

Categories  of  records  in  the  system:  The  system  contains  index 
cards  on  which  is  maintained  a  summary  of  the  correspondence, 
pleadings,  and  other  developments  r^arding  the  pertinent  matter. 


Authority  for  maintenance  of  the  system:  The  system  is 
estaUished  and  maintained  as  an  incidence  of  such  of  the  statutory 
authority  of  the  Attorney  General  relating  to  the  conduct  of  litiga¬ 
tion  as  he  has  del^ated  to  the  Land  and  Natural  Resources  Divi¬ 
sion  (28  U.S.C.  509  and  510,  and  28  C.F.R.  Subpart  M). 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  personnel  of  the  Division  as  an  aid  in  determining  the  existence 
in  the  Division  of  a  matter  relating  to  the  named  case  or  subject, 
and  to  facilitate  appraisal  of  the  status  of  the  pertinent  matter  for 
the  purpose  of  taking  timely  appropriate  action  relating  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  maintained  on  index  cards. 

Retrievability:  Information  is  retrieved  by  alphabetized  name  of 
the  case  or  subject. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  in  accordance  with  Departmental  rules  and 
procedures  governing  Justice  records. 

Retention  and  disposal:  Records  are  retained  during  their  useful 
life  and  are  subject  to  destruction  15  years  after  the  pertinent  case 
or  subject  has  ceased  to  be  in  an  active  status. 

System  nuuiager(s)  and  address:  Lhief,  Administrative  Section; 
Land  and  Natural  Resources  Division;  U.S.  Department  of  Justice; 
10th  and  Constitution  Avenue,  N.W.;  Washington,  D.  C.  20530. 

Notification  procedure:  Address  inquiries  to  the:  Assistant  Attor¬ 
ney  General;  Land  and  Natural  Resources  Division;  U.S.  Depart¬ 
ment  of  Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington, 
D.C.  20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  *Privacy  Access  Request*,  and  the  system  and 
record  sufficiently  described  in  the  letter  for  identification. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  the  correspondence,  pleadings,  and  other  indices  of 
developments  regarding  the  pertinent  case  or  subject,  from 
wheresoever  received. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (c)(3)  and  (d) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (kK2).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/LDN  -  004 

System  name:  Title  Abstractors,  Attorneys  and  Insurance  Corpora¬ 
tions  File. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.  C.  20530. 

Categories  of  individuals  covered  by  the  system:  Abstractors,  At¬ 
torneys  and  Insurance  Corporations  requesting  'approval  for 
preparation  of  title  evidence  in  land  acquisitions  by  the  United 
States. 

Categories  of  records  in  the  system:  Alphabetized  list, 
alphabetized  index  cards,  and  associate  papers  including  applica¬ 
tion  and  information  relating  to  qualifications. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained,  incident  to  carrying  out  the  statutory 
requirement  (R.S.  355;  40  U.S.C.  255)  that  the  Attorney  General 
pass  on  title  to  land  acquired  by  the  United. States  or  delegate  such 
responsibility  in  accordance  with  regulations  promulgated  by  him 
(see  28  C.F.R.  0.66). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  util¬ 
ized  in  compiling  a  list  of  those  abstractors,  attorneys  and  in¬ 
surance  corporations  which  are  approved,  for  advising  agencies  of 
the  United  States  as  to  the  fact  of  such  approval  and  consequent 
eligibility  for  preparation  of  title  evidence. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  maintained  in  form  received. 
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Retricvability:  Information  is  retrieved  by  alphabetized  name  of 
the  subject. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  in  accordance  with  Departmental  rules  and 
procedures  governing  Justice  records. 

Retention  and  disposal:  Records  are  retained  during  their  useful 
life  and  are  subject  to  destruction  15  years  after  the  pertinent  sub¬ 
ject  has  ceased  to  be  in  an  active  status. 

System  manageits)  and  address:  Chief,  Administrative  Section; 
Land  and  Natural  Resources  Division;  U.S.  Department  of  Justice; 
10th  and  Constitution  Avenue,  N.W.;  Washington,  D.  C.  20530. 

Notification  procedure:  Address  inquiries  to  the:  Assistant  Attor¬ 
ney  General;  Land  and  Natural  Resources  Division;  U.  S.  Depan- 
ment  of  Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington, 
D.  C.  20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request',  and  the  system  and 
record  sufficiently  described  in  the  letter  for  identification. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sourcesof  information  contained  in  this 
system  are  the  Abstractors,  Attorneys  and  Insurance  Cori^rations 
involved  and  the  United  States  Attorneys  for  the  districts  in  which 
they  principally  do  business,  with  the  latter  supplementing  his  per¬ 
sonal  knowledge  with  information  from  local  banks,  clients  and 
other  sources  having  knowledge  reflecting  on  the  professional 
qualifications  of  the  subject  involved. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/DAG  -  001 

System  name:  Appointed  Assistant  United  States  Attorneys  Person¬ 
nel  System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  all  Assistant  United  States  Attorneys. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  records  folders  which  may  contain  up  to  a  total  of  five  sec¬ 
tions.  The  personnel  section  contains  personnel  records  such  as 
completed  Civil  Service  forms,  letters  of  reconunendation,  law 
school  grade  transcripts,  appointment  letters,  appointment  af¬ 
fidavits,  bar  affidavits,  locator  forms  and  personnel  action  forms. 
The  character  section  contains  completed  or  portions  of  ongoing 
background  investigations  and  matters  related  thereto.  The  Con¬ 
gressional  section  contains  Congressional  and  other  political  type 
recommendations  reg2U’ding  appointment.  The  protest  section  con¬ 
tains  correspondence,  if  any  exists,  protesting  the  appointment  of 
applicants.  The  complaint  section  contains  correspondence  from  in¬ 
dividuals  or  groups  complaining  about  office  holders.  Rarely  does  a 
personnel  folder  contain  more  than  the  personnel  and  character 
sections. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
only  by  Department  of  Justice  personnel.  Information  contained  in 
a  folder  may  be  used  as  the  basis  for  answering  future  inquiries 
from  other  government  agencies  about  a  former  assistant’s  qualifi¬ 
cations.  The  personnel  section  may  be  made  available  to  other 
federal  agencies,  at  their  request,  upon  the  transfer  of  the  assistant 
to  such  an  agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  paper  folders. 

Retricvability:  Information  is  retrieved  by  use  of  the  assistant’s 
name,  as  the  folders  are  filed  alphabetically  by  name. 

Safeguards:  These  records  are  maintained  in  cabinets  stored  in  a 
locked  room.  ^ 

Retention  and  disposal:  These  records  are  retained  until  the  sub¬ 
jects  of  the  files  resign  or  otherwise  leave  their  offices  for  non- 
federal  government  employment.  In  that  instance,  the  personnel 


section  is  sent  to  the  St.  Louis  Records  Center  for  an  indefinite 
period.  If  the  assistant  transfers  to  another  agency  of  the  federal 
government,  the  personnel  section  is  sent  to  the  gaining  agency.  All 
other  sections  of  the  folder  are  destroyed  six  months  after  the 
assistant  leaves  office. 

System  managerfs)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  General;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  all  inquiries  to  the  System 
Manager.  These  records  will  be  exempted  from  subsections  (dXl) 
and  (eXD  of  section  552a,  Title  5,  United  States  Code,  by  the  At¬ 
torney  General  under  the  authority  of  5  U.S.C.  552a(kX5)  to  the  ex¬ 
tent  therein  permitted. 

Record  access  procedures:  A  request  for  access  to  non-exempt 
portions  of  records  from  l'  ir,  system  should  be  directed  orally  orin 
writing  to  the  Executive  Ai..^lstant  to  the  Deputy  Attorney  General. 
When  requests  are  in  writing,  the  envelope  and  letter  should  clearly 
be  marked  ‘Privacy  Access  Request.' 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Executive  Assistant  to  the  Deputy  Attorney  General, 
stating  clearly  and  concisely  what  information  is  being  contested, 
the  reasons  for  contesting  it,  and  the  prr^sed  amendment(s)  to  the 
information. 

Record  source  odegories:  Sources  of  information  contained  in  this 
system  include  the  ii^ victuals,  government  agencies  as  appropriate, 
and  interested  third  parties. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (dXl)  and  (eXl) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a(kX5).  Rules  have  bwn 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DAG  -  002 

System  name:  Assistant  United  States  Attorney  Applicant  Records 
System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  all  applicants  for  Assistant  United  States  Attorney  posi¬ 
tions. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  records  folders  which  may  contain  up  to  a  total  of  four  sec¬ 
tions.  The  personnel  section  contains  records  such  as  resumes,  let¬ 
ters  of  recommendation,  law  school  grade  transcripts,  completed 
Civil  Service  forms,  and  related  personnel  matters.  The  character 
section  contains  completed  or  portions  of  ongoing  background  in¬ 
vestigations  and  matters  related  thereto.  The  Congressional  section 
contains  Congressional  and  other  political  type  recommendations 
regarding  appointment.  The  protest  section  contains  correspon¬ 
dence,  if  any  exists,  protesting  the  appointment  of  applicants.  Rare¬ 
ly  does  a  personnel  folder  contain  more  than  the  personnel  and 
character  sections. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
only  by  Department  of  Justice  personnel  for  recruitment  purposes. 
However,  the  fact  that  the  applicant  was  being  considered  would 
be  made  known  to  the  references  supplied  by  the  applicant  and 
others  contacted.  Information  about  the  applicant,  as  then  known, 
might  be  supplied  to  contacted  individuals  as  necessary  to  verify  al¬ 
ready  obtain^  information  or  to  seek  elaboration  of  that  informa¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  paper  folders. 

Retrievability:  Information  is  retrieved  by  use  of  the  applicant’s 
name,  as  the  folders  are  filed  alphabeticaUy  by  name. 

Safeguards:  These  records  are  maintained  in  cabinets  stored  in  a 
locked  room. 

Retention  and  disposal:  These  records  are  retained,  in  the  case  of 
applicants  who  are  not  offered  positions,  for  two  years  and  then 
destroyed.  If  the  applicant  is  offered  a  position  and  accepts  it,  his 
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folder  is  transferred  to  the  Appointed  Assistant  United  States  At¬ 
torney  Personnel  System  and  retained  as  specified  therein. 

System  managerfs)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  General;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  all  inquiries  to  the  System 
Manager.  These  records  will  be  exempted  from  subsections  (dXl) 
and  (eKl)  of  section  552a,  Title  5,  United  States  Code,  by  the  At¬ 
torney  General  under  the  authority  of  5  U.S.C.  552a(kX5)  to  the  ex¬ 
tent  therein  permitted. 

Record  access  procedures:  A  request  for  access  to  non-exen^)! 
portions  of  records  from  this  system  should  be  directed  orally  or  in 
writing  to  the  Staff  Assistant  to  the  Deputy  Attorney  General. 
When  requests  are  in  writing,  the  envelope  and  letter  should  clearly 
be  marked  ‘Privacy  AccessRequest.* 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Staff  Assistant  to  the  Deputy  Attorney  General,  stat¬ 
ing  clearly  and  concisely  what  information  is  being  contested,  the 
reasons  for  contesting  it,  and  the  proposed  amendmenUs)  to  the  in¬ 
formation. 

Record  source  categori^:  Non-exempt  sources  of  information 
contained  in  this  system  include  the  individual,  government  agen¬ 
cies  as  appropriate,  and  interested  third  parties. 

Systems  exempted  from  certain  provisions  of  the  act:  llie  Attorney 
General  has  exempted  this  system  from  subsections  (dXD  and  (eXD 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a(kX5).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DAG  -  (K)3 
System  name:  Declassification  Review  Index. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
request  declassification  of  Department  documents. 

Categories  of  records  in  the  system:  Copies,  filed  by  year  of 
requests  for  declassification  of  Department  of  Justice  documents. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  public 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  paper  folders. 

Retrievability:  By  name  of  the  requester. 

Safeguards*  These  records  are  stored  in  cabinets  in  a  lockable 
room. 

Retention  and  disposal:  These  records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Staff  Assistant  to  the  Deputy  At¬ 
torney  General;  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  The  individuals  who  request  declassifi¬ 
cation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/DAG  -  004 

System  name:  Freedom  of  Information  Act  Index  System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.  C.  20530.  Partial  duplicates  of  these  records  may 
also  be  maintained  in  the  office  within  the  Department  of  Justice 
which  processed  the  request  or  appeal. 

Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  the  following:  A)  All  individuals  who  request  under  the 
Freedom  of  Information  Act  access  to  or  copies  of  records  main¬ 
tained  by  the  Department  of  Justice;  B)  All  individuals  who  submit 


appeals  under  the  Freedom  of  Information  Act  from  denials  of  ac¬ 
cess  to  or  copies  of  records  maintained  by  the  Department  of 
Justice. 

Categories  of  records  in  the  system:  This  system  contains  copies 
of  all  requests  for  information  made  to  the  Department  under  the 
Freedom  of  Information  Act,  except  requests  for  information  from 
the  Law  Enforcement  Assistance  Administration,  Board  of  Im¬ 
migration  Ai^jeals,  Immigration  and  Naturalization  Service,  and  the 
Bureau  of  IMsons.  As  to  those  agencies,  the  Office  of  the  Deputy 
Attorney  General  has  cc^ues  of  their  denial  determinations,  but 
does  not  have  copies  of  requests  which  are  complied  by  an  agency. 
With  regard  to  appeals  from  denials  of  requests  for  information, 
copies  are  maintained  of  appeal  letters  2md  are  filed  alphabetically 
by  name  of  requester. 

Authority  for  maintenance  of  the  system:  This  system  was 
established  and  is  maintained  to  enable  the  Office  of  the  Deputy 
Attorney  General  to  comply  with  the  reporting  requirements  set 
forth  in  5  U.S.C.  552(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
to  monitor  compliance  with  the  time  limits  established  by  the 
Freedom  of  Information  Act  zmd  to  prepare  the  reports  specified  in 
that  Act  and  are  so  used  by  Department  personnel.  These  records 
are  also  open  to  pubUc  inspection. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Request  and  appeal  letters  are  stored  in  paper  folders. 

Retrievability:  Alphabetically,  by  name  of  the  requester  except  in 
those  instances  where  a  requester  has  an  appeal  filed  on  his  behalf 
by  an  attorney.  In  those  cases,  the  attorney’s  name  might  appear  as 
the  requester-appellant.  For  that  reason,  it  is  necessary  to  Imow  the 
requester’s  name  and  the  name  of  his  or  her  attorney. 

Safeguards:  These  records  are  stored  in  cabinets  in  a  lockable 
room. 

Retendon  and  disposal:  These  records  are  kept  indefinitely. 

System  manager(s)  and  address:  Staff  Assistant  to  the  Deputy  At¬ 
torney  General;  (Xfice  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.  C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Those  individuals  who  request  informa¬ 
tion  or  appeal  from  denials  of  information  under  the  Freedom  of 
Information  Act. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/DAG  -  005 

System  name:  Freedom  of  Information  Appeals  Index. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.  C.  20530. 

Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  all  individuals  who  submit  appeals  under  the  Freedom 
of  I^ormation  Act  from  denials  of  access  to  or  copies  of  records 
maintained  by  the  Department  of  Justice. 

Categories  of  records  in  the  system:  The  system  consists  of  file 
cards  \^ch  contain  the  name  of  the  appellant,  the  date  of  his  ap- 
p|^,  and  the  exemptions  under  the  Freedom  of  Information  Act 
cited  as  the  basis  for  denial  of  his  original  request. 

Authority  for  maintenance  of  the  system:  The  system  was 
established  and  is  maintained  to  enable  the  Office  of  the  Deputy 
Attorney  General  to  comply  with  the  reporting  requirements  set 
forth  in  5  U.S.C.  552(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  main¬ 
tained  for  accounting  purposes  only,  as  noted  in  Authority. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  index  cards  stored  in  cabinets. 

Retrievability:  These  cards  are  filed  by  the  exemption! s)  cited  in 
the  denial  of  the  original  request. 

Safeguards:  These  records  are  stored  in  cabinets  in  a  lockable 
room. 
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Retention  and  disposal:  These  cards  are  kept  for  approximately 
one  year  and  then  destroyed  after  the  reporting  requirements  of  S 
U.S.C.  552(d)  are  completed. 

System  manager(s)  and  address:  Staff  Assistant  to  the  Deputy  At¬ 
torney  General;  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.  C.  20530. 

Notification  proeedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Those  individuals  who  submit  appeals 
under  the  Freedom  of  Information  Act  from  denials  of  access  to  or 
copies  of  records  maintained  by  the  Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/DAG  -  006 

System  name:  Freedom  of  Information  Original  Request  Index. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.  C.  20530. 

Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  all  individuals  who  request,  under  the  Freedom  of  Infor¬ 
mation  Act,  access  to  or  copies  of  records  maintained  by  the  De¬ 
partment  of  Justice. 

Categories  of  records  in  the  system:  This  system  contains  index 
cards  noting  all  requests,  under  the  Freedom  of  Information  Act, 
for  access  to  Department  of  Justice  records. 

Authority  (or  maintenance  of  the  system:  This  system  was 
established  and  is  maintained  to  enable  the  Office  of  the  Deputy 
Attorney  General  to  comply  with  the  reporting  requirements  set 
forth  in  5  U.S.C.  552(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  main¬ 
tained  for  accounting  purposes  only,  as  noted  in  Authority. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  index  cards  stored  in  cabinets. 

Retrievability:  These  cards  are  filed  alphabetically  by  name  of  the 
requester. 

Safeguards:  These  records  are  stored  in  cabinets  in  a  lockable 
room. 

Retention  and  disposal:  These  cards  are  kept  for  approximately 
one  year  and  then  destroyed  after  the  reporting  requirements  of  5 
U.S.C.  552(d)  are  completed. 

System  manager(s)  and  address:  Staff  Assistant  to  the  Deputy  At¬ 
torney  General;  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.  C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Those  individuals  who  request  informa¬ 
tion  under  the  Freedom  of  Information  Act. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/DAG  -  007 

System  name:  Honor  Program  Applicant  System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  third  year  law  students  who  will  be  honor  graduates  of 
law  schools  and  law  clerks  of  federal  judges  who  file  applications 
for  attorney  positions  in  the  Department. 

Categories  of  records  in  the  system:  These  records  consist  of 
items  supplied  by  the  applicant,  such  as  resumes,  completed  Civil 
Service  forms,  application  forms,  and  transcripts  of  grades,  items 
supplied  by  third  parties  such  as  letters  of  recommendation,  and 
items  supplied  by  the  Department  such  as  acceptance  or  rejection 
letters  and  interview  evaluation  sheets. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ThCje  records  are  made 


available  within  the  Department  for  recruitment  purposes  and  may 
be  made  available  to  other  federal  agencies,  at  their  request,  for 
recruitment  purposes. 

Policies  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytm: 

Storage:  These  records  are  stored  in  paper  folders. 

Retrievability:  Information  is  retrieved  in  various  ways,  depend¬ 
ing  upon  the  age  of  the  record.  Initially,  the  records  are  indexed  by 
the  name  of  the  applicant’s  law  school,  then  by  the  names  of  the 
applicants  according  to  their  ranking  by  interviewers.  Therefore,  to 
locate  an  individual’s  file,  it  is  necessary  to  know  both  the  name  of 
the  individual  and  his  or  her  law  school.  After  the  Department’s  an¬ 
nual  attorney  hiring  is  completed,  these  files  are  transferred  to  the 
control  of  the  Executive  Assistant  to  the  Deputy  Attorney  General. 
The  Executive  Assistant’s  staff  then  places  the  files  in  alphabetical 
order  by  name  and  stores  them. 

Safeguards:  These  records  are  maintained  in  cabinets  stored  in  a 
locked  room. 

Retention  and  disposal:  These  records  are  maintained  and  stored 
for  two  years  and  then  destroyed  if  the  applicant  is  not  offered  a 
position  with  the  Department  or  rejects  an  offered  position.  If  a 
position  is  accepted  by  the  applicant,  his  folder  is  transferred  to 
another  system. 

System  managerfs)  and  address:  Staff  Assistant  to  the  Deputy  At¬ 
torney  General;  (Xfice  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  may  be  nuide  in  person  or  in  writing  to  the  System 
Manager.  Any  written  request  should  clearly  be  marked  ‘Pdvacy 
Access  Request’  on  both  the  letter  and  envelope. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  and  clearly  and  concisely  state  what 
information  is  being  contested,  the  reasons  for  contesting  it,  and 
the  proposed  amendments)  to  the  information. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  as  noted  in  Categories  of  Records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
JUSnCE/DAG  -  008 

System  name:  Master  Index  File  of  Names. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  This  system  en¬ 
compasses  all  individuals  having  file  folders  contained  in  the  fol¬ 
lowing  systems  of  records;  Appointed  Assistant  U.S.  Attorneys 
Personnel  System,  Assistant  U.S.  Attorney  Applicant  Records,  Pre¬ 
sidential  Appointee  Candidate  Records  System,  Presidential  Ap¬ 
pointee  Records  System,  Special  Candidates  for  Presidential  Ap¬ 
pointments  Records  System,  and  U.S.  Judges  Records  System,  dat¬ 
ing  from  1932  until  the  present. 

Categories  of  records  in  the  system:  This  system  consists  of  file 
cards  containing  an  individual’s  date  of  birth,  date  of  entry  on  duty 
in  Federal  Service,  date  of  termination  of  Federal  Service,  notes  as 
to  the  disposition  of  his  records  folder,  and  title. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  .system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  cards  contain  in¬ 
formation  used  solely  for  Department  internal  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  on  file  cards. 

Retrievability:  Information  is  retrieved  by  using  the  name  of  the 
individual,  as  these  cards  are  filed  alphabeticaUy. 

Safeguards:  These  cards  are  kept  in  file  drawers  stored  in  a 
locked  room. 

Retention  and  dispoeal;  These  cards  are  retained  indefinitely,  ex¬ 
cept  in  the  irtstance  of  cards  relating  to  apidacants  for  attorney  posi¬ 
tions  within  tlie  Department.  If  the  applicaat  is  iciectcd,  his  card  is 
destroyed  after  two  years. 
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System  managerls)  and  address:  Executive  Assistant  to  the  E)epu- 
ty  Attorney  General;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  all  inquiries  to  the:  Staff 
Assistant  to  the  Deputy  Attorney  General;  Office  of  the  Deputy  At¬ 
torney  General;  Uixited  States  Department  of  Justice;  10th  and 
Constitution  Avenue,  N.W.;  Washin^on,  D.C.  20530. 

Record  access  procedures:  A  request  for  access  to  these  records 
should  be  directed  orally  or  in  writing  to  the  Staff  Assistant  to  the 
D^uty  Attorney  Genei^.  When  requests  are  in  writing,  the  en¬ 
velope  and  letter  should  clearly  be  marked  ‘Privacy  Access 
Request* 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Staff  Assistant  to  the  Deputy  Attorney  General,  stat¬ 
ing  clearly  and  concisely  what  information  is  being  contested,  the 
reasons  for  contesting  it,  and  the  proposed  amendmenUs)  to  the  in¬ 
formation. 

Record  source  categories:  Information  contained  in  this  system  is 
obtained  from  the  individual's  records  folder. 

Systems  exempted  from  certain  proslsioas  of  the  act:  None. 

JIJSTICE/DAG  -  009 

System  name:  Presidential  Appointee  Candidate  Records  System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  This  system  en¬ 
compasses  all  individuals  who  are  brought  to  the  attention  of  the 
Department  of  Justice  as  potential  candidates  for  appointment  as 
United  States  Judges,  United  States  Attorneys,  or  United  States 
Marshals. 

Categories  of  records  in  the  system:  As  to  any  particular  in¬ 
dividual,  the  number  and  kind  of  records  may  vary  according  to  the 
qualifications  of  the  individual.  Thus,  these  records,  in  some  in¬ 
stances,  contain  merely  single  letters  from  the  individual  himself  or 
some  other  person  recommending  his  consideration  for  one  of  the 
positions  mentioned  in  Categories  of  Individuals.  The  records  may 
also  contain  biographical  sketches  of  the  individual,  supplied  either 
by  the  individual  himself  or  the  person  recommending  him.  If  the 
individual  is  under  serious  consideration  for  nomination  for  ap¬ 
pointment,  a  confidential  evaluation  of  his  qualifications  for  the 
position  will  be  in  his  folder.  Also  present  may  be  completed 
background  investigations  on  the  individual.  Letters,  if  any  are 
received,  protesting  the  individual’s  potential  appointment  may  also 
be  in  his  folder.  Also  present  would  be  any  information  supplied  by 
the  individual  or  any  other  letters  of  recommendation. 

.Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  these 
records  vary  with  the  amount  of  consideration  given  to  nominating 
the  individual  for  appointment.  In  some  instances,  the  records  are 
stored,  reviewed  by  Department  personnel,  and  destroyed  as  out¬ 
lined  under  Retention  and  Dispos^.  The  candidate's  entire  records 
folder  would  be  sent  to  the  President  upon  his  request.  After  a  can¬ 
didate  is  nominated  and  his  nomination  is  pending  Senate  confirma¬ 
tion,  the  background  investigation  is  routinely  provided  to  the 
Chairman  of  the  Senate  Judiciary  Committee.  The  fact  that  the  can¬ 
didate  was  being  considered  for  appointment  would  be  made  known 
to  the  references  supplied  by  the  candidate  and  others  contacted. 
Information  about  the  candidate,  as  then  known,  might  be  supplied 
to  contacted  individuals  as  necessary  to  verify  already  obtained  in¬ 
formation  or  to  seek  elaboration  of  that  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  paper  folders. 

Retrievability:  Information  is  retrieved  from  this  system  by 
reference  first  to  the  office,  indexed  geographically  or  by  the  cir¬ 
cuit  or  district,  for  which  the  individual  is  being  considered,  and 
then  alphabetically  by  name  of  the  candidate. 

Safeguards:  These  records  are  stored  in  cabinets  which  are  kept 
in  a  locked  room. 

Retention  and  disposal:  These  records  are  kept  for  five  years  and 
then  destroyed,  unless  the  individual  receives  the  appointment.  In 


that  event,  his  individual  record  is  transferred  to  another  records 
system. 

System  managerfs)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  General;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  aU  inquiries  to  the  System 
Manager.  These  records  will  be  exempted  from  subsections  (dXl) 
and  (eXD  of  section  552a,  Title  5,  United  States  Code,  by  the  At¬ 
torney  General  under  the  authority  of  5  U.S.C.  552a(kX5)  to  the  ex¬ 
tent  therein  permitted. 

Record  access  procedures:  A  request  for  access  to  non-exempt 
portions  of  records  from  this  system  should  be  directed  orally  or  in 
writing  to  the  Executive  Assistant  to  the  Deputy  Attorney  General. 
When  requests  are  in  writing,  the  envelope  and  letter  should  clearly 
be  marked  ‘Privacy Access  Request.' 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Executive  Assistant  to  the  Deputy  Attorney  General 
stating  clearly  and  concisely  what  information  is  being  contested, 
the  reasons  for  contesting  it,  and  the  proposed  amendment(s)  to  the 
information. 

Record  source  categories:  Non-exempt  sources  of  information  in 
this  system  include  the  general  public,  the  candidates  themselves, 
govenunent  ageiKies  where  appropriate,  and  any  other  interested 
party. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (dXl)  and  (eXD 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a(kX5).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DAG  -  010 

System  name:  Presidential  Appointee  Records  System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue;  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  the  following;  Department  of  Justice  Presidential  ap¬ 
pointees  and  retired,  resigned,  or  deceased  appointees. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  records  folders  which  may  contain  up  to  five  sections.  The 
personnel  section  includes  such  items  as  biographical  sketches, 
qualification  statements,  completed  Civil  Service  forms  if  applica¬ 
ble,  letters  recommending  appointment,  notifications  of  appoint¬ 
ment,  and  other  personnel-related  matters.  The  character  section 
contains  completed  or  portions  of  ongoing  background  investiga¬ 
tions  and  matters  related  thereto.  The  Congressional  section  con¬ 
tains  Congressional  and  other  political  type  reconunendations  re¬ 
garding  appointment.  The  protest  section  contains  correspondence, 
if  any  exists,  protesting  the  appointment  of  candidates.  The  com¬ 
plaint  section  contains  correspondence  from  individuals  or  groups 
complaining  about  office  holders. 

Authority  for  maintenance  of  the  system:  These  records  arc  main¬ 
tained  pursuant  to  5  U.S.C.  .301 . 

Routine  uses  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Generally,  these  records 
are  used  only  for  internal  Department  of  Justice  purposes.  Prior  to 
appointment,  routine  uses  would  include  those  specified  for  the 
Presidential  Appointee  Candidate  Records  System.  If  an  appointee 
leaves  the  Department,  informamtion  contained  in  his  personnel 
folder  might  1^  used  as  the  basis  for  answering  inquiries  from 
prospective  employers  about  his  qualifications  and  performance. 
The  personnel  section  of  his  folder  would  be  made  available  to 
other  federal  agencies,  at  their  request,  upon  the  transfer  of  the  ap¬ 
pointee  to  such  an  agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  paper  folders. 

Retrievability:  Information  is  retrieved  by  using  the  name  of  the 
individual  who  is  the  subject  of  the  folder. 

Safeguards:  These  records  are  stored  in  cabinets  which  are  kept 
in  a  locked  room. 

Retention  and  disposal:  The  personnel  section  of  these  records  is 
retained  indefinitely  at  the  Office  of  the  Deputy  Attorney  General, 
except  in  the  instance  of  an  appointee  who  resigns  or  dies,  in  which 
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case  that  section  is  sent  to  the  St.  Louis  Records  Center  for  in¬ 
definite  storage.  All  other  sections  of  the  folders,  in  the  instance 
where  an  appointee  dies  or  resigns,  are  sent  to  the  Suitland,  Mary¬ 
land  Records  Center  for  storage  for  five  years  and  then  destroyed. 

System  manager(s)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  General;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.  C.  20530.  ^ 

Notification  procedure:  Address  all  inquiries  to  the  System 
Manager.  These  records  will  be  exempted  from  subsections  (dXD 
and  (eXD  of  section  552a,  Title  5,  United  Stales  Code,  by  the  At¬ 
torney  General  under  authority  of  5  U.S.C.  552a(kX5)  to  the  extent 
therein  permitted. 

Record  access  procedures:  A  request  for  access  to  non-exempt 
portions  of  records  from  this  system  shouldbe  directed  orally  or  in 
writing  to  the  Executive  Assistant  to  the  Deputy  Attorney  General. 
When  requests  are  in  writing,  the  envelope  and  letter  should  clearly 
be  marked  ‘Privacy  Access  Request.* 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Executive  Assistant  to  the  Deputy  Attorney  General, 
stating  clearly  and  concisely  what  information  is  being  contested, 
the  reasons  for  contesting  it,  and  the  proposed  amendment(s)  to  the 
information. 

Record  source  categories:  Non-exempt  sources  of  information 
contained  in  this  system  include  the  general  public,  the  subjects  of 
the  records  themselves,  government  agencies  when  appropriate, 
and  any  other  interested  party. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (dXD  and  (eXD 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a(kX5).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c),  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DAG  -  on 

System  name:  Special  Candidates  for  Presidential  Appointments 
Records  System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  all  individuals  under  consideration  for  presidential  ap¬ 
pointments  as  heads  of  divisions  or  sections  of  the  Department  of 
Justice. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  records  folders  which  may  contain  up  to  a  total  of  four  sec¬ 
tions.  The  personnel  section  contains  records  such  as  resumes,  let¬ 
ters  of  recommendation,  and  related  personnel  matters.  The 
character  section  contains  completed  and  portions  of  ongoing 
background  investigations  and  matters  related  thereto.  The  Con¬ 
gressional  section  contains  Congressional  and  other  political  type 
recommendations  regarding  appointment.  The  protest  section  con¬ 
tains  correspondence,  if  any  exists,  protesting  the  appointment  of 
candidates.  The  majority  of  these  personnel  folders  contain  only 
the  personnel  section. 

Authority  for  maintenance  of  the  .system:  These  records  are  nviin- 
tained  pursuant  to  5  U.S.C.  301  to  assist  the  President  in  obtaining 
information  necessary  for  determining  the  qualifications  and  availa- 
bihty  of  individuals  for  appointed  offices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  these 
records  vary  with  the  amount  of  consideration  given  to  nominating 
the  candidate  for  appointment.  In  some  instances,  the  records  are 
stored,  reviewed  by  Department  personnel,  and  destroyed  as  out¬ 
lined  under  Pretention  and  Disposal.  The  candidate’s  entire  records 
folder  would  be  sent  to  the  President  upon  his  request.  After  a  can¬ 
didate  is  nominated  and  his  nomination  is  pending  Senate  confirma¬ 
tion,  the  background  investigation  is  routinely  provided  to  the 
Chairman  of  the  Senate  Judiciary  Committee.  The  fact  that  the  can¬ 
didate  was  being  considered  for  appointment  would  be  made  known 
to  the  references  supplied  by  the  candidate  and  others  contacted. 
Information  about  the  candidate,  as  then  known,  might  be  supplied 
to  contacted  individuals  as  necessary  to  verify  already  obtained  in¬ 
formation  or  to  seek  elaboration  of  that  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  paper  folders. 


Retrlev^lity:  Information  is  retrieved  by  the  name  of  individuals 
seeking  appointment  as  the  files  are  arranged  alphabetically  by 
name. 

Safeguards:  These  records  are  stored  in  cabinets  in  a  locked 
room. 

Retention  and  disposal:  In  the  event  a  candidate  is  not  nominated 
for  appointment,  his  record  is  maintained  for  five  ye2U's  and  then 
destroyed.  If  the  candidate  is  appointed,  his  records  are  transferred 
to  thePresidential  Appointee  Records  System. 

System  managerfs)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  C^nei^;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  all  inquiries  to  the  System 
Manager.  These  records  will  be  exempted  from  subsections  (dXl) 
and  (eXD  of  section  552a,  Title  5,  United  States  Code,  by  the  At¬ 
torney  General  under  the  authority  of  5  U.S.C.  552a(k)(5)  to  the  ex¬ 
tent  therein  piermitted. 

Record  access  procedures:  A  request  for  access  to  non-exempt 
portions  of  records  from  this  system  should  be  directed  orally  or  in 
writing  to  the  Executive  Assistant  to  the  Deputy  Attorney  General. 
When  requests  are  in  writing,  the  envelope  and  letter  should  clearly 
be  marked  ‘Privacy  Access  Request.’ 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Executive  Assistant  to  the  Deputy  Attorney  General, 
stating  clearly  and  concisely  what  information  is  being  contested, 
the  reasons  for  contesting  it,  and  the  proposed  amendmcnt(s)  to  the 
information. 

Record  source  categories:  Non-exempt  sources  of  information 
contained  in  this  system  include  the  general  public,  the  subjects  of 
the  records  themselves,  government  agencies  when  appropriate, 
and  any  other  interested  party. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  systetnfrom  subsections  (d)(1)  and  (eXD 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a(kX5).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DAG  -  012 

System  name:  Summer  Intern  Program  Records  System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  lOth  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  submit  applications  for  the  Department’s  Summer  Intern  Pro¬ 
gram  for  Law  Students. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  items  such  as  completed  Civil  Service  forms,  law  school 
grade  transcripts,  letters  of  recommendation,  and  completed 
Summer  I.aw  Intern  Applications. 

Authority  for  maintenance  of  the  .system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  Department  personnel  for  recruitment  purposes.  However,  in 
the  case  of  an  applicant  with  regard  to  whom  the  Department  has 
decided  not  to  extend  an  offer  of  employment,  his  or  her  applica¬ 
tion  and  Civil  Service  forms  might  be  referred  to  another  agency, 
upon  its  request,  for  that  agency's  recruitment  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stapled  together. 

Retrievability:  Information  is  retrieved  by  use  of  the  applicant’s 
name,  as  these  records  are  filed  by  use  of  ^e  first  letter  of  the  ap¬ 
plicant’s  last  name. 

Safeguards:  These  records  are  maintained  in  cabinets  stored  in  a 
locked  room. 

Retention  and  disposal:  These  records  are  retained,  in  the  case  of 
applicants  who  are  not  offered  positions,  for  one  year  and  then 
destroyed.  In  the  case  of  accepted  applicants,  their  records  enter 
the  Civil  Service  system. 

System  managerfs)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  General;  (Xfice  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 
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Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  these  records 
should  be  directed  orally  or  in  >«iting  to  the  Staff  Assistant  to  the 
Deputy  Attorney  General.  When  requests  are  in  writing,  the  en¬ 
velope  and  letter  should  clearly  be  marked  ‘Privacy  Access 
Request.* 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Staff  Assistant  to  the  Deputy  Attorney  General,  stat¬ 
ing  clearly  and  concisely  what  information  is  being  contested,  t^ 
reasons  for  contesting  it,  and  the  proi>osed  amcndmenUs)  to  the  in¬ 
formation. 

Record  source  categories:  Information  containedin  this  system  is 
obtained  from  the  applicant  and  references  provided  by  him. 

Systems  exempted  from  certain  pro\isions  of  the  act:  None. 

JUSTICE/DAG  -  013 

System  name:  United  States  Judge  and  Department  of  Justice  Pre¬ 
sidential  Appointee  Records. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D  C.  20530. 

Categories  of  individuals  covered  by  the  system:  This  system  en¬ 
compasses  all  United  States  Judges  and  all  Department  of  Justice 
Presidential  Appointees. 

Categories  of  records  in  the  system: 

A.  Card  index  relating  to  United  States  Judges  which  includes 
name,  salary.  Congress  of  appointment,  state  of  birth,  political 
party  (if  known),  religion  (if  known),  and  American  Bar  Associa¬ 
tion  rating. 

B.  Cross  index  of  judges’  names  and  districts. 

C.  Roster  of  districts  showing  the  dates  of  duty  of  district  court 
judges  and  Department  of  Justice  Presidential  Appointees,  indexed 
alphabetically  by  name. 

D.  Book  of  commissions  of  United  States  Judges  and  Department 
of  Justice  Presidential  Appointees  in  order  by  date  of  appointment 
and  indexed  alphabetically  by  name 

E.  Nomination  book  showing  the  name  of  the  nominated  judge  or 
Department  of  Justice  Presidential  Appointee,  the  date  the 
proposed  nomination  was  sent  to  the  White  House,  the  date  the 
nomination  was  made  to  the  Senate,  the  date  of  confirmation,  the 
date  of  appointment,  and  the  date  of  entrance  on  duty.  This  book  is 
in  chronological  order,  and  is  indexed  alphabetically  by  name  of  the 
nominee. 

F.  Biographical  sketches  of  United  States  Judges  back  to  John 
Jay  and  Department  of  Justice  Presidential  Appointees  for  the  last 
ten  years. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  main¬ 
tained  to  make  responses  to  public  inquiries  regarding  those  in¬ 
dividuals  noted  in  Categories  of  Individu^s,  (the  political  party  and 
religion  of  an  appointee  is  not  released),  and  for  Department  inter¬ 
nal  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  kept  on  cards,  in  folders  or  in  books. 

Retrievability:  As  noted  above  in  Categories  of  Records. 

Safeguards:  Biographical  sketches  are  kept  in  a  lockable  safe.  All 
other  information  is  kept  in  cabinets  or  card  files. 

Retention  and  disposal:  This  information  is  maintained  indefinite¬ 
ly- 

System  manager(s)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  General;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Wasliington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  these  records 
should  be  directed  orally  or  in  writing  to  the  Staff  Assistant  to  the 
Deputy  Attorney  General.  When  requests  are  in  writing,  the  en¬ 
velope  and  letter  should  clearly  be  marked  ‘Privacy  Access 
Request.* 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 


request  to  the  Staff  Assistant  to  the  Deputy  Attorney  General,  stat¬ 
ing  cleariy  and  concisely  what  information  is  being  contested,  the 
reasons  for  contesting  it,  and  the  proposed  amendment(s)  to  the  in¬ 
formation. 

Record  source  categories:  Information  contained  in  this  system  is 
obtained  from  the  individuals  who  are  the  subjects  of  the  records 
and  from  other  Department  of  Justice  records. 

Systons  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/DAG  -  014 

System  name:  United  States  Judges  Records  System. 

System  locatkm:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  every  United  States  Judge  except  those  appointed  to  the 
United  States  Court  of  Military  Appeals  and  Tax  C3ourt. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  records  folders  which  may  contain  up  to  five  sections.  The 
personnel  section  contains  general,  personnel-type  information  and 
includes  such  items  as  biographical  sketches,  oaths  of  office,  co¬ 
pies  of  commissions,  nomination  letter,  qualifications  statements, 
letters  of  recommendation,  and  copies  of  notifications  of  appoint¬ 
ment.  The  character  section  contains  completed  or  portions  of  on¬ 
going  background  investigations  and  matters  related  thereto.  The 
Congressional  section  contains  Congressional  and  other  political 
type  recommendations  regarding  appointment.  The  complaint  sec¬ 
tion  contains  correspondence  from  individuals  or  groups  complain¬ 
ing  about  office  holders.  The  protest  section  contains  correspon¬ 
dence,  if  any  exists,  protesting  the  appointment  of  candidates. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301 . 

Routine  uses  ol  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  C^nerally,  these  records 
are  used  only  for  intern^  Department  of  Justice  purposes.  Prior  to 
appointment,  routine  uses  would  include  those  specified  for  the 
FYesidential  Appointee  Candidate  Record  System.  If  a  judge  de¬ 
cided  to  leave  tlie  bench,  information  contained  in  his  personnel 
folder  might  be  used  as  the  basis  for  answering  inquiries  from 
prospective  employers  about  his  qualifications  and  performance. 
The  personnel  section  of  his  folder  would  be  made  available  to 
other  federal  agencies,  at  their  request,  upon  the  transfer  of  the 
judge  to  such  an  agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recorfis  in  the  sytem: 

Storage:  These  records  are  maintained  in  paper  folders. 

Retrievability:  Information  is  retrieved  by  use  of  the  name  of  the 
judge,  as  these  records  are  filed  alphabetically. 

Safeguards:  These  records  are  maintained  in  cabinets  stored  in  a 
locked  room. 

Retention  and  disposal:  The  personnel  section  of  the  folders  of 
United  States  Supreme  Court  Judges  are  sent  to  the  National 
Archives  upon  the  death  of  the  judge.  All  other  sections  are 
retained  indefinitely  as  are  the  entire  records  folders  of  all  other 
United  States  Judges. 

System  manager(s)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  CJeneral;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  all  inquiries  to  the  System 
Manager.  These  records  will  be  exempted  from  subsections  (dXl) 
and  (eXD  of  section  552a,  Title  5,  United  States  Code,  by  the  At¬ 
torney  General  under  the  authority  of  5  U.S.C.  552a(kX5)  to  the  ex¬ 
tent  therein  permitted. 

Record  access  procedures:  A  request  for  access  to  non-exempt 
portions  of  records  from  this  system  should  be  directed  orally  or  in 
writing  to  the  Executive  Assistant  to  the  Deputy  Attorney  General. 
When  requests  are  in  writing,  the  envelope  and  letter  should  clearly 
be  marked  ‘Privacy  Access  Request.* 

Contesting  record  procedures:  Individuals  desiring  tocontest  or 
amend  information  maintained  in  the  system  should  direct 'their 
request  to  the  Executive  Assistant  to  the  Deputy  Attorney  General, 
stating  clearly  and  concisely  what  information  is  being  contested, 
the  reasons  for  contesting  it,  and  the  proposed  amendment(s)  to  the 
information. 
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Record  source  categories:  Non-exempt  sources  of  information 
contained  in  this  system  include  the  general  public,  organizations, 
associations,  the  subjects  of  the  records  themselves,  government 
agencies  as  appropriate,  and  other  interested  parties. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (dXl)  and  (eKD 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a(kX5).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
SS3(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DAG  -  015 

System  name:  Financial  Disclosure  Statements. 

System  location:  Department  of  Justice,  10th  and  Constitution 
Ave.  N.W.,  Washington,  D.C.  20530.  Statements  are  filed  with  the 
head  of  the  office  in  which  the  particular  employee  works  or  in  the 
Office  of  the  Deputy  Attorney  General. 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  required  to  file  statements  by  28  C.F.R.  45.735-22.  Special 
government  employees  of  the  Department  required  to  file  state¬ 
ments  pursuant  to  28  C.F.R.  45.735-23. 

Categories  of  records  in  the  system:  The  financial  disclosure  state¬ 
ment  includes  lists  of  business  and  nonprofit  entities  and  educa¬ 
tional  institutions  with  which  the  employee  has  a  connection  and 
financial  holdings  or  interests  in  those  entities.  Names  of  creditors 
of  the  employee  and  spouse  and  other  members  of  the  household. 
Lists  of  interests  of  the  employee,  spouse  and  household  members 
in  re2d  property. 

Authority  for  maintenance  of  the  system:  28  C.F.R.  45.735-22, 
45.735-23. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  con¬ 
fidential  and  are  made  available  only  to  officials  of  the  Department 
and:  (1)  To  the  Civil  Service  Commission  in  order  to  carry  out  its 
responsibilities;.  (2)  To  courts  or  agencies,  of  federal,  state  or  local 
government  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulator  in  nature,  and 
the  court  or  agency  is  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  enforcing  or  implementing  the 
statute  or  a  rule,  regulation  or  order  issued  pursuant  thereto;  (3)  To 
an  agency,  organization  or  individual  when  the  Deputy  Attorney 
General  has  determined  that  there  is  good  cause  for  such  disclosure 
in  order  to  obtain  necessary  information  concerning  the  subject  of 
the  record;  (4)  To  parties  involved  in  litigation  in  which  the  record 
is  relevant,  and  their  counsel,  in  accordance  with  the  Federal  Rules 
of  Civil  and  Criminal  Procedure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  filed  on  D.J.  Forms  120  or  121  and  are 
maintained  in  confidential  files  in  the  immediate  office  of  the  divi¬ 
sion  or  bureau  head. 

Retrievability:  The  arrangment  of  the  records  for  purpose  of 
retrieval  will  vary  from  office  to  office,  but  the  small  number  of 
such  records  makes  them  readily  retrievable  under  a  variety  of 
systems. 

Safeguards:  Records  are  secured  in  accordance  with  applicable 
regulations  of  the  Department  of  Justice  and  as  required  by  28  * 
C.F.R.  45.735-22,  45.735-23. 

Retention  and  disposal:  Records  are  retained  during  the  employ¬ 
ment  of  the  individual.  Upon  termination  of  employment  they  are 
destroyed  in  the  manner  provided  for  confidential  records. 

System  manager(s)  and  address:  Deputy  Attorney  General;  U.S. 
Department  of  Justice;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiries  should  be  addressed  directly  to 
the  head  of  the  Office,  Board,  Division  or  Bureau  in  which  the  in¬ 
dividual  is  employed. 

Record  access  procedures:  Individuals  may  seek  access  and  con¬ 
test  from  the  head  of  the  employing  office  in  accordance  with  De¬ 
partment  of  Justice  regulations. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  The  individual  employee  completing  the 
statement. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/OLC  -  001 
System  name:  Attorney  Assignment  Reports. 


System  location:  Office  of  Legal  Counsel;  U.S.  Department  of 
Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Attorneys  em¬ 
ployed  in  the  Office  ctf  Legtd  Counsel,  U.S.  E)epartment  of  Justice 
at  the  time  each  report  was  filed. 

Categories  of  records  in  the  system:  The  system  consists  of 
menwranda  addressed  to  the  Assistant  Attorney  General  by  each 
staff  attorney  listing  current  assignments  pending  on  the  first  of  the 
month.  Some  reports  also  list  completed  assignments,  projected 
worldoad  and  anticipated  leave. 

Authority  for  maintenance  of  the  system:  These  records  are  kept 
for  administrative  convenience  pursuant  to  5  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  nuuntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  the 
system  is  not  used  outside  the  Department  except  to  advise  Execu¬ 
tive  Branch  agencies  as  to  the  identity  of  the  attorney  working  on  a 
specific  assignment,  when  inquiry  is  made. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  Assistant  Attorney  General,  each  of  his  Deputies, 
the  Administrative  Officer  and  the  attexmey  who  filed  the  report 
each  have  copies.  Some  are  retained  chronologically  in  file  folders, 
some  alphabetically  in  note  books. 

Retrievability:  Information  may  be  retrieved  by  name,  alphabeti¬ 
cally,  or  chronologicaUy. 

Safeguards:  Information  is  maintained  in  offices  occupied  during 
the  day  and  locked  at  night. 

Retention  and  disposal:  The  Administrative  Officer’s  file  is 
chronological  and  maintained  indefinitely.  Attorneys  may  retain 
their  copies  indefinitely,  others  are  kept  for  about  two  years  and 
disposed  of. 

System  manager(s)  and  address:  Assistant  Attorney  General;  Of¬ 
fice  of  Legal  Counsel;  U.S.  Department  of  Justice;  10th  and  Con¬ 
stitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  System  Manager, 
the  Administrative  Officer  or  the  two  Deputies  at  the  above  ad¬ 
dress. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  may  be  made  in  person  or  in  writing,  specifying  the 
name  of  the  attorney  and  the  dates  of  reports  requested. 

Contesting  record  procedures:  Any  requests  for  correction  should 
be  addressed  to  the  System  Manager. 

Record  source  categories:  Information  is  supplied  by  the  attorneys 
employed  by  the  Office  of  Legal  Counsel  on  the  date  the  report  is 
filed. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/OLC  -  002 
System  name:  Citizens  Mail  Index. 

System  location:  Office  of  Legal  Counsel;  U.S.  Department  of 
Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  A.  Individuals 
who  write  to  the  Office  of  Legal  Counsel,  its  Assistant  Attorney 
General,  or  one  of  his  Deputies;  B.  Individuals  who  write  to  the  At¬ 
torney  General  or  the  Department  of  Justice  and  whose  letters  are 
referred  to  the  Office  of  Legal  Counsel;  C.  Individuals  whose  let¬ 
ters  have  been  referred  to  the  Office  of  Legal  Counsel  for  a 
response  by  the  White  House  or  Executive  Agencies.  In  all  of  the 
above  categories,  the  individuals  include  only  those  who  express 
general  views  or  seek  information  or  assistance.  Official  correspon¬ 
dence  and  Freedom  of  Information  Act  requests  are  not  indexed  in 
this  sytem. 

Categories  of  records  in  the  system:  The  system  consists  of  3‘  X 
5‘  index  cards,  arranged  alphabetically,  and  containing  the  name 
and  address  of  the  correspondent,  the  date  of  the  letter  or  the  date 
received,  the  Department  of  Justice  file  number,  if  known,  the  per¬ 
son  to  whom  addressed,  the  attorney  to  whom  it  was  assigned  for 
respx)nse,  the  date  of  response,  and  an  indication  if  it  was  referred 
by  the  White  House  or  an  Executive  Agency. 

Authority  for  maintenance  of  the  system:  These  records  are  kept 
for  administrative  convenience  pursuant  to  5  U.S.C.  301  and  44 
U.S.C.  3101. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  the 
index  card  may  be  provided  to  the  White  House  or  the  ageiKy 
which  referred  the  letter  to  the  Department.  All  other  uses  are  in¬ 
ternal  within  the  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  is  on  3  X  5  index  cards  and  stored  in  a 
cabinet. 

Retrievability:  The  system  is  indexed  by  name,  arranged 
alphabetically.  White  House  and  Department  of  Justice  cards  are 
separated. 

Safeguards:  The  cards  are  maintained  in  a  room  which  is  occu¬ 
pied  by  office  personnel  during  the  day  and  locked  at  night. 

Retention  and  disposal:  Cards  are  maintained  for  approximately 
two  years  from  the  date  of  the  letter  and  then  discarded. 

System  manager(s)  and  address:  Assistant  Attorney  General;  Of¬ 
fice  of  Legal  Counsel;  U.S.  Dep2utment  of  Justice;  10th  and  Con¬ 
stitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  Include  in  the 
request  the  name  and  address  as  included  in  the  original  letter, 
together  with  the  current  address  if  different,  the  date  of  the  letter 
and  to  whom  it  was  addressed.  Requests  should  be  directed  to  the 
System  Manager  listed  above. 

Contesting  record  procedures:  Any  requests  for  correction  should 
also  be  directed  to  the  System  Manager  and  should  indicate  the 
exact  correction  required. 

Record  source  categories:  Sources  of  information  in  this  system 
are  the  actual  letter  received,  the  responseletter,  and  any  transmit¬ 
tal  from  the  White  House  or  an  Executive  Agency. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Jl'STlCE/OLA  •  001 

System  name:  Congressional  Committee  Chairman  Correspondence 
File.  » 

System  location:  U.  S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuais  covered  by  the  system:  Current  and  past 
Chairman  of  Congressional  Committees  who  correspond  with  the 
Department  on  legislative  and  other  related  matters. 

Categories  of  records  in  the  system:  The  system  contains  letters 
and  attachments  transmitted  by  Congressional  Committee  Chairmen 
together  with  copies  of  the  Departmental  responses  to  these  letters. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  5  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use  of  the  information  is 
entirely  within  the  Department  on  a  need  to  know  basis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  in  locked 
file  cabinets. 

Retrievability:  Information  is  retrieved  by  using  the  name  of  the 
particular  Congressional  Committee  Chairman  who  initiated  the 
correspondence  in  a  particular  matter. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
Routine  protection  is  provided. 

Retention  and  disposal:  Information  maintained  in  this  system 
contains  correspondence  generated  during  the  93rd  and  94th  Con¬ 
gresses.  This  system  was  not  maintained  prior  to  the  93rd  Congress. 

System  manager(s)  and  address:  Legislative  Counsel;  Office  of 
Legislative  Affairs;  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the:  Assistant  Attor¬ 
ney  General;  Office  of  Legislative  Affairs;  U.S.  Department  of 
Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request*.  Include  in  the 


request  the  nature  of  the  letter  or  document  as  well  as  the  general 
subject  matter  of  the  document.  The  requestor  will  also  provide  a 
return  address  for  transmitting  the  information.  Access  requests 
wiU  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  systemshould  direct  their 
request  to  the  System  Manager  listed  above,  stating  cleariy  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  The  source  of  the  information  contained 
in  this  system  comes  directly  from  the  individual  initiating  the  cor¬ 
respondence. 

Systems  exonpted  from  certain  provisioiis  of  the  act:  None. 

JUSnCE/OLA  -  002 

System  name:  Congressional  Correspondence  File. 

System  location:  U.  S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
members  of  Congress  who  correspond  with  the  Department  on 
legislative  and  other  related  matters. 

Categories  of 'records  in  the  system:  The  system  contains  letters 
and  attachments  transmitted  by  the  individual  members  of  Congress 
together  with  copies  of  the  Departmental  responses  to  these  letters. 

Authority  for  mainteiuuice  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  5  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use  of  the  information  is 
entirely  within  the  Department  on  a  need  to  know  basis. 

Policies  and  practices'  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  in  file 
cabinets. 

Retrievability:  Information  is  retrieved  by  using  the  name  of  the 
individual  member  of  Congress  who  initiate  the  correspondence  in 
a  particular  matter. 

Safeguards:  Iitformation  contained  in  the  system  is  unclassified. 
Routine  protection  is  provided. 

Retention  and  disposal:  Information  maintained  in  this  system 
contains  correspondence  generated  during  the  93rd  and  94th  Con¬ 
gresses.  This  system  was  not  maintained  prior  to  the  93rd  Congress. 

System  manager(s)  and  address:  Legislative  Counsel;  Office  of 
Legislative  Affairs;  U.  S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the:  Assistant  Attor¬ 
ney  General;  Office  of  Legislative  Affairs;  U.  S.  Department  of 
Justice;  10th  zmd  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  letter 
clearly  marked  ‘Privacy  Access  Request*.  Include  in  the  request  the 
nature  of  the  letter  or  document  as  well  as  the  general  subject 
matter  of  the  document.  The  requestor  will  also  provide  a  return 
address  for  transmitting  the  information.  Access  requests  will  be 
directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  systemshould  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  The  source  of  the  information  contained 
in  this  system  comes  directly  from  the  individual  initiating  the  cor¬ 
respondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/OLA  -  003 

System  name:  Citizen  Correspondence  File. 

System  location:  U.  S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons  cor¬ 
responding  with  the  Department  on  legislative  and  other  related 
matters. 

Categories  of  records  in  the  system:  The  system  contains  letters 
and  attachments  transmitted  by  individuals  together  with  copies  of 
the  Departmental  responses  to  these  letters. 
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Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  S  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use  of  the  information  is 
entirely  within  the  D^artment  on  a  need  to  know  basis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  in  file 
cabinets. 

Retrievabiiity:  Information  is  retrieved  by  using  the  name  of  the 
individual  who  initiated  the  correspondence  in  a  particular  matter. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
Routine  protection  is  provided. 

Retention  and  disposal:  Information  maintained  in  this  system 
contains  correspondence  from  individuals  during  1974  and  197S. 
This  system  was  not  maintained  prior  to  1974. 

System  managerts)  and  address:  Legislative  Counsel;  Office  of 
Legislative  Affairs;  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the:  Assistant  Attor¬ 
ney  General;  Office  of  Legislative  Affairs;  U.S.  Department  of 
Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request*.  Include  in  the 
request  the  nature  of  the  letter  or  document  as  well  as  the  general 
subject  matter  of  the  document.  The  requestor  will  also  provide  a 
return  address  for  transmitting  the  information.  Access  requests 
will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  SystemManager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  The  source  of  the  information  contained 
in  this  system  comes  directly  from  the  individual  initiating  the  cor¬ 
respondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/OSG  -  001 
System  name:  Attorney  Assignment  Reports. 

System  location:  Office  of  the  Solicitor  General;  U.S.  Department 
of  Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Attorneys  em¬ 
ployed  in  the  Office  of  the  Solicitor  General,  U.S.  Department  of 
Justice,  at  the  time  each  report  was  filed. 

Categories  of  records  in  the  system:  The  system  consists  of  forms 
completed  by  each  staff  attorney  listing  current  assignments  pend¬ 
ing  at  the  end  of  the  week.  Some  reports  also  list  completed  assign¬ 
ments. 

Authority  for  maintenance  of  the  system:  These  records  are  kept 
for  administrative  convenience  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  the 
system  is  not  used  outside  the  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  Administrative  Officer  and  the  attorney  who  filed 
the  report  each  have  copies. 

Retrievabiiity:  Information  may  be  retrieved  by  name. 

Safeguards:  Information  is  maintained  in  offices  occupied  during 
the  day  and  locked  at  night. 

Retention  and  disposal:  The  Administrative  Officer’s  file  is  main¬ 
tained  only  until  the  next  weekly  report  is  filed. 

System  manager(s)  and  address:  Solicitor  General;  U.S.  Depart¬ 
ment  of  Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington, 
D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  may  be  made  in  person  or  in  writing,  specifying  the 
name  of  the  attorney  and  the  dates  of  reports  requested. 


Contesthig  record  procedures:  Any  requests  for  correction  should 
be  addressed  to  the  System  Manager. 

Record  source  categories:  Information  is  supplied  by  the  attorneys 
employed  by  the  Office  of  the  Solicitor  General  on  Ae  date  the  re¬ 
port  is  filed. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/CM*A  -  001 

The  following  Notice  is  published  for  the  benefit  of  the  public. 
Executive  Clemency  Files,  while  maintained  in  the  Office  of  the 
Pardon  Attorney,  U.S.  Department  of  Justice,  are  files  of  the  Pre¬ 
sident  of  the  United  States  compiled  and  maintained  to  provide  for 
the  exercise  of  his  constitutional  responsibilities  pursuant  to  Article 
II,  section  2,  and  are  not  subject  to  the  provisions  of  the  Privacy 
Act  of  1974,  P.L.  93-579. 

System  name:  Executive  Clemency  Files 

System  location:  Office  of  the  Pardon  Attorney;  U.  S.  Depart¬ 
ment  of  Justice;  HOLC  Building;  320  First  Street,  N.W.;  Washing¬ 
ton,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Executive  clemency. 

Categories  of  records  in  the  system:  The  system  contains  the  in¬ 
dividual  petitions  for  Executive  clemency  (OPA-6  or  G-15)  sub¬ 
mitted  by  the  applicants  and  accompanying  oath  and  character  af¬ 
fidavits  (DOJ-1973-06),  investigatory  material,  evaluative  reports, 
emd  intra-agency  correspondence  and  memoranda  relating  to  in¬ 
dividual  petitions  for  clemency. 

Authority  for  maintenance  of  the  system:  Ihe  system  is 
established  and  maintained  in  accordance  with  the  United  States 
Constitution,  Article  II,  Section  2,  Executive  Order  of  the  Pre¬ 
sident  dated  June  16,  1893,  Order  No.  288-62,  27  F.R.  1 1002, 
November  10,  1962,  as  codified  in  28  CFR  1.1  through  1.9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  Executive  clemency 
files  are  used  to  (a)  enable  the  Attorney  General  to  investigate  each 
petition  for  Executive  clemency,  to  review  each  petition  and  infor¬ 
mation  developed  by  his  investigation  thereof  and  to  advise  the 
President  whether,  in  his  judgment,  the  request  for  clemency  is  of 
sufficient  merit  to  warrant  favorable  action  by  the  President;  (b) 
prepare  notices  to  the  public  of  the  name  of  each  grantee  of 
clemency,  date  of  Presidential  action,  nature  of  clemency  granted, 
nature  of  grantee’s  offense,  date  and  place  of  sentencing,  descrip¬ 
tion  of  sentence  imposed,  and  names  of  character  affiants  and  in¬ 
terested  members  of  Congress;  (c)  prepare  bound  and  indexed 
volumes  containing  photocopies  of  the  official  warrant  of  clemency 
granted  each  recipient  of  clemency  as  a  public  and  official  reCord 
of  Presidential  action;  (d)  upon  request  of  the  President  and  mem¬ 
bers  of  his  staff,  to  make  available  to  them  individual  clemency 
files;  and  (e)  upon  specific  request  by  an  individual,  to  advise  the 
requestor  whether  a  named  person  has  appUed  for,  been  granted  or 
denied  clemency,  the  date  thereof  and  the  nature  of  the  clemency 
granted  or  denied. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  in  the  Of¬ 
fice  of  the  Pardon  Attorney  and  in  Archives. 

Retrievabiiity:  Information  is  retrieved  by  reference  to  the  file 
number  assigned  to  the  name  of  each  appUcant  for  clemency. 

Safeguards:  Information  contained  in  the  system  is  safeguarded 
and  protected  in  accordance  with  Department  of  Justice  rules 
governing  petitions  for  Executive  clemency,  specif icaUy,  28  CFR 
1.6.  Executive  clemency  files  are  maintained  in  the  Office  of  the 
Pardon  Attorney  and  are  not  commingled  with  Department  of 
Justice  records. 

Retention  and  disposal:  Records  are  stored  in  the  Office  of  the 
Pardon  Attorney  as  long  as  space  requirements  permit  and  are  then 
transferred  to  Archives.  These  records  are  not  destroyed. 

System  manager(s)  and  address:  Pardon  Attorney;  Office  of  the 
Pardon  Attorney;  Department  of  Justice;  654  HOLC  Building;  320 
First  Street,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  Pardon  Attorney; 
Department  of  Justice;  Washington,  D.C.  20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  which  has  not  been  exempted  from  access  shall  be 
made  in  writing  with  the  envelope  and  the  letter  clearly  marked 
‘Privacy  Access  Request.*  Include  in  the  request  the  general  sub- 
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ject  matter  of  the  document  and  the  name  of  the  clemency  an>ii- 
cant  inwhose  ffle  it  is  contained.  The  requestor  will  also  provide  a 
return  address  for  transmitting  the  information.  Access  requests 
will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  mformation  sought. 

Record  source  cat^ories:  Sources  of  information  contained  in  this 
system  are  the  individual  applicants  for  clemency.  Federal  Bureau 
of  Investigation  or  other  ofBcial  investigatory  reports.  Bureau  of 
Prison  records,  probation  or  parole  reports  and  reports  from  in¬ 
dividuals  or  non-Federal  organizations,  both  solicited  2uid  unsed- 
icited. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsection  (d)  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  552a(iK2).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  S  U.S.C.  S53(b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

jusncE/opi  -  001 

System  name:  News  Release,  Document  and  Index  System. 

System  location:  Room  SI  14;  U.S.  Department  of  Justice;  10th 
Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  A.  Defendants  in 
civil  and  criminal  actions  brought  by  the  Department  of  Justice  for 
which  news  releases  were  issued;  B.  Current  and  former  employees 
of  the  Department  of  Justice  on  which  news  releases  and  biographi¬ 
cal  information  were  prepared. 

Categories  of  records  in  the  system:  The  system  contains  an  index 
record  of  each  news  release  and  document  issued  by  the  Depart¬ 
ment  of  Justice  and  copies  of  the  news  release  and  document. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  at  the  direction  of  the  Attorney  General 
pursuant  to  5  U.S.C.  301  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  index  is  used  to 
retrieve  news  releases  and  documents  issued  by  the  Department 
upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  manually 
on  index  cards  and  letter-  and  legal-size  paper. 

Retrievability :  Information  is  retrieved  by  using  the  name  of  the 
defendant,  subject  matter  of  legal  action,  state  in  which  action  is 
filed,  and  name  of  current  or  former  employee. 

Safeguards;  Information  contained  in  the  system  is  unclassified. 

Retention  and  disposal:  The  index  and  one  copy  of  each  news 
release  are  retained  indefinitely.  Additional  copies  are  retained  for 
one  year  and  then  destroyed. 

System  managerfs)  and  address:  Director  of  Public  Information; 
U.S.  Department  of  Justice;  10th  Street  and  Constitution  Avenue, 
N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  a  copy  of  a  record  from 
this  system  may  be  made  in  writing,  by  telephone,  or  in  person. 

Contesting  record  procedures:  Persons  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendments  to  the  information  sought. 

Record  source  categories;  Sources  of  information  contained  in  this 
system  are  those  employees  who  prepared  the  document  on  which 
a  news  release  is  based. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/BPR  -  001 

System  name:  Docket,  Scheduling  and  Control. 

System  location:  Records  are  maintained  at  each  of  the  Board’s 
Regional  Offices  for  inmates  incarcerated  in  and  persons  under  su¬ 
pervision  in  each  region,  except  for  the  National  Appellate  Board 
docket  maintained  in  Washington.  All  requests  for  records  should 
be  made  to  the  ai^ropriate  regional  office  or  Headquarters  at  the 
following  addresses;  United  States  Board  of  Parole;  Scott  Plaza  11; 


Industrial  Highway  -  6th  Floor;  Philadelphia,  Peruisylvania  19113; 
United  States  Board  of  Parole;  3500  Greenbriar  Parieway  -  Bldg. 
300;  Atlanta,  Georgia  30331;  United  States  Board  of  Parole;  320 
First  Street;  Washington,  D.C.  20537;  ATTN:  National  .^pellate 
Board;  United  States  Board  of  Parole;  KCI  Bank  Bldg.;  8800  N.W. 
112th  Street;  Kansas  City,  Missouri  64153.  United  States  Board  of 
Paitde;  3883  Turtle  Creek  Blvd.  -  Suite  I;  Dallas,  Texas  75219. 
United  States  Board  of  Parole;  330  Prinuose  Drive  -  5th  Floor; 
Burlingame,  Calif  94010. 

Cat^ories  of  individuals  covered  by  the  system:  Current  and 
former  iiunates  under  the  custody  of  the  Attorney  General  who 
have  become  eligible  for  parole.  Former  inmates  includes  those 
presently  under  supervision  as  parNees  or  mandatory  releasees  and 
those  against  whom  a  revocation  warrant  has  been  issued. 

Categories  ot  records  in  the  system: 

(a)  Docket  Sheets  -  Each  region  and  the  National  Appellate 
Board  in  Washington  maintain  a  cumulative  series  of  Docket  Sheets 
in  time  sequence  showing  Board  Action.  Principal  data  elements  are 
name  and  register  number  of  iiunate,  offense,  sentence,  and  previ¬ 
ous  and  present  Board  Action.  The  Appeal  Docket  includes  the 
date  and  type  of  appeal  in  addition  to  much  of  the  above  data. 
These  provi^  a  continual  running  record  of  the  basic  data  elements 
per  inmate  and  former  inmate. 

(b)  Hearing  Schedules  -  When  inmates  become  eligible  for  parole 
through  operation  of  law,  their  names  appear  on  an  eligibility  List 
prepared  by  the  Bureau  of  Prisons  for  initial  parole  hearings.  In¬ 
mates  deni^  parole  are  ‘continued’  by  the  Board  to  future  dates 
for  review  hearings  or  record  reviews.  There  is  a  legal  requirement 
for  record  reviews  of  certain  inmates  at  the  1/3  point  of  their  sen¬ 
tences.  Other  types  of  hearings  and  reviews  are  provided  for  in  the 
Code  of  Federal  Regulations  as  part  of  parole  rescission  or  revoca¬ 
tion  procedures.  All  of  the  different  types  of  hearings  and  reviews 
are  placed  on  schedules  for  panels  of  examiners  to  process  when 
they  visit  the  various  institutions  or  hold  ‘local*  hearings.  Thedata 
elements  are  similar  to  those  on  the  dockets  but  indicate  the  type 
of  hearing  or  review  to  be  held  instead  of  the  result 

Authority  for  maintenance  of  the  system:  18  U.S.C.  4202-4210,  28 
C.F.R.  Subpart  V.0.125(f)  and  0.129(g)  and  (j).  28  C.F.R.  2.23,  2.24, 
2.25  ,  2.26,  2.55  and  2.56. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(a)  Tlie  dockets  provide  the  basis  of  answering  basic  inquiries, 
mostly  from  within  the  Parole  Board,  as  to  when  a  hearing  came  up 
for  an  individual  and  what  action  was  taken.  The  schedules  indicate 
to  examiners  and  prison  staff  the  specific  hearings  and  reviews  to 
be  prepared  for  and  held. 

(b)  In  the  event  that  material  in  this  system  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  may  be 
referred  to  the  appropriate  agency,  whether  federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

(c)  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  information  if  necessary  to  obtain  information  relevant  to 
an  agency  decision  concerning  parole  matters. 

(d)  A  record  from  this  system  may  be  disclosed  to  a  federal  agen¬ 
cy,  in  response  to  its  request,  in  connection  with  the  hiring  or  re¬ 
tention  ofan  employee,  the  issuance  of  a  security  clearance,  the  re¬ 
porting  of  an  investigation  of  an  employee,  the  letting  of  a  contract, 
or  the  issuance  of  a  license,  grant  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  information  is  relevant  and  necessary 
to  the  requesting  agency's  decision  on  the  matter. 

(e)  Internal  Users  -  Employees  of  the  Department  of  Justice  who 
have  a  need  to  know  the  information  in  the  performance  of  their 
duties. 

(D  External  Users  -  As  noted  above,  on  occasion  employees  of 
federal,  state  and  local  enforcement,  correctional,  prosecutive,  or 
other  agencies,  and  courts  may  have  access  to  this  information. 

Policies  and  praettees  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcsn: 

Storage:  Information  stored  in  the  system  is  on  sheets  of  paper, 
one  item  per  line,  stored  in  folders  or  binders.  An  experimental 
program  to  store  such  data  on  tape,  disk,  or  microfiche  using  ADP 
technology,  is  in  the  begiiming  stages. 

Retrievability:  Name,  register  number,  date,  institution.  Board 
action. 
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Safeguards:  Copies  of  dockets  and  scbeduks  are  not  dis¬ 
seminated  outside  of  Board  offices  and  Bureau  of  Prisons  installa¬ 
tions.  They  are  available  only  to  Board  and  Bureau  employees  on  a 
‘need  to  Imow*  basis.  Information  therefrom  may  be  given  outside 
the  Department  as  indicated  in  the  ‘Routine  Uses.*  If  so,  a  letter 
will  be  written  covering  the  item  disclosed,  date,  and  identity  of  the 
recipient.  If  information  must  be  given  over  the  phone  due  to  ur¬ 
gency,  the  caller  will  be  identified  beforehand  and  details  ot  the 
call  recorded. 

Retentktn  and  disposal:  Reccnds  in  this  system  are  kept  for  five 
(S)  years  after  the  effective  date  of  the  schedule  or  date  of  the  last 
item  recorded  cm  the  docket.  They  are  then  shredded. 

System  managerfs)  and  address:  Herman  Levy  -  Attorney- 
Management  Analyst;  United  States  Board  of  Parole;  320  First 
Street  N.W.,  Rm.  342;  Washington,  D.C.  20537. 

Notification  procedure:  Address  inquiries  to  Regional  Director  at 
appropriate  location.  For  gener^  inquiries, address  System 
Manager.  The  Attorney  Genei^  has  exempted  this  system  from 
compliance  with  the  provisions  of  Subsection  (d),  imder  the  provi¬ 
sions  of  Subsection  (j). 

Record  source  categories:  1)  Bureau  of  Prisons  ffles;  2)  Parole 
Board  and  Bureeau  of  Prison’s  employees;  3)  Court  Records;  4) 
Parole  Board  inmate  files. 

Systems  exempted  from  certain  provisions  of  the  act:  Ihe  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eK2)  and  (3),  (eX4XG)  and  (H),  (eX8),  (f)  and  (g)  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  SS2a(jX2).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  S  U.S.C.  SS3(b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/BPR  -  002 

System  name:  Freedom  of  Information  Act  Record  System. 

System  location:  Records  may  be  retained  at  any  of  the  Regional 
/Offices  as  indicated  in  the  Inmate  and  Supervision  Files  System 
and  the  Headquarter’s  Office.  All  requests  for  records  may  be 
made  to  the  Central  Office:  United  States  Board  of  Parole;  320 
First  Street,  N.W.;  Washington,  D.C.  20537;  ATTN:  Executive 
Assistant  to  Chairman. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General,  includ¬ 
ing  former  inmates  on  supervision. 

Categories  of  records  in  the  system:  1)  Administrative  Requests 
and  Responses  to  requests  for  information  and  records  under  5 
U.S.C.  552,  and  sqjpeals  from  denials  of  data;  2)  Final  orders  of 
Board  following  all  parole  rescission  and  revocation  hearings, 
record  reviews,  and  appeals  are  maintained  in  the  Freedom  of  In¬ 
formation  Act  Reading  Room  at  Board  Headquarters  with  names 
and  register  numbers  removed  to  protect  individual  privacy  of  in¬ 
mates  and  persons  on  supervision.  Final  decisions  in  labor  and  pen¬ 
sion  cases  are  maintained  in  said  reading  room. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  The  system  is  used:  a)  to 
maintain  records  concerning  the  processing  and  determination  of 
requests  for  information  made  pursuant  to  the  Freedom  of  Informa¬ 
tion  Act  5  U.S.C.  552;  and  make  final  orders  available  in  a  reading 
room  pursuant  to  5  U.S.C.  552;  b)  to  provide  documentation  of 
receipt  and  processing  requests  for  information  made  pursuant  to 
the  Freedom  of  Information  Act  if  needed  for  processing  contested 
denials  of  release  of  data;  c)  to  fimiish  information  to  employees  of 
the  Department  of  Justice  who  have  a  need  for  information  from 
the  system  in  performance  of  their  duties;  d)  to  maintain  a  count  of 
requests  and  method  of  compliance  as  required  by  Freedom  of  In¬ 
formation  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytero: 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments. 

Retrievability:  Documents  are  indexed  by  name  and/or  register 
number.  Final  orders  in  the  reading  room  are  indexed  by  type,  and 
within  each  type  the  source  (Region  or  National  Appellate  Board). 

Safeguards:  Information  is  stored  in  file  cal^ets  in  rooms  super¬ 
vised  by  day  and  locked  at  night  and  are  made  available  to  Board 
personnel  and  other  Department  of  Justice  employees  on  a  ‘need  to 
know'  basis.  Each  requestor  may  see  his  own  file.  The  public  may 
use  the  reading  room. 


ReUadon  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  shredding. 

System  managerfs)  and  address:  General  Counsel;  United  States 
Boc^  of  Parede;  320  First  Street,  N.W.;  Washington,  D.C.  20537. 

NoHfiration  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  proceihues:  Same  as  the  above. 

Record  source  categories:  1)  Inmates  and  persons  on  supervision; 
2)  Department  of  Justice  employees. 

Systems  exempted  brom  certain  provisioiK  of  the  act:  None. 

JUSnCE/BPR  -  003 
System  luune:  Inmate  and  Supervision  Files. 

System  location:  Records  are  maintained  at  each  of  the  Board’s 
R^onal  Offices  for  inmates  incarcerated  in  and  persons  under  su¬ 
pervision  in  each  region.  Records  are  housed  temporarily  at  the 
Board’s  Headquarters  office  located  at  320  First  Street,  Washing¬ 
ton,  D.C.  20537  when  used  by  the  National  Appellate  Board  or 
other  Headquarter’s  personnel.  Prior  to  the  first  parole  hearing,  the 
inmate’s  fOe  is  maintained  at  the  institution  at  udiich  he  is  incar¬ 
cerated.  All  requests  for  records  should  be  made  to  the  appropriate 
r^onal  office  at  the  foUowii^  addresses:  United  States  Board  of 
Parole;  Scott  Flaza  11;  Industrial  Highway  -  6th  Floor;  Philadelphia, 
Pennsylvania  19113.  United  States  Board  of  Parole;  3500  Green- 
briar  Parkway  •  Bldg.  0300;  Atlanta,  Georgia  30331.  United  States 
Board  of  Parole;  KCI  Bank  Bldg.;  8800  N.W.  112th  Street;  Kansas 
City,  Missouri  Ml 53.  United  States  Board  of  Parole;  3883  Turtle 
Creek  Blvd.  -  Suite  I;  Dallas,  Texas  75219.  United  States  Board  of 
Parole;  330  Primrose  Drive  -  5th  Floor;  Burlingame,  Calif.  94010. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  irunates  under  the  custody  of  the  Attorney  General.  Former 
irunates  include  those  presently  under  supervision  as  parolees  or 
mandatory  releasees. 

Categories  of  records  in  the  system: 

1 .  Con^Mitation  of  sentence  and  supportive  documentation. 

2.  Correspondence  concerning  pending  chaiges,  and  wanted 
status,  including  warrants. 

3.  Requests  from  other  federal  and  non-federal  law  enforcement 
agencies  for  notification  prior  to  release. 

4.  Records  of  the  allowance,  forfeiture,  withholding  and  restora¬ 
tion  of  good  time. 

5.  Information  concerning  present  offense,  prior  criminal 
background,  sentence  and  parole  from  the  U.S.  Attorneys,  the 
Federal  Courts,  and  federal  prosecuting  agencies. 

6.  Identification  data,  physical  description,  photograph  and  fin¬ 
gerprints. 

7.  Order  of  designation  of  institution  of  original  commitment. 

8.  Records  and  reports  of  work  and  housing  assigiunents. 

9.  Program  selection,  assignment  and  performance  adjust¬ 
ment/progress  reports. 

10.  Conduct  records. 

11.  Social  background. 

12.  Educational  data. 

13.  Physical  and  mental  health  data. 

14.  Parole  Board  applications,  appeal  documentation,  orders,  ac¬ 
tions,  examiner’s  summaries,  transcripts  or  tapes  of  hearings, 
guideline  evaluation  documents,  parole  or  nrandatory  release  cer¬ 
tificates,  statements  of  third  parties  for  or  against  parole,  special 
reports  on  youthful  offenders  and  adults  required  by  statute  and  re¬ 
lated  documents. 

15.  (Correspondence  regarding  release  planning,  adjustment  and 
violations. 

16.  Transfer  orders. 

17.  Mail  and  visit  records. 

18.  Personal  property  records. 

19.Safety  reports  and  rules. 

20.  Release  processing  forms  and  certificates. 

21.  Interview  request  forms  from  inmates. 

22.  General  correspondence. 

23.  Copies  of  inmate  court  petitions  and  other  court  documents. 

24.  Reports  of  probation  officers.  Board  correspondence  with 
former  inmates  and  others,  and  Board  orders  and  memoranda  deal¬ 
ing  with  supervision  and  conditions  of  parole  or  mandatory  release. 

25.  If  an  alleged  partde  violation  exists,  correspondence 
requesting  a  revocation  warrant,  warrant  application,  warrant,  in¬ 
structions  as  to  service,  detainers  and  related  documents. 
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Authority  for  maintenance  of  the  system:  18  U.S.C.  4202-4210,  18 
U.S.C.  5010s  18  U.S.C.  5014-5024,  28  C.F.R.  Subpart  V  0.125(f). 
0.129(g)  and  (j). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(a)  The  file  is  the  'woiidng  toor  used  by  Parole  Board  examiners 
to  frame  the  questions  at  the  inmates  initial  hearing.  After  that 
hearing,  it  is  placed  in  the  appropriate  regional  office  wdiere  it  pro¬ 
vides  the  princqile  information  source  for  decisions  necessary  dur¬ 
ing  the  pre-release  stage  (before  parole),  the  review  hearing  or 
record  review,  and  the  post  release  stage  (when  supervision  t^es 
place).  It  is  sent  temporarily  to  Board  Headquarters  when  appeals 
come  before  the  National  Appellate  Board  or  when  needed  by 
Counsel  and  others  on  the  Headquarters  Staff.  It  is  used  by  em¬ 
ployees  at  all  levels  including  Board  Members  to  provide  the  infor¬ 
mation  for  decision  making  in  every  area  of  Bo^  responsibility. 
Files  of  released  inmates  are  used  to  make  statistical  studies  of 
subjects  related  to  parole  and  revocation. 

(b)  The  system  is  used  to  provide  information  source  to  officers 
and  employees  of  the  Department  of  Justice  who  have  a  need  for 
the  information  in  the  performance  of  their  duties. 

(c)  The  system  is  used  to  provide  information  source  for  disclo¬ 
sure  of  information  that  are  matters  solely  of  general  public  record, 
such  as  offense,  sentence  data,  release  date,  and  etc.  Names  are 
not  disclosed  wheninformation  is  so  provided. 

(d)  The  system  is  used  to  provide  informational  source  for 
responding  to  inquiries  from  federal  inmates  involved,  their  families 
or  representatives,  or  Congressional  inquiries. 

(e)  Internal  Users  -  Employees  of  the  Department  of  Justice  who 
have  a  need  to  know  information  in  the  performance  of  their  du¬ 
ties. 

(f)  External  Users  -  U.S.  Probation  Officers,  who  supervise 
parolees  and  mandatory  releasees,  and  U.S.  District  CkHirt  judges 
on  rare  occasions  when  Board  action  is  attacked  in  litigation.  Very 
rarely,  to  enforcement  authorities  outside  of  the  Department  of 
Justice. 

(g)  In  the  event  that  material  in  this  system  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  may  be 
referred  to  the  appropriate  agency,  whether  federal,  state,  loc^  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order,  issued  pursuant  Aereto. 

(h)  A  record  from  this  system  may  be  disclosed  to  a  federal, 
state  or  local  agency  maintaining  civil,  criminal  or  other  relevant  in¬ 
formation  ifnecessary  to  obtain  information  relevant  to  an  agency 
decision  relating  to  current  or  former  inmates  under  supervision. 

(i)  A  record  from  thhis  system  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  coimection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  on  papers 
fastened  into  file  jackets  and  a  minimal  amount  is  on  cards  stored 
in  card  Hie  drawers.  Active  files  and  card  indices  are  located  in 
each  region;  inactive  fUes  are  at  the  Washington  Federal  Records 
Center  and  the  card  index  to  inactive  files  is  at  Board  Headquarters 
in  Washington.  An  experimental  program  to  store  such  data  on 
tape,  disk  or  microfiche  using  ADP  technology  is  in  the  begiiming 
stages. 

RetrievabUhy:  All  data  is  indexed  by  name  and/or  register 
number.  When  ADP  technology  is  used  in  the  future,  such  data 
may  be  available  by  Social  Security  Number,  FBI  identification 
number,  or  other  indices. 

Safeguards:  Within  the  Department  of  Justice,  routine  use  is 
made  available  to  employees  only  on  a  ’need  to  know’  basis.  Files 
are  stored  in  rooms  which  are  supervised  by  day  and  locked  at 
night.  Data  from  files  for  recipients  outside  of  the  Parole  Board  and 
Bureau  of  Prisons  is  conveyed  by  letter  so  that  a  record  exists. 
When  files  are  sent  they  are  covert  by  a  letter  with  a  follow-up  on 
return  of  the  file.  Such  disclosure  is  infrequent,  and  is  within  the 
federal  enforcement-prosecution-judicial  area  only. 


Retentian  and  dispaaal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  oi  sentence,  then  destroyed 
by  electrcMuc  nteans  or  shredding. 

System  managerfs)  and  address:  Herman  Levy  -  Attorney- 
Management  A^yst;  United  States  Board  of  Parole;  320  First 
Street,  N.W.  -  Rm.  342;  Washington,  D.C.  20537. 

Notification  inrocedure:  Address  inquiries  to  Regional  Director  at 
^propriate  location.  For  general  inquiries,  address  System 
Manager.  The  Attorney  General  has  exempted  this  system  from 
con^>liance  with  the  provisions  of  Subsection  (d)  under  the  provi¬ 
sions  of  Subsection  (j). 

Record  source  categories:  1.  Individual  inmate;  2.  Federal  law  en¬ 
forcement  agencies  and  personnel;  3.  State  and  federal  probation 
services;  4.  Non-Federal  law  enfOTcement  agencies;  5.  Educational 
institutions;  6.  Hospital  or  medical  sources;  7.  Relatives,  friends 
and  other  interested  individuals  or  groups  in  the  community;  8. 
Former  or  future  enrq>loyers;  9.  Evaluations,  observations,  reports, 
and  findings  of  institution  siq>ervisors,  counselors,  boards  and  com¬ 
mittees,  Parede  Board  examiners.  Parole  Board  Members;  10. 
Federal  Court  rec<xds;  11.  U.S.  Bureau  of  Prisons  personnel  and 
records. 

Systems  exempted  from  certain  provisiaiis  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eX2)  and  (3),  (eK4XG)  and  (H),  (eX8),  (f)  and  (g)  of  ^e  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  552a  (jxi).  Rules  have  been  promul¬ 
gated  in  accordance  withthe  requirements  of  5  U.S.C.  553((b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/BPR  •  004 

System  name:  Labor  and  Pension  Case,  Legal  File  and  General  Cor¬ 
respondence  System. 

System  location:  All  Labor  and  Pension  cases,  and  Legal  fOe  and 
some  general  correspondence  material  is  located  at:  Board 
Headquarters;  320  First  Street,  N.W.;  Washington,  D.C.  20537.  The 
balance  of  the  general  correspondence  material  is  located  at  the 
Board’s  Regional  Offices,  the  addresses  of  which  are  specified  in 
the  Iiunate  and  Supervision  System. 

Categories  of  individuals  covered  by  the  system:  All  applicants  for 
exemptions  under  29  U.S.C.  504  and  29  U.S.C.  1111,  all  persons 
litigating  with  the  U.S.  Board  of  Parole,  all  persons  corresponding 
with  the  Board  on  subjects  not  amenable  to  being  filed  in  an  inmate 
or  supervision  file  identified  by  an  individual,  and  all  congressmen 
inquiring  about  constituents. 

Categories  of  records  in  the  system:  The  Board  i;HX>cesses  applica¬ 
tions  of  persons  convicted  of  certain  crimes  for  exemptions  to 
allow  their  employment  in  the  Labor  field  under  29  U.S.C.  504  or 
by  Employee  ^nefit  Flans  under  29  U.S.C.  1111.  The  files  contain 
memoranda,  correspondence,  and  legal  documents  with  information 
of  a  personnel  nature,  i.e.,  family  history,  employment  history,  in¬ 
come  and  wealth,  etc.,  and  of  a  criminal  history  nature,  i.e.,  record 
of  arrests  and  convictions,  and  details  as  to  the  crime  which  barred 
employment.  The  final  decision  of  the  Board  in  each  case  is  a 
public  document  under  the  Freedom  of  Information  Act.  The  Coun¬ 
sel’s  Office  of  the  Board  of  Parole  nxaintains  work  files  for  each  in¬ 
mate  or  person  on  supervision  who  is  litigating  with  the  Board. 
These  ffles  contain  personnel  and  criminal  history  type  data  regard¬ 
ing  inmates,  and  internal  communications  among  attorneys.  Mem¬ 
bers  and  others  developing  the  Board’s  legal  position  in  these 
cases.  Files  of  the  Board’s  correspondence  with  Congressmen  who 
inquire  about  groups  of  constituents  who  have  paroles  or  revoca¬ 
tions  pending  or  other  subjects  are  maintained  in  the  Chairman's 
Office  and  in  the  regions.  Files  of  correspondence,  notes,  and 
memoranda  concerning  parole  revocation  and  related  problems  are 
also  maintained  in  tho^  locations.  Some  ofthis  material  duplicates 
niateiial  in  the  inmate  files  and  contains  personnel-criminal  history 
type  information  about  individuals. 

Authority  for  maintenance  of  the  system:  These  files  are  main¬ 
tained  pursuant  to  18  U.S.C.  4202-4210,  28  C.F.R.  0.125(f)  and 
0.129(g)  and  (j),  29  U.S.C.  504,  1111,  and  all  statutory  sections  and 
procedural  rules  allowing  inmates,  persons  under  supervision,  or 
others  to  litigate  with  the  Board  of  Parole. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tfie  purposes  of  such  uses:  Within  the  Board  of 
Parole  material  in  this  system  is  used  respectively  by  Counsel’s  Of¬ 
fice  staff  and  Board  Members  in  processing  exemption  applications. 
The  legal  file  material  is  used  by  Counsel’s  Office  staff  in  asserting 
the  litigation  position  of  the  Board.  The  general  correspondence  is 
used  by  Board  persoimel  in  responding  to  Congressmen,  and  by 
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Board  Members  and  others  in  transacting  the  day-to-day  business 
of  the  Board.  Final  pension  and  labor  case  decisions  are  used  by 
the  Board,  the  Justice,  and  Labor  Departments,  and  the  public  to 
establish  precedents  in  this  field  of  litigation.  In  the  event  that 
material  in  this  system  indicates  a  violation  or  potential  violation  of 
law,  whether  ci>^,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute,  or  by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  may  be  referred  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto.  A  record  from  this 
system  of  records  may  be  disclosed  to  a  federal,  state  or  local 
agency  maintaining  civil,  criminal  or  other  relevant  information  if- 
necessary  to  obtain  information  relevant  to  an  agency  decision 
relating  to  pension  or  labor  matters.  A  record  from  this  system  may 
be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency's  deci¬ 
sion  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  data  is  on  documents  or  other  papers  in  bound  files. 
Labor  and  pension  case  material  is  in  Counsel’s  Office  or  the 
Chairman’s  Office  at  Headquarters,  except  for  final  decisions 
which  are  in  the  Freedom  of  Information  Act  reading  room.  Legal 
files  are  in  Counsel’s  Office  at  Headquarters,  general  correspon¬ 
dence  is  in  the  Chairman’s  Office,  the  office  of  his  staff  at 
Headquarters,  and  the  offices  of  each  regional  director.  Files  are  in 
file  cabinets. 

Retrievability:  Labor,  pension,  and  legal  file  material  is  indexed 
or  filed  by  name  of  applicant  or  litigant,  respectively.  General  cor¬ 
respondence  is  indexed  or  filed  by  subject,  time  sequence  or  in¬ 
dividuals  to  whom  the  items  refer. 

Safeguards:  Material  is  available  only  to  Board  employees  on  a 
‘need  to  know*  basis.  Storage  locations  are  supervised  by  day  and 
locked  at  night.  Only  disclosure  made  therefrom  is  to  other  agen¬ 
cies  of  the  Department  of  Justice,  the  U.S.  Probation  Office, 
federal  enforcement  agencies  or  the  Congress.  Disclosure  to  con¬ 
gressmen  in  response  to  inquiries  concerning  constituents  is  subject 
to  the  exemptions  of  the  Freedom  of  Information  Act.  The  Board 
Decisions  in  labor  and  pension  cases  are  public  information  under 
the  Freedom  of  Information  Act. 

Retention  and  disposal:  Records  are  maintained  for  10  years  and 
are  shredded  or  destroyed  electronically  thereafter. 

System  manager(s)  and  address:  Herman  Levy;  Attor¬ 
ney/Management  Analyst;United  States  Board  of  Parole;  320  First 
Street,  N.W.  -  Rm.  342;  Washington,  D.C.  20537. 

Record  source  categories:  a.  Applicants  for  Exemptions  under  29 
U.S.C.  504  and  29  U.S.C.  1111;  b.  U.S.  Department  of  Labor;  c. 
Administrative  Law  Judges  and  others  connected  with  labor  or  pen¬ 
sion  cases;  d.  Litigants  proceeding  against  Board  of  Parole;  e. 
Board  legal  staff  and  other  Board  personnel;  f.  Congressmen  and 
others  making  inquiries  of  Board;  g.  Board  Members  and  em¬ 
ployees  responding  to  inquiries,  corresponding  with  others,  prepar¬ 
ing  speeches,  policy  statements  and  other  means  of  contact  with 
other  branches  of  the  Federal  Government,  state  and  local  govern¬ 
ments,  and  the  public. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (e)(2)  and  (3),  (4KG)  and  (H),  (e)(8),  (f)  and  (g)  of  the  Privacy 
Act  pursuant  to  5  U.S.C.  552a  (j)(2).  Rules  have  been  promulgated 
in  accordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e) 
and  have  been  published  in  the  Federal  Register. 

JL'STICE/BPR  -  005 

System  name:  Office  Operation  and  Personnel  System. 

System  location:  At  each  regional  office  as  indicated  in  the 
‘Inmate  and  Supervision  File  System  Report*  and  at  the:  United 
States  Board  of  Parole;  320  First  Street,  N.W.;  Washington,  D.C. 
20537. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  Board  Members  and  employees  of  the  United  States  Board 
of  Parole. 


Categories  at  records  in  the  system:  Personnel  records,  leave 
records,  property  schedules,  budgets  and  actual  expense  figures, 
obligation  schedules,  expense  and  travel  vouchers,  and  the  balance 
of  the  usual  paperwork  to  run  a  government  office  efficiently. 

Authority  for  maintenance  of  the  system:  All  statutory  sections, 
C.F.R.  sections,  and  CSC,  GSA,  and  OMB  directives  establishing 
procedures  for  government  personnel,  financial,  and  operational 
functions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Day  to  day  activity  in¬ 
volving  personnel,  financial,  procurement,  maintenance,  record¬ 
keeping,  mail  delivery  and  management  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  in  paper  files  or  on  computer  printouts  - 
They  are  stored  in  operations  areas  of  offices. 

Retrievability:  Data  of  a  personal  nature  is  in  employee  personnel 
files,  used  by  Board  personnel  on  a  ‘need  to  know*  basis.  Each  em¬ 
ployee  has  a  right  to  see  his  own  file  on  request.  Other  files  are 
used  by  Board  persoimel  on  a  ‘need  to  know*  basis. 

Safeguards:  Files  are  supervised  by  appropriate  personnel  during 
the  working  day  and  are  in  locked  rooms  at  night. 

Retention  and  disposal:  Subject  to  applicable  CSC,  OMB,  IX)J, 
and  GSA  regulations. 

Syston  numager(s)  and  address:  Executive  Assistant  to  the  Chair¬ 
man;  United  States  Board  of  Parole;  320  First  Street,  N.W.  -  Rm. 
354B;  Washington,  D  C.  20537. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Board  of  Parole  employees.  Office  of 
Management  and  Finance.  All  other  contributing  government  agen¬ 
cies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/BPR  -  006 

System  name:  Statistical,  Educational  and  Developmental  System. 

Sy.stem  location:  Board  of  Parole  Headquarters;  320  First  Street  - 
3rd  Floor;  Washington,  D.C.  20537. 

(’ategories  of  individuals  covered  by  the  system:  Any  inmate  or 
former  inmate  under  custody  of  the  Attorney  General  including 
former  inmates  supervised  as  parolees  or  mandatory  releasees. 

Categories  of  records  in  the  system:  AU  records  us  described  in 
the  Workload  Record,  Decision  Result,  and  Annual  Report  System 
plus  data  on  additional  input  forms  known  as  Revocation  Data 
Sheets,  Parole  Decision  Information  Sheet  and  follow-up  forms  of 
July,  1971  and  July,  1972  and  the  Salient  Factor  Worksheet  Form. 
These  forms  include  criminal  history-type  data  elements  regarding 
specific  individuals  selected  from  the  alwve  category  of  individual. 
Tliis  data  is  either  organized  and  processed  by  hand  or  is  input  into 
a  computer  through  punch  cards  and  has  been  used  to  provide  the 
following  one-time  reports  in  phamphlet-text  form:  a)  Administra¬ 
tive  Review  of  Parole  Selection  and  Revocation  decisions;  b)  Parole 
Decision  Making,  a  Salient  Factor  Score;  c)  Effect  of  Representa¬ 
tion  at  Parole  Hearings;  d)  Parole  Decision  Making  -  Structuring 
Discretion;  e)  Time  Served  and  Release  Performance  -  A  Federal 
Sample.  The  data  base  collected  as  described  in  this  and  the 
preceding  system  will  be  used  to  prepare  studies  on  similar  or  re¬ 
lated  subjects  in  the  future.  It  is  presently  being  used  to  develop 
revocation  guidelines  similar  to  parole  guidelines.  Items  collected 
for  this  data  base  may  change  depending  on  the  subject  matter  of 
new  studies  to  be  undertaken  by  the  Board. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  4202-4210  -  28 
C.F.R.  Subpart  V.  0.125(f)  and  0.129(g)  and  (j). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Internal  -  Develop  methodology  for  a  more  scientific  deter¬ 
mination  of  parolability  and  revocability,  methodology  to  comply 
with  changing  concepts  of  due  process,  and  methodology  to  select 
persons  to  be  released  from  prison  who  will  be  less  likely  to 
recidivate. 

b.  External  -  Add  to  the  general  body  of  knowledge  in  the  parole 
area  of  criminology,  and  provide  educational  material  for  other 
parole  boards,  and  members  of  the  criminal  justice  and  academic 
communities  interested  in  this  subject.  Published  pamphlets  in  text 
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form  are  prepared  on  subjects  of  interest  in  this  area  of  criminolo¬ 
gy  and  are  circulated  freely.  They  contain  no  references  to  in¬ 
dividuals,  either  by  name,  address,  register  number  or  other  means 
of  identification.  They  do  not  contain  recognizable  fact  situations, 
descriptions,  or  other  writings  through  which  identification  of  any 
individual  within  the  present  or  former  jurisdiction  of  the  Parole 
Board  can  be  made. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  is  in  input  forms,  IBM  card  decks  and  on  con^uter 
tape.  It  is  stored  as  described  in  the  preceding  system  description  - 
Pamphlet  text  reports  are  public  documents  stored  in  offices,  libra¬ 
ries,  and  in  bookshelves. 

Retrievability:  Information  by  name,  register  number  or  FBI 
identification  number  may  be  retrieved  from  the  input  forms,  card 
decks,  or  tape.  'Ihis  material  is  used  only  by  authorized  parole 
board  research  personnel  on  a  ‘need  to  know*  basis  and  is  data 
processed  only  by  authorized  Bureau  of  Prisons  personnel.  Material 
is  not  retrieved  in  identifiable  form  except  that  computer  produced 
‘hard  copy*  may  be  used  as  a  temporary  expedient  to  prepare  a  re¬ 
port.  The  final  pamphlet-text  reports  and  material  resulting  from 
studies  are  used  by  Board  Personnel  for  internal  purposes  and  the 
public  externally.  None  of  this  material  contains  any  reference  to 
an  individual.  One  source  form,  the  Salient  Factor  Worksheet, 
which  contains  information  retrievable  as  to  one  individual  is  made 
available  to  that  individual  if  requested  under  the  Freedom  of  In¬ 
formation  Act. 

Safeguards:  See  ‘Safeguards*  of  preceding  system  regarding  input 
forms,  IBM  cards  or  tape.  Reports  in  pamphlet  form  are  not 
safeguarded. 

Retention  and  disposal:  See  ‘Retention  and  Disposal*  of  preceding 
system.  The  studies  inpamphlet  form  are  not  disposed  of  on 
schedule.  Some  will  be  maintained  perpetually  in  archives. 

System  managcr(s)  and  address:  Research  Director;  United  States 
Board  of  Parole;  320  First  Street,  N.W.;  Room  366;  Washington, 
D.C.  20537. 

Record  source  categories:  a.  Board  inmate  files;  b.  Docket  Sheets; 
c.  Board  Notices  of  Action,  orders  and  documentation  following 
hearings;  d.  Board  warrant  applications  and  warrants;  e.  General 
Board  records  and  data;  f.  Enforcement  agency  records  regarding 
former  inmates. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eX2)  and  (3),  (eK4KG)  and  (H),  (eX8),  (f)  and  (g)  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  5  U.S.C.  553(b),  (c) 
and  (e)  and  have  been  pubUshed  in  the  Federal  Register. 

JUSTICE/BPR  -  (K)7 

System  name:  Workload  Record,  Decision  Result,  and  Annual  Re¬ 
port  System. 

System  location:  Board  of  Parole  Hedquarters;  320  First  Street, 
3rd  Floor;  Washington,  D.C.  20537. 

Categories  of  individuals  covered  by  the  system:  Any  inmate  and 
parolee  or  mandatory  releasee  who  has  been  the  subject  of  a  deci¬ 
sion  for  the  period  covered  in  the  report  for  which  the  data  is  used 
(prior  month,  prior  quarter,  or  prior  year). 

Categories  of  records  in  the  system:  The  five  original  input  forms 
(R-1,  R-2,  R-9,  R-10  and  R-13)  indicate  the  inmate  or  person  under 
super\’ision  by  name  and  register  number  and  give  the  date  and 
specific  statistical  detafl  as  to  the  decision  made.  They  include 
criminal  history  type  of  information  regarding  the  persons  in 
question.  Types  of  decisions  covered  in  order  of  the  form  numbers 
above  are  aher  hearing  or  record  review,  after  recommendation, 
after  Regional  Appeal,  after  National  Appeal,  and  after  a  decision 
reopening  and  modifying.  Similar  input  is  obtained  regarding  war¬ 
rants  issued  and  some  other  detailed  steps  performed  by  the  Parole 
Board.  The  data  is  input  into  a  computer  through  punch  cards  and 
is  used  to  provide  the  following;  (a)  A  monthly  report  of  workload 
containing  number  and  type  of  hearings  per  region  further  broken' 
out  by  institutions  within  regions  and  type  of  sentence;  (b)  A  quar¬ 
terly  report  on  decision  results  indicating,  among  other  statistics, 
number  and  type  of  decisions  within,  above,  and  below  guidelines 
broken  out  by  examiners  making  the  decisions;  (c)  Together  with 
hand  posted  data  on  other  items  of  statistical  value,  this  data  will 
be  used  to  create  the  Annual  Report  of  the  Board  in  lieu  of  duplica¬ 
tive  and  older  methodologynow  in  use. 


Authority  for  maintenance  of  the  system:  18  U.S.C.  4202-4210,  28 
C.F.R.  0.125(f)  and  0.129(g)  and  (j). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(a)  These  records  are  used  internally  to  analyze  work  product, 
the  performance  of  evaluators,  and  various  types  of  procedures  and 
hearings  and  to  evaluate  the  guidelines  themselves. 

(b)  These  records  are  used  to  prepare  an  annual  report  to  the  At¬ 
torney  General  and  Congress  and  the  public  indicating  in  quantita¬ 
tive  and  qualitative  terms  Board  activity  and  accomplishment. 

(c)  In  the  event  that  material  in  this  system  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  may  be 
referred  to  the  appropriate  agency,  whether  federal,  state,  loc^  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation  or  order  issued  pursuant  thereto. 

(d)  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal,  state  or  local  agency  maintaining  civil,  criminzd  or  other 
relevant  information  if  necessary  to  obtain  information  relevant  to 
Board  of  Parole  matters. 

(e)  A  record  from  this  system  may  be  disclosed  to  a  federal  agen¬ 
cy,  in  response  to  its  request,  in  connection  with  thehiring  or  reten¬ 
tion  of  an  employee,  the  issuance  of  a  security  clearance,  the  re¬ 
porting  of  an  investigation  of  an  employee,  the  letting  of  a  contract, 
or  the  issuance  of  a  license,  grant  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  input  forms  are  stored  in  folders  only  until  infor¬ 
mation  from  them  is  punched  into  cards.  Data  is  stored  principally 
on  punch  cards  and  plans  are  being  developed  to  convert  it  to  tape 
storage.  Monthly  and  quarterly  reports  in  the  form  of  computer 
printouts  are  filed  in  folders.  Annual  report  is  in  book  form  and 
stored  in  library  shelves. 

Retrievability:  Data  in  this  system  can  be  retrieved  by  inmate’s 
name  and  register  number  from  the  original  input  forms,  IBM  card 
decks,  and  planned  tape  substitute  for  card  decks.  It  is  only 
retrieved  by  region,  by  examiner,  by  type  of  decision  made  or  hear¬ 
ing  held,  by  relation  to  the  guidelines  and  other  sintilar  means  ex¬ 
cept  for  individual  case  retrievability  in  the  guideline  section  of  the 
quarterly  report.  Except  for  this,  there  is  no  output  from  this 
system  now  produced  in  which  any  information  is  identifiable  by 
the  name  or  register  number  of  any  person.  Such  identification  ex¬ 
ists  in  the  input  and  storage  data  area. 

Safeguards:  Data  on  forms  and  IBM  cards  and/or  tape  retrievable 
by  individual  is  stored  in  the  Research  Sections  Office  in  cabinets. 
Research  personnel  (aU  selected  Board  employees)  supervise  this 
data  by  day  and  use  iton  a  ‘need  to  know*  basis.  The  room  where  it 
is  stored  is  locked  outside  of  office  hours,  and  the  entire  Headquar¬ 
ters  building  is  guarded  and  secured.  Monthly  and  quarterly  reports 
are  for  use  of  the  Chairman,  his  Executive  Assistant  and  Board 
Members  and  professional  personnel.  No  information  thereon  is 
retrievable  as  pertaining  to  any  individual  except  certain  breakouts 
by  Parole  Board  employee  examiners  and  by  inmate  in  the 
guideline  section  of  the  quarterly  reports.  These  printouts  are 
stored  in  the  Board  Headquarters  offices,  all  of  which  are  super¬ 
vised  by  day,  locked  at  night,  and  are  in  a  secured  building.  The 
Annual  Report  contains  no  information  identifiable  by  individual 
and  is  a  public  document. 

Retention  and  disposal:  Completed  input  forms  -  Until  data  is 
keypunched  .into  IMB  cards  -  usually  one  month  after  forms  are 
completed.  They  are  then  destroyed;  2.  IBM  card  decks  or  planned 
tape  substitute  -  Ten  years  after  preparation,  cards  will  be 
destroyed  -  tape  degaussed;  3.  Printouts  of  annual  and  quarterly  re¬ 
ports  -  10  years;  4.  Annual  Reports  -  Some  copies  retained  per¬ 
petually  in  Archives. 

System  managerfs)  and  address:  Executive  Assistant  to  the  Chair¬ 
man;  Rm.  354-B;  U.S.  Board  of  Parole;  320  First  Street,  N.W.; 
Washington,  D.C.  20537. 

Record  source  categories:  (a)  Boardinmate  files;  (b)  Docket 
sheets;  (c)  Board  notices  of  action,  orders  and  documentation  fol¬ 
lowing  hearings;  (d)  Board  warrant  applications  and  warrants;  (e) 
General  Board  records  and  data. 
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Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eX2)  and  (3),  (eX4XG)  and  (H),  ((eX8),  (f)  and  (g)  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  5  U.S.C.  553(b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/INS  -  (H)l 

System  name:  THE  IMMIGRATION  AND  NATURAUZATION 
SERVICE  INDEX  SYSTEM  WHICH  CONSIST  OF  THE 
FOLLOWING  SUBSYSTEMS. 

A.  Agency  information  control  record  index. 

B.  Alien  address  report  index. 

C.  Alien  enemy  index. 

D.  Automobile  decal  parking  identification  system  for  employees. 

E.  Centralized  index  and  records  relating  to,  but  not  limited  to 
aliens  lawfully  admitted  for  permanent  residence  and  United  States 
citizens  (Master  index). 

F.  Congressional  Mail  Unit  correspondence  control  index. 

G.  Document  vendors  and  alterers  index  (Service  documents). 

H.  Enforcement  branch  indices: 

1 .  Air  detafl  office  index  system. 

2.  Anti-smuggling  index  (general). 

3.  Anti-smuggling  information  centers  systems  for  Canadian 
and  Mexican  borders. 

4.  Border  Patrol  Academy  index. 

5.  Border  Patrol  sectors  general  index  system. 

6.  Contact  index. 

7.  Criminal,  immoral,  narcotic,  racketeer,  and  subversive 
indices. 

8.  Enforcement  correspondence  control  index. 

9.  Fraudulent  document  center  index  system. 

10.  Informant  index. 

11.  Suspect  third  party  index. 

I.  Examinations  correspondence  control  index. 

1.  Branch  indices. 

2.  Service  lookout  system. 

J.  Extension  training  program  enrolees. 

K.  Finance  section  mdices. 

1 .  Accounts  with  creditors. 

2.  Accounts  with  debtors. 

L.  Freedom  of  Information  correspondence  control  index 

M.  Intelligence  index. 

N.  Microfilmed  manifest  records 

O.  Naturalization  and  citizenship  indexes. 

1 .  Naturalization  and  citizensMp  docket  cards. 

2.  Examiner’s  docket  lists  of  petitioners  for  naturalization. 

3.  Master  docket  list  of  petitons  for  naturalization  pending  one 
year  or  more. 

P.  Personnel  investigations  index. 

Q.  Procurement  -  property  issued  employees. 

R.  Security  system  access  clearance  information  index  system. 

S.  White  House  and  Attorney  General  correspondence  control 
index. 

System  location: 

A.  Central  Office:  425  T’  Street;  N.W.  Washington;  D.C.  20536. 

B.  Regional  Offices: 

1.  Burlington,  Vermont 

2.  Fort  Snelling,  Twin  Cities,  Minnesota 

3.  Richmond,  Virginia 

4.  San  Pedro,  California 

C.  District  Offices  in  the  United  States: 

1.  Anchorage,  Alaska 

2.  Atlanta,  Georgia 

3.  Baltimore,  Maryland 

4.  Boston,  Massachusetts 

5.  Buffalo,  New  York 

6.  Chicago,  Illinois 

7.  Cleveland,  Ohio 

8.  Denver,  Colorado 

9.  Detroit,  Michigan 

10.  El  Paso,  Texas 

11.  Hartford,  Connecticut 

12.  Helena,  Montana 

13.  Honolulu,  Hawaii 

14.  Houston,  Texas 

15.  Kansas  City,  Missouri 

16.  Los  Angeles,  California 

17.  Miami,  Florida 

18.  Newark,  New  Jersey 


19.  New  Orleans,  Louisiana 

20.  New  York,  New  Yoric 

21.  Omaha,  Nebraska 

22.  Philadelphia,  Pennsylvania 

23.  Phoenix,  Arizona 

24.  PortlaiKl,  Maine 

25.  Portland,  Oregon 

26.  St.  Albans,  Vermont 

27.  St.  Paul,  Miimesota 

28.  San  Antonio,  Texas 

29.  San  Francisco,  California 

30.  San  Juan,  Puerto  Rico 

31.  Seattle,  Washington 

32.  Washington,  D.C. 

D.  District  offices  in  foreign  countries: 

1.  Frankfurt,  Germany 

2.  Hong  Koi^,  B.C.C. 

3.  Mexico  City,  Mexico 

4.  Rome,  Italy 

E.  Sub  Offices: 

1.  Agana,  Guam 

2.  Albany,  New  York 

3.  Cincinnati  Ohio 

4.  DaUas,  Texas 

5.  Hammond,  Indiana 

6.  Harlingen,  Texas  « 

7.  Las  Vegas,  Nevada 

8.  Memphis,  Teiuiessee 

9.  Milwaukee,  Wisconsin 

10.  Norfolk,  Virginia 

11.  Pittsburgh,  Pennsylvania 

12.  Providence,  Rhode  Island 

13.  Reno,  Nevada 

14.  St.  Louis,  Missouri 

15.  Salt  Lake  City,  Utah 

16.  San  Diego,  CaUfomia 

17.  Spokane,  Washington 

F.  Border  Patrol  Sector  Headquarters: 

1.  Blaine,  Washington; 

2.  Buffalo,  New  York; 

3.  Chula  Vista,  California; 

4.  Del  Rio,  Texas; 

5.  Detroit,  Michigan; 

6.  El  Centro,  CaUfomia; 

7.  El  Paso,  Texas; 

8.  Grand  Forks,  North  Dakota; 

9.  Harve,  Montana; 

10.  Houlton,  Maine; 

1 1 .  Laredo,  Texas; 

12.  Livermore,  California; 

13.  Marfa,  Texas; 

14.  McAllen,  Texas; 

15.  Miami,  Florida; 

16.  New  Orleans,  Louisiana; 

17.  Ogdensburg,  New  York; 

18.  Spokane,  Washington; 

19.  Swanton,  Vermont; 

20.  Tucson,  Arizona; 

21.  Yuma,'  Arizona 

G.  Border  Patrol  Academy  -  Los  Fresnos,  Texas 

H.  Charlotte  AmaUe,  St.  'Thomas',  Virgin  Islands 

I.  Sub  Offices  Abroad: 

1.  Athens,  Greece 

2.  Naples,  Italy 

3.  Palermo,  It^y 

4.  Rome,  Italy 

5.  Tokyo,  Japan 

6.  Vienna,  Austria 

Addresses  of  each  office  are  Usted  in  the  telephone  directories  of 
the  respective  cities  Usted  above  under  the  heading  ‘United  States 
Government,  Immigration  and  NaturaUzation  Service*. 

Categories  of  individuals  covered  by  the  system: 

A.  Agency  information  control  record  index  (Location  A,  supra) 

1.  United  States  citizens,  resident  and  non-resident  aliens 
named  in  documents  classified  for  National  Security  reasons. 

2.  Individuals  referenced  in  documents  classified  for  National 
Security  reasons. 

B.  AUen  address  reports  (Form  1-53),  1975  and  subsequent  years. 
(Locations:  C,  D,  and  H  supra). 

C.  AUen  enemy  index  (Location:  A  supra) 
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1 .  Alien  enemies  who  were  interned  during  World  War  II. 

2.  Americans  of  Japanese  ancestry  (Nisei)  who  returned  to 
Japan  aiKl,  during  World  War  II,  either  accepted 
employment  by  the  Japanese  Government  or  became 
iraturahzed  in  Japan. 

D.  Automobile  decal  parking  identification  for  employees. 
(Location  B-4  supra). 

Current  Service  employees  of  this  office  who  have  the 
privilege  of  parking  their  cars  on  government  premises,  have 
a  decal  for  their  cars  for  parking  identification. 

E.  Centrahzed  index  (Master  index).  (Locations:  A,  C,  D,  E  and 
I  supra) 

1 .  Aliens  lawfully  admitted  for  permanent  residence,  and 
United  States  citizens;  and  individuals  who  are  under 
investigation,  were  investigated  in  the  past,  or  who  are 
suspected  of  violating  the  criminal  or  civil  provisions  of 
treaties,  statutes.  Executive  orders  and  Presidential 
proclamation  adrninistered  by  the  Inunigration  and 
Naturalization  Service,  hereinafter  referred  to  as  the 
Service,  and  witnesses  and  informants  having  knowledge  of 
such  violations. 

F.  Congressional  Mail  Unit  (Location  A,  supra) 

1 .  Ahens  lawfully  admitted  for  permanent  residence  and  United 
States  citizens  named  in  correspondence  received  including, 
but  not  necessarily  limited  to:  a.  employees  and  past 
employees;  b.  federal  state  and  local  officials;  and  c. 
members  of  the  general  public. 

2.  Aliens  lawfully  admitted  for  permanent  residence  and 
Unitedd  States  citizens  named  in  reports  or  correspondence 
received,  as  individuals  investigated  in  the  past  or  under 
active  investigations  for,  or  suspected  of  violations  of,  the 
criminal  or  civil  provisions  of  statutes  enforced  by  the 
Service,  including  Presidential  proclamations  and  Executive 
orders  relating  thereto,  and  witnesses  and  informants  having 
knowledge  of  violations. 

G.  Document  vendors  and  alterers  index  (Service  documents) 
(Location  B-4;  duplicates  are  housed  in  several  Service  offices  in 
the  southwest  region).  This  index  relates  to,  but  is  not  limited  to, 
aliens  lawfully  admitted  for  permanent  residence  and  United  States 
citizens. 

H.  Enforcement  Branch  Indices 

1.  Group  one  -  (Locations:  A,  B,  C  and  E,  supra)  -  contact 
index;  informant  index;  anti-smuggling  index  (General); 
criminal  immoral,  narcotic  racketeer  and  subversive  indices; 
and  suspect  third  party  index  -  all  relate  to  same  general 
categories  of  individu^s  as  follows: 

(a)  Aliens  lawfully  admitted  for  permanent  residence,  and 
citizens  who  are  in  a  position  to  know  or  learn  of,  and  assist 
in  locating  aliens  illegally  in  the  United  States. 

(b)  Aliens  lawfully  admitted  for  permanent  residence,  and 
citizens  who  are  former  or  present  members  of  an 
organization  subversive  in  nature,  whether  foreign  or 
domestic,  and  are  wilhng  to  appear  as  government  witnesses 
to  testify  as  to  their  knowledge  of  an  individual's 
membership  therein,  or  as  to  the  nature,  aims  and  purpose  of 
the  organization,  or  as  to  the  identification,  pubUcation, 
distribution  and  authenticity  of  the  Uterature  of  such 
organization,  or  are  in  possession  of  information  relative  to 
such  organization  or  on  specific  individuals  and  are  willing  to 
cooperate  with  the  Immigration  and  Naturalization  Service, 
or  who  although  they  have  not  been  members  of  subversive 
organizations,  are  in  possession  of  information  relating  to 
such  organizations  or  members  thereof,  and  are  willing  to 
cooperate  with  the  Service  on  a  continuing  basis; 

(c)  Aliens  lawfully  admitted  for  permanent  residence,  and 
citizens  who  are  known  or  suspected  of  being  professional 
arrangers,  transporters,  harborers,  and  smugglers  of  aliens, 
who  operate  or  conspire  to  operate  with  others  to  facilitate 
the  surreptitious  entry  of  an  alien  over  a  coastal  or  land 
border  of  the  United  States  and  witnesses  having  knowledge 
of  such  matters; 

(d)  Aliens  lawfully  admitted  for  permanent  residence  and 
citizens  who  are  known  or  sus{>ected  of  being  habitual  or 
notorious  criminals,  immorals,  narcotic  violators  or 
racketeers,  or  subversive  functionaries  or  leaders; 

(e)  Ahens  lawfully  admitted  for  permanent  residence,  and 
citizens  who  are  known,  or  are  beheved,  to  be  engaged  in 
fraud  operations  involving  the  preparation  and  submission  of 
visa  petitions  and  other  appUcations  for  Service  benefits,  or 
the  preparation  and  submission  of  appUcations  for  immigrant 


visas  and/or  Department  of  Labor  certifications,  or  the  filing 
of  false  United  States  birth  r^strations  for  aUen  childdren 
to  enable  parents  who  are  immigrant  visa  appUcants  to  evade 
the  labor  certification  requirements  or  to  enable  such 
children  to  pose  as  citizens. 

2.  Group  two  ~  relate  to  specific  categories  of  individuals  as 
follows: 

(a)  Air  detail  office  index  system  (Location:  F,  21,  supra)  (1) 
The  majority  of  the  system  contains  information  relating  to 
United  States  citizens  and  ahens  lawfully  admitted  for 
permanent  residence  who  are  pilots  and/or  owners  of  private 
aircraft  and  who  have  engaged  in  flying  between  the  United 
States  and  foreign  countries.  (2)  The  system  also  contains 
information  of  an  investigative  nature  relative  to  pilots, 
owners,  and  associates,  including  United  States  citizens  and 
ahens  lawfully  admitted  for  permanent  residence,  who 
engage  in,  or  are  suspected  of  being  engaged  in,  illegal 
activity,  such  as  ahen  smuggUng  or  entry  without  inspection. 

(b)  Anti-smuggUng  information  centers  for  the  Canadian  border 
and  Mexican  border.  (Location:  Northern  Border:  F-19, 
supra  -  Southern  Border:  F-21,  supra).  Cat^ories  of 
in^viduals  include  United  States  citizens  and  ahens  lawfully 
admitted  for  permanent  residence  who  are  smugglers  or 
transimrters  of  iUegal  ahens,  or  who  are  suspects  in  the 
violation  of  statutes  relating  to  smugghng  and  transporting 
illegal  ahens. 

(c)  Border  Patrol  Academy  index  system  —  (Location:  G, 
supra).  United  States  citizens  who  are:  students  in 
attendance  at  the  Border  Patrol  Academy;  former  students 
who  have  attended  the  Academy;  and  officers  attending 
advanced  training  classes  at  the  Academy. 

(d)  Border  Patrol  Srotors  genenQ  index  —  (Locations:  F, 
supra).  (1)  United  States  citizens  who  are  past  or  present 
employees  of  the  Service;  and  (2)  United  States  citizens  and 
ahens  lawfully  admitted  for  permanent  residence  classified 
as  law  violators,  witnesses,  contacts  informants,  members  of 
the  general  public,  federal,  state,  county  and  local  officials. 

(e)  Fraudulent  Document  Center  index  system  —  (Location:  F- 
21,  supra).  The  system  contains  information  relating  to 
United  States  citizens  and/or  ahens  lawfully  admitted  for 
permanent  residence  categorized  as  members  of  the  general 
pubhc.  Notaries  Pubhc,  state  and  local  birth  registration 
officials  and  employees,  immigration  law  violators,  vendors 
of  documents,  donors  of  documents,  midwives  and 
witnesses.  Also  included  in  the  system  are  names  and 
information  of  fictitious  non-existent  individuals  such  as  may 
be  used  by  counterfeiter  or  alterer  or  citizenship  documents. 

3.  Group  three  — 

(a)  Enforcement  correspondence  control  index  ~  (Location:  A, 
supra  ~  Associate  Conunissioner,  Enforcement).  (1)  Ahens 
la>^uUy  admitted  for  permanent  residence  and  citizens  of 
the  United  States  named  in  correspondence  received, 
including  but  not  necessarily  limited  to:  a.  employees  and 
past  employees;  b.  federal,  state,  and  local  ofhcials;  and  c. 
members  of  the  general  pubhc.  (2)  Ahens  lawfully  admitted 
for  permanent  residence  and  citizens  of  the  United  States 
named  in  ddocuments,  reports  or  correspondence  received  as 
individuals  under  investigation,  or  investigated  in  the  past,  or 
suspected  of  violation  of  the  criminal  or  civil  provisions  of 
the  statutes  enforced  by  the  Service,  including  Presidential 
Executive  Orders  and  ^oclamations  relating  tliereto,  and 
witnesses  and  informants  have  knowledge  of  violations. 

I.  Examinations  branch  indexes  (Location:  A,  supra  (duplicates 
are  in  some  local  offices))  Ahens  lawfully  admitted  for  permanent 
residence  and  United  States  citizens  and  individuals  who  are  viola¬ 
tors  or  suspected  violators  of  the  criminal  or  civil  provisions  of 
statutes  enforced  by  the  Service. 

J.  Extension  training  program  enroUees  (Location:  A,  supra)  con¬ 
tains  the  names  of  Service  employees,  and  other  federal  agency 
employees  enrolled  in  extension  training  program  courses. 

K.  Finance  Section  indexes  —  (Locations:  A  and  B,  supra) 

1 .  Individuals  who  are  indebted  to  the  United  States 
Government  for  goods,  services,  or  benefits  or  for 

''  administrative  fines  and  assessments;  and 

2.  Employees  who  have  received  travel  advances  or 
overpayments  from  the  United  States  Government*  who  are 
in  arrears  in  their  accounts,  or  who  are  liable  for  damage  to 
Government  property. 

L.  Freedom  of  I^ormation  correspondence  control  index 
(Locations:  A;  B;  C;  D-2,  3  and  4;  E;  F;  G;  H  and  I,  supra)  In- 
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dividuals  who  request,  under  the  Freedom  of  Information  Act,  ac¬ 
cess  toe  or  copies  of  records  maintained  by  the  Service. 

M.  Intelligence  index  —  (Lxjcations:  A  and  B,  supra)  Aliens  who 
have  been  lawfully  admitted  to  the  United  States  for  permanent  re¬ 
sidence  and  United  States  citizens,  who  have,  or  who  are  suspected 
of  having,  violated  the  criminal  or  civil  provisions  of  the  statutes 
enforced  by  the  Service. 

N.  Microfilmed  manifest  records  -  (Locations:  A,  C-26,  C-10,  C- 
20,  and  C-29,  supra)  Aliens  lawfully  admitted  for  permanent  re¬ 
sidence  to  the  United  States  and  United  States  citizens. 

O.  Naturalization  and  citizenship  indexes. 

1 .  Naturalization  and  citizensUp  docket  cards  (Locations:  C 
and  E  supra,  except  E-6,  7,  8  and  13).  Aliens  lawfully 
admitted  for  permanent  residence  and  citizens  of  the  United 
States,  and  other  individuals  seeking  benefits  under  Title  m 
of  the  Inunigration  and  Nationality  Act  of  19S2,  as  amended. 

2.  Examiner’s  docket  lists  of  petitioners  for  naturalization. 
(Locations:  C  and  E  supra.  Except  E-  6,  7,  8,  and  13.) 
Petitioners  for  naturalization  and  beneficiaries 

3.  Master  docket  list  of  petitioners  for  naturalization  pending 
one  year  or  more.  (Locations:  B,  C  and  E  supra.  Except  E- 
6,  7,  8  and  13.)  Petitioners  for  naturalization  and 
beneficiaries. 

P.  Personnel  Investigations  —  (Location:  A,  supra)  Employees, 
former  employees,  other  Government  agency  employees  designated 
to  perform  immigration  functions,  witnesses,  informants,  and  cer¬ 
tain  persons  having  contacts  with  Service  operations. 

Q.  Property  issued  to  employees  ~  (Locations:  A,  B,  C,  E  and  F, 
supra).  Employees  of  the  Service  who. have  been  issued  propertty 
and  have  in  addition  signed  for  receipt  of  the  property  on  Form  G- 
570. 

R.  Security  system  —  (Location:  A  supra).  United  States  citizens 
and  aliens  lawfully  admitted  for  permanent  residence  to  the  United 
States  currently  employed  with  the  Service  who  have  been  cleared 
for  access  to  documents  and  materials  classified  in  the  interest  of 
National  Security. 

S.  White  House  and  Attorney  General  correspondence  control 
index  —  (Location:  A,  supra).  Citizens  and  aliens  lawfully  admitted 
for  permanent  residence  to  the  United  States  named  in  correspon¬ 
dence  received,  including,  but  not  necessarily  limited  to:  (a)  em¬ 
ployees  and  past  employees  of  the  Service;  (b)  federal,  state  and 
local  officials;  and  (c)  members  of  the  general  public. 

Categories  of  records  in  the  system: 

A.  Agency  information  control  record  index  system  contains. 

1.  Top  secret  and  secret  material  originated,  received  or 
transmitted  by  Service  officers  that  has  been  classified  as 
National  Security  information  including  all  copies  prepared 
from  a  controlled  document. 

2.  Confidential  material  originated  by  another  agency  which  is 
received  by  this  Service  including  all  copies  prepared  from  a 
controlled  document. 

3.  All  investigative  reports,  responses  to  security  checks,  and 
material  of  an  intelligence  nature  concerning  individuals, 
organizations,  movements,  conditions  in  foreign  countries, 
received  from  sources  within  the  Department  of  Justice  and 
other  federal  intelligence  sources. 

B.  Alien  address  report  index.  This  system  contains  information 
such  as  name,  address,  occupation,  date  of  admission  into  the 
United  States  and  Alien  Registration  number. 

C.  Alien  enemy  index.  This  system  contains  a  microfilm  index  of 
each  file  opened  on  these  individuals. 

D.  Automobile  decal  parking  identification  system  for  employees 
vehicles.  This  system  contains  a  list  by  number  of  each  DJ  decai 
car  sticker  issued  by  the  Security  Division  to  regional  employees 
who  require  car  parking  permission. 

E.  Centralized  index  and  records  relating  to  permanent  resident 
aliens,  and  citizens  of  the  United  States  (Master  index).  The  system 
consists  of  records  relating  to  the  categories  of  individuals 
described  in  D,  1  supra.  The  records  contain  veuious  Service  forms, 
applications  and  petitions  for  benefits  under  the  inunigration  and 
nationality  laws,  reports  of  investigation,  sworn  statements,  and  re¬ 
ports,  correspondence  and  memoranda. 

F.  Congressional  mail  unit.  This  system  contains  a  permanent 
index  record  for  each  report  or  piece  of  correspondence  received. 
Information  maintained  in  the  system  is  thatwhich  is  entered  on  a 
3*  X  5‘  index  card.  The  index  record  is  solely  a  locator  reflecting 
the  name  of  the  individual  and  the  number  of  the  file  in  which 
specific  information  concerning  the  individual  is  maintained. 


G.  Document  vendors  and  alterers  index  (Service  documents). 
This  system  consists  of  ’mug  book*  containing  photos  of  alleged 
immigration  law  violators  involved  in  the  supply  of  fradulent  docu¬ 
ments,  and  data  relating  to  the  pictured  violators  incluuding:  name, 
aliases,  vital  statistics,  method  of  operation,  list  of  convictions, 
present  location,  and  source  material. 

H.  Enforcement  branch. 

1.  Group  one  -  ccmtact  index;  informant  index;  anti-smuggling 
index  (general);  criminal,  immoral,  narcotic,  racketeer  and 
subversive  indices;  and  suspect  third  party  index:  These 
systems  of  records  are  maintained  on  the  fc^owing. 

(a)  Form  G-598,  ‘C!ontact  Record’. 

(b)  Form  G-169,  ’Informant  Record’. 

(c)  Form  G-170,  ’Smuggler  Information  Index  Card’. 

(d)  Alphabetical  index  cards  reflecting  the  name  of  the 
individual  and  the  file  in  which  specific  information 
concerning  the  individual  is  housed.  Some  index  cards  reflect 
the  individual’s  biographic  data,  address,  etc.',  and  may 
contain  a  brief  description  of  the  individuzd’s  activities. 

2.  Group  two. 

(a)  Air  detail  office  index.  The  primary  record  in  the  system  is 
Form  I-92A,  Report  of  Private  Aircraft  Arrival,  which  is 
executed  by  the  inspecting  official  upon  eurival  of  a  private 
aircraft  from  foreign  territory.  There  are  also  indices,  forms, 
investigative  reports,  records,  and  correspondence  relative  to 
aircraft  arrivals,  failure  to  report  for  inspection,  and  known 
or  suspected  alien  smuggling  operations  wherein  aircraft  are 
utilized.  In  addition,  microfiche  containing  names  of  owners 
of  aircraft  of  United  States  registry  are  maintained  at  this 
location. 

(b)  Anti-smuggling  information  centers  for  the  Canadian  and 
Mexican  borders.  This  system  contains  G-170,  Smuggler 
Information  Index  Card,  other  index  cards,  and 

'  correspondence  relating  to  anti-smuggling  activities.  Two 
indices  of  active  smugglers  are  compiled,  one  for  the 
Canadian  border  and  the  other  for  the  Mexican  border  area. 
These  indices  are  in  loose  leaf  booklet  form  and  are 
distributed  to  Border  Patrol  offices  in  the  respective  border 
areas. 

(c)  Border  Patrol  Academy  index.  This  system  contains  general 
information  and  correspondence  regarding  the  student’s 
academic  progress  in  training.  The  information  is  maintained 
on  the  following  forms.  (1)  SW  91  -  Probationary 
Achievement  Report.  (2)  SW  91 A  -  Scholastic  Grade 
Worksheets.  (3)  SW  91B-10  BTC  Achievement  Report 
Immigration  Inspector.  (4)  SW  91 C  -  10  BTC  Achievement 
Report  Investigator.  (5)  SW  %  -  Class  Rating  Form.  (6)  SW 
128  -  Training  Data.  (7)  SW  282  -  Registration  Information 
Form.  (8)  446  -  Conduct  and  Efficiency  Report  of 
Probationary  Employee  5  1/2  and  10  months  exam  grades. 

(d)  Border  Patrol  sectors  general  index.  (1)  This  system 
contains  indices,  forms,  reports  and  records  relating  to 
activities  of  the  Border  Patrol.  Included  in  the  various 
segments  of  the  system  are  the  following  numbered  and 
titled  forms:  a.  Form  1-44  -  Record  of  Apprehension  or 
Seizure;  b.  Form  I-215W  -  Affidavit  -  witness;  c.  Form  I- 
263A  and  I-263B  -  Record  of  Sworn  Statement;  d.  Form  I- 
195  -  Criminal  Prosecution  Control' Card;  e.  Form  1-263 W  - 
Records  of  Sworn  Statement  -  witness;  f.  Form  1-326  - 
Prosecution  Reports;  g.  Form  G-170  -  Smuggler  Information 
Index  Card;  h..  Form  G-2%  -  Report  of  Violation  of  Section 
239,  Immigration  and  Nationality  Act;  i.  Form  G-330  - 
Notice  of  Action  Information;  j.  Form  G-445  -  Conduct  and 
Efficiency  Evaluation  of  Probationary  Appointees;  and  k. 
Form  G-598  -  Contact  Record.  (2)  This  system  also  contains 
copies  of  correspondence  and  metiKrranda  between  offices  of 
the  Service  and  with  outside  agencies  and  individuals,  as 
well  as  photographs  of  some  violators  of  the  immigration 
laws  or  of  individuals  suspected  of  being  involved  in 
immigration  law  violations.  (3)  The  Service  lookout  book  and 
booklets  of  indexes  of  active  smugglers  are  at  each  location; 

'  however,  these  are  duplicated  recordswhich  are  reported 
separately  in  other  systems  of  records. 

(e)  Fraudulent  document  center  index.  This  system  contains 
birth  certificates,  baptismal  certificates,  and  other 
indentification  documents  used  by  aliens  to  support  their 
fraudulent  claims  to  United  States  citizenship.  Most  of  the 
documents  are  genuine,  however,  there  are  ^so  counterfeit 
and  altered  documents  in  the  system.  Also  within  the  system 
are  cross  indexes,  investigative  reports,  and  records  of 
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individuals  involved  in  fraud  schemes  and  of  individuals  listing  names  of  investigation  subjects,  their  locations,  and  the  al- 

>vhose  documents  have  been  put  to  fraduulent  usage.  legations  under  investigation.  Two  relating  sets  temporary  work 

Correspondence  and  memoranda  between  the  Fraudulent  folders  exist  housing  open/closed  allegations  of  misconduct  and  in- 

Document  Center  and  other  Service  Offices,  outside  vestigative  reports. 

agencies  and  individuals  are  retained.  Q.  Property  issued  to  employees.  The  records  cconsist  of  a  Form 

3.  Group  three.  G-570,  'Record-Receipt-Property  Issued  to  Employee,'  which  lists 

(a)  Enforcement  correspondence  control  index.  This  system  property  issued  to  an  employee.  The  Form  &570  lists  the  em- 

contains  a  semi-permanent  index  record  for  each  document,  ployee’s  name,  description  of  the  property,  serial  number,  date 

report  or  piece  of  correspondence  received.  Information  received  and  employee’s  initials,  and  finally  date  returned  and  su- 


maintained  in  the  system  is  that  which  is  entered  on  Form  G- 
617,  'Correspondence  Control  Card',  and  CO  Form  147, 
‘Call-Up  Index  -  £>omestic  Control'.  The  index  record  is 
primarily  a  locator  reflecting  the  name  of  the  individual  and 
the  file  in  which  specific  information  concerning  the 
individual  is  hous^. 

I.  Examinations  branch. 

1.  Examinations  correspondex  control  index:  contains  a  semi¬ 
permanent  index  record  for  each  document,  report  or  piece 
of  correspondence  received.  Information  maintained  in  the 
system  is  that  which  is  entered  on  Form  G-617, 
‘Correspondence  Control  Card'.  The  index  record  is 
primarily  a  locator  reflecting  the  name  of  the  individual  and 
the  file  in  which  specific  information  concerning  the 
individual  is  hous^. 

2.  Service  lookout  system  contains  names  of  violators,  alleged 
violators  and  suspected  violators  of  the  criminal  or  civil 
provisions  of  statutes  enforced  by  the  Service. 

J.  Extention  training  program  enroUees.  The  sysTem  contains  a 
folder  for  each  etuoUee.  Each  folder  contains  a  complete  record  of 
the  enrollee’s  test  scores,  correspondence  and  dates  of  every  action 
taken  with  regard  to  the  mailing  of  lesson  materials,  receipt  of 
tests,  scoring  and  mailing  out  test  results  and  dates  certificates 
were  completed  and  mailed. 

K.  Finance  branch  The  records  consist  of  bills  for  inspection  ser¬ 
vices  performed  under  the  Act  of  March  2,  1931  (8  U.S.C.  1353a); 
fees,  fines,  penalties  and  deporttation  expenses  accessed  pursuant 
to  the  Immigration  and  Nationality  Act;  and  employee  indebtedness 
for  travel  advances,  for  the  unofEcial  use  of  Government  facilities 
and  services,  for  damage  to  or  loss  of  Government  property,  and 
for  the  erroneous  or  overpayment  of  compensation  for  travel  ex¬ 
penses. 

L.  Freedom  of  Information  corresftondence  control  index.  The 
system  contains  an  index  record  for  each  piece  of  correspondence 
received  requesting  information  under  the  Freedom  of  Information 
Act. 

M.  Intelligence  index.  This  system  contains  a  semi-permanent 
index  record  for  each  document,  report,  bulletin  or  correspondence 
received.  The  index  is  categorizedby  name,  violation,  and  activity. 
The  index  is  primarily  a  locator  reflecting  the  category,  source  of 
material  and  specific  housing  of  information. 

N.  Microfilmed  manifest  records.  Microfilmed  indices,  and  ar¬ 
rival  and  departure  manifests  reflecting  brief  biographical  data  and 
facts  of  arrival  or  departure.  The  arrival  records  for  certain  ports 
date  from  1891  and  departure  records  dale  from  1900.  The  records 
are  not  complete;  certain  records  were  destroyed  and  were  not 
microfilmed. 

O.  Naturalization  and  citizenship  indexes.  Docket  cards  consist 
of  3'  X  5'  or  5'  x  8'  index  cards  arranged  alphabeticaUy  according 
to  name  of  applicant,  beneficiary  or  petitioner,  indicating  type  of 
application  submitted,  date  of  receipt,  file  and/or  petition  number, 
and  court  number  wherein  petition  for  naturalization  was  filed.  The 
docket  cards  are  locators  for  the  files  in  which  specific  information 
concerning  the  individuals  are  maintained.  Lists  of  petitioners  for 
naturalization  (Form  N-476)  are  arranged  chronologically  for  each 
court  exercising  naturalization  jurisdiction,  showing  petition 
number,  petition  filing  date,  file  number,  court  number,  name  of 
petitioner  for  naturalization,  name  of  beneficiary  in  whose  behalf  a 
petition  is  filed,  proposed  recommendation  by  the  naturalization  ex¬ 
aminer  and  reasons  for  the  continuance.  The  lists  serve  as  locators 
for  the  files  in  which  specificinformation  concerning  the  petitioners 
are  maintained.  Master  docket  lists  of  petitions  for  naturalization 
(Form  N-476)  pending  for  a  year  or  more  are  arranged  chronologi¬ 
cally  for  each  court  exercising  naturalization  jurisdiction  showing 
the  petition  number,  petition  filing  date,  petitioner's  name,  recom¬ 
mendation  and  issues  and  reason  why  petition  is  still  pending.  The 
lists  serve  as  locators  for  the  files  in  which  specific  information 
concerning  the  petitioners  are  maintained. 

P.  Personnel  investigations  index.  Contains  two  separate  card 
index  files,  one  for  cases  under  active  investigation,  and  the  other 
for  formerly  active  cases  now  closed.  These  cards  are  locator  cards 


pervisor’s  intials. 

R.  Security  system  index.  The  system  is  comprised  of  3'  x  5' 
index  cards  filed  alphabeticaUy  which  reflect  levels  of  access  - 
clearances  granted  to  employees  of  the  Serviceand  the  dates  when 
the  clearances  were  grant^. 

S.  White  House  aiKl  Attorney  General  correspondence  control 

index.  Clontains  an  index  record  for  each  piece  erf  correspondence  i 
addressed  to  the  President  and  the  Attorney  General,  with  certain  | 
exceptions,  which  has  been  referred  to  this  Service  for  appropriate  > 

attention.  Information  maintained  in  the  system  is  that  which  is  en-  ^ 

tered  on  Form  G-617,  ‘Gorrespondence  Control  Card'.  The  index  ‘ 

record  is  primarily  a  locator  reflecting  the  name  of  the  correspon- 

dent  and/or  the  subject  individual  of  the  correspondence  and  the  i 

file  in  which  specUic  information  concerning  the  individual  is  ; 

housed.  I 

Authority  for  maintenance  of  the  system: 

A.  General,  applicable  to  aU  Service  index  systems,  includes  but 
is  not  limited  to:  Sections  103,  265  and  290  arul  Title  III  of  the  Im¬ 
migration  and  NationaUty  Act,  hereinafter  referred  to  as  the  Act 
(66  Stat.  163),  as  amended,  (8  U.S.C.  1103;  8  U.S.C.  1305;  8  U.S.C. 

1360),  and  the  regtilations  pursuant  thereto. 

B.  Specific,  appUcable  to  some  erf  the  indices,  including  but  not  i 

limited  to:  (1)  Executive  Order  11652,  and  28  C.F.R.  17.79  -  ageiKy 
control  itrformation  record  index,  and  access  clearance  information 
system.  (2)  31  U.S.C.  66a  -  Finance  branch  indices.  (3)  Title  III  of  j 

t^  Act,  as  eunended,  (8  U.S.C.  sections  1401  through  1503),  and 

the  regulations  promulgated  thereunder  -  naturalization  and  citizen¬ 
ship  indices.  (4)  Sections  235  and  287  of  the  Act,  as  amended,  (8 
U.S.C.  1225;  and  8  U.S.C.  1357),  and  the  regulations  promulgated 
pursuant  thereto  in  personnel  investigations.  (5)  Section  231  of  the 
Act,  as  amended,  (8  U.S.C.  1221)  -  manifest  records.  (6)  40  U.S.C. 

483  -  property  management  system.  (7)  5  U.S.C.  4113  -  extension 
training  program.  (8)  5  U.S.C.  552a,  The  Freedom  of  Information 
Act,  requires  certain  record  keeping,  this  system  was  established 
and  is  maintained  in  order  to  enable  theService  to  comply  with  this 
requirement. 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  F 

ries  of  users  and  the  purposes  of  such  uses:  These  systems  are  used  > 

to  serve  the  public  by  providing  responses,  when  authorized,  to  - 
written  inquiries,  complaints,  etc.  They  are  also  used  to  administer 
the  operational  and  enforcement  activities  of  the  Service.  The  i 

records  are  used  by  officers  and  employees  of  the  Service  in  the 
administration  and  enforcement  of  the  immigration  and  nationality  K 

laws,  including  the  processing  of  applications  for  benefits  under 
these  laws,  detecting  violations  of  these  laws  and  for  referrals  for 
prosecution. 

Information  contained  in  these  systems  is  provided  as  a  routine 
use  to  other  federal,  state,  and  loced  governments,  judicial,  law  en- 
forcemennt  and  regulatory  agencies,  foreign  governments,  the  De- 
partment  of  Defense,  including  all  components  thereof,  the  Depart- 
ment  of  State,  Central  Intelligence  Agency,  The  United  Nations, 

Interpol,  and  individuals  and  organizations  in  the  processing  of  a 
matter  or  a  proceeding  within  the  purview  of  the  Immigration  and  \ 

Nationality  Act  and  other  Nationality  Acts,  during  the  course  of  in- 
vestigation  to  elicit  information  required  by  the  Service  to  carry  out 
its  functions  and  statutory  mandates.  '' 

In  the  event  that  these  systems  of  records  maintained  by  this 
Service  to  carry  out  its  functions  indicates  a  violation  or  potential  , 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arisingby  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant  >- 

reccN’ds  in  this  system  of  records  may  be  referred,  as  a  routine  xise,  V' 

to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign,  V 

charged  with  the  responsibility  of  investigating  or  prosecuting  such  ;  ^ 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto. 

In  the  event  that  these  systems  of  records  maintained  by  this  j 

agency  to  ca^  out  its  functions  in  the  naturalization  processes  or  ; 

indicates  a  violation  or  potential  violation,  whether  criminal,  civil 
or  regulatory  in  nature,  and  whether  arising  by  general  statute  or  j 
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the  immigration  and  nationality  laws,  or  be  regnlatioh,  rule  or  <»tler 
issued  pursuant  thereto,  the  rdevant  records  in  th^  systems  of 
records  may  be  disclosed,  as  a  routine  use,  by  presentation  of 
evidence  to  a  court,  magistrate,  or  administrative  tribunal  and  to 
opposing  counsel  in  the  course  at  discovery.  | 

A  record  from  these  systems  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  emidoyee,  the  issuance;  of  a  security 
clearance,  the  reporting  of  an  investigation  of  aiiemployee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  jgrant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  Che  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter,  as  a  routine  use. 

Indications  of  violations  or  potential  violations  of  the  laws  of 
other  nations,  whether  civil  or  criminal,  may  be  referred  to  the  ap¬ 
propriate  foreign  agency  charged  with  the  responsibility  of  in¬ 
vestigation  or  prosecution  of  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  such  laws;  indications  of  such  violations  or 
potential  violations  may  also  be  referred  to  international  organiza¬ 
tions  engaged  in  the  collection  and  dissemination  of  intelligence 
concerning  criminal  activity,  as  a  routine  use. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem:  General. 

Storage:  Information  is  sorted  generally  manually,  in  some  in¬ 
stances  in  automated  index  systems.  Hie  actual  records  relating  to 
individuals  are  stored  in  file  folders  at  the  addresses  located  in  lo¬ 
cations  A,  B,  C,  E,  F  and  H,  supra. 

RetrievabilHy:  In  general,  records  are  inndexed  alphabetically  by 
name  and/or  *A‘  ffle  number  or  petition  and  court  number,  some  in¬ 
clude  date  and  port  of  entry.  They  are  generally  retrieved  manually, 
and  in  some  cases  can  be  retriev^  electronically. 

Safeguards:  Each  system  of  records  is  safeguarded  and  protected 
in  accordance  with  Department  of  Justice  and  Service  rules  and 
procedures. 

Retention  and  disposal: 

a.  The  period  of  retention  for  alien  registration  records  is  100 
years  from  the  closing  date  or  date  of  last  action. 

b.  Materials  retained  in  correspondence  portion  of  subject  files 
are  normally  retained  no  longer  than  two  years  and  are  then  either 
microfilmed  or  destroyed  by  burning. 

c.  Materials  retained  in  policy  portions  of  subject  files  are 
retained  indefinitely. 

d.  Indexes  and  records  not  enumerated  above  are  generally 
retained  only  so  long  as  they  serve  a  useful  purpose. 

e.  Microfilmed  manifest  records  are  retained  permanently. 

f.  Freedom  of  Information  Act  index  cards  and  materials  kept  in 
the  correspondence  portion  of  filesis  retained  for  one  year,  the 
disposal  is  by  burning,  shredding  or  pulverizing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Exceptions  to  the  general 
practices  above: 

Storage: 

a.  Air  detail  office  index  systems.  Forms  1-92  are  filed  in  rotary 

index  machines  by  calendar  year.  Suspect  files  are  in  letter  size 
cabinets,  both  are  operated  manually.  , 

b.  Alien  address  reports,  I-S3,  are  microfilmed  from  1975  and 
subsequent.  In  1973  and  1974  they  are  filed  in  cabinets  in  Service 
offices  and  in  Federal  Record  Centers. 

c.  Alien  enemy  index  information  is  maintained  in  the  system  and 
is  on  microfilm.  The  actual  files  are  stored  in  Federal  Record  Cen¬ 
ters. 

d.  Intelligence  indices,  are  stored  not  by  name,  but  by  organiza¬ 
tion,  activity  or  violation. 

e.  Some  systems  are  stored  numerically,  or  by  subject,  or  by 
court  and  petition  number  or  time  sequence,  as  well  as  alphabeti¬ 
cally. 

Retrievability:  Aircraft  data  is  filed  in  numerical  sequence  (air 
detail  office  index  system). 

Retention  and  disposal: 

a.  Access  clearance  index  is  maintained  on  a  current  basis.  Clards 
comprising  the  index  are  destroyed  Upon  the  resignation,  death  or 
retirement  of  the  employee. 

b.  Air  detail  office  index.  Form  I-92A,  forms  information  is 
retained  for  S  years. 

c.  Border  Patrol  examination  papers  are  destroyed  6  months  after 
the  trainee  officer  completes  his  probationary  year. 


d.  Finance  indices:  Accounts  wMiciedttors  and  debtors  are 
retained  by  the  Service  for  2  years  from  the  close  of  the  fiscal  year 
to  wtiidi  they  relate  and  are  then  transferred  to  the  Federal  RectMxl 
Centers  pending  their  ultimate  disposition.  The  records  are  disposed 
of  in  accordance  with  General  Service  Administration  r^iulations. 

e.  Intelligence  indices:  Intelligence  bulletins  are  retained  in- 
definitdy. 

f.  In^x  Form  G-617  is  maintained  for  three  years,  then 
destroyed.  However,  in  the  White  House  and  Attorney  General 
Correspondence  Indexes,  form  G-617  information  is  retained 
throu^  the  administration  of  each  President  and  one  year  beyond. 

g.  Index  F<Hm  CO  -  147  is  maintained  until  the  subject  matter  is 
fin^y  acted  upon  annd  is  then  destroyed. 

h.  Personnel  irivestigations  are  generally  destroyed  in  June  of  the 
year  fc^owing  the  one  year  anniversary  of  the  close  of  the  in¬ 
vestigation.  Operation  Qean  Sweep  cases  are  being  retained  as  a 
package  until  the  program  is  terminated.  Criminal  matters  of 
unusual  sensitivity  are  retained  as  long  as  there  is  a  useful  need. 

i.  Private  Bill  indices  wexk  folders  are  retained  until  notice  is 
received  of  final  action  taken  on  the  beneficiary  i.e.,  permanent  re¬ 
sidence  granted,  departure,  etc. 

j.  Indexes  relating  to  law  violators  and  witnesses  are  retained  for 
3years  and  then  destroyed.  General  correspondence  is  retained  for 
no  longer  than  2  years.  Investitive  matters  of  a  routine  nature 
may  be  disposed  of  when  the  investigation  is  closed.  Information 
on  present  and  past  emfdoyees  is  retained  only  as  long  as  such  in¬ 
formation  serves  a  useful  purpose. 

k.  Naturalization  examiners  docket  lists  and  master  docket  lists 
of  petitioners  for  naturalization  are  retained  for  two  years,  disposal 
is  by  tearing,  shreddiug.  pulverizing,  or  burning.  Naturalization  and 
citizenship  docket  cards  are  purged  after  applications  are  rejected, 
closed,  petitions  non-filed,  applications  granted  or  denied,  or  peti¬ 
tions  f<x  naturalization  granted,  or  denied,  the  disposal  is  by  tearing 
the  cards^ 

System  managerfs)  and  address: 

A.  The  system  manager,  service-wide  is  the  Associate  Commis¬ 
sioner,  Management  (Location:  A  supra) 

B.  The  Associate  Commissioner,  Management  is  the  sole 
manager  of  the  following  systems: 

1.  Agency  information  control  record  index; 

2.  Alien  address  report  (I-S3); 

3.  Alien  enemy  index; 

4.  Centralized  index  (Master  index); 

5.  Congressional  mail  unit  indexes; 

6.  Document  vendors  and  alterers; 

7.  Enforcement  correspondence  control  index; 

8.  Examinations  correspondence  control  index; 

9.  Finance  unit  indexes; 

10.  Freedom  of  Information  Act  correspondence  control  index; 

11.  Intelligence  indexes; 

12.  Microfilmed  manifest  records; 

13.  Property  issued  to  engrloyees; 

14.  Access  clearance  information  system;  and 

15.  White  House  and  Attorney  General  correspondence  control 
index. 

C.  The  following  official  for  Service  personnel  investigations: 
Director,  Internal  Investi^tions  (Location:  A  supra). 

D.  The  following  officials  (for  inquiry  for  special  need)  by 
category: 

1.  Alien  address  reports  for  portion  of  system  maintained:  (a) 
Associate  Commissioner,  Management;  (b)  District  Directors 
(Locations:  C  supra);  and/or  (c)  Officers  in  Charge  - 
(Locations:  -  E  supra). 

2.  Investigation  units  indices  for:  Contact  index;  enforcement 
index;  anti-smuggling  index  (general);  criminal,  immoral, 
narcotic,  racketeer  and  subversive  indices;  and  suspect  third 
party  index,  the  managers  are  the  ranking  Service  officer,  of 
the  Service  offices  in  which  such  indices  are  maintained  - 
(Location:  A,  B,  C  and  E  supra). 

3.  Border  Patrol  unit  indices,  (a)  Air  detail  office  index:  Chief 
Patrol  Agent  (Location:  F-21  supra),  (b)  Anti-smuggling 
information  center:  (1)  Canadian  Border:  Chief  Patrol  Agent 
(Locationn:  F-19  supra);  and  (2)  Mexican  Border:  CTiief 
Patrol  Agent  (Location:  F-21  supra),  (c)  Fraudulent 
Document  Center:  Chief  Patrol  Agent  (Location:  F-21 
supra),  (d)  Border  Patrol  Academy:  Chief  Patrol  Agent 
(Location:  G  supra),  (e)  Border  Patred  sector  general  indices: 
C^hief  Patrol  Agent  (Location:  F-1  thru  21  supra). 

4.  Assistant  Regional  Commissioner,  Security  (Location:  B-4 
supra)  For  automobile  decal  identification  system. 
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5.  Chief,  Employee  Develc^ment  Braxich.  Office  of  Assistant 
Commissioner,  Personnel  (Location:  A  suixa)  for  extension 
training  program  enrolee  fQe. 

6.  Naturali^don  and  Citizenship  indexes,  (a)  Naturalization 
and  citizenship  docket  cards:  District  Directors  and  Officers 
in  Charge  (Locations:  C  and  E  supra,  except  E-6,  7,  8  aiKl 
13).  (b)  Docket  lists  of  Petitioners  for  NaUualization  Form 
N-476:  District  Directors  and  Officers  in  Charge  (Locations: 

C  and  E  supra,  except  E  6  and  8)  for  docket  lists  of 
petitioners  pending  at  least  one  year  (Form  N-476).  The 
Associate  Conunissioner  Mgt.  (Location:  A  supra).  Regional 
Commissioners  (Location:  B  supra).  District  EMrectors  and 
OIC’s  (Locations:  C  and  E  supra,  except  E-6,  7,  8  and  13). 

Notification  proeedure: 

A.  Address  inquiries  to  the  respective  systems  managers  listed  in 
System  Manager  supra,  except  Finance  unit  inquiries  shall  be  ad¬ 
dressed  to  the  office  of  the  Service  at  which  the  individual  did 
business  (for  locations  see  Location  supra)  and  Freedom  of  Infor¬ 
mation  Act  inquiries  shall  be  addressed  to  the  office  of  the  Service 
nearest  the  requestor’s  place  of  residence,  or  if  known,  the  office 
of  the  Service  where  the  requestor  knows  his  record  is  located. 

B.  Systems  totally  exempt  from  disclosure  pursuant  to  5  U.S.C. 
552a  (j)  and  (k). 

1 .  Agency  information  control  index  system. 

2.  Anti-smuggling  index  (general). 

3.  Anti-smuggling  information  centers  system  for  (Canadian  and 
Mexican  Borders. 

4.  Contact  index. 

5.  Criminal,  immoral,  narcotic,  racketeer  and  subversive 
indexes. 

6.  Document  vendors  and  alterers  index. 

7.  Informant  index. 

8.  Intelligence  indexes. 

9.  Service  look  out  system. 

10.  Suspect  third  party  index. 

Record  access  procedures:  In  all  cases,  requests  for  access  to  a 
record  from  any  record  system  shall  be  in  writing,  with  the  en¬ 
velope  and  letter  clearly  mariced  ‘Privacy  Access  Request*.  The 
requester  must  include  a  description  of  the  general  subject  matter 
and,  if  known,  the  relating  numerical  identifier.  The  request  must 
also  include  sufficient  data  to  identify  a  relating  record,  such  as  the 
individual’s  full  name,  date  and  place  of  birth,  and  if  appropriate, 
the  date  and  place  of  entry  into  the  United  States,  or  departure 
from  the  United  States.  The  requester  shall  also  provide  a  return 
address  for  transmitting  the  information.  Most  of  the  systems  con¬ 
tain  records  which  the  Attorney  General  has  exempted  from  disclo¬ 
sure  pursuant  to  5  U.S.C.  552a  (j)  and  (k)  and  records  which  are 
classified  pursuant  to  Executive  order.  The  requester  wiU  be  ac¬ 
corded  access  to  the  records  relating  to  himself  only  to  the  extent 
that  such  records  are  not  withm  the  scope  of  exemptions  and  are 
not  classified. 

Contesting  record  procedures:  Any  individual  desiring  to  contest 
or  amend  information  maintained  in  the  system  should  direct  his 
request  to  the  office  of  this  Service  nearest  his  residence,  or  in 
which  he  believes  a  recordconceming  him  may  exist,  (see  Notifica¬ 
tion,  supra),  stating  clearly  and  concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it,  and  the  proposed  amend¬ 
ment  to  the  information  sought. 

Record  source  categories:  The  basic  information  contained  in 
these  records  is  supplied  by  the  individual  on  Department  of  State 
and  Service  applications  and  reports;  inquiries  and/or  complaints 
from  members  of  the  general  public,  members  of  the  Congress; 
referrals  of  inquiries  and/or  complaints  directed  to  the  White  House 
or  to  the  Attorney  General  by  members  of  the  general  public;  Ser¬ 
vice  reports  of  investigation,  sworn  statements,  correspondence 
and  memoranda;  official  reports,  memoranda  and  written  referrals 
from  other  government  agencies,  including  Federal,  state  and  local; 
from  the  various  courts  and  regulatory  agencies;  and  infromation 
from  foreign  govemntent  agencies  and  international  organizations. 

The  source  of  the  data  in  the  Freedom  of  Information  Act  cor¬ 
respondence  control  index  is  those  individuals  who  seek  informa¬ 
tion  under  that  Act. 

Nearly  all  the  systems  contain  information  received  from  sources 
which  are  exempted  from  disclosure  pursuant  to  5  U.S.C.  552a  (j) 
and  (k). 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eKl),  (2)  and  (3),  (eX4KG),  (H)  and  (I).  (eX5)  and  (8),  (0,  (g). 


(h)  of  thelVivacy  Act  pureuant  to  S  U.S.C.  SS2a  (j)  and  (k).  Rules 
have  been  prmnulgated  in  accordance  with  the  requirements  of  5 
U.S.C.  S53(b),  (c)  and  (e)  and  have  been  published  in  the  Federal 
Register. 

JUSnCE/WSPF  -  001 

System  name:  Watergate  Special  Prosecution  Force  Investigative 
and  Prosecutory  l^es  -  WSPF  1. 

System  location:  Watergate  Special  Prosecution  Force;  U.S.  De¬ 
partment  of  Justice;  1425  K  Street,  N.W.;  Washington,  D.C.  2000S. 
No  plans  have  been  formalized  for  the  location  of  these  records 
after  the  dissedution  of  the  Watergate  Special  Prosecution  Force. 

Categories  of  individuals  covered  by  the  system:  Persons  referred 
to  in  potential  or  actual  cases  and  matters  of  concern  to  the  Water¬ 
gate  Special  Prosecution  Force  and  correspondents  on  subjects 
directed  or  referred  to  the  Watergate  Special  Prosecution  Force. 

Categories  of  records  in  the  system:  The  system  consists  of 
alphabetical  indices  bearing  individual  names  and  the  associated 
records  to  udiich  they  relate  arranged  by  subject  matter  or  contain¬ 
ing  the  general  and  particular  records  of  all  WSPF  correspondence, 
cases,  matters  and  memoranda,  including,  but  not  limited  to, 
testimony,  investigative  reports,  correspondence  to  and  from  the 
Watergate  Special  Prosecutor’s  Office,  memoranda,  legal  paper, 
evidence  and  exhibits.  The  system  also  includes  aU  items  classified 
in  the  interest  of  national  security  as  confidential,  secret  and  top 
secret  received  and  maintained  by  the  Watergate  Special  Prosecu¬ 
tor’s  Office. 

Authority  for  maintenance  of  the  system:  This  system  is 
estal^shed  and  maintained  to  implement  the  provisions  codified  in 
28  C.F.R.  0.38  and  Appendix. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  foUows:  (1)  in  any  case  in  which  there  is  an  indica¬ 
tion  of  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  the  record  in  question  may  be  dis¬ 
seminated  to  the  appre^riate  federal,  state,  local,  or  foreign  agency 
charged  with  the  responsibility  for  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  such  law;  (2)  in 
the  course  of  investigating  the  potential  or  actual  violation  of  any 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individual,  or  organization 
possesses  information  relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 
(3)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  the 
appropriate  federal,  state,  local.or  foreign  court  or  grand  jury  in  ac¬ 
cordance  with  established  constitutional,  substantive,  or  procedural 
law  or  practice;  (4)  a  record  relating  to  a  case  or  matter  may  be  dis¬ 
seminated  to  a  federal,  state,  or  local  administrative  or  regulatory 
proceeding  or  hearing  in  accordance  with  the  procedures  governing 
such  proceeding  or  hearing;  (S)  a  record  relating  to  a  case  or  matter 
may  be  disseminated  to  an  actual  or  potential  party  or  his  attorney 
for  the  purpose  of  negotiation  or  discussion  on  such  matters  as  set¬ 
tlement  of  the  case  or  matter,  plea  bargaining,  or  informal 
discovery  proceedings;  (6)  a  record  relating  to  a  case  or  matter  that 
has  been  referred  by  an  agency  for  investigation,  prosecution,  or 
enforcement,  or  that  involves  a  case  or  matter  within  the  jurisdic¬ 
tion  of  an  agency,  may  be  disseminated  to  such  agency  to  notify 
the  agency  of  the  status  of  the  case  or  matter  or  of  any  decision  or 
determination  that  has  been  made,  or  to  make  such  other  inquiries 
and  reports  as  are  necessary  during  the  processing  of  the  case  or 
matter;  (7)  a  record  relating  to  a  person  held  in  custody  pending  or 
during  arraignment,  trial,  sentence,  or  extradition  proceedings,  or 
after  conviction  or  after  extradition  proceedings,  may  be  dis¬ 
seminated  to  afederal,  state,  local,  or  foreign  prison,  probation, 
parole,  or  pardon  authority,  or  to  any  other  agency  or  individual 
concerned  with  the  maintenance,  transportation  or  release  of  such  a 
person;  (8)  a  record  relating  to  a  case  or  matter  may  be  dis¬ 
seminated  to  a  foreign  country  pursuant  to  an  international  treaty 
or  convention  entered  into  and  ratified  by  the  United  States  or  to 
an  executive  agreement;  (9)  a  record  may  be  disseminated  to  a 
federal,  state,  local,  foreign,  or  international  law  enforcement  agen¬ 
cy  to  assist  in  the  general  crime  prevention  and  detection  efforts  of 
the  recipient  agency  or  to  provide  investigative  leads  to  such  agen¬ 
cy;  (10)  a  record  may  be  disseminated  to  a  federal  agency,  in 
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response  to  its'ret^est.  in  connection  with  the  hiring  or  retention  of 
an  employeet  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  matter;  (11)  a  record  may  be  disseminated  to 
the  public,  news  media,  tr^e  associations,  (x-  cxganized  groups, 
when  the  purpose  of  the  dissemination  iseducational  or  infcxma- 
tional,  such  as  descriptions  or  crime  trends  or  distinctive  or  unique 
modus  operandi,  provided  that  the  record  does  not  contain  any  in¬ 
formation  identifiable  to  a  specific  individual  other  than  such 
modus  operandi;  (12)  a  record  may  be  disseminated  to  a  foreign 
country,  through  the  United  States  Department  of  State  or  directly 
to  the  representative  of  such  country,  to  the  extent  necessary  to 
assist  su(^  country  in  apprehending  aiul/or  returning  a  fugitive  to  a 
jurisdiction  which  seeks  his  return;  (13)  a  record  that  contains  clas¬ 
sified  national  security  information  and  material  may  be  dis¬ 
seminated  to  persons  who  are  engaged  in  historical  research  pro¬ 
jects,  or  who  have  previously  occupied  policy  making  provisions  to 
which  they  were  appointed  by  the  Prsident,  in  accordmice  with  the 
provisions  codified  in  28  C.F.R.  17.60;  (14)  a  record  relating  to  a 
case  or  matter  may  be  included  in  public  reports  of  the  Special 
Prosecutor  pursuant  to  the  regulations  of  the  Departmennt  of 
Justice;  see  28  C.F.R.  0.38  and  Appendix. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcin: 

Storage:  Information  contained  in  this  system  is  stored  manually 
on  index  cards  and  in  file  jackets. 

Retrievability:  Information  is  retrieved  from  index  cards  by  the 
name  of  the  individual  and  from  the  file  jackets  by  a  number  as¬ 
signed  and  appearing  on  the  index  cards. 

Safeguards:  Information  is  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  WSPF  rules. 

Retention  and  disposal:  There  are  no  provisions  for  disposal  of 
the  records  in  the  system. 

System  manageits)  and  address:  Watergate  Special  Prosecutor; 
U.S.  Department  of  Justice;  142S  K  Street,  N.W.;  Washington, 
D.C.  20005. 

Notification  procedure:  The  major  part  of  this  system  is  exempted 
from  this  requirement  under  5  U.S.C.  552a  (jX2),  (kXl)  and  (kX2). 
Address  any  inquiries  to  the  System  Manager  list^  above. 

Record  access  procedures:  The  ntajor  part  of  this  system  is  ex¬ 
empted  from  this  requirement  under  5  U.S.C.  552a  (jX2),  (kXD  and 
(kX2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  exemption  shall  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  contained  in  this  system 
shall  be  made  in  wfiting,  with  the  envelope  and  the  letter  clearly 
marked  ‘Privacy  Access  Request.*  Includein  the  request  the  name 
of  the  individu^  involved,  Us  birth  date  and  place,  or  any  other 
identifying  number  which  may  be  of  assistance  in  locating  the 
record,  the  name  of  the  case  or  matter  involved,  if  known,  the 
name  of  the  judicial  district  involved,  if  known,  and  any  other  in¬ 
formation  which  may  be  of  assistance  in  locating  the  record.  The 
requestor  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Coatesdng  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Department  offices  and  employees  and 
other  federal,  state,  local,  and  foreign  law  enforcement  agencies, 
private  persons,  witnesses,  and  informants. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXD,  (2)  and  (3),  (eX4XG),  (H)  and  (I).  (D  and  (g)  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  552a  (jXO  and  (kXl)  aixl  (2).  Rules 
have  been  promulgated  in  accordance  with  the  requirements  of  5 
U.S.C.  553^),  (c)and  (e)  and  have  been  published  in  the  Federal 
Register. 

JUSnCE/WSPF  -  002 

System  name:  Watergate  Special  Prosecution  Force  Automated  In¬ 
vestigation  Files  -  WSPF  2. 


Syatem  locathm:  Watergate  Special  Prosecution  Force;  U.S.  De¬ 
partment  of  Justice;  1425  K  StrMt,  N.W.;  Washington,  D.C.  20005. 
No  plans  have  been  formalized  for  the  location  of  these  records 
after  the  dissolution  of  the  Watergate  Special  Prosecution  Force. 

Categories  at  indivkhuds  covered  by  the  ^stem:  Persons  referred 
to  in  potential  or  actual  cases  and  matters  of  cmicern  to  the  Water¬ 
gate  Special  Prosecutor’s  Office. 

Categories  of  records  in  the  system:  The  system  consists  of  ctmi- 
puter  records  which  may  be  retrieved  by  tlw  names  of  individuals 
contained  in  the  record.  The  computer  records  are  derived  from 
material  in  the  WSPF  Investigative  and  Prosecutory  Files  including, 
but  not  limited  to,  investigative  reports,  correspondence  to  and 
from  the  Special  Prosecutor’s  Office,  testimony,  memoranda,  legal 
papers,  evidence  and  exhibits. 

Authority  for  maintenance  of  the  system:  This  system  is 
estaNished  and  maintained  to  implement  the  provisions  codified  in 
28  C.F.R.  0.38  and  Appendix. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usors  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (1)  in  any  case  in  which  there  is  an  indica¬ 
tion  of  a  vkdation  or  potential  viedation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  the  record  in  question  may  be  dis¬ 
seminate  to  the  appropriate  federal,  state,  local,  or  foreign  agency 
charged  with  the  responsibility  for  investi^ting  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  such  law;  (2)  in 
the  course  of  investigating  the  potential  or  actual  violation  of  any 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hezuing 
for  such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individual,  or  organization 
possesses  information  relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 
(3)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  the 
appropriate  federal,  state,  local,  or  foreign  court  or  grand  jury  in 
accordance  withestablished  constitutional,  substantive,  or  procedu¬ 
ral  law  or  practice;  (4)  a  record  relating  to  a  case  or  matter  may  be 
disseminate  to  a  federal,  state,  or  loc^  administrative  or  regulato¬ 
ry  proceeding  or  hearing  in  accordance  with  the  procedures  govern¬ 
ing  such  proceed^  or  hearing;  (5)  a  record  relating  to  a  case  or 
matter  may  be  disseminated  to  an  actual  or  potential  party  or  his 
attorney  for  the  purpose  of  negotiation  or  discussion  on  such  mat¬ 
ters  as  settlement  of  the  case  or  matter,  plea  bargaining,  or  infor¬ 
mal  discovery  proceedings;  (6)  a  record  relating  to  a  case  or  matter 
that  has  been  referred  by  an  agency  for  investigation,  prosecution, 
or  enforcement,  or  that  involves  a  case  or  matter  within  the  ju¬ 
risdiction  of  an  agency,  may  be  dissemmated  to  such  agency  to 
notify  the  agency  of  the  status  of  the  case  or  matter  or  of  any  deci¬ 
sion  or  determination  that  has  been  made,  or  to  make  such  other 
inquiries  and  reports  as  are  necessary  during  the  processing  of  the 
caM  or  matter;  (7)  a  record  relating  to  a  person  held  in  custody 
pending  or  during  arraignment,  trial,  sentence,  or  extradition 
proceedings,  or  after  conviction  or  after  extradition  proceedings, 
may  be  disseminated  to  a  federal,  state,local,  ex  foreign  prison, 
probation,  parole,  or  pardon  authority,  or  to  any  other  agency  or 
individual  concerned  with  the  maintenance,  transportation  or 
release  of  such  a  person;  (8)  a  record  relating  to  a  case  or  matter 
may  be  disseminated  to  a  foreign  country  pursuant  to  an  interna¬ 
tional  treaty  or  convention  entered  into  and  ratified  by  the  United 
States  or  to  an  executive  agreement;  (9)  a  record  may  be  dis¬ 
seminated  to  a  federal,  state,  local,  foreign,  or  international  law  en¬ 
forcement  agency  to  assist  in  the  general  crime  prevention  and  de¬ 
tection  efforts  of  the  recipient  agency  or  to  provide  investigative 
leads  to  such  agency;  (10)  a  record  may  be  disseminated  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  iniormation 
relates  to  the  requesting  agency’s  decision  on  the  matter;  (11)  a 
reccxd  may  be  disseminated  to  the  public,  news  media,  trade  as¬ 
sociations,  or  oiganized  gr^ps,  when  the  purpose  of  the  dis¬ 
semination  is  educational  orinformational,  such  as  descriptions  or 
crime  trends  ex  distinctive  or  unique  modus  operandi,  provided  that 
the  record  does  not  contain  any  information  identifiable  to  a 
specific  individual  other  than  such  modus  operandi;  (12)  a  record 
may  be  disseminated  to  a  foreign  country,  thmngh  the  United 
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States  Department  of  State  or  directly  to  the  representative  of  such 
country,  to  the  extent  necessary  to  assist  such  country  in  appre¬ 
hending  and/or  returning  a  fugitive  to  a  jurisdiction  which  seeks  his 
return;  (13)  a  record  that  contains  classified  national  security  infor¬ 
mation  and  material  may  be  disseminated  to  persons  who  are  en¬ 
gaged  in  historical  research  projects,  or  who  have  previously  occu¬ 
pied  policy  making  provisions  to  which  they  were  appointed  by  the 
President,  in  accordance  with  the  provisions  codified  in  28  C.F.R. 
17.60;  (14)  a  record  relating  to  a  case  or  matter  may  be  included  in 
public  reports  of  the  Special  Prosecutor  pursuant  to  the  regulations 
of  the  Department  of  Justice;  see  28  C.F.R.  0.38  and  Appendix. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  contained  in  this  system  is  stored  on  mag¬ 
netic  tape. 

Retrievability:  Information  may  be  retrieved  from  the  computer 
files  by  the  name  of  the  individual. 

Safeguards:  Information  is  safeguarded  and  protected  in  ac¬ 
cordance  with  the  applicable  WSPF  rules. 

Retention  and  disposal:  There  are  no  provisions  for  disposal  oof 
the  records  in  the  system. 

System  manager(s)  and  address:  Watergate  Special  Prosecutor; 
U.S.  Department  of  Justice;  1425  K  Street,  N.W.;  Washington, 
D.C.  2(K)05. 

Notification  procedure:  The  major  part  of  this  system  is  exempted 
from  this  requirement  under  S  U.S.C.  SS2a  (jX2),  (kXO  and  (kX2). 
Address  any  inquiries  to  the  System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  under  S  U.S.C.  SS2a  (jX2),  (kXl)  and 
(kX2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  exemption  shall  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  contained  in  this  system 
shall  be  made  in  writing,  with  the  envelope  and  the  letter  clearly 
maiked  ‘Privacy  Access  Request.*  Include  in  the  request  the  name 
of  the  individual  involved,  his  birth  date  and  place,  or  any  other 
identifyingnumber  which  may  be  of  assistance  in  locating  the 
record,  the  name  of  the  case  or  matter  invcdved,  if  known,  the 
name  of  the  judicial  district  involved,  if  known,  and  any  other  in¬ 
formation  wUch  may  be  of  assistance  in  locating  the  record.  The 
requestor  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  M2mager  listed  above,  stating  cleariy  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Department  offices  and  employees  and 
other  federal,  state,  local,  and  foreign  law  enforcement  agencies, 
private  persons,  witnesses,  and  informants. 

Systems  exempted  from  certain  provisioas  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXl).  (2)  and  (3),  (eX4XG),  (H)  and  (1),  (eX5),  (f)  and  (g)  of  the 
Privacy  Act  pursuant  to  5  U.S.C.  S52a  (jXl).  (kXl)  and  (2).  Rules 
have  been  promulgated  in  accordance  with  the  requirements  of  S 
U.S.C.  SS3(b),  (c)  and  (e)  and  have  been  published  in  the  Federal 
Register. 

JUSTICE/WSPF  -  003 

System  name:  Watergate  Special  Prosecution  Force  Travel  File  - 
WSPF  3. 

System  location:  Watergate  Special  Prosecution  Force;  U.S.  De¬ 
partment  of  Justice;  1425  K  Street,  N.W.;  Washington,  D.C.  20005. 
The  Special  Prosecution  Force  has  not  yet  determined  the  reposito¬ 
ry  for  its  records  upon  the  termination  of  the  Office. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
retained  by  the  Watergate  Special  Prosecution  Force  as  staff,  con¬ 
sultants  or  experts. 

Categories  of  records  in  the  system:  The  system  consists  of 
alphabetical  files  bearing  individual  names  containing  travel 
vouchers  -  SF  1012,  official  travel  request  and  authorization  •  DJ 
10,  and  request  for  travel  advance  -  SF  1038. 

Authority  for  maintenance  of  the  system:  Department  of  Justice 
Travel  Regulations  OBD  2200.1. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  There  are  no  routine 
uses  of  the  travel  files  other  than  distribution  to  officers  and  em¬ 
ployees  of  the  Department  of  Justice  who  have  a  need  for  the 
reccxd  in  the  performance  of  their  duties. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  contained  in  diis  system  is  stored  manually 
in  file  jackets. 

Retrievahility:  Information  is  retrieved  by  the  name  of  the  in¬ 
dividual  on  file  jackets. 

Safeguards:  Information  is  safeguarded  and  protected  in  ac¬ 
cordance  with  applicaUe  WSPF  rules. 

Retention  and  disposal:  There  are  no  provisions  for  disposal  of 
the  records  in  the  system. 

System  manager(s)  and  address:  Watergate  Special  Prosecutor; 
U.S.  Department  of  Justice;  1425  K  Street,  N.W.;  Washington, 
D.C.  20005. 

Notificatian  procedure:  Address  any  inquiries  to  the  System 
Manager  listed  above. 

Record  access  procedures:  A  request  for  access  to  a  record  con¬ 
tained  in  this  system  shall  be  ma^e  in  writing,  with  the  envelc^ 
and  the  letter  clearly  marked  ‘Privacy  Access  Request.*  Include  in 
the  request  the  name  of  the  individual  involved,  his  birth  date  and 
place,  OT  any  other  identifying  number  which  may  be  of  assistance 
in  locating  the  reemd,  and  any  other  information  which  may  be  of 
assistance  in  locating  the  record.  The  requestor  will  also  provide  a 
return  address  for  transmitting  the  information.  Access  requests 
will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  t^ve,  stating  clearly  and 
concisely  what  information  is  beingcontested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Department  offices  and  employees,  ex¬ 
perts  and  consultants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JU^CE/FBI  -  001 

System  name:  National  Crime  Information  Center  (NCIC).' 

System  location:  Federal  Bureau  of  Investigation;  9th  and 
Pennsylvania  Avenue,  N.W.;  Washington,  D.C.  20535. 

Categories  of  individuals  covered  by  the  system: 

A.  Wanted  Persons 

1.  Individuals  for  whom  Federal  warrants  are  outstanding. 

2.  Individuals  udio  have  committed  or  have  been  identified 
with  an  offense  which  is  classified  as  a  felony  or  serious 
misdemeanor  under  the  existing  penal  statutes  of  the 
jurisdiction  originating  the  entry  and  felony  or  misdemeanor 
warrant  has  bem  issued  for  the  individual  with  respect  to  the 
offense  which  was  the  basis  of  the  entry.  Probation  and 
parole  violators  meeting  the  foregoing  criteria. 

3.  A  ‘Temporary  Felony  Want*  may  be  entered  when  a  law 
enforcement  agency  has  need  to  take  prompt  action  to 
establish  a  ‘want*  entry  for  the  apprehension  of  a  person 
who  has  committed,  or  the  officer  has  reasonable  grounds  to 
believe  has  committed,  a  felony  and  who  may  seek  refuge  by 

,  fleeing  across  jurisdictional  boundaries  and  circumstances 
preclude  the  immediate  procurement  of  a  felony  warrant.  A 
‘Temporary  Felony  Want*  shall  be  specifically  identified  as 
such  and  subject  to  verification  and  support  by  a  proper 
warrant  within  48  hours  following  the  initial  entry  of  a 
temporary  want.  The  agency  originating  the  ‘Temporary 
Felony  Want*  shall  be  responsiUe  for  subsequent 
verification  or  re-entry  of  a  permanent  want. 

B.  Individuals  who  have  been  charged  with  serious  and/or  signifi¬ 
cant  offenses.  - 

C.  Missing  Persons 

1 .  A  person  of  any  age  who  is  missing  and  who  is  under 
proven  physical/mental  disability  or  is  senile,  thereby 
subjecting  himself  or  others  to  personal  and  immediate 
danger. 

2.  A  person  of  any  age  who  is  missing  under  circumstances 
indicating  that  his  disappearance  was  not  voluntary. 

3.  A  person  of  any  age  ^^io  is  in  the  company  of  another 
perstm  under  circumstances  indicating  that  his  physical 
safety  is  in  danger. 
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4.  A  person  who  is  declared  unemancipated  as  defined  by  the 
laws  of  his  state  of  residence  and  does  not  meet  any  of  the 
entry  criteria  set  forth  in  1,  2,  or  3  above. 

Categories  of  records  in  the  q^stem: 

A.  Stolen  Vehicle  File 

1.  Stolen  vehicles 

2.  Vehicles  wanted  in  conjunction  with  felonies  or  serious 
misdemeanors. 

3.  Stolen  vehicle  parts. 

B.  Stolen  License  I^te  File 

1.  Stolen  or  missing  license  plates. 

C.  Stolen/Missing  Gun  FOe 

1 .  Stolen  or  missing  guns. 

2.  Recovered  gim,  ownership  of  which  has  not  been 
established. 

D.  Stolen  Article  File 

JE.  Wanted  Person  File 

Described  above  in  A1 ,  2,  and  3. 

F.  Securities  File 

1.  Serially  numbered  stolen,  embezzled,  counterfeited,  missing 
securities. 

2.  ‘Securities*  for  present  purposes  of  this  file  are  currency 
(e.g.  bills,  bank  notes)  and  those  documents  or  certificates 
which  generally  are  considered  to  be  evidence  of  debt  (e.g. 
bonds,  debentures,  notes)  or  ownership  of  property  (e.g. 
common  stock,  preferred  stock),  and  documents  which 
represent  subscription  rights  (e.g.  rights,  warrants)  and  which 
are  of  those  types  traded  in  the  securities  exchanges  in  the 
United  States,  except  fOT  commodities  futures.  Also  included 
are  warehouse  receipts,  travelers  checks  and  money  orders. 

G.  Boat  File 

H.  Computerized  Criminal  History  File 

A  cooperative  Federal-State  program  for  the  interstate 
exchange  of  criminal  histo^  record  information  for  the 
purpose  of  facilitating  the  interstate  exchange  of  such 
information  among  criminal  justice  agencies. 

I.  Missii^  Person  File 

Description  set  forth  under  Cl,  2,  3,  and  4  above.  This  file  is 
expected  to  become  operational  by  October  1,  1975.  Notice 
of  establishment  of  this  file  set  forth  in  Federal  Register 
DOC.  75-11851  fUed  May  21,  1975. 

Authority  lor  maintenance  of  the  .system:  The  system  is 
established  and  maintained  in  accordance  with  Title  28,  United 
States  Code,  Section  534  and  Title  28  •  Judicial  Administration, 
Chapter  I  -  Department  of  Justice  (Order  No.  601-75)  Part  20  • 
Criininal  Justice  Information  Systems. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  in  NCIC  fOes  is 
exchanged  with  and  for  the  official  use  of  authorized  officials  of 
the  Federal  Government,  the  states,  cities,  and  penal  and  other  in¬ 
stitutions  in  accordance  with  Title  28,  U.S.  Code,  Section  534.  The 
data  is  exchanged  through  NCIC  terminals  under  the  control  of 
criminal  justice  agencies  in  the  50  states,  FBI  Field  Offices,  and 
other  Federal  law  enforcement  agencies.  Dissemination  of  criminal 
history  record  information  is  set  forth  in  Title  28  -  Judicial  Ad¬ 
ministration,  Chapter  I  •  Departonent  of  Justice  (Order  No.  601-75) 
Part  20  -  Criminal  Justice  Information  Systems,  Subpart  C,  Section 
20.33. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Information  maintained  in  the  NOC  system  is  stored 
electronically  for  use  in  a  computer  envirorunent. 

Retrievability:  On-line  access  to  data  in  NCIC  is  achieved  by 
using  the  following  search  descriptors.  1.  Vehicle  File:  a)  Vehicle 
identification  number;  b)  License  plate  number;  c)  NCIC  number 
(unique  number  assigned  by  the  NCIC  computer  to  each  NCIC 
record). 

2.  License  Plate  File:  a)  License  plate  number;  b)  NCIC  number. 

3.  Gun  File:  a)  Serial  number  of  gun;  b)  NCIC  number. 

4.  Article  File:  a)  Serial  number  of  article;  b)  NCIC  number. 

5.  Wanted  Person  Ffle:  a)  Name  and  date  of  birth;  b)  FBI 
number  (number  assigned  by  the  Federal  Bureau  of  Investi^tion  to 
an  arrest  fingerprint  record);  c)  Social  Security  Number;  It  is  noted 
the  requirements  of  the  Privacy  Act  with  regard  to  the  solicitation 
of  Social  Security  Numbers  have  been  brought  to  the  attention  of 
the  members  of  the  NCIC  system,  d)  Operator’s  license  number 
(driver’s  license  number);  e)  Miscellaneous  identifying  number 
(military  number  or  num^r  assignment  by  Federal,  state  or  local 


authorities  to  an  individual’s  record);  f)  Vehicle  or  license  plate 
known  to  be  in  the  possession  of  the  wanted  person;  g)  Name  and- 
case  number  assign^  to  the  wanted  person  record  by  the  agency 
heading  the  warrant;  h)  NCIC  number. 

6.  Securities  File;  a)  Type,  serial  number,  denomination  of 
security;  b)  Type  of  security  and  name  of  owner  of  security;  c) 
NCIC  nundier. 

7.  Boat  Ffle:  a)  Registration  document  number;  b)  Hull  serial 
number;  c)  NOC  number. 

8.  C!omputerized  C^iiminaal  History  File:  a)  Name,  sex,  race,  and 
date  of  birth;  b)  FBI  raimber;  c)  State  identification  number;  d)  So¬ 
cial  Security  Numbear;  e)  Miscdlaneous  number. 

9.  Missing  Pbrson  File:  a)  Name  and  date  of  birth;  b)  FBI 
number;  c)  NGscellaneous  number;  d)  Social  Security  Number;  e) 
Operator’s  license  number;  f)  Originating  agency  case  number;  g) 
Vehicle  identification  number  or  license  plate  number;  h)  NOC 
number. 

Safeguards:  Data  stored  in  the  NOC  is  documented  criminal 
justice  agency  information  and  access  to  that  data  is  restricted  to 
duly  authorized  criminal  justice  agencies.  The  following  security 
measures  are  the  minimum  to  be  adcqjted  by  all  criminal  justice 
agencies  having  access  to  the  NOC  Computerized  Criminal  History 
Ffle.  These  measures  are  designed  to  prevent  unauthorized  access 
to  the  system  data  aadfor  unauthcHized  use  of  data  obtained  frem 
the  congtuterized  ffle.  ^ 

1.  C^omputer  Centers 

a.  The  criminal  justice  agency  computer  site  must  have 
adequate  physical  security  to  protect  against  any 
unauthorized  persormel  gaining  access  to  the  computer 
equipment  or  to  any  of  the  stored  data. 

b.  Since  personnel  at  these  computer  centers  can  access  data 
stored  in  the  system,  they  must  be  screened  thoroughly 
under  the  authority  and  supervision  of  an  NCIC  control 
terminal  agency.  (This  authority  and  supervision  may  be 
del^ated  to  responsible  criminal  justice  agency  personnel  in 
the  case  of  a  satellite  computer  center  being  serviced 
through  a  state  contrrfl  terminal  agency.)  This  screening  will 
also  apply  to  rKm-criminal  justice  nudntenance  or  techmeal 
personnel. 

c.  All  visitors  to  these  computer  centers  must  be  accompanied 
by  staff  persormel  at  all  times. 

d.  Computers  having  access  to  the  NCIC  must  have  the  proper 
computer  instructions  written  and  other  built-in  controls  to 
inevent  criminal  history  data  from  being  accessible  to  any 
terminals  other  than  authorized  terminals. 

e.  Computers  having  access  to  the  NCIC  must  maintain  a 
recoiti  of  all  transactions  against  the  criminal  history  file  in 
the  same  marmer  the  NOC  computer  logs  all  transactions. 
The  NCIC  identifies  each  specific  agency  entering  or 
receiving  information  and  maintains  a  record  of  those 
transactions.  This  transaction  record  must  be  monitored  and 
reviewed  on  a  regular  basis  to  detect  any  possible  misuse  of 
criminal  history  data. 

f.  Each  state  control  terminal  shall  build  its  data  system  around 
a  central  computer,  through  which  each  inquiry  must  pass 
for  screening  and  verification.  The  configuration  and 
operation  of  the  center  shall  provide  for  the  integrity  of  the 
data  base. 

2.  Communications 

a.  Lines/channels  being  used  to  transmit  criminal  history 
information  must  be  dedicated  solely  to  criminal  justice  use, 
i.e.,  there  must  be  no  terminals  belonging  to  agencies  outside 
the  criminal  justice  system  sharing  these  lines/channels. 

b.  Physical  security  of  the  lines/channels  must  be  protected  to 
gu£^  against  clwdestine  devices  being  utilized  to  intercept 
or  inject  system  traffic. 

3.  Terminal  Devvices  Having  Access  to  NCIC 

a.  All  agencies  having  terminals  on  the  system  must  be 
required  to  physically  place  these  tenninals  in  secure 
locations  withm  the  authorized  agency. 

b.  The  agencies  having  terminals  with  access  to  criminal 
history  must  have  terminal  operators  screened  and  restrict 
access  to  the  terminal  to  a  minimum  number  of  authorized 
employees. 

c.  Copies  of  criminal  history  data  obtained  from  terminal 
devices  must  be  afforded  security  to  prevent  any 
unauthorized  access  to  or  use  of  that  data. 

d.  All  remote  terminals  on  NOC  Computerized  Criminal 
History  will  maintain  a  hard  copy  of  computerized  criminal 
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history  inquiries  with  notations  of  individual  making  request 
for  record  (90  days). 

Rctcntioa  and  flisposal:  Unless  otherwise  removed,  records  wOl 
be  retained  in  file  as  follows: 

1.  Vehicle  File 

a.  Unrecovered  stolen  vehicle  records  (including  snowmobile 
records)  which  do  not  contain  vehicle  identification  numbers 
(VIN)  therein,  will  be  purged  from  file  one  year  after  the 
end  of  the  license  plate’s  expiration  year  as  shown  in  the  ’ 
record.  Unrecover^  stcrfen  vehicle  reccads  (including 
snowmotde  records)  which  contain  VIN's,  will  remain  in  file 
for  the  year  of  entry  plus  4. 

b.  Unrecovered  vehicles  wanted  in  conjunction  with  a  felony 
will  remain  in  file  for  90  days  after  entry.  In  the  event  a 
longer  retention  period  is  desired,  the  vehicle  must  be  re¬ 
entered. 

c.  Unrecovered  stolen  VIN  plates,  engines  and  transmissions 
will  remain  in  file  for  the  year  of  entry  plus  4. 

2.  License  Plate  File 

Unrecovered  stolen  license  plates  not  associated  with  a  vehicle 
will  remain  in  file  for  one  year  after  the  end  of  the  plate’s 
expiration  year  as  shown  in  the  record. 

3.  Gun  File 

a.  Unrecovered  weapons  will  be  retained  in  file  for  an 
indefinite  period  until  action  is  taken  by  the  originating 
agency  to  clear  the  record. 

b.  Weapons  entered  in  file  as  ‘recovered’  weapons  will  remain 
in  file  for  the  balance  of  the  year  entered  plus  2. 

4.  Article  File 

Unrecovered  stolen  articles  will  be  retained  for  the  balance  of 
the  year  entered  plus  one  year. 

5.  Wanted  Person  File 

Persons  not  located  will  remain  in  file  indefinitely  until  action 
is  taken  by  the  originating  agency  to  clear  the  record  (except 
‘Temporary  Felony  Wants’,  which  wfll  be  automaticaUy 
removed  from  file  after  48  hours). 

6.  Securities  File 

Unrecovered,  stolen,  embezzled,  counterfeited  or  missing 
securities  be  retained  for  the  balance  of  the  year  entered 
plus  4,  except  for  travelers  checks  and  money  orders  which 
will  be  retained  for  the  balance  of  the  year  entered  plus  2. 

7.  Boat  File 

Unrecovered  stolen  boats  will  be  retained  in  file  for  the 
balance  of  the  year  entered  plus  4. 

8.  Missing  Person  File 

Will  remain  in  the  file  until  the  individual  is  located  or,  in  the 
case  of  unemancipated  persons,  the  individual  reaches  the 
age  of  emancipation  as  defined  by  laws  of  his  state.  ' 

9.  Computerized  Criminal  History  File 

When  an  individual  reaches  age  of  80. 

System  manageris)  and  address:  Director,  Federal  Bureau  of  In¬ 
vestigation;  J.  Edgar  Hoover  F.B.I.  Building;  9th  and  Pennsylvania 
Avenue,  N.W.;  Washington,  D.C.  20535. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures: 

It  is  noted  the  Attorney  General  is  exempting  this  system  from 
the  access  and  contest  procedures  of  the  Mvacy  Act.  However, 
the  following  alternative  procedures  are  available  to  a  requester. 
The  procedures  by  which  an  individual  may  obtain  a  copy  of  his 
Computerized  Criminal  History  are  as  follows: 

If  an  individual  has  a  criminal  record  supported  by  fingerprints 
and  that  record  has  been  entered  in  the  NCIC  CC^  File,  it  is 
available  to  that  individual  for  review,  upon  presentation  of  ap¬ 
propriate  identification,  and  in  accordance  with  applicable  state  and 
Federal  administrative  and  statutory  regulations. 

Appropriate  identification  includes  being  fingerprinted  for  the 
purpose  of  insuring  that  he  is  the  individual  that  he  purports  to  be. 
The  record  on  file  will  then  be  verified  as  his  through  comparison 
of  fingerprints. 

Procedure.  1.  All  requests  for  review  must  be  made  by  the  sub¬ 
ject  of  his  record  through  a  law  enforcement  agency  which  has  ac¬ 
cess  to  the  NCIC  CCH  File.  That  agency  within  statuUnry  or  regula¬ 
tory  limitscan  require  additional  identification  to  assist  in  securing  a 
positive  identification. 

2.  If  the  cooperating  law  enforcement  agency  can  make  an 
identification  with  fingerprints  previously  taken  which  are  on  file 
locally  and  if  the  FBI  identification  number  of  the  individual’s 
record  is  available  to  that  agency,  it  can  make  an  on-line  inquiry  of 


NCIC  to  obtain  his  record  on-line  or,  if  it  does  not  have  suitable 
equipment  to  obtain  an  onTine  response,  obtain  the  record  from 
Washington,  D.C.,  by  mail.  The  individual  will  then  be  afforded  the 
opportunity  to  see  that  reccnd. 

3.  Should  the  cooperating  law  enforcement  agency  not  have  the 
individual’s  fingerprints  on  file  locally,  it  is  necessary  fw  that  agen¬ 
cy  to  relate  his  prints  to  an  existing  record  by  having  his  identifica¬ 
tion  prints  compared  with  those  already  on  file  in  the  FBI  or, 
possibly,  in  the  State’s  central  identification  agency. 

Contesting  record  procedura:  The  subject  of  the  requested  record 
shall  request  the  ^jprofNiate  arresting  agency,  court,  or  cor¬ 
rectional  agency  to  initiate  action  necessary  to  correct  any  stated 
inaccuracy  in  his  record  or  provide  the  informatian  needed  to  make 
the  record  complete. 

Record  source  categories:  Information  contained  in  the  NCIC 
system  is  obtained  from  local,  state.  Federal  and  international 
criminaljustice  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d).  (eXl).  (2)  and  (3),  (eX4XG),  (H).  (eX8).  (f),  (g)  and  (m)  of  the 
Privacy  Act  pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promul¬ 
gated  in  acccwdance  with  the  requirements  of  5  U.S.C.  553(b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/FBI  •  002 

System  name:  The  ‘FBI  Central  Records  System’  containing  in¬ 
vestigative,  perscmnel,  administrative,  applicant,  and  general 
files. 

System  location:  a.  Federal  Bureau  of  Investigation,  J.  Edgar 
Hoover  FBI  Building,  10th  and  Pennsylvania  Avenue,  N.W., 
Washington.  D.C.  20535;  b.  59  field  divisions  (see  Appendix);  c.  16 
Legal  Attaches  (see  Appendix). 

Categories  of  individuals  covered  by  the  system: 

a.  Individuals  who  relate  in  any  maimer  to  official  FBI  investiga¬ 
tions  including,  but  not  limited  to  suspects,  victims,  witnesses,  and 
close  relatives  and  associates  that  are  relevant  to  an  investigation. 

b.  Applicants  for  and  current  and  former  personnel  of  the  FBI 
and  persons  related  thereto  that  are  considered  relevant  to  an  appli¬ 
cant  investigation,  personnel  inquiry,  or  persons  related  to  person¬ 
nel  matters. 

c.  Applicants  for  and  appointees  to  sensitive  positions  in  the 
United  States  Government  and  persons  related  thereto  that  are  con¬ 
sidered  relevant  to  the  investigation. 

d.  Individuals  who  are  the  subject  of  unsolicited  information, 
who  offer  unsolicited  information,  request  assistance,  and  make 
inquiries  concerning  record  material,  including  general  correspon¬ 
dence,  contacts  with  other  agencies,  businesses,  institutions,  clubs, 
the  public  and  the  news  media. 

e.  Individuals,  associated  with  administrative  operations  or  ser¬ 
vices  including  pertinent  functions,  contractors  and  pertinent  per¬ 
sons  related  thereto. 

Categories  of  records  in  the  system: 

The  FBI  Central  Records  System  -  The  FBI  utilizes  a  ‘central 
records  system’  of  maintaining  its  investigative,  personnel,  appli¬ 
cant,  adniinistrative,  and  general  files.  This  system  consists  of  one 
numerical  sequence  of  subject  matter  files,  an  idphabetical  index  to 
the  files,  and  a  supporting  abstract  system  to  facilitate  processing 
and  accountability  of  all  important  m^  placed  in  file.  Files  kept  in 
FBI  field  offices  are  also  structured  in  the  same  manner,  except 
they  do  not  utilize  an  abstract  system. 

Files  kept  in  FBI  Field  Offices  -  Field  offices  maintain  certain 
records  that  are  not  contained  at  FBIHQ  that  include  files,  index 
cards,  and  related  material  pertaining  to  cases  in  which  there  was 
no  prosecutive  action  undertaken;  perpetrators  of  violations  not 
developed  during  investigation;  or  investigation  revealed  allegations 
were  unsubstantiated  or  not  within  the  investigative  jurisdiction  of 
the  Bureau.  These  investigations  closed  in  field  offices  and  cor¬ 
respondence  not  forwarded  to  FBI  Headquarters.  Duplicate  records 
and  records  which  extract  information  reported  in  the  main  files  are 
also  kept  in  the  various  divisions  of  the  FBI  to  assist  them  in  their 
day-to-^y  operation.  Some  of  the  information  contained  in  the 
main  files  has  also  been  extracted  and  placed  on  computer  toenable 
various  divisions  to  retrieve  information  more  rabidly  by  avoiding 
the  need  for  a  manual  search  for  information  maintained  in  the 
main  files.  Also,  personnel  type  information  dealing  with  such  mat¬ 
ters  as  attendance  and  production  and  accuracy  requirements  is 
maintained  by  some  divisions. 
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Authority  for  maintenance  of  the  system:  Federal  Records  Act  of 
1950,  The  Constitution  of  the  United  States,  various  provisions  of 
U.S.  Codes  Executive  Orders  and  Presidential  directives. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  contained  in 
this  system  are  utilized  by  the  FBI  in  support  of  its  mission  to  con¬ 
duct  investigations  within  its  jurisdiction  and  for  various  adminis¬ 
trative  purposes.  Information  from  these  fQes  is  disseminated  to  ap¬ 
propriate  Federal,  state,  local,  and  foreign  agencies  where  the  right 
and  need  to  have  access  to  this  information  exists  —  For  example, 
to  assist  in  the  general  crime  prevention  and  detection  efforts  of 
the  recipient  agency.  Information  is  also  disseminated  to  these 
agencies  and  to  in^viduals  and  organizations,  where  such  dis¬ 
semination  is  necessary  to  elicit  information  from  such  agencies, 
and  individuals.  Information  from  this  system  is  also  disseminated 
during  appropriate  legal  proceedings.  For  example,  witness  inter¬ 
views  are  made  available  to  defendants  pursuant  to  the  Jencks  Act 
during  Federal  criminal  trials.  In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out  its  functions  indicated  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  riile  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local,  orforeign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  eriforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  A  record  from  this  system  of  records  may  be  dis¬ 
closed  as  a  'routine  use'  to  a  feder^,  state  or  local  agency  main¬ 
taining  civil,  criminal  or  other  relevant  enforcement  information  or 
other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit.  A  record  from  this  system  of  records  may  be 
disclosed  to  a  federal  agency,  in  response  to  its  request,  in  connec¬ 
tion  with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license  grant 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter.  Background  and  descriptive  information  on 
Federal  fugitives  is  disseminated  to  the  gener^  public  and  the  news 
mediain  an  effort  to  bring  about  the  apprehension  of  these  wanted 
individuals.  News  releases  are  also  disseminated  to  the  public  and 
the  news  media  concerning  apprehensions  of  FBI  fugitives  and 
other  notable  accomplishments.  Additionally,  public  source  infor¬ 
mation  is  distributed  on  a  continuing  basis,  upon  reqquest,  to  the 
general  public  and  representatives  of  the  media. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files  are  maintained  in  hardcopy  form  and  microfilm. 

Retrievability:  The  FBI  General  Index  must  be  searched  to  deter¬ 
mine  what  information,  if  any,  the  FBI  may  have  in  its  files.  The 
index  cards  are  on  all  manner  of  subject  matters,  but  primarily  a 
name  index  of  individuals.  It  should  be  noted  the  FBI  does  not 
index  aU  individuals  that  furnish  information  or  names  develop^  in 
an  investigation.  Only  that  information  that  is  considered  pertinent 
and  relevant  and  essential  for  future  retrieval,  is  indexed.  In  certain 
major  cases  most  persons  contacted  are  indexed  in  order  to 
facilitate  the  proper  administrative  handling  of  a  large  volume  of 
material.  The  FBI  is  in  the  process  of  automating  its  'Central 
Records  System'  and,  therefore,  the  retrieval  of  certain  data  will  be 
accomplished  by  utilizing  certain  computer  peripheral  equipment 
such  as  CRT  (Cathode  Ray  Tube)  video  screens,  and  printers.  This 
wiU  basically  involve  certain  persotmel  information,  general  index 
information,  and  the  abstracting  system.  Automation  in  no  way 
changes  the  'Central  Records  System';  it  only  facilitates  access 
more  effectively  and  efficiently. 

Safeguards:  Records  are  maintained  in  a  restricted  area  and  are 
accessed  only  by  FBI  employees.  All  FBI  employees  receive  a 
complete  background  investigation  priorto  being  hired.  All  em¬ 
ployees  are  cautioned  about  divulging  confidential  information  or 
any  information  contained  in  FBI  files.  Failure  to  abide  by  this 
provision  violates  Department  of  Justice  regulations  and  may  vio¬ 
late  certain  statutes  providing  maximum  severe  penalties  of  a 

10,000  fine  or  10  years’  imprisonment  or  both.  Employees  that 
resign  or  retire  are  also  cautioned  about  divulging  information 
acquired  in  the  job. 


Rricniioa  and  dfsposal:  An  active  destruction  program  includes 
microfilming  of  certain  fQes  over  10  years  old  and  researching  fQes 
to  determine  whether  they  contain  sufficient  historical,  research, 
investigative,  or  intelligeix;e  value  to  warrant  their  retention.  Sub¬ 
sequent  destruction  is  accomplished  through  authority  granted  by 
National  Archives  and  Records  Service,  GSA,  utilizing  either  the 
General  Records  Schedules  or  a  specific  request  for  record  destruc¬ 
tion  which  is  approved  by  the  Archivist. 

System  managerfs)  and  address:  Director;  Federal  Bureau  of  In¬ 
vestigation;  Washington,  D.C.  2053S. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
the  system  shaU  be  made  in  writirig  with  the  envelope  and  the  letter 
clearly  marked  'Privacy  Access  Request'.  Include  in  the  request 
your  fuD  name,  complete  address,  date  of  Inrth,  place  of  birth,  no¬ 
torized  signature,  and  other  identifying  data  you  may  wish  to 
furnish  to  assist  in  making  aproper  search  of  our  records.  Also  in¬ 
clude  the  general  subject  matter  of  the  document  or  its  fQe  number. 
The  requester  will  also  provide  a  return  address  for  transmitting  the 
information.  Access  requests  will  be  directed  to  the  Director, 
Federal  Bureau  of  Investigation,  Washington,  D.C.  20535. 

Contesting  record  procedures:  Individuals  dessiring  to  contest  or  ' 
amend  information  maintained  in  the  system  should  ^so  direct  their 
request  to  the  Director,  Federal  Bureau  of  Investigation,  Washing¬ 
ton,  D.C.  20535,  stating  cleariy  and  concisely  what  information  is 
being  contested,  the  reasons  for  contesting  it,  and  the  proposed 
amendment  to  the  information  sought. 

Record  source  categories:  The  FBI,  by  the  very  nature  and 
requirement  to  investigate  violations  of  law  within  its  investigative 
jurisdiction  and  its  responsibility  for  the  internal  security  of  the 
United  States,  collects  information  from  a  wide  variety  of  sources. 
Basically  it  is  the  result  of  investigative  efforts  and  information 
furnished  by  other  Govenunent  agencies,  law  enforcement  agen¬ 
cies,  and  the  general  public,  informants,  witnesses,  and  public 
source  material. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eXD,  (2)  and  (3),  (eX4XG)  and  (H),  (eX5)  and  (8),  (f),  (g)  and 
(m)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j)  and  (k).  Rules 
have  beenpromul^ted  in  accordance  with  the  requirements  of  5 
U.S.C.  553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal 
Register. 

JUSnCE/FBI  •  (KD 
System  name:  Bureau  Mailing  List. 

System  location:  External  Affairs  Division,  FBI;  9th  and  Penna, 
N.W.;  Washington,  D.C.  20535. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  receipt  of  published  Bureau  material  and  who  meet 
established  criteria  (basically  law  enforcement  or  closely  related 
areas). 

Categories  of  records  in  the  system:  Name,  address  and  business 
affiliation,  if  appropriate. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code,  Sec¬ 
tion  301  and  Title  44,  U.S.  Code  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  mailfiig  of  I%I 
material  published  on  a  regular  basis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  C!omputerized  and  3X5  index  card. 

Retrievability:  ID  number  in  computer,  alphabetically  for  card 
index. 

Safeguards:  Computer  records  maintained  by  Computer  Systems 
Division,  system  operated  by  FBI  personnel. 

Retention  and  disposal:  Revised  on  a  ninthly  basis. 

System  manager(s)  and  address:  Director,  FBI,  Washington,  D.C. 
20535 

Notification  procedure:  Director,  FBI,  Washington,  D.C.  20535 

Record  access  procedures:  Inquiry  directed  to  Director,  FBI, 
Washington,  D.C.  20535 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  requests  for  FBI  material  or 
official  recommendation,  from  individuals  associated  with  law  en¬ 
forcement. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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JUSTICE/FBI  -  004 

System  name:  Routine  Correspondence  Handled  By  Preprinted 
Form. 

System  locatioo:  External  Affairs  Division;  FBI;  9th  and  Penna, 
N.W.;  Washington,  D.C.  20535. 

Categories  of  individuals  covered  by  the  system:  Routine  cor¬ 
respondence  from  citizens  not  requiring  a  dictated  response. 

Categories  of  records  in  the  system:  Original  correspondence  and 
3x5  index  card. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code,  Sec¬ 
tion  301  and  Title  44,  U.S.  Code,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  reference  use  of 
record  of  such  correspo^ence. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Filing  of  original  correspondence  plus  3x5  index  card. 

Retrievability:  Correspondence  alphabetically  and  chronologi¬ 
cally;  index  card  alphabetically. 

>  Safeguards:  Maintained  by  FBI  personnel;  locked  file  cabinets 
during  nonduty  hours. 

Retention  and  disposal:  Original  correspondence  retained  90  days 
and  destroyed;  3x5  mdex  cards  maintained  3  years  and  destroyed. 

System  manageits)  and  address:  Director,  FBI,  Washington,  D.C. 
20535 

Notification  procedure:  Director,  FBI,  Washington,  D.C.  20535 

Record  access  procedures:  Inquiry  directed  to  Director,  FBI, 
Washington,  D.C.  20535 . 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Incoming  citizen  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/FBI  -  005 

System  name:  Routine  Correspondence  Prepared  Without  File  Yel¬ 
low. 

System  location:  External  Affairs  Division;  FBI;  9th  and  Penna, 
N.W.;  Washington,  D.C.  20535. 

Categories  of  individuals  covered  hy  the  system:  Routine  requests 
received  via  correspondence  from  citizens. 

Categories  of  records  in  the  system:  Tickler  copy  of  routine 
response  plus  original  citizen's  letter. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.  Code,  Sec¬ 
tion  301  and  Title  44,  U.S.  Code,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Temporary  record  of 
routine  inquiries  without  substantive,  historical  or  record  value  for 
which  no  record  is  to  be  made  in  central  FBI  files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Onionskin  copy  of  outgoing  correspondence. 

Retrievability:  Alphabetically  and  chronologically  filed. 

Safeguards:  Maintained  by  FBI  persoimel;  locked  file  cabinets 
during  nonduty  hours. 

Retention  and  disposal:  Retained  90  days,  destroyed  through  con¬ 
fidential  trash  disposal. 

System  manageits)  and  address:  Director,  FBI,  Washington,  D.C. 
20535. 

Notification  procedure:  Director,  FBI,  Washington,  D.C.  20535. 

Record  access  procedures:  Inquiry  directed  to  Director,  FBI, 
Washington,  D.C.  20535. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Incoming  citizen  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/FBI  -  006 

System  name:  Electronic  Surveillance  (Elsur)  Indices. 

System  location:  FBI  Headquarters;  Washington,  D.C.  20535. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  the  targets  of  direct  electronic  survefllance  coverage  by 
the  FBI,  who  have  participated  in  conversations  monitored  by  an 
FBI  electronic  installation,  or  who  have  owned,  leased,  or  licensed 
premises  on  which  the  FBI  has  conducted  an  electronic  surveil¬ 
lance. 


Categories  of  records  in  the  system:  The  Elsur  Indices  are  main¬ 
tained  on  3‘  X  5‘  cards,  which  set  forth  the  name  of  each  person 
monitored  by  the  FBI  since  January  1,  1960,  a  source  number  to 
identify  the  individual  on  whom  the  surveillance  was  installed,  the 
date  the  conversation  occurred,  and  the  location  of  the  field  office 
which  conducted  the  monitcHing. 

Authority  for  maintenance  of  the  system:  The  Elsur  Indices  were 
initiated  in  October,  1966,  at  the  instructions  of  the  Department  of 
Justice,  vdiich  also  established  the  cutoff  date  of  January  1,  1960. 
The  authority  for  the  maintenance  of  these  records  is  Title  5,  Sec¬ 
tion  301,  use,  which  grants  the  Attorney  General  the  authority  to 
issue  rules  and  regulations  prescribing  how  Department  of  Justice 
information  can  be  employed.  Title  18,  USC,  Section  2519,  also 
'sets  forth  recordkeeping  requirements. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Elsur  Indices  are 
utilized:  (1)  To  respond  to  judicial  inquiries  about  possible  elec¬ 
tronic  surveillance  coverage  of  witnesses,  defendants,  or  attorneys 
involved  in  Federal  court  proceedings,  and  (2)  To  enable  the 
Government  to  certify  whether  a  person  regarding  whom  court- 
order  authority  is  being  sought  for  electronic  coverage  has  ever 
been  so  covered  in  the  past.  The  actual  users  of  the  indices  are  al¬ 
ways  Agents  of  the  FBI. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem: 

Storaf^:  The  records  are  mainained  manually  on  3‘  x  5‘  cards. 

Retrievability:  They  are  indexed  alphabetically  under  the  two 
general  cathodes  of  ‘Criminal*  and  ‘Security.* 

Safeguards:  They  are  maintained  in  a  guarded  room  at  all  times, 
with  a  special  locking  system  for  off-duty  hours  when  they  are  not 
in  use. 

Retention  and  disposal:  Until  advised  to  the  contrary  by  the  De¬ 
partment,  the  courts,  or  Congress,  these  indices  will  be  maintained 
indefinitely. 

System  managerfs)  and  address:  Director,  Federal  Bureau  of  In¬ 
vestigation,  Washington,  D.C.  20535. 

Notification  procedure:  Same  as  the  above. 

Record  source  categories:  See  Category  of  Individual. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eKD,  (2)  and  (3),  (eX4XG),  (H),  (eX5)  and  (8),  (f),  (g)  and  (m) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j)-  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/FBI  -  007 

System  name:  FBI  Automated  Payroll  System. 

System  Icration:  Federal  Bureau  of  Investigation;  Computer 
Systems  Division;  Ninth  and  Pennsylvania  Avenue;  Washington, 
D.C.  20535. 

Categories  of  individuals  covered  by  the  system:  A)  Current  em¬ 
ployees  of  the  Federal  Bureau  of  Investigation  (FBI);  B)  Resigned 
em^oyees  of  the  FBI  are  retained  in  the  automated  file  for  the  cur¬ 
rent  year  for  the  purposes  of  clearing  all  pay  actions  and  providing 
for  any  retroactive  actions  that  might  be  legislated. 

Categories  of  records  in  the  system:  System  contains  full  record 
for  each  employee  reflecting  all  elements  relative  to  payroll  status, 
plus  accounting  records  and  authorization  records  through  which 
payrolls  are  issued  and  by  which  payrolls  are  audited.  For  example, 
this  system  contains  the  employees'  Social  Security  Number,  time 
and  attendance  data,  and  place  of  assignment. 

Authority  for  maintenance  of  the  system:  System  is  established 
and  maintained  in  accordance  with  Federal  pay  requirements,  and 
aU  l^islative  enactments.  Civil  Service  Conunission  regulations. 
General  Accounting  Office  rulings  and  decisions.  Treasury  Depart¬ 
ment  requirements,  and  Office  of  Management  and  Budget  regula¬ 
tions  relative  thereto.  Title  5,  U.S.  Code,  Section  301  and  Title  44, 
U.S.  Code,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Biweekly  issuance  of 
payroll  and  related  matters.  (Quarterly  issuance  of  State  Tax  Report 
and  Federal  Insurance  Contributions  Act  Report.  Resign  and  End- 
of-Year  Federal  Tax  Records  (W-2's).  Bi-weekly,  quarterly,  fiscal 
and  armual  Budget  and  Accounting  Reports.  Appropriate  informa¬ 
tion  is  made  available  to  the  Internal  Revenue  Service  and  state 
and  city  tax  bureaus. 
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‘  Policies  and  practkcs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  electroni¬ 
cally  on  magnetic  tapes  and  disks  for  use  in  a  computer  environ¬ 
ment. 

Retrievability:  Information  is  retrieved  by  Social  Security 
Number.  (The  authority  to  solicit  an  employee’s  Social  Security 
Number  is  based  on  Title  26,  Code  of  Federal  Regulations,  Section 
31.601  l(b)-2(b).) 

Safeguards:  Information  contained  in  the  system  is  relative  to  the 
individual  employee’s  payroll  status  and  is  considered  confidential 
to  that  employee  and  to  official  business  conducted  for  that  em¬ 
ployee’s  pay  and  accounting  purposes.  It  is  safeguarded  and  pro¬ 
tected  in  accordance  with  the  FBI’s  Computer  Center’s  regulations 
that  permit  access  and  use  by  only  authorized  persoimel. 

Retention  and  disposal:  Master  Payroll  and  Accounting  Records 
stored  electronically  are  retained  for  a  period  of  three  years,  as  are 
Federal  Tax  files.  Auxiliary  files  pertinent  to  main  payroll  functions 
are  retained  for  periods  varying  from  three  pay  periods  to  three 
years,  depending  on  support  files  needed  fcM’  any  retroactive  or 
audit  purposes.  Hard  copy  records  are  retained  in  accmxlance  with 
instructions  contained  in  General  Records  Schedule  2,  GSA  Reg.  3, 
and  GSA  Bulletin  FPMR  B-47  Archives  and  Records. 

System  manager(s)  and  address:  Director;  Federal  Bureau  of  In¬ 
vestigation;  Ninth  and  Pennsylvania  Avenue;  Washington,  D.C. 
20535. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Arequest  of  access  to  information  may 
be  made  by  an  employee  through  his  supervisor  or  by  a  former  em¬ 
ployee  by  writing  to  the  Federal  Bureau  of  Investi^tion,  9th  and 
Pennsylvania  Avenue,  Washington,  D.C.  20535,  Attention  Payroll 
Office. 

Contesting  record  procedures:  Contest  of  any  information  should 
be  set  out  in  detail  and  a  check  of  all  supportive  records  will  be 
made  to  determine  the  factual  data  in  existence,  which  is  predeter¬ 
mined  by  source  documents  md  accounting  procedures  governing 
pay  matters. 

Record  source  categories:  Source  of  information  is  derived  from 
personnel  actions,  employee  authorizations,  and  time  records  which 
are  issued  and  recorded  in  accordance  with  regulations  governing 
Federal  pay. 

Systems  exempted  from  certain  provtsions  of  the  act:  None. 

JUSTICE/FBI  -  008 

System  name:  Personnel  Information  Network  System  (PINS). 

System  location:  Federal  Bureau  of  Investigation;  Identification 
Division;  2nd  and  D  Streets,  S.W.;  Washington,  D.C.  20537;  (with 
access  terminals  located  at  ^e  following  address):  Federal  Bureau 
of  Investigation;  John  Edgar  Hoover  Building;  lOth  Street  and 
Pennsylvania  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Federal  Bureau  of 
Investigation  employees  and  former  employees. 

Categories  of  records  in  the  system:  The  system  contains  person¬ 
nel  information  which  includes  information  set  forth  on  (1)  FBI 
form  3-634  in  lieu  of  Standard  Form  50  -  Notification  of  Personnel 
Action,  (2)  SF  176-T-Federal  Employee  Group  Life  Insurance  Plan, 

(3)  FBI  form  12-60  in  lieu  of  SF  1126  -  Notification  of  Pay  Change, 

(4)  SF  2801  and  CSC  1084  -  Application  for  and  additional  informa¬ 
tion  in  support  of  retirement,  respectively,  (5)  SF  2809  -  Federal 
Employee  Health  Benefit  Plan  euid  (6)  various  intra-agency  forms 
and  memoranda. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  pursuant  to  regulations  set  forth  in  the 
Federal  Personnel  Manual.  Title  5,  U.S.  Code,  Section  301  and 
Title  44,  U.S.  Code,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  PINS  is  used  (1)  to 
prepare  the  Notification  of  Personnel  Action,  copies  of  which  are 
furnished  to  the  Civil  Service  Conunission  (2)  to  locate  and  charge 
out  personnel  files  for  official  use,  (3)  to  generate  lists  of  em¬ 
ployees  which  are  used  internally  by  authorized  personnel  for 
record  keeping,  planning,  and  decision  making  purposes,  and  (4)  as 
a  source  for  ^e  dissemination  of  information  (A)  to  federal,  state 
and  local  agencies  and  to  private  organizations  pursuant  to  service 
record  inquiries  and  (B)  pursuant  to  credit  inquiries  (In  response  to 
proper  credit  inquiries  from  credit  bureaus  and  financial  institu¬ 


tions,  the  FBI  will  verify  eng>loyment  and  furnish  salary  and  length 
of  service). 

Policies  and  practices  for  storing,  retrieving,  aoceasing,  retaining, 
and  disposing  of  records  in  the  sytenu 

Storage:  Information  maintained  in  PINS  is  stored  by  disc  and 
magnetic  tape. 

Retrievability:  Information  is  retrieved  (1)  on-line  through 
Cathode  Ray  Tubes  by  keying  the  name  or  Social  Security  Number 
of  the  employee  eind  (2)  off-line  by  tape  reading.  Gt  is  noted  the 
authority  to  st^cit  an  en:q>loyee’s  Social  Security  Number  is  based 
on  Utle  26,  Code  of  Fedmal  Regulations,  Section  31.6011(b)-2(b).) 

Safeguards:  Areas  housing  the  system  and  access  terminals  are 
located  in  secure  buildings  available  to  authorized  FBI  i>ersonnel 
and  escorted  maintenance  and  repair  personnel  only.  Access  ter¬ 
minals  are  operational  only  during  iKMntnal  daytime  working  hours  at 
which  time  tiiey  are  constantly  attended. 

Retention  and  disposal:  Electronically  stored  records  for  em¬ 
ployees  and  former  employees  are  maintained  indefinitely  in  a  vault 
under  the  control  of  a  vault  supervisor.  Pursuant  to  regulations  set 
forth  in  the  Federal  Personnel  Manual  a  copy  of  the  Notification  of 
Persoimel  Action  is  made  a  part  of  the  employees’  personnel  file. 

System  managers)  and  address:  Director;  Federal  Bureau  of  In¬ 
vestigation;  John  E^ar  Hoover  Building;  10th  Street  and  Pennsyl¬ 
vania  Avenue,  N.W.;  Washington,  D.C.  A)530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  cleailymaiiced  ‘Privacy  Access  Request.*  Include  in  the 
request  the  name  and  return  address  of  the  requestor.  Access 
requests  will  be  directed  to  the  Director,  Federal  Bureau  of  In¬ 
vestigation. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Director,  FBI  stating  cleariy  and  concisely  what  in¬ 
formation  is  being  contested,  the  reasons  for  contesting  it,  2md  the 
proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  present  and  former  FBI  employees  and  employee  per¬ 
sonnel  files. 

Systems  exempted  fran  certain  provisions  of  the  act:  None. 

JUSnCE/FBI  -  009 

System  name:  Identification  Division  Records  System. 

System  location:  Federal  Bureau  of  Investigation;  U.S.  Depart¬ 
ment  of  Justice;  10th  and  Pennsylvania  Avenue,  N.W.;  Washington, 
D.C.  20535. 

Categories  of  individuals  covered  by  the  system: 

A.  Individuals  fingerprinted  as  a  result  of  arrest  or  incarceration 
by  Federal,  state  or  local  law  enforcement  agencies. 

B.  Persons  fingerprinted  as  a  result  of  federal  employment  appli¬ 
cations,  military  service,  alien  registration  and  naturalization  pur¬ 
poses  and  individuals  desiring  to  have  their  fingerprints  placed  on 
record  with  the  FBI  for  personal  identification  purposes. 

Categories  of  records  in  the  system: 

A.  Criminal  fingerprint  cards  and  related  criminal  justice  informa¬ 
tion  submitted  by  authorized  agencies  having  criminal  justice 
responsibilities. 

B.  Civil  fingerprint  cards  submitted  by  Federal  agencies  and  civil 
fii^rprint  cards  submitted  by  persons  desiring  to  have  their  finger¬ 
prints  placed  on  record  for  personal  identification  purposes. 

C.  Identification  records  sometimes  referred  to  as  ‘rap  sheets* 
which  are  compilations  of  criminal  history  information  pertaining  to 
individuals  who  have  criminal  fingerprint  cards  maintained  in  the 
system. 

D.  An  alphabetical  name  index  pertaining  to  each  individu2kl 
whose  fingerprints  are  maintained  in  the  system.  The  criminal 
records  and  the  civil  records  are  maintained  in  separate  files  and 
each  file  has  an.  alphabetical  name  index  related  to  the  data  con¬ 
tained  therein. 

Authority  for  maintenance  of  the  system:  The  system  is 
established,  maintained  and  used  under  authority  granted  by  28 
U.S.C.  534  and  P.L.  92-544  (86  Stat.  1115).  The  authority  is  also 
codified  in  28  C.F.R.  0.85(b),  and  (j). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  FBI  operates  the 
Identification  Division  Records  System  to  perform  identification 
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and  criminal  history  record  information  functions  for  federal,  state, 
and  local  criminal  justice  agencies,  and  fw  noncriminal  justice 
agencies,  and  other  entities  where  authorized  by  Federal  statute, 
state  statute  pursuant  to  Public  Law  92-S44  (86  StaL  11  IS),  IVe- 
sidential  executive  order,  or  regulation  of  the  Attorney  General  of 
the  United  States.  In  ad^tion,  identification  assistance  is  provided 
in  disasters  and  for  other  humanitarian  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  in  the  system  is  stored  manually  in  file 
cabinets  either  in  its  natural  state  or  on  microfilm.  In  addition, 
some  of  the  information  is  stored  electronically  in  converting  the 
manual  system  to  an  automated  system. 

RetrievahilHy:  (1)  AO  informatkHi  in  the  system  is  retrievable  by 
technical  fingerprint  classification  index  and  positive  identification 
is  effected  only  by  comparison  of  the  unique  characteristics  ob¬ 
tained  from  fingerprint  impressions  submitted  for  search  against  the 
fingerprint  cards  maintained  within  the  system. 

(2)  An  auxiliary  means  of  retrieval  is  through  the  alphabetical 
name  indexes  which  contain  names  of  the  individuals,  their  birth 
data,  other  physical  descriptors  and  the  individuals’  technical  fin¬ 
gerprint  classifications  and  FBI  numbers,  if  such  have  been  as¬ 
signed. 

(3)  The  name  of  an  individual  and  his  FBI  number  may  assist  in 
retrieval  of  information  about  that  individual  from  witliin  the 
system.  Since  July,  1971,  aU  individuals  whose  fingerprints  have 
been  placed  in  the  criminal  file  have  been  assigned  unique  FBI 
numbers.  Prior  to  July,  1971,  all  individuals  who  had  two  w  more 
fingerprint  cards  in  the  criminal  file  were  assigned  FBI  numbers. 

Safeguards:  Information  in  the  system  is  unclassified.  Disclosure 
of  information  from  within  the  system  is  made  onlyto  authorized 
recipients  upon  authentication  and  verification  of  the  right  to  ac¬ 
cess  the  system  by  such  persons  and  agencies.'  The  physical  securi¬ 
ty  and  maintenance  of  information  within  the  system  is  provided  by 
FBI  rules,  regulations  and  procedures. 

Retention  and  disposal: 

(1)  The  Archivist  of  the  United  States  has  approved  the  destruc¬ 
tion  of  records  maintained  in  the  criminal  file  when  the  records  in¬ 
dicate  individuals  have  reached  80  years  of  age  and  the  destruction 
of  records  maintained  in  the  civil  file  when  the  records  indicate  in¬ 
dividuals  have  reached  75  years  of  age. 

(2)  Fingerprint  cards  and  related  arrest  data  in  the  system  are 
destroyed  seven  years  following  notification  of  the  death  of  an  in¬ 
dividual  whose  record  is  maintained  within  the  system. 

(3)  Fingerprint  cards  submitted  by  state  and  local  criminal  justice 
agencies  are  returned  upon  requests  of  the  submitting  agencies.  The 
return  of  a  fingerprint  card  under  this  procedure  results  in  the  dele¬ 
tion  from  the  system  of  all  arrest  information  related  to  that  finger¬ 
print  card. 

(4)  Fingerprint  cards  and  related  arrest  data  are  removed  from 
the  Identification  Division  Records  System  upon  receipt  of  Federal 
court  orders  for  expunctions  when  accompanied  by  necessary 
identifying  information.  Recognizing  lack  of  jurisdiction  of  localand 
state  courts  over  an  entity  of  the  Federal  Govenunent,  the  Identifi¬ 
cation  Division  Records  System,  as  a  matter  of  comity,  returns  fin¬ 
gerprint  cards  and  related  arrest  data  to  local  and  state  criminal 
justice  agencies  upon  receipt  of  orders  of  expunction  directed  to 
such  agencies  by  local  and  state  courts  when  accompanied  by 
necessary  identifying  informations. 

System  manager(s)  and  address:  Director;  Federal  Bureau  of  In¬ 
vestigation;  lOth  and  Petmsylvania  Avenue,  N.W.;  Washington, 
D.C.  20535. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 
The  Attorney  General  has  exempted  the  Identification  Division 
Records  System  from  compliance  with  subsection  (d)  of  the  Act. 

Record  access  procedures:  The  Attorney  General  has  exempted 
the  Identification  Division  Records  System  from  compliaitce  with 
subsection  (d)  of  the  Act.  However,  pursuant  to  28  C.F.R.  16.30-34, 
and  Rules  and  Regulations  promulgated  by  the  Department  of 
Justice  on  May  20,  1975  at  40  Fed.  Reg.  22114  (Section  20.34)  for 
Criminal  Justice  Information  Systems,  an  individual  is  permitted  ac¬ 
cess  to  his  identification  record  maintained  in  the  Identification 
Division  Records  System  and  procedures  are  furnished  for  correct¬ 
ing  or  challenging  alleged  deficiencies  appearing  therein. 

Contestiiig  record  procedures:  Same  as  the  above. 

Record  source  categories:  See  Categories  of  Individuals. 


SysUms  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exeirqrtted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (cXl).  (2)  and  (3),(eX4XG),  (H),  (eX5)  and  (8),  (f),  (g)  and  (m) 
the  IVivacy  Act  pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/FBI  -  999 

Syatem  name:  Appendix  of  Field  Divisions  for  the  Federal  Bureau 
of  Investigation. 

Field  Office: 

502  U.S.  Post  Office  &  Court  House 
Albany,  New  York  12207 

4303  Federal  Office  Building 
Albuquerque,  New  Mexico  87101 

Room  5(K),  3(X)  North  Lee  Street 
Alexandria,  Virginia  22314 

Room  238,  Federal  Building 
Anchorage,  Alaska  99510 

275  Peachtree  Street,  N.E. 

Atlanta,  Georgia  30303 

7142  Ambassador  Road 
Baltimore,  Maryland  21207 

Room  14(K)  -  2121  Building 
Birmingham,  Alabama  35%3 

John  F.  Kennedy  Federal  Office  Building 
Boston,  Massachusetts  02203 

Room  1400  -  1 1 1  West  Huron  Street 
Buffalo,  New  York  14202 

115  U.S.  Court  House  and  Federal  Building 
Butte,  Montana  59701 

1 120  Jefferson  Standard  Life  Building 
Charlotte,  North  Carolina  28202 

Room  905,  Everett  McKinley  Dirksen  Building 
Chicago,  Illinois  60604 

415  U.S.  Post  Office  &  C!ourt  House  Building 
Cinciruiati,  Ohio  45202 

3005  Federal  Office  Building 
C^leveland,  Ohio  44199 

1529  Hampton  Street 
Columbia,  South  (Zarolina  29201 

Room  200,  1810  Conunerce  Street 
Dallas,  Texas  75201 

Room  18218,  Federal  Office  Building 
Denver,  Colorado  80202 

333  West  Fort  Building 
Detroit,  Michigan  48226 

202  U.S.  CkHirt  House  Building 
El  Riso,  Texas  79901 

Room  605,  Bishop  Trust  Building 
Hotm^uIu,  Hawaii  96813 

6015  Federal  Building  and  U.S.  Court  House 
Houston,  Texas  77002 

575  North  Pennsylvania  St. 

India  nap(^,  Indiana  46202 

800  Unifirst  Federal  Savings  &  Loan  Building 
Jackson,  Mississippi  39205 
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414  U.S.  Court  House  &  Post  Office  Building 
Jacksonville,  Florida  32202 

Room  300  •  U.S.  Courthouse 
Kansas  City,  Missouri  64106 

Room  800,  1 1 1 1  Northshore  Drive 
Knoxville,  Tennessee  37919 

Room  2-011,  Federal  Office  Building 
Las  Vegas,  Nevada  89101 

215  U.S.  Post  Office  Building 
Little  Rock,  Arkansas  72201 

1 1000  Wilshire  Boulevard 
Los  Angeles,  California  90024 

Room  502,  Federal  Building 
Louisville,  Kentucky  40202 

841  Clifford  Davis  Federal  Building 
Memphis,  Tennessee  38103 

3801  Biscayne  Boulevard 
Miami,  Florida  33137 

Room  700,  Federal  Building  and  U.S.  Court  House 
Milwaukee,  Wisconsin  53202 

392  Federal  Building  « 

Minneapolis,  Miimewta  55401 

520  Federal  Building 
Mobile,  Alabama  36602 

Gateway  I,  Market  Street 
Newark,  New  Jersey  07101 

770  Chapel  Building 

New  Haven,  Connecticut  06510 

701  Loyola  Avenue 

New  Orleans,  Louisiana  70113 

201  East  69th  Street 
New  York,  New  York  10021 

Room  300,  870  Military  Highway 
Norfolk,  Virginia  23502 

50  Penn  Place,  N.W.,  50th  at  Pennsylvania 
Oklahoma  City,  Okkdioma  73118 

1010  Federal  Office  Building 
Omaha,  Nebraska  68102 

8th  Floor,  Federal  Office  Building 
600  Aren  Street 

Philadelphia,  Pennsylvania  19106 

2721  North  Central  Avenue 
Phoenix,  Arizona  85004 

1300  Federal  Office  Building 
Pittsburgh,  Pennsylvania  15222 

Crown  Plaza  Building 
Portland,  Oregon  97201 

200  West  Grace  Street 
Richmond,  Virginia  23220 

Federal  Building 
2800  Cottage  Way 
Sacramento,  California  95825 

2704  Federal  BuOd^ 

St  Louis,  Missouri  63103 
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3203  Federal  BuOdiiig 
Sah  Lake  City,  Utah  84138 

433  Federal  Building 
Stan  Antonio,  Texas  782% 

321 1  Fifth  Avenue 

San  Diego,  Cahfomia  92103 

,,450  Golden  Gate  Avenue 
.  San  Francisco,  CalifcHiiia  94102 

Pan  Am  Building 

255  Ponce  de  Leon  Avenue 

San  Juan,  Puerto  Rico  00917 

5401  Paulsen  Street 
Savannah,  Georgia  31405 

915  Second  Avenue 
Seattle,  Washington  98174 

535  West  Jefferson  Street 
Springfield,  Illinois  62702 

Room  610,  Federal  Office  Budding 
Tampa,  Florida  33602 

506  CHd  Post  Office  Building 
Washington,  D.C.  20535 

Federal  Bureau  of  Investigation  Academy 
Quantico,  Virginia  22135 

LEGAL  ATTACHE  (all  c/o  The  American  Embassy  for  the  ci¬ 
ties  indicated); 

Bern,  Switzerland 

Bonn,  Germany  (Box  310,  APO,  New  York  09080) 

Brasilia,  Brazil  (APO,  New  York  0%76) 

Buenos  Aires,  Argentina 

Caracas,  Venezuela  (APO,  New  York  09893) 

Hong  Kong,  B.C.C.  (FPO,  San  Francisco  96659) 

London,  England  (Box  40,  FPO,  New  York  09510) 

Madrid,  Spain  (APO,  New  York  09285) 

Manila,  Philippines  (APO,  San  Francisco  %528) 

Mexico  City,  Mexico 
Ottawa,  Canada 

Paris,  France  (APO,  New  York  09777) 

Rome,  Italy  (APO,  New  York  09794) 

Singapore,  Republic  of  Singapore  (FPO,  San  Francisco  96699) 
Tel  Aviv,  Israel 

Tokyo,  Japan  (APO,  San  Francisco  %503) 

JUSnCE/TAX  -  001 

System  name:  Tax  Division  Central  Classification  Cards,  Index 
Docket  Cards,  and  Associated  Records. 

System  location:  U.S.  Department  of  Justice;  Tax  Division;  10th 
:uid  (Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons  referred 
to  in  potential  or  actual  cases  and  matters  of  concern  to  the  Tax 
Ehvision  under  the  Internal  Revenue  laivs. 

Categories  of  records  in  the  system:  The  system  consists  of  an 
alphabetical  index  by  individual  name  of  aD  cases,  and  matters  as- 
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signed,  referred,  or  of  interest  to  the  Tax  Division.  Records  in 
many  instances  are  duplicated  in  the  various  sections  of  the  Divi¬ 
sion  having  specific  jurisdiction  over  the  case. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  m2iintained  pursuant  to  28  C.F.R.,  0.70  and  0.71. 

Routine  uaes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A.  Classification  cards  are  maintained  on  each  Tax  Division  case 
to  identify  and  assign  mail  to  the  proper  office  within  the  Division; 
to  relate  incoming  material  to  an  existing  case;  to  establish  a  file 
number  for  a  new  case  upon  receipt;  and  to  provide  a  central  index 
of  cases  within  the  Division. 

B.  Docket  cards  are  records  pertaining  to  the  flow  of  legal  work 
in  the  Division.  They  are  maintained  on  each  case  which  is  being  or 
was  handled  by  the  Division’s  sections. 

C.  Case  files  maintained  allow  Division  attorneys  immediate  ac¬ 
cess  to  information  which  is  essential  in  carrying  out  their  responsi- 
bflities  concerning  all  tax  cases. 

D.  A  record  maintained  in  this  system  of  records  may  be  dis¬ 
seminated  as  a  routine  use  as  follows:  (1)  In  any  case  in  which 
there  is  an  indication  of  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  the  record  in 
question  may  be  disseminated  to  the  appropriate  federal,  state, 
local,  or  foreign  agency  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  such  law;  (2)  In  the  course  of  investigating  the 
potential  or  actual  violation  of  any  law  whether  civfl,  criminal,  or 
regulatory  in  nature,  or  during  the  course  of  a  trial  or  hearing  or 
the  preparation  for  a  trial  or  hearing  for  such  violation,  a  record 
may  be  disseminated  to  a  federal,  state,  local  or  foreign  a^ncy,  or 
to  an  individual  or  organization,  if  there  is  reason  to  believe  that 
such  agency,  individual,  or  organization  possesses  information 
relating  to  the  investigation,  trial,  or  hearing  and  the  dissemination 
is  reasonably  necessary  to  elicit  such  information  or  to  obtain  the 
cooperation  of  a  witness  or  an  informant;  (3)  A  record  relating  to  a 
case  or  matter  may  be  disseminated  to  the  appropriate  federal, 
state,  local,  or  foreign  court  or  grand  jury  in  accordance  with 
established  constitutional,  substantive,  or  procedural  law  or  prac¬ 
tice;  (4)  A  record  relating  to  a  case  or  matter  may  be  disseminated 
to  a  federal,  state,  or  local  administrative  or  regulatory  proceeding 
or  hearing  in  accordance  with  the  procedures  governing  such 
proceeding  or  hearing;  (5)  A  record  relating  to  a  case  or  matter  may 
be  disseminated  to  an  actual  or  potential  party  or  his  attorney  for 
the  purpose  of  negotiation  or  discussion  on  such  matters  as  settle¬ 
ment  of  the  case  or  matter,  plea  bargaining,  orinformal  discovery 
proceedings;  (6)  A  record  relating  to  a  case  or  matter  that  has  been 
referred  to  the  Tax  Division  may  be  disseminated  to  the  referring 
agency  to  notify  such  agency  of  the  status  of  the  case  or  matter  or 
of  any  decision  or  determination  that  has  been  made;  (7)  A  record 
relating  to  a  case  or  matter  may  be  disseminated  to  a  foreign 
country  pursuant  to  an  international  treaty  or  convention  entered 
into  and  ratified  by  the  United  States  or  to  an  executive  agreement; 
(8)  A  record  may  be  disseminated  to  a  federal  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  2m  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  contained  in  this  system  is  stored  manually 
on  index  cards  and  in  folders. 

RetrievabUHy:  Information  is  retrieved  by  the  name  of  the  in¬ 
dividual  from  the  index  card  which  will  then  indicate  the  case 
number,  and  the  section  unit  or  attorney  assigned  to  work  on  the 
material. 

Safeguards:  Information  is  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  Departmental  rules. 

Retentioa  and  disposal:  Currently  there  are  no  provisions  for  the 
disposal  of  the  cards  in  this  system,  however,  the  records  of  the 
closed  classes  are  forwarded  to  the  Federal  Record  Center,  where 
they  are  destroyed  after  2S  years. 

System  managerts)  and  address:  Assistant  Attorney  General;  Tax 
Division;  U.S.  Department  of  Justice;  10th  Street  a^  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 


Record  access  procedures:  Part  of  this  system  is  exempted  from 
this  requirement  under  S  U.S.C.  SS2a  (jX2)  and  (kX2).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exenq>tion,  it  is  subject 
to  access  and  contest.  A  determination  as  to  the  applicability  of  an 
exen:q>tion  as  to  a  specific  record  shall  be  made  at  the  time  a 
request  for  access  is  received.  A  request  for  access  to  a  record 
contained  in  this  system  shall  be  made  in  writing,with  the  envelope 
and  the  letter  clearly  marked  ‘Privacy  Access  Request*.  Include  in 
the  request  the  name  of  the  individu^  invedved.  Ids  birth  date  and 
place,  or  any  other  identifying  number  which  may  be  of  assistance 
in  locating  the  record,  the  name  of  the  case  or  matter  involved,  if 
known,  the  name  of  the  judicial  district  involved,  if  known,  and 
any  other  information  which  may  be  of  assistance  in  locating  the 
recend.  The  requestor  will  also  provide  a  return  address  for  trans¬ 
mitting  the  information.  Access  requests  wiU  be  directed  to  the 
System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  sho^d  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  treasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Internal  Revenue  Service,  Department 
offices  and  employees,  and  other  federal,  state,  local,  and  foreign 
law  enforcement  and  non-law  enforcement  agencies,  private  per¬ 
sons.  witnesses,  and  informants. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsection  (d),  (eK2)  and 
(3)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  S52a  (j)  and  (k).  Rules 
have  been  promulgated  in  accordance  with  the  requirementsof  5 
U.S.C.  S53(b),  (c)  and  (e)  and  have  been  published  in  the  Federal 
Register. 

JUSnCE/TAX  -  002 

System  name:  Files  of  Apidications  for  the  Position  of  Attorney 
with  the  Tax  Division. 

System  location:  U.S.  Department  of  Justice;  Tax  Division;'  10th 
and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Applicants  who 
have  applied  for  a  position  as  an  attorney  with  the  Tax  Division. 

Categories  of  records  in  the  system:  This  system  contains  a  card 
of  each  applicant  filed  alphabeticaUy.  Files  may  contain  background 
information  of  the  applicant,  including  SF  171  forms,  resumes, 
referral  letters,  letters  of  recommendation,  interview  notes,  internal 
notes  or  memoranda,  and  other  miscellaneous  correspondence. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  the  responsibilities  assigned 
the  Tax  Division  under  28  C.F.R.,  0.70  and  0.71. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A)  This  system  may  be 
used  by  employees  and  officials  of  the  Division  and  the  Justice  De¬ 
partment  in  making  employment  decisions;  B)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  of  an  em¬ 
ployee,  to  the  extent  that  the  information  is  relevant  and  necessary 
to  Uie  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  contained  in  this  system  is  stored  manually, 
alphabetically  by  name. 

Retrievability:  Information  is  retrieved  manually  by  using  the 
name  of  the  applicant  desired. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  and  protected  in  accordance  with  Departmental 
rules  and  procedures  governing  access,  production  and  disclosure 
of  any  materials  contained  in  its  official  fdes. 

Retention  and  disposal:  Information  is  retained  in  the  card  system 
for  10  years.  Information  in  the  files  is  retained  in  the  system  until 
a  decision  is  made  as  to  the  employment  of  the  applicant. 

System  manager(s)  and  address:  Assistant  Attorney  General;  Tax 
Division;  U.S.  Department  of  Justice;  10th  Street  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notificatton  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  con¬ 
tained  in  this  system  shaD  be  made  in  writing,  with  the  envelope 
and  the  letter  cleariy  marked  ‘Privacy  Access  Request*.  Include  in 
the  request  the  name  of  the  individual  inv<4ved,  his  birth  date  and 
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jriace.  or  any  other  identifying  number  which  may  be  of  assistance 
in  lorating  the  record,  as  well  as  the  position  applied  for.  The 
requestor  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager- 
list^  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  which  information  is  being  contested,  the  reasons  for 
contesting  h,  and  the  proposed  amendment  to  the  information 
sought. 

Record  source  categories:  Generally,  sources  of  information  con¬ 
tained  in  the  system  are  the  individual  ^>plicants,  persons  referring 
or  recommending  the  applicant,  and  employees  and  officials  of  the 
EHvision  and  the  Department. 

Systems  exempted  from  certain  proviskHis  of  the  act:  None. 

JUSnCE/ATR  -  001 

System  name:  Antitrust  Division  Expert  Witness  File. 

System  location:  U.S.  Department  of  Justice;  10th  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20S30. 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
have  served  in  the  cai^ity  of  an  'expert*  for  the  Department  of 
Justice  in  connection  with  civil  or  criminal  antitrust  litigation. 

Categories  of  records  in  the  system:  This  system  contains  the 
names  of  persons  used  by  the  Antitrust  Division  in  an  expert 
capacity  and  also  indicates  the  area  of  their  specialty,  the  type  of 
service  rendered,  the  fees  paid,  and  the  dates  on  or  during  which 
such  services  were  performed. 

Authority  for  maintenance  of  the  system:  Authority  for  the 
establishment  and  maintenance  of  this  system  exists  under  44 
U.S.C.  3101  and  28  U.S.C.  522. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  routinely 
used  by  trial  attorneys  of  the  Antitrust  Division  when  considering 
the  selection  of  experts  as  consultants  or  expert  withesses  for  the 
development  or  presentation  of  specific  antitrust  cases.  The  system 
also  serves  as  a  reference  resource  for  Division  personnel  in  com¬ 
piling  statistical  information  or  reports  regarding  the  actual  or  an¬ 
ticipated  costs  of  litigation. 

Policies  and  practices  for  storing,  retrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  this  system  is  contained  in 
documents  organized  in  individual  file  folders. 

Retrievabllity:  Information  is  retrieved  primarily  by  using  the 
name  of  the  individual  retained  as  a  consultant  or  call^  as  an  ex¬ 
pert  witness  for  the  Government  in  antitrust  cases  brought  by  the 
Department. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
During  working  hours  access  to  the  system  is  controlled  and  moni¬ 
tored  by  Antitrust  Division  personnel  in  the  area  where  the  system 
is  maintained;  during  non-duty  hours  all  doors  to  that  area  are 
locked. 

RetentioD  and  disposal:  Indefinite. 

System  numagerfs)  and  address:  Administrative  Officer;  Antitrust 
Division;  U.S.  Department  of  Justice;  10th  &  Constitution  Avenue, 
N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General;  Antitrust  Division;  U.S.  Department  of  Justice;  10th 
&  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Record  access  procedures:  Requests  for  access  to  a  record  from 
this  system  shall  be  in  writing  and  be  clearly  identified  as  a 
‘Privacy  Access  Request*.  Included  in  the  request  should  be  the 
name  of  the  person  retained  as  a  consultant  or  presented  as  an  ex¬ 
pert  witness  for  the  Government  and  the  name  of  the  case  in  which 
such  services  were  rendered.  The  requester  should  indicate  a  return 
address.  Requests  will  be  directedto  the  System  Manager  shown 
above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
requests  to  the  System  Manager  and  state  cleariy  and  concisely 
what  information  is  being  contested,  the  reasons  for  contesting  it 
and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  maintained  in 
this  system  are  those  records  reflecting  the  commitment  between 
the  individual  and  the  Department  of  Justice  (irKluding  matters  of 


compensation  etc.)  and  staff  attorneys  or  other  employees  directly 
invrrfved  with  the  individual  in  the  preparation  or  conduct  of  the 
litigation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/ ATR  •  002 

System  name:  Computerized  Document  Retrieval  System  ~  United 
States  V.  International  Business  Machines,  ('CDRS-IBM*). 

System  location:  U.S.  Department  of  Justice;  10th  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  indivkluals  covered  by  the  system:  Persons  originat¬ 
ing,  receiving,  or  mentioned  in  documnts,  related  to  or  discovered 
in  United  States  v.  International  Business  Machines,  Civ.  No.  69- 
Civ-200  (S.D.N.Y.). 

Categories  of  records  in  the  system:  The  system  contains  an  index 
record  for  each  document  deemed  relevant  to  the  above  referenced 
litigation.  Included  in  the  information  permitting  the  retrieval  of 
specific  case  related  documents  are  the  document  number,  location 
of  the  document  (usually  on  microfiche),  type  of  document,  names 
(title  and  fimt)  of  the  originator,  recipients,  and  iiKlividuals  men¬ 
tioned  therein,  statistical  information  relating  to  the  industry,  and 
attorney  classification  of  such  documents. 

Authority  for  maintenance  of  the  system:  Authority  for  the 
establishment  and  maintenaiKe  of  this  system  exists  under  5  U.S.C. 
301  and  28  U.S.C.  510,  515  and  516. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  document  index 
system  assists  trial  staff  (e.g..  Department  attorneys,  law  clerks, 
and  para-legal  assistants)  in  identifying  and  retrieving  documents  in 
the  Government’s  possession  relevant  to  the  above  referenced 
litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  electroni¬ 
cally  in  the  Department’s  JURIS  computerized  information  system. 

Retrievabilhy:  Documents  in  this  system  are  retrieved  by  using  a 
variety  of  key  words  which  includes  the  names  of  the  originators  of 
documents,  recipients  and  other  individuals  mentioned  in  such 
documents. 

Safeguards:  Information  contained  in  this  system  is  unclassified. 
It  is  safeguarded  and  protected  in  accordance  with  Department 
rules  and  procedures  governing  the  Justice  Data  Services  Center. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Chief,  Special  Litigation  Section; 
Antitrust  Division;  U.S.  Department  of  Justice;  KXh  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General;  Antitrust  Division;  U.S.  Department  of  Justice;  10th 
&  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Record  source  categories:  Sources  of  the  information  maintained 
in  this  system  are  those  documents  related  to  or  discovered  in  con¬ 
nection  with  the  above  referenced  litigation. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3),  (d), 
(eXl),  (eK4XG)  and  (H),  and  (f)  of  the  Privacy  Act  pursuant  to  5 
U.S.C.  552a  (k).  Rules  ^ve  been  promulgated  in  accordance  with 
the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and  have  been 
publish^  in  the  Federal  Register. 

JUSTICE/ ATR  -  003 

System  name:  Computerized  Documents  Retrieval  System  —  ‘Tire 
Cases’,  (*CDRS— Tire  Liases*). 

System  location:  U.S.  Department  of  Justice;  10th  &  Constitution 
Avenue,  N.w.;  Washington,  D.C.  20530. 

Categories  of  individuals  covnvd  by  the  system:  Persons  originat¬ 
ing,  receiving,  or  mentioned  in  documents  relevant  or  discovered  in 
the  litigation  styled  United  States  v.  The  Goodyear  Tire  &  Rubber 
Company,  Civ.  No.  C-73-835  (N.D.  Ohio),  and  United  States  v.  The 
Firestone  Tire  &  Rubber  Company,  Civ.  No.  C-73-836  (N.D.  Ohio). 

Categories  of  records  in  the  system:  The  system  contains  an  index 
record  for  each  document  deemed  relevant  to  the  above  referenced 
litigation.  Information  maintained  in  the  system  permitting  the 
retrieval  of  specific  case  related  documents  includes  the  location  of 
the  document  (usuaUy  on  microfiche),  date,  type  of  document,  sub¬ 
ject  matter  of  document,  names,  (title  and  firm)  of  writers, 
recipients,  and  individuals  mentioned  therein,  statistical  information 
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on  the  industry,  document  number,  and*  Attorney  dassification  of 
such  documents. 

Antbority  for  maintenance  of  the  system:  Authority  for  the 
establishment  and  maintenance  of  this  system  exists  under  S  U.S.C. 
301  and  28  U.S.C.  510,  515  and  516.  —  * 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  document  index 
system  assists  the  trial  staff  (e.g..  Department  attorneys,  law  clerks 
and  para-legal  assistants)  in  identifying  and  retrieving  litigation  re¬ 
lated  documents  in  the  Government’s  possession. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaiidng, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  electroni- 
caOy  in  the  Department’s  JURIS  computerized  information  system. 

Retrievability:  Documents  in  this  system  are  retrieved  by  using  a 
variety  of  key  words  including  the  names  of  document  originators, 
recipients  or  others  mentioned  in  such  documents. 

Safeguards:  Information  in  the  system  is  unclassified.  It  is 
safeguarded  and  protected  in  accordance  with  department  rules  and 
procedures  governing  the  Justice  Data  Services  Center. 

RctcntkMi  and  dfaposal:  Indefinite. 

System  manager(s)  and  address:  Chief,  Special  Litigation  Section; 
Antitrust  Division;  U.S.  Department  of  Justice;  10th  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notificatioo  procedure:  Address  inquiries  to  Assistant  Attorney 
General;  Antitrust  Division;  U.S.  Department  of  Justice;  10th  & 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Record  source  cmegories:  Sources  of  information  contained  in  this 
system  are  those  documents  related  to  or  discovered  in  connection 
with  the  above  referenced  litigation. 

Systems  exempted  from  certain  proviskNis  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3),  (d), 
(eXl),  (eX4XG)  and  (H),  and  (f)  of  the  Privacy  Act  pursuant  to  5 
U.S.C.  552a  (k).  Rules  ^ve  been  promulgated  in  accordance  with 
the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and  have  been 
publi^ed  in  the  Federal  Register. 

JUSTICE/ ATR  •  004 

System  name:  Congressional  Correspondence  Log  File. 

System  locatkio:  U.S.  Department  of  Justice;  10th  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  members  of  Congress  and  White  House  staff  members. 

Categories  of  records  in  the  system:  This  system  contains  an  index 
record  to  inquiries  or  referrals  from  members  of  the  C!ongress  and 
White  House  staff. 

Authority  for  nudntenance  of  the  system:  Authority  for  the 
establishment  and  maintenance  of  this  system  exists  under  44 
U.S.C.  3101  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  main¬ 
tained  as  a  record  of  inquiries  or  referrals  by  members  or  conunit- 
tees  of  the  Congress  and  by  White  House  staff.  Routine  use  is 
made  of  this  file  by  Antitrust  Division  personnel  incident  to  moni¬ 
toring  the  response  status  of  or  identifying  other  material  related  to 
such  inquiries  or  referrals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  in  this  system  is  maintained  on  index  cards. 

RctrievabiUty:  Information  is  retrieved  primarily  by  using  the 
name  of  the  member  of  Congress  or  the  White  House  staff  making 
an  inquiry  or  referral  to  the  Department  of  Justice,  Antitrust  Divi¬ 
sion. 

Safcguwds:  Information  contained  in  the  system  is  unclassified. 
During  working  hours  access  to  the  system  is  controlled  and  nnoni- 
tored  by  Antitrust  Division  personnel  in  the  area  where  the  system 
is  maintained;  during  non-duty  hours  all  doors  to  such  area  are 
locked. 

Retention  and  disposal:  Indefinite. 

System  managcr(s)  and  address:  Assistant  Attorney  General;  An¬ 
titrust  Division;  U.S.  Department  of  Justice;  10th  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

NotiDcation  procedure:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General;  Antitrust  Division;  D^artment  of  Justice;  10th  & 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 


Record  access  procedures:  Requests  for  access  for  a  record  from 
this  system  shall  be  written  and  cleariy  identified  as  a  ’Privacy  Ac¬ 
cess  Request*.  The  request  should  include  the  name  of  the  member 
of  Congress  or  White  House  staff  originating  a  request  or  referral 
and  the  date  thereof.  Requester  should  indicate  a  return  address. 

C:ontcsting  record  procedures:  Individuals  desiring  to  contest  or 
amend  infOTmation  maintained  in  the  system  should  state  clearly 
and  concisely  what  information  is  being  contested,  the  reasons  for 
contestingit  and  the  proposed  amendment  to  the  information 
sought. 

Record  source  categories:  Source  of  information  maintained  in  the 
system  are  those  records  (e.g.,  that  C!ongressional  or  White  House 
correspondence),  reflecting  inquiries  or  referrals  by  members  of 
Congress  or  White  House  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/ ATR  -  005 

System  name:  Index  of  Defendants  in  Pending  and  Terminated  An¬ 
titrust  Cases. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Individual  defen¬ 
dants  in  pending  and  terminated  criminal  and  civil  cases  brought  by 
the  Unit^  States  under  the  antitrust  laws. 

Categories  of  records  in  the  system:  This  system  contains  an  index 
reference  to  the  case  in  which  an  individu^  (or  corporation)  is  or 
was  a  defendant;  included  in  information  is  proper  base  name,  the 
judicial  district  and  number  of  the  case,  and  toe  date  fOed. 

Authority  for  maintenance  of  toe  system:  Authority  for  the 
estaUishmimt  and  maintenaiK:e  of  this  index  system  exists  under  28 
U.S.C.  522  and  44  U.S.C.  3101. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  of  this  cross 
index  system  is  generaUy  made  by  Department  persotmel  for 
reference  to  proper  case  name.  In  addition  a  compilation  of  an¬ 
titrust  cases  filed  is  jM^pared  semi-armually  showing  the  names  of 
all  defendants  in  pending  civil  and  criminal  Government  antitrust 
cases.  This  compilation  is  utilized  within  the  Department  and  dis¬ 
tributed  to  some  30  other  Government  agencies  for  reference  and 
statistical  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  in  the  system  is  maintained  on  index  cards. 

Retrievability:  Information  in  the  system  is  retrieved  by  reference 
to  the  name  of  individual  or  corporate  defendants  in  antitrust  cases. 

Safeguards:  bi  formation  contained  in  toe  system  is  unclassified 
and  of  a  public  nature.  During  working  hours  access  to  the  index  is 
monitored  by  Antitrust  Division  persotmel;  during  non-duty  hours 
the  area  in  v^ch  the  system  is  maintained  is  locked. 

Retention  and  disposal:  Indefinite. 

System  managers)  and  address:  Ghief,  Legal  Procedure  Unit;  An¬ 
titrust  Division;  U.S.  Department  of  Justice;  lOth  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General;  Antitrust  Division;  U.S.  Department  of  Justice; 
Washington,  D.C.  20530. 

Record  access  procedures:  Requests  for  access  to  a  record  from 
this  system  shaU  be  in  writing  and  be  clearly  identified  as  a 
‘Privacy  Access  Request’.  Included  in  the  request  should  be  the 
name  of  the  defendant  in  pending  or  terminated  Government  an¬ 
titrust  litigation.  Requesters  should  indicate  a  return  address. 
Requests  be  directed  to  the  System  Manager  shown  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  index  should  direct  their 
request  to  the  System  Manager  and  state  clearly  and  concisely  what 
information  is  being  contested,  the  reasons  for  contesting  it, and  the 
proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
index  are  complaints  filed  under  the  antitrust  laws  by  the  United 
States  and  from  Department  records  relating  to  such  cases. 

Systems  exempted  from  certain  provisioiis  of  the  act:  None. 

JUSTICE/ ATR  -  006 

System  name:  Statements  by  Antitrust  Division  Officials  (ATD 
Speech  File). 
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Sjrsleai  locaMn:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenuen  N.W.;  Washington,  D.C.  20530. 

Categories  of  Mhldiials  covered  by  the  system:  Past  and  present 
employees  of  the  Antitrust  Division. 

Categories  el  records  in  the  system:  This  system  contains  an  index 
record  for  each  public  statement  or  speech  issued  or  made  by  em¬ 
ployees  of  the  Antitrust  Division. 

Authority  for  maintenance  of  the  system:  Authority  for  maintain¬ 
ing  this  system  exists  under  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  ^stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  l^s  index  is  maintaii^ 
for  ready  reference  by  Department  personnel  for  the  identification 
of  the  subject  matter  of  and  persons  originating  public  statements 
by  Antitrust  Division  employees;  such  reference  is  utilized  in  aid  of 
compliance  with  requests  from  the  public  and  within  the  agency  for 
access  to  texts  of  such  statements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  contained  in  the  index  system  is  maintained 
on  index  cards. 

RetrievabilHy:  This  reference  index  utilizes  name  of  present  and 
former  employees  making  or  issuing  statements  as  weD  as  the  sub¬ 
ject  matter  or  title  of  the  statement. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
During  duty  hours  personnel  ntonitor  access  to  this  index;  the  area 
is  locked  during  non-duty  hours. 

Retention  and  dispoMl:  Indefinite. 

System  managers)  and  address:  Chief,  Legal  Procedure  Unit;  An¬ 
titrust  Division;  U.S.  Department  of  Justice;  10th  2md  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General;  Antitrust  Division;  U.S.  Department  of  Justice;  10th 
and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Record  access  procedures:  Request  for  access  to  a  record  from 
this  system  should  be  made  in  writing  and  be  clearly  identified  as  a 
‘Privacy  Access  Request*.  Included  in  the  request  should  be  the 
name  of  the  Antitrust  Division  employee  making  or  issuing  a  public 
statement.  Requesters  should  indicate  a  return  address.  Requests 
will  be  directed  to  the  System  Manager  shown  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  index  should  direct  their 
request  to  the  System  Manager  and  state  clearly  and  concisely  what 
information  is  l^ing  contested,  the  reasons  for  contesting  it,  and 
theproposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  maintained  in 
the  index  are  those  records  reflecting  public  statements  issued  or 
made  by  Antitrust  Division  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/USM  -  001 

System  name:  United  States  Marshals  Service  Badge  &  Credentials 
File. 

System  location:  United  States  M2U'shals  Service;  Star  Building; 
414  1 1th  Street,  N.W.,  Room  0056;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  United  States 
Marshes  Service  Personnel. 

Categories  of  records  in  the  system:  Personnel  data  system 
established  to  control  issuance  of  badges  and  credentials  to  U.S. 
Marshals  Service  personnel. 

Authority  for  maintenance  of  the  system:  28  C.F.R.  0.111-113. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  file  serves  as  a 
record  of  issuance  of  credentials.  Information  from  this  file  is 
requested  by  various  law  enforcement  agencies,  e.g.,  FBI,  Secret 
Service,  State,  County  &  Municipal  Police. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Origiimls  kept  in  files. 

Retrievability:  Indexed  by  name  and  chronologicai  order  of 
number. 

Safeguards:  Access  restricted  to  personnel  of  Administrative  Ser¬ 
vices  Division. 

Retention  and  disposal:  Records  are  kept  for  duration  of  em¬ 
ployee’s  tenure  in  the  Service. 


System  managerfs)  and  address:  Chief,  Administrative  Services 
Division;  United  States  Marshals  Service;  U.S.  Depart,  of  Justice; 
10th  &  Constitution  Ave.  N.W.;  Washington,  D.C.  20530 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  cleariy  marked  ‘Privacy  Access  Request.*  It  should  clearly  in¬ 
dicate  name  of  requestor,  the  nature  of  the  record  sought  and  ap¬ 
proximate  dates  covered  by  the  teem'd.  The  requestor  shall  alw 
provide  a  return  address  for  transmitting  the  information.  Access 
requests  will  be  directed  to  the  System  Msmager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
coiKisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sou^t.  - 

Record  source  categories:  Record  of  Notification  of  Employment 
byU.S.  Marshals  Service  Personnel  Division. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/USM  -  002 

System  name:  United  States  Marshals  Service  Internal  Inspections 
System. 

System  location:  United  States  Marshals  Service;  Department  of 
Justice;  521  12th  Street;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  United  States 
Marshals  Service  employees. 

Categories  of  records  in  the  system:  The  Internal  Inspections 
system  contains  reports  prepared  by  the  Office  of  Internal  Inspec¬ 
tions  United  States  Marshals  Service  on  findings  of  alleged  miscon¬ 
duct  of  U.S.  Marshals  Service  employees. 

Authority  for  nuintenance  of  the  system:  28  C.F.R.  Subpart  T. 
O.lll(n). 

Routine  uses  of  records  nnaintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  gathered 
is  used  by  U.S.  Marshals  Service  in  disciplinary  proceedings  against 
employees.  It  is  also  used  in  administrative  hearings  before  the 
Civil  ^rvice  Commission  and  in  court  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Originals  stored  in  file. 

Retrievability:  Information  is  retreived  by  name  of  employee. 

Safeguards:  Records  are  stored  in  locked  safe. 

Retention  and  disposal:  Records  are  retained  for  12  months  and 
then  referred  to  Federal  Records  Center. 

System  managers)  and  address:  Associate  Director  of  Administra¬ 
tion;  U.S.  Marshals  Service;  U.S.  Department  of  Justice,  10th  & 
Constitution  Ave.,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  The  major  part  of  these  systems  is  ex¬ 
empted  from  this  requirement  under  5  U.S.C.  552a  (k)(5).  To  the 
extent  that  these  systems  are  not  subject  to  exemption  they  are 
subject  to  access  and  contest.  A  determination  as  to  exemption 
shall  be  made  at  the  time  a  request  for  access  is  received.  A 
request  for  access  to  a  record  from  this  system  shall  be  made  in 
writing,  with  the  envelope  and  the  letter  clearly  marked  ‘Privacy 
Access  Request.*  It  should  clearly  indicate  name  of  the  requestor, 
the  nature  of  the  record  sought  and  approximate  dates  covered  by 
the  record.  The  requestor  shall  also  provide  a  return  address  for 
transmitting  the  information.  Access  requests  will  be  directed  to  the 
System  Mwager  listed  above. 

Contesting  record  procedures:  Individuals  desiringto  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Information  derived  from  inspection  of 
alleged  malfeasance,  by  U.S.  Marshals  Service  Internal  Inspections 
Division. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (cX2)  and  (3),  (eX4)  (G)  and  (H),  (f)  and  (g)  of  the  Wvacy  Act 
pursuant  to  5  U.S.C.  552a  (kX5).  Rules  have  been  promulgated  in 
accordance  with  the  requirements  of  5  U.S.C.  553^),  (c)  and  (e) 
emd  have  been  published  in  the  Federal  Register. 
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JUSnCE/USM  -  003 
System  name:  United  States  Marshals  Service  Prisoner  Coordina¬ 
tion  System. 

System  locatioa:  United  States  Marshals  Service;  Department  of 
Justice;  521  12th  Street;  Washington,  D.C.  2(1530. 

Categories  of  individuals  covered  by  the  system:  Prisoners  taken 
into  U.S.  Marshal  custody. 

Categories  of  records  in  the  system:  D.J.  lOO’s;  Compilation  of 
identifying  information  for  each  prisoner  taken  into  U.S.  Marshal 
custody,  when  and  wiiere  the  prisoner  is  taken  into  custody,  Avhat 
he  is  charged  with  and  where  he  is  moved  to.  These  files  provide  a 
ready  reference  source  on  the  prisoner  for  purposes  of  arranging 
prisoner  transportation. 

Authority  for  maintenance  of  the  system:  The  Prisoner  Coordina¬ 
tion  Program  is  authorized  under  28  C.F.R.  Subpart  T  O.lll(k). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  working  files  in 
the  transporting  of  prisoners,  by  the  U.S.  Marshals  Service,  Bureau 
of  Prisons  and  other  federal,  state  and  local  law  enforcement  offi¬ 
cials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  stored  in  standard  file  cabinets. 

Retrievahility:  Information  is  retrieved  by  name  of  prisoner  and 
number. 

Safeguards:  Access  restricted  to  Operations  Personnel. 

Ketention  and  disposal:  Records  are  disposed  of  after  3  years. 

System  manager(s)  and  address:  Associate  Director  for  Opera¬ 
tions;  United  States  Marshals  Service;  U.S.  Department  of  Justice; 
10th  &  Constitution  Ave.,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  'Privacy  Access  Request.'  It  should  clearly  in¬ 
dicate  name  of  requestor,  the  nature  of  the  record  sought  and  ap¬ 
proximate  dates  covered  by  the  record.  The  requestor  shall  also 
provide  a  return  address  for  transmitting  the  information.  Access 
requests  will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Identifying  material  of  each  prisoner 
taken  into  custody  by  the  U.S.  Marshal. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/USM  -  004 
System  name:  Special  Deputy  File. 

System  location:  United  States  Marshals  Service;  Department  of 
Justice;  521  12th  Street;  N.W.,  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Special  Deputies, 
who  are  selected  law  enforcement  officers  or  employees  of  the 
U.S.  Government. 

Categories  of  records  in  the  system:  Special  deputization  file  con¬ 
tains  oath  of  office  of  persons  utilized  as  deputy  marshals  for  a 
short  duration. 

Authoritv  for  maintenance  of  the  system:  28  C.F.R.  Subpart  T, 
Section  0.112;  28  U.S.C.  562. 

Routine  uses  of  records  nuiintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Federal  agencies  for 
whom  the  Marshals  Service  has  deputized  employees  would  have 
access  to  this  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytism: 

Storage:  Originals  are  filed. 

Retrievahility:  Files  are  indexed  by  name  and  by  government  de¬ 
partment. 

Safeguards:  Records  are  kept  in  a  locked  file. 

Retention  and  disposal:  Records  are  retained  for  one  year. 

System  manager(s)  and  address:  Chief,  Personnel  Management  & 
Training;  U.S.  Marshals  Service;  U.S.  Department  of  Justice;  10th 
&  Constitution,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to:  System  Manager. 


Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing  with  the  envelope  and  letter 
clearly  marked  'Privacy  Access  Request.'  The  requestor  shall  also 
provi^  a  return  address  for  transmitting  the  information.  Access 
requests  will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiriitg  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reason  for  con¬ 
testing  it  aiKl  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Federal  agencies  requesting  special 
deputations  provide  all  necessary  information  required  by  the 
Mahals  Service  in  making  the  special  deputations. 

Systems  exempted  from  certain  provisioiis  of  the  act:  None. 

JUSnCE/USM  -  005 
System  name:  Special  Detail  System. 

System  location:  United  States  Marshals  Service;  Department  of 
Justice;  521  12th  Street;  Washington,  D.C.  20530.  Each  of  the  96 
district  offices  maintain  their  own  files. 

Categories  of  individuals  oovered  by  the  system:  Deputy  United 
States  Marshals. 

Categories  of  records  in  the  system:  Records  maintained  in  this 
system  include  a  compilation  of  deputies’  special  assignments;  e.g., 
civil  disturbances,  special  trials,  witness  security,  process  serving, 
etc. 

Authority  for  nuintenance  of  the  system:  The  Special  Detail 
System  is  authorized  under  28  C.F.R.  0.111(a)  through  (g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Specif  Detail 
System  provides  background  data  on  what  details  were  made;  who 
went  where,  etc.  This  information  may  be  used  in  Civil  Service 
Commission  hearings  and  court  cases  involving  the  Marshals  Ser¬ 
vice  or  its  personnel. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Originals  are  filed. 

RetrievsMIity:  Records  are  retrieved  by  name  of  deputy. 

Safeguards:  Records  are  kept  in  a  locked  file. 

Retentioa  and  disposal:  Dispose  after  10  years;  transfer  to 
Federal  Records  Center  after  3  years. 

System  managerfs)  and  address:  Associate  Eiirector  of  Operations; 
U.S.  Marshals  Service;  U.S.  Department  of  Justice;  10th  &  Con¬ 
stitution,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to:  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  'Privacy  Access  Request.'  It  should  clearly  in¬ 
dicate  name  of  the  requests,  the  nature  of  the  record  sought  and 
approximate  dates  covered  by  the  record.  The  requestor  shall  also 
provide  a  return  address  for  transmitting  the  information.  Access 
requests  will  be  directed  to  the  System  N^nager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Information  provided  by  designated 
U.S.  MarshalsService  Persoimel  in  each  district  who  work  on  spe¬ 
cial  details. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/USM  •  006 

System  luune:  United  States  Marshals  Service  Training  Files. 

System  Itxation:  United  States  Marshals  Service;  Department  of 
Justice;  521  12th  Street;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Trainees. 

Categories  of  records  in  the  system:  1)  Individual  United  States 
Marshals  Service  training  files  contain  information  on  the  in¬ 
dividual’s  educational  background  atKl  training  history,  and  an  in¬ 
dividual  development  (dan;  2)  Skills  files  identify  s(>eci^  skills  (as¬ 
sessed  by  the  individual  United  States  Marshals  Service  employee. 

Authority  for  maintenance  of  the  system:  The  training  school  is 
estaldished  (Mirsuant  to  28  C.F.R.  Sub()art  T,  Section  0. 1 1 1  (h)  which 
authorizes  the  Director  to  provide  a  training  school  for  United 
States  Marshals  Service  (personnel. 
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Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  Records  are  used  as 
training  histories;  2)  records  are  used  to  determine  training  eligibili¬ 
ty;  3)  records  are  used  in  Administrative  hearing  before  U.S.  Civil 
^rvice  Commission,  and  in  court  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Standard  file  cabinets  containing  original  documents. 

Retrievabillty:  Records  are  indexed  by  name. 

Safeguards:  Records  are  kept  in  locked  ffles. 

Retention  and  disposal:  Training  files  are  maintained  until  the  em¬ 
ployee  leaves  the  Service. 

System  managerfs)  and  address:  Officer  in  Charge,  U.S.  Marshals 
Service  Training  Academy;  U.S.  Department  of  Justice;  10th  & 
Constitution  Ave.  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to:  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  It  should  clearly  in¬ 
dicate  name  of  requestor,  the  nature  of  the  record  sought  and  ap¬ 
proximate  dates  covered  by  the  record.  The  requestor  shall  also 
provide  a  return  address  for  transmittiim  the  information.  Access 
requests  will  be  directed  to  the  System  Meager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  cleariy  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  1)  The  forms,  documentation  of  skills, 
etc.  whichare  completed  by  a  new  trainee;  2)  documentation  of 
skills  by  Training  Personnel;  3)  evaluation  reports  prepared  by  the 
Combined  Federal  Law  Enforcement  Training  Academy. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/USM  -  007 
System  name:  Warrant-Information  System. 

System  location:  Each  district  office  of  the  U.S.  Marshals  Service 
maintains  their  own  files.  See  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  for 
whom  Federal  warrants  have  been  issued. 

Categories  of  records  in  the  system:  All  pertinent  information,  cor¬ 
respondence,  etc.  vis-a-vis  the  warrant,  as  well  as  NCIC  copy. 

Authority  for  maintenance  of  the  system:  Authority  for  this  system 
is  established  by  28  C.F.R.  Subpart  T.  0.111(a)  and  28  U.S.C. 
569(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  U.S.  Attorneys,  Federal 
Courts  and  other  Federal  law  enforcement  agencies  have  access  to 
this  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  Roladex  Cards. 

Retrievabiiity:  Records  are  retrieved  by  individual  name. 

Safeguards:  Access  is  restricted  to  personnel  in  each  districts 
U.S.  Marshals  office. 

Retention  and  disposal:  Records  are  kept  in  operating  file  until 
warrant  is  executed  and  then  transferred  to  closed  files,  where  they 
are  indefinitely  kept. 

System  managerfs)  and  address:  Associate  Director  for  Opera¬ 
tions;  U.S.  Marshes  Service;  U.S.  Department  of  Justice;  IQth  & 
Constitution  Ave.  N.W.;  Washington,  D.C.  20530. 

Record  source  categories:  Information  is  obtained  from  the  Bu¬ 
reau  of  Prisons,  Department  of  Justice  and  arresting  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eK2)  and  (3),  (eX4XG)  and  (H),  (eX8),  (f)  and  (g)  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promulgated 
in  accordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e) 
and  have  been  published  in  the  Federal  Register. 

JUSnCE/USM  -  008 

System  name:  Witness  Security  Files  Information  System. 

System  location:  United  States  Marshals  Service;  Department  of 
Justice;  521  12th  Street,  N.W.;  Washington,  D.C.  20530. 


Categories  of  individuals  covered  by  the  system:  Government  wit¬ 
nesses,  wlw  are  participants  in  the  Federal  Witness  Security  Pro¬ 
gram. 

Categories  of  records  in  the  systm:  1)  Request  to  enter  program; 
2)  background  information  edi^tion,  experience,  medical  history, 
names,  relatives,  etc.;  3)  funding  informatiem;  4)  nK)ving  informa¬ 
tion;  5)  documentation  of  aQ  the  above. 

Authority  for  maintenance  of  the  system:  Authority  for  the  Wit¬ 
ness  Security  Program  is  O.B.D.  2110.2  January  10,  1975;  28  C.F.R. 
Subpart  T.  0.111(c),  28  U.S.C.  524;  18  U.S.C.  prec  3481. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  Background  for 
planning  working  files;  2)  Used  to  accomplish  major  functions  of 
witness  security  e.g.  protection  of  government  witnesses  and  their 
families;  3)  Us^  in  court  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Originals  are  kept  in  files. 

Retrievabillty:  Filed  according  to  ID  special  number. 

Safeguards:  Locked  files  limited  access  -  (Witness  Security  Per- 
soiuiel) 

Retention  and  disposal:  All  records  at  this  time  are  being  in¬ 
definitely  maintained. 

System  managerfs)  and  address:  Associate  Director  for  Witness 
Security;  U.S.  Marshals  Service;  U.S.  Department  of  Justice;  10th 
&  Constitution  Ave.  N.W.;  Washington,  D.C.  20530. 

Record  source  categories:  All  identifying  background  criteria  of 
individual:  1)  education;  2)  job  history;  3)  medical  history;  4)  histo¬ 
ry  of  residence;  5)  relatives,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eX2)  and  (3),  (eX4XG)  and  (H),  (eX8),  (fX2)  and  (g)  of  the 
Privacy  Act  pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/USM  -  999 

System  name:  Appendix  to  U.S.  Marshals  Systems  of  Records 

NAMES  AND  OFFICIAL  ADDRESSES  OF  UNITED  STATES 
MARSHALS 

Northern  Alabama 
Federal  Ck)urthouse 
Birmingham,  Alabama  35203 

Middle  Alabama 
P.O.  Box  211 

Montgomery,  Alabama  36101 

Southern  Alabama 
P.O.  Box  343 
Mobile,  Alabama  36601 

District  of  Alaska 
P.O.  Box  1979 
Anchorage,  Alaska  99510 

District  of  Arizona 
8202  Federal  Bldg. 

Phoenix,  Arizona  85025 

Eastern  Arkansas 
P.O.  Box  8 

Little  Rock,  Arkansas  72203 

Western  Arkansas 

P.O.  Box  1572 

Fort  Smith,  Arkansas  72901 

Northern  California 
P.O.  Box  36056 

San  Francisco,  California  94102 

Eastern  (Z!alifomia 
1013  U.S.  Courthouse 
Sacramento,  California  95814 

Central  California 
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G-23  U.S.  Courthouse 
Los  Angeles.  California  90012 

Southern  California 

223  U.S.  Courthouse 

San  Diego,  California  92101 

District  of  Canal  Zone 

P.O.  Box  2010 

Balboa  Heights,  Canal  Zone 

District  of  Colorado 
P.O.  Box  17% 

Denver,  Colorado  80201 

District  of  Connecticut 
P.O.  Box  1686 

New  Haven,  Connecticut  06507 

District  of  Delaware 
P.O.  Box  1927 

Wilmington.  Delaware  19899 

District  of  Columbia 
U.S.  Courthouse 

3rd  &  Constitution  Avenue,  N.W. 
Washington,  D.C.  20001 

Northern  Florida 
P.O.  Box  1150 
Pensacola,  Florida  32595 

Middle  Florida 
P.O.  Box  4%7 
Jacksonville,  Florida  32201 

Southern  Florida 
P.O.  Box  391 
Miami,  Florida  33101 

Northern  Georgia 
P.O.  Box  1365 
Atlanta,  Georgia  30301 

Middle  Georgia 
P.O.  Box  7 

Macon,  Georgia  31202 

Southern  Georgia 
P.O.  Box  9765 
Savannah,  Georgia  31402 

District  of  Guam 
P.O.  Box  33% 

Agana,  Guam  %910 

District  of  Hawaii 
P.O.  Box  142 
Honolulu,  Hawaii  96810 

District  of  Idaho 

692  Federal  Bldg.  &  Cthse. 

Boise,  Idaho  83702 

Northern  Illinois 
219  S.  Dearborn  Street 
Chicago,  Illinois  60604 

Eastern  Illinois 
Federal  Bldg. 

East  St.  Louis,  Illinois  62201 

Southern  Illinois 
P.O.  Box  156 
Springfield,  Illinois  62705 

Northern  Indiana 
Federal  Bldg. 

South  Bend,  Indiana  46624 
Southern  Indiana 


P.O.  Box  575 

Incbanapolis,  Indiana  46244 

Northern  Iowa 
P.O.  Box  356 
Dubuque,  Iowa  52001 

Southern  Iowa 

203  U.S.  Courthouse 
Des  Moines,  Iowa  50309 

District  of  Kansas 
P.O.  Box  327 
Topeka,  Kansas  66601 

Eastern  Kentucky 
P.O.  Box  30 

Lexington,  Kentucky  40501 

Western  Kentucky 

204  P.O.  Bldg. 

Louisville,  Kentucky  40202 

Eastern  Louisiana 

400  Royal  Street,  Room  303 

New  Orleans,  Louisiana  70130 

Middle  Louisiana 
U.S.  Courthouse 
Baton  Rouge,  Louisiana  70801 

Western  Louisiana 
P.O.  Box  53 

Shreveport,  Louisiana  71 161 

District  of  Maine 
P.O.  Box  349 
Portland,  Maine  04112 

District  ai  Maryland 
515  P.O.  Bldg. 

Baltinwre,  Maryland  21202 

District  of  Massachusetts 
P.O.  Box  352 

Boston,  Massachusetts  02101 

Eastern  Michigan 

932  Federal  Bldg.  &  Cthse. 

Detroit,  Michigan  48226 

Western  Michigan 
514  Federal  Bldg. 

Grand  Rapids,  Michigan  49502 

District  Miiuiesota 
523  U.S.  Courthouse 
Miimeapolis,  Minnesota  55401 

Northern  Mississippi 

P.O.  Box  231 

Oxford,  Mississippi  38655 

Southern  Mississippi 
P.O.  Box  959 

Jackson,  Mississii^i  39205 
Eastern  Missouri 

322  U.S.  Courthouse  &  Customhouse 
St.  Louis,  Missouri  63101 

Western  Missouri 
509  U  S.  Cthse. 

Kansas  City,  Missouri  64106 

District  of  Montana 
5110  Federal  Bldg. 

Billings,  Montana  59101 

District  of  Nebraska 
P.O.  Box  1477 
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Omaha,  Nebraska  68101 

District  of  Nevada 
4033  Federal  Bldg. 

Las  Vegas,  Nevada  89101 

District  of  New  Hampshire 
P.O.  Box  423 

Concord,  New  Hampshire  03301 

District  of  New  Jersey 
P.O.  Bldg.  Federal  Sq. 

Newark,  New  Jersey  07101 

District  of  New  Mexico 
P.O.  Box  444 

Albuquerque,  New  Mexico  87103 

Northern  New  York 
P.O.  Box  418 
Utica,  New  York  13503 

Eastern  New  Yoric 
U.S.  Courthouse 
Brooklyn,  New  Yoric  11201 

Southern  New  York 
U.S.  Courthouse,  Foley  Sq. 

New  York,  New  York  10007 

Western  New  York 
702  U.S.  Courthouse 
Buffalo,  New  York  14202 

Eastern  North  Carolina 

P.O.  Box  25640 

Raleigh,  North  Carolina  2761 1 

Middle  North  Carolina 
P.O.  Box  1528 

Greensboro,  North  Carolina  27402 

Western  North  Carolina 
P.O.  Box  59 

Asheville,  North  Carolina  28802 

North  Dakota 
P.O.  Box  2425 
Fargo,  North  Dakota  58102 

Northern  Ohio 
323  U.S.  Courthouse 
Cleveland,  Ohio  44114 

Southern  Ohio 
P.O.  Box  %3 
Cincinnati,  Ohio  45201 

Northern  Oklahoma 
4557  U.S.  Courthouse 
Tulsa,  Oklahoma  74101 

Eastern  Oklahoma 
P.O.  Box  738 

Muskogee,  Oklahoma  74401 

Western  Oklahoma 
P.O.  Box  886 

Oklahoma  City,  Oklahoma  73102 

District  of  Oregon 
P.O.  Box  388 
Portland,  Oregon  97207 

Eastern  Pennsylvania 
3032  U.S.  Courthouse 
Philadelphia,  Pennsylvania  19107 

Middle  Pennsylvania 
P.O.  Box  310 

Scranton,  Pennsylvania  18501 


Western  Pennsylvania 
810  Post  Office  &  Cthse. 

Pittsburgh,  Pennsylvania  15219 

District  of  Puerto  Rico 

P.O.  Box  3748 

San  Juan,  Puerto  Rico  00904 

Rhode  Island 
P.O.  Box  1524 

Providence,  Rhode  Island  02901 

District  of  South  Carcdina 
P.O.  Box  1774 

Ccdumt^,  South  Carolina  29202 

District  of  South  Dakota 
U.S.  Cthse.  &  Fed.  Bldg. 

Sioux  Falls,  South  Dakota  57102 

Eastern  Tennessee 
P.O.  Box  551 

Knoxville,  Tennessee  37901 

Middle  Tennessee 
866  U.S.  Courthouse 
Nashville,  Tennessee  37203 

Western  Teimessee 
1007  Federal  Bldg. 

Memphis,  Teimessee  38103 

Northern  Texas 

1 100  Commerce  Street,  Room  16F47 
Dallas,  Texas  75202 

Eastern  Texas 
P.O.  Box  111 
Beaumont,  Texas  77704 

Southern  Texas 
P.O.  Box  61608 
Houston,  Texas  77061 

Western  Texas 

P.O.  Box  359 

San  Antonio,  Texas  78292 

District  of  Utah 

P.O.  Box  1234 

Salt  Lake  City,  Utah  841 10 

District  of  Vermont 
P.O.  Box  946 

Burlington,  Vermont  05401 

Eastern  Virginia 
P.O.  Box  1706 
Norfolk,  Virginia  23501 

Western  Virginia 
P.O.  Box  2280 
Roanoke,  Virginia  24009 

District  of  the  Virgin  Islands 
P.O.  Box  720 

St.  Thomas,  Virgin  Islands  00801 

Eastern  Washington 

P.O.  Box  1463 

Spokane,  Washington  99210 

Western  Washington 
300  U.S.  Courthouse 
Seattle,  Washington  98104 

Northern  West  Virginia 
P.O.  Box  1629 

Fairmont,  West  Virginia  26554 
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Southern  West  Virginia 

4202  Federal  Bldg. 

Charleston,  West  Virginia  25301 

Eastern  Wisconsin 

310  Federal  Bldg. 

Milwaukee,  Wisconsin  53202 

Western  Wisconsin 

P.O.  Box  90 

Madison,  Wisconsin  53701 

District  of  Wyoming 

P.O.  Box  768 

Cheyenne,  Wyoming  82001 

JDSnCE/USA  .  001 
System  name:  Administrative  Files. 

System  location:  Ninety-four  United  States  Attorneys’  Offices 
(See  attached  Appendix). 

Categories  of  individuals  covered  by  the  system:  a)  Office  Person¬ 
nel  (Present  and  Past);  b)  Expert  professionals  whose  services  are 
used  by  the  office;  c)  Applicants  for  office  positions;  d)  Witnesses 
in  Court  proceedings;  e)  Prisoners-In-Custody;  f)  Defendants;  g) 
Etebtors;  h)  Vendors;  i)  Citizens  making  inquiries;  j)  Members  of 
local  and  state  Bar  Associations. 

Categories  of  records  in  the  system:  a)  Personnel  Files 
(official/unofficial);  b)  Applicant  Files;  c)  Employee  Record  Clards 
(SF-7B);  d)  Office  Rosters;  e)  Tickler  File  System  for  Promotions; 
0  Personnel  Address  and  Telephone  Number  Lists;  g)  Sign  In/Out 
Sheets;  h)  Time  and  Attendance  Records  (OMF  -  44);  i)  Wage 
Earnings  Statement  (DOJ  -  296);  j)  Travel  Authorizations  and 
Vouchers  (OBD  -  1  and  SF  -  1012);  k)  Advice  of  Obligations  In¬ 
curred  (DJ  -  60);  1)  Telephone  Records  and  Logs;  m)  Fiscal 
Vouchers;  n)  Witness  Records  (LAA  -  3);  o)  Lists  of  Records  at 
Federal  Records  Centers;  p)  In-House  Statistical  Reports;  q)  Inter¬ 
nal  Meetings  Records;  r)  Equal  Employment  Opportunity  (EEO) 
Records;  s)  Employees:  Organizations  and  Unions  Records;  t) 
Federal  Woman’s  Program  Records;  u)  Address  and  Telephone  In¬ 
dexes;  v)  Lists  of  State  and  Local  Bar  Members;  w)  Lists  of  Ex¬ 
pert  I^ofessionals;  x)  Requests  for  Expert  Witnesses;  y)  Teletype 
Files;  z)  Correspondence  Files. 

Authority  for  maintenance  of  the  system:  These  systems  are 
established  and  maintained  pursuant  to  5  U.S.C.  301  and  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows: 

(a)  in  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law  or  legal  obligation,  criminal,  civil,  or  regu¬ 
latory  in  nature,  the  record  in  question  may  be  disseminated  to  the 
appropriate  federal,  state,  local,  or  foreign  agency  charged  with  the 
responsibility  for  investigating  or  prosecuting  such  violation  or 
digged  with  enforcing  or  implementing  such  law  or  civil  remedy; 

(b)  in  the  course  of  investigating  the  potential  or  actual  violation 
of  any  law,  criminal,  civil,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a, record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individual,  or  organization 
possesses  information  relating  to  the  investigation,  trial  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informzmt; 

(c)  a  record  relating  to  a  case  or  matter  may  be  disseminated  in 
anappropriate  federal,  state,  local,  or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  coilStitutional,  substan¬ 
tive  or  procedural  law  or  practice; 

(d)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(e)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  the  case 
or  matter,  plea  baigaining,  or  informal  discovery  proceedings; 

(D  a  record  relating  to  a  case  or  matter  that  has  been  referred  by 
an  agency  for  investigation,  prosecution,  or  enforcement,  or  that 
involves  a  case  or  matter  within  the  jurisdiction  of  an  agency,  may 


be  disseminated  to  such  agency  to  notify  the  agency  of  the  status 
of  the  case  matter  or  of  any  decision  or  determination  that  has 
been  made,  or  to  make  such  other  inquiries  and  reports  as  are 
necessary  during  the  processing  of  the  case  or  matter; 

(g)  a  rectml  relating  to  a  person  held  in  custody  pending  or  dur¬ 
ing  arraignment,  trial,  sentence,  or  extradition  proceedings,or  after 
conviction  or  after  extradition  proceedings,  may  be  disseminated  to 
a  federal,  state,  local,  or  foreign  prison,  probation,  parole,  or  par¬ 
don  authority,  or  to  any  other  agency  or  individual  concerned  with 
the  maintenance,  trans]x>rtation,  or  release  of  such  a  person; 

(h)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  and  ratified  by  the  United  States  to  an  executive 
agreement; 

(i)  a  record  may  be  disseminated  to  a  federal,  state,  local, 
foreign,  or  international  law  enforcement  agency  to  assist  in  the 
general  crime  prevention  and  detection  efforts  of  the  recipient 
agency  or  to  provide  investigative  leads  to  such  agency; 

(j)  a  record  may  be  disseminated  to  a  fedeial  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extend  that  the  information  relates  to  the  requesting 
agency’s  decision  on  the  matter; 

(k)  a  record  may  be  disseminated  to  the  public,  news  media,trade 
associations,  or  organized  groups,  when  the  purpose  of  the  dis¬ 
semination  is  educational  or  informational,  such  as  descriptions  of 
crime  trends  or  distinctive  or  unique  nnodus  operandi,  provided  that 
the  record  does  not  contain  any  information  identifiable  to  a 
specific  individual  other  than  such  modus  operandi; 

(l)  a  record  may  be  disseminated  to  a  foreign  country,  through 
the  United  States  Department  of  State  or  directly  to  the  representa¬ 
tive  of  such  country,  to  the  extent  necessary  to  assist  such  country 
in  apprehending  and/or  returning  a  fugitive  to  a  jurisdiction  which 
seeks  his  return; 

(m)  a  record  that  contains  classified  national  security  information 
and  material  may  be  disseminated  to  persons  who  are  engaged  in 
historical  research  projects,  or  who  have  previously  occupied  pol¬ 
icy  making  provisions  to  which  they  were  appointed  by  the  Pre¬ 
sident,  in  accordance  with  the  provisioons  codified  in  28  C.F.R. 
17.60. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  information,  except  that  specified  in  this  paragraph, 
is  recorded  on  basic  paper/cardboard  material,  and  stored  within 
manila  file  folders,  within  metal  file  cabinets,  electric  file/card 
retrievers  or  safes.  Some  material  is  recorded  and  stored  on  mag¬ 
netic  tape,  card  or  other  data  processing  type  storage  matter  for 
reproduction  later  into  conventional  formats. 

Retrievabillty:  Information  is  retrieved  primarily  by  name  of  per¬ 
son,  case  nun^r,  complaint  number  or  court  docket  number. 

Safeguards:  Information  in  the  system  is  stored  in  file  cabinets  in 
the  United  State  Attorney  offices.  Some  materials  are  located  in 
locked  file  drawers  and  safes,  and  others  in  unlocked  file  drawers. 
Offices  are  locked  during  non-working  hours  and  are  secured  by 
either  Federal  Protective  Service,  United  States  Postal  Service,  or 
private  building  guards.  , 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Department  of  Justice  retention  plans. 

System  man^ger(s)  and  address:  System  manager  for  the  system 
in  each  office  is  tte  Administrative  Officer/Assistant,  for  the  U.S. 
Attorney  for  each  district.  (See  attached  Appendix). 

Notification  procedure:  Address  inquiries  to  the  system  manager 
for  the  judicial  district  in  which  the  case  or  matter  is  pending  (See 
attached  i^pendix). 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  inwriting,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  Include  in  the 
request  the  name  of  the  individual  involv^,  his  birth  date  and 
place,  or  any  other  identifying  number  or  information  which  may 
be  of  assistance  in  locating  the  record  and  the  name  of  the  case  or 
matter  involved,  if  known.  The  requester  will  also  provide  a  return 
address  for  transmitting  the  information.  Access  requests  will  be 
directed  to  the  system  manager  (See  attached  Appendix). 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  (See  attached  Appendix)  stating 
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clearly  and  concisely  what  information  is  being  contested,  the 
reasons  for  contesting  it,  and  the  proposed  amendment  to  the  infor¬ 
mation  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  include,  but  are  not  limited  to  investigative  reports  of 
federal,  state  and  local  law  enforcement  agencies;  client  agencies  of 
the  Department  of  Justice;  other  non-Department  of  Justice  in¬ 
vestigative  agencies;  forensic  reports;  statements  of  witnesses  and 
parties;  data,  memoranda  and  reports  from  the  Court  and  agencies 
thereof;  and  the  work  product  of  Assistant  United  States  Attor¬ 
neys,  Department  of  Justice  attorneys  and  administrative  staff  of 
the  divisions,  x>ffices  and  bureaus,  workproduct  of  secretarial  and 
administrative  staff  within  the  U.S.  Attorneys  office  and  the  Ex¬ 
ecutive  Office  for  U.S.  Attorneys,  from  general  public  referral 
sources  or  as  provided  by  members  of  the  public  who  participate, 
assist  or  observe  in  pending  cases  or  matters,  or  conunercial 
establishments  which  provide  goods  or  services,  publicatioons  and 
reports  from  the  Department’s  other  offices,  divisions  and  bureaus 
and  internal  U.S.  Attorney  work  product. 

Systems  exempted  from  certain  provisioDs  of  the  act:  None. 

JUSnCE/USA  -  002 
System  name:  A.U.S.A.  Applicant  files. 

System  location:  Executive  Office  for  United  States  Attorneys; 
U.S.  l^partment  of  Justice;  10th  &  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Applicants  tenta¬ 
tively  selected  (by  nomination  of  a  U.S.  Attorney)  for  the  position 
of  Assistant  U.S.  Attorney. 

Categories  of  records  in  the  system:  The  system  includes  the  appli¬ 
cants  name,  status  of  Bar  membership  and  dates  of  receipt,  status 
and  final  determination  on  the  appointment  of  the  applicant.  The 
system  is  arranged  chronologically  by  date  of  receipt  of  file  and  ap¬ 
plicants  name. 

Authority  for  maintenance  of  the  system:  These  records  are  kept 
for  administrative  convenience  pursuant  to  5  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  All  uses  are  internal 
within  the  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  material  is  stored  within  manila  file  folders,  within 
metal  file  cabinets. 

Retrievability:  The  system  is  indexed  by  name,  arranged 
alphabetically. 

Safeguards:  The  correspondence  is  maintained  in  a  room  which  is 
occupied  by  office  personnel  during  the  day  and  locked  at  night. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Department  retention  plans. 

System  manager(s)  and  address:  Director;  Executive  Office  of 
United  States  Attorneys;  U.S.  Department  of  Justice;  lOth  &  Con¬ 
stitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedures  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  mariced  ‘Privacy  Access  Request.'  Include  in  the 
request  the  name  and  address  as  included  in  the  original  letter, 
together  with  the  current  address  if  different,  the  date  of  the  letter 
and  to  whom  it  was  addressed.  Requests  should  be  directed  to  the 
system  manager  listed  above. 

Contesting  record  procedures:  Any  requests  for  correction  should 
also  be  directed  to  the  system  manager  and  should  indicate  the 
exact  correction  required. 

Record  source  categories:  Sources  of  information  in  this  system 
are  the  actual  letter  received,  the  response  and  any  transmitted  in¬ 
formation  and  enclosures. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/USA  -  003 
System  name:  Citizen  Complaint  Files. 

System  location:  U.S.  Attorney’s  (Dffice;  3rd  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20001. 

Categories  of  individuals  covered  by  the  system:  The  individuals 
on  whom  records  are  maintained  in  this  system  may  be  broadly 


classified  in  four  cat^ories.  1)  Those  individuals  who  have  been 
charged  with  Federal  and  D.C.  Code  violations;  2)  those  individuals 
who  are  currently  under  investigation  for  violations  of  Federal  and 
D.C.  Code;  3)  tlwse  individuals  about  whom  complaints  have  been 
made  on  upon  whom  investigations  were  conducted,  but  no 
prosecution  was  initiated;  and  4)  complainants. 

Categories  of  records  in  the  system:  A  file  may  consist  of  a  single 
sheet  ^  paper  describing  briefly  the  nature  of  a  complaint  and  its 
disposition  or  it  may  consist  of  a  more  comprehensive  file  contain¬ 
ing  the  results  of  a  hearing,  depending  on  the  complexity  or  seri¬ 
ousness  of  the  con^laint.  If  the  complaint  results  in  criminal 
charges  being  preferred,  the  contents  of  the  file  are  transferred  to 
the  appropriate  criminal  file  system. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  28  U.S.C. 
547,  23  D.C.  Code  101(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows; 

(1)  in  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  ap¬ 
propriate  agency,  federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  such  law; 

(2)  in  the  course  of  investigating  the  potential  or  actual  violation 
of  any  law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  dur¬ 
ing  the  course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or 
hearing  for  such  vk^tion,  a  record  may  be  disseminated  to  a 
federal,  state,  local,  or  foreign  agency,  or  to  an  individual,  if  there 
is  reason  to  believe  that  such  agency  or  individual  possesses  infor¬ 
mation  relating  to  the  investigation,  trial,  or  hearing  and  the  dis¬ 
semination  is  reasonably  necessary  to  elicit  such  information  or  to 
obtain  the  cooperation  of  a  witness  or  an  informant; 

(3)  records  or  extracts  thereof  relating  to  a  case  or  matter  may  be 
disseminated  to  a  defendant  or  his  attorney  orto  the  appropriate 
federal,  state,  local,  or  foreign,  court  or  grand  jury  in  accordance 
with  established  constitutional,  substantive,  or  procedural  law  or 
practice; 

(4)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(5)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  the  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings; 

(6)  a  record  relating  to  a  case  or  matter  that  has  been  referred  for 
investigation  may  be  disseminated  to  the  referring  agency  to  notify 
such  agency  of  the  status  of  the  case  or  matter  or  of  any  decision 
or  determination  that  has  been  made; 

(7)  a  record  relating  to  a  person  held  pending  arraignment,  trial  or 
sentence,  or  after  conviction,  may  be  disseminated  to  a  federal, 
state,  local,  or  foreign  prison,  probation,  parole,  bail  or  pardon 
authority,  or  to  any  agency  or  individual  concerned  with  the  cus¬ 
tody  maintenance,  transportation,  or  release  of  such  a  person; 

(8)  a  record  relatingto  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  and  ratified  by  the  United  States; 

(9)  a  record  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  law  enforcement  agency  to  assist  in  the  general  crime 
prevention  and  detection  efforts  of  the  recipient  agency  or  to  pro¬ 
vide  investigative  leads  to  such  agency;  and 

(10)  a  record  may  be  disseminated  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  emfdoyee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stora^:  Citizen  complaint  files  are  maintained  in  one  of  two 
ways:  either  on  a  single  sheet  which  is  a  record  of  the  complmnt 
and  disposition  thereto  or  in  complaints  which  result  in  further 
proceedings,  a  file  folder  would  be  established. 

Retrievability:  Information  is  retrieved  either  by  the  nztme  of  a 
conqilainant,  the  name  of  a  person  about  whom  a  complaint  is  re- 
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gistered  or  by  a  complaint  number.  If  further  proceedings  are  con¬ 
ducted  with  respect  to  a  citizen’s  complaint  and  the  complaint 
materializes  into  a  criminal  action,  the  file  folder  will  become  part 
of  the  criminal  files  and  then  is  retrievable  in  the  same  manner  as 
any  crinunal  file  is  retrieved. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  and  protected  by  being  maintained  in  files  at  the 
Citizens  Complaint  Center  which  is  maimed  at  all  times  when  it  is 
open  and  at  other  times  is  locked.  More  sensitive  files  that  materi¬ 
alize  into  hearings  or  required  for  further  action  by  the 
Misdemeanor  Trial  Section  of  the  Superior  Court  Division  are 
maintained  by  the  Chief  of  the  Misdemeanor  Trial  Section  in  his  of¬ 
fice  in  Building  B  of  the  Superior  Court. 

Rctcntkm  and  disposal:  Files  are  retained  and  disposed  of  inac¬ 
cordance  with  Title  8,  U.S.  Attorney’s  Manual,  pages  70-77. 

System  managcrts)  and  address:  Chief,  Misdemeanor  Trial  Sec¬ 
tion;  U.S.  Attorney’s  Office;  Superior  Court  Division;  Building  B, 
4th  &  E  Streets,  N.W.;  Washington,  D.C. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  The  major  part  of  these  systeirs  are 
exempt  from  this  requirement  under  S  U.S.C.  S52a  (iK2),  (kXD 
and/or  (kX2).  To  the  extent  that  this  system  is  not  subject  to  ex¬ 
emption,  it  is  subject  to  access.  A  determination  as  to  exemption 
shall  be  made  at  the  time  a  request  for  access  is  receiv^.  A 
request  for  access  to  a  record  from  this  system  shall  be  made  in 
writing,  with  the  envelope  and  the  letter  clearly  marked  ‘Privacy 
Access  Request.*  Include  in  the  request  the  general  subject  matter 
of  the  document  or  its  file  number.  The  requestor  will  also  provide 
a  return  address  for  transmitting  the  information.  Access  requests 
will  be  directed  to  the  System  Mmager  listed  above. 

Contesting  record  procedures:  The  major  of  these  systems  are  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  S52a  (jK2),  (kXl)  and/or 
(kX2).  To  the  extent  that  this  system  is  not  subject  to  exemption,  it 
is  subject  to  contest.  A  determiiration  as  to  exemption  shall  be 
made  at  the  time  arequest  for  contest  is  received.  Individuals  desir¬ 
ing  to  contest  or  amend  information  maintained  in  the  system 
should  direct  their  request  to  the  System  Manager  listed  above, 
stating  clearly  and  concisely  what  information  is  being  contested, 
the  reasons  for  contesting  it,  and  the  proposed  amendment  to  the 
information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  come  primarily  from  citizens  walking  into  this  unit  to  re¬ 
gister  complaints.  Sources  also  include  but  are  not  limited  to  in¬ 
vestigative  reports  of  federal,  state  and  local  law  enforcement  agen¬ 
cies,  forensic  reports,  statements  of  witnesses  and  parties,  as  well 
as  verbatim  transcripts  of  grand  jury  proceedings  and  court 
proceedings,  memoranda  and  reports  from  the  court  and  agencies 
thereof  and  the  work  product  of  Assistant  United  States  Attorneys 
and  legal  assistants  working  on  particular  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXD,  (2)  and  (3),  (eX4XG)  and  (H),  (eX5)  and  (8),  (f),  (g)  and 
(h)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jX2)  and  (kXD 
and  (2).  Rules  have  been  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSnCE/USA  -  004 
System  name:  Citizen  Correspondence  Files. 

System  location:  Executive  Office  for  United  States  Attorneys; 
U.S.  Department  of  Justice;  10th  &  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system: 

a)  Individuals  who  write  to  the  Executive  Office  for  United 
States  Attorneys,  its  Director  or  a  member  of  his  staff. 

b)  Individuals  who  write  to  the  Attorney  General  or  the  Depart¬ 
ment  of  Justice  and  whose  letter  is  referred  to  the  Executive  Office 
of  United  States  Attorneys. 

c)  Individuals  whose  letter  has  been  referred  to  the  Executive 
Office  of  United  States  Attorneys  for  a  response  by  the  White 
House,  Executive  Agencies  or  Members  of  Congress. 

In  all  of  the  above  categories,  the  individuals  include  only  those 
who  express  general  views  or  seek  information  or  assistance. 
Freedom  of  Information  requests  are  not  indexed  in  this  system. 

Categories  of  records  in  the  system:  The  system  includes  the 
original  correspondence  received  as  well  as  any  response,  referral 
letters  or  notes  cmiceming  the  subject  of  the  correspondence  and 


copies  of  any  enclosures.  The  system  it  arranged  alphabotically  by 
the  last  name  of  the  original  correspondent. 

Authority  for  maintciuuice  of  thr  system:  These  records  are  kept 
fev  administrative  convenience  pursuant  to  5  U.S.C.  301  aiKl  44 
U.S.C.  3101. 

'  Routiiie  uses  of  records  maintained  far  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  the 
responses  may  be  provided  to  the  referror  of  the  oiigiiud  cor¬ 
respondence.  All  other  uses  are  internal  within  the  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  material  is  stored  within  manila  file  folders,  within 
metal  file  cabinets. 

Retrievability:  The  system  is  indexed  by  name,  arranged 
alphabetically. 

Safeguards:  The  correspondence  is  maintained  in  a  room  which  is 
occupied  by  office  persoimel  during  the  day  and  locked  at  night. 

Retention  and  disposal:  Records  are  maintained  aitd  disposed  of 
in  accOTdance  with  Department  retention  plans. 

System  nuuiageiis)  and  address:  Director;  Executive  Office  of 
United  States  Attorneys;  U.S.  Department  of  Justice;  10th  &  Con¬ 
stitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notificatiem  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  maiiced  ‘Privacy  Access  Request*  Include  in  the 
request  the  name  and  address  as  included  in  the  original  letter, 
together  with  the  current  address  if  different,  the  date  of  the  letter 
arid  to  whom  it  was  addressed.  Requests  should  be  directed  to  the 
system  manager  listed  above. 

Contesting  record  procedures:  Any  requests  for  correction  should 
also  be  directed  to  the  system  manager  and  should  indicate  the 
exact  correction  required. 

Record  source  categories:  Sources  of  information  in  this  system 
are  the  actual  letter  received,  the  response  and  any  transmitted  in¬ 
formation  and  enclosures. 

Systems  exempted  from  certain  provisioiis  of  the  act:  None. 

JUSnCE/USA  -  005 
System  luune:  Civil  Case  Files. 

System  location:  Ninety-four  United  States  Attorneys’  Offices 
(See  attached  Appendix). 

Categories  of  individuals  covered  by  the  system:  a)  Individuals 
being  investigated  in  anticipation  of  Civil  suits;  b)  Individuals  in¬ 
volved  in  Civil  suits;  c)  Defense  Counsel(s);  d)  Information 
Sources;  e)  Individuals  relevant  to  the  development  of  Civil  suits. 

Categories  of  records  in  the  system:  a)  All  Civil  Cases  Files  (USA 
-  34);  b)  Docket  Cards  (USA  -  116);  c)  Civil  Debtor  Cards  (USA  - 
117b);  d)  C?ivil  Case  Activity  Card  (USA  -  164);  e)  Civil  Debtor  Ac¬ 
tivity  C!ard  (USA  -  166);  f)  3*  X  5*  Index  C^ards;  g)  Caseload  Prin¬ 
touts;  h)  General  Correspondence  re:  Civil  (Zases;  i)  Reading  Files 
re;  Civil  Ceases;  j)  Information  Source  File;  k)  Attorney  Assignment 
sheets;  1)  Telephone  records;  m)  Miscellaneous  Investigative  files; 

n)  Lands  Condemnation  Files  (Appraisal  and  Negotiator  Reports); 

o)  Tax  dlase  Resource  File;  p)  I^terial  in  Civil  File  related  to 
Criminal  cases  arising  out  of  Civil  Proceedings;  g)  Search  Warrants; 
r)  Files  unique  to  District;  s)  Civil  Miscellaneous  Correspondence 
File. 

Authority  for  maintenance  of  the  system:  These  systems  are 
established  and  maintained  pursuant  to  5  U.S.C.  301  and  44  U.S.C. 
3101. 

Routine  uses  of  records  nurintained  in  the  system,  iiKliMling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows: 

(a)  in  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  civil,  or  regulatory  in  nature,  the  record 
in  question  may  be  disseminated  to  the  appropriate  federal,  state, 
local,  or  foreign  agency  charged  with  the  responsibility  for  in¬ 
vestigating,  defending  or  pursuing  such  violation,  civil  claim  or 
remedy,  or  charged  with  enforcing,  defending  or  implementing  such 
law; 

(b)  in  the  course  of  investigating  the  potential  or  actual  violation 
or  civil  liability  of  any  government  action  <»-  law,  civil,  or  regulato¬ 
ry  in  nature,  or  during  U>e  course  of  a  trial  or  hearing  or  the 
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preparation  for  a  trial  or  hearing  for  such  civil  action,  a  record  may 
be  disseminated  to  a  federal,  state,  local,  or  foreign  agency,  or  to 
an  individual  or  organization,  if  there  is  reascm  tfO.believe  t^t  such 
agency,  individual,  or  organipttion  possesses  infcnmation  relating  to 
the  investigation  or  civil  action  trial,  or  hearing  and  the  dissemina¬ 
tion  is  reasonably  necessary  to  elicit  such  information  or  to  obtain 
the  cooperation  of  a  witness  or  an  agency; 

(c)  a  recordrelating  to  a  case  or  matter  may  be  disseminated  in  an 
appropriate  federal,  state,  local,  or  foreign  court  or  graitd  jury 
proceeding  in  accordance  with  estaUished  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice; 

(d)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  lo^  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(e)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  the  case 
or  matter,  or  informal  discovery  proceedings; 

(f)  a  record  relating  to  a  case  or  matter  that  has  been  referred  by 
an  agency  for  investigation,  civil  action,  or  enforcement,  or  that  in¬ 
volves  a  case  or  matter  within  the  jurisdiction  of  an  agency,  may 
be  disseminated  to  such  agency  to  notify  the  agency  of  the  status 
of  the  case  or  matter  or  of  any  decision  or  determination  that  has 
been  made,  or  to  make  such  other  inquiries  and  reports  as  are 
necessary  during  the  processing  of  the  case  or  matter; 

(g)  a  record  relating  toa  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  arid  ratified  by  the  United  States  or  to  an  executive 
agreement; 

(h)  a  record  may  be  disseminated  to  a  federal,  state,  local, 
foreign,  or  international  law  enforcement  agency  to  assist  in  the 
general  crime  prevention  and  detection  efforts  of  the  recipient 
agency  or  to  provide  investigative  leads  to  such  agency  or  to  assist 
in  general  civil  matters  or  cases; 

(i)  a  record  may  be  disseminated  to  a  federal  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance  as  is  required,  the  re¬ 
porting  of  an  investigation  of  an  employee,  the  letting  of  a  contract, 
or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  relates  to  the 
requesting  agency’s  decision  on  the  matter; 

(i)  a  record  may  be  disseminated  to  the  public,  news  media,  trade 
associations,  or  organized  groups,  when  the  purpose  of  the  dis¬ 
semination  is  educational  or  informational,  such  as  descriptions  of 
types  or  courses  of  action  or  distinctive  or  unique  modus  c^randi, 
providedthat  the  record  does  not  contain  any  information  identifia¬ 
ble  to  a  specific  individual  other  than  such  modus  operand!; 

(k)  a  record  may  be  disseminated  to  a  foreign  country,  through 
the  United  States  Department  of  State  or  directly  to  the  representa¬ 
tive  of  such  country,  to  the  extent  necessary  to  assist  such  country 
in  general  crime  prevention,  the  pursuit  of  general  civfl,  regulatory 
or  administrative  civil  actions  or  to  provide  investigative  leads  to 
such  country,  or  assist  in  the  location  and/or  returning  of  witnesses 
and  other  evidence; 

0)  a  record  that  contains  classified  national  security  information 
and  material  may  be  disseminated  to  persons  who  are  engaged  in 
historical  research  projects,  or  who  have  previously  occupied  pol¬ 
icy  making  provisions  to  which  they  were  appointed  by  the  Pre¬ 
sident,  in  accordance  with  the  provisions  codified  in  28  C.F.R. 
17.60. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:' All  information,  except  that  specified  in  this  paragraph, 
is  recorded  on  basic  paper/cardboard  material,  and  stored  within 
manila  file  folders,  within  metal  file  cabinets,  electric  file/card 
retrievers  or  safes.  Some  material  is  recorded  and  stored  on  mag¬ 
netic  tape,  card  or  other  data  processing  type  storage  matter  for 
reproduction  later  into  conventional  formats. 

RctricvabilHy:  Information  is  retrieved  primarily  by  name  of  per¬ 
son,  case  number,  complaint  number  or  court  docket  number. 

Safeguards:  Information  in  the  system  is  both  confidential  and 
non-confidential  and  located  in  file  cabinets  in  the  United  States 
Attorney  offices.  Some  materials  are  located  in  locked  file  drawers 
and  safes,  and  others  in  unlocked  file  drawers.  Offices  are  locked 
during  non-working  hours  and  are  secured  by  either  Federal  Protec¬ 
tive  Service,  United  States  Postal  Service,  or  private  building 
guards. 

Rctentioa  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Department  of  Justice  retention  plans. 


System  managerfs)  and  address:  System  manager  for  the  system 
in  each  office  is  the  Administrative  Officer/Assistant,  for  the  U.S. 
Attorney  for  each  district.  (See  attached  Appendix). 

Nodfiendon  procedure:  Address  inquiries  to  the  system  manager 
fcHT  the  judicial  district  in  udiich  the  case  or  matter  is  pending  (See 
attached  Appendix). 

Record  access  procedures:  The  major  part  of  the  information 
maintained  in  thissystem  is  exempt  from  this  requirement  under  5 
U.S.C.  SS2a  (jX2),  (kXD  and/or  (kX2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  access.  A  deter- 
nmtation  as  to  exemption  shall  be  made  at  the  time  a  request  for 
access  is  received.  A  request  for  access  to  a  record  from  this 
system  shall  be  made  in  writing,  with  the  envelope  and  the  letter 
cleariy  marked  ’Privacy  Access  Request.’  Include  in  the  request  the 
name  of  the  individual  inverfved,  his  birth  date  and  place,  or  any 
other  identifying  number  or  information  which  may  be  of  assistance 
in  locating  the  record  and  the  name  of  the  case  or  matter  involved, 
if  known.  The  requester  will  also  provide  a  return  address  for 
transmitting  the  information.  Access  requests  will  be  directed  to  the 
system  manager  (See  attached  Appendix). 

Contesting  record  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  SS2a  (jX2),  (kXl)  and/or  (k)(2).  To  the  extent  that  this 
system  is  not  subject  to  exenqjtion,  it  is  subject  to  contest.  A  deter¬ 
mination  as  to  exemption  shaU  be  made  at  the  time  a  request  for 
contest  is  received.  Individuals  desiring  to  contest  or  amend  infor¬ 
mation  maintainedin  the  system  should  direct  their  request  to  the 
System  Manager  (See  attached  Appendix)  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  pr(^x>sed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  include,  but  are  not  limited  to  investigative  reports  of 
federal,  state  and  local  law  enforcement,  civil  litigation,  regulatory 
and  administrative  agencies;  client  agencies  of  the  Department  of 
Justice;  other  non-Department  of  Justice  investigative  agencies; 
forensic  reports;  statements  of  witnesses  and  parties;  verbatim 
transcripts  of  deposition  and  court  proceedings;  data,  memoranda 
and  reports  from  the  court  and  agencies  thereof;  and  the  work 
product  of  Assistant  United  States  Attorneys,  Department  of 
Justice  attorneys  and  staff,  and  legal  assistants  working  on  particu¬ 
lar  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exemmpted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXD.  (2)  and  (3),  (eX4XG)  and  (H),  (eX5)  and  (8),  (f),  (g)  and 
(h)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jX2)  and  (kXD 
and  (2).  Rules  have  bron  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSnCE/USA  •  006 
System  tuune:  Consumer  (Don^laints. 

System  location:  U.S.  Attorney’s  Office;  3rd  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  2(XX)1. 

Categories  of  individuals  covered  by  the  system:  The  individuals 
on  whom  records  are  maintained  in  this  system  may  be  broadly 
classified  in  four  categories:  1)  Those  individuals  who  have  been 
ch^ed  with  Federal  and  D.C.  Code  violations;  2)  Those  in¬ 
dividuals  who  are  currently  under  investigation  for  violations  of 
Federal  and  D.C.  Code;  3)  Those  individuals  upon  whom  investiga¬ 
tions  were  conducted,  but  no  prosecution  was  initiated;  and  4) 
Complainants. 

Categories  of  records  in  the  system:  The  system  contained  allega¬ 
tions  of  consumer  fraud  by  citizens  of  the  District  of  Columbia 
Metropolitan  area.  It  includes  names,  addresses,  and  the  substance 
of  the  complaints. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  28  U.S.C. 
547,  23  D.C.  Code  101(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows: 

(1)  in  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  ap¬ 
propriate  agency,  federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
ctuuged  with  enforcing  or  implementing  such  law; 
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(2)  in  the  course  of  investigating  the  potential  or  actual  vkdation 
of  any  law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  dur¬ 
ing  the  course  of  a  trial  or  heaHng  or  the  preparation  for  a  trial  or 
hearing  for  such  vicdation,  a  record  may  be  disseminated  to  a 
federal,  state,  local,  or  foreign  agency,  or  to  an  individual,  if  there 
is  reason  to  believe  that  such  ageiKy  or  individual  possesses  infor¬ 
mation  relating  to  the  investigation,  trial,  or  hearing  and  the  dis¬ 
semination  u  reasonably  necessary  to  elicit  such  information  or  to 
obtain  the  cooperation  of  a  witness  or  an  informant; 

(3)  records  or  extracts  thereof  relating  to  a  case  or  matter  may  be 
dissenunated  to  a  defendant  oihis  attorney  or  to  the  approi»iate 
federal,  state,  local,  or  foreign,  court  or  grand  jury  in  accordance 
with  established  constitutional,  substantive,  <»'  procedural  law  or 
practice; 

(4)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  ch-  local  administrative  or  regiiilatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(5)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  the  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings; 

(6)  a  record  relating  to  a  case  or  matter  that  has  been  referred  for 
investigation  may  be  disseminated  to  the  referring  agency  to  notify 
such  agency  of  the  status  of  the  case  or  matter  or  of  any  decision 
or  determination  that  has  been  made; 

(7)  a  record  relating  to  a  person  held  pending  arraignment,  trial  or 
sentence,  or  after  conviction,  may  be  dissemiitated  to  a  federal, 
state,  local,  or  foreign  prison,  probation,  parole,  bail  or  pardon 
authority,  or  to  any  agency  or  individual  concerned  with  the  cus¬ 
tody  maintenance,  transportation,  or  release  ofsuch  a  person; 

(8)  a  record  relating  to  a  case  or  matter  may  be  dissenunated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  the  ratified  by  the  United  States; 

(9)  a  record  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  law  enforcement  agency  to  assist  in  the  general  crime 
prevention  and  detection  efforts  of  the  recipient  agency  or  to  pro¬ 
vide  investigative  leads  to  such  agency;  and 

(10)  a  record  may  be  disseminate  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy's  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  this  system  is  stored  in  the 
Fraud  Section  of  the  U.S.  Attorney’s  Office. 

Retrievability:  Information  is  retrieved  via  a  cross-index  by  com¬ 
plainant  and  potential  defendant. 

Safeguards:  Information  contained  in  this  system  is  unclassified. 
It  is  protected  in  accordance  with  Departmental  rules  and  is 
safeguarded  in  the  U.S.  Attorney's  Office  in  the  Fraud  Section 

Retentioa  and  disposal:  The  records  are  stored  for  a  period  of  at 
least  the  statute  of  limitations  for  the  offense  charged. 

System  manageits)  and  address:  C^ef,  Fraud  IXvision;  U.S.  At¬ 
torney’s  Office;  U.S.  District  Court;  3rd  &  Constitution  Avenue. 
N.W.;  Washington,  D.C.  20001. 

NotWcation  procedure:  Address  inquiries  to  the  System  Manager. 

Record  accem  procedures:  The  major  part  of  the  information 
maintained  in  this  system  b  exempt  from  this  requirement  under  5 
U.S.C.  SS2a  (iK2),  (kXl)  and/or  (kX2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  access.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
access  is  received.  A  request  for  access  to  a  record  from  this 
system  shall  be  made  in  writing,  with  the  envelope  and  the  letter 
clearly  marked  'Privacy  Access  Request.'  Include  in  the  request  the 
general  subject  matter  of  the  document  or  its  file  number.  The 
requestor  will  alsoprovide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesting  record  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  S 
U.S.C.  552a  (jX2),  (kXl)  and/or  (kX2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  contest.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
contest  is  received.  Individuals  desiring  to  contest  or  amend  infor¬ 


mation  maintained  in  the  system  should  direct  their  request  to  the 
System  Manager  listed  above,  stating  clearly  and  concisdy  what  in¬ 
formation  is  being  contested,  the  reasons  for  contesting  it,  and  the 
proposed  amendment  to  the  information  sought. 

Record  aouroe  categories:  The  sources  of  information  contained  in 
this  system  are  complaints  referred  to  the  U.S.  Attorney’s  Office 
by  citizens  and  consumer  protection  agencies. 

Systems  exempted  from  certain  provisioiiB  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 

(d),  (eXl).  (2)  and  (3),  (eX4XG)  and  (H),  (eX5)  and  (8),  (f),  (g)  and 
(h)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  5S2a  (j)(2)  and  (kXl) 
and  (2).  Rules  tove  been  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553  (b),  (c)  and(e)  and  have  been 
published  in  the  Federal  Register. 

jusncE/usA  -  wn 

System  name:  Criminal  Case  Files. 

System  location:  Ninety-four  United  States  Attorneys’  Offices 
(See  attached  Appendix). 

Categories  of  individuals  covered  by  the  system:  a)  Individuals 
charged  with  violations;  b)  Individuals  being  investigated  for  viola¬ 
tions;  c)  Defense  C!ounsel(s);  d)  Information  Sources;  e)  Individuals 
relevant  to  development  of  CMminal  Cases;  f)  Individuals  in¬ 
vestigated,  but  prosecution  declined;  g)  Individuals  referred  to  in 
potential  or  actual  cases  and  matters  of  concern  to  a  U.S.  Attor¬ 
ney’s  Office. 

Categories  at  records  in  the  system:  a)  All  case  files  (USA  -  33); 
b)  Docket  Guards  (USA  -  115);  c)  Ciiniinal  Debtor  C^a^s  (USA  - 
117a);  d)  Criminal  Case  Activity  Card  (USA  -  163);  e)  Criminal 
Debtor  Activity  C!ard  (USA  -  64);  f)  3*  X  5'  In^x  Cards;  g) 
G^aseload  Printouts;  h)  Attorney  Assignment  Sheets;  i)  General  Cor¬ 
respondence  re:  C^riminal  C^s^s;  j)  Reading  Files  re:  Criminal 
Ca^;  k)  Grand  Jury  Proceedings;  1)  Miscellaneous  Investigative 
Reports;  m)  Information  Source  Files;  n)  Parole  Recommendations; 
o)  Immunity  Requests;  p)  i^tness  Protection  Files;  q)  Wiretap 
Authorizations;  r)  Search  Warrants;  s)  Telephone  records;  t) 
Criminal  Clomplaints;  u)  Sealed  Indictment  Records;  v)  Files  unique 
to  a  District;  w)  Crin^nal  Miscellaneous  Correspondence  File;  x) 
Prosecution  Declined  Reports. 

Authority  for  maintenance  of  the  system:  These  systems  are 
established  and  maintained  pursuant  to  5  U.S.C.  301  and  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  indudfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maint^ed  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows; 

(a)  in  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  vicriation  of  law,  criminal,  or  r^^ulatory  in  nature,  the 
record  in  question  may  be  disseminated  to  the  appropriate  federal, 
state,  local,  or  foreign  agency  charged  with  the  responsibility  for 
investi^ting  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  such  law; 

(b)  in  the  course  of  investigating  the  potential  or  actual  violation 
of  any  law,  crimirud,  or  regulatory  in  nature,  or  during  the  course 
of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing  for 
such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individual,  or  organmition 
possesses  information  relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 

(c)  a  record  relating  to  a  case  or  matter  may  be  disseminated  in 
an  appropriate  federal,  state,  local,  orforeign  court  or  grand  jury 
proceeding  in  accmdance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice; 

(d)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  rqpilatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(e)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for'  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  die  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings; 

(f)  a  record  relating  to  a  case  or  matter  that  has  been  referred  by 
an  agency  for  investigation,  prosecution,  or  enforcement,  or  that 
involves  a  case  matter  within  the  jurisdiction  of  an  agency,  may 
be  disseminated  to  such  agency  to  notify  the  agency  of  the  status 
of  the  case  or  matter  or  of  any  decision  or  determination  that  has 
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been  made,  or  to  make  such  other  inquiries  and  reports  as  are 
necessary  during  the  processing  of  the  case  or  matter; 

(g)  a  record  relating  to  a  person  held  in  custody  pending  or  dur¬ 
ing  arraignment,  trial,  sentence,  or  extradition  proceedings,  orafter 
conviction  or  after  extradition  proceedings,  may  be  disseminated  to 
a  federal,  state,  local,  or  foreign  prison,  probation,  parole,  or  par¬ 
don  authority,  or  to  any  other  agency  or  individual  concerned  with 
the  maintenance,  transportation,  or  release  of  such  a  person; 

(h)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  and  ratified  by  the  United  States  or  to  an  executive 
agreement; 

(i)  a  record  may  be  disseminated  to  a  federal,  state,  local, 
foreign,  or  international  law  enforcement  agency  to  assist  in  the 
general  crime  prevention  and  detection  efforts  of  the  recipient 
agency  or  to  provide  investigative  leads  to  such  agency; 

(j)  a  record  may  be  disseminated  to  a  federal  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  ot  retention  of  an  em¬ 
ployee,  Uie  issuance  of  a  security  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  matter; 

(k)  a  record  may  be  disseminated  to  the  public,  newsmedia,  trade 
associations,  or  organized  groups,  when  the  purpose  of  the  dis¬ 
semination  is  educational  or  informational,  such  as  descriptions  of 
crime  trends  or  distinctive  or  unique  modus  operandi,  provided  that 
the  record  does  not  contain  any  information  identifiable  to  a 
specific  individual  other  than  such  modus  operandi; 

0)  a  record  may  be  disseminated  to  a  foreign  country,  throu^ 
the  United  States  Department  of  State  or  directly  to  the  representa¬ 
tive  of  such  country,  to  the  extent  necessary  to  assist  such  coun^ 
in  apprehending  and/or  returning  a  fugitive  to  a  jurisdiction  which 
seeks  his  return; 

(m)  a  record  that  contains  classified  national  security  inforroadon 
and  material  may  be  disseminated  to  persons  who  are  engaged  in 
historical  research  projects,  or  who  have  previously  occupied  pol¬ 
icy  making  provisions  to  which  they  were  appointed  by  the  Pre¬ 
sident,  in  accordance  with  the  provisions  codified  in  28  C.F.R. 
17.60. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  informaUon,  except  that  specified  in  this  paragraph, 
is  recorded  on  basic  paper/cardboard  material,  and  stored  within 
maniila  file  folders,  within  metal  file  cabinets,  electric  file/card 
retrievers  or  safes.  Some  material  is  recorded  and  stored  on  mag¬ 
netic  tape,  card  or  other  data  processing  type  storage  matter  for 
reproduction  later  into  conventional  formats. 

Rctricvabiiity:  Information  is  retrieved  primarily  by  name  of  per¬ 
son,  case  number,  complaint  number  or  court  docket  number. 

Safeguards:  Information  in  the  system  is  both  confidential  and 
non-confidential  and  located  in  file  cabinets  in  the  United  States 
Attorney  offices.  Some  materials  are  located  in  locked  file  drawers 
and  safes,  and  others  in  unlocked  file  drawers.  Offices  are  locked 
during  non-working  hours  and  are  secured  by  either  Federal  Protec¬ 
tive  Service,  United  States  Postal  Service,  or  private  building 
guards. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Apartment  of  Justice  retention  plans. 

System  managerfs)  and  address:  System  manager  for  the  system 
in  each  office  is  the  Administrative  Officer/Assistant,  for  the  U.S. 
Attorney  for  each  district  (See  attached  Appendix). 

Notification  procedure:  Address  inquiries  to  the  System  Manager 
for  the  judicial  district  in  which  the  case  or  matter  is  pending  (See 
attached  Appendix). 

Record  access  procedures:  The  major  part  of  the  information 
maintained  in  this  systemis  exempt  from  this  requirement  under  S 
U.S.C.  552a  (jK2),  (kXD  and/or  (kX2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  access.  A  deter¬ 
mination  as  to  exemption  sludl  be  made  at  the  time  a  request  for 
access  is  received.  A  request  for  access  to  a  record  from  this 
system  shall  be  made  in  writing,  with  the  envelope  and  the  letter 
clearly  marked  ‘Privacy  Access  Request.*  Include  in  the  request  the 
name  of  the  individual  involved,  bus  birth  date  and  place,  or  any 
other  identifying  number  or  information  which  may  be  of  assistance 
in  locating  the  record  and  the  name  of  the  case  or  matter  invcdved, 
if  known.  The  requester  will  also  provide  a  return  address  for 
transmitting  the  information.  Access  requests  wiU  be  directed  to  the 
system  numager  (See  attached  Appendix). 


Cootcgting  record  procedures:  The  major  part  oi  the  information 
maintained  in  this  system  is  exenq>t  from  this  requirement  undor  5 
U.S.C.  552a  (jX2),  (kXD  and/or  (kX2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  contest.  A  deter¬ 
mination  as  to  exemption  sh^  be  made  at  the  time  a  request  for 
contest  is  received.  Individuals  desiring  to  contest  oramend  infor¬ 
mation  maintained  in  the  system  should  direct  their  request  to  the 
System  Manager  (See  attached  ^pendix)  stating  cleariy  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  include,  but  are  not  limited  to  investigative  reports  of 
federal,  state  and  local  law  enforcement  agencies;  client  agencies  of 
the  Department  of  Justice;  other  non-Department  of  Justice  in¬ 
vestigative  agencies;  forensic  reports;  statements  of  witnesses  and 
parties;  verbatim  transcripts  of  Grand  Jury  and  court  proceedings; 
data,  memoranda  and  reports  from  the  Court  and  agencies  thereof; 
and  the  work  product  of  Assistant  United  States  Attorneys,  Depart¬ 
ment  of  Justice  attorneys  and  staff,  and  legal  assistants  working  on 
particular  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXD.  (2)  and  (3),  (eX4XG)  and  (H),  (eX5)  and  (8),  (f),  (g)  and 
(h)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jX2)  and  (kXl) 
and  (2).  Rules  have  b^n  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published,  in  the  Federal  Register. 

JUSnCE/USA  •  008 

System  name:  Evaluation  Reports  by  Regional  Assistant  Directors. 

System  location:  Executive  Office  for  United  States  Attorneys; 
U.S.  Department  of  Justice;  10th  &  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  employed  within  a  United  States  Attorneys  Office. 

Categories  of  records  in  the  system:  The  system  includes  the 
origmal  correspondence  and  report  of  the  Assistant  Director  mak¬ 
ing  the  report  as  well  as  any  response,  refusal  letters,  or  notes  con¬ 
cerning  the  subjects'  of  the  report  and  copies  of  an  enclosure.  The 
system  is  arranged  alphabetically  by  judicial  district. 

Authority  for  maintenance  of  the  system:  These  records  are  kept 
for  administrative  convenience  pursuant  to  5  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  All  uses  are  internal 
within  the  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  material  is  stored  within  manila  file  folders,  within 
metal  file  cabinets. 

Retrievability:  The  system  is  indexed  by  name,  arranged 
alphabetically. 

Safeguards:  The  correspondence  is  maintained  in  a  room  which  is 
occupied  by  office  personnel  during  the  day  and  locked  at  night. 

Retortion  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Department  retention  plans. 

System  managar(s)  and  address:  Director;  Executive  Office  of 
United  States  Attorneys;  U.S.  Department  of  Justice;  10th  &  Con¬ 
stitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  System  Manager 
listed  above. 

Record  access  procedures:  A  request  for  access  to  a  reoerd  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  Include  in  the 
request  the  name  and  address  as  included  in  the  original  letter, 
together  with  the  current  address  if  different,  the  date  of  the  letter 
and  to  whom  it  was  addressed.  Requests  should  be  directed  to  the 
System  Manager  listed  above. 

Contesting  record  procedures:  Any  requests  for  correction  should 
also  be  directed  to  the  System  Manager  and  should  indicate  the 
exact  correction  required. 

Record  source  categoric:  Sources  of  information  in  this  system 
are  the  actual  letter  received,  the  response  and  any  transmitted  in¬ 
formation  and  enclosures. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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JUSnCE/USA  -  009 

System  name:  Freedom  of  Information  Act  Files. 

System  location:  Executive  Office  for  United  States  Attorneys; 
U.S.  Department  of  Justice;  10th  &  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20S30. 

Categories  of  individuals  covered  by  the  system: 

a)  Individuals  who  write  to  the  Executive  Office  for  United 

States  Attorneys,  its  Director  or  a  member  of  his  staff,  or  a  U.S. 
Attorneys  office.  ‘ 

b)  Individuals  who  write  to  the  Attorney  General  or  the  Depart¬ 
ment  of  Justice  or  the  FIOA  Unit  and  whose  letter  is  referr^  to 
the  Executive  Office  of  United  States  Attorneys. 

c)  Individuals  whose  letter  has  been  referred  to  the  Executive 
Office  of  United  States  Attorneys  for  a  respoitse  by  the  FIOA  Ctn- 
ual  Office  or  Appeals  Unit. 

Categories  of  records  in  the  system:  The  system  includes  the 
original  correspondence  received  as  well  as  any  response,  referral 
letters  or  notes  concerning  the  subject  of  the  request  and  copies  of 
any  enclosures.  The  system  is  arranged  alphab^cally  by  the  last 
name  of  the  original  requestor. 

Authority  for  maintenance  of  the  system:  These  records  are  kept 
for  administrative  convenience  pursuant  to  S  U.S.C.  301  aiKl  44 
U.S.C.  3101  and  the  provisions  of  the  Freedom  of  Information  Act. 

Routine  uses  of  records  maintained  in  the  system,  ItKludiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  the 
responses  may  be  provided  to  the  referrer  of  the  original  request  or 
the  requester.  All  other  uses  are  internal  within  the  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  material  is  stored  within  manila  file  folders,  within 
metal  file  cabinets. 

Retrievability:  The  system  is  indexed  by  name,  arranged 
alphabetically. 

Safeguards:  The  correspondence  is  maintained  in  a  room  which  is 
occupied  by  office  personnel  during  the  day  and  locked  at  night. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Department  retention  plans. 

System  managerfs)  and  address:  Director;  Executive  Office  of 
United  States  Attorneys;  U.S.  Department  of  Justice;  10th  &  Con¬ 
stitution  Avenue,  N.W'.;  Washington,  D.C.  20S30. 

Notification  procedure:  Address  inquiries  to  the  System  Manager 
listed  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  Include  in  the 
request  the  name  and  address  as  included  in  the  original  letter, 
together  with  the  current  address  if  different,  the  date  of  the  letter 
and  to  whom  it  was  addressed.  Requests  should  be  directed  to  the 
system  manager  listed  above. 

Contesting  record  procedures:  Any  requests  for  correction  should 
also  be  directed  to  the  system  manager  and  should  indicate  the 
exact  correction  required. 

Record  source  categories:  Sources  of  information  in  this  system 
are  the  actual  letter  received,  the  response  and  any  transmitted  in¬ 
formation  and  enclosures. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/USA  -  010 

System  name:  Kline  -  District  of  Columbia  and  Maryland  -  Stock 
and  Land  Fraud  Interrelationship  Filing  System. 

System  location:  U.S.  Attorney's  Office;  3rd  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20001. 

Categories  of  individuals  covered  by  the  system:  The  individuals 
on  whom  records  are  maintained  in  this  system  may  be  broadly 
classified  in  three  categories;  1)  Those  individuals  w^  have  been 
charged  with  Federal  and  D.C.  Code  violations;  2)  Those  in¬ 
dividuals  who  are  currently  under  investigation  for  violations  of 
Federal  and  D.C.  Code;  3)  Those  individuals  upon  whom  investiga¬ 
tions  were  conducted,  but  no  prosecution  was  initiated.  These  in¬ 
clude  but  are  not  limited  to  possible  witnesses,  corporate  entities, 
corporate  employees,  business  contacts,  financial  institutions  and 
governmental  contacts. 

Categories  of  records  in  the  system:  The  system  contains  an  index 
record  for  individual  names  and  types  of  transactions  with  named 
individuals. 


Authority  lor  matotmirr  of  the  system:  S  U.S.C.  301,  28  U.S.C. 
547,  23  D.C.  Code  101(c). 

Routine  uaes  of  records  maintained  in  the  system,  including  catego- 
ria  of  users  and  the  purposes  at  such  uses:  A  reccard  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  recrntl  as  frdlows: 

(1)  in  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  crimirud,  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  ap¬ 
propriate  ajgeiKy,  federal,  state,  local,  or  foreign,  charg^  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  imidementing  such  law; 

(2)  in  the  course  of  investigating  the  potential  or  actual  violation 
of  any  law,  whether  civil,  criminal,  or  regulatory  in  ruiture,  or  dur¬ 
ing  the  course  of  a  trial  or  hearing  cm*  the  preparation  for  a  trial  or 
hearing  fen-  such  vkdation,  a  record  may  be  dissemiruited  to  a 
federal,  state,  local,  foreign  agency,  or  to  an  individual,  if  there 
is  reason  to  believe  that  such  agency  or  individual  possesses  infor¬ 
mation  relating  to  the  investigation,  trial,  or  hearing  and  the  dis¬ 
semination  is  reasonably  necessary  to  elicit  such  information  or  to 
obtain  the  cooperation  of  a  witness  or  an  informant; 

(3)  records  car  extracts  thereof  relating  to  a  case  or  matter  may  be 
disseminated  to  a  defendant  oriiis  attorney  or  to  the  appropriate 
federal,  state,  local,  or  foreign,  court  or  grattd  jury  in  accordarKe 
with  estaUished  constitutional,  substantive,  or  procedural  law  or 
practice; 

(4)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
bearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(5)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
n^otiation  or  discussion  on  such  matters  as  settlement  of  the  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings; 

(6)  a  record  relating  to  a  case  or  matter  that  has  been  referred  for 
investigation  may  be  disseminated  to  the  referring  agency  to  notify 
such  ageiKy  of  the  status  of  the  case  or  matter  or  of  any  decision 
or  determination  that  has  been  made; 

(7)  a  record  relating  to  a  person  held  pending  arraignment,  trial  or 
sentence,  or  after  conviction,  may  be  disseminated  to  a  federal, 
state,  local,  or  foreign  prison,  probation,  parole,  bail  or  pardon 
authority,  or  to  any  ageiKy  or  i^vidual  concerned  with  the  cus¬ 
tody  maintenance,  transportation,  or  release  ofsuch  a  person; 

(8)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  anid  ratified  by  the  United  States; 

(9)  a  record  may  be  disseminated  to  a  f^eral,  state,  local,  or 
foreign  law  enforcement  agency  to  assist  in  the  general  crime 
prevention  and  detection  efforts  the  recipient  agency  or  to  pro¬ 
vide  investigative  leads  to  such  agency;  and 

(10)  a  record  may'  be  disseminated  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  matter. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  in  the  system  is  stored  electroni¬ 
cally  in  the  Department  of  Justice  Juris  System. 

Retrievability:  Information  is  retrieved  pmmarily  by  referencing 
the  individuals’  names  who  participated  in  the  business  transac¬ 
tions. 

Safeguards:  Information  contained  in  this  system  is  protected  as 
though  it  was  classified  as  confidential.  It  is  accessible  only  to  hol¬ 
ders  of  the  entry  code;  the  only  holders  of  the  code  are  the  U.S. 
Attorney’s  Offices  for  toe  District  of  Columbia  and  Maryland. 

Retention  and  disposal:  The  records  are  to  be  retained  for  the 
period  of  usefulness  as  determined  by  the  U.S.  Attorney’s  Office. 

System  nianager(s)  and  address:  Chief,  Fraud  Division;  U.S.  At¬ 
torney’s  Office;  U.S.  District  Court;  3rd  &  Constitution  Avenue, 
N.W.;  Washington,  D.C.  20001. 

Norifirarion  procedure:  All  inquiries  should  be  addressed  to  the 
System  Manager. 

Reoord  acoess  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  S 
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U.S.C.  SS2a  (j)(2).  (kXl)  and/or  (kX2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  access.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
access  is  received.  A  request  for  access  to  a  record  from  this 
system  shall  be  made  in  writing,  with  the  envelope  and  the  letter 
clearly  marked  ‘PrivacyAccess  Request.*  Include  in  the  request  the 
general  subject  matter  of  the  document  or  its  file  number.  The 
requestor  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesting  record  procedures:  The  major  ^art  of  the  information 
maintainedin  this  system  is  exempt  from  this  requirement  under  S 
U.S.C.  552a  (jX2),  (kXO  and/or  (kX2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  ccmtest.  A  deter¬ 
mination  as  to  exemption  sh^  be  made  at  the  time  a  request  for 
contestt  is  received.  Individuals  desiring  to  contest  or  amend  infor¬ 
mation  maintained  in  the  system  should  direct  their  r^uest  to  the 
System  Manager  listed  above,  stating  clearly  and  concisely  what  in¬ 
formation  is  ^ing  contested,  the  reasons  for  contesting  it,  and  the 
proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  infcHination  contained  in  this 
system  are  individuals  who  have  cooperated  with  the  U.S.  Attor¬ 
ney’s  Office  in  the  investigation  of  criminal  activity. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXD.  (2)  and  (3),  (eX4XG)  and  (H),  (eX5)  and  (8),  (f),  (g)  and 
(h)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jX2)  and  (kXl) 
and(2).  Rules  have  been  promulgated  in  accordmice  with  the 
requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSTICE/USA  -  Oil 

System  name:  Major  Crimes  Division  Investigative  Files.  ‘ 

System  location:  U.S.  Attorney’s  Office;  3rd  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20001. 

Categories  of  individuals  covered  by  the  system:  The  individuals 
on  whom  records  are  maintained  in  the  Major  Crimes  Division  In¬ 
vestigative  Files  may  be  broadly  classified  in  four  cat^ories;  1) 
Those  individuals  who  have  been  charged  with  Federal  and  D.C. 
Code  violations;  2)  those  individuals  who  are  currently  under  in¬ 
vestigation  for  violations  of  Federal  and  D.C.  Code;  3)  those  in¬ 
dividuals  upon  whom  investigations  were  conducted,  but  no 
prosecution  was  initiated;  and  4)  other  informants. 

Categories  of  records  in  the  s^rstem:  In  addition  to  the  standard 
files  maintained  in  accordance  with  the  U.S.  Attorney’s  Manual  and 
the  Department  of  Justice  Docket  and  Reporting  System,  there  are 
also  maintained  in  the  Major  Crimes  Division  of  this  crffice  certain 
investigative  and  intelligence  files.  The  type  of  information  main¬ 
tained  is  identifying  data,  criminal  reco/ds,  intelligence  compiled 
for  the  purpose  of  investigation  of  criminal  offenses,  criminal  in¬ 
vestigative  reports,  informant  debriefing  summaries,  and  informa¬ 
tion  provided  in  confidence  during  investigative  and  prosecutive 
states  of  criminal  cases. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  28  U.S.C. 
547,  23  D  C.  Code  101(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows: 

(1)  In  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  ap¬ 
propriate  agency,  federal,  state,  local,  or  foreign,  chaig^  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
ch^ed  with  enforcing  or  implementing  such  law; 

(2)  in  the  course  of  investigating  the  potential  or  actual  violation 
of  any  law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  dur¬ 
ing  the  course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or 
hearing  for  such  violation,  a  record  may  be  disseminated  to  a 
federal,  state,  local,  or  foreign  agency,  or  to'an  individual,  if  there 
is  reason  to  l^lieve  that  such  agency  or  individual  possesses  infor¬ 
mation  relating  to  the  investigation,  trial,  or  hearing  and  the  dis¬ 
semination  is  reasonably  necessary  to  elicit  such  information  or  to 
obtain  the  cooperation  of  a  witness  or  an  informant; 

(3)  records  or  extracts  thereof  relating  to  a  case  or  matter  may  be 
disseminated  to  a  defendant  orhis  attorney  or  to  the  appropriate 
federal,  state,  local,  or  foreign,  court  or  grand  jury  in  accordance 
with  established  constitutional,  substantive,  or  procedural  law  or 
practice; 


(4)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(5)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  the  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings; 

(6)  a  record  relating  to  a  case  or  matter  that  has  been  referred  for 
investigation  may  be  disseminated  to  the  referring  agency  to  notify 
such  ageiKy  of  the  status  of  the  case  or  matter  or  of  any  decision 
or  determination  that  has  been  made; 

(7)  a  record  relating  to  a  person  held  pending  arraignment,  trial  or 
sentence,  or  after  conviction,  may  be  disseminated  to  a  federal, 
state,  local,  or  foreign  prison,  probation,  parole,  bail  or  pardon 
authority,  or  to  any  agency  or  individual  concerned  with  the  cus¬ 
tody  maintenance,  transportation,  or  release  ofsuch  a  person; 

(8)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  and  ratified  by  the  United  States; 

(9)  a  record  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  law  enforcement  agency  to  assist  in  the  general  crime 
prevention  and  detection  efforts  of  the  recipient  agency  or  to  pro¬ 
vide  investigative  leads  to  such  agency;  and 

(10)  a  record  may  be  disseminate  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  em{^yee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  is  maintained  in  memorandum  form  in 
file  folders. 

Retrievability:  Information  is  retrieved  primarily  by  the  name  of  a 
person,  complaint  number,  court  docket  number,  FBI  number. 
Metropolitan  Police  Department  identification  numixr  and  District 
of  Columbia  Department  of  Corrections  number. 

Safeguards:  Information  contained  in  the  system  is  both  unclas¬ 
sified  and  classified  and  is  safeguarded  and  protected  by  being 
maintained  in  tumbler  locked  file  safes  in  the  Major  Crimes  Divi¬ 
sion  which  is  manned  during  all  times  that  it  is  open  and  at  other 
times  is  locked.  This  room  is  located  in  the  U.S.  Courthouse  which 
is  guarded  by  the  Federal  Protective  Service  twenty  four  hours  a 
day  with  roving  patrols  during  non-working  hours. 

Retention  and  disposal:  Files  are  retained  and  disposed  of  in  ac¬ 
cordance  with  Title  8,  U.S.  Attorney’s  Manual,  pages  70-77. 

System  nianager(s)  and  afldress:  Chief,  Major  Crimes  Division; 
U.S.  Attorney’s  Office;  U.S.  District  Court;  3rd  &  Constitution 
Avenue,  N.W.,  Room  4400;  Washington,  D.C.  20001. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jX2),  (kXD  and/or  (kX2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  access.  A  deter¬ 
mination  as  toexemption  shall  be  made  at  the  time  a  request  for  ac¬ 
cess  is  received.  A  request  for  access  to  a  record  from  this  system 
shall  be  made  in  writing,  with  the  envelope  and  the  letter  clearly 
marked  ’Privacy  Access  Request.’  Include  in  the  request  the 
general  subject  matter  of  the  document  or  its  file  number.  The 
requestor  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesting  record  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jX2),  (kXl)  and/or  (kX2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  contest.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
contest  is  received.  Individuals  desiring  to  contest  or  amend  infor¬ 
mation  maintained  in  the  system  should  direct  their  request  to  the 
System  Manager  listed  above,  stating  clearly  and  concisely  what  in¬ 
formation  is  being  contested,  the  reasons  for  contesting  it,  and  the 
proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  investigative  reports  of  federal,  state  and  local  law  en¬ 
forcement  agencies,  statement  of  witnesses,  informants  and  parties. 
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aswell  as  verbatiin  transcripts  of  grand  jury  proceedings  and  court 
proceedings,  memoranda  and  reports  from  the  court  and  agencies 
thereof  and  the  woric  product  of  Assistant  United  States  AtUHneys 
and  legal  assistants  working  on  particular  cases. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsecticms  (cX3)  aitd  (4), 
(d),  (eXD,  (2)  and  (3),  (eX4XG)  and  (H),  (eX5)  and  (8).  (f),  (g)  and 
(h)  of  the  Privacy  Act  pursuant  to  S  U.S.C.  5S2a  (jX2)  and  (kXl) 
and  (2).  Rules  have  been  promulgated  in  accordance  with  the 
requirements  of  S  U.S.C.  SS3  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSnCE/USA  .  012 

System  name:  Prosecutor's  Management  Information  System 
(PROMTS). 

System  location:  U.S.  Attorney’s  Office;  3rd  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20001. 

Categories  of  individuals  covered  by  the  system:  The  individuals 
on  whom  records  are  maintained  in  PROMTS  are  as  follows:  1) 
Those  individuals  who  have  been  charged  with  criminal  violations; 
2)  those  individuals  who  are  currently  under  investigation  for 
criminal  violations;  3)  those  individuals  upon  whom  criminal  in¬ 
vestigations  were  conducted,  but  no  prosecution  was  initiated;  and 
4)  the  names  and  addresses  of  all  witnesses  and  arresting  police  of¬ 
ficers. 

Categories  of  records  in  the  system:  The  data  in  PROMTS  fall  into 
six  major  categories. 

1.  Information  about  the  accused  or  defendant  This  includes 
name,  alias,  sex,  race,  date  of  birth,  address,  facts  about  prior  ar¬ 
rests  and  convictions,  and  employment  status.  If  judged  ap¬ 
propriate,  additional  data  could  be  added,  such  as  information 
about  alcohol  or  drug  abuse.  Some  of  this  information  is  used  to 
rate  the  gravity  of  the  case  in  terms  of  the  defeitdant’s  criminal  his¬ 
tory. 

2.  Information  about  the  crime.  The  date,  time,  and  place  of  the 
crime;  the  number  of  persons  involved  in  the  crime;  and  a  numeri¬ 
cal  rating  reflecting  the  gravity  of  the  crime  in  terms  of  the  amount 
and  degree  of  personal  injury,  property  damage  or  loss,  and  in¬ 
timidation. 

3.  Information  about  the  arrest.  The  date,  time,  and  place  of  the 
arrest,  the  type  of  arrest,  and  the  identity  of  the  arresting  officers. 

4.  Information  about  criminal  charges.  The  charges  originally 
placed  by  the  police  against  the  arrestee,  the  charges  actually  filed 
in  court  against  the  defendant,  the  reasons  for  changes  in  the 
charges  by  the  prosecutor,  the  penal  statute  for  the  charge,  the  FBI 
Uniform  Crime  Report  Code  for  the  charge,  and  the  Project 
SEARCH  Codefor  the  charge. 

5.  Information  about  court  events.  The  dates  of  every  court  event 
in  a  case  from  arraigiunent  through  motion  hearing,  continuance 
hearing,  final  disposition,  and  sentencing;  the  names  of  the  prin¬ 
cipals  involved  in  each  event,  including  the  defense  and  prosecu¬ 
tion  attorneys  and  judge;  the  outcomes  of  the  events  and  the 
reasons  therefor. 

6.  Information  about  witnesses.  The  names  and  addresses  of  all 
witnesses,  the  prosecutor’s  assessment  of  whether  the  witnesses 
are  essential  to  the  case,  and  any  indications  of  reluctance  to  testi¬ 
fy  by  the  witnesses. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  28  U.S.C. 
547,  23  D.C.  Code  101(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows: 

(1)  In  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  ap¬ 
propriate  agency,  federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
digged  with  enforcing  or  implementing  such  law; 

(2)  in  the  course  of  investigating  the  potential  or  actual  violation 
of  any  law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  dur¬ 
ing  the  course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or 
hearing  for  such  violation,  a  record  may  lx  disseminated  to  a 
federal,  state,  local,  or  foreign  agency,  or  to  an  individual,  if  there 
is  reason  to  believe  that  such  agency  or  individual  possesses  infor¬ 
mation  relating  to  the  investigation,  trial,  or  hearing  and  the  dis¬ 
semination  is  reasonably  necessary  to  elicit  such  information  or  to 
obtain  the  cooperation  of  a  witness  or  an  informant; 


(3)  records  (m*  extracts  thereof  relating  to  a  case  or  matter  may  be 
disseminated  to  a  defendant  orhis  attorney  or  to  the  appropriate 
federal,  state,  local,  or  foreign,  court  or  grand  jury  in  accordance 
with  estaUished  constitutiraial,  substantive,  or  procedural  law  or 
practice; 

(4)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  r^ulatcwy  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(5)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  fer  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  ttie  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings,  or  to 
the  PuUic  Defender  Service  in  connection  with  caseload  manage¬ 
ment  or  other  purposes; 

(6)  a  record  relating  to  a  case  or  matter  that  has  been  referred  for 
investigation  may  be  disseminated  to  the  referring  agency  to  notify 
such  agency  of  the  status  of  the  case  or  matter  or  of  any  decision 
or  determination  that  has  been  made  or  to  assist  in  eliciting  addi¬ 
tional  information; 

(7)  a  record  relating  to  a  person  held  pending  arraignment,  trial  or 
sentence,  or  after  conviction,  may  be  disseminated  to  a  federal, 
state,  local,  or  foreign  prison, probation,  parole,  bail  or  pardon 
authority,  or  to  any  agency  or  individual  concerned  with  the  cus¬ 
tody  maintenance,  transportation,  or  release  of  such  a  person; 

(8)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
fcH-eign  Oountry  pursuant  to  an  international  treaty  or  convention 
entered  into  arid  ratified  by  the  United  States; 

(9)  a  record  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  law  enforcement  agency  to  assist  in  the  general  crime 
prevention  and  detection  efforts  of  the  recipient  agency  or  to  pro¬ 
vide  investigative  leads  to  such  agency;  and 

(10)  a  record  may  be  disseminated  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  enq>loyee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  matter. 

Because  PROMTS  is  an  automated  information  system,  this  of¬ 
fice  utilizes  it  to  track  the  workload  of  the  criminal  court  process 
from  three  separate  vantage  points.  First,  the  workload  istracked 
from  the  wantage  point  of  the  crime  or  criminal  incident.  This  is 
accomplished  by  including  in  PROMIS  the  complaint  number  which 
the  p^ce  department  assigns  to  a  reported  crime.  With  this 
number,  prosecutors  can  follow  the  full  history  of  the  court  actions 
arising  from  the  crime  even  though  those  actions  may  involve  mul¬ 
tiple  defendants,  multiple  cases,  and  multiple  trials  and  disposi¬ 
tions. 

Second,  I^OMIS  tracks  the  court  workload  from  the  vantage 
point  of  the  accused  or  defendant.  This  is  achieved  by  incorporat¬ 
ing  in  PROMIS  the  fingerprint-based  number  the  police  department 
assigns  to  the  individual  following  his  or  her  arrest.  This  identifica¬ 
tion  number  is  used  again  by  the  dep>artment  if  the  same  individual 
is  subsequently  arrested.  Through  ^s  number,  prosecuting  attor¬ 
neys  accumulate  criminal  history  files  on  offenders  and  note  in¬ 
cidents  of  recidivism. 

Finally,  PROMIS  tracks  from  the  vantage  point  of  the  court 
proceedings.  This  is  accon^Iished  by  including  in  PROMIS  the 
docket  number  the  Clourt  assigns  to  the  case  pending  before  it. 
With  this  number,  prosecutors  trace  the  history  of  any  formal 
criminal  action  from  arraignment  through  final  disposition  and  sen¬ 
tencing,  and  account  for  the  separate  fate  of  each  count  or  charge. 

The  inclusion  of  these  three  numbersis  significant.  The  munbers 
provide  a  cai»bility  to  track  the  criminal  incident,  the  defendant,  or 
the  court  actions  and  provide  the  basis  for  the  routine  communica¬ 
tion  among  the  various  Federal,  state,  local,  and  foreign  law  en¬ 
forcement  agencies. 

In  addition,  PROMIS  generates,  on  a  recurring  basis,  five  catego¬ 
ries  of  reports:  misdemeanor  calendars,  felony  calendars,  case 
status  reports,  workload  reports,  and  special  reports.  These  reports 
are  prepared  from  iitformation  contained  in  the  data  base  both  by 
persons  employed  by  this  office,  the  Justice  Department  and  per¬ 
sons  under  contract  to  the  Department  for  this  purpose. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  on  magnetic  tapes  and  discs  at 
the  District  of  (Zk>lumbia  Metropolitan  Police  Department  Computer 
C^ter.  Printouts  from  the  terminals  are  stored  with  case  jackets. 
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Status,  calendars,  and  statistical  reports  are  stored  in  the  files  and 
offices  of  supervisory  attorneys. 

Rctrievability:  This  system  has  an  on-line  data  retrieval  capability 
with  respect  to  certain  information  continued  in  the  data  base. 
These  subsets  of  information  are  retrieved  on  data  display  ter¬ 
minals  which  are  located  at  various  work  staticms  throughout  the 
office.  Certain  of  these  terminals  have  a  printout  capability.  All  in¬ 
formation  on  these  subsets  is  a  matter  of  public  record.  Hm  system 
also  has  the  capability  for  the  production  of  periodic  reports.  Both 
the  periodic  reports  and  the  on-line  displays  are  utilized  in  ac¬ 
cordance  with  the  above  listed  routine  uses. 

Safeguards:  The  magnetic  tapes  and  discs  are  maintained  in  a 
secure  vault  at  the  Metropolitan  Police  E)epartment  ‘Computer 
Center.  In  addition  to  the  physical  security  safeguards,  there  is  a 
twenty-four  hour  patrol.  The  data  display  terminaals  are  located  in 
semi-public  areas  of  the  office  (i.e.,  administrative  work  stations 
through  which  the  public  must  pass  on  official  business).  However, 
only  trained  operators  may  retrieve  the  information,  which  isof 
public  record.  The  terminals  are  not  open  to  the  public  after  work¬ 
ing  hours. 

Retention  and  disposal:  The  files  arc  retained  and  disposed  of  in 
accordance  with  Title  8,  U.S.  Attorney’s  Manual,  pages  70-77. 

System  manager(s)  and  address:  Administrative  Assistant;  United 
States  Attorney;  U.S.  EHstrict  Court;  3rd  &  Constitution  Avenue, 
N.W.;  Room  3602-A;  Washington,  D.c.  20001. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (j)(2),  (k)(l)  and/or  (kK2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  access.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
access  is  received.  A  request  for  access  to  a  record  from  this 
system  shall  be  made  in  writing,  with  the  envelope  and  the  letter 
clearly  marked  ‘Privacy  Access  Request.*  Include  in  the  request  the 
general  subject  matter  of  the  document  or  its  file  number.  The 
requestor  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed,  above. 

Contesting  record  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  {j)(2),  (kKD  and/or  (k)(2).  To  theextent  that  this  system 
is  not  subject  to  exemption,  it  is  subject  to  contest.  A  determina¬ 
tion  as  to  exemption  sh^  be  made  at  the  time  a  request  for  contest 
is  received.  Individuals  desiring  to  contest  or  amend  information 
maintained  in  the  system  should  direct  their  request  to  the  System 
Manager  listed  above,  stating  clearly  and  concisely  what  informa¬ 
tion  is  being  contested,  the  reasons  for  contesting  it,  and  the 
proposed  amendment  to  the  information  sought. 

Record  source  categories:  About  80  percent  of  the  data  contained 
in  PROMIS  is  obtained  at  the  intake  and  screening  stage  as  the  by¬ 
product  of  the  case  documentation  process.  Carbon  copies  of  vari¬ 
ous  forms  completed  immediately  before  or  during  the  case  screen¬ 
ing  stage  serve  as  input  documents  for  PROMIS. 

As  a  case  moves  through  the  subseauent  proceedings,  additional 
information  about  its  status  is  fed  to  PROMIS.  This  is  achieved 
through  turnaround  documents— forms  generated  by  PROMIS  in  ad¬ 
vance  of  a  court  event— on  which  the  results  of  a  given  proceeding 
(e.g.,  preliminary  hearing,  sentencing,  etc.)  are  recorded  and  then 
entered  in  PROMIS. 

Systems  exempted  from  certain  provishMis  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (e)(1),  (2)  and  (3),  (eK4XG)  and  (H),  (eX5)  and  (8),  (f),  (g)  and 
(h)of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jX2)  and  (kXO  and 
(2).  Rules  have  been  promulgated  in  accordance  with  the  require¬ 
ments  of  5  U.S.C.  553  (b),  (c)  eind  (e)  and  have  been  published  in 
the  Federal  Register. 

JUSTICE/USA  -  013 

System  name:  Security  Clearance  Forms  for  Grand  Jury  Reporters. 

System  location:  U.S.  Attorney's  Office;  3rd  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20001. 

Categories  of  individuals  covered  by  the  system:  Proposed  Grand 
Jury  Reporters. 

Categories  of  records  in  the  system:  Request  for  security  clearance 
of  grand  jury  reporterfs)  employed  by  the  reporting  firm  under  con¬ 
tract  with  the  Justice  Department;  carbon  copy,  of  ‘PERSONNEL 
INFORMATION  SHEET  -  Grand  Jury  Reporting*  on  which  is 


listed  name  of  proposed  grand  jury  reporter,  hcnne  address,  date 
and  place  of  bi^,  and  present  business  affiliation;  and  clearance 
or  denial  of  clearance  for  the  proposed  reporter  from  the  Depart¬ 
ment  of  Justice. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  All  uses  of  this  informa¬ 
tion  are  internal  within  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Security  clearance  forms  are  kept  alphabetically  in  file 
cabinets  in  the  Administrative  Office. 

RetrievaMlity:  Security  clearance  forms  on  grand  jury  reports  are 
retrievable  from  an  alphabetical  filing  system. 

Safeguards:  Security  clearance  forms  are  maintained  in  the  Ad¬ 
ministrative  Division  in  the  District  Court  Building  which  is  manned 
at  all  times  during  working  hours  and  at  other  times  is  locked. 

Retention  and  disposal:  Security  clearance  forms  are  maintained 
for  five  years,  at  which  time  they  must  be  renewed.  Upon  receipt 
of  renewed  security  clearance,  old  forms  are  destroyed. 

System  manager(s)  and  address:  Administrative  Officer;  U.S.  At¬ 
torney’s  Office;  U.S.  District  Court;  3rd  &  Constitution  Avenue, 
N.W.;  Washington,  D.C.  20(X)1. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  Include  in  the 
request  the  general  subject  matter  of  the  document.  The  requestor 
will  also  provide  a  return  address  for  transmitting  the  information. 
Access  requests  will  be  directed  to  the  System  Manager  listed 
above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manage.'  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  The  source  of  the  information  contained 
in  these  files  are  the  reporter’s  request  for  security  clearance,  per¬ 
sonnel  information  sheet  and  the  clearance  or  denial  of  clarance. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/USA  -  014 

System  name:  U.S.  Attorney,  District  of  Columbia  Superior  Court 
Division,  Criminal  Files,  including  but  not  limited  to  the  fol¬ 
lowing  subsystems:  (a)  Criminal  File  Folder  (USA-Sl),  (b) 
Criminal  File  Folder  (USA-33),  (c)  Criminal  IDocket  Card 
(USA-T7),  and  (d)  Index. 

System  location:  U.S.  Attorney’s  Office;  3rd  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20001. 

Categories  of  individuals  covered  by  the  system:  The  individuals 
on  whom  records  are  maintained  may  be  broadly  classified  in  three 
categories:  1)  Those  individuals  who  have  been  charged  with 
criminal  violations;  2)  those  individuals  who  are  currently  under  in¬ 
vestigation  for  criminal  violations;  and  3)  those  individuals  upon 
whom  crirminal  investigations  were  conducted,  but  no  prosecution 
was  initiated. 

Categories  of  records  in  the  system:  This  system  of  records,  con¬ 
sisting  of  numbered  Criminal  File  Folders,  (USA-Sl  and  USA-33), 
contains  criminal  investigative  reports  about  named  individuals  sub¬ 
mitted  to  this  office  by  federal,  state,  local  and  foreign  law  en¬ 
forcement  agencies  involved  with  the  investigation  of  suspected 
violations  as  well  as  by  complaints  made  by  private  parties.  Those 
matters  which  become  cases  either  by  way  of  indictment  or  infor¬ 
mation  in  addition  to  the  data  contained  in  the  investigative  reports, 
also  contain  copies  of  indictments,  informations,  complaints,  and 
all  pleadings  submitted  to  the  court  in  coimection  with  the  actual 
prosecution  of  the  case.  These  ffles  also  contain  communications 
between  the  Court  and  agencies  thereof,  and  the  United  States  At¬ 
torney,  and  all  correspondence  relative  to  the  case  or  matter.  The 
files  further  contain  psychiatric,  chemical  and  other  forensic  re¬ 
ports,  documentary  evidence  and  the  work  product  and  internal 
memoranda  of  the  Assistant  United  States  Attorney  in  charge  of 
the  investigation'  compiled  in  preparation  for  the  prosecution  of 
each  case.  In  those  cases  which  have  gone  through  trial  and  appeal, 
the  file  would  further  reflect  transscripts  of  the  trial,  all  pleadings 
and  correspondence  between  the  attorneys  and  the  Court  of  Ap- 
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peals,  and  copies  ctf  briefs  subiratted  in  the  {K'osecutkxi  of  theap- 
peal. 

A  synopsis  record  of  a  matter  or  case  is  maintained  by  means  of 
a  criminal  docket  card  (USA-T7),  for  aU  actions  throuj^  sentenc¬ 
ing.  A  synopsis  record  of  a  case  on  appeal  is  maintained  on  an  Ap¬ 
pellate  Docket  Card  (USA-9X-199),  (Appellate  Proceedings).  All  of 
these  subsystems  comprise  an  internal  cross-reference  record  keep¬ 
ing  system  of  the  criminal  business  at  the  office.  Through  the  medi¬ 
um  of  forms  and  on-line  data  input,  certain  of  this  information  is 
conveyed  to  a  computer  center  for  inclusion  in  the  Prosecutor’s 
Management  Information  System  (a  system  which  will  be  reported 
on  separately),  from  which  status  and  statistical  repiHts  are  issued 
and  distributed  back  to  this  office  either  in  the  form  of  computer 
printouts  or  on  data  display  terminals  which  contain  much  of  the 
same  information  as  the  files  in  different  format. 

Because  of  the  number  of  diverse  functions  which  must  be  per¬ 
formed  with  respect  to  each  case;  and  because  of  the  large  volume 
of  cases  and  because  operations  are  conducted  in  three  separate 
buildings,  there  are  a  number  of  file  folder  locator  mechanisms  and 
cross  references  utilized  to  constantly  track  a  file  folder  when  it  is 
not  physically  located  in  file  contrcrf.  These  indexes  orlocators  are 
maintained  in  the  form  of  ‘out  cards,’  log  books,  index  card  files, 
etc.  They  are  referenced  by  name,  number,  and  other  identifiers.  In 
themselves,  they  are  not  separate  systems  of  records,  but  indexes 
or  references  to  the  primary  system. 

Authority  for  maintenance  of  the  system;  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows: 

(1)  In  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  ap¬ 
propriate  agency,  federal,  state,  lociJ,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  such  law; 

(2)  in  the  course  of  investigating  the  potential  or  actual  violation 
of  any  law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  dur¬ 
ing  the  course  of  a  tried  or  hearing  or  the  preparation  for  a  trial  or 
hearing  for  such  violation,  a  record  may  be  disseminated  to  a 
federal,  state,  local,  or  foreign  agency,  or  to  an  individual,  if  there 
is  reason  to  believe  that  such  agency  or  individual  possesses  infor¬ 
mation  relating  to  the  investigation,  trial,  or  hearing  and  the  dis¬ 
semination  is  reasonably  necessary  to  elicit  such  information  or  to 
obtain  the  cooperation  of  a  witness  or  an  informant; 

(3)  records  or  extracts  thereof  relating  to  a  case  or  matter  may  be 
disseminated  to  a  defendant  orhis  attorney  or  to  the  appropriate 
federal,  state,  local,  or  foreign,  court  or  grand  jury  in  accordaiKe 
with  established  constitutional,  substantive,  or  procedural  law  or 
practice; 

(4)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  re^atory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(5)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  the  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings; 

(6)  a  record  relating  to  a  case  or  matter  that  has  been  referred  for 
investigation  may  be  disseminated  to  the  referring  agency  to  notify 
such  agency  of  the  status  of  the  case  or  matter  or  of  any  decision 
or  determination  that  has  been  made  or  to  assist  in  eliciting  addi¬ 
tional  information; 

(7)  a  record  relating  to  a  person  held  pending  arraignment,  trial  or 
sentence,  or  after  conviction,  may  be  disseminated  to  a  federal, 
state,  local,  or  foreign  prison,  probation,  parole,  bail  or  pardon 
authority,  or  to  any  agency  or  individual  concerned  withthe  custody 
maintenance,  transportation,  or  release  of  such  a  persson; 

(8)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  and  ratified  by  the  United  States; 

(9)  a  record  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  law  enforcement  agency  to  assist  in  the  general  crime 
prevention  and  detection  efforts  of  the  recipient  agency  or  to  pro¬ 
vide  investigative  leads  to  such  agency;  and 

(10)  a  record  may  be  disseminated  to  a  federal  agency,  in 
response  to  its  request,  in  coimection  with  the  hiring  or  retention  of 
employee,  the  employee,the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  relates  to  the 
requesting  agency’s  decision  on  the  matter. 


PoHdcs  and  pradkca  for  staring,  retrieving,  accessing,  retaining, 
and  dii|wiwing  vi  records  in  the  sytem: 

Storage:  The  information  in  the  various  indexes  is  maintained  on 
iiKlex  cards,  log  books,  out  cards,  etc.  The  criminal  files  them¬ 
selves  are  maintained  in  criminal  file  folders  (USA-Sl  and  USA- 
33).  The  synopsis  informaticm  is  maintained  on  a  Criminal  Docket 
Card  (USA-T7)  and  Appellate  Proceedings  (USA-9X-199). 

RetrievaMiity:  Information  is  retrieved  prinutrily  by  the  name  of  a 
person,  complaint  liumber,  court  docket  number,  FBI  number, 
Metixnxditan  Police  Department  identification  numter  and  District 
of  CIcMumbia  Department  of  Corrections  number. 

Safeguards:  Information  contained  in  the  system  is  both  unclas¬ 
sified  and  classified  and  is  safeguarded  and  protected  by  being 
maintained  in  filerooms  which  are  unarmed  during  all  times  that 
they  are  open  and  at  other  times  are  locked.  These  rooms  are 
located  in  the  Superior  Court  for  the  District  of  Columbia, 
Buildings  B  and  G  \^ch  are  gmuded  by  the  federal  protective  ser¬ 
vice  twenty  four  hours  a  day  with  roving  patrols  during  non-work¬ 
ing  hours.  Files  which  are  not  in  the  filerooms  but  which  are 
checked  out  to  attorneys  are  maintained  in  locked  offices  after 
working  hours. 

Retention  and  disposal:  The  files  are  retained  and  disposed  of  in 
accordance  with  Title  8,  U.S.  Attorney’s  Manual,  pages  70-77. 

System  manager(s)  and  address:  Administrative  Officer;  U.S.  At¬ 
torney’s  Office;  Superior  Court  Division;  Room  108,Building  B;  4th 
&  F  Sreets,  N.W.;  Washington,  D.C.  20001. 

Nodficaftkin  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jX2),  (kXl)  and/or  (kX2).  To  the  extent  that  this 
system  is  iK>t  subject  to  exemption,  it  is  subject  to  access.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
access  is  received.  A  request  for  access  to  a  record  from  this 
system  shall  be  made  in  writing,  with  the  envelope  and  the  letter 
clearly  marked  ‘Privacy  Access  Request.’  Include  in  the  request  the 
general  subject  matter  of  the  document  or  its  file  num^r.  The 
requester  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesdng  record  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jX2),  (kXD  and/or  (kX2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  contest.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
contest  is  received,  individuals  desiring  to  contest  or  amendinfor- 
mation  maintained  in  the  system  should  direct  their  request  to  the 
System  Manager  listed  above,  stating  clearly  and  concisely  what  in¬ 
formation  is  being  contested,  the  reasons  for  contesting  it,  and  the 
proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  include  but  are  not  limited  to  investigative  reports  of 
federal,  state  and  local  law  enforcement  agencies,  forensic  reports, 
statements  of  witnesses  and  parties,  as  well  as  verbatim  transcripts 
of  grand  jury  proceedings  and  court  proceedings,  memoranda  and 
reports  from  the  court  and  agencies  thereof  and  the  work  product 
of  Assistant  United  States  Attorney  and  legal  assistants  working  on 
particular  cases. 

Systems  exenapted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXl),  (2)  and  (3),  (eX4XG)  and  (H),  (eX5)  and  (8),  (0.  (g)  and 
(h)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jX2)  and  (kXl) 
and  (2).  Rules  have  b^n  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSnCE/USA  -  999 

System  name:  Appendix  of  United  States  Attorney  Office  locations: 

Alabama,  N 

200  Federal  Building 
1800  Fifth  Avenue  North 
Birmingham,  Alabama  35203 

Alabama,  M 
P.O.  Box  197 

Montgomery,  Alabama  36101 

Alabama,  S 
P.O.  Drawer  E 
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Mobile,  Alabama  36601 

Alaska 
P.O.  Box  680 
Anchorage,  Alaska  S>9510 

Arizona 
P.O.  Box  1951 
Tucson,  Arizona  8S702 

Arkansas,  E 
P.O.  Box  1229 
Little  Rock,  Arkansas  72203 

Arkansas,  W 
P.O.  Box  1524 
Fort  Smith,  Arkansas  72901 

California,  N 
450  Golden  Gate  Avenue 
San  Francisco,  Calif.  94102 

California,  E 

2058  Fed.  Bldg.  &  Court  House 
650  Capitol  Mall 
Sacramento,  Calif.  95814 

California,  C 
312  N.  Spring  St. 

Los  Angeles,  Calif.  90012 

California,  S 

U.S.  Court  House,  Aimex  A 
325  West  F  Street 
San  Diego,  Calif.  92101 

Canal  Zone 
Box  2090 

Balboa,  Canal  Zone 
Colorado 

323  U.S.  Court  House 
P.O.  Box  3615 
1961  Stout  Street 
Denver,  Colorado  80202 

Coimecticut 
Post  Office  Bldg. 

141  Church  St 

New  Haven,  Coim.  06507 

5001  New  Federal  Bldg. 

9th  &  King  Sts. 

Wilmington,  Delaware  19801 

D.C. 

Room  3600-E  U.S.  Court  House 
3rd  &  Constitution  Ave.,  N.W. 
Washington,  D.C.  20001 

Florida,  N 
P.O.  Box  12313 
Pensacola,  Florida  32501 

Florida,  M 
P.O.  Box  600 

JacksonviUe,  Florida  32201 

Florida,  S 
300  Ainsley  Bldg. 

14  N.E.  1st  Avenue 
Miami,  Florida  33132 

Geoigia,  N 
P.O.  Box  912 
Atlanta,  Georgia  30301 

Georgia,  M 
P.O.  Box  U 
Macon,  Georgia  31202 


Geoigia,  S 
P.O.  Box  2017 
Augusta,  Geoigia  30903 

Guam 
P.O.  Box  Z 
Agana,  Guam  S)6910 

Hawaii 

^  '  P.O.  Box  654 
''  HoiKdulu,  Hawaii  96809 

Idaho 

Room  696  Federal  Bldg. 

Box  037,  550  W.  Fort  St. 

Boise,'  Idaho  83702 

Illinois,  N 

Everett  McKinley  Diiicsen  Bldg. 

219  S.  Dearborn  St. 

Room  1500  South 
Chicago,  Illinois  60604 

UlilKMS,  E 
P.O.  Box  226 
East  St.  Louis,  01.  62202 

Illinois,  S 
P.O.  Box  375 
Springfield,  Illinois  62705 

Indiana,  N 
P.O.  Box  327 

Fort  Wayne,  Indiana  46801 
Indiana,  S 

Room  246,  Federal  Bldg.  &  U.S.  Court  House 
Ohio  &  Meridian  Sts. 

Indianapolis,  Indiana  46204 

Iowa,  N 
P.O.  Box  1138 
Sioux  City,  Iowa  51102 

Iowa,  S 

113  U.S.  Court  House 
Des  Moines,  Iowa  50309 

Kansas 
P.O.  Box  2098 
Wichita,  Kansas  67201 

Kentucky,  E 
P.O.  Box  1490 
Lexington,  Kentucky  40501 

Kentucky,  W 

U.S.P.O.  &  Court  Houst  Bldg. 

Sixth  and  Broadway 
Louisville,  Kentucky  40202 

Louisiana,  E 
500  St.  Louis  Street 
New  Orleans,  La.  70130 

Louisiana,  M 

Federal  Bldg.  &  U.S.  Court  House 
Rm.  130,  707  Florida  St. 

Baton  Rouge,  La.  70801 

Louisiana, 'W 
P.O.  Box  33 
Shreveport,  La.  71161 

Maine 

Federal  Court  House 
156  Federal  St. 

Portland,  Maine  04112 

Maryland 
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405  U.S.  Court  House 
Fayette  &  Calvert  Sts. 

Baltimore,  Maryland  21202 

Massachusetts 

1 107  John  W.  McCormack 
P.O.  &  Court  House 
Boston,  Mass.  02109 

Michigan,  E 
817  Federal  Building 
231  Lafayette 
Detroit,  Michigan  48226 

Michigan,  W 

544  Federal  Bldg.  &  U.S.  Court  House 
1 10  Michigan  Ave.,  N.W. 

Grand  Rapids,  Michigan  49502 

Minnesota 

5%  U.S.  Court  House 
110  S.  4th  Street 
Minneapolis,  Miim.  55401 

Mississmpi,  N 
P.O.  Drawer  886 
Oxford,  Miss.  38655 

Mississippi,  S 
P.O.  Box  2091 
Jackson,  Miss.  39205 

Missouri,  E 
Room  402 
1114  Market  St. 

St.  Louis,  Missouri  63101 

Missouri,  W 

549  U.S.  Court  House 
811  Grand  Avenue 
Kansas  City,  Missouri  64106 

Montana 
P.O.  Box  1478 
Billings,  Montana  59101 

Nebraska 
P.O.  Box  1228 
Omaha,  Nebraska  68101 

Nevada 
Box  16030 

Las  Vegas,  Nevada  89101 

New  Hampshire 
Federal  Building 
Concord,  New  Hampshire  03301 

New  Jersey 
P.O.  Box  330 

Newark,  New  Jersey  07101 

New  Mexico 
P.O.  Box  607 

Albuquerque,  N.  Mex.  87105 

New  York,  N 
P.O.  Box  1258 
Federal  Bldg. 

Syracuse,  N.Y.  13201 

New  York,  S 
U.S.  Court  House  Armex 
One  St.  Andrew’s  Plaza 
New  York,  N.Y.  10007 

New  York,  E 
U.S.  Court  House 
225  Cadman  Plaza  East 
Brooklyn,  N.Y.  11201 


New  York,  W 
502  U.S.  Court  House 
Buffalo,  N.Y.  14202 

N.  Carcdina,  E 
P.O.  Box  26897 
Raleigh,  N.C.  27611 

N.  Caixdina,  M 
P.O.  Box  1858 
Greensboro,  N.C.  27402 

N.  Carvdina,  W 
P.O.  Box  132 
Asheville,  N.C.  28802 

N.  Dakota 
P.O.  Box  2505 
Faiigo,  N.D.  58102 

Ohio,  N 
Room  400 
U.S.  Court  House 
Cleveland,  CMiio  441 14  / 

Ohio,  S 

200  Federal  Bldg. 

85  Marconi  Blvd. 

Ccdumbus,  Cttiio  43215 

Oklahoma,  N 

Rm.  460,  U.S.  Court  House 
333  West  Fourth  Street 
Tiilsa,  CHda.  74103 

Oklahoma,  E 
P.O.  Box  1009 
Muskogee,  Okla.  74401 

Oklahoma,  W 
Room  4434 

U.S.  Court  House  &  Federal  Office  Bldg. 
Oklahoma  City,  Okla.  73102 

Oregon 
P.O.  Box  71 
Portland,  Or^on  97207 

Perm.,  E 

Room  4042,  U.S.  Court  House 
9th  &  Market  Sts. 

Philadelphia,  Perm.  19107 

Perm.,  M 
U.S.P.O.  Building 
Room  426 

Scranton,  Perm.  18501 
Perm.,  W 

633  U.S.P.O.  &  Court  House 
7th  Ave.  &  Grant  St. 

Pittsburgh,  Perm.  15219 

Puerto  "Rico 
P.O.  Box  3391 

San  Juan,  Puerto  Rico  00904 

Rhode  Island 
P.O.  Box  1401 
Providence,  R.I.  02901 

S.  Carcdina 

151  U.S.  Court  House 
Columbia,  S.C.  29201 

S.  Dakota 

231  Federal  Bldg.  &  U.S.  Court  House 
400  S.  Phillips  Avenue 
Sioux  FaUs,  S.D.  57102 

Tennessee,  E 
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201  U.S.P.O.  &  Court  House  Bg. 
Knoxville,  Tenn.  37902 

Tennessee,  M 
P.O.  Box  800 
Nashville,  Tenn.  37202 

Tennessee,  W 

10S8  Federal  Office  Bldg. 

167  North  Main  Street 
Memphis,  Tenn.  38301 

Texas,  N 

310  U.S.  Court  House 

10th  at  Lamar 

Ft.  Worth,  Texas  76102 

Texas,  S 
P.O.  Box  61129 
Houston,  Texas  77061 

Texas,  E 
P.O.  Box  1049 
Tyler,  Texas  75701 

Texas,  W 
P.O.  Box  1701 
San  Antonio,  Texas  78296 

Utah 

200  P.O.  &  Court  House 
350  South  Main  Street 
Sah  Lake  City,  Utah  84101 

Vermont 
P.O.  Box  10 
Rutland,  Vermont  05701 

Virgin  Islands 
P.O.  Box  1441 
St.  Thomas,  V.I.  00801 

Virginia,  E  * 

Box  749 

Alexandria,  Va.  22313 

Virginia,  W 
P.O.  Box  1709 
Roanoke,  Va.  24008 

Washington,  E 
Box  1494 

Spokane,  Wash.  99210 

Washington,  W 
P.O.  Box  1227 
Seattle,  Wash.  98111 

W.  Virginia,  N 
P.O.  Box  591 
Wheeling,  W.  Va.  26003 

W.  Virginia,  S 
Room  4006  Federal  Bldg. 

500  Quarrier  Street 
Charteston,  W.  Va.  25301 

Wisconsin,  E 
361  Federal  Bldg. 

517  East  Wsiconsin  Ave. 
Milwaukee,  Wise.  53202 

Wisconsin,  W 
P.O.  Box  112 
Madison,  Wise.  53701 

Wyoming 
P.O.  Box  668 

Cheyeime,  WycHning  82001 
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JVSnCEJGMF  •  001 

System  name:  Background  Investigation  Check-off  Card  (OMF-154). 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Offices,  Boards,  and  Divisions  except  attorneys  and  employees 
in  the  Offices  of  the  Attorney  General  and  Deputy  Attorney 
General. 

Categories  of  records  in  the  system:  The  system  contains  an  index 
card  for  each  employee  of  the  Offices,  Bomds,  and  Divisions,  ex¬ 
cept  those  excluded  in  Categories  of  Individuals  above,  on  whom  a 
name  and  fingerprint  or  background  investigation  has  b^n  initiated. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  order  to  fulfill  the  requirements  of 
Executive  Order  10450. 

Routine  uses  of  records  maintained  in  tte  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llte  inttex  cards  are  used 
to  annotate  and  monitor  the  progress  of  the  name  and  fingerprint 
checks  and  the  full  field  character  investigations  of  the  employees. 
The  completed  cards  are  used  to  develop  a  variety  of  workload  and 
timeframe  data  concerning  the  initiation  and  com^etion  of  these  in¬ 
vestigations  to  ensure  that  the  requirements  of  Executive  Order 
10450  and  Department  of  Justice  Order  1732.1  are  being  effectively 
and  efficiently  met. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Infonnation  maintained  in  the  system  is  manually  stored 
in  ffle  boxes. 

Retrievability:  Information  is  retrieved  manually  by  reference  to 
the  name  of  the  employee  on  whom  the  investigation  is  being  con¬ 
ducted. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  and  protected  in  accordance  with  Personnel  Sec¬ 
tion  policies  and  procedures. 

Retention  and  disposal:  The  index  cards  are  retained  by  the  Per¬ 
sonnel  Section  Teams  for  a  period  of  one  year  after  completion  of 
the  background  investigation.  The  cards  are  then  forwarded  to  the 
Personnel  Programs  Unit  where  they  are  retained  for  one  additional 
year  and  are  then  destroyed. 

System  managerfs)  and  address:  Director;  Operations  Supfwrt 
Staff;  Office  of  Management  and  Finance;  U.S.  Department  of 
Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

NodScation  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  Same  as  the  System  Manager. 

Contesting  record  procedures:  Same  as  the  System  Manager. 

Record  source  categories:  The  sources  of  information  contained  in 
this  system  are  those  Personnel  Section  employees  authorized  to 
annotate  these  cards.  Information  reported  is  extracted  from  per¬ 
sonnel  documents  initiating  the  various  invesstigations  and  the 
resulting  reports  of  completion. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/OMF  -  002 

System  name:  Controlled  Substances  Act  Nonpublic  Records. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washin^n,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  convicted  for  the  first  time  of  violating  Section  404  (a)  of  the 
Controlled  Substances  Act  (Public  Law  91-513),  i.e.  persons  who 
have  knowingly  or  intentionally  possessed  a  controlled  substance 
except  as  authorized  by  the  act 

Categories  of  records  in  the  system:  Arrest  records  of  law  enforce¬ 
ment  agencies,  which  include  personal  data,  photographs,  finger¬ 
prints,  copies  of  court  orders,  DOJ-330  Request  for  Non-Public 
Records  and/or  DOJ-329  C!ertificate  of  Expungement. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  in  accordance  with  the  Controlled  Sub¬ 
stance  Act,  Public  Law  91-513  Sec.  404,  21  U.S.C.  844. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are 
retained  by  the  Department  of  Justice  and  are  available  only  to  a 
Federal  court  upon  a  Federal  court  order  issued  to  the  Attorney 
General  demanding  such  records  for  use  by  said  court  in  determin¬ 
ing  whether  or  not  a  person  qualified  under  Public  Law  91-513  Sec. 
404  (b),  21  U.S.C.  844  (b). 
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PoUdn  aad  practkes  for  starlnB,  ratrtevlag,  wxcniiig,  rrtabiiiig, 
and  (Uapariiig  of  reoordi  in  the  qrtcm: 

Storage:  These  records  are  stored  in  locked  ffle  cabinets  on  3‘  x 
5‘  cards. 

Rctrievability:  These  records  are  indexed  by  the  name  of  the  of¬ 
fender. 

Safeguards:  Access  to  'these  records  is  restricted  to  the  Chief, 
Directives  and  Records  Management  Unit  and  the  assistant  to  the 
Chief. 

Retention  and  disposal:  Although  these  records  will  ultimately  be 
destroyed  by  shredding,  the  estaWshment  of  a  disposal  schedule  is 
still  pending. 

System  managerfs)  and  address:  Director;  Operations  Support 
Staff;  Office  of  Management  and  Finance;  U.S.  Department  of 
Justice;  10th  &  Constitution  Avenue  N.W.;  Washi^on,  D.C. 
20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  Same  as  the  System  Manager. 

Contesting  record  procedures:  Same  as  the  System  Manager. 

Record  source  categories:  Law  enforcement  agencies  and  courts. 

Systems  exempted  from  certain  provisioos  of  the  act:  The  Attorney 
General  has  exempted  the  system  from  subsection  (d)  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  5  U.S.C.  553(b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/OMF  •  003 

System  name:  Department  of  Justice  Payroll  System. 

System  locatkm:  Categories  of  records  within  the  Payroll  System 
of  Records  are  kept  at  the  following  locations.  (1)  Justice  F^yroU 
Services  Center;  425  EYE  St.  N.W.;  Washington,  D.C.  20537.  (2) 
Justice  Data  Center;  615  Pennsylvania  Ave.,  N.W.;  Washington, 

D.C.  (3)  At  various  time  and  attendance  recording  and  processing 
stations  around  the  world.  (4)  At  computerized  record  off -site  back¬ 
up  facilities.  (5)  At  various  Federal  Record  Centers, 

Categories  of  individuals  covered  by  the  system:  (1)  Current  DOJ 
employees  with  the  exception  of  those  employed  within  the  FBI, 
and;  (2)  Many  past  DOJ  employees  with  the  exception  of  those  that 
served  within  the  FBI. 

Categories  of  records  in  the  system: 

A.  Payroll  Master  Employee  Reemds;  These  are  machine-reada¬ 
ble  records  containing  iiiformation  on  current  pay  and  leave  status 
for  individuals  serviced  by  the  automated  payrcdl  accounting 
system. 

B.  Bond,  Allotment  and  Check  Mailing  Records:  These  are 
machine-readable  records  containing  information  on  Savings  Bond 
deductions,  savings  account  allotments,  and  net  check  mailing 
requested  by  the  employee. 

C.  History  of  Eam^s  Records:  These  are  machine-readable 
records  containing  information  on  earnings,  leave  and  other  pay  re¬ 
lated  activity  during  a  two-year  period. 

D.  Automated  Retirement  Records:  These  are  machine-readable 
records  containing  information  relevant  to  the  Civil  Service  Retire¬ 
ment  System.  These  records  will  be  used  to  automatically  generate 
Individual  Retirement  Records  (SF-2806)  upon  an  employee’s 
separation. 

£.  Revised  Social  Security  Number  Records:  These  are  machine- 
readable  records  containing  the  new  and  old  social  security  number 
for  employees  whose  current  social  security  number  is  different 
from  that  previously  entered  into  the  automat^  system. 

F.  Employee  Pay  Records:  These  are  manOla  folders  containing 
all  source  d^uments,  correspondence  and  other  p£q>ers  in  support 
of  an  active  employee’s  pay,  leave  and  allowances. 

G.  Active  Retirement  Records:  These  are  manual  records  main¬ 
tained  on  active  employees  to  facilitate  timely  compliance  with 
requiremenU  of  the  CivilService  Retirement'  System.  Upon  separa¬ 
tion,  the  original  SF-2806  is  forwarded  to  the  Civil  Service  Com¬ 
mission  and  a  copy  is  filed  in  the  Employee  Pay  Record  (F  above). 
This  category  of  records  will  eventually  be  replaced  by  the  auto¬ 
mated  retirement  records  (D  above). 

H.  Former  Emj^yee  Pay  Records:  These  records  are  the  Em¬ 
ployee  Pay  Records  (F  above)  for  employees  that  have  been 
separated,  transferred  or  retired.  In  addition  to  information  con¬ 
tained  in  the  Emidoyee  Pay  Records,  these  records  include  infor¬ 
mation  related  to  the  retirement,  separation  or  transfer. 

I.  Emi^yee  Death  Records;  These  records  are  the  Employee 
Pay  Records  (F  above)  for  employees  that  died  while  on  active 


duty  with  the  Department  of  Justice.  In  addition  to  information 
contained  in  the  Employee  Pay  Records,  these  records  include  in¬ 
formation  related  to  the  en^loyee’s  death  and  the  settlement  of 
pending  pay  and  allowances. 

J.  Returned  Check  Records:  These  records  are  a  manual  log  for 
recording  and  controlling  checks  issued  to  en^doyees  that  were 
returned  to  the  PayroO  Services  Center  because  they  were  un¬ 
delivered,  erroneous  or  cancelled  prior  to  conversion  to  cash. 

K.  Time  and  Attendance  Report:  These  records  contain  informa¬ 
tion  on  an  employee’s  attendance  and  use  of  leave  in  aparticular 
pay  period.  They  are  also  used  to  indicate  leave  adjustments  and 
balances.  The  standard  form  number  is  DOJ-296. 

Authority  for  maintenance  of  the  system:  The  head  of  each  execu¬ 
tive  agency  is  responsible  for  establishing  and  maintaining  an 
adequate  payroll  system,  covering  piay,  leave,  and  allowances,  as  a 
part  of  the  system  ot  accounting  a^  internal  contitd  of  the  Budget 
and  Accounting  Procedures  Act  of  1950,  as  amended,  31  U.S.C.  66, 
66a  and  20(Ka). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose:  The  purpose  of  each  use  of  categories  of  records  within 
the  DOJ  Payroll  System  of  Records  is  to  enable  the  administration 
of  the  payroll  function  and  related  financial  matters  in  accordance 
with  applicable  laws  and  regulations  and  to  comply  with  the 
requirements  of  the  C!omptroUer  General. 

System  Uses: 

A.  Authorize,  prepare  and  document  payment  to  all  Department 
employees  covered  by  the  DOJ  PayroU  System  entitled  to  be  paid, 
with  consideration  given  to  all  authorize  deductions  from  gross 
pay. 

B.  Specify  aitd  document  proper  disposition  of  all  authorized 
deductions  from  gross  pay. 

C.  Prepare  adequate  and  reliable  payroll  reports  needed  for  (1) 
management,  (2)  budget,  (3)  support  of  payments,  (4)  the  conduct 
and  accounting  of  payroll  related  emi^oyee  services,  (5)  control  and 
documentation  of  payroll  system  operation,  and  (6)  to  meet  exter¬ 
nal  rroorting  requirements. 

D.  Support  effective  communication  on  payroll  matters  between 
the  Department  of  Justice  and  its  present  arid  former  employees. 

E.  Support  proper  coordination  of  pay,  leave  and  allowance 
operations  with  personnel  functions  and  otter  related  activities. 

F.  Support  adequate  control  over  all  phases  and  segments  of  the 
payroll  system  including  leave  accounting.  * 

G.  Support  appropriate  integration  ofthe  payroO  system  with  the 
Departmental  accountiitg  systems. 

H.  Provide  permanent  record  of  actions  taken  pertinent  to  the  ad¬ 
ministration  of  pay,  leave  and  allowances. 

I.  Support  le^  investigations  of  suspected  fraud. 

Cate^ries  of  Users:  Records  are  accessed  by  users  on  a  need  or 
right  to  know  basis.  A  category  of  user  may  tiave  potential  access 
under  more  than  one  use  above. 

A.  Present  or  former  employees  serviced  by  the  DOJ  Payroll 
System. 

B.  Payroll  Services  Center  staff. 

C.  Department  of  Treasury  Disbursing  Offices. 

D.  Department  of  Justice  budget  and  accounting  offices. 

E.  Department  of  Justice  personnel  offices. 

F.  Enployee  supervisors. 

G.  Employee  administrative  offices. 

H.  Federal,  state  and  local  taxing  authorities. 

I.  Federal  Employees  Health  Benefits  carriers. 

J.  Employee  organization  offices  participating  in  dues  allotment 
program. 

K.  Financial  organizations  participating  in  savings  acccount  allot¬ 
ment  program. 

L.  Financial  organizations  participating  in  net  pay  to  checking  ac¬ 
count  program. 

M.  State  human  resource  offices  administering  unemployment 
compensation  programs. 

N.  General  Accounting  Office  and  internal  audit  staffs. 

O.  Federal,  state  or  lo^  law  enforcement  agencies  (in  support  of 
legal  investigations  of  suspectedfraud). 

P.  Other  Federal  agencies  requiring  information  as  specified  in 
applicable  laws  or  regulations  (i.e..  Civil  Service  Cotmnission). 

Q.  Heirs,  executors  and  legal  representatives  of  beneficiaries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  disposing  of  records  in  the  sytem: 

Storage:  Various  categories  of  records  are  stored  on  different 
mediums,  categories  A,  B  &  E  are  on  magnetic  discs.  Categories 
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CAD  are  on  magnetic  tape.  All  other  records  are  maintained  in 
paper  form. 

Retrlevabaity:  Categories  of  records  on  magnetic  media  are 
retrievable  by  employee  social  security  number  which  is  maintained 
to  comply  with  Internal  Revenue  requirements.  Records  in  pai^ 
form  are  retrievable  by  emidoyee  name  and  Social  Security 
Number. 

Safeguards:  The  principal  current  safeguard  for  payroU  records  is 
guard  force  screening  of  individuals  entering  buildings  within  which 
records  are  kept.  More  stringent  security  practices  and  procedures 
are  under  development. 

Rctcntioa  and  disposal:  Payroll  records  retention  and  disposal  are 
in  accordance  with  General  Schedule  2  promulgated  by  the  Gennral 
Services  Administration. 

System  managerfs)  and  address:  Director;  Information  Systems 
Staff;  Office  of  Management  and  Finance;  U.S.  Department  of 
Justice;  10th  and  Constitution  Ave.,  N.W.;  Washington,  D.C.  20S30. 

Notification  procedure:  A  request  for  notification  of  the  existence 
of  records  upon  an  individual  shall  be  made  in  writing  by  the  in¬ 
dividual  or  legal  designate,  with  the  envelope  aiKl  the  letter  clearly 
marked  ‘Privacy  Notification  Request*.  Include  in  the  request  the 
name  of  the  system  of  records,  the  individual’s  full  name  and  social 
security  number  while  employed  with  the  Department  of  Justice,  the 
organization  within  which  employed  (if  availaMe),  and  whether  the 
individual  is  a  current  or  former  employee.  The  requestor  shall  in¬ 
clude  a  return  address  for  the  notification  response.  If  the  request 
is  submitted  by  other  than  the  subject  individual,  indicate  the 
authority  under  which  the  information  is  sought.  The  request  must 
be  signed  by  the  subject  individual  and,  if  applicable,  by  the  I^al 
designate.  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  records  from 
this  system  shall  be  made  in  writing  by  the  subject  individual  or 
legal  designate,  with  the  envelope  and  the  letter  clearly  marked 
‘Privacy  Access  Request*.  Include  in  the  request  the  name  of  the 
system  of  records,  the  legal  name  and  social  security  number  of  the 
data  subject,  the  organization  within  which  the  individual  was  em¬ 
ployed  (if  known),  and  whether  the  individual  is  a  current  or 
former  employee.  The  requestor  shall  also  provide  a  return  address 
for  transmitting  the  information.  Access  requests  will  be  directed  to 
the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  informatiion  maintained  in  the  system  of  records  should 
direct  their  request  to  the  System  Manager  listed  above,  stating 
clearly  and  concisely  what  information  isbeing  contested,  the 
reason  for  contesting  it,  and  the  proposed  aunendment  to  the  infor¬ 
mation  sought.  If  the  request  is  subniitted  by  other  than  the  subject 
individual,  indicate  the  authority  under  which  the  information  is 
sought.  The  request  must  be  signed  by  the  subject  individual  and,  if 
applicable,  by  the  legal  designate. 

Record  source  categories:  Information  contained  within  the  DOJ 
Payroll  System  of  Records  is  obtained  from  the  following  sources; 

A.  Subject  Individual;  Information  collected  from  the  subject  in¬ 
dividual  generally  consists  of  that  necessary  to  administer  aUot- 
ments,  deductions  or  other  services  requested  by  the  individual. 

B.  Personnel  Office;  Information  collected  from  the  personnel  of¬ 
fice  generally  consists  of  employment  status  information  which  pro¬ 
vides  the  legal  basis  upon  which  valid  payments  are  computed. 

C.  Time  and  Attendance  Clerk;  Information  collected  from  this 
clerk  generally  consists  of  an  accounting  of  the  individrial's 
presence  or  absence  from  the  duty  station  and  the  usage  of  leave. 

D.  Supervisor  or  Administrative  Officer:  Information  collected 
from  these  officers  generally  consists  of  leave  authorizations  and 
information  concerning  the  individual’s  duty  station. 

E.  Financial  Institutions  or  Employee  Organizations:  Information 
collected  from  institutions  or  organizations  generally  consists  of 
that  necessary  to  insure  the  timely  and  accurate  forwarding  tothe 
institution  or  organization  of  monies  allotted  to  an  account  at  the 
institution  or  organization  by  the  subject  individual. 

F.  Previous  Federal  Employer:  Information  collected  from  the 
previous  employer  within  the  Federal  government  generally  con¬ 
sists  of  leave  status  information  at  the  time  of  separation. 

G.  Other  Federal  Agencies;  Information  collected  from  other 
Federal  agencies  gener^y  consists  of  program  information  neces¬ 
sary  to  properly  administer  pay,  leave,  and  allowance. 

H.  Other  Officials:  Information  collected  from  other  officials 
consists  of  that  necessary  to  administer  the  payroll  function.  This 
may  include  authorization  for  special  payments,  death  certificate  or 
oUiCT  documents  as  necessary. 


SystoiB  exempted  farnn  oertaia  provWoni  of  the  act:  None. 

JDSrnCE/(»fF  •  004 

System  name:  Employee  Qearance  Record. 

System  locatioa:  U.S.  Department  of  Justice;  Office  of  Manage¬ 
ment  and  Finance;  Internal  Audit  Staff;  42S  Eye  Street,  N.W., 
Room  5031;  Washington,  D.C.  20530. 

Categories  of  individuais  covered  by  the  system:  Current  and 
former  employees  of  the  Internal  Audit  Staff. 

Categories  of  records  in  the  system:  This  system  contains  a  list  of 
all  items  of  Government  property  charged  to  the  emi^oyee. 

Authority  bar  mdntenance  of  the  system:  The  system  is 
established  and  maintained  in  accordartce  with  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  die  purposes  of  sudi  uses:  The  employee  clearance 
record  is  used  by  administrative  officials  of  the  Intern^  Audit  Staff 
to  ensure  that  all  (jovemment  property  is  returned  before  the  em¬ 
ployee  separates  from  the  service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Emfdoyee  clearance  records  are  stored  in  a  loose-leaf 
binder  and  are  filed  in  an  open  filing  system. 

Retiievability:  These  rec(»ds  are  indexed  by  name  and  retrieved 
manually. 

Safeguards:  Information  contained  in  the  system  is  unclassified 
and  is  tqipiopriately  safeguarded  and  protected  in  accordance  with 
DOJ  Order  2900.1A. 

Retention  rad  disposal:  These  records  are  retained  continuously. 

System  managerfs)  and  address:  Director;  Internal  Audit  Staff; 
Office  of  Man^ement  and  Finance;  U.S.  Department  of  Justice; 
425  Eye  Street,  N.W.,  Room  5031;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  must  be  in  writing  and  addressed  to  the  System 
Manager. 

Contesting  record  proceflures:  Individuals  who  desire  to  contest 
or  amend  information  in  the  system  should  include  in  their  request 
what  information  is  being  contested,  the  reasons  for  contesting  it, 
the  proposed  amendment  to  the  information,  and  documentation  to 
support  the  proposed  amendment.  Send  this  material  to  the  System 
Manager. 

Record  source  categories:  Information  is  entered  into  the  system 
by  an  administrative  clerk  when  Government  property  is  issued  to 
employees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/OMF  -  005 

System  name:  Employee  Time  Distribution  Record. 

System  location:  U.S.  Department  of  Justice;  Office  of  Manage¬ 
ment  and  Finance;  Internal  Audit  Staff;  425  Eye  Street,  N.W., 
Room  5031;  Washington,  D.C.  20530. 

Categorfas  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Internal  Audit  Staff. 

Categories  of  records  in  the  system:  This  system  shows  the 
marmer  in  which  the  employee’s  time  was  spent  during  the  month. 
It  identifies  each  audit  and  the  number  of  hours  devoted  thereto  as 
well  as  time  spent  on  other  duties.  It  also  shows  the  number  of 
hours  on  leave  and  holidays.  This  record  is  submitted  by  each  em¬ 
ployee  on  the  last  workday  of  e^h  month. 

Authority  for  nudntraance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  employee  time  dis¬ 
tribution  record  is  us^  by  Internal  Audit  Staff  officials  to  support 
requests  for  reimbursements  from  agencies  and  for  statistical  pur¬ 
poses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Employee  time  distribution  records  are  stored  in  folders 
in  an  open  filing  system. 

Retrievability:  These  records  are  separated  by  month  and  indexed 
by  name. 

Safeguards:  Information  contained  in  the  system  is  unclassified 
and  is  apprc^riately  safeguarded  and  protected  in  accordance  with 
Department  of  Justice  Order  2900.1A. 
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Retentioii  and  disposal:  These  records  are  retained  continuously. 

System  manager(s)  and  address:  Director;  Internal  Audit  Staff; 
Office  of  Management  and  Finance;  U.S.  Department  of  Justice; 
425  Eye  Street,  N.W.,  Room  5031;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  must  be  in  writing  and  addressed  to  the  System 
Manger. 

Contesting  record  procedures:  Individuals  who  desire  to  contest 
or  amend  information  in  the  system  should  include  in  their  truest 
what  information  is  being  contested,  the  reasons  for  contestirtg  it, 
the  proposed  amendment  to  the  information,  and  documentation  to 
support  the  proposed  amendment.  Send  this  material  to  the  System 
Manager. 

Record  source  categories:  Information  in  the  system  is  prepared 
by  each  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JCSTICE/OMF  -  006 

System  name:  Interim  Performance  Appraisal  Record. 

System  location:  U.S.  Department  of  Justice;  Office  of  Manage¬ 
ment  and  Finance:  Internal  Audit  Staff;  425  Eye  Street,  N.W. 
Room  5031;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  tlie  system:  Current  and 
former  employees  of  the  Interned  Audit  Staff. 

Categories  of  records  in  the  system:  This  system  contains  a  rating 
of  each  auditor's  performance  according  to  a  schedule  and  specific 
factors. 

Authority  for  maintenance  of  tlie  system:  The  system  is 
established  and  maintained  in  accordance  with  5  U.S.C.  4302  and 
4303  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  tlie  .system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  When  annual  per¬ 
formance  ratings  or  potential  promotions  are  considered.  Internal 
Audit  Staff  officials  refer  to  interim  performance  appraisals  as  a 
measure  of  actual  performance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recxirds  in  the  sytem: 

Storage:  Interim  Performance  Appraisal  records  are  maintained  in 
a  locked  filing  system. 

Retrievability:  These  records  are  indexed  by  name  and  are 
retrieved  manuaUy. 

Safeguards:  Information  contained  in  the  system  is  unclassified 
and  is  appropriately  safeguarded  and  protected  in  accordance  with 
DOJ  Order  2900.1  A. 

Retention  and  disposal:  These  records  are  retained  continuously. 

System  manager(s)  and  address:  Director;  Internal  Audit  Staff; 
Office  of  Management  and  Finance;  U.S.  Department  of  Justice; 
425  Eye  Street,  N.W.,  Room  5031;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  must  be  in  writing  and  addressed  to  the  System 
Manager. 

Contesting  record  procedures:  Individuals  who  desire  to  contest 
or  amend  information  in  the  system  should  include  in  their  request 
what  information  is  being  contested,  the  reasons  for  contesting  it, 
the  proposed  amendment  to  the  information,  and  documentation  to 
support  the  proposed  amendment.  Send  this  material  to  the  System 
Manager. 

Record  source  categories:  Information  in  the  system  is  prepared 
by  employee  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/OMF  -  007 

System  name:  Legal  and  General  Administration  Accounting  System 
(LAFA). 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  submit  vouchers  requesting  payment  for  goods  or  services 
rendered,  except  payroll  vouchers  for  DOJ  employees.  These  in¬ 
clude  vendors,  contractors,  experts,  witnesses,  court  reporters, 
travelers,  relocated  employees,  etc. 

Categories  of  records  in  the  system:  All  vouchers  paid  except 
payroll  vouchers  for  DOJ  employees. 


Authority  for  maintoiance  of  the  system:  The  system  is 
established  and  maintained  in  accOTdance  with  the  Budget  and  Ac¬ 
counting  Procedures  Act  of  1950  as  amended  31  U.S.C.  66(a)  and 
31  U.S.C.  200(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses:  After  payment  of  the 
vouchers,  the  accounting  data  is  used  for  the  purpose  of  internal 
management  reporting  and  external  reporting  to  agencies  such  as 
OMB,  U.S.  Treasury,  and  the  GAO. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Prior  to  FY  76,  voucher  ffles  were  maintained  alphabeti- 
calli'  by  payee’s  name.  After  FY  76,  vouchers  are  filed  by  batch, 
controlled  by  schedule  on  which  paid. 

Retrievability:  Information  is  retrieved  primarily  by  using  the 
name  of  the  payee. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  in  accordance  with  organizational  rules  and 
procedures. 

Retention  and  disposal:  The  payment  documents  are  retained  at 
this  location  for  three  fiscal  years  (current  year  and  two  prior 
years).  The  records  are  then  shipped  to  a  Federal  Records  Center 
for  storage  in  accordance  with  the  General  Record  Schedule 
published  oy  the  General  Services  Administration. 

System  manager(s)  and  address:  Director;  Operations  Support 
Staff;  Office  of  Management  and  Finance;  U.S.  Department  of 
Justice:  10th  &  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Reewd  access  procedures:  Same  as  the  System  Manager.. ' 

Contesting  record  procedures:  Same  as  the  System  Manager. 

Record  source  categories:  Submitted  by  the  payee  involved. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/OMF  -  008 

System  name:  Security  Qearance  Information  System  (SCIS) 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  tbe  system:  Current  em¬ 
ployees  of  the  Department  of  Justice  (excluding  FBI)  who  have 
been  investigated  and  cleared  for  employment,  and  for  access  to 
data  classified  for  National  Security  reasons;  B.  Former  employees 
of  the  Department  of  Justice  (excluding  FBI)  who  had  l^en  in¬ 
vestigated  and  cleared  for  employment  and  for  access  to  data  clas¬ 
sified  for  National  Security  reasons,  (maintained  for  a  maximum  of 
two  years  from  date  of  termination). 

Categories  of  records  in  the  system:  ITie  system  contains  two 
subsystems;  (a)  a  Clearance  Index  Reference  Record  for  identifying 
the  individuals  in  Clategories  of  Individuals  above  listing  the  status 
of  the  investigations,  the  dates  of  clearances,  level  of  clearances 
and  when  appropriate,  dates  of  termination  of  employment;  and  (b) 
a  Character  File  containing  (1)  Standard  Form  86  (U.S.  Civil  Ser¬ 
vice  Commission),  Security  investigation  Data  for  Sensitive  Posi¬ 
tion;  (2)  Copies  of  investigative  reports  from  the  Civil  Service 
Commission  and/or  Federal  Bureau  of  Investigation;  (3)  Correspon¬ 
dence  related  to  the  request  for  the  investigation,  results  of  the  in¬ 
vestigation,  and  clearance  approvals  for  access  to  classified  na¬ 
tional  security  information  and  waivers;  and  (4)  other  information 
relating  to  the  trustworthiness  of  the  employee. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  Presidenti^  Execu¬ 
tive  Orders  10450  (clearance  for  Federal  employment)  and  11652 
(access  to  data  classified  for  National  Security  reasons). 

Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(a)  The  investigative  material  compiled  in  this  system  is  used  for 
the  purpose  of  determining  the  suitability,  eligibiUty  and/or  qualifi¬ 
cations  of  applicants  for  employment  in  the  Department  of  Justice 
(except  the  FBD  and  for  sensitive  positions  involving  access  to 
classified  information.  In  the  event  of  employee  transfers  to  other 
Government  Agencies,  this  information  could  be  reviewed  by  in¬ 
vestigators  of  the  gaining  agency  to  expedite  the  employees  transfer 
if  necessary. 

(b)  The  clearance  status  of  the  employees  is  certified  to  security 
officials  and  invest^tors  of  other  U.S.  Government  Agencies  or 
Departments,  for  liaison  purposes  involving  access  to  classified 
material  during  meetings,  conferences  or  training  courses. 
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(c)  The  personal  data  in  the  system  is  reviewed  by  Central  Intel¬ 
ligence  Agency  for  the  pusposes  of  granting  Special  Intelligence  ac¬ 
cess  clearances  to  Department  employees.  These  clearances  are 
within  the  purview  of  the  Director,  Central  Intelligence. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  (rf  records  in  the  sytem: 

Storage:  SCIS  is  a  manual  system  consisting  of  index  name  cards 
and  individual  file  folders.  It  is  planned  to  convert  the  index  name 
cards  to  a  computer  listing  for  ease  of  maintenance  and  better  ac¬ 
curacy. 

Retrlevability:  All  data  is  retrieved  by  searching  under  the  em¬ 
ployee’s  name  in  the  manual  system.  The  computer  system  will  per¬ 
mit  the  additional  retrieval  by  organization  and  type  of  clearance. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  and  protected  in  accordance  with  Departmental 
rules  and  procedures  governing  the  protection  of  personnel  records. 

Retention  and  disposal:  Clearance  Index  Reference  Record  cards 
are  maintained  for  die  tenure  of  employment  and  for  a  maximum  of 
two  years  after  termination.  An  .employee’s  Character  File  is  main¬ 
tained  for  the  tenure  of  employment  at  which  time  the  investigation 
reports  are  returned  to  the  investigating  agency  or  destroyed  by 
shredding. 

System  manager(s)  and  address:  Director;  Security  and  Adminis¬ 
tration  Services  St^f;  Office  of  Management  and  Finance;  U.S. 
Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20S30. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request’.  Include  in 
therequest  the  name,  title  and  organization  of  the  employee  and  the 
gener^  subject  matter  of  the  inquiry.  The  requestor  will  also  pro¬ 
vide  a  return  address  for  transmitting  a  reply.  Access  requests  will 
be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  (a)  applicants  for  employment  and  employees  in  the  De¬ 
partment  of  Justice  (except  FBI)  and  (b)  thpse  individuals 
(informants)  contacted  by  the  Investigators  for  the  Civil  Service 
Commission  and  Special  Agents  of  the  Federal  Bureau  of  Investiga¬ 
tion  who  furnished  information  in  the  background  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  sections  (dXD  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  552a  (kK5).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  5  U.S.C.  553  (b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/OMF  -  009 

System  name:  Justice  Data  Services  Center  Utilization  Data  * 

System  location:  Justice  Data  Services  Center;  615  Pennsylvania 
Avenue,  N.w.;  Washington,  D.C.  20530. 

Categories  of  individualB  covered  by  the  system:  Personnel  sub¬ 
mitting  computer  jobs  to  run  at  the  Justice  Data  Service  Center. 

Categories  of  records  in  the  system:  The  data  describes  the 
resource  utilization  of  the  individual  jobs  submitted.  Certain  infor¬ 
mation  is. also  recorded  which  pertains  to  the  entire  computer 
system  rather  than  individual  jobs. 

Authority  for  maintenance  of  the  system:  These  records  arc  kept 
for  administrative  convenience  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
recover  costs  associated  with  running  computer  jobs,  to  analyze  the 
utilization  of  the  Justice  Data  Services  Center  computer  systems, 
detect  inefficiencies  and  areas  having  high  potential  benefit  from 
optimization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Utilization  reports  are  provided  to  a  designated  manager 
for  each  organization  which  uses  the  Justice  Data  Services  Center. 

Retrlevability:  Information  may  be  retrieved  by  name  of  the  in¬ 
dividual  submitting  computer  runs. 


Safeguards:  The  machine  readable  (magnetic  tape)  data  is  kept  in 
the  Justice  Data  Services  Center  tape  library.  Utilization  reports  are 
controDed  by  the  designated  individual  of  each  using  agency. 

Retendon  and  disposal:  The  machine  readable  data  b  kept  in¬ 
definitely.  Utilization  reports  are  controlled  by  the  designated  in¬ 
dividual  of  each  using  agency. 

System  numager(s)  and  address:  Director,  Information  Systems 
Staff;  U.S.  Department  of  Justice;  Office  of  Management  and 
Finance;  10th  and  (Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  may  be  made  in  person  or  in  writing,  specifying  the 
name  of  the  individual  submitting  a  computer  run  and  the  date  and 
name  of  the  computer  run. 

Contesting  record  procedures:  Requests  for  correction  should  be 
addressed  to  the  System  Manager. 

Record  source  cat^orics:  Information  is  collected  by  the  IBM 
360/370  Operating  System  and  program  nxxlules  developed  by  per¬ 
sonnel  of  the  Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/OMF  -  010 

System  name:  Data  Index  System  for  Classified  Documents  (DIS). 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20530. 

Categories  of  individuab  covered  by  the  system:  Employees  of  the 
Department  of  Justice  who  have  been  designated  by  the  Attorney 
General  as  authorized  to  classify  documents.  Employees  of  the  De¬ 
partment  of  Justice  who  have  been  delegated  classifying  authority 
by  Attorney  General  designates.  Individuals  (mostly  aliens)  upon 
whom  documents  exist  which  have  been  classified  in  the  interest  of 
National  Security. 

Categories  of  records  in  the  system:  The  system  contains  records 
of  all  documents  classified  by  Department  of  Justice  employees. 
The  system  also  contains  a  record  on  all  Department  of  Justice  em¬ 
ployees  (from  January  1,  1973  to  present)  who  have  or  have  had 
the  authority  to  classify  documents. 

Authority  for  maintenance  of  the  system:  The  system  was 
established  and  is  maintained  pursuant  to  Executive  Order  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  routinely 
used  by  the  Interagency  Classification  Review  Committee,  the  De¬ 
partment  of  Justice  Security  Staff,  and  the  Department  of  Justice 
Review  Committee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fai  the  sytem: 

Storage:  Information  is  stored  in  machine  readable  form  on  mag¬ 
netic  tape.  A  copy  of  the  data  capture  form  is  maintained  in 
originating  office  for  two  weeks,  then  destroyed.  The  original  data 
capture  form  is  maintained  at  the  Department  until  data  contained 
therein  has  been  successfully  processed,  then  the  form  is 
destroyed. 

Retrlevability:  Information  is  retrieved  in  any  form  for  all  routine 
uses.  Information  may  be  retrieved  for  non-routine  uses  with  the 
approval  of  the  Director,  Information  Systems  Staff. 

Safeguards:  Access  to  information  contained  in  the  system  is  con¬ 
trolled  by  the  Chief,  Privacy,  Records  and  Reports  Control  Group. 
Access  is  normally  limited  to  routine  users  and  members  of  the 
Privacy,  Records  and  Reports  Control  Group  staff  having  a  ‘Need- 
To-Know‘. 

Retention  and  disposal:  Records  contained  in  the  system  are 
reatined  indefinitely.  The  system  of  records  is  never  purged  and  no 
disposal  schedule  is  required. 

.System  managers)  and  address:  Director,  Information  Systems 
Staff,  Office  of  Management  and  Finance,  U.S.  Department  of 
Justice,  10th  &  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20530. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  Same  as  the  System  Manager. 

Contesting  record  procedures:  Same  as  the  System  Manager. 

Record  source  categories:  Employees  of  the  Department  who  have 
been  designated  by  the  Attorney  (General  as  classifying  officials  and 
employ eeswho  have  been  delegated  classifying  authority. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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JUSnCE/OMF  -  Oil 

System  name:  Justice  Data  Services  Center  Tape  library  System. 

System  locatioa:  Justice  Data  Services  Center;  615  Pennsylvania 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Personnel  sub¬ 
mitting  computer  jobs  which  create  magnetic  tape  data  sets. 

Categories  of  records  in  the  system:  The  data  describes  the  con¬ 
tents  of  the  magnetic  tape  volumes. 

Authority  for  maintenance  of  the  system:  These  records  are  kept 
for  administrative  convenience  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
control  and  protect  the  data  recorded  on  magnetic  tapes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Reports  can  be  obtained  by  any  Justice  Data  Services 
Center  user  by  submitting  a  computer  job  requesting  the  report. 

Retrievability:  Information  can  be  obtained  by 'name  of  the  in¬ 
dividual  who  submitted  the  job  which  created  the  tape  resident  data 
sets. 

Safeguards:  The  machine  readable  data  is  kept  within  the  Justice 
Data  Services  Center.  Reports  are  controlled  by  the  tape  librarian 
and  by  the  individu2ds  receiving  the  reports. 

Retention  and  disposal:  Reports  are  controlled  by  the  tape  librari¬ 
an  and  by  the  individuals  receiving  the  reports. 

System  managerfs)  and  address:  Director,  Information  Systems 
Staff;  U.S.  Department  of  Justice;  Office  of  Management  and 
Finance;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  A  request  for  access/correction  to  a 
record  from  this  system  may  be  made  in  person  or  in  writing, 
specifying  the  serial  number  of  the  tape  in  question.  Requests 
should  be  addressed  to  the  system  manager. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Information  is  collected  by  the  IBM 
360/370  Operating  System  and  other  program  modules. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/OMF  -  012 
System  name:  Executive  Biography. 

System  location:  U.S.  Department  OF  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Officials  of  the 
Department  of  Justice,  generally  in  grades  GS-16  through  Executive 
Level  1,  who  hold  key  administrative  and/or  managerial  positions 
within  the  Department. 

Categories  of  records  in  the  system:  The  file  consists  of  biographi¬ 
cal  sketches  of  key  staff  officials  of  the  Department  and  includes: 
position,  title,  grade,  date  of  birth,  education,  professional  ex¬ 
perience,  honors  and  awards,  and  professional  associations  and  bar 
membership. 

Authority  for  maintenance  of  the  system:  The  file  is  maintained 
pursuant  to  5  U.S.C.  301  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  file  is  used  to  obtain 
information  on  the  background  and  qualifications  of  key  staff  mem¬ 
bers  for  the  purpose  of  acquainting  top  management  officials  of  the 
Department  of  Justice  witn  key  members  of  their  staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  fUe  folders. 

Retrievability:  Records  are  maintained  by  position  and  by  or¬ 
ganization.  A  periodic  report  with  a  distribution  limited  to  ten,  top 
management  officials  of  the  Department  is  produced  from  the  file. 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet.  All 
information  in  the  records  is  limited  to  those  persons  within  the  De¬ 
partment  whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the  in¬ 
cumbent  remains  in  a  position  which  is  covered  by  the  system.  M 
the  incumbent's  employment  in  a  covered  position  ceases,  his 
record  is  retained  for  thi^  years  and  then  destroyed. 


System  managerfs)  and  address:  Director,  Personnel  and  Training 
Staff;  Office  of  Management  and  Finance;  U.S.  Department  of 
Justice;  10th  and  Ccmstitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Information  in  this  system  of  records  is 
voluntarily  provided  by  the  individual  to  whom  it  applies,  or  is 
derived  from  personnel  record  information  he  or  she  supplied. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/OMF  •  013 
System  name:  Employee  Locator  File. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washin^n,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  AU  employees  of 
the  U.S.  Department  of  Justice,  with  the  exception  of  individuals 
employed  by  the  Federal  Bureau  of  Investigation. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  relating  to  each  employee’s  home  and  business  address,  home 
and  business  telephone  number,  information  as  to  next  of  kin,  and 
personal  physician  preferred  in  case  of  medical  emergency. 

Authority  for  maintenance  of  the  system:  The  system  is  main¬ 
tained  pursuant  to  5  U.S.C.  301  and  7901,  and  26  U.S.C.  6011. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  The  locator  system  is 
used  to  contact  employees  of  the  Department  at  their  official  place 
of  business  or  their  residence  regarding  matters  of  an  official  na¬ 
ture  relating  to  their  employment  with  the  Department  of  Justice.  It 
is  also  used  in  medical  emergencies  to  contact  an  employee’s  per¬ 
sonal  physician  if  he  or  she  has  an  indicated  preference,  and  to 
notify  next  of  kin.  Use  of  the  file  for  these  purposes  is  limited  to 
supervisors  of  the  employees  concerned  or  individuals  having  the 
permission  of  a  supervisor  of  the  employee  concerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  Access  to  and  use  of  these  records  is  Umited  to  those 
individuals  whose  duties  require  such  access. 

Retention  and  disposal:  Records  are  retained  for  the  duration  of 
an  individual’s  employment  with  the  Department.  They  are 
destroyed  upon  his  or  her  separation. 

System  manager(s)  and  address:  Director,  Personnel  and  Training 
Staff;  Office  of  Management  and  Finance;  U.S.  Department  of 
Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Information  is  supplied  by  the  in¬ 
dividual  to  whom  the  record  pertains. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/OMF  -  014 

System  name:  Directory  of  Organization,  Functions,  and  Staff  for 
Office  of  Management  and  Finance. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Key  officials 
within  the  Office  of  Management  and  Finance. 

Categories  of  records  in  the  system:  The  Directory  consists  of  bio¬ 
graphical  information  on  key  officials  of  OMF  and  includes:  posi¬ 
tion,  title,  grade,  date  of  birth,  education,  professional  experience, 
honors  and  awards,  and  professional  associations  and  bar  member¬ 
ship. 

Authority  for  maintenance  of  the  system:  The  Directory  is  main¬ 
tained  pursuant  to  5  U.S.C.  301  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Directory  is  used 
routinely  by  key  officials  of  the  Department  as  a  source  of  infor¬ 
mation  pertaining  to  the  organization,  functions,  and  staffing  of 
OMF. 
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PoHdM  and  practkca  lor  storing,  retrieving,  ncoeaslng,  r°tainlng, 
and  disposing  of  records  in  the  sytcm: 

Storage:  The  Directory  is  bound  in  book  form  and  maintianed  in 
a  file  drawer. 

Retrievabillty:  Information  in  the  Directory  is  retrieved  in  any 
form,  for  briefing  key  officials  within  the  Department. 

Safeguards:  Access  to  the  Directory  is  limited  to  key  officials  of 
the  Department  and  is  controlled  by  the  Director,  Management  Pro¬ 
grams  and  Budget  Staff. 

Retention  and  disposal:  Information  contained  in  the  Directory  is 
retained  for  a  period  of  one  year  aiKl  revised  and  republished  on  a 
yearly  basis,  with  discarded  material  being  promptly  destroyed. 

System  numagerfs)  and  address:  Director,  Management  Programs 
and  Budget  Staff;  Office  of  Management  and  Firumce;  U.S.  Depart¬ 
ment  of  Justice;  10th  and  Constitutkm  Avenue,  N.W.;  Washin^n, 
D.C.  20530.  , 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Information  in  the  Directory  is  vohin- 
tarfly  provided  by  the  individual  key  officials  within  OMF. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JDSnCE/OMF  -  015 

System  name:  EEO  (Equal  Employment  Opportunity)  Volunteer 
Representative  Roster. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20S30. 

Categories  of  individuals  covered  by  the  system:  Etrq;>loyees  of  the 
Department  of  Justice  who  have  volunteered  to  serve  as  EEO 
representatives. 

Categories  of  records  in  the  system:  The  roster  provides  the 
representative’s  name,  position,  title,  organization,  office  address 


and  telephone  number. 

Authority  for  maintenanoe  of  the  qrslcna:  The  roster  was 
established  and  is  maintained  pursuant  to  the  following  authorities; 
5  CFR  Part  713,  28  CFR  42.2(a),  and  Department  of  Justice  Order 
1713.5  (October  30,  1973). 

Routfae  uaes  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uaes:  The  roster  is  used  by 
Department  personnel  and  applicants  for  Department  Jobs  who 
have  filed  or  contemplate  filing  discrimination  complaints  based  on 
race,  color,  religion,  sex,  national  origin,  or  age. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  sytenu 

Storage:  Records  are  maintained  in  file  feeders. 

Retrievabillty:  Information  from  the  roster  is  retrieved  by  name. 

Safeguards:  Access  to  the  roster  is  limited  to  those  persons 
whose  rrfficial  duties  require  such  access  and  to  Justice  Department 
employees  and  apidicants  for  enqiloyment  with  the  Department 
who  have  filed  or  contemplate  filing  discrimination  complaints. 

Retention  and  disposal:  Information  contained  in  the  roster  is 
retained  for  the  duration  of  an  individual’s  services  as  a  volunteer 
EEO  representative. 

Syatem  manager(s)  and  address:  Director,  Persoiuiel  and  Training 
Staff;  Office  of  Management  and  Finance;  U.S.  Department  of 
Justice;  lOth  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Information  in  the  file  is  voluntarily 
provided  by  employees  who  wish  to  serve  as  volunteer  EEO 
representatives. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


(FB  Ooc.76-22491  Filed  8-26-78;8:46  am] 
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DEPARTMENT  OF  TRANSPORTATION 
Office  of  the  Secretary 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Notice  is  hereby  given  that  the  Department  of  Transportation,  in 
accordance  with  5  U.S.C.  SS2a(e)  (4)  and  (11),  Sec.  3  of  the  Privacy 
Act  of  1974  (Pub.  L.  930579)  (“Act")  jwoposes  to  adopt  the  notice 
of  systems  of  records  set  forth  below.  Although  the  Act  requires 
only  publication  for  conunent  of  that  portion  of  a  notice  which 
describes  the  “Routine  Uses’*  of  the  paiiticular  system  of  records, 
the  Department  invites  public  conunent  on  aU  parts  of  the  notice. 

Any  person  interested  in  this  notice  may  submit  written  data, 
views,  or  argupients  to  the  Privacy  Act  Working  Group  (STOP 
330),  Room  10317,  U.S.  Department  of  Transportation,  400  7th 
Street,  S.W.,  Washington,  D.C.,  20590  on  or  before  September  18, 
1975. 

All  written  comments  received  from  the  public  through  said  date 
wUl  be  considered  by  the  Department  before  taking  action  on  a 
final  notice.  The  comments  received  also  will  be  available  for 
public  inspection  at  the  above  address  between  the  hours  of  9  a.m. 
and  4  p.m.  Monday  through  Friday  (except  holidays),  as  received 
and  until  4  p.m.,  September  15,  1975. 

This  notice'  was  drafted  and  the  files  to  be  noticed  were  selected 
with  major  reliance  on  the  “Guidelines  and  Responsibilities”  for 
implementation  of  the  Act  published  by  the  Office  of  Management 
and  Budget  (400  FR 128949,  July  9,  1975). 

The  proposed  lotice  has  thrM  distinct  puuts.  The  first  p>art 
defines  general  routine  uses  applicable  to  all  systems  of  records 
and  incorporated  by  reference  into  the  notice  of  each  piarticular 
system  of  records.  The  centralizing  of  these  routine  uses  avoids  un¬ 
necessary  repetition  which  would  hamper  the  pniblic  in  its  review 
and  use  of  the  proposed  notice.  The  second  piart  is  a  chart  of  ab¬ 
breviations  used  in  the  names  of  individual  systems  of  recwds 
within  the  notice.  The  third  piart  is  the  listing  of  the  systems  of 
records  determined  to  be  subject  to  the  Act’s  requirement  of 
published  notice. 

Sp>ecial  note  should  be  taken  of  the  exclusion  from  the  general 
routine  uses  and  the  routine  uses  of  piarticular  systems  of  recmxls 
of  certain  disclosures  authorized  by  the  Act  itself.  They  are:  disclo¬ 
sure  of  corrected  or  amended  records,  or  notations  of  disagreement 
when  requested  corrections  or  amendments  are  deitied,  under  5 
U.S.C.  552a(c)  (4);  disclosure  to  and  at  the  request  of  the  in¬ 
dividual,  of  records  which  p>ertain  to  that  individual  under  5  U.S.C. 
552a(d);  disclosure  to  the  courts,  under  5  U.S.C.  552a(g);  disclo¬ 
sures  to  the  Privacy  Protection  Study  Commission  under  Sec.  5(e) 
(2)  of  the  Act;  and  disclosures  to  the  Office  of  Management  and 
Budget  in  the  course  of  its  assistance  and  oversight  responsibilities, 
under  Sec.  6  of  the  Act.  The  Depiartment  submits  that  these  disclo¬ 
sures  are  outside  all  the  provisions  of  5  U.S.C.  552a(b)  (1)  through 
(11),  including  the  provision  addressing  routine  uses.  If  Uie  tenta¬ 
tive  exclusion  is  reversed,  these  routine  uses  would  be  added  to  the 
list  of  general  routine  uses. 

The  criteria  employed  to  determine  those  records  which  con¬ 
stitute  a  system  of  records  under  the  Act  and  thus  require  pniblica- 
tion  of  a  notice  in  the  FEDERAL  REGISTER  are  discussed  in  the 
Office  of  Management  and  Budget  guidelines  noted  above.  The  first 
criterion  is  whether  the  record  is  an  “official”  record  of  the  De- 
p>artment.  The  second  criterion  is  whether  information  which  per¬ 
tains  to  an  individual  “is  retrieved”  by  means  of  the  name  or  other 
personal  identifier  assigned  to  that  piarticular  individual.  The  third 
criterion  is  whether  a  particular  individual,  with  respect  to  whom 
information  is  retrieved  by  name  or  other  personal  identifier,  is 
viewed  in  a  proprietorship,  as  contrasted  with  a  p>urely  personal, 
capecity. 

All  records  containing  personal  information  in  the  Dep>artment 
files  do  not  fall  within  the  definition  of  “systems  of  records”  in  the 
Act.  The  notices  of  piarticular  systems  of  records  proposed  below 
cover  a  substantial  pertion,  but  not  all,  of  Depiarbnent  records  con¬ 
taining  information  on  individuals.  The  Act  is  directed  to  in¬ 
dividuals  and  personal  information  concerning  them.  Information 
about  individuals  is  maintained  in  some  files  of  the  Dep>artnent 
only  as  a  derivative  of  a  relationship,  contractual  or  otherwise, 
between  the  Dep>artment  and  a  con^>any  or  pMiblic  body.  In  such 
cases,  access  to  information  about  the  individual  is  gain^  through 
the  name  of  the  compeny  or  body,  a  contract  number,  a  project 
name,  number  or  some  other  methcxl.  These  systems  are  not  in¬ 
cluded  in  the  notices. 


The  Dep>artment  has  some  records  of  individuals  as  sole  t>roprie- 
torshi|>s  offering  goods  and  services  to  the  Department  and  as  |>ar- 
ticipMmts  in  Dep>artment  programs.  The  latter  is  Olustiated  by  techni¬ 
cal  advisors  p>articip»iting  in  pirograms  sp>onsored  by  the  Dep>art- 
ment.  Althou^  filn  mi^t  be  maintained  in  the  name  of  an  in¬ 
dividual,  the  DepMirtment  views  the  individual  only  in  a  business 
capMidty  comp>letely  distinct  from  a  p>ersonal  capMcity. 

The  first  criterion,  concerning  “official”  records,  excludes  files 
physically  within  Deptartment  facilities  but  not  subject  to  Dep>art- 
ment  control.  It  aim  covers  standard  research  and  reference 
authorities  puNished  by  pirivate  and  pxiblic  sources. 

The  following  listings  illustrate  the  kiiKls  of  records  falling  out¬ 
side  the  first  and  second  criteria  just  discussed  and,  for  that 
reason,  not  included  in  the  pxxmosed  notice: 

Unofficial  records  and  public  references; 

Employee  recreation  associations; 

Employee  blood  donors; 

Telephone  direcUMies  and  address  lists  created  and  kept  by 
in^vidual  employees  at  their  own  initiative  to  facilitate 
communications  wdth  other  eirqrloyees  and  nonemployees;  - 

Lists  created  and  kept  by  individual  employees  as  a  service  to 
other  employees,  usually  within  their  immediate  office,  such 
as  the  scheduled  expiration  dates  of  drivers’  licenses  for 
those  enmloyees  whose  px>sition  requires  operation  of  a 
motor  vehicle; 

Directories  pniblished  by  commercial  concerns  and  public 
ageiKies  and  held  by  the  Department  as  reference  tools;  and. 

All  pniblications  of  the  Natioruu  Technical  Information  Se^ice 
sold  at  retail; 

Retrieved  by  other  than  individual  identifier; 

Financial  statements  of  individuals  who  are  officers,  directors 
or  stockholders  of  corpxNations  dealing  with  the  Depiartment, 
but  which  are  filed  by  corpxMate  name  or  contract  number; 
and, 

(Horrespxnidence  filed  only  by  date  or  subject. 

The  concept  of  routine  uses  established  by  the  Act  deserves 
careful  attention.  The  statutory  definition  of  routine  uses  in  the  Act 
indicates  use  of  a  record  “compatible  with  the  puipose  for  which 
it  was  coUected.”  This  signals  a  clear  distinction  between  the 
original  purpose  and  the  compatible  corollary  use.  Therefore,  the 
Dep>artment  has  omitted  from  some  of  the  notices  detailed  recital  of 
primary  or  main  pnuposes  for  the  collection  of  information  in  the 
recital  of  routine  uses.  Another  norm  is  whether  the  routine  use  in¬ 
volves  transmittal  of  the  record  information  outside  the  Dep>art- 
ment.  If  not,  the  use  may  not  be  detailed  as  a  routine  use  for  a  par¬ 
ticular  system  of  records.  The  decision  that  the  Dep>artment  would 
be  the  “agency”  responsible  for  publication  of  this  notice  and  the 
regulations  under  the  Act  has  the  effect  of  making  intra-Depart- 
mental  record  transfers  subject  to  5  U.S.C.  552  a(bKI).  More 
generally,  routine  use  by  staffs  in  personnel,  paperwork  manage¬ 
ment,  statistics,  counsel  and  computer  offices  are  not  recited, 
either.  The  reasons  are  the  strictly  intra-Dep>artmental  character  of 
the  use  and  that  such  uses  are  immediately  ancillary  to  the  pur¬ 
pose  for  which  the  records  were  collected. 

This  notice  does  not  include  pMirticular  identification  of  certain 
systems  of  records,  admittedly  existing  within  the  Department,  due 
to  the  fact  that  other  Federal  agencies  have  assumed  responsibility 
for  puUishing  a  Government-wide  notice.  The  primary  example  is 
the  publication  of  systems  of  records  portaining  to  Federal  em¬ 
ployee  personnel  records  by  the  United  States  Civil  Service  Com¬ 
mission. 

This  notice  also  does  not  include  discussion  of  the  application  of 
general  examptions  determined  by  other  Federal  agencies  to  apply 
to  records  or  copies  of  records  in  the  piossession  of  the  Depart¬ 
ment.  However,  the  propiosed  regulations  pniblished  in  the 
FEDERAL  REGISTER  state  the  procedure  to  ^  followed  by  the 
Depiartment  (49  CFR,  Part  10). 

A  number  of  the  systems  of  records  indicate  Social  Security 
Numbers  in  the  cat^ory  of  information  and  request  an  individual 
to  provide  such  number  when  apiplying  to  the  Depiartment  as  a 
matter  of  right  under  the  Act.  Tlw  Dep^umient  is  not  unaware  of 
the  provisions  of  Sec.  7  of  the  Act  The  fact  is  that  some  filing 
systems  were  designed  with  Social  Security  Numbers  as  one  of  the 
retrieval  keys.  In  the  event  an  individual  declines  to  provide  his  or 
her  number,  the  Elepiartment  will  make  a  reasonable  effort  to 
respjond  to  the  request  submitted. 

The  Depiartment  has  omitted  any  notice  embracing  expierts  or 
consultants  engaged  by  the  Depiartment.  This  decision  was  made  in 
the  belief  that  such  piersons  either  are  spiecial  employees  covered 
by  the  general  notice  pniblished  by  the  United  States  CUvil  Service 
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Commission  or  are  subject  to  the  proprietorship  criterion  discussed 
above. 

Finally,  the  Department  intends  to  solicit  the  public's  views  on 
its  implementation  of  the  Act  during  the  Fall  of  1976.  A  notice  to 
that  effect  wiU  be  pubUshed  in  the  FEDERAL  REGISTER. 
Although  not  required,  citizen  comments  should  provide  valuable 
insight  as  to  the  success,  or  shortcomings,  of  the  Department's  ef¬ 
forts  to  implement  the  Act  fully. 

Effective  date.  This  notice  shall  be  effective  August  28,  1975. 

Dated:  August  18,  1975. 

Jules  B.  DuPeza  William  T.  Coleman,  Jr., 

(A  chnu)  C hief  Secretary  of  Transportation. 

information  Systems  Division 

The  Department  proposes  to  adopt  the  following  notice  of 
systems  of  records: 

Notice  of  Systems  of  Records 

The  identification  of  the  operating  unit  or  units  within  the  De¬ 
partment  to  which  the  particular  system  of  records  pertains  appears 
as  “DOT/”  followed  by  a  designating  abbreviation.  The  abbrevia¬ 
tions  and  their  meanings  are  as  follows:- 

OST — Office  of  the  Secretary  of  Transportation 

CG — United  States  Coast  Guard 

FAA — Federal  Aviation  Administration 

FHWA — Federal  Highway  Administration 

FRA — Federal  Railroad  Administration 

NHTSA — National  Highway  Traffic  Safety  Administration 

SLS — Saint  Lawrence  Seaway  Development  Corporation 

TSC — Transportation  Systems  Center 

UMTA — Urban  Mass  Transportation  Administration 


PREFATfWY  STATEMENT  OF  GENFJIAL  ROUTINE  USES 

The  following  routine  uses  apply  to,  and  are  incorporated  by 
reference  into,  each  system  of  recoils  set  forth  below. 

1.  In  the  event  that  a  system  of  records  maintained  by  the  De¬ 
partment  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  federal, 
state,  local  or  foreign,  charged  with  the  responsibility  of  investigation 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation  or  order  issued  pursuant 
thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses  if  necessary  to  obtain 
information  relevant  to  a  Department  decision  concerning  the  hiring 
or  retention  of  an  employee,  the  issuance  of  a  security  clearance, 
the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  to  a  federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  tlK  requesting  agency's  deci¬ 
sion  on  the  matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court,  magis¬ 
trate  or  administrative  tribunal,  including  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations. 
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The  identification  of  the  operating  unit  or  units  within  the  De¬ 
partment  to  which  the  particular  system  of  records  pertains  appears 
as  ‘DOT/’  followed  by  a  designating  abbreviation.  The  abbrevia¬ 
tions  and  their  meanings  are  as  follows: 

OST  •  Office  of  the  Secretary  of  Transportation 

CO  -  United  States  Coast  Otuutl 

FAA  •  Federal  Aviation  Administration 

FHWA  -  Federal  Highway  Administration 

FRA  •  Federal  Railroad  Administration 

NHTSA  -  National  Highway  Traffic  Safety  Administration 

SLS  •  Saint  Lawrence  Seaway  Development  Corporation 

TSC  -  Transportation  Systems  Center 

UMTA  •  Urban  Mass  Transportatioa  Administration 

PREFATORY  STATEMENT  OF  GENERAL 

ROUTINE  USES 

The  following  routine  uses  apply  to,  and  are  incorporated  by 
reference  into,  each  system  of  recoil  set  forth  below. 

1.  In  the  event  that  a  system  of  records  maintained  by  the  De¬ 
partment  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  loccd  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigation  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementiiig  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  federal,  state  or  local  agency  maintaining  civQ, 
criminal  or  other  relevant  enforcement  information  or  other  p^- 
tinent  information,  such  as  current  licenses  if  necessary  to  obtedn 
information  relevant  to  a  Department  decision  concerning  the  hiring 
or  retention  of  an  employee,  the  issuance  of  a  security  clearance, 
the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  federal  aresponse  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
clearance,  the  reporting  of  an  investigation  of  an  enq>loyee,  the 
letting  of  a  contract,  or  the  issualicense,  grant,  or  other  benefit  by 
the  requesting  agency,  to  the  extent  that  the  information  is 
relnecessary  to  the  requesting  agency’s  decision  on  the  matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  presenting  evidence  to  a  court,  magistrate 
or  administrative  tiibimal.  including  disclosures  to  opposing  counsel 
in  the  course  of  settlement  negotiations. 

APPENDIX  I 

LOCATION  OF  CG  DISTRICTS  AND  HEADQUARTERS 
UNITS. 

1.  COMMANDER 

1st  Coast  Guard  District  , 

150  Causeway  Street 
Boston.  MA  02114 

2.  COMMANDER 

2nd  Coast  Guard  District 
Federal  Building 
1520  Market  Street 
St  Louis,  MO  63103 

3.  COMMANDER 

3rd  Coast  Guard  District 
Governors  Island 
New  York,  NY  10004 

4.  COMMANDER 


5th  Coast  Gu-rd  District 
Federal  Building 
431  Crawford  Street 
Portsmouth,  VA  23705 

5.  COMMANDER 

7th  Coast  Guard  District 
51  S.W.  1st  Ave. 

Miami.  FL  33130 

6.  COMMANDER 

8th  Coast  Guard  District 

Customhouse 

New  Orleans,  LA  70130 

7.  COMMANDER 

9th  Coast  Guard  District 
1240  East  9th  St 
Cleveland,  OH  44199 

8.  COMMANDER 

1 1th  Coast  Guard  District 
HeartweO  Bldg 
19  Pine  Ave 
Long  Beach,  CA  90602 

9.  COMMANDER 

12th  Coast  Guard  District 

630  Sansome  St 

San  Francisco,  CA  94126 

10.  COMMANDER 

13th  Coast  Guard  District 
Federal  Bldg 
915  Second  Ave. 

Seattle,  WA  98174 

11.  COMMANDER 

14th  Coast  Guard  Dbtrict 
P.O.  Box  48 

FPO  San  Francisco.  CA  96610 

12.  COMMANDER 

17th  Coast  Guard  District 
FPO  Se-ttle,  CA  98771 

13.  COMMANDER 

U.S.  COAST  GUARD  ACAdemy 
New  London,  CT  06320 

14.  COMMANDING  OFFICER 
U.S.  COAST  GUARD  YARD 
Curtis  Bay, 

Baltimore,  MD  21225 

15.  COMMANDING  OFFICER 
US  COAST  GUARD 
TRAINING  CENTER 
Governors  Island 

New  Ytwk.  NY  10004 

16.  COMMANDING  OFFICER 
U.S.  Coast  Guard  Training  Center 
Cape  May,  NJ  08204 

17.  COMMANDING  OFFICER 
U.S.  Coast  Guard  Training  Center 
Government  Island 

Alemeda.  CA  94501 

18.  COMMANDING  OFFICER 
U.S.  Coast  Guard 

Siqpply  Center 
830  3td  Ave 
Brooklyn,  NY  11232 

19.  COMMANDING  OFFICER 

U  S.  COAST  GUARD  INSTITUTE 
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P.O.  Substation  18 
Oklahoma  City,  OK  73169 

20.  COMMANDING  OFFICER 
U.S  COAST  GUARD 

AIRCRAFT  REPAIR  &  SUPPLY  CENTER 
Elizebeth  City,  NC  27909 

21.  COMMANDING  OFFICER 
U.S.  Coast  Guard  Aviation 
Training  Center 

'  Mobile.  AL  36608 

22.  COMMANDING  OFFICER 
U.S.  COAST  GUARD  RADIO 
STATION  NHM) 

7223  Telegraph  Rd. 

Alexandria,  VA  22310 

23.  COMMANDING  OFFICER 
U.S.  COAST  GUARD  RESERVE 

TRAINING  CENTER 
Yorfctown,  VA  23490 

24.  OFFICER  IN  CHARGE 
RECORD  DEPOT 

U.S.  Coast  Guard  Air  Station 
Elizebeth  City.  NC  27909 

25.  COMMANDER.  COAST  GUARD 
ACTIVITIES.  EUROPE 
London 

Box  SO 

FPO  New  York.  NY  09510 

26.  COMMANDING  OFFICER 
U.S.  COAST  GUARD 

TRAINING  CENTER 
Petaluma,  CA  94952 

27.  COMMANDER 

U.S.  COAST  GUARD  AIR  BASE 
Elizebeth  City,  NC  27909 

28.  COMMANDING  OFFICER 
U.S.  COAST  GUARD 
ELECTRONICS  ENGINEERING 
CENTER 

WOdwood,  NJ  08260  ' 

29.  COMMANDING  OFFICER 
RESEARCH  &  DEVELOPMENT  CENTER 
Avery  Point 

Groton,  CT  06340 

30.  COMMANDING  OFFICER 

U.S.  COAST  GUARD  OCEANOGRAPHIC  UNIT 
Building  159E,  Navy  Yard  Annex 
Washington,  D.C.,  20590 

DOT/CG  501 

System  name;  Auxiliary  Management  Information  System 
(AUXMIS)  DOT/CG 
System  location: 

Commandant  (G-BAU/62) 

Washington,  D.C.  205% 

Categories  of  individuals  covered  by  the  system; 

All  present  Coast  Guard  Auxiliarists 
All  Auxiliarists  disenroUed  since  1974 
Categories  of  records  in  the  system: 

Personal  information  (name,  address,  birthdate.  Social  Security 
Number  (SSN),  phone  number) 

Auxiliary  qualifications  information  (Instructor,  Examiner, 
Specialty) 

Auxiliary  Activities  information  (patrols  conducted,  classes 
taught) 

Information  on  boats,  radio  stations  w  aircraft  owned  by 
Auxiliarists 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Cumulative  unit  and  individual  activity  summaries  for  use  as  a 
numagement  tool  by  all  Auxiliary  units. 

Identification  cards  for  aO  Auxiliary  menbers 
Alphabetical  nationwide  cross-reference  listing  for  use  by  H.Q. 
and  district  office  staffs 

Mailing  labels  for  district  mailings  to  Auxiliarists 
An  aimual  member  summary  of  aU  information  on  each 
member  which  is  mailed  direct  to  the  member  concerned. 
Used  by: 

District  EMrectors  of  Auxiliary 


Chief  Director  of  Auxiliary 

All  elected  and  appointed  officers  of  the  Auxiliary 

See  lYefatory  Statement  ot  General  Routine  Uses. 

PoUda  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disporing  of  records  in  the  sytem: 

Storage: 

AUXMIS  master  rectnxls  contain  personal  and  activity 
information  concerning  USGG  Auxiliarists  and  Dirctor  of 
Auxiliary.  Each  preson’s  record  consists  of  500  characters. 
The  approximatdy  50,000  records  which  are  stored  in  the 
system  presently  are  stored  on  both  magnetic  tape  and 
magnetic  disk. 

Retrievdiility: 

The  current  AUXMIS  master  file  residing  on  magnetic  disk  is 
retrieved  by  number  and  name  of  the  individual  and  can  be 
accessed  by  those  Directors  of  Auxiliary  with  access  to  the 
CDC-330  system  at  any  time.  Those  DIRAUX  without 
access  to  the  C!DC-33()0  can  request  inquiries  to  be  done  at 
central  site  by  G-BAU. 

Safeguards: 

The  master  files  cannot  be  accessed  without  the  proper  control 
cards.  All  DIRAUX  and  Chief,  Director  of  Auxiliary  have 
the  menas  available  to  access  the  master  files. 

Retention  and  disposal: 

Retentkm  of  weekly  tape  files  is  180  days  at  which  time  they 
are  erased 

Retention  of  disk  ffles  is  1  week,  and  then  updated. 

Retention  of  the  year-end  tape  file  is  permanent. 

System  manager(8)  and  address: 

Chief  Director  of  Auxiliary 

Commandant  (G-BAU/62)  U.S.  Coast  Guard 

Washington,  D.C.  20590 

Notification  procedure:  Conunandant,  (G-fTMA)  U.S.  Coast  Guard 
Headquarters,  Washington,  D.C.  205%.  Written  request  must  be 
signed  by  the  individual. 

Record  access  procedures: 

Individuak  in  the  Auxiliary  have  their  record  available  on  a 
quarterly  basis  in  the  Flotilla  Roster  produced  for  their 
flotilla.  All  information  except  the  Social  Security  Number 
and  date  of  birth  is  on  the  Flotilla  Roster.  On  an  annual 
basis,  the  member  receives  a  personal  report  concerning 
himself  only  which  contains  all  elements  of  his  record.  At 
any  time  during  the  year,  members  of  the  Auxiliary  can 
request  through  the  DIRAUX  where  attached  access  to  their 
member’s  jacket  retained  by  DIRAUX  or  can  request  a 
report  in  the  annual  report  format. 

Contesting  record  procedures:  Record  content  can  be  contested  at 
any  time,  and  if  error  is  found,  all  DIRAUX  have  the  means  to  cor¬ 
rect  individual’s  records.  Members  are  provided  the  means  to  cor¬ 
rect  their  own  addresses.  SSN’s,  names  and  phone  numbers  and 
occupations. 

Record  source  categories:  AD  records  pertaining  to  Auxiliarists  are 
derived  from  forms  which  are  fiUed  out  by  the  individuals  involved 
on  a  voluntary  basis. 

DOT/CG  5(a 

System  name:  Motorboat  Registration  DOT/CG 

System  locatioa:  Comnumdant  (G-BD-1) 

U.S.  Coa 

Washington,  D.C.  20590  . 

Categories  of  individuals  covered  by  the  system:  Boat  owners  re¬ 
gistering  for  the  issuance  of  boat  identification  numbers  for  boats 
recorded  in  the  States  of  Washington,  Alaska,  and  New  Hanpshire 
and  in  American  Semoa. 

Categories  of  records  in  the  system: 

Tapes  (Coiiq>uter  listings  on  disk  with  info  on  boat  owner- 
name.  address  and  boat  info)  • 

Printouts-  Same 

Office  ffles-  Same 

Rmitine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  ami  the  purposes  of  such  uses:  Used  by: 

Authorized  Coast  Guard  Personnel  involved  in  the  Coast 
Guard  boating  safety  program,  to  renew  old  registrations  to 
issue  new  number  to  aO  motorboats. 
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The  puipose  ot  the  munbering  system  is  for  identification  of 
fecreational  boats  in  case  accident,  loss,  theft,  or 
abandonment. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  tor  storlnK,  retrieving,  acceaslng,  retalnfaig, 
and  disposing  of  records  fas  the  qrtem: 

Storage: 

All  records  are  maintained  in  file  cabinets 

Rctilevabllity:  By  name/number 

Sofmards:  Only  authorized  office  personnel  have  access  to  sub¬ 
ject  files.  All  personnel  screened  prior  to  allowing  access.  Building 
sectired  and  guarded  after  duty  horns. 

Retentioa  and  disposal:  Records  are  retained  permanently. 

System  managerfs)  and  address: 

Chief,  Office  of  Boating  Safety 
U.S.  Coast  Guard  Heat^uarters 
Washington,  D.C.  20S90 

Nodficatlon  procedure:  Commandant  (G-CMA)  U.S.  Coast  Guard 
Headquarters.  Washington,  D.C.  20590.  Written  request  must  be 
signed  by  the  individual. 

Record  aceem  procedures:  Procedures  may  be  obtained  by  visiting 
Coast  Guard  Headquarters,  400  7th  Street,  S.W.  Washington.  D.C. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Individual  appheant 
DOT/CG505 

System  name:  Recreational  Boating  Law  Enforcement  Case  Rles 
DOT/CG 

System  location:  Commandant  (G-B) 

U.S.  Coast  Guard  Headquarters 
Washington.  D.C.  20590 

Coast  Guard  District  Offices  and  Headquarters  unit  offices  for 
records  of  incidents  in  their  localities.  Addresses  in  appendix 
I. 

Categories  of  indlvlduab  covered  by  the  system:  Owners/Operators 
of  vessels  found  in  violation  of  Federal  recreational  boating  laws  or 
regulations. ' 

Categories  of  records  in  the  system:  Case  files  containing  names 
of  viobtors,  their  addresses  and  social  security  numbers,  together 
with  descriptions  of  boats-  a  notation  of  the  alleged  violations  of 
Federal  boating  laws,  and  copies  of  correspondence  relating  to  the 
disposition  of  any  penalty  involved. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rtes  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  is  used  by  authorized  Coast  Guard  e^loyees  in  per¬ 
formance  of  their  duties  to  determine  the  appropriate  enforcement 
action  to  be  taken  by  the  Coast  Guard  in  individual  cases  as  weO  as 
providing  a  record  of  repeated  offenders. 

See  Prefatory  Statement  of  General  Routine  Uses. 

PoUdm  and  practicm  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Ston^:  Information  in  this  system  is  maintained  on  index  cards, 
in  logbooks,  and  in  file  folders. 

Retrlevabillty:  Information  is  retrieved  by  name  of  individual  in 
alphabetical  file. 

Safeguards:  Information  available  only  to  authorized  personnel. 
Files  maintained  in  office  in  building  w^h  is  secured  during  non¬ 
working  hours  and  which  has  a  roving  guard  patrol. 

Retcatlon  aud  disposal:  Records  in  system  maintained  for  three 
years  before  disposal  by  mutiliation  or  burning. 

System  Buuagerfs)  and  addrem:  Chief,  Office  of  Boating  Safety 
U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Niitlfk  atlim  procedure:  Commandant  (G-CMA) 

U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Reeoni  access  procedures:  Procedures  may  be  obtained  ^  writing 
Commandant  (G-CMA)  at  address  above,  or  by  visiting  Coast 
Guard  Headquarters,  400  7th  St.  S.W.,  Washington,  D.C.  20590  or 
by  visiting  the  local  Coast  Guard  Dbtrict  or  Unit  where  incident 
occured.  Proof  of  identity  will  be  required  prim  to  releaM  of 
reemds.  A  mihtary  identification  card.  Driver’s  license  or  similar 
document  is  considered  suitable  identification. 

Contesting  record  procedures:  Same  as  Notification  Procedure. 


Record  source  categories:  Information  obtained  from  reports  of 
Coast  Guard  boarding  officers  and  marine  safety  investigations  as 
weQ  as  from  reports  by  citizens  concerning  possible  vkdations  of 
law  or  regulation. 

DOT/CG  5(r7 

System  name:  Coast  Guard  Supplement  to  the  Manual  of  Courts 
Martial  Investigations  DOT/CG 

System  location:  Cbmmandant  (G-L)  U.S.  Coast  Guard  Washing¬ 
ton.  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  employees  of  the  Coast  Guard  and  other  individuals  who 
may  be  invcJved  in  any  (3oast  Guard  investigation 

Categories  of  records  in  the  system:  Investigations  into  injuries  to 
Coast  Guard  personnel,  mishaps  involving  vesseb,  aircraft  and 
vehicles:  incidents  involving  fires,  explosions,  lor  loss  or  destruc¬ 
tion  of  classified  material:  and  circumstances  involving  equipment 
failures  and  property  damage,  loss,  or  destruction. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  authorized  Coast 
Guard  personnel  in  connection  with  the  performance  of  their  offi¬ 
cial  duties  which  include,  but  are  not  limited  to.  Accident  preven¬ 
tion,  payment  of  disability  benefits,  and  for  improvement  of  inter¬ 
nal  Coast  Guard  procedures  and  practices.  Repc^  are  used  in  con¬ 
nection  with  the  resedution  of  claims  against  the  (3oast  Guard  as 
weD  as  claims  asserted  by  the  government  Reports  are  transmitted 
to  the  Veterans  Administration  to  assist  that  agency  in  determining 
entitlement  to  benefits  administered  by  it 

See  Refatory  Statement  of  General  Routine  Uses. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  of  records  in  the  sytem: 

Storage:  Rec<»ds  maintained  in  storage  cabinets  in  division  fdes 
for  two  years  and  then  forwarded  fo  Federal  Records  Depository 

RetrievabiUty:  Card  index  maintained  permitting  access  to  in¬ 
dividual  investigations  by  listing  identifiable  data  such  as  name  of 
person,  vessel  or  other  facility  invedved  in  investigation. 

Safeguards:  Authorized  perscmnel  are  granted  access  to  these 
records  in  connection  with  the  performance  of  their  official  duties. 
Records  disclosed  to  members  of  the  public  under  the  provisions  of 
the  FOIA.  These  requests  are  considered  on  a  case  by  case  basis. 

Retention  and  disposal:  Records  maintained  in  division  files  for 
two  years  and  then  forwarded  to  Federal  Records  Depository 

System  manager(s)  and  addresa:  Chief  Counsel.  U.S.  COast  Guard 
Headquarters,  Washington,  D.C.  20590. 

NotHlraHon  procedure:  (Tmninandant  (G-CTMA)  U.S.  Coast  Guard 
Headquarters,  WashingUm.  D.C.  20590. 

Written  request  must  be  signed  by  the  individual. 

Record  access  procedures:  AQ  individuals  whose  conduct  is  the 
subject  of  these  investigations  are  designated  at  the  outset  as 
parties  to  these  investigations  and  acemded  their  rights  as  such. 
Following  completion  of  the  investigative  reports  parties  will  be 
provided  with  copies  upon  request.  At  aO  subsequent  times  parties 
may  have  access  to  the  investigative  records  by  writing  (Comman¬ 
dant  (G-CMA),  at  address  above  or  by  visiting  Coast  Guard 
Headquarters,  4(X)  7th  Street,  S.W.  Washington,  D.C.  20590  or  the 
local  unit  to  which  assigned.  Proof  of  identity  may  be  required 
prior  to  release  of  records.  A  military  identification,  drivers  license 
or  similiar  documnt  will  be  considered  suitable  identification. 

Contesting  recoid  proccdum:  A  party  has  the  right  to  make  argu¬ 
ment  and/or  submit  statements  on  his  own  behalf  during  the  course 
of  an  investigation  or  subsequent  to  its  conclusion.  Write  or  visit 
locations  as  indicated  in  Rec(^  Access  Procedure. 

Record  source  categories:  Coast  Guard  investigating  officers,  mih- 
tary  and  civilian  personnel. 

DOT/CG  508 

System  name:  Claims  and  Litigation  DOT/CG 

System  location:  (Commandant  (&L)  U.S.  (Coast  Guard  Washing¬ 
ton.  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Individuals,  cor- 
porations,  insurance  c(Miq>anies,  estate  administrators 

Categories  of  records  in  the  system:  Suits  and  claims  for  and 
against  the  (Coast  Guard 

Routliie  uses  of  records  mahitained  far  the  system,  includfaig  categt^ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Cognizant 
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Coast  Guard  personnel,  and  attorneys  handling  cases  For  review 
purposes  and  determination  as  to  the  validity  of  claims. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcsn: 

Storage:  File  Cabinets 

Retrievabilhy:  Two  card  index  files,  one  alphabetic  and  one  nu¬ 
meric,  maintained  for  cross  reference. 

Safeguards:  Coast  Guard  and  civilian  employees  of  Claims  and 
Litigation  Division  granted  in  connection  with  official  duties. 

Retention  and  disposal:  Records  maintained  for  five  years  and 
then  forwarded  to  the  Federal  Records  Center.  Card  index  files 
retained  indefinitely. 

System  nianager(s)  and  address:  Office  of  Chief  Counsel,  U.S. 
Coast  Guard  Headquarters,  Washington,  D.C.  20590 

Notificatioa  procedure:  Commandant  (G-CMA)  U.S.  Coast  Guard 
Headquarters,  Washington,  D.C.  20S90.  Written  request  must  be 
signed  by  the  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above  or  by  visiting  Coast  Guard 
Headquarters,  400  7th  Street,  S.W.  Washington,  D.C.,  20590.  Proof 
of  identity  may  be  required  prior  to  affording  access  to  records  a 
military  identification  card;  a  drivers  licenses  or  similiar  dociunent 
win  be  considered  sutiable  identification. 

Coatcstiiig  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Information  obtained  from  Coast  Guard 
military  and  civilian  personnel,  members  of  the  public,  and  Coast 
Guard  investigating  officers. 

DOT/CG  509 

System  name:  Non-Judicial  Punishment  Report  £)OT/CX3 

System  location:  Commandant  (G-L)  U.S.  Coast  Guard  Washing¬ 
ton,  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Coast  Guard  mili¬ 
tary  personnel  who  have  been  subject  to  non-judicial  punishment 
proceedings  under  Article  15  of  the  Uniform  Code  of  Military 
Justice, 

Categories  of  records  in  the  system:  Records  of  Proceedings  under 
Article  15,  Uniform  Code  of  Military  Justice 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Coast  Guard 
Persoimel,  in  cotmection  with  military  justice  administration. 
Records  provide  statistical  data  concerning  the  number  of 
proceedings  held,  units  holding  proceeding,  offenses  committed, 
punishments  imposed,  and  background  data  of  individuals  con¬ 
cerned. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syt«n: 

Storage:  File  cabinet 

Retrievability:  By  name. 

Safeguards:  Records  made  available  to  authorized  personnel. 
Records  maintained  in  building  with  limited  access  during  non- 
working  hours  and  with  roving  security  patrol. 

Retentioii  and  disposal:  New  system,  disposal  procedures  not  as 
yet  established.  Back-up  material  disposed  of  after  introduction  into 
system. 

System  managers)  and  address:  Cliief  Counsel 
U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Notification  procedure:  Commandant  (G-CTMA) 

U.S.  Coast  Guard  Headquarters 
Washington.  D.C.  20590 

Record  aoeem  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  noted  abov.  or  by  visiting  Coast 
Guard  Headquarters,  400  7th  St.  S.W.,  Washington,  D.C.  or  local 
Coast  Guard  District  Offices  in  area  in  which  individual  is  assigned 
to  duty. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  sooroe  categories:  Information  from  individual  service 
records  and  from  proceedings  conducted. 


DOT/CG  510 

System  name:  Records  of  trial:  Special,  General  and  Sununary 

Courts-Martial  DOT/CG 

System  location:  (3orrunandant  (G-L)  U.S.  C!oast  Guard  Washing¬ 
ton.  D.C.  20590 

Categories  of  individuals  covered  1^  the  system:  Any  individual 
who  is  tried  by  court  martial  in  the  C^r^t  Guard 

Categories  of  records  in  the  system:  Records  of  trial 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  are  public  records 
available  to  anyone. 

Review 

See  Ihefatory  Statement  of  RGeneral  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  Cabinets. 

'  Retetevability:  Filed  alphabetically  by  name  of  individual 

Safeguards:  Maintained  in  Hie  cabinets  in  building  with  limited 
access  during  tKMi-working  hours  and  with  roving  security  patrol. 

Retention  and  disposal:  Retained  permanently.  Maintained  for  two 
years,  on  system  manager  and  then  transferred  to  Federal  Records 
Center 

System  managerfa)  and  address:  Chief  Counsel,  U.S.  COast  Guard 
Headquarters,  Washington  D.C.  20590. 

Notification  procedure:  Chmmandant  (G-CMA) 

U.S.  Coast  Guard  Headquarters,  Washington  D.C.  20590 

Record  aoeem  procedures:  Procedures  may  be  obtained  by  writing 
to  Commandant  (G-CMA)  at  address  above  or  by  visiting  U.S. 
COast  Guard  Headquarters,  400  7th  Street,  S.W.,  Washington,  D.C. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  cteegorics:  Trial  proceedings  and  subsequent  statu¬ 
tory  reviews  -  court  of  military  review,  court  <rf  military  appeals 
and  Chief  COunsel  of  the  COast  Guard. 

DOT/CG  511 

System  name:  Legal  Assistance  COse  File  System. 

System  location:  COmmandant  (G-L)  U.S.  Coast  Guard  Headquar¬ 
ters,  COast  GUard  district  legal  offices;  or  legal  offices.  USCG 
units.  See  appendix  I  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Clients  of  officers 
assigned  to  render  legal  assistance  regarding  the  personal  affairs  of 
Coast  Guard  military  members. 

Categories  of  records  in  the  system:  Reemds  contain  information 
concerning  the  matters  handled  by  these  officer  for  clients. 

Routine  uses  of  records  maintained  in  the  ^stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  used  on 
behalf  of  client  in  providing  l^al  assistance.  These  records  are  also 
used  to  prepare  statistical  reports  concerning  a  l^al  officer’s  time 
utilization.  S 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Normally,  written  records  kept  in  file  fedders. 

Retrievability:  A^habetical  indexes  by  name  of  member 

Safeguards:  Kept  in  office  s^ce  or  filing  cabinets  which  are  nor¬ 
mally  locked  during  non-worldng  hours.  Building  patroOed  by  rov¬ 
ing  security  guards  after  duty  hours. 

Rctentkm  and  disposal:  Records  retained  as  long  as  needed  to 
serve  client  or  as  long  as  deemed  necessary  by  the  legal  officer. 
Disposal  is  by  whatever  means  considered  appropriate  by  the  legal 
officer,  depending  on  the  contents  of  the  reemd  involved. 

System  managers)  >nd  addrem:  Chief  C!ounsel,  U.S.  COast  Guard 
Headquarters,  Washington,  D.C.  20590  (v  district  or  unit  legal  of¬ 
fices 

Notification  procedure:  Requests  for  determination  whether  this 
system  contains  records  concerning  an  individual  should  be  made  in 
writing  to:  (Tommandant  (G-CMA)  U.S.  Cbast  Guard  Headquarters, 
Washington,  D.C.  20590 

Record  access  procedures:  These  records  are  available  in  the  Of¬ 
fice  of  Chief  (Counsel  at  Coast  Guard  Headquarters  or  within  the 
legal  ofihees  in  the  various  (3oast  Guard  districts  or  ruiits-  depend¬ 
ing  where  legal  assistance  was  rendered.  A  military  identification 
card  or  other  comparaUe  identification  wiQ  be  required  to  be 
shown  by  persons  seeking  access  to  their  legal  assistance  records. 
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Co«t«iHnt  recotd  proocdwrcK  The  aeeiky’s  niles  for  contestii^ 
the  coatents  of  these  records  or  for  appealing  initial  determinations 
by  the  custodian  therof  not  to  discloM  any  part  of  these  records 
shall  be  controlling.  These  rules  may  be  obtained  by  writing;  Coot- 
mandant  (G-CMA)  at  the  address  listed  in  Notification  Procedure. 

Record  source  caSegorfes:  Information  in  this  record  system  is  ob¬ 
tained  from  the  client  involved  nd  as  a  result  oi  any  subsequent  in¬ 
vestigation  by  the  legal  officer  on  behalf  of  the  chei^ 

DOT/CGS12 

SyilcBi  naasc:  Statement  of  Errgrloyment  and  Financial  Interest 
Record  System  DOT/CO 

Systcas  location:  Coirunandant  (G-L) 

U.S.  Coast  Guard 
Washington.  D.C.  20590 

Categories  of  iadMduals  covered  by  the  ssniem:  Those  Coast 
Guard  officials  occupying  the  positions  listed  in  Appendix  C.  Sec¬ 
tion  m,  of  49  CFR  Part  99.  Incumbents  ai  these  positions  are 
required  to  file  these  statements  by  the  terms  of  the  regulations. 

Categories  of  records  in  the  system:  Statements  pertaining  to  per¬ 
sonal  financial  interests,  including  shareholdings  and  similar  in¬ 
terests  in  private  business  enterprises;  copies  Mind  trusts  and 
other  instruments  pertaining  to  interests  of  this  nature;  opinions  of 
counsel  and  other  records  and  correspondence  relating  to  these  in¬ 
terests. 

Routine  uses  of  records  maintained  in  the  qratem,  inchidiBg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  review  the 
financial  interests  of  various  responsible  Coast  Guard  tdficials  in 
order  to  insure  against  the  existence  or  the  appearance  of  the  ex¬ 
istence  of  conflicts  of  interest.  Records  reviewed  by  the  Chief 
Counsel  and  members  of  his  staff  as  well  as  the  irrune^te  superi¬ 
ors  of  the  individuals  concerned. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  acceadng,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  in  Hie  folders, 

RetrievabUity:  Indexed  by  arune  of  individual 

Safeguards:  Records  stored  in  locked  file  cabinet,  arul,  during 
working  hours,  access  to  records  controlled  by  office  personnel. 
During  non-working  hours,  building  is  patrolled  by  roving  security 
guards. 

Retention  and  disposal:  Retained  during  the  term  of  the  in¬ 
dividual’s  occupancy  of  position  and  destroyed  upon  separation  or 
transfer  of  the  person. 

System  manager(s)  and  address:  Chief  Counsel 
U.S.  Coast  Guard  Headquarters 
Washington,  D.C.,  20590 

Notification  procedure:  Conunandant  (G-CMA) 

U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20390 

Record  accern  procedures:  Procedures  may  be  obtained  by  writing 
to  Commandant  (G-CMA)  at  the  address  alwve  ot  by  visiting  C^oast 
Guard  Headquarters,  400  7th  Street,  S.W.,  Washington,  D.C.  Proof 
of  identity  wOl  be  required  prior  to  affording  an  individual  access 
to  records. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  From  the  individuals  concerned. 

DOT/CG  516 

System  name:  Coast  Guard  Military  Discrimination  Con^laints. 
DOT/CG 

System  location: 

Commandant  (G-H)  U.S.  Coast  Guard 
Washington,  IX^  20590 

Each  District  Office  and  Headquarter  Unit-Addresses  in 
Appendix  1 

Categories  of  individuals  covered  by  the  system:  Cloast  Guard  Mili¬ 
tary  Persoimel  ^ 

Categories  of  records  in  the  system:  Files  contain  discrimination 
complaints  filed  by  Coast  Guard  military  persoiuiel  or  their 
representatives  and  correspondence  resulting  thmefrom. 

Routise  uses  of  records  maintained  in  the  system,  bchniing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Deparhnent  Transpor- 
tation.  Office  of  Civil  Rights  •  used  for  investigations  of  complaints 


and  arriving  at  decisions  for  resolution  of  complaints.  Coast  Guard 
HeadquartCTB  Military  Personnel  Office  -  used  for  information  in 
making  persormel  administration  decisions,  Ckrast  Guard  Headqar- 
ters  Commandant,  Vice  Commandant,  (Congressional  Liaison  •  used 
to  answer  cotrespondence  being  sent  to  (Congressional  representa¬ 
tives.  federal  and  state  (Vidals,  and  nationally  recogriized  or¬ 
ganizations  who  are  representing  the  individual.  (Coast  Guard 
Headquarters  Office  ai  Civil  Rights  and  the  Military  Equal  Oppor¬ 
tunity  Division  -  used  to  take  care  of  discrimination  complaints  and 
the  correspondence  precipitated  therefrom  and  maintain  a  file  on  it. 
AD  (Coast  Guard  commands  used  to  bring  a  complaint  to  a  satisfac¬ 
tory  conclusion,  ^»dlere  possiUe. 

See  Prefatory  Statement  of  Geneneral  Routine  Uses. 

PoUdm  and  practioes  lor  storing,  retrieving,  accessing,  retaining, 
and  djiqwsing  of  reoords  in  the  sytem: 

Storage:  File  folders  kept  in  file  cabinets. 

RetrievabiMty:  System  is  kept  by  alfdiabetical  file,  service  number 
and/or  social  security  nundser,  rank/rate,  and  Coast  Guard  unit 

Safeguards:  During  normal  working  hours  access  to  records  is 
controlled  by  office  persormel,  during  non-working  hours  the  build¬ 
ing  is  guarded  by  a  roving  security  patrol. 

Retenikm  and  disposal:  Hies  are  kept  permanently. 

Syatem  nuumgeris)  and  address:  (Chief,  Office  of  Civil  Rights, 
U.S.  (Coast  Guard  Headquarters,  Washington,  DC  20590 

NotfUcatfoB  procedure:  (Commandant  (G-(CMA) 

U.S.  (Coast  Guard  Headquarters,  Washington,  DC  20590. 

Written  request  must  be  signed  by  the  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-(CMA)  address  above  or  by  visiting  Coast  Guard 
Headquarters.  400  7th  St  SW,  Washington,  DC  or  the  local  office 
where  the  record  is  filed.  Prior  written  notification  of  personal 
visits  is  required  to  insure  that  the  records  wiD  be  available  at  the 
time  of  visit  Proof  of  identity  wfll  be  required  prior  to  affording 
access  to  recends.  A  military  identification,  driver’s  license  or 
similar  document  wfll  be  considered  suitable  identification. 

(Coaiatfaig  recoctl  procedures:  Same  as  record  access  procedures. 

Record  source  categories:  From  individuals  of  their  representa¬ 
tives  submitting  con^flaints  congressional  correspondence;  person¬ 
nel  service  reccHtls;  (3oast  Guard  Headquarters  and  Coast  Guard 
units  correspo^ence;  individuals  and  organizations  volunteering  in¬ 
formation  pertinent  ot  complaints. 

DOT/CG  517 

System  mune:  (}onq>laints  of  Discrimination  DOT/CXi 

Syatem  locathm:  Commandant  (G-H)  U.S.  C!oast  Guard 
Washin^n,  D.C.  20590 

Each  District  and  Headquarters  Unit:  addresses  are  in 
Appendix  1. 

Categories  of  individnals  covered  by  the  system:  Civilian  Em¬ 
ployees  (including  non-appropriated  funds  employees),  applicants 
for  employment 

Categories  of  reemth  in  the  system:  Various  memoranda,  letters, 
statements,  statistics  and  other  information  related  to  the  situation 
which  fwompted  the  person  to  allege  discrimination. 

Routine  uses  of  reoords  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Investigating  and 
processing  complaints  of  discrimination  by  persormel  in  Office  of 
(Tivfl  Rights,  Investigators,  Hearing  hammers.  Employee 
Representatives,  C!oast  Guard  Officials. 

See  Prefatory  Statement  of  General  Routine  Uses. 

PoUdm  and  practiom  lor  storing,  retrleviag,  accessing,  retaining, 
asid  dis|  wring  of  records  in  the  sytem: 

Storage:  Typed,  hand-written,  printed  nuiterial  stored  in  folders 
in  metal  filing  cabinets. 

Retrlevability:  Indexed  by  name  and  Ck)ast  Guard  Installation. 

Safeguards:  Screening  of  personnel,  need  to  know  basis.  After 
duty  hours  building  is  secured  and  roving  security  guards. 

Retention  and  disposal:  Maintained  indefinitely. 

System  managers)  and  address:  Chief,  Office  of  Civil  Rights 
U.S.  Cbast  Guard  Headquarters,  Washington,  DC  20590 

Notification  procedure:  Commandant  (&CMA) 

U.S.  Coast  GUard  Headquarters,  Washington,  DC  20590 
Written  requests  must  be  signed  by  the  individual. 
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Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (GtCMA)  address  above  or  by  visiting  Coast  Guard 
Headquarters.  400  Seventh  Street,  S.W.  Washington,  D.C.  or  the 
local  activity  where  the  complaint  was  filed,  ftior  written  notifica¬ 
tion  of  personal  visits  is  required  to  insure  that  the  records  will  be 
available  at  the  time  of  visit.  Proof  of  identity  will  be  required  prior 
to  release  of  records.  A  military  identification  card,  drivers  license 
or  similiar  document  will  be  considered  suitable  identification. 

Contestirig  rccetd  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Interviews  with  complaintant,  em¬ 
ployees,  management  officials;  persotmel  records,  internal  Coast 
Guard  memoranda. 

DOT/CG  525 

System  name:  Active  Duty  Military  Payroll  System  DOT/CG 

System  location:  U.S.  Coast  Guard  Headquarters  (G-FPS/71) 
Washington,  DC  20590  AND:  Coast  Guard  Wide,  See 
AppetKlix  1  for  locations 

Categories  of  individuals  covered  by  the  system:  Active  duty  miU- 
tary  members. 

Categories  of  records  in  the  system:  Pay  and  AOowances  Records 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  I^epare  check  tapes,  re¬ 
ports  of  funds  expended,  listing  of  earnings  to  appropriate  taxing 
authorities,  W-2  and  FICA  reporting,  produce  runs  for  reconcilita- 
tion  of  allotments,  and  produce  mailing  labels.  Used  by  Coast 
Guard  employees  in  performance  of  official  duties  in  preparing  and 
maintaining  the  Active  Duty  Mihtary  PayroU  System. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  filed  manually  in  cabinets.  Check  tapes  are 
retained  in  tape  library. 

Retrievability:  Records  are  indexed  by  alpha,  check  tapes  are  in¬ 
dexed  by  tape  number 

Safeguards:  Access  is  limited  to  user  staff  members.  Secured 
building  after  duty  hours. 

Retention  and  disposal:  Pay  records  are  retained  until  closed  (6 
mo)  then  transferred  to  Headquarter,  Pay  Systems  Branch.  Payroll 
listings  are  retained  for  3  years  and  then  transferred  to  a  Federal 
Records  Center.  Tapes  and  retained  for  6  years  and  then  destroyed. 

System  managerts)  and  address:  Chief,  Office  of  Personnel.  U.S. 
Coast  Guard  Headquarters, 

Washington,  D.C.  20590 

Notification  procedure:  Commandant  (G-CMA) 

U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Written  request  must  be  signed  by  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  the  address  above,  or  by  visiting  Coast 
Guard  Headquarters,  400  7th  St.,  S.W.,  Washington,  D.C.  or  the 
local  Coast  Guard  District  for  the  area  in  which  an  individuals  duty 
station  is  located.  Proof  of  identity  s^ill  be  required  prior  to  afford¬ 
ing  an  individual  access  to  records.  A  mflitary  identification  card,  a 
driver’s  Ucense  or  similar  document  will  be  considered  suitable 
identification. 

Coatesting  recoed  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual,  Coast  Guard  personnel  and  payroll  offices. 

DOT/CG  526 

System  name:  Adjudication  and  Settlement  of  Oaims  System 
DOT/CG 

System  location: 

Commandant  (G-FP) 

U.S.  Coast  Guard 
Washington,  D.C.  20590 

District  and  Headquarters  Units  -  See  Appendix  I  for  locations 

Categories  of  individuals  covered  by  the  system:  Active  duty  mili¬ 
tary  members;  reserve  military  members;  retired  mihtary  members; 
and  civilian  employees 

Categories  of  records  in  the  system:  Claims  arising  out  of  disputes 
concerning  amounts  of  pay  received. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  To  reach  a  final  decision 
as  to  entitlements  of  claiihants;  to  use  as  precedential  data  in  the 
resolution  of  similar  questions  in  the  future.  Used  by  authorized 
Coast  Guard  Officials  and  Officials  of  the  IRS,  GAO,  and  the  Civil 
Service  (Commission,  as  required. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  acoeasing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  manually  in  file  folders. 

Retrievability:  Claims  in  the  file  are  filed  and  retrieved  by  clai¬ 
mant  name. 

Safeguards:  Access  is  limited  to  Authenized  Officials  by  screen¬ 
ing  of  personnel.  Maintained  in  Government  building  having  roving 
security  guards  after  duty  hours. 

Retention  and  disposal:  After  adjudication  and  settlement,  most 
submissions  are  disposed  of.  A  limited  number  of  such  submissions 
are  retained  for  precedential  value,  as  required. 

System  manager(s)  and  address:  (Chief,  Office  of  Comptroller, 
U.S.  (Coast  Guard 

Washington  D.C.,  20590 

Notification  procedure:  Commandant  (G-(CMA),  U.S.  Coast  Guard 
Headquarters,  Washington,  D.C.  20590.  Written  request  must  be 
signed  by  the  individual.  Written  request  must  be  signed  by  the  in¬ 
dividual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-(CMA)  at  address  above,  or  by  visiting  Coast 
(juard  Headquarters,  400  7th  Street,  S.W,  Washington,  D.C.,  or  the 
local  (Coast  Guard  District  or  Unit  administrative  officer  for  the 
area  in  which  an  individual’s  duty  station  is  located.  Proof  of 
identity  wiU  be  required  prior  to  affording  an  individual  access  to 
reemds.  A  mihtary  identification  card,  a  driver’s  license,  or  similar 
document  wiD  be  considered  suitable  identification. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Sources  include:  the  individual,  CG 
payrcdl  offices,  legal  staff,  investigators,  Office  of  Personnel, 
Comptroller  General  (GAO)  and  congressional  correspondence. 

DOT/CG  527 

System  name:  Allotment  System  (Mihtary)  DOT/dG  527  Comman¬ 
dant  (G-FP) 

System  location:  U.S.  Coast  Guard  Washington,  D.C.  20590  Dis¬ 
trict  and  Headquarters  Unit  see  Appendix  I  for  location. 

Categories  of  individuals  covered  by  the  system:  Active  Duty  Mih¬ 
tary  Members  Retired  Mihtary  Members 

Categories  of  records  in  the  system:  Allotment  deductions  from 
active  duty  mihtary  pay  and  retired  mihtary  pay. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Authorized  Per¬ 
sonnel  to  Prepare  tapes  and  vouchers  for  cutting  checks  for  sub¬ 
mission  to:  banks  CG  Welfare  charity  organizations  Credit  Union, 
dependents  or  other  instituition  as  authorized  by  individuals  ac¬ 
counting  for  funds  expended.  Transaction  report  monthly  to  all 
authorized  certifying  officers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfaquiwing  of  records  in  the  sytem: 

See  Prefatory  Statement  of  General  Routine  Uses. 

Storage:  Main  records  are  maintained  on  microfilm,  others  are 
filed  manually  in  file  folders. 

Retrievability:  Microfilm  records  are  indexed  by  alpha/SSN,  file 
folders  by  ACG  number  and  alpha.  Retreived  by  Name/Number 

Retention  and  diqiosal:  Files  are  maintained  until  individual  is 
discharged  from  service.  Records  are  then  shipped  to  a  Federal 
Records  (Center. 

System  manager(s)  and  address:  Cheif,  Office  of  Comptroller, 
U.S.  C^oast  Gumd  Washington,  D.C.  20590. 

Notification  procedure:  Clommandant  (G-CMA),  U.S.  Coast  Guard 
Headquarters,  Washington,  D.C.  20590.  Written  request  must  be 
signed  by  the  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commaitdant  (G-CMA)  at  address  above,  or  by  visiting  Ck>astGuard 
Headquarters,  4(X)  7th  Street,  S.W.,  Washington,  D.C.  or  the  local 
Ckiast  Guard  District  or  unit  for  the  area  in  which  an  individual’s 
duty  station  os  located.  Proof  of  identity  win  be  required  prior  to 
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affording  an  individual  access  to  records.  A  military  identification 
card,  a  driver’s  license,  or  similar  document  will  be  considered 
suitable  identification. 

CootcstlBg  record  procedures:  Same  as  Record  Access  Procedure 

Record  source  categories:  Sources  include:  the  individual.  Field 
Payroll  Offices  and  Headquarters  Payrcdl  Office. 

DOT/CG528 

System  aaoM:  Centralized  Reserve  Pay  and  Retirement  System 
DOT/CG  528 

System  locattas:  Commandant  (G-FP)  U.S.  Coast  Guard  District 
and  Headquarters  Units.  See  Appendix  for  locations. 

Categories  of  individuals  covered  by  the  system:  USCG  Reserve 
Members 

Categories  of  records  in  the  system:  Master  Pay  and  Retirement 
Point  Credits  Record  Master  Personnel  Data  Accoimting  Record 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  prepare  monthly 
payroD  and  all  associated  listings;  used  in  the  preparation  of 
budgets,  for  accounting  purposes,  pay  and  points,  and  in  the  com¬ 
pilation  of  data,  permanent  pay  arid  points  records  (retirement 
data);  W-2  wage  arid  federal  tax  reporting;  and  to  report  earnings  to 
state  and  city  taxing  authorities.  Used  by  authorized  Coast  Guard, 
IRS,  GAO,  and  other  Agency  OfHcials  as  required. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practlcm  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  sytem: 

Storage:  Microfilm  of  payroD  retained  in  Reserve  Pay  Branch  & 
Districts.  Records  are  fiM  manually  in  filing  cabinet 

Retrievability:  Records  are  indexed  alphabetically  by  name  of 
Reservist  and  CG  Unit  Number.  Records  are  retrieved  by 
name/number. 

Safeguards:  Access  is  limited  to  user  staff  members.  Stored  in 
secured  building  after  duty  hours. 

Retention  and  disposal:  Microfilm  and  records  are  retained  imtil 
member  is  discharged  or  retired.  Three  years  subsequent  to  retire¬ 
ment  or  discharge,  records  are  transferred  to  a  Federal  Records 
Center. 

System  manager(s)  and  addrem:  Chief,  Office  of  Comptroller, 
U.S.  Coast  Guard,  Washington,  D.C.  20590. 

Notification  procedure:  Commandant  (G-CMA),  U.S.  Coast  Guard 
Headquarters,  Washington,  D.C.  20590.  Written  request  must  be 
signed  by  the  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above,  or  by  visitirig  Coast 
Guard  Headquarters,  400  7th  Street,  S.W.  Washington  D.C.,  or  the 
local  Coast  Guard  District  or  Unit  administrative  officer  for  the 
area  in  which  an  individual’s  (hity  station  is  located.  Proof  of 
identity  will  be  required  prior  to  affording  an  individual  access  to 
records.  A  military  identification  card,  a  driver’s  license,  or  similar 
document  will  be  considered  sutiaUe  identification. 

Coutcsdiig  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Sources  include:  the  individual.  Unit 
Co,  District  Commander  and  Office  of  Reserve. 

DOT/CG  529 

System  name:  Civilian  Payroll  System  DOT/CG 

System  locatioo:  FAA  Aeronautical  (Tenter  (AAC-24)  P.O.  Box 
25735,  Oklahoma  (Tity,  OK  73125;  and  (Toirunanding  Officer,  (Toast 
Chiard  Yard  Curtis  Bay,  Baltimore,  MD  21226 

Categories  of  Individuals  covered  by  the  system:  Civilian  em¬ 
ployees 

(Tategories  of  records  in  the  system:  Earnings  and  leave;  retire¬ 
ment  records;  pay  files;  allotment  deductions;  accounts  receivable 
and  accounts  payaMe. 

Routlae  uses  of  records  maintained  in  the  system,  including  cate^ 
rhs  of  users  and  the  purposes  of  such  uses:  Used  for  the  preparation 
of  payroll  checks  arid  bonds;  to  report  federal  withholding  tax  to 
the  Internal  Revemie  Service;  to  report  earnings  to  state  and  city 
taxing  authorities;  used  also  to  prepare  report  of  retirement  con¬ 
tributions;  allotment  payments,  and  various  reports  for  CXI  Hdqs. 
and  District  Offices  (budgeting,  accounting,  management,  etc.) 
Used  by  Authorized  (Tc^t  Guard,  FAA,  IRS,  GAO,  and  Civil  Ser¬ 
vice  Cmnmission  in  the  performance  of  their  official  duties. 

See  Prefatory  Statement  of  General  Routine  Uses. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage;  Manually  filed  in  file  folders,  records  maintained  on  tape 

RctrievafaiUty:  Records  indexed  by  pay  periods,  aljdiabetically, 
and  by  tape  munber.  Records  are  retrieved  name/number. 

Safeguards:  Access  is  limited  to  authorized  personnel.  Stored  in 
(jovernment 

Retentioa  and  disposal:  Records  retained  for  3,  4  and  10  years 
then  transferred  to  a  Federal  Records  (Tenter 

System  managers)  and  adrhess:  Chief,  Office  of  Conq;>troller, 
U.S.  (Toast  Guard 

Washington,  D.C.,  20590. 

Notification  procedure:  CcMtimandant  ((3-CMA),  U.S.  Coast  Guard 
Headquarters,  Washington,  D.C.  20590.  Written  request  must  be 
signed  by  the  individual. 

Record  aoeem  procedures:  Procedures  may  be  obtained  by  writing 
Conunandant  (G-(TMA)  at  address  above,  or  by  visiting  Coast 
Guard  Headquarters,  400  7th  Street,  S.W.  Washington,  D.C.,  or  the 
local  (Toast  Guard  District  or  Unit  office  for  the  area  in  which  an 
individual’s  duty  station  is  located.  Proof  if  identity  win  be  required 
prior  to  affording  an  individual  access  to  records.  A  military 
identification  card,  a  driver’s  license,  or  similar  doctiments  wiU  be 
ermsidered  suitaMe  identification. 

(Tontrstfaig  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Sources  include,  the  individual,  person¬ 
nel  offices  and  payroD  offices. 

DOT/CG  530 

System  name:  dosed  Out  Military  Pay  Record  System  DOT/CG  530 

System  location:  Commandant  (G-FP)  U.  S.  Coast  Guard, 
Washington,  D  C.  20590 

Categorim  of  individuals  covered  by  the  system:  Active  duty  mili¬ 
tary  members,  retired  military  members,  and  separated  military 
members. 

Categories  of  records  in  the  system:  Closed  out  active  duty  pay 
records  of  active  duty  members,  retired  members,  and  separated 
members;  correspondence. 

Roudne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  rad  the  purposes  of  such  uses:  Used  by  authorized 
Coast  Guard  and  Other  Agerxry  Personnel  for  Auditing  and  settle¬ 
ment  of  claims  (over/under  payments);  source  of  data  permitting 
responses  to  general  and  and  gongressional  inquiries  and  for  sub¬ 
mitting  reports  to  the  general  Accounting  Office. 

PoHdes  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

See  Prefatory  Statement  of  General  Routine  Uses. 

Storage:  Records  are  filed  manuaUy  in  file  folders 

Retrievability:  Records  are  indexed  and  retreived  by 
Name/Number 

Safeguards:  Access  is  limited  to  Authorized  Coast  Guard  or  other 
Agency  Persoimel  -  Record  Stored  in  Building  having  roving 
Security  Guards. 

Retcntira  and  disposal:  Pay  records  of  retirees  and  seperated 
members  maintained  separately  for  one  year  after  date  of  retire¬ 
ment  or  separation,  then  transferred  to  a  Federal  Records  (Tenter 
for  retention  until  records  become  disposable  10  years  after  final 
separation  or  retirement  of  member. 

System  managerfs)  and  addms:  (Thief,  Office  of  Comptroller, 
U.S.  (Toast  Guard  Washington,  D.C.,  20950. 

Notificatioo  procedure:  Commandant  (GOCTMA),  U.S.  Coast 
Guard  Headquaters,  Washington,  D.C.  20950.  Written  request  must 
be  signed  by  the  individual. 

Record  access  procedures:  Procedure  may  be  obtained  by  writing 
Commandant  (G-(TMA),  at  address  above,  or  by  visiting  Coast 
Guard  Headquarters,  400  7th  Street,  S.W.  Washington,  D.C.,  or  the 
local  (Toast  Guard  District  or  Unit  administrative  office,  for  the 
area  in  uhich  an  individual’s  duty  station  is  located.  Proof  of 
identity  wiO  be  required  |»ior  to  affording  an  individual  access  to 
records.  A  military  identification  card,  a  driver’s  license,  or  similar 
document  wiD  be  considered  suitaUe  identification. 

Contesting  record  procedures:  Record  Access  Procedure 

Record  somee  categories:  Sources  include;  the  individual  (TG 
payroD  offices,  responsible  agencies  and  congressional  correspon- 
6aacc. 
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DOT/CG  531 

System  name:  Custody  and  Safekeeping  of  Savings  Bonds  DOT/CG 
531 

System  locatkm:  Commandant  (G-FP)  U.S.  Coast  Guard  Washing¬ 
ton.  D.C.  20950 

Categories  of  individuals  covered  by  the  system:  Active  Duty  Mili¬ 
tary  Members  Retired  Military  Members 

Categories  of  records  in  the  system:  U.S.  Savings  Bonds  Cor¬ 
respondence 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Safekeeping  function 
Advice/consent  of  safekeeping 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manually  stored  in  comlnnation  lock  filing  cabinet. 

Retrievabiitty:  System  indexed  by  Social  Security  Number 
Retreived  by  Number/Name 

Safeguards:  Access  to  locked  filing  cabinet  is  limited  to 
authorized  individuals.  Building  has  roving  security  guards  after 
duty  hours 

Retention  and  disposal:  Held  until  member  requests  release  of 
bonds. 

System  managerts)  and  address:  Cheif,  Office  of  ComprtoUer, 
U.S.  Coast  Guard  Washington,  D.C.  20590. 

Notification  procedure:  Commandant  (G-CMA),  U.S.  Coast  Guard 
Headquarters,  Wahington,  D.C.  20590.  Written  request  for  must  be 
signed  by  the  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above,  or  by  visiting  Cloast 
Guard  Headquarters,  400  7th  Street,  S.W.  Washi^ton,  D.C.,  Proof 
of  idnetity  will  be  required  prior  to  affording  an  indiviual  access  to 
records.  A  military  identification  card,  a  driver’s  license,  or  similar 
document  will  be  considered  suitable  identificatin. 

Contesting  record  procedures:  Same  as  Above  ’Record  Access 
Procudre’ 

Record  source  categories:  Sources  include:  the  individual.  Field 
Payroll  Offices  and  Hdgs.  Payroll  Office 

DOT/CG  532 

System  name:  FICA  Wage  and  Tax  System  for  Military  Pay 
DOT/CG  532 

System  location:  Commandant  (G-FP)  U.S.  Coast  Guard, 
Washington,  D.C.  20590 
ach  District  witheld: 

RfNitine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  processing  and 
reporting  of  FICA  to  SSA;  W-2  wage  and  tax  data  to  IRS  are  for¬ 
warded  using  magnetic  tapes  in  reporting  purposes.  Information  as 
used  by  authorized  Coast  Guard  personnel. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Record  listings  are  filed  manually  semi-aruiually.  Mag¬ 
netic  tapes  are  filed  in  tape  library. 

Rctrievabilky:  Listings  are  irxlexed  by  date;  Uqx^s  are  indexed  by 
tape  number.  Retreived  by  Name/Numl^r 

Safeguards:  Access  is  limited  to  user  staff  members  maintained  in 
Building  Secured  after  duty  hours. 

Retention  and  disposal:  Listings  retained  for  2  years,  then  trans- 
fened  to  a  Federal  Records  Center. 

System  managcr(s)  and  address:  Chief,  (Xfice  of  Comptroller, 
U.S.  Coast  Guard  Washington,  D.C.  20590. 

Notification  procedinc:  Commandant  (G-CMA),  U.S.  Coast  Guard 
Headquarters,  Washington,  D.C.  20590.  Written  request  must  be 
signed  by  the  imlividual. 

Record  aceem  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  CG'CMA)  at  address  above,  or  by  visiting  C^oast 
Guard  Headquarters,  400  7th  Street,  S.W.  Washington,  D.C.,or  the 
local  Coast  Guard  District  or  unit  office  for  the  area  in  which  an  in¬ 
dividual’s  duty  station  is  located.  Proof  of  identity  wiD  be  required 
prior  'to  affording  an  individual  access  to  records.  A  military 
identification  card,  a  driver’s  license,  or  similar  document  will  be 
considered  suitaUe  identification. 


Comesting  record  procedures:  AD  Individuals  Same  as  above  Con¬ 
testing  Record  Proedure 

Record  source  categories:  Source  include:  The  individual  and  CG 
payroll  offices 

DOT/CG  534 

System  name:  Travel  and  Transportation  of  Household  Effects 
DOT/CXJ 

System  locatioa:  Commandant  (G-FP)  U.S.  Coast  Guard  Washing¬ 
ton,  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Annuitants 
Lighthouse  Keeper  Retirees 
Honorary  Retirees 
USCG  Retirees 

Categories  of  records  in  the  system:  Pay  personnel  data  of  military 
retirees,  pay  persoiuiel  data  of  aimuhants,  pay  and  persoiuiel  data 
of  lighthouse  keepers,  personnel  data  of  honorary  retirees,  ac¬ 
counts  receivable  and  accounts  payable. 

Routine  uses  of  records  maintained  to  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Checks,  W-2  wage  and 
federal  tax  reporting,  report  of  earnings  to  state  and  city  taxing 
authroities,  listing  of  currently  retiring  officers,  report  to  Civil  Ser¬ 
vice  Commission  on  Lighthouse  Keepers  and  mailing  labels  used  by 
Authorized  Coast  Guai^  Personnel,  state  and  city  tax  officials. 
Civil  Service  Commission  and  Internal  Revenue  Service. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  acceasing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  filed  manually  in  file  folders.  Check  tapes 
are  filed  in  t^se  library. 

Retrievability:  Records  are  indexed  by  alpha,  check  tapes  are  in¬ 
dexed  by  tape  number.  Retrieved  by  Name/Number. 

Safeguards:  Access  is  limited  to  user  staff  members  under  super¬ 
visory  contro.  Stored  in  government  building  having  roving  security 
guard  after  duty  hours. 

Retention  and  disposal:  Records  are  retained  in  the  Retired  Pay 
Branch  fw  3  years  subsequent  to  retiree’s  or  aiuiuitants  death,  then 
forwarded  to  a  Federal  Records  Center.  Magnetic  tapes  are 
retained  18  months  as  microfilm  for  6  years(required  by  GAO)  then 
destroyed. 

System  managerfs)  >u>d  address:  C!hief,  Office  of  Comptroller, 
U.S.  Coast  (juard 

Washington,  D.C.  20590 

Notific^km  procedure:  Commandant  (G-CMA),  U.S.  Coast  Guard 
Headquarters,  Washington,  D.C.  20590. 

Written  request  must  be  signed  by  the  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Conunandant  (G-CMA)  at  address  aboe,  or  by  visiting  Coast  Guard 
Headquarters,  400  7th  Street,  S.W.  Washing^,  D.C.  Proof  of 
identity  wiD  be  required  prior  to  affording  an  individual  access  to 
records.  A  military  identification  card,  a  driver’s  license,  or  similar 
document  wiU  be  considered  suitable  identification. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Sources  include:  the  individual.  Coast 
Guard  personnel  offices  and  Coast  Guard  payroU  offices. 

DOT/CG  534 

System  name:  Travel  and  Transportation  of  Household  Effects 
DOT/CG 

System  location:  (Commandant  (G-FP) 

U.S.  (Coast  Guard 
Washington,  D.C.  20590 

(Categories  of  individuals  covered  by  the  system:  Each  District  and 
headquarters  unit.  See  Appendix  I  for  locations.  Active  duty  milita¬ 
ry  members,  reitred  military  members,  and  civiian  eirq>loyees 

(Categories  of  records  in  the  system:  Travel  claims,  transportation 
claims,  government  biUs  of  ladling,  application  for  shipment  of 
houselKild  effects. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  Hoers  and  the  purposes  of  such  uoes;  Vouchn^  submitted  for 
payment  of  claims,  for  audit  of  claims  for  payment,  to  account  for 
cost  of  moving  housrixild  goods,  advice  of  shipment  of  household 
goods,  for  reporting  of  ftmds  expended,  arid  for  payment  of 
household  and  transportation  claims.  Used  by  authorized  (Coast 
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Guard  personnel  and  personnel  of  the  General  Accounting  Office 
(GAO)  in  connection  with  the  performance  of  their  official  duties. 
See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Filed  manually  in  file  folders. 

RetrievaMIHy:  Records  are  retrieved  by  schedule  numbers  and/or 
individual  name. 

Safeguards:  Access  is  limited  to  user  staff  members.  Stored  in 
building  secured  after  duty  hours. 

Retention  and  disposal:  Records  are  kept  for  3  years,  then  trans¬ 
ferred  to  a  Feder^  Records  Center.  Exception:  Schedule  98-Ts 
(Freight  and  Transportation)  are  forwarded  to  General  Accounting 
Office  (GAO)  after  3  months. 

System  managerfs)  and  address:  Chief,  Office  of  ComptroUer, 
U.S.  Coast  Guard 

Washington,  D.C.  20590 

Notification  procedure:  Commandant  (G-CMA),  U.S.  Coast  Guard 
Headquarters,  Washington,  D.C.  20590.  Written  request  must  be 
signed  by  the  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above,  or  by  visiting  Coast 
Guard  Headquarters,  400  7th  Street,  S.W.,  Washington,  DLC.,  or 
the  local  Coast  Guard  District  or  Unit  office  for  the  area  in  which 
an  individual’s  duty  station  is  located.  Proof  of  ientity  will  be 
required  prior  to  affording  an  individual  access  to  records.  A  milita¬ 
ry  identification  card,  a  driver's  license,  or  similar  document  will 
be  considered  suitable  identification. 

Contestiag  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Sources  include:  the  individual,  carri¬ 
er/agents,  airlines,  personnel  offices,  other  responsible  agencies. 

DOT/CG  535 

System  name:  Nonappropriated  Fund  System  (NAFA)  DOT/CG 

System  locathm:  Commandant  U.S.  Coast  Guard  (G-FER) 
Washington,  DC  20590  District  and  Headquarters  Units  See 
Appendix  1  for  Location. 

Categories  of  individuals  covered  by  the  system:  Civilian  Em¬ 
ployees,  Active  Duty  Military  Members,  Retired  Military  Members 
and  Military  Dependents. 

Categories  of  records  in  the  system:  Payroll;  accounting  records 
for  NAFA  loans;  purchase  slips  for  artcles  sold  in  Base  Exchange 
(BX)  that  cost  more  than 

25;  Usting  of  bad  checks;  lay  away  purchase  list;  job  applications; 
personnel  records;  credit  books  kept  by  ships  2md  isolated  shore 
units;  correspondence;  membership  api^cations;  accounts  receiva¬ 
ble;  investigatory  reports  involving  abuse  of  facilities;  purchase 
listings  and  sales  slips  for  specific  items.  . 

Routine  uses  of  records  maintained  tai  the  system,  incluiUng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payroll  for  NAFA  em¬ 
ployees;  persoimel  actions;  accounting;  budget  and  inventory  con¬ 
trols;  officials,  used  by  members  and  employees  of  USCG  in  the 
performance  of  their  official  duties  related  to  the  management,  su¬ 
pervision  and  administration  of  nonappropriated  funds;  officials 
and  employees  of  other  agencies,  attorney  generals  office  or  Con¬ 
gress  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  nonappropriated 
funds;  billing,  reservations,  protection  of  funds. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Automated  records  may  be  stored  on  tape,  disc,  drums 
and  punched  cards.  Manual  records  may  be  stored  in  file  folders 
and/or  credit  ledgers;  card  files;  notebook. 

Retrievability:  Records  are  indexed  by  alpha,  social  security 
number,  membership  number  or  unit  number. 

Safeguards:  Access  is  limited  to  authorized  personnel.  Secured 
Building  after  duty  hours 

Retention  and  disposal:  Records  are  retained  until  usefulness  has 
expired  and  then  driroyed. 

System  manager(s)  and  address:  dieif.  Office  of  (Comptroller, 
U.S.  Coast  Guard  Washington,  D.C.  20590. 

Nodfleriion  procedure:  Commandant  )G-CMA),  U.S.  (Coast  Guard 
Headquarters,  Washington,  D.C.  20590.  Written  request  must  be 
signed  by  the  individual. 


Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above,  or  by  visiting  the  Coast 
Guard  Headquarters,  400  7th  Street,  S.W.,Washington,  D.C.  or  the 
local  (Coast  (juard  District  or  Unit  office,  for  the  area  in  which  an 
individual’s  work  station  is  located.  Proof  of  idnetity  wilO  be 
required  prior  to  affording  an  individual  access  to  records.  A  milita¬ 
ry  identification  card,  a  driver’s  license,  or  similar  document  will 
be  considered  suitable  identification. 

Contesting  recoiti  procedures:  Same  as  in-  ’Record  Access 
Procedure’ 

Record  source  categories:  Sources  include:  the  individual;  previ¬ 
ous  employees;  educational  institutions;  employment  agencies; 
civilian  and  military  investigative  reports;  gener^  correspondence. 

DOT/CG  536 

System  name:  Contract  and  Real  Property  File  System  DOT/CG 

System  location:  Ckimmandant  U.S.  Coast  Guard(G-F) 

Washington,  D.C.  20590  District  and  Headquarters  Units  See 
Appendix  1  for  Locations 

Categories  of  individuals  oovered  by  the  system:  Individuals  or 
companies  doing  business  with  C^oast  Guard;  employees  of  prime 
and  sub-contractors;  individuals  requiring  use  of  CG  property;  mili¬ 
tary  members  and  civilian  employees. 

Categories  of  records  in  the  system:  Contracts  and  related  files; 
real  property  and  leased  family  housing  files;  bidders  list;  minority 
compliance  records;  payment  schedule  records;  witness  fees 
records;  various  payment  files  relating  to  Admiralty  and  Tort 
claims;  personnel  claims;  collection  register;  correspondence  files; 
vendor  lists;  open  purchase  order  file;  information  on  employees  of 
contractors,  job  level  and  pay  of  these  employees;  permits,  licenses 
and  easements. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  determine  com¬ 
pliance  of  contractors  with  minimum  wages  for  certain  skills  and 
trades  on  government  contracts,  used  to  aid  in  record  keeping  of 
payments  and  coUections;  used  to  determine  potential  for  contract¬ 
ing  with  the  government  used  to  record  issuance  of  personal  pro¬ 
perty  and  maintain  inventories;  and  to  determine  contractor  respon¬ 
sibilities  and  responsibility.  Used  by  Coast  Guard  officials  of  the 
General  Accounting  (Xfice  (GAO)  in  performance  of  duties. 

See  Prefatory  Statement  of  General  Routine  U«ws. 

Policies  and  practices  for  storing,  retrievhig,  aocessiiig,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manually  filed  in  file  folder;  maintained  on  tape/card; 
three  ring  binders;  hard  cover  books. 

Retrievability:  Retreived  by  Individual/C^mpany  Name, 

number;construction  job;  and/or  location 

Safeguards:  Access  restricted  to  authorized  personnel  only;  some 
records  in  locked  safe  and/or  filing  cabinet.  Maintained  in  (k>vem- 
ment  Building  having  roving  Security  Guard  after  duty  hours 

Retention  and  disposal:  Some  records  retained  indefinitely;  some 
retained  3,  4  or  6  years,  then  destroyed  or  forwarded  to  a  Federal 
Records  Onter  for  an  additional  7  years  Cheif,  Office  of  Comp¬ 
troller,  U.S.  (Zbast  (juard 

System  manager(s)  and  address:  Washington,  D.C.  20590. 

Notification  procedure:  Commandant  (G-CMA),  U.S.  Coast  Guard 
Headquarters,  Washington,  D.C.  20590.  Written  request  must  be 
signed  by  the  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Conunandant  (G-CMA)  at  address  above,  or  by  visiting  Coast 
Guard  Headquarters,  400  7th  street,  S.W.  Washington,  D.C.,  or  the 
local  Cbast  Cluard  District  or  Unit  office  for  the  area  in  which  con¬ 
tract  was  submitted  or  property  islocated.  Proof  ol  identity  will  be 
required  prior  to  affordi^  an  i^vidual  access  to  records.  A  milita¬ 
ry  identification  card,  a  Same  as  Above  ’Record  Access  Procedure’ 

Contesting  record  procedures:  driver’s  license,  or  similar  docu¬ 
ment  will  be  considered  suitable  identification. 

Record  source  categories:  Sources  indued:  individuals;  contrac¬ 
tors;  contract  employees;  bidders;  financial  institutions;  insurance 
companies;  community  association;  other  agencies;  bills;  letters; 
collection  receipts;  EAM  listings. 

DOT/CX5  561 

System  name:  Port  Safety  Repenting  System  Individual  Vidation 
Histories 
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Syslcai  locatkn:  Commaiidant  (G-WLE-1)  U.S.  Guard,  Washing¬ 
ton,  D.C.  20S90.  Offices  (rf  the  District  Commanders.  Addresses  are 
in  Appendix  I, 

CHgoriw  of  hMUviduals  covered  by  the  system:  Masters,  opera¬ 
tors,  owners,  agents,  shippers,  charterers  and/cH*  pilots  of  commer¬ 
cial  vessels,  barges,  dock  and  waterside  facilities  repotted  for  viola¬ 
tions  of  U.S.  port  srdety  regulations. 

Categories  of  records  in  the  system:  Computerized  listings,  by 
name,  giving  specific  violations,  date,  {dace  and  penalty  assessed. 

Routtee  uses  of  records  maintelued  in  the  system,  inchidiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determining  peitalties  to 
be  assessed  by  Cmst  Guard  hearing  officers;  executkm  of 
judgments  by  U.  S.  attorneys  as  necessary. 

Sec  Prefatory  Statement  of  General  Routine  Uses. 

PoUcies  and  praetkes  for  staring,  retrieving,  accessing,  retaiidng, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  or  disc 

Rctrievability:  By  name 

Safeguards:  Restricted  access  data  processing  area.  Program  ac¬ 
cess  by  password.  Source  documents  and  printouts  are  stored  in 
locked  rooms  or  file  cabinets. 

Retention  and  disposal:  Disposed  of  3  years  after  final  disposition 
of  case.  Paper  ffles  destroyed  by  mutilation,  shredding  or  burning. 
Magnetic  tape  are  obliterated  by  writing  over  magnetic  surface  till 
content  is  rendered  useless  and  unreadaNe. 

System  manageits)  and  address:  Cbeif,  Office  of  Marine  Environ¬ 
ment  and  Systems  U.S.  Coast  Guard  Headquarters,  Washington, 
D.C.  20590. 

Notification  procedure:  Commandant  (G-CMA)  U.S.  Coast  Guard 
Headquarters  Washington,  D.C.  20590  Written  request  must  be 
signed  by  the  Individual  the  cognizant  distiicat  at  the  addresses 
listed  in  Appendix  I,  Sections  B:A  and  B:C. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above  or  by  visiting  Coast  Guard 
Headquarters  4(X)  7th  St.,  Washington,  D.C.  20590  or  the  local 
Coast  Guard  District  or  Unit  office  where  the  violation  occurred. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Report  of  Violation,  Form  CG-2636 
prepared  by  Coast  Guard  officials. 

Systems  exem^cd  from  certain  provisions  of  the  act:  Portions  of 
this  system  may  be  exempt  from  disclosure  imder  the  provisions  of 
5  use  552a  (k)(2),  which  provide  in  part,  that  investigatory  materi¬ 
al  complied  for  law  enforcement  purposes  may  be  witheld  from  dis¬ 
closure  to  the  extent  that  the  identity  of  the  source  of  the  infruma- 
tion  would  be  revealed  by  disclosing  the  investigatory  record,  and 
the  source  has  received  an  express  guamatee  that  his  identity 
would  be  held  in  confidence,  or  prior,  to  the  effectve  date  of  this 
section,  of  the  source  recieved  an  impled  promise  that  his  identity 
would  held  in  confidence. 

DOT/CG  562 

System  name:  Puget  Sound  Vessel  Traffic  System  Regulations 
Violations  DOT/CG 

System  location:  Commander  Thirteenth  C!oast  Guard  District, 
Federal  Bldg.,  915  Second  Ave.,  Seattle,  Wash.  96174 

Categories  of  individuals  covered  by  the  system:  Masters  and/or 
pilots  found  in  violation  of  Puget  Sound  Vessel  Traffic  System 
regulations. 

Categories  of  records  in  the  system:  Name  of  violator,  name  of 
vessel,  name  of  company,  nature  of  violation,  anq^ying  informa¬ 
tion  received  from  the  Coast  Guard  units  inv<4ved  correspondence 
relating  to  the  case,  record  of  any  informal  hearing. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
lies  of  users  and  the  purposes  of  such  uses:  Assessment  of  penalUes 
by  authorized  Coast  Gua^  Officials. 

See  Prefatory  Statement  of  General  Routine  Uses. 

PoUdes  and  practices  for  storhig,  retrieving,  aocesring,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Loose  leaf  binder,  3x5  file  cards 

Rctrievability:  By  name,  type  of  case 

Safeguards:  File  cabinets;  access  limited  to  personnel  involved 
with  enforcement  of  regulations 

Retention  and  disposal:  Retained  for  3  years  then  destroyed. 

System  BMnagerfs)  and  address:  Same  as  System  Location. 


Nofificathm  procedure:  Same  as  System  Location. 

Record  nccem  procedures:  Same  as  System  Location. 

Cwteating  record  procedures:  Same  as  above. 

Record  source  categories:  Information  derived  from  CG-408 
Merchant  Vessels  of  the  United  States,  reports  fix>m  vessel  traffic 
system,  reports  from  other  involved  Coast  Guard  units  and  infor¬ 
mation  obtained  at  informal  hearings,  if  any. 

DOT/CG  563 

System  name:  Marine  Pollution  Case  Files  DOT/CG 
System  location:  Commander  (G-W)  U.S.  Coast  Guard,  Washing- 
Um,  D.C.  t  Office.  Addresses  are  in  Appendix  I, 

Categories  of  individuals  covered  by  the  system:  Owner/operator 
and/or  perstm  in-chaige  of  a  vessel,  a  facility,  or  other  persons, 
found  in  vkdatkm  of  marine  environmental  protection  regulations. 

Categories  of  records  in  the  system:  Reports,  statements,  photo¬ 
graphs  and  other  documentation  containing  names,  addresses,  occu¬ 
pation,  descr^tkm  of  facility  nature  of  violation,  financial  status  of 
offender  where  pertinent,  penalty  proceedings  records  and  final 
disposition  action. 

Roudne  uses  of  records  maintained  in  the  system,  includhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Penahy  assessment  by 
Authenized  Agency  Official 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfsposing  of  records  In  the  sytem: 

Storage:  File  folders/catsnets 
RctrievaMmy:  By  name,  case  file  number 

Safeguards:  Access  is  limited  to  persorutel  involved  in  operational 
and  administiative  marine  environmental  protection  functions; 
Locked  file  cabinets  are  maintained  offices  and  buildings,  patrolled, 
guarded  on  seciuud  facilities. 

Rctentiosi  and  disposal:  Retained  for  3  years  then  destroyed 
System  managerfs)  and  address:  Chief,  Office  of  Marine  Environ¬ 
ment  and  Systems,  U.S.  Coast  Guard  Headquarters,  Washington, 
D.C.  20590. 

Notification  procedure:  Commandant  (G-CMA)  U.S.  Coast  Guard 
Headquarters  Washington,  D.C  20590.  Written  request  must  be 
signed  by  the  individual.  * 

Record  access  procedures:  Ptxxxdure  may  be  obtained  by  writing 
Ck}inmandant  (G-CMA)  at  address  above,  or  by  visirive  Street., 
Washington,  D.C.  20590.  (m-  the  local  Coast  Guard  District  occurred 
Proof  ot  indenrity  will  be  required  prior  to  granting  Driver’s  license 
or  similar  document  os  suita^  identification. 

Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Violation  reports,  investigatory  reports, 
informal  hearings,  lab  analysis. 

Systems  exempted  from  certain  provisians  of  the  act:  Portions  of 
this  system  of  records  may  be  exempt  from  disclosure  under  the 
provisions  of  5  USC  552  a  (kX2),  which  provides,  in  partm  that  in¬ 
vestigatory  material  cooqdied  for  law  enforcement  purposes  may  be 
witheld  frim  disclosure  to  the  extent  that  the  idnerity  of  the  source 
if  the  inftxmarion  would  be  revealed  by  disclosing  the  investigatory 
rectmi,  and  the  source  has  received  an  explessguarantee  that  his 
identity  would  be  held  in  confidence,  or  prior,  to  the  effective  date 
of  this  section,  erf  the  sour  e  recieved  an  implied  {uomise  that  his 
identity  would  be  held  in  confidence. 

DOT/CG  571 

System  name:  Physical  Disability  Separation  System  DOT/CG 
System  locatkin:  Commandant  (G-KMA) 

U.S.  Coast  Guard 
Washington,  D.C.  20590 

Categories  of  indivkiuals  covered  by  the  system:  USCG  active  duty 
persorutel  and  USCG  persorutel  separated  or  retired  for  physical 
disabOity. 

Categories  of  recortfa  fat  the  system:  Central  Physical  Evaluation 
Board  files;  Formal  Physical  Evaluation  Board  files;  Physical 
Review  Council  files;  Physical  Disability  Appeal  Board  files 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Coast  Chiard  of- 
fidak  in  conrtection  w^  physical  disability  separation  and  retire¬ 
ment  proceedings;  used  by  the  Veterans  Administration  for 
assistance  in  detennining  the  elgibility  of  individuals  for  benefits 
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administered  by  that  agency  and  available  to  USPHS  or  DOD  medi¬ 
cal  personnel  in  connection  with  the  performance  of  their  official 
duties. 

See  Prefatory  Statement  of  General  Routine  Use. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders 

Retrievability:  By  name  of  individual 

Safeguards:  Roving  guard  patrol.  Restricted  personnel  access  by 
screening. 

Retention  and  disposal:  Retained  two  years  after  disposition  then 
transferred  to  Federal  Records  Center,  St.  Louis,  MO. 

System  managerfs)  and  address:  Chief,  Office  of  Health  Services 
U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Notification  procedure:  Commandant  (G-CMA) 

U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Written  request  must  include  a  notarized  statement  attesting 
that  the  individual  requesting  the  notification  is  in  fact  the 
individual  about  whom  information  is  requested. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above  or  by  visiting  Coast  Guard 
Headquarters,  400  7th  St.  S.W.,  Washington,  D.C.  Refer  to  Appen¬ 
dix  n  for  details  relating  to  release  of  m^ical  records. 

Coatcstiiig  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  records  developed 
through  proceedings  of  administrative  bodies  listed  in  ‘Categories 
of  Records*,  above. 

DOT/CG  572 

System  name:  USCG  Military  Personnel  Health  Record  System 
DOT/CG 

System  location:  Commandant  (G-KPS) 

U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Categories  of  individuals  covered  by  tbe  system:  USCG  active  duty 
personel,  USCG  active  duty  personnel  dependents,  DOD  active 
duty  personnel,  DOD  active  duty  personnel  dependents,  USCG  and 
DOD  retired  personnel  and  their  dependents.  Members  of  USCG 
Reserve 

Categories  of  records  in  the  system:  Records  of  medical  and  dental 
treatment. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  medical  staff  in 
affording  medical  and  dental  treatment  of  personnel  listed  in 
‘Categories  of  individuals*  above.  lYovided  to  the  Veterans  Ad¬ 
ministration.  for  use  in  determining  an  individuals’s  entitlement  to 
benefits  administered  by  that  agency.'  Records  are  available  to  the 
Public  Health  Service  or  DOD  m^cal  personnel  in  connection 
with  medical  treatment  of  individuals  ht  USPHS  or  DOD  facilities. 
See  Prefatory  Statement  of  Genend,  Routine  Uses. 

Policies  and  practices  for  storing,  retaieving,  accessing,  retaining, 
and  disposing  of  recoiylg  fas  the  sytem:  . 

Storage:  file  folders  i.ji 

Retrievability:  Name  and  military  identification  number. 

Safeguards:  Roving  guard  patrol.  Room  in  which  records  located 
is  locked  when  unattended.  Access  limited  to  these  records  at  all 
times  by  personnel  screening.  < 

Retention  and  disposal:  Retained  so  long  as  individual  assigned  to 
area.  Transmitted  to  new  duty  station  upon  transfer  of 
member/sponsor.  Incorporated  into  personnel  record  file  system 
upon  transfer,  separation,  or  retirement. 

System  manager(s)  and  address:  Chief,  Office  of  Health  Services 
U.S.  Coast  Guard  Headquarters 
Washington  D.C.  20590 

Notification  procedure:  Commandant  (G-CMA) 

US  Coast  Guard  Headquarter 
Washington,  D.C.  20590 

Written  request  must  be  signed  by  the  individual. 

Record  aceem  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above  or  by  visiting  C^oast  Guard 
Headquarters,  400  7th  Street,  S.W.,  Washington,  D.C.  or  the  local 


District  or  Headquarters  Unit  Office  for  the  area  in  which  assigned. 
See  Appendix  11  for  detads  pertaining  to  release  of  medical  records. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  entegorte:  Medical  facilities  where  treatment 
received  and  from  the  individual. 

All  Field  Units  with  Medical  Personnel  assigned.  See  i^tpendix 
I  far  location. 

DOT/CG  573 

System  name:  U.S.  Public  Health  Services  (USPHS)  Commissioned 
Officer  Cbrps  Staffing  and  Recruitment  Files  DOT/CG 

System  location:  Commandant  (G-KMA) 

U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Personnel  records 
of  USPHS  commissioned  officers  assigned  to  duty  with  the  Coast 
Guard 

Categories  of  records  in  the  system:  Personnel  records.  Commis¬ 
sioning  applications,  assignment  preference,  reference 
questionaires,  background  information. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  assist  adminis¬ 
trators  in  assigning  personnel  to  area  requiring  their  specific  skiOs. 
Used  to  moniUM*  career  development  of  personnel  assigned  to  pro¬ 
gram. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  09A  file  folders 

Retrievability:  By  name  of  individuals 

Safeguards:  During  woridng  hours  access  is  controlled  by  office 
personnel;  during  non- working  hours  building  is  patrolled  by  roving 
security  patrol. 

Retention  and  disposal:  Records  are  retained  during  period  of  an 
individuals  assignment  to  the  C^oast  Guard.  Thereafter  records  are 
destroyed  by  shredding. 

System  manager(s)  and  address: 

Chief,  Office  of  Health  Services 
U.S.  C^oast  Guard  Headquarters 
Washingtem,  D.C.  20590 

Notification  procedure:  (Commandant  (G-CMA)  U.S.  Coast  Guard 
Headquarters,  Washin^on,  D.C.  20590  Written  request  must  be 
signed  by  tlie  individual. 

Record  access  {ntioedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above  or  by  visiting  Coast  Guard 
Headquarters,  4(X)  7th  St.  S.W.,  Washington,  D.C.  20590.  Proof  of 
identity  will  be  required  prior  to  release  of  records.  A  military 
identification  card,  driver’s  license  or  similiar  document  will  be 
considered  suitable  identification. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  lYevious  employers,  educational  institu¬ 
tions,  references,  C^t^t  Guard  Medical  Administrators  and  the  in¬ 
dividual. 

DOT/CG  586 

System  name:  (Themical  Transportation  Industry  Advisory  Commit- 

*  tee  DOT/CG 

System  location:  Commandant  (G-M)  U.S.  Coast  Guard,  Washing¬ 
ton,  D.C.  20590. 

Categories  of  individuals  covered  by  the  system:  Committee  mem¬ 
bers 

Categories  of  records  in  the  system:  Address,Phone  Number 
Biographical  sketch 
Committee  information 
Minutes  of  Meetings 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Arranging  meetings, 
keeping  records  of  committee  business,  determine  committee  mem¬ 
bership.  Used  by  (Toast  Guard  permitted  in  performance  of  official 
duties. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Ffle  folders 

Retrievability:  By  committee  name/individual  name 
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Persoonel  screening  piior  to  granting  access.  Building 
has  roving  security  after  hours. 

Brtttion  and  dhpoaal:  Penneoently  retained 

gj'iami  maaagnrd)  and  adthrasa: 

Qwif  official  Merchant  Marine  safety.  U.S.  Coast  Guard 
Headquarters  Washington  D.C.  20590. 

Ntdilh-nrtw  prooethire: 

Conunandant  (G^TMA)  U.S.  Coast  Guard  Headquarters, 
Washington,  D.C.  20590.  the  individual. 

Record  aoccae  prooedurea:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above,  or  by  visitiiig  Coast 
Guard  Headquarters,  400  7th  St.,  Wasfainton,  D.C.  20590.  Proof  of 
identity  wiD  be  required  prior  to  granting  access.  A  Military 
identifkatioa  card,  driver’s  license  or  similar  document  is  con¬ 
sidered  suitable  identification. 

CenIcsiiBg  record  procedures;  Same  as  Record  Access  Procedure 

Record  source  categories:  From  the  individual  of  recixd 
DOT/CG  589 

Sysleui  uanw:  U.  S.  Merchant  Seamen’s  Records 

System  locatkm: 

Commandant  (G-MVP) 

U.  S.  Coast  Guard 
Washington,  D.C.  20590 

Portions  of  these  records  may  be  located  at  the  Marine 
Inspection  Office  or  the  Marine  Safety  Office  when  the 
seaman  was  documented. 

Categortes  of  iudiyhluals  covered  by  the  systeos:  U.  S.  Merchant 
Seamen 

Categories  of  records  in  the  system: 

Personnel  File 
Shipping  Articles 
Locator  List 
Log  Books 

Seamen’s  License  Records 
Fingerprint  Records 
Disciplinary  Records 
Security  Records 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  Used  to  determine 
qualification  of  individuals  fix’  issuance  of  Merchant  Mariners 
Documents.  Used  by  individual  seamen,  seamen’s  reixesentives, 
seaman’s  next  kin,  law  enforcement  agencies,  other  government 
agencies,  attorneys,  welfare  agencies  and  limited  use  by  the  general 
public. 

See  Prefatory  Staiement  of  General  Routine  Uses. 

Pottefas  and  practices  tor  storing,  retrieving,  acccash^,  retaining, 
and  of  records  in  the  sytem: 

Storage:  File  folder 

RetrievabiUty:  By  name  and  cross  indexed  under  ID  (i.e.  ’Z’, 
’Bk‘,  or  Social  security  number) 

Safeguards:  Security  records  are  maintained  in  locked  file 
cabinets.  Other  records  are  filed  in  unlocked  file  cabinets  with  the 
majority  filed  in  open-shelf  files.  Access  limited  during  working 
hours  Persormel  screening,  after  work  hours  room  is  locked  and 
buflding  maintains  roving  security  guard. 

Retention  and  dteposal: 

Persormel  files  •  Held  3  years  after  last  activity  -  transferred  to 
a  Federal  Records  Center  where  they  may  be  destroyed  after 
60  years  of  iiuctivity. 

Shipping  Articles  -  Held  3  years  -  transferred  to  a  Federal 
Records  Center  where  they  are  considered  histcxical  data 
and  are  not  destoryed. 

Locator  List  -  New  Ust  furnished  weekly;  old  list  destroyed. 
Log  Books  -  For  vesseb  discharged  in  U.  S.  ports;  books  are 
retained  by  the  Shipping  Commissioner  for  3  years  and  then 
forwarded  to  a  Regional  Federal  Records  Center. 

For  vesseb  discharged  in  foreign  ports;  books  are  sent  to 
Headquarters  where  they  are  maintained  for  5  years  and 
then  sent  to  a  Federal  Records  Center. 

Log  BocAs  are  of  hbtorical  value  aiKl  are  not  destroyed. 
Seaman’s  License  Records  (Card  index)  -  Maintained  at  Coast 
Guard  Headquarters  for  10  ye^  after  activity  and  then 
forwarded  to  a  Federal  Records  Center.  May  be  destroyed 
after  60  years. 


Fingerprint  Records  -  Upon  receipt,  are  forwarded  to  F.  B.  I. 
for  disposition. 

Disciplinary  Records 

Examiner’s  Decision  and  Orders  and  Appeal  File  •  Tkansferred 
to  a  Federal  Records  Center  after  5  years. 

Commandant’s  Decision  on  Appeal  and  National 
TriuiHwriation  Safety  Board  Deebiom  and  Orders  •  Retain 

Dbcqiiinary  Record  Cards  •  Trimsfer  to  Personnel  File  Jacket 
upon  itotice  at  death. 

Statistical  reports  of  marine  investigatiaos,  hearings,  shipment 
and  dbchaiges  containing  records  of  merchant  vessel 
personnel  actions  with  related  sununaries  -  Diqmse  at  after 
10  years. 

Security  Records  (Le.  summaries  of  hearings,  etc.)  -  Retain 
—10 

Chief,  Office  of  Merchant  Marine  Safety 

U.  S.  Coast  Guard  Headquarters 

Washington,  D.C.  20590 

NottScadoB  prooedm:  Contact  Commandant  (COMA/83)  U.S. 
Coast  Guard  Headquarters,  Washington,  D.C.  20590.  In  or^r  to 
determine  if  a  record  for  an  individual  exbts,  it  b  necessary  that  he 
furnish  the  complete  name  in  which  the  document  was  bsued,  the 
serial  number  of  the  document  (i.e.  ‘Z‘,  ‘BK*,  andjof  Social  Securi¬ 
ty  Number),  and  hb  date  and  place  of  birth.  Written  request  must 
be  signed  by  the  individual. 

Reoovd  aoens  praoedurcs:  Procedures  may  be  obtamed  by  writing 
Commandant  (G-CMA)  at  address  above  or  by  visiting  C^oast  Gusurd 
Hea^uarters,  400  7th  Street,  S.W.,  Washington,  D.C.,  or  the 
Marine  Inspection  (rffice  or  Marine  Safety  Office  where  the  docu¬ 
ment  was  issued  for  locally  maintained  pmtions. 

Ceoterihig  icoord  procedures:  Same  as 

Notifif  atiou  procedure:  . 

Record  snmoc  categories: 

Personnel  Rle  •  Data  furnished  by  seaman.  Marine  Inspection 
Office,  U.  S.  I^lblic  Health  Service,  F.B.I.  and  masters  of 
vesseb. 

Shipping  Articles  -  Vessels’  operators,  masters  of  vesseb, 

^te  Department,  and  Shipping  Commissioners. 

Locator  List  -  Current  Ibting  of  seamen  employed  on  vesseb 
prepared  by  Information  Systems  Divbion  from  engagement 
records  of  shipping  articles. 

Log  Books  -  Prepared  by  Masters  of  vesseb. 

Seamen’s  License  Reco^  (C}ard  index)  -  Prepared  by  Marine 
Inspection  Office  from  records  of  heenses  bsued  at  that 
particular  faeflty. 

Fingerprint  Recoil  -  Seamen’s  fingerprints  are  taken  by  the 
Marine  In^>ecfion  Office  in  order  to  complete  character 
check  prior  to  issuance  of  documents  (Le.,  Merchant 
Mariner’s  Document  and/or  licenses). 

Disciplinary  Records  -  Fiirnbhed  by  Investigating  Officers  at 
the  various  Marine  Inspection  Offices. 

Security  Records  -  Obtained  during  character  investigation, 
under  Executive  Order  10173,  by  Coast  Guard  Intelligence 
Officiab. 

SysICBM  eatsnpted  tran  certalB  provfateBs  of  the  act:  Portions  of 
thb  system  of  records  may  be  exempt  from  disclosure  under  the 
provisions  of  5  USC  552a(kX2),  vriuch  provide,  in  part,  that  in¬ 
vestigatory  material  complied  for  hw  enfmeement  purposes  may  be 
withdd  fiom  disclosure  to  the  extent  that  the  identity  of  the  source 
at  the  information  would  be  revealed  by  disclosing  the  investigato¬ 
ry  record,  and  the  source  has  received  an  express  guarantee  that 
lib  identity  would  be  held  in  confidence,  or,  prior  to  the  effective 
date  of  thb  section,  if  the  source  receiv^  an  implied  promise  that 
hb  idodity  would  be  held  in  confidence. 

DOT/CG  590 

System  unme:  Merchant  Vessel  Casualty  Reporting  System 

System  locsfioo: 

Commandant  (G-MVI)  U.S.  Coast  Guard,  Washington,  D.C., 
20590 

District  and  Headquarters  Units-see  Appendix  1  for  addresses. 

Categories  of  indMdnab  covered  by  the  qfstem:  The  cat^ories  of 
indivkluab  included  in  thb  system  of  records  are  persons  who  have 
been  involved  in  vessd  categories  inch^:  deceased  per¬ 

sons,  injured  persons,  witnesses,  vessd  pilots,  vessd  masters,  ves¬ 
sd  crew  members  and  vessd  owners. 

Categorirs  of  records  in  the  system: 
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Investigative  reports  of  vessel  casualties 
Investigative  reports  of  deaths  aboard  vessels 
Investigative  reports  of  persoiuiel  injuries  Note:  Vessels 
included  in  tlds  system  include  conunercial  U.  S.  vessels, 
foreign  vessels  using  the  territorial  waters  of  the  U.  S.,  and 
other  vesseb  involved  in  a  casualty  with  a  U.  S.  commerical 
vessel. 

Routhic  uses  ef  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  Use  and  Pur¬ 
poses  include: 

Evaluation  by  Coast  Guard  persoimel  for  corrective  safety 
measures,  and  law  enforcement  purposes; 

Evaluation  by  other  agencies,  state,  local  and  foreign 
governments  for  purposes  of  safety;  law  enforcement,  and 
other  purposes  for  which  the  agency  may  deem  necessary 
for  their  missions;  Civil  litigation;  For  insurance  purposes; 
Use  by  Congressional  representatives  for  possible  legislative 
action  or  to  provide  information  to  a  constituent. 

Use  by  shipping  concerns  such  as  owners,  operators,  and 
charterer  for  safety;  protection  against  bw  suits  and  general 
background; 

Use  by  research  groups  for  safety  purposes  or  any  other 
prupose; 

Use  by  the  general  public 

See  Prefatory  Statement  for  General  Routine  Uses. 

Policies  and  practioes  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  File  folders  and  magnetic  tape. 

Retrievability:  Vessel  casuahy  records  are  filed  by  vessel  name, 
type  of  casualty  and  date  of  casualty.  Retrieved  by  a  combination 
of  above  information. 

Personal  injuries  and  deaths  are  filed  by  individual  name  and 
date  of  injury  or  death.  Retrieved  by  date/name. 

Safeguards:  Personnel  screening.  Building  secured  after  duty 
hours  and  patrolled  by  roving  security  patrol. 

Retention  and  disposal:  Marine  Boards  of  Investigation.  Transfer 
to  Federal  Records  Center  after  five  years. 

Vessel  Casualties  transferred  to  FRC  after  two  years,  and 
disposed  after  twenty-five  years. 

District  Offices  Records  disposed  of  after  five  years. 

Officers  in  Charge,  Marine  Inspection  Office;  Commanding 
Officers,  Marine  Safety  Office;  Merchang  Marine  Details 
Transfer  to  FRC  after  five  years.  Dispose  ^ter  ten  years. 

System  managcr(8)  and  addrms:  Chief,  Office  of  Merchant 
Marine  Safety 

U.S.  Coast  Guard  Headquarters 
Washington,  DC  20590 

Notification  procedure:  Commandant  (G-CMA) 

U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Written  request  must  be  signed  by  the  individual 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above,  or  by  visitiiig  Coast 
Guard  Headquarters,  400  7th  Street,  S.W.,  Washington,  D.C.,  or 
the  local  Coast  Guard  District  or  Unit  Office  in  which  the  casualty 
occurred.  -  -r 

Contesting  record  prm^ures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Persons  directly  involved  in  the  casual¬ 
ty,  e.e.'  vessel  master,  pilot,  crewmembers. 

Vessel  owners 
Witnesses  to  casualty 
Coast  Guard  personnel 
Manufactiuers  ~ 

Investigations  by  other  law  enforcement  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  of  records  may  be  exempt  from  disclosure  under  the 
provisions  of  5  USC  552a(kK2),  which  provide,  in  part,  that  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  may  be 
witheld  from  disclosure  to  the  extent  that  the  identity  of  the  source 
of  the  information  would  be  revealed  by  disclosing  the  investigato¬ 
ry  record,  and  the  source  has  received  an  express  guarantee  that 
his  identity  would  be  held  in  confidence,  or,  prior  to  the  effective 
date  of  this  section,  if  the  source  received  an  implied  promise  that 
his  identity  would  be  held  in  confidence. 

DOT/CG  592 

System  name:  Registered/ Applicant  Pilot  Eligibility  Folder 


System  locathm: 

Great  Lakes  Pilotage  Staff 
Ninth  Coast  Guard  District 
1240  East  Ninth  Street 
Cleveland,  Ohio  44199 

Categories  of  individuals  covered  by  the  system:  United  States  re¬ 
gistered  piedots  and  applicant  pilots  suitably  registered  to  perform 
pilotage  duties  aboard  foreign  vessels  on  the  Great  Lakes. 

Categories  of  records  in  the  system:  Application  for  registration, 
renewal  of  registration,  annual  report  of  physical  examination. 
Coast  Guard  license  data,  examination  for  registration. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Transpor¬ 
tation,  U.  S.  Coast  Gu^d,  F.B.I.  pflot  associations  and  corpora¬ 
tions  for  pilot  registration,  training  program  needs,  retirements, 
statistical  conq>ilations,  and  negotiations  with  Canadian  authorities 
to  assure  equitable  participation  by  U.  S.  registered  pilots  with 
Canadian  registered  pilots. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Pfdlcies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders 

Retrievability:  By  name  and  pilot  registration  number 

Safeguards:  Screened  by  Office  personnel  prior  to  use.  Locked  in 
cabinets  during  non-working  hours. 

Retendon  and  disposal:  Permanent 

System  manager<s)  and  address:  (Thief,  Great  Lakes,  POotage 
Staff 

Ninth  Coast  Guard  District 
1240  East  Ninth  Street 
Cleveland,  Ohio  44199 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Individual’s  original  appheatiun  for  U.S. 
pilot’s  registration  and  individual’s  yearly  report  of  medical  ex¬ 
amination. 

DOT/CG  611 

System  name:  Intelligence  and  Security  Investigative  Case  System 

System  location:  Commandant  (G-OIS),  and  district  offices  -  Ad¬ 
dresses  Washington,  D.C.  20590.  listed  in  Appendix  I. 

Categories  of  individuals  covered  by  the  system:  U.  S.  Coast 
Guard  military  personnel,  merchant  marine  personnel,  port  And- 
dock  workers,  and  persons  under  investigations  for  violations  of 
laws  and  regulations  administered  by  the  Coast  Guard. 

Categories  of  records  in  the  system:  Personnel  security  investiga¬ 
tions,  national  agency  check  results,  criminal  investigations,  coun¬ 
terintelligence  investi^tions,  computerized  case  control  system. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  authorized 
Coast  Guard  personnel  for  Security  clearances,  actions  by  com¬ 
manders  inder  the  uniform  Code  of  Military  Justice,  career  ad¬ 
vancement  of  U.  S.  (Toast  Chiard  miitary  personnel,  approval  of 
merchant  seamen  documents,  and  access  of  individuals  to  port 
facilities  used  by  Appropriate  Federal  State  or  L>ocal  Agencies  for 
crinimal  law  eidorcement  and  prosecution  by  the  United  States 
government,  national  agency  checks  and  back  ground  investiga¬ 
tions. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Investigative  dossiers  and  3x5  card  retrieval  system. 

Retrievability:  By  name  and/or  case  number 

Safeguards:  Alarm  controlled  spaces,  locked  and/or  limited  ac¬ 
cess  file  cabinets  and  office  spaces.  Release  of  dossiers  to  ac¬ 
credited  personnel  or  ‘need-to-know‘  basis  only.  Using  receipt  con¬ 
trol,  Automatic  data  processing  (ADP)  system  cannot  by  penetrated 
for  data  through  terminals,  or  otherwise,  located  outside  U.  S. 
Coast  Guard  computer  center,  without  use  proper  administration 
controls. 

Rctentkai  and  dispasal:  Dossiers  retained  50  years  from  date  of 
birth.  Eieceased,  retirees  and  others  separated  care  held  one  year 
from  separation.  Dossiers  retired  to  Washington  National  Federal 
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Records  Center  for  further  retention  of  30  years.  3x5  cards  are  an¬ 
notated  to  recall  retired  dossiers  if  necessary.  Computer  printwts 
retained  for  10  years  then  destroyed. 

System  maiiagerts)  and  address: 

Chief.  Office  of  Operations 
U  S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Notificatioa  procedure:  Conunandant  (G-CMA),  U.S.  Coast  Guard 
Headquarters,  Washington,  D.C.  20590.  Written  request  must  be 
singed  by  the  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above,  or  by  visiting  Coast 
Guard  Headquarters,  400  7th  St.  S.W.  Washington,  D.C.  or  the 
local  Coast  Guard  District  office,for  the  area  in  which  an  in¬ 
dividual’s  duty  station  is  located.  Proof  of  identity  will  be  required 
prior  to  affording  an  individual  access  to  records.  A  military 
identification  card,  a  driver’s  license,  (u*  similar  document  wiU  be 
considered  suitable  identification. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  National  Agency  Checks,  background 
investigations,  criminal  investigations,  interviews,  records,  checks, 
observations,  statements. 

Systems  exempted  from  cotain  provisions  of  the  act:  Portions  of 
this  system  of  records  may  be  exempt  from  disclosure  under  the 
provisions  of  5  USC  552a  (kX2),  which  provides  in  part  that  in¬ 
vestigatory  material  complied  for  law  enforcement  purposes  may  be 
witheld  from  disclosure  to  the  extent  the  identity  of  the  osuce  of 
the  information  would  be  revealed  by  disclosing  the  investgatory 
record,  and  the  source  has  received  an  express  effective  date  of 
this  section,  if  the  source  recieved  as  implied  promise  that  his 
identity  would  be  held  in  confidence.  Portions  of  this  system  of 
records  may  be  exempt  from  disclosure  under  the  provisons  5 
USC  552a(kX2)  ,  which  provides,  in  part,  that  investagatory  materi¬ 
al  compiled  soley  for  the  purpose  of  determining  suitability,  eligi¬ 
bility,  or  qualifications  for  F^cral  civilaian  employment,  military 
service,  Federal  contracts,  or  access  to  classified  information’  may 
be  witheld  from  disclosuic  but  only  to  the  extent  that  the  disclosure 
of  such  to  the  Government  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in  confidence  or,  prior  to  the 
effective  data  of  this  section,  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in  confideiKe. 

DOT/CG  612 

System  name:  Port  Security  Card  System 

System  locatioD:  Commandant  (G-OIS),  U.S.  Coast  Guard 
Washington,  D.C.  20590.  Each  District  Office 

Categories  of  individuals  covered  by  the  .system:  Persons  regularly 
employed  on  vessels  and  water  front  facilities,  or  persons  having 
regular  public  or  private  business  with  the  operation,  maintenaiKe, 
or  administration  of  vessels  and  cargoes  or  waterfront  faciUties. 

Categories  of  records  in  the  system:  Applications  for  port  security 
cards  awaiting  processing;  processed  applications  indicating  those 
granted  or  deni^  port  security  cards. 

Routine  uses  of  records  maintained  in  the  system,  inchidiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Authorized 
Coast  Guard  officials  to  determine  eligibility  for  Issuance  of  Port 
Sercurity  Cards 

See  Prefatory  Statement  od  (3encral  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  fOes,  3x5  cards 

Rctrievability:  By  name 

Safeguards:  Maintain  in  File  cabinets  in  secure  areas.  Personal 
Screening  prior  to  granting  access 

Rctentioo  and  dispoBal:  Retained  for  8  years  then  destroyed  by 
mutilating,  shredding  or  burning 

System  managerfs)  and  address: 

Chief,  Office  of  Operations 
U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Notifiration  procedure:  Commandant  (G-CMA/83)  U.  S.  Coast 
Guard  Headquarters,  Washington,  D.C.  20590.  Written  request 
must  be  signed  by  the  individual 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above,  or 


Contesting  record  procedures:  by  visiting  Coast  (juard  Headquar¬ 
ters,  400  7th  street,  S.W.  Washington,  D.C.,or  the  local  Coast 
Guard  District  or  unit  office  for  the  area  in  wUch  The  triplication 
filed.  lYoof  of  identity  will  be  required  prior  to  affording  an  in¬ 
dividual  access  to  records.  A  military  idoitificatian  card,  a  dirver’s 
license,  or  similar  document  wiD  be  considered  suitable  identifica¬ 
tion. 

Rccocd  source  categories:  Individual  and  ^plications.  National 
AgeiKy  checks,  other  records  already  at  Coast  Guard  Headquarters 
if  any.  at  Chast  Guard  Headquarters  if  any. 

Systesm  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  of  records  may  be  exempt  from  disclosure  under  the 
provisKHis  of  5  USC  552a(kX2),  which  jnovide,  in  part,  that  invest¬ 
gatory  material  compiled,  for  law  enforcement  purposes  may  be 
withejd  from  disclosure  to  the  extent  that  the  identity  of  the  source 
of  the  information  would  be  revealed  by  disclosing  t^  investgatory 
record,  and  the  source  has  received  an  express  guarantee  that  his 
identity  would  be  held  in  confidence  or  prior  to  the  effective  date 
of  this  section,  if  the  source  received  an  implied  promise  that  his 
identity  would  be  held  in  confidence. 


System  name: 

System  locatioa: 

Conunanding  Officer 

U.S.  Coast  Guard  Training  Center 

Cape  May,  NJ.  06204 

Categories  of  individuals  covered  by  tbe  system:  Military  personnel 
confined  in  the  brig  at  Coast  Guard  Training  Onter,  Cape  May, 
N.J. 

Categories  of  records  in  the  system:  Photograirfis  of  confinees, 
confinement  orders,  prisoners  release  mer,  inventory  of  personal 
effects,  prisoner  data  card,  request  and  receipt  for  health  and  com¬ 
fort  supplies,  work  and  training  report,  prisoner  conduct  record, 
medical  log  for  prisoners,  official  travel  orders  (if  applicable),  mail 
and  visiting  list,  action  of  the  convening  authority,  chronological 
records  of  prisoners  behavior  during  confinement. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pinposes  of  sudi  uses:  Protect  rights  of  in¬ 
dividual,  monitor  behavior  patterns  of  the  individual  in  order  to  ef¬ 
fect  rehabilitation,  prevent  suicide  attempts,  protect  the  property 
rights  ot  the  individual,  ensure  that  health  needs  of  the  individual 
are  met  and  record,  in  general,  all  relevant  facts  pertaining  to  the 
individuals  confinement.  Records  are  used  by  the  commanding  of¬ 
ficer,  executive  officer,  legal  officer,  perscmnel  officer,  medical  of- 
ficr,  and  personnel  assigned  to  the  provast  department. 

Policies  and  practices  for  storing,  rrtiieving,  accessing,  retaining, 
anrf  diiynwlng  of  records  in  the  sytem: 

Storage:  Handwritten  and  typewritten  forms  and  note  books, 
stored  in  file  folders. 

Rctrievability:  By  name. 

Safeguards:  Locked  rooms  and/or  file  cabinets.  Access  by 
screened  i>ersonneI  only. 

Retention  and  dispasal:  Informal  log  entries  are  retained  for  six 
months  at  the  Provast  Dq>artment  unless  they  are  relevant  to  pend¬ 
ing  discqdinary  actions.  Formal  records  are  retained  at  the  Provast 
Department  for  one  year.  AO  records  are  disposed  of  by  burning. 

System  numagerts)  and  address: 

Commandant  (G-P) 

U.  S.  Coast  Guard 
Washington,  D.C.  20590 

Notification  procedure:  Commandant  (G-CMA)  Same  address  as 
above.  Written  requests  rruist  be  signed  by  the  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by 
writting  Commandant,  (&CMA)  address  above  or  by  visiting  Coast 
Guard  Headquarters,  4()0  Seventh  Street,  S.W.  Washington,  D.C.  or 
by  writing  or  visiting  Commanding  Officer,  U.S.  Coast  Guard 
Training  Onter,  Cape  May,  NJ.  062^.  Prior  written  notification  of 
personal  visits  is  required  to  insure  that  the  recordsiwiD  be  availa¬ 
ble  at  the  time  of  visit.  Proof  of  identity  will  be  required  prior  to 
release  of  records.  A  military  identification  card,  drivers  license  or 
similiar  document  will  be  considered  suitable  identification. 

Cootesdiig  rooord  procedures:  Sanne  as  ‘Record  Access 
Procedure* 

Record  source  categories:  Official  records  of  Courts-Martial,  non¬ 
judicial  punishment,  etc.  Dbtrict  observations  by  watchstanders. 
Some  information  is  providied  by  confinee. 
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DOT/CG622 

System  name:  Military  Training  and  Education  Records  DOT/CXi 

System  location:  Commandant  (G-FTE)  U.S.  Coast  Guard 
Washington,  D.C.  20590 

District  and  Headquarters  Unit.  See  Appendix  1  for  locations. 

Categories  of  Individuals  covered  by  the  system:  Coast  Gviard  Mili¬ 
tary  Personnel 

Categories  of  records  in  the  system:  General  Service  Correspon¬ 
dence  Course 

Off-Duty  Education  Records 
Professional  Training  Records 
Non-traditional  Educational  Support  Rec(»ds 
Achievement  and  Aptitude  Test  Results 
Academic  Performemce  Records 
Correspondence  Course  Rate  Advancement  Records 
Military  Performance  Records 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Evaluation  and  measure¬ 
ment  of  training  performance. 

Statistical  summaries, 

Input  to  personnel  records. 

Partial  criteria  for  selection  and  admission  to 
service/profession^  schools. 

Partial  criteria  for  selection  to  postgraduate  education  . 
programs. 

Criteria  for  admission  to  the  Coast  Guard, 

Criteria  for  retention  in  service  schools,  and 
Criteria  for  promotion 

The  above  i^ormation  is  used  by  authorized  Coast  Guard 
personnel  in  performance  of  official  duties. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiiq;, 
and  dbposing  of  records  in  the  sytem: 

Storage:  File  folders  stored  in  file  cabinets 

RetrievabilHy:  Retrieved  by  name,  rate,  class  number 

Safeguards:  Records  are  kept  in  file  cabinets  in  offices  that  arc 
locked  during  off-duty  hours.  Access  to  the  records  is  limited  to 
authorized  yeomen  and  training  administrators. 

Retention  and  disposal:  Personal  history,  service  history  and 
school  conduct  and  military  performance  records  arc  kept  for  one 
year.  Academic  and  correspondence  course  records  are  kept  for 
five  years.  Aptitude  and  Achievement  Test  results  as  a  p^  of 
training  and  education  records  are  kept  for  five  years.  Records  are 
destroyed  by  mutilating  shredding  or  burning. 

System  managcr(s)  and  address:  Chief,  Office  of  Personnel 
U.S.  Coast  Guard  Headquarters 
Washington,  DC  20590 

Notification  procedure:  Commandant  (G-CMA) 

U.S.  Coast  Guard  Headquarters 

Washington,  DC  20590 

Written  request  signed  by  the  individual. 

Record  access  procedures;  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  address  above  or  by  visiting  Coast  Chiard 
Headquarters,  400  7th  Street,  SW,  Washington,  D.C.  20590,  or  by 
visiting  the  local  activity  where  assigned  for  training.  Prior  written 
notification  of  personal  visits  is  required  to  insure  that  the  records 
will  be  available  at  the  time  of  visit.  Proof  of  identity  will  be 
required  prior  to  release  of  records.  A  military  identification  card, 
driver’s  license,  or  similiar  document  will  be  considered  suitable 
identification. 

Cootesting  record  procedures:  Same  as  ‘Record  Access 
Procedures* 

Record  source  categories:  Official  military  personnel  records,  test 
results,  instructions  and  supervisors,  performance. 

DOT/CG  624 

System  name:  Personnel  Management  Information  System  (PMIS). 
DOT/CG 

System  location:  Commandant  (G-P-1/5) 

U.S.  Coast  Guard,  Washington,  D.C.,  20590 

Categories  of  individuals  covered  by  the  system:  All  Regular  Coast 
Guard  personnel  on  active  duty.  All  Reserve  Coast  Guard  person¬ 
nel  on  extended  active  duty  and  Reserve 

persoimel  on  initial  active  duty  for  training. 


Categories  of  records  in  the  qstem:  A  single  computer  record 
which  contains  about  450  data  elements  on  each  member.  Some 
data  elements  are  used  only  for  enlisted,  others  only  officers.  The 
file  contains  personnel  information  such  as  name,  place  of  birth, 
rank,  location,  etc..  The  file  also  contains  pay  entitlements. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses:  The  file  is  used  to 
produce  a  number  of  reports  used  throughout  the  Coast  Guard. 
Type  of  re]X)rts  are  Locator  Listing  for  Headquarters  and  Districts, 
Personnel  Roster  for  the  unit  to  assist  in  verifying  information, 
number  of  personnel  in  pay  grades  for  advancement  levels  and 
budget  expenditures,  enlistment  and  reenlistment  statistics  for 
recruitment  levels.  Various  Ck>ast  Guard  offices  receive  locator  list¬ 
ing  and  management  rei>orts.  Government  agencies  other  than 
Coast  Guard  receive  statistics  as  to  on  board  strengths  and  total  in 
different  categories. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  storage  is  on  computer  disks  with  tape  backups.  The 
file  is  updated  once  a  week.  Once  a  month  the  ffle  is  dumped  to  a 
tape  file  for  historical  purposes. 

Retrievability:  By  name. 

Safeguards:  The  data  processing  retrieval  system  provides  priva¬ 
cy  and  limits  access  by  requiring  user  names  and  passwords.  Only 
offices  and  personnel  at  Headquarters  with  a  need  to  have  access 
to  the  file  are  given  names  and  passwords.  The  personnel  with 
passwords  are  futher  limited  to  which  data  elements  they  are  al¬ 
lowed  to  access.  The  backup  tapes  and  monthly  dumps  also  have 
limited  access  in  that  the  tape  numbers  are  given  to  only  authorized 
persoimel. 

Retention  and  disposal:  EMsposal  procedures  are  under  develop¬ 
ment. 

System  managcr(s)  and  address:  Chief,  Office  Of  Personnel 
U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Notifleation  procedure:  Commandant  (G-CJMA) 

U.S.  Coast  Guard  Headquarters  ' 

Washington  DC  20590 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  the  address  above  or  by  visiting  Coast 
Guard  Headquarters,  400  7th  Street,  S.W.,  Washington,  DC  20590. 
Prior  written  notification  of  personal  visits  is  required  to  insure  that 
the  records  will  be  available  at  the  time  of  visit.  Proof  of  identity 
will  be  required  prior  to  release  of  records.  A  military  identifica¬ 
tion,  drivers  license  or  similiar  document  will  be  considered  suita¬ 
ble  identification. 

Contesting  record  procedures:  Same  as  record  access  procedures. 

Record  source  categories:  The  data  to  update  the  file  come  from 
copies  of  official  service  record  entries  prepared  by  field  units. 

DOT/CG  625 

System  name:  Officer  Selection  and  Appointment  System  DOT/CG 

System  location:  Commandant  (G-PMR),  U.S.  Coast  Guard. 
Washington,  D.C.  20590 

Each  District  and  Headquarters  Unit  use  Appendis  1  lor 
locaticms. 

Categories  of  individuals  covered  by  the  syslkm:  Applicants  for 
Coast  Guard  Officer  (Candidate  School  or  direct  commission  pro¬ 
grams  of  the  C3oast  (juard. 

Categories  of  records  in  the  system:  Information  in  the  system  is 
supplied  by  appUcants  and  also  by  persons,  other  than  the  appli¬ 
cants,  who  submit  information  pertinent  to  t^  suitability  of  the  ap¬ 
plicants  for  commissioned  service  in  the  Coast  Guard. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  C!oast  Guard  in  the  performance  of  their  duties  in  managing 
and  contributing  to  the  recruitment  and  appointment  of  men  and 
women  for  officer  programs  in  the  regular  and  reserve  components 
of  the  Coast  Guard. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  fraudulent 
enlistment  or  other  matters  under  the  jurisdiction  of  such 
agencies. 
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Official  employees  of  the  Veterans  Administration  and 

Selective  Service  Administration  in  the  performance  of  their 
official  duties  related  to  oihstment  and  reenhstment 
eligibility  and  related  benefits.  The  Senate  or  the  House  al 
Representatives  (rf  the  United  States  or  any  committee  or 
subcommittee  on  matters  within  their  juris^tion  requiri^ 
disclosure  of  files  or  records  of  personnel  covered  by  this 
system. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Polldei  and  practiocs  lor  alariag,  retrieving,  acoeaing,  retaining, 
and  of  records  fa  the  sytcm: 

Staragc:  Paper  records  are  stored  in  file  feeders. 

Rctrievability:  The  system  is  indexed  alphabetically  by  name  of 
applicant  and  is  retrieved  by  name 

Safeguards:  Records  kept  in  file  cabinets  locked  after  working 
hours.  Buildings  have  24-hour  security  guards  and  limited  access. 

PoUdes  and  practiocs  for  storing,  retrieving,  accessing,  retainii^, 
and  disposing  of  records  fa  the  sytem:  Application  records  are  main¬ 
tained  at  Headquarters  for  one  year,  then  forwarded  to  National 
Records  Center.  Records  are  retained  for  7  years  then  destroyed. 

System  managerfs)  and  address:  Chief,  Office  of  Personnel,  U.S. 
Coast  Guard  Headquarters,  Washington,  D.C.  20S90 

Notification  procedure:  Commandant  (G-CMA) 

U.S.  Coast  Guard  Headquarters 
Washington,  DC  20590 

Record  access  procedures:  Requests  by  correspondence  should  be 
addressed  to:  Commandant  (G-CMA),  Washington,  D.C.  20590;  or 
to  the  applicable  Coast  Guard  District  Office.  Letter  should  contain 
full  name,  address,  social  security  number,  approximate  date  ap¬ 
plication,  and  signature.  The  individual  may  visit  Commandant  (G- 
CMA),  400  Seventh  Street  S.W.,  Washington,  DC  20590.  Proof  of 
identification  will  consist  of  military  identification,  drivers  license 
or  other  official  identification. 

Contestfag  record  procedures:  Same  as  ‘Record  Access 
Procedure* 

Record  source  categories:  Coast  Guard  recrtiiting  personnel  aiKl 
employee  processing  application;  medical  personnel  conducting 
physical  examination  and  private  physicians  providing  consultations 
or  patient  history  ;  character  and  employer  references  named  by  ap~ 
plicants;  educationa)  institutions,  staff  and  facuhy  members;  Elec¬ 
tive  Service  Commission;  local  state  and  FederaJ  law  enforcement 
agencies;  prior  or  current  military  service  record;  commandiitg  of¬ 
ficer  of  Coast  Gtiard  unit  if  active  duty;  Ck)ast  Guard  offices 
charged  with  personnel  security  clearance  functions;  other  Coast 
Guard  officials  and  employees  in  the  performance  of  their  official 
duties  and  as  specified  by  current  instructions  and  regulations 
promulgated  by  competent  authority. 

Systems  exempted  from  certain  provisioDS  of  the  act:  Portions  of 
this  system  of  records  may  beexempt  from  disclosure  under  the 
provisions  of  5  USC  552a(kX5).  which  provide,  in  part,  that  in¬ 
vestigatory  material  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for  Federal  civilian  employ¬ 
ment,  m^tary  service.  Federal  contracts,  or  access  to  classified  in¬ 
formation  may  be  witheld  from  disclosure  but  only  to  the  extent 
that  the  disclosure  of  such  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con¬ 
fidence  or.  prior  to  the  effective  date  of  this  section,  under  an  im¬ 
plied  promise  that  the  identity  of  the  source  would  be  held  in  con¬ 
fidence. 

Portions  of  this  system  of  records  may  be  exempt  from 
disclosure  under  the  provisions  of  5  USC  552^X7),  which 
provide,  in  part,  that  evaluation  material  used  to  determine 
potential  for  promotion  inthe  armed  services  may  be  witheld 
from  disclosure  but  only  to  the  extent  that  the  disclosure  of 
such  material  would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Government  under  an  express 
>  promise  that  the  identity  of  a  source  would  be  held  in 

confidence,  or.  prior  to  the  ^fective  date  of  this  seetkm, 
under  an  implied  promise  that  the  identity  of  the  source 
would  be  held  in  confidence. 

DOT/CG626 

SystesB  Baine:  Official  Officer  Service  Records  DOT/CG 

System  locatton:  Clommandant,  (G-PO),  U.S.  Coast  Guard,  Wash. 
DC  20590 


National  Personnd  Records  Center,  9700  Page  Blvd,  St.  Louis, 
MO  63132 

Portions  of  the  (ffficial  service  record,  Le.  health  record, 
security  status  jacket  and  leave  record  are  maintained  at  the 
officers  unit. 

ralfgories  of  individuals  covered  by  the  syriem:  AO  Conunissiorted 
officers  of  the  Coast  Guard  on  active  duty,  permanent  or  disability 
retired  lists 

Regular  Officers  resigning  vriio  do  not  accept  a  Reserve 
commission 

Categories  of  records  fa  the  system:  General  Rle  &  Service  record 
card 

Fitness  File  &  Officer  Summary  Records 

Medical  File 

Medical  History  for  officers  on  the  Temporary  Disability 
Retired  Lis- 

Routine  uses  of  records  maintafaed  fa  the  system,  facludfag  catego¬ 
ries  of  uaers  and  the  purposes  of  such  uses:  Fulfillment  of  normal  ad¬ 
ministrative  procedures  including  assigiunent,  promotion,  training, 
etc. 

Physical  Evaluation  Boards. 

Bo^  for  Correction  of  Military  Records. 

.  Answerir^  of  (Congressional  and  personal  inquiries  initiated  by 
the  individual  whose  record  is  concerned. 

Reparation  of  forms,  statements,  compilations  and 
computations  necessary  in  the  daily  personnel  administration 
of  each  individual  entering  reentering  or  leaving  the  Coast 
Guard.  (Routine  personnel  administration  requires  copies  of 
this  and  other  service  record  material  to  be  included  in 
administrative  files  physically  separated  from  the  record; 
however,  the  original  of  this  material  will  be  included  in  the 
official  service  record  maintained  at  (Coast  Guard 
Headquarters). 

Furnishing  of  information  (authorized  and  specified  by  the 
individual  concerned)  to  other  agencies  or  individuids 
(specified  by  the  individual  emteemed)  normally  concerned 
with  employment,  educational  or  Veterans  benefits,  claims 
or  appli^tions. 

Furnishing  specified  material  in  an  officer’s  service  record 
pursuant  to  the  order  of  a  court  of  competent  jurisdiction. 

Used  by: 

Authoifi»d  (Coast  Guard  Personnel 

Personnel  from  other  Federal  Agencies  in  the  conduct  of 
official  business,  as  authorized  by  the  (Chief,  Officer 
Personnel  Division  or  his  designated  representative. 

See  Prefatory  Statement  of  General  Routine  Uses. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  cUsposing  of  records  in  the  sytcm: 

Storage:  Records  maintained  on  paper  assembled  and  filed  in  cme 
official  service  record  per  member  and  stored  on  open  shelf  files  in 
a  room  with  controlled  access. 

Rctrievability:  Individual  records  are  indexed  and  retrievable  by 
name  and/or  last  four  digits  of  member’s  service  number. 

Safeguards:  During  working  hours  physical  access  to  records  is 
controlled  by  Officer  Rec<xds  Branch  (G-PC)-4/72).  Records  are 
maintained  in  a  central  storage  area  locked  behind  two  separate 
doors  during  non-working  hours  in  the  Building,  which  has  roving 
and  static  security  patreds. 

RctenUon  and  dfsposal:  Individual  records  are  maintained  at 
Coast  Guard  Headquarters  until  three  months  after  retire¬ 
ment/resignation,  after  which,  h  is  shipped  to  the  National  Person¬ 
nel  Records  Onter  (Military  Personnel  Records),  9700  Page  Blvd., 
St.  Louis.  MO.  63132,  where  it  is  permanently  stored. 

Records  of  Reserve  Officers  released  from  active  duty  and 
R^ular  officers  who  resign  and  accept  Reserve 
Commissions  are  sent  to  Commandant  (G-RA/82),  U.S. 

Ckiast  Guard,  Washiiigton,  DC  20590,  sixer  separation 
documents  are  received. 

System  manager(s)  and  atldreas:  Chief,  Office  of  Personnel 

U.S.  Coast  Guard  Headquarters 

Washington,  D.C.  20590 

Notificattan  procedure:  Inquiry  requests  far  determination 
whether  this  system  contains  records  on  an  individual  should  be 
made  by  that  individual,  in  person  or  in  writing  to  C!ommandant  (G- 
CMA),  USCG  Headquarters,  400  Seventh  Street,  S.W.,  Washing¬ 
ton.  cic  20590.  Requestors  in  person  wfll  be  required  to  show  a 
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valid  I.D.  card.  Written  request  must  include  the  member’s  name, 
rank.  Social  Security  Numb^,  and  period  of  service. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
I  Commandant  (G-CMA)  address  above,  or  by  visiting.  Coast  Guard 

I  Headquarters,  400  Seventh  Street,  S.W.  Waslungton,  D.C.  or  the 

’  local  activity  to  which  assigned  for  locally  maintained  portions  of 

subject  records.  Proof  of  identity  will  be  required  prior  to  release 
I  of  records.  A  military  identification,  drivers  license  or  similar  docu¬ 

ment  will  be  considered  suitable  identification. 

Contesdng  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Personal  interview  and  veriuntary  sub¬ 
missions  by  individuals 

Training/Educational  Reports 
i  Fitness  Reports 

USCG  District  Offices  and  other  operating  units  of  the  Coast 
;  Guard 

Systems  exempted  from  certain  provisioas  of  the  act:  Portions  of 
this  System  of  records  may  be  exempt  from  disclosure  under  the 
provisions  of  5USC  552a(kX5),  which  provide,  in  part,  that  in¬ 
vestigatory  material  compiled  solely  for  the  purpoe  of  determining 
suitability,  eligibility,  or  qualifications  for  Fedei^  civilian  employ¬ 
ment,  military  service,  F^eral  contracts,  or  access  to  classified  in¬ 
formation  may  be  witheld  from  disclosure  but  only  to  the  extent 
that  the  disclosure  of  such  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con- 
.  .  fidence  or,  prior  to  the  effective  date  of  this  section,  under  an  im- 
-  plied  promise  that  the  identity  of  the  source  would  be  held  in  con¬ 

fidence. 

Portions  of  thes  system  of  records  may  be  exempt  from 
disclosure  under  the  provisions  of  S  USC  SS2a(kX7),  which 
provide,  in  part,  that  evaluation  material  used  to  determine 
potential  for  promotion  in  the  armed  servicesmay  be  witheld 
from  disclosure  but  only  to  the  extent  that  the  dLsclosure  of 
such  material  would  reveal  the  identity  of  a  source  who 
.  furnished  information  to  the  Government  under  an  express 

promise  that  the  identity  of  the  source  would  be  held  m 
confidence,  or,  prior  to  the  effective  date  of  this  section, 
under  an  implied  promise  that  the  identity  of  the  source 
would  be  held  in  confidence. 

DOT/CG  627 

System  name:  Enlisted  Recruiting  Selection  Record  System. 
DOT/CG 

System  locatioa: 

Primary  System 
Commandant  (G-P) 

US.  Coast  Guard 
Washington,  DC  20590 
Decentralized  Segments 

Coast  Guard  district  officers  and  Coast  Guard  recruiting 
offices;  addresses  are  in  Appendix  I. 

Categories  of  individuals  covered  by  the  system:  Records  and  cor¬ 
respondence  pertaining  to  prospective  applicants,  applicants  for 
regular  and  reserve  enlisted  programs,  and  any  other  individuals 
who  have  initiated  correspondence  pertaining  to  enlistment  in  the 
United  States  Coast  Guard. 

Categories  of  records  in  the  system:  Records  and  correspondence 
in  both  automated  and  non-automated  forms  concerning  personal 
history,  education,  professional  qualifications,  mental  aptitude, 
i  physical  qualifications,  character  and  interview  appraisals.  National 

Agency  Checks  and  certifications,  service  performance  and  con¬ 
gressional  or  special  interests. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^ficials  and  eii^loyees 
of  the  U.S.  Coast  Guard  in  the  performance  of  their  duties  in 
managing  and  contributing  to  the  recruitment  of  Coast  Guard 
Reserve.  The  Comptroller  General  or  any  of  his  authorized 
representatives,  upon  request,  in  the  course  of  the  performance  of 
duties  of  the  General  Accounting  Office  relating  to  the  management 
or  quality  of  military  recruitment. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  fraudulent 
enlistment  or  other  matters  under  the  jurisdiction  of  such 
agencies. 

Officials  and  employees  of  other  Departments  atid  agencies  of 
the  Executive  Branch  of  government,  upon  request,  in  the 


performance  of  their  (rfficial  duties  related  to  the 
martagement  or  quality  of  military  recruitmenL  Officials  and 
etrqiloyees  of  the  Veterans  Administration  and  Selective 
Service  System  in  the  perfonnance  of  their  official  duties 
related  to  enlistment  and  reenlistment  eligibility  and  rdated 
benefits. 

The  Senate  or  the  House  of  Rei»esentatives  of  the  United 
States  or  any  committee  or  subcommittee  on  matters  within 
their  jurisdiction  requiring  disclosure  of  files  or  records  of 
personnel  covered  by  this  system.  Such  contractors  and  their 
employees  as  are  or  may  be  operating  in  accordance  with  an 
approved  official  contract  with  the  U.S.  Government 
See  Prefatory  Statement  of  General  Routine  Uses. 

PoUdes  and  practices  for  staring,  retrieving,  aoeessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Automated  records  are  stored  on  magnetic  tape;  paper 
records  are  stored  in  file  feeders. 

Retrievability:  Alphabetically  by  name  of  subject  and  social 
security  number. 

Safeguards:  Records  are  accessible  only  to  authorized  persotmel 
within  the  Coast  Guard  recruiting  organization  and  are  haiidlled  with 
security  inocedures  appropriate  for  documents  marked  ‘For  Offi¬ 
cial  Use  Only*. 

Retenthn  and  disposal:  Records  are  normaOy  maintained  for  two 
years  and  then  disposed  of  by  rmiltilating,  shredding,  ot  burning. 

System  nianager(s)  and  addrms:  Chief,  Office  of  Personnel,  U.S. 
Coast  Guard  Headquarters,.  Washington,  D.C.  20590. 

Notification  procedure:  Commandant  (G-CMA),  U.S.  Coast  Guard 
Headquarters,  Washington,  D.C.  20590. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above,  or  by  visiting  Coast 
Guard  Headquarters,  400  7th  St  SW,  Washington,  D.C.  or  the  ap¬ 
propriate  local  office  where  the  record,  or  portion  therof,  is  filed. 
Prior  written  notification  is  required  to  insure  that  records  will  be 
available  at  time  of  visit.  Proof  of  identity  wiO  be  required  prior  to 
affording  access  to  reccM’ds.  A  milita^  identification,  drivers 
license,  or  similar  document,  will  be  considered  suitable  identifica¬ 
tion. 

Contesting  record  procedures:  Same  as  ‘Recmd  Access 
Procedure’ 

Record  source  categories:  Coast  Guard  recruiting  persotmel  and 
administrative  staff;  medical  personnel  or  private  physicians 
providing  consultations  or  patient  history;  char^rter  and  employer 
references;  educational  institutions,  st^f  and  faculty  memb^; 
Selective  ^rvice  System;  local,  state,  and  Federal  law  enforcement 
agencies;  prior  or  current  military  service  records;  members  of 
Congress.  Other  officials  and  employees  of  the  Coast  Guard,  de¬ 
partment  of  Defense  and  components  thereof,  in  the  perfonnance 
of  their  duties  and  as  specified  by  current  instructions  and  regula¬ 
tions  promulgated  by  components  thereof,  in  the  performance  of 
their  duties  and  as  specified  by  current  instructions  and  regulations 
promulgated  by  competent  authority. 

Systems  exempted  from  certain  provisians  of  the  act:  Portions  of 
this  system  of  records  may  be  exempt  from  disclosure  under  the 
provisions  of  5  USC  552a(kX5,  which  provide,  in  part,  that  in¬ 
vestigatory  material  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualification  for  Federal  civilian  employ¬ 
ment,  m^tary  service.  Federal  contracts,  or  access  to  classified  in¬ 
formation  may  be  witheld  from  disclosure  but  only  to  the  extent 
that  the  disclosure  of  such  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  (m>mise  that  the  identity  of  the  source  would  be  held  in  con¬ 
fidence  or,  prior  to  the  effective  date  of  this  section,  under  an  im¬ 
plied  promise  that  the  identity  of  the  source  would  be  held  in  con¬ 
fidence. 

DOT/CG  628 

System  name:  Officer,  Enlisted,  and  Recruiter  Selection  Test  File 
DOT/CX3 

System  location:  Commandant  (G-PMR),  U.S.  COast  Guard, 
Washington,  DC  20590 

Categories  of  individuals  covered  by  the  system:  Civilian  or  milita¬ 
ry  personnel  who  have  taken  the  following  tests: 

U.S.  Navy  Officer  (^ualificatioa  (CXyT) 

U.S.  Navy  and  UJS.  Marine  Corps  Aviation  Selection  (AST) 
U.S.  Navy  Basic  Test  Battery  (BTB)  (retests) 

TIk  Goopierative  Tests  for  Advanced  Electronic  Training  (AET 
TESTS) 
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The  16  Personality  Factor  Test  used  fw  screetiing  oi  enlisted 
personnel  for  recruiting  duty. 

Professional  Examination  for  Merchant  Mariners. 

Categories  ol  records  fas  the  system:  Card  files.  Answer  sheets. 

Routhkc  uses  of  records  matnlatwd  in  the  system,  faschidhig  calego- 
rfas  of  users  and  the  purposes  of  such  uses:  The  records  ate  kept  to 
provide  the  test  results  if  an  sq^ilicant  (civilian  or  military)  ap^dies 
for  an  officer  program  or  is  already  in  military  if  interest^  in  cer¬ 
tain  training  programs. 

Internal  Users: 

CMficer  Recuriting,  Enlisted  Recruiting,  Enlisted  Personnel, 
Training  Programs,  Merchant  Marine,  Commanding  Officer, 
Enlisted  Personnel  District,  Personnel  offices.  Training 
Centers  and  Academy. 

Other  Government  Agencies 

U.S.  Navy  Recruiting,  U.S.  Marine  Corps,  U.S.  Navy  Bureau 
of  Medicine  aiKl  Surgery. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  aud  practiocs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Ftdders,  Case  Files 

Rctiievability:  By  name. 

Safeguards:  Combination  -  type  safe.  Locked  files.  Test  results 
are  given  only  on  a  need  to  know  baas  to  authorize  personnel. 
Only  custodian  of  safes  and  alternate  custodian  have  access. 

Retention  and  disposal:  Test  answer  sheets  destroyed  after  2 
years. 

Card  File  -  Destroyed  after  4  years. 

System  nianager(s)  and  address:  Chief,  Office  of  Personnel 
U.S.  Coast  Guard  Headquarters 
Washington,  DC  20S90 

Notificatioa  procedure:  Commandant  (G-CMA) 

U.S.  Coast  Guard  Headquarters 
Washington,  DC  20590 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  address  above,  or  by  visiting.  Coast  Guard 
Headquarters,  400  7th  Street,  S.W.,  Washington,  D.C.  Proof  of 
identity  will  be  required  prior  to  release  of  records.  A  military 
identification,  drivers  license  or  similiar  document  will  be  con¬ 
sidered  sutiable  identification. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Individuals  ccmcemed,  U.S.  Cloast 
Guard  recruiting  officials, 

U.S.  Marine  Corps  Officials,  and 

U.S.  Navy  Bureau  of  Medicine  Surgery  Officials 

Systems  exempted  from  certain  provisions  of  the  act:  Subsection 
(k)  (6)  Testing  exemptions. 

U.S.  Navy  Recruiting  Officials, 

Systems  exempted  frotu  certain  provisions  of  the  act:  Portions  of 
this  system  of  records  may  be  exenqrt  from  disclosure  under  the 
provisions  of  5  USC  SS2(kX6).  which  provides  in  part  that  testing 
or  examination  material  used  srdely  to  determine  individual  qualifi¬ 
cations  for  appointment  or  promotion  in  the  Federal  service  may  be 
witheld  from  disclosure  to  the  extent  that  disclosure  of  these 
records  would  conqrromise  the  objectivity  of  fairness  of  the  testing 
or  examination  process. 

DOT/CG629 

System  name:  Enlisted  Persoimel  Record  System  DOT/OG 

System  lecatfon:  US  Coast  Guard  Headquarters,  Washington, 
D.C.  20590.  Each  District  Office  and  Headquarters  Unit,  use  ap¬ 
pendix  1  for  locations. 

Categories  of  indivkluals  covered  by  the  system:  AD  enlisted  mem¬ 
bers  of  the  Coast  Guard  now  serving  on  active  duty  (including  en¬ 
listed  members  of  the  Reserve  on  extended  active  duty),  and  mem¬ 
bers  who  have  been  temporarily  or  permanently  retired  or 
discharged. 

Categortes  of  records  te  the  system:  Enlisted  contract  package, 
record  of  emergency  data,  leave  records,  performance  ratings,  ad¬ 
ministrative  remarks,  medical  records.  All  other  requisite  (joast 
Guard  personnel  forms,  and  pertinent  miscellaneous  correqxm- 
dence. 

RoatiBC  nscB  of  records  mafaitaiiied  in  the  system,  Inchidiiig  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  For  use  in  formulating 


aD  Coast  Guard  personnel  actions  including,  but  not  limited  to,  as- 
sigrunent,  promotion,  re-enlistment,  retirement,  discharge,  deter¬ 
mination  entitlement  to  pay  and  allowances,  correction  of 
records,  and  discq>linary  actions,  to  the  VA  for  determiiution  of  an 
individual’s  eligit^y  for  benefits  administered  by  that  agency,  to 
medical  facilities  maintained  by  OEIEW  in  conjunction  with  medical 
treatment  afforded  an  individuaL 

See  lYefatory  Statement  of  General  Routine  Uses. 

PoUctes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Records  maintained  in  enlisted  files  record  jackets. 

Retrievafaility:  Records  are  retrievable  by  name  of  individual  or 
the  last  three  digits  of  the  individual’s  social  security  number. 

Safegnards:  Records  maintained  at  C3oast  Guard  Headquarters  are 
located  in  a  central  storage  area,  locked  behind  two  separate  doors 
during  non-workmg  hours,  in  building  with  roviiig  security  patrol. 
Records  at  field  units  are  maintained  in  Government  office  building 
with  off  duty  hours  security  during  woridng  hours  access  to  records 
is  controlled  by  office  personnel. 

Retention  and  dfspasal:  Individual  records  are  maintained  at  CG 
Headquarters  until  six  months  after  an  enlisted  member  is 
discharged,  permanently  retired  for  physical  disability,  or  retired 
for  years  service,  after  which  they  are  transmitted  to  the  National 
Personnel  Recends  Center,  (Military  Personnel  Records),  GSA, 
9700  Page  Boulevard,  St  Louis,  Missouri,  where  it  is  permanently 
stored.  In  the  case  members  transferred  to  the  Reserve  their 
records  are  sent  to  Commandant  (G-RA-2/82)  after  separation  docu¬ 
ments  are  received. 

System  iiianagcr(s)  and  address:  Chief,  Office  of  Personnel,  US 
Cloast  GUard,  Headquarters,  Washington,  DC  20590 

Nottftrartop  procedure:  Commandant  (G-CMA)  US  Coast  Guard 
Headquarters,  Washington,  DC  20590.  Written  request  must  be 
signed  by  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
(Commandant  (CMCMA)  at  address  above,  or  by  visiting  Coast 
Griard  Headquarters,  400  7th  St,  SW,  Washin^n,  DC  or  the  local 
Coast  Guard  District  or  unit  administrative  officer  for  the  area  in 
which  an  individual’s  duty  station  is  located.  Proof  of  identity  wiU 
be  required  prior  to  affording  an  individual  access  to  records.  A 
military  identification  card,  a  driver’s  license,  or  similar  document 
wfll  be  considered  suitable  identification. 

Contesting  record  procedures:  Same  as  record  access  procedures. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual,  and  Coast  Guard  Officials. 

Systems  exempted  from  certain  provisionB  of  the  act:  Portions  of 
this  system  of  records  may  be  exempt  from  disclosure  under  the 
provisions  of  5  USC  552a0cX^).  which  provides,  in  part,  that  in¬ 
vestigatory  material  coiiq>Ded  solely  for  ^  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for  Fedc^  civilian  employ¬ 
ment,  mUitary  service.  Federal  contracts,  or  access  to  classified  in- 
fmmation  may  be  witheld  from  disclosure  but  only  to  the  extent 
that  the  disclosure  of  such  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con¬ 
fidence  erf  this  section,  under  an  iiiq>lied  promise  that  the  identity 
of  the  source  would  be  held  in  confidence. 

Portions  of  this  system  of  records  may  be  exempt  from 
disclosure  uiKler  the  provisions  of  5  USC  552^)(7),  which 
provide,  in  part,  that  evaluation  material  used  to  determine 
potential  for  promotion  in  the  armed  services  may  be  witheld 
from  disclosim  but  only  to  the  extent  that  the  diKlosure  of 
such  material  would  reveal  the  identity  of  a  source  who 
furnished  iirformation  to  the  Govenunent  under  an  express 
promise  that  the  identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date  <rf  this  section, 
under  an  implied  promise  that  the  identity  at  the  stmice 
would  be  held  in  confidence. 

DOT/CG630 

System  name:  Coast  Guard  Family  Housing  DOT/CG 

System  locattosi;  Ckmunandant  (O-P)  U.S.(3oast  Guard 
Washington,  D.C.,  20590 

^ach  District  and  Headquarters  Unit  -  use  Appendix  1  for 
locations. 

Categories  of  iwDvfcluals  covered  by  the  system:  Military  and 
civilian  personnel  <rf  aD  pay  grades  who  make  application  far 
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government  and/OT  government  leased  housing.  Military  personnel 
who  make  application  in  locating  community  housing,  married  Of¬ 
ficers  and  married  Petty  Officer  Third  Class  or  above  (over  2  years 
service).  Certain  govemmet  employees  occupying  government 
housing.  Military  or  civilian  persoimel  who  have  corresponded  with 
the  President,  a  Congressman,  or  the  Commandant  concerning 
family  housing. 

Categories  of  records  fai  the  system:  Apj^ants  name,  pay  grade, 
marital  status,  current  address  and  dependent  information  we  main¬ 
tain  for  the  Coast  Guard  Housing  Administration  Information  and 
Liaison  (HAIL)  System.  Included  family  housing  survey,  computer 
data  sumaries  are  maintained  for  the  family  housing  survey.  (Copies 
of  correspondence  from  individual  to  the  President,  a  (Congressman 
or  the  Commandant,  inquiry  sheets,  and  replies  are  maintained  for 
Congressional  correspondence  files. 

Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  by  authorized 
Coast  Guard  employees  in  performance  of  their  duties  in  placing 
the  applicant  in  government  owned  or  leased  housing  or  community 
housing;  assessing  housing  needs  of  District  and  Headquarters 
Units,  answering  inquiries  from  individuals.  Congressmen  or  the 
Corrunandant  concerning  family  housing;  and  preparing  budgets. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stor^e:  File  folders. 

Retiievability:  By  name  of  individual.  Coast  Guard  District  and 
date  received. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  and 
desk  file  drawers. 

Retention  and  disposal:  Records  are  Maintained  until  the  appli- 
canl  is  placed  in  gousing  and  then  destroyed.  Records  concerning 
Congressional  correspondence  are  maintained  indefinitely. 

System  manageits)  and  address:  Chief,  Office  of  Personnel,  U.S. 
Coast  Guard  Headquarters,  Washington,  D.C.  20590 

Notification  procedure:  Commandant  (G-CMA),  U.S.  Coast  Chiard 
Headquarters,  Washington,  DC  20590.  Written  request  must  be 
signed  by  individual  who  makes  the  inquiry. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant,  (G-CMA)  at  address  above,  or  by  visiting  Coast 
Guard  Headquarters,  400  7th  Street,  S.W.,  Washington,  D.C.,  or 
the  local  Coast  Chiard  District  Office. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Information  is  obtained  from  applicants, 
individuals  who  complete  family  housing  survey  forms,  individuals 
who  initiate  correspondence  concerning  family  housing  and  Coast 
Guard  Officials. 

DOT/CG  631 

System  name:  Basic  Supervisory  Personnel  Records  DOT/CG 

System  location:  U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Coast  Guard  district  offices  and  offices  of  headquarters  and 
district  units  maintain  these  records,  generally  at  the  division 
level  in  te  administrative  structure.  However,  individual 
supervisors  may  maintain  at  their  discretion,  this  information 
on  current  employees  when  location  of  the  official  personnel 
record  system  is  too  remote  for  practical  and  responsive  use 
regarding  daily  management  needs. 

Categories  of  individuals  coveted  by  the  system:  Current  Civil  Ser¬ 
vice  employees  of  the  Coast  Guard. 

Categories  of  records  in  the  system:  This  system  consist  of 
records  relating  to  personnel  actions  and  determinations  made 
about  an  individual  while  employed  by  the  (Toast  Guard.  These 
records  contain  information  about  in^viduals  relating  to  birth 
dates,  social  security  numbers,  veterans  preferences,  tenure,  han¬ 
dicaps,  past  and  present  salaries,  grades  and  position  titles,  marital 
status,  service  computation  dates,  descriptions  of  present  duties, 
training  received  and  required  home  addresses  for  emergency  con¬ 
tacts.  Documents  in  this  system  may  include: 

Standard  Forms  7B  (Employee  Records), 

Task  statements. 

Performance  appraisals. 

Position  descriptions. 

Supervisory  correspondence  files  relating  to  individuals. 

Awards  and  commendations,  and  r<^ibai 

Letters  of  warnings. 


Time  and  Attendance  reemds. 

Routine  uses  of  records  maintained  in  the  system,  includhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Infonnation  in  these 
records  may  be  used  1^  supervisors  to  provide  a  readfly  availaUe 
source  of  reference  for  organizational  planning  and  for  management 
information.  Reemds  may  be  used  for  personnel  recall  during  ikmi- 
working  hours,  personnel  contacts  in  the  event  at  emergency,  and 
for  other  personnel  management  functions. 

See  PrefatCMy  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrievhig,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  or  cardex  files. 

Retrievability:  Records  are  retrieved  by  name  of  individual. 

Safeguards:  Access  to  these  records  is  restricted  to  those 
authorized  personnel  whose  duties  require  such  access.  ^ 

Retention  and  disposal:  Records  are  maintained  while  the  in¬ 
dividual  concerned  is  employed  by  the  (Toast  Guard.  Upon  termina¬ 
tion  of  employment,  records  are  destroyed  by  mutilation, 
shredding,  or  burning. 

System  manager(s)  and  address:  Qiief,  Office  of  Personnel 
U.S.  (Toast  Guard  Headquarters 
Washington,  D.C.  20590 

Notification  procedure:  Commandant  (G-CMA) 

U.S.  (Toast  Guard  Headquarters 
Washington,  D.C.  20590 

A  written  request  signed  by  the  individual  is  required. 

Record  access  procedures:  lYocedures  may  be  obtained  by  writing 
to  Commandant  (G-(TMA)  at  address  above,  or  by  visiting  U.S. 
Coast  Guard  Headquarters,  400  7th  Stret,  S.W.,  Washmgton,  D.C., 
or  the  loc2d  (Toast  Guard  I^trict  or  unit  for  the  area  in  which  the 
individual’s  (dace  of  employment  is  located.  Proof  (rf  identity  will 
ordinarily  be  required  prior  to  affording  an  individual  access  to  his 
or  her  records.  Personall  identification,  driver’s  license,  or  similar 
document  will  be  considered  suitable  identification. 

Contesting  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual,  Official  Personnel  Records,  and  from  Cbast  Guard  Offi¬ 
cials. 

DOT/CG  632 

System  name:  Uniformed  Services  Identification  and  Privilege  Card 
Record  System.  DOT/(TG 

System  location:  (Tommandant  (G-PS) 

U.S.  (Toast  Guard 
Washington,  D.C.,  20590 

Categories  of  individuals  covered  by  the  system:  Dependents  of 
U.S.  Coast  Guard  persormel  (active,  retired,  reserve  and  deceased). 
Former  Ckiast  Guard  personnel  who  have  been  rated  by  the 
Veterans  Administration  as  one-hundred  percent  disabled  and  their 
eligible  dependents. 

Categories  of  records  in  the  system:  Appbeatioos  for  Uniformed 
Service  Identification  and  Privil^c  Card  (IM>-1I72).  Verification 
for  eligibility  to  possess  the  Identification  and  Privil^e  C!ards  (DD- 
1173).  Pertinent  miscellaneous  correspondence. 

Rewtine  uses  of  records  maintained  in  the  system,  tecluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Usni  by  authorized 
Coast  Guard  employees  to  verify  that  ap|dicant  is  entitled  to  be  is¬ 
sued  an  Identification  and  Privilege  (Tard.  Verification  provided  to 
other  Armed  Forces  authorized  personnel  as  required. 

See  lYefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accesting,  retaining, 
and  diq;Mi6ing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

RetrievaMlity:  Alphabetical  by  name. 

Safeguards:  Maintained  in  file  cabinets.  During  workirtg  hours  ac¬ 
cess  to  records  in  contrcdled  by  office  persormel.  During  non-work¬ 
ing  hours  building  is  patrolled  by  roving  security  guards. 

Retention  and  dispasal:  Retained  for  10  years  after  which  they  are 
destroyed. 

System  managerfs)  aixl  address:  Chief,  Office  of  Personnel 
U.S.  (Toast  (juard  Headquarters 
20590 

Notification  procedure:  (Tommandant  (G<TMA) 
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U.S.  Coast  Guard  Headquarters 
Washington,  DC  20S90 

Written  request  must  contain,  full  name,  social  security  name 
(SSN)  and  be  signed  by  individual. 

Eccnrd  aoccas  praccdurcs:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above,  or  by  writing  Coast 
Guard  Headquarters,  400  7th  St.,  SW,  Washington,  D.C.  Proof  of 
identity  will  be  required  prior  to  affording  an  individual  access  to 
records.  A  military  identification  card,  a  driver’s  license,  or  similar 
document  will  be  considered  suitable  identification. 

Ccatesting  record  procedures:  Same  as  Record  Access  I¥ocedure. 

Record  source  categories:  Information  is  supplied  by  the  sponsor 
and/or  his  dependents. 

DOT/CGM3 

System  name:  Coast  Guard  Personnel  Security  Program 

System  location:  Commandant  (G-PS/6)  U.S.  COast  Guard 
Washington,  D.C.  20S90 

Each  District  Office  and  Headquarters  Unit  use  Appendix  1 
for  locations. 

Categories  of  Indivkluals  covered  by  the  system:  Coast  Guard  Mili¬ 
tary  Personnel. 

Coast  Guard  Civilian  Personnel 

Applicants  for  military  enlistment  or  appemtment 

Appbeants  for  civilian  positions. 

Categories  of  records  in  the  system:  Records  of  security  clearance 
granted.  Correspondence  and  requests  concerning  personnel  securi¬ 
ty  actions. 

Roodne  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  in  determining 
eligibility  for  access  to  classified  information  under  Executive 
Order  11652  and  suitability  for  sensitive  positions.  Categories  of 
users  include  use  by  Coast  Guard  employees  in  performance  of  of¬ 
ficial  duties  and  use  by  investigative  agents  o(  other  federal  agen¬ 
cies. 

See  Prefatory  Statement  of  General  Routine  Uses. 

PoUdes  and  praetkm  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folder  •  3x5  Index  cards. 

RctiievabUity:  Records  are  retrieved  by  name  of  individual. 

Safeguards:  Records  are  kept  in  locked  cabinets  and  safes.  In¬ 
dividual  identification  is  requir^  for  users  of  records. 

and  disposal:  Upon  termination  of  employment  in¬ 
vestigative  files  for  civilians,  which  serve  as  a  basis  for  security 
clearances,  are  returned  to  the  Civil  Service  Commission.  Military 
clearances  based  on  documents  held  in  the  official  service  records. 
A  name  record  of  type  of  investigation  is  kept  for  5  years  and  then 
destroyed  by  burning. 

System  managerfs)  and  address:  Chief,  Office  of  Personnel.  U.S. 
Coast  Guard  Headquarters.  Washington,  D.C.,  20590. 

Nodfication  procedure:  Commandant  (G-CMA) 

U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Written  request  must  be  assigned  by  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above,  or  by  visiting  U.S.  (3oast 
Guard  Headquarters,  400  7th  Street,  S.W.,  Washinjgton,  D.C.  Proof 
of  identity  will  be  required  prior  to  affording  an  individual  access 
to  records.  A  military  identification  card,  a  driver’s  lecense, 
«iinilar  document  will  be  considered  suitable  identification. 

Coatestfaig  record  procedures:  Same  as  access  procedure. 

Record  source  categories:  Civilian  Personnel  -  Civil  Service  In¬ 
vestigative  Reports,  Personnel  Security  Clearance  requests  and 
forms  SF-S5,  SF-86  and  SF-171.  Military  Perscmnel  Forms  IH>396, 
DD-365  and  CG  2765. 

SystaBS  from  certain  provisloos  of  the  act:  Portions  of 

this  system  of  records  may  be  exenq>t  from  disclosure  under  the 
provisions  of  5  USC  552a(kX5),  which  provides,  in  part,  that  in¬ 
vestigatory  material  complied  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for  Fedoal  civilian  enq;>ioy- 
ment,  military  service.  Federal  contracts,  or  access  to  classified  in¬ 
formation  may  be  witheld  from  disclosure  but  only  to  the  extent 
that  the  disclosure  of  such  material  would  reveal  tte  identity  ai  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con- 


ftdence  or,  prior  to  the  effective  date  ctf  this  section,  under  an  im¬ 
plied  promise  that  the  identity  of  the  source  wordd  be  held  in  con¬ 
fidence. 

Dar/CG635 

System  nanw:  Coast  (juard  Welfare  DOT/CG 

System  locsSkm: 

U.S.  Coast  Guard  Headquarters  (G-PS-3) 

Washington  D.C.  20590 

Each  District  or  Headquarters  Unit  use  Appendix  1  for 
locations. 

Categories  of  indivfcluab  covered  by  the  system:  Enlisted  military 
personnel  (active  duty  and  retired)  and  dependents.  Officer  person¬ 
nel  (active  duty  and  retired)  and  dependents. 

Categories  of  records  in  the  system:  Card  Index 
Loan  a{^>lications  forms  filed  by  month. 

Educational  loan  file. 

Organization  financial  records,  and 
Bad  debts  listing. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Us^  by  Authorized 
Coast  Guard  officials  in  :q)proving  loan  and  grant  (qjplication. 

See  Prefatory  Statement  of  General  Routine  Uses. 

PoUdes  and  pmetioeB  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Index  boxes  and  file  folders. 

Rctrirvability:  By  name. 

Safeguards:  Maintained  in  separate  correH>ondence  files.  All  cor¬ 
respondence  regarding  an  an;>licant  is  considered  priviledged  and 
personnel  are  screened  prior  to  access.  No  loan  records  or  cor¬ 
respondence  is  placed  in  service  record  of  individual.  Periodic  in¬ 
flections  are  performed. 

Retention  and  disposal:  Administrative  and  financial  relating  to 
CG  Welfare  Cases  are  disposed  of  four  years  after  date  of  last 
transaction.  AU  other  record  and  correspondence  are  disposed  of 
after  four  years. 

System  mamigcr(s)  and  addrem:  Chief,  Office  of  Persoimel 
U.S.  Coast  Guard,  Washington,  D.C.  20590. 

Notification  procedure:  Corrunandant  (G-CMA) 

U.S.  Cbast  Guard  Headquarters 
Washmgton,  D  C.  20590. 

Written  requests  must  be  signed  by  individuals.  Give  date  and 
{dace  assistance  is  helieved  to  have  been  received. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above,  or  by  visitirig  Coast 
Guard  Headquarters,  400  7th  Street  S.W.,  Washin^n,  D.C.  or  the 
local  (3oast  Guard  District  or  unit  for  the  area  in  which  an  in¬ 
dividual’s  duty  station  is  located.  Proof  of  identity  will  be  required 
prior  to  affording  an  individual  access  to  records.  A  military 
identification  card,  a  driver’s  license,  or  similar  documents  wfll  be 
considered  suitable  identification. 

CoidcstiBg  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Individual  requesting  loan  or  grant. 

DOT/CG  636 

System  uame:  Perstxial  Affairs  Record  System  Tax  C^oast  Guard 
Military  Persoiuiel  DOT/CG 

System  locatloii; 

C!ommandant  (G-PS) 

U.  S.  Coast  Guard 
Washington,  D.  C.,  20590 

Each  E^ririct  and  Headquarters  Unit  use  Appendix  1  for 
locations. 

Categories  of  Individuals  covered  by  the  system:  Active  duty  and 
retired  Coast  Guard  military  persotuiel  who  have  been  subject  to 
damage  arising  out  of  domestic  relations  disputes,  alleged  personal 
indebtedness,  and  claims  of  allied  paternity. 

Categories  of  records  far  the  qrstem:  Case  files  containirtg  com¬ 
plaint  concerning  alleged  personal  indebtedness,  complaints  arising 
out  at  domestic  relations  disputes,  claims  ai  allied  paternity.  Files 
contain  correspondence  including  investigative  steps,  response  to 
complaints  and  fedlow  up  correspondence  on  recurring  complaints. 
Index  card  files  contain  summary  ai  material  contained  in  case  file 
for  eadi  teferetx:e. 
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Routine  uses  at  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  in  attempting  to 
resolve  complaints  in  expeditious  manner;  for  reference  in  develop¬ 
ment  of  future  policy.  Information  is  used  by  authcaized  Coast 
Guard  employees  in  p^ormance  of  the  duties,  complainant  and/or 
authorized  representatives. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Case  file  and  card  index  file. 

Retrievability:  Alphabetical  listing. 

Safeguards:  Kept  in  lucked  filing  cabinet.  Screening  of  persoimel 
prior  to  granting  access. 

Retentioo  and  disposal:  Maintained  for  S  years  after  action 
completed  and  then  destroyed. 

System  manager(s)  and  address: 

Chief,  Office  of  Personnel 
U.  S.  Coast  Guard 
Washington,  D.  C.,  20S90 

Notification  procedure: 

Commandant  (G-CMA) 

U.  S.  Coast  Guard  Headquarters 

Washington,  D.  C.,  20S90 

Written  requests  must  be  signed  by  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above,  or  by  visiting  (3oast 
Guard  Headquarters  400  7th  Street,  S.W.,  Washington,  D.C.,  or  the 
local  Coast  Guard  District  or  unit  for  the  area  in  which  an  in¬ 
dividual’s  duty  station  is  located.  Proof  of  identity  will  be  required 
prior  to  affording  an  individual  access  to  records.  A  mmtary 
identification  card,  a  driver’s  Ucense  or  similar  document  will  be 
considered  suitable  identification. 

Contestiiig  record  procedures:  Same  as  record  access  procedures. 

Record  source  categories:  Information  is  obtained  from  complai¬ 
nants,  their  legal  representatives  and  Coast  Guard  officials. 

DOT/CG  575 

System  name:  Appointment  of  Trustee  or  Guardian  for  Mentally  In¬ 
competent  Personnel  DOT/CG 

System  locatkMi:  Commandant  (G-PS) 

U.S.  Coast  Guard 
Washington  D.C. 

Each  District  and  Headquarters  Unit  use  Appendix  1  for 
locations. 

Categories  of  individuals  covered  by  the  system:  Active  duty  and 
retired  Coast  Guard  miUtary  personnel. 

Categories  of  records  in  the  system:  Case  files  containing  informa¬ 
tion  relating  to  the  mental  incompetency  of  certain  Coast  Guard 
personnel  Records  used  to  assist  Coast  (3uard  Officials  in  appoint¬ 
ing  trustees  for  mentally  incompetent  Coast  Guard  persons. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authorized  Coast  Guard 
employees  in  performance  of  their  duties,  prospective  appointees, 
including  but  not  limited  to  relatives,  lawyers,  physicians  or  other 
designated  respresentatives.  Veterans  Administration  upon  request 
for  the  determination  of  eligibility  for  benefits  administered  by  that 
agency. 

See  Prefatory  Statement  of  General  Routine  Uses,  behalf. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  file  cabinet. 

Retiievabiltty:  Alphabetical  listing. 

Safeguards:  Stored  in  locked  file  cabinets.  Access  restricted  to 
representatives  of  incompetent.  Identification  required  such  as  a 
military  identification  card,  vahd  state  driver’s  hcense,  or  other  pic¬ 
ture  identification  card. 

Retention  and  disposal:  Maintained  for  5  years  after  action  is 
completed  then  destroyed. 

System  nianager(s)  and  address:  (Thief,  Office  of  Personnel 
U.S.  Coast  Guard  Headquarters 
Washington,  D.C.,  20590 

Notificatioo  procedure:  Commandant  (G-CMA^  ^ 

U.S.  Coast  Guard  Headquarters  l.-tou 

Washington,  D.C.,  20590 


Written  request  must  be  signed  by  trustee  or  guardian. 

Record  acccsB  procedures:  Procedures  may  be  obtained  by  writing 
(Tommandant  (G-CTMA)  at  address  above  or  by  visiting  Coast  Guard 
Headquarters,  400  7th  Street,  S.W.,  Washington,  D.C.  or  the  local 
(Toast  Chiard  Distiic  or  unit  having  custody  of 

(Towti  sting  record  procedures:  Same  as  record  access  procedures. 

Record  source  categories:  (Toast  Guard  officials,  legal  representa¬ 
tives  of  individuals  andor  individuak  concerned,  and  complainants. 

DOT/CG  574 

System  name:  Drtig  and  Alcohed  Abuse  Prevention  Program  Rectxd 
System  DCT/OG 

System  locatiou:  (Tommandant  (G-PS) 

U.S.  (Toast  Guard 

-  WashingteMi.  D.C.,  20590 

AD  (Toast  Guard  units  have  portions  of  duplicate  case  folders 
on  individuals  involved  in  the  program.  See  Appendix  1  for 
addresses. 

Categories  of  individuals  covered  by  the  system:  Active  duty  Coast 
Gtiared  officers,  enlisted  personnel  and  reserve  personnel;  retired 
and  separated  (Toast  Guard  personnel. 

Categories  of  records  in  the  system:  Annotations  on  file  cards  of 
drug  abuse,  drug  exen^itions,  dnig  rehabilitation,  alcohol  rehabiUta- 
tion  and  waiver  for  enlistment  in  the  (Toast  Guard  cases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  Used  to  determine  extent 
of  drug  and  alcohcd  problem  in  the  (Toast  Guard;  to  evaluate  pro¬ 
gram  effectiveness:  to  maintain  the  integrity  of  the  Coast  Guard 
drug  exemption  program  by  authorized  (Toast  Guard  employees  in 
performance  of  their  official  duties;  to  assist  the  U.S.  Navy  Depart¬ 
ment  in  consonance  with  inpatient  treatment  at  Navy  Rehabilitation 
Center. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  pmclka  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ef  records  hi  the  sytem: 

Storage:  Records  are  maintained  on  file  cards  (5‘x8‘)  and  message 
file. 

RetrlevaMlity:  File  cards  are  indexed  by  name;  message  file  by 
date/time  group. 

Safeguards:  Files  are  stamped  ’For  Official  Use  Only’  and  main¬ 
tained  in  locked  riling  cabinet. 

Retentian  and  dfaposal:  Disposal  schedules  are  under  develop¬ 
ment  and  win  be  in  accord  with  duposal  schedules  of  the  Military 
Personnel  Record  System. 

System  managcr(s)  and  address:  (Thief,  Office  of  Personnel 
U.S.  Coast  Guard  Headquarters 
400  7th  Street,  S.W. 

Washington,  D.C.,  20590 

Notification  procedure:  Commandant  (G-(TMA) 

U.S.  (Toast  Guard  Headquarters 

Washington,  D.C.  20590 

Written  request  must  be  signed  by  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  above  address  or  by  visiting  Coast  Guard 
Headquarters,  400  7th  Street,  S.W.,  Wshington,  D.C.,  or  the  local 
Coast  (juard  District  or  unit  office  for  the  area  in  which  an  in¬ 
dividual’s  duty  statkm  is  located.  IVoof  of  identity  wQl  be  required 
prior  to  affording  an  individual  access  to  records.  A  military 
identification  card,  a  driver’s  license,  or  similar  document  wiD  be 
considered  suitable  identification. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  RepcMts  of  drug  exemption;  reports  civil 
and  military  offenses  involving  drugs  or  alcohol;  reports  of  Coast 
Guard  Intelligence  Investigation,  recommendation  for  inpatient  drug 
or  alcohol  rehabOitation.  and  From  individual  personnel,  medical, 
and  security  records. 

DOT/CG  639 

System  name:  Request  for  Rermission  of  Indebtedness  DOT/CG 

System  location:  (Tommandant  (G-PS) 

U.S.  Coast  Guard 

Waithingtott;  DC.  20590  . c 

Each  District  and  Headquarters  Unit  use  Appendix  1 ,  for 
locations. 


FCOfRAl  REGISTEI  VOl.  40,  NO.  1 67— WSONfSOAY,  AUOUSt  V,.  I97S 


38826 


DEPARTMENT  OP  TRANSPORTATION 


Categories  of  indivkluals  covered  by  the  system:  Active  Duty,  En¬ 
listed  Coast  Guard  Personnel 

Categories  of  records  in  the  system:  Files  containing  emrespon- 
dence,  requests  with  endorsements,  research  material,  paneling  ac¬ 
tion,  Commandant’s  decisions. 

Routine  uses  of  records  maintained  in  the  system,  tnrhidtng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Fw  use  in  making  detCT- 
minations  based  on  the  best  interests  of  the  individual  and  the 
Government.  Categories  of  users  are  Coast  Guard  officials  in  per¬ 
formance  of  their  official  duties. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retafaiing, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  filing  cabinets. 

Rctiievability:  Alphabetical  listing 

Safeguards:  Locked  filing  cabinets. 

Retention  and  disposal:  Retained  for  S  years  after  decision  is 
made,  then  destroyed. 

System  managers)  and  address:  Chief,  Office  of  Personnel 
U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20S90 

Notificatioa  procedure:  Commandant  (G-CMA),  U.S.  Coast  Guard 
Headquarters,  Washington,  D.C.  20S90  Written  requests  must  be 
signed  by  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above,  or  by  visiting  Coast 
Guard  Headquarters,  400  7th  Street,  S.W.,  Washington,  D.C.  or  the 
local  Coast  Guard  District  or  unit  for  the  area  in  which  an  in¬ 
dividual’s  duty  station  is  located.  Proof  of  identity  will  be  required 
prior  to  affording  an  individual  access  to  records.  A  m^tary 
identification  card,  a  driver’s  license  or  similar  document  will  be 
considered  suitable  identification. 

CoatestiBg  record  procedures:  Same  as  record  access  procedure. 

Record  source  categories:  Information  is  obtained  from  individual 
and  Coast  Guard  Officials. 

DOT/CG  640 

System  name:  Outside  Employment  of  Active  Duty  Coast  Guard 
Personnel  DOT/CG 

System  location:  Commandant  (G-PS)  U.S.  Coast  Guard 
Washington,  D.C.  20590 

Each  District  and  Headquarters  Unit  use  Appendix  1  for 
locations. 

Categories  of  individuals  covered  by  the  system:  Active  Duty  and 
Reserve  Coast  Guard  Personnel 

Categories  of  records  in  the  system:  Correspondence  relating  to  in¬ 
dividual’s  request  for  part  time  employment. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  by  Coast  Guard 
officials  in  determining  in  questionable  cases  whether  an  individual 
should  hold  a  particular  job  m  position.  Both  the  legality  and  the 
propriety  of  the  request  are  considered. 

See  Prefatory  Statement  of  General  Routine  Uses. 

PoUcies  and  praetka  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  filing  cabinet. 

Rctiievability:  Alphabetical  listing. 

Safeguards:  Kqpt  in  locked  filing  cabinet.  Access  restricted  to  in¬ 
dividuals  who  request  outside  ei^loyment,  and  authorized  Coast 
Guard  officials.  Prcq>er  identification  is  required. 

Retention  and  dfsposal:  Retained  indefinitely. 

System  Bunagerfs)  and  address:  Chief,  Office  of  Personnel 
U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

NotMcation  procedure:  Commandant  (G-CMA),  US  Coast  Guard 
Headquarters,  Washington,  D.C.  Written  requests  must  be  signed 
by  individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant  (G-CMA)  at  address  above,  or  by  visitiiig  Coast 
Guard  Headquarters,  400  7th  Street,  S.W.,  Washington,  D.C.,  or 
the  local  Coast  Chiard  District  or  unit  for  the  area  in  which  an  in¬ 
dividual’s  duty  station  is  located.  Proof  oi  identity  wiU  be  required, 
prior  to  affording  an  individual  access  to  records.  A  military 


identification  card,  a  driver’s  license  or  similar  document  will  be 
considered  suitable  identification. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Infcnmation  is  obtained  from  the  in¬ 
dividual  and  Coast  Guard  officials. 

DOT/CG  671 

System  name:  Biographical  Statement  DOT/CG 

System  location: 

Commandant  (G-A) 

U.  S.  Coast  Guard 
Washington,  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Key  DOT  offi¬ 
cials,  USCG  officers 

Categories  of  records  in  the  system:  Individual  biographical  data 

Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Public  Affairs  Staff  -  uses  reemds  for  puUicity.  The 
Personnel  Office  -  uses  records  for  promotion. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrievtag,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  forms  and  correspondence  are  stored  in  filing 
cabinets 

Retrievahility:  By  name 

Safeguards:  Personal  screening  prior  to  granting  access.  Stored  in 
building  having  roving  security  guards  during  non-wcH-king  hours. 

Rctentian  and  disposal:  Transferred  to  historical  file  upon  ter¬ 
mination  of  active  duty 

System  managers)  and  address: 

Chief,  Office  of  Public  and  International  Affairs 
U.  S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Notification  procedure:  Commandant  (GCMA) 

U.S.  Coast  Guard  Headquarters 

Washington,  D.C.  20590.  Written  request  must  be  signed  by 
individual. 

Record  access  procedures:  Procedures  may  be  obtained  by  writing 
Commandant.  (G-CMA)  at  address  above  or  by  visiting  Coast 
Guard  Headquarters,  400  7th  St.,  S.W.  Washington,  D.C.  20590. 
Proof  of  identity  wiU  be  required  prior  to  granting  access.  A  milita¬ 
ry  identification  card,  drivers  license,  or  similar  document  will  be 
considered  suitable  identification. 

Contesting  record  procedures:  Same  as  ‘Record  Access 
Procedure* 

Record  source  categories:  Individual  named  in  file 
DOT/CG  676 

System  name:  Official  Coast  Guard  Reserve  Service  Record 
DOT/CG 

System  locatioa:  COMDT  (G-RA),  U.S.  Coast  Guard,  Washing¬ 
ton.  D.C.  20590. 

National  Personnel  Records  Center  (Military  Personnel 
Records)  GSA,  9700  Page  Blvd.,  St.  Louis,  MO  63132  (For 
official  records  on  discharge  retired,  and  separated  former 
members) 

Each  C}oast  Guard  District  (r)  office  (for  district  records) 

Categories  of  individuals  covered  by  the  system:  Reserve  officer 
and  eriUsted  persormel  (not  on  extended  active  duty)  in  an  active, 
inactive,  retired,  discharged,  separated  or  former  member  status; 
including  those  Reservists  released  from  extended  active  duty  to 
fulfill  a  specified  term  of  obligated  inactive  reserve  service. 

EnrxAed  and  disetmoDed  members  of  the  Temporary  Coast 
Guard  Reserve. 

Categorlm  of  records  in  the  system:  Official  career  history  of  each 
Reservist  including  (as  sqiplicable):  Enlistment  contract  or  Oath  of 
Office,  Record  of  Emergency  Data,  Training  Courses/Educational 
achievements,  Rate/Grade/Rating  qualifications,  leave  record,  per¬ 
formance  of  duty  marks/fitness  repents,  medals  and  conunenda- 
tkms,  recend  of  sea  duty/duty  outside  continental  United  States, 
statements  of  creditable  and  former  service,  irKhiding  pay  base 
date,  statements  and  computations  of  retirement  points,  official  or¬ 
ders,  aral  ccnrespondence  pertaining  to  any/all  of  the  above. 

Roufine  vats  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Fulfilment  of  nonnal  administrative  personnel  procedures 
including  examining  and  screening  for  completeness  and 
accuracy  of  records  and  correspondence  pertaining  therto. 

Screening  of  service  records  for  advancement,  promotion,  or 
retention  of  individual  Reservists  by  various  Reserve  Boards. 

Answering  of  Congressional  and  personal  inquiries  initiated  by 
the  individual  whose  record  is  concerned. 

Preparation  of  forms,  statements,  compilations  and 
computations  necessary  in  the  daily  personnel  administration 
of  each  individual  entering,  reentering  or  leaving  the  Coast 
GUard  Reserve.  (Routine  personnel  administration  requires 
copies  of  this  and  other  service  record  material  to  be 
included  in  administrative  files  physically  separated  from  the 
record;  however,  the  original  copy  of  this  material  will  be 
included  in  the  official  service  record  maintained  at  Coast 
Guard  Headquarters. 

Furnishing  of  information  (authorized  and  specified  by  the 
individual  concerned)  to  other  agencies  or  individu^s 
(specified  by  the  individual  concerned)  normally  concerned 
with  employment,  educational  or  Veterans  benefits,  claims, 
or  applications. 

Furnishing  specified  material  in  a  Reservist’s  service  record 
pursuant  to  the  order  of  a  court  of  competent  jurisdiction. 

Used  by: 

Individual  upon  whom  records  are  kept  (personal  review). 

File  clerks  and  personnel  from  the  Office  of  Reserve, 
Administration,  Training,  and  Programs  Divisions  in  the 
normal  performance  of  their  duties. 

Other  personnel  within  the  Coast  Guard  in  the  normal 
performance  of  their  duties,  as  authorized  by  the  Chief, 
Reserve  Administration  Division  or  his  designated 
representative. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  on  paper  assembled  and  filed  in  one 
official  service  record  per  member. 

Retrievability:  Individual  Service  Records  are  indexed  and 
retrievable  by  name  and/or  triple  terminal  digit  of  member’s  service 
number.* 

Safeguards:  Service  records  are  maintained  in  a  central  storage 
area  locked  behind  two  separate  doors.  During  non- working  hours 
the  building  security  consists  of  roving  and  static  security  patrols. 
During  working  hours  physical  access  to  records  is  controlled  by 
Records  Control  Branch  personnel. 

Retention  and  disposal:  Individual  records  are  maintained  at  CXj 
Headquarters  until  six  months  after  an  enliste  member’s  separation 
from  the  service  (three  months  for  officers),  after  which  it  is  trans¬ 
mitted  to  the  (MPRC)  Military  Personnel  Record  Center  National 
Personnel  Records  Center  (NPRC),  9700  Page  Blvd.,  St.  Lx>uis,  MO 
where  it  is  permanently  stored.  In  the  case  of  retired  members,  the 
service  record  is  shipped  to  NPRC  upon  retirement. 

System  manager(s)  and  address: 

Chief,  Office  of  Reserve  (G-R) 

U.S.  Coast  Guard  Headquarters 

400  7th  Street  S.W. 

Washington,  D.C.  20.^90 

Notification  procedure:  Inquiry  requests  for  determination 
whether  this  system  contains  records  on  an  individual  should  be 
made  by  that  individual,  in  person  or  in  writing  to  Commandant 
(GOCMA)  USGC  Headquarters  Wash^ton  D.C.  20590.  Written 
requests  must  be  signed  by  the  individual  and  must  include  the 
member’s  name,  social  security  number  and/or  reserve  number. 

Record  access  procedures:  Procedures  for  access  may  be  obtained 
from  Commandant  (G-CMA)  at  the  address  above,  or  by  visiting 
Coast  Guard  Headquarters,  400  7th  St.  S.W.  in  which  an  in¬ 
dividual’s  duty  station  is  located.  Proof  of  identity  will  be  required 
prior  to  affording  an  individual  access.  Arid  may  consist  of  a  iiulita- 
ry  identification,  drivers  license,  or  other  suitable  identification. 

Contesting  record  procedures:  same  as  Record  Access  Procedure. 

Record  source  categories:  Information  contained  in  a  member’s 
service  record  is  obtained  from  the  individual  concerned,  C.G. 
Headquarters,  District  offices  and  other  C.G.  units.  Washington, 
D.C.  or  the  local  Coast  Guard  District  for  the  area 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  of  records  may  be  exempt  from  disclosure  under  the 
provisions  of  5  USC  552a(k)  (5),  which  provide,  in  part,  that  in¬ 


vestigatory  material  complied  solely  for  the  puiix>se  of  determining 
suitability,  eligibility,  or  qualifications  for  Federal  civilian  employ¬ 
ment,  m^tary  service.  Federal  contracts,  or  access  to  classified  in¬ 
formation  may  be  witheld  from  disclosure  but  only  to  the  extent 
that  the  dischMure  of  such  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex- 
^press  promise  that  the  identity  of  the  source  would  be  held  in  con¬ 
fidence  or,  prior  to  the  effective  date  of  this  section  under  an  im- 
^  plied  promise  that  the  identity  of  the  source  would  be  held  con¬ 
fidence.  Portions  of  this  system  of  records  may  be  exempt  from 
disclosure  under  the  provisions  of  5  USC  552a  (k)  (7),  which  pro¬ 
vides,  in  part,  that  evaluation  material  used  to  determine  potential 
for  promotion  in  the  armed  services  may  be  witheld  from  disclo¬ 
sure  but  only  to  the  extent  that  the  disclosure  of  such,  material 
would  reveal  the  identity  of  a  source  who  furnished  information  to 
the  Government  under  an  e;q>ress  promise  that  the  identity  of  the 
source  would  be  held  in  confidence,  or,  prior  to  the  effectiveness 
date  of  this  section,  under  an  inqilied  promise  that  the  identity  of 
the  source  would  be  held  in  confidence. 

DOT/CG677 

System  name:  Coast  Guard  Reserve  Personnel  Mobilization  System 

System  location:  CCMifDT  (G-RP/82),  Washington,  D.C.  20590. 
Commander  (r)  in  each  Coast  Guard  District  Office  (exc^t 
17th).  Each  District  and  Headquarters  Unit  in  Appendix  I  for 
locations. 

Categories  of  individuals  covered  by  the  system:  Reserve  officer 
and  enlisted  personnel  (not  on  extended  active  duty)  in  an  Active 
or  Retired  status;  including  those  Reservists  released  from  ex¬ 
tended  active  duty  to  fulfill  a  specified  term  of  obligated  inactive 
Reserve  service. 

Categories  of  records  in  the  system: 

Mobilization  and  qualification  cards  and  orders. 

Initial,  Annual,  and  Retired  Screening  and  Qualification 
C^estionaires. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  puTiwses  of  such  uses:  Fulfillment  of  normal  ad¬ 
ministrative  pr<x:edures  including  the  examining  and  screening  for 
completeness  and  accurancy  of  records,  correspondence  pertaining 
thereto  as  a  basis  for  assignment  to  active  duty  for  training;  speci<il 
active  duty  for  training  or  extended  active  duty  and  mobilization 
billets.  Users  of  these  Records  are  Coast  Guard  employees  in  per¬ 
formance  official  duties. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  on  paper,  punched  cards  and  mag¬ 
netic  tape 

Retrievability:  Individual  Reservists  are  indexed  by  name  and/or 
Social  Security  Account  number 

Safeguards:  Safeguards  and  controls  afforded  this  system  of 
records  are  similar  to  those  normally  employed  ‘For  Official  Use 
Only’  material,  both  at  Headquarters  and  District  Offices,  i.e. 
Records  are  maintained  in  locked  secure  areas  when  not  in  use  and 
personnel  screening  prior  to  granting  access. 

Retention  and  dispasal:  Individual  records  are  maintained  at  CG 
Districts  and  at  Headquarters  throughout  the  members  active 
Reserve  status  and  during  any  period  in  a  Retired  Status  thereafter 
(as  apfdicable,  and  for  as  long  as  that  member  is  considered  a  mo- 
bilizable  resource).  Also  ‘dead  file*  is  often  maintained  for  those 
Reservists  transferred,  discharged,  or  otherwise  separated.  This 
procedure  varies  from  District  to  District. 

Ihe  majority  of  records  in  this  system  (in  any  form)  are 
gener^y  destroyed  inunediately  after  the  expiration  of  their 
useful  life,  except  those  retain^  in  the  aforementioned 
‘dead  ffles’  (which  are  subsequently  destroyed  one  year  after 
placement  in  the  file).  The  major  exceptions  to  this  policy 
are  the  Screenmg  and  Qualification  C^estionaires,  which  are 
filed  in  the  Reservists  District  Service  Record.  Records  are 
destroyed  by  mutilating,  shredding  r  burning. 

System  managerfa)  and  addres: 

Chief,  Office  of  Reserve  (G-R) 

U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Notification  pcoccdure:  Commandant  (G-CMA) 

U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 
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Written  request  must  be  signed  by  the  individual 

Eccerd  meetm  proocduns:  Individual  should  contact  Commandant 
(G-CMA)  for  access  to  Headquarters  maintained  records  or  if 
record  location  is  unknown.  For  records  maintained  at  the  District 
individual  should  contact  the  Commander  (r)  at  the  District  to 
which  the  individual  is  assigned.  Refer  to  appetidix  1  for  address. 

Contesting  reoard  procedures:  Same  as  above. 

Record  sonrce  cetegorin:  Information  contained  in  this  system  of 
records  b  obtained  tom  the  following  sources:  the  indivkhial  him-* 
self,  CG  Headquarters,  and  CG  District  Offices. 

DOT/CG678 

Syteeni  name:  Reserve  Master  Personnel  File  (Automated)  DOT/CG 

System  location;  Commandant  (G-RA/82),  U.S.  Coast  Guard, 
Washington,  D.C.  20S90. 

Categories  of  teifivfcluals  covarcd  by  the  system:  Reserve  officers 
and  enlisted  persormel  in  an  active  and  inactive  status,  with  the  ex¬ 
ception  of  Retired  Reserve,  including  those  Reservists  rrieased 
from  extended  active  duty  to  fulfill  a  specified  term  of  inactive 
obligated  service. 

Categories  of  records  te  the  system:  Record  of  various  personnel 
accounting  data  including:  name,  social  security  account  number, 
service  number,  educational  background,  district  and  unit  assign¬ 
ment  and  date  assigned,  status,  date  of  birth,  dates  of  enlistment, 
appointment,  or  extension,  expiration  of  obligation,  anniversary 
year,  data  on  pay  base  date,  aviaticMi  pay,  training  rating.  Reserve 
category  and  class,  training/pay  category,  number  of  dependents. 
Federal  withokhng  exemptions.  Selective  Service  induction  certifi¬ 
cation,  completion  of  correspondence  courses.  Ready  Reserve 
obligation,  officer  derignator,  last  screening  date,  civiliw  occupa¬ 
tion,  date  of  last  National  Agency  check,  date  last  physical,  immu¬ 
nization  dates,  date  of  coiiq>letion  of  extended  active  duty,  and  an¬ 
nual  training  date. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  used  for 
Reserve  personnel  administration  purposes. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Records  are  used  by  authorized  Coast  Guard  employees  in 
performance  of  official  duties  in  maintaining  the  system 
through  routine  personnel  transaction  iiquits,  iqxlates,  and 
corrections. 

Used  by: 

Personnel  from  the  Office  of  Reserve  Administration,  Training, 
and  Programs  Divisions  in  the  normal  performance  of  their 
duties,  as  autfKxized  by  the  Chief,  Reserve  Administration 
Division  or  his  designated  representative.  ^ 

Personnel  withm  Coast  Guard  Headquarters  in  the  normal 
performance  of  their  duties,  as  authorized  by  the  (Thief, 
Reserve  Administration  Division  or  his  designated 
representative. 

Policla  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dteposing  of  records  in  the  sytem: 

Storage:  Records  maintained  on  magnetic  tape 

Rctrievability:  Individuals  in  the  system  are  indexed/retrieved  by 
name  and/or  triple  terminal  digit  of  member’s  service  number. 

Safeguards:  Magnetic  tapes  are  stored  in  locked  storage  area 
when  not  in  use  and  are  accountable  and  accounted  for  at  all  times 
during  actual  use.  Personnel  screening. 

Reteotioa  and  disposal:  Magnetic  tapes  are  used,  corrected  and 
updated  until  the  tape  becomes  pbyskaOy  deteriorated  after  which 
it  is  destroyed. 

System  mauagcffs)  and  addras: 

Chief,  Office  of  Reserve  (G-R) 

U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20590 

Notification  procedure:  Requests  to  determine  whether  this 
system  contains  information  on  any  individual  should  be  made  in 
person  or  in  writting  to  Commandant  (G-CMA).  U.S.  Coast  Chiard 
Headquarters,  Washington,  D.C.  Written  request  must  be  signed  by 
individual. 

Record  access  procedures:  Procedure  may  be  obtained  by  writing 
Commandant  (G-CMP)  at  address  above,  rters  7th  St.,  S.W. 
Washington,  D.C.  or  the  local  (Toast  Guard  Dbtrict  fen*  the  area 
which  can  individuals  duty  station  is  located.  Proof  of  identity  will 
be  required  prior  to  affmding  an  individual  access  to  records.  A 
military  identification  card,  a  drivers  license  or  similar  document 
wiD  be  considered  suitable  identification. 


Couteuling  reootd  procedures:  Same  as  above. 

Record  Huroe  categories:  Information  contained  in  a  member’s 
service  record  is  obtained  from  the  foDowing  sources:  the  in¬ 
dividual  hiinself,  CG  Headquarters  and  CG  District  Offices  and 
various  operating  units  of  the  (Toast  Guard. 

DOT/CG«79 

System  name:  Reserve  I^y  and  Points  System  (Automated) 
DOT/CG 

System  iocafion;  (TOMDT  (G-RA)  U.S.  Coast  Guard,  Washington 
D.  C.  20590. 

Categories  of  individuals  covered  by  the  system:  Reserve  officer 
and  er^ted  personnel  (not  on  extended  active  duty)  in  an  active 
status. 

Categories  of  records  in  the  system:  System  includes  name, 
rate/grade,  social  security  account  tuimber,  total  retirement  points 
and  satisfactory  years  of  service  for  retirement  purposes,  retire¬ 
ment  point  accounting  data,  including  (IDT)  and  inactive  duty  train¬ 
ing,  active  duty  training  (ADT)  partic^tion,  taxable  wages  and 
withedding  data,  aimiversary  dates,  uniform  allowances  and  Ser¬ 
vicemans  Gro(q>  life  Insurance  (SGLI(  information. 

Routine  uses  of  records  maintaliaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computation  and  com- 
iduttion  of  Form  C(^175,  Coast  Guard  Reserve  Aimual  or  Ter¬ 
minal  Statement  of  Retirement  Points. 

Various  listings  and  print-outs  requested  from  the  master  file 
including  Reserve  Pay/Point  System  Points  Issued  Report, 
Special  Point  Statement,  Pay  and  Point  Master  Record 
(Inquiry),  20  Satisfactory  Year  letter  listing,  and  various 
exception  listings. 

Routine  personnel  transaction  inputs,  updates,  aitd  corrections 
are  made,  as  necessary,  by  District  and  He^quarters 
personnel  who  maintain  the  system.. 

Used  for  general  Reserve  personnel  administration. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Polictes  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Recrads  maintained  on  magnetic  tape  stored  in  magnetic 
tape  library. 

Retrievahility:  Individuals  in  the  system  are  indexed/retrieved  by 
name  and/cw  triple  terminal  digit  of  member’s  service  number. 

Safeguards:  Only  authorized  persormel  from  the  Office  of 
Reserve  are  allow^  access  to  tapes.  Magnetic  tapes  are  stored  in 
locked  storage  area  when  not  in  use  and  are  accountable  and  ac¬ 
counted  for  at  all  times  during  actual  use. 

Retention  and  dispasal:  Magnetic  tapes  are  used,  corrected  and 
updated  until  the  tape  becomes  physicaOy  deteriorated  after  which 
it  is  destroyed. 

Syaton  maiiager(s)  and  adiiress: 

(Thief,  Office  of  Reserve 

U.  S.  Coast  Guard  Headquarters 

Washington,  D.C.  20590 

Notification  procedure:  Inquiry  requests  fm  determination 
whether  this  system  contains  records  on  an  individual  should  be 
made  by  that  individual  in  writing  to  Commandant,  (G-(TMA/83) 
USCG  Headquarters,  Washington,  DC  20590.  Requests  in  writing 
must  include  the  member’s  name.  Social  Security  Number  and/or 
service  number. 

Record  access  procedures:  Procedures  for  access  to  records  may 
be  obtained  by  writing  (Tommandant  (G-(TMA/83)  ad^ss  as  in 
Notification  lYocedure  above  or  in  person  requests  may  be  made  at 
U.S.  (Toast  Guard  Headquarters,  400  Seventh  St.,  S.W.,  Washing¬ 
ton,  DC,  20590.  Prior  written  notification  of  personal  visit  is 
required  to  insure  that  the  record  will  be  availal^  at  the  time  of 
visit.  Proof  of  identity  wiD  be  required  prior  to  release  of  records. 
A  military  identification  or  similiar  document  wiD  be  considered 
suitable  identification. 

Contesting  record  procedures:  Same  as  Recosd  Access  Procedure. 
If  a  satisfactory  stjution/correction  is  not  achieved  the  subject 
Reservist  may  address  his  case  to  the  Board  for  (Torrection  of  Mili¬ 
tary  Records,  (Tommandant  (G-Lr2/81)  U.  S.  (Toast  Guard,  400 
Seventh  Street,  S.W.,  Washington  IXT  20590  which  is  the  finri  ap¬ 
pellate  board  in  these  matters. 

Reoard  source  categories:  Information  contained  in  a  member’s 
service  record  b  obtained  from  the  following  sources;  the  in¬ 
dividual  himself,  (TG  Headquarters  and  CG  District  Offices  and 
various  operating  units  of  the  Coast  Guard. 
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DOT/CG6§6 

SyAcB  mM:  Coast  Guard  Motor  Vehicle  Operator  Permit 

Syslcai  locatka:  District  and  Headquarters  Unit  Safety  Offices, 
See  Apperrdix  I,  for  location 

Cattgarin  af  taidivlduals  covered  by  the  syeleni:  Licensed  Coast 
Guard  employees 

Calcgoclee  of  recorde  hi  the  syrtem;  Statement  of  driving  history 
and  drive  test  results 

Reiitliii  Decs  of  records  maintained  in  the  system,  iacludiiig  catego- 
rhs  of  users  assl  the  purposes  of  such  uses:  Used  by  authorized 
Coast  Guard  Officials  for  licensing  Coast  Guard  employees  to  ena¬ 
ble  them  to  drive  on  Coast  Guard  property. 

See  Prefatory  Statement  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Appheatioru  (CG  3308)  are  stored  in  ffle  cabinets. 

RetrievabUky:  Retrieved  by  name/service  number 

Safeguards:  Locked  files 

Retention  and  disposal:  S  years 

System  nianagcr(s)  and  address:  Chief,  Safety  Programs  Division 
U.S.  Coast  Guard  Headquarters 
Washington,  D.C.  20S90 

Notification  procedure:  Contact  Commandant  (G-CMA),  US 
Coast  Guard  Headquarters,  Washington,  D.C.  20590.  Written 
request  must  be  signed  by  the  individual. 

Record  accern  procedures:  Procedures  may  be  obtained  by  writing 
Commandant,  (G-CMA)  at  address  above  or  by  visiting  Coast 
Guard  Headquarters,  400  7th  St.  S.W.,  Washington,  D.C.  20S90  or 
the  local  Coast  Guard  District  or  unit  office  for  the  area  in  which 
duty  station  is  located.  Proof  of  identity  will  be  required  prior  to 
granting  access.  A  military  identification  card,  driver’s  license  or 
nimiKar  document  is  considered  suhaMe  identification. 

Coutesdug  record  procedures:  Same  as  Recmd  Access  Procedure. 

Record  source  categories:  Individual  submission,  accident  ex¬ 
perience.  and  driver’s  examination. 

OOT/CG  691 

System  ubm:  Master  Chief  Petty  Officer  of  the  Coast  Guard  In¬ 
dividual  Grievance  and  Correspondence  File.  DOT/CG 

System  locatioa:  Corrunandant  (G-CMCPO) 

U.S.  Coast  Guard 
Washington,  DC  20590 

Each  District,  Headquarters  Unit  which  has  a  Senior  Enlisted 
Advisor  assigned.  See  Appendix  1  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Enlisted  Coast 
Guard  Personnel  who  have  filed  a  grievance  or  requested  informa¬ 
tion  through  the  Master  Chief  Petty  Officer  of  the  C^oast  Guard  (at 
Headquarters)  or  the  Senior  Enlist^  Advisors  at  field  units. 

Categories  of  records  fa  the  system:  CorresporKletKe  and  other  re¬ 
lated  i^ormation  compiled  during  the  process  of  resolving  alleged 
grievance. 

Rontiae  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Master  C3^f 
Petty  Officer,  Commandant/Vice  Corrunandant,  Special  Assistant, 
Administrative  Aide  and  other  authorized  officials,  to  resolve  en¬ 
listed  persotmel  problems  and  inquiries. 

See  Prefatory  Staterpent  of  General  Routine  Uses. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  at  records  in  the  sytem: 

Storage:  File  folders  in  locked  file  cabinet. 

RctvtcvabiUty:  By  name. 

Safeguards:  Locked  room  and  file  calwets.  Screening  of  person¬ 
nel  prior  to  granting  access. 

Retention  and  disposal:  Kept  until  individual  is  dischar^  cn- 
retired  at  which  time  the  records  are  destroyed  by  mutilating, 
shredding  and  burning. 

System  aunager(s)  and  addrem:  C!otrunandant  (G-CMCPO) 

U.S.  Coast  Guard 
Washington,  DC  20590 

Natifirafion  procedure:  Corruruuidant  (G-CMA) 

U.S.  Coast  Guard  Headquarters,  Washit^on  D.C.,  20590 

^  Written  requests  must  be  signed  by  the  individual. 


Record  accern  procedures:  Procedures  may  be  obtained  by  writing 
(Tonunandant  (G-CMA)  address  above  or  by  visiting  Coast  Guard 
Headquarters,  400  Seventh  Street,  SW,  Waslurigton,  DC  or  the 
local  activity  where  the  complaint  was  ffled.  Mor  written  notifica¬ 
tion  of  persoiuid  visits  is  required  to  insure  that  the  records  will  be 
available  at  the  time  of  visit  Proof  of  identity  will  be  requaed  prior 
to  release  of  records.  A  military  identification  card,  driver’s  license 
or  similiar  document  will  be  considered  suitaMe  identification. 

Cdntcsthig  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Information  received  from  individuals 
and  Coast  Guard  Units. 

DOT/FAA827 

System  nanK:  Environmental  Litigation  Files  DOT/FAA 

System  locafioa:  Located  in  the  Office  ot  Qiief  Counsel,  FAA, 
Washirtgton,  D.C. 

Categories  of  individuals  covered  by  the  system:  Litigants,  wit¬ 
nesses,  plaintiff’s  attorney,  FAA  atomey,  Depnrtnnent  of 

Categorim  of  lecards  in  the  system:  Litigation,  pleadings, 
discovery  material  related  documents  Justice  Attorney,  etc. 
(including  background  data  on  individual  involved),  memoranda, 
corresponderx:e,  and  other  material  necessary  to  respond  to  claim 
or  prepare  for  litigation  or  hearings. 

Roudne  uses  of  records  mafadained  hi  the  system,  iiKludiiig  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  Litigation;  documents 
are  produced  or  used  in  and  for  litigation  disclosure  to  the  Depart¬ 
ment  oi  Justice. 

See  prefatory  statement  of  general  routine  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoBing  of  records  in  the  sytem: 

Storage:  File  folders  stCHod  in  locked  and  unlocked  fOe  cabinets 
and  individual  attorney’s  offices. 

Rctrievabllity:  Retrieved  by  caption  of  the  particular  litigation. 

Safeguards:  Access  by  Office  of  Chief  Counsel  personnel  only. 

Retention  and  disposal:  Files  are  kept  Iot  two  years  after  case  has 
been  closed  and  thra  sent  to  Records  Center. 

System  manager(s)  and  address:  Chief,  Environmental  Staff,  Of¬ 
fice  of  Chief  Counsel,  FAA,  800  In^pendence  Avenue,  SW, 
Washington,  DC.  20591. 

Notification  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  accern  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  erf  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Contesting  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee.  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
20591 

Record  source  categories:  Federal  courts,  individuals  and  their  at¬ 
torneys,  FAA  records,  litigation  files,  etc. 

DOT/FAA  800 

System  name:  Aviation  Medical  Certification  System.  DOT/FAA 

System  location:  Aeromedical  Certification  Branch,  Aeronautical 
Center,  CNclahoma  City,  Oklahoma  73126.  Regional  Flight  Surgeons 
in  an  regional  headquarters. 

Categories  of  individuals  covered  by  the  system:  (Current  cer¬ 
tificated  airmen,  airmen  whose  certificates  have  expired,  airmen  re- 
j^ted  for  medical  certification,  airmen  with  spe(^  certification, 
airmen  who  are  deceased. 

Categories  of  records  In  the  system:  This  system  consist  of  a 
variety  ai  records  that  are  required  to  determine  the  physical  condi¬ 
tion  (rf  an  individual  with  respect  to  the  medical  standards 
established  by  the  FAA.  These  files  contain  medical  examination 
by  an  Aviation  Medical  Examiner,  X-Rays,  EKG’s,  lab  reports 
hospital  records,  treating  or  examining  physician  reports,  consultant 
rep^s,  copies  of  correspondence,  woriesheets,  summaries,  peti¬ 
tions  for  review  by  the  National  Transportation  Safety  Board, 
medical  exemption  records,  letters  of  appeals  for  exemptions.  Air 
Traffic  Contrcriler  psychological  tests,  medical  history  tapes. 

Routiae  uses  of  records  maiaialned  in  the  system,  inclodlng  catego- 
rfas  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  may  be  used: 
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By  agency  officials  for  purposes  of  review  in  connections  with 
appeals  and  petitions  for  waiver  of  medical  standards. 

By  agency  officials  for  purpose  of  reviewing  applicants  request 
for  FAA  en^loyment  that  require  medical  certifications, 
such  as  air  traffic  controllers,  FAA  pflots,  etc. 

To  provide  data  for  the  Automated  Medical  Certification  data 
base. 

To  provide  data  for  the  Automated  Comprehensive  Airman 
Information  System.  (CAIS) 

To  provide  statistical  reports  for  internal  use,  to  Congress, 
other  Federal  agencies  and  the  public  on  the  characteristics 
of  the  pilot  population. 

To  provide  informutiun  fur  Federal,  state  and  local  agencies 
maintaining  civil,  criminal  or  other  relevant  information  or 
other  pertinent  operational  purposes,  such  as  validating 
airman  qualification  by  supplies  relevant  information  to  an 
agetK  y  concerning  the  hiring  or  retention  of  an  employee  or 
the  issuance  of  a  grant  co*  other  benefit 

To  refer  where  theie  is  an  indication  of  a  violaton,  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency  whetlier  Federal,  state  or 
local  charged  with  the  responsibihty  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto. 

As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in 
support  of  the  function  for  which  the  records  are  collected 
and  maintained. 

To  respond  to  general  request  for  statistical  information  under 
the  Freedom  of  Information  Act,  or  to  locate  specific 
individual  for  a  variety  of  personnel  management  function. 

To  provide  data  to  the  Automated  Medical  History  tape 
system. 

See  prefatory  statement  of  general  routine  uses. 

Polkks  and  practices  for  storing,  retrieving,  acces.sitig,  retaining, 
and  disposing  ol  records  in  the  sytem: 

Storage:  File  cabinets,  punch  cards,  and  magnetic  tape  files. 

Retrievability:  Records  are  indexed  by  name,  date  of  birth,  and 
sex  -  Special  cases  are  indexed  and  retrieved  by  Pathological 
number. 

Safeguards:  Records  are  maintained  in  steel  file  cabinets  and 
electiievers  which  are  locked  when  not  in  use.  All  files  are  main¬ 
tained  in  a  secured  work  room  limited  to  those  whose  duties 
require  access. 

Tape  and  punch  cards  are  maintained  in  secured  ccunputer 
center.  When  not  in  use,  tapes  are  stored  in  fire  proof  tape 
libary  within  the  center;  punch  cards  are  stored  in  steel  fOe 
cabinets  in  work  area. 

Retention  and  disposal:  Medical  Examination  paper  records  arc 
retained  for  one  year  past  date  of  examination.  The  last  two  ex¬ 
amination  records  are  retained  on  magnetic  tape.  As  a  new  reem'd 
is  received,  the  oldest  record  is  put  on  to  the  history  file.  All 
Pathological  records  are  retained  indefinitely. 

System  manager(s)  and  address:  Records  from  Master  Files; 
Chief,  Aeromedical  Certification  Branch,  Aeronautical  Center, 
Oklahoma  City  Oklahoma,  73126 

Records  from  Regional  Files:  Regional  flight  surgeon  within 
Region  where  examination  was  conducted. 

Notification  procedure:  Individuals  w'ishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  access  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Contesting  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  or  reccxds 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee,  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
205« 

Record  source  categenies:  Information  is  obtained  from  Aviation 
Medical  Examiners,  individuals  themselves,  consultant,  hospitals, 
treating  or  examining  physicians,  other  government  agencies,  tests 
taken  by  individual,  special  studies  such  as  blood  test,  and  in  soihc 
rare  cases,  records  supplied  by  other  persons  or  agencies. 

DOT/FAA  801  > 

System  name:  Aircraft  Registration  System  DOT/FAA 


System  locatioa:  Aircraft  Registration  Branch,  Aeronautical 
Center,  Oklahoma  City  CHclahonia  73126.  Pojrtions  of  these  records 
are  located  in  General  Aviation  District  Office  (GADO’s)  in  Air 
Carrier  District  Offices  (ACDO’s),  and  in  Flight  Standards  District 
Offices  (FSDO’s). 

Categories  of  faidividuals  covered  by  the  system:  This  system 
identifies  aircraft  owners,  partners,  corporations,  lien  holders, 
operators,  and  lessees. 

Categories  of  records  in  the  system:  This  system  consists  of  a  se¬ 
ries  of  records  that  identify  aircraft  tyi>es,  current  certification 
status  and  ownership  of  registered  aircraft,  aircraft  to  be  rostered, 
or  aircraft  that  have  been  registered  and  are  now  tenqx>raiily  dere¬ 
gistered.  These  recmxls  contain  information  about  N  •  Number  as¬ 
signment,  airworthitess  of  aircraft,  bOls  of  sale,  application  for  cer¬ 
tification  of  amateur  aircraft,  major  repairs  and  alterations  main¬ 
tenance  insi>ection  forms,  revalidation  and  use  form,  lien  and  col¬ 
lateral  documents. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  that  air¬ 
craft  are  registered  in  accordance  with  the  provision  of  the  Federal 
Aviation  Act  of  1958. 

To  support  investigative  efforts  of  investigation  and  law 
enforcement  agencies  of  Federal,  state,  and  foreign 
governments. 

To  serve  as  a  r^>ository  of  legal  documents  used  by 
individuals  and  title  search  companies  to  determine  the  legal 
ownership  of  an  aircraft. 

To  provide  aircraft  owners  and  operators  information  about 
potential  mechnical  defects  or  unsafe  conditions  of  their 
aircraft  in  the  form  of  airwortheness  directives. 

To  provide  supportative  information  in  court  cases  concerning 
hubility  of  in^vidual  in  law  suits. 

To  serve  as  a  data  source  for  management  information  for 
production  of  summary  descriptive  statistics  and  analytical 
studies  in  support  of  agency  functions  for  which  the  records 
are  collected  aixi  maintained. 

To  respond  to  general  requests  from  the  aviation  community  or 
the  public  for  statistical  information  under  the  Freedom  of 
Information  Act  or  to  locate  specific  individuals  or  specific 
aircraft  for  accident  investigation,  violation,  or  other  safety 
related  requirements. 

To  provide  data  for  the  automated  aircraft  registration  master 
fde. 

To  provide  documents  for  microfiche  backup  record. 

To  provide  data  for  development  of  the  aircraft  registration 
statistical  system. 

To  prepare  an  Aircraft  Registry  in  magnetic  tape  and 
puMication  form  required  by  ICAO  agreement  containing 
information  on  aircraft  owners  by  name,  address,  N-Number 
and  type  aircraft  used  for  internal  FAA  safety  program 
purposes  and  also  available  to  the  public  (individuals, 
aviation  organizations,  direct  mail  advertisers.  State  and 
local  governments,  etc.)  upon  payment  of  user  charges 
reimbiu^ing  the  the  Federal  Government  Government  for  its 
costs. 

See  prefatory  statement  of  general  routine  uses. 

Policies  and  practices  fmr  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlie  sytem: 

Stor^e:  Records  are  maintained  in  file  folders,  magnetic  tape, 
punch  cards,  and  on  microfiche. 

Retrievability:  Records  are  filed  by  aircraft  N  -  Number,  but  may 
and  are  quite  frequently  retrieved  by  name  of  the  individu^  aircraft 
owners  or  operators. 

Safeguards:  Records  are  stored  in  open  shelves  in  a  room  that  is 
open  <^y  to  authorized  employees  and  by  special  permission.  Mag¬ 
netic  tapes  are  maintained  in  secure  data  processing  area  accessed 
by  pass  only.  Backup  copies  of  microfiche  are  kept  in  a  fire  proof 
vault  and  storage  room. 

Retention  and  disposal:  Punch  cards  are  kept  in  file  in  working 
area,  destroyed  after  magnetic  tape  is  complete.  Microfiche  is 
retained  indefinitly.  Aircraft  registration  files  are  retained  until 
deregistered,  held  in  N  -  Number  file  system  for  two  years,  then 
sent  to  storage  in  Fort  Worth  Federal  Records  Center.  Destruction 
is  not  autliorized. 

System  managerfs)  and  address;  For  official  agency  records,  con¬ 
tact;  Chief,  Aircraft  Registration  Branch,  Aeronautical  Center, 
CMdahoma  Oty.  Oklahoma  7312  .  or  Chief  of  the  nearest  GADO, 
ACDO,  or  FSDO. 
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NodflcatioB  proowhirc:  Individuab  wishing  to  know  if  their 
records  appear  in  this  system  of  rec<»xls  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  acccm  proccdum:  Individuals  who  desire  access  to  the  in¬ 
formation  alxHit  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Contesdng  record  procedures:  Individuals  who  desire  to  contest 
information  about  thraselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee,  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
20591 

Record  source  categories:  Information  is  collected  from  in¬ 
dividuals,  manufacturer’s  of  aircraft,  maintenance  inspectors, 
mechanics,  and  FAA  officials. 

DOT/FAA802 

System  name:  Airman  Certification  System  DOT/FAA 

System  location:  Airman  Certification  Branch.  Aeronautical 
Center,  Oklahoma  Copies  or  teiiq;>orary  fOes  are  maintained  in  the 
orginating  General  Aviation  District  Office,  Air  Carrier  District  Of¬ 
fice,  or  Flight  Standards  District  Office  until  required  action  or 
certi-  fication  is  completed 

Categories  of  indhrlduals  covered  by  the  system:  Individuals  seek¬ 
ing  to  be  certified,  airmen  seeking  additional  certificatkms  or  and 
additional  ratings;  individuals  detued  certification,  airmen  holding 
iruictive  certificates,  airmen  who  have  had  certificate  revoked. 

Categories  of  records  in  the  system:  Application  for  certification; 
written  examination,  application  for  written  examination,  results  of 
written  test,  application  for  inspection  authority,  certificates  held, 
ratings,  stop  orders. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  that  airmen 
are  certified  in  accordance  with  the  provision  of  the  Federal  Acia- 
tion  Act  of  1958.  Repository  of  documents  used  by  individual  and 
potential  employers  to  determine  validity  of  airmen  qualifications. 
To  support  investigative  efforts  of  investigation  and  law  enforce¬ 
ment  agencies  of  Federal,  state  aixl  local  governments. 

Supportative  information  in  court  case  concerning  indivdual 
status  and/or  qualifications  in  law  suits. 

To  provide  data  for  the  Comprehensive  Airman  Information 
System  (CAIS.) 

To  provide  documents  for  microfilm  and  microfiche  back  up 
records. 

To  prepare  an  Airman  Directory  in  magnetic  tape  and  paper 
form  containing  information  on  airmen  by  name,  address, 
certificate  status  used  for  internal  FAA  ^ety  program 
purposes  and  also  available  to  the  public  (individuals, 
aviation  organizations,  direct  mail  advertisers.  State  and 
local  governments,  etc.)  upon  payment  of  user  charges 
reimbursing  the  Federal  Government  for  its  costs. 

See  prefatory  statement  of  general  routine  uses. 

PuUcfes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  microfilm,  microfiche,  mag¬ 
netic  disk,  and  magnetic  tape. 

Retrievability:  Records  are  maintained  in  alphabetic  order  cross 
referenced  with  social  security  number  and  airman  number. 

Safeguards:  Records  are  stored  in  a  data  processing  facility.  Data 
is  retrieved  via  a  terminal,  which  requires  operation  numbers  and 
indiviual  pass  words.  Accessible  only  to  limited  number  of 
authorized  persons.  Back-up  microfilm  and  microfiche  are  kept  in 
locked  vault. 

Rctentioa  and  disposal:  Source  documents  are  destroyed  after 
being  microfilmed  a^  key  punched.  Magnetic  tapes  and  disks  are 
being  continually  updated.  Distribution  is  not  authorized.  Source 
documents  in  storage  at  the  Fort  Worth  Federal  Records  Center. 
Destruction  not  authorized.  , 

System  managrrfs)  and  address:  For  official  FAA  Certification 
Records  contact;  Crhief,  Airman  Certification  BraiKh,  Aeronautical 
Center,  Oklahoma  City,  Oklahoma,  73126,  or  request  assistance 
from  t^  originating  GAIX),  ACDO,  or  FSDO. 

Notification  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  access  procethires:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 


Coatesdng  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee,  800  Ind^>endence  Ave.,  S.  W.,  Washington,  D.  C. 
205» 

Record  source  categories:  The  individual  to  uhom  the  reemd  per¬ 
tains.  Written  test  semes  are  derived  from  answers  given  by  in¬ 
dividuals.  Action  filed  by  FAA  perscmnel. 

DOT/FAA  803 

System  name:  General  Aviation  Medical  Accident  System 

DOT/FAA 

System  hwatfam:  Aeromedical  Certification  Branch,  Aeronautical 
Center  CHdahoma  City,  CMdahoma,  73126 

Categortes  of  individuals  covered  by  the  system:  Pilots  involved  in 
airi^aft  accidents 

Cteegories  of  records  in  the  system:  Reports  of  fatal  accidents,  au¬ 
topsies.  toxological  studies,  AME’s  reports,  medical  record  print 
outs,  nonfatal  reports,  injury  reports,  accident  name  cards,  mag¬ 
netic  tape  records  of  fatal  accidents.  Psychcdogical  autopsy,  con¬ 
sulting  pathologist  summary  of  findings. 

Roudne  usm  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  idoitify  and  monitor 
airman  having  accidmts  or  incidents,  analyze  medical  data  for 
regulatory  purposes,  research  studies  ot  causes  of  accidents, 
pronwte  aviation  safety. 

Data  is  supplied  to  the  National  Transportatioo  Safety  Board 
(NTSB)  under  requirements  of  FAA  accident  investigation 
authority  delegated  to  it  by  the  Board. 

Supportative  information  in  court  cases  concerning  individual 
medical  fitness  or  medical  mishap  that  may  or  may  not  relate 
to  the  cause  of  the  accident. 

Repository  of  legal  documents  that  relate  to  individuals 
^ysical  status  or  condition  used  to  determine  statistically 
the  validity  of  FAA  Medical  Standards. 

As  a  data  source  for  manaement  information  for  producing 
suimnary  descriptive  statistics  and  analytical  studies  in 
support  of  ageiKy  functions  for  which  the  records  are 
ccdlKted. 

Used  in  developing  professional  papers  that  are  distributed  to 
various  aviation  and  medical  groups  for  evaluation  and 
study.  To  inform  the  aviation  conununity  of  medical  findings 
relati^  to  flight  saftey. 

To  prov^  data  for  the  automated  Medical  Accident  System. 

See  jnefaUny  statement  of  general  routine  uses. 

PoUcics  and  pnetka  for  storkig,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem: 

Storage:  Records  are  maintain  in  file  folders  punch  cards  and  on 
magnetic  tape. 

Retrievability:  Records  are  filed  by  accident  number  cross 
referenced  by  name  of  pilot.  Punch  caids  are  maintained  in  name 
order.  Magnetic  tapes  are  filed  in  accident  number  order  and  are 
Cross  referenced  by  name.  Records  are  quite  often  retrieved  by 
name. 

Safeguards:  Reemds  are  stored  in  lockable  file  cabinet  in  secured 
work  area.  Punch  cards  are  maintained  in  metal  file  drawers  in 
secured  area.  Magnetic  tape  is  retained  in  a  secured  automatic  data 
processing  facility. 

Retention  and  disposal:  Records  of  fatal  accidents  are  transferred 
to  Fort  Worth  Federal  Records  Center  when  three  years  <dd  and 
destroyed  when  10  years  old.  Accident  name  card  destruction  is  not 
authorized.  Magnetic  tape  record  -  destruction  not  authorized. 

System  managerfs)  and  address:  For  offical  medical  accidents 
records  contact;  Chief,  Aeromedical  Certification  Branch, 
Aeromedical  Center,  Oklahoma  City,  CMdahoma,  73126. 

Notification  procedure:  Individuals  wishing  to  see  their  records 
may  appear  in  person  or  submit  in  writing  a  request  identifying 
records  desired.  For  Identification  an  individual  must  sulmiit  his 
other  name,  date  of  birth,  sex,  social  security  number  and/or  Air¬ 
man  number.  Letter  should  be  addressed  to  Chief,  Aeromedical 
Certification  Branch,  Aeronautical  Center,  Oklahoma  City, 
CMclahoma,  73126. 

Record  acens  procedures:  Individuals  who  desire  to  access  infor¬ 
mation  about  themselves  in  the  system  reemds  skr'uld  contact  or 
address  their  inquiries  to:  Chief.  Aeromedical  Certification  Branch, 
Aeronautical  Center,  CMdaboma  (Zity,  Oklahoma  73126. 
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Contesting  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegee,  800  Independence  Avenue,  S.  W.,  Washington,  D.  C. 
20591. 

Record  source  categories:  Information  is  obtained  from  aviation 
medical  examiners  (AME),  pathologists,  accident  investigation 
medical  laboratories,  law  enforcement  officials  and  FAA  em¬ 
ployees.  I 

DOT/FAA  804  w- 

System  name:  General  Aviation  Aircraft  Accident  System 
DOT/FAA 

System  kicatian:  This  system  of  records  is  maintained  within  the 
Safety  Data  Branch  of  the  Flight  Standards  Technical  Division, 
Aeronautical  Center,  Oklahoma  City,  Okkduxna.  Woiidng  copies 
are  maintained  in  the  region  inwhich  the  accident  occurred. 

Categories  of  individuals  covered  by  the  system:  Persons  involved 
in  aircraft  accidents,  pilots,  passengers,  persons  on  the  ground,  and 
witnesses. 

Categories  of  records  in  the  system:  Reports  of  accidents  in¬ 
vestigation,  preliminary  notice  of  accident,  injury  reports,  engineer¬ 
ing  analysis,  witness  statements,  investigators  aiudysis,  pictiues  of 
accident  scene. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  and  monitor 
airman  involved  in  accidents.  Analyze  facts  surrounding  accidents 
to  determine  wheather  or  not  FAA  regulations  have  been  violated. 
To  supply  data  to  National  Transportation  Safety  Board 
(NTSB)  as  required  by  the  delegated  authority  for  accident 
investigation  from  the  Board. 

As  a  data  source  for  management  information,  for  the 
production  of  sununary  descriptive  statistics  and  analytical 
studies  in  support  of  agency  functions. 

Used  in  the  development  of  professional  papers  that  are 
distributed  to  various  aviation  organizations  and  the  general 
public  as  required. 

To  provide  data  for  the  Automated  Comprehensive  Airman 
Information  System  (CAIS) 

See  prefatory  statement  of  general  routine  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  t^;>e  in  file  folders, 
magnetic  disk 

RetrievabilHy:  Data  is  retrieved  by  name,  date  of  birth  and  sex, 
social  security  number  airman  number  accident  number. 

Safeguards:  Magnetic  disk  and  magnetic  tape  •  Data  can  only  be 
retrieved  by  computer  operators  through  batch  process  methods. 
File  folders  are  maintain^  in  a  secured  work  area  -  files  when  not 
in  use  are  kept  in  locked  cabinets  accessible  to  persons  with  a  need 
to  know. 

Retentioo  and  disposal:  Raw  files  are  destroyed  after  3  years  by 
shredding  ADP.  Magnetic  tapes  are  updated  nwnthly  record 
retained  indefinitely,  magnetic  disk  updated  continuously 

System  inaiiager(s)  and  address:  Chief,  Safety  Data  Branch,  Flight 
Standards  Technical  Division  Aeronautical  Center,  CHdahoma  City, 
Oklahoma,  73126. 

Nodfication  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  access  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Contesting  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee,  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
20S91 

Record  source  categories:  Data  is  collected  from  individuals, 
manufacturers  of  aircraft,  maintenartce  in^;)ectors,  accident  in¬ 
vestigators,  witnesses  to  accident,  and  involved  passengers. 

DOT/FAA  805 

System  name:  Legal  Enforcement  System.  DOT/FAA 

System  locatioa:  This  system  is  maintained  in  the  Office  of  the 
Chief  Counsel,  FAA,  Washington,  DC.  Copies  of  sonte  records  are 


maintained  in  field  offices  and  regional  counsel’s  offices  in  the  re¬ 
gion  of  occurrence. 

Categories  of  individuals  covered  by  the  system:  Records  in  this 
system  are  on  individuals  against  whom  FAA  has  taken  legal  en¬ 
forcement  action  for  viedation  of  the  Federal  Aviation  Regulations. 

Individuals  or  conpanies  holding  Federal  Aviation  ^ 
Administration  certificates. 

Persons  charged  with  violating  FAA  regulations. 

Persons  allegedly  violating  FAA  regulations. 

Airlines  allegedly  violating  FAA  regulations. 

./^>plicants  vdio  have  been  denied  airman  medical  certificates. 

Persons  denied  certificates  or  allegedly  violating  FAA 
regulations  who  have  appealed  to  the  National 
Transportation  Safety  Board  (NTSB)  or  the  courts. 

Categories  of  records  in  the  system:  Final  action  legal  documents 
in  enforcement  cases. 

Enforcement  and  airman  medical  denial  cases  on  appeal  to 
NTSB. 

Summary  of  violation  reports  and  enforcement  actions. 

Correspondence  of  regional  counsels  in  enforcement  cases. 

Vkdation  reports  on  alleged  FAA  certificate  violations  other 
than  medical  certificates.  These  reports  include  certificate 
number  and/or  social  security  numbers  of  aUeged  violaters. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  ^me  disclosed  freely  to 
all  members  of  the  public  and  other  government  agencies. 

Disclosed  to  the  Department  of  Justice  and  the  NTSB. 

See  prefatory  statement  of  general  routine  uses. 

PoUdes  and  {nraetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  file  cabinets  and  on  mag¬ 
netic  tape. 

Retrfevabilhy:  Records  in  this  system  are  filed  chronologically 
and  crossindexed  alphabetically  by  name. 

Safeguards:  Records  are  kept  in  lockable  file  cabinets.  Magnetic 
tape  is  kept  in  in  a  secured  data  processing  facility. 

Retentioa  and  diq^Misal:  Some  records  in  this  system  are  retained 
permanently.  Some  records  are  sent  to  the  Fedei^  Records  Center 
when  case  is  closed;  General  Aviation  cases  are  destroyed  one  year 
after  closing.  Air  Carrier  cases  are  destroyed  two  years  after  clos¬ 
ing.  Montly  ADP  printouts  are  destroyed  each  month.  Annual  prin¬ 
touts  are  retained  permanently. 

System  managerfs)  and  address:  For  crfficial  agency  records. 
Chief,  Statistics  and  Dockets  Section,  Enforcement  Division,  Of¬ 
fice  of  Chief  (Counsel,  FAA,  800  Independence  Avenue,  SW, 
Washington,  DC,  20591.  Regional  counsel  in  the  region  of  occur¬ 
rence  or  the  chief  of  the  field  office  that  made  the  charge  maintain 
selected  records. 

Notification  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  access  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Contesting  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee,  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
205« 

Record  source  categories:  Regional  counsel,  NTSB,  Flight  Stan¬ 
dards  personnel.  Aeronautical  Center  personnel.  Office  of  C!hief 
(Counsel. 

DOT/FAA  806 

System  name:  Federal  Aviation  Administration  Payroll  System 

DOT/FAA 

System  location:  Accounting,  Operations  Division,  Washington, 
D.C.,  and  each  region  and  center  accounting  division 

Categoric^  of  individuals  covered  by  the  system:  Federal  Aviation 
Administration  enqiloyees  and  civiliws  win  work  for  the  United 
States  Coast  Guard. 

Categories  of  records  in  the  system:  This  system  contains  those 
records  required  to  insure  that  an  employee  receives  his  or  her  pay 
and  benefits  required  by  law.  It  includes  Master  Employee  Record, 
Aimual  Leave  I^yroD  register,  FAA  Bond  Deductions  and  Bond  Is- 
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sued,  Unkm  IXies,  PICA  Rec<Hdt,  City  Withhold!^,  State 
Withholding,  Federal  Withholding,  Retirement,  Leave  without  pay. 
Pay  Scale,  Contributions,  Travel  Advances,  Thivel  Vouchers,  Tune 
and  Attendance,  Oveitinie,  etc. 

RoatMr  uses  ef  reconls  mnfaitalnul  in  the  aytHtm,  inchidlng  catego- 
itca  at  users  and  the  purpoeca  at  such  uses:  Tto  System  is  used  to; 

Prepare  annual  report  and  reconcile  with  Gen.  Ledger 
Accounts 

Record  permanent  pay  changes 

List  leave  earned,  taken,  and/or  lost  and  new  balances  for 
employees 

Test  run  against  MEA  to  reflect  missing  T&A  cards  of 
employees 

Summary  of  earnings  and  deductions  by  pay  periods 

History  of  salary  checks  and  bonds  to  be  issued  and  magnetic 
tape  sent  to  Treasury. 

Report  dues  deducted  by  individuals  to  Unions 

Report  amounts  withheld  to  credit  flnancial  institutions  and 
charitable  organizations. 

Quarterly  summary  of  earnings  and  deductions 

In  the  event  that  a  system  of  records  maintained  by  the 
Federal  Aviation  Administration  to  carry  out  its  functions 
indicates  a  violation  or  potential  violation  at  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  wheUMn-  arising  by 
general  statute  or  particular  program  statute,  or  by 
regulation,  rule  or  order  isswMl  pursuant,  thereto,  the 
relevant  records  in  the  system  or  records  may  be  referred,  as 
a  routine  use,  to  the  appropriate  agency,  whether  federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or 
order  issued  pursuant  therto. 

Extracted  list  of  FICA  employees  for  reporting  earnings  and 
Deductions  to  IRS 

Used  to  report  state  tax  withhiAling  to  various  states  and  cities 
and  to  IRS. 

Record  temporary  pay  changes 

Notify  employees  of  pay  adjustments  processed 

See  prefatory  statement  of  general  rdutine  uses. 

Poikks  and  practlocs  for  storing,  retrieving,  accessing,  retainfaig, 
and  dhpnsing  of  records  in  the  qrtem: 

Storage;  Records  are  stored  on  punched  card,  nuignetk  tape  and 
in  file  folders. 

Rctifevability:  Records  are  maintained  in  employee  nanw  order 
and  employee  number. 

Safeguards:  Files  are  retained  mainly  in  Unsecured  work  area  but 
ffles  are  locked  during  non-duty  hours,  and  magnetic  tape  files  are 
kept  in  a  secured  computer  center  where  access  is  hmit^  to  ageis- 
cy  personnel. 

Rctcntlaa  and  disposal;  Records  are  microfilmed  annually,  and 
retained  as  historical  data.  Hard  copy  or  paper  files  are  fiM  in  a 
locked  storage  room  until  G.A.O.  audits  the  records  •  then  some  are 
destroyed  and  some  are  retained  permanently.  Some  records  are 
destroyed  when  they  are  one  year  cdd. 

System  maiuiger(s)  and  addrem:  Chief,  Accounting  Operation 
Divisions 

800  Independence  Ave.,  S.W. 

Washington,  D.C.  20591 

Chief,  Accounting  Division,  Regional  Office  and  Centers 
address  listed  in  FAA  National  Field  Directory,  1000.23F. 

NotRicatioa  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  accem  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Couteating  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the  AdministraUu'  or  his 
delegatee,  800  Indqiendence  Ave.,  S.  W.,  Washington,  D.  C.  20591 

Record  source  categories:  Data  is  collected  from  the  individual 
employees  and  from  time  and  attendance  clerks,  and  from  FAA 
Manpower  Divisions. 

DOT/FAA807 

System  nanw:  Ptdice  Warrant  1%  and  Central  Ffles  DOT/FAA 

System  Police  Branches,  Washington  National  and 

Dulles  International  Airports 


Categoriea  at  huthMuais  covered  by  the  system:  Individual  failing 
to  pay  Vieflation  Notice  and  individual  involved  in  a  situation 
requiring  a  police  rqiwct. 

Individuab  having  criminal  records. 

Categories  at  records  in  the  system:  Individual  Case  File,  File 
Cards  with  warrant  numbers,  arrest  records,  traffic  accident 
records,  inju^  reports,  loss,  thif  and  complaints  Report,  traffic 
violations  notice  files. 

Roudne  uses  at  records  maintained  in  the  ^stem,  including  catego¬ 
ries  at  users  and  the  purposes  at  such  uses:  These  records  are  used 
to  carry  out  such  required  functions  as: 

Check  for  wanted  individuals  and  vehicles 
Vehicle  registration  information 

Prior  offense  status,  to  testify  in  court  hearings,  to  assest  in 
case  Reparation  by  U.S.  Attorney’s  Office 
In  the  event  that  a  system  of  recoixb  maintained  by  FAA  to 
emry  out  its  functions  indkiates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regi^tory  in 
nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued 
prusuant,  thereto,  the  relevant  records  in  the  system  or 
records  may  be  referred,  as  a  routine  use,  to  t^  appropriate 
agency,  whether  federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuring  such 
violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

See  prefatory  statement  of  general  routine  uses. 

Polidcs  and  practiGeB  for  storing,  retrieving,  aocessiiig,  retainfaig, 
and  dispiMtaig  of  recorrh  in  the  qrtem:  * 

Stora^:  Records  are  maintained  in  file  folders.  Stored  in  metal 
file  cabinets. 

Rctrirvahility:  Data  is  retrievaUe  by  individual  name  crossed 
referenced  to  a  warrant  number  as  a  case  file  number. 

Safeguards:  Files  are  retained  in  ^secured  work  area  accessable 
only  by  consent  of  guard  on  duty. 

Retentioa  and  dbpasal:  Warrants  are  disposed  of  when  warrant 
has  been  paid,  case  file  are  kept  permanently. 

System  managcr(s)  asid  address:  Director,  Metrop<flitan  Washing¬ 
ton  Airport  Service,  Washington  National  Airport  Hangar  9 
WashingUm,  D.C.  28001 

NotMcatlaa  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  nuiy  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  accem  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

CooSestisg  record  procedures:  Individuals  who  desire  to  contest 
information  about  thnnselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee,  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
20391 

Record  somce  categories:  Agency  employees,  arresting  officers, 
—investigating  officers,  other  agencies,  witnesses. 

DOT/FAA  808 

System  name:  Imprest  Fund  System  DOT/FAA 

System  location:  Accounting  Operations  Division,  Washington, 
D.C.,  and  Accounting  Divisions  in  Region  and  Center  Offices 

Categories  of  individuab  covered  by  the  system:  Employees  sub¬ 
mitting  vouchers  for  cab  fare  small  purchaMs,  vendors,  paid  as  a 
result  of  small  purchases  at  FAA  Employees 

Categories  of  records  in  the  system:  This  system  contains  records 
of  cash  advancement  by  disbursing  (^fice  to  cashier.  Statement  of  - 
each  verification.  Imprest  Fund  records  (transactions,  etc.)  Imprest 
fund  cashier  changes 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rbs  of  users  and  the  purposu  of  such  uses:  In  the  event  that  a 
system  of  records  maintairted  by  the  Federal  Aviation  Adminbtra- 
tion  to  carry  out  its  functions  indicates  a  vkflation  or  potential 
vkflation  of  law,  whether  civil,  criminal  or  regubtory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regubtion,  rub  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  or  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local,  or  foreign, 
charg^  with  the  responsibility  of  investigating  or  prosecuting  such 
viobtion  or  charged  with  enforcing  or  impbmenting  the  sbtute,  or 
rub,  regubtion  or  order  bsued  pursuant  thereto. 
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Pennits  Government  Employee  to  make  small  purchases  on 
inexpensive  payments  for  goods  and  services  that  are 
r2quired  on  very  short  notices. 

See  prefatory  statement  of  general  routine  uses. 

PoUdcs  and  pradkcs  lor  slnriag,  retrlevteg,  aooeming,  irtawing, 
and  riwpagfaig  af  records  in  the  sytcai: 

Storaae:  These  records  are  maintained  in  file  folders  and  secure 
files 

Rctrievability:  These  records  are  indexed  by  name  of  individuals, 
and  are  vendors  and  are  retrieved  by  name  of  individual  requesting 
payment. 

Safeguards:  Access  to  and  use  of  these  files  are  limited  to  those 
persons  whose  trffkial  duties  require  such  access. 

RctcatioB  and  (Usposal:  These  records  are  retained  for  two  years, 
transferred  to  Federal  Record  Center  then  destroyed  after  four 
years 

System  amnagerts)  and  address: 

Chief,  Accounting  Operations  Division 
Federal  Aviation  Administration 
800  Independence  Ave.,  S.W. 

Washington.  D.C.  20591. 

or  to  the  FAA  R^ion  or  Center  Accounting  Division  where 
transaction  was  made. 

Notification  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  access  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Contesting  record  procedures:  Individuals  vriio  desire  to  contest 
information  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee,  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
20591 

Record  source  categories:  Emfdoyees  requesting  cash  (hsburse- 
ment 

DOT/FAA  809 

System  name:  Motor  Vehicle  Operator/Examiner  System  DOT/FAA 

System  location:  These  records  are  maintained  in  the  offices  of 
those  organizations  throughout  the  FAA  who  have  vehicle  licensing 
and  operations  functional  responsibility. 

Categories  of  individuals  covered  by  the  system:  This  system  of 
records  contains  information  regarding  all  FAA  employees  who  are 
licensed  to  drive  and/or  operate  government  vehicles. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  regarding  license  application  and  test,  safe  driving 
awards,  accident  reports,  and  related  correspondence. 

Routine  uses  of  records  maintained  in  the  system,  mduding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determine  qualifications 
and  fitness  for  issuance,  revocation,  or  renewal  d  operator's 
license. 

Processing  of  tort  claims 

Source  of  data  for  legal  inquiry 

Prepare  analytical  and  statistical  studies  and  reports. 

See  prefatory  statement  of  general  routine  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  file  calnnets. 

Rctrievability:  These  records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retentiao  and  disposal:  These  records  are  destroyed  three  years 
after  separation  of  the  employee  or  three  years  after  recision  of 
authorization  to  operate  government-owned  vehicles  whichever  is 
earlier. 

System  managerfs)  and  address:  Lxx:al  FAA  Motor  Vehicle 
Management  Officers 

Notification  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  access  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  af  records  should  cem- 
tact  or  address  their  inquiries  to  the  System  Manager. 


Contesting  raonrd  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  del^atee,  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
20591 

Record  source  categories:  Information  contained  in  this  system 
comes  from  the  individual  and  other  public  sources. 

DOT/FAA  810 

System  name:  DiscriminatxHi  Complaint  Files  DOT/FAA 

System  location:  These  records  are  maintained  at  FAA  regional 
and  center  Civil  Rights  Offices  and  at  the  FAA  Office  of  Civil 
Rights  in  Washington,  D.C. 

Categories  of  Individuals  covered  by  the  qrstem:  This  system  of 
records  contains  information  regarding  FAA  employees,  ^iplicants 
for  FAA  employment  and  members  of  the  public  who  are  directly 
or  indirectly  invidved  in  a  discrimination  complaint  filed  with  FAA. 

Categories  of  records  in  ttM  system:  Case  files  developed  in 
processing  complaints  of  discrimination. 

Routine  uses  of  records  aaaintalned  in  the  system,  including  catego¬ 
ries  of  users  asni  the  purpoocs  of  such  uses:  Investigation  of  alleged 
discrimination 

Preparation  of  analytical  and  statistical  studies  and  reports. 

See  prefatory  statement  of  general  routine  uses. 

Policies  and  practices  for  storing,  retrieving,  aoccssiag,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  aj^MOved  security  files 
and  containers. 

RetiievaMlity:  These  records  are  retrieved  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  These  records  are  destroyed  five  years 
after  the  final  decision  is  rendered. 

System  managerfs)  and  address:  Director,  Office  of  Civil  Rights, 
ACR-1 

FAA 

800  Independence  Ave.,  S.W. 

Washington,  D.C.  20591 

Notification  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Rccoetl  access  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager.  ' 

"  Contesting  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee,  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
20591 

Record  source  categories:  Information  contained  in  this  system 
comes  from  conq>Iaints  filed  by  complainants;  EEO  counselor  re¬ 
ports;  investigative  reports;  and  departmental  decisions. 

DOT/FAA  811 

System  name:  Employee  Health  Record  System  DOT/FAA 

System  location:  These  records  are  maintained  at  regional,  center 
and  Washington  FAA  Health  Units  and/or  dispensaries  or  other 
government  health  units  servicing  the  employees  geographic  loca¬ 
tion. 

Categories  of  individuals  covered  by  the  system:  This  system  of 
records  contains  information  regarding  FAA  employees. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  documents  constituting  the  basic  medi^  record  of  an  FAA 
employee,  including  medical  examination  reports,  laboratory 
findings,  correspondence,  retirement,  fitness  for  duty  examinations, 
and  related  papers. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  refer  to  employee 
ivivate  physician  if  authorized  by  the  employee  or  his  legal 
representative. 

To  prepare  analytical  and  statistical  studies  and  reports. 

See  pr^atory  statement  of  general  routine  uses. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syiam: 
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Storagt:  Tlieae  lecordt  are  maintained  in  iqjproved  security  files 
and  containers. 

RctrierabiUly:  These  records  are  indexed  by  name. 

Safcgnarda:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Rstftkn  and  dtaposal:  These  records  are  destroyed  20  years 
after  the  date  of  last  entry. 

SysSasi  asanaforCs)  and  address; 

Federal  Air  Smseon.  Office  of  Aviation  Medicine,  AAM-1 

FAA 

800  Independence  Ave.,  S.W. 

Washington,  D.C.  20S91 

Notification  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  ot  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  access  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Contesting  record  procedures:  Individuals  \«dio  desire  to  contest 
information  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee,  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
205^ 

Record  source  categories:  Information  contained  in  this  system 
comes  from  the  employee  and  from  attending  physician  and  nurses 
and  from  associated  medical  reports. 

DOT/FAA  812 

System  aame:  System  Error  Reporting  Program  DOT/FAA 

System  locatioa:  FAA,  Air  Traffic  Service,  Evaluation  Staff, 
Washington,  D.C.  R^ional  Air  Traffic  Division,  and  all  Air  TYaffic 
field  facilities. 

Categories  of  individuals  covered  by  the  system:  Any  Air  Ijaffic 
Control  Specialist  involved  in  a  system  error 

Categories  of  records  fas  the  system:  Computer  printout  which  can 
contain;  name  ai  controller,  pcrionnance  apprai^  data,  disciplina¬ 
ry  actions,  age,  grade,  date  of  birth,  physk^  examination,  medical 
information,  home  address 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  analysis  for 
policy  development  and  release  to  the  public  under  the  Freedom  of 
Information  Act  Released  for  investigative  purposes  to  the  NTSB 
in  the  case  of  accident/  incident/or  yk^tion. 

See  prefatory  statement  of  general  routine  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  far  the  sytem: 

Storage:  AH  data  is  stored  on  magnetic  tape  or  disk  file  and  file 
folders. 

Rctiievability:  Data  u  filed  in  random  order  within  the  computer 
with  selections  being  on  name  of  the  indivdual.  Ffle  folders  are 
retrieved  by  name. 

Safeguards:  Security  code  for  computer  program  is  limited  to 
those  who  have  a  need  to  know. 

Retention  and  disposal:  Records  are  maintained  as  active  files  for 
10  years  then  stored  on  magnetic  tapes  indefinitely. 

System  manager(s)  and  addrem:  Chief,  System  Effectiveness 
Branch,  AAT-23,  Air  Traffic  Service,  FAA  Washington,  D.  C.,  and 
the  chiefs  of  field  facilities  where  error  occurred.  01 1 

Individuals  wishing  to  know  if  their  records  appear  in  this 
system  of  records  may  inquire  in  person  or  in  writing  to  the  System 
Manager. 

Record  accem  procedures;  Individuals  who  desire  access  to  the  m- 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Contesting  record  procedures;  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee  800  Independence  Avenue,  S.  W.,  Washington,  D.  C. 
20591 

Record  source  categories:  FAA  Form  8020-7,  System  Error  Re¬ 
port  Form 

FAA  Form  8020-8,  ATS  PtersonrKi  Report  Form 
DOT/FAA  813 

System  name:  Civfl  Aviation  Security  System  DOT/FAA 


System  locatiosi;  These  records  are  maintairted  at  FAA  Air  Trans- 
portatkm  Seoirity  Field  Offices,  regional  Air  Tranq;>ortatk>n 
Secirrity  Divisions  and  at  the  Civil  Aviation  Security  Service  in 
Washir^ton,  D.C. 

Categotiea  of  Mdividuals  covered  by  the  system:  This  system  of 
records  contains  information  r^arding  hijackers,  potential 
hijackers,  extortionists,  terrorists,  and  other  individuals  who  have 
been  involved  or  might  be  involved  in  crimes  against  civil  aviation. 

.  rstrgnrfcs  of  records  fan  the  system:  This  system  ai  records  con- 
stains  information  retarding  hijacldng  incidents,  potential  or 
suspected  intended  hijackers,  explosives  or  devices  found  at  air¬ 
craft  or  airports,  .attempts  to  board  aircraft  with  concealed 
weapons,  and  other  civil  aviation  criminal  acts. 

Routine  uses  of  records  mafaitained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  that  a 
system  of  records  maintained  by  the  Federal  Aviation  Administra¬ 
tion  to  carry  out  its  fuiKtions  irKlicates  a  violation  or  potential 
vkdatkm  of  Law,  udiether  civil,  criminal  (v  regulatory  in  nature,  and 
'whether  arising  by  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  or  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule  regulation  or  order  issued  pursuant  thereto.  Source  of  data  re¬ 
garding  air  piracy  threats  for  dissemination  to  airport  and  air  carrier 
security  officers. 

Preparation  of  Alerts,  Bulletins  and  threats  to  civil  aviation. 

Preparation  of  summaries  for  development/change  of  security 
procedures  in  dvfl  aviation. 

Re^iond  to  authorized  inquiries. 

Preparation  of  analytical  and  statistical  studies  and  reports. 

See  inefatory  statement  of  general  routine  uses. 

Poliria  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dispoeing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  approved  security  ffles 
and  contairwrs. 

Rctrievabilky:  These  records  are  indexed  by  name  and  or  in¬ 
cident. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retentioa  and  disposal:  These  records  are  maintained  up  to  four 
years  after  which  they  are  updated,  revised,  retired,  or  destroyed. 

System  managers)  and  address:  Chief,  Operations  Liaison  Staff, 
ACS-20 

Civil  Aviation  Security  Service 

Federal  Aviation  Adininistration 

800  Independence  Ave.,  S.W. 

Washington.  D.C.  20591 

Notificatian  procedure:  Individuals  wishing  to  see  their  records 
may  appear  in  person  or  or  submit  in  writing  a  request  identifying 
record  desired.  For  identification  an  individual  must  submit  his  or 
her  name  to  the  System  Manager. 

Record  access  procedures:  Individuals  who  desire  information 
about  themselves  in  this  system  of  records  should  contact  or  ad¬ 
dress  their  inquiries  to  the  System  Manager 

Contesdng  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  of  records 
should  contact  or  address  their  inquiries  to  the.  Administrator  or 
his  delegatee,  800  Independence  Avenue.  S.  W.,  Washington,  D.  C. 
20591 

Record  source  categories:  Information  contained  in  this  system 
comes  from  other  FAA  records;  Federal  State  or  local  agencies; 
foreign  sources;  puUic  record  sources;  and  third  parties. 

DOT/FAA  814 

System  name:  Equal  Enqdoyement  Opportunity  Minority/Female 

Statistical  Reporting  System  DOT/FAA 

System  locatkm:  These  records  are  maintained  at  FAA  regional 
and  center  Civil -Rights  Offices  aiKl  at  the  FAA  Office  of  Civil 
Rights  in  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  This  system  of 
records  contairu  information  on  all  FAA  employees. 

Categories  of  records  in  the  system:  This  system  of  reewds  con¬ 
tains  information  (187  data  elements)  such  as  name,  organization, 
social  security  number,  racila  background,  etc. 
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Routine  uses  of  records  maintained  in  the  system,  includhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  and  evaluate 
status  and  progress  of  minority/femal  employment. 

Preparation  of  analytical  and  statistical  studies  and  reports. 

See  prefatory  statement  of  general  routine  uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  These  records  are  in  the  form  of  magnetic  tape  and  com¬ 
puter  listings  and  are  stmed  in  magnetic  tape  security  areas  and  in 
file  cabinets. 

Rctrievahilhy:  These  records  are  retrieved  by  name 

Safeguards:  Access  to  data  in  this  system  is  limited  to  the 
Director,  Office  of  Civil  Rights,  or  to  those  authorized  by  him. 

Retention  and  disposal:  This  system  is  updated  monthly  and  the 
replaced  master  tape  is  reused  in  the  normal  data  processing 
manner. 

System  managerts)  and  address:  Director,  Office  of  Civil  Rights 
FAA 

800  Independence  Ave.,  S.W. 

Washington,  D.C.  20591. 

Notificatioa  procedure;  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  access  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Contesting  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
20591 

Record  source  categories:  Personal  Observation 
Self  Identification 
Manpower  records 
Organization  Records 

DOT/FAA  815 

System  name:  Investigative  Record  System.  DOT/FAA 

System  location:  These  records  are  maintained  at  FAA  regional 
and  center  Air  Transportation  Security  Divisions  and  Investigations 
and  Security  Division,  Aeronautical  Center;  Office  of  Investiga¬ 
tions  and  Security  in  Washington,  DC;  and  Federal  Recraxls  Cen¬ 
ters. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  applicants  for  FAA  employment 
Current  and  former  FAA  employees 

Individuals  considered  for  access  to  classified  information  or 
restricted  areas  and/or  security  determinations  as 
contractors,  employees  of  contractors,  experts,  instructors, 
and  consultants  to  Federal  programs. 

Aircraft  owners 
Flight  Instructors 
Pilots 
Mechanics 

Designated  FAA  representatives 

Other  individuals  certificated  by  FAA 

Individuals  involved  in  tort  claims  against  the  FAA 

Categories  of  records  in  the  system:  Results  ot  investigations  and 
inquiries  conducted  by  the  OfHce  Investigations  and  Security; 
FAA  regional  and  center  Air  Transportation  Security  Divisions  arid 
Investigations  and  Security  Division,  Aeronautical  Center;  reports 
of  investigations  conducted  by  Federal,  state,  artd  local  investiga¬ 
tive  agencies  which  relate  to  the  mission  and  function  of  the  Office 
of  Investigations  and  Security  artd  field  elements. 

Routhm  uses  of  records  maintained  in  the  system,  includhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  of  an  indication  of  any  violation  or  potential  viola¬ 
tion  of  the  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  statute,  or  by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in  the  system  of  records  may 
be  referred,  as  a  routine  use,  to  the  appropriate  agency  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  such  referral  shall  also  include,  and  be  deemed  to  authorize. 


(1)  any  and  all  appropriate  and  necessary  uses  of  such  records 
in  a  court  of  law  and  before  an  administrative  board  or 
hearing,  including  referrals  related  to  probation  and  parole 
matters,  and 

(2)  such  other  inter-agetwy  referrals  as  may  be  necessary  to 
car^  out  the  receiving  agency’s  assigned  law  enforcement 
duties. 

To  authorized  officers  and  employees  of  FAA  and  other  agencies 
and  departments  of  the  Federal  Govenunent,  and  the  District  of 
Columbia  Government,  having  an  interst  in  the  individual  for  em- 
ployn^t  purposes.  iiKluding  a  security  clearance  or  access  deter¬ 
mination,  and  a  need  to  evaluate  qualifications,  suitability,  and 
loyalty  to  the  United  States  Government. 

Officials  frcMn  FAA  and  DOT  administrative,  operating  and  regu¬ 
latory  congionents  who  require  access  to  the  case  file  to  fullfill 
their  responsibilities  contairied  in  Executive  Orders,  Civil  Service 
Commission  Regulations,  Federal  Aviation  Regulations  and  Orders 
or  Federal  statutes. 

Authorized  representatives  of  Federal  agencies  and  departments 
who  require  access  to  the  file  pursuant  to  an  investigation  or 
inquiry  conducted  under  rqipropriate  statutes.  Executive  Orders  or 
administrative  procedures  of  Federal  Government  This  can  include 
investigations  conqileted  by  FAA  and  referred  to  other  Federal 
agencies  for  further  investigation,  prosecurtion  or  administrative 
action. 

To  authorized  officers  and  employees  of  FAA  having  the  respon¬ 
sibility  to  grant  security  clearance,  make  determinations  regaining 
access  to  classified  information  or  restricted  areas,  or  to  evaluate 
qualifications,  suitability,  or  loyahy  to  the  United  States  Govern¬ 
ment,  in  connection  with  performace  of  a  service  to  the  Federal 
Government  under  a  contract  or  other  agreement. 

As  a  data  source  for  management  information  for  production  of 
summary  descr^tive  statistics  and  analytical  studies  in  support  of 
the  function  for  which  the  records  are  collected  and  maintained,  or 
fcM-  related  personnel  management  functions  or  manpower  studies; 
may  also  be  utilized  to  respond  to  general  requests  for  statisticed  in¬ 
formation  (without  personal  identification  of  individuals). 

See  Prefatory  Statement  of  General  Routine  Uses. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage;  These  records  are  stored  in  approved  security  file 
cabinets  and  containers. 

Rctrievability:  These  records  are  indexed  alphabetically  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  These  records  are  retired  to  the  Federal 
Records  C!enter  four  years  after  close  of  case  and  retained  in¬ 
definitely. 

Any  records  authorized  for  destruction  are  destroyed  by 
approved  methods. 

System  managerfs)  and  address:  The  FAA  investigadve  Record 
System  is  decentralized  and  requests  for  such  records  should  be 
directed  to  the  appropriate  system  manager  as  follows: 

For  the  Washington  Metropolitan  area,  excluding  Eastern 
Region  jurisdiction:  Director  of  Investigations  and  Security, 
8(X)  Independence  Avenue,  SW,  Washin^on,  D.C.  20591. 

F(M’  the  geographical  area  under  the  jurisdiction  of  the  various 
regions:  Chief,  Air  Transportation  Security  Division,  of  the 
appropriate  r^ion. 

For  the  jurisdiction  of  the  National  Aviation  Facilities 
Experimental  Center  (NAFECT:  Chief,  Air  Transportation 
Security  Division,  NAFEC,  Atlantic  City,  New  Jersey. 

For  tlw  jurisdiction  of  the  Aeronautical  Center:  diief. 
Investigations  and  Security  Division,  Aeronautical  Center, 
CHdahoma  City,  Oklahoma. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
or  not  the  system  contains  a  record  pertaining  to  him  or  to  her  by 
addressing  a  written  request  to  any  of  the  systems  managers 
identifed  in  10  above.  The  request  should  include  the  full  name  and 
date  and  {dace  of  birth  of  the  individual,  and  any  available  informa¬ 
tion  r^anling  the  type  of  record  involved,  and  the  category  of  in¬ 
dividual  under  which  the  requester  feek  he  or  she  fits. 

Record  acoen  procedures:  Individuals  who  wish  to  gain  access  to 
such  records  should  contact  the  system  manager.  However  in¬ 
vestigative  data  compiled  for  law  enforcement  purposes  may  be  ex¬ 
empt  from  the  access  provision  pursuant  to  5  U.S.C.  5S2a(kX2)  and 
(kK5). 
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CaaMlai  WBTd  pwctdMWi;  Individiials  who  desire  to  contest 
infonnation  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee  800  Independence  Avenue.  S.  W.,  Washington,  D.  C. 
20S91 

Record  source  caAegerlcs:  These  records  contain  information  ob¬ 
tained  from  interviews,  review  of  records  and  other  authorized,  ap¬ 
plicable  investigative  techniques. 

DOT/FAASM 

System  naase:  Tort  Claims  and  Personal  Property  Claims  Record 
System  DOT/FAA 

System  location;  These  records  are  maintained  at  regional  and 
center  FAA  Counsel  ofrices. 

Categories  of  individuals  covered  by  the  systcBK  This  system  of 
records  contains  information  regarding  Tort  and  property  claimants 
who  have  flled  claims  against  the  govemment/FAA. 

Categories  of  records  in  the  syetcm:  This  system  of  records  con¬ 
tains  reports,  vouchers,  witness  statements,  legal  decision,  and  re¬ 
lated  material  pertaining  to  claims  by  or  against  the  government 
resulting  from  FAA  transactions,  other  than  litigation  cases. 

Routlns  uses  of  records  maintained  far  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Investigation  Purposes 
Reference  I^rrposes 
Court  Action 

See  prefatory  statement  of  getreral  routine  uses. 

PoUcics  arul  practices  lor  storfag,  retrieving,  arceadiig,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  approved  file  cabinets  and 
containers 

Retrlevabilky:  These  records  are  indexed  by  name 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  ofHcial  duties  require  such  access 

Retendou  and  disposal:  These  records  are  destroyed  three  years 
after  the  final  decision  is  rendered 

System  nunager(s)  and  address:  Regicmal  and  center  counsels. 

Notifies tk>u  procedure:  Individuals  who  wish  to  know  if  they  ap¬ 
pear  in  this  system  should  contact  the  system  manager. 

Record  aceem  procedures:  Individuals  who  wish  to  gain  access  to 
their  records  should  contact  the  System  Manager. 

Contesting  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  of  records 
should  contact  or  address  their  inquiries  to  the  Associate  Adminis¬ 
trator  for  Administration,  800  Independence  Ave.,  S.W.,  Washing¬ 
ton.  D.C.  20391. 

Record  source  categories:  Claimant 
Investigation  Reports 
Courts 


DOT/FAA  817 

System  name:  Defense  Mobilization  Emergency  Record  System 
DOT/FAA 

System  locatlou;  These  records  are  maintained  at  afl  FAA  loca- 
tioitt 

Categories  of  Individnals  covered  by  the  system:  This  system  of 
records  containing  information  on  all  FAA  employees. 

Categories  of  records  iu  the  system:  This  system  records  con¬ 
tain  information  such  as  name,  address  and  telephone  numbers 

Routine  nscs  of  records  malutalurd  In  the  system,  Includliig  catego¬ 
ries  of  naers  and  the  purposes  of  such  uaes:  To  contact  FAA  person¬ 
nel  for  defense,  or  emergency  readiness  purposes 
See  prefatory  statement  of  general  routine  uses. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  stored  in  file  folders  and/or  file 
cabinets. 

Rctfievabillty:  These  records  are  retrieved  by  name 

Safeguards:  Access  to  data  in  this  system  is  limited  to  those  per¬ 
sons  vriwse  official  duties  require  such  access 

nritntjsn  and  disposal:  These  records  are  destroyed  when  super¬ 
seded  or  obsolete 

System  managerfs)  and  address:  Local  FAA  Defense  Readiness 
Officer 


NatMcatkn  procodnrs!  Individuals  wislang  to  know  if  their 
records  appear  in  this  system  at  records  may  inquire  in  person  or 
in  writing  to  the  System  Mnnagrr. 

Record  aooem  procedures;  Individuals  who  desire  access  to  the  in- 
formatioa  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

ChnSesting  record  procedmos:  Individuals  who  desire  to  contest 
infoimatioa  about  thnnselves  contained  in  this  system  or  records 
should  contact  or  address  their  impiities  to  the:  Administrator  or 
his  delegatee,  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
20591 

Record  source  categories:  Employees,  employees  reonds 
DOT/FAA  818 

System  name:  Statement  of  Employment  and  Financial  Interest 
DOT/FAA 

System  location;  These  statements  are  filed  at  FAA  r^ional, 
center  and  Washington  headquarters  locations. 

Categories  of  Individuals  covered  by  the  systenu  Selected  FAA 
employees,  GS-13  and  above,  occupying  positions  as  reflected  in 
Part  99  of  the  DOT  Regulations.  This  r^ilation  can  be  found  in 
FAA  order  37S0.3A  and  is  identified  in  this  directive  as  Appendix 
C. 

Categorirs  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  regarding  an  employee’s  present  position;  his  con¬ 
nections  or  financial  interest,  if  any,  with  corporations,  companies, 
firms  or  other  business  enteri»ises,  partnerships,  nonprofit  or¬ 
ganizations,  and  educational  or  other  institutions;  names  of  credi¬ 
tor;  interest  in  real  prepay  or  rights  in  lands;  and  names  of  other 
persons  who  are  authmized  by  the  employee  to  supply  further  in¬ 
formation. 

Routine  uses  of  records  maintained  In  the  system,  inchidlag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  enable  Reviewing  Of¬ 
ficials  to  determine  whether  or  not  an  emfdoyee’s  functions  or  as¬ 
signments.  actual  or  prqjXMed,  could  result  in  a  Conflict  of  Interest. 
See  prefatory  statement  ot  general  routine  uses. 

Pblldcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dirpnsing  of  records  hi  the  sytem: 

Storage;  These  records  are  maintained  in  file  folders  and  secure 
files. 

Retrievabllfty:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Ihese  records  are  maintained  up  to  two 
years  after  the  employee  is  separated.  At  this  time,  all  his  state¬ 
ments  and  supfdements  are  destroyed. 

System  mnnagrrfs)  and  address:  The  emfdoyee’s  Reviewing  Offi¬ 
cial  maintains  control  these  statements. 

Notllhnliun  procedure:  An  employee  may  inquire  about  the  status 
of  his  Confidential  Statement  of  Employment  and  Financial  Interest 
file  at  any  time.  All  inquiries  should  be  directed  to  the  employee’s 
Reviewing  Official  or  his  supervisor. 

Record  aceem  procedures:  Employees  who  wish  to  gain  access  to 
their  records  should  contact  their  Reviewing  Official. 

Contesting  record  procedures:  Individuals  who  desire  to  contest 
infonnation  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegee,  800  Independence  Avenue,  S.  W.,  Washington,  D.  C. 
20S91 

Record  source  categories:  Infonnation  contained  in  this  system 
either  comes  from  the  individual  himself  or  from  those  he 
designated  as  authorized  sources. 

DOT/FAA  819 

System  aaaae:  Air  Traffic  Controller  Health  Progeam  DOT/FAA 

System  locatiou;  Behaviorial  Science  Division.  Federal  Aviation 
Admin.,  800  Independence  Avenue,  S.W.,  Washington.  D.C.  20591 

Categorfas  of  Indlvidnali  covered  by  the  system:  Air  traffic  contnd 
specialist  Applicants  for  Air  Traffic  Coirtrdler. 

Categorim  of  records  Iu  the  system:  Personnel  History  File  • 
Medical  Examination  and  ftychological  test  results. 

Routhie  uam  of  records  imdntslmti  la  the  systeas,  iiM-luHliig  catego- 
rtas  of  nsers  and  the  purposea  of  such  uam:  To  assist  the  agency  in 
determining  an  individuals  fitness  to  be  a  contrriler.  To  assist  the 
agency  in  establishing  Job  Standards. 
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See  prefatory  statement  of  general  routine  uses. 

PoUdes  and  practka  for  staring,  retrievtaig,  accessing,  retaining, 
and  disposiag  of  records  hi  the  sytem: 

Storage:  These  records  are  maintained  in  file  folder,  on  magnetic 
tape  and  on  punch  cards  and  answer  sheets. 

Retrierability:  Files  are  retrieved  by  name,  date  of  birth  and  sex. 

Safeguards:  File  cabinets  are  kept  locked  when  not  in  use.  Mag¬ 
netic  tape  and  computer  program  used  with  the  t^>es  are  under  the 
control  of  those  who  have  a  need  to  know.  Answer  sheets  are 
destroyed  after  input  to  computer.  Punch  cards  are  stored  in  card 
files. 

RetcntkHi  and  disposal:  Records  are  retained  as  historical  statisti¬ 
cal  records. 

System  manager(>)  and  address:  Chief,  Behaviorial  Science  Divi¬ 
sion.  Office  of  Aviation  Medicine,  Federal  Aviation  Administra¬ 
tion,  800  Independence  Avenue,  S.W.  Washington,  D.C.  20591. 

Notification  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  access  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Contestiag  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  ot  records 
should  contact  or  address  their  inquiries  to  the;  Administrator  or 
his  delegatee,  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
205« 

Record  source  categories:  AH  the  data  in  this  system  is  collected 
from  the  individual  applicants  and  contrtdlers. 

DOT/FAA  820 

System  name:  Pending  legislation  (Employee’s)  -  Private  Relief  and 
Public/Private  Laws  (Employee’s)  Private  Reliefs 

System  location:  This  system  of  records  is  located  in  the  Office 
of  Chief  Counsel,  Feder^  Aviation  Administration,  800  Indepen¬ 
dence  Avenue,  S.  W.,  Washington,  D.  C.  20591. 

Categories  of  individuals  covered  by  the  system:  FAA  employees 
for  whom  Private  relief  legislation  has  been  introduced  in  Congress. 

Categories  of  records  in  the  system:  Travel  information,  litigation 
reports,  collection  vouchers,  and  real  estate  contracts 

Routine  uses  of  records  nudntained  in  the  system,  including  cate^ 
ries  fd  users  and  the  purposes  of  such  uses:  This  system  is  for 
reference  in  order  to  formulate  FAA’s  position  on  proposed  private 
relief  legislation  for  FAA  employees.  AH  information  is  released  to 
the  Office  of  Management  and  Budget. 

See  prefatory  statement  of  general  routine  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  stored  in  ffle  cabinets. 

Retrievability:  Data  indexed  and  retrieved  by  name  of  employee 
and  employee  number. 

Safeguards:  No  special  safeguards  required. 

Retentioa  and  disposal:  Recends  are  transferred  to  Federal 
Records  Center  or  destroyed  when  no  longer  needed. 

System  manager(8)  and  address:  Legislative  Assistant,  Legislative 
Staff,  Office  of  C^f  Counsel;  FAA,  800  Independence  Avenue.  S. 
W.  ,  Washington,  D.  C.  20591. 

Notification  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  access  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  erm- 
tact  or  address  their  inquiries  to  the  System  Manager. 

•  Contesting  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  or  reernds 
should  contact  or  address  their  inquiries  to  the;  Administrator  or 
his  delegatee.  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
20591 

Record  source  categmies:  Data  obtained  from  Members  of  Con¬ 
gress  and  FAA  records. 

DOT/FAA  821 

System  name:  Litigation  and  Claims  Files  with  Docket  Sheet  and 
Card  Catalogue  Index  for  cross  reference  DOT/FAA 


Systens  locatfaii:  This  system  of  records  is  maintained  within  the 
Office  of  the  Chief  Counsel,  FAA,  800  Independence  Avenue,  S. 
W.  .  Washington,  D.  C.  20591. 

Categories  of  individuals  covered  by  the  system:  This  file  contains 
informatiem  on  Litigants,  Oaimaiits.  Witnesses,  Plaintiff’s  Attor¬ 
ney.  FAA  Attorney  and  Department  of  Justice  Attorney,  etc. 

Categories  of  records  In  the  system:  Litigation  and  claim 
pleadings,  discovery  material,  related  documents  (including 
background  data  on  individual  involved)  memoranda,  correspon¬ 
dence,  aiKl  other  material  necessary  to  respond  to  claims  or  prepare 
for  litigation  or  hearings.  Types  of  claims  or  lit^tion;  aircraft  ac¬ 
cidents,  auto  accidents,  persoimel  and  general  litigation. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  documents  are 
produced  or  used  in  and  for  litigation  and  claims.  These  documents 
are  disclosed  to  the  Department  of  Justice. 

See  prefatory  statement  of  general  routine  uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  diq)08ing  of  records  in  tlie  sytem: 

Storage:  Data  is  stored  in  lockable  and  unlockable  file  cabinets, 
individuals  attorneys’  offices,  binders,  and  index  files. 

RetrievabiUty:  Access  is  by  name,  location  of  accident,  and/or 
docket  number. 

Safeguards:  Data  from  these  files  are  retrievable  only  by  persons 
with  the  Office  of  the  Chief  Counsel. 

Retention  and  diqrasal:  Litigation  files  are  kept  for  two  years 
after  case  is  closed,  then  sent  to  the  Federal  Records  Center.  AH 
other  records  in  this  system  are  retained  indefinitely. 

System  manago^s)  and  address:  System  manager  for  this  system 
is  Chief,  Litigation  Division,  Office  of  Chief  Coimsel,  Federal 
Aviation  Administration,  8(K)  Independence  Ave.,  SW,  Washington, 
D.C.,  20591. 

Notification  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  access  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Contesting  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  of  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee,  800  hidcpendence  Ave.,  S.  W.,  Washington,  D.  C. 
20591 

Recmd  source  categories:  Employees  of  the  Office  of  Chief  Coun¬ 
sel,  Federal  courts,  individuals  and  their  attorny,  FAA  records, 
litigation  files,  etc. 

DOT/FAA  823 

System  name:  Working  Level  Personnel  Folder  System  DOT/FAA 

System  location:  This  system  of  records  is  found  at  aH  FAA  field 
offices  physicaHy  separated  from  the  Personnel  Office  which  main¬ 
tains  the  employee’s  Official  Personnel  Folder. 

Categories  of  individuals  covered  by  the  system:  This  system  con¬ 
tains  information  regarding  FAA  enqdoyees. 

Categories  of  records  in^the  system:  This  system  contains  only  in¬ 
formation  regarding  the  employee’s  experience,  education,  training, 
special  qualifications  and  skiHs,  position  description,  performance 
appraisals  zmd  conduct. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  assist  local  supervisors  in  managing  their  personnel  more 
effectively. 

To  assist  in  the  development  and  inq>lementation  of  a  viable 
employee  productivity  inq>rovement  program. 

See  prefatory  statement  of  general  routine  uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

St<noge:  These  ffles  are  stored  in  file  cabinets. 

Retrievability:  These  files  are  retrieved  by  name. 

Saf^uards:  Access  and  use  of  these  files  are  limited  to  those 
who’s  official  duties  require  such  access. 

Retention  and  diqiosal:  Ihese  files  are  destroyed  upon  transfer  or 
termination  of  service,  >riiichever  is  sooner. 

System  managers)  and  address:  FAA  Field  Office  Supervisors. 
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NottticatkMi  procedure:  Individuab  wishing  to  know  if  their 
recottb  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  accew  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Cuntestiug  record  procedures:  Individuals  udw  desire  to  contest 
information  about  themselves  contamed  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee,  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
20591 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  an>Iies  or  is  derived 
from  information  he  supplied. 

DOT/FAA824 

Systcoi  name:  Medical  Exemptions  -  Public  Dockets  DOT/FAA 

System  location:  The  Office  of  Chief  Counsel,  FAA,  800  Inde¬ 
pence  Avenue,  S.  W.,  Washington,  D.  C.  20591. 

Categories  ol  individuals  covered  by  the  system:  Persons  petition¬ 
ing  for  a  medical  exemption  under  Federal  Aviation  Regulations. 

Categories  of  records  in  the  system:  Petitions  for  exemption,  sup¬ 
porting  and  supplementary  documentation  submitted  by  petitioners, 
correspondence,  and  the  grant  or  denial  of  the  exemption. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CompliaiKe  with  statuto¬ 
ry  and  regulatory  provisions  for  public  accessibility  to  rulemaking 
actions.  Disclosure  to  general  public  and  other  agencies. 

See  prefatory  statement  of  general  routine  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Original  and  copies  of  records  in  file  folders. 

Retrievabillty:  Retrieved  by  exemption  number,  docket  number, 
or  alphabetical  listing  of  petitioner  names. 

Safeguards:  Access'  through  request  to  Docket  Specialist. 

Retention  and  disposal:  Dockets  retained  as  long  as  space  per¬ 
mits. 

System  manageits)  and  address:  Docket  and  Regulations  Spe¬ 
cialist.  Office  of  the  Chief  Counsel.  FAA.  800  Independence 
Avenue.  S.  W.  Washington,  D.  C.  20591. 

Notification  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  access  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Contesting  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee,  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
20591 

Record  source  categories:  Office  of  Aviation  Medicine,  FAA,  800 
Independence  Avenue,  S.  W.,  Washington,  D.  C.  20591. 

DOT/FAA  825 

System  name:  Petitions  for  Rulemaking  -  Public  Dockets  DOT/FAA 

System  locatian:  Located  in  the  Office  of  the  Chief  Counsel, 
Federal  Aviation  Administration,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Persons  petition¬ 
ing  for  a  change  in  the  Federal  Aviation  Regulations. 

Categories  of  records  in  the  system:  Petitions  for  lulemaking,  cor¬ 
respondence,  documents  showing  disposition  of  the  petition  and 
public  comments  on  any  resulting  NPRM. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compliance  with  statuto¬ 
ry  and  regulatory  provisions  for  public  accessibility  to  rulemaking 
actions.  IXsclosure  to  general  public  and  other  government  agen¬ 
cies. 

See  prefatory  statement  of  general  routine  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Ston^:  Original  and  copies  of  records  are  stored  in  unlocked  file 
cabinets. 

Retrlevability:  Retrieved  by  exemption  number,  docket  number, 
CM*  alphabetical  listing  of  petitioner  names. 


Safeguards:  Access  through  request  to  Dockets  SpeciaUsL 

Retention  and  dhposal:  Retained  as  long  as  space  permits. 

System  managerfs)  and  addreso:  Docket  and  Regulations  Spe¬ 
cialist,  Office  of  the  Chief  Counsel,  FAA,  800  Independence 
Avenue,  S.  W.,  Washington,  D.  C.  20591. 

Nodficnllon  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  impure  in  person  or 
in  writing  to  the  System  Manager. 

Record  acoem  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Contesting  record  procedines:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee,  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
205« 

Record  source  categories:  Petitions  for  rulemaking. 

DOT/FAA  826 

System  name:  Petitions  for  Exemption  (Other  than  Medical  Exemp¬ 
tion  -  Public  Dockets  DOT/FAA 

System  location:  Located  in  the  Office  of  Chief  Counsel.  FAA, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Persons  petition¬ 
ing  for  an  exemption  (other  than  medical)  uitder  the  Fedei^  Avia¬ 
tion  R^iulations. 

Categories  of  records  in  the  system:  Petitions  for  exemptions,  sup-  ■ 
plementary  information,  and  correspondence. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compliwee  with  statuto¬ 
ry  and  r^ulatory  provisions  for  public  accessibility  to  rulemaking 
actions. 

Disclosure  to  general  public  and  other  govenunent  agencies. 

See  prefatory  statement  of  general  routine  uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  Hfaipridwg  of  records  in  the  sytem: 

Storage:  Original  and  copies  of  records  stored  in  unlocked  file 
cabinets. 

Retrievabillty:  Retrieved  by  exemption  number,  docket  number, 
or  alphabetical  listing  of  petitioner  names. 

Safeguards:  Access  through  request  to  Dockets  Specialist. 

Retention  and  disposal:  Retained  as  long  as  space  permits. 

System  managerfs)  and  address:  Docket  &  Regulations  Specialist, 
AGC-24,  Office  of  Chief  Counsel,  FAA,  800  Independence 
Avenue,  SW,  Washington,  DC,  20591. 

Notification  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  access  procedures:  Individuals  who  desire  access  to  the  in¬ 
formation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Contesthig  record  procedures:  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee,  800  Independence  Ave.,  S.  W.,  Washington,  D.  C. 
20591 

Record  source  categories:  Petitions  for  exemptions. 

DOT/FAA  827 

System  name:  Environmental  Litigation  Ffles  DOT/FAA 

System  location:  Located  in  the  Office  of  Chief  CkHinsel,  FAA, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Litigants,  wit¬ 
nesses,  plaintiff’s  attorney,  FAA  atomey.  Department  of 

Categories  of  records  in  the  system:  Litigation,  pleadings, 

•  discovery  material  related  documents  Justice  Attorney,  etc. 
(including  background  data  on  individual  involved),  memoranda, 
correspondence,  and  other  material  necessary  to  respond  to  claim 
or  prepare  for  litigation  or  hearings. 

Routine  uses  of  records  maintained  in  the  system,  includii«  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Litigation;  documents 
are  produced  or  used  in  and  for  litigation  disclosure  to  the  Depart¬ 
ment  of  Justice. 

See  prefatcM^  statement  of  general  routine  uses. 
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Polkks  aad  practices  for  storing,  retrieving,  nrwwsingiU'etaining, 
and  disposing  of  records  in  the  sytenu  o'i.cu 

Storage:  File  folders  stored  in  locked  and  unlocked  file  cabinets 
and  individual  attorney’s  offices.  -..rt 

Retrievabilky:  Retrieved  by  caption  of  the  particular  litigation. 
Safeguards:  Access  by  Office  of  Chief  Counsel  personnel  only. 
Retention  and  disposal:  Files  are  kept  for  two  years  after  case  has 
been  closed  and  then  sent  to  Records  Center.  '' 

System  managerfs)  and  address:  Chief,  Environmental  Staff,  Of¬ 
fice  of  Chief  Counsel,  FAA,  800  Independence  Avenue.  SW, 
Washington,  DC,  20S^. 

Notificatioo  procedure:  Individuals  wishing  to  know  if  their 
records  appear  in  this  system  of  records  may  inquire  in  person  or 
in  writing  to  the  System  Manager. 

Record  access  procedures:  Individuals  who  desire  access  to  the  in- 
fonnation  about  themselves  in  this  system  of  records  should  con¬ 
tact  or  address  their  inquiries  to  the  System  Manager. 

Contesting  record  procedures;  Individuals  who  desire  to  contest 
information  about  themselves  contained  in  this  system  or  records 
should  contact  or  address  their  inquiries  to  the:  Administrator  or 
his  delegatee,  800  Independence  Ave.,  S.  W.,  Washii^on,  D.  C. 
205« 

Record  source  categories:  Federal  courts,  individuals  and  their  at¬ 
torneys,  FAA  records,  litigation  files,  etc. 

DOT/FHWA  202 

System  name:  University  and  Industry  Programs  Coding  and  Filing 
System  DOT/FHWA 

System  location:  National  Highway  Institute  -  Room  4207  Nassif 
Building 

Categories  of  individuals  covered  by  the  system:  Current  and  prior 
year  candidates  for  FHWA  fellowships/scholarships  -  employees  of 
FHWA  and  State  and  local  transportation  agencies. 

Categories  of  records  in  the  system:  Applications  for  fellowships. 
Transcripts  of  grades.  Study  progress  reports.  Follow-up  evaluation 
reports. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Applications  and  trans¬ 
cripts  used  by  feDowship  selection  panel.  Study  progress  reports 
and  follow-up  evaluation  reports  used  by  the  National  Highway  In¬ 
stitute  in  program  evaluation. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  file  folders 
Retrlevahility:  Name 
Safeguards:  Stored  in  file  cabinets 
Retention  and  disposal:  S  years  -  discarded  in  trash 
System  nianager(s)  and  address:  Administrative  Assistant,  Room 
4206  Nassif  Building,  400  7th  St.,  S.W.,  Washington,  D.C.  20S90 
Notification  procedure:  Any  individual  that  has  applied  for  a  fel¬ 
lowship/scholarship  may  obtain  such  information  by  written  request 
to  the  Institute.  Ti^  requestor  should  know  the  year  of  his  applica¬ 
tion. 

Record  access  procedures:  Administrative  Assistant,  Room  4206 
Nassif  Building.  400  7th  St.,  S.W.,  Washington,  D.C.  20590 
Contesting  record  procedures:  Administrative  Assistant,  Room 
4206  Nassif  Building,  400  7th  St.  S.W.,  Washington,  D.C.  20590 
Record  source  artegories:  The  information  comes  from  individual 
apjriications,  reports  prepared  by  the  individuals  and  their  faculty 
advisors,  and  college  transcripts. 

DOT/FHWA  204 

System  name:  FHWA  Motor  Carrier  Safety  lYoposed  Civil  and 
Criminal  Enforcement  Cases 
System  location: 

FHWA,  Regional  Counsel 
George  H.  Fallon  Federal  Office  Building 
31  Hopkins  Plaza,  Room  1625 
Bahimore,  Maryland  21201 

Categories  of  Individuals  covered  by  the  system:  Officers,  Agents 
or  Employees  of  Motor  Carriers,  including  drivers  who  have  been 
the  si^ject  of  investigation  for  Motor  Carrier  Safety  regulation 
violations. 


Categories  of  records  in  the  syriem:  This  system  of  records  con¬ 
tains  information  pertaining  to  Motor  Canier  Safety  regulation 
violations  and  iden^ying  features. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  are  used  for  referral  to  U.S.  Attorney  civil 
proceedings  or  referred  to  other  agencies  for  criminal  <»*  civil  in¬ 
vestigation  of  other  Federal  violations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  filders  in  the  Regional  Counsel’s  Office. 
RetrievaMlity:  These  records  are  indexed  by  individual’s  names. 
Safeguards:  The  records  are  marked  ‘Confidential.*  Only  Regional 
Counsel  Office  employees  or  BMCS  employees  have  access  to  the 
files. 

Retention  and  disposal:  The  records  are  retained  for  one  year  and 
then  are  sent  to  the  Central  Files  for  an  additonal  three  year  period. 
System  managers)  and  address: 

FHWA,  Regional  Counsel  (See  49  CFR  Part  7  Appendix  D  for 
addresses) 

Geoige  H.  Fallon  Federal  Office  Building 
31  Ht^ldns  Plaza,  Room  1625 
Baltimore,  Maryland  21201 
Notification  procedure:  Same  as  ‘System  Manager* 

Record  access  procedures:  Same  as  ‘System  Manager* 

Contesting  record  procedures:  Same  as  ‘System  Manager* 

Record  source  categoi^:  Individuals,  motor  carrier  files,  and 
BMCS  ffles,  etc.,  as  gathered  by  BMC!S  investigators. 

DOT/FHWA  208 

System  name:  Application  for  U.S.  Government  Motor  Vehicle 
Operator’s  Identification  Card  (U.S.  Government  Drivers 
License).  DOT/FHWA 

System  location;  FHWA,  Office  of  Management  Systems,  HMS-4 
400  7th  Street,  SW 
Nassif  Building,  Room  4317 
Washington,  D  C.  20590 

All  FHWA  Regional  and  Division  Offices  (See  49  CFR  Part  7 
Appendix  D  for  addresses) 

Categories  of  individuals  covered  by  the  system:  FHWA  em¬ 
ployees  who  have  applied  for  Federal  Government  Drivers  License. 

Categories  of  records  in  the  system:  Application  for  Operator’s 
Identification  card,  form  FHWA- 133,  and  Physical  Fitness  Inquiry 
for  MoUn-  Vriiicle  Operators,  Standard  form  47. 

Routine  uses  of  records  maintained  faa  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  Identification  of  FHWA 
drivers,  and  qualification  of  the  driver. 

Polidcs  and  practices  (or  staring,  retrieving,  accessing,  retaining, 
and  disposing  at  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  a  file  cabinet  in  folders. 
Retrievahility:  The  system  is  indexed  alphabetically  by  name  of 
applicant. 

Safeguards:  Personnel  screening. 

Retentiosi  and  dispasal:  Records  are  retained  until  expiration  of 
licensing  period. 

System  managots)  and  address:  Occupational  Safety  Engineer 
400  7th  Street,  SW 
Room  4317,  Nassif  Building 
Washiiigtoa,  D.C.  20590 

Executive  Officer  in  Regions  Administrative  Managers  in 
Divisions  (See  49  CJFR  Part  7  Aj^jendix  D  for  addresses) 
Notificatioo  procedure:  The  requester  must  provide  his  name,  or- 
ganizational  dement,  and  proper  identificatioa  to  address  in  System 
Manager. 

Record  access  procedures:  Same  as  ‘System  Manager* 

Contesting  record  procedures:  Same  as  ‘System  Manager* 

Record  source  categories:  The  information  is  providedd  by  the  in¬ 
dividual  on  his  apfdication  for  an  FHWA  U.S.  Government  drivers 
license. 

See  Prefatory  Statement  of  General  Routine  Uses. 

DOT/FHWA  209 

System  name:  Driver  Accident  Record  Ooss-Reference  File 
DOT/FHWA 
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Systm  ktcatkn:  FHWA  Regional  Office 
Bureau  of  Motor  Carrier  Safety 
Room  210,  Mohawk  BuiMing 
222  SW  Morrisoa  Street 
Portland,  Oregon  97204 

Catcgertaa  ol  tadMdnak  covered  by  the  ■yetcae:  AO  Motor  Carrier 
drivers  who  have  had  conunercial  accidents  in  the  Region  10  geo- 
gnqOiic  area  and  drivers  from  motor  carriers  based  in  Region  10 
who  have  had  ootrunercial  accidents  anywhere  in  the  United  States. 

Catcgorlee  ol  records  in  the  system:  Card  ffle  cross-referenced  to 
motor  carrier  flies. 

Ronthw  uses  of  records  maintained  in  the  systesn,  inchidhig  catego¬ 
ries  ol  users  and  the  purpoocs  of  such  uses:  To  identify  commercial 
drivers  who  have  been  involved  in  one  or  more  commercial  ac¬ 
cidents. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practiocs  for  storing,  retrieving,  acccsslag,  retaining, 
and  ilh|i  iwlng  of  records  in  the  sytem: 

Storage:  Maintained  on  3x5  index  cards. 

Retrievablllty:  Ffled  alphabetically  by  driver’s  name. 

Safegnards:  Personnel  screening  of  those  individuals  requesting 
driver  accident  information. 

Retentloa  and  dlspoml:  Retained  indeflnitely  until  driver  discon¬ 
tinues  his  line  of  work.  Discarded  in  a  trash  receptacle. 

System  managerfs)  and  addkim- 
FHWA  Regional  Director 
Bureau  of  Motor  Carrier  Safety 
Room  210,  Mohawk  Budding 
222  SW  Morrison  Street 
Portland,  Oregon  97204 

Notification  procedure:  May  be  obtained  upon  request  by  supply¬ 
ing  their  nae  to  address  in  System  Manager. 

Record  aceem  procedures:  Same  as  System  Manager 

Contesting  record  procedures:  Same  as  System  Maiuger 

Record  source  categories:  Accident  information  on  the  cards  are 
transposed  from  the  Motor  Carier  Safety  Accident  Forms  (MCS  50- 
T)  arid  State  Police  Accident  Reports. 

DOT/FHWA  210 

System  naase:  Occupatioiud  Safety  and  Health  Accident  Reporting 
System.  DOT/FHWA 

System  location:  FHWA,  Office  of  Management  Systems,  HMS-4 
400  7th  Street.  SW 
Room  4317  Nassif  Building 

Washington,  D.C.  20590  Duplicate  copies  may  be  retained  in 
Regional  aiKl  Division  offices  (See  49  CJFR  Part  7  Appendix 
D  for  addresses) 

Categories  of  IndKIduals  covered  by  the  systeas:  Any  FHWA  em¬ 
ployee  involved  in  an  occupational  accident. 

Categories  of  records  In  the  system:  The  system  contains  aD  type 
of  occupational  accidents  such  as,  employees’  injuries,  occupa¬ 
tional  illnesses,  motor  vehicle,  property  damage,  fire  and  explosion, 
vessel,  train,  and  incidents  not  resulting  in  injuries  or  property 
damage. 

Routlae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  use  and  purpose  of 
the  information  is  to  obtain  information  for  accident  prevention. 

Policies  and  praetkes  for  storing,  retrieving,  acccashv,  retainhig, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  a  file  cabinet  in  folders. 

Retrievablllty:  The  system  is  indexed  by  organizational  element 
and  name. 

Safegnards:  Personnel  screening. 

Retention  and  disposal:  Records  are  retained  for  five  years  as 
required  by  Occupatioruil  Safety  and  Health  Act  of  1970,  as 
amended.  Title  29,  U.S.C.,  Part  1960,  Safety  and  Health  Provisions 
for  Federal  Employees.  The  records  are  then  forwarded  to  the 
Records  Center  of  Archives  and  Records  Services,  GSA. 

System  managers)  and  addrms:  Occupational  Safety  Engineer 
400  7th  Street.  SW 
Room  4317,  Nassif  Building 
Washington.  D.C.  20590 


NotMIratinn  praoeduin:  The  requester  nnist  {Hovide  his  name,  or- 
pnizational  element,  and/or  date  of  the  accident,  and  proper 
identificatian  to  address  in  System  Manager. 

Record  aceem  proGcduRs:  Same  as  ‘System  Manager* 

Contesting  record  procedures:  Same  as  ‘System  Manager* 

Record  source  categorim;  The  informatioo  is  obtained  from  in- 
dividuab  involved  in  the  accident,  and  by  investigation  by  the  in¬ 
dividual’s  supervisors.  Management  obtains  the  information 
throught  investigation. 

DOT/FHWA  211 

System  name:  Motor  Carrier  Accident  1%  -  Property  &  Passenger 
DOT/FHWA 

System  location;  Hard  copy  is  located  in  Central  Inles,  Room 
4432  Nassif  Building  and  in  the  Federal  Records  Center.  Magnetic 
tape  files  are  in  Rcxnn  2401. 

Catenorfcs  of  individuals  covered  by  the  system:  Accidents  re¬ 
ported  Iry  motor  carriers  of  passengers  and  property. 

Categorim  of  records  hi  ttn  system:  Motor  Carrier  Accident  Re¬ 
port  Form 

Routine  usm  of  recoeds  maintained  hi  the  system,  including  catego¬ 
rim  of  uscss  and  the  purposm  of  such  usm:  Completion  of  data  con¬ 
cerning  accident  frequency  and  causation. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policim  and  psnctlom  for  storing,  retrieving,  accessing,  retaining, 
and  *"g  of  records  la  the  sytem: 

Storage:  Hard  Copy  and  Magnetic  Tape 

Rctrievabllity:  Indexed  by  carrier  name,  driver’s  name  or  Social 
Security  numbm. 

Safeguards:  Personnel  screening. 

RctentioB  and  disposal:  Retained  indefinately  -  continuing  data 
reference  for  comparison  purposes. 

System  managerfs)  and  address; 

Chief,  Accident  Analysis  Branch 
Regulations  Division 
Bureau  of  Motor  Carrier  Safety 
400  7th  Street,  SW. 

Room  3404,  Nassif  Building 
Washington.  D.C.  20590 

NodiicatioM  procedure;  Same  as  System  Manager 
Record  accem  procedurm:  Information  available  upon  truest  to 
Chief,  Accident  Analysis  Branch,  Regulations  Division. 

ConScstlag  record  procedurm:  Same  as  ‘System  Manager* 

Record  source  categorim:  Information  supplied  by  motor  carrier. 

DOT/FHWA  212 

System  oame:  Medals  of  Honor  File  DOT/FHWA 
System  location:  Federal  Highway  Administration 
Bureau  Motor  C^arrier  Safety 
Room  3403  -  Compliance  Division 
400  7th  Street.  SW.,  Nassif  Building 
Washington.  DC  20590 

Categorim  of  individuals  covered  by  the  system:  Nominees  and 
recipients  of  Presidential  Medals  of  Honor  for  Lifesaving  on 
Highways. 

Categorim  of  records  fas  the  system:  Description  of  incidents.  In¬ 
vestigator’s  report,  and  related  correspondence. 

Routlae  usm  of  records  maintained  hi  the  system,  including  catego¬ 
rim  of  users  and  the  purposm  of  such  uses:  Determination  of  ap¬ 
plicability  of  Medals  of  Fkmor  criteria,  background  information  for 
preparation  of  Medal  presentation. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policim  and  practiem  lor  storing,  retrievhig,  accessing,  retaining, 
and  dhporing  of  records  in  the  sytem: 

Storage;  File  Folder,  One  File  Drawer 
Retrievablllty:  Indexed  by  Name  of  Nominee/Recipient 
Safeguards:  Personnel  Screening 

Retention  asnl  diapomi;  .^iproximately  two  years  retention. 

System  manager(s)  and  addrem:  (Thief,  Conqiliance  Division 
Bureau  of  Motor  Carrier  Safety 
Room  3403,  400  7th  Street,  SW.,  Nassif  Building 
Washington,  DC  20590 

NutMIcatlon  procedure:  Same  as  System  Manager 
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•  Record  accew  procedures:  Same  as  System  Manager 

Coatestfi^  record  procedures:  Same  as  System  Manager 

Record  source  categories:  Medal  cf  Honor  Nomination 
DOT/FHWA  213 

System  name:  Driver  Waiver  File  DOT/FHWA 

System  locatiou:  FHWA,  Bureau  of  Motor  Caiiier  Safety 
400  7th  Street,  SW.,  Nassif  Building 
Room  3404  -  Driver  Requirements  Branch 
Washington,  DC  20590 

Categories  of  iudividiials  covered  by  the  system:  Operator  of  In¬ 
terstate  Commercial  Vehicle 

Categories  of  records  in  the  system:  Appbcatioa  for  waiver 
(usually  involving  physical  disability).  Field  Investigator’s  report, 
staff  recommendations,  and  final  disposition  of  request  for  wmver. 

Routiue  uses  of  records  raainlaincd  in  the  system.  Wind  lug  rotego 
rics  of  users  and  the  purposes  of  such  uses:  Research  purposes  and 
control  of  physicaDy  impaired  operators  of  commercial  motor  vein- , 
cles. 

See  Prefatory  Statement  for  General  Routine  Uses. 

Policies  and  prnctioes  for  staring,  retrieving,  accessing,  rctaiidng, 
and  disposing  of  records  in  the  sytam: 

Storage:  File  folder.  Entire  File  Cabinet. 

Retrievability:  Information  retained  by  name. 

Safeguards:  File  is  classified  as  non-cmifidential.  Accessible  to 
any  employee  of  Regulations  Division,  Bureau  of  Motor  Carrier 
Safety 

Retention  and  disposal: 

System  managerfs)  and  address:  Chief,  Driver  Requirements 
Branch 

FHWA,  Bureau  of  Motor  Carrier  Safety 
400  7th  Street,  S.W.  Room  3404 
Nassif  Building 
Washington,  D.C.  20590 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Requests  for  information  should  be 
made  in  writing  to  Chief,  Elriver  Requirements  Branch,  giving  name 
of  individual. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Information  obtamed  from  Application 
for  Waiver. 

DOT/FHWA  214 

System  name:  Investigations  C!ase  File  System  DOT/FHWA 

System  location:  FHWA,  Office  of  Program  Review  and  In¬ 
vestigations 

400  7th  Street,  SW 
Room  4203,  Nassif  Building 
Washington,  D.C.  20590 

Categories  of  individuab  covered  the  system:  Any  individuab, 
including  Federal  Highway  Administration  (FHWA)  employees. 
State  and  other  political  subdivision  personnel,  contractors  and 
contractor  employees  who  were  the  sut^cts  of  investigation  based 
on  allegations  of  wrongdoing  relating  to  the  Federal-aid  highway 
program 

Categories  of  records  in  the  system:  Records  of  investigation  con¬ 
ducted  by  the  Office  of  Program  Review  and  Investigations  of  al¬ 
legations  of  irregularities,  fraud,  bribery,  false  statements,  and 
other  improprieties.  Reports  of  violation  of  or  noncompliance  with 
administrative  rules  and  regulations  pertaining  to  programs  ad¬ 
ministered  by  the  FHWA. 

Reports  of  investigation  from  State  and  Federal  agencies, 
including  the  FBI,  relating  to  the  Federal-aid  highway 
program. 

Newspaper  clippings  containing  articles  relating  to  questionable 
'  or  ethical  conduct,  irregularities,  investigations,  indictments, 
and  convictions  of  individuals,  and  officiak  who  are  or 
might  be  involved  in  Federal-aid  highway  programs  or 
related  fields. 

Routine  uses  of  records  maintained  in  the  system,  tachidfaig  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Reports  of  investigatioa 
that  contain  information  indicating  a  possiMe  vkdation  of  Federal 
or  State  criminal  or  civfl  laws  are  referred  to  the  appropriate 
prosecutive  authorities  for  their  evaluaticm  of  prosecution. 


Results  of  investigation  are  evaluated  for  the  purpose  of 
making  recommendations  to  the  Federal  Hi^way 
Administrator  and  other  officials  for  their  use  in  determining 
the  action  to  be  taken  regmding  procedural  deficiencies  or 
unacceptability  action  against  an  individual  under  Title  23, 
Code  of  Federal  Ri^iulations,  Part  16. 

Reports  of  investigation  are  furnished  to  State  highway 
departments  to  aid  them  in  correcting  procedural  deficiencies 
that  were  disclosed. 

Reports  are  furnished  to  Members  of  Congress,  upon  their 
request  for  specific  information. 

See  iWfatory  Statement  of  General  Routine  Uses. 

PoRries  ami  practioes  for  staring,  retrievfaig,  aoceaslng,  retaining, 
and  dh|Miring  af  reoards  in  the  sytam: 

Stange:  Records  are  maintained  in  file  finders. 

Retrievability:  System  is  indexed  by  the  name  of  individuals. 

Safeguards:  Records  are  maintained  in  locked  file  cases  and  are 
released  oidy  to  authorized  personnel  with  a  followup  system  for 
prompt  return. 

Retantiim  and  dbpond:  Files  are  kept  until  they  are  three  years 
old  and  then  transferred  to  the  Federal  Records  Center.  They  are 
destroyed  when  15  years  old. 

System  mnongcifs)  and  address:  Chief,  Investigations  and  Special 
Inquiry  Division 

400  7th  Street,  SW 
Room  4203,  Nassif  Building 
Waahii«ton.  DC  20590 

Nntiliratinn  proccduae:  Individuab  wishing  to  know  whether  in¬ 
formation  about  them  b  maintained  in  thb  system  should  address 
inquiries  to  the 

Office  of  Program  Review  and  Investigations 
FHWA,  400  7th  Street,  SW 
Nassif  Building,  Room  4203 
Washii«ton.  DC  20590 

Reoasd  aoocs  prooeduscs:  Individuab  who  desire  access  to  or  to 
contest  informatioQ  about  them  in  this  system  of  records  should 
contact  or  address  their  inquiries  to  the 

Office  of  Program  Review  and  Investigations 
FHWA.  400  7th  Street.  SW 
Nassif  Building,  Room  4203 
Washington,  DC  20590 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  aaurce  categories:  The  information  contained  in  our  in¬ 
vestigatory  records  was  obtained  through  investigations,  interviews 
of  various  individuals,  examination  of  official  and  puMc  records, 
and  information  from  State  and  Federal  agencies.  Information  is 
abo  recieved  from  identified  private  citizens,  anonymous  sources 
and  newspaper  articles. 

Systems  exempted  from  certaia  provisions  of  the  act:  Pursuant  to 
(k)  (2)  of  5  U.S.C.  552a  thb  system  of  records  is  exempt  from  sub¬ 
sections  (cX3),  (d),(eKl).  (eK4XG).(H),  and  (1)  and(f). 

DOT/FHWA  215 

System  mune:  Travel  Advance  File  DOT/FHWA 

System  location: 

Federal  Highway  Administration 
Office  (rf  Fiscal  Services 
400  7th  Street.  S.W. 

Washington,  D.C.  20590 

AD  FHWA  Regional  Offices  (See  49  CFR  Part  7  Appendix  D 
for  addresses) 

Cntegorira  of  individuab  covered  by  the  system:  Recipients  of 
travd  advances. 

Categories  of  records  in  the  system:  Record  of  travel  advances 
and  repaymenb. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  asid  the  purposes  of  such  uses:  To  control  repayment  of 
travd  advances. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Polkies  and  practices  lor  starhig,  retrieving,  accessing,  retaining, 
and  — *~c  of  records  in  the  sytem: 

Storage:  Maintained  on  a  5  x  8  inch  form. 

Retrievability:  Indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  file. 
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PolidM  and  practices  for  storing,  retrlevli^  accessing,  retaining, 
and  ««*T««»«g  of  records  In  tiw  sytenu  SchediiK  9,  Thivd  and  Trans¬ 
portation  Records,  of  the  Oenoal  Records  Schedules  (FPMR  101- 
11.4) 

System  managerCs)  and  addrem:  Chief,  Voucher  Review  A 
Disbursement  Section 

Federal  Highway  Administration 
Office  of  Fiscal  Services 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  Same  as  System  Manager. 

Record  accem  procedures:  Same  as  System  Manager. 

CootcstlBg  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

DOT/FHWA  216 

System  name:  Travel  Voucher  •  Change  of  Ihity  Station 
DOT/FHWA 
System  location: 

Federal  Highway  Administration 
Office  of  Fiscal  Services 
400  7th  Street,  S.W. 

Washington,  D  C.  20S90 

Categories  of  individuals  covered  by  the  system:  Employees  reiin- 
bursed  for  change  of  duty  station  travel. 

Categories  of  records  fas  the  system:  Record  of  travel  expenses 
claimed  for  change  of  duty  station. 

Routine  uses  of  records  maintained  In  the  mstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  Record  of  travel  expen¬ 
ses  for  change  of  duty  station. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  a  8  x  lOx  inch  form. 

Retiicvability:  Indexed  by  name. 

Safeguards:  Supervised  by  the  Chief,  Voucher  Review  A  Disbur¬ 
sements  Section 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem:  Schedule  9,  Travel  and  Trans- 

rortation  Records,  of  the  General  Records  Schedules  (FPMR  101- 
1.4) 

System  manager(s)  and  address:  Chief,  Voucher  Review  A 
Dbbursements  S^tion 

Federal  Highway  Administration 
Office  of  Fiscal  Services 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  Same  as  System  Manager. 

Record  accem  procedures:  Same  as  System  Manager. 

Contestiag  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

DOT/FHWA  217 

System  name:  Accounts  Receivable  DOT/FHWA 
System  location:  Federal  Highway  Administration 
Office  of  Fiscal  Services 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
debted  to  the  Federal  Highway  Administration. 

Categories  of  record  in  the  system:  Amount  of  indebtedness 
Routtae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  accounts 
receivable. 

'  See  Prefatory  Statement  for  General  Routine  Uses. 

Policies  and  practioes  for  storing,  retrieving,  acocasing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  indexed  loose  leaf  book 
Retrievability:  By  name. 

Supervised  by  Chief,  General  Ledger  and  Funds 
Control  Section 
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Retcnthm  arid  dhposal:  -Schedule  7.  Expenditure  Accounting 
Records,  of  General  Records  Schedules  (FFMR-101-11.4) 

System  maamgaia)  md  addrem:  Chief,  General  Leger  A  FUnds 
Contred  Section 

Federal  Highway  AdniinLstration 
Office  of  Hscal  Services 
400  7th  Street,  S.W. 

Washingtoa,  D.C.  20590 

Notiflrafhm  procedure:  Same  as  System  Manager. 

Record  accem  procedures:  Same  as  System  Manager. 

CcMstesthig  record  procedures:  Same  as  System  Manager. 

Record  source  categorim:  Enqdoyer 

DOT/FHWA  218 

System  name:  Memorandum  of  Monthly  PerfcMinance  of  Keypunch 
Operators  DOT/FHWA 

System  location;  Transportation  (jon4>uter  Onter 
Operations  Division  -  Data  Section 
Room  2101  and  2401,  Nassif  Building 
400  7th  Street,  SW 
Washington,  D.C.  20590 

Categorim  of  faufividuals  covered  by  the  system:  Keypunch  and 
key-to-tape  operators  * 

Categorim  of  records  in  the  system:  The  System  consists  of  a 
Computer  Printout  R^xxt  containing  various 

Routine  usm  of  records  maintained  in  the  system,  including  catego¬ 
rim  of  users  and  the  purposm  of  such  uses:  This  iiifonnation  is  used 
as  a  measurement  of  en^ployee  performance  and  equipment  utiliza¬ 
tion  by  TCC  managers. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policim  and  practiom  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  report  is  in  the  form  of  a  computer  printout 

Rctrlevabflity:  System  is  indexed  by  employee  number.  Em¬ 
ployee’s  name  does  not  appear  on  report 

Safeguards:  Report  is  returned  and  filed  in  a  folder  by  (Thief, 
Data  Section  in  a  locked  file  drawer. 

Retention  and  disposal:  The  reports  are  kept  for  a  period  of  one 
year  at  which  time  they  are  disposed  of  by  a  shredding  process. 

System  managerfs)  and  address:  Chief,  TCC  Operations  Group  A 
Tianspcxrtation  Computer  Center 
400  7&  Street.  SW 
Room  2401 ,  Nassif  Building 
Washinghm,  D.C.  20590 
Chief,  TCC  Operations  Group  B 
Transportation  Computer  Center 
400  7th  Street.  SW 
Room  2101 ,  Nassif  Building 
Washington,  DC  20590 

Notification  procedure:  Same  as  System  Manager. 

Recced  access  procedurm;  Same  as  System  Manager. 

Contesting  record  procedurm:  Same  as  System  Manager. 

Record  source  categorim:  The  information  comes  from  an  em¬ 
ployee  utilization  form  filled  out  by  each  operator  for  each  job 
keyed. 

DOT/FHWA  219 

System  name:  Employee  Utilization  (monthly  report)  DOT/FHWA 

System  location;  FHWA/Data  Systems  Division 
400  7th  Street.  SW 
Room  2410,  Nassif  Building 
Washington,  D  C.  20590 

Categories  of  individuals  covered  by  the  system:  All  computer  pro- 
gramers  and  systems  analysts  in  the  Data  Systems  Division  (DSD). 
FHWA. 

Categorim  of  records  in  the  system:  Working  file  (internal) 

Routine  usm  of  records  maintained  in  the  system,  includttng  catego¬ 
rim  of  users  and  the  purposm  of  such  usm:  Basis  for  lein^ursable 
charges  for  services  to  other  organizational  elements  (computer 
program  maintenance  and/or  development) 

Basis  for  Flanning  Staff  projections  oi  current  and  future 
workloads;  estimates,  etc. 

Can  be  used  to  evaluate  emfdoyee  proficiency  and 
productivity. 
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See  Prefatory  Statement  for  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  srrrnitag,  retaining, 
and  ttfafMvnwe  of  records  ki  the  sytem: 

Storage:  Computer  printouts  and  magnetic  Ug>e 
Retrievability:  ORG,  two  digit  employee  numbers.  Inject  0, 
operation  code,  date. 

Safeguards:  Secure  Building 

Retention  and  disposal:  MagnetkaOy  recorded  data  is  erased  on  a 
quarterly  basis.  Printouts  are  usuaDy  destroyed  on  a  montldy  or 
quarterly  basis.  One  complete  historical  printout  is  retained  by  the 
Planning  Staff  for  long  range  reference. 

System  managerfs)  and  address:  Chief,  Data  System  Division 
Federal  Highway  Administration 
400  7th  Street,  SW 
Room  2418,  Nassif  Building 
Washington,  DC  20590 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager 
Record  source  categories:  Data  Systems  Division  computer  pco- 
gramers  and  System  Analysts  provi^  this  information  on  a  weekly 
basis  -  accounting  for  their  various  work  activities  phis  leave,  train¬ 
ing,  etc. 

DOT/FHWA  220 

System  name:  Payroll  Administration  DOT/FHWA 
System  location:  FHWA  Region  10 
Office  of  Federal  Highway  Projects 
610  E.  Fifth  Street 
Vancouver,  Washington  98661 
P.O.  Box  25246,  Building  40  FHW A/Region  8 
Denver,  Federal  Center 
Denver,  Ctdorado  80225 

Categories  of  individuals  covered  by  the  system:  AH  Employees  - 
Department  of  Transportation,  Office  of  the  Secretary  of  Tran^im- 
tation.  Federal  Highway  Administration,  Federal  Raiboad  Admmis- 
tration  Federal  Railroad  Administration,  National  Highway  Traffic 
Safety  Administration  Urban  Mass  Transpoctatioa  Administration, 
National  Transportation  Safety  Board.  FHWA  Employees  in  Re¬ 
gions  8  and  10 

Categories  of  records  in  the  system:  Contains  aO  data  relative  to 
payroDmg  employees.  Includes  time,  attendnee,  leave,  gross  pay 
and  payroD  deduction  records. 

Routine  uses  of  records  maintained  in  the  system,  BKhidiBg  cnlcgo-. 
lies  of  users  and  tbe  purposes  of  such  uses:  Payrolling  and  Leave 
Administration 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaising, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Folders 
Retrievability:  By  name. 

Safeguards:  Supervised  by  Chief,  Payrofl  &  Employee  Records 
Section 

Retention  and  disposal:  Schedule  2  of  General  Records  Schedules 
Payrolling  and  Pay  Administration 
System  manager(s)  and  address:  Chief,  Payndl  &  Employee 
Records 

Section  Federal  Highway  Administration 
Office  of  Fiscal  Services 
400  7th  Street,  S.W.  Nassif  Building 
Washington,  20590 

Appropriate  Fiance  Officer  in  R^jon  8  or  10. 

Notification  procedure:  Same  as  System  Manager- 
Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  Office  of  Personnel  and  Training,  Federal,  State  and  City 
Tax  Regulations. 

DOT/FRA  100 

System  name:  Alaska  Railroad  Examination  of  OperatiQg  Personnd 
DOT/FRA 
System  location: 

The  Alaska  Railroad 


Pouch  7-2111 
Anchorage,  Alaska  99510 

Categories  of  hadividuals  covered  by  the  system:  Alaska  Railroad 
Operatmg  Employees 

Categories  of  records  in  the  system:  Examination  papers  on  rules 
and  safety  practices 

Routiae  uses  of  reoards  maintained  in  the  system,  including  catego¬ 
ries  of  uaers  and  the  purposes  of  such  uses: 

Determination  of  employees  understanding  of  safety  practices 
and  rules  of  the  Alaska  Railroad. 

Qualification  for  employment 
Review  for  promotion 

See  Prefatory  Statement  of  General  Routine  Uses. 

PoMcieB  and  practioes-  for  staring,  retrieving,  accessing,  retaining, 
and  ihir  nning  of  records  in  the  sytem: 

Storage:  Kept  under  lock  and  key,  only  authorized  Alaska  Rail¬ 
road  officials  can  handle  the  examinations 

Retrievability:  By  name 

Safeguards:  Access  to  examinations  limited  to  Alaska  Raihoad 
(rfficials  only 

Rctrnlion  and  disposal;  Examinations  kept  during  employment  of 
individual  with  Alaska  Railroad  upon  termination  dispos^  of  by 
destruction. 

System  nmnagerfs)  and  address: 

Operations  Officer  , 

Tk  Alaska  Railroad 
Pouch  7-2111 
Anchorage,  Alaska  99510 

NutHhathm  procedipe:  Individuals  may  request  from  the  System 
Manager  whether  or  liot  this  system  of  recmtls  pertains  to  him. 

Reesrd  access  procedures:  The  System  Manager  may  allow  an  in¬ 
dividual  to  review  his  score  on  the  examination. 

Contesthig  record  procedures:  Contest  of  these  records,  if  ap¬ 
propriate,  is  through  the  System  Manager. 

Record  source  categories:  Official  examination  paper. 

Systems  exempted  from  oertain  provMous  of  the  act:  This  system 
is  exempted  under  Section  552a(K)6.  ‘testing  or  examination 
material  used  solely  to  determine  individual  qualifications  for  ap¬ 
pointment  or  promotion  in  the  Federal  Service  the  disclosure  of 
which  would  compromise  the  objectivity  or  fairness  of  the  testing 
or  examination  process.* 

DOT/FRA  101 

System  name:  Alaska  Railroad  Personnel  and  Pay  Management  In¬ 
formation  System  DOT/FRA 

System  loration; 

The  Alaska  Railroad 
Pouch  7-21 11 
Anchorage,  Alaska  99510 

Categories  of  individuals  covered  by  the  system:  Alaska  Railroad 
officials  and  eiiq^yees 

Categories  of  records  in  the  system: 
lime,  attendance  and  leave 
PayroD  data 

PayroU  computation  and  history 

Personnel  records 

Personnel  Management  Records 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aoKi  the  purposes  of  such  uses: 

Personnel  Status  Reports 
Personnel  Strength  Reports 
PayroD  confutation  and  related  reports 
Record  of  leave  accrued  and  used 
Labor  distribution  and  accounting  reports 
Personnel  management  and  budget  reports 
Reports  to  IRS,  U.S.,  Treasury,  CSC,  etc. 

See  I^efatory  Statement  of  General  Routine  Uses. 

PsHdtes  and  practiom  lor  stortag,  retrieving,  acccasiag,  retaining, 
and  dhposing  of  records  in  the  sytem: 

Stonge:  Integrated  data  based  on  mag-t^ie 

Retrievability:  By  Name  or  I.D.  Number 

Safeguards:  Access  to  the  data  base  is  limited  to  computer  pro¬ 
grams.  Outputs  from  confuter  programs  are  disclosed  only  to  em- 
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ployees  or  officials  in  dischai^ge  of  their  official  duties.  Primary 
control  is  achieved  through  a  separation  of  functions  wherein  no 
one  person  is  responsible  for  the  input  processing  and  auditing  of 
any  given  transaction. 

Retention  and  disposal:  Individual  records  are  deleted  from  the 
automated  data  base  at  the  end  of  the  calendar  year  in  which 
Alaska  Railroad  employment  is  terminated.  Input  document  and 
printed  outputs  are  disposed  of  by  destruction  cv  transfer  to  a 
records  center  in  accordance  with  established  records  disposition 
schedules. 

System  managerfs)  and  address: 

General  Manager 
The  Alaska  Railroad 
Pouch  7-2111 
Anchorage,  Alaska  99510 

Notification  procedure:  The  individual  who  feels  that  this  system 
of  records  pertains  to  him  may  either  present  himself  to  the 
General  Manager,  The  Alaska  Railroad  requesting  confirmation. 

Record  access  procedures:  Contact  the  system  manager  for  ac¬ 
cess. 

Contesting  record  procedures:  In  case  of  contest  employee  is  in¬ 
structed  to  first  contact  the  immediate  supervisor.  Procedures  are 
established  which  J^nnit  an  employee  to  pursue  an  ^peal  to  the 
General  Manager,  The  Alaska  Rallied,  then  to  U.S.  Civil  Service 
Commission. 

Record  source  categories: 

Official  Personnel  Folders 
Time,  attendance  and  leave  records 
Organizational  code  structure 
Computations  and  historical  record  of  pay 

DOT/FRA  102 

System  name:  Alaska  Railroad  Security  and  Freight  Claims  In¬ 
vestigatory  Files  DOT/FRA 

System  location: 

The  Alaska  Railroad 
Pouch  7-2111 
Anchorage,  Alaska  99S10 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Alaska  Railroad 

Categories  of  records  in  the  system:  Investigatory  Files 

Routine  uses  of  records  maintained  in  the  system,  inclutling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  in  routine  investigatorv  work  for  £>OT/Alaska  Railroad 
Security  and  Freight  Claims. 

Review  by  General  Manager  or  his  designee. 

Review  by  General  Counsel,  Alaska  Railroad 
May  be  forwarded  to  U.S.  Attorney  to  assist  in  prosecution 
where  warranted. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  in  fire  class  C  Safe  with  combination  lock. 

Retrievability:  By  name 

Safeguards:  In  addition  to  the  combination  safe  only  two  officials 
of  the  railroad  maintain  the  combination. 

Retention  and  disposal:  Records  are  maintained  in  the  official 
safe  for  two  years,  then  transferred  to  secured  holding  area  for  two 
years  and  then  destroyed. 

System  manager(s)  and  addrem: 

Chief,  Security  and  Claims 
The  Alaska  Railroad 
Pouch  7-21 1 1 
Anchorage,  Alaska  99510 

Notification  procedure:  Individuals  may  confirm  through  the 
System  Manager  whether  or  not  the  System  contains  records  on 
him. 

Record  accem  procedures:  Access  of  records  requires  the  in¬ 
dividual  to  contact  in  person  or  in  writing  the  System  Manager.  The 
records  in  this  system  are  exempted  by  Section  552(k)  (2)  if  in¬ 
vestigatory  matter  is  being  pursued  in  a  court  case. 

Contesting  record  procedures:  However,  contest  procedures 
through  the  System  Manager  and  the  the  General  Meager  are 
available  if  the  investigatory  files  are  maintained  for  General  pur¬ 
poses.  Confidentiality  of  sources  will  be  maintained. 


Record  source  categories: 

Personal  Information  lYovided  by  individual. 

Confidential  Statements 
Photographs 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
records  is  exempted  under  lotion  552a(l)  (2);  ‘investigatory 
material  compiled  for  law  enforcement  purposes  (^hCT  than  material 
within  the  scope  of  subsection  (jX2)  of  this  section;  Provided,  how¬ 
ever,  that  if  any  individual  is  denied  any  right,  piivflege,  or  benefit 
that  he  would  otherwise  be  entitled  by  Federal  Law,  or  for  which 
he  would  otherwise  be  eli^le,  as  a  result  of  the  maintenance  of 
such  material,  such  material  shall  be  provided  to  such  individual, 
except  to  the  extent  that  the  disclosure  of  such  material  would 
reve^  the  identity  of  a  source  who  furnished  information  to  the 
Government  under  an  express  promise  that  the  identity  of  the 
source  would  be  held  in  confidence,  or  prior  to  the  effective  date 
of  this  section,  under  an  implied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence.* 

DOT/FRA  103 

System  name:  Application  for  Operator’s  (Vehicle)  Identification 
C:an!.  DOT/FRA 

System  locathni; 

Office  of  Administrative  Operations,  RAD-40 

Federal  Railroad  Administration 

Room  4504 

Transpoint  Building 

2100  2nd  Street,  S.W. 

Washington,  D.C.  20590 

C^egostes  of  individuals  covered  by  the  system:  FRA  employees 
applying  for  GSA  motor  vehicle  operator  license 

Categoite  of  records  in  the  system: 

Apidications  for  motor  vehicle  operator  license 
Physical  fitness  inquiry 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  issue  operator’s  license 

Ensure  applicants  meet  requirements 

See  Prefatory  Statement  of  General  Routine  Uses. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  copies  of  basic  documents 

RetiievabUity:  by  name 

Safeguards:  kept  in  file  drawer 

Retention  and  disposal:  retained  for  three  years.  Disposal  by 
shredding  or  burning 

System  manageits)  and  address: 

Acting  Director,  Office  of  Administrative  Operations,  RAD-40 

Federal  Railroad  Administration 

Room  4504 

Transpoint  Building 

2100  2nd  Street,  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  Inquiries  may  be  addressed  to  the  System 
Manager  either  in  person  or  in  writing. 

Record  access  procedures:  Access  of  records  requires  the  in¬ 
dividual  to  contact  in  person  or  write  the  System  Manager. 

Contesting  record  procedures:  Contest  of  a  record  is  also  through 
the  System  Manager,  if  resolvement  is  not  possible  through  the 
System  Manager  an  appeal  in  writing  can  be  made  to: 

Office  of  Chief  Counsel 
Federal  Railroad  Administration 
Room  5101 

400  7th  and  D  Streets,  S.W, 

Washiiigton,  D.C.  20590 

Record  source  categories: 

Applications  received  from  individuals  for  operator’s  license. 
Physical  fitness  inquiry  completed  by  applicant  and  signed  by 
physician 

DOT/FRA  104 

System  name:  Confidential  Statement  of  Employment  and  Financial 
Interest  DOT/FRA 

System  jocation; 

Office  of  the  Chief  Coun^l 
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Federal  Radroad  Administration 
Room  5101,  Nassif  Buildmg 
Washington,  D.C.  20590 

Categories  of  individuals  covered  the  system:  FRA  Permanent 
Fmpktyees  GS-13  and  above,  supervisors  procurement  person- 
oeL 

Categories  of  records  la  the  system:  Standard  Form  on  Employ¬ 
ment  a^  Financial  Interest 

RouCfaic  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sndi  uses: 

Review  of  Financial  Interest  to  Employment 
Administrative  References 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  sytem: 

Storage:  AH  records  are  maintained  on  standard  form  in  a  locked 
file  cabinet  located  in  the  Chief  Counsel’s  Office. 

Retiievabllity:  Records  are  indexed  by  name. 

Safeguards:  Physical  security  consists  of  locked  file  cabinet; 
records  provided  to  individuals  only  after  physical  screening. 

Retention  and  disposal:  Records  are  maintained  for  a  one  year 
period.  Upon  receipt  of  new  statements  old  records  are  removed 
and  destroyed. 

System  manager(s)  and  address: 

Chief  Counsel 
Office  of  Chief  Counsel 
Federal  Railroad  Administration 
Room  5101,  Nassif  Building 
Washington,  D.C.  20590 

Notification  procedure:  Requests  for  information  about  this 
system  should  be  addressed  to  the  System  Manager  either  in  person 
or  in  writing.  Prior  employees  or  must  provide  motorized  signature 
or  provide  valid  social  security  number. 

Record  access  procedures:  Access  to  records  requires  the  in¬ 
dividual  to  contact  in  person  or  write  the  System  Manager. 

Contestiag  record  procedures:  Contest  of  a  rectxd  is  also  through 
the  System  Manager.  If  a  change  is  valid  after  agency  review  it 
be  made  as  requested. 

Record  source  categories:  Inf<Hination  is  provided  by  the  in¬ 
dividual  on  Standard  Form  DOT  F  3700.1,  Confidential  Statement 
of  Employment  and  Financial  Interest. 

DOT/FRA  105 

System  name:  Employee  Travel  Records  DOT/FRA 

System  htcafian: 

Office  of  Admiiustrative  Operations,  RAD-40 

Federal  Railroad  Administration 

Room  4504 

Trans  Point  Building 

2100  2nd  St,  S.W. 

Washington,  D.C.  20590 

Categories  of  individuals  covered  by  the  system: 

All  FRA  employees 

Private  persons  issued  invitational  travel  orders  to  confer  on 
government  problems 

Categories  of  records  in  the  system: 

Travel  logs 

Individual  travel  folders 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provide  back-up  to  support  FRA  General  Accounting  Ledger 
Analysis  of  travel  trends 

See  PrefatcMy  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
■nH  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  a  file  drawer  secured  with 
lock  and  key. 

Retrievability:  System  b  indexed  by  name. 

Safeguards: 

Physical  security  maintained  by  secured  file  system 
Individuab  requesting  individual  travel  folders  are  screened  by 
accounting  personnel. 

Retention  and  disposal:  Records  are  maintained  three  years  then 
fowarded  to  the  Federal  Records  Center. 


Syatam  managerfs)  and  adiheas: 

Accounting  Officer 
Accounting  Division 
Federal  Railroad  Adminbtration 
Room  4107,  Trans  Point  Building 
2100  2nd  St,  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  Requests  for  information  about  thb 
system  should  be  addressed  to  the  System  Manager  either  in  person 
or  in  writing. 

Record  access  procedures:  Access  of  records  requires  the  in¬ 
dividual  to  contact  in  person  or  in  writing  the  System  Manager. 

Contesting  record  procedures:  Initial  contest  of  any  record  will  be 
with  the  System  Manager,  if  resedvement  at  thb  level  b  not 
satisfactory  the  individual  may  appeal  in  writing  to: 

Office  of  Chief  Counsel 
Federal  Railroad  Administration 
Room  5101  '''  ■ 

400  7th  and  D  Streets,  S.W,  ■  rtj  - 
Washington,  D.C.  20590 

Record  source  categories:  Individual  Travel  Vouchers 
DOT/FRA  106 

System  name:  Occupational  Safety  and  Health  Reporting  System 
DOT/FRA 

System  location: 

Office  of  Adminbtrative  Operations,  RAD-40 

Office  of  Adminbtration 

Federal  Railroad  Adminbtration 

Room  4504 

Trans  Point  Building 

2100  2nd  Street,  S.W. 

Washington,  D.C.^0590 

Categories  of  individuab  covered  by  the  system: 

FRA  employees  (injury-illnesses) 

FRA  employees  involved  in  government  property  accidents 

Categories  of  records  in  the  system: 

Federal  Occupational  Injuries  and  Illnesses  Survey  (Standard 
Fewm  OSHA-1Q2) 

Departmental  Accident/Injury  Reports  DOT  Forms  3902.1-8 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintam  accident  records  per  departmental  orders 

Provide  data  to  Office  oi  the  Secretary 

Develope  causative  trends 

Use  for  corrective  accident  prevention 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retainii^, 
and  dbposiag  of  records  in  the  sytem: 

Storage:  maintained  on  copies  of  basic  documents 

Retrievability:  by  name 

Safeguards:  Physical  security  consbts  of  ffle  drawer  with  data; 
records  provided  to  authorized  individuals  by  FRA  Safety  Manager 
after  physical  screening 

Retenthm  and  disposal:  Records  are  retained  for  five  years.  Docu¬ 
ments  are  then  destroyed  by  shredding  or  burning 

System  manager(s)  and  address: 

FRA  Safety  Manager 

Office  of  Adminbtrative  Operations,  RAD-40 
Office  ot  Administration 
Federal  Railroad  Adminbtration 
Trans  Point  Building 
2100  2nd  Street,  S.W. 

Washington,  D.C.  20590 

Nodficatkm  procedure:  Inquiries  may  be  addressed  to  the 
Systems  Manager  either  in  person  or  in  writing.  If  written  the  in¬ 
dividual  naist  provide  a  notarized  signature,  or  provide  a  valid  so¬ 
cial  security  number. 

Record  access  procedures:  Access  to  records  requires  the  in¬ 
dividual  to  contact  in  person  or  write  the  System  Manager. 

Contesthig  record  procedures:  Contest  of  a  record  b  abo  through 
the -System  Manager.  If  a  chartge  b  valid  after  System  Manager 
review  it  will  be  made  as  requested.  If  rraoivement  b  not  possMe 
at  thb  level  an  appeal  in  writ^  can  be  made  to: 

Office  of  Chief  Ckxmsel 
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Federal  Railroad  Administration  - 

Room  SlOl 

400  7th  and  D  Streets.  S.W. 

Washington,  D.C.  20S90 

Record  source  categories:  Documents  provided  by  the  individual 
DOT/FKA  107 

Sydem  naase:  Office  of  Chief  Counsel  Internal  Personnel  Data  File 
DOT/FRA 


System  location: 

Office  of  the  Chief  Counsel.  RCC-1 
Federal  Railroad  Administration 
Room  5101,  Nassif  Building 
Washington,  D.C.  20590 
Categories  of  individuals  covered  by  the  system: 

Permanent  FRA  employees  in  Office  of  Chief  Counsel 
Temporary  FRA  emfdoyees  in  Office  of  Chief  Counsel 
Part-time  employees  in  Office  of  Chief  Counsel 
Categories  of  records  ia  the  system: 

Standard  Personnel  Data  Forms 
Performance  Evaluation  Records 
FRA  Personnel  Forms 
Position  Desermtions 
Miscellaneous  Correspondence 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Reference  for  drafting  of  position  descriptions. 

Convenience  in  providing  copies  of  records  to  individuals  in 
the  office 
Back-up  material 
Preparation  of  internal  reports 
Guides  in  preparation  of  like  documents 
See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  acerssing,  retaining, 
and  disposing  of  records  in  the  sytem:. 

Storme:  All  records  are  maintained  on  standard  forms  or  copies 
in  a  locked  file  cabinet  located  in  Office  of  Chief  Counsel. 


Retrievabilhy:  The  system  is  indexed  by  name 

Safeguards: 

Physical  security  is  maintained  by  locked  file  cabinet. 

Personnel  are  screened  by  the  head  secretary  Office  of  Chief 
Counsel  to  ensure  that  records  are  not  rel^sed  to 
unauthorized  personnel. 

Retention  and  disposal:  Upon  termination  of  employment  files  are 
either  delivered  to  the  individual  or  destroyed. 

System  manager(s)  and  address: 

Chief  Counsel 
Office  of  Chief  Counsel 
Federal  Railroad  Administration 
Room  5101,  Nassif  Building 
Washington,  D.C.  205090 

Notifkatioa  procedure:  Requests  for  information  about  this 
system  should  be  addressed  to  the  System  Manager  either  in  person 
or  in  writing. 

Record  access  procedures:  Access  to  records  requires  the  in¬ 
dividual  to  contact  in  person  or  write  the  System  Manager. 

Coutesdag  record  procedures:  Contest  of  a  record  is  also  throu^ 
the  System  Manager.  If  a  change  is  valid  after  agency  review,  it 
will  be  made  as  requested. 

Record  source  categories: 

Duplicate  copies  provided  by  Office  of  Personnel,  FRA. 

Copies  of  Records  provided  by  individuals  to  be  maintained  for 
them. 


DOT/FRA  106 

System  name:  Office  of  Research  and  Development  Internal  Work 
Reference  File  DOT/FRA 
System  locatloa: 

Federal  Railroad  Administration 
Office  of  Research  and  Development 
2100  2nd  Street,  S.W. 

Washington,  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Office  of  Research  and  Development  (OR&D) 

Categories  of  records  in  the  system: 


Standard  Form  52’s 
Resume  or  Standard  Form  171 
Evaluations  and  Awards 
Position  Descriptions 
Training  Records 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Preparatioa  of  SF-52’s 
Drafting  of  Position  Descriptions 
Record  and  Review  of  Training  Courses  Attended 
Convenience  in  providing  copies  of  records  to  appropriate 
individual  in  bidding  on  announced  positions 
FaOow-up  on  pending  evaluations,  pressed  training  ^ 
Guides  in  preparation  of  like  dociunents 
Back-up  material  for  pending  recruitment  actions  in  process 
Preparation  of  internal  reports 
See  lYefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  cl  recoeth  in  the  sytem: 

Storage;  Individual  folders  are  under  lock  and  key  in  secured  ffl- 
ing  cabinet. 

Retiievaliility:  The  system  is  indexed  by  name 

SaCeguardk: 

Physical  security  is  maintained  by  locked  file  cabinets 
Any  individual  requesting  data  is  screened  by  OR&D 
Administrative  Officer. 

Retentfcm  and  disposal:  Files  are  reviewed  periodically  (minimum 
annually)  and  obsolete  or  unnecessary  documents  are  manually 
destroyed.* 

System  nmBager(s)  and  address: 

Administrative  Officer 
Federal  Railroad  Administration 
Office  of  Research  and  Development 
2100  2nd  Street,  S.W. 

Washington,  D.C.  20590 

Notificatian  procedure:  The  individual  who  feek  that  this  system 
oi  records  pertains  to  him  may  write  or  present  himself  to  the 
System  Manager  requesting  confirmation. 

Record  access  procedures:  An  individual  may  gain  access  to  his 
records  by  request  to  the  System  Manager 
Contesting  record  procedures:  Contest  of  these  records  if  ap¬ 
propriate  may  be  settled  by  informal  communications  to  our 
System  Manager.  If  this  is  unsatisfactory  to  the  individual,  the  per¬ 
son  may  a|^>eal  in  writing  to: 

Office  of  the  Chief  Counsel 
Federal  Railroad  Administration 
Room  5101 

400  7th  and  D  Streets,  S.W. 

Washington,  D.C.  20590 
Record  source  categories: 

Informational  copies  provided  by  the  individual 
Informational  ct^ies  provided  by  Office  of  Personnel. 

DOT/FRA  109 

System  name:  Office  of  Safety  Past  Employees  Files  DOT/FRA 
System  location: 

Office  of  Safety,  RSS-2 
Federal  Railroad  Administration 
Trans  Point  Building 
2100  2nd  Street,  S.W. 

Washington,  D.C.  20590 

Categories  of  indivkhiak  covered  by  the  system:  Past  Employees 
of  the  Office  of  Safety 

Categories  of  records  in  the  system: 

Personnel  information  provided  from  Office  of  Safety 
Personnel  Convenience  Ffle. 

Standard  Form  7-B  listing  name,  salary,  position  title, 
organization,  etc. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  historical  reference  on  past  Offfee  of  Safety 
employees. 

Veiffication  oi  employment  of  past  employees. 

See  Prefatory  Statement  of  General  Routine  Uses. 
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Poikkc  ud  practkca  for  storiag,  retricviag,  acccniaii,  retafaiiBg, 
and  of  recordi  in  the  sytcm: 

Storafc:  Recocd  maintained  by  kx:ked  conserv-a-file. 

RetrlrvabUlly:  By  name. 

Salcguarda; 

Physical  secxirity  maintained  by  kxrked  conserv-a-file. 

Personnel  are  screened  by  Secretary,  Associate  Administrator 
or  Deputy  Administrator  to  insure  that  records  are  not 
released  to  unauthorized  personnel. 

RctentfaM  and  disposal:  Record  maintamed  current  at  all  times. 
No  disposal. 

System  manageets)  and  address: 

Deputy  Associate  Administrator  for  Safety 
Office  of  Safety,  RRS-2 
Federal  Railroad  Administration 
2100  2nd  Street.  S.W. 

Washington,  D.C.  20590 

NotlHcatiaB  procedure:  Requests  for  information  about  this 
system  may  be  addressed  to  t^  System  Manager  either  in  person 
or  in  writing. 

Record  access  procedures:  Access  of  records  requires  the  in¬ 
dividual  to  contact  in  person  or  in  writing  the  System  Manager. 

CoBtesdiig  record  procedures:  Initial  contest  of  any  record  will  be 
with  the  System  Manager  if  resolvement  at  this  level  is  unsatisfac¬ 
tory.  The  individual  may  appeal  in  writing  to: 

Office  of  The  Chief  Counsel 
Federal  Railroad  Administration 
Room  5101 

400  7th  and  D  Streets,  S.W. 

Washington,  D.C.  20590 

Record  source  categories:  Standard  GSA  Forms,  SF-50,  SF-1126 
DOT/FRA  110 

System  name:  Office  of  Safety  Performance  Evaluation  Con¬ 
venience  FOe  DOT/FRA 

System  loratisn; 

Office  of  Safety,  RRS-2 
Federal  Railroad  Administration 
Transpoint  Building 
2100  2nd  Street.  S.W. 

Washington,  D.C.  20590 

Categories  of  individuab  covered  by  the  system:  Office  of  Safety 
headquarters  employees 

Categories  of  records  in  the  system:  Copies  of  performance  evalu- 
tions 

RoutiBe  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Kept  as  record  of  most 
recent  evaluation  of  employee  performance  for  use  by  supervisory 
personnel. 

See  Prefatory  Statement  of  General  Routine  uUses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  sytem: 

Storage:  Copies  of  basic  document 

Rctrievability:  By  name 

Safeguards: 

Physical  security  maintained  by  locked  conserva-file. 

Personnel  are  screened  by  secretary  of  Deputy  Associate 
Adminstrator  for  Safety. 

Rctcntten  and  disposal:  Copy  filed  by  Secretary,  upon  receipt 
from  Supervisor.  Prior  copies  are  destroyed  upon  receipt  of  current 
evaluation. 

System  snanagerts)  and  addrem: 

Deputy  Associate  Administrator  for  Safety,  RRS-2 

Office  of  Safety 

Federal  Railroad  Administration 

2100  Second  Street,  S.W. 

Washington.  D.C.  20590 

NotMcatioB  praccdurc:  Requests  for  information  about  this 
system  should  be  addressed  to  the  System  Manager  either  in  person 
or  in  writing. 

Rccard  aceem  procedures:  Access  of  records  requires  the  in¬ 
dividual  to  contact  in  person  or  in  writing  the  System  Manager. 


ContestiMg  record  procedurm:  Initial  contest  of  any  recoid  wiD  be 
with  the  System  Manager  if  resolveinent  at  this  level  is  not  satisfac¬ 
tory  the  individual  may  ^jpeal  in  writing  to: 

Office  of  Chief  Counsd 
Federal  Raflroad  Administration 
Room  5101 

400  7th  and  D  Streets,  S.W. 

Washington,  D  C.  20590 

Record  souroe  categorim:  Cof^  of  individual  performance 
evaluations. 

DOT/FRA  111 

System  name:  Office  of  Safety  Persormel  Convenience  -  FOe 
DOT/FRA 
System  locnthm: 

Office  of  Safety 

Federal  Railroad  Administration 

2100  2nd  Street.  S.W. 

Washington.  DC.  20590 
Categories  of  individuab  covered  by  the  system: 

Office  of  Safety  headqiiarters  employees 
Office  of  Safety  field  employees 

Categories  of  records  the  system:  Standard  Form  7-B,  listing 
name,  nature  of  action,  position  title  and  number,  grade,  sahuy,^  or¬ 
ganization,  etc. 

Routine  uses  of  records  mainSained  hi  the  qrstem,  including  catego¬ 
ries  of  users  and  the  purpoom  of  such  uses: 

Record  of  name,  addresses,  and  other  personnel  data 
Follow-up  dates  for  within  grades 

Information  used  in  preparing  requests  for  persormel  actions 

Validation  of  written  amendment  reports 

Determine  training  requirements 

Review  of  awards,  dates  for  performance  rating,  etc. 

See  lYefatory  Statement  of  General  Routine  Uses. 

Pobdes  and  pracdom  for  storing,  rffrinhig.  accessing,  retaining, 
and  dfapoidBg  of  records  in  the  sytem: 

Storage:  Records  maintained  in  an  Acme  visiUe  locked  cabinet 

RetrievaMUty:  By  name 

Safeguards: 

Physical  security  maintained  by  locked  cabinet 
Personnel  are  screened  by  Secretary,  Associate  Administrator 
or  Deputy  Associate  Administrator  to  insure  that  records  are 
not  released  to  unauthorized  persoimd. 

Retention  and  disposal:  Standard  Form  7-B  prepared  when  em¬ 
ployee  enters  service;  card  b  transferred  to  past  employees  file 
upon  separation,  transfer  or  resignation. 

System  rruungerts)  ami  address: 

Deputy  Assoebte  Admirustrator  for  Safety 
Office  of  Safety,  RRS-2 
Federal  Railroad  Adminbtration 
2100  2nd  Street,  S.W. 

Washington,  D.C.  20590  _ 

Notification  procedure:  Requests  for  information  about  this 
system  may  be  addressed  to  the  System  Manager  either  in  person 
or  in  writir^. 

Record  access  procedures:  Access  of  records  requires  the  in¬ 
dividual  to  contact  in  person  or  in  writing  the  System  Manager. 

Contesting  record  procedures:  Initial  contest  oi  any  record  will  be 
with  the  System  Manager  if  resolvement  at  thb  level  is  not  satisfac¬ 
tory  the  individual  may  appeal  in  writing  to: 

Office  of  the  Chief  Counsel 
Federal  Railroad  Adminbtration 
Room  5101 

400  7th  and  D  Streets.  S.W. 

Washington.  D.C.  20590 
Record  source  categories: 

Standard  GSA  Forms,  SF-50,  SF-1126 
Information  provided  by  employee  !, 

DOT/FRA  112 

System  name:  Perscmnel  and  Pay  Management  Information  System 
DOT/FRA 

System  locatfon: 

Federal  Railroad  Adminbtration  •<  ' 

Office  Personnel  and  Training,  RAD-10 ' 
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Room  5406  > 

400  7th  Street.  S.W, 

Washington,  D.C.  20590 

Categories  at  indivkluals  covered  by  the  system:  Enqiloyees  of  the 
Federal  Railroad  Administration. 

Categories  of  records  io  the  system: 

Payroll  data 
Personnel  records 

Roudne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Status  Reports 

Personnel  Strength  Reports 

Payroll  Computations  and  related  reports 

Personnel  Management  and  Budget  Reports 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Integrated  data  based  on  magtape,  reports  prepared  on 
computer  readable  form.  « 

Retrievabilhy:  By  name  or  I.D.  number 

Safeguards:  Access  to  programs  limited  to  employees  or  officials 
of  TCC. 

Retention  and  disposal: 

Individual  records  are  deleted  from  automated  data  base  at  end 
of  calendar  year  in  which  separation  occurs. 

Computer  readable  programs  are  destroyed  in  accwdance  with 
established  internal  procedures. 

System  managers)  and  address: 

Director,  Office  of  Personnel  and  Training,  RAD- 10 
Federal  Railroad  Administration 
400  7th  and  D  Streets,  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  Any  individual  who  feels  that  this  system 
of  records  pertains  to  him  may  present  himself  to  the  Chief,  Per¬ 
sonnel,  FRA  at  the  address  above  requesting  confirmation  or  write. 

Record  access  procedures:  Contact  the  system  manager  for  ac¬ 
cess. 

Contesting  record  procedures:  Employee  should,  in  case  of  con¬ 
test,  contact  system  manager.  Procedures  are  established  which 
permit  an  employee  to  pursue  appeal  through  agency  levels  to  U.S. 
Civil  Service  Commission. 

Record  source  categories: 

Official  personnel  folders 
Time,  attendance  and  leave  records 
Organizational  code  structure 
Computations  and  historical  records 

DOT/FRA  113 

System  name:  Regional  Personnel  Convenience  Files  DOT/FRA 
System  location: 

Region  2,  Federal  Railroad  Administration 
Room  1020 

Independence  Building 
434  Walnut  Street 
Philadelphia,  Pennsylvania  19106 
^  Region  3,  Federal  Railroad  Administration 
Room  679 
P.O.  Box  20636 
Atlanta,  Georgia  30320  or; 

3400  Whipple  Street  .. 

East  Point,  Georgia  30044 
Region  4,  Federal  Railroad  Administration 
536  South  Clark  Street 
Chicago,  Illinois  60605 
Region  5,  Federal  Railroad  Administration 
Room  11A23 
819  Taylor  Street 
Fort  Worth,  Texas  76102 
Region  6,  Federal  Railroad  Administration 
450  Multnomah  Building 
319  S.  W.  Pine  Street 
Portland,  Oregon  97204 
Region  7,  Federal  Railroad  Administration 
450  Golden  Gate  Avenue 
'  San  Francisco,  California  94102 
Region  8,  Federal  Railroad  Administration 


'  911  Walnut  Street 

Kansas  City,  Missouri  64106 
Categories  of  individuals  covered  by  the  system: 

Federal  Supervisory  Inspectors 
Federal  Safety  Inspectors 
Federal  Clerical  Personnel 
Regional  Director 
Categories  of  records  in  the  system: 

Standard  Form  52 

Standard  Form  171 

Performance  Evaluations 

M^thin  Grade  Increases 

Travel  Authority  and  Vouchers 

Use  of  Government-owned  vehicles  and  Authority 

Training  Records 

PayroU  and  Leave  Records 

Copies  of  Commendations  and  Awards 

Work  Measurement  Records 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  frf  users  and  the  purposes  of  such  uses: 

For  the  individual’s  use 
Schedule  training 

Statistics  to  recommend  personnel  actions 

Administrative  reference  material 

Budgetary  information  material 

Technical  information  material 

Work  Territory  assigrunents 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  from  copies  of  original  docu¬ 
ments. 

Retrievability:  The  system  is  indexed  by  name. 

Safeguards:  Physical  security  is  maintained  by  locked  file 
cabinets. 

Any  individual  requesting  data  is  screened  by  Regional 
DirecUM'’s  Secretary. 

Retention  and  disposal: 

Persoimel  rectnds  are  retained  until  employee  is  terminated, 
retired,  or  transferred 
Records  are  then  disposed  of  as  trash 

Records  used  for  budgetary  purposes  are  retained  for  I  year 
then  disposed  of. 

System  manager(s)  and  address:  The  responsible  System  Manager 
for  each  regioi^  system  is  the  Regional  Director.  The  location  is 
identical  to  those  previously  listed. 

Notification  procedure:  The  individual  may  present  himself  to  the 
Regional  Office  (Regional  Director)  to  inquire  about  whether  this 
system  of  records  applies  to  him  either  in  person  cv  in  writing. 

Record  access  procedures:  An  individual  may  gain  access  to  his 
records  by  request  to  the  System  Manager. 

Contesting  record  procedures:  Contest  of  these  records  will  be  at 
the  Region^  level,  if  resolvement  is  not  satisfactory  to  the  in¬ 
dividual  at  that  level  appeals  wiU  be  filed  in  writing  to: 

Office  of  the  Chief  Counsel 
Federal  Railroad  Administration 
Room  5101 

400  7th  and  D  Streets,  S.W. 

Washington,  D.C.  20590 
Record  source  categories: 

Informational  copus  provided  by  the  individual. 

Informational  copies  provided  by  Office  of  Personnel. 
Informational  copies  generated  by  on-going  work  programs. 

DOT/FRA  113 

System  name:  Regional  Persmmel  Convenience  Files  DOT/FRA 
System  location: 

Region  2,  Federal  Railroad  Administration 
Room  1(^ 

Independence  Building 

434  Walnut  Street 

Philadelphia,  Pennsylvania  19106 

Region  3,  Federal  Railroad  Administration 

Room  679 

P.O.  Box  20636 

Atlanta,  Georgia  30320  or; 
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3400  Whipple  Street 

East  Point,  Geoisia  30044 

Region  4,  Federal  Railroad  Administration 

S36  South  Oark  Street' 

Chicago,  Illinois  60605 
Region  S,  Federal  Railroad  Administration 
Room  11A23 
819  Taylor  Street 
Fort  Worth,  Texas  76102 
Region  6,  Federal  Railroad  Administration 
450  Multnomah  Building 
.319  S.  W.  Pine  Street 
Portland,  Oregon  97204 
Region  7,  Federal  Railroad  Administration 
450  Golden  Gate  Avenue 
San  Francisco,  Cahfomia  94102 
Region  8,  Federal  Railroad  Administration 
911  Walnut  Street 
Kansas  City,  Missouri  64106 
Categories  of  individuals  covered  by  the  system: 

Federal  Supervisory  Inspectors 
Federal  Safety  Inspectors 
Fedoal  Cleri<^  Personnel 
Regional  Director 
Categories  of  records  in  the  system: 

Standard  Form  52 

Standard  Form  171 

Performance  Evaluations 

Within  Grade  Increases 

Travel  Authority  and  Vouchers 

Use  of  Government-owned  vehicles  and  Authority 

Training  Records 

Payroll  and  Leave  Records 

Copies  of  Commendations  and  Awards 

Work  Measurement  Records 

Routine  uses  of  records  mahrtatnrd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  the  individual’s  use 
Schedule  training 

Statistics  to  recommend  personnel  actions 

Administrative  reference  material 

Budgetary  information  material 

Technical  information  material 

Work  Territory  assignments 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  from  copies  of  original  docu¬ 
ments. 

Retrievability:  The  system  is  indexed  by  name. 

Safeguards;  Physical  security  is  maintained  by  locked  ffle 
cabinets. 

Any  individual  requesting  data  is  screened  by  Regional 
Director’s  Secretary. 

Retention  and  disposal: 

Personnel  records  are  retained  until  employee  is  terminated, 
retired,  or  transferred 
Records  are  then  disposed  of  as  trash 

Records  used  for  budgetary  purposes  are  retained  for  1  year 
then  disposed  of. 

System  auuaagcr(s)  and  addres:  The  responsible  System  Manager 
for  each  regional  system  is  the  Regional  Director.  The  location  is 
identical  to  those  previously  listed. 

Notification  procedure:  The  individual  may  present  himself  to  the 
Regional  Office  (Regional  Director)  to  inquire  about  whether  this 
system  of  records  applies  to  him  either  in  person  or  in  writing. 

Record  access  procedures:  An  individual  may  gain  access  to  his 
records  by  request  to  the  System  Manager. 

Contesth^  record  procedures:  Contest  of  these  records  wiU  be  at 
the  Regional  level,  if  resolvement  is  not  satisfactory  to  the  in¬ 
dividual  at  that  level  appeals  wiD  be  filed  in  writing  to: 

Office  of  the  Chief  Counsel 
Federal  Railroad  Administration 
Room  5101 

400  Ttb  and  D  Streets,  S.W. 

Washington.  D.C.  20590 


Recotd  source  categories; 

Informational  copies  provided  by  the  individual. 

Informational  co{Mes  provided  by  Office  of  Personnel. 
Informational  copies  generated  by  on-going  work  programs. 

DOT/FRA  114 

System  name:  Transportation  Test  Center  Enmloyee  Service  Record 
File  DOT/FRA 
System  locatiop: 

Transpmlation  Test  Center 
Pueblo,  Colorado  81001 

Categories  of  imfividuals  covered  by  the  system:  Federal  Em¬ 
ployees  Transportation  Test  Center 
Categories  of  records  in  the  system: 

Personal  Data  submitted  by  individuals 
Personnel  Actions 
Training  Data 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Record  of  personal  data  on  SF  7 

Computer  Service  Computations  Dates 

Review  Performance  Ratings 

F(^w-up  dates  for  within-Grade  Pay  IiKieases 

Training  data  used  to  determine  trainmg  needs 

Awards  information 

Used  to  prepare  manpower  and  budget  reports  and  requests 
Used  in  preparing  requests  for  personnel  actions 
See  Prefato^  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Service  records  are  maintained  by  a  clerk  during  work¬ 
ing  hours.  File  cabinet  is  secured  by  lock  during  non-duty  hours. 
Retrievability:  By  name 
Safeguards: 

Physical  Security  is  maintained  by  locked  ffle  cabinet. 

Physical  screening  is  insured  by  clerk  who  caiuiot  release 
records  without  approval. 

Retention  and  disposal:  Each  individual’s  Service  Record  is  main¬ 
tained  until  termination  of  emifloyment.  After  termination  record  is 
maintained  for  one  year  and  t^n  destroyed. 

System  manager(s)  and  address: 

Director,  Transportation  Test  Center 
Pueblo,  Cblorado  81001 

Notification  procedure:  The  individual  who  feels  that  this  system 
of  records  pertains  to  him  may  write  or  present  himself  to  the 
Director,  Transportation  Test  Center  (System  Manager)  requesting 
confirmation. 

Recoed  access  procedures:  An  iixlividual  may  gain  access  to  his 
records  by  request  to  the  System  Manager. 

Contestfaig  record  procedures:  Contest  of  these  records  if  ap¬ 
propriate  may  be  settled  by  informal  communication.  If  this  is  un¬ 
satisfactory  to  the  individual,  the  person  may  appeal  in  writing  to: 
Office  of  the  Chief  Counsel 
The  Federal  Railroad  Administration 
Room  5101 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 
Record  source  categories: 

Information  sighed  by  employee 
Personnel  Actions,  SF  50 
Evaluation  and  training  forms 
Information  supplied  ^  supervisors 

DOT/FRA  115 

System  name:  Travel  Advance  Records  DOT/FRA 
System  location: 

Office  of  Administrative  Operations,  RAD-40 

Federal  Railroad  Administration 

Room  4504 

TransPoint  Building 

2100  2nd  Street,  S.W. 

Washington,  D.C.  20590 
Categories  of  individuals  covered  by  the  system: 

AD  FRA  Employees 

Private  persons  traveling  on  govenunent  request 
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Catctories  of  records  In  the  system:  Travel  Advance  Card 
Routine  uses  of  records  nuiintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintain  Accounting  Records 

Ensure  collection  of  amounts  due  to  tiie  U.S. . 

See  Prefatory  StatenMnt  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  maintained  in  file  drawer 
Retrievability:  By  name 

N  Safeguards:  Records  controlled  by  Accounting  Division  Personnel 
Retention  and  disposal:  Retained  three  years  then  forwarded  to 
Federal  Record  Center  with  other  Accounting  Records. 

System  nianager(s)  and  address: 

Accounting  Officer 
Accounting  Division 
Federal  Railroad  Administration 
Room  4107,  TransPoint  Budding 
2100  2nd  Street.  S.W. 

Washington,  D.C.  20S90 

Notification  procedure:  Individuals  may  contact  the  system 
manager  to  confirm  whether  or  not  the  system  contains  a  record  on 
them. 

Record  access  procedures:  An  individual  may  gain  access  to  liis 
records  by  request  to  the  System  Manager. 

Contesting  record  procedures:  Content  of  these  records  may  be 
settled  with  the  system  manager.  If  this  is  unsatisfactory  to  the  in¬ 
dividual,  the  person  may  appeal  in  writing  to; 

Office  of  the  Chief  Counsel 
Federal  Railroad  Administration 
Room  5101 

400  7th  &  D  Streets,  S.W. 

Washington,  D.C.  20590 

Record  source  categories:  Travel  advance  card  signed  by  in¬ 
dividual,  forwarded  to  Accounting  Division. 

DOT/FRA  116 

System  name:  Wotlc  Measurement  System  DOT/FRA 
System  locatioa: 

Office  of  Management  Systems,  RAD-20 
Federal  Railroad  Administration 
Room  5418,  Nassif  Building 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  AH  employees  of 
the  Federal  Railroad  Administration 
Categories  of  reemds  in  the  system:  Work  Measurement  Reports 
submitted  by  individuals 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  us«: 

Staffing  and  Manpower  justifications 
Budget  presentations 

Review  of  performance  efficiency  and  effectiveness  to  FRA 
objectives 

Reports  to  BLS,  JFMIP,  and  other  interested  productivity 
oriented  agencies. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Mag-Tape 

Retrievahilhy:  By  payroll  identification  number. 

Safeguards:  Computer  Safeguards  maintained  by  DOT  Transpor¬ 
tation  programs  are  sensitive  file  retrieval  computer  systems. 

Retention  and  disposal:  Mag-Tape  is  kept  for  5  years,  computer 
printouts  retained  2  years.  Dispos^  by  usual  disposal  methods. 
System  manager(s)  and  address: 

Director,  Office  of  Management  Systems,  RAD-20 

Federal  Railroad  Administration 

Room  5418 

Nassif  Building 

400  7th  and  D  Streets,  S.W. 

Washington,  D.C.  20590 

Notifkatioa  procedure:  Inquiries  may  be  addressed  to  the  System 
Manager  either  in  person  or  in  writing. 
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Record  acoev  procedures:  Access  of  reemnds  requires  the  in¬ 
dividual  to  contact  in  person  or  write  the  System  Manner. 

Contesting  record  procedures:  Contest  of  a  record  is  also  through 
the  System  Manager,  if  resedvement  is  not  possible  through  the 
System  Manager  an  appeal  in  writing  can  be  made  to: 

Office  of  Chief  Counsel 
Federal  Railroad  Administration 
Room  5101 

400  7th  &  D  Streets.  S.W. 

Washington.  D  C.  20590 

Record  source  ctdegmries:  Input  from  IKA  enq^loyees  on  FRA 
Form  F  53  Work  Measurement  Report 

DOT/FRA  117 

System  name:  Office  of  Policy  and  Program  Development  Intem£d 
Work  Reference  FUe  DOT/FRA 
System  location: 

Federal  Railroad  Administration 

Office  of  Policy  and  Program  Development 

2100  2nd  Street,  S.W. 

Washington,  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Office  of  Policy  and  lYogram  Development 
Categories  of  records  in  th^  system: 

Standard  Form  52’s 
Resume  or  StaiKlard  Form  171 
Evaluations  and  Awards 
Position  Descriptions 
Training  Records 

Routine  uses  of  reemds  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Preparation  of  SF-52’s 
Drafting  of  Position  Descriptions 
Record  and  Review  of  Training  Courses  Attended 
Convenience  in  providing  copies  of  records  to  appropriate 
individual  in  bidding  on  aimounced  positions 
FoDow-up  on  pending  evaluations,  pn^sed  training 
Guides  in  preparation  of  like  documents 
Back-up  material  for  pending  recruitment  actions  in  process 
Preparation  of  internal  reports 
See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytm: 

Storage:  Individual  folders  are  under  lock  and  key  in  secured  fil¬ 
ing  cabinet. 

Retrievability:  The  system  is  indexed  by  name 
Safeguards: 

Physical  security  is  maintained  by  locked  file  cabinets 
Any  individual  requesting  data  is  screened  by  OR&D 
Administrative  Officer. 

Retention  and  disposal:  Files  are  reviewed  periodically  (minimum 
annually)  and  obsolete  or  uimecessary  documents  are  manually 
destroyed. 

System  munager(s)  and  address: 

Federal  Railroad  Administration 

Office  of  Policy  and  Program  Development 

2100  2nd  Street,  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  The  individual  who  feels  that  this  system 
of  records  pertains  to  him  may  write  or  present  himself  to  the  Ad¬ 
ministrative  Officer  requesting  confirmation  at  the  address  above. 

Record  access  procedures:  An  individual  may  gain  access  to  his 
records  by  request  tq  the  System  Manager. 

Contesting  record  procedures:  Contest  of  these  records  if  ap¬ 
propriate  may  be  settled  by  informal  conununications.  If  this  is  un¬ 
satisfactory  to  the  individual,  the  person  may  appeal  in  writing  to: 
Office  of  the  Chief  Counsel 
Federal  Railroad  Administration 
Room  5101 

400  7th  and  D  Streets,  S.W. 

Washington,  D.C.  20590 
Record  source  categmies: 

Informational  copies  provided  by  the  individual 
Informational  copies  provided  by  Office  of  Personnel. 
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DOT/O6T039 

Syitam  Baaw:  Safety  Management  Information  System  (SMIS) 
DOT/OST 

Security  clanificatlaa: 

System  locatkai: 

Transportation  Computer  Center 
U.S.  Dept,  of  Transportatiop 
Room  2401 
Nassif  Building 
400  7th  Street.  S.W. 

Washington.  D.C.  20S90 
Categories  of  individuals  covered  by  the  system: 

1-  Federal  Civilian/Military  EMfrfoyees  of  the  U.S.  Dept,  of 
Transportation: 

2-  Contractors  working  on  DOT  Premises; 

3-  DOT  Real  &  Personal  Property. 

Categories  of  records  in  the  system:  Accident  Reporting  Records 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Issue  automated  records  to  the  U.S.  DepL  of  Labor, 

OSHA. 

(2)  Submit  quarterly  accident  statistics  data  to  DOT  operating  - 
administrations. 

(3)  Developes  staticial  summeries  A  special  analysis  listings  for 
use  in  programming  safety  management  functions, 
departmental  level  budget  function  as  it  relates  to  OWCP, 
and  maintains  5  year  OSHA  requirement  for  accident  record 
retension. 

Policiea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tapes  and  Disks. 

Retrievability:  Name/Social  Security  Number/Accident  Report 
Number/Special  Project  Data  Programrning. 

Safeguards:  Transportation  Computer  Center  maintains  both 
physical  security  and  personnel  '  security.  Retiieve/access 
procedures.  The  records  are  disposed  of  by  blanking/erasing  the 
magnetic  type  on  disk. 

Retcalioa  and  dispoBal:  Kept  5  years  then  destroyed. 

System  managerts)  and  address: 

Director  of  Persotmel  and  Training 
Office  of  the  Secretary  TAD  10 
400  7th  Street,  S.W. 

Washington,  D.C.  20S90 

Notification  procedure:  Quarterly  management  analysis  delivered 
to  safety  managers  or  all  operative  administrators.  Special  data  may 
be  provided  by  request  in  written  form  to 
Director  TAD  10 

The  Office  of  Persormel  A  Trainirtg  at  the  above  address 
Record  access  procedures:  An  individual  may  gain  access  to  his 
record  by  request. 

Contesting  record  procedures:  Contest  of  these  records  wiO  be  to 
the  Office  of  Personnel  and  Training.  If  resolution  is  not  satisfacto¬ 
ry  for  the  individual,  an  appeal  may  be  submitted  to: 

General  Counsel 
Office  of  the  Secretary 
Room  10728 
400  7th  Street,  S.W. 

Washington.  D  C.  20S90 
Record  source  categories: 

(1)  DOT  Form  3902.1 

(2)  DOT  Form  3902.2 

(3)  DOT  Form  3902.3 

(4)  DOT  Form  3902.4 

(5)  DOT  Form  3902.5 

(6)  DOT  Form  3902.6 

(7)  DOT  Form  3902.7 

(8)  DOT  Form  3902.8 

DOT/OST  041 

System  name:  Secretariat  Information  Retrieval  System  (SIRS) 
DOT/OST 
System  lacatien: 

Executive  Secretary 
Office  of  the  Secretary 
400-7thSL.  SW 


Washington.  D.C.  2QS90 

Categories  of  indjihiiiiili  covered  by  the  syatens: 

a.  Individuals  who  write,  or  are  referred,  to  the  Secretary,  Depu¬ 
ty  Secretary,  Deputy  Under  Secretary,  Deputy  Under  Secretary  for 
Budget  and  IVopiun  Review,  and  their  immediate  offices. 

b.  Individuals  who  are  tte  subject  of  an  action  requiiir^ 
approval  or  action  by  one  of  the  forenamed,  includix^  appeal 
-  actions,  training,  awards,  foreign  travel,  promotions, 
selections,  grievances,  and  discipline. 

Categories  of  recoeds  fas  the  system: 

a.  Cocrespondence  submitted  by,  or  on  behalf  of,  an 
individual,  including  resumes,  letters  of  reference,  et  al. 

b.  Responses  to  such  correspondence 

c.  Staff  recommendations  on  actions  requiring  apfooval  or 
action  by  one  ot  the  forenamed. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Referral  to  the  appropriate  action  office  within  or  outside 
the  Department  for  preparation  of  a  response. 

b.  Referred  to  the  £q>propriate  agency  for  actions  involving 
matters  ot  law  or  r^ulation  beyond  the  responsibility  of  the 
Department,  such  as  the  Civil  Service  Corranission  for 
en^iloyee  rq^peals,  the  Dei>artment  of  Justice  in  matters  of 
law  ei^OTcement,  et  ceL 

Policies  and  pracUccs  for  storhig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage: 

a.  Computer  microdisc  and  •  selectively  -  on  microfQm  for  aO 
records  since  1/1/74. 

b.  In  hard  copy  tor  aO  records  prior  to  1/1/74. 

Retrievability: 

a.  Indexed  by  name  of  correspondent,  referring  individual,  and 
subject  category  (e.g.,  ‘employment*  for  applicants)  from 
1/1/74  on. 

b.  Indexed  by  name  of  correspondent  prior  to  1/1/74. 

Safeguards: 

a.  Computer  which  permits  random  access  to  the  system 
records  is  locked  after  office  hours. 

b.  Ikiring  office  hours  computer  is  accessible  only  through 
terminals  operated  by,  arid  under  the  surveillarice  of, 
authorized  emidoyees  of  the  Executive  Secretary. 

Retention  and  disposal: 

a.  Records  for  1967-1968  are  in  the  custody  of  National 
Archives  and  Records  Service  (NARS). 

b.  Records  from  1969  and  foDovring  are  retained  in  the 
Departmental  headquarters  building. 

c.  RfXtords  are  retired  to  NARS  on  a  space-needed  basis. 

System  nianager(>)  and  address:  The  Executive  Secretary  at  the 

address  above. 

Notification  procedure:  Inquiries  should  be  directed  to  the  Execu¬ 
tive  Secretary.  Helpful  information  additional  to  the  individual’s 
name  includes  date(s),  subject  matter,  and  addressee(s)  of  the  in- 
coirang  cotTespondence,  and  date(s)  and  authorfs)  of  the 
response(s). 

Record  access  procedures:  Contact  System  Manager  fmr  infonna- 
ti(Mi  on  procedures  for  gaining  access  to  records. 

ConAestiag  record  procedures:  Contact  system  Manager  for  infor¬ 
mation  on  procedures  for  contesting  recmxls.  Appeals  should  be 
directed  to  the  Secretary  of  Transportation. 

Record  source  categories: 

a.  Correspondence  from  individual,  his  representative  or 
sponsor. 

b.  Responses  to  incominb  cmrespondence. 

c.  Related  material  iMovided  for  background  as  appropriate. 

D0r/NHTSA400 

System  name:  National  Highway  Safety  Advisory  Committee  Mcm- 

bership/Nominee  FQes  DOT/NHTSA 

System  locationT  Room  5215-D,  DOT  Headquarters  Building, 
Washington,  D.C. 

Categories  of  indlvidiiolB  covered  by  the  system:  Members,  pmt 
members,  and  nominees  for  membership  on  committee  dealing  with 
highway  safety 
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Categories  of  records  in  the  system:  Biographical  information  (date 
and  place  of  birth;  education;  current  and  past  experience);  ap¬ 
pointment  papers  (oath;  withholding  form);  phoU^raph;  travel 
vouchers;  compensation  payment  forms;  miscellaneous  correspon¬ 
dence  from  and  to  members 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  use;  files 
maintained  on  members  and  nominees  for  use  in  specific  situations, 
i.e.,  biographical  information  to  be  used  for  meetings,  conferences, 
news  articles  when  pertinent  and  when  needed  for  recommenda¬ 
tions  for  membership  on  committee.  Used  only  by  support  staff 
members 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  file  foiders 
Retrievability:  name 
Safeguards:  locked  files 

Retention  and  disposal:  Since  establishment  of  this  committee  no 
membership  or  nominee  file  has  been  destroyed  or  retired 
System  manager(s)  and  address: 

Executive  Secretary,  NHTSA 
Room  5215 

DOT  Headquarters  Building 
Washington,  D.C.  20590 
Notifkatioa  procedure: 

Privacy  Act  Coordinator 
Executive  Secretariat  -  Room  5217 
DOT  Headquarters  Building 
Washington,  D.C.  20590 
Record  access  procedures:  See  above 
Contesting  record  procedures:  See  above 

Record  source  categories:  All  information  has  been  obtained  from 
the  individual  upon  appointment  to  the  advisory  conunittee,  or,  in 
the  case  of  nominees,  on  that  individual’s  behalf  by  another  person 
or  organization 

NHTSA  401 

System  name:  Docket  DOT/NHTSA 
System  location: 

Informatics  Inc. 

60(X)  Executive  Blvd. 

Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  commented  on  notices  of  NHTSA  appearing  in  the  Federal 
Register;  authors  of  reports  which  are  added  to  the  docket  as 
background  information. 

Categories  of  records  in  the  system:  Summary  of  the  nature  of  the 
comment  or  the  report,  date  written  and  filed,  author  affiliation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  gather  information  on 
responsed  to  rules  promulgated  by  NHTSA.  Users  are  both 
NHTSA  staff  members  and  public.  Other  uses  include  searching  for 
background  data  on  standards,  determining  areas  for  further 
reseach,  and  preparation  for  litigation. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Polktes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Mag-tape 

Retrievability:  By  name 

Safeguards:  This  is  a  publically  available  file. 

Retention  and  disposal:  Indefinitely  held. 

System  managerts)  and  address: 

Chief,  Technical  Services  Division,  NHTSA 
400  -  7th  St.  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  Technical  Reference  Branch 
Room  5108,  NHTSA 
400  7th  St.  S.W. 

Washington,  D.C.  20590 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 


Record  source  categories:  From  letters  freely  sent  to  NHTSA  by 
the  public;  publications  used  by  Engineers  in  writing  standards. 

NHTSA  402 

System  name:  Highway  Safety  Literature  Personal  Author  File 
DOT/NHTSA 
System  locatioa: 

Informatics  Inc. 

6000  Executive  Blvd. 

Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Writers  of  techni¬ 
cal  articles  and  reports  who  have  authored  publications  selected  for 
inclusion  in  the  at»tract  journal  Highway  S^ety  Literature. 

Categories  of  records  in  the  system:  Bibliographic  information  giv¬ 
ing  title  of  article,  book,  or  paper  written;  jounial  or  other  publica¬ 
tion  in  which  it  appears;  date  of  publication;  abstract.  The  file  is 
similar  in  nature  to  the  card  catalog  of  a  library. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Users  are  princip^y 
NHTSA  staff  members  and  their  contractors  who  require  literature 
searches  pricn  to  performing  research. 

See  PrefaUny  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Mag-tape 
Retrievability:  By  name 

Safeguards:  None  required.  Authors  usually  seek  wide  visibility 
for  their  publications. 

Retentian  and  disposal:  Indefinite. 

System  managers)  and  address: 

Technical  Services  Division 

NHTSA 

400  7th  St.  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  Technical  Reference  Branch 
Room  5108,  NHTSA 
400  7th  St  S.W. 

Washington,  D.C.  20590 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  I^lblications  related  to  highway  safety. 

DOT/NHTSA  403 

System  name:  Active  Contract  Run  DOT/NHTSA 
System  locatioa: 

Room  5301 

DOT  Headquarters  Building 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  NHTSA  Em¬ 
ployees 

Categories  of  records  in  the  system:  List  of  names  of  contract  spe¬ 
cialists  and  contract  technical  managers  managing  active  NHTSA 
contracts  and  agreements. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  routine  contract 
administration. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Punch  card 
Retrievability:  Name 
Safeguards:  None 

Retentian  and  disposal:  Retained  for  life  of  contract  discarded 
when  no  longer  needed. 

System  manager(s)  and  address: 

Director,  Office  of  Contracts  and  Procurement 

NHTSA 

40(>-7th  St.  S.W. 

Washington,  D.C.  20590 
Notification  procedure: 

Director,  Office  of  Contracts  and  Procurement 
NHTSA 

400  7th  St.,  S.W. 
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Washington,  D.C.  20S90 
Record  access  procedures: 

Director,  Office  of  Contracts  and  Procurement 
NHTSA 

400  7th  St..  S.W. 

Washington,  D.C.  20S90 
CoBlcstliig  record  procedures: 

Director.  Office  of  Contracts  and  Procurement 
NHTSA 

400  7th  St..  S.W. 

Washington,  D.C.  20S90 

Record  source  categories:  Employee  Job  Assignments 
DOT/NHTSA404 

System  name:  Alcohol  Safety  Action  Projects  (ASAP) 
DOT/NHTSA 
System  locatioB: 

ASAP  Staff  Office,  and  ASAP  Probation 

22nd  floor.  City 

Kansas  City,  Missouri  64106 

School  for  Alcohol  Safety 

Greater  Kansas  City  Area  Safety  Council 

714  East  12th  SL 

Kansas  City,  Missouri  64106 

Community  Alcohol  Programs 

VFW  Bldg. 

406  East  34th  St. 

Kamsas  City,  Mo.  64111 
Computer  Division 
Kansas  City,  Mo. 

Police  Dept.  The  foDowing  Offices  in  Sioux  City,  Iowa:  ASAP 
Police,  Court  Service  Office,  Social  Science  Research 
Center,  Woodbury  County  Sheriff’s  Office,  Siouxland 
CouncQ  on  Alcoholism,  City  Data  Processing  Center,  County 
Attorney. 

ASAP 

Benson  Bldg. 

Room  246 

Sioux  City,  Mo.  SI  101 
Siouxland  Council  on  Alcoholism 
Sl  Vincent  Hospital,  Room  210 
Box  3168 

Sioux  City,  Iowa  S1I02 
Backup  EMsk  File 
Vauh 

Lewis  Hall 
Momingside  College 

Sioux  City.  Iowa  51106  The  following  office  in  Puerto  Rico: 
Courts  Administration,  Adult  Probation  Dept.,  Dept,  of 
Transportation  ad  Public  Works,  Dept,  of  Alcohol  and  Drug 
Addiction,  Institute  of  Legal  Mr^cine,  Dept,  of  Health, 
Police  Dept 

The  following  offices  in  Nassau  County,  New  York:  Nassau 
County  Police  Dept.,  Nassau  County  Traffic  Safety  Board, 
Nassau  County  Central  Traffic  Court,  N.Y.  Dept  of  Motor 
Vehicles. 

Idaho  Traffic  Safety  Commission 

Statehouse 

Boise.  Idaho 

Cohimbus,  Georgia 

Richl^d  County.  South  Carc^a 

Tampa,  Florida 

University  of  North  Carolina 

Highway  Safety  Research  Center  (HSRC) 

Chapel  Hill,  N.C.  27514 

Alcohol  Safety  Action  Project 

17  South  Second  Avenue,  Room  402 

Phoenix  Arizona  85<)03 

Management  Information  System 

City  of  Phoenix 

251  West  Washington  Street 

Phoeneix,  Arizona  85(K)3 

Hunuui  Factors  Laboratory 

Department  of  Psychology 

CHd  Union  Building 

University  ol  South  Dakota 

Vermillion,  South  Dakota  57069 

City  Court  Rehabilitation-Prohation  Center 

17  South  Second  Ave. 


Phoenix,  Arizona  85(X)3 

Depa^nt  of  HIGHWAYS 

Division  of  Hi^way  Safety 

Office  ot  Alcohol-Driving  Countermeasures 

4201  E.  Arkansas  Ave. 

Denver.  Crdorado  80222 
Southwest  Research  Institute 
Dept.  22 

85()0  Culebra  Road 

P.O.  Drawer  28510 

San  Antonio,  Texas  78284 

Alcohol  Safety  Action  Project 

140  Main  Plaza 

San  Antonia,  Texas  78205 

McDonnel  Douglas  Automation  Company 

Huntington  Beach,  California 

San  Antonio  Alcohol  Safety  Action  Project 

Problem  Drinker  Evaluation  Center 

200  Main  Plaza,  Suit  104 

San  Antonio,  Texas  78105 

Corporate  Computer  Center 

41(X)  Chain  Bridge  Road 

Fairfax.  Va.  22030 

Mississippi  State  University,  Mississippi  39762 
Program  on  Alcohol  and  Ding  Ause 
66  South  Street 

Concord,  New  Hampshire  03301 

New  Hampshire  Akxrhcd  Safety  Action  Project 

105  Loudon  Road 

Concxnd  New  Han^shire  03301 

Dunlap  aiKl  Associates,  Inc. 

One  Pulcland  Drive 

Darien,  Connecticut 

625  Second  Avenue  South.  Room  404 

Minneapolis,  MN  55402 

STR  Project 

1  la  (jovemment  Center 

Minneapolis,  MN  55402 

Data  Plxx:essing 

aty  HaO 

Stockton,  California  95202 
Bureau  ol  Motor  Vehicle  Services. 

D.C.  Department  of  Transportation 
301  C  Street,  N.W. 

Washington,  D.C.  2(XK)1 
ASAP  Offices 
142  High  Street 
Portland  Maine 
ASAP 

211  Congress  Street 
Ninth  Floor 
Boston,  Mass. 

Pro^t  (TRASH 
Division  of  Alcohol  Services 
Dept  of  Mentzd  Health 
Waterbury,  Vermont  05676 

Los  angeies  (Tounty  Alchohol  Safety  Action  lYoject 
311  South  Spring  Street,  Suite  7(X) 

Los  Angeles,  (Talifornia  9(X)13 

Categories  of  individuals  covered  by  the  system:  Vehicle  operators 
having  committed  alcohol-related  driving  vkdations. 

Categories  of  records  in  the  system:  Progress  made  in  correcting 
alcohol  related  driving  problems. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ev^uation,  reports, 
mana^ment  information. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Punch-card,  disk,  paper  files,  magnetic  tape 
Retrievability:  Name,  ID  number,  social  security  number 
Safeguards:  locked  file  cabinet,  code  and  restricted  access 
Retentioa  and  disposal:  two  years  after  project  termination  or  in- 
definitdy 

System  managers)  and  address: 

(Thief,  Demonstration  Management  Division 
ODPP.  TSP,  NHTSA 
400  7th  SL.  S.W. 
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Washington,  D.C.  20590 
NottfkatioB  procedure:  Same  as  Location 
Record  access  procedures:  Same  as  ‘System  Manager* 

Cootcstlug  record  procedures:  Same  as  ‘System  Manager* 

Record  source  categories:  Local  Offleial  law  enforcement  and 
health  records. 

DOT/NHTSA405 

System  name:  Debarred  Bidders  List  DOT/NHTSA 
System  location: 

Region  FV.  Headquarters 
1720  Peachtree  Road,  N.W. 

Suite  400 

Atlanta,  Georgia  30309 
DOT  Headquarters  Building 
Room  5301 
400  7th  St.  S.W. 

Washington,  D.C.  20590 
Region  IX.  NHTSA 
3140  Federal  Building 
915  Second  Ave. 

Seattle,  Washington  98174 

Categories  of  individuals  covered  by  the  system:  Various  in- 
dividuus,  who  have  committed  offenses  which  require  that  they  be 
barred  from  bidding  or  employment  with  the  Fedei^  government. 

Categories  of  records  in  the  system:  Printed  Notice  from  FHWA. 
Names  of  individuals. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  Used  to  identify  inelQi- 
ble  individuals  debarred  from  bidding  on  U.S.  Government  require¬ 
ments. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  disposiag  of  records  in  the  sytem: 

Storage:  Paper  copy  of  original  document 
Retrievabilhy:  By  subject  file  only 
Safeguards:  Unlocked  file 

Retention  and  disposal:  Records  are  maintained  until  and  up<^ted 
issuance  is  received.  Disposal  is  by  manual  shredding. 

System  maaager(s)  and  address: 

Director,  Office  of  Contracts  and  Procurement 
NHTSA  - 
400  7th  St..  S.W. 

Washington,  D.C.  20590 
Notification  procedure:  Same  as  ‘Location* 

Record  access  procedures:  Same  as  ‘System  Manager* 

Contesting  record  procedures:  Same  as  ‘System  Manager* 

Record  source  categories:  From  FHWA,  FAA 
DOT/NHTSA  406 

System  name:  Diagnostic  Inspection  Demonstration  DOT/NHTSA 
System  location: 

Computer  Sciences  Corporation 
6231  Leesburg  Pike 
Falls  Church,  Va.  22046 
State  Demonstration  Project  Office 
Huntsville,  Alabama 
Demonstration  Project  Office 
Washington,  D.C.  " 

State  Demonstration  Project  Office 
Chattanooga,  Tenn. 

Demonstration  Project  Office 
San  Juan,  Puerto  Rico 
State  Demonstration  Project  Office 
Phoenix.  Arizona 
Department  of  Transportaion 
Conunenwealth  of  Puerto  Rico 
San  Juan,  P.R. 

Categories  of  individuals  covered  by  the  system:  Auto  vehicle 
owners 

Categories  of  records  in  the  system:  Description  of  vehicle  owner 
Routine  uses  of  records  maintrined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  records  on 
select  groups  of  vehicles. 

See  Prefatory  Statement  of  General  Routine  Uses. 


PoUries  and  practica  for  staring,  retrieving,  aoceasiag,  retafadng, 
and  dispasing  of  records  in  the  sytew 
Storage:  computer  bank 
RetrievaMlity:  Vehicle  ID  and  owner’s  name 
Safeguards:  Files  are  locked  in  cabinets;  normal  .  regular  access 
to  room. 

Rctcatian  and  dfapoeal:  Until  completion  of  project 
System  manageits)  and  address: 

Chief,  Engineering  and  Demonstration  Division 
OSVP,  TSP,  NHTSA 
400  7th  St,  S.W. 

Washington,  DC.  20590 
Notification  procedure:  Same  as  ‘Location* 

Record  accem  procedures:  fiame  as  ‘System  Manager*. 

Contesting  record  procedures:  Same  as  ‘System  Manager*. 

Record  source  categories:  State  and  local  vehicle  records  gather 
from  v<duntary  interviews. 

DOT/NHTSA  407 

System  name:  Dynamic  sled  tests  erf  human  volunteer  subjects. 
DOT/NHTSA 
System  location: 

Southwest  Research  Institute 
8500  Culebra  Road 
Post  Office  Drawer  28510 
San  Antonio,  Texas  78284 

Categories  at  individuals  covered  by  the  system:  Human  volunteer 
test  subjects 

Categories  at  records  in  the  system:  Results  of  pre-test  and  post¬ 
test  physical  examinations,  briefing  and  debriefing  questionnaires, 
voluntary  consent  and  briefing  statements,  records  of  payment  for 
each  test  exposure,  electrocardiogram  traces,  test  results,  tape 
recordings  of  briefing  and  debriefing  questions  and  answers.  Hi^ 
speed  motion  picture  films  and  stiO  photographs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Research  reference. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  at  records  in  the  sytem: 

Storage:  Various 

Retrievabi^:  Indexed  by  test,  number,  coded  volunteer  number. 
Social  Security  number,  name 

Safeguards:  Coded  numbers  to  identify  each  volunteer  and  pro¬ 
tect  their  anonymity 

Retendon  and  disposal:  7  years  -  disposed  by  shredder. 

System  managerfs)  and  address: 

Senior  Physician.  Southwest  Research  Institute 
8500  Culebra  Road 
San  Antonio,  Texas  78284 
Nodficatian  procedure: 

Contract  Technical  Manager 

N43-12.  NHTSA.  400  7th  Street.  S.W.,  Washington  DC.  20590 
Record  access  procedures:  Letter  of  request  for  information  to 
System  Manager  or  SWRI 

C'ontesting  record  procedures:  I^etter  of  request  for  information  to 
System  Manager  or  SWRI 

Record  source  categories:  Human  tests  of  Allied  Inflataband 
completed  in  May  1975 

DOT/NHTSA  408 

System  name:  Experts  and  Consultants  List  DOT/NHTSA 
System  locadon: 

Room  5301 

DOT  Headquarters  Building 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  desir¬ 
ing  to  serve  as  Experts  and  Consultants 
Categories  of  records  in  the  system:  Professional  abilities  of  in¬ 
dividuals. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  Used  to  provide  iden^i- 
cation  of  individuals  available  to  serve  as  experts  and  consultants. 
See  Prefatory  Statement  of  General  Routine  Uses. 
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PttHcks  ud  pnctloei  far  storlni,  retrfavliig,  acceata%,  rHnhdt. 
aad  dtepoiiat  recurtfa  fa  the  sytcm: 

Storage*  Memoranda. 

ReCrfarabOlty:  Name 

Salcfiunfa:  Nooe-Public  Information. 

Rcteattea  and  cUspaaal:  Indefinite  and  discarded  wtien  no  longer 
needed. 

System  maaagerts)  aad  addrem: 

DOT/NHTSA 

Director 

Office  of  Contract  &  Procurement 
Room  S301,  DOT  Headquarter  Bldg. 

Washington,  DC  20S90 
NottfiraHee  procedure: 

Room  5301 

DOT  headquarters  Building 
Washington,  D.C. 

Record  aceem  procedures: 

Room  5301 

DOT  Headquarters  Building 
Washington,  D.C. 

Contesting  record  procedures: 

Room  5301 

DOT  Headquarters  Building 
Washington,  D.C. 

Record  source  categories:  Information  submitted  by  individuals. 
DOT/NHTSA  409 

System  uanK:  Federal  Motor  Vehicle  Safety  Standards  (FMVSS) 
Compliance  DOT/NHTSA 

System  locatian: 

NHTSA 

Room  3222  Transpoint  Bldg. 

Washington,  D.C.  20590 
Region  IX,  NHTSA 
450  Golden  Gate  Avenue 
Box  36112 

San  Francisco,  California  94102 
Region  11 

200  Mannaroneck  Ave. 

White  Plains,  NY  10601 
Region  X.  NHTSA 
3140  Federal  Building 
915  Second  Avenue 
Seattle,  Washington  98174 
Region  IV.  NHTSA 
Suite  400 

1720  Peachtree  Road,  N.W. 

Atlanta,  Georgia  30309 

Categories  of  individuab  covered  by  the  system:  Complaints  about 
or  individuals  suspected  of  violation  of  FMVSS. 

Categories  of  records  fa  the  system:  Data  gathered  regarding  non- 
compliance. 

Routfae  uses  of  records  maintained  fa  the  system,  fachidfag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Aid  in  securing  com¬ 
pliance. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  paper  file,  microfilm,  disc 
Rctrievability:  Fiscal  year,  date,  name,  number 
Safeguards:  File  cabinets,  locked  and  unlocked,  coder;  security 
room. 

Retention  and  disposal:  Indefinite  or  until  obsolete. 

System  numagcr(s)  and  address: 

Associate  Administrator,  MVP,  NHTSA 
400  7th  St..  S.W. 

Washington,  D  C.  20590 
Nodficnlion  procedure:  Same  as  *Lx>cation* 

Record  accem  procednieo:  Same  as  ‘System  Manager* 

Conicolfag  record  procedures:  Same  as  ‘System  Manager* 

Record  source  categacics:  Mamifacturers,  importation  officiab, 
dealers,  purchasers,  inspector,  informants. 


DOT/NHTSA  410 

System  name:  General  I\itdic  Inquaies  DOT/NHTSA 
System  locatfoo: 

Room  5217 

DOT  Headquarters  Building 
Washington,  D.C. 

Categories  of  individuab  covered  by  the  system:  Inquiries  from 
general  public. 

Categories  of  records  fa  the  system:  Contnrf  cards  identifying  in- 
conung  corresporideiKX  from  irKhviduab  who  are  requesting  infor¬ 
mation,  jobs,  device  •  testing,  etc. 

Routfae  uses  of  records  maintained  fa  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference 
See  lYefatory  Statement  of  General  Routine  Uses. 

PoUdm  aad  practioes  far  storing,  retrieving,  aocessing,  retafafag, 
and  disposing  of  records  fa  the  sytem: 

Storage:  Filed  in  trays  in  file  cabinet. 

Rctrievability:  By  name  or  control  iHimber 
Safaguards:  Conserva-FOes,  locked  when  not  in  use. 

Retention  and  dbposal:  NHTSA  Order  132-8,  December  23,  1971 
System  numageits)  and  address: 

Executive  Secretary 

N40-10 

NHTSA 

400  7th  St  S.W. 

Washington.  DC  20590 

Notification  procedure:  Privacy  Act  Coordinator 
N40-10 
NHTSA 
400  7th  St.  SW 
Washington,  DC  20590 

Record  access  procedures:  Same  as  ‘Notification  procedure* 
Contestfag  record  procedures:  Same  as  ‘Notification  procedure* 
Record  source  categories:  Individuab  and  organizations. 
DOT/NHTSA  411 

System  name:  General  Public  Correspondence 
System  location: 

Room  5217 

DOT  Headquarters  Building 
Washington,  DC 

Categorieo  of  individuab  covered  by  the  system:  General  PuUic 
Categories  of  records  in  the  system:  Files  containing  correspon¬ 
dence  with  individuab  who  have  requested  information  or  advice 
on  promoting  devices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference 
See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  dfapoohig  of  records  fa  the  sytcm: 

Storage:  in  file  feeders. 

Rctrievability:  by  name 

Safeguards:  Conserva-FOes,  locked  when  not  in  use 
Rctentian  and  disposal:  In  accordaiKe  with  NHTSA  Order  132-8, 
December  23,  1971. 

System  managerls)  and  address:  Executive  Secretary 
Notiftration  procedure:  Privacy  Act  Coordinator 
40-10 
NHTSA 

400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Record  access  procedures:  See  Notification  procedure 
Cosdrsting  record  procedures:  See  Notification  procedure 
Record  source  categories:  Individuab. 

DOT/NHTSA  412 

System  name:  Manpower  Training  Rk  DOT/NHTSA 
System  location;  Office  of  Governor’s  Highway  Safety  Represen¬ 
tative  in  each  State. 

Categories  of  individnab  covered  hy  the  system:  Persons  receiving 
some  type  of  highway  safety  training  under  23  USC  402 
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Categories  of  records  in  the  system:  Name,  employer,  rank, 
qualifications,  current  assignment 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Aggregation  for  report  to 
Congress  to  total  individuak  trained 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders 
Retrievability:  by  name 
Safeguards:  none  at  State  level 

Retention  and  disposal:  3  yrs.,  then  sent  to  State  Archives. 

System  manager(s)  and  address:  State  Gov’s.  Highway  Safety 
Representative  of  each  State  Traffic  Safety  Commission  Office. 
Notification  procedure:  Same  as  ‘System  Manager’ 

RecfHd  access  procedures:  Same  as  ‘System  Manager’ 

Contesting  record  procedures:  Same  as  ‘System  Manager’ 

Record  source  categories:  Applications  filed  by  individual  or  em¬ 
ployer. 

DOT/NHTSA  413 

System  name:  Odometer  Rollback  DOT/NHTSA 
System  location: 

3140  Federal  Building 
Seattle,  Washington  98174 

Categories  of  individuab  covered  by  the  system:  Private  in¬ 
dividuals  who  may  be  involved  in  odometer  rollbacks. 

Categories  of  records  in  the  system:  Alleged  circumstances  sur¬ 
rounding  odometer  rollbacks  on  used  cars  sold  or  offered  for  sale. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  made  available  to 
legal  authorities  for  appropriate  action. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  sytem: 

Storage:  file  folders 

Retrievability:  by  name 

Safeguards:  locked  file 

Retention  and  disposal:  determined  by  need 

System  manager(s)  and  address: 

Regional  Administrator 

Region  X 

NHTSA 

3140  Federal  Bldg. 

Seattle,  Washington  98174 
Notification  procedure: 

NHTSA,  Region  X 
3140  Federal  Building 
Seattle,  Washington  98174 

Record  access  procedures:  Same  as  ’System  Manager’ 

Contesting  record  procedures:  Same  as  ’System  Manager’ 

Record  source  categories:  Individual  complaint  by  used  car 
purchaser. 

DOT/NHTSA  414 

System  name:  Youth  Highway  Safety  Advisory  Committee 
DOT/NHTSA 
System  location: 

Room  S21S 

DOT  Headquarters  Building 
Washington,  D.C. 

Categories  of  Individuab  covered  by  the  system:  Nominees  and 
Past  &  Present  Members  of  the  Youth  Highway  Safety  Advisory 
Committee. 

Categories  of  records  in  the  system:  Appointment  Affidavits; 
Resume's;  Photographs;  Travel  Vouchers 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  budget  purposes; 
selection  of  nominees  for  Youth  Highway  Safety  Adviso^  Com¬ 
mittee  (when  nominations  come  up);  Used  by  the  Administrator’s 
Office  (NJITSA)  and  the  Secretary  of  Transportation’s  Office. 

See  Prefatory  Statement  of  General  Routine  Uses,. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  in  flle  feeders;  (originals  and  carbons) 

Retrievability:  By  name. 

Safeguards:  physical  security. 

Retention  and  disposal:  10  yrs.  -  sent  to  storage. 

System  manager(s)  and  address: 

Executive  Secretary 
NHTSA  N40-10 
400  7th  St.  S.W. 

Washington,  D.C.  20590 
Notificatioa  procedure: 

Privacy  Act  Coordinator 
NHTSA  N40-10 
400  7th  St.  S.W. 

Washington,  D.C.  20590 

Record  access  procedures:  Same  as  ’Notification  Procedure’ 
Contesting  record  procedures:  Same  as  ’Notification  Procedure’ 
Record  source  categories:  From  the  individuals  themselves. 
DOT/NHTSA  415 

System  name:  Motor  Vehicle  Defects.  DOT/NHTSA 
System  location: 

DOT  Headquarters  Building 
400  7th  SL  S.W. 

Washington,  D.C.  20590 
Rooms  5324  and  5108 
Kappa  Systems,  Inc. 

1500  Wilson  Blvd. 

Arlington,  Va.  22209 
Comnet  Ck>rp. 

5185  McArthur  Blvd.  N.W. 

Washington,  D.C.  20016 
NHTSA,  Region  Vm 
330  Soutfi  Garrison  St. 

Denver,  Colorado  70226 

Categmies  of  individuab  covered  by  the  system:  Vehicle  Owner 
Categories  of  records  in  the  system:  Vehicle  identification,  vehicle 
problem,  vehicle  owner.  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (Theck  complaints  about 
vehicle  defects  to  spot  trends. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Disc  Pac.  Paper  ffle. 

Retrievability:  ID  Number 
Safeguards:  coded 

Retentkm  and  disposal:  three  years  or  indefinite. 

System  nuuiager(s)  and  address: 

Chief,  Information  Processing  Staff 
Office  of  Defects  Investigation 
NITTSA 
400  7th  SL  S.W. 

Washington,  D.C.  20590 
Notification  procedure:  Same  as  ‘Location’ 

Record  access  procedures:  Same  as  ‘System  Manager’ 

Contesting  record  procedures:  Same  as  ‘System  Manager’ 

Record  source  categories:  General  public.  State  highway  offices, 
insurance  companies,  vehicle  manufacturers. 

DOT/NHTSA  416 

System  name:  Offerors  Ebta  Bank  DOT/NHTSA 
System  locatkm: 

Room  5301 

DOT  Headquarters  Building 
Washington,  D.C. 

Categories  of  individuab  covered  by  the  system:  Individual  on  the 
offerors  mailing  list 

Categories  of  records  in  the  system:  Hbtory  of  response  or  non 
response  to  request  for  proposab  provided  to  the  individuals. 
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Routiac  uses  of  records  maintaiiied  in  the  system,  incliidiiig  catego¬ 
ries  of  users  nn«t  the  purposes  of  such  uses:  Used  to  provide  history 
of  responses  to  Request  for  Proposals  and  is  a  purging  system  for 
the  offerors  mailing  list 

See  Prefatory  Statenoent  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  dlspasing  of  records  in  the  sytem: 

Storage:  Forms,  mag-tape. 

RctrievahUity:  Name,  codes  of  contractual  fields  of  interest 

Safeguards:  None-pubhe  information. 

Retention  and  dispaaai:  Indefinately  and  discarded  when  no 
longer  needed. 

System  nianager(s)  and  address: 

Director 

Office  of  Contracts  and  Procurement,  NHTSA 

400-7th  St.  S.W. 

Washington,  D.C.  20590 

Notification  procedure: 

Director 

Office  of  Contracts  and  Procurement,  NHTSA 

400  7th  St.  S.W. 

Washington,  D.C.  20590 

Record  access  procedures: 

Director 

Office  of  Contracts  and  Procurement,  NHTSA 

400  7th  St.  S.W. 

Washington,  D.C.  20590  • 

Contesting  record  procedures: 

Director 

Office  of  Contracts  and  Procurement,  NHTSA 

400  7th  St.  S.W. 

Washington,  D.C.  20590 

Record  source  categories:  Information  from  individual  letters  or 
proposal  submissions  to  Request  for  Proposals. 

DOT/NHTSA  417 

System  name:  National  Driver  Register  DOT/NHTSA 

System  location: 

Room  3214 

(NDR  Headquarters)  Transpoint  Building 

Washington,  D.C. 

Room  2401 

(TCO  DOT  Headquarters  Building 

Washington,  D.C.  A  copy  is  kept  at  the  classified  Departmental 
relocation  site. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
had  their  driver  licenses  denied,  withdrawn  revoked  or  suspended 
as  reported  by  State/Territorial  driver  licensing  authorities. 

Categories  of  records  in  the  system:  NDR  records  include:  the  re¬ 
porting  jurisdiction,  the  subject’s  full  name,  ther  names  used,  date 
of  birth,  driver  license  number  and/or  Social  Security  Number  (if 
used  by  the  reporting  jurisdiction),  sex,  height,  weight,  eye  color, 
the  reason  for  withdrawal,  the  date  of  the  withdrawal,  the  date 
eligible  for  restoration  of  driving  privilege  and  the  date  license  was 
actuaOy  restored.  It  should  be  noted  that  very  frequently  the  physi¬ 
cal  data  is  not  provided  by  the  reporting  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  identifications  of 
drivers  who  have  had  their  licenses  withdrawn,  suspended,  revoked 
or  otherwise  denied  in  response  to  inquiries  from  State  or  Federal 
driver  licensing  agencies  relative  to  driver  license  applicants. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Pdicks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  NDR  master  file  is  maintained  on  magnetic  tape. 
Source  data;  i.e.,  manual  input  (forms,  letters)  are  retained  in  that 
form.  Source  data  received  n  magnetic  tape  are  converted  into 
printed  listings.  A1  source  data  are  b^  filed. 

Retrlevability:  The  magnetic  tape  master  ifle  is  indexed  by  sur¬ 
name  and  refined  by  program  application  of  screening  criteria  in¬ 
volving  given  names,  date  of  birth  and  physical  characteristics. 
Source  data  batch  files  are  indexed  by  the  processing  date  as  deter¬ 
mined  from  test  inquiry  of  the  master  file.  A  manud  search  of  the 
appropriate  batch  is  then  required  to  access  the  specific  record. 


Safeguards:  The  master  file  is  kept  in  the  Transportation  Com¬ 
puter  Center,  a  limited  access  area.  The  source  dntji  files  are  main¬ 
tained  in  a  building  under  surveillance  (rf  a  24  hour  guard  force.  In 
addition  the  spaces,  in  which  the  files  ae  maintained,  are  equipped 
with  lockable  doors  udiich  are  locked  ^len  vacated.  AD  personnel 
are  cleared  for  the  equivalent  at  secret  classified  matter.  In  addi¬ 
tion  aU  NDR  enqtloyees  are  oraUy  briefed  on  NDR  security 
requirements  and  their  responsibilities. 

Rctcnthm  and  disposal:  Master  file  records  are  retained  for  seven 
or  five  years  depending  on  the  reason  for  withdrawal  of  the  in¬ 
dividual’s  license.  Vfithdrawals  for  drtink  drivii^,  hit  and  run,  fatal 
accident,  felony  and  misrepresentation  are  retain^  or  seven  years. 
Records  of  'habitual  ofienders*  as  stipulated  by  certain  States  ae 
retained  indefinitely  unless  otherwise  requested  by  the  reporting 
State.  AD  other  master  file  records  are  retained  for  five  years. 
Source  data  files  are  retained  for  one  year.  Magnetic  tape  rectnds 
are  erased  by  degaussing,  using  86db  degaussing  equipment,  prior 
to  disposing  of  t^  tapes.  Paper  source  data  reports  of  withdrawal 
are  destroyed  by  shredding. 

System  managerfs)  and  adifrem:  _ 

Chief,  National  Driver  Raster 
National  Highway  Traffic  Safety  Administration 
U.S.  Department  of  Transportation 
Washington,  D.C.  20590 

Nodficafion  procedure:  MaDed  inquiries  should  be  addressed  as 
above  under  System  Manager.  Ft*  inquiries  made  in  person,  the 
i^uirer  should  present  himseD  at  the  National  Driver  Register  of¬ 
fice  at  the  f(^wing  location. 

Room  3214 

Trans  Point  Building 

Second  and  V  Streets,  S.W. 

Washington,  D.C.  In  order  to  conduct  a  file  search  the 
requesting  party  must  provide: 

FuD  legal  name 

Other  names  used  (nickname,  professional  name,  nnaiden 
name) 

Date  of  birth 

Place  of  birth  (City,  State  or  Foreign  Country) 

Sex 
Height 
Weight 
C<dOT  of  eyes 

Social  Security  number  and/or  driver  license  number  (Provision 
of  the  Social  Security  number  is  v<riuntary) 

In  additkm,  although  not  mandatory,  it  would  help  to  more 
positivly  identify  any  records  we  may  have  concerning  the 
inquirer  if  the  following  infonnation  is  included: 

The  reason  his/her  driver  license  was  withdrawn  or  denied 
The  date  of  the  action 

The  State  which  took  the  action  An  inquirer  presenting 
himseD/herseD  in  person  should  have  at  least  two  means  of 
identification  sufficient  to  reasonably  insure  that  he/she  is 
wo  hw/she  purpexts  to  be.  For  mailed  inquiries  the  fenegoing 
identification  elements  should  be  included  in  the  form  of  a 
notarized  affidavit  and  addressed  as  for  the  System  Manager 
above.  A  fonn  for  this  purpose  wiD  be  provided  by  the 
National  Driver  Register  upon  request.  Use  of  this  form  is 
c^tional. 

Record  acoes  procedures:  An  individual  desirii^  to  obtain  infor- 
matkm  on  procedures  to  obtain  his  or  her  record  (s)  should  contact 
the  diief.  National  Driver  Register,  at  the  address  under  ‘System 
Manager*. 

Contesting  -  record  procedures:  To  obtain  information  on 
procedures  to  contest  records  one  should  contact  the  Chief,  Na¬ 
tional  Driver  Register.  With  regard  to  contesting  records  it  must  be 
realized  that  the  ffle  is  made  up  of  State  records.  As  such,  these 
can  only  be  changed  or  corrected  by  the  reporting  State.  The 
records  in  the  driver  Register  file  are  changed  only  when  advised 
by  the  originating  jurisdiction. 

Record  source  categories:  The  records  comprising  the  National 
Driver  Raster  file  are  provided  by  State,  Itetrict  of  Columbia, 
Puerto  Rico,  Canal  Zone,  Virgin  Islands  and  Guam  driver  licensing 
administrators  or  the  agency  within  the  jurisdictions  responsible  for 
such  reemds. 

DOT/NHTSA  418 

System  name:  Natioiukl.  Motor  Vdiicle  Safety  Advisory  CouncD 
Membership/Nominee  Files  DOT/NHTSA 

System  location; 
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Room  521 5-D 

DOT  Headquarters  Building 
Washington.  D.C. 

Categories  of  ladhrMnals  covered  by  the  system:  Members,  past 
members,  and  nominees  for  membership  on  council  dealing  with 
motor  vehicle  safety 

Categories  of  records  In  the  system:  Biographical  infoimation  (date 
and  place  of  birth;  education;  current  and  past  experience);  ap¬ 
pointment  papers  (oath;  withholding  form);  photograph;  travel 
vouchers,  compensation  payment  forms;  miscellaneous  correspon¬ 
dence  to  and  from  members 

Routine  uses  of  records  maintained  in  the  system,  including  categiv 
ries  of  users  and  die  purposes  of  such  uses:  Files  are  maintained  on 
members  and  nominees  for  use  in  specific  situations,  i.e.,  bio¬ 
graphical  information  to  be  used  for  meetings,  conferences,  news 
articles  when  pertinent,  and  when  needed  for  recommendations  for 
membership  on  council.  Used  only  by  support  staff  members 
See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  iu  the  sytem: 

Storage:  File  folders 

RetrlevabilHy:  name 

Safeguards:  Locked  files 

Retention  and  disposal:  Since  establishment  of  this  council  no 
membership  or  nominee  file  has  been  destroyed  or  retired 

System  manager(s)  and  address: 

Executive  Secretary,  NHTSA 
Room  5215 

DOT  Headquarters  Building 
Washington,  D.C.  20590 

Notification  procedure: 

Privacy  Act  Coordinator 
Executive  Secretariat  -  Room  5217 
DOT  Headquarters  Building 
Washington,  D.C.  20590 

Record  access  procedures:  Same  as  ‘Notification  Procedure* 

Contesting  record  procedures:  Same  as  ‘Notification  Procedure* 

Record  source  categories:  All  information  has  been  obtained  from 
the  individual  upon  appointment  to  the  advisory  council  or.  in  the 
case  of  nominees,  on  that  individual’s  behalf  by  another  person  or 
organization 

DOT/NHTSA  421 

System  name:  Survey  of  Recreational  Vehicle  Suspensions 
DOT/NHTSA 

System  location:  Room  5330,  DOT  Headquarters  Building, 
Washington,  D.C.,  and  Pioneer  Engineering  and  Manufacturing 
Company,  2500  E.  Nine  Mile  Road,  Warren,  Michigan. 

Categories  of  individuals  covered  by  the  system:  6,400  owners  of 
recreational  vehicles  surveyed  for  on-the-road  load  characteristics 
of  the  vehicles. 

Categories  of  records  in  the  system:  Vehicle  loads,  vehicle  identifi¬ 
cation,  vehicle  component  identification  and  owner  or  driver 
identification. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Survey  analysis  and 
evaluation. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Polidea  and  practices  fmr  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Punch  Card 

RctricvabilHy:  The  information  is  stored  on  punch  card  and 
retrievable  by  survey  identification  number  or  type,  year  and  make 
of  vehicle  but  not  by  owner’s  name. 

Safeguards:  The  record  cards  have  been  stored  at  Pioneer  En¬ 
gineering  under  physical  security  (locked  storage). 

Retention  and  disposal:  The  reports  (without  owner  names)  have 
been  prepared  and  released  for  public  use.  Five  investigations  arc 
active  as  a  result  of  this  survey.  Upon  completion,  all  related  in¬ 
vestigations’  data  wiD  be  destroyed  via  normal  Coast  Guard  record 
destruction  methods.  No  owner  names  were  released  in  the  reports. 

System  manageifs)  and  address:  Contract  Technical  Manager, 
(Thief,  Information  Processing  Staff,  Office  of  Defects  Investiga¬ 


tion,  Motor  Vehicle  Programs,  National  Highway  Traffic  Safety 
Adininistration,  Room  5330,  DOT  Headquarters  Building,  400 
Seventh  Street,  S.W.,  Washii^on,  D.C.  20590 
Notification  procedure:  Chief,  Technical  Reference,  Room  5108 
DOT  Headquarters  Building,  400  Seventh  Street,  S.W.,  Washing¬ 
ton,  D.  C. 

Record  access  procedures:  Same  as  System  Manager 
Contesting  record  procedures:  Same  as  System  Manager 
Record  source  categories:  The  entire  record  was  obtained  from 
owners  of  recreational  vehicles  as  they  were  found  on  the  highways 
and  from  the  manufacturers  of  vehicles.  The  information  from  the 
two  sources  were  then  combined  for  analysis  and  evaluation  of 
recreational  vehicle  loading  characteristics  of  the  vehicle  condition 
as  found  on  the  highways. 

DOT/NHTSA  422 

System  name:  Temporary  Exemption  Petitions  DOT/NHTSA 
Syston  location:  Room  5219,  DOT  Headquarters  Building, 
Washington,  D.C. 

Categories  of  individuals  covered  by  (he  system:  Petitioners 
(conunercial  entities)  seeking  exenq>tion  from  Federal  motor  vehi¬ 
cle  safety  standards 

Categories  of  records  in  tlie  system:  Income  Statement  and 
Balance  Sheets,  Production  information 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  consultation  by  at¬ 
torneys  while  file  is  active;  copies  in  public  docket 
See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Office  files 

Retrievability:  Tempmary  exemptions  -  filed  by  name 
Safeguards:  Available  only  to  system  manager  and  his  Secretary 
Retention  and  disposal:  Thus  far  all  records  have  been  retained 
System  manager(s)  and  address: 

Senior  Staff  Attorney 
Office  of  Chief  Counsel,  NHTSA 
Washington,  D.C.  20590 
Notification  procethme: 

Office  of  Chief  Counsel,  NHTSA 
Room  5219,  400  Seventh  St.,  S.W. 

Washington,  D.C.  20590 
Record  access  procedures: 

(Thief  Counsel,  NHTSA 
Washington,  D.C.  20590 

Contesting  record  procedures:  Same  as  ‘Record  Access 
Procedures* 

Record  source  categoric.s:  Submitted  by  petitioners 
DOT/NHTSA  423 

System  name:  Vendor  Edit  Table  Listing  (Employees) 
DOT/NHTSA 

System  locatio;i:  Room  5115,  EXIT  Headquarters  Building,  400  7th 
St.  S.W.,  Washington,  D.C.  20590 
Categories  of  individuals  covered  by  the  system:  NHTSA  Em¬ 
ployees 

Categories  of  records  in  the  system: 

Employee  Name 
Employee  Number 

Residence  -  City,  County,  State,  Zip  Code 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  oi  users  and  the  purposes  of  such  uses:  Employee  travel  orders 
are  controlled  by  employee  number  to  maintain  a  record  of 
authorized  travel  and  the  related  expenses  for  each  trip.  This  file  is 
assessed  to  match  the  employee  number  coded  from  the  travel 
order  and  the  voucher  and  for  retrieval  of  this  data  for  the  travel 
report  by  organization  and  by  individual. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainii^, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Disc 

Retrievability:  Table  is  indexed  by  emi^yee  number  (vendor 
number) 
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System  operators  are  identified  as  individuals  given 
authority  for  processing  data  in  terminal  room.  No  others  are  al¬ 
lowed  access  to  data.  Job  controb  (JCL’s)  for  retrieval  of  data  are 
kept  in  locked  cabinet  under  custody  of  System  Manager. 

ReteatiiMi  and  dtspaaal:  Table  Maintenance  n  the  responsibility  of 
the  system  manager  who  adds  new  employee  data  as  it  is  received 
from  Personnel  Director.  l>eletions  are  also  controlled  by  the 
sy  stem  manager,  as  employees  retire  or  otherwise  leave  the  agency. 

System  mamigens)  and  addren: 

System  Manager  •  Room  SI  IS 
Office  of  Financial  Management 
National  Highway  Traffic  Safety  Administration 
400  7th  St.  S.W. 

Washingt.  DC  20S90 

Notificatkm  procedure:  Address  inquiries  to  Privacy  Act  Coor¬ 
dinator  at  the  address  under  ‘System  Manager*.  Request  for  data 
may  be  made  by  an  employee  erf  NHTSA.  Rquests  must  be  in  writ¬ 
ing  and  identify; 

System  Name:  DOT/NHTSA  FMS-940 
Employee  Number 
Employee  Name 

Record  access  procedures:  AO  inquiries  as  to  procedures  for  gain¬ 
ing  access  to  records  shaU  be  directed  to: 

Privacy  Act  Coordinator,  Room  SI  IS 
Office  of  Financial  Management 
National  Highway  Traffic  Safety  Administration 
400  7th  St.  S.W. 

Washington,  D.C.  20S90 

Contestiag  record  procedures:  Same  as  ‘Record  Access 
Procedure‘ 

Record  source  categories:  Source  of  data  is  from  the  Office  of 
Personnel  Management,  NHTSA 

DOT/NHTSA  424 

System  name:  Offerors  Mailii^  List  DOT/NHTSA 

System  locathm:  -  Room  S301 ,  DOT  Headquarters  Building, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  OffercMa  that  may 
bid  on  request  for  proposals  as  indivkfaials. 

Categories  of  records  in  the  system:  Offerors  name,  address,  and 
NHTSA  areas  of  interest  that  the  offeror  wishes  to  bid  on. 

Routine  uses  of  records  nuiintained  in  the  system,  inchiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  idenUfy  sup¬ 
pliers  to  fulfill  NHTSA  requirements. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  sytem: 

Storage:  Forms,  mag-tape 

Retrievability:  Name,  Codes  of  Contractual  field  of  interest. 

Safeguards:  None  -  this  is  public  information. 

Retention  and  disposal:  Indefinately  and  discarded  when  no 
longer  needed. 

System  managerfs)  and  address:  Director,  Office  of  Contracts  and 
Procurement,  NHTSA,  400-7th  St  S.W.,  Washington,  D.C.  20590 

Notification  procedure:  Director,  Office  of  Contracts  and  Procure¬ 
ment.  NHTSA,  400-7th  St,  S.W.,  Washington,  D.C.  20590 

Record  access  procedures:  Director,  Office  of  Contracts  and 
Procurement,  NHTSA,  400-7th  St,  S.W.,  Washington,  D.C.  20590 

Contesting  record  procedures:  Same  as  ‘Record  Access 
Procedure‘ 

Record  source  categories:  From  the  individual  himself. 

DOT/NHTSA  427 

System  naase:  Statement  of  Employment  and  Financial  Interest 
DOT/NHTSA 

System  location; 

Office  of  Personnel  Management 
Room  5306 
Nassif  Building 
400  7th  Street,  SW 
Washington,  DC  20590 

Categories  of  inrttvidnals  covered  by  the  system:  Individuals  en- 
cumbeiing  positions  listed  in  Appendix  C  of  99  Title  49  CFR. 
Also  Special  Government  Employees. 


rntegntiia  of  recordh  ta  the  system:  Records  contain  Statements 
of  Financial  Interest  including  but  not  limited  to  stocks,  bonds  and 
real  estate  that  are  held  by  in^viduab  in  the  system. 

Routhie  uses  of  records  rnnlntatned  in  the  syatens,  including  catego¬ 
ries  at  men  and  the  purpoaes  at  such  usee:  Financial  Statements  are 
reviewed  by  the  Director,  Office  of  Personnel  Management  or  his 
delate  to  ascertain  conflicts  or  tq^partent  conflicts  of  interest 
between  the  holdings  ot  individuab  the  diacharge  oi  the  in¬ 
dividual’s  official  duties.  Assbtance  of  the  NHTSA  Oiief  Counsel 
or  hb  delegate  may  be  secured  in  the  determination  process.  Where 
potential  conflict  may  arise  the  individual  b  contact^  by  the  Chbf 
Counsd  or  hb  del^ate  to  attennpt  to  resrrfve  the  issue.  Should 
further  action  be  necessary  the  Adminbtrator  NHTSA  may  attenqit 
to  resrrfve  the  bsue.  If  necessary,  remedial  action  may  be  iiutituted 
to  resolve  the  conflict. 

See  lYefatory  Statement  of  General  Routine  Uses. 

Pollctes  and  practioa  for  storing,  reCiteviag,  aoccaaing,  retaining, 
and  dbpasing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  forms  DOT  F  3700.1  and  DOT  F 
3700.2 

Retrievability:  Records  are  retrieved  by  name 
Safeguards:  Records  are  stored  in  safes  or  lock  files.  Access  is 
only  authcMized  individuab  with  ‘need  to  know.‘  Personnel 
screening  b  employed  to  prevent  unauthorized  access. 

Rctentioa  and  disposal;  Five  years  following  termination  of  em¬ 
ployment  and  then  destroyed. 

System  managerCs)  and  address: 

Director,  Office  of  Personnel  Management 
Room  5^ 

Nassif  Building 
400  7th  Street,  SW 
Washington,  DC  20590 
Notification  procedure: 

Director,  Office  erf  Personnel  Management 

Room  5306 

Nassif  Building 

400  7th  Street.  SW 

Washington,  DC  20590 

Record  acoem  procedures:  Current  en4>loyees  may  contact  the 
Director,  Office  of  Personnel  Management,  Room  5306,  Nassif 
Building.  400  7th  Street,  SW,  Washington.  DC  20590.  Former  em¬ 
ployees  who  wish  to  gain  access  to  their  records  should  direct  such 
a  request  in  writing  including  their  names,  date  erf  birth  and  social 
security  number  to: 

Director,  Office  of  Personnel  Management 
Room  5306,  Nassif  Building 
400  7th  Street.  SW 
Washington,  I^  20590 

Contesting  record  procedures:  Same  as  Record  Access  Procedure 
Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies  or  b  derived  from  in¬ 
formation  he  supplied. 

DOT/NHTSA  431 

System  anme:  CivO  Penalty  Enforcement  Files  DOT/NHTSA 
System  location: 

Rm  5219,  DOT 

Headquarters  Building,  Washington  D.C. 

Categories  of  individuab  covered  by  the  systenu  Persons 
(emporate  or  individual)  against  whom  penalties  are  sought  or 
contemplated  for  violations  <rf  NHTSA  -  Adininbtered  statutes 
Categories  of  records  te  the  system:  Investigatory  records  of  al¬ 
leged  violations 

Routine  uses  at  records  maintained  hi  the  qrstem,  haclDdiBg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  consultation  by  at¬ 
torneys  while  file  b  active. 

See  lYefatory  Statement  of  General  Routine  uses. 

Pottcies  and  praetkes  for  stothig,  retrievteg,  accessing,  reteiniBg, 
and  disposlag  of  records  in  the  sytem: 

Starage:  Office  flies 

Retrievability:  Files  in  CIK  nunterical  order 
Safeguards:  Available  only  to  system  manager  and  hb  secretary. 
Retention  and  disposal:  Thus  far  all  records  have  been  retained. 
System  anmagerfs)  and  address: 
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Senior  Staff  AttMney 

Ctffice  ai  Chief  Counsel,  NHTSA 

Washington,  D.C.  20590 

NotWcadM  procedure:  Office  of  Chief  Counsel,  NHTSA  Room 
3219,  400  7th  st,  S.W.  Washington,  D.C.  20590 
Record  access  procedures:  Chief  counsel,  NHTSA  Washington, 
D.C.  20390 

Cauteslhig  record  procedures:  Same  as  ‘Record  Access 
IVoceduie* 

Record  source  catcgarles:  NHSTA  investigations  and  tests. 
DOT/NHTSA432 

Systcas  name:  EEO  Counseling  Program  and  Discrimination  Com¬ 
plaint  File  DOT/NHTSA 

System  locsthm:  Room  5312,  DOT  Headquarters  Building 
^  Washington,  D.C.  20590 

Categories  of  iudhriduals  covered  by  the  system:  NHTSA  person¬ 
nel  or  those  seeking  employment  with  NHTSA  (Clerical  and  prerfes- 
sioiud) 

Categories  of  records  in  the  system: 

-  Detailed  description  of  aOeged  discrimmation 

•  Background  a  support  material 

-  Transcripts  of  hearing 

I  •  persomiel  evaluation  forms 

I  -  record  of  interviews 

Roudne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

•  EEO  Counselors  have  access  to  the  file 

-  EEO  Officer 

•  Used  for  reference,  EEO  investigations 

I  See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  fUsposing  of  records  in  the  sytem: 

Storage:  File  cabinet 
Retrkvability:  Subject,  name 
Safeguards:  Personnel  Screening;  Lx>cked  files 
I  Retention  and  disposal:  Retaiited  indefinitely 

System  manager(s)  and  addrem: 

Director,  Office  of  Civil  Rights 
Room  5312,  DOT  Headquarters  Budding 
Washington,  D.C.  20590 

Notlflcatloa  procedure:  Room  5312,  DOT  Headquarters  Building 
Washington,  D.C.  20590 

Record  access  procedures:  Office  of  Public  Affairs  and  Consumer 
Services  Room  5232,  DOT  Headquarters  Building  Washington,  D. 
C.  20590 

Contesting  record  procedures:  Same  as  ‘Record  Access 
Procedures‘ 

Record  source  categories:  From  interviews  with  the  complainants, 
others  involved  in  the  alleged  discrimination  action. 

DOT/NHTSA  432 

System  name:  EEO  Counseling  Program  and  Discrimination  Com¬ 
plaint  FUe  DOT/NHTSA 

I  System  locatian:  Room  5312,  DOT  Headquarters  Budding 

'  Washington.  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  NHTSA  person- 

\  nel  or  those  seeking  employment  with  NHTSA  (Clerical  and  profes- 

[  siunal) 

Categories  of  records  in  the  system: 

-  Detaded  description  of  alleged  discrimination 

I  •  Background  a  support  material 

I  -  Transcripts  of  hearings 

I  •  personnel  evaluation  forms 

-  record  of  interviews 

I  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 

ries  of  users  and  the  purposes  of  such  uses: 

-  EEO  Counselors  have  access  to  the  file 

-  EEO  Officer 

-  Used  for  reference,  EEO  investigations 

Policies  and  praetka  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet 
Rctrievability:  Subject,  name 


Safeguards:  Personnel  Screening;  Locked  flies 
Reteidion  and  disposal:  Retained  indeflnhdy 
System  inanager(s)  and  addrem: 

Director,  Office  Civd  Rights 
Room  5312,  DOT  Headquarters  Building 
Washington,  D.C.  20590 

Notificattoa  procedure:  Room  5312,  DOT  Headquarters  Building 
Washington,  D.C.  20590 

Record  aceem  procedurea:  Office  of  PuUic  Affairs  and  Consumer 
Services  Room  5232,  DOT  Headquarters  Building  Washington,  D. 
C.  20390 

Contesting  record  procedures:  Same  as  above 
Record  source  categories:  From  interviews  with  the  complainants, 
others  involved  in  the  alleged  discrimination  action. 

DOT/NHTSA  433 

System  mune:  Injuries,  Illnesses,  Nfotor  Vehicle  Accidents  and  Pro¬ 
perty  Damages  DOT/NHTSA 
System  location: 

Room  5111 

IXDT  Headquarters  Building 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system: 

Individual  Injury  Reports 
Individual  Motor  Vehicle  Accident  Reports 
Individual  lYoperty  Damage  Reports 
Categories  of  records  in  the  system: 

Accident  Repent  -  DCXT  F  3902.1 
Injury  Rqmrt,  Suppleirtent  -  I  •  DOT  F  3902.2 
Motor  Vehicle  Report,  Supplement  •  M  -  DOT  F  3902.3 
Property  Damage  Report,  ^pplement  -  P  -  DOT  F  3902.4 
Lof^  of  Federal  CX:cupationsd  Injuries  and  Illnesses  •  DOT  F 
3902.8 

Routine  uses  of  records  maintained  in  the  system,  including  catege^ 
ries  of  uaers  and  the  purposes  of  such  uses:  Legal,  Security,  Budget, 
Audit,  Personnel  Management,  Investigation  a^  Recoixflceeping. 

See  Prefatory  Statement  of  General  Routine  Uses. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Ffle  folder 
Retrievability:  Alfdiabetical,  by  name 
Safeguards:  File  cabinet  with  lock 
Reteidion  and  disposal:  5  years  -  to  Archives 
System  managests)  and  athhess: 

Acting  (Zhief 

General  Services  Division 

Offlee  of  Management  Systems,  NHTSA 

400  Seventh  Street,  S.W. 

Washington,  D.C. 

Notification  procedure: 

National  Iflghway  Traffic  Safety  Administration 
Office  of  Management  Systems 
400  Seventh  Street,  S.W. 

Washington,  D.C. 

Record  access  procedures: 

National  Highway  Traffic  Safety  Administration 

Chief  Counsel 

400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Coideating  record  procedures:  Same  as  ‘Record  Access 
Procedures‘ 

Record  soiacc  categories:  Individual  Investigation  Witnesses  En¬ 
forcement  and  authorities.  State,  C^y,  County. 

DOT/NHTSA  434 

System  name:  Government  Driver  Licenses  DOT/NHTSA 
System  location: 

Room  5111 

DOT  Headquarters  Building 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Goverrunent 
Drivers 
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Categories  of  records  in  the  system:  Application  for  Operator’s 
Identification  Card  Physical  Fitness  Inquiry  for  Motor  Vehicle 
Operators 

Routine  uses  of  recmds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Qualification,  Identifica¬ 
tion,  Recordkeeping  and  Legal. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  ^tem: 

Storage:  File  folder 
Retrievability:  Alphabetical,  by  name 
Safeguards:  File  cabinet  with  lock 
Retentioa  and  disposal:  5  years  to  Archives 
System  managers)  and  address: 

Acting  Chief 

General  Services  Division 

Office  of  Management  Systems,  NHTSA 

400  Seventh  Street,  S.W. 

Washington,  D.C. 

Notification  procedure: 

Department  of  Transportation 
National  Highv^ay  Traffic  Safety  Administration 
Office  of  Management  Systems 
400  Seventh  Street,  S.W. 

Washington.  D.C. 

Record  access  procedures: 

Chief  Counsel 

National  Highway  Traffic  Safety  Administration 
400  Seventh  Street.  S.W. 

Washington,  D.C.  20590 

Contesting  record  procedures:  Same  as  ’Record  Access 
Procedures’. 

Record  source  categories:  Individual  and  National  Dirver  Register. 
DOT/NirrSA  435 

System  name:  Investigations  and  Security  DOT/NHTSA 
System  locatioa: 

Room  5111 

E>OT  Headquarters  Building 
Washington,  D.C. 

Categories  of  individuals  covered  by  ,the  s^-stem:  NHTSA  Em¬ 
ployee-security  violations 

Categories  of  records  in  tlie  sy.stem:  Memorandum  specifying 
security  violation 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security 
See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  8  1/2  x  10  memo  bond  paper  HS  Form  154 
Retrievability:  Name  and  Organization 
Safeguards:  Ix>cked  file  cabinet 

Retention  and  disposal:  Upon  completion  of  appropriate  correctve 
action  and/or  disciplinary  action. 

System  managers)  and  address: 

Security  Coordinator,  NHTSA 
Office  of  Management  Systems 
General  Services  Division 
400  Seventh  Street,  S.W. 

Washington,  D.C. 

Office  Investigations  and  Security 
Office  of  the  Secretary 
Department  of  Transportation 
400  Seventh  Street,  S.W. 

Washington,  D.C. 

Notificatioa  procedure:  National  Highway  Traffic  Safety  Adminis¬ 
tration  400  Seventh  Street,  S.W.  Washington,  D.C.  20590 

Record  access  procedures:  Office  of  chief  Counsel  National 
Highway  Traffic  Safety  Administration  400  Seventh  Street,  S.W. 
Washington,  D.C.  20590 

Cootestiiig  reemd  procedures:  Same  as  ’Record  Access 
Procedures’ 

Record  source  categories:  Security  Coordinator 


DOT/NHTSA  436 

System  name:  Contract  Grievance  Records  DOT/NHTSA 

System  location: 

Office  of  Personnel  Management 
Room  5306,  Nassif  Building 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Employees  in  the 
non  professional  exclusive  unit  covered  by  the  NHTSA/ AFGE  con¬ 
tract  of  March  5,  1974. 

Categories  of  records  in  the  system:  The  system  of  records  con¬ 
tains  information  or  documents  relating  to  a  decision  by  the  Ad¬ 
ministration  or  an  arbitrator  affecting  an  individual.  The  records 
consist  of  the  initial  grievance,  letters  or  notices  to  the  individual, 
record  of  arbitration  hearing  when  conducted,  materials  placed  into 
the  record  to  support  the  decision  or  determination  affidavits  or 
statements,  testimonies  of  witnesses,  investigative  reports,  instruc¬ 
tions  to  the  Administration  about  action  to  be  taken  to  comply  with 
decisions,  and  related  correspondence  opinions  and  recommenda¬ 
tions. 

Routine  uses  (d  records  maintaiued  in  tlie  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  a  Member 
of  Congress  regarding  status  of  a  grievance. 

To  provide  information  to  the  public  as  requested  by  the 
Freedom  of  Information  Act. 

To  respond  to  the  Assistant  SecreUiry  of  Labor  for  I.MR  in 
connection  with  :in  Unfair  Labor  Practice  Procedure  or  to 
respond  to  tlie  Federal  Labor  Relations  Council  on  appeal  of 
an  arbitration  award. 

To  respond  to  a  court  subpoena  in  connection  with  a  civil  suit. 
To  adjudicate  a  grievance. 

See  ITefatory  Statement  of  General  Routine  Uses. 

Policies  nnd  practices  fw  storing,  retrieving,  accessing,  retaining, 
and  di^Kislng  of  records  in  the  sytem: 

Ston^:  Maintained  in  file  folders  and  index  cards. 

Retrievability:  Retrieved  by  name  of  grievant(s) 

Safeguards:  Access  limited  to  those  with  official  need  to  know. 
Personnel  screening  is  employed  to  prevent  unauthorized  disclo¬ 
sure. 

Retention  and  disposal:  The  records  are  maintained  up  to  3  years 
and  tlicn  retired  to  the  Washington  National  Records  Center. 

System  managers)  and  address:  Director  Office  of  Personnel 
Management 

Room  5306,  Nassif  Building 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  Individuals  who  have  filed  grievances 
under  the  NHTSA/AFGE  contract  should  address  inquiries  to  the 
Director,  Office  of  Personnel  Management,  Room  5306  Nassif 
Building,  400  7th  Street,  S.W.  Washington,  D.C.  20590 

Individuals  requesting  information  about  this  system  of  records 
should  provide  their  full  name,  date  of  birth,  social  security 
number,  name  and  address  of  office  in  which  currently  or 
formcriy  employed  in  the  Federal  service. 

Record  access  procedures:  After  a  grievance  case  has  been  closed 
an  individual  mor  his  representative  may  gain  access  to  tlie  official 
copy  of  a  grievance  record  by  contacting  the  Systems  Manager.  In¬ 
dividuals  should  provide  their  names,  date  of  birth,  approximate 
date  and  subject  of  the  grievance. 

Contesting  record  procedures:  Contest,  correction  or  amendment 
of  the  record  is  permitted  during  the  prosecution  of  the  grievance 
by  the  individual  to  whom  the  record  pertains  or  his  representative. 

Record  source  categories:  Individual  to  whom  record  pertains 
and/or  representative 

Administration  officials 

Affidavits  or  statements  from  employees 

Testimonies  of  witnesses 

Official  documents  relating  to  grievance 

Correspondence  from  organizations  or  persons 

DOT/NHTSA  438 

System  name:  Idaho  Traffic  Records  System  Accident  Component  - 
Driver  Component  DOT/NHTSA 

Syston  location: 

Accident  Component 

Idaho  Transportation  Department 
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P.O.  Box  7129 

Boise,  ID  83707 

Driver  Component 

Department  of  Law  Enforcement 

P.O.  Box  31 

Boise,  ID  83707 

Categories  of  individuals  covered  by  the  system:  Accident  Com¬ 
ponent  -  Information  on  all  motor  vehicle  accidents,  not  identifled 
by  individual  name 

Driver  Component  -  All  individuals  who  have  a  motor  vehicle 
operatorsbcense 

Categories  of  records  in  the  system:  Accident  Componetn  -  In¬ 
cludes  information  relating  to  vehicle  accidents  which  have  been  re¬ 
ported  on  the  motor  vehicle  accident  report  form 

Driver  Component  -  Includes  driver  history  including  license 
application  information,  conveictions,  suspensions,  accident 
occurrence 

Routine  uses  of  records  nudntainrd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Accident  Componetn  - 
Used  by  Division  of  Highways  to  analyze  high  acident  locations  to 
determine  need  of  correction.  Used  by  State  Police  to  guide  them 
in  enforcement  routes.  Used  by  Traffic  Safety  Commission  to 
determine  problems  to  be  corrected  through  safety  programs. 

Driver  Component  •  Used  by  all  law  enforcement  agencies  to 
determine  background  of  individuals  they  apprehend  and  if 
there  are  outstanding  warrants.  Used  by  Department  of  Law 
Enforcement  ot  determine  drivers  needing  to  be  counseled  or 
have  licenses  suspended  due  to  point  violation  accumulation. 
See  Prefatory  Statement  of  Gener^  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Both  systems  are  maintained  on  disk  packs 

Retrievability:  Accident  Component  •  Location,  driver  number, 
accident  number,  vehicle  identification  number  (VI>0 

Driver  Component  -  Name,  driver  identification  number 

Safeguards:  The  program  specification  block  in  the  data  base  con¬ 
trols  who  can  access  the  data  base.  Since  all  material  is  on  the  data 
base  this  limits  and  safeguards  the  security  of  the  system.  The  cur¬ 
rent  separate  driver  component  also  has  coded  access. 

Retention  and  disposal:  The  records  are  maintained  for  5  years  on 
the  data  base.  At  tiiat  time  the  information  is  spooled  off  onto  a 
tape  prior  to  purging  from  system.  This  spooled  off  information  is 
maintained  approximately  one  year  and  is  destroyed  by  erasing  or 
reusing  tape. 

System  manager(s)  and  address: 

Accident  Component 
Steve  Noyce 

Systems  and  Data  Processing  Manager 

Idaho  Transportation  Department 

P.O.  Box  7129 

Boise,  ID  83707 

Driver  Component 

Ron  Bruckner 

Data  Processing 

Department  of  Law  Enforcement 
P.O.  Box  31 
Boise,  ID  83707 

Notification  procedure:  Department  of  Transportation 
National  Highway  Traffic  Safety  Administration 
Room  5301  N  48-30 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 

Record  access  procedures:  See  address  in  Notification  Procedure. 

Contesting  record  procedures:  See  address  in  Notification 
Procedure. 

Record  source  categories:  Accident  Component  -  Information 
comes  from  Officer  Motor  Vehicle  Accident  Report  Form  or  from 
Individual  Motor  Vehicle  Accident  Report  Form. 

Driver  Component  -  Information  on  driver  comes  from  driver 
license  application  form.  Information  on  convictions  are 
from  the  courts.  Information  on  accidents  comes  from 
accident  report  forms. 

DOT/NHTSA  439 

System  name:  Subjects  for  Accident  Avoidance  Skill  Training  and 
Performance  Testing  DOT/NHTSA 


System  location:  Originals:  URS/Matrix  Company 
Huntsville  Division 
4702  Governors  Drive 
Huntsville,  AL.  35805 
Copies:  URS/Matrix  Cennpany 
Captial  Division 
7245  Arlington  Blvd. 

Falls  Church,  VA  22042 

Categories  of  Individuals  covered  by  the  system:  Licenses  drivers 
ot  undergo  training  and  testing  for  specialized  driver  performance. 

Categories  of  records  in  the  system:  Subject  data  to  include;  Age; 
Sex;  Visual  acuity;  Physical  handicaps  (if  any);  Name;  Operator’s 
license  number;  Subject  number. 

Training  data  to  irKlude;  Training  modules  presented  to 
subject;  Specific  problems,  if  any,  experienced  by  subject 
while  imdergoing  training;  Subject’s  observations  and 
comments  regarding  training  program  content  and  format. 
Testing  data  to  include;  Performance  of  subject  in  execution  of 
maneuvers  in  which  they  have  been  trained. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  will  be  used 
to  determine  quantitatively  whether  accident  avc^ance  skiU  train¬ 
ing  is  feasible  for  the  general  driving  population. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  of  individual  subjects  will  be  kept  in  hard  copy, 
in  file  folders  in  a  metal  file  cabinet. 

Retrievability:  System  will  be  indexed  by  Subject  Number, 
Module  Number,  Subject  Name,  Subject  Age  Bracket,  Subject 
Sex,  Pass/Fail  Criterion. 

Safeguards:  Normal  contract  record  protection  will  be  provided, 
accessible  to  project  staff  and  government  contract  representatives. 

Retention  and  disposal:  Project  records  will  be  maintained  for 
three  (3)  years  following  completion  of  the  project,  as  required  by 
the  contract.  At  DOT  option,  records  may  be  turned  over  to  the 
government  Clontracting  Ofricer. 

System  managerfs)  and  addres:  Capital  Division 
URS/Matrix  Company 
7245  Arlington  Blvd. 

FaUs  Church,  VA  22042 

Notification  procedure:  Department  of  Transportation 
National  Highway  Traffic  Safety  Administration 
Room  5301  -  N48-30 
4(X)  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Record  access  procedures:  See  address  in  Notification  Procedure. 

Contesting  record  proceihires:  See  address  in  notification 
Procedure. 

Record  source  categories:  Vehicle  Operator’s  License  No;  Train¬ 
ing/Testing  program  data;  other  as  provided  by  subject. 

DOT/NHTSA  440 

System  name:  Diagnostic  Demonstration  Project  DOT/NHTSA 

System  location:  Computer  Sciences  Corporation 
6231  Leesburg  Pike 
Falls  Church,  Virginia  22044 

Categories  of  individuals  covered  by  the  system:  Treatment  Group 
Motorist  Volunteers 

Control  Group  Motorist  Volunteers 

Categories  of  records  in  the  system:  For  each  automobile  in¬ 
spected  in  the  program,  the  diagnostic  inspection  records  contain 
pass/fail/advise  information  on  each  safety  or  emissions  related 
item  inspected  at  each  state  inspection  facility.  These  inspection 
items  include: 

Federal  vehicle-in-use  inspection  standards  and  EPA  emission 
standards 

Individual  state  statutory  inspection  requirements 
Other  inspection  items  as  added  by  each  participating  state. 

In  addition  to  these  P/F/A  results,  quantitative  data  are 
inchided  on  emissions,  front-end  alignment  and  engine 
analysis.  The  original  hard  copy  also  contains  the  name  and 
address  of  participating  motorists. 
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System  repair  cost  records  contain  the  parts  and  labor  costs 
associated  with  the  inspection  results.  Most  of  the  original 
repair  cost  data-fonns  contain  the  name  and  address  of  the 
repair  facility  as  well  as  the  name  and  address  of  the 
participating  motorist. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  routinely 
used  monthly  by  CSC  to  perform  in-progress  evaluations  for 
NHTSA  project  persotmel  on  the  evaluation  areas  specified  in  litle 
in  of  the  Motor  Vehicle  Information  and  Cost  Savings  Act  (PL  92- 
513). 

See  Prefatory  Statement  of  (jeneral  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape,  punched  card,  and  hard  copy  original 
data  forms 

Rctrievability:  Computer  stored  data  are  indexed  by  vehicle 
identification  number  (VIN),  vehicle  year,  vehicle  m^c/model 
code,  and  inspection  site  code;  the  hard  copy  original  data  forms 
are  indexed  by  VIN  and  cross-indexed  by  vehicle  owner  name  and 
address. 

Safeguards:  For  computer  stored  information  standard  security 
established  by  GSA  users  of  INFONET  is  used,  computer  system 
access  is  limited  to  authorized  users;  the  hard  copy  original  data 
forms  are  stored  in  locked  ffle  cabinets  after  handling  and 
keypunching  by  authorized  project  persoimel. 

Retention  and  disposal:  All  records  will  be  retained  by  the  con¬ 
tractor  for  the  duration  of  the  contract;  at  the  conclusion  of  the 
contract  the  contractor  will  furnish  to  NHTSA  all  data  forms,  data 
tape  records,  and  punched  cards  developed  and  received  as  a  result 
of  the  contract. 

System  manager(s)  and  address:  Senior  Scientist 
Computer  Sciences  Corporation 
6231  Leesburg  Pike 
Falls  Church,  Virginia  22044 

Notification  procedure:  Department  of  Transportation 
National  Highway  Traffic  Safety  Administration 
Room  5301  N48-30 
400  Seventh  Street,  SW 
Washington,  D  C.  20590 

Record  access  procedures:  See  address  in  Notification  Procedure. 

Contesting  record  procedures:  See  address  in  Notification 
Procedure. 

Record  source  categories: 

Huntsville,  Alabama 
Tucson  and  Phoenix,  Arizona 
Bayamon,  Isla  Grande  and  Ponce,  Puerto  Rico 
Chattanooga,  Tennessee  Washington,  D.C.  SW  Inspection 
Station 

DOT/NHTSA  441 

System  name:  In-depth  Accident  Investigation  DOT/NHTSA 

System  location:  Pennsylvania  Department  of  Triuisportation 
Bureau  of  Traffic  Engineering 
1014  Transportation  &  Safety  Building 
Harrisburg,  Pennsylvania  17120 

Categories  of  individuals  covered  by  the  system:  None 

Categories  of  records  in  the  system:  E>ata  file  of  accident  in¬ 
vestigations  including  information  on  roadways,  vehicles,  operator 
interviews,  causative  factors  and  recommendations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  on  a 
random  basis  to  develop  recommendations  for  improvements  to 
such  items  as  driver  training  procedures,  driver  licensing 
procedures,  vehicle  safety  features,  and  highway  design  and  main¬ 
tenance  features. 

The  users  are  all  staff  members  of  the  project. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape 

Retrievability:  By  a  6-digit  identification  number 

Safeguards:  No  direct  storage  of  names,  access  only  through  pro¬ 
ject  personnel,  random  identification  number,  court  rulings,  and 
Department  policies  prohibiting  disclosure. 


Retention  and  disposal:  Records  are  maintained  indefinitely  and 
are  not  destroyed. 

System  manager(s)  and  address:  Bureau  of  TrafSc  Engineering 
Peimsylvania  Department  of  IVansportation 
1014  Transportation  &  Safety  Building 
Harrisburg,  Pennsylvania  17120 

Notification  procedure:  Department  of  Transportation 
National  Highway  Traffic  Safety  Administration  " 

Room  5301  -  N48-30 
400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Record  access  procedures:  See  address  in  Notification  Procedure. 

Contesting  record  procedures:  See  address  in  Notification 
Procedure. 

Record  source  categories:  Vehicle  inspections 
Highway  inspections 
Operator  Interviews 
Operator  Driving  Records 
Police  Reports 
Coroner  Reports 
hHospital  Records , 

DOT/NHTSA  442 

System  name:  Restraint  System  Effectiveness  Study  DOT/NHTSA 

System  location:  Soutwest  Research  Institute 
Division  11 
8500  C^ilebra  Road 
P.O.  Drawer  28510 
San  Antonio,  Texas  78284 

Cat^ories  of  individuals  covoed  by  the  system:  Occupant  of  1973- 
1976  passenger  car  vehicles  that  are  towed  from  accident  scene. 

Categories  of  records  in  the  system:  The  following  types  of  infor¬ 
mation  are  in  the  system: 

Policy  accident  report  which  contains  name,  drivers  license 
number  and  otliCT  data  pertinent  to  the  accident. 

Medical  report  if  injury  or  death  occurs. 

Copies  of  forms  generated  by  SwRI  during  an  investigation  are 
enclosed  for  your  review. 

Routine  uses  of  records  maintained  in  the  system,  iiKludiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  use  by  Pro¬ 
ject  Evaluator,  Soutwest  Research  Institute  is  purely  statistical  to 
provide  DOT/NHTSA  data  to  be  used  in  conjunction  with  four 
other  accident  investigation  teams  to  determine  effectiveness  of 
restraint  systems  in  late  model  vehicles. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disporing  of  records  in  the  sytem: 

Storage:  The  system  is  stored  on  paper  forms  and  is  indexed  by 
SwRI  case  number.  The  information  is  eventually  put  on  computer 
punch  cards. 

Retrievability:  The  card  decks  and  police  accident  report  are  then 
forwarded  to  DOT/NHTSA  for  their  use. 

Safeguards:  Only  employees  with  a  need  to  know  woric  with  the 
records  which  are  stored  in  a  locked  cabinet. 

Retention  and  disposal;  The  data  effected  on  the  SwRI  forms  are 
maintained  for  five  years.  In  all  probability  records  will  be 
destroyed  by  burning. 

System  manager(s)  and  address:  Section  Manager,  Department  of 
Special  Projects,  Automotive  Research  Division 
Southwest  Research  Institute 
8500  Culebra  Road 
San  Antonio,  Texas  78284 

Notification  procedure:  Department  of  Transportation 
National  Highway  Traffic  Safety  Administration 
Room  5301  N48-30 
400  Seventh  Street,  SW 
Washington,  D.C.  20590 

Record  access  procedures:  See  address  in  Notification  Procediue. 

Cmitcsting  record  procedures:  See  address  in  Notification 
Procedure. 

Record  source  categories:  The  information  in  the  system  comes 
from: 

Law  Enforcement  Agencies  in  seven  counties. 

Hospitals 
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Data  gathered  by  SwRI  accident  investigation  teams. 

DOT/NHTSA  443 

Syatan  name:  Cost  Effectiveness  Study  of  Breakaway  and  Non- 
Breakaway  Poles  Including  Sign  and  Light  Standards  Along 
Highways  DOT/NHTSA 

Syaicni  locatkn;  Southwest  Research  Institute 
Division  1 1 
8500  Culebra  Road 
P.O.  Drawer  28510 
San  Antonio.  Texas  78284 
University  of  Kentucky  Research  Foundation 
East  Wing.  Kinkead  Hall  , 

Lexington.  Kentucky  40506 

Categaries  al  iadivldiiab  covered  by  the  syain:  Occupant’s  of 
passengar  car  vehicles  that  are  involved  in  accidents  with 
breakaway  and  non-breakaway  poles  including  sign  and  light  stan¬ 
dards  along  highways. 

Categories  of  records  In  the  system:  The  following  types  of  infor¬ 
mation  will  be  in  the  system: 

Police  accident  report  which  contains  name,  drivers  license 
number  and  other  data  pertinent  to  the  accident. 

Medical  report  if  injury  or  death  occurs. 

Copies  of  forms  to  be  generated  by  SwRI  during  an 
investigation  are  enclosed  for  your  review. 

Rauthw  uses  of  records  maintained  In  the  system,  ***^**“^*~g  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  will  be  UMd 
by  Project  Evaluator.  Swthwest  Research  Institute  and  University 
of  Kentucky  Research  Foundation  for  purely  statistical  purposes  to 
provide  DOT/NHTSA  data  to  be  used  in  conjunction  with  cost  ef¬ 
fectiveness  study  of  breakaway  versus  non-breakaway  poles  includ¬ 
ing  sign  and  light  standards. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  aud  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  system  win  be  stored  on  paper  forms  and  is  indexed 
by  SwRI  case  number.  The  information  wiU  eventuaOy  be  put  on 
computer  punch  cards. 

Retrievabillty:  The  card  deck  and  police  accident  report  are  then 
forwarded  to  DOT/NHTSA  for  their  use. 

Safeguards:  Only  employees  with  a  need  to  know  work  with  the 
records  which  are  stored  in  a  locked  cabinet 

Retention  and  disposal:  The  data  coOected  on  the  SwRI  forms  are 
maintained  for  five  years.  In  aU  probability  records  wiU  be 
destroyed  by  burning  or  shreading. 

System  numager<s)  and  address:  Section  Manager.  Department  of 
Special  Projects.  Automotive  Research  Division 
Southwest  Research  Institute 
8500  Culebra  Road 
San  Antonio.  Texas  78284 
Professor  of  CivO  Engineering 
University  of  Kentucky  Research  Foundation 
East  Wing.  Kinkead  HaD 
Lexington,  Kentucky  40506 

NotMcadon  procedure:  Department  of  Transportation 
National  Highway  Traffic  Safety  Administration 
Room  5301  N48-30 
400  Seventh  Street,  SW 
Washington,  DC  20590 

RecostI  access  procedures:  See  address  in  Notification  Procedure. 

rnntr  sting  recosd  procedures:  See  address  in  Notification 
Procedure. 

Record  source  categories:  The  information  in  the  system  comes 
from: 

Law  Enforcement  Agencies  in  San  Antonio,  Texas  and 
Lexinton,  Kentucky. 

Hospitals  and  University  of  Kentucky  Research  Foundation 
Data  gathered  by  SwRI  and  University  of  Kentucky  Research 
Foundation  accident  investigation  teams. 

DOT/NHTSA  444 
System  name:  Volunteer  Pool  DOT/NHTSA 

System  location:  Soutwest  Research  Institute 
Department  13 
8500  Culebra  Road 
P.  O.  Drawer  28510 


San  Antonio,  Texas  78284 

Categoslm  of  faidivldnals  covered  by  the  system:  Human  Subject 
Volunteers 

Categories  ol  records  fas  the  systesn:  Medical  records  on  each 
uman  subject  volunteer. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  only  when  con¬ 
ducting  program  with  vohmteer. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  stosteg*  retrieving,  accessing,  retaining, 
and  dispoeing  of  records  in  the  sytcsn: 

Storage:  The  system  consist  of  paper  records  of  physical  ex¬ 
aminations  and  results  from  the  tests  conducted. 

Retrievability:  System  is  indexed  by  an  Identification  Number 
and  cross  referenced  to  name. 

Safeguards:  The  records  are  stored  in  a  locked  cabinet  with  ac¬ 
cess  o^y  by  employees  with  a  need  to  know. 

Retenttosi  and  dfsposal:  Records  win  be  kept  as  long  as  needed 
and  win  be  destroyed  by  shreading. 

System  managerfs)  and  address:  Director,  Department  of  Bioen¬ 
gineering 

Southwest  Research  Institute 

8500  Culebra  Road 

San  Antonio,  Texas  78284 

Notificatfan  procedure:  Department  of  Transportation 
National  Highway  Traffic  Safety  Administration 
Room  5301  N48-30 
400  Seventh  Street,  SW 
Washington.  DC  20590 

Record  access  procedures:  See  address  in  Notification  Procedure. 
Conleatkig  record  procedures:  See  address  in  Notification 
Procedure. 

Record  source  categories:  The  information  in  the  system  comes 
from  medical  examinations  given  at  SwRI. 

DOT/NHTSA  445  ^ 

System  name:  Motor  Vehicle  Accident  and  Claim  Reporting  System. 
Federal  Register  Identifier:  GSA/FSS-6  DOT/NHTSA 
System  location:  Motor  Equipment  Management  Division 
Office  of  Transportation  and  Public  Utilities 
Federal  Supply  Service 
General  Services  Administration 
Washington,  D.C.  20406 

Regional  Directors,  Motor  Equipment  Services  Division  at  the 
following  locatxMis: 

Region  1 

Office  and  Courthouse 

Post  Office  Square 

Boston,  Massachusetts  02109 

Regioa  2 

26  Federal  Plaza 

New  York,  New  York  10007 

Region  3 

7th  and  D  Streets,  SW 
Washington,  DC  20407 
Region  4 

1776  Peachtree  Street,  NW 
Atlanta,  Georgia  30309 
Region  5 

219  South  Dearborn  Street 
Chicago,  Illinois  60604 
Region  6 

1500  E.  Bannister  Road 

Kansas  City,  Missouri  64131 

Region  7 

819  Taylor  Street 

Fort  Worth,  Texas  76102 

Regicm  8 

Building  41  -  Denver  Federal  Center 
Denver,  Cedorado  80225 
Rqion  9 

525  Market  Street 
San  Francisco,  Cahfomia  94105 
Regkm  10 
G^  Cerder 

Auburn,  Washington  98002 
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In  addition  to  the  above  locations,  portions  of  the  system  of 
records  described  in  this  notice  are  maintained  at 
InterageiKy  Motor  Pools  and  Minuteman  Interagency 
Support  Systems  throughout  the  regions.  The  addresses  of 
these  locations  can  be  obtained  from  the  Regional  Directors 
Usted  above  or  from  the  Motor  Equipment  Management 
Division,  Washington,  DC  20406. 

Categories  of  individuals  covered  by  the  system:  Operators  of 
government  motor  vehicles,  third  parties,  and  witnesses  involved  in 
accidents. 

Categories  of  records  in  the  system:  Operators  report  of  motor 
vehicle  accident,  investigation  report,  statement  of  witness,  notices 
of  injury,  action  taken  on  the  accident  reports,  police  reports, 
photographs,  and  doctor  certifications. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Agency  officials  with  a 
need  to  know  Regional  Counsels  for  ascertaining  appropriate  claims 
in  favor  of  the  Government,  against  the  government,  agency  liabih- 
ty  and  third  party  claims.  Inter-agency  officials  of  operator  in¬ 
volved.  State,  county  or  municipal  authorities  as  required  by  law. 
Third  parites  and  their  insurance  carriers.  Claims  for  Damage,  inju¬ 
ry  or  death  may  be  provided  to  U.S.  Attorneys  Office. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  forms. 

Retrievability:  Indexed  by  name. 

Safeguards:  Released  only  to  authorized  officials.  Information 
stored  in  locked  cabinets  when  not  in  use. 

Retention  and  disposal:  Cut  off  annually  following  completion  of 
case,  hold  2  years,  and  retire.  Destroy  after  4  additional  years. 

System  manageits)  and  address:  Director,  Motor  Equipment 
Management  Division 

Washington,  DC  20406 

Regional  Directors  of  the  Motor  Equipment  Services  Divisions 
at  the  addresses  shown  under  the  location  portion  of  this 
>  notice. 

Notification  procedure:  The  address  of  the  agency  offices  to 
which  inquiries  should  be  addressed  and  addresses  of  locations  at 
which  the  individual  may  present  a  request  as  to  whether  a  systepi 
contains  records  pertaining  to  himself  is  the  same  as  that  shown 
under  the  location  portion  of  this  notice.  Individual  should  provide 
his  name,  social  security  number,  data  of  accident,  drivers  license 
number,  and,  if  a  government  employee,  the  agency  employed  at  to 
assist  the  office  in  locating  the  record. 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  applicable  Director  of  the  Motor  Equipment  Services  Division 
shown  under  the  location  information  requests  should  be  submitted 
to  the  Director,  Motor  Equipinent  Management  Division,  Crystal 
Mall  Building  4,  Washington  DC  20406  or  the  Office  of  the  Execu¬ 
tive  Director,  Federal  Supply  Service,  Crystal  Mall  Building  4, 
Washington,  DC  20406. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Accident  reports  filed  by  individuals  in¬ 
volved,  police  reports,  witness  reports,  supervisors  reports,  and 
doctor  certificates. 

DOT/NHTSA  446 

System  name:  Habitual  Offender  Analysis  File  DOT/NHTSA 

System  location:  The  University  of  North  Carolina 
Highway  Safety  Research  Center 
Chapel  HiU,  North  Carolina  27514 

Categories  of  individuals  covered  by  the  system:  Individuals  cer¬ 
tified  as  Habitual  Offenders  in  North  Carolina  in  Calendar  Year 
1973,  pursuant  to  Section  20-220-Section  20-231,  General  Statutes 
of  North  Carolina. 

Categories  of  records  in  the  system:  Driver  Record 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  being  used  by 
research  staff  at  the  Highway  Safety  Research  Center  to  perform 
specific  analyses  of  the  driver  records  of  habitual  offenders  as  a 
group.  The  work  is  being  performed  as  a  subcontract  on  the  subject 
contract. 

See  Prefatory  Statement  of  General  Routine  Uses. 


PotMcs  and  practices  for  staring,  retrieving,  aoccasiag,  retaining, 
and  disposing  of  records  in  the  sytm: 

Storage:  Magnetic  tape 

Retrievability:  File  is  indexed  by  Drivers  License  Number  of  sub¬ 
jects. 

Safeguards:  WTien  not  in  use  the  file  is  locked  in  a  secure  con¬ 
tainer.  Only  programming  staff  tft  the  Conqiuter  Division  of  the 
Center  has  access  to  the  file. 

Retentkm  and  dispasal:  The  ffle  will  be  used  for  the  duration  of 
the  contract  (10/31/75)  and  returned  to  the  North  Carolina  DMV  for 
retention  or  destruction  (erasure)  at  their  discretion. 

System  manager(s)  and  address:  Head  of  Computer  Division 
Highway  Safety  Research  Center 
University  of  North  Caixdina 
Chapel  Hfll,  North  Carolina  27514 
Notification  procedure:  Department  of  Transportation 
National  Highway  Traffic  Safety  Administration 
Room  5301  N48-30 
400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Record  access  procedures:  See  address  in  Notification  Procedure. 
Contesting  record  procedures:  See  address  in  Notification 
Procedure. 

Record  source  categories:  Driver  Record  File  ot  the  Department 
of  Motor  Vehicles,  State  of  North  Carolina 

DOT/NHTSA  447 

System  name:  Drinking  Driver  Tracking  System  DOT/NHTSA 
System  location:  State  CXfice  Building 
Salt  Lake  City,  Utah  841 14 
Categories  of  individuals  covered  by  the  system:  None 
Categories  of  records  in  the  system:  Identification  Data,  Driving 
Record  History  and  Probation  Record 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Public 
Safety  is  the  only  user 

Summary  statitical  information  for  evaluation 
See  Prefatory  Statement  of  General  Routine  Uses 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytm: 

Storage:  Ivfagtape 

Retrievability:  By  individual  name  only 

Summary  statistical  information  -  no  names 
Safeguards:  Only  Utah  Highway  Safety  Program  Office  can  get 
information  from  file 

Retention  and  disposal:  5  years;  erased  from  file.  Source  docu¬ 
ments  are  destroyed  after  information  is  taken  off 
System  managers)  and  address:  Commissioner,  Utah  State  De¬ 
partment  of  Public  Safety 

Notification  procedure:  Department  of  Transportation 
National  Highway  Traffic  Safety  Administration 
Room  5301  N48-30 
400  Seventh  Street,  SW 
Washington,  DC  20590 

Record  access  procedures:  See  address  in  Notification  Procedure. 
Contesting  record  procedures:  See  address  in  Notification 
Procedure. 

Record  source  categories:  Police  arrest  records 
Court  records 
Probation  records 
State  Driver  License  Division 

DOT/NHTSA  448 

System  name:  D.C.  Motor  Vehicle  Diagnostic  Inspection  Demon¬ 
stration  Project  DOT/NHTSA 
System  location:  Bureau  of  Motor  Vehicle  Services 
D.C.  Department  of  Transportation 
301  C  Street,  N.W. 

Washington,  D.C.  20001 

Categories  of  individuals  covered  by  the  system:  D.C.  Safety  In¬ 
spection  Group 

Diagnostic  Inspection  Group 
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Categories  at  recorda  hi  the  qratan:  Names  and  address  of  groups 
A&B 

Vehicle  identificatioa  such  as  make,  year  and  VIN. 

Vehicle  safety  inspection  results. 

Vehicle'diagnostic  inspection  results. 

RoudBC  uses  of  records  malntaiiied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Comparison  of  cost 
benefits  of  vehicle  diagnosis  vs.  standard  D.C.  Safety  Inspection. 
Notices  sent  to  owners  when  due  for  in^MCtion. 

Mailing  of  incentives  to  participants. 

See  Prefatory  Statement  of  General  Routine  Uses 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  qrtem: 

Storage:  Magnetic  tape,  punch  cards  and  manual  forms. 

Retrlevability:  By  name  of  volunteer;  by  make  model  and  year  of 
auto;  and  by  Vriiicle  Identification  number. 

Safeguards:  Manuel  records  are  locked  up  during  non  working 
hours.  Automated  records  are  retained  in  tte  data  processing  of¬ 
fices  and  no  copies  are  authorized. 

Retention  and  disposal:  For  duration  of  project  or  withdrawal  of 
volunteer  from  program.  Manuel  records  to  be  burned  and  auto¬ 
mated  records  win  be  erased. 

System  maaager(s)  and  address:  Chief 
Office  of  Vehicle  Safety  Research 
Bureau  of  Motor  Vehicle  Services 
D.C.  Department  of  Transportation 
300  C  Street.  N.W. 

,  Washington.  D.C.  20001 

NotWcatloo  procedure:  Department  of  Transportation 
NHTSA 

Room  S301  48-30 
400  Seventh  Street.  S.W. 

Washington.  D.C.  20590 

Record  access  procedures:  See  address  in  Notification  Procedure. 

Contesting  record  procedures:  See  address  in  Notification 
Procedure. 

Record  source  categories:  Vehicle  registration  file  and  inspection 
process. 

DOT/N11TSA449 

System  name:  Vehicles  Defect  Program  FQe  (Proposed) 
DOT/NHTSA 

System  location:  Conn.  Water  Chib 
2276  Whitney  Ave. 

Hamden.  Conn.  06518 

Categories  of  individuals  covered  by  the  system:  Owners  of  vehi¬ 
cles  suspected  of  having  safety  related  defects. 

Categories  of  records  in  the  system:  Name  and  address  of  vehicle 
owner;  vehicle  identification  number,  description  of  vehicle  and 
suspected  defect. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Investigation  reports  of 
suspected  defects  for  development  of  statistical  data,  both  raw  in¬ 
formation  and  dates  furnished  to  NHTSA  for  statistic^  purposes. 
See  Prefatory  Statement  of  General  Routine  Uses. 

Policfes  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  difiposing  of  records  in  the  sytem: 

Storage:  Hard  paper  copy 

RetrlevabUity:  Alphabetical  within  the  defect  category 

Safeguards:  Maintained  in  locked  cabinets  within  secured  space 
only  designated  individuals  involved  in  defects  program  wiU  have 
access. 

Retention  and  dhpoml:  Duration  of  contract  and  contract  require¬ 
ments  are  met  (7-1-76).  Destroyed  by  shreadding. 

System  managers)  and  address:  Executive  Vice  President 
Connecticut  Motor  Chib 
2276  Whitney  Avenue 
Hamden.  Conn.  06518 

Notification  procedure: 

Record  aeoem  proeedurm: 

Contestiag  record  procedures: 


Record  aoiaree  categories:  Individual  vehicle  owners.  Conn.  Motor 
Club  membership  lists,  insurance  company  files,  direct  mail  lists, 
responce  to  pubk  announcements  of  the  project. - 

DOT/NHTSA  450 

System  name:  Safety  related  Defects  Interviews  and  Vehicle  Dis¬ 
ablement  Study  DOT/NHTSA 

Security  claasificathm:  1010  Corporation  Way 
Suite  101 

PnloAho.CA  94303 

Categories  of  individuab  covered  by  the  system:  Vehicle  ownwers 
and  operators 

Categories  of  records  in  the  system:  Owner  interviews  relating 
their  experiences  with  the  subject  vehicle/accident  and  supporting 
records,  photographs  and  reports. 

Comideted  Disablement  (Questionnaires  and  Driver  Interviews 
describing  their  failed  conqxments,  r^iairs  and  details  of  the 
incident/accident  that  resulted. 

Routine  uses  of  records  maintahifd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  'client  private* 
and  used  only  by  ODI  staff.  Vehicle  Disablement  Study  has  no  rou¬ 
tine  use  othe  thw  by  the  Research  Institute  staff  at  NHTSA. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  (or  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Hard  copy  files  and  punch  cards. 

RetrlevabUity: 

Safeguards:  Locked  storage  ffles 

Retentkm  and  disposal:  Files  are  maintained  for  a  minimum  of  3 
years.  Records  are  destroyed  by  burning. 

System  nianager(s)  and  addrem:  President 
Traffic  Safety  Research  (Corporation 
1010  (Corporation  Way 
Suite  101 

Palo  Alto.  CA  94303 

NodScation  procedure:  Dept,  of  Transportation 
NHTSA 

Room  5301  -  N48-30 
4(X)  Seventh  Street,  S.W. 

Washington,  D.D.  20590 

Attention:  Director,  Office  of  (Contracts  and  Procurement 

Record  acoem  procedures:  See  address  under  ‘Notification 
Procedure*. 

(Contesting  record  procedures:  See  address  under  ‘Notification 
Procedure*. 

Record  source  categories:  INterviews  with  knowledgeable  persons 
regarding  Safety  Related  Defects  complaints. 

Interviews  and  questionnaires  from  persons  who  experienced 
on-road  failures. 

DOT/NHTSA  452 

System  name:  Special  Adjudication  fmr  Enforcement  (SAFE) 
DOT/NHTSA 

System  location:  Dept  of  Motor  Vehicles;  Highways-Ucenses 
Building;  Olympia,  Washington  96504 

(Categories  of  individuals  covered  by  the  qrstem:  Names  and  driv¬ 
ing  histories  of  all  Seattle  drivers  found  guilty  of  committing 
‘minor*  traffle  infractions: 

Speeding  in  excess  of  15  mp>h  over  the  limit; 

Accident  cases  (excep>t  Druink  Driving,  Reckless  Driving,  Hh  & 
Run,  Driving  While  Suspended  or  any  charge  for  which  a  jail 
sentence  could  be  impmsed); 

Multip>le  violations;to  wit,  the  fourth  within  two  years  or  the 
thinl  in  one  year; 

N^igint  driving; 

Faihire  to  yield  right  of  way;  and 
Following  too  ck^. 

(Categories  of  records  in  the  system:  The  driving  record  of  all 
above-rrentioied  individuals  is  maintaired  by  the  Deprartnent  of 
Motor  Vehicles  under  statutoy  authority  in  chap>ter  46.  RCW.  Skeh 
driving  record  contains  data  coteerning  aO  accidents  and  traffic 
violations  for  which  the  driver  has  been  found  guihy  orhas  for¬ 
feited  bad.  Additional  data  is  maintained  in  a  seprarate  file  and  con¬ 
tains  demogrEq>hic  infonnation  relating  to  socio  economic  status. 
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such  as  level  of  education,  approximate  income  level,  marital  status 
and  percent  of  business  and  pleasure  driving  in  Seattle.  Statistics 
concerning  completion  of  rehabilitation  programs  are  entered  on 
this  file.  Such  rehabilitation  may  include  the  National  Safety  Coun¬ 
cil’s  Defensive  Driving  Course  or  one  at  the  Dept,  of  Motor  Vehi¬ 
cles  driver  inprovement  group  interview  programs. 

RoutliK  uses  €t  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  will  be  rou¬ 
tinely  used  only  for  the  purpoese  of  producing  statistical  reports  for 
the  Department  of  Transportation  quarteriy.  One  annual  and  a  final 
report  remain  within  the  contract  life.  Namens  are  only  used  for 
the  purpose  of  tracking  recidivism  rates  of  drivers  who  have  been 
adjudicated  through  the  SAFE  system  compared  with  drivers  who 
forfeited  bail  cx^  appear  for  trial  in  formal  court  Reports  do  not 
divulge  any  individual’s  name.  The  prime  user  of  the  system  is  the 
BatteDe  Memorial  Institute’s  Human  affairs  Research  Center;  Seat¬ 
tle,  Washington,  whois  this  agency’s  subcontractor  for  total  pro¬ 
gram  evaluation.  The  Department  of  Motor  Vehicles  and  the  De^ 
partment  of  Transportation  wiO  be  the  only  other  agetKies  with  ac¬ 
cess  to  this  data. 

See  Prefatory  Statement  of  GEneral  Routiene  Uses. 

Policks  and  practka  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  Magnetic  tape  and  dirct  access  device 

Retrievabilhy:  The  system  is  indexed  by  driver  name  and 
birthdate  or  the  PIC  number  (the  driver  license  number). 

Safeguards:  Computer  program  control  is  the  main  access 
safeguard.  Correction  of  records  is  limited  to  a  specific  record  ter¬ 
minal  with  a  password  Back  up  files  are  kept  on  a  ‘grandfather’ 
cycle.  The  ‘grandfather’  file  is  maintained  in  the  State  ARchives. 
The  ‘father’  file  is  maintained  in  the  basement  of  the  Department 
of  Motor  Vehicles,  while  the  ‘son’  file  is  stored  in  the  tape  library. 

System  managerts)  and  address:  Assistant  Director,  Information 
Sestems;  Dept,  of  Motor  Vehicles;  Olympia,  Washington. 

Notification  procedure:  Department  of  Transportaion 

NHTSA 

Room  5301  -  N48-30 

400  Seventh  Street  SW 

Washington,  D.C.  20590 

Attn:  Director,  Office  of  Contracts  &  Procurement 

Record  access  procedures:  See  address  in  Notification  Procedures 
above. 

Contesting  record  procedures:  See  address  in  Notification 
Procedure  above. 

Record  source  categories:  Driver  history  information  is  obtained 
from  the  abstract  of  court  records  following  case  adjudication. 
Demographic  data  is  obtained  on  a  voluntary  basis  from  individuals 
entering  the  system  prior  to  the  informal  case  hearing.  Data  relative 
to  completion  of  rehabilitation  programs  is  fcxwarded  to  the  De¬ 
partment  from  the  Evergreen  Safety  Council  and  the  Department’s 
Driver  Improvement  Division. 

DOT/NHTSA  451 

System  name:  Medical  Records  and  Research  Data  IX)T/NHTSA 

System  locatioa:  Naval  Aerospace  Medical  Research  Laboratory, 
Pensacola,  Florida  32512  and  NAMRl.  Detachment,  New  Orleans, 
LA 

Categories  oi  individuals  covered  by  the  system:  Military  research 
subjects 

Categories  of  records  in  the  system:  Medical  Histories,  results  of 
physical  examuiations,  psuchological  testing,  electrocardiograms, 
audiograms,  x-rays,  and  miscellanmus  clinic^  labcxatory  results. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  for 
screen  research  subjects  and  for  statistical  purposes  by  military  and 
civilian  personnel  employed  at  this  activity. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  Records  are  maintained  in  fOe  folders,  magnetic 
tape  and  punch  cards. 

Retrievability:  The  key  for  retrieval  is  name  or  Social  Security 
number. 

Safeguards:  Records  are  not  sent  to  records  center  because  they 
are  considered  raw  scientific  data.  They  are  destroyed  by  burning 


when  research  projects  are  completed,  the  military  health  records 
are  sent  to  Naval  Mai^mwer  Center.  Bainbridge,  Maryland  when 
an  active  duty  member  comfdetes  his  tour  of  service. 

System  nmimgats)  and  address:  Ckmunandkig  Officer,  Naval 
Arospace  Medici  Research  Labexatexy,  Pensaceda,  Florida  32512 

Notificatkm  procedure:  Dept,  erf  Transportation,  National 
Midway  Safety  Administration,  Room  5301-N48-30,  400  Seventh 
Street,  S.W.,  Washington,  D.C.  20590,  Attn:  Director,  office  of 
Contracts  and  Procurement 

Record  access  procedures:  See  address  .  under  Notification 
Procedure. 

Contesting  record  procedures:  See  address  under  Notification 
Procedure. 

Record  source  categories:  Personal  medical  history,  persoiud 
responses  to  test,  medical  examinations,  and  results  of  experimen¬ 
tal  data. 

DOT/OCT  001 

System  name:  General  Employee  Records  System  DOT/OST 

System  location: 

Room  10320A  and  10314 
400  7th  Street,  SW 
Washington,  DC  20590 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  Office  of  Management  Systems. 

Categories  of  records  in  the  system:  This  system  consists  of  copies 
of  Time  and  Attendance  cards  of  aU  employees  in  the  Office  of 
Management  Systems  and  the  Office  of  the  Assisstant  Secretary 
for  Administration,  showing  what  their  pay  status  was  at  any  par¬ 
ticular  time.  Maintenance  of  Employee  Records  (SF-7B)  for  all  em¬ 
ployees  in  the  Office  of  Management  Systems.  Retention  of  copies 
of  paid  travel  vouchers  for  certain  employees  of  the  Department  of 
Transportation. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  to  provide  a  readily  available  source  of  reference 
for  organizational  planning;  ready  reference  as  to  attendance; 
general  idea  of  how  travel  funds  are  being  utilized. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  file  folders,  on  index 
cards,  and  in  file  boxes. 

Retrievability:  These  records  are  maintained  chronologically  by 
name;  by  individual  division;  and,  individual  regions. 

Safeguanls:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Files  are  maintained 
in  room  10320A  which  is  locked  during  non-work  hours.  The 
system  manager’s  secretary  is  responsible  for  screening  people  who 
wish  to  use  the  files,  for  filing,  and  for  maintenance  of  the  files. 

Retention  and  disposal:  The  records  are  maintained  while  the  in¬ 
dividuals  are  employed  in  the  Office  of  Management  Systems. 

System  manageits)  and  address:  Director  of  Management  Systems 
TAD-20,  Room  10320 
Office  of  the  Secretary 
Department  of  Transportation 
Washington,  DC  205W 

Notification  procedure:  Any  individual  who  wishes  to  inquire  as 
to  whether  this  system  contains  reccxds  about  him  may  write  to: 
Director’s  Secretary 
Office  of  Management  Systems 
TAD-20.  Room  10320 
Office  of  the  Secretary 
Department  of  Transportation 
Washing,  DC  20590 

The  written  request  should  include  the  individual’s  social 
security  number  or  a  notarized  signature.  An  individual  who 
wishes  to  make  an  inquiry  in  person  should  present  hunself 
and  his  DOT  building  pass  to: 

Director’s  Secretary 
Room  10320 
400  Seventh  St.,  SW 
Washington.  DC  20590 

Record  access  procedures:  Employees  who  wish  to  gain  access  or 
contest  their  rectxds  should  contact: 

Director  of  Management  Systems 
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Department  of  Transportation 
Office  of  the  Secretary 
400  7th  Street.  SW 
Washington,  DC  20590 

CoBlating  lecotd  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  apfjies  or  is  derived 
from  information  he  supplied. 

DOT/O6T003 

System  aame:  Allegations  of  Infringement  of  United  States  Patents. 
DOT/OST 

System  locattea: 

Department  of  Transportation 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
Room  10424 

.  Washington,  D.C.  20590 

Categories  of  indhrlduals  covered  by  the  system:  Individuals  uho 
believe  that  an  agency  of  the  Department  of  Transportation  is  in¬ 
fringing  a  United  States  patent  owned  by  the  individual. 

Categories  of  records  in  the  system:  Copies  of  correspondence  al¬ 
leging  that  agencies  of  the  Department  of  Transportation  have  in¬ 
fringed,  or  are  infringing.  United  States  patents  owned  by  the 
originators  of  the  correspondence.  Copies  of  replies  by  the  Depart¬ 
ment  Patent  Counsel  to  the  originator  of  the  allegation.  Copies  of 
correspondence  forwarding  the  aUegatkm  to  the  particular  Depart¬ 
ment  agency  accused  for  their  comment;  their  replies  to  Patent 
Counsel.  Copies  of  correspondence  between  the  Department  of 
Transportation  and  the  Department  of  Justice  concerning  the  allega¬ 
tions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  record  of  al¬ 
legations  and  Patent  Counsel’s  actions  thereon. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  far  the  sytem: 

Storages  File  folders  stored  in  file  cabinets. 

Retiievability:  Indexed  individually  by  name  in  alphabetical 
sequence. 

Safeguards:  Records  are  disclosed  only  to  individuals  with 
estabUshed  legal  interest  or  legal  ‘need  to  know.* 

Retention  and  disposal:  Transfer  to  Federal  Records  Center  two 
years  after  close  of  file;  Destroy  25  years  after  close  of  file. 

System  numager(s)  and  address: 

Patent  Counsel 

Office  of  the  Assistant  General  Counsel  for  Operations  and 
Legal  Counsel 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
Department  of  Transportation 
400  Seventh  Street,  S.W.,  Room  10424 
Washington,  D.C.  20590 

Notification  procedure: 

Department  of  Transportation 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
Office  of  Patent  Counsel 
Room  10424 

400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Record  access  procedures: 

Patent  Counsel 

Office  of  the  Assistant  General  Counsel  for  Operations  and 
Legal  Counsel 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
Department  of  Transportation 
400  Seventh  Street,  S.W.,  Room  10424 
Washington,  D.C.  20590 

Coatestiiig  record  procedures:  Same  as  ‘Record  Access 
Procedures* 

Record  source  categories;  Patent  owners. 


DOT/OST  004 

System  name:  Board  for  Correction  of  Military  Records  (BCMR). 
DOT/OST 

System  locathm: 

Department  of  Transportation 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
Room  10102 
Washington,  D.C.  20590 

Categories  of  indivIdualB  covered  by  the  syriem:  Military  personnel 
requesting  the  Board  for  Correction  of  MOitary  Records  to  correct 
their  military  records. 

Categories  of  records  hi  the  system:  Copies  of  actions  of  the 
General  Counsel  acting  under  delegated  authority  approving  or  dis¬ 
approving  BCMR  cases. 

Routinr  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  reco^  of  the 
General  Counsel’s  action  in  individual  BCMR  cases. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Pottdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Ffle  folders  stored  in  file  cabinets  (Conserv-a-FOe). 

RetrievaMIlty:  Indexed  individually  by  name  in  alphabetical 
sequence. 

Safeguards:  Files  are  kept  in  the  office  of  the  Assistant  General 
Counsel.  Requests  are  referred  to  the  Executive  Secretary,  BCMR. 

Retention  and  disposal:  Retire  in  3  years;  destroy  in  6  years. 

System  nianager(s)  and  address: 

Assistant  General  Counsel  for  Operations  and  Legal  Counsel 
Office  of  the  Secretary,  Office  of  the  General  Coimsel 
Department  of  Transportation 
400  -  7th  Street,  S.W.  Room  10102 
Washington,  D.C.  20590 

Notification  procedure: 

Department  of  Transportation 
Office  of  the  Secreta^ 

Office  of  the  General  Counsel 
Room  10428 
Washington,  DC.  20590 

Record  access  procedures: 

Executive  Secretary 

Department  of  Transportation 

U.S.  Coast  Guard,  Office  of  the  Chief  Counsel 

Board  fcM*  Correction  of  Military  Records 

Room  721 1 

400  -  7th  Street,  S.W. 

Washington,  D.C.  20590 

Contesting  record  procedures:  Same  as  ’Record  Access 
Procedures* 

Record  source  categories:  Official  agency  records;  hearings,  docu¬ 
mentary  material  from  outside  the  agency. 

DOT/OST  005 

System  luune:  Citizens’  Advisory  Committee  on  Transportation 
Quality  DOT/OST  — 

System  location:  Office  of  Consumer  Affairs 
Room  9424 

Department  of  Transportation 
400  Seventh  Street,  S.W. 

Washington,  DC  20590 

Categories  of  individuals  covered  by  the  system:  Present  Members 
of  the  Citizens’  Advisory  Committee 

Past  Members  of  the  Citizens’  Advisory  Committee 
Individuals  interested  in  being  consider^  for  appointment  but 
were  not  selected. 

Categories  of  records  in  the  system:  Biographic  Sketches  and 
Travel  Records  (includes  travel  orders,  travel  vouchers,  claim  for 
reimbursement). 

Routine  uses  of  records  maintained  in  the  system,  includiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sketches  used  in  coimec- 
tion  with  appointing  members  to  the  committee. 

Maintaining  travel  expenses. 

See  lYefatory  Statement  of  General  Routine  Use 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  in  official  filing  system. 

Retrievability:  Records  indexed  alphabetically  by  name. 

Safeguards:  Records  are  kept  in  unlocked  credenza  files  •  no 
physic^  security  maintained. 

Retention  and  disposal:  Retained  until  expiration  of  term  then 
sent  to  storage  after  inventory  of  files. 

System  ninnager(s)  and  address:  Director,  Office  of  Consumer  Af¬ 
fairs,  TES-40 
Room  9424 

Department  of  Transportation 
400  Seventh  Street.  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  The  individual  may  present  himself  in  per¬ 
son  or  in  writing  to  the  System  manager  where  files  are  held  to 
inquire  about  whether  records  apply  to  him. 

Record  access  procedures:  The  individual  may  gain  access  to  his 
records  upon  his  jequest  to  the  System  Manager. 

Contesting  record  procedures:  Contest  of  these  records  will  be  in 
writing  to  the  System  Manager,  listed  above.  If  request  is  not 
resolved,  the  individual  may  file  an  appeal  to: 

Office  of  General  Counsel 
Department  of  Transportation 
Room  10428 

400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Record  source  categories: 

DOT/OST006 

System  name:  Confidential  Statement  of  Employment  and  Financial 
Interests  DOT/OST 

System  location: 

Department  of  Transportation 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
Room  10428 
Washington  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Department  of  Transportation  in  supervisory  positions  where  a  con¬ 
flict  of  interest  or  the  appearance  of  a  conflict  of  interest  might 
occur.  Also  included  in  this  category  are  Consultants  and  Experts 
of  the  Department  of  Transportation. 

Categories  of  records  in  the  system:  Information  on  employment 
and  financial  interests  and  debts. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  to  be 
furnished  is  required  by  Executive  Order  11222  and  the  regulations 
of  the  Civil  Service  Commission  issued  thereunder  and  may  not  be 
disclosed  except  as  the  Commission  or  the  agency  head  may  deter¬ 
mine.  The  purpose  of  the  use  of  this  information  is  to  avoid  a  con¬ 
flict  of  interest  or  the  appearance  of  a  conflict  of  interest  in  DOT 
employees. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Legal  Size  File  Folders 

Retrievability:  Indexed  individually  by  name  in  alphabetical 
sequence 

Safeguards:  Records  are  stored  in  safe. 

Retention  and  disposal:  Records  are  kept  3  years  and  then  trans¬ 
ferred  to  Federal  Records  Center  for  6  years. 

System  managerfs)  and  address: 

Deputy  General  Counsel 
Department  of  Transportation 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
Room  10428 
Washington,  D.C.  20590 

Notification  procedure: 

Deputy  General  Counsel 
Department  of  Transportation 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
400  7th  Street,  S.W. 


Washington,  D.C.  20590  Inquiries  may  be  addressed  to  the 
Deputy  General  Counsel  either  in  person  or  in  writing.  If 
written  the  individual  must  provide  a  notarized  signature. 

Record  access  procedures:  Access  to  records  requires  the  in¬ 
dividual  to  contact  in  person  or  write  the  Deputy  General  Counsel. 

Cootesthig  record  procedures:  Contest  of  a  record  is  also  through 
the  Deputy  General  Counsel. 

Record  source  categories:  Statements  of  employment  and  financial 
interests,  creditors,  interests  in  real  property  are  submitted  by  em¬ 
ployees  and  consultants  of  the  Department  of  Transportation.  Ini¬ 
tial  requests  for  submission  of  statements  are  through  the  Office  of 
Personnel  and  Training. 

DOT/OST  007 

System  name:  Contract  Information  System  DOT/OST 

System  location: 

Office  of  Installations  and  Logistics,  TAD-60 
Office  of  the  Secretary 
Room  9100 
400  7th  St,  S.W. 

Washington,  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Individuals 
awarded  contracts  by  DOT  in  excess  of 

10,000. 

Categories  of  records  in  the  system: 

Contract  Number 
Contractor  business  location 
Value  of  Contract 

Routine  uses  of  records  maintained  in  the  system,  iiKludiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Administrative  Reference  Material 

Congressional  Inquiries 

Freedom  of  Information  Act  Requests 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  tape  and  disk 

Retrievability:  The  system  is  indexed  by  Dun  &  Bradstreet  con¬ 
tractor  Identification  Number 

Safeguards:  Any  individual  requesting  data  is  screened  by  the 
CIS  operator 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Procurement  Analyst,  at  the  ad¬ 
dress  above. 

Notification  procedure:  The  individual  may  present  himself  to  the 
Director,  Office  of  Installations  and  Logistics  to  inquire  whether 
this  system  of  records  applies  to  him.  This  may  be  in  writing  or  in 
person. 

Record  access  procedures:  Any  individual  may  gain  access  to  his 
record  by  request  to  the  System  Manager 

Contesting  record  procedures:  Contest  of  these  records  will  be  to 
the  Director,  Office  of  Installations  and  Logistics.  If  resolvement  is 
not  satisfactory  to  the  individual  at  that  level,  appeals  will  be  ffled 
in  writing  to: 

Office  of  the  General  Counsel 
Room  10428 
400  7th  St.  S.W. 

Washington,  D.C.  20590 

Record  source  categories:  DOT  form  4220.11  submitted  by  cogni¬ 
zant  contracting  officer. 

DOT/OST  008 

System  name:  Departmental  Advisory  Committee  Files  DOT/OST 

System  location: 

Office  of  the  Executive  Secretary 
Office  of  the  Secretary 
400  7th  St.,  S.W. 

Washington,  D.C.  20590 

Categories  of  Individuals  covered  by  the  system:  Present  and 
former  members  of  Departmental  Advisory  Committees 

Categories  of  records  in  the  system:  Individual  index  card  mem¬ 
bership  file  listing  name,  address,  occupatiem,  committee  name,  and 
term  of  appointment. 

Biographical  information  on  committee  members,  committee 
menibers. 
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Routine  uws  of  records  mahaafaird  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses: 

To  prepare  reports  required  by  the  Congress  and  the  Office  of 
Management  and  Budget 

To  answer  inquiries  on  the  membership  status  of  individuals 
received  from  Departmental  elements  as  well  as  from  public 
and  private  organizations  and  individuals. 

See  Prefatory  Statement  of  General  Routine  Uses.' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage: 

3x5  index  card  file 
File  folders 

Retilevability: 

A4>habetically  by  individual’s  name 
AlphabeticaOy  by  committee  name 

Safeguards:  Files  kept  in  locked  room,  accessiUe  only  by  permis¬ 
sion  of  the  Committee  Records  Manager 

Rctentten  and  dfsposal:  Maintained  indefinitely;  Retired  to 
Federal  Records  Center  within  five  years  after  a  committee 
becomes  inactive 

System  inanager(8)  and  address: 

Executive  Secretary/DOT  Committee  Management  Officer 
Office  of  the  Secretary 
400  7th  St.,  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  Inquiries  should  be  directed  to  the  System 
Manager.  FuU,  correct  name  of  advisory  conunittee,  if  known,  wiU 
facilitate  location  of  information. 

Record  accm  procedures:  Contact  Systeoa-Maiukger  for  informa¬ 
tion  on  procedures  for  gaining  access  to  records. 

Contesting  record  procedures:  Contact  System  Manager  for  infor¬ 
mation  on  procedures  for  contesting  records,  .^peals  should  be 
directed  to  the  Secret^  of  Transportation,  if  request  for  modifica¬ 
tion  or  deletion  is  denied. 

Record  source  categories:  Information  supplied  by  the  Committee 
Sponsor. 

DOT/OST  010 

System  name:  Departmental  Personnel  Management  Information 
System  DOT/OST 

System  location: 

Transportation  Computer  Center 

U.  S.  Department  of  Transportation 

Room  2401 

Nassif  Building 

400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 
Computer  Network  Corporation 
5185  Mac  Arthur  Blvd. 

Washington.  D.C.  20016 

Categories  of  individuab  covered  by  the  system:  Federal  civilian 
employees  of  the  U.  S.  Department  of  Transportation. 

Categories  of  records  in  the  system:  Persoimel  Records  and  Train¬ 
ing  Records 

Routine  uses  at  records  maintained  in  the  system,  including  categen 
lies  of  users  and  the  purpoaes  of  such  uses: 

Issue  automated  records  to  the  U.S.  Civil  Service  Conunission. 
Submit  personnel  reports,  summaries  and  name  listings  to  the 
U.S.  Civil  Service  Corrunission,  Office  of  Management  arxl 
Budget,  U.  S.  Department  of  Cotrunerce,  U.S.  Congress,  atKl 
other  goverrunent  agencies. 

Develop  statistical  sununaries  and  name  listings  for  use  in 
performing  persoimel  management  functions  and  other 
manpower  and  budgetary  functions  of  the  Department. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Polictes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tapes  and  Disks 

Retrtevability:  Social  Security  Number 

Safeguards:  Transportation  Computer  Center  maintains  both 
physical  security  and  personal  access  by  retrieve/access  procedures 
and  secured  storage  and  operative  areas. 


Retention  and  <Msposal:-The  personnel  records  are  maintained  for 
a  3  year  period  while  the  training  records  will  be  maintained  for  a 
10  year  period.  The  records  disposed  by  blenihng  the  magnetic 
tapes  or  disks. 

System  manageits)  and  address: 

Director  of  Persormel  and  Training 
Office  of  the  Secretary 
400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  The  individual  may  address  the  Office  of 
Persormel  and  Training  (Director  of  Personnel  and  Training),  in  per¬ 
son  or  in  writing,  at  the  above  address. 

Record  access  procedures:  Same  as  ‘Notification  Procedure* 
Contesting  record  procedures:  Contest  of  these  records  will  be  to 
the  Office  of  Persormel  and  Training.  If  resolution  is  not  satisfacto¬ 
ry  to  the  individual,  an  appeal  will  be  submitted  to: 

General  Counsel 
Office  of  The  Secretary 
Room  10428 

4(X)  Seventh  Street,  S.W. 

Washington,  D.C.  20590 
Record  source  categories: 

Standard  Form  50  (Notification  of  Persormel  Action) 

Standard  Form  52  (Request  for  Persormel  Action) 

Standard  Form  171  (Persormel  QUALIFICATIONS  Statement) - 
Standard  Form  1126  (Pay  Change  Action) 

Optional  Form  170  (Training)  and  other  mtemal  training  forms. 

DOT/OST  on 

System  name:  Discrimination  Complaint  Investigative  Files 
DOT/OST 
System  locatian: 

Department  Office  of  Civil  Rights 
Complaints  Division 
2100  Second  St.,  S.W.,  Rm  5300 
Washington.  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Complaints  of  dis¬ 
crimination  by  employees  of,  and  applicants  to,  the  Department. 
Complaints  of  discrimination  by  individuals  affected  by  departmen¬ 
tal  programs  for  which  the  Department  has  compliance  responsibili¬ 
ty- 

categories  of  records  in  the  system: 

Formal  coiiqrlaint 
Personnel  record  information 
Racial-ethnic  data 
Investigative  reports 
Affidavits 

Departmental  decision 
Hearing  transcript,  if  hearing  is  held 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Intern^  Corrqrlaints; 

Adjudication  of  complaint  by  the  Departmental  Office  of  Civil 
Rights 

Referral  to  the  General  Counsel  and,  upon  request,  to  the 
appropriate  U.S.  Attorney’s  Office,  if  complainant  files  suit 
in  court. 

Referral  to  the  Civil  Service  Corrunission  (CSC)  if  complainant 
requests  a  hearing  or  appeals  a  Departmental  decision 
Referral  to  the  CSC  for  investigation  of  a  complaint  by  an 
employee  of  the  Office  of  the  Secretary 
Information  copies  to  the  Civil  Rights  Offfee  of  the  employee’s 
administration  and  to  the  employee 
External  Complaints: 

Referral  to  Office  of  Federal  Contract  Compliance  (OFCC)  of 
discrimination  complaints  relating  to  employment. 

Referral  to  operating  administration  with  compliance 
respor^bility  of  class-action  complaints,  for  purpose  of  a 
compliance  review 

Investigation  by  Departmental  Office  of  Civil  Rights  persormel 
of  Title  VI  ccunplaints 

Referral,  upon  request,  to  Department  of  Justice,  which  has 
overall  program  responsibility  for  Title  VI  enforcement 
Referral  to  General  Counsel  when  conciliation  fails  and 
sanction  action  is  anticipated 
See  Prefatory  Statement  of  GEneral  Routine  Uses. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders 

Retrievabilhy:  Alphabetically  within  operating  administration 

Safeguards:  Maintained  in  locked  file  cabinets  in  a  locked  room 

Retention  and  disposal:  Maintained  three  years,  then  retired  to 
NARS 

System  managerfs)  and  address: 

Director  of  Civil  Rights 
Office  of  the  Secretary 
400  7th  St.,  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  Inquiries  should  be  directed  to  the  System 
Manager. 

Record  access  procedures:  Contact  System  Manager  for  informa¬ 
tion  on  procedures  for  gaining  access  to  records. 

Contesting  record  procedures:  Contact  System  Manager  for  infor¬ 
mation  on  procedures  for  gaining  access  to  records.  Appeals  should 
be  directed  to  the  Secretary  of  Transportation,  if  request  for 
modification  or  deletion  is  denied. 

Record  source  categories: 

Information  provided  by  the  complainant 
Personnel  files  and  employment  records 
Interviews  with  witnesses 

DOT/OST  012 

System  name:  Files  Relating  to  Personnel  Hearings.  DOT/OST 

System  location: 

Department  of  Transportation 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
Room  10102 
Washington,  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Certain  em¬ 
ployees  of  the  Office  of  the  Secretary  who  have  availed  themselves 
of  the  opportunity  for  a  hearing  in  certain  personnel  matters. 

Categories  of  records  in  the  system:  A  record  of  the  legal  services 
performed  and  reference  material  for  future  cases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  agency  manage¬ 
ment  in  the  preparation  and  conduct  of  administrative  hearings. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  stored  in  file  cabinets  (Conserv-a-File). 

Retrievability:  Indexed  individually  by  name  in  alphabetical 
sequence. 

Safeguards:  Files  are  kept  m  the  office  of  the  Assistant  General 
Counsel 

Retention  and  disposal;  Retire  in  3  years;  destory  in  6  years. 

System  manager(s)  and  address: 

Assistant  General  Counsel  for  Operations  and  Legal  Counsel 
Office  of  the  Secretary,  Office  of  the  General  Counsel 
Department  of  Transportation 
400  7th  Street,  S.W.  Room  10102 
Washington,  D.C.  20590 

Nodfkatioa  procedure: 

Department  of  Transportation 
Office  of  the  Secretary' 

Office  of  the  General  Counsel 
Room  10428 
Washington,  D.C.  20590 

Record  access  procedures: 

Assistant  General  Counsel  for  Operations  and  Legal  Counsel 
Office  of  the  Secretary,  Office  of  the  General  Counsel 
Department  of  Transportation 
400  7th  Street,  S.W.  Room  10102 
Washington,  D.C.  20590 

Contestiiig  record  procedures:  Same  as  ‘Record  Access 
Procedure* 

Record  source  categories:  official  agency  records;  hearings;  docu¬ 
mentary  material  from  outside  the  agency. 


DOT/OST  013 

System  name:  En4>loyee  Management  Files  DOT/OST 
System  locatkm: 

Dq>artment  of  Transportation 
Office  of  the  Secretary 
Office  of  Audits 

Chief.  Resource  Management  Staff 
Room  9210 

400  Seventh  Street,  SW 
Washington,  D.C.  20590 
Regional  Audit  Manager 
Office  of  Audits,  DOT/OST 
Room  930 

Transportation  Systems  Center 
Kend^  Square 

Cambridge,  Massachusetts  02124 
R^onal  Audit  Manager 
Office  of  Audits.  DOT-OST 
181  South  Franklin  Avenue 
Valley  Stream,  New  Y<m1c  11581 
Regional  Audit  Manager 
Office  of  Audits,  DOT-OST 
Suite  710 

300  South  Wacker  Drive 
Chicago.  Illinois 
Regional  Audit  Manager 
Office  of  Audits,  DOT-OST 
Room  9A31 

Federal  Office  Building 

819  Taylor  Street 

Fort  Worth,  Texas  76102 

Regional  Audit  Manager 

Office  of  Audits,  DOT-OST 

PRUDENTIAL  PLAZA  BUILDING 

1050  17th  Street 

Denver,  Colorade  80202 

Regional  Audit  Manager 

Office  of  Audits,  DOT-OST 

Bos  36067 

450  Golden  Gate  Avenue 
San  Francisco.  California  94102 
Regional  Audit  Manager 
Office  of  Audits,  DOT-OST 
Federal  Office  Building 
915  Second  Avenue 
Room  3198 

Seattle.  Washington  98174 
Manager,  Kansas  City  Suboffice 
Office  of  Audits,  DOT-OST 
610  East  12th  Street,  Room  1756 
Kansas  City,  Missouri  64105 

Categories  of  individuals  covered  by  the  system:  Present  em¬ 
ployees 

Categories  of  records  in  the  system:  Performance  Evaluation 
Records,  Position  Descriptions,  SF-171s  and  time  and  attendance 
records. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employment,  pay  and 
performance  evaluations 

Used  by  supervisor  and  administrative  personnel  in  preparation 
of  personnel  documents. 

See  ^efatory  STatement  of  General-  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ai  records  in  the  sytem: 

Storage:  Safe  and  File  cabinets 

Retrievability:  By  name. 

Safeguards:  Locked  sage  and  files 

Retention  and  dispasal:  Retained  for  current  employment. 
Destroyed  by  shreddiitg. 

System  numagerfs)  and  address:  Chief,  Resource  Management 
.Staff,  TAD-72,  Office  of  Audits,  Room  9210  DOT-OST,  400 
Seventh  Street,  S.W.,  Washington,  D.C.  20590 

Notification  procedure: 

Chief,  Resource  Management  Staff 
Office  of  Audits 
Room  9210 
DOT-OST 
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400  Seventh  Street.  S.W. 

Washington.  D.C.  20S90 

Record  aocces  procednrce:  Current  employees  may  have  access  to 
contents  thru  the  System  Manager. 

Contesting  record  procedures:  Current  employees  may  contest 
contents  thru  the  System  Manager. 

Record  source  categories:  Subject,  supervisor,  re^xmsible  offi¬ 
cial.  personnel  and  payroO  ofHces 

D0T/06T  014 

Syatens  name:  Emidoyment  ^;iplications  Files  DOT/OST 

System  location:  The  following  Secretarial  Offices  located  at  400- 
7th  St  S.W..  Washington.  D.C.  20590; 

Office  of  the  Deputy  Secretary.  S-2 
Special  Assistant  to  the  Secretary.  S-3 
Special  Assistant  to  the  Secretary.  S-4 
White  House  Fellow.  S-9 

-  Office  of  the  Deputy  Under  Secretary.  S-5 

Office  of  the  Deputy  Under  Secretary  for  Budget  and  Program 
Review.  S-6 

Office  ot  the  Executive  Secretary.  S-10 
Contract  Appeals  Board,  S-20 
Office  of  Public  Affairs,  S-80 

Categories  ol  individuals  covered  by  the  system: 

Prospective  employees 

Categories  ol  records  In  the  system:  Resumes,  Employee  applica¬ 
tions,  Samples  of  wwk  and  Letters  of  recommendation  and  refer¬ 
ral.  (Note:  Not  aO  items  are  held  in  all  offices.) 

Routine  uses  of  records  maintalnw*  iu  the  system,  including  catego- 
rtes  ol  users  and  the  purposes  of  such  uses: 

Consideration  for  in-house  employment 
Where  appropriate,  referral  to  other  offices  and  agencies  for 
consideration  of  employment 
See  Prefatory  Statement  of  (jeneral  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  sytem: 

Storage:  File  folders 

Retiievabilily:  Filed  by  name 

Safeguards:  Files  are  accessible  only  with  the  permission  of  each 
system  manager. 

Rctentloa  and  dispomi:  Files  are  retained  as  long  as  position(s) 
for  which  individual  is  (are)  being  considered  remain(s)  viable. 

System  manager(s)  and  addrem:  Senior  official  of  each  office 
list^. 

Notification  procedure:  Inquiries  should  be  directed  to  the  System 
Manager. 

Record  access  procedures:  Contact  System  Manager  for  informa¬ 
tion  on  procedures  for  gaining  access  to  nxords. 

Contesting  record  procedures:  Contact  System  Manager  for  infor¬ 
mation  on  procedures  for  contesting  records.  Appeals  should  be 
directed  to  the  Secretary  of  Transportaion,  if  request  for  modifica¬ 
tion  or  deletion  is  denied. 

Record  source  categories: 

Applicant 

Referring  individual 

Other  agencies,  including  the  Civil  Service  (Commission 
DOT  officials 

Office  of  Personnel  Operations 

(Nole;  Not  all  sources  are  used  by  aO  offices.) 

DOT/OST  015 

System  name:  Funds  Management  Records  DOT/OST 

System  location: 

Office  of  Emergency  Transportation  (OET)(TAD-80), 
Department  of  Transportation,  Washington,  D.C.  %590 
Regional  Emergency  Transportation  Coordinator  (ETCO), 
Regions  1  arid  2,  150  Causeway  Street,  Boston,  MA  02114 
RETCO,  Region  3,  1633  Federal  Building,  Baltimore,  MD 
21201 

RETCO.  Region  4.  P.O.  Box  20636,  Atlanta.  GA  30320 
RETCO,  Region  5,  18209  Dixie  Hi^way,  Homewood,  IL 
60430 

RETCO,  Region  6,  P.O.  Box  1689,  Ft.  Worth,  TX  76101 
RETCO.  R^ion  7.  P.O.  Box  7186,  (Country  (Chib  Sta.,  Kansas 
City.  MO  641 13 

RETCO,  R^ion  8.  Denver  Federal  Center,  Denver,  CO  80225 


RETCO,  Region  9,  630  Sansome  Street,  San  Ftancisco,  CA 
94126 

REIXCO,  Region  10.  Federal  Bldg.,  Rm  3590,  915  Second  Ave., 
Seattle.  WA  96174 

REIXCO,  Alaska  Region,  632  Sixth  Avenue,  Anchorage,  AK 
99501 

Categories  ol  Individuals  covered  by  the  system:  Members  of 
NDER;  private  citizens;  Military  members;  U.S.,  State,  and  local 
government  officials  and  civil  servants,  who  participate  in  Fund  ac¬ 
tivities. 

Categortes  ol  reoards  far  the  system:  Receipt  forms  by  individual 
name,  with  dates,  amounts  of  money  received,  and  purpose  with 
vouchers  tk>  enter  the  fund;  checks  w^  vouchers  in  payment  of  ap¬ 
proved  invoices;  procurement  requests  for  authorized  services;  in¬ 
voices  for  services  rendered  and  correspondence  to  agencies,  firms 
and  individuak  pertaining  to'the  above. 

Routfaw  usm  ol  records  msiidaiiied  fas  the  system,  including  catego¬ 
ries  ol  users  and  the  purposm  ol  such  uses:  tetemal  management  of 
non-appropriated  funds  of  NDER  units.  National  and  Regional,  in 
authorized  training  activities  ct  those  units 

See  IVefatory  Statement  of  General  Routine  Uses. 

PoHdm  and  practices  for  storing,  retrieving,  aoccasing,  retaining, 
and  dhpoaing  ol  records  in  the  sytem: 

Storage:  Individual  records  are-  maintained  in  a  filing  folder  ap¬ 
pended  to  numbered  vouchers 

Retzlevaliillty:  Retrieved  only  by  incident  or  occasion  to  which 
voucher  pertains. 

Safeguards:  Maintained  in  metal  file  containers  or  other  standard 
office  equipment. 

Rcteadon  and  disposal:  Retained  indefinite. 

System  managcr(s)  and  address:  Chistodian,  Organization  Fund, 
Office  of  Emergency  Transportation  Unit,  National  Defense  Ex¬ 
ecutive  Reserve,  Room  9114,  400  7th  Street,  S.W.,  Washington, 
D.C.  20590.  For  each  Region  the  REIXX)  (Section  02)  is  manager  of 
the  Regional  FUnd. 

Notification  procedure:  Inquiries  may  be  addressed  to  any  of  the 
offices  listed  under  ‘System  Locatioiu*  Individuals  requesting  such 
information  must  sign  the  request  personally  and  include  proper 
identification.  Ahematively  personal  visits  to  the  above  lo<»tiOTS 
with  presentation  of  suitable  identification  win  enaMe  individual  to 
team  of  and  have  access  to  his  or  her  record. 

Record  acceas  procedures:  Individual  may  secure  or  obtain  infor¬ 
mation  or  procedures  for  gaining  access  to  records  by  addressing  a 
written  query  to  the  offices  cited  above  or  presenting  him  or  her¬ 
self  in  person  to  those  offices. 

Contesting  record  procedures:  Same  as  ‘Record  Access 
Procedures‘ 

Record  source  categories:  Data  ccMnes  from  individuals  concerned. 

DOT/OST  016 

System  name:  General  Investigations  Record  System  DOT/OST 

System  location: 

U.S.  Department  of  Transportation 

Office  of  Investigations  and  Security  (TAD-50) 

400  7th  Street,  S.W. 

Washington.  D.C.  20590 

Categories  ct  individuals  covered  by  the  system:  DOT  employees 
and  contractor  emidoyees  as  weO  as  enqdoyees,  grantees,  subgran¬ 
tees.  contractors,  subcontractors  and  ^;>plicants  for  DOT  funded 
programs. 

Categortes  of  records  in  the  system:  Results  of  investigations  and 
inquiries  conducted  by  the  Office  of  Investigations  and  Security 
(OST);  reports  of  investigations  conducted  by  other  Departmental, 
Federal,  state  and  local  investigative  agencies  which  r^te  to  the 
mission  and  function  of  the  Office  of  Investigations  and  Security; 
incident  reports  coveting  occurences  relating  to  the  security  of  the 
DT  personnel  and  headquarters  buildings;  and  investigative  case 
index  card  fOes. 

Roulliie  uam  of  records  malalalned  hi  the  system,  hiri»««Mg  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  The  information  con¬ 
tained  in  the  Investigative  Records  System  is  collected  and  main¬ 
tained  in  the  administration  of  the  DOT  Act,  Federal  Criminal 
Statutes,  Executive  Orders,  and  the  (3ode  of  Federal  Regulations  to 
oversee  and  enforce  Federal  laws  and  regulations.  Material 
gathered  is  used  in  the  enforcement  of  the  aforementioaed  laws  and 
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regulations.  These  records  may  be  disseminated  depending  on  ju¬ 
risdiction  to: 

DOT  Officials  in  the  administration  of  their  responsibilities. 

Other  Federal,  state,  local  or  foreign  a^ncies  or 

administrations  having  interest  or  jurisdiction  in  the  matter. 

Any  source  from  which  information  is  requested  in  the  course 
of  an  investigation,  to  the  extent  necessary  to  identify  the 
individual,  to  inform  the  source  of  the  nature  and  purpose  of 
the  investigation,  and  to  identify  the  type  of  information 
requested. 

See  Prefatory  Statement  of  GEneral  Routine  Uses. 

Policies  mod  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  case  folders  in  manual  filing  system 
and  on  index  cards. 

Retrievability:  By  name  or  incident  title. 

Safeguards:  Investigative  files  are  stored  in  security  containers 
with  a  built-in  three  position  dial  type  changeable  combination  lock. 
Access  to  investigative  files  is  strictly  restricted  to  authorized  in¬ 
vestigative  personnel  on  a  ‘need-to-kiiow*  basis.  Investigative  case 
index  file  cards  are  maintained  in  a  locked  room  with  appropriate 
access  controls. 

Retentioa  and  disposal:  Investigative  material  held  for  ten  years 
then  destroyed  by  secure  means  used  for  classified  materials. 

System  manageits)  and  address: 

Director,  Office  of  Investigations  and  Security,  TAD-50 

Department  of  Transportation,  Room  10323 

400  7th  Street.  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  Same  as  ‘System  Manager* 

Record  access  procedures:  Same  as  ‘System  Manager'.  Investiga¬ 
tive  data  compiled  for  law  enforcement  may  be  exempt  from  the 
access  provisions  pursuant  to  5  USC  552a(kK2) 

Contesting  record  procedures:  Same  as  ‘Record  Access 
Procedurc‘ 

Record  source  categories:  These  records  contain  information  ob¬ 
tained  from  interviews,  review  of  records  and  other  authorized  ap¬ 
plicable  investigative  techniques. 

Systems  exempted  from  certain  provisioas  of  the  act:  Investigative 
data  compiled  for  law  enforcement  purposes  may  be  exempt  from 
the  access  provisions  pursuant  to  5  USC  552a(kK2). 

DOT/OST  017 

System  name:  General  Personnel  Management  Files  DOT/OST 

System  location: 

Room  10320H 

400  7th  St.,  S.W. 

Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Present  em¬ 
ployees  of  the  Management  Planning  Division  and  the  immediate 
staff  of  the  Office  Director 

Categories  of  records  in  the  system:  Involves  certain  aspects  of 
personnel  management  records  affecting  the  present  employees  of 
the  Management  Planning  Division  and  the  immediate  staff  of  the 
Office  Director.  This  data  irKludes  documents  on  training  and 
development,  incentive  awards  and  employee  recognition,  at¬ 
tendance  and  leave,  union  information,  and  fund  raising  campaigns. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
to  schedule  training,  provide  employee  recognition,  recommend  in¬ 
centive  awards,  request  additional  leave,  and  provide  information 
on  union  and  fund  raising  campigns. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  manually  in  file  folders  in  Room 
10320H. 

Retrievability:  Within  the  3000  series  of  files  there  are  several 
subtopic  folders  with  separate  file  numbers.  Memos  are  filed 
chronologically  in  these  subtopic  folders. 

Safeguards:  Room  10320H  is  locked  during  non-working  hours. 
The  system  manager's  secretary  is  responsiMe  for  screening  per¬ 
sonnel  who  wish  to  use  the  General  Personnel  Management  Files 
(3000).  She  also  is  responsible  for  filing  and  maintaining  this  file 
system. 


Retention  uid  cUspcnal:  Ffles  are  maintained  in  the  file  room  for 
two  years  and  then  sent  to  the  Federal  Records  Center  for  an  in¬ 
definite  period  ci  time. 

System  managerfs)  and  addrem: 

Division  Chief,  Managment  Planning  Division 
,  TAD-23,  Room  10320E 

Office  of  the  Secretary 
Eiepartment  of  Transportation 
Washington,  D.C.  20590 

Notification  procedure:  Any  individual  who  wishes  to  inquire  as 
to  whether  this  system  contains  records  about  him  may  write  to: 
Division  Secy.,  Management  Hanniitg  Div. 

TAD-23.  Room  10320E 
Office  of  the  Secretary 
Department  of  Transportation 

Washington,  D.C.  20590  The  written  request  should  include  the 
individual’s  social  security  number  or  a  notarized  signature. 
An  individual  vvho  wishes  to  make  an  inquiry  in  person 
should  present  himself  and  his  DOT  building  pass  to: 

Division  Secretary,  Management  Planning  Div. 

TAD-23.  Room  10320E 

Office  of  the  Secretary  of  Transportation 

400  7th  St.,  S.W. 

Washington,  D.C. 

Record  acoem  procedures:  An  individual  may  gain  access  to  his 
records  by  presenting  his  building  pass  to  the  ^vision  Secretary  at 
the  above  address  or  by  sending  a  written  request  which  includes 
the  individual’s  social  security  number  or  notarized  si^iature  to  the 
above  mailing  address. 

Contesting  record  procedures:  To  contest  a  reemd,  the  individual 
should  present  the  same  identifying  information  as  above,  but  it 
should  addressed  to  the  Division  CTiief,  who  acts  as  the  System 
Manager. 

Record  source  categories:  Sources  include:  internal  mamoran- 
dums,  such  as  those  requesting  training  for  TAD-20  employees,  or 
for  employee  recognition,  or  transmitting  a  letter  of  appreciation 
from  another  office.  Also  transmitted  by  internal  memos  are  infor¬ 
mation  on  a  variety  of  subjects,  such  as  the  Combined  Federal 
Campaign  and  union  contracts. 

DOT/OST  018 

System  name:  Identification  Media  Record  Systems  DOT/OST 

System  location: 

U.  S.  Department  of  Transportation 
Office  of  Investigations  and  Security,  TAD-50 
400  7th  Street,  S.W. 

Washington.  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Present  em¬ 
ployees,  contractor  employees,  and  National  Defense  Executie 
Reservists  in  the  Office  of  the  Secretary,  Federal  Railroad  Ad¬ 
ministration,  National  Highway  Traffic  Safety  Administration, 
Urban  Mass  Transportation,  St.  Lawrence  Seaway  Development 
Corporation,  and  Materials  Transportation  Bureau. 

Categories  of  records  in  the  system:  Applications,  photographs, 
receipts  for  DOT  Identification  Cards,  and  Official  Credentials; 
specif  facilities  passes,  including  Office  of  Emergency 
I^paredness  (OEP)  passes;  temporary  building  passes;  and  appli¬ 
cation  for  Civil  Defense  Identification  Cards. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  maintained 
for  control  and  accountability  of  DOT  identification  cards,  cre¬ 
dentials,  and  Civfl  Defense  Identification  Cards  issued  to  DOT  em¬ 
ployees,  contractor  employees  and  executive  reservists  for  identifi¬ 
cation  purposes  and  admittance  to  the  DOT  facilities. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A^habeticaUy  filed  card  forms  in  manual  filing  system. 

Retrievability:  By  name. 

Safeguards:  Application  cards  stored  in  metal  file  drawers  in  a 
locked  room  with  limited  access. 

Retention  and  disposal:  Applications,  including  photographs  and 
identification  media,  are  d^troyed  upon  termination  of  employ¬ 
ment. 

System  manageits)  and  address: 

Director  of  Investigations  and  Security,  TAD-50 
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Department  of  Transportation.  Room  10323 
400  7th  Street.  S.W. 

Washington.  D.C.  20S90 

Nodflcatlaa  prooedure:  Same  as  ‘System  Manager* 

Reeaed  access  procedures:  Same  as  ‘System  Manager*  ^ 
Cooleatfaig  record  procedures:  Same  as  ‘System  Manager* 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

DOT/OST  019 

System  name:  Individual  Personal  Interests  in  Intellectual  Property. 
DOT/OST 
System  locatka: 

Office  of  Transportation 
Office  of  the  Secretary 
Office  of  the  General  COunsel 
Room  10424 
Washington.  D.C.  20390 

Categories  of  Indlvlduab  covered  by  the  system:  Inventors  eno- 
ployed  by  or  having  contractual  relationships  with  the  Department 
of  Transportation  and  other  Government  agencies. 

Categories  of  records  la  the  system:  Invention  disclosures. 
Government  Patents  Branch  cases,  patent  applications,  issued 
patents,  and  license  agreement  files. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
rlm  of  users  and  the  purposes  of  such  uses:  Used  by  Patent  Coun^ 
and  his  staff  as  a  record  of  determination  of  rights  in  inventions, 
determination  of  novehy  and  patentability,  determination  of  patent 
coverage,  and  allocation  of  rights  in  issued  patents. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  sytem: 

Storage:  File  folders  stored  in  file  cabinets. 

Retiievabfllty:  Indexed  individually  by  name  in  a4>habetical 
sequence. 

Safeguards:  Records  are  disclosed  only  to  individuals  who  have 
legal  interest  in  the  records  or  legal  ‘need  to  know.* 

Retcnthm  and  disposal:  Transfer  to  Federal  Records  Center  two 
years  after  close  of  file;  Destroy  23  years  after  close  of  file. 

System  managrr(s)  and  addrem: 

Patent  Counsel 

Office  of  the  Assistant  General  Counsel  for  Operations  and 
Legal  Counsel 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
Department  of  Transportation 
400  7th  St..  S.W..  Room  10424 
Washington,  D.C.  20390 
NotMcathm  prooedure: 

Department  of  Transportation 
Office  of  the  Secreta^ 

Office  of  the  General  Counsel 
Office  of  Patent  Counsel 
Room  10424 

400  Seventh  Street,  S.W. 

Washington,  D.C.  20390 
Record  aceem  procedures: 

Patent  Counsd 

Office  of  the  Assistant  General  Counsel  for  Operations  and 
Legal  Counsel 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
Department  of  Transportation 
400  7th  Street,  S.W.,  Room  10424 
Washington,  D.C.  20390 

Couteatiag  record  procedures:  Same  as  ‘Record  Access 
Procedures* 

Record  source  categorlm:  Individual  inventors,  technical  evalua¬ 
tors,  and  United  States  Patent  and  Trademark  Office. 

DOT/OST  020 

System  name:  Informatioa  Systems  Division  Project  Management 
System.  DOT/OST 

System  locatka: 

DOT  Headquarters 


400  7th  St  S.W. 

Washington,  D.C.  20390 

Categories  of  fauHvIduals  oovesud  1^  the  system:  Rec<»ds  involve 
only  employees  of  the  Information  Systems  Division,  Office  of 
Management  Systems,  DOT. 

Categories  of  records  In  ttw  systenu  Contains  detailed  plans  for 
obligation  and  expenditure  of  funds  for  individual  projects,  includ¬ 
ing  project  manager,  cat^ory  of  expenditure  maintained  on  random 
access  data  base  with  formal  reports,  specific  task  assignment 
notes  with  scheduled  cxxnpletion  <btes,  agreed-on  goals  and  objec¬ 
tives  for  projects  and  indrncfaials. 

Routine  usm  of  records  maintained  in  the  system,  including  catego- 
rim  of  users  and  the  purposm  of  such  uses:  Nmnul  use  is  for  inter¬ 
nal  agency  management  review  of  planned  and  actual  accomplish¬ 
ments  and  fund  usage  on  approved  projects.  May  also  be  used  for 
similar  reviews  with  other  government  agency  personnel  involved 
in  management  of  inf<xmation  systems  activities  such  as  OMB, 
GSA  and  NBS. 

See  Prefatory  Statement  of  General  Routine  Uses. 

PoBdea  md  practices  for  stmhig,  retrieving,  aoccasing,  retaining, 
and  dispoalug  of  records  in  the  sytem: 

Storage:  Printed,  tyiied  or  hand-written  items  are  maintained  in 
normal  office  file  systems.  Obligation  and  cost  tracking  records 
maintained  on  commercial  computer  time-sharing  random  access 
storage  under  password  control  (phis  account  number  control). 

Retrievability:  Computer-resident  data  normally  retrieved  by  stan¬ 
dard  report,  selected  by  project  or  group  ot  projects.  Detailed  re¬ 
ports  normally  used  by  individuals  to  update;  summary  reports 
(which  do  not  contain  personal  date)  normally  used  for  manage¬ 
ment  review.  Task  assignments  usually  mamiaUy  filed  by  expected 
completion  date;  goal/objectives  manu^y  filed  (variable). 

Safeguards:  Computer  data  base  under  account  number  and  pass¬ 
word  control;  requires  some  knowledge  of  system  to  extract. 
Manual  records  and  print-outs  lue  in  normal  office  files,  amount  of 
personal  data  is  not  considered  significant 

Rctcntloa  and  dfsposal:  Records  are  maintained  for  the  life  of  a 
particular  project  or  fiscal  year.  (Computer  based  records  are 
deleted  from  a  terminal.  Printed  or  hard  copies  in  normal  trash 
fMckup. 

System  numagcits)  and  adchtss:  Chief,  Infcnmation  Systems  Divi¬ 
sion,  Office  of  Management  Systems,  Department  of  Transporta¬ 
tion.  400  7th  St  S.W.,  Washington.  D.C.  20390 

Notification  procedure:  Contact  the  division  chief.  (System 
Manager)  Generally,  each  individual  should  have  a  copy  of  any 
record  pertaining  to  him. 

Record  aceem  procedures:  Contact  the  division  chief.  (System 
Manager)  All  records  are  normally  brought  to  the  named  in- 
dividiud’s  attention  periodicaOy  for  updating  since  this  is  a  status 
system. 

CooSesting  record  procedures:  Notify  the  Division  chief  of  any  er¬ 
roneous  items. 

Record  source  categories:  Records  are  normally  created  by  the 
division  chief  in  conjunction  with  the  named  individuai  as  part  of 
the  normal  management  process  ot  assigning  work.  States  data  is 
supplied  (usually  by  the  named  individual)  based  cm  billings  from 
contractors,  revised  estimates,  budget  changes  cm*  similar  events 
and  sources. 

DOT/OST  022 

System  name:  National  Defense  Executive  Reserve  (NDER)Iule 
DOT/OST 

System  location: 

Office  Emergency  Transportation  (OET)  (TAD-80) 
Department  of  Thu^iortaticm 
Washington.  D.C.  20390 

Regional  Emergency  Transportatkm  Coordinator  (RETCO) 

Regions  1  and  2 

130  Causeway  Street 

Boston,  MA  02114 

RETCO 

Regkm  3 

1633  Federal  Building 

Baltimore,  MD  21201 

RETCO 

R^ion  4 

P.O.  BOX  20636 

Atlanta.  GA  30320 
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RETCO 
Region  S 

18209  Dixie  Highway 
Homewood,  IL  60430 
RETCX) 

R^ion  6 

P.O.  Box  1689 

Ft.  Worth.  TX  76101 

RETCO 

Region  7 

P.O.  Box  7186 

Country  Chib  Sta. 

Kansas  City,  MO  641 1 3 

RETCO 

Region  8 

Denver  Federal  Center 
Denver,  CO  80225 
RETCO 
Region  9 

630  Sansome  Street 

San  Francisco,  CA  94126 

RETCO 

Region  10 

Federal  Bldg 

Rm.  3590 

915  Second  Ave. 

Seattle,  WA  98174 
RETCO 
Alaska  Region 
632  Sixth  Avenue 
Anchorage,  AK  99501 

Regional  Emergency  Transportation  Representatives 
(RETREP) 

Regions  1  and  2 
150  Causeway  Street 
Boston.  MA  02114 
RETREP 
Region  3 

1633  Federal  Bldg. 

Baltimore,  MD  21201 

RETREP 

Region  4 

P.O.  Box  20636 

Atlanta.  GA  30320 

RETREP 

Region  5 

18209  Dixie  Highway 

Homewood,  IL  60430 

RETREP 

Region  6 

P.O.  Box  1689 

Ft.  Worth,  TX  76101 

RETREP 

Region  7 

P.O.  Box  7186 

Country  Chib  Sta. 

Kansas  City,  MO  64113 

RETREP 

Region  8 

Denver  Federal  Center 
Denver,  CO  80225 
RETREP 
Region  9 

630  Sansome  Street 

San  Francisco,  CA  94126 

RETREP 

Region  10 

915  Second  Avenue 

Room  3446 

Federal  Bldg 

Seattle.  WA  98174 

RETREP 

Region  Alaska 

632  Sixth  Avenue 

Anchorage.  AK  99501 

Regional  Directors-designate  and  Deputy  Directors-designate 
(Holdings  of  these  officials  are  partial  dupUcated  ctf  RETCO 
Hies  and  are  accessible  hrough  RETCOs) 

Regional  Director-designate 
Region  1  and  2 
c/o  RETCO  1  and  2 


150  Causeway  Street 

Boston,  MA  021 14 

R^km  Director-designate 

R^ion  3 

c/o  RETCX)  3 

1633  Federal  Building 

Baltimore,  MD  21201 

Regional  DirectOT-designate 

Region  4 

c/o  RETCX)  4 

P.O.  Box  20636 

Atlanta,  GA  30320 

Regional  Director-designate 

Region  5 

c/o  RETCX)  5 

18209  Dixie  Highway 

Homewood,  IL  60430 

Regional  Director-designate 

Region  6 

c/o  RETCX)  6 

P.O.  Box  1689 

Ft  Worth,  TX  76101 

Regional  Director-designate 

Region  7 

c/o  RETCO  7 

P.O.  Box  7186 

Country  Club  Sta. 

Kansas  City,  MO  64113 

Regional  Director-designate 

Region  8 

c/o  RETCO  8 

Denver  Federal  C^enter 

Denver,  CO  80225 

Regional  Director-designate 

Region  9 

c/o  RETCO  9 

630  Sansome  Street 

San  Francisco,  CA  94126 , 

Regional  Director-designate 
Region  10 
c/o  RETCO  10 
Feder^  Bldg. 

Room  3590 

915  Second  Avenue 

Seattle.  WA  98174 

RegKMul  Director-designate 

Alaska  Region 

c/o  RETCO  Alaska 

632  Sixth  Avenue 

Anchorage,  AK  99501 

Deputy  Regional  Director-designate 

Regiona  1  and  2 

c/o  RETCX)  1  and  2 

1 50  Causeway  Street 

Boston,  MA  021 14 

Deputy  Regional  Director-designate 

Region  3 

e/o  RETCO  3 

1633  Federal  Building 

Balitmore,  MD  21201 

Deputy  Regional  Director-designate 

Region  4 

c/o  RETCO  4 

P.O.  Box  20636 

Atlanta,  GA  30320 

Deputy  Regional  Director-designate 

R^on  5 

c/o  RETCO  5 

18209  Dixie  Highway 

Homewood.  IL  60430 

Deputy  Regional  DirectcM'-designate 

Region  6 

c/o  RETCO  6 

P.O.  Box  1689 

Ft.  Worth.  TX  76101 

Deputy  Regional  Director-designate 

R^on  7 

c/o  RETCX)  7 

P.O.  Box  7286 

Country  Chib  Sta. 

Kansas  City,  MO  64113 
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Deputy  Regional  Director-designate 

Region  8 

do  RETCO  8 

Denver  Federal  Center 

Denver,  CO  80225 

Deputy  Regional  Director-designate 

Region  9 

do  RETCO  9 

630  Sansome  Street 

San  Francisco,  CA  94126 

Deputy  Regional  Director-designate 

Region  10 

do  RETCO  10 

Federal  Bldg 

Room  3590 

915  Second  Avenue 

Seattle,  WA  98174 

Deputy  Regional  Director-designate 

Alaska  Region 

do  Alaska  RETCO 

632  Sixth  Avenue 

Anchorage,  AK  99501 

Administrative  Communications  Officer 

Department  of  Commerce 

Box  No.  688 

Greensboro,  NC  27402  (storage  for  OST  fUes  only)  (Duplicate 
of  OST  File) 

Categories  of  individuals  covered  by  the  system:  Upper,  middle, 
and  lower  management  members  of  the  Transportaton  Industry, 
university  professors,  lawyers  and  business  men  who  are  can¬ 
didates  for  membership  in  NDER,  active  members  (rf  NDER,  or 
who  are  former  members  whose  membership  has  been  terminated 
by  death,  resignation  or  involuntary  release,  and  Emeritus  Mem¬ 
bers. 

Categories  of  records  in  the  system:  Personnel  and  security  forms 
completed  by  individuals  consisting  of  applications,  statements  of 
understanding  by  employers,  security  and  identif cation  data  from 
individuals,  certtficates  of  appointment  and  reappointment,  (located 
at  DOT/OST/OET  and  RETfTOs  only);  names  and  addresses  of  in¬ 
dividuals  for  directory  (maintained  at  E)OT/OST/OET  only);  name 
and  address  card  file  (maintained  at  DOT/OST/OET  only);  card  file 
with  name,  date  of  appointment  and  date  of  reappointment  (in  OET 
only);  lists  of  reservists  in  process  including  active  and  Emeritus 
members  and  former  members  showing  steps  in  process,  numerical 
sequence,  unit  assignment,  name  date  of  designation,  state  of  re¬ 
sidence,  date  of  separation  and  reason  (in  OET  only);  contact  fUe 
of  those  previously  nominated  but  not  appointed,  or  once  in  pro¬ 
gram  but  not  no  longer  members,  with  date  and  reason  for  non-af¬ 
filiation  (in  OET  only);  personal  data  sheet  for  each  individual 
which  presents  sununary  of  pertinent  data  including  photograph  to 
assist  professional  staff  in  evaluating  the  member  and  assigning 
member  on  appointment  and  reappointment  or  during  active  mem¬ 
bership  (this  record  held  at  all  locations) 

Routiiw  uses  of  reconls  maintaiiied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  persoiuiel 
management  of  the  NDER  for  the  Office  of  the  Secretary.  Availa¬ 
ble  to  the  Secretary,  any  Secretarial  Officer,  head  of  an  operating 
administration,  or  their  designated  subordinates  who  require  access 
in  the  pursuit  of  their  duties.  Available  to  Director  and  staff  mem¬ 
bers  of  OET,  to  RETCO’s  and  staff  members,  to  Regional 
Directors-designate,  NDER  and  Deputies  and  the  Administrative 
Communications  Officer,  Department  of  Commerce  (for  storage 
purposes  only)  who  require  access  in  pursuit  of  their  duties 
See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Individual  records  are  maintained  in  a  manual  system 
consisting  of  a  filing  jacket  with  the  individual's  name  tabbed  and 
containing  all  papers  pertaining  to  him  or  her,  except  those  follow¬ 
ing  which  are  maintained  as  stated. 

Directory  -  stored  in  bulk  in  steel  containers 
Mailing  List  -  maintained  in  standard  card  file 
Chronological  FOe  -  maintained  in  standard  card  file 
Contact  File  -  maintained  in  standard  card  file 
Personal  Data  Sheets  -  maintained  in  separate  loose  leaf  note 
books  or  in  personnel  jackets  at  option  of  holder. 

RctrievaMIhy:  Indexed  alphabetically  by  name.  Retrieved 
manually. 


Safeguards:  Maintained  in  metal  file  containers  or  other  standard 
office  equipment. 

Rctentkm  and  disposal:  Hold  for  five  years  from  date  of  separa¬ 
tion  and  destroyed. 

System  managerfs)  and  address:  Director  of  Emergency  Transpor¬ 
tation,  Office  of  the  Secretary  (TAD-80)  Department  of  Transporta¬ 
tion  (Room  91 14),  Washington,  D.C.  20590 

Notification  procedure:  Inquiries  may  be  addressed  to  any  of  the 
offices  listed  under  'System  Locations*.  Individuals  requesting  such 
information  must  sign  the  request  personally  and  include  in  the  text 
of  the  request  the  card  number  erf  his  or  her  Federal  EmeigeiKy 
Assignee  Identification  Card  (CD  Card)  (SF  138).  Altematiyely  per¬ 
sonal  visits  to  the  above  locations  with  presentation  of  the  altove 
credentials  will  enable  individual  to  learn  of  and  have  access  to  his 
or  her  record. 

Record  access  procedures: 

Individual  may  secure  or  obtain  information  on  procedures  for 
gaining  access  to  records  by  (1)  referral  to  the  information 
sheet  issued  to  him  or  (2)  addressing  a  written  query  to  the 
offices  cited  under  'System  IxKation*  above  (except  the 
Administrative  Communications  Office,  U.S.  Department  of 
Commerce,  Box  688,  Greensboro,  NC  27402  who  maintains 
duplicate  files  in  storage  only)  or  (3)  presenting  himself  in 
person  to  those  offices. 

Contesthig  record  procedures:  Same  as  'Record  Access 
Procedures' 

Record  source  categories:  Personal  data  submitted  by  the  in¬ 
dividual;  data  from  his  or  her  employer;  recommendations  from 
colleagues;  mailing  .data  from  existing  distribution  system. 

DOT/OST023 

System  name:  Operating  Management  Personnel  File  DOT/OST 
System  tocathm:  10418,  Nassif  Building,  Washington,  D.C.  20590 
Categories  of  individuals  covered  by  the  system:  Persons  seeking 
employment,  AQ  current  and  previous  TST  employees 
Categories  of  records  in  the  system:  SF-171  or  personal  resume; 
Employee  Personnel  records;  Employee  position  descriptions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  SF  171  and  personal 
resumes  are  reviewed  for  qualifications  on  TST  position  vacancies. 
Employee  personnel  records  are  referred  to  for  additonal 
back^ound  information,  latest  EAR,  etc.  Employee  position 
descriptions  are  reviewed  aimually  in  conjunction  with  written 
review. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrievh^,  accessing,  retaining, 
and  disposing  of  records  in  the  sytm: 

Storage:  Employee  position  descriptions  are  stored  in  wall 
shelves.  Others  are  stored  in  locked  Conserva-files 
Retrievability:  Alphabetically  by  name 
Safeguards:  Files  are  key  locked  when  not  in  use. 

Retentkm  and  disposal:  Aimual  for  SF  Hi’s  and  personal 
resumes.  Employee  personnel  records  are  retained  indefinitely  for 
ciurent  employees  -  others  retained  for  one  year.  Employee  posi¬ 
tion  descriptions  are  retained  until  rewritten. 

System  manager(s)  and  address:  Administrative  Officer  -  Room 
10418,  Nassif  Building,  Washington,  DC  20590 
Notification  procedure:  Same  as  ‘System  Manager' 

Record  access  procedures:  Same  as  ‘System  Manager.' 

Contesting  record  procedures:  Same  as  ‘System  Manager' 

Record  source  categories:  Unsolicited  SF-171  or  resume  is  from 
outside  applicants.  Personnel  records  are  accumulated  records  per¬ 
taining  to  employee.  Employee  position  descriptions  are  developed 
by  Supervisor  and  reviewed  by  enq>loyee. 

DOT/OST  024 

System  name:  Parking  Permit  Application  File.  DOT/OST 
System  location:  OST,  Parking  Mgmt  Off,  TAD-4443,  Rm  2322, 
DOT  Headquarters  Building,  400  7th  St.  S.W.,  Washington,  D.C. 
20590 

Categories  of  individuals  covered  by  the  system:  DOT  Parking  Per¬ 
mit  Holders  (Washington  D.C.),  DOT  Carpool  Members. 

Categories  of  records  in  the  system:  Parking  permit  application 
form 
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Roudac  uses  of  record!  mahrfahwd  fai  the  syatem,  hadadiiig  calcso> 
rice  of  men  and  the  purposes  of  such  uses:  Determine  criteria  for 
permit  issuance,  record  change  data,  record  garage  violations  and 
periodic  review  and  revalidatiorL  Used  by  linking  Mgnit.  office 
personnel  only. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  di«pn<«t»g  of  records  in  the  sytem: 

Storage:  Stored  in  lockable  visible  edge  file  in  a  security  locked 
workroom 

Retrievability:  Indexed  sequencially  by  permit  number. 

Safeguards:  Parking  Mgmt.  office  personnel  only. 

Retention  and  disposal:  Record  cards  are  boxed  and  sent  to 
Federal  Records  Center  after  10  years. 

System  numagerfs)  and  achhess:  Chief,  Transportation  Branch, 
TAD-444,  Rm.  2318,  400  7th  Street,  S.W.  Washington,  D.C.  20S90 

Notification  procedure:  Individual  may  review  card  (fmm)  upon 
presentation  of  valid  DOT  ID  card  at  the  address  given  uiider 
‘System  Location*. 

Record  access  procedures:  Same  as  Notification  Procedure. 

Coatestiag  record  procedures:  No  contest  -  individual  can  change 
recOTded  data  at  will. 

Record  source  categories:  Submitted  by  individual. 

DOT/OST025 

System  name:  Parking  permit  management  system.  DOT/OST 

System  locatkm:  OST  Parking  Management  Office,  TAD-444.3, 
Room  2322,  DOT  Headquarters  Building,  400  7th  Street,  S.W., 
Washington,  D.C.  20S90 

Categories  of  individuals  covered  by  tbc  system:  Dot  parking  per¬ 
mit  holders  (Washington  Headquarters)  and  DOT  carpool  meipbers 
(Washington  Headquarters) 

Categories  of  records  in  the  system:  Status  record  (of  permits)  and 
member  record  (of  C!arpools) 

Routine  uses  of  records  maintained  in  the  system,  including  adego- 
ries  of  users  and  the  purposes  of  such  uses:  Report  and  listing 
production.  Used  by  paring  vendor  (for  billings)  and  parking 
management  office  cmly. 

See  prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Two  operators  enter  data  with  password  control 

Retrievability:  Indexed  sequencially  by  permit  number. 

Safeguards:  Only  parking  mgmt.  personnel  have  access  to  listings 

Retention  and  disposal:  Data  b  deleted  and  not  retained  on  ADP 
once  individual  leaves  system. 

System  managerfs)  and  address:  (Thief  Transportation  Branch, 
TAD-444,  Room  2318,  400  7th  St  S.W.,  Washington,  D.C.  20S90 

Notlflcatioa  procedure:  Individual  may  review  data  upon  presenta¬ 
tion  of  valid  I>OT  ID  card. 

Record  accem  procedures:  Same  as  Notification  Procedure. 

Contesting  record  procedures:  No  contest  -  individual  can  change 
data  at  will. 

Record  source  categories:  Only  source  is  from  parking  permit  ap- 
fdication. 

DOT/OST  026 

System  name:  PayroD  Management  System 

System  locatioo: 

Accounting  Operations  (Tenter,  OST 

Room  2228,  TAD  29 

400  7th  St  S.W. 

Washington.  D.C.  20590 

Categories  of  individuals  covered  by  the  systesn:  OST  Employees  ' 

Categories  of  records  in  the  syatem:  Gross  to  Net  I^yroU 

Payroll  Master 

Routine  uses  of  records  maintained  in  the  ^stem,  including  catego- 
rks  of  users  and  the  purpooes  of  such  uses:  Sui^xxt  for  Payment  of 
ftyroR 

See  Prefatory  Statement  of  General  Routine  Uses. 

PoMries  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disporing  of  records  in  the  qrtem: 

Storage:  ADP  Listing 


Retrievability:  Alpha-numeric  by  engdoyee 

Safeguards:  Pecgile  given  access  are  screened  by  responsible 
management  personnel. 

Retention  and  disposal:  Federal  records  retention  schedule 
Retained  for  1  year  •  destroyed. 

System  numagerfs)  and  address:  (Thief,  Accounting  Operation 
Center,  TAI>-29  ' 

Department  of  Trangxntatkm 
AcixMmting  Operations  Center 
TAD-29,  Room  2228 
400  7th  St,  S.W. 

Washington,  D.C.  20590 
Notificadon  procedure: 

Dqpaitment  of  Transportation 
Accounting  Operations  (Tenter 
Tad-29.  Room  2228 
400  7th  Street.  S.W. 

Washington,  D  C.  20590 

Record  accem  procedures:  Same  as  'Notification  PrcKedure*. 
Contesting  record  procedures:  Same  address  as  ‘Notification 
Procedure* 

Record  source  categories: 

Hme  and  attendence  records 
Personnel  actions  (SF  So) 

DOT/OST  027 

System  name:  PersoneD  Data  Convenience  Ffles  DOT/OST 
System  location: 

Office  of  the  Assbtant  Secretary  for 
Environment,  Safety,  and  Consumer 
Affairs,  Room  10101 
Dq;>artment  of  Trangwrtation 
400  Seventh  Street,  S.W. 

Washington,  D.C.  20S90 
'  Office  of  Safety  Affairs 
Room  10107 

Department  of  TrangMHtatkm 
400  Seventh  Street,  S.W. 

Washington,  D  C.  20590 
Office  of  (Tonsumer  Affairs 
R001119424 

Department  of  Transportation 
400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 
Office  of  Facilitation 
Room  10308 

Department  of  Transportation 
400  Seventh  Street,  S.W. 

Washington.  D.C.  20590 

Office  of  Transportation  Security 

Room800W 

Department  of  Transportation 
8(X)  Independence  Avenue,  S.W. 

Washington,  D.C.  20591 
Office  of  Environmental  Affairs 
Room  9422 

Department  of  Drangwrtation 
400  Seventh  Street,  S.W. 

Washii^ton.  D.C.  20590 

Categorim  of  tndMdiials  covered  by  the  system:  All  TES  em¬ 
ployees  and  aD  applicants  for  eng>loyment 
CaSegorim  of  records  in  die  qutem: 

Skandard  Form  52 

Standard  Form  50 

Position  descriptions 

Standard  Form  171 

Employee  performance  evahiation. 

(Topies  of  commendations  and  awards. 

Applications  for  employment  (some  correspondence). 

Payroll  and  Leave  Records. 

TrainiDg  Records. 

Travel  Records  (includes  travri  orders,  travel  vouchers,  change 
of  otGcial  duty  station  records,  foreign  travel  requests,  trip 
reports,  claim  fr  reimbursement). 

Routine  uam  of  records  mrintalnfd  far  tha  system,  includfaig  catego- 
rtea  of  users  and  the  pwpoam  of  such  uaes: 

For  the  individual’s  use 
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To  review  travel  records  to  prepare  corrections  or  prepare 
statistics  of  travel  performed. 

To  review  in  relation  to  personnel  actions. 

To  prepare  time  and  attendance  cards. 

Budgetary  information  and  reports. 

See  Prefatory  Statement  of  General  Routine  Uses;any;ABAFT 
Polktes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  consist  of  copies  or  original  documents  and  are 
maintained  in  official  filing  systems. 

Retiievability:  Hie  personnel  and  payroU  and  leave  records  are 
indexed  by  name;  the  applications  for  employment  are  indexed 
alphabetk^y;  and  travel  and  training  records  are  indexed  by  sub¬ 
ject 

Safeguards:  Physical  security  is  maintained  by  locked  file 
cabinets.  Any  individuals  requesting  personnel  files  are  screened  by 
administrative  personnel. 

Retention  and  dispoaal: 

Personnel  records  are  retained  during  employment  and  up  to 
one  year  after  employee  resigns,  retires,  or  is  transferi^. 
PayroU  and  leave  records  are  retained  during  employment  and 
up  to  three  years  after  employment  resigns,  retires,  or  is 
transferred. 

Records  for  budgetary  purposes  are  retained  indefinitely. 

AU  records  are  disposed  of  as  trash. 

System  manager(s)  and  addrem: 

Executive  Officer,  Office  of  the  Assistant  Secretary 
for  Environment,  Safety,  and  Consumer  Affairs 
Room  10101 

Department  of  Transportation 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 
Director,  Office  of  Safety  Affairs 
Room  10107 

Department  of  Transportation 
400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Director,  Office  of  Consumer  Affairs,  TES-40 

Room  9424 

Department  of  Transportation 
400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Director,  Office  of  Facilitation,  TES-50 

Room  10308 

Department  of  Transportation 
400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Director,  Office  of  Transpiortation  Security,  TES-bO 
Room800W 

Department  of  Transportation 
800  Independence  Avenue,  S.W. 

Washington,  D.C.  20591  , 

Director,  Office  of  Environmental  Affairs,  TES-70 
Room  9422 

Department  of  Transportation 
400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Nodficatioa  procedure:  The  individual  may  present  himself  in  per¬ 
son  or  in  writing  to  the  System  Manager  where  files  are  held  to 
inquire  about  whether  recoils  apply  to  him. 

Record  access  procedures:  The  individual  may  gain  access  to  his 
records  upon  request,  as  under  ‘Notification  Procedure*. 

CoolestiBg  record  procedures:  Contest  of  these  records  wiU  be  in 
writing  to  the  System  Manager  where  the  files  are  located,  as  listed 
above.  If  request  is  not  resolved,  the  individual  may  file  an  appeal 
to: 

Office  of  the  General  Counsel 
Department  of  Transpoitation 
Room  10428 

400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 
Record  source  categories: 

Information  copies  provided  by  the  individual 
Information  copies  provided  by  the  Office  of  Personnel. 
Information  copies  from  time  and  attendance  cards. 

Information  copies  generated  from  travel  and  training  program. 


DOT/OST028 

System  name:  Personnel  Convenience  FUes  DOT/OST 

System  location:  The  fc^owing  Secretarial  OfHces  located  at  400- 
7th  St..  S.W.,  Washington.  D.C.  20590: 

Office  of  Public  Affairs,  S-80 

Office  of  Planning  and  Program  Review,  S-40 

Office  of  Budget,  S-50 

Departmental  Office  of  Civil  Rights  (except  for  the  Complaints 
Mvision),  S-30 

Contract  Appeals  Board,  S-20 
Executive  S^retary,  S-10 

Office  of  the  Deputy  Under  Secretary  for  Budget  and  Program 
Review,  S-6 

Office  of  the  Deputy  Under  Secretary,  S-5 
Special  Assistant  to  the  Secretary,  S-3 
Special  Assistant  to  the  Secretary,  S-4 
V^te  House  Fellow,  S-9 
Office  of  the  Deputy  Secretary,  S-2 
Immediate  Office  of  the  Secretary,  S-1  The  fcdlowing 
Secretarial  Office  located  at  2100  Second  St.,  S.W., 
Washington,  D.C.  20590: 

The  Complaints  Division  of  the  Departmental  Office  of  Civil 
Rights,  S-35 

Categories  of  indivkhials  covered  by  the  system:  Employees,  past 
and  present 

Categories  of  records  in  the  system:  The  following  documents  are 
kept  in  all  offices: 

Copies  of  orders,  vouchers,  and  related  documentation  for 
local  and  nonlocal  travel.  Copies  of  most  of  the  foUowing 
documents  are  kept  in  all  offices,  except  the  Immediate 
Office  of  the  Secretary  and  the  (Offices  of  the  I>eputy 
Secretary,  Deputy  Under  Secretary,  the  White  House  Fellow 
and  Special  Assistants  to  the  Secretary,  for  whom  such 
documents  are  maintained  by  the  Office  of  the  Executive 
Secretary: 

Standard  Form  52 
Standard  Form  50 
Position  Descriptions 
Performance  evaluations 
Training  records 
Payroll  and  leave  records 
Commendations  and  awards 
Savings  Bond  and  CFC  campaign  records 
Biographies  and  profiles  (applies  to  full  staff  of  the  Office  of 
the  Executive  Secretary  and  to  key  executives  in  most  of  the 
other  offices  listed) 

Security  classification  documents 
Monthly  Personnel  Roster 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Biographies  and  profiles  of  the  Office  of  the  Executive 
Secretary  staff  are  maintained  for  familiarization  of  the 
Secretary,  Deputy  Secretary,  and  other  key  executives 
serviced  by  the  Office  of  the  Executive  Secretary. 

Savings  Bond  and  CFC  campaign  records  maintained  for 
reference  in  connection  with  future  campaigns. 

All  other  records  are  maintained  for  effective  budgetary, 
manpower,  and  employee  management. 

For  the  individual's  use  (not  all  items  and  not  in  aU  offices). 

See  Prefatory  Statement  of  General  Routine  Uses. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Hard  copy  in  file  folders  and  binders 

Retrievability:  By  name 

Safeguards:  Data  available  only  by  request  of  the  Senior  Official, 
his  deputy,  or  secretaries  to  them,  of  the  office  or  division  in  which 
the  information  is  maintained.  Provided  only  on  a  need-to-know 
basis.  ^ 

Retentioii  and  disposal: 

Personnel  records  are  retained  until  employee  leaves. 

Payroll  records  are  retained  three  years. 

Travel  records  normally  retained  at  least  one  year. 

Records  are  disposed  of  following  minimal  period  of  retention 
on  a  space-needed  basis. 

System  manager(s)  and  address:  Senior  official  of  each  office 
listed. 
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NoMlcatfoa  praccdore:  loquiries  should  be  directed  to  the  em¬ 
ployee’s  supervisor. 

Rccerd  accea  procedures:  Contact  supervisor  for  information  on 
procedures  for  gaining  access  to  records. 

CoatealBg  record  procedures:  Contact  supervisor  lor  information 
on  procedures  for  contesting  records.  A|^)eals  should  be  directed  to 
the  Secretary  of  Transportation,  if  request  for  modification  or  dele¬ 
tion  is  denied  by  the  senior  official  of  the  employee’s  office 
Further  appeal,  if  necessary,  should  be  to  the  Secreta^  of  Ttans- 
portatkm. 

Record  source  csSegories: 

Information  provided  by  the  employee. 

Informational  copies  provided  by  Personnel  Operations 
Division. 

Material  generated  within  the  employing  office. 

DOT/OST030 

System  muM:  Personnel  Management  Convenience  Files.  DOT/OST 

System  locatisn:  Office  of  the  Assistant  Secretary  for  Pc^y, 
Plans  and  International  Affairs 

400  7th  St.,  S.W.,  Washington,  D.C. 

Categories  of  indivkluals  covered  by  the  system: 

Current  employees 

Prospective  employees  ' 

prior  employees  -  one  to  three  years. 

Categories  of  records  in  the  system:  Basic  recruitment,  emfdoy- 
ment,  status  and  pay  records 

Routliie  uses  of  records  maintahred  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Employment,  pay  and  performance  decisions. 

Use  by  subject,  supervisor,  responsible  ofBcial;  administrative 
personnel  in  preparation;  personnel  and  payroD  (rffices  in 
processing. 

Seie  Prefatory  Statement  of  General  Routine  Uses. 

PoUcies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  copies  of  bask  documents 

Retrievability:  by  name 

Safeguards:  locked  files  with  persotmel  screening  for  access 

Retention  and  disposal:  Retained  for  current  employtiient  and  1  to 
3  years  thereafter  destroyed  by  burning  or  shredding 

System  managerCs)  and  address:  Office  Director,  TPI-5,  10,  20, 

30,  40,  50,  60,  DOT/OST,  400  7th  St.,  S.W.  Washington.  D.C. 

Notification  proceihire:  Inquiries;  oral  request  by  current  em¬ 
ployees  to  the  System  Manager.  Written  or  direct  inquiry  by  prior 
employees  or  appUc;mts  to  Office  Director,  TPI-5,  DOT/OST,  400 
7th  St.,  S.W.,  Washington,  D.C.  must  provide  notarized  signature, 
or  may  provi^  SS  0. 

Record  accem  procedures:  Current  employees  may  have  access  to 
contents  thru  the  System  Manager.  For  aO  other  inquiries  -  Office 
Director,  TPI-5  at  the  address  under  Notification  Procedure. 

Contesting  record  procedures:  Present  employees  may  request 
changes  through  the  system  manager,  as  above.  If  request  denied, 
may  refer  to  TPI  Review  Officer,  TPI  5,  then  to  OST  Review  Of¬ 
ficer.  For  an  other  inquiries  -  office  Director,  TPI-5. 

Record  source  categories:  Subject,  supervisor,  responsiMe  offi¬ 
cial,  personnel  and  payroO  offkes. 

DOT/OST  031 

System  name:  Management  Personnel  File. 

System  location: 

Department  of  Transportation 
Accounting  Operations  Center 
TAD-29,  Room  2228 
400  7th  Street.  S.  W. 

Washington.  D  C.  20590 

Categories  of  individuals  covered  by  the  system:  Current  TAD-29 
Employees 

Catrgsrirt  of  records  in  the  system: 

Performance  Evaluations 
Notification  of  Persoimei  Actions 
Notificatioa  of  Awards 

Ronthw  nam  of  records  umbdaiurd  in  the  system,  inchidliig  catego-  • 
rim  of  users  and  the  purposm  of  such  usm:  Evaluations 


See  nefatory  Statement  of  General  Routine  Uses. 

Polkiea  amd  practiom  lor  sSinliig,  retrievtag,  aoocaring,  retainhig, 
and  disposing  of  records  In  the  sytem: 

Storage:  Open  file. 

RetrievnbiMty:  Alpha  by  Errgdoyee  Name 

iSaicgiiBrdf  Persons  given  access  are  screened  by  reqxmsiUe 
management  persotmel. 

Retentiosi  and  disposal:  Destroyed  uhen  emidoyee  terminates  em¬ 
ployment  with  TAD  29. 

System  mamiger(s)  and  address:  Chief,  Accounting  Operations 
Center 

Department  of  Trimsportation 
TAD-29,  Room  2228 
400  7th  Street,  S.W. 

Washington.  D.C.  20590 

Notifiration  procedure: 

Dqpartmeot  of  Transportation 
Accounting  Operations  Center 
TAI3-29,  Room  2228 
400  7th  Street,  S.  W. 

Washington,  D.  C.  20590 

Record  accem  procedures:  Same  as  ‘Notification  I^ocedure*. 

Coidestkag  record  procethues:  Same  as  ‘Notification  Procedure*. 

Record  source  categories:  OST  Personnel  System. 

DOT/OST  032 

System  name:  Personnel  Management  Operating  Record  System 
DOT/OST 

System  localioei: 

U.  S.  Department  of  Transportation 

Office  of  Investigations  and  Security  (TAD-50) 

400  7th  Street,  S.W. 

Washington.  D  C.  20590 

Categorim  of  individuals  covered  by  the  system:  Current  em- 
idoyees  of  the  Office  of  Investigations  and  Security,  OST,  DOT. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  current  employee  lime  and  Attendance  Cards,  Travel  Order 
and  Vouchers,  Poritiem  Descriptions,  Evaluation  RepcMts,  and 
Training  Records. 

Routine  uses  of  records  maintained  fas  the  system,  including  catego¬ 
ries  of  users  «mI  the  purposes  of  such  usrj:  This  system  of  records  is 
maintained  for  internal  administrative  management  and  curating 
purposes  by  the  TAD-50  Office  Director  and  Division  Chiefs. 

Time  and  Attendance  Cards  are  maintained  for  TAD-50 
emi^yees  pay  purposes  and  are  forwarded  to  the  PayroD 
Office. 

Travel  Orders  are  maintained  for  TAD-50  employees 
authorized  to  travel  on  DOT  business  and  are  forwarded  to 
TVavel  Office  and  the  Accounting  Offke  to  arrange 
necessary  transportation  and  payment  of  expenses. 

Travel  Vouchers  are  maintained  on  TAD-50  employees  to 
provide  an  ongoing  tabulation  of  the  Office’s  travel 
expenses. 

Position  Descriptions  and  Employee  Evaluations  are 
maintained  cm  current  enqDoyees  of  TAD-50  and  are  utilized 
inteinaDy  by  the  Director  and  Diviskm  Chiefs  for  reference 
and  to  assure  effective  employee  utilizatiem. 

Training  Records  are  maintained  cm  cnirrent  employees  of 
TAD-50  and  are  utilized  internaOy  by  the  Dirwtor  and 
Diviskm  Chiefs  for  reference  and  to  aid  enqiloyee 
devdoiMnent 

See  lYefatory  Statement  of  General  Rcmtine  Uses. 

Pobda  and  practica  for  storing,  retrievtag,  accessing,  retaining, 
and  disposing  at  records  in  the  sytem: 

Storage:  Standard  Forms  in  individual  folders  in  Manual  Filing 
System. 

RctirlevafaUlty:  By  em{doyee  name. 

Safeguards:  This  system  erf  records  is  stored  in  a  locked  room 
and/or  security  containers,  and  its  acxess  is  limited  depending  cm 
the  sensitivity  level  erf  the  individual  record. 

Retention  asul  disposal:  Records  are  maintained  'vriiile  an  in¬ 
dividual  is  an  employee  erf  the  Office  erf  Investigations  and  Security 
and  are  destroyed  iqxm  transfer  or  terminatiem. 

System  managerfs)  and  addfeem: 

Director  erf  Investigations  and  Security 
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U.S.  Department  of  Transportation 
400  7th  Street.  S.W. 

Washington,  D.C.  20590 

Notificatloa  procedure:  Same  as  ‘System  Manager*. 

Record  acce«  procedures:  Same  as  ‘System  Manager*. 

Contesting  record  procedures:  Same  as  ‘System  Manager*. 

Record  source  categories:  Employee  and  office  generated  state¬ 
ments  and  forms. 

DOT/OST  033 

System  name:  TAD-60,  Personnel  Operating  Management  File 
DOT/OST 
System  location: 

Office  of  InstaUations  and  Logistics,  TAD-60 
Office  of  the  Secretary 
Room  9100 
400  7th  Street.  SW 
Washington,  D.C.  20590 
Categories  of  individuals  covered  by  the  system: 

Federal  Executive 
Procurement  Analyst 
Supply  Analyst 
Program  Analyst 
Engmeer 

Categories  of  records  in  the  system: 

Standard  Form  52 
Standard  Form  171 
Performance  Evaluations 
Within  Grade  Increases 
Travel  Authority  and  Vouchers 
Training  Records 
Payroll  and  Leave  Records 
Copies  of  Commendations  &  Awards 
Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  the  individual’s  use 
Schedule  training 
Recommend  personnel  actions 
Administrative  reference  material 
Work  assignments 

See  Prefatory  STatement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  from  copies  of  original  docu¬ 
ments 

RetrievabiiHy:  The  system  is  indexed  by  name 
Safeguards:  Any  individual  requesting  data  is  screened  by  the  Of¬ 
fice  Director’s  S^retary 

Retention  and  disposal:  Records  are  retained  until  employee  is 
terminated,  retired  or  transferred 

Records  are  then  disposed  of  as  trash 
System  manager(s)  and  address:  Director,  Office  of  Installations 
and  Logistics  at  the  address  under  System  Location. 

Notification  procedure:  The  individual  may  present  himself  to  the 
Director,  Office  of  Installations  and  Logistics  to  inquire  whether 
this  system  of  records  pertains  to  him.  Hus  may  be  in  person  or  in 
writing. 

Record  access  procedures:  An  individual  may  gain  access  to  his 
records  by  request  to  the  System  Manager 

Contesting  record  procedures;  Contest  of  these  records  will  be  to 
the  Director,  Office  of  Installations  and  Logistics.  If  resolvement  is 
not  satisfactory  to  the  individual  at  that  level,  appeals  will  be  filed 
in  writing  to: 

Office  of  the  General  Counsel 
Room  10428 
400  7th  St.  S.W. 

Washington,  D.C.  20590 
Record  source  categories: 

Information  copies  provided  by  the  individual 
Copies  provided  by  Office  of  Personnel 
Copies  generated  by  on-going  work 

DOT/OST  034 

System  name:  Personnel  Records  DOT/OST 
System  location: 


Department  of  Transportation 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
Room  10428 
Washington.  D.C.  20590 
Categories  of  individuals  covered  by  the  system: 

Attorney  and  Clerical  Enq>loyees  ot  the  OfHce  of  the  General 
Coun^ 

Sq>arated  Attorney  and  Qerical  Employees  the  Office  of 
the  General  Counsel 

Interested  ^>i^ants  for  Positions  with  Offc.  of  the  Gen. 
Counsel 

Categories  of  records  in  the  system: 

Standard  Form  52 

Stfutdard  Form  50 

P^CMinance  Evaluations 

Within  Grade  Increases 

Travel  Authority  and  Vouchers 

Training  Records 

Payroll  and  Leave  Records 

Copies  of  Commendations  and  Awards 

Work  Measurement  Records 

Standard  Form  171  and  Resume 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  the  individual’s  use 
Schedule  training 

Statistics  to  recommend  personnel  actions 

Administrative  reverence  material 

Budgetary  information  material 

Technical  information  material 

Work  Territory  assignments 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syton: 

Storage:  Legal  sized  file  folders  located  in  Conserv-A-Files 
Retrievability:  Individual  names  filed  alphabetically 
Safeguards:  Physical  security  consist  of  filing  records  in  Conserv- 
A-Files  located  in  Immediate  Office  of  the  General  Counsel 
Retention  and  disposal:  Personnel  records  retained  in  active  files 
duration  of  appointment;  inactve  flies  after  termination  of  appoint¬ 
ment  for  3  years  and  then  disposed  of  as  trash 
System  manager(s)  and  addrem: 

Deputy  General  Counsel 
Department  of  Transportation 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
400  7th  Street.  S.W. 

Washington,  D.C.  20590 
Notification  procedure: 

Deputy  General  Counsel 
Department  of  Transportation 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 

Record  acce»  procedures:  An  individual  may  gain  access  to  his 
records  by  request  to  the  System  Manager. 

Contesting  record  procedures:  Contest  of  these  records  may  be 
addressed  to  the  Deputy  General  Counsel. 

Record  source  categories: 

Informational  copies  provided  by  the  individual 
Informational  copies  provided  by  the  Office  of  Personnel  & 
Training 

DOT/OST  035 

System  name:  Personnel  Security  Record  System  DOT/OST 
System  location: 

U.S.  Department  of  Transportation  (DOT> 

Office  of  Investigations  and  Security,  TAD-50 
400  7th  Street.  S.W. 

Washington,  D.C.  20590 

Categories  of  infUviduals  covered  by  the  system:  DOT  applicants, 
employees,  former  employees,  candidates  and  designees  to  the 
DOT  unit  of  the  National  I^fense  Executive  Reserve,  and  detailees 
to  DOT  from  other  Federal  agencies. 
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Categories  of  records  in  the  system:  Records  of  personnel  security 
processing,  personal  data  on  investigative  and  en^loyinent  fewms 
completed  by  the  individual,  reports  of  investigations,  records  of 
security  and  suitability  determinations,  records  of  access  authcMiza- 
tions  granted,  documentation  of  security  briefings/debriefings 
received,  record  of  security  violations  by  the  individual. 

Routhw  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Depsutmental 
personnel  security  officers  for  making  security  determinations  and 
granting  access  authorizations,  by  Departmental  personnel  manage¬ 
ment  officials  for  making  suitability  determinations,  by  representa¬ 
tives  of  other  Federal  agencies  with  which  the  individual  is  seeking 
employment,  and  by  Federal  agencies  conducting  official  inquiries 
to  the  extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  inquiry,  and  by  Departmental  officials,  to  the 
extent  necessary,  to  identify  the  individual  to  sources  from  whom 
information  is  requested  for  any  of  the  foregoing  purposes  to  in¬ 
form  the  source  of  the  nature  and  purpose  of  the  request  and  to  in¬ 
dicate  the  t>pe  of  information  request^. 

See  Prefatory  STatement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Completed  forms  and  typed  pages  in  individual  folders 
in  a  manual  filing  system,  and  on  a  manual  system  control  cards. 

Retrievability  :  By  name. 

Safeguards:  Stored  in  locked  room  with  proprietary  lock  or  in  ap¬ 
proved  security  safe.  Access  limited  to  authorized  st^f  members. 

Retention  and  disposal:  Retained  during  employment  in  the  De¬ 
partment,  retained  in  accordaiKe  with  GSA  Records  Schedule  018 
after  employment  is  terminated,  authorized  destruction  done  by 
secure  means  used  for  classified  materials. 

System  manager(s)  and  addren: 

Director  of  Investigations  and  Security,  TAD- 50 
Department  of  Transportation,  Room  10323 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  Same  as  System  Manager. 

Record  aceem  procedures:  Same  as  System  Manager.  However, 
information  compiled  solely  for  the  purpose  of  determining  suita¬ 
bility,  elgibility,  or  qualification  for  Federal  civilian  employment  or 
access  to  classified  information  may  be  exempted  from  the  access 
provisions  pursuant  to  5  USC  552a(kK5). 

Contesting  record  procedures:  Same  as  ‘Record  Access 
Procedure* 

Record  source  categories:  Investigative  sources  contacted  in  full 
field.  National  Agency  Check  and  Written  Inquiry  and  similar  in¬ 
vestigations;  investigative  reports  reviewed  at  other  Government 
agencies;  personal  history  statements,  employment  ai^lications  and 
other  data  provided  by  the  individual  and/or  other  agencies. 

Systems  exempted  from  certain  provisioiis  of  the  act:  Information 
compiled  solely  for  the  purpose  of  determining  suitability  eligibility, 
or  qualification  for  Federal  civilian  employment  or  access  to  clas¬ 
sified  information  may  be  exempted  from  the  access  provisions 
pursuant  to  5  USC  552a(k)  (5). 

DOT/OST036 

System  name:  Planning  Officials  for  EmergerKy  Functions. 
DOT/OST 

System  location: 

Office  of  Emergency  Transportation 
Department  of  Transportation 
Washington,  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  Federal,  State  and 
Territorial  Officials  engaged  in,  or  interested  in,  emergency  trans¬ 
portation  planning 

Categories  of  records  in  the  system:  Name,  title,  mailing  address, 
telephone,  telegraphic  and  other  communications  services  available 
to  each  individual  listed 

Routine  uses  of  records  maintained  in  the  system,  including  categt^ 
ries  of  users  and  the  purposes  of  such  uses:  Ready  reference  for  per¬ 
sons  listed  to  facilitate  contact  in  plarming  artd  execution  of  emer¬ 
gency  fuiKtkms. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposliig  of  records  in  the  sytem: 


Storage:  Minor  stock  held  in  files  in  Office  of  Emergency  Trans¬ 
portation.  Bindery  stock  held  in  DOT  warehouse.  Both  available  for 
issue  to  interested  perstms. 

Retrievability:  Entries  of  individual  names  and  positions  in  order 
by  ageiKy,  Federal,  State,  and  Territorial 
Safeguards:  Stocks  are  maintained  in  guarded  buildings  and  is¬ 
sued  only  on  orders  from  Office  of  the  System  Manager 
Retention  and  disposal:  Stocks  are  retained  until  exhausted  by 
issue  or  replaced  by  a  rww  edition;  usually  every  two  years. 

System  managers)  and  address:  Director  of  Emergency  Transpor¬ 
tation,  TAD-80,  Department  of  Transportation,  Washi^ton,  D.C. 
20590 

Notification  procedure:  Inquiries  may  be  addressed  to  any  of  the 
individuals  listed  under  ‘System  Lxx»tions‘.  Individuals  requesting 
such  information  must  sign  the  request  personaOy  and  include  in 
the  text  of  the  request  card  number  of  his  or  her  Federal  Emergen¬ 
cy  Assignee  Identification  Card  (CD  Card)  (SF  138).  Alternatively 
personal  visits  to  the  above  locations  with  presentation  of  the 
above  credential  will  enable  indivi<hial  to  have  access  to  his  record. 

Record  acces  procedures:  Individual  may  obtain  information  on 
procedures  for  gaining  access  by  addressing  a  written  query  to  the 
persons  cited  under  ‘System  Lection*  or  by  presenting  himself  to 
those  offices. 

Contesting  record  procedures:  Same  as  ‘Reeprd  Access 
Procedures*. 

Record  source  categories:  Individuals  concerned.  Agency  Offices 
for  Federal  persons,  R^ional  Emergency  Transportation,  Coor¬ 
dinators  for  Regional  people  and  State  and  Territorial  Officials. 

DOT/OST  037- 

System  name:  Records  of  Confirmation  Proceeding  Requirements 
for  Proposed  Executive  .^pointments  to  the  Department  of 
Tran^iortation.  DOT/OST 
System  location: 

Department  of  Transportation 
Office  of  the  Secreta^ 

Office  of  the  General  Counsel 
Room  10428 
Washington,  D.C.  20590 

Categories  of  intUviduals  covered  by  the  system:  Individuals 
nominated  for  top  executive  positions  of  the  Department  of  Trans¬ 
portation 

Categories  of  records  in  the  system:  Financial  data  and  biographi¬ 
cal  data 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  submitted  to  the 
General  Counsel  as  reviewing  official  by  subject  individual  for  use 
by  the  Senate  Commerce  Committee  to  determine  if  there  would  be 
a  conflict  of  interest,  ot  the  appearance  of  a  conflict  of  interest,  in 
subject’s  appointment  to  the  Department  of  Transportation 
See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Legal  sized  documents  located  in  filing  cabinet 
Retrievability:  Individual  names  fOed  alphabetically 
Safeguards:  Physical  security  consists  of  filing  records  in  safe; 
data  rdeased  to  Senate  Commerce  C^rrunittee  and  authorized  offi¬ 
cials  only  of  the  Department  (Le.,  Congressional  Liaison  Office) 
Retention  and  disposal:  Records  are  retained  for  3  years,  trans¬ 
ferred  to  Federal  Records  Center  and  destroyed  after  6  years 
System  numagerfs)  and  address: 

Deputy  General  Counsel 
Department  of  Transportation 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  Inquiries  may  be  addressed  to  the  Deputy 
General  (Counsel  at  the  address  above,  either  in  person  or  in  writ¬ 
ing.  If  written  the  individual  must  imrvide  a  notarized  signature. 

Record  access  procedures:  Access  to  reemds  requires  the  in¬ 
dividual  to  contact  in  person  or  write  the  Deputy  General  Counsel 
Contesth^  record  procedures:  (Contest  of  a  record  is  also  though 
the  Deputy  General  Counsel 
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Record  source  categories:  Documents  are  provided  by  subject  in¬ 
dividual. 

DOT/OST  039 

System  name:  Safety  Management  Information  System  (SMIS) 
DOT/OST 
System  location: 

Transportation  Computer  Center 
U.S.  Dept,  of  Transportation 
Room  2401 
Nassif  Building 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 
Categories  of  individuals  covered  by  the  system: 

1-  Federal  Civilian/Military  Employees  of  the  U.S.  Dept,  of 
T  ransportation ; 

2-  Contractors  working  on  DOT  Premises; 

3-  DOT  Real  &  Personal  Property. 

Categories  of  records  in  the  system:  Accident  Reporting  Records 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Issue  automated  records  to  the  U.S.  Dept,  of  I^bor, 

OSHA. 

(2)  Submit  quarterly  accident  statistics  data  to  DOT  operating 
administrations. 

(3)  Developes  statistical  summeries  &  special  analysis  listings 
for  use  in  programming  safety  management  functions, 
departmental  level  budget  function  as  it  relates  to  OWCP, 
and  maintains  5  year  OSHA  requirement  for  accident  record 
retension. 

See  Prefatory  Satement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessii^,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tapes  and  Disks. 

Retrievability:  Namc/Social  Security  Number/Accident  Report 
Number/Special  Project  Data  Programming. 

Safeguards:  Transportation  Computer  Center  maintains  both 
physical  security  and  persoiuiel  security.  Retrieve/acccss 
procedures.  The  records  are  disposed  of  by  blanking/erasing  the 
magnetic  tape  on  disk. 

Retention  and  disposal:  Kept  S  years  then  destroyed. 

System  managers)  and  address: 

Director  of  Personnel  and  Training 
Office  of  the  Secretary  TAD  10 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  Quarterly  management  cmalysis  delivered 
to  safety  managers  or  all  operative  administrators.  Special  data  may 
be  provided  by  request  in  written  form  to 
Director  TAD  10 

The  Office  of  Personnel  &  Training  at  the  above  address 
Record  access  procedures:  An  individual  may  gain  access  to  his 
record  by  request  to  the  System  Manager. 

Contesting  record  procedures:  Contest  of  these  records  wiU  be  to 
the  Office  of  Personnel  and  Training.  If  resolution  is  not  satisfacto¬ 
ry  for  the  individual,  an  appeal  may  be  submitted  to: 

General  Counsel 
Office  of  the  Secretary 
Room  10728 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 
Record  source  categories: 

(1)  DOT  Form  3902.1 

(2)  DOT  Form  3902.2 

(3)  DOT  Form  3902.3 

(4)  DOT  Form  3902.4 

(5)  DOT  Form  3902.5 

(6)  DOT  Form  3902.6 

(7)  DOT  Form  3902.7 

(8)  DOT  Form  3902.8  . 

DOT/OST  040 

System  name:  Security  Management  Records.  EXDT/OST 

System  location: 

Office  of  Emergency  Transportation  (OET) 

Room  91 14,  400  7th  St.  S.W.  Washington,  D.C.  20590 
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Categories  of  individuals  covered  by  the  system:  All  members  of 
OET. 

Categories  of  records  in  the  system:  Jacket  file  of  aO  security 
clearance  records  of  all  persormel 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usors  and  the  purposes  of  such  uses:  Management  by  Director 
OET  and  Security  Ctfficer  of  security  classification  levels  required 
by  missions  and  functions  of  OET 

See  PRefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  single  folder  with  aD  pertinent  items  in¬ 
cluded  alphabetically 

Retrievability:  Alphabetically  by  name 

Safeguards:  Restricted  to  use  by  Director  and  Security  Officer. 
File  maintained  in  a  locked  3-comt^ation  safe 

Retention  and  disposal:  Retained  during  period  of  employment. 
Transferred  with  the  individual  or  returned  to  Security  Office  of 
OST. 

System  managerfs)  and  address: 

Director  of  Emergency  Transportation 
Department  of  Transportation 
Washington,  D.C.  20590 

Nodficatkm  procedure:  Inquiries  may  be  addressed  to  the  office 
listed  under  System  Location.  Individuals  requesting  such  informa¬ 
tion  must  sign  the  request  personally.  Alternatively  personal  visits 
to  the  above  location  with  presentation  of  necessary  identification 
will  enable  individual  to  have  access  to  his  record  and  to  actions  to 
contest  it. 

Record  access  procedures:  Individual  may  secure  information  on 
procedures  for  gaining  access  to  records  by  (1)  addressing  a  written 
query  to  the  office  cited  under  System  Location  above  or  (2) 
presenting  himself  in  person  to  that  office. 

Contesting  record  procedures:  Same  as  ‘Record  Access 
Procedures*. 

Record  source  categories:  Date  from  individual,  and  from  Director 
of  Investigation  and  Security  Department  of  Transportation  2 

DOT/OST  041 

System  name:  Secretariat  Information  Retrieval  System  (SIRS) 
DOT/OST 

System  locatkm: 

Office  of  the  Executive  Secretary 
Office  of  the  Secretary 
400-7th  St.,  SW 
Washington,  D.C.  20590 

Categories  of  individuals  covered  by  the  system: 

a.  Individuals  who  write,  or  are  referred  in  writing  by  a  second 
party  to,  the  Secretary,  Deputy  Secretary,  Deputy  Under  Secreta¬ 
ry,  Deputy  Under  Secretary  for  Budget  and  Ftogram  Review,  and 
their  immediate  offices. 

b.  Individuals  who  are  the  subject  of  an  action  requiring 
approval  or  action  by  one  of  the  forenamed,  such  as  appeal 
actions,  training,  awards,  foreign  travel,  promotions, 
selections,  grievances,  and  discipline. 

Categorks  of  records  in  the  system: 

a.  Correspondence  submitted  by,  or  on  behalf  of,  an 
individual,  including  resumes,  letters  of  reference,  etc. 

b.  Responses  to  such  correspondence 

c.  Staff  recommendations  on  actions  requiring  approval  or 
action  by  one  of  the  forenamed. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Referral  to  the  appropriate  action  office  within  or  outside 
the  Department  for  preparation  of  a  response. 

b.  Referr^  to  the  appropriate  agency  for  actions  involving 
matters  of  law  or  regulation  beyond  the  responsibility  of  the 
Department,  such  as  the  Civil  Service  Commission  for 
employee  appeals,  the  Department  of  Justice  in  matters  of 
law  enforcement,  etc. 

See  PrefatcH^'  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage: 
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a.  Computer  microdisc  and  •  selectively  •  on  microfihn  for  all 
records  since  1/1/74. 

b.  In  hard  copy  for  all  records  prior  to  1/1/74. 

Rctrlrvabillty: 

a.  Indexed  by  name  of  cone^mndent,  referring  individual,  and 
subject  category  (e.g.,  ‘emi4oyment*  for  applicants)  from 
1/1/74  on. 

b.  Indexed  by  name  of  correspondent  prior  to  1/1/74. 

Safeguards: 

a.  Computer  which  permits  random  access  to  the  system 
records  is  locked  after  Office  hours. 

b.  During  office  hours  computer  is  accessible  only  through 
terminals  operated  by,  arid  under  the  surveillaiice  of, 
authorized  employees  of  the  Executive  Secretary. 

RctcntkNi  and  disposal: 

a.  Records  for  1967-1968  are  in  the  custody  oi  National 
Archives  and  Records  Service  (NARS). 

b.  Records  from  1969  and  following  are  retained  in  the 
Departmental  headquarters  building. 

c.  Records  are  retired  to  NARS  on  a  space-needed  basis. 

System  BBanager(s)  and  address:  The  Executive  Secretary  at  the 

address  above. 

Nottflcatioii  procedure:  Irtquiries  should  be  directed  to  the  System 
Manager.  Helpful  information,  in  addition  to  the  individual’s  name, 
includes  date(s),  subject  matter,  and  addressee(s)  of  the  incoming 
correspondence,  and  date(s)  and  authoifs)  of  the  response(s). 

Record  access  procedures:  Contact  System  Manager  for  informa¬ 
tion  on  procedures  for  gaining  access  to  records. 

Contesting  record  procedures:  Contact  system  Manager  for  infor¬ 
mation  on  procedures  for  contesting  records.  Appeab  should  be 
directed  to  the  Secretary  of  Transportation,  if  request  modification 
or  deletion  is  denied. 

Record  source  categories: 

a.  Correspondence  from  individual,  his  representative  or 
sponsor. 

b.  Responses  to  incoming  correspondence. 

c.  Related  material  provided  for  background  as  appropriate. 
DOT/OST  042 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  Hfapnaitig  of  records  in  the  sytem: 

Storage:  in  file  folders. 

Retrievability:  alphabetically  by  name  within  subject  area. 
Safeguards:  Room  locked  after  hours,  most  information  is  public 
knowledge. 

Retentioa  and  disposal:  Kept  indefinitely. 

System  managerfs)  and  address:  Department  of  Transportaion 
Materials  Transportaion  Bureau 
office  of  Pipeline  Safety  Operations,  MTP-1 
2100  Second  Street,  SW 
Washington  DC  20.S90 

Notification  procedure:  Address  inquiries  to  System  Manager  in¬ 
cluding  the  individual’s  name. 

Record  accem  procedures:  Information  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures:  INfoimation  may  be  obtaine  from 
the  System  Manager. 

Record  source  categories: 

Personnel  Action  (SF  SO) 

Travel  Vouchers  (SF  1012) 

Certificate  of  Consultants’  Services 
Press  Releases 

Admistrative  Correspondence/memorandums 
DOT/OST  043 

System  name:  Telephone  Directory  and  Locator  System  DOT/OST 

System  location: 

Opportunity  Systems,  Inc.  (OSI) 

13  Massachusetts  Ave.,  N.W. 

Washington.  D.C. 

Categories  of  individuals  covered  by  the  system:  DOT  Hdqtrs.  Em¬ 
ployees 

Categories  of  records  in  the  system:  Alphabetic  Employee  Master 
Records  and  GSA  Metrocentrex  Locator  Records 


Routine  usm  of  records  maintainrd  In  the  system,  inclodiag  catego¬ 
ries  of  users  and  the  purposes  of  such  usm:  Departmental  Alphabetic 
Directory  Production,  DOT  Mail  Room,  DOT  Locator  Service,  and 
GSA  Metrocentrex  Locator  Service  Used  by  Telephone 

Directory  Representatives,  DOT  Mad  room,  and  Publishing  and 
Graphics  Division  Control  ckrk. 

See  lYefatory  Statement  of  General  Routine  Uses. 

Pbikies  and  praetkm  lor  storing,  retrieving,  a«v^«rf«g.  retainii«, 
and  di^Msing  of  records  in  the  sytenu 

Storage:  Magnetic  Tape  Storage  via  Batch  I¥ocessing  Source 
Data  Returned  to  DOT 

RctiievafaUlty:  Can  retrieve  on  social  security  number  or  on  name 
Safeguards:  Only  CORT  &  OSI  Persotmel  have  access  to  tapes 
Wrtention  and  disposal:  Tiq>es  are  retained  thru  three  (3)  cycles. 
Grandfather,  father,  son,  &  scratched;  Source  materials  are 
retained  untfl  the  next  update  is  completed. 

System  mannger(s)  and  addrem:  Chief,  publishing  and  Graphics 
Division,  TAD48,  Rm  9202,  400  7th  St,  S.W.,  Wash.,  D.C.  20590 
Nodflcalion  procedure:  Contact  Publishing  and  Graphics  Division 
at  the  address  above. 

Record  accem  procedures:  Contact  Publishing  &  Graphics  Divi¬ 
sion,  TAD-48  at  the  address  above.  Individual  may  review  data 
upon  presentation  (rf  valid  DOT  ID  card 
Contesting  record  procedures:  Individual  may  change  data  at  any 
time 

Record  soinxc  categories:  DOT  F  1700.1  -  DOT  Form  prepared  by 
each  enqdoyee  or  by  the  em|doyee’s  director. 

DOT/OCT  044 

System  name:  Travel  and  Transportation  Management  Ffle, 
DOT/OCT 
System  location: 

Dq;>artment  erf  Tranq>ortation 
Accounting  Operations  Center 
TAD-29,  Room  2228 
400  7th  Street,  S.  W. 

Washington,  D.  C.  20S90 

Categories  of  individuals  covered  by  the  system:  All  travelers  visits 
OST  travd  futKls. 

Categories  of  records  in  the  system: 

Travel  Vouchers 
Tkavel  Authorizations 

Routine  uses  of  records  maintained  ha  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Subsidiary  Accounting 
Records 

Used  by:  Accounting  Operations  Center  Employees 
See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytenu 
Storage:  Open  files 

Retrievability:  ALPHA  by  Employee  Name 
Safeguards:  Persems  given  access  are  screened  by  responsible 
management  personnel 
Retention  and  disposal:  Destroy  after  4  years. 

System  managerfs)  and  addrem:  Chief,  Accounting  Operations 
Center 

.  D^iartment  of  Transportation 
TAD-29,-  Room  228 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 
NodBcatlon  procedure: 

Department  of  Tranq)ortation 
Acxxxmting  Operations  Center 
TAD29,  Room  2228 
400  7th  Street,  S.  W. 

Washington,  D.C.  20590 

Record  accem  procedures:  Same  as  ‘Notification  Procedure* 
Contesting  record  procedurm:  Same  as  ‘Notification  Procedure*. 
Record  source  categories:  Program  Offices 
DOT/OCT  045 

System  nsine:  Unscdicited  contract  cm*  research  aiul  development 
pcoposab  embodying  claims  of  proprietary  rights.  DOT/OST 
System  locsfion: 
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Department  of  Transportation 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
Room  10424 
Washington,  D.C.  20S90 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
believe  they  have  original  and  iruiovative  id^s  in  the  field  of  trans¬ 
portation. 

Categories  of  records  in  the  system:  Copies  of  descriptions  of 
proposed  innovations  or  inventions  and  methods  of  carrying  out  the 
proposal.  Evaluations  by  Patent  Counsel  of  the  ad^uacy  and 
propriety  of  restrictive  markings  on  the  proposals  and  correspon¬ 
dence  of  the  Patent  Counsel  pertairting  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  record  of 
Patent  Counsel’s  action  in  individual  imsolicited  proposal  cases. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  stored  in  file  cabinets  (Conserv-a-File). 

Retrievability:  Indexed  individually  by  name  and  subject  in 
alphabetical  sequence. 

Safeguards:  Records  are  disclosed  only  in  accordance  with  the 
terms  of  restrictive  markings  agreed  upon  between  submitter  and 
DOT. 

Retention  and  disposal:  Transfer  to  storage  .when  three  years  old; 
Destroy  after  six  years. 

System  managcr(s)  and  address: 

Patent  Counsel 

Office  of  the  Assistant  General  Counsel  for  Operations  and 
Legal  Counsel 

Office  of  the  Secretary,  Office  of  the  General  COunsel 
Department  of  Transportation 
400  Seventh  Street,  S.W.,  Room  10424 
Washington,  D.C.  20S90 

Notification  procedure: 

Department  of  Transportation 
Office  of  the  Secretary 
Office  of  the  General  Counsel 
Office  of  Patent  Counsel 
Room  10424 

400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Record  access  procedures: 

Patent  Counsel 

Office  of  the  Assistant  General  COunsel  for  Operations  and 
Legal  Counsel 

Office  of  the  Secretary,  Office  of  the  General  Counsel 
400  Seventh  Street,  S.W.,  Room  10424 
Washington,  D.C.  20590 

Contesting  record  procedures:  Same  as  ‘Record  Access 
Procedure*. 

Record  source  categories:  Forwarded  by  individual  or  by  the  DOT 
office  to  whom  unsolicited  proposal  was  addressed. 

DOT/OST046 

System  name:  Visit  Control  Records  System  DOT/OST 

System  location:  U.S.  Department  of  Transportation  (DOT) 

Office  of  Investigations  and  Security,  TAD-50 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  DOT  en^loyees, 
Industnal  Security  contractor  employees,  non-employee  visitors  to 
DOT  facilities  during  security  hours. 

Categories  of  records  in  the  system:  Record  of  clearance  certifica¬ 
tion  (level,  date  granted  and  basis)  on  employees  to  visit  facilities 
or  attend  meetings  involving  classified  information.  Record  of 
security  clearance  data  for  visitors  to  DOT  facility  from  other  agen¬ 
cies  and  from  contractors.  Record  of  individuals  other  than  em¬ 
ployees  who  are  authorized  access  to  DOT  facilities  during  security 
hours. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Confirming  to  the  proper 
authorities  the  security  clearance  for  individuals  requiring  access  to 
classified  information;  identifying  individuas  authorized  to  be 
present  in  DOT  facilities  during  security  hours. 


See  Prefatory  Statement  of  General  Routine  Uses. 

PoUcics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
mmI  disposing  of  records  in  the  sytem: 

Storage:  Visitor  forms  and  letters 

Retrievability:  By  name. 

Safeguards:  Stored  in  locked  room  with  proprietary  cipher  lock, 
available  only  to  authorized  staff  members. 

Retention  and  disposal:  Maintained  for  two  years  after  visit,  then 
destroyed. 

System  manager(s)  and  address: 

DirectCH’  of  Investigations  and  Security,  TAD-50 
Department  of  Transportation,  Room  10323 
400  7th  Street,  S.W. 

Washington,  D.C.  20590 

Notification  procedure:  Same  as  above 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Security  clearance  information 
furnished  by  personnel  security  officers.  Visit  data  furnished  by  in¬ 
dividual. 

DOT/OST  047 

System  name:  TCI  Persotuiel  Convenience  Files  DOT/OST 

System  location:  Office  of  the  Assistant  Secretary  for  Congres¬ 
sional  &  Intergoverrunental  Affairs 
Room  10405 
400  7th  Street,  S.W. 

Washington.  D  C.  20590 

Categories  of  individuals  covered  by  the  system: 

Federal  Executive  Staff 
Federal  Administrative  Staff 
Federal  Supervisory  Personnel 

Categories  of  records  in  the  system: 

Standard  Form  52  -  Request  for  Personnel  Action 
Standard  Form  50  -  Notification  of  Personnel  Action 
Standard  Form  171 

Optional  FOrm  8  -  Office  Position  Descriptions 

Performance  Evaluations 

Within  Grade  Increases 

Travel  Authority  and  Vouchers 

Training  Records 

Payroll  and  Leave  Records 

Copies  of  Commendations  and  Awards 

Work  Measurement  Records 

Routiiie  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Fcmt  the  individual's  use 
Schedule  training 

Statistics  to  recotrunend  persormel  actions 

Administrative  reverence  material 

Budgetary  accounting  material 

Technical  infomtation  material 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  from  copies  of  original  docu¬ 
ments. 

Retrievability:  The  system  is  indexed  alphabetically  by  name. 

Safeguards:  Physical  security  is  maintained  by  locked  file 
cabinets.  Any  incUvidual  requesting  data  is  screened  by  the  Ad¬ 
ministrative  ^ficer. 

Retentioa  and  disposal:  Personnel  records  are  retained  until  em¬ 
ployee  is  terminated,  retired,  or  transferred  and  then  disposed  of  as 
trash. 

Records  used  for  budgetary  purposes  are  retained  for  1  year 
and  then  disposed  of  as  trash. 

System  nuuiager(s)  and  address:  The  respcmsible  System  Manager 
is  the  Administrative  Officer.  The  location  is  identic^  to  that  previ¬ 
ously  listed. 

Notification  procedure:  The  individual  may  present  himself  to  the 
System  Manager,  either  in  person  or  in  writing,  to  inquire  about 
whether  this  system  of  records  apfdies  to  him. 

Reoord  acoem  procedures:  Any  individual  may  gain  access  to  his 
records  by  request  to  the  System  Manager. 
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Conlcfdiis  nconl  procedures:  Contest  of  these  records  wiD  be  at 
the  Office  level  throught  the  Assistant  Secretary.  If  resolvement  is 
not  satisfactory  to  the  individual  at  that  level,  s^jpeals  will  be  filed 
in  writing  to: 

Office  of  the  General  Coui^ 

Department  of  Transportation 
400  7th  and  D  Streets,  S.W. 

Washington,  D.C.  20S90 
Record  source  categories: 

Informational  copies  provided  by  the  individual. 

Informational  copies  provided  by  Office  of  Personnel. 
Informational  copies  generated  by  on-going  work  programs. 

DOT/OST048 

System  uame:  TRAIS 
System  location: 

Transportation  Systems  Center  (TSQ 
Cambridge.  Massachusetts 

Categories  of  individuals  covered  by  the  system:  Program/Project 
Manager 

Categories  of  records  in  the  system:  Notification  of  Technical 
Research  and  Development 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  on  on-gomg 
and  completed  research  and  development  accomplishments. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  acressing,  retaining, 
■■Ml  rffapmditg  of  records  in  the  sytem: 

Storage:  Computer  magnetic  tape 

Rctiievability:  Retrievable  by  a  unique  accession  number  as¬ 
signed  by  Data  Base  Administrator,  batch  process  or  on-line  in¬ 
teraction 

Safeguards:  Physical  security  -  user  identification  and  passwords 
R^r^ntinn  and  disposal:  Up  to  three-year  retention  and  then  tape 
is  reused  which  destroys  previous  data 
System  manager(s)  and  address: 

DOT/TST-25.1  R&D  Information  Officer 
.  Washington,  DC  20S90 

Notificatioa  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Contract  Awards  from  Contracting  Of¬ 
fices,  Publication  of  Technical  Report 

DOT/OST  049 

System  name:  Tris-on-line 
System  location: 

Battelle  Laboratories 
Columbus,  Ohio 

Categories  of  individuab  covered  by  the  system:  Program/Project 
Manager 

Categories  of  records  in  the  system:  NotiBcation  of  Technical 
Research 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  on  on-gcung 
and  completed  research  and  development  accomplishments. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  rfti»««tiig  of  records  in  the  sytem: 

Storage:  Computer  magnetic  tape 

Ratrievability:  Retrievable  by  a  unique  accession  number  as¬ 
signed  by  Data  Base  Administrator,  batch  or  on-line  interaction 
Safeguards:  Physical  security  -  User  identification  keywewds  and 
passwords. 

disposal:  Up  to  three  year  accessibility,  tape  is 
reused  which  destroys  previous  data 
System  managerfs)  and  address:  DCT/TST-2S.1  R&D  Information 
Officer 

Washington,  DC  20S90 

NotRIcalioa  procedure:  Same  as  System  Manager 
Record  access  procedures:  Same  as  System  Manager 

record  procedures:  Same  as  System  Manager 


Record  somce  categories:  Contract  awards  received  from  Con¬ 
tracting  Offlees,  Publication  of  Technical  Reports. 

DOT/OST  050 

System  name:  Executive.  Team  Cadre  Listings  for  Continutiy  of 

Operations  Plan  of  the  OfBce  of  the  Secretary,  DOT/OST 

System  location:  OfHce  of  Emergmcy  Transportation 
(OETXTAD-80)  Department  of  Transportation,  Washington,  DC 
20590 

Regional  Emergency  Transportation  Coordinator  (RETCO) 

Regions  1  and  2,  150  Caustrway  SQ«et,  Boston,  MA  02114 

R^CO,  REgkxi  3,  31  Hoj^dns  Plaza,  Baltimore,  MD  21201 

RETCO,  R^ion  4,  FAA  Southern  R^;ion,  P.O.  Box  20636, 
Atlanta,  GA  30320 

RETCO,  REgion  5,  18209  Dixie  Highway,  Homewood,  IL 
60430 

RETCO,  Region  6,  FAA  Southwest  R^ion,  P.O.  Box  1689,  Ft. 
Worth  TX  76101 

RETCO,  REgion  7,  P.O.  Box  7186,  Country  Chib  Station, 
Kansas  City,  MO  64113 

RETCO,  Region  8,  Denver  Federal  Center,  Denver,  CO  80225 

RETCO,  Region  9,  630  Sansome  Street,  San  Francisco,  CA 
94126 

RETCO,  R^ion  10,  Federal  Building,  Room  3590,  915  Second 
Avenue,  Seattle,  WA  98174 

RETCO,  Alaska  Region,  FAA  Alaskan  Region,  632  Sixth 
Avenue,  Anchorage,  AK  99501 

Categorim  of  iiulividuab  covered  by  the  system:  Professional  and 
Clerical  errqiloyees  of  the  U.S.  Government  who  have  been  given 
emergerKy  billet  assignments  within  the  Department  of  Transporta¬ 
tion  Emergency  Structure. 

Categories  of  records  in  the  system:  Record  consists  of  a  pamphlet 
(DOT  P  1915.4A  w/siqiplement  D  periodically  showing  office  and 
agency  listings  of  current  staffing  patterns  and  elements,  current 
position  numbers  or  routing  symbols,  emergency  assigrunents, 
emergeiKy  position  numbers  and  cadre  membersh^.  The  supple¬ 
ment  contains  listings  of  individual  names  identified  by  DOT  office 
symbol,  emergency  position  numbers  and  cadre  designation.  In  ad¬ 
dition  similar  listings  are  maintained  in  aO  Federal  Standard  Re¬ 
gions  and  in  Alaska 

Roudne  uses  of  records  maintained  In  the  system,  includiiv  cate|^ 
rbs  of  users  and  the  purposes  of  such  uses:  For  identification  of  in¬ 
dividuals  required  to  insure  viability  of  DOT  in  the  immediate 
preattack  -  transattack  -  immediate  postattack  period  of  a  national 
defense  emergency.  Available  to  the  Secretarial  Officers,  heads  of 
operating  administrations  or  designated  subordinates  (national  and 
regional)  and  to  individuals  listed. _  _  _ 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  apccssing,  retaining, 
and  dtspneing  of  records  in  the  sytem: 

Stor^e:  Publication  is  maintaiiwid  in  Stock  in  listings  in  each  of¬ 
fice  of  recend  in  standard  filing  equipment 

Retrievability:  Manually  by  position  listing 

Safeguards:  Metal  file  containers  or  other  standard  office  equip¬ 
ment 

and  disposal:  Retained  until  republished  then  destroyed 

System  rrumagerfs)  asid  address:  Director  of  Emergency,  Office  of 
the  Secretary  of  Transportation,  TAD-80;  Department  of  Tran^r- 
tation,  Washington,  D.C.  20590 

Notifleatioo  procedure:  Incpiiries  may  be  addressed  to  any  of  the 
offices  listed  under  ’System  Locations’.  Individuals  requestmg  such 
information  msut  sign  the  request  personally  and  include  in  the  text 
of  the  request  card  number  of  his  or  her  Federal  Emer^ncy  As¬ 
signee  Identification  Card  (CD  CardXSF  138).  Ahernatively  per¬ 
sonal  visits  to  the  above  lo^tkms  with  presentation  of  the  above 
credentials  will  enable  individual  to  learn  of  and  have  access  to  his 
or  her  record. 

Record  access  procedures:  Individual  may  secure  or  obtain  inftx'- 
mation  on  procedures  for  gaining  access  to  records  by  (1)  referral 
to  the  information  sheet  issued  to  him  or  (2)  addressing  a  written 
query  to  the  offices  cited  under  System  Location  (except  the  Ad¬ 
ministrative  (Tommunicatioiis  Office,  U.S.  Department  of  Com¬ 
merce,  Box  688,  Greensboro,  NC:  274^  who  maintains  duplicate 
files  in  storage  only)  or  (3)  presenting  himself  to  those  offices 

Cootestiug  record  procedures:  Same  as  ’Record  Access 
Procedures’ 

Record  souce  categories:  Office  or  Agency  of  employment 
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DOT/SLS  150 

System  name:  Biographical  FOes  DOT/SLS 

System  locatka: 

Saint  Lawrence  Seaway  Development  Corporation 
Administration  Building 
Andrews  Street 

.  Massena,  New  York  13662 

Categories  of  individuals  covered  by  the  system:  Employees 

Categories  of  records  in  the  system:  Biographical  sketches 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  current  infor¬ 
mation  for  public  appearances  and  speeches. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders 

Retrievability:  Indexed  by  name 

Safeguards:  Records  are  kept  in  locked  file  cabinets  accessible  to 
PuMic  Information  Officer  and  Assistant. 

Retention  and  disposal:  Ffles  retained  during  period  of  employ¬ 
ment,  are  then  destroyed. 

System  managerfs)  and  address: 

Public  Information  Officer 

Saint  Lawrence  Seaway  Development  Corporation 

P.  O.  Box  520 

Massena,  New  York  13662 

Notification  procedure:  The  individual  may  inquire,  in  writing,  to 
the  above  system  manager  to  inquire  whether  this  system  of 
records  applies  to  him. 

Record  access  procedures:  An  individual  may  gain  access  to  his 
records  by  written  request  to: 

Saint  Lawrence  Seaway  Development  Corporation 
Director  of  Administration  * 

P.O.  Box  520 

Massena,  New  York  13662 

Contesting  record  procedures:  Contest  of  these  records  will  be 
directed  to  the  Director  of  Administration,  and  if  not  resolved  at 
that  level,  may  be  appealed  to  the  Administrator. 

Record  source  categories:  Information  obtained  from  employees. 

DOT/SLS  151 

System  name:  Claimants  under  Federal  Tort  Claims  Act  DOT/SLS 

System  location: 

Saint  Lawrence  Seaway  Development  Corporation 
Administration  Building 
Andrews  Street 
Massena,  New  York  13662 

Categories  of  individuals  covered  by  the  system:  Persons  who 
make  claims  against  the  Corporation. 

Categories  of  records  in  the  system:  Claims  fcMms  on  which  are 
recorded  name,  address,  age  and  marital  status  of  claimants. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Gener^  Coun¬ 
sel  to  determine  allowability  of  claims. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders 

Retrievability:  Indexed  by  subject  and  name. 

Safeguards:  Records  are  kept  in  locked  file  cabinets  and  are  ac¬ 
cessible  to  General  Counsel  and  his  secretary. 

Retention  and  disposal:  Records  are  retained  indefinitely  since 
they  are  not  extensive  and  are  used  for  reference. 

System  nuuuiger(s)  and  address: 

General  Counsel 

Saint  I^wrence  Seaway  Development  Corporation 

P.  O.  Box  520 

Massena,  New  York  13662 

Notification  procedure:  The  individual  may  inquire,  in  writing,  to 
the  above  system  manager  to  inquire  whether  this  system  of 
records  applies  to  him.  n  'U  J 

Record  access  procedures:  An  individual  may  gain  acce9i'^t(V''his 
records  by  written  request  to:  ■  *' 


Saint  I,awrence  Seaway  Development  Corporation 
Director  of  Administration 
P.O.  Box  520 

Massena,  New  York  13662 

Contesting  record  procedures:  Contest  of  these  records  will  be 
directed  to  the  Director  of  Administration,  as  under  ‘Record  Ac¬ 
cess  Procedures*, and  if  not  resolved  at  that  level,  may  be  appealed 
to  the  Administrator. 

Record  source  categories:  Qaimants. 

DOT/SLS  152 

System  nanne:  Data  Automation  Program  Records  DOT/SLS 

System  location: 

Saint  Lawrence  Seaway  Development  Corporation 
Administration  Building 
Andrews  Street 
Massena,  New  York  13662 

Categories  of  individuals  covered  by  the  system:  Employees  and 
Consultants 

Categories  of  records  in  the  qatem:  Payroll  and  leave  records, 
work  measurement  records,  travel  vouchers. 

Routine  uses  of  records  maintained  in  the  system,  inclufUng  catego¬ 
ries  of  users  and  the  purpoMs  of  such  uses:  PayroU  and  voucher 
disbursement;  and  GAO  audits 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Mag-tape,  punch  cards  and  supporting  documents. 

Retrievability:  Indexed  by  Social  Security  Number  and  Name. 

Safeguards:  Reccads  are  kept  in  locked  file  cabinets  or  locked 
rooms  accessible  to  appropriate  supervisor,  his  irrunediate 
assistants  and  secretary. 

Retention  and  diqH»al:  Records  are  retairted  in  accordance  with 
GAO  and  GSA  sch^ules. 

System  managerfs)  and  address:  Comptroller 

Saint  Lawrence  Seaway  Development  Corporation 
P.O.  Box  520 

Massena,  New  York  13662 

Notification  procedure:  The  individual  may  inquire,  in  writing,  to 
the  above  system  manager  to  inquire  whether  this  system  of 
reemds  applies  to  him. 

Record  access  procedures:  An  individual  may  gain  access  to  his 
records  by  written  request  to: 

Saint  Lawrence  Seaway  Development  Corporation 
Director  of  Administration 
P.O.  Box  520 

Massena,  New  York  13662 

Contesting  record  procedures:  Contest  of  these  records  will  be 
directed  to  the  Director  of  Administration,  as  under  ‘Record  Ac¬ 
cess  Procedures*,  and  if  not  resolved  at  that  level,  may  be  appealed 
to  the  Administrator. 

Record  source  categories:  Information  obtained  from  employees, 
personnel  records,  consultants. 

DOT/SLS  153 

System  name:  Employees’  Conqiensation  Records  DOT/SLS 

System  location: 

Saint  Lawrence  Seaway  Development  Cenporation 
Administration  Building 
Andrews  Street 
Massena,  New  York  13662 

Categories  of  individuals  covered  by  the  system:  Employees 

Categories  of  records  in  the  system:  Claim  forms  on  which  are 
recorded  empipyees’  personal  statistics,  medical  record. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  determining  allowa¬ 
bility  of  claims. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders 

Retrievability:  Indexed  by  name  * 

Safeguards:  Records  are  kept  in  locked  file  cabinets  and  are  ac¬ 
cessible  to  proper  Personnel  officers. 
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Rcterttoa  aad  dhpowl:  Retained  indeHnitely  for  poasiUe  future 
use. 

Systaai  auBaaer(s)  and  addraa: 

Director  of  Administratioa 

Saint  Lawrence  Seaway  Development  Con>oration 
P.O.  Box  520 

Massena,  New  York  13662 

NedficattoB  procedure:  The  individual  may  inquire,  in  writing,  to 
the  above  system  manager  to  inquire  whethn  this  system  of 
records  applies  to  him. 

Record  access  procedures:  An  individual  may  gain  access  to  his 
records  by  written  request  to: 

Saint  Lawrence  Seaway  Development  Corporation 
Director  of  Administration 
P.O.  Box  520 

Massena,  New  York  13662 

Couteadng  record  procedures:  Contest  of  these  records  will  be 
directed  to  the  System  Mana^r  and  if  not  resolved  at  that  level, 
may  be  appealed  to  the  Administrator. 

Record  source  categories:  Injured  employee,  witnesses,  super¬ 
visors,  hospitals,  physicians. 

DOT/SLS  154 

System  name:  Personnel  Convenience  Files  DOT/SLS 

System  location: 

Saint  Lawrence  Seaway  Development  Corporation 
Administration  Building 
Andrews  Street 
Massena,  New  York  13662 

Saint  Lawrence  Seaway  Development  Corporation 
Operations  Building 
Eisenhower  Lock 
Massena,  New  York  13662 

Saint  Lawrence  Seaway  Development  Corporation 
Maintenance  Building 
Snell  Lock  Road 
Massena,  New  York  13662 

Saint  Lawrence  Seaway  Development  Corporation 

Office  of  Administrator 

Room  812,  Building  lO-A 

800  Independence  Avenue 

Washington,  DC  20590 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees 

Categories  of  records  in  the  system:  En^loyee  performance 
evaluations,  training  records,  position  descriptions,  records  of 
disciplinary  actions,  grades,  salads. 

Routkre  uses  of  records  maintained  in  the  system,  including  catego- 
rim  of  users  and  the  purpcMcs  of  such  uses:  Used  by  supervisors  in 
making  periodic  employee  performance  evaluations  and  recommen¬ 
dations  for  employee  training,  assignments,  promotion,  demotion, 
retention,  or  dismissal. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  arf*«rfug,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  from  copies  of  original  docu¬ 
ments. 

Retiievability:  System  is  indexed  by  name. 

Safeguards:  Records  are  kept  in  locked  file  cabinets  accessiUe  to 
the  appropriate  supervisor,  his  immediate  assistant  and  secretary. 

Retenthm  and  disposal:  Rec(M-ds  are  kept  only  during  period  of 
employment,  are  then  shredded  and  burned. 

System  manager(s)  and  address:  For  Administration  Building: 
GeMral  Counsel 

For  Operations  Buildiitg:  Chief,  Office  of  Operations 
For  Maintenance  Building:  Chief,  Office  of  MaintenaiK« 

For  Office  of  Administrator:  Administrator  See  ‘system 
Location*  for  the  appropriate  addresses. 

Notmcatlon  procedure:  The  individual  may  inquire,  in  writing,  to 
the  above  system  managers  to  inquire  whether  this  system  of 
records  applies  to  him. 

Record  aceem  procedures:  An  individual  may  gain  access  to  his 
records  by  written  request  to: 

Saint  Lawrence  Seaway  Development  Corporation 
Director  of  Administration 


P.O.  Box  520 

Massena.  New  York  13662 

Conleatlng  record  procedures:  Contest  of  these  records  win  be 
directed  to  the  Director  of  Administration,  as  under  ‘Record  Ac¬ 
cess  Procedure*,  and  if  not  rsolved  at  that  level,  may  be  appealed 
to  the  Administrator. 

Record  source  categories:  Information  obtained  from  employees, 
personnel  records,  educational  institutions. 

DOT/TSC700 

System  name:  Automated  Management  Infcnmation  Systems 
DOTATSC 

System  locatton: 

Department  of  Transportation 
Transportation  Systems  Center 
Data  Services  Division/Code  .840 
KendaU  Square 
Cambridge,  MA  02142 

Categories  of  individuals  covered  by  the  system:  AU  TSC  Em¬ 
ployees 

Categorto  of  reconli  fas  the  system:  Contains  job  related  informa¬ 
tion  associated  with  the  following  applications:  ADP  services,  |»o- 
perty  management,  procurement  requests,  contract  information, 
travel  information,  inogram  and  related  job  plans,  patent  data, 
space  utilization,  pailc  control  and  other  pertinent  management  in¬ 
formation. 

Routliw  uses  of  records  mahstained  hi  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  The  general  purposes  of 
these  systems  are  intend^  for  internal  management  and  control,  in¬ 
cluding:  computer  facility  {daiming,  ADP  cost  distribution,  budget 
and  idamiing  analysis,  procurement  tracking,  procurement  statistics 
and  analysis,  information  ot  travel  incurred,  contract  administra¬ 
tion,  contnd  of  property,  control  of  building  space,  and  contrerf  of 
parking  facilities. 

See  lYefatory  Statement  General  Routine  Uses. 

Policies  and  practices  for  storing,  (retrievhig,  accessing,  retaining, 
and  dispoaing  of  records  in  the  sytem: 

Storage:  Punched  cards,  magnetic  tape  and  disk. 

Retiievability:  Indexed  by  employee’s  name. 

Safeguards:  Access  to  the  systems  and  their  associated  data 
banks  is  available  through  the  utilization  of  the  unique  project  and 
programmer  numbers,  and  the  passwords  known  only  by  the 
authorized  custodians. 

Access  to  reports  is  controlled  by  the  Reports  Distribution 
function  of  the  Administrative  Directorate  on  a  need-to- 
know  basis.  For  normal  working  requirements,  the  reports 
are  distributed  to  the  functional  areas  responsible  for  the 
data  generation. 

Access  to  the  computer  room  and  its  associated  areas  where 
data  arxl  reports  are  stored  is  ddineated  in  the  TSC  ADP 
Facility  Document  on  Saf^iuatds  and  Controls. 

Rcteotian  aad  disposal:  The  systems  are  permanent  unless 
replaced.  The  data  bimks,  for  the  most  part,  .are  related  to  fiscal 
year  activity.  Subsequent  to  the  fiscal  year,  tte  data  banks  become 
either  part  of  the  history  file  of  the  system  or  are  maintained  by 
themselves  for  historical  reasons. 

Data  records  are  deleted  from  the  data  banks  on  an  as-required 
basis,  and  subsequently  are  eliminated  from  associated 
reports. 

Reports  used  as  dafly  working  papers  are  retained  cmly  until 
updated  reports  are  produced  then  the  crikl  reports  are 
discarded.  Official  closing  reports  corresponding  to  month- 
end  and  fiscal-year-end  periods  are  retained  for  longer 
periods  and  are  not  subject  to  any  rigid  disposal  procedure. 

System  mungerfs)  and  address: 

Department  of  Transportation 
Transportation  Systems  Center 
Director  of  Administration/Code  800 
KendaO  Sauare 
Cambridge.  MA  02142 

Notification  procedure;  Information  may  be  obtained  through  the 
Director  of  Administration  bom  the  Chief,  Data  Services  Division, 
Code  840 

Department  of  Transportation 
TranqiKMtation  Systems  Center 
Kendall  Square 
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Cambridge,  MA  02142 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  An  individual  may  gain  access  to 
his  data  by  written  request. 

Contesting  record  procedures:  Contest  of  this  data  win  be  made  to 
the  System  Manager.  If  administrative  resolvement  is  not  satisfac¬ 
tory  to  the  individual,  appeals  may  be  filed  in  writing  through  the 
Assistant  Secretary  for  Administration  to  the  Secretary  of  Trans¬ 
portation 

Department  of  Transportation 
Office  of  the  Secretary 
400  Seventh  Street,  S.W. 

Washington,  DC  20590 

Record  source  categories:  Administrative  functional  areas  and 
technical  directorates  utilizing  standard  forms  and  special  TSC 
forms  such  as  the  ADP  Job  Order  form,  the  Procurement  Request 
form,  the  TSC  Contract,  the  Property  Control  form  the  Project 
Program  Agreement  (PPA —  form,  and  the  Work  Plan  Budget  (VIT*) 
form. 

DOT/TSC  701 

System  name:  Employee  Travel  Records  DOTA'SC 

System  locatkm: 

Department  of  Transportation 
Transportation  Systems  Center 
Administrative  Services  Division 
Accounting  Branch/Code  831 

*  Kendall  Square 
Cambridge,  MA  02142 

Categories  of  individuals  covered  by  the  system:  TSC  employees 
and  other  Government  employees  and  private  persons  issued  invita¬ 
tional  travel  orders  to  confer  on  Government  problems. 

Categories  of  records  in  the  system:  Travel  records  pertaining  to 
reimbursements  to  individuals,  consisting  of  copies  of  travel  orders, 
per  diem  vouchers,  transportation  requests,  hotel  reservations  and 
all  supporting  papers  relating  to  officii  travel  of  TSC  employees  or 
others  authorized  to  travel  by  law;  travel  logs;  travel  reservation 
record  card;  ADP  travel  reports;  and  teletype  ticket  listing. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  general  purposes  of 
these  records  are  intended  for  internal  management  and  control, 
and  also  to  authorize  travel  and  reimbursement  of  expenses  in¬ 
curred. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Travel  forms,  logs,  card  files,  basic  documents  and 
other  paper  records,  including  ADP  printouts. 

RetrievabiHty:  Indexed  by  employee's  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets.  Lx>gs 
generally  maintained  in  locked  desk  drawer. 

Retention  and  ilisposal:  Travel  administration  unit  copies  are 
maintained  two  (2)  years  then  forwarded  to  the  Federal  Records 
Center  where  they  are  dispo^d  of  after  one  (1)  additional  year. 
Obligation  copies  are  disposed  of  when  funds  are  obligated, 
generally  by  shedding. 

System  manager(s)  and  address: 

Department  of  Transportation 

Transportation  Systems  Center 

Chief,  Administrative  Services  Division/Code  830 

Kendall  Square 

Cambridge,  MA  02142 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager. 

Reoord  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  An  individual  may  gain  access  to 
his  records  by  written  request. 

Contesting  record  procedures:  Contest  of  this  data  wiU  be  made  to 
the  System  Manager.  If  administrative  resolvement  is  not  satisfac¬ 
tory  to  the  individual,  appeals  may  be  filed  in  writing  through  the 
Assistant  Secretary  for  Administration  to  the  Secretary  of  Trans¬ 
portation. 

Department  of  Transportation  ' 

Office  of  the  Secretary  i  , .  J 

400  Seventh  Street,  S.W.  ■*,<  n-iii.  .  :il 

Washington.  DC  20590  -l 


Record  source  categories:  Individual’s  request  for  travel  and  reim¬ 
bursement  with  all  supporting  papers  relati^  to  official  travel. 

DOT/TSC  702 

System  name:  Legal  Counsel  Information  Files  DOTH'SC 

System  localioii: 

Department  of  Transportation 
Transportation  Systems  Center 
Office  of  Legal  Counsel/Code  140 
Kendall  Square 
Cambridge,  MA  02142 

Categories  of  individuals  covered  by  the  system:  TSC  employee  in¬ 
volved  with  legal  matters. 

Categories  of  records  in  the  system:  Counseling  records.  Conflict 
of  interest  and  Source  Evaluatiem  Board  (SEB),  and  Individual 
claims  and  personnel  actions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  general  purposes  of 
these  records  are  intended  for  internal  management  and  control,  in¬ 
cluding  administrative  reference  and  advising  and  counseling  in 
legal  matters. 

See  Prefatory  Statenoent  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  folders 

Retrievability:  Indexed  by  employee’s  name  and  subject  matter 

Safeguards:  Records  are  maintained  in  locked  desk  drawers  and 
safe 

Retention  and  disposal:  One  (1)  year  after  final  action 

System  managerfs)  and  address: 

Department  of  Transportation 
Transportation  Systems  Center 
Office  of  Legal  Counsel/Code  140 
Kendall  Square 
Cambridge,  MA  02142 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  An  individual  may  gain  access  to 
his  records  by  written  request. 

Contesting  record  procedures:  Contest  of  this  data  will  be  made  to 
the  System  Manager.  If  administrative  resolvement  is  not  satisfac¬ 
tory  to  the  individual,  appeals  may  be  filed  in  writing  through  the 
Assistant  Secretary  for  Administration  to  the  Secretary  of  Trans¬ 
portation. 

Department  of  Transportation 
Office  of  the  Secretary 
400  Seventh  Street,  S.W. 

Washington.  DC  20590 

Record  source  categories:  Employee,  Supervisor,  Legal  Office, 
Persomiel  Office. 

DOT/TSC  703 

System  name:  Occupational  Safety  &  Health  Reporting  System 
DOT/TSC 

System  location: 

Department  of  Transportation 
Transportation  Systems  Center 
Administrative  Services  Division 
Ix)gistics  Branch/Code  833 
Kendall  Square 
Cambridge,  MA  02142 

Categories  of  individuals  covered  by  the  system:  TSC  employees, 
in-house  contractor  personnel  and  visitors  who  have  occupational 
illnesses,  injuries  or  are  involved  in  Government  property  ac¬ 
cidents. 

Categories  of  records  in  the  system:  Federal  Occupational  Injuries 
&  Illnesses  Survey  forms  (OSHA-102F,  102FF,  etc.);  DOT  Ac¬ 
cident/Injury  Reports,  DOT  forms  3902.1  through  8;  Department  of 
Labor,  for  payment  of  medical  bills  and  workmen’s  compensation, 
as  applicable. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  general  purposes  of 
these  records  are  intended  ,  for  internal  management  and  control, 
and  also  for  accident  prevention.  The  routine  uses  of  the  Depart- 


FfOftAL  RfOISTlR  VOl.  40,  NO.  1 47— WiONISQAY.  AUGUST  27.  197»  i  t.. 


38890 


DEPARTMENT  OP  TRANSPORTATION 


meat  of  Labor  forms  are  for  (1)  submission  to  doctors  and  medica] 
institutions  rendering  services  to  individuals  and  (2)  to  the  Office  ot 
Employees  Compensation.  Department  of  Labor,  for  payment  of 
medical  bills  and  workmen’s  compensation,  as  applicable. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem; 

Storage;  Forms  and  other  paper  records. 

Rctrievability:  Indexed  by  individual’s  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  and 
folders  are  stamped  ‘For  Official  Accident  Prevention  Use  Only,* 

Retention  and  disposal:  Records  are  retained  for  five  (S)  years 
and  then  destroyed  by  shredding. 

System  nianager(s)  and  address: 

Department  of  Transportation 

Transportation  Systems  Center 

Chief,  Administrative  Services  Division/Code  830 

Kendall  Square 

Cambridge,  MA  02142 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  An  individual  may  gain  access  to 
his  records  by  \^Titten  request. 

Contesting  record  procedures:  Contest  of  this  data  will  be  made  to 
the  System  Manager.  If  administrative  resolvement  is  not  satisfac¬ 
tory  to  the  individual,  appeals  may  be  filed  in  writing  through  the 
Assistant  Secretary  for  Administration  to  the  Secretary  of  Trans¬ 
portation. 

Department  of  Transportation 
Office  of  the  Secretary 
400  Seventh  Street,  S.W. 

Washington,  D.C.  20S90 

Record  source  categories:  Documents  provided  by  the  individual 
concerned  and  immediate  supervisor. 

DOT/TSC  704 

System  name:  Stand-By  Personnel  Information  DOT/TSC 

System  location: 

Department  of  Transportation 
Transportation  Systems  Center 
Management  Services  Division 
Budget  Branch/Code  81 1 
KendaU  Square 
Cambridge,  MA  02142 

Categories  of  individuals  covered  by  the  system:  TSC  technical 
directorate  personnel  currently  not  fully  assigned  to  authorized  pro¬ 
jects. 

Categories  of  records  in  the  system:  Employee  work  project  status 
and  request  for  approval  for  stand-by  time. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  general  purposes  of 
these  files  are  intended  for  internal  management  and  control,  in¬ 
cluding  administrative  reference  and  scheduling  of  work  projects, 
budgeting  and  overhead  classification. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  inoctkcs  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage;  Paper  records. 

Retrievahility:  Indexed  by  employee’s  name  and  subject  classifi¬ 
cation  ‘Stand-By  Time  * 

Safeguards:  Records  are  maintained  in  secured  desk  drawers  and 
cabinets. 

Retention  and  disposal:  Records  are  maintained  for  one  (1)  addi¬ 
tional  year  following  completion  of  current  fiscal  year.  Records  are 
then  dntroyed. 

System  managerjs)  and  address: 

Department  of  Transportation 
Transportation  Systems  Center 
Chief,  Management  Services  Division/Code  810 
Kendall  Square 
Cambridge,  MA  02142 

Notificatioa  procedure:  Information  may  be  obtained  from  the 
System  Manager. 


Record  access  procedures;  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  An  individual  may  gain  access  to 
his  records  by  written  request. 

Contesting  record  procedures:  Contest  of  this  data  will  be  made  to 
the  System  Manager.  If  adininistFative  rescrivement  is  not  satisfac¬ 
tory  to  the  individual,  appeals  may  be  filed  in  writing  through  the 
Assistant  Secretary  for  Administration  to  the  Secretary  of  Trans- 
pmtation 

Department  of  Transportation 
Office  of  the  Secretary 
400  Seventh  Street,  S.W. 

Washington,  DC  20S90 

Record  source  categories:  Supervise' 

DOT/TSC  705 

System  name:  Automated  Personnel  SldUs  Reporting  System 
DOT/TSC 

System  location: 

Department  of  Transportation 
Trwsportation  Systems  Center 
Management  Services  Division 
Budget,  Planning  and  Analysis  Branch/Code  81 1 
KendaD  Square 
Cambridge,  MA  02142 

Categories  of  individuals  covered  by  the  system:  TSC  permanent 
full-time  enq;>loyees 

Categories  of  records  in  the  system:  Occupational  skiD  codes, 
grade  levels  and  organization  assignments. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  usm:  The  general  pnirposes  of 
this  system  are  intended  for  internal  management  and  control,  in¬ 
cluding  administrative  reference,  maintenance  of  a  skill  bank  for 
management,  develop  sldU  availability  trends,  and  manpower/task 
planning. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tsqje  and  disk 

Retrievahility:  Indexed  by  employee’s  number,  skiD  and  organiza¬ 
tion. 

Safeguards:  Access  to  the  system  and  its  associated  data  banks  is 
availaUe  through  the  utilization  of  the  unique  project  and  pro¬ 
grammer  numbers,  and  the  passwords  known  only  by  the 
authorized  custodians. 

For  normal  working  requirements,  the  reports  are  distributed 
to  the  functional  area  responsitde’  fen*  the  data  generation. 
Access  to  the  computer  room  and  its  associated  areas  where 
data  and  reports  are  stored  is  delineated  in  the  TSC  ADP 
Facility  Document  on  Safeguards  and  Control. 

RetculiaB  and  (ttspasal:  The  system  is  permanent  unless  replaced. 
The  data  banks  are  not  related  to  a  fixed  time  frame  such  as  fiscal 
or  calendar  year,  and  consequently  they  are  not  subject  to  fixed 
purging  procedures. 

Reports  used  as  daily  woridng  papers  are  retained  only  until 
updated  reports  are  produced  and  then  the  old  reports  are 
discarded. 

System  managerfs)  and  address: 

Department  of  Transportation 
Transportation  Systems  Center 
Management  Services  Division 
Budget,  Planning  and  Analysis  Branch/Code  81 1 
Kendall  Square 
Candrridge,  MA  02142 

Notfflcatkm  procedure:  Information  may  be  obtained  from  the 
System  Manager. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager. 

Coolestlng  record  procedures:  An  individual  may  gain  access  to 
his  records  by  written  request.  Contest  of  this  data  be  made  to 
the  System  Manager.  If  administrative  resolvement  is  not  satisfac¬ 
tory  to  the  individual,  aiq>e^  may  be  filed  in  writing  throught  the 
Assistant  Secretary  for  Administration  to  the  Secretary  ci  Trans¬ 
portation. 

Dq>artment  of  Transportation 
Office  the  Secretary 
400  Seventh  Street,  S.W. 
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Washington.  D.C.  20590 

Record  source  categories:  Employee,  Personnel  Office 
DOT/TSC  706 

System  name:  Automated  Planning  System  DOT/TSC 

System  location: 

Department  of  Transportation 
Transportation  Systems  Center 
Data  Services  Division/Code  840 
Kendall  Square 
Cambridge.  MA  02142 

Categories  of  individuals  covered  by  the  system:  All  TSC  technical 
personnel  i.e.,  those  personnel  woildng  on  direct  projects. 

Categories  of  records  in  the  system:  Information  on  all  current  and 
anticipated  programs/projects  and  respective  limits  of  man-years 
and  dollars  (total)  budgeted.  Personnel  information  on  all  technical 
personnel.  Information  on  each  technical  personnel,  based  upon  the 
planning/assignment  of  an  individual  to  a  program/project. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses:  The  general  purpose  of 
this  system  is  to  aid  in  the  planning  for  an  analysis  of  the  loading 
(assignment)  of  manpower  to  the  numerous  programs/projects  un¬ 
dertaken  by  the  TSC 

See  Prefatory  Statement  of  General  Routine  Uses^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  ^em: 

Storage:  Punched  cards,  magnetic  tape  and  disk. 

Retrievability:  Indexed  by  employee’s  name. 

Safeguards:  Access  to  the  system  and  its  associated  data  banks  is 
available  through  the  utilization  of  the  unique  project  and  pro¬ 
grammer  numbers,  and  the  passwords  known  only  by  the 
authorized  custodians. 

Access  to  reports  is  controlled  by  the  Reports  Distribution 
function  of  the  Administrative  Directorate  on  a  need-to- 
know  basis.  For  normal  working  requirements,  the  reports 
are  distributed  to  the  functional  areas  responsible  for  the 
data  generation. 

Access  to  the  computer  room  and  its  associated  areas  where 
data  and  reports  are  stored  is  delineated  in  the  TSC  ADP 
Facility  Document  on  Safeguards  and  Controls. 

Retention  and  disposal:  The  system  is  permanent  unless  replaced. 
The  data  banks,  for  the  most  part,  are  related  to  fiscal  year  activi¬ 
ty.  Subsequent  to  the  fiscal  year,  ^e  data  banks  become  either  part 
of  the  history  file  of  the  system  or  are  maintained  by  themselves 
for  historical  reasons. 

Reports  used  as  daily  working  papers  are  retained  only  until 
updated  reports  are  produced  and  then  the  old  reports  arc 
discarded.  Official  closing  reports  corresponding  to  month- 
end  and  fiscal -year-end  periods  are  retained  for  longer 
periods  and  are  not  subject  to  any  rigid  disposal  procedure. 

System  manager(s)  and  address: 

Department  of  Transportation 
Transportation  Systems  Center 
Director  of  Administration/Code  800 
Kendall  Square 
Cambridge,  MA  02142 

Notification  procedure:  Information  may  be  obtained  through  the 
Director  of  Administration  from  the  Chief,  Data  Services  Division, 
Code  840 

Department  of  Transportation 
Transportation  Systems  Center 
Kendall  Square 
Cambridge,  MA  02142 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager  (See  System  Manager). 

Contesting  record  procedures:  An  individual  may  gain  access  to 
his  data  by  written  request.  Contest  of  this  data  will  be  made  to  the 
System  Manager.  If  administrative  resolvement  is  not  satisfactory 
to  the  individual,  appeals  may  be  filed  in  writing  throught  the 
Assistant  Secretary  for  Administration  to  the  Secretary  of  Trans¬ 
portation 

Department  of  Transportation 
Office  of  the  Secretary 
400  Seventh  Street,  SW 
-  Washington,  DC  20590 
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'  Record  source  categories:  Program/Project  Files,  Personnel  Files, 
Assignment  forms. 

DOT/TSC  707 

System  name:  Automated  Manpower  Distribution  System  DOT/TSC 

System  location: 

Department  of  Transportation 
Transportation  Systems  (Tenter 
I>ata  Services  Division/Code  840 
Kendall  Square 
Cambridge,  MA  02142 

Categories  of  individuals  covered  by  the  system:  All  TSC  Em¬ 
ployees 

Categories  of  records  in  the  system:  Contains  information  delineat¬ 
ing  the  time  and  charges,  including  fringe  and  overhead,  that  TSC 
employees  worked.  The  main  association  of  the  time  and  charges  is 
to  employee  job  assigiunent. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  general  purposes  of 
this  system  are  intended  for  internal  management  and  control,  in¬ 
cluding: 

administrative  reference,  cost  management,  and  labor 
assignments  and  expenditures  as  they  relate  to  both  the  job 
and  the  employee. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices'  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Punched  cards,  magnetic  tape  and  disk. 

Retrievability:  Indexed  by  employee’s  number  and  job  number. 

Safeguards:  Access  to  the  system  and  its  associated  data  bank  is 
available  through  the  utilization  of  the  unique  project  and  pro¬ 
grammer  numbers,  and  the  passwords  known  only  by  the 
authorized  custodians. 

Access  to  reports  is  controlled  by  the  Reports  Distribution 
function  of  the  Administration  Directorate  on  a  need-to- 
know  basis.  For  normal  working  requirements  the  reports  are 
distributed  to  the  functional  area  responsible  for  the  data 
generation. 

Access  to  the  computer  room  and  its  associated  areas  where 
data  and  reports  are  stored  is  delineated  in  the  TSC  ADP 
Facility  Document  on  Safeguards  and  Controls. 

Retention  and  dispdsal:  The  system  is  permanent  unless  replaced. 
The  data  bank  is  related  to  fiscal  year  activity.  Subsequent  to  the 
fiscal  year,  the  data  bank  becomes  part  of  the  system’s  history  file. 
Data  records  are  deleted  from  the  data  bank  on  an  as  required 
basis,  and  subsequently  are  eliminated  from  associated 
reports. 

Reports  used  as  daily  working  papers  are  retained  only  until 
updated  reports  are  produced  and  then  the  old  reports  are 
discarded.  Official  record  copy  reports  are  subject  to 
retirement  in  accordance  with  General  Records  Schedules 
(GRS). 

Systan  manager(s)  and  address: 

Department  of  Transportation 
Transportation  Systems  Center 
Director  of  Administration/Code  8(X) 

Kendall  Square 
(Tambridge,  MA  02142 

Notification  procedure:  Information  may  be  obtained  through  the 
Director  of  Administration  from  the  (Thief,  Data  Services  Divi¬ 
sion/Code  840  at  the  address  under  'System  Location*. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager. 

Contesting  record  procedures:  An  individual  may  gain  access  to 
his  data  by  written  request.  Contest  of  this  data  will  be  made  to  the 
System  Manager.  If  administrative  resolvement  is  not  satisfactory 
to  the  individual,  appeals  may  be  filed  in  writing  through  the 
Assistant  Secretary  for  Administration  to  the  S^retary  of  Trans¬ 
portation. 

Department  of  Transportation 
Transportation  Systems  Center 
Office  of  (Thief  Counsel/COde  140 
Kendall  Square 
Cambridge,  MA  02142 

Record  source  categories:  TSC  form  entitled  ‘Manpower  Distribu¬ 
tion*. 
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DOT/TSC  708 

SyitoB  aamc:  Combined  Federal  Campaign  Infonnation  DOT/TSC 

System  tocadon:  . 

Department  of  Transportation 
Transportation  Systems  Center 
Personnel  and  Training  Division/Code  820 
Kendall  Square 
Cambridge,  MA  02142 

Categories  of  Individuals  covered  by  the  system:  All  TSC  Em¬ 
ployees 

Categories  of  records  in  the  system:  A  record  of  how  much,  if 
anything,  each  employee  has  contributed. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  general  purpose  of 
this  system  is  to  gather  and  disseminate  statistics  and  informatxHi 
on  the  donations  to  the  Combined  Federal  Campaign. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Form  filled  out  by  keyman. 

Retrievahility:  Indexed  by  employee’s  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinet. 

Retentioo  and  disposal:  Records  are  maintained  for  five  years  and 
then  destroyed  by  shredding. 

System  managerts)  and  addrem: 

Personnel  Officer,  Personnel  and  Training  Division 

Department  of  Transportation 

Personnel  Officer/Code  820 

Kendall  Square 

Cambridge,  MA  02142 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager 

Contesting  record  procedures:  An  individual  may  gain  access  to 
his  records  by  written  request.  Contest  of  this  data  will  be  made  to 
the  System  Manager.  If  administrative  resolvement  is  not  satisfac¬ 
tory  to  the  individual,  appeals  may  be  filed  in  writing  through  the 
Assistant  Secretary  for  Administration  to  the  Secretary  of  Trans¬ 
portation. 

Department  of  Transportation 
Office  of  the  Secretary 
400  Seventh  Street,  SW 
Washington,  D.C.  20S90 

Record  source  categories:  Combined  Federal  Campaign  forms 
filled  out  by  employees. 

DOT/TSC  709 

System  name:  Minority  Information  Files  DOT/TSC 

System  location: 

Department  of  Transportation 
Transportation  Systems  Center 
Equal  Opportunity  Officer/Code  120 
Kendall  Square 
Cambridge,  MA  02142 

Categories  of  individuals  covered  by  the  system:  TSC  minority  em¬ 
ployees,  Potential  minority  hires  in  New  England 

Categories  of  records  in  the  system:  Counselor  records.  Potential 
employee  applications.  Minority  skills  bank,  ADP  reports  -  minority 
evaluation,  persotuiel  changes,  mitKMity  reports.  Skills  bank  - 
resume  card  file.  Minority  training  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  general  purpose  of 
these  files  are  for:  Civil  Rights  Office  in  DOT,  Administrative 
reference,  statistical  reporting. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  fOes,  paper  records,  ADP  reports. 

Retrievahility:  Indexed  by  name,  skills,  startdard  persormel  sub¬ 
ject  classification. 

Safegnards:  Records  are  maintained  in  locked  file  cabinet. 

Retention  and  disposal:  Records  are  maintained  for  2  years  and 
then  destroyed. 


SyUw  nmangerfs)  and  nildrtm;  Department  of  IVansportation 
Ttanqmrtation  Systems  Center 
Equal  Opportunity  Officer/Code  120 
Kendall  ^uare 
Cambridge,  MA  02142 

Nntlfh'nttaa  procedure:  Information  may  be  obtained  from  the 
System  Manager. 

Record  acoem  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager. 

Coolcating  record  procedures:  An  individual  may  gain  access  to  ' 
his  records  oy  written  request.  Contest  of  this  data  be  made  to 
the  System  Manager.  If  administrative  resolvement  is  not  satisfac¬ 
tory  to  the  individual,  appeals  may  be  filed  in  writing  through  the 
Assistant  Secretary  for  Administration  to  the  Secretary  of  Trans- 
portation. 

Dq[>artment  of  Transportation 
Office  of  the  Secretary 
400  Seventh  Street,  SW 
Washington,  DC  20S90 

Record  source  categories: 

Equal  Opportunity  Officer 
Equal  Of^xxtunity  Counselors 
Personnel  Office 

Individual  potential  federal  employees 
DOT/TSC  710 

System  name:  Personnel  Management  Convenience  FOes  DOT/TSC 

System  loratkm: 

Department  al  Transportation 

Tnmsportation  Systems  Center 

Director,  Operating  Directors 

Staff  Officers,  Diviskm  &  Branch  Chief  Offices 

KendaO  Square 

Cambridge,  MA  02142 

Categories  of  individuals  covered  by  the  system:  All  TSC  Em¬ 
ployees 

Categories  of  records  in  the  system:  DufOicate  copies  of  records 
maintained  in  the  Official  Personnel  Folder  (OPF),  such  as  SF  52, 
SF  171,  PerfcHmance  Evaluations,  Training  Records,  Payroll  and 
leave  Records,  etc.  Personnel  information  such  as  copies  of  Travel 
Orders/Vouchers,  Applicant  lYoffles,  Biographical  Sketches,  Ad¬ 
dress  files,  I.D.  Fhotm  and  other  personnel  related  data. 

Routine  uses  of  records  maintained  in  the  system,  incImUng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  general  purposes  of 
these  files  are  intend^  for  internal  management  and  control  includ¬ 
ing: 

Administrative  reference  material 

Supervision  and  management 

Scheduling  of  work  projects  travel  and  training. 

See  lYefatory  Statement  of  General  Routine  Uses. 

PoHdes  and  praetka  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Forms,  card  files,  logs,  ADP  printouts,  and  other  paper 
records. 

Retrievahility:  Indexed  by  employee’s  name  and  Standard  Sub¬ 
ject  Classification  System  of  filing,  i.e.,  3410,  Training,  etc. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  or 
locked  desk  drawers. 

Retention  and  disposal:  Records  are  maintained  until  the  in¬ 
dividual  terminates  employment  with  TSC.  Records  are  then 
destroyed  by  shredding. 

System  managerfs)  and  address:  Director,  Operating  Directors, 
Staff  Officers  and  Division  Chiefs,  at  the  address  under  ‘System 
Ivocation*. 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  as  referenced  in  the  Notification 
above. 

Contestiag  record  procedmes:  An  individual  may  gain  access  to 
his  records  by  written  request.  Contest  of  these  records  will  be 
made  to  the  System  Manager.  If  administrative  resolvement  is  not 
satisfactory  to  the  individual,  appeals  may  be  filed  in  writing 
thrcHigh  the  Assistant  Secretary  for  Administration  to  the  Secretary 
of  Transportation. 
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Department  of  Transportation 
Office  of  the  Secreta^ 

400  Seventh  Street,  SW 
Washington,  DC  20590 

Record  source  categorfes:  Duplicate  copies  provided  by  the  Per¬ 
sonnel  &  Training  Division 
Supervisor 

Individual  employee  on  whom  record  is  maintained. 

DOT/TSC711 

System  name:  Blood  Donor  Information  File  DCfTfTSC 

System  location:  Department  of  Transportation 
Transportation  Systems  Center 
Management  Services  Division 
Kendall  S»quare 
Cambridge,  MA  02142 

Categorfes  of  individuals  covered  by  the  system:  All  TSC  em¬ 
ployees  and  on-site  contractor  personnel 

Categories  ol  records  in  the  system:  Blood  Donors  Phone  Book 
(name,  organization  and  telephone  number  of  donor) 

Blood  Donors  Schedule 

Requests  for  Blood  Form  (from  hospital  for  employee  or 
dependent) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  general  purposes  of 
these  records  is  for  the  donation  of  blood  by  TSC  en^loyees  and 
on-site  contractor  personnel  to  ensure  coverage  for  themselves, 
spouses,  dependent  children,  parents  and  grandparents  of  both  em¬ 
ployee  and  spouse,  and  all  other  people  living  in  the  employee’s 
household  for  whom  the  member  has  responsibility.  The  routine 
use  of  this  system  of  records  is  to  respond  to  requests  for  blood 
from  employees  and  their  dependents  furnishing  information  to 
the  Red  Cross  to  ensure  the  availabibty  of  blood. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Polkfcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record 

Retrievahility:  Indexed  by  employee’s  name 

Safeguards:  Records  maintained  in  locked  file  cabinet 

Retention  and  disposal:  Blood  Donors  Phone  Book  and  Blood 
Donors  Schedule  maintained  for  one  year  and  then  destroyed. 
Request  for  Blood  Form  maintained  until  individual  terminates  em¬ 
ployment  with  TSC,  records  are  then  destroyed^  e 

System  managcr(s)  and  address:  Chairman,  TSC  Blood  Program 
Department  of  Transportation 
Transportation  Systems  Center 
Kendall  Square 
Cambridge,  MA  02142 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Systems  Manager. 

Contesting  record  procedures:  An  individual  may  gain  access  to 
his  data  by  written  request.  Contest  of  this  data  will  be  made  to  the 
System  Manager.  If  administrative  rcsolvement  is  not  satisfactory 
to  the  individual,  appeals  may  be  filed  in  writing  through  the 
Assistant  Secretary  for  Administration  to  the  Secretary  of  Trans¬ 
portation. 

Department  of  Transportation 

Office  of  the  Secretai^  i  >  >  > 

'  '  400  Seventh  Street,  S.W. 

Washington,  DC  20S90 

Record  source  categories:  Blood  Donors  Phone  Book  and  Blood 
Donors  Schedule  are  filled  out  by  stdicitors. 

Request  for  Blood  Form  completed  by  employee  or  dependent 
requesting  blood. 

DOT/TSC  712 

System  name:  Automated  Payroll/Personnel/Communica- 

tions/Security  System  DOT/TSC 

System  locatlan:  Department  of  Transportation 
Transportation  Systems  Center 
Data  Services  Division/Code  840 
Kendall  Square 
Cambridge,  MA  02142 


Categories  of  indlividuals  covered  by  the  systm:  AH  TSC  em¬ 
ployees  and  tenants  from  other  government  agencies. 

Categorim  of  records  hi  the  system:  Contains  the  pertinent  infor¬ 
mation  for  activities  involved  withPajroll,  Personnel,  Communica¬ 
tions,  and  Security.  Contains  information  about  an  individual  relat¬ 
ing  to  social  security  number;  salary,  including  current  and  calendar 
year-to-date  data;  birthdate;  veteran  preference;  tenure;  CSC  title 
and  classifleation  code;  handicap;  grade;  marital  status;  competitive 
level;  service  computation  date;  home  address  and  telephone 
number;  TSC  location,  including  building  and  telephone  number; 
and  security  clearance  level  and  date  granted. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purlwseB  of  such  uses:  The  general  purposes  of 
this  system  are  intended  for  internal  management  and  control,  in- 
cludk^:  administrative  reference,  and  source  for  management  in¬ 
formation  for  producing  summary  statistics  and  registers  in  support 
of  the  PayroD,  Persoimel,  Communications  and  Security  fimctions. 

The  routine  uses  of  the  PayroD  portion  of  this  system  are  for 
(1)  submissuM)  of  data  to  the  Federal  Disbursing  Office  for 
check  issuance,  (2)  submission  of  employee’s  salary  data, 
including  gross,  aiKl  withholdings,  to  the  Internal  Revenue 
Service  for  income  tax  purposes,  (3)  submission  of 
employee’s  salary  data  to  State  Income  Tax  Bureau  for 
inconne  tax  purposes,  (4)  transfer  of  information  of  Health 
and  Life  Insurance  companies  for  insurance  coverage,  and 
(S)  transfer  cd  information  to  financial  institutions  and  labor 
union. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Punched  cards,  magnetic  tape  and  disk. 

Retiievability:  Indexed  by  employee’s  number. 

Safeguards:  Access  to  the  systems  and  their  associated  data 
banks  is  available  through  the  utilization  of  the  unique  project  and 
programmer  numbers,  and  the  passwords  known  only  by  the 
authorized  custodians. 

Access  to  reports  is  controlled  by  the  Reports  Distribution 
function  of  the  Administrative  Directorate  on  a  need-to- 
know  basis.  For  normal  working  requirements,  the  reports 
are  distributed  to  the  functional  areas  responsible  for  the 
data  generation. 

Access  to  the  computer  room  and  its  associated  areas  where 
data  and  reports  are  stored  is  delineated  in  the  TSC  ADP 
FaciUty  Document  on  Safeguards  and  Ointrols. 

Retention  and  disposal:  The  systems  are  permanent  unless 
replaced.  The  data  banks  are  related  to  both  fiscal  year  arxl  calen¬ 
dar  year  activity.  Subsequent  to  the  appro|»iate  period,  the  data 
banks  become  either  part  of  the  history  file  of  the  system  or  are 
maintained  by  themselves  for  histcxical  reasons. 

Data  records  are  deleted  from  the  data  banks  on  an  as-requited 
basis,  and  subsequently  are  eliminated  from  associated 
reports. 

Reports  used  as  daily  working  papers  are  retained  only  until 
updated  reports  are  produced  a^  then  the  old  reports  are 
discarded.  Official  closing  reports  corresponding  to  month- 
end,  fiscal-year-end  and  calendar  year-end  periods  are 
retained  for  longer  periods  and  ate  not  subject  to  any  rigid 
disposal  procedure. 

System  managers)  and  addres:  Department  of  Transportation 

Transportation  Systems  (Tenter 

Director  of  Admhustration/Code  800  i  i  i  >  ' 

KendaU  Square 

(Tambfidge,  MA  02142 

Notifkatimi  procedure:  Information  may  be  obtained  through  the 
Director  erf  Administration  from  the  (Thief,  Data  Services  Division, 
(Tode840. 

Department  of  Tran^mrtation 

Transportation  Systems  Center 

Kend^  Square 

(Tambridge,  MA  02142 

Record  access  procedures:  Requests  from  individuak  should  be 
addressed  to  the  System  Manager. 

(Tontesting  record  procedures:  An  individual  may  gain  access  to 
his  data  by  written  request  Contest  of  this  data  wiU  be  made  to  the 
System  Manager.  If  administrative  resolvement  is  not  satisfactory 
to  the  individual,  appeals  may  be  filed  in  writing  through  the 
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Assistant  Secretary  for  Administration  to  the  Secretary  of  Trans¬ 
portation 

Department  of  Transportation 
Office  of  the  Secretary 
400  Seventh  Street,  S.W. 

Washington,  DC  20590 

Record  source  categories:  Employee,  Persomiel  Office.  Payroll 
Office,  Communications  Office,  Security  Office. 

DOT/TSC  713 

System  name:  Employee  Payroll  -  Manpower  Distribution  System 
DOT/TSC 

System  location: 

Department  of  Transportation 
Transportation  Systems  Center 
Administrative  Services  Division 
Accounting  Branch/Code  831 
Kendall  Square 
Cambridge,  MA  02142 

Categories  of  individuals  covered  by  the  system:  All  TSC  Em¬ 
ployees 

Categories  of  reewds  in  the  system:  Payroll  and  pay  administra¬ 
tion  records  pertatining  to  TSC  employees  for  personal  services, 
consisting  of  leave  cards,  manpower  distribution  cards,  payroD 
change  slips,  retirement  reccH'ds,  time  and  attendance  reports, 
withholding  tax  and  savings  bank  records,  ADP  reports,  etc. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  general  purposes  of 
these  records  are  intended  for  internal  management  and  control;  to 
authorize  disbursements  to  employees  for  personal  services  and  to 
charge  labor  to  the  appropriate  direct  or  overhead  job  orders.  The 
routine  uses  of  these  records  are  as  follows:  Tranter  of  informa¬ 
tion  to  the  Treasury  Department  to  complete  payroll  checks;  the 
receipt  of  information  by  the  Social  S^urity  Administration  to 
complete  quarterly  posting  of  accounts;  the  receipt  of  information 
by  ^e  Internal  Revenue  Service  and  Massachusetts  Income  Tax 
Bureau  for  income  tax  purposes;  transfer  of  information  to  Health 
and  Life  Insurance  companies  fox  insurance  coverage;  transfer  of 
retirement  records  to  the  Bureau  of  Retirement,  Insurance,  and  Oc¬ 
cupational  Health  of  the  Civil  Service  Commission;  and  transfer  of 
information  to  the  Department  of  Labor,  Office  of  Employees 
Compensation,  for  payment  of  workmen’s  compensation. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Payroll  and  Manpower  Distribution  forms,  cards,  re¬ 
gisters.  bask  documents  and  other  paper  records,  including  ADP 
printouts.  - 

Retrievability:  Indexed  by  employee’s  name  and  number. 

Safeguards:  Employee’s  payroll  folders  maintained  in  locked  file 
cabinet.  PayroD  office  locked  during  other  than  normal  working 
hours.  Manpower  Distribution  records  maintained  in  locked  fOe 
cabinet.  Access  to  and  use  of  aU  these  records  are  limited  to  in¬ 
dividual  employee  and  those  persons  whose  offkial  duties  require 
such  access. 

Retention  and  disposal:  PayroD  System  Records  common  to  aD 
federal  agencies  retained  and  disposed  of  in  accordance  with 
General  Records  Schedule  (GRS)  No.  2.  Manpower  Distribution 
cards  are  maintained  one  fiscal  year  and  then  forwarded  to  the 
Federal  Records  Center  (FRC)  where  they  are  destroyed  after  2  ad¬ 
ditional  years.  AD  ADP  reports  are  maintained  one  fiscal  year  and 
then  destroyed  except  the  year-end  reports  which  are  maintained 
three  fiscal  years  and  then  forwarded  to  the  FRC  where  they  are 
destroyed  in  accordance  with  GRS  No.  2. 

System  manager(s)  and  address: 

Department  of  Transportation 

Transportation  Systems  Center 

Chief,  Administrative  Services  Division/Code  830 

KendaD  Square 

Cambridge,  MA  02142 

Nodfkatlon  procedure:  Information  may  be  obtained  from  tlie 
System  Manager. 

Record  acccs  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Contesting  record  procedures:  An  individual  may  gain  access  to 
his  data  by  written  request.  Contest  of  this  data  wiD  be  made  to  the 


System  Manager.  If  administrative  resoivcment  is  not  satisfactory 
to  the  individual,  appeals  may  be  fUed  in  writing  through  the 
Assistant  Secretary  for  Administration  to  the  Secretary  of  Trans¬ 
portation 

Department  of  Transportation 
Office  of  the  Secretary 
400  Seventh  Street,  S.W. 

Washington,  DC  20590 

Record  source  categories:  Basic  payroD  and  manpower  documents 
(standard  and  TSC  forms);  duplicate  copies  provided  by  Persoimel 
and  lYaining  Division;  individual  employee  on  whom  record  is 
maintained. 

DOT/TSC  714 

System  name:  Health  Unit  Employee  Medical  Records  DOT/TSC 

System  locatlm: 

Departement  of  Transportation 
Transportation  Systems  Center 
Personnel  and  Training  Division/Code  820 
Health  Unit/Bldg.  1,  Floor 
KendaD  Square 
Cambridge,  MA  02142 

Categories  of  individuals  covered  by  the  system:  TSC  Employees 
and  Support  Service  Contractor  Personnel 

Categories  of  records  in  the  system:  Individual  Health  Record 
Cards 

Individual  Health  Record  Case  FDes 
Register  of  Visits 

Laser  Eye  Tests  and  Government  Driver’s  Tests 
lYe-employment  Physical  Examinations.  Health  Justification 
Hacement  Records,  Disability  Retirement  Examinations 

Routine  uses  of  records  maintained  In  the  ^stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'fhe  general  purposes  of 
these  records  are  to  maintain  a  mcdkal  history  of  any  TSC  em¬ 
ployee,  including  contractor  personnel,  who  receives  services  from 
the  Health  Unit;  ensure  appUcants  for  licenses  to  drive  Government 
Vehefles  meet  physical  re^u^ments;  and  lasers  are  not  adversely 
affecting  employee’s  eyes.  The  routine  uses  of  these  records  are  to 
respond  to  requests  from  other  Doctors.  Universities  and  Insurance 
Companies,  and  to  submit  medical  reports  to  the  Department  of 
I^bor,  Office  of  Employees  Con^nsation,  to  meet  requirements 
of  the  Occupational  Safety  and  Health  Act  of  1970  and  DOT/TSC 
Safety  Program. 

See  Pl'cfatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cards,  forms,  logs  and  other  paper  records. 

Retrievability:  Indexed  by  employee’s  name. 

Safeguiirds:  Records  are  maintained  in  locked  file  cabinets  and 
room  secured  when  no  one  is  there.  Information  from  records  pro¬ 
vided  oidy  with  consent  of  employee. 

r.etention  and  disposal:  (In  accordance  with  GRS  No.  1): 

Individual  Health  Record  Cards  are  maintained  untD  6  years 
after  date  of  last  entry  on  the  card. 

Individual  Health  Record  Case  FDes  are  maintained  until  6 
years  after  date  of  last  papers  in  the  fDc, 

Registers  of  visits  maintained  untD  2  years  after  last  date  in  log 
or  register. 

Upon  tennination  of  employment  with  TSC,  latest  Laser  Eye 
Tests  and  Government  Mver’s  Tests  records  combined  with 
Health  Record  Case  FDes  and  disposed  of  as  part  of  these 
fDes. 

Pre-employment  Physical  Examinations,  Health  Justification 
Placement  Records,  and  DisabDity  Retirement  Examinations 
become  part  of  the  offkial  personnel  folder  (OPF)  upon 
separation,  and  are  transferred  to  the  NPRS,  St.  Louis,  MO., 
30  days  after  separation,  where  they  are  disposed  of  in 
accoitiance  with  GRS  No.  1,  Item  1. 

System  inanager(s)  and  address: 

Department  of  Transportation 
Transportation  Systems  Center 
Chief,  Personnel  and  Training  Division/Code  820 
Kend^  Square 
Cambridge,  MA  02142 

Notification  procedure:  Information  may  be  obtained  throu^  the 
Chief.  Persoimel  and  Training  Division,  from  resident  physician  or 
nurse,  TSC  Health  Unit. 
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Record  access  procedures:  Request  fremt  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Contestiiig  record  procedures:  An  in-dividual  may  gain  access  to 
his  data  by  written  request.  Contest  of  this  data  will  be  made  to  the 
System  Manager.  If  administrative  lesolvement  is  not  satisfacUu^ 
to  the  individual,  appeals  may  be  filed  in  writing  through  the 
Assistant  Secretary  for  Administration  to  the  Secretary  of  Trans¬ 
portation  , 

Department  of  Transportation  ; 

Office  of  the  Secretary  ^ 

400  Seventh  Street,  S.W. 

Washington,  DC  20590 
Record  source  categories:  Employee 
Health  Unit  DocUv/Nurse 
TSC  Safety  Officer 

DOT/TSC  715 

System  name:  Bi-Weekly  Personnel  Status  Report  DOT/TSC 
System  locatioa: 

Department  of  Transportation 
Transportation  Systems  Center 
Personnel  and  Training  Division/Code  820 
Kendall  Square 
Cambridge,  MA  02142 

Categories  of  indivkluals  covered  by  the  system:  All  TSC  Em¬ 
ployees 

Categories  of  records  in  the  system:  Name,  Grade  and  Title 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  general  purpose  of 
this  system  is  to  dispense  personnel  management  information  in 
order  to  control  biUets. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records 
Retrievabiitty:  Chronologically 
Safeguards:  Records  are  maintained  in  a  cabinet 
Retention  and  disposal:  Records  are  maintained  indefinitely. 
System  manager(s)  and  address:  Personnel  Office,  Personnel  and 
Training  Division/Code  820 

Department  of  Transportation 
Transportation  Systems  Center 
Kendall  Square 
Cambridge,  MA  02142 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager. 

Contesting  record  procedures:  An  individual  may  gain  etccess  to 
his  records  by  written  request.  Contest  of  this  data  wiD  be  made  to 
the  System  Manager.  If  administrative  resolvement  is  not  satisfac¬ 
tory  to  the  individual,  appeals  may  be  filed  in  writing  through  the 
Assistant  Secretary  for  Administration  to  the  .Secretary  of  Trans¬ 
portation. 

Department  of  Transportation 
Office  of  the  Secretary 
400  Seventh  Street,  S.W. 

Washington,  DC  20590 

Record  source  categories:  Standard  Form  50s  are  the  source  of 
the  records. 

DQT/UMTA  175 

System  name:  Personnel  Convenience  Files  DOT/UMTA 
System  location:  Associate  Administrator  for  Research  and 
Development 

Trans  Point  Building,  Room  6200D 
2100  2d  Street,  SW 
Washington,  D.C.  20590 
Region  I 

Regional  Director,  UMTA 
c/o  Transportation  Systems  Center 
Technology  Building  -  Room  277 
55  Broadway 

Cambridge,  Massachusetts  02142 
Region  II 


Regional  Director,  UMTA 
26  Federal  Plaza 
Suite  507 

New  York,  New  York  10007 
R^ion  ni 

'Regional  Director,  UMTA 
434  Walnut  Street 
Suite  1010 

Phildelphia,  Pennsylvania  19106 
Region  IV 

Regional  Chief,  UMTA 
1720  Peachtree  Road,  N.W. 

Suite  501 

Atlanta,  Georgia  30309 
R^on  V 

Regional  Chief,  UMTA 

300  South  Wacker  Dirve  -  Suite  700 

Chicago,  Illinois  60606 

R^on  VI 

Regional  Chief,  UMTA 
819  Taylor  Street,  Suite  9A32 
Fort  Worth,  Texas  76102 
Region  VII 

Regional  Chief,  UMTA 
601  East  12th  Street  •  Suite  633 
*  Kansas  City.  Missouri  64106 
R^on  Vni 

Regional  Director,  UMTA 
Prudential  Plaza  •  Suite  1822 
1050  17th  Street 
Denver,  Colorado  80202 
Region  DC 

Regional  Director,  UMTA 
450  Golden  Gate  Avenue 
Box  36125 

San  Francisco,  California  94102 
Region  X 

R^ional  Chief,  UMTA 
915  Second  Avenue 
Suite  3106,  Federal  Building 
Seattle,  Washington  98174 

Categories  of  individuals  covered  by  the  system:  UMTA  Em-’ 
ployees 

Categories  of  records  in  the  system: 

Standar  d  Form  171 
Resumes 

Personnel  Action  Forms 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personal  Use  • 

Personnel  Reference  Manual 
Statistical  Information 
Technical  Information 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  Originals  or  Copies 
Retrievabiitty:  Retrieved  by  name. 

Safeguards:  Maintained  in  locked  file  cabinets 
Retention  and  disposal:  Retained  until  termination  of  Employee 
and  Disposed  with  trash. 

System  manager(s)  and  address:  Appropriate  Associate  Adminis¬ 
trator  Regional  CXfice  (Address  same  as  System  Locatiem) 
Notification  procedure:  Inquiries  are  addressed  to  the  System 
Manager  (Addresses  same  as  ‘System  Location*) 

Record  access  iwncedures:  Access  is  permitted  by  written  or  per¬ 
sonal  request  Direct  control  is  maintained  by  the  System  Manager. 

Contesting  record  procedures:  Contest  of  these  records  is  at  the 
Headquarters’  level. 

Trans  Pemt  Building,  Room  6002D 
2100  Street.  S.W. 

Washinjgton,  D.C.  20590  Unsatisfactory  resolvement  by  the 
individual  may  be  appealed  to: 

Office  of  the  Administrator 

Urban  Mass  Transportation  Administration 

Room  9324,  Nassif  Building  ^ 

4(X)  Seventh  Street,  SW 
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Washington,  D.C.  20590 

Record  source  categories:  Personnel  Action  Forms  as  completed 
by  the  Employee  Prospective  Employee. 

DOT/lIhTTA  176 
System  name:  Blood-Donor  Ffle 
System  location: 

Office  of  Administration 
Administrative  Services  Division,  UAD-40 
Room  9223 

400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Categories  of  individuals  covered  by  the  system:  UMTA  Employee 
Categories  of  records  in  the  system:  Record  of  Employee’s  Dona¬ 
tion  to  UMT A/Red  Cross  Blood  Program 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computing  participation 
in  Blood  Program  Identifying  donors  by  blood  types 
See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  RecOTds  arc  meuntained  by  Telephone  Cardex 
Retrievability:  Access  by  Name 

Safeguards:  Maintained  in  locked  office  during  non-work  hours 
Retention  and  disposal:  Only  information  on  current  employees  is 
maintained.  Card  and  info  slips  destroyed  in  year  following  blood 
quota/program  year. 

System  managerfs)  and  address:  UMTA  Blood  Program  Coordina¬ 
tor  (Administrative  Services  Director  address  as  above) 

Notification  procedure:  Verbal  notification  from  System  Manager. 
Record  access  procedures:  Upon  verbal  request  to  System 
Manager 

Contesting  record  procedures:  Record  access  not  contested.  Con¬ 
tact  System  Manager. 

Record  source  categories:  Red  Cross  Donor  Registration  Forms  as 
completed  by  UMTA  employee. 

DOT/UMTA  177 

System  name:  UMTA- Sponsored  Reports,  Author  File  DOT/UMTA 
System  location:  Transit  Research  Information  Center 
Office  of  Transit  Management 

Human  Resources  and  Technical  Development  Manager 
UTM-50,  Trans  Point  Building 
2100  Second  Street,  S.W. 

Washington,  D.C.  20590  ' 

Categories  of  individuals  covered  by  the  system:  Contributing 
Authors  of  UMTA  Sponsored  Reports 
Categories  of  records  in  the  system:  Author’s  Name  and  Address 
of  Organization  at  Time  of  Report  Submission  to  UMTA 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  Technical  Informa¬ 
tion  Dissemination 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stmuge:  Records  are  maintained  on  Card  File 
Retrievability:  Access  by  Author’s  Name 
Access  by  Author’s  Organization 
Access  by  Report  Title 
Access  by  Project  Number 
Access  by  Geographical  Location  of  Research 
Safeguards:  Available  for  use  under  control  of  System  Manager 
Card  Files  are  maintained  in  a  locked  office 
Retention  and  disposal:  Retained  as  archive  files  of  UMTA-spon- 
sored  report  information 

System  managn-Cs)  and  address:  Human  Resources  and  Technical 
Development  Manager  UTM-50,  Trans  Point  Building  (Address 


Same  as  Above) 

Notification  procedure:  Inquiries  are  addressed  to  the  System 
Manager,  UTM-50  (Address  Same  as  Above) 

Record  access  procedures:  Access  is  permitted  by  written  or  Per¬ 
sonal  Request.  Direct  control  is  maintcuned  by  the  System  Manager. 

Contesting  record  procedures:  Contest  of  these  records  are  at  the 
Headquarter’s  level  (i.e.  to  the  System  Manager)  individual  may  be 
appealed  to: 

Office  of  the  Administrator 

Urban  Mass  Transportation  Administration 

Room  9324,  Nassif  Building 

400  Seventh  Street,  S.W. 

Washington.  D.C.  20590 

Record  source  categories:  Authors  of  UMTA-sponsored  Reports 
DOr/UMTA  178 

System  name:  Minority  Recruitment  File  DOT/UMTA  4 

Office  of  C!^vil  Rights 
Urban  Mass  Transportation  Administration 
Transpoint  Building,  Room  6204 
2100-2nd  St.  S.W. 

Washington,  D.C.  20591 

Categories  of  individuals  covered  by  the  system:  Minority  Appli¬ 
cants  Interested  in  UMTA  Employment 

Categories  of  records  in  the  system: 

Resumes  and  Personal  C)ualifications  Statem^its  (S.F.  171) 
Card  File  Summarizing  General  Information  on  Each  Applicant 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tlie  purposes  of  such  uses:  Referrals  for  UMTA 
position  vacancies 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  original  and  photocopied  form 

Retrievability:  Retrieved  by  Name  or  Position  Classification 

Safeguards: 

Source  documents  are  maintained  in  UCR  storage  facilities 
Only  persons  authorized  by  the  Director  of  Civil  Rights  or  the 
Chief,  Ihvision  of  Intemail  Programs,  are  permitted  access  to 
these  files. 

RetenticHi  and  disposal:  Records  held  for  a  year’s  period  at  which 
time  applicants  are  requested  to  update  thier  forms;  those  forms 
updated  are  retained  and  the  forms  those  non-responding  desto- 
ryed. 

System  inanager(s)  and  address:  Chief,  Division  of  Internal  Pro¬ 
grams,  UCR-20 

Transpoint  Building 
2100  2nd  Street,  S.W. 

Washington,  D.C.  20591 

Notification  procedure:  Inquiries  are  addressed  to  the  System 
Manager 

Record  access,  procedures:  Access  is  permitted  by  written  or  per¬ 
sonal  request  Direct  control  is  maintained  by  the  System  Manager. 

Contesting  record  procedures:  Contest  of  these  records  is  at 
Headquarter’s  level  (i.e.  to  the  System  Manager).  Unsatisfactory 
resolvement  by  the  individual  may  be  appealed  to: 

Office  of  the  Administrator 

Urban  Mass  Transportation  Administration  - 

Nassif  Building,  Room  9324 

400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Record  source  categories:  Resumes  and  Personal  Qualifications 
Statements  (S.F.  171)  submitted  by  applicants  ^ 

Resumes  and  Personal  (Qualifications  Statements  (S.F.  171) 
submitted  by  the  DOT  Office  of  Civil  Rights,  other  DOT 
modal  administrations,  as  well  as  by  other  Federal  agencies 
EstaUished  recruitment  sources,  e.g.,  community 
organizations,  national  civil  rights  groups,  [xofessional 
societies,  colleges  and  universities,  etc. 


[FR Doc.75-22441  Piled  8-26-76:8:46  am) 


FEDCIAl  lEGISTER  VOL.  40,  NO.  167— WEDNESDAY,  AUGUST  27.  1975 


PROPOSED  RULES 


38897 


DEPARTMENT  OF  AGRICULTURE 
Office  of  the  Secretary 
PRIVACY  ACT  OF  1974 

Notice  of  Systems  of  Records 

Notice  Is  hereby  given  that  the  Depart¬ 
ment  of  Agriculture  (USDA) ,  in  accord¬ 
ance  with  5  U.S.C.  552a(e)  (4)  and  (11), 
proposes  to  adopt  the  notice  of  systems  of 
records  set  forth  below.  Although  the 
Act  requires  only  that  the  portion  of 
each  system  which  describes  the  “routine 
uses"  of  that  system  be  published  for  pub¬ 
lic  comment.  USDA  invites  such  com¬ 
ment  on  all  portions  of  the  notice. 

Interested  persons  may  submit  written 
comments  on  this  proposed  notice  to:  Di¬ 
rector,  Research  and  Operations  Divi¬ 
sion,  Office  of  the  General  Counsel,  U  S. 
Department  of  Agriculture.  Washington, 
D.C.  20250,  on  or  before  l^ptember  17, 
1975.  All  comments  submitted  will  be 
available  for  public  inspection  during 
regular  business  hours  in  Room  2321  of 
the  South  Building,  USDA.  14th  Street 
and  Independence  Avenue,  S.W..  Wash¬ 
ington,  D.C.  20250. 

Dated:  August  18, 1975. 

Earl  L.  Butz, 
Secretary. 

Alphabetical  List  of  System  Names 

AGRICULTURAL  MARKETING  SERVICE 

Employment  History  Records  for  Licensed 
Nonfederal  Employees,  USDA/AMS-1 
Milk  Market  Administrators  (MMA) — Per¬ 
sonnel  and  Payroll  System,  USDA/AMS-2 
Milk  Market  Administrators  (MMA) — Pro¬ 
ducer  P83rroll  System.  USDA/AMS-3 
Perishable  Agricultural  Commodities  Act 
(PACA) — History  Piles  of  Principals, 
USDA/AMS-4 

AGRICULTURAL  RESEARCH  SERVICE 

Biographical  material  and  nominating  state¬ 
ments  on  ARS  employees  proposed  for 
major  awards,  USDA/ARS-1 
Biographical  material  on  persons  related  to 
science  or  agriculture,  USDA/ARS-3 
Manpower  File,  USDA/AR8-3 
Solicitation  of  bids  or  proposals  for  procure¬ 
ment  contracts.  USDA/ ARB-4 
Training  nie,  USDA/ARS-5 

AGRICULTURAL  STABILIZATION  AND  . 
CONSERVATION  SERVICE 

Acknowledgement  of  Responsibility  for 
Docket  Security,  USDA/ASCS-1 
Advisory  Committee  Piles,  USDA/ASCS-2 
Biographical  Background,  nSDA/ASCS-3 
CCC  Producer  Loan  Records,  USDA/ASCS-4 
Commodity  Brokers,  USDA/ASCS-6 
Consultants  Pile,  USDA/ASCS-6 
Cotton  Loan  Clerks,  USDA/ASCS-7 
County  Office  Employees  Administrative  Ex¬ 
pense  Pile,  USDA/ASCS-6 
County  Personnel  Records,  USDA/ASCS-9 
Defense  Executive  Reserve  File,  USDA/ASCS- 
10 

Emergency  Livestock  Peed  Program.  USDA/ 
ASCS-11 

Employee  Resources  Master  File,  USDA/ 
ASCS-12 

EEO  Committee  and  Counselors,  USDA/ 
ASCS-13 

EEO  Complaints  and  Discrimination  In¬ 
vestigation,  USDA/ASCS<-14 
Farm  Record  Pile  (Automated),  USDA/ 
ASCS-15 

Farm  Record  Pile  (Manual) ,  USDA/ASCS-16 


Parmer’s  Name  and  Address  Master  Pile 
(Automated),  USDA/ASCS-17 
Parmer’s  Name  and  Address  Master  Pile 
(Manual),  USDA/ASCS-18 
Indemnity  and  Incentive  Programs.  USDA/ 
ASC8-19 

Investigation  and  Audit  Reports,  USDA/ 
ASCS-20 

Maximum  Payment  Limitations,  USDA/ 
ASCa-21 

Power  of  Attorney  *  Designated  Agents, 
USD4/ASCS-22 

Producer  Appeals,  U.SDA/ASCS-23 
Producer  Payment  Reporting  File  366  and 
368,  USDA/ASCS-24 

Producer  Record  for  Pre-pilot  Counties, 
USDA/ASCS-26 

Rice  Cross-Compliance  Svstem,  USDA/ASCS- 
26 

Shorn  and  Unshorn  Wool  and  Mohair, 
USDA/ASCS-27 

Subsidiary  Personnel,  Pay,  and  Travel 
Records,  USDA,  ASCS-28 
Supervisor’s  Notes  on  Employees,  USDA/ 
ASCS-29 

Tobacco  (Flue-cured,  Burley)  Farm  History 
Master  File,  USDA/A8CS-30 
Tort.  Program,  and  Civilian  Employee  Claims, 
USDA/ASCS-31 

Warehouse  Business  Agents,  USDA/ASCS-32 

ANIMAL  AND  PLANT  HEALTH  INSPECTION 
SERVICE 

Meat  and  Poultry  Inspection  Program — 
Slaughter,  Processing  and  Allied  Industries 
Compliance  Records  System,  USDA/ 
APHIS- 1 

Plant  Protection  and  Quarantine  Programs — 
Regulatory  Actions,  USDA /APHIS-2 
Veterinary  Services  Programs — Records  of 
Accredited  Veterinarians,  USDA/APHIS-3 
Veterinary  Services  Programs — Animal  Quar¬ 
antine  Regulatory  Actions,  USDA/ APHIS-4 
Veterinary  Services  Programs — Animal  Wel¬ 
fare  and  Horse  Protection  Regulatory  Ac¬ 
tions,  USDA/APHIS-6 

Veterinary  Services  Programs — Candidates 
for  Animal  Disease  Control  Positions  In 
Foreign  Countries,  USDA/APHIS-6 

OFFICE  OF  AUDIT 

Employee  Records.  USDA/OA-1 
Management  Information  System.  USDA/ 
OA-2 

COOPERATIVE  STATE  RESEARCH  SERVICE 

Biographical  Information — Office  of  Infor¬ 
mation.  USDA/CSRS-1 
Biographical  Information  on  Mclntlre- 
Stennls  Advisory  Board  and  Advisory  Com¬ 
mittee  Members.  USDA/CSRS-2 
Current  Research  Information  System, 
USDA/CSRS-3 

ECONOMIC  RESEARCH  SERVICE 

Economic  Characteristics  of  Large-Scale 
Wheat  Farms  In  the  Western  United  States. 
USDA/ERS-1 

Rappahannock  Land  Information  System. 
U8DA/ER6-2 

OFFICE  OF  EQUAL  OPPORTUNITY 
Discrimination  Complaints  Under  Title  VI  of 
the  Civil  Rights  Act  of  1964,  USDA/OEO-l 
EXTENSION  SERVICE 

Cooperative  Extension  Personnel  Records 
System.  USDA/ES-1 

State  Cooperative  Extension  Service  Em¬ 
ployees,  USDA/ES-2 

FARMER  COOPERATIVE  SERVICE 
Director’s  Study.  USDA/PCS-1 
Ohio  Livestock  Producers  Survey,  USDA/FCS- 
2 


FARMERS  HOME  ADMINISTRATION 

Applicant/Borrower  or  Grantee  Pile,  USDA/ 
PmHA-l 

Biographical  Sketch  Pile,  USDA/FmHA-2 
Credit  Report  Pile,  USDA/PmHA-3 
Designated  Attorney  and  Escrow  Agent  Pile, 
USDA/PmHA-4 

Graduation  Pile,  USDA/PmHA-5 
Housing  Contractor  Complaint  Pile,  USDA/ 
PmHA-6 

Reserved  Mineral  Interests.  USDA/PmHA-7 
Tort  Claims  Pile,  USDA/PmHA-8 
Training  Files,  USDA/FmHA-0 
Travel  Records,  USDA/PmHA-10 

FEDERAL  CROP  INSURANCE  CORPORATION 

Accounts  Receivable,  USDA/PCIC-1 
Adjuster’s  Report,  USDA/PCIC-2 
Crop  Insurance  Actuarial  Listing,  USDA/ 
PCIC-3 

Contact  Report  File,  USDA/PCIC-4 
High  Liability  Inspection  Forms  (FCIC  424), 
USDA/FCIC-5 

Insurance  Contract  Analysis,  USDA/FCIC-6 
Insurance  Contract  Files,  USDA/PCIC-7 
List  of  Ineligible  Producers,  USDA/PCIC-8 
Listing  of  Indemnities  Paid,  USDA/FCIC-9 

FOOD  AND  NUTRITION  SERVICE 

Civil  Rights  Complaints  nad  Investigations, 
USDA/FNS-1 

Food  Stamp  Program  Inquiries  and  Com¬ 
plaints.  USDA/PNS-2 

Claims  Against  Food  Stamp  Recipients, 
USDA/PN&-3 

Pood  Stamp  Recipient  Refunds,  USDA/ 
PNS-4 

Investigations  of  Fraud,  Theft,  or  Other  Un¬ 
lawful  Activities  of  Individuals  Involving 
Food  Stamps,  USDA/FNS-5 
Personnel  Security  Clearance  Status  Files, 
USDA/PNS-8 

Quality  Control  Subsample  of  Nonassistance 
Households  Participating  In  the  Food 
Stamp  Program,  USDA/FN&-7 

FOREIGN  AGRICULTURAL  SERVICE 

Applicant  Files  for  Employment  with  Inter¬ 
national  Organizations,  USDA/FAS-1 
Cooperator  Employee  Data,  USDA/FAS-2 

FOREST  SERVICE 

Appeals  and  Administrative  Reviews,  USDA/ 
PS-1 

Blaster’s  Certification  Program,  USDA/PS-a 
Casual  Firefighter  Data,  USDA/FS-3 
Certification  of  Engineering  Personnel, 
USDA/PS-4 

Certified  Cost  Collectors,  USDA/FS-5 
Certified  Scalers,  USDA/FS-6 
Certified  Sllvlcultiulsts,  USDA/PS-7 
Cheek-Before  Using  Pilot  List,  USDA/FS-8 
Employee  Assistance  Program  CONCERN, 
USD  A/PS-9 

Employee  Development  Record,  USDA/PS-10 
Employee  Emergency  Information,  USDA/ 
FS-11 

Fire  Qualification  and  Experience  Records, 
USDA/FS-12 

Geometronlcs  Skills  Inventory,  USDA/PS-13 
Grazing  Permittees,  Individuals,  National 
Forest  System,  USDA/PS-14 
Manpower  Programs,  USDA/PS-15 
Mineral  Lessees  and  Permittees,  USDA/FS-16 
Mineral  Operators,  USDA/FS-17 
Mining  Claimants,  USDA/FS-18 
Person  Interested  In  Forestry  and  Related 
Programs,  USDA/P8-19 
Public  Correspondence  Concerning  Timber 
Management,  USDA/FS-20 
Public  Involvement  Respondents  on  Forest 
Service  Activities,  USD  A/PS-21 
Sawtooth  National  Recreation  Area  Certifica¬ 
tions,  USpA/FS-22 

Skill  Needs  inventory  Program  (R-6).  USDA/ 
PS-23 
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Special  Use  Permits,  Easements,  and  Licenses, 
USDA/PS-24 

Temporary  Employee  Performance  and  Train¬ 
ing  Record,  USDA/PS-25 
Trespass  and  Claims,  USDA/FS-26 
Youth  Conservation  Corps  (YCC  Enrollee 
Medical  Records.  USDA/PS-27 
Youth  Conservation  Corps  (YCC  Enrollee 
Payroll  Records,  USDA/FS-28 
Youth  <3onservatlon  Corps  (YCC  Enrollee 
Records,  USD  A/ PS — 29 

Youth  Convervatlon  Corps  (YCC)  Recruit¬ 
ment  System,  USDA/P^30 
Youth  Conservation  Corps  (YCC)  Research 
Piles.  USDA/FS-31 

OFFICE  or  THE  GENERAL  COUNSEL 

Animal  and  Plant  Health  Inspection  Service 
Division 

Cases  against  the  Department  under  the 
F^eral  Meat  Inspection  Act,  the  Poultry 
Products  Inspection  Act,  the  voluntary 
Inspection  and  certification  provisions  of 
the  Agricultural  Marketing  Act  of  1946.  and 
related  laws,  USDA/OGC- 1 
Cases  against  the  Department  under  the 
Horse  Protection  Act  of  1970,  USDA/OGC-2 
Cases  against  the  Department  under  the 
Humane  Methods  of  Livestock  Slaughter 
law  (l.e.,  the  Act  of  August  27.  1958), 
USDA/C)GC-3 

Cases  against  the  Department  under  the 
Laboratory  Animal  Welfare  Act,  as 
Amended,  USDA/OGC-4 
Cases  against  the  Department  under  the 
28  Hour  Law,  as  amended,  USDA/OGC-5 
Cases  against  the  Department  under  the 
various  Animal  Quarantine  and  related 
laws.  USDA/OGC-6 

Cases  against  the  Department  under  the 
various  Plant  Protection  and  Quarantine 
and  related  laws,  USDA/CX5C-7 
Cases  by  the  Department  under  the  Federal 
Meat  Inspection  Act,  the  Poultry  Products 
Inspection  Act,  and  the  voluntary  Inspec¬ 
tion  and  certlficaton  provisions  of  the  Agri¬ 
cultural  Marketing  Act  of  1946,  USDA' 
OGC-8 

Cases  by  the  Department  under  the  Horse 
Protection  Act  of  1970,  DSDA/OGC-9 
Cases  by  the  Department  under  the  Hu¬ 
mane  Methods  of  Livestock  Slaughter  law 
(l.e.,  the  Act  of  August  27.  1958),  USDA/ 
OGC-10 

Cases  by  the  Department  under  the  Labora¬ 
tory  Animal  Welfare  Act,  as  amended, 
USDA/OGC-11 

Cases  by  the  Department  under  the  28  Hour 
Law.  as  amended.  USDA/OGC-12 
Cases  by  the  Department  under  the  various 
Animal  Quarantine  and  related  laws. 
USDA /OGC-13 

Cases  by  the  Department  under  the  various 
Plant  Protection  and  Quarantine  and  re¬ 
lated  laws.  USDA/OGC-14 

Community  Development  Division 

Community  Development  Division  Litigation. 
USDA/OGC-15 

Farmers  Home  Administration  (PmHA)  Gen¬ 
eral  Case  Piles,  USDA/OOC-16 

Food  and  Nutrition  Division 

Claims  by  and  against  USDA  under  the  Food 
Assistance  Legislation,  USDA/OGC-17 
Perishable  Agricultural  Commodities  Act, 
USDA/OGC  disciplinary  proceedings  to 
deny  issuance  of  a  license  to  an  applicant 
thereunder  or  to  suspend  or  revoke  a  license 
already  Issued,  or  to  publish  the  facts  and 
circumstances  of  violations  of  the  Act. 
USDA/OGC-18 


Foreign  Agriculture  and  Commodity 
Stabilization  Division 

Agricultural  Stabilization  and  Conservation 
Service  (ASCS),  Foreign  Agricultural  Serv¬ 
ice  (PAS),  and  Commodity  Credit  Corpora¬ 
tion  (CCC)  Cases.  USDA/OGC-19 

Federal  Crop  Insurance  Corporation  (FCIC) 
cases,  USDA/OGC-20 

Marketing  Division 

Administrative  proceedings  brought  by  In¬ 
dividuals  pursuant  to  the  Plant  Variety 
Protection  Act  or  the  Egg  Products  Inspec¬ 
tion  Act,  as  amended,  USDA/OOC-21 

Administrative  proceedings  brought  by  the 
Department  pursuant  to  the  Plant  Variety 
Protection  Act,  the  Federal  Seed  Act,  or 
the  Agricultural  Marketing  Act  of  1946, 
USDA/OGC-22 

Administrative  proceedings  brought  pursuant 
to  the  authority  of  section  8c(15)  of  the 
Agricultural  Marketing  Agreement  Act  of 
1937,  as  amended  or  the  Antl-Hog-Cholera 
Serum  and  Hog  Cholera  Virus  Act,  USDA/' 
OGC-23 

Administrative  proceedings  brought  pursuant 
to  the  authority  of  the  Cotton  Research 
and  Promotion  Act,  the  Potato  Research 
and  Promotion  Act  or  the  Egg  Research 
and  Ckinsumer  Information  Act,  USDA/ 
OGC-24 

Administrative  proceedings  brought  pur¬ 
suant  to  the  Tobacco  Inspection  Act  or  the 
United  States  Grain  Standards  Act,  USDA/ 
OGC-25 

Cases  brought  by  the  Government  pursuant 
to  the  Cotton  Futures  provisions  of  the  In¬ 
ternal  Revenue  (3ode  of  1954,  USDA/OGC- 
26 

Cases  brought  pursuant  to  the  United  States 
Grain  Standards  Act  or  the  Federal  Seed 
Act  In  which  the  Government  is  defend¬ 
ant,  USDA/OGC-27 

Court  cases  brought  by  the  Government  pur¬ 
suant  to  either  the  Agricultural  Market¬ 
ing  Act  of  1946  or  the  Tobacco  Inspection 
Act,  USDA/OGC-28 

Court  cases  brought  by  the  Government  pur¬ 
suant  to  either  the  Agricultural  Marketing 
Agreement  Act  of  1937,  as  amended  or  the 
Anti -Hog-Cholera  Serum  and  Hog  Cholera 
Virus  Act,  USDA/OGC-29 

Court  cases  brought  by  the  Government  pur¬ 
suant  to  either  the  Cotton  Research  and 
Promotion  Act.  Potato  Research  and  Pro¬ 
motion  Act  or  the  Egg  Research  and  Con¬ 
sumer  Information  Act,  USDA/OOC-30 

Court  cases  brought  by  the  Government  pur¬ 
suant  to  either  the  Cotton  Statistics  and 
Estimates  Act  of  1927  or  the  United  States 
Cotton  Standards  Act,  USDA/OGC-31 

Court  cases  brought  by  the  Government  pur¬ 
suant  to  either  the  Export  Apple  and  Pear 
Act  or  the  Export  Grape  and  Plum  Act, 
USDA/OGC-32 

Court  cases  brought  by  the  Government  pur¬ 
suant  to  either  the  Naval  Stores  Act,  the 
Honeybee  Act,  the  Virus-Toxin  Act  or  the 
Tobacco  Seed  and  Plant  Exportation  Act, 
USDA/OGC-33 

Court  cases  brought  by  the  Government  pur¬ 
suant  to  either  the  Peanut  Statistics  Act 
or  the  Tobacco  Statistics  Act,  USDA/OGC::- 
34 

Court  cases  brought  by  the  Government  pur¬ 
suant  to  either  the  Plant  Variety  Protec¬ 
tion  Act  or  the  Egg  Products  Inspection 
Act.  USDA /OGC-35 

Court  cases  brought  by  the  Government  pur¬ 
suant  to  either  the  Produce  Agency  Act, 
or  the  Process  or  Renovated  Butter  Pro¬ 
visions  of  the  Internal  Revenue  Code  of 
1954,  USDA/OGC-36 


Court  cases  brought  by  the  Government  pur¬ 
suant  to  either  the  United  States  Grain 
Standards  Act  or  the  Federal  Seed  Act, 
U8DA/OGC-37 

Court  cases  brought  by  the  Government  pur¬ 
suant  to  the  Agricultural  Fair  Practices 
Act.  USDA/OGC-38 

Court  cases  brought  pursuant  to  either  the 
Cotton  Research  and  Promotion  Act,  Potato 
Research  and  Promotion  Act  or  the  Egg 
Research  and  Consumer  Informaticm  Act  In 
which  the  Government  Is  defendant, 
USDA/C)GC-39 

Court  cases  brought  pursuant  to  the  Agri¬ 
cultural  Marketing  Act  of  1946  or  the 
Tobacco  Inspection  Act  In  which  the  Gov¬ 
ernment  Is  defendsmt,  USDA/OGC-40 
Court  cases  brought  pursuant  to  the  author¬ 
ity  of  the  Agricultural  Marketing  Agree¬ 
ment  Act  of  1637,  as  amended  or  the  Antl- 
Hog-Cholera  Serum  and  Hog  Cholera  Virus 
Act  In  which  the  Government  Is  defendant, 
USDA/OGC-41 

Court  cases  brought  pursuant  to  the  Plant 
Variety  Protection  Act  or  the  Egg  Products 
Inspection  Act  In  which  the  Government 
Is  defendant,  USDA/OGC-42 

Natural  Resources  Division 

Acquisitions — Forest  Service,  USDA/OGC-4S 
Claims,  other  than  Tort  claims,  by  or  against 
the  Forest  Service,  Forest  Service,  USDA/ 
OGC-44 

Contract  Appeals — Forest  Service,  USDA/ 
OGC-45 

Conveyances — ^Forest  Service,  USDA/OGC-46 
Easements — ^Forest  Service,  USDA/OGC-47 
Forest  Appeals — Forest  Service,  USDA/ 
OGC-48 

General  Case  Files — ^Forest  Service,  USDA/ 
OGC-49 

Grazing — Forest  Service,  USDA/OGC-40 
Insecticide,  Fungicide.  Herbicide,  and  Ro- 
dentlcide  Cases — Soil  Conservation  Serv¬ 
ice,  USDA/OGC-6 1 

Land  Acquisitions — Forest  Service,  USDA/ 
OGC-52 

Land  Exchanges,  General  Exchage  Act — ^For¬ 
est  Service,  USDA/OGC-53 
Land  Exchanges,  other  than  Exchange  Act — 
Forest  Service,  USDA/OGC-54 
Leases — Forest  Service,  USDA/OGC-55 
Legislation — Forest  Service,  USDA/OGC-56 
Minerals  and  Mining  Claims — ^Forest  Serv¬ 
ice,  USDA  /OGC  -67 

Program  Cooperators — Soil  Conservation 

Service,  USDA/OGC-68 
Rlghts-of-Way — Acquisition — ^Forest  Service, 
USDA/OGC-69 

Special  Uses — Forest  Service,  USDA/OGC-60 
Timber  Sales — Forest  Service.  USDA/OGC-6 1 
Title  Claims  and  Occupancy  and  Use  Cases — 
Forest  Service,  USDA/OOC-62 
Trespass  and  Claims  Cases — Forest  Service. 
USDA/OOC-63 

United  States  Magistrates — ^Forest  Service, 
USDA/OOC-64 

Water  Cases— Forest  Service.  USDA/OOC-66 
Packers  and  Stockyards  Division 

Court  cases  brought  pursuant  to  the  Packers 
and  Stockyards  Act,  as  amended.  In  which 
the  Government  is  defendant,  USDA/OGC- 
66 

Packers  and  Stockyards  Act.  Administrative 
Cases.  USDA/OGC-67 

Packers  and  Stockyards  Act,  Civil  and  Crim¬ 
inal  Cases,  USDA/OGC-68 

Research  and  Operations  Division 

Civil  Rights,  administrative  and  Judicial  ac¬ 
tions.  USDA/OGC-69 

Claims  By  and  Against  USDA.  USDA/OGC-70 
Contract  Cases.  USDA/OGC-71 


FEDERAL  REGISTER.  VOL.  40,  NO.  167 — WEDNESDAY,  AUGUST  77.  1975 


PROPOSED  4tULES 


38899 


Patents  and  Inventions  of  Department  Em¬ 
ployees,  U8DA/oac-7a 

Personnel  Irregularities,  USDA/Oac-73 

Personnel  Suites,  nSDA/oac-74 

omcz  or  invkstication 

Employees  Records.  USDA/OI-1 

Intelll^nce  Records,  USDA/OI-2 

'Investigative  Files  and  Subject/Title  Index, 
U£®A/OI-3 

Liaison  Records,  USDA/OI-4 

OmCE  or  MANAGEMENT  AND  fTNANCE  ’  , , 

Administrative  Billings  and  Collections, 
USDA/OMF-1 

Committee  Management  Records  System, 
USDA/OMF-a 

Employee  Travel  and  Transportation  Sys¬ 
tem,  USDA/OMF-3 

Imprest  Fund  Payment  System,  USDA/ 
OMP-4 

Employees  Personnel  File,  USDA/OMF-5 


OmCB  or  OPEEATTONS 

Debarred,  Ineligible  and  Suqiended  Bidders, 
USDA/OO-1 

PACKERS  AND  STOCKYARDS  ADMINISTRATION 

Packers  and  Stockyards  Administration-ad¬ 
ministrative  records,  USDA/P&SA-l 
Persons  engaged  in  business  as  livestock  mar¬ 
ket  agencies  and  dealers  under  the  provi¬ 
sions  of  the  Packers  and  Stockyards  Act, 
USDA/P&SA-a 

OFFICE  or  PERSONNEL 

Personnel  and  Payroll  System  for  USDA  em¬ 
ployees,  U8DA/OP-1 

Security  Records  for  USDA  employees,  USDA/ 
OP-2 


OmCE  OP  THE  SECRETARY 

Non-Career  Applicant  File,  USDA/SEC-1 

SOIL  CONSERVATION  SERVICE 

Program  Cooperators — Soil  Conservation 

Service,  USDA/SCS-1 

STATISTICAL  REPORTING  SERVICE 

Administrative  Records  System,  USDA/SRS-1 
June  Acreage,  Livestock  and  Labor  Enumers- 
tlve  Survey,  USDA/SRS-2 
Personnel  Data  Base,  USDA/SRS-3 
Quarterly  Agricultural  Labor  Survey,  USDA/ 
SRS-4 

State  Farm  Census,  USDA/SRS-5 
Telephone,  Electric  and  L.  P.  Oas  Services 
Survey,  USDA/SRS-6 
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USDA/AMS— 1 

System  name:  Employment  History  Records  for  Licensed  Non- 
federal  Employees 

System  location:  Agricultural  Marketing  Service,  USDA,  14th  and 
Independence  Avenue,  Washington,  D.C.  20250. 

Categories  of  individuals  covered  by  the  system:  Conunodity  In¬ 
spectors,  Graders,  Weighers,  Classers,  Collaborators,  Licensed 
riant  Employees,  Agents,  Appointees,  Samplers. 

Categories  of  records  in  the  system:  This  system  consists  of  such 
information  as  applications  for  license,  license  files,  bonding 
records,  biographical  data,  periods  of  employment,  performance 
ratings,  commodities  qualified  to  inspect,  grader's  powers  of  attor¬ 
ney,  recommendations  for  reemployment,  factors  which  affect  or 
might  affect  desirability  as  an  inspector,  supervisory  potential, 
declaration  sheets,  preference  sheets,  current,  expired,  and  voided 
licenses,  license  examinations  and  score  sheets,  license  renewal 
score  sheets,  miscellaneous  notes  and  memoranda,  e.g.,  transfers, 
cancellations,  corrective  action  letters,  letters  of  caution  or  warn¬ 
ing,  inspection/grading  performance/productivity  data,  letters  of 
suspension,  indictment,  complaint,  proposals  to  revoke  Ucense,  etc. 
Content  and  extent  of  these  records  vary  by  commodity,  program 
and  season. 

Authoritv  for  maintenance  of  the  svstem:  7  U.S.C.  51-65,  71,  74- 
79,  84-87hi  241-273,  451-469,  471-476,  491,  493-499,  499a-499s,  511- 
51  Iq,  601  et  seq,  1551-1611,  1621-1627,  2321  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  states  or 
other  Federal  agencies  to  determine  verification  of  employment  or 
length  of  service  for  retirement  purposes!  referral  to  Civil  Service 
Commission  for  required  records  and  reports;  to  Government  Ac¬ 
counting  Office  for  required  records  and  reports  to  IDepartment  of 
Justice  for  required  records  and  reports.  Referral  to  the  appropriate 
agency,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  a  violation  of  law,  or 
of  enforcing  or  implementing  the  statute,  rule,  regulation  or  order 
issued  pursuant  thereto,  of  any  record  uithin  this  system  when  in¬ 
formation  available  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  rule, 
regulation  or  order  issued  pursuant  thereto. 

Referral  to  a  court,  magistrate  or  administrative  tribunal,  or  to 
opposing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  constitutes  evidence  in  that 
proceeding,  or  which  is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders,  notebooks,  and  cardex  files. 

Retrievabilily:  Records  are  indexed  by  name  of  licensee  and/or 
license  number. 

Safeguards:  Government  office  buildings,  locked  and  unlocked 
file  cabinets  and  locked  offices. 

Retention  and  disposal:  Records  maintained  indefinitely  or  until 
separation  or  retirement  or  in  accordance  with  prescribed  retention 
schedule.  They  are  destroyed  in  conformance  with  prescribed  re¬ 
tention  schedules.  These  records  schedules  have  been  implemented 
by  Agricultural  Marketing  Service  Instruction  270-1,  May  24,  1971, 
Records  Management  Program. 

System  manager(s)  and  address:  Each  of  the  following  commodity 
division  directors: 


Cotton  Division 

Dairy  Division 

Grain  Division 

Fruit  and  Vegetable  Division 

Poultry  Division 

livestock  Division 

Tobacco  Division 

Transportation  and  Warehouse  Division 

Notification  procedure:  Any  individual  may  request  information 
concerning  himself  from  this  system  from  the  Office  of  the  Com- 
nuxlity  Division  Director  having  custody  of  his  records  at  the 
system  location. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  a  record  in  the  system 
that  pertains  to  him  by  submitting  a  request  to  the  appropriate 
ComiiKxlity  Division  Director  listed  above. 

Contesting  record  procedures:  Any  individual  may  obtain  informa¬ 
tion  as  to  the  procedure  for  contesting  a  record  in  the  system  that 
pertains  to  him  by  submitting  a  request  to  the  appropriate  Com¬ 
modity  Division  EJirector  listed  above. 

Record  source  categories:  Information  in  this  System  comes 
primarily  from  licensees,  supervisors,  with  additional  data  provided 
by  references  and  investigative  personnel.  , 

USDA/ AMS— 2 

System  name:  Milk  Market  Administrators  (MMA) — Personnel  and 
Payroll  System,  USDA/AMS. 

System  location:  Dairy  Division,  Agricultural  Marketing  Service, 
USDA,  Washington,  D.C.  20250,  and  Milk  Market  Administrator's 
Offices  at  the  following  locations: 

Arizona 

Market  Administrator 
2617  North  24th  Street 
Phoenix,  AZ  85008 
Phone:  602  275-7641 
Arkansas 

Market  Administrator 
P.O.  Box  4225 
Asher  Avenue  Station 
Little  Rock,  AK  72204 
Phone;  501  663-6395 
Colorado 

Market  Administrator 
441 1  East  Kentucky  Avenue 
Denver.  CO  80222 
Phone:  303  757-4981 
Florida 

Market  Administrator 
P.O.  Box  11368 
Fort  l^uderdale,  FL  33306 
Phone:  305  565-2583 
Georgia 

Market  Administrator 
P.O.  Box  49025 
Atlanta,  GA  30329 
Phone:  404  633-8541 
Illinois 

Market  Administrator 

72  West  Adams  Street,  Room  800 

Chicago,  IL  60603 

Phone;  312  263-4402 

Indiana 
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Market  Administrator 
P.O.  Box  55527 
Indianapolis,  IN  46205 
Phone:  317  251-1418 
Kansas 

Market  Administrator 
P.O.  Box  4606 
Overland  Park,  KS  66204 
Phone:  913  648-1050 
Kentucky 

Market  Administrator 
P.O.  Box  18030 
LouisviUe.  KY  40218 
Phone:  502  451-2040 
Louisiana 

Market  Administrator 

P.O.  Box  456 

Metairie,  LA  70004 

Phone:  504  835-6403  . 

Massachusetts 

Market  Administrator 

230  Congress  Street,  Room  403 

Boston,  MA  021 10 

Phone:  617  542-5453 

Michigan 

Market  Administrator 
2684  West  Eleven  Mile  Road 
Berkley.  MI  48072 
Phone:  313  548-1603 
Minnesota 

Market  Administrator 
P.O.  Box  62 
Duluth,  MN  55801 
Phone:  218  722-0928 
Minnesota  (Con.) 

Market  Administrator 

4550  West  77th  Street,  Room  360 

Minneapolis,  MN  55435 

Phone:  612  831-5292 

Market  Administrator 

909  Sixth  Street,  N.W. 

Rochester,  MN  55901' 

Phone:  507  288-8481 
Missouri 

Market  Administrator 
P.O.  Box  1485 

Maryland  Heights,  MO  63043 
Phone:  312  567-4730 
New  York 

Market  Administrator 
205  East  42nd  Street 
New  York,  NY  10017 
Phone:  212  557-0343 
Ohio 

Market  Administrator 
P.O.  Box  30128 
aeveland.  OH  44130 
Phone:  216  826-3220 
Market  Administrator 
P.O.  Box  29226 
Columbus.  OH  43229 
Phone:  614  888-6700 
Oklahoma 

Market  Administrator 
P.O.  Box  45563 
Tulsa,  OK  74145 
Phone:  918  622-3411 
Oregon 

Market  Administrator 
P.O.  Box  23354 
Portland,  OR  97223 
-  Phone:  503  639-8806 
Tennessee 

Market  Administrator  ' 

P.O.  Box  3007 
Bristol,  TN  37620 
Phone:  615  968-1148 
Texas 

Market  Administrator 
P.O.  Box  34689 
Dallas.  TX  75234 


. » 


Phone:  214  351-6454 
Virginia 

Market  Adn^strator 

300  North  Lee  Street,  Suite  320 

Alexandria,  VA  22314 

Phone:  703  549-7000 

Washington 

Market  Administrator 

16  West  Harrison  Street 

Seattle.  WA  981 19 

Phone:  206  282-1664 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Milk  Market  Administrators 

Categories  of  records  in  the  system:  This  System  consists  of  per¬ 
sonnel  (Offlcial  Personnel  Folders,  retention  lists,  appeals, 
grievaiKes,  disciplinary,  conflict  of  interest,  health,  training,  clas¬ 
sification  and  security  files),  and  payroll  data  needed  to  conform  to 
all  applicable  laws.  Government  Regulations  and  procedures,  and 
the  needs  of  AMS  in  carrying  out  their  personnel  management 
responsibilities. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  7  CFR  2.50 
Routine  uses  of  records  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  (1)  Civil  Ser¬ 
vice  Commission  for  required  records  and  reports,  (2)  Department 
of  Labor  for  Office  of  Worker’s  Compensatioh  Programs  and  Oc¬ 
cupational  Safety  and  Health  Administration.  (3)  Department  of 
Commerce  for  Distribution  of  Federal  Pa\TX>lls,  (4)  3^te  House 
for  special  reports,  (5)  OMB  for  special  reports,  and  (6)  GAO  for 
special  reports. 

Referral  to  the  appropriate  agency,  whether  Federal,  State,  local 
or  foreign,  chaig^  with  the  responsibility  of  investigating  or 
prosecuting  a  violation  of  law,  or  of  enforcing  or  implementing  the 
statute,  rule,  regulation  or  order  issued  pursuant  thereto,  of  any 
record  within  this  system  when  information  available  indicates  a 
violation  or  potential  violation  of  law,  whether  ciyU,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

Referral  to  a  court,  magistrate  or  administrative  tribunal,  or  to 
opposing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  constitutes  evidence  in  that 
proceeding,  or  which  is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  and/or  disk  or 
tape  storage  at  the  apphcable  addresses  listed  above.  In  addition, 
summary  records  on  MMA  employees  are  maintained  on  computer 
tape  and  disk  storage  at  the  National  Finance  Center,  New  Orleans 
and  the  New  York  Market  Administrator’s  Office. 

Retrievability:  Records  are  indexed  by  name  of  employee  and/or 
by  ID  number. 

Safeguards:  Government  office  buildings,  locked  offices,  locked 
file  cabinets. 

Retention  and  disposal:  Records  are  maintained  in  conformance 
with  apjpropriate  General  Services  Administration  destruction 
schedules  and  implemented  by  AMS  Instniction  270-1  dated  May 
24,  1971 ,  Records  Managentent  Program. 

System  managerfs)  and  address:  Dairy  Division  Director  and  each 
Milk  Market  Administrator  at  the  addresses  listed  in  the  System  lo¬ 
cation. 

Notification  procedure:  Any  iiKlividual  may  request  information 
concerning  hiinself  from  this  system  from  the  appropriate  Milk 
Market  Administrator’s  office  having  custody  of  his  records.  A 
request  for  information  should  be  addressed  to  the  Milk  Market 
Administrator,  USDA,  at  the  address  shown  under  Location  and 
should  contain:  Name,  address,  and  particular  information 
requested. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  System 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  Milk  Market  Administrator’s  office  referred  to  in  t^ 
preceding  paragraph. 

Contesting  record  procedures:  Any  individual  may  obtain  informa¬ 
tion  as  to  the  procedures  for  contesting  a  record  in  the  System 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  Milk  Market  Administrator’s  office  referred  to  in  the 
preceding  paragraph. 
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Record  source  categories:  Information  in  this  System  comes 
primarily  from  the  employee  with  additional  data  provided  by  the 
employee’s  Milk  Market  Administrator's  office,  references,  and  in¬ 
vestigative  personnel. 

USDA/AMS— 3 

System  name:  Milk  Market  Administrators  (MMA)  Producer  Payroll 
System,  USDAyAMS. 

System  location:  Milk  Market  Administrator's  Offices  at  the  fol¬ 
lowing  locations: 

Arizona 

Market  Administrator 
2617  North  24th  Street 
Phoenix,  AZ  85008 
Phone:  602  275-7641. 

Arkansas 

Market  Administrator 
P.O.  Box  4225 
Asher  Avenue  Station 
LitUe  Rock,  AK  72204 
Phone:  501  663-6395 
Colorado 

Market  Administrator 
4411  East  Kentucky  Avenue 
Denver,  CO  80222 
Phone:  303  757-4981 
Florida 

Market  Administrator 
.  P.O.  Box  11368 
Fort  Lauderdale,  FL  33306 
Phone:  305  565-2583 
Georgia 

Market  Administrator 
P.O.  Box  49025 
AUanta,  GA  30329 
Phone:  404  633-8541 
Illinois 

Market  Administrator 

72  West  Adams  Street,  Room  800 

Chicago,  IL  60603 

Phone:  312  263-4402 

Indiana 

Market  Administrator 
P.O.  Box  55527 
Indianapolis,  IN  46205 
Phone:  317  251-1418 
Kansas 

Market  Administrator 

P.O.  Box  4606  • 

Overland  Park,  KS  66204 
Phone:  913  648-1050 
Kentucky 

Market  Administrator 
P.O.  Box  18030 
Louisville,  KY  40218 
Phone:  502  451-2040 
Louisiana 

Market  Administrator 

P.O.  Box  456 

Metairie,  LA  70004 

Phone:  504  835-6403 

Massachusetts 

Market  Administrator 

230  Congress  Street,  Room  403 

Boston,  MA  02110 

Phone:  617  542-5453 

Michigan 

Market  Administrator 
2684  West  Elevan  Mile  Road 
Berkley,  MI  48072 
Phone:  313  548-1603 
Minnesota 

Market  Administrator 

P.O.  Box  62 

Duluth,  MN  55801 

Phone:  218  722-0928 

Market  Administrator 

4550  West  77th  Street,  Room  360 

Minneapolis,  MN  55435 

Phone:  612  831-5292 

Maiicet  Administrator 


909  Sixth  Street,  N.W. 

Rochester,  MN  55901 
Phone:  507  288-8481 
Missouri 

Market  Administrator 
P.O.  Box  1485 

Maryland  Heights.  MO  63043 
Phone:  212  557-0343 
New  York 

Market  Administrator 
205  East  42nd  Street 
New  Yoric,  NY  10017 
Phone:  212  557-0343 
Ohio 

Market  Administrator 
P.O.  Box  30128 
Cleveland,  OH  44130 
Phone;  216  826-3220 
Market  Administrator 
P.O.  Box  29226 
Columbus,  OH  43229 
Phone:  614  888-6700 
Oklahoma 

Market  Administrator 
P.O.  Box  45563 
Tulsa,  OK  74145 
Phone:  918  622-3411 
Oregon 

Market  Administrator 
P.O.  Box  23354 
Portland,  OR  97223 
Phone:  503  639-8806 
Tennessee 

Market  Administrator 
P.O.  Box  3007 
Bristol,  TN  37620 
Phone:  615  968-1148 
Texas 

Market  Administrator 
P.O.  Box  34689 
Dallas,  TX  75234 
Phone.  214  351-6454 
Virginia 

Market  Administrator 

300  North  Lee  Street,  Suite  320 

Alexandria,  VA  22314 

Phone:  703  549-7000 

Washington 

Maiicet  Administrator 

16  West  Harrison  Street 

SeatUe,  WA  981 19 

Phone:  206  282-1664 

Categories  of  individuals  covered  by  tlie  system:  Dairy  farmers 
delivering  producer  milk  to  regulated  handlers.  - 
Categories  of  records  in  the  system:  This  system  consists  of  infor¬ 
mation  pertaining  to  the  quantities  and  value  of  milk  delivered  to 
regulated  handlers  by  individual  dairy  farmers. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  601  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  regulatory  in  na¬ 
ture,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  rule,  regulation  or  order  issued  pursuant  thereto. 

,  Referral  to  a  ccxirt,  magistrate  or  administrative  tribunal,  or  to 
opposing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  constitutes  evidence  in  that 
prcx:eeding.  or  which  is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  card  files  or  automated  disk  or  tape  files. 
Retrievability:  Records  are  indexed  by  name  of  producer  and/or 
by  ID  number. 

Safeguards:  Government  office  building,  locked  offices,  locked 
files  cabinets. 
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Retcntioa  and  disposal:  Records  are  maintained  and  destroyed  in 
accordance  with  retention  schedule  number  II  NNA-1S88  approved 
by  the  84th  Congress,  first  session,  on  July  13,  1955. 

System  managcr(s)  and  address:  Each  Market  Administrator  at  the 
address  listed  above. 

Notification  pro  cdure:  Any  indi\adual  may  request  information 
about  himself  from  the  appropriate  Market  Administrator  at  the  ad¬ 
dress  listed  above.  The  request  should  indicate  the  individual’s 
name,  address  and  type  of  information  being  sought. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  a  record  in  the  System 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  offices  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Any  individual  may  obtain  informa¬ 
tion  as  to  the  procedure  for  contesting  a  record  in  the  System 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  offices  referred  to  in  the  preceding  paragraph. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  regulated  handlers  and  cooperative  associations. 
Some  additional  data  is  provided  by  health  authorities  with  respect 
to  Grade  A  quaUty  standru'ds  and  investigative  personnel. 

USDA/AMS— 4 

System  name:  Perishable  Agricultural  Commodities  Act 
(PACA) — History  Files  of  Principals 

System  location:  Regulatory  Branch,  Fruit  and  Vegetable  Divi¬ 
sion,  Agricultural.  Marketing  Service,  USDA,  Washington,  D.C. 
20250 

Categories  of  individuals  covered  by  the  system:  Partners  of 
General  or  limited  partnerships,  individual  proprietors,  officers, 
directors  and  holders  of  more  than  ten  percent  of  outstanding  stock 
of  a  corporate  entity  subject  to  the  PACA. 

Categories  of  records  in  the  system:  Card  files  used  to  identify  the 
partnership,  corporate  entity  in  which  the  principal  is  or  was 
‘responsibly  connected*  as  defined  by  the  PACA.  This  system  also 
cbntains  felony  and  bankruptcy  information  relating  to  the  prin¬ 
cipal. 

Authority  tor  maintenance  of  the  system:  7  U.S.C.  499a-499s. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto. 

Referral  to  a  court,  magistrate  or  administrative  tribunal,  or  to 
opposing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  constitutes  evidence  in  that 
proceeding,  or  which  is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Unlocked  cardex  file  cabinets. 

Retrievahility:  Alphabetical  by  name. 

Safeguards:  Government  office  building. 

Retention  and  disposal:  Records  are  maintained  and  destroyed  in 
accordance  with  retention  schedule  number  NN  165-106  approved 
by  the  89th  Congress,  first  session  on  April  1,  1%5. 

System  managers)  and  address:  Chief,  Regulatory  Branch  at  the 
address  Usted  above. 

Notification  procedure:  Any  individual  may  request  information 
concerning  himself  from  the  system  manager  listed  at  the  address 
above. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gainir,g  access  to  a  record  in  the  system 
that  pertains  to  him  by  submitting  a  request  to  the  system  manager 
at  the  address  above. 

Contesting  record  procedures:  Any  individual  may  obtain  informa¬ 
tion  as  to  the  procedure  for  contesting  a  record  in  the  system  that 
pertains  to  him  by  submitting  a  request  to  the  system  manager  at 
the  address  above. 

Record  source  categories:  Individuals,  partners,  and  authorized  of¬ 
ficers  of  corporate  entities. 
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System  name:  Biographical  material  and  nominating  statements  on 
ARS  employees  proposed  for  major  awards,  USDA/ARS. 

System  location:  Programs  and  Reports  Branch,  Information  Divi¬ 
sion,  Agricultural  Research  Service,  USDA,  Washington,  D.C. 
20250. 

Categories  of  individuals  covered  by  the  system:  ARS  employees 
who  have  been  proposed,  or  actually  nominated,  by  ARS  for  major 
national  or  international  awards  in  science,  administration,  and 
public  service. 

Categories  of  records  in  the  system:  The  system  consists  of  tno- 
graphical  information,  material  on  the  nature  and  significance  of 
the  individual’s  achievements,  and  file  copies  of  nominating  state¬ 
ments  prepared  for  the  Administrator  of  ARS. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reparation  of  nominat¬ 
ing  statements  on  ARS  employees  for  major  national  and  interna¬ 
tional  awards,  and  references  to  nominations  previously  prepared, 
for  submission  to  the  U.S.  Civil  Service  Commission,  the  Executive 
Office  of  the  President,  the  National  Civil  Service  League,  the  Ju¬ 
nior  Chamber  of  Commerce,  and  various  educational  or  public  ser¬ 
vice  foundations  which  administer  national  or  intemation^  awards. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  feeders. 

Retrievahility:  Records  are  indexed  alphabetically  by  name  of 
employee. 

Safeguards:  Stored  in  offices  within  Government  office  building 
protected  by  security  guards. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Chief,  Programs  and  Reports 
Branch,  Information  Division,  Agricultural  Research  Service, 
USDA,  Washington,  D.C.  20250.  (202-447-4048) 

Notification  procedure:  Any  individual  may  request  information 
about  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him,  from  the  System 
Manager. 

Record  access  procedures:  Any  individual  may  obtain  a  copy  of 
information  pertaining  to  him  by  submitting  a  written  request  to  the 
System  Manager. 

Contesting  record  procedures:  Any  individual  may  contest  infor¬ 
mation  in  the  system  which  pertains  to  him  by  submitting  pertinent 
written  information  to  the  System  Manager. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  supervisors  and  colleagues  of  the  employees,  scien¬ 
tific  pub^cations  and  other  material  provided  by  the  individuals 
themselves,  and  nominations  and  articles  related  to  previous 
awards. 

USDA/ARS— 2 

System  name:  Biographical  material  on  persons  related  to  science  or 
agriculture,  USDA/ARS. 

System  location:  Programs  and  Reports  Branch  and  Information 
Services  Branch,  Information  Division,  Agricultural  Research  Ser¬ 
vice,  USDA,  Washington,  D.C.  20250,  and  Regional  Information 
Office,  USDA-ARS-Northeastem  Region,  Room  251,  Building  003, 
Beltsville  Agricultural  Research  Center-West,  Beltsville,  Maryland 
20705. 

Categories  of  individuals  covered  by  the  system:  Persons  whose 
training,  position,  or  achievements  make  them  prominent  in  either 
science  or  agriculture,  or  both. 

Categories  of  records  in  the  system:  The  system  consists  of 
clippings,  press  releases,  newsletters,  articles,  editorials,  biographi¬ 
cal  sketches,  speeches,  letters  of  commendation,  award  citations, 
and  other  similar  materials. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Background  and  illustra¬ 
tions  for  speeches,  introductions,  articles,  press  releases,  scripts, 
and  slide  presentations,  which  may  be  presented  to  the  general 
public,  news  media,  and  professional,  fraternal,  and  social  or¬ 
ganizations  and  Government  agencies. 

Policies  and  practices  for  storing,  retrievhig,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Records  are  maintained  in  file  folders., 

Retrievability:  Records  are  indexed  by  first  letter  of  perscm’s 
name. 

Safeguards:  Stored  in  offices  within  Government  office  building 
protected  by  security  guards. 

Retention  and  dtsposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Chief,  Programs  and  Reports 
Branch,  and  Chief,  Information  Services  Branch,  Information  Divi¬ 
sion,  Agricultural  Research  Service,  USDA,  Washington,  D.C. 
20250  (telephone  202-447-4048),  and  Regional  Information  Officer, 
USDA-ARS-Northeastem  Region,  Room  251,  Building  003,  Belt- 
sville  Agricultural  Research  Center-West,  Beltsville,  Maryland 
20705  (telephone  301-344-2050). 

Notification  procedure:  Any  individual  may  request  information 
about  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him.  from  the  System 
Manager. 

Record  access  procedures:  Any  individual  may  obtain  a  copy  of 
information  pertaining  to  him  by  submitting  a  written  request  to  the 
System  Manager. 

Contesting  record  procedures:  Any  individual  may  contest  infor¬ 
mation  in  the  system  which  pertains  to  him  by  submitting  pertinent 
written  information  to  the  System  Manager. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  newspapers,  magazines,  standard  reference  sources, 
correspondence  circulated  in  the  agency,  information  materials 
prepared  for  public  release,  and  material  provided  by  the  in¬ 
dividuals  themselves. 

USDA/ARS— 3 

System  name:  USDA/ARS  Manpower  File. 

System  location:  Personnel  Division,  Agricultural  Research  Ser¬ 
vice.  Federal  Building,  Hyattsville,  Maryland  20782. 

Categories  of  individuals  covered  by  the  system:  AU  employees  of 
the  Agricultural  Research  Service. 

Categories  of  records  in  the  system:  The  system  consists  of  a 
skeletal  personnel  record  of  each  employee  for  organizational, 
grade  analysis,  strength  accounting,  and  statistical  purposes. 

Authority  (or  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  sy  stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Numerical,  statistical, 
and  other  special  reports,  to  Civil  Service  Commission,  Office  of 
Management  and  Budget,  General  Services  Administration,  and 
General  Accounting  Office;  preparation  of  ARS  telephone  directo- 

ry- 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  computer  disks  and  tapes 
at  the  USDA  Computer  Centers  in  Washington,  D.C.  and  New  Or¬ 
leans,  Louisiana. 

Retrievability:  Records  are  indexed  by  the  employee's  social 
security  numbers. 

Safeguards;  Records  are  kept  in  secured  computer  tape  or  disk 
storage  rooms  and  information  requests  are  accepted  only  from 
specifically  authorized  personnel  or  high  level  ARS  management  of¬ 
ficials. 

Retention  and  disposal:  Records  are  maintained  in  current  files 
for  as  long  as  an  employee  remains  on  ARS  rolls,  and  statistical  in¬ 
formation  since  July  1972  is  retairted  indefinitely. 

System  manager(s)  and  address:  Director,  Personnel  Division, 
ARS.  USDA,  Hyattsville,  Maryland  20782  (telephone  301-436-8100). 

Notification  procedure:  Any  individual  may  request  information 
concerning  himself  from  this  system  from  the  System  Manager  by 
submitting  a  request  which  should  include:  Name,  Agency,  address, 
and  particular  mformation  requested. 

Record  access  procedures:  Any  individual  may  obtain  information 
about  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  System 
Manager. 

Contesting  record  proc^ures:  Any  individual  may  contest  infor¬ 
mation  in  the  system  which  pertains  to  him  by  submitting  pertinent 
written  information  to  the  System  Manager. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  the  employees’  personnel  office,  but  may  also  come 
from  the  employees  or  their  supervisors. 
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System  name:  Solicitation  of  bids  or  proposals  for  procurement  con¬ 
tracts,  USDA/ARS. 

System  location:  Office  of  the  Director,  General  Services  Divi¬ 
sion,  USDA/Agricultural  Research  Service  (ARS),  Hyattsville, 
Maryland  20782,*and  Regional  Administrative  (Xfices,  ARS,  at  the 
following  locations: 

Regional  Administrative  Officer 
USDA-ARS-Northeastem  Region 
Room  329,  Bldg.  003,  BARC-W 
Beltsville,  Maryland  20705 
(301)  344-3646 

Regional  Administrative  Officer 
USDA- ARS- Western  Region 
2850  Telegraph  Avenue 
Berkeley,  Califomia  94705 
-  (415)486-3367 

Regional  Administrative  Officer 
USDA-ARS-Southem  Region 
P.O.  Box  53326 
New  Orleans,  Louisiana  70153 
(504)  589-2584  0 
Regional  Administrative  Officer 
USDA-ARS-North  Central  Region 
2000  W.  Pioneer  Parieway 
Peoria,  Illinois  61614 

•  (309)  673-9562 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
submit  bids  or  proposals  to  furnish  supplies  or  perform  services 
under  contract  with  USDA/ARS. 

Categories  of  records  in  the  system:  The  system  consists  of  files 
of  all  bids  or  offers  received  and  awards  made  in  regard  to  solicita¬ 
tions  issued  by  USDA/ARS,  including  copies  of  actual  bids  or  of¬ 
fers  and  modifications  thereto,  and  reports  or  statements  by  bid¬ 
ders  or  offerors  about  their  financial  and  professional  or  technical 
capabilities  of  furnishing  the  supplies  or  rendering  the  services 
described  in  the  solicitation. 

Authority  for  maintenance  at  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  This  information  is  also 
sometimes  used  in  deciding  courses  of  action  in  the  event  of  con¬ 
tractor  default  and  in  handling  protests  made  by  other  competing 
bidders  or  offerors  when  the  capabilities  of  the  successful  bidder  or 
offeror  is  the  basis  of  the  protest. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  solicitation  number,  by 
contract  number,  and  by  name  of  contractor. 

Safeguards:  Records  are  kept  in  a  locked  office  when  not  in  cus¬ 
tody  of  procurement  officers  or  their  subordinates. 

Retention  and  disposal:  Records  are  maintained  until  6  years  after 
contract  termination  or  final  contract  payment  is  made. 

System  manager(s)  and  address:  The  Director,  General  Services 
Division,  USDA/AJRS,  Hyattsville,  Maryland  20782,  or  the  Regional 
Administrative  Officers  at  the  address  given  herein. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  appropriate 
System  Manager.  If  the  specific  location  of  the  record  is  not 
known,  the  individual  should  address  his  request  to  the  Director, 
General  Services  Division,  who,  if  necessary,  will  refer  it  to  the  ap¬ 
propriate  field  office.  A  request  for  information  pertaining  to  an  in¬ 
dividual  should  contain:  Name,'  address,  and  particulars  involved 
(i.e.,  the  date  of  the  solicitation  giving  rise  to  the  records,  date  bid 
or  offer  was  filed,  correspondence,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  information 
about  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  System  Manager. 

Contesting  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  which  pertains  to  him  by  submitting  pertinent 
written  information  to  the  appropriate  System  Manager. 

Record  source  categories:  Information  in  this  system  comes  from 
the  business  firm  or  individual  concerned  or  the  Small  Business 
Administration  in  the  case  of  small  business  set-aside  procure- 
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ments.  and  previous  ITSDA/ARS  records  of  piXKureinent  contracts 
in  which  the  business  firm  or  individual  was  the  principal  party  to 
the  contract. 

USDA/ARS— 5 
System  name:  Training  file,  USDA/ARS. 

System  location:  Personnel  Division,  Agricultural  Research  Ser¬ 
vice,  Federal  Building,  Hyattsville,  Maryland  20782. 

Categories  of  iudividuaLs  covered  by  the  system:  All  employees  of 
the  Agricultural  Research  Service,  and  any  State  or  loc^  Govern¬ 
ment  employee  or  other  Federal  agency  employee  who  receives  su¬ 
pervisory  training  through  ARS. 

Categories  of  records  in  the  system:  The  system  consists  of  a 
skeletal  record  of  each  ARS  employee  and  each  non-ARS  employee 
who  receives  supervisory  training,  for  training  analysis  and  statisti¬ 
cal  purposes. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  Identification  of  em¬ 
ployees  who  have  received,  or  who  must  receive,  mandatory  train¬ 
ing  courses  such  as  Supervisory  Training  and  Specific  Labor 
Management  Relations  Training;  numerical,  statistit^,  and  other 
special  training  reports  to  Civil  Service  Commission,  Office  of 
Management  and  Budget,  and  General  Accounting  Office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  computer  disks  and  tapes 
at  the  USD  A  Computer  Centers  in  Washington,  D.C.  and  New  Or¬ 
leans,  Louisiana. 

RetrievabilHy:  Records  are  indexed  by  the  employee’s  social 
security  numbers. 

Safeguards:  Records  are  kept  in  secured  computer  tape  or  disk 
storage  rooms  and  information  requests  are  accepted  only  from 
specifically  authorized  personnel  or  high  level  ARS  management  of¬ 
ficials. 

Retention  and  disposal:  Records  are  maintained  in  current  files 
for  as  long  as  an  employee  remains  on  ARS  rolls,  and  statistical  in¬ 
formation  since  July  1972  is  retained  indefinitely. 

System  manager(s)  and  address:  Director.  Personnel  Division. 
ARS,  USDA,  Hyattsville.  Maryland  20782  (telephone  301-436-8100). 

Notification  procedure:  Any  individual  may  request  information 
concerning  himself  from  this  system  from  the  System  Manager  by 
submitting  a  request  which  should  include;  Name,  Agency,  address, 
and  particular  information  requested. 

Record  access  procedures:  Any  individual  may  obtain  information 
about  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  System 
Manager. 

Contesting  record  procedures:  Any  individual  may  contest  infor¬ 
mation  in  the  system  which  pertains  to  him  by  submitting  pertinent 
written  information  to  the  System  Manager. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  the  employees’  personnel  office,  but  may  also  come 
from  the  employees  or  their  supervisors. 

USDA/ASCS— I 

System  name:  Acknowledgement  of  Responsibility  for  Docket 
Security 

System  location:  Commodity  Credit  Corporation  Staff-Dockets 
USDA/ASCS.  Room  6975S,  14th  &  Independence  Ave..  S.W., 
Washington,  D.C.  20250. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  responsibility  for  drafting,  reviewing,  approving  or  signing 
Commodity  Credit  Corporation  Dockets. 

Categories  of  records  in  the  system:  Executed  form  CCC-131 

Authority  for  maintenance  of  the  system:  15  U.S.C.  714-714p 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ies  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
ind  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folder  in  office  listed  above. 

Rctrievability:  Indexed  by  individual  name. 

Safeguards:  Stored  in  locked  file.  Office  is  locked  when  not  at- 
ended. 
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Retention  and  dispasal:  Maintained  in  active  ffles  as  long  as  in¬ 
dividuals  handles  dockets  in  his  official  duty.  Maintained  for  6 
years  after  it  becomes  inactive.  Destroyed  as’  waste  paper. 

System  manager<s>  and  address:  Deputy  Administrator,  Manage¬ 
ment,  ASCS,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  a  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  head  of  the  of¬ 
fice  where  the  records  are  located.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
Records  and  Cbmmunication  Management  Branch,  Administrative 
.Services  Division,  USDA/ASCS,  Room  3116  Auditors  Building,  I4th 
&  Independence  Ave.,  S.Ol.,  Washington,  D.C.  20250,  telephcme 
2024-447-6763,  who  if  necessarv  will  refer  it  to  the  appropriate  of¬ 
fice.  A  request  for  informai  information  pertaininq  to  an  individual 
should  contain:  Name,  address,  name  of  system  of  records,  year  of 
records  in  question,  any  other  pertinent  information  to  help  identify 
the  file. 

Record  accem  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaininq  access  to  and  contestino  a  record  in 
the  system  which  pertains  to  him.  by  submitting  a  written  request 
to  Deputy  Administrator,  Management,  ASCS/USDA,  Washinqton, 
D.C.  20250. 

Contesting  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Directly  from  the  individual  involved. 

USDA/ASCS— 2 

System  name:  Advisory  Committee  Files 

System  location:  USDA/A*SCS,  Legislation  and  Committee 
Management.  Room  228W,  Administration  Building,  Washinqton, 
D.C.  20250. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  nominated  and  agree  to  serve  as  members  of  the  advisory  com¬ 
mittees. 

Categories  of  records  in  the  system:  Biographical  data  sheets, 
clearance  letter  from  Office  of  Secretary,  letter  requestinq  the  in¬ 
dividual  to  serve,  and  his  letter  of  acceptance. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  Sec.  1911-1913 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Biographical  data  used  in 
press  releases  to  announce  membership  of  the  committee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  individual  file  folders. 

Retrievability:  By  individual’s  name. 

Safeguards:  Kept  in  file  cabinets  in  Government  office  building. 

Retention  and  fUsposal:  Retained  in  active  file  as  lonq  as  in¬ 
dividual  serves  on  the  committee.  Maintained  in  inactive  file  in¬ 
definitely. 

System  manager(s)  and  address:  Deputy  Administrator,  Manage¬ 
ment,  ASCS,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Deputy  Administrator,  Manement,  ASCS, 
USDA,  Washington,  D.C.  20250. 

Record  access  procedures:  Deputy  Administrator,  Management, 
ASCS.  USDA.  Washington,  D.C.  20250. 

Contesting  record  procedures:  Deputy  Administrator,  Manage¬ 
ment,  ASCS,  USDA,  Washinqton,  D.C.  20250. 

Record  source  categories:  From  individual. 

USDA/ASCS— 3 

System  name:  Bioqraphical  Backqround 

System  location:  Deputy  Administrator,  Manaqement, 

USDA/ASCS,  14th  &  Independence  Ave.,  S.H.,  Washington,  D.C. 
20250;  Data  Systems  Field  Office,  USDA/ASCS,  8930  Ward  Park¬ 
way,  Kansas  City,  Missouri  64114;  Prairie  Village  CommoditV  Of¬ 
fice,  Brymar  Office  Center,  2400  W.  75th  Street,  Prairie  Village, 
Kansas  66208. 

Each  State  ASCS  office  at  address  listed  in  local  telephone 
directory  under  the  headinq  “United  States  Government,  Depart¬ 
ment  of  Aqriculture,  Aqricultural  Stabilization  and  Conservation 
Service.’ 

Categorto  of  indivkhiab  covered  by  the  system:  Individuals  who 
hold  key  positions  in  ASCS.  Guest  speakers  and  recipients  of 
ASCS  awards. 
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Categories  of  records  in  the  system:  Brief  resume  of  individuals 
personal  history. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  7  CFR 
2  65. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  use  in  introduction  of 
individual  at  speaking 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievabilhy:  Indexed  by  individual  name. 

Safeguards:  Records  are  kept  in  locked  office. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Deputy  Administrator,  Manaqe- 
ment,  ASCS,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  a  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  head  of  the  of¬ 
fice  where  the  records  are  located  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
Records  and  Conununication  Management  Branch,  Administrative 
Services  Division,  USDA/ASCS.  Room  3116  Auditors  Buildino,  14th 
&  Independence  Ave.,  S.W.,  Washington,  D.C.  20250,  telephone 
202-447-6763,  who  if  necessary  will  refer  it  to  the  appropriate  of¬ 
fice  A  request  for  information  pertaining  to  an  individual  should 
contain:  Name,  address,  name  of  system  of  records,  year  of 
records  in  question,  any  other  pertinent  information  to  help  identify 
the  file. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  and  contestinq  a  record  in 
the  system  which  pertains  to  him,  by  submittinq  a  written  request 
to  Deputy  Administrator,  Manaqement,  ASCS/USDA,  Washington, 
D.C.  20250. 

Contesting  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Directly  from  the  individual. 

USDA/ASCS— 4 

System  name:  CCC  Producer  Loan  Records 

System  location:  County  ASCS  office  which  services  particular 
farm.  The  address  of  each  county  ASCS  office  can  be  found  in  the 
local  telephone  directory  under  the  heading  “United  States  Govern¬ 
ment,  Department  of  Aqriculture,  Agricultural  Stabilization  and 
Conservation  Service.* 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  applied  for  commodity,  storage  structure  or  dryinq  equipment 
loans.  Includes  all  commodities  for  which  price  support  loans  are 
available. 

Categories  of  records  in  the  system:  Complete  files  and  records 
pertainino  to  the  loans  such  as  oriqinal  loan  note,  collateral,  credit 
ratings,  lien  searches,  financial  statements,  applications,  and 
disbursement  documents. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  7I4-714p. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  (1)  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigatinq  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  st  statute,  rule,  regulation 
or  order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  proqram  statute,  or 
by  rule,  requlation  or  order  issued  pursuant  thereto;  (2)  a  court, 
maqistrate  or  administrative  tribunal,  or  to  opposing  counsel  in  a 
proceedinq  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceeding,  or  which  is 
sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  individual  folders. 

RetrievabilHy:  Indexed  by  individual  name  ot  loan  number. 

Safeguards:  Records  are  kept  in  locked  fireproof  file  cabinets  in 
Government  office  buildinq. 

Retention  and  disposal;  Upon  liquidation,  original  loan  note  is 
returned  to  producer.  All  other  records  destroyed  6  years  after 
liquidation. 


System  managerfs)  and  address:  Deputy  Administrator,  Manaqe¬ 
ment,  ASCS,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regardinq  a  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  frmom  the  head  of  the 
office  where  the  records  are  located.  If  the  specific  location  of  the 
record  is  not  kiKiwn,  the  iixiividual  should  address  his  request  to 
Records  and  Communication  Manaqement  Branch,  Administraiv 
Administrative  Services  Division,  USDA/ASCS,  Room  3116  Audi¬ 
tors  Building,  14th  &  Independence  Ave.,  S.W.,  Washington,  D.C. 

20250,  telephone  202-447-6763,  who  if  necessary  will  refer  it  to  the 
appropriate  office.  A  request  for  information  pertaining  to  an  in¬ 
dividual  should  contain:  Name,  address,  name  of  system  of 
records,  year  of  records  in  question,  any  other  pertinent  informa¬ 
tion  to  help  identify  the  file. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  qaininq  access  to  and  contestino  a  record  in 
the  system  which  pertains  to  him,  by  submitting  a  written  request 
to  Deputy  Administrator,  Manaqement,  ASCS,  USDA,  Washing¬ 
ton.  D  C.  20250. 

Contesting  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Individuals  in  system,  county  court 
records,  audit  bureaus  and  ASCS  proqram  documents. 

USDA/ASCS— 5 

System  name:  Commodity  Brokers 

System  location:  Prairie  Villaqe  ComnKxlity  Office,  Brymar  Of¬ 
fice  Center,  2400  West  75th  Street,  Prairie  Villaqe,  Kansas  66208; 

Chicago  BraiKh  Office,  Room  106,  226  W.  Jackson  Blvd.,  Chicago, 

Illinois  60604;  Minneapolis  Branch  Office,  Room  310,  Grain 
Exchange  Buildinq,  Minneapolis,  Minnesota  55415;  Houston  Branch 
Office,  2320  LaBranch  Street,  Houston,  Texas. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
merchandize  CCC  owned  commodities. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  volume  of  CCC  business,  record  of  adverse  situations, 
letter  of  credit. 

Authority  for  maintenance  of  the  system;  15  U.S.C.  714-714p. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Documents  maintained  in  file  folders.  Workino  list  main¬ 
tained  in  hinders. 

Retrievability :  By  individual  name. 

Safeguards:  Stored  in  Government  office  buildinqs,  which  are 
locked  after  working  hours. 

Retention  and  disposal:  last  updated  continuously.  Folders  main-  I 

tained  6  years  and  disposed  under  normal  operations  of  Federal  ! 

Records  Center. 

System  manager(s)  and  address;  Deputy  Administrator,  Manage¬ 
ment,  ASCS,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  a  system  of  records,  or  information  as  to  whether  the  I 

system  contains  records  pertaining  to  him  from  the  head  of  the  of¬ 
fice  where  the  records  are  located.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
Records  and  Communication  Management  Branch,  Administrative 
Services  Division,  USDA/ASCS.  Room  3116  Auditors  Building,  14th 
&  Independence  Ave.,  S.W.,  Washington,  D.C.  20250,  telephone 
202-447-6763,  who  if  necessary  will  refer  it  to  the  appropriate  of¬ 
fice.  A  request  for  information  pertaining  to  an  individual  should  j 

contain;  Name,  address,  name  of  system  of  records,  year  of 
records  in  question,  any  other  pertinent  information  to  help  identify 
the  ffle. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaininq  access  to  and  contesting  a  record  in 
the  system  which  pertains  to  him.  by  submitting  a  written  request 
to  D^uty  Administrator,  Management,  ASCS/USDA,  Washin^on, 

D.C.  20250. 

Contesting  record  procedures;  Same  as  Record  Access 
Procedures. 

Record  source  categories;  From  companies,  individuals  in  system, 
regulatory  authorities,  and  merchandizinq  records  of  Prairie  Villaqe 
ASCS  Commodity  Office  and  branch  offices. 
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USDA/ASCS— 6 
System  name:  Consultants  File 

System  locatfam:  USDA/ASCS,  Room  3405  Auditors  Buildinq. 
14th  &  Independence  Ave.,  S.  W.,  'Washington,  D.C.  20250. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
perform  consultant  service  for  ASCS. 

Categories  of  records  in  the  system:  Summary  of  negotiations,  ex¬ 
ecuted  contract,  'work  schedule,  work  performed,  and  purchase 
order.  ' 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  7  CFR 
2.65. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  (1)  the  ap¬ 
propriate  agency,  uhether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  Pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  requlatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  proqram  statute,  or 
by  rule,  requlation  or  order  issued  pursuant  thereto:  (2)  Referral  to 
a  court,  magistrate  or  administrative  tribunal,  or  to  opposing  coun¬ 
sel  in  a  proceeding  before  any  of  the  above,  of  any  record  within 
the  system  which  constitutes  evidence  in  that  proceeding,  or  which 
is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  files  at  office  listed  above. 

Retrievability:  Indexed  by  name  and  contract  number. 

Safeguards:  Filed  in  standard  file  cabinets  and  stored  in  Govern¬ 
ment  office  building  with  security  guard. 

Retention  and  disposal:  6  years  after  fiscal  year  contract  is 
negotiated. 

System  manager(s)  and  address:  Deputy  Administrator,  Manage¬ 
ment,  ASCS,  USDA,  14th  &  Independence  Ave.,  S.  W.,  Washing¬ 
ton,  D.C.  20250. 

Notification  procedure:  Same  as  System  Manager  Procedure. 

Record  access  procedures:  Same  as  System  Manager  Procedure. 

Contesting  record  procedures:  Same  as  System  Manager 
Procedure. 

Record  source  categories:  Individual  and  ASCS  employees. 

USDA/ASCS— 7 

System  name:  Cotton  Loan  Clerks 

System  location:  County  ASCS  office  in  county  where  approved 
clerks  will  execute  loan  documents.  The  address  of  each  county 
ASCS  office  can  be  found  in  the  local  telephone  directory  under 
the  heading  “United  States  Government,  Etepartment  of  Agricul¬ 
ture,  Agricultural  Stabilization  and  Conservation  Service*. 

Categories  of  indivMuab  covered  by  the  system:  Individuals  who 
request  permission  to  process  loan  documents. 

Categories  of  records  in  the  system:  Agreement  between  the  clerk 
and  CCC,  executed,  signed  and  dated  by  applicant  and  the  CCC 
contracting  officer. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1281-1393;  7 
CFR  2.65. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  List  furnished  to  lending 
agencies  that  participate  in  CCC  Cotton  Loan  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  sytem: 

5itorage:  Maintained  in  file  folders. 

Retrievability:  Indexed  by  name  of  individual. 

Safeguards:  KePt  in  locked  Government  office  building. 

Retention  and  disposal:  6  years  after  agreement  is  cancelled  or 
suspendedn. 

System  managerfs)  and  address:  Deputy  Administrator,  Manage¬ 
ment,  ASCS,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  a  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  head  of  the  of¬ 
fice  where  the  records  are  located.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 


Records' &  Communication' Management  Branch,  Administrative 
Services  Division,  USDA/ASCS,  Room  3116  Auditors  Building, 
I4th  &  Independence  Ave.,  S.  W.,  Washington,  D.C.  20250, 
telephone  202-447-6763,  who  if  necessary  will  refer  it  to  the  ap¬ 
propriate.,  office.  A  request  for  information  pertaining  to  an  in¬ 
dividual  should  contain:  name,  address,  name  of  system  of  records, 
year  of  records  in  question,  any  other  pertinent  infoimation  to  help 
identify  the  file. 

Record  access  procedura:  Any  individual  may  obtain  information 
as  to  the  Procedure  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  Di^uty 
Administrator,  Management,  ASCS/USDA,  Washington,  D.C. 
20250. 

Contesting  record  procedures:  Same  as  Records  Access 
Procedure. 

Record  source  categories:  Individuals  making  application. 

USDA/ASCS— 8 

System  name:  County  Office  Employees  Administrative  Expense 
File 

System  location:  Data  Systems  Field  Office,  USDA/ASCS,  8930 
Ward  Parkway,  Kansas  City,  Missouri  64114. 

Categories  of  individuals  covered  by  the  system:  ASCS  county  and 
community  committeemen,  and  employees  who  are  employed  in 
county  A^S  offices  on  a  full  or  part-time  basis. 

Categories  of  records  in  the  system:  The  system  contains  the 
names  of  all  county  ASCS  committeemen  and  employees  and  infor¬ 
mation  such  as:  identifying  number  (Social  Security  Number),  race 
code,  sex  code.  State  code,  county  code,  biweekly  amount  of 
payroll  check  including  deduction  amounts  for  FICA,  Federal, 
State,  and  local  withholdinq,  FEHBA,  FEGLI  (Optional),  NASCO 
dues,  and  bonds.  Also  records  of  the  date  of  birth,  CO  Grade  ans 
step,  service  computation,  date  last  WGI,  health  code,  cumulative 
and  current  retirement  deduction,  date  severence  pay  ceases. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1281-1393;  15 
U.S.C.  714-714p;  16  U.S.C.  590. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  (I)  Internal 
Revenue  Service  for  total  annual  income  as  required  by  the  Internal 
Revenue  Code;  (2)  State  Revenue  Board  and  local  tax  authorities 
for  tax  withholdinq  or  required  by  Internal  Revenue  Code;  (3)  Civil 
Service  Commission  for  frin^  benefits  withholdings  5  U.S.C.  8331, 
8701,  89(M.  (4)  Social  Security  Administration  for  FICA  withhol- 
dinos;  (5)  (General  public  in  annual  directories  of  county  commit¬ 
teemen;  (6)  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecu- 
tinq  a  violation  of  law,  or  of  enforcing  or  implementing  the  statute, 
rule,  regulation  or  order  issued  pursuant  thereto;  of  any  record 
within  this  system  when  information  available  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  rule,  requlation  or  order  issued  oursuant  thereto;  (7) 
a  court,  magistrate  or  administrative  tribunal,  or  to  opposing  coun¬ 
sel  in  a  proceeding  before  any  of  the  above,  of  any  record  within 
the  system  which  constitutes  evidence  in  that  proceeding,  or  which 
is  sought  in  the  course  of  discovery;  (8)  Summary  data  produced  on 
microfilm  sent  to  Federal  Civilian  Personnel  Records  Center,  St. 
Louis,  Missouri,  annually  as  a  permanent  record  of  employee’s  ser¬ 
vice  with  ASCS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  by  the  Kansas  City  Computer  Center, 
8930  Ward  Parkway,  Kansas  City,  Missouri  64114. 

Retrievability:  Recores  are  indexed  by  social  security  number. 

Safeguards:  Records  are  kept  in  a  fireproof  vault  in  a  secured 
area  of  the  building. 

Retention  and  disposal:  Maintained  indefinitely  on  acurrently  up¬ 
dated  basis. 

System  manager(s)  and  address:  Director,  E>ata  Systems  Division, 
ASCS,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  county  office  employee,  county  com¬ 
mitteemen,  or  community  committeemen  may  request  information 
on  this  system  of  reemds  or  information  as  to  whether  the  system 
contains  records  pertaining  to  him  (her)  from  the  Chief,  OKansas 
City  Data  System  Field  Office,  ASCS/USDA,  8930  Ward  Parkway, 
Kansas  City,  Missouri  64114,  telephone  816-926-6502.  A  request  for 
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information  pertaining  to  an  in  individual  should  contain  his  (her) 
name,  address,  social  security  number,  and  ASCS  county  office(s) 
where  employee/committeemen  is  employed. 

Record  access  procedures:  Any  county  office  emPIoyee,  county 
committeeman,  may  obatain  information  as  to  the  procedures  for 
qaining  access  to  and  contestino  a  record  in  the  system  which  per¬ 
tains  to  him  (her),  by  submittinq  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  Records  Access 
Procedure 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  scannable  documents  prepared  by  the  ASCS  county 
office  where  individual  is  employed. 

USDA/ASCS— 9 

System  name:  County  Personnel  Records 

System  location:  County  ASCS  office  by  which  individual  is  em¬ 
ployed.  The  address  of  each  county  ASCS  office  can  be  found  in 
the  local  telephone  directory  under  the  heading  “  United  States 
Government,  Department  of  Agriculture,  Agricultural  Stabilization 
&  Conservation  ^rvice*. 

Categories  of  individuals  covered  by  the  system:  ASCS  county  and 
community  committeemen,  and  employees  w  ho  are  employed  in 
county  ASCS  offices  on  a  full  or  part-time  basis. 

Categories  of  records  in  the  system:  Official  record  of  county 
ASCS  employee.  Contains  application,  oath  of  office,  personnel  ac¬ 
tion, s,  job  description,  performance  data,  life  and  health  insurance 
forms,  annual  pay  status  record,  retirement  record  card,  and  any 
other  docuemtns,  letters,  or  records  which  serve  as  proof  of  in¬ 
dividuals  employment  from  1933  to  date. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  8331,8701,8901. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Verification  of  em¬ 
ployment  and  salary  furnished  to  lending  agencies  and  credit  bu¬ 
reaus;  (2)  executed  information  given  to  prospective  employers, 
both  private  and  Governmental  referrals;  (3)  State  employment  bu¬ 
reaus,  if  applicable,  to  Bureau  of  Employee  Compensation  to  sup¬ 
port  injury  claims;  ( 

4)  State  organizations  of  National  Association  State  and  County 
Office  Employees  when  employee  request  dues  be  withheld  from 
salary  ,  (5)  local  banks  when  savinq  bonds  are  purchased  and  local 
taxino  authority  when  local  tax  is  withheld;  (6)  referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  chaig^ 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  uhether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  court,  maqistrate  or  administrative  tribunal,  or  to  opposino 
counsel  in  a  oroceedinq  before  any  of  the  above,  of  any  record 
within  the  system  which  constitutes  evidence  in  that  proceeding,  or 
which  is  sought  in  the  course  of  discovery;  a  record  from  this 
system  of  records  may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requestinq  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requestinq  agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  folders  prescribed  by  CSC  as  “Official 
Personnel  folders*. 

RetrievabilHy:  Indexed  by  individual  name  and  social  security 
number. 

Safeguards:  Kept  in  locked  fireproof  file  in  Government  office 
building. 

Retention  and  disposal:  Maintained  on  site  for  duration  of  em¬ 
ployment.  Transferred  to  Civilian  Personnel  Record  Center,  St. 
Louis,  Missouri,  after  separation. 

System  managerts)  and  address:  Deputy  Administrator,  Man- 
qeManagement,  ASCS,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  reouest  info 

Notification  procedure:  Any  individual  may  request  information 
regarding  a  system  of  records,  or  information  as  to  whether  the 


system  contains  records  pertaining  to  him  from  the  head  of  the  of¬ 
fice  where  the  records  are  located.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
Records  and  (Communication  Management  Branch,  Administrative 
Services  Division,  LSDA/ASCS,  Room  3116  Auditors  Building, 
14th  &  Independence  Ave.,  S.  W.,  Washington,  D.C.  2025, 
telephone  202-447-L763,  who  if  necessary  will  refer  it  to  the  ap- 
propriate  office.  A  reouest  for  information  pertaining  to  an  in¬ 
dividual  should  contain:  name,  address,  name  of  system  of  records, 
year  of  records  in  question,  any  other  pertinent  information  to  help 
identify  the  file. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  and  contesting  a  record  in 
the  system  which  pertains  to  him,  by  submitting  a  written  request 
to  Deputy  Administrator,  .Management,  ASCS/USDA,  Washington, 
D  C.  20250. 

Contesting  record  procedures:  Same  as  Records  Access 
Procedure. 

Record  source  categories:  Individual  employee,  agency  initiated 
documents,  reference  sources. 

USDA/ ASCS— 10 

System  name:  Defense  Executive  Reserve  File 

System  location:  Personnel  Division,  USDA/ ASCS,  Room  4754S, 
14th  &  Independence  Ave.,  S.W.,  Washington,  D.C.  20250. 

Categories  of  individuals  covered  by  the  system:  Individuals  in 
private  industry  who  agree  to  work  for  ASCS  in  case  of  national 
emeroency. 

Categories  of  records  in  the  system:  SF-60  agreement  between 
ASCS  and  individual  including  security  clearance;  copy  of  transmit¬ 
tal  of  Civil  Defense  Identification  card. 

Authority  for  maintenance  of  the  system:  Executive  Order  11179 
dateed  8/22/64. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Indexed  by  name  of  individual. 

Safeguards:  Records  are  kept  in  locked  file. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Deputy  Administrator,  Manaoe- 
ment,  ASCS,  USDA,  Hashington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regardinq  a  system  of  records,  or  information  as  oto  whether  the 
system  contains  records  pertaining  to  him  from  the  head  of  the  of¬ 
fice  where  the  records  are  locaeted.  Tf  the  specific  location  of  the 
reorecord  is  not  known,  the  individual  should  address  his  request  to 
Records  and  Communication  Management  Branch,  Administrative 
Services  Division,  USDA/ASCS.  Room  3116  Auditors  Building,  14th 
&  Independence  Ave.,  S.WO.,  Washinoton,  D.C.  20250,  telephone 
202-447-6763,  who  if  necessary  will  refer  it  to  the  appropriate  of¬ 
fice.  A  request  for  infoimation  pertaining  to  an  individual  should 
contain:  Name,  address,  name  of  system  of  records,  year  of 
records  in  question,  any  other  pertinent  information  to  help  identify 
the  file. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  qaining  access  to  and  contestinn  a  record  in 
the  system  which  pertains  to  him,  by  submitting  a  written  reouest 
to  Deputy  Administrator.  Management,  ASCS/USDA,  Washington, 
D.C.  20250. 

Contesting  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Information  obtained  from  the  in¬ 
dividual. 

Ua)A/ASCS— II 

System  name:  Emergency  Livestock  Feed  Program 

System  location:  County  ASCS  office  where  farm  is  located  for 
administrative  purposes.  The  address  of  each  county  ASCS  office 
can  be  found  in  the  local  telephone  directory  under  the  headinq 
“United  States  Government,  Department  of  Aqriculture,  Aqricul- 
tural  Stabilization  aiKl  Conservation  Service.* 

Categories  of  individuals  covered  by  the  system:  Individual 
requestinq  authorization  to  purchase  livestock  feed. 
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Catetsoiies  of  records  in  the  system:  Complete  description  of  emer¬ 
gency  on  which  eliqibility  and  quantity  determinations  and  actual 
deliveries  are  based. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1281-1393. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Folders. 

RetrievabilHy:  Indexed  by  name  of  individual  applicant. 

Safeguards:  IxKked  office. 

Retention  and  disposal:  Disposed  of  6  years  after  end  of  program 
year. 

System  manager(s)  and  address:  Deputy  Administrator,  Manaoe- 
ment,  ASCS,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regardino  a  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaininq  to  him  from  the  head  of  the  of¬ 
fice  where  the  records  are  located.  Tf  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
Records  and  Communication  Manaqement  Branch,  Administrative 
Services  Division,  USDA/ASCS,  Room  3116  Auditors  Buildinq,  14th 
&  Independence  Ave.,  S.W.,  Washinqton,  D.C.  20250,  telephone 
202-447-6763.  who  if  necessary  will  refer  it  to  the  appropriate  of¬ 
fice.  A  request  for  information  pertaininq  to  an  individual  should 
contain:  Name,  address,  name  of  system  of  records,  year  of 
records  in  question,  any  other  pertinent  information  to  help  identify 
the  file. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  and  contestino  a  record  in 
the  system  which  pertains  to  him,  bv  submittinq  a  written  request 
to  Deputy  Administrator,  Management,  ASCS/USDA,  Washington, 
D  C.  20250. 

Contesting  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Individual  applicant. 

USDA/ASCS— 12 

System  name:  Employee  Resources  Master  File 

System  location:  Data  Systems  Field  Office,  USDA/ACSCS,  8930 
Ward  Parkway,  Kansas  City,  Missouri  64114. 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  (career,  career  conditional,  temporary,  general  schedule, 
and  waoe  board)  who  are  presently  employed  in  the  Data  Systems 
Field  Office. 

Categories  of  records  in  the  system:  Contains  names  of  all  in¬ 
dividuals  identified  in  the  preceding  paraqraph  and  such  informa¬ 
tion  as  social  security  number,  date  of  birth,  service  date  (for 
retirement  and  annual  leave),  pay  plan,  grade,  step,  occupational 
series,  and  annual  salary,  daily  salary  rate,  hourly  s^ary  rate,  over¬ 
time  hourly  rate,  trainino  course  number,  course  sponsor,  course 
title,  hour  credit,  and  completion  date. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  7  CFR 
2.65. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maqnetic  tape. 

Retrievability:  Records  are  indexed  bV  employee  name. 

Safeguards:  Records  are  kept  in  a  fireproof  vault  in  a  secured 
area  of^Govemment  office  building. 

Retention  and  disposal:  Maintained  indefinitely  on  a  currently  up¬ 
dated  basis. 

System  manager(s)  and  address:  Deputy  Administrator,  Manaqe¬ 
ment,  ASCS,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  DSFO  employee  may  obtain  informa¬ 
tion  as  to  the  procedures  for  qaininq  access  to  and  contesting  a 
record  in  the  system  which  pertains  to  him  (her),  by  submitting  a 
written  request  to  the  System  Manager. 

Record  access  procedures:  Any  DSFO  employee  may  obtain  infor¬ 
mation  as  to  the  procedures  for  qaining  access  to  and  contesting  a 
record  in  the  system  which  pertains  to  him(her),  by  submitting  a 
written  request  to  the  System  Manager. 


Contesting  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Summary  of  data  maintained  in  the  Of¬ 
ficial  Personnel  Folder. 

USDA/ASCS— 13 

System  name:  EEO  Committee  and  Counselors — USDA/ASCS 

System  location:  Office  of  the  Administrator,  USDA/ASCS,  14th 
&  Independence  Ave.,  S.W.,  Washington,  D.C.  20250. 

C'ategories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  selected  or  considered  to  serve  on  EEO  Committee  or  to 
be  an  EEO  counselor. 

Categories  of  records  in  the  system:  Resume  of  individual;’^ 
qualifications. 

Authoritv  for  maintenance  of  the  system:  42  U.S.C.  2000D  and 
2000E-16 

Routine  uses  of  records  maintained  .in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders  at  office  listed  above.  2K  In¬ 
dexed  by  individual  name. 

Safeguards:  Kept  in  locked  Government  office  building. 

Retention  and  disposal:  Destroyed  2  years  after  individual  ceases 
to  serve  as  a  committeeman  or  counselor. 

System  manager(s)  and  address:  Deputy  Administrator,  Manage¬ 
ment,  ASCS,  USDA,  OWashington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  a  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  head  of  the  of¬ 
fice  where  the  records  are  located.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  reouest  to 
Records  &  Communication  Management  Branch,  Administrative 
Services  Division,  USDA/ASCS,  Room  31 16  Auditors  Building, 
14th  &  Independence  Ave.,  S.  W.,  Washinqton,  D.C.  20250, 
telephone  202-447-6763,  uho  if  necessary  will  refer  it  to  the  ap¬ 
propriate  office.  A  request  for  information  pertaining  to  an  in¬ 
dividual  should  contain:  name,  address,  name  of  system  of  records, 
year  of  records  in  question,  any  other  pertinent  iniformation  to  help 
identify  the  file. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  prcx:edure  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  Ly  submitting  a  written  request  to  Deputy 
Administrator,  Management,  ASCS/USDA,  WOashington,  D.C. 
20250. 

Contesting  record  procedures:  Same  as  Records  Access 
Procedure. 

Record  source  categories:  Individual. 

USDA/ASCS— 14 

System  name:  EEO  Complaints  nand  Discrimination  Investiqation 
USDA/ASCS 

System  location:  USDA/ASCS,  Office  of  the  Administrator,  14th 
&  Independence,  Ave.,  S.  W,  Washington,  D.C.  20250,  and  in  of¬ 
fices  of  each  EEO  counselor  at  address  posted  on  bulletin  boards 
in  Washington,  D  C.  20250. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  investigated  for  alleged  discrimination  as  the  result  of  a 
complaint  and  subsequent  audit. 

Categories  of  records  in  the  system:  Audit  and  investigation  re¬ 
ports  and  supportinq  material.  Individual  files  containinq  notes  on 
meetings  between  counselor  and  employee. 

Authority  for  maintenance  of  the  system:  Executive  Order  11179 
dated  8/22/64. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referred  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charqed 
with  the  responsibility  of  investigating  or  prosecutinq  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  uhether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  referral  to  a 
court,  magistrate  or  administrative  tribunal,  or  to  opposing  counsel 
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in  a  proceedinq  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceedinq,  or  which  is 
sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retiievability:  Indexed  by  individual  name. 

Safeguards:  Filed  in  locked  files  in  Government  office  building. 

Retention  and  disposal:  Destroyed  when  case  is  closed. 

System  managerfs)  and  address:  Deputy  Administrator,  Manage¬ 
ment,  ASCS,  USDA,  Washington,  D.C.  202S0. 

Notification  procedure:  Any  individual  may  request  information 
regarding  a  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  head  of  the  of¬ 
fice  where  the  records  are  locatded.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
records  &  Communication  Management  Branch,  Administrative 
Services  Division,  USDA/ASCS,  Room  3116  Auditors  Building,  14th 
&  Independence  Ave.,  S.  W.,  Washington,  D.C.  20250,  telephone 
202-447-6763,  uho  if  necessary  wiU  refer  it  to  the  appropriate  office. 
A  request  for  information  pertaining  to  an  individual  should  con¬ 
tain:  name,  address,  name  of  system  of  records,  year  of  records  in 
question,  any  other  pertinent  information  to  help  identify  the  file. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  qaining  access  to  and  contesting  a  record  in 
the  system  which  pertains  to  him,  Ly  submitting  a  written  request 
to  Deputy  Administrator,  Management,  ASCS/USDA,  Uashington, 
D.C.  20250. 

Contesting  record  procedures:  Same  as  Records  Access 
Procedure. 

Record  source  categories:  Individual,  audit  and  investigation  re¬ 
ports. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual  ac¬ 
cess  to  these  files  could  impair  investigations  and  alert  subjects  of 
investigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  or  escape  prosecution.  Disclosure  of  investiqative  tech 
techniques  and  procedures,  and  of  the  existence  and  identity  of 
confidential  sources  of  information  would  hamper  law  enforcement 
activity. 
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System  name:  Farm  Record  File  (Automated) 

System  location:  Data  Systems  Field  Office,  USDA/ASCS,  8930 
Ward  Parkway,  Kansas  City,  Missouri  64114. 

Categories  of  individuals  covered  by  the  system:  farm  owners, 
operators,  and  other  producers. 

Categories  of  records  in  the  system:  Contains  producer  identifica¬ 
tion  number,  commodity  ID,  farm  number.  State  code,  county 
code,  disaster  identification,  CCC  draft  number,  CCC  draft 
amount,  refund  amount,  net  amount,  allotment  acres,  yield  per 
ac)e,  silage  tonnage,  and  program  year. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  590,  1301-1311, 
1501-1510;  7  O.S.C.  1281-1393,  1421-1449,  4292  (note).  16^-1736,  1781-1787, 
18<M-1839,  4501-4504;  40  U.S.C.  1,  2,  203;  7  CFR  2.65. 

Routine  uses  of  records  maintained  in  the  system,  inclutiing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  Records  are  indexed  by  State,  county,  and  farmer 
identification  number. 

Safeguards:  Tapes  are  kept  in  a  fireproof  vault  in  a  secured  part 
of  Government  office  building. 

Retention  and  disposal:  Maintained  throughout  the  program  year 
on  a  currently  updated  basis.  Prior  program  year  tapes  are  retained 
for  history  purposes. 

System  manager(s)  and  address:  Director,  Data  Systems  Division, 
ASCS,  USDA,  Washington,  D  C.  20250. 

NotiHcation  procedure:  Any  individual  may  request  information 
on  this  system  of  records  or  information  as  to  whether  the  system 
contains  records  Pertaining  to  him  (her)  from  CThief,  Kansas  City 
Data  Systems  Field  Office,  A.SCS/USDA,  8930  Ward  Parkway, 
Kansas  City,  Missouri  64114,  telephone  number  8I6-926-6502.  A 


request  for  information  pertaining  to^an  individual  should  contain 
full  name,  address  and  zip  code. 

Record  acoes  procedures:  Any  inc^dual  may  obatain  informa¬ 
tion  as  to  the  procedures  for  gaining  access  to  and  contesting  ecord 
in  the  system  which  pertiains  to  him  (her),  by  submitting  a  written 
request  to  the  appropriate  official  referred  to  in  the  preceding  para¬ 
graph.  Same  as  Record  Access  Procedures. 

Record  source  categories:  Infcnmation  in  this  system  comes 
primarily  from  documents  submitted  by  the  ASCS  county  office 
maintaining  farm  records  oil  the  individual  producer.  Information  in 
these  records  is  obtained  directly  from  the  individuals  in  the 
system. 
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System  name:  Farm  Records  File  (Manual) 

System  location:  &>unty  ASCS  office  which  services  particular 
farm.  The  address  of  each  county  ASCS  office  can  be  found  in  the 
local  telephone  directory  under  the  heading  “United  States  Govern¬ 
ment,  Department  of  Agriculture,  ^Aqricultural  Stabilization  and 
Conservation  Service.* 

Categories  of  individuals  covered  by  the  system:  Farm  owners, 
operatCH^,  and  other  producers. 

Categories  of  records  in  the  system:  Clontains  complete  documen¬ 
tation  of  participation  in  active  programs  as  well  as  discontinued 
programs.  Includes  but  not  necessarily  limited  to  farm  allotments, 
bases,  and  history,  compliance  data,  production  and  marketinq 
data,  appeals,  new  grower  applications,  conservation  proqram 
documents,  program  participation  and  payments,  appraisals,  leases, 
and  data  for  farm  reconstitutions. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  590,  1301-1311, 
1501-1510;  7  U.S.C.  1281-1393,  1421-1449.  16«-1736,  1781-1787,  1801-1839, 
45(M-4504;  40  U.S.C.  1,  2,  203;  7  CFR  2.65. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses:  Referral  to  (1)  the  ap¬ 
propriate  aqency,  whether  Federal,  State,  local  or  foreion,  charqed 
with  the  responsibility  of  investigatinq  or  prosecuting  a  violation  of 
law,  or  of  enforcinq  or  implementing  the  statute,  rule,  regulation  or 
order  issued  orpursuant  thereto,  of  any  records  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  oeneral  statute  or  particular  proqram  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  a  court, 
magistrate,  ex’  administrative  tribunal,  or  to  opposing  counsel  in  a 
proceedino  before  any  of  the  above,  of  any  recoe^  whithin  the 
system  which  constitutes  evidence  in  that  proceeding,  or  which  is 
sought  in  the  course  of  discovery;  (3)  Farm  allotment  and  quota 
data  for  marketing  quota  crops  is  made  available  for  public  inspec¬ 
tion  as  required  by  The  Agricultural  Act  of  1938,  as  amended  (7 
U.S.C.  1281-1393);  7  CFR  Parts  722-726,  and  728-730;  (4)  Tobacco 
sales  bills  referred  to  appropriate  loan  associations  when  tobacco  is 
placed  under  qovemment  loan;  (5)  Name,  address,  farm  number 
and  pounds  of  ouota  designated  to  Fhie  dured  Tobacco  Stabiliza¬ 
tion  Clorporation  which  uses  this  data  to  assist  in  administerinq  the 
flue  cur^  tobacco  warehouse  designation  pxoqram,  labs  for  maikino 
chemical  analysis  of  tobacco. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders  at  applicable  location  above. 

Retrievability:  Indexed  by  individual  name  or  farm  identification 
number. 

Safeguards:  Records  are  kept  in  locked  office. 

Retention  and  disposal:  5  years  after  end  of  program  year,  except 
long  term  aqreement  conservation  records  which  are  5  years  after 
program  year  in  which  a  practice  is  completed. 

System  manager(s)  and  address:  Deputy  Administrator,  Manaqe- 
ment,  ASCS,  USDA,  Washington,  D.CT.  20250. 

Notification  procedure:  Any  individual  may  request  information 
reqarding  a  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  head  of  the  of¬ 
fice  where  the  records  are  located.  If  the  speciBc  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
Records  and  Communication  Management  Branch,  /Administrative 
Services  Division,  USDA/ASC!S,  Room  3116  Auditors  Building,  14th 
&  Independence  Ave.,  S.W.,  Washington,  D.C.  20250,  te^hone 
202-447-6763,  who  if  necessary  will  refer  it  to  the  jq>propriate  of¬ 
fice.  A  request  for  information  pertaining  to  an  individi^  should 
contain:  Name,  address,  name  of  system  of  records,  year  of 
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records  in  question,  any  other  pertinent  information  to  help 
identifV  the  file. 

Record  access  procedures:  Any  individual  mav  obtain  information 
as  to  the  procedure  for  qaining  access  to  and  contesting  a  record  in 
;  the  system  which  pertains  to  him,  by  submittinq  a  written  request 

^  to  Deputy  AdministratcH',  Management,  ASCSAJSDA,  WashingUm, 
D.C.  20250. 

Cootesdng  record  procedures;  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Individual  farmer,  aqency  executiex- 
ecuted  documents. 
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[ 

System  name:  Farmer’s  Name  and  Address  Master  File 
(Automated)  USDA/ASCS 

System  locatkm:  Data  Systems  Field  Office,  ASCS-OSUA,  8930 
I  Ward  Parkway,  Kansas  City,  Missouri  64114 

Categories  of  individnals  covered  by  the  system:  All  known  far¬ 
mers  who  reside  in  area  served  by  the  local  county  ASCS  office. 

Categories  of  records  in  the  system:  Contains  names  and  addresses 
and  zip  codes  of  aU  farmers  and  other  information,  such  as,  social 
security  or  producer  identification  number,  race  code.  State  and 
county  code  on  farmers  who  participate. 

’  Authority  for  nurintenance  of  the  system:  7  U.S.C.  1281-1393;  7 

U.S.C.  1427;  7  U.S.C.  1781-1787;  26  U.S.C.  6209;  7  C:FR  26  O.S.C. 
6109;  7  CFR  2.L5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Furnished  to  (1)  Internal 
Revenue  Service  to  report  total  annual  payments  to  each  producer; 
(2)  approved  Cooperative  Marketing  Associations  for  price  support 
loan  eligibility;  (3)  State  and  county  taxing  authoritites  and  (4) 
Commodity  I^motion  Boards  where  producer  funds  are  withheld 
by  ASCS. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  mag-tape  by  the  Kansas  City 
Computer  Center  at  the  address  shown  above. 

RctrievahUity:  Records  are  indexed  by  the  producer  identification 
number  of  the  individual  fanner,  in  State  and  county  sequence. 

Safeguards:  Records  are  kept  in  a  fire-proof  vault  in  a  secured 
area  of  Govenunent  office  building. 

Retention  and  disposal:  Records  of  current  producers  are  main¬ 
tained  indefinitely.  Additions,  deletions  and  corrections  are  made 
periodically,. 

System  nuuiager(s)  and  address:  Deputy  Administrator, 
.Manaqement,  ASCS,  USDA,  Washington,  D.C.  20250.  20  Any  in¬ 
dividual  may  request  information  reagarding  this  system  of  records, 
or  infoation  as  to  whether  the  syste  contains  records  pertinent  to 
him,  from  the  Chief,  Kansas  City,  Missouri  64114,  telephone  816- 
926-6502.  A  request  for  information  pertaining  to  an  individual 
should  contain;  name,  address,  producer  identification  numberfs) 
and  the  ASCS  county  office(s)  where  the  farm  records  are  main¬ 
tained. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  Procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the  offi¬ 
cial  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  Records  Access 
Procedure. 

Record  source  categories:  Directly  from  individual  and  from  docu¬ 
ments  submitted  by  the  ASCS  county  office. 
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System  name:  Farmers’  'Name  and  Address  Master  File  (Manual) 
USDA/ASCS 

System  location:  County  ASCS  office  where  the  farmer’s  farm  is 
located  for  administrative  purposes  at  address  listed  in  the  local 
telephone  directory  under  the  headinq  of  “United  States  Govern¬ 
ment,  Department  of  Agriculture,  Agricultiual  Stabilization  &  Con¬ 
servation  Service*. 

Categories  of  individuals  covered  by  the  system:  Farmers  who  par¬ 
ticipate  in  farm  programs  administered  by  ASCS,  or  who  are 
known  to  the  local  ASCS  office.  ’ 

Categories  of  records  in  the  system:  Contains  names  and  addresses 
and  ZIP  codes  of  all  farmers  including  such  information  as  social 


security  number  and  producer  identification  number,  race.  State 
and  county  ccxie,  and  farm  data. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1281-1393;  7 
U.S.C.  1427;  7  U.S.C.  1781-1787;  26  U.S.C.  6109;  7  CFR  2.65 

Routine  uses  of  records  maintained  ha  the  system,  inclading  catego¬ 
ries  of  users  and  the  purposes  of  such  uoes:  Used  in  contacting  far¬ 
mers  in  carrying  on  business  ci  ASCS.  Appropriate  lists  are 
furnished  to  (1)  suppliers  of  material  and  services,  oligiUe  voters  in 
same  county,  (2)  cotton  buyers,  and  to  cotton,  rice,  and  peanut 
cooperatives. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytetm 

Storage:  Records  are  maintained  on  addressograph  plates  and  im¬ 
printer  fdates,  at  applicable  locations  above. 

Retrievability:  Records  are  indexed  by  name  of  individual. 

Safeguards:  Records  are  kept  in  locked  Government  office. 

Retention  and  dispoaal:  Maintained  as  a  current  record  until  su¬ 
perceded  by  updated  address. 

System  manager(s)  and  address:  Deputy  Administrator,  Manaqe¬ 
ment,  ASCS,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regardinq  a  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaiiiing  to  him  from  the  head  of  the  of¬ 
fice  vdiere  the  records  are  locat^.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
Records  &  Communication  Management  Branch,  Administrative 
Services  Division,  LSDA/ASCS,  Room  3116  Auditors  Building, 
14th  &  Independence  Ave.,  S.OW.,  Washington,  D.C.  20250, 
telephone  202-447-6763,  uho  if  necessary  will  refer  it  to  the  ap¬ 
propriate  office.  A  request  for  information  pertaining  to  an  in¬ 
dividual  should  contain;  name,  address,  name  of  system  of  records 
year  of  records  in  question,  any  other  pertinent  information  to  help 
identify  the  file. 

Record  acces  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  ussubmitting  a  wiitten  request  to  Deputy 
Admimstrator,  Mana^ment,  ASCS/USDA,  Washington,  D.C. 
20250. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  From  individuals,  postal  department, 
and  county  courthouse,  if  necessary  ito  locate  absentee  owner  of 
farm. 
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System  name:  Indemnity  and  Incentive  Programs — USDA/ASCS 

System  location:  County  ASCS  Office  which  services  particular 
farm.  The  address  of  each  county  ASCS  office  can  be  found  in  the 
local  teleohone  directory  under  the  heading  “United  States  Govern¬ 
ment,  Departnwnt  of  Aqriculture,  Agricultural  Stabilization  &  Con¬ 
servation  Service’. 

Categories  of  individuals  covered  by  the  system:  Individual  filing 
application  for  Wool,  Mohair,  Incentive  payments.  Milk  and  Bee 
Indemnity  program  payments. 

Categories  of  records  in  the  system:  Contains  complete  file  on 
which  eliqibility  for  payment  determinations  are  based. 

Authority  for  noaintenance  of  the  system:  7  U.S.C.  1781-1787;  15 
U.S.C.  714-714p;  7  CFR  2.65 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agetKy,  whether  Federal  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecutinq  a  vi^ation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  requlation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  avail.'>'~>Ie  indicates  a  violation  or  potential  vic^- 
tion  of  law,  whether  «...'il,  criminal  or  requlatory  in  nature,  and 
whether  arising  by  qeneral  statute  or  particular  program  statute,  or 
by  rule,  requlation  or  order  issued  pwsuant  thereto;  Referral  to  a 
court,  magistrate  or  administrative  tribunal,  or  to  opposing  counsel 
in  a  proceeding  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceedinq,  or  which  is 
sought  in  the  course  of  discovery. 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Indexed  by  individual  producer’s  name. 

Safeguards:  Kept  in  locked  ffle  in  Government  Office  Building. 

Retention  and  disposal:  Disposed  of  6  years  after  end  of  program 
year. 
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Systrai  mana(ter(s)  and  address:  Deputy  Administrator,  Manage¬ 
ment,  ASCS,  USDA,  Uashington,  D.C.  20250. 

Notifkation  procedure:  Any  individual  may  request  information 
regarding  a  system  of  records,  or  information  as  to  whetlier  the 
system  contains  records  pertaining  to  him  from  the  head  of  the  of¬ 
fice  where  the  records  are  located.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
Records  and  Communication  Management  BraiKh,  Administrative 
Services  Division.  USDA/ASCS,  Room  3U6  Auditors  Building,  14th 
&  Independence  Avenues,  S.W.  Washington,  D.C.  20250,  telephone 
202-447-6763,  who  if  necessary  will  refer  it  to  the  appropriate  of¬ 
fice.  A  request  for  information  pertaining  to  an  individual  should 
contain:  Name,  address,  name  of  system  of  records,  year  of 
records  in  question,  any  other  pertinent  information  to  help  identify 
the  file. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  Dieputy 
Administrator,  Management,  ASCS/USDA,  Washington,  D.C. 
20250. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 
Record  source  categories:  Individual  furnishes  information  when 
making  application  for  payment. 

USDA/ASCS— 20 

System  name:  Investigation  and  Audit  Reports — USDA/ASCS1201nd 
ependcnce  Ave.,  S  W.,  Washinqton,  D.C.  20250.  Prairie 
Village  Commodity  Office,  USDA/ASCS,  Brymar  Office  Center, 
2400  W.  75th.  Prairie  Village,  Kansas  66208.  State  ASCS 
offices  at  address  listed  in  local  telephone  directory 
under  United  States  Government,  ASCS/USDA. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  the  subject  of  a  formal 

investigation  relative  to  alleged  program  or  administrative 
irregularities. 

Categories  of  records  in  the  system:  Contains  complete  files  on  in¬ 
dividual  investigations, 

including  program  documents,  investigation  reports, 
statements  of  witnesses,  accident  reports,  and  agency 
reports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  7  CFR 
2.65. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  af>- 
propriate  agency,  whether  Federal, 

State,  local  or  foreiqn,  charqed  with  the 
responsibility  of  investiqating  or  prosecutinq  a  violation 
of  law,  or  of  enforcinq  or  implementinq  the  statuete,  rule, 
regulation  or  order  issued  pursuant  thereto,  of  any  rec  ord 
within  this  system  when  information  available  indicates  a 
violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  rule, 
issued  thereto;  Referral  to  a  court,  magistrate  or  administrative 
tribunal,  or  to  opposing  counsel  in  a  proceedinq  before  any  of  the 
above,  of  any  record  within  the  system  which  constitutes  evidence 
in  that  proceeding,  or  which  is  souqht  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispostng  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above.  Records  are  indexed  by  name  of 

individual  being  investigated  and  investigation  case  number. 
Safeguards:  Kept  in  locked  files  in  Government  office  building. 
Retentioa  and  disposal:  Destroyed  when  case  is  closed. 

System  maaager(s)  and  address:  Deputy  Administrator,  Manaqe- 
ment,  ASCS,  USDA,  Washington,  D.C.  20250. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C.  552a(kK2)  from  the 
requirements  of  5  U.S.C.  552a  (cX3)  (d),  (eKD.  (eK4)  (G),  (H),  and 
(I),  and  (f)  because  it  consists  of  investigatory  material  compiled 
for  law  eidorcement  purposes.  See  7  CFR  1.123.  Individual  access 


to  these  files  could  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  or  escape  prosecution.  Disclosure  of  investigative  techniques 
and  procedures,  and  of  the  existence  and  identity  of  confidential 
sources  of  information  would  hamper  law  enforcement  activity. 

USDA/AS<,'S— 21 

System  name:  Maximum  Payment  Limitations  USDA/ASCS 

System  location:  County  ASCS  Office  which  services  particular 
farm.  The  address  of  each  county  ASCS  office  can  be  found  in  the 
local  telephone  directory  under  the  heading  "United  States  Govern¬ 
ment,  Department  of  Agriculture.  Agricultural  Stabilization  &  Con¬ 
servation  Service.* 

Categories  of  individuals  covered  by  the  system:  Individual  subject 
to  Program  Payment  Limitation. 

Categories  of  records  in  the  system:  Financial  statement  and  ap¬ 
plicable  farm  information  as  well  as  tax  statements,  will  &  trust 
documents  and  corporation  charters. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1281-1393. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  aqency,  whether  Federal.  State,  local  or  foreiqn,  charqed 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  Pursuant  thereto,  of  any  record  within  this  system 
when  information  availaUe  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arisinq  by  qeneral  statute,  or  by  rule,  regulation  or  order 
issued  pursuant  thereto;  Referral  to  a  court,  naqistrate  or  adminis¬ 
trative  tribunal,  or  to  opposinq  counsel  in  a  proceeding  before  any 
of  the  above,  of  any  record  within  the  system  which  constitutes 
evidence  in  that  proceeding,  or  which  is  sought  in  the  course  of 
discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Indexed  by  name  of  individual. 

Safeguards:  Kept  in  locked  file  in  Government  office  building. 

Retention  and  disposal:  Destroyed  5  years  after  end  of  Program 
year. 

System  managerfs)  and  address:  DePuty  Administrator,  Manage¬ 
ment,  ASCS/USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  a  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  head  of  the  of¬ 
fice  where  the  records  are  located.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
Records  &  Communication  Management  Branch,  Administrative 
Services  Division,  USDA/ASCS,  Room  3116  Auditors  Buildinq, 
14th  &  Independence  Avenues,  S.  W.,  "Washington,  D.C.  20250, 
telephone  202-447-L763,  who  if  necessary  will  refer  it  to  the  ap¬ 
propriate  office.  A  request  for  information  pertaining  to  an  in¬ 
dividual  should  contain:  name,  address,  name  of  system  of  records, 
year  of  records  in  question,  any  other-pertinent  information  to  help 
identify  the  file. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  Ly  submitting  a  written  request  to  Deputy 
Administrator,  Management,  ASCS/USDA,  Washington,  D.C. 
20250. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Information  furnished  by  individual 
producer. 

USDA/ASCS— 22 

System  name:  Power  of  Attorney  &  Desiqnated  Aqents, 
OSDA/ASCS 

System  location:  County  ASCS  Office  which  services  particular 
farm.  The  address  of  each  county  ASCS  office  can  be  found  in  the 
local  telephone  directory  under  the  heading  "United  States  Govern¬ 
ment,  DepartnKnt  of  A^culture,  Agricultural  Stabilization  &  Con¬ 
servation  Service*.  - 

Categories  of  individuals  covered  by  the  system:  Individuals  giving 
powers  of  attorney  aixl  individuals  securing  the  powers  to  act  as 
agent. 
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Categories  of  records  in  the  system:  Documents  authorizing  an  in¬ 
dividual  to  act  as  a  representative  of  a  producer  or  company. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1281-1393;  15 
U.S.C.  714a-714p;  7  CFR  2.L5 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  , 

Storage:  In  file  folders 

Retrievability:  Indexed  by  name  of  individual. 

Safeguards:  Kept  in  locked  file  in  Government  office  buildinq. 

Retention  and  disposal:  Destroyed  6  years  after  authority  is  can¬ 
celled  or  suspended. 

System  managerfs)  and  address:  Deputy  Administrator,  Manage¬ 
ment,  ASCS/USDA,  WOashington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  a  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  head  of  the  of¬ 
fice  where  the  records  are  located.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
Records  &  Communications  Management  Branch,  Administrative 
Services  Division,  USDA/ASCS,  Room  3116  Auditors  Building, 
14th  &  Independence  Avenues,  S.  W.,  Washington,  D.C.  20250, 
telephone  202-447-6763,  who  if  necessary  will  refer  it  to  the  ap¬ 
propriate  office.  A  request  for  information  Pertaining  to  an  in¬ 
dividual  should  contain:  name,  address,  name  of  system  of  records, 
year  of  records  in  question,  any  other  pertinent  information  to  help 
identify  the  file. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  qaininq  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  Deputy 
Administrator,  Management,  ASCS/USDA,  Washington,  D.C. 
20250. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Producer  or  company  which  authorized 
the  agent  to  conduct  business. 

USDA/ASCS— 23 

System  name:  Producer  Appeals  USDA/ASCS 

System  location:  ASCS,  Proqram  Appeals  Staff,  Room  3720  So., 
Building,  14th  &  Independence  Avenudes,  S.W.,  OWashingtun, 
DC. 

Categories  of  individuals  covered  by  the  system:  Farm  owners, 
operators  or  producers  who  file  proqram  appeals  on  prior  deter¬ 
minations  made  by  State  ASCS  Committees  or  the  Deputy  Ad¬ 
ministrator,  Programs. 

Categories  of  records  in  the  system:  The  system  consists  of 
complete  files  on  appeals  including  farm  records,  correspondence, 
investigations  and  audit  reports,  statements  of  witnesses,  record 
and  verbatim  transcript  of  hearinq. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1281-1393;  7 
CFR  2.65 

Routine  uses. of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreiqn,  chagred 
with  theState,  local,  or  foreign,  charqed  with  the  responsibility  of 
investigatinq  or  prosecuting  a  violation  of  law,  or  of  enforcinq  or 
implementing  the  statute,  rule,  requlation  or  order  issued  pursuant 
thereto,  of  any  recorfd  within  this  system  when  information  availa¬ 
ble  indicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute,  or  by  rule,  requlation  or  order  issued  pursuant  thereto; 
Referral  to  a  court,  magistrate  or  administrative  tribunal,  or  to  op¬ 
posing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  is  sought  in  the  course  of 
discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Indexed  by  name  of  individual. 

Safeguards:  Kept  in  office  attended  by  authorized  personnel. 

Retention  and  disposal:  Maintained  6  years  after  case  is  closed. 

System  manager(s)  and  address:  Deputy  Administrator,  Manage¬ 
ment,  ASCS,  USDA,  Wshington,  D  C.  20250. 


Notification  procedure:  Any  individual  may  request  information 
regarding  a  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaininq  to  him  from  the  head  of  the  of¬ 
fice  where  the  records  are  located.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
Records  &  Communication  Management  Branch,  Admkinistrative 
Services  Division,  USDA/ASCS,  Room  31  i6  Auditors  Buildinq, 
14th  &  Independence  Avenues,  S.W.  Washington,  D.C.  20250., 
telephone  202-447-6763,  who  if  necessary  will  refer  it  to  the  ap¬ 
propriate  office  A  request  for  information  pertaining  to  an  in¬ 
dividual  should  contain:  name  address,  name  of  system  of  records, 
year  of  records  in  question,  any  other  pertinent  iidormation  to  help 
identify  t}}e  file. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  qaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  D^uty 
Administrator,  .’Mnagement,  AS/USDA,  Washington,  D.C.  20250 

Contesting  record  procedures:  Same  as  Records  Access 
Procedure. 

Record  source  categories:  Individual,  uitnesses  ASCS  county  per¬ 
sonnel. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual  ac¬ 
cess  to  these  fUes  could  impair  investigations  and  alert  subjects  of 
investigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  or  escap)e  prosecution.  Disclosure  of  investiqative  techniques 
and  procedures,  and  of  the  existence  and  identity  of  confidential 
sources  of  information,  would  hamPer  law  enforcement  activity. 

USDA/ASCS— 24 

System  name:  Producer  Payment  Reporting  File  365  and 
368— USDA/ASCS 

System  location:  Data  Systems  Field  Office,  USDA/ASCS,  8930 
Ward  Parkway,  Kansas  City,  Missouri  64114 

Categories  of  individuals  covered  by  the  system:  Farmers  who  par¬ 
ticipate  in  Programs  administered  by  ASCS. 

Categ<Hies  of  records  in  the  system:  Contains  names  and  addresses 
of  all  participating  farmers  including  ZIP  code,  concerned  with 
ASCS  farm  programs,  including  such  information  as:  social  security 
number  or  producer  identification  number.  State  and  County  codes, 
and  program  payment  data. 

Authority  for  maintenance  of  the  system:  IRS  Regulations  (68-38) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  Furnished  to  (1)  Internal 
Revenue  Service  for  total  annual  payment  to  each  producer;  IRS 
regulations  (68-38);  (2)  Farmers  for  record  of  payments  received  by 
him  (her)  and  reported  to  IRS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  Indexed  by  name  of  individual. 

Safeguards:  Kept  on  magnetic  tape  in  a  fireproof  vault  in  a 
secured  area  of  Government  office  building. 

Retention  and  disposal:  Maintained  indefinitely  on  a  currently  up¬ 
dated  basis. 

System  manager(s)  and  address:  E>eputy  Administrator,  Manage¬ 
ment,  ASCS/USDA,  Washington  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
on  this  system  of  records  or  information  as  to  whether  the  system 
contains  records  pertaining  to  him  (her)  from  Chief,  Kansas  City, 
Data  Systems  Field  Office,  ASCS/USDA,  8930  Ward  Parkway, 
Kansas  City,  Missouri,  64114,  telephone  number  816-926-L502.  A 
request  for  information  pertaining  to  an  individual  should  contain 
name,  address  and  ASCS  county  office(s)  where  farm  records  are 
maintained. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaininq  access  to  and  contesting  a  record 
in  the  system  which  pertains  to  him  (her),  Oy  submitting  a  written 
request  to  the  appropriate  official  referred  to  in  the  precedinq  para¬ 
graph. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  E>ocuments  submitted  by  the  ASCS 
county  office  maintaining  farm  records  on  the  individual  producer 
and  submitted  primarily  by  such  producers  to  the  county  office. 
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USDA/ASCS— 25 

System  name:  Producer  Record  for  Pre-pilot  Coun- 
Ues— USDA/ASCS 

System  location:  Data  Systems  Field  Office,  USDA/ASCS,  8930 
Ward  Parkway  Kansas  City,  Missouri,  641 14 

Categories  of  individuals  covered  by  the  system:  All  known  far¬ 
mers  who  reside  in  area  served  by  the  local  county  ASCS  office. 

Categories  of  records  in  the  system:  Contains  names,  addresses, 
race,  sex,  emPloyee  flags,  spouse  ID,  spouse  name,  and  producer’s 
date  of  birth  on  all  farmers  in  the  following  States  and  Counties: 
Pinal  County,  Arizona;  Tift  County,  Georqia;  Lafayette  County, 
Louisiana:  Sunflower  County,  Mississippi;  Cooper  County,  Missou¬ 
ri;  Seneca  County,  New  York;  Lubl^k  County,  Texas;  Adams 
County,  Washington. 

Authority  for  maintenance  of  the  system:  7  U.C.  1201-1393,  1427, 
P81-1787;'26  U.S.C.  6109;  7  CFR  2.L5 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sylem: 

Storage:  Magnetic  disc  by  the  Kansas  City  Computer  Center, 
8930  Ward  Parkway,  Kansas  City,  OMissouri  64114. 

Retrievabilhy:  Indexed  by  producer's  identification  number. 

Safeguards:  Discs  are  kept  in  a  fireproof  vault,  in  a  secured  area 
of  Government  office  building. 

Retention  and  disposal:  Maintained  indefinitely  on  disc  on  a  cur¬ 
rently  updated  basis.  Inactive  records  are  periodically  removed 
from  disc  and  recorded  on  magnetic  tape. 

Svstem  manager(s)  and  address:  Director,  Data  Systems  Division, 
ASCS/USDA,  Washington,  D  C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
on  this  system  of  records  or  information  as  to  whether  the  system 
contains  records  p>ertaininq  to  him  (her)  from  Chief,  Kansas  City 
Data  Systems  Field  Office,  ASCS/OSDA,  8930  Ward  Parkway, 
Kansas  City,  Missouri  64141,  telephone  number  816-926-6502.  A 
request  for  information  pertaining  to  an  individual  should  contain: 
name,  address,  social  security  number,  and  county  where  farm  is 
located 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  and  contesting  a  record 
in  the  system  which  pertains  to  him  (her),  by  submitting  a  written 
request  to  the  appropriate  official  referred  to  in  the  preceding  para¬ 
graph. 

Contesting  record  procedures:  Same  as  Records  Access 
Procedure. 

Record  source  categories:  Documents  submitted  by  the  ASCS  Pre¬ 
pilot  county  office  maintaining  farm  records  on  the  individual 
producer  w  ho  is  the  primary  source  of  the  data. 

USDA/ASCS— 26 

System  name:  Rice  Cross-Compliance  System — USDA/ASCS 

System  locaticm:  Data  Systems  Field  Office,  USDA/ASCS,  8930 
Ward  Parkway,  Kansas  City,  Missouri  64114. 

Categories  of  individuals  covered  by  the  system:  Rice  Producers 

Categories  of  records  in  the  system;  Contains  information  on  eligi¬ 
ble  and  ineligible  rice  producers,  including  (1)  producer  identifica¬ 
tion  number,  (2)  farm  number  (3)  interest  in  other  farms — estates 
corporate  holdings,  partnerships,  exceptional  corporations,  trusts 
and  exceptional  trusts,  and  a  joint  owner. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1281-1393; 
1441;  7  CFR  2.65 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Furnished  to  rice 
cooperatives  showing  names,  addresses,  and  producer's  identifica¬ 
tion  for  eligible  and  ineligible  rice  producers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  Indexed  by  producer  identification  number  within 
State  and  county. 

Safeguards:  Kept  in  a  fireproof  vault  in  a  secured  area  of 
Government  office  building. 

Retention  and  disposal:  Maintained  on  a  currently  updated  basis 
indefinitely. 


System  managerfs)  and  addre»:  Deputy  Administrator,  Manaqe- 
ment,  USDA/ASCS,  Washington,  DC.  20250. 

Notification  procedure:  Any  individual  may  request  information 
on  this  system  of  records  or  information  as  to  whether  the  system 
contains  records  pertaining  to  him  (her)  from  the  Lhief,  Kansas 
City  Data  Systems  Field  Office,  ASCS/OSDA,  8930  Ward  Parkway, 
Kansas  City,  Missouri  64114,  telephone  816-926-6502.  A  request  for 
information  pertaining  to  an  individual  should  contain  name,  ad¬ 
dress,  and  ASCS  county  office(s)  where  farm  records  are  main¬ 
tained. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  qaining  access  to  a  record  in  the  system 
which  oertains  to  him  (her),  by  submitting  a  written  request  to  the 
appropriate  official  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  Records  Access 
Procedure. 

Record  source  category;  Documents  submitted  by  the  ASCS 
county  offices  maintaining  farm  records  on  the  individual  rice 
producer  and  other  data  gathered  by  the  county  office  from  other 
sources. 

USDA/ASCS— 27 

System  name:  Shorn  and  Unshorn  Wool  and  Mohair — USDA/ASCS 

System  location:  Data  Systems  Field  Office,  USDA/ASCS,  8930 
Ward  Parkway,  Kansas  City,  Missouri  641 14 

Categories  of  individuals  covered  by  the  system:  Farmers  who  par¬ 
ticipate  in  the  shorn  and  unshorn  vvool  and  mohair  incentive  pro¬ 
grams  administered  by  ASCS. 

Categories  of  records  in  the  system:  Contains  names  and  addresses 
of  all  farmers  Participating  in  the  ASCS  Wool  and  Mohair  incentive 
proqram  for  the  current  marketing  year,  and  other  data  such  as: 
Social  security  number  and  wool  production  data. 

Authority  for  maintenance  of  the  system:  7  U.C  1781-1787;  7  CFR 
2.65 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Furnished  to  (A)  Idaho 
Sheep  Commission  to  report  number  of  head  shorn.  (B)  Referral  to 
the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  a 
violaticKi  of  law,  or  of  enforcing  or  implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant  thereto,  of  any  record  within 
this  system  when  information  available  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatorv  in 
nature,  and  whether  arisinq  by  qeneral  statute  or  particular  program 
statute,  or  by  rule,  regulation  or  order  issued  pursuant  thereto; 
Referral  to  a  court,  magistrate  or  administrative  tribunal,  or  to  op- 
posinq  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  constitutes  evidence  in  that 
proceeding,  or  which  is  souqht  in  the  course  of  discovery.  (C) 
Navaho  Indian  Aqency,  Bureau  of  Indian  Affairs  sight  drafts  and 
payment  statements  for  individual  payments  for  Navaho  program 
participants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  Indexed  by  name  of  individual  producer  in  State 
and  county  sequence. 

Safeguards:  Kept  in  a  fireproof  vault  in  a  secured  area  of 
Government  office  building. 

Retention  and  disposal:  Retained  for  three  prior  marketing  years 
and  disposed  of  by  re-using  the  obsolete  magnetic  tapes. 

System  manager(s)  and  address:  Director,  Data  Systems  Division, 
ASCS/USDA.  Washinqton,  D.C.  20250 

Notification  procedure:  Any  wool  producer  may  request  informa¬ 
tion  this  system  of  records  or  information  as  to  whether  the  system 
contains  records  pertaining  to  him  (her)  from  Chief,  Kansas  City 
Data  Systems  Field  Office,  USDiVASCS/8930  Ward  Parkway, 
Kansas  City,  Missouri  64114,  telephone  816-926-6502.  A  request  for 
information  pertaining  to  an  individual  should  contain  name,  ad¬ 
dress,  social  security  number,  and  county  where  farm  is  located. 

Record  access  procedures:  Any  wool  producer  may  obtain  infor¬ 
mation  as  to  the  procedures  for  gaining  access  to  and  contestinq  a 
record  in  the  system  which  pertains  to  him.  by  submitting  a  written 
request  to  the  appropriate  official  referred  to  in  the  preceeding 
paragraph. 

Contesting  record  procedures:  Same  as  Records  Access 
Procedure. 
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Record  source  categories:  Information  in  this  system  comes 
primarily  from  applications  for  wool  and  mohair  payments  docu¬ 
ments  submitted  by  the  ASCS  county  offices  maintaining  farm 
records  on  the  individual  wool  producer  who  is  the  primary  source 
of  the  data. 

USDA/ASCS— 28 

System  name:  Subsidiary  Personnel,  Pay,  and  Travel 
Records — USDA/ASCS 

System  location:  Any  ASCS  office  where  individual  is  employed 
at  address  shown  in  the  local  telephone  directory  under  United 
States  Government.  USDA/ASCS. 

Categories  of  individuals  covered  by  the  system:  Individuals  em¬ 
ployed  by  ASCS.  except  county  office  employees  and  commit¬ 
teemen. 

Categories  of  records  in  the  system:  Aqency  copies  of  personnel 
actions,  training  records,  performance  ratings,  earning  statements, 
time  and  attendance  reports,  travel  authorizations  and  vouchers, 
payroll  deduction  records,  service  record  cards,  record  of  ac¬ 
countable  documents  charged  to  employee,  appeal  cases,  and  con¬ 
flict  of  interest  statements. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  7  CFR  2.65 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Answer  inquiries  from 
prospective  employers  when  employee  gives  immediate  supervisor 
or  co-worker  as  reference. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  reconls  in  the  sytem: 

Storage:  Maintained  in  file  folders  at  address  shown  above. 

Retrievability:  Indexed  by  name  of  individual  employee. 

Safeguards:  Kept  in  locked  file  cabinests  at  address  shown  above. 

Retention  and  disposal:  Maintained  in  active  status  during  the  em¬ 
ployee's  tenure  at  the  organizational  entity.  After  transfer  or 
separation  maintained  in  inactive  status  to  be  used  to  answer  em¬ 
ployment  inquiries.  Conflict  of  interest  statement  retained  2  years 
after  employee  is  separated. 

System  manager(s)  and  address:  Deputy  Administrator,  Manage¬ 
ment,  ASCS,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
reqarding  a  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  head  of  the  of¬ 
fice  where  the  records  are  located.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
Records  &  Communication  Management  Branch,  Administrative 
Services  Division,  USDA/ASCS,  Room  3116  Auditors  Building, 
14th  &  Independence  Avenues,  S.  W.,  Uashington,  D.C.  20250, 
telephone  202-447-6763,  who  if  necessary  will  refer  it  to  the  ap¬ 
propriate  office.  A  request  for  information  pertaining  to  an  in¬ 
dividual  should  contain:  name,  address,  name  of  system  of  records, 
year  of  records  in  question,  any  other  pertinent  information  to  help 
identify  the  file. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  a  recoardrecord  in  the 
system  which  pertains  to  him,  by  submittinq  a  written  request  to 
Deputy  Administrator,  .Management,  ASCS/USDA,  Washington, 
D.C.  20250. 

Contesting  record  procedures:  Same  as  Records  Access 
Procedure. 

Record  source  categories:  Employee,  CSC,  agency  initiated  docu¬ 
ments. 

USDA/ASCS— 29 

System  name:  Supervisor’s  Notes  on  Employees — USDA/ASCS 

System  location:  At  all  ASCS  Offices 

Categories  of  individuals  covered  by  the  system:  ASCS  Employees. 

Categories  of  records  in  the  system:  Documentation  of  discussions 
with  employees  on  performance,  attendance,  behavior,  etc.,  copies 
of  memos  from  immediate  supervisor  to  employee,  employee’s 
rebuttal,  if  any;  documentation  suppoiting  nominations  for 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  7  CFR  2.65 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  May  be  furnished  to 
CSC  if  employee  appe^s  a  disciplinary  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Most  are  maintained  in  file  folders,  some  in  binders  or 
note  books. 

Retrievability:  Indexed  by  name  of  employee. 

Safeguards:  If  derogatory,  maintained  in  locked  desk  as  locked 
file. 

Retention  and  disposal:  Retained  until  no  longer  needed  and  then 
destroyed. 

System  nianager(s)  and  address:  Deputy  Administrator,  Manage¬ 
ment,  ASCS/USDA  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  a  system  of  records  pertaining  to  him  from  the  head  of 
the  office  wtere  the  records  are  located.  If  the  specific  location  of 
the  record  is  not  known,  the  individual  should  address  his  request 
to  Records  &  Communications  Management  Branch,  Administra¬ 
tive  Services  Division,  USDA/ASCS,  Room  3116  Auditors  Buil- 
dinq,  14th  &  Independence  Avenues,  S.W.,  Washington,  D.C. 
20250,  telephone  202-447-6763,  who  if  necessary  will  refer  it  to  the 
appropriate  office.  A  request  for  information  pertaining  to  an  in¬ 
dividual  should  contain:  name,  address,  name  of  system  of  records, 
year  of  records  in  question,  any  other  pertinent  information  to  help 
identify  the  file. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  a  recca'd  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  Dieputy 
Administrator,  Management,  ASCS/, USDA,  Washington,  D.C. 
20250. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Supervisor’s  obserbvation,  work  mea¬ 
surement  reports,  employees  completed  work. 

USDA/ASCS— 30 

System  name:  Tobacco  (Flue-cured,  Burley)  Farm  History  Master 
File  USDA/ASCS 

System  location:  I>ata  Systems  Field  Office.  LSDA/ASCS,  8930 
Ward  Parkway  Kansas  City,  Missouri  64114 

Categories  of  individuals  covered  by  the  system:  Fanners  who  par¬ 
ticipate  in  the  flue-cured  or  burley  tobacco  programs. 

Categories  of  records  in  the  system:  Contains  names  and  addresses 
of  all  participating  tobacco  farmers  and  such  information  as  State, 
county,  farm  number,  allotments  and  quotas,  oroduction  and  mar¬ 
keting  data,  lease  and  transfer  data. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  590;  7  U.S.C. 
1281-11393;  7  O.S.C.  1421-1449;  7  CFR  2.65 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Furnished  to  Congress 
upon  request  from  members  and  Congressional  Agencies;  Coopera¬ 
tive  marketinq  associations  for  price  suPport  and  marketing  data; 
and  Referral  to  the  appropriate  agency,  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  a  violation  of  law,  or  of  enforcing  or  implementing  the 
statute,  rule,  regulation  or  order  issued  pursuant  thereto,  of  any 
record  within  this  system  when  information  available  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatroy  in  nature,  and  whether  arising  by  qenreral  statute  or  par¬ 
ticular  program  statute,  or  by  rule,  requlation  or  order  issued  pur¬ 
suant  thereto;  Referral  to  a  court,  nagistrate  or  administrative  tribu¬ 
nal,  or  to  opposing  counsel  in  a  proceeding  before  any  of  the' 
above,  of  any  record  within  the  system  which  constitutes  evidence 
in  that  proceeding,  or  which  is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  Indexed  by  State,  county,  farm  number,  communi¬ 
ty  number  and  producer’s  name. 

Safeguards:  Kept  in  fireproof  vault  in  a  secured  area  of  Govern¬ 
ment  office  building. 

Retention  and  disposal:  Maintained  indefinitely  on  a  currently  up¬ 
dated  basis. 

System  manager(s)  and  address:  Director,  E)ata  Systems  Division, 
ASCS/USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
on  this  system  of  records  or  information  as  to  whether  the  system 
contains  records  peitaining  to  him  from  Chief,  Kansas  City  Data 
Systems  Field  Office,  ASCS/USDA,  8930  Ward  Parkway,  Kansas 
City,  Missouri  64114,  telephone  816-926-6502.  A  request  for  infor- 
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mation  pertaining  to  an  individual  should  contain  name,  address, 
and  county  where  tobacco  farm  is  located. 

Record  access  procedures:  Any  tobacco  producer  may  obtain  in¬ 
formation  as  to  the  procedures  for  gaining  access  to  a  record  in  the 
system  which  pertains  to  him,  by  submitting  a  written  request  to 
the  appropriate  official  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories;  Documents  submitted  by  the  ASCS 
county  office  maintaining  farm  records  on  the  individual  producer 
and  submitted  primarily  by  him  (her)  to  the  county  office. 

l!SDA/ASCS— 31 

System  name:  Tort,  Program,  and  Civilian  Employee  Claims 

System  location;  Any  ASCS  office  having  jurisdiction  over  the 
claim  at  the  location  Usted  in  the  local  telephone  directory  under 
United  States  Government,  USDA/ASCS. 

Categories  of  individuals  covered  by  the  system:  Individual  by 
whom  or  against  whom  claim  involving  ASCS  or  CCC  has  been 
filed 

Categories  of  records  in  the  system;  Complete  files  on  individual 
claims,  including  claim  forms,  police  reports,  investigation  and  ac¬ 
cident  reports,  satatement  of  witnesses,  and  agency  reports 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1281-1393;  5 
u  s  e.  8101-8193;  7  CFR  2.65 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  (1)  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  rhthe  responsibility  of  investigating  or  prosecuting  a  violation 
of  law.  or  of  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Department 
of  Labor  for  those  arising  under  the  Federal  Employees  Compensa¬ 
tion  Act,  and  (3)  insurance  companies  where  necessary  for  resolu¬ 
tion  of  cliaim. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem; 

Storage:  Individual  claim  folders. 

RetrievabilHy:  Indexed  by  name  of  claimant  number. 

Safeguards:  Kept  in  locked  file  cabinets  in  Government  office 
building. 

Retention  and  disposal:  Retained  after  settlement  for  6  years  if 
CCC  and  5  years  if  appropriated  funds  involved. 

System  manager(s)  and  address:  Deputy  Administrator, 
OMnagement,  ASCS/USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  a  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  ffom  the  head  of  the  of¬ 
fice  where  the  records  are  located.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
Records  &  Communication  Management  Branch,  Administrative 
Services  Division,  ASCS/USDA,  Room  3116  Auditors  Building, 
1 4th  &  Independence  Avenues,  S.  W.  Washington,  D.C.  20250, 
telephone  202-447-6763,  uho  if  necessary  will  refer  it  to  the  ap¬ 
propriate  office.  A  reguest  for  information  pertaining  to  an  in¬ 
dividual  should  contain;  name,  address,  name  of  system  of  records, 
year  of  records  in  guestion,  any  other  pertinent  information  to  help 
identify  the  file. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procecurprocedure  for  gaining  access  to  a  record  in  the 
system  which  pertains  to  him,  Oy  submitting  a  written  request  to 
Deputy  Administrator,  Management,  .SCS/USDA,  ’Washington 
DWashinqton,  D.C.  20250. 

Contesting  record  procedures;  Same  as  Records  Access 
Procedure. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  claimants,  witnesses,  eaqency  employees,  and  in¬ 
vestigative  personnel. 

USDA/ASCS— 32 

System  name:  Warehouse  Business  Agents — USDA/ASCS 

System  location:  Prairie  Village  Commodity  Office,  Brymar  Of¬ 
fice  Center,  2400  West  75th  St.,  Prairie  Village,  Kansas  66208;  Min- 
ne<tpolis  Branch  Office,  Room  310,  Grain  Exchange  Building,  Min¬ 
neapolis,  Minnesota  55415 


Categories  of  individuals  covered  by  the  system:  Individuals 
operating  as  agents  for  a  warehouse  or  a  group  of  warehouses. 

Categories  of  records  in  the  system:  Warehouseman’s  authority  to 
do  business  with  agent;  copy  of  agreement  between  the  warehouse 
and  agent,  name  and  addins  of  agent,  special  instructions  for 
warehouseman's  business,  and  normal  business  correspondence. 

Authority  for  maintenance  of  the  system:  15  O.S.C.  714-714p 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  List  puUished  as  part  of 
the  official  Government  publicaticm  warehouse  directory  which  is 
made  available  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Filed  in  folders. 

Retrievability  :  By  name  of  agent. 

Safeguards:  Kept  in  file  in  Government  office  building. 

Retention  and  disposal:  Disposed  under  normal  operation  of 
Federal  Records  Center  6  years  after  agent  ceases  to  represent 
warehouse. 

System  nianager(s)  and  address:  Deputy  Administrator,  Manage¬ 
ment,  ASCS/USDA,  Washinoton,  D.C.  20250 

Notification  procedure:  Any  individual  may  reouest  information 
regarding  a  system  of  records  pertaining  to  him  from  the  head  of 
the  office  where  the  records  are  located.  If  the  specific  location  of 
the  record  is  not  known,  the  individual  should  address  his  request 
to  Records  &  Commuttication  Management  Branch,  Administrative 
Services  Division,  USDA/ASCS,  Room  3116  Auditore  Building, 
14th  &  Independence  Avenues,  S.W.,  Washington,  t>.C.  20250, 
telephone  202-447-L763,  who  if  necessary  will  refer  it  to  the  ap¬ 
propriate  office.  A  request  for  information  pertaining  to  an  in¬ 
dividual  should  contain;  name,  address,  name  of  system  of  records, 
year  of  records  in  question,  any  other  pertinent  information  to  help 
identify  the  file. 

Record  access  procedures;  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaimnq  access  to  a  record  in  the  system 
which  pertains  to  him,  Ly  submitting  a  written  request  to  Deputy 
Administrator,  Management,  ASCS/USDA,  Washington,  D.C. 
20250. 

Contesting  record  procedures:  Same  as  Record  Access  Procedure. 

Record  source  categories:  Warehouse  officials  and  the  agent. 

USDA/APHIS— 1 

System  name:  Meat  and  Poultry  Inspection  Program — Slaughter, 
Processing  and  Allied  Industries  Compliance  Records  System, 
USDA/APHIS 

System  location:  Compliance  Staff,  Meat  and  Poultry  Inspection 
Program,  USDA/APHIS,  14th  &  Independence  Avenue,  S.W., 
Washington,  D.C.  20250 

Categories  of  individuals  covered  by  the  system:  Individuals  en¬ 
gaged  in  the  slaughter  of  meat  or  poultry  animals;  or  the  prepara¬ 
tion,  transportation,  storage,  or  distribution  of  meat  or  poultry 
products;  or  similar  activities  are  included  in  this  system  of 
records. 

Categories  of  records  in  the  system:  The  system  consists  of:  in¬ 
vestigatory  files  concerning  alleged  violations  of  the  Federal  Meat 
and  Poultry'  Inspection  Acts  and  related  laws;  investigatory  files 
compiled  for  enforcement  of  provisions  of  the  Federal  Meat  and 
Poultry  Inspection  Acts  concerning  detention  or  seizure  of  alleged 
violative  product;  correspondence,  allegations,  inquiries,  reports  of 
actions  taken,  complaints  and  similar  records  concerning  alleged 
violations  of  enforcement  actions;  records  compiled  to  carry  out 
provisions  of  21  U.S.C.  671  and  21  U.S.C.  467  concerning  the 
refusal  to  provide  or  withdrawal  of  inspection  service  from  unfit 
applicants  as  defined  by  law;  includes  application  forms,  notations 
of  past  violations,  court  records,  attd  other  documentation;  files, 
microfilm  and  computer  records  concerning  systematic  reviews 
conducted  at  the  places  of  business  of  individuals  covered  by  the 
records  system. 

Authority  for  maintenance  of  the  system:  21  U.S.C.  451  et  seq., 
601  et  seq. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  wliether  Federal,  State,  lo<^  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  vk^tion  of 
law,  or  of  e^orcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thmto,  of  any  record  within  this  system 
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when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto.  (2)  Referral  to 
a  court,  magistrate  or  administrative  tribunal,  or  to  opposing  coun¬ 
sel  in  a  proceeding  before  any  of  the  above,  of  any  record  within 
the  system  which  constitutes  evidence  in  that  proceeding,  or  which 
is  sought  in  the  course  of  discovery.  (3)  Refen^  to  the  Department 
of  Justice  for  the  defense  of  suits  against  the  United  States  or  its 
officers,  or  for  the  institution  of  suits  for  the  recovery  of  claims  by 
the  United  States  Department  of  Agriculture. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders,  cards,  microfilm, 
magnetic  tape  and  computer  printouts. 

Retrievability:  All  categories  of  records  concerning  enforcement 
actions  are  cross  referenced  through  an  alphabetical  name  index 
system.  Files  on  violations  and  other  enforcement  actions  are  in¬ 
dexed  alphabetically  by  name  and  by  year  of  violation.  Printouts 
and  microfilm  records  are  alphabetically  arranged  with  unique 
number  identifiers  assigned  as  well. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  with 
attendants  on  duty  during  normal  operating  hours. 

Retention  and  disposal:  Active  records  are  maintained  indefinite¬ 
ly.  Closed  cases  are  retired  to  records  storage  centers  after  3  years 
unless  reopened.  Microfilm  and  computer  records  are  maintained 
indefinitely.  Computer  printouts  are  destroyed  after  6  months. 

System  managcr(s)  and  address:  Deputy  Administrator,  Meat  and 
Poultry  Inspection  Program,  USDA/APHIS,  14th  &  Independence 
Avenue,  S.W.,  Washington,  D.C.  20250 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C.  552a(kK2)  from  the 
requirements  of  5  U.S.C.  552a(cX3),  (d),  (eKD,  (eK4HG),  (H)  and 
(I),  and  (f).  See  7  CFR  1.23.  Individual  access  to  these  records 
would  impair  investigations  and  alert  subjects  of  investigations  that 
their  activities  are  being  scrutinized,  and  thus  allow  them  time  to 
take  measures  to  prevent  detection  of  illegal  action  to  escape 
prosecution.  Any  individual  who  feels,  however,  that  he  has  been 
denied  any  right,  privilege  or  benefit  for  which  he  would  otherwise 
be  eligible  as  a  result  of  the  maintenance  of  such  material  may 
request  access  to  the  material.  Such  requests  should  be  addressed 
to:  APHIS  Privacy  Act  Coordinator,  I.egislative  and  Special  As¬ 
signments  Staff,  USDA/APHIS,  I4th  &  Independence  Avenue, 
S.W.,  Washington,  D.C.  20250 

USDA/APHIS— 2 

System  name:  Plant  Protection  and  Quarantine  Pro¬ 
grams — Regulatory  Actions,  USDA/APHIS 

System  location:  Plant  Protection  and  Quarantine  Programs  - 
USDA/APHIS,  Room  633,  Federal  Building,  Hyattsville,  MD  20782 

Categories  of  individuals  covered  by  the  system:  Violators  and  al¬ 
leged  violators  of  plant  protection  and  plant  quarantine  laws  and 
regulations. 

Categories  of  records  in  the  system:  The  system  consists  of  case 
files  on  violators  and  contains  copies  of  violation  report  forms, 
compliance  agreements,  employee  or  other  witness  statements, 
warning  notices.  Office  of  the  General  Counsel  (OGC)  recommen¬ 
dations  to  the  U  S.  Department  of  Justice  and  court  disposition 
documents. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  150gg,  163. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto.  (2)  Referral  to 
a  court,  magistrate  or  administrative  tribunal,  or  to  opposing  coun¬ 
sel  in  a  proceeding  before  any  of  the  above,  of  any  record  within 
the  system  which  constitutes  evidence  in  that  proceeding,  or  which 
is  sought  in  the  course  of  discovery.  (3)  Referral  to  the  Department 
of  Justice  for  the  defense  of  suits  against  the  United  States  or  its 
officers,  or  for  the  institution  of  suits  for  the  recovery  of  claims  by 
the  United  States  Department  of  Agriculture. 


Policies  and  practices  for  storing,  retrieving,  aoccasing,  rrtaining, 
and  disposing  of  reconis  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  in  metal  file 
cabinets. 

Retrievability:  Records  are  manually  retrieved  by  alphabetized 
name  of  the  individual  violator. 

Safeguards:  Records  are  maintained  in  locked  files  with  APHIS 
employees  in  attendance  during  working  hours. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Deputy  Administrator,  Plant  Pro¬ 
tection  and  Quarantine,  USDA/APHIS,  14th  &  In^pendence 
Avenue,  S.W.,  Washington,  D.C.  20250 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C.  552a  (kK2)  from  the 
requirements  of  5  U.S.C.  552a(cX3),  (d),  (eXl).  (eX4XG),  (H)  and 
(1),  and  (f).  See  7  CFR  1.23.  Individual  access  to  these  records 
would  impair  investigations  and  alert  subjects  of  investigations  that 
their  activities  are  being  scrutinized,  and  thus  allow  them  time  to 
take  measures  to  prevent  detection  of  illegal  action  to  escape 
prosecution.  Any  individual  who  feels,  however,  that  he  has  been 
denied  any  right,  privilege  or  benefit  for  which  he  would  otherwise 
be  eligible  as  a  result  of  the  maintenance  of  such  material  may 
request  access  to  the  material.  Such  requests  should  be  addressed 
to:  APHIS  Privacy  Act  Coordinator,  Legislative  and  Special  As¬ 
signments  Staff,  USDA/APHIS,  I4th  &  Independence  Avenue, 
S.W.,  Washington,  D.C.  20250 

USDA/APHIS— 3 

System  name:  Veterinary  Services  Programs — Records  of  Ac¬ 
credited  Veterinarians,  USDA/APHIS 

System  location:  Room  801,  Federal  Building,  Veterinary  Ser¬ 
vices,  USDA/APHIS,  Hyattsville,  MD  20782 

C'ategories  of  individuals  covered  by  the  system:  Private  veterinary 
practitioners  who  are  accredited  by  the  Federal  and  State  govern¬ 
ments  to  issue  health  certificates  for  the  interstate  and  international 
movement  of  livestock  and  participate  in  cooperative  State/Federal 
animal  health  programs. 

Categories  of  records  in  the  system:  (1)  Record  includes  name  of 
accredited  veterinarian.  State  in  which  accredited.  State  license 
number,  college  and  date  of  graduation,  and  score  on  accreditation 
examination.  (2)  Record  also  includes  material  pertaining  to  alleged 
violations  of  accreditation  standards.  If  allegations  are  proven  true 
the  record  includes  the  disposition  of  the  case  which  may  be  revo¬ 
cation  of  accreditation. 

Authority  for  maintenance  of  the  system:  21  U.S.C.  105,  1 11-1 14a- 
1,  116,  125,  134b,  134f. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  State 
Animal  Health  Officials  to  certify  that  a  particular  individual  is  in¬ 
deed  accredited.  (2)  Referral  to  State  Veterinary  Examining  Boards 
to  certify  that  a  particular  individual  is  indeed  accredited.  (3)  Refer¬ 
ral  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  a  violation  of  law,  or  of  enforcing  or  implementing  the  statute, 
rule,  regulation  or  order  issued  pursuant  thereto,  of  any  record 
within  this  system  when  information  available  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  r^ulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  rule,  regulation  or  order  issued  pursuant  thereto.  (4) 
Referral  to  a  court,  magistrate  or  administrative  tribunal,  or  to  op¬ 
posing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  constitutes  evidence  in  that 
proceeding,  or  which  is  sought  in  the  course  of  discovery.  (5) 
Referral  to  the  Department  of  Justice  for  the  defense  of  suits 
against  the  United  States  or  its  officers  or  for  the  institution  of 
suits  for  the  recovery  of  claims  by  the  United  States  Department  of 
Agriculture. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  and  on  3x5  cards. 

Retrievability:  Records  are  manually  retrieved  by  alphabetized 
names. 

Safeguards:  Records  are  kept  locked  in  files  with  APHIS  em¬ 
ployees  in  attendance  during  working  hours. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
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System  inaiuiger(s)  and  addras:  Deputy  Administrator,  Veterinary 
Services,  USDA/APHIS,  14th  &  Independence  Avenue,  S.W., 
Washington,  D.C.  20250 

Notiflcathm  procedure:  All  inquiries  should  be  addressed  to: 
APHIS  Privacy  Act  Coordinator,  Legislative  and  Special  Assign¬ 
ments  Staff,  USDA/APHIS,  14th  &  Independence  Avenue,  S.W, 
Washington,  D.C.  20250 

Record  access  procedures:  All  inquiries  should  be  addressed  to  the 
APHIS  Privacy  Act  Coordinator. 

Contesting  record  procedures:  All  inquiries  should  be  addressed  to 
the  APHISPrivacy  Act  Coordinator. 

Record  source  categories:  Material  is  transcribed  from  documents 
submitted  by  the  individual.  Material  is  verified  by  State  and  Area 
Animal  He^th  Officials  which  sometimes  results  in  additional 
source  material  submitted  by  such  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  The  portions 
of  this  system  M^ch  consist  of  investigatory  material  compiled  for 
law  enforcement  purposes  have  been  exempted  pursuant  to  5 
U.S.C.  552a(kX2)  from  the  provisions  of  5  U.S.C.  552a(cX3),  (d), 
(eXl).  (eX4XG),  (H)  and  (I),  and  (0-  See  7  CFR  1.23.  Individual  ac¬ 
cess  to  these  records  would  impair  investigations  and  alert  subjects 
of  investigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  to  escape  prosecution.  Any  individual  who  feels,  however,  that 
he  has  been  denied  any  right,  privilege  or  benefit  for  which  he 
would  otherwise  be  eligible  as  a  result  of  the  maintenance  of  such 
material  may  request  access  to  the  material.  Such  requests  should 
be  addressed  to:  APHIS  Privacy  Act  Coordinator,  Legislative  & 
Special  Assignments  Staff,  USDA/APHIS,  14th  &  Independence 
Avenue,  S.W.,  Washington,  D.C.  20250 

USDA/APHIS— 4 

System  name:  Veterinary  Services  Programs — Animal  Quarantine 
Regulatory  Actions,  USDA/APHIS 

System  locatioa:  Program  Services,  Veterinary  Services  Program, 
USDA/APHIS,  Federal  Center  Building,  Hyattsville,  MD  20782 

Categories  of  individuals  covered  by  the  system:  Veterinarians; 
Livestock  Market  Operators;  Livestock  Haulers;  Livestock 
Dealers,  Buyers  and  Brokers;  Livestock  Owners  and  Producers. 

Categories  of  records  in  the  system:  Investigatory  and  case  files  of 
aUeged  violations  of  quarantine  laws  contain  the  alleged  violator's 
name  and  address,  type  of  infraction,  and  documentation  of  the  al¬ 
leged  infraction.  The  file  includes  closed  cases  as  well  as  the  cur¬ 
rent  status  of  those  cases  remaining  unresolved. 

Authority  for  maintenance  of  the  system:  21  U.S.C.  101-105,  111- 
134. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto.  (2)  Referral  to 
a  court,  magistrate  or  administrative  tribunal,  or  to  opposing  coun¬ 
sel  in  a  proceeding  before  any  of  the  above,  of  any  record  within 
the  system  which  constitutes  evidence  in  that  proceeding,  or  which 
is  sought  in  the  course  of  discovery.  (3)  Refen^  to  the  Department 
of  Justice  for  the  defense  of  suits  against  the  United  States  or  its 
officers,  or  for  the  institution  of  suits  for  the  recovery  of  claims  by 
the  United  States  Department  of  Agriculture. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  in  metal  file 
cabinets. 

Retrievability:  Numbered  cases  are  cross-indexed  by  alphabetized 
names.  Files  are  manually  retrieved. 

Safeguards:  Records  are  maintained  in  locked  files  with  APHIS 
enq>k>yees  in  attendance  during  working  hours. 

Retention  and  dteposal:  After  three  years  closed  cases  are  sent  to 
the  Federal  Records  Center  where  they  are  retained  indefinitely. 
Open  cases  are  retained  indefinitely  in  the  Program  Services  Office. 

System  managerfs)  and  address:  Deputy  Administrator,  Veterinary 
Services,  USDA/AJPHIS,  14th  &  Independence  Avenue,  S.W., 
Washington,  D.C.  20250 


Systems  exempted  from  certain  provisioiis  of  the  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C.  552a(kX2)  from  the 
requirements  of  5  U.S.C.  552a(cX3),  (d),  (eXl),  (e)(4)(G),  (H)  and 
(D.  and  (f).  See  7  CFR  1.23.  Individual  access  to  these  records 
would  impair  investigations  and  alert  subjects  of  investigations  that 
their  activities  are  being  scrutinized,  and  thus  allow  them  time  to 
take  measures  to  prevent  detection  of  illegal  action  to  escape 
prosecuticHi.  Any  individual  who  feels,  however,  that  he  has  been 
denied  any  right,  privilege  or  benefit  for  which  he  would  otherwise 
be  eligiUe  as  a  resuh  of  the  maintenance  oi  such  material  may 
request  access  to  the  material.  Such  requests  should  be  addressed 
to:  APHIS  Privacy  Act  Coordinator,  Legislative  and  Special  As¬ 
signments  Staff,  USDA/APHIS,  14th  &  Independence  Avenue, 
S.W.,  Washington,  D.C.  20250 

USDA/APHIS— 5 

System  name:  Veterinary  Services  Programs — Animal  Welfare  and 
Horse  Protection  Regulatory  Actions,  USDA/APHIS 

System  location:  Animal  Oire  Staff,  Veterinary  Services, 
USDA/APHIS,  Room  700,  Federal  Building,  Hyattsville,  MD  20782 

Categories  of  indivkluals  covered  by  the  system:  Dealers,  exhibi¬ 
tors,  and  other  individuals  required  to  be  licensed  or  registered 
under  the  Federal  Laboratory  Animal  Welfare  Act  of  1966,  as 
amended.  Operators  of  research  facilities  and  other  individuals 
required  to  be  registered  .under  the  Federal  Laboratory  Animal 
Welfare  Act  of  1966,  as  amended.  Horse  trainers,  owners,  exhibi¬ 
tors,  and  other  individuals  subject  to  the  Horse  Protection  Act  of 
1970. 

Categories  of  records  in  the  system:  Investigatory  and  case  files 
contain  the  alleged  violators  name  and  address,  type  of  infraction, 
and  documentation  of  the  alleged  infraction.  The  files  include 
closed  cases  as  well  as  the  current  status  of  those  cases  not 
resolved. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  2131  et  seq.;  15 
U.S.C.  1821  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  ch*  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  availaUe  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criming  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto.  (2)  Referral  to 
a  court,  magistrate  or  administrative  tribunal,  or  to  opposing  coun¬ 
sel  in  a  proceeding  before  any  of  the  above,  of  any  record  within 
the  system  \\hich  constitutes  evidence  in  that  proceeding,  or  which 
is  sought  in  the  course  of  discovery. 

Polkfes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  index  cards  and  in  file  fol¬ 
ders  in  metal  file  cabinets. 

Retrievability:  Numbered  cases  are  cross  indexed  by  alphabetized 
names.  Files  are  manually  retrieved. 

Safeguards:  Records  are  maintained  in  locked  files  with  APHIS 
employees  in  attendance  during  woiidng  hours. 

Retentioa  and  disposal:  Files  are  retained  indefinitely. 

System  manager(s)  and  address:  Deputy  Administrator,  Veterinary 
Seriidees,  USDA/APHIS,  I4th  &  Independence  Avenue,  S.W., 
Washington,  D.C.  20250 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C.  552a(kX2)  from  the 
requirements  of  5  U.S.C.  552a(cX3),  (d),  (eXI),  (eX4XG),  (H)  and 
(D,  and  (f).  See  7  CFR  1.23.  Indii^ual  access  to  theM  records 
would  impair  investigations  ruid  alert  subjects  of  investigations  that 
their  activities  are  being  scrutinized,  and  thus  allow  them  time  to 
take  measures  to  prevent  detection  of  illegal  action  to  escape 
prosecution.  Any  in^vidual  who  feels,  however,  that  he  has  been 
denied  any  right,  privilege  or  benefit  for  which  he  would  otherwise 
be  eligiUe  as  a  result  of  the  maintenance  of  such  material  may 
request  access  to  the  material.  Such  requests  should  be  addressed 
to:  APHIS  Privacy  Act  Coordinator,  Legislative  and  Special  As¬ 
signments  Staff,  USDA/AIHIS,  14th  &  Independence  Avenue, 
S.W.,  Washington,  D.C.  20250 
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USDA/ APHIS— « 

System  name:  Veterinary  Services  Programs — Candidates  for 
Animal  Disease  Control  Positions  in  Foreign  Countries 
System  location:  International  Operations  Staff,  Emergeitcy  Pro¬ 
grams,  Veterinary  Services,  USDA/APHIS,  Hyattsville,  MD  20782 
Categories  of  individuals  covered  by  the  system:  Animal  health 
scientists 

Categories  of  records  in  the  system:  Resumes  previous  job  and 
educational  experience. 

Authority  for  maintenance  of  the  system:  21  IJ.S.C.  1  Mb. 

Routine  uses  of  records  maintained  in  the  system,  includin,  .'*ego- 
ries  of  users  and  the  purposes  of  such  uses:  Advise  U.S.  sciei’tisi '  in 
animal  health  and  relat^  field  of  potential  use  of  their  quaifica- 
tions  by  international  organizations  and/or  foreign  governments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  in  metal  file 
cabinets. 

Retrievability:  Records  are  retrieved  manually  by  alphabetized 
name. 

Safeguards:  Records  are  maintained  in  locked  files  with  APHIS 
employees  in  attendance  during  normal  working  hours. 

Retention  and  disposal:  After  3  years  records  are  sent  to  the 
Federal  Records  Center  where  they  are  destroyed  after  10  years. 

System  manager(s)  and  address:  Deputy  Administrator,  Veterinary 
Services,  USDA/APHIS,  14th  &  Independence  Avenue,  S.W., 
Washington,  D.C.  20250 

Notification  procedure:  All  inquiries  reg^ding  this  system  of 
records  should  be  addressed  to;  APHIS  Privacy  Act  Coordinator, 
Legislative  and  Special  Assignments  Staff,  USDA/APHIS,  14th  & 
Independence  Avenue,  S.W.,  Washington,  D.C.  20250 

Record  access  procedures:  All  inquiries  should  be  addressed  to  the 
APHIS  Privacy  Act  Coordinator. 

Contesting  record  procedures:  All  inquiries  should  be  addressed  to 
the  APHIS  Privacy  Act  Coordinator. 

Record  source  categories:  All  information  in  this  system  of 
records  is  obtained  directly  from  the  individual  concerned. 

USDA/OA— 1 

System  name:  Employee  Records,  USDA/OA 
System  location:  The  OA  Headquarters  Office  in  the  Agriculture 
Administration  Building,  14th  and  Independence  Avenue,  S.W., 
Washington,  D.C.  20250,  and  in  the  following  regional  offices: 
Northeast 

Room  422  Federal  Building 
Hyattsville,  Maryland  20782; 

Southeast 

Room  900,  1447  Peachtree  St.,  N.E. 

Atlanta,  Georgia  30309; 

Midwest 

Room  800,  1  North  Wacker  Drive 
Chicago,  Illinois  60606; 

Southwest 

3916  South  General  Bruce  Drive 
Temple,  Texas  76501; 

Great  Hains 

8930  Ward  Parkway 

Kansas  City,  Missouri  64141; 

Western 

Room  522,  555  Battery  Street 
San  Francisco,  California  941 1 1 

Categories  of  individuals  covered  by  the  system:  OA  permanent 
and  temporary  employees,  former  employees,  and  applicants  for 
employment. 

Categories  of  records  in  the  sy.stem:  These  records  show  personnel 
management  and  work-related  information,  including:  personal  his¬ 
tory  statements;  annual  and  individual  job  performance  evaluations; 
data  on  training  and  development  needs  and  accomplishments;  per¬ 
sonnel  actions;  accident  reports;  records  of  accountable  property; 
position  descriptions;  statements  of  location  preference;  records  of 
service,  pay,  pay  rates,  addresses  and  phone  numbers;  awards  and 
commen^tions;  audit  assignments;  travel  records;  employment  ap¬ 
plications  and  various  correspondence  on  personnel  and  administra¬ 
tive  matters.  Also  included  are  records  of  employee  complaints  and 
grievances,  complaints  against  employees,  reports  of  investigation, 
and  records  of  adverse  actions  or  other  disciplinary  actions. 


Many  of  these  records  are  included  in  the  Eiiqdoyee  Develop¬ 
ment  folder  described  in  OA  directives  and  numy  are  copies  of 
records  included  in  the  Official  Personnel  Folder  maintained  by  the 
USDA  Office  of  Personnel. 

Auttiorky  for  mairdcnancc  of  the  systcnu  5  U.S.C.  301 ;  7  CFR  2.81 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provided  upon  request  to 
the  Civil  Service  Commission  and  General  Accounting  Office  for 
reviewing  personnel  management  and  OA  operations. 

Policies  and  practices  for  storing,  retrieving,  arrrwnng,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  cards  or  sheets  of  paper  and  are  maintained 
in  file  folders,  notebooks,  and  card  file  boxes. 

Retrievability:  Information  is  retrieved  by  name  of  employee. 
Safeguards:  Available  to  management  and  supervisory  personnel 
on  official  need-to-know  basis.  Most  records  are  kept  in  locked  file 
cabinets  when  not  in  use  and  are  kept,  after  office  hours,  in  locked 
offices  within  official  Government  office  buildings. 

Retention  and  dispasal:  Records  are  maintained  while  the  in¬ 
dividual  is  employed  by  OA  or  under  active  consideration  for  em¬ 
ployment  and  are  retired  or  destroyed  in  conformance  with  General 
Services  Administration  and  USDA  records  retirement  and/or 
destruction  schedules. 

System  manager(s)  and  address:  Assistant  to  the  Director  fear  Ad¬ 
ministration,  OA,  USDA,  Washington,  D.C.  20250,  or  the  ap¬ 
propriate  Regional  Director  at  the  address  specified  above. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him,  from  the  appropriate 
System  Manager.  If  the  specific  location  of  the  record  b  not 
known,  the  individual  should  address  his  request  to  the  Assbtant  to 
the  Director  for  Administration,  who,  if  necessary,  wiU  refer  it  to 
the  appropriate  regional  office.  A  request  for  information  pertaining 
to  an  individual  should  contain;  Name,  address,  and  particular  in¬ 
formation  requested. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  System  Manager. 

Contesting  record  procedures:  Same  as  access  procedures 
described  above. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  the  employee,  supervisory  personnel,  co-workers, 
references  and  investigative  personnel. 

USDA/OA— 2 

System  name:  Management  Information  System,  USDA/OA 

System  location:  Office  of  Automated  Data  Systems,  Washington 
Computer  Center  located  in  the  Agriculture  South  Building,  14th 
and  Independence  Avenue,  S.W.,  Washington,  D.C.  20250.  Print¬ 
outs  are  kept  in  the  Headquarters  Office,  Office  of  Audit,  USDA, 
and  in  the  following  region^  offices; 

Northeast 

Room  422  Federal  Building 
Hyattsville,  Maryland  20782; 

Southeast 

Room  900,  1447  Peachtree  St.,  N.E. 

Atlanta,  Georgia  30309; 

Midwest 

Room  800,  1  North  Wacker  Drive 
Chicago,  Illinois  60606; 

Southwest 

3916  South  General  Bruce  Drive 
Temple,  Texas  76501; 

Great  Plains 

8930  Ward  Parkway 

Kansas  City,  Missouri  64141; 

Western 

Room  522,  555  Battery  Street 
San  Francisco,  California  94111 

Categories  of  imlividuab  covered  by  the  system:  Current  OA 
professional  employees. 

Categories  of  records  in  the  system:  USDA/OA  Management  In¬ 
formation  System;  The  system  provides  OA  Management  with  a 
wide  range  of  information  on  OA  operations  including  data  that  can 
be  used  to  evaluate  the  job  performance  of  all  OA  professional  em- 
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ployees.  The  system  identifies  individual  audit  assignments  of  em¬ 
ployees  and  provides  information  on  duect  and  indirect  time  spent 
on  each  assignment,  when  the  assignment  began  and  ended,  travel 
cost,  the  number  of  audit  findings,  the  significance  of  the  findings 
and  the  identity  of  all  the  professionals  who  participated  in  the  as¬ 
signment. 

Authority  for  maintenance  of  the  system;  5  U.S.C.  301;  7  CFR  2.81 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provided  upon  request  to 
the  General  Accounting  Office  for  reviewing  OA  operations. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  discs. 

Retrievability:  Information  in  the  system  can  be  retrieved  by 
audit  repoit  number,  employee  social  security  number,  geographic 
location  and  assignment  code  numbers. 

Safeguards;  Normal  computer  security  is  maintained  over  access 
to  computer  discs.  Print-outs  are  available  within  USDA  as  neces¬ 
sary.  PHnt-outs  are  kept  under  lock  when  not  in  use. 

Retentioo  and  disposal:  Discs  and  print-outs  are  cleared,  retired 
or  destroyed  when  no  longer  useful  in  accordance  with  General 
Services  Administration  and  USDA  retirement  and/or  destruction 
schedules. 

System  managcr(s)  and  address:  Assistant  to  the  Director  for  Ad¬ 
ministration,  OA,  USDA,  Washington,  D.C.  20250,  or  the  ap¬ 
propriate  Regional  Director  at  the  address  specified  above. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him,  from  the  appropriate 
System  Manager.  If  the  specific  location  of  the  record  is  not 
known,  the  individual  should  address  his  request  to  the  Assistant  to 
the  Director  for  Administration,  who,  if  necessary,  will  refer  it  to 
the  appropriate  regional  office.  A  request  for  information  pertaining 
to  an  individual  should  contain;  Name,  address,  and  particular  in¬ 
formation  requested. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  System  Manager. 

Contesting  record  procedures:  Same  as  access  procedures 
described  above. 

Record  source  categories:  Information  in  the  system  comes  entire¬ 
ly  from  OA  employees. 

USDA/eSRS— 1 

System  name:  Biographical  Information — Office  of  Information, 
USDA/eSRS 

System  location:  Cooperative  State  Research  Service,  USDA, 
Washington.  D.C.  20250 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  associated  with  the  U.  S.  Department  of  Agriculture,  State 
Agricultural  Experiment  Stations,  Cooperating  Schools  of  Forestry, 
Colleges  of  18^  and  Tuskegee  Institute,  and  individuals  who  are 
associated  with  the  Land-Grant  universities. 

Categories  of  records  in  the  system:  This  system  consists  of  all  in¬ 
formation  that  has  been  collected  on  individuals  as  it  relates  to  sig¬ 
nificant  accomplishments,  positions  held,  and  honors  received. 

Autboritv  for  maintenance  of  the  system:  7  U.S.C.  361a-i,  450i;  16 
u  s  e.  58^582a-7;  7  CFR  2.7  and  2.58 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  resource  material  in 
preparing  news  items  for  the  Cooperative  State  Research  Service’s 
weekly  newsletter  and  for  responding  to  requests  for  biographic  in¬ 
formation  about  an  individual. 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  a  file  cabinet  in  CSRS  Office 
of  Information  at  the  address  listed  above. 

Rctrievabilhy;  Majority  of  records  are  indexed  by  name  of  in¬ 
dividual.  Some  are  filed  by  institution. 

Safeguards:  OfHcial  government  office  building  with  security 
guards. 

Retention  and  disposal;  Biographic  information  is  retained  as  long 
as  it  is  deemed  necessary  to  carry  out  responsibilities  of  the  agen¬ 
cy.  Disposal  of  outdated  material  in  the  f^  is  at  the  discretion  of 
tte  Director  responsiMe  for  maintaining  the  file. 


System  manager(s)  and  addreas:  £>irector.  Office  of  Information, 
Cooperative  State  Research  Service.  USDA,  Washington,  D.C. 
20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager  listed  above.  A  request  of  information  pertaining  to  an  in¬ 
dividual  should  contain;  name,  address,  and  particulars  involved. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  the  system  which  pertains 
to  him  by  submitting  a  written  request  to  the  official  referr^  to  in 
the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  procedures  for  access 
described  above. 

Record  source  categories:  Information  for  this  system  comes  from 
puMished  articles  or  correspondence  with  the  individual  or  from 
any  individual  or  institution^  source  that  wishes  to  bring  the  spe- 
cud  achievements  of  an  individual  to  the  attention  of  CSRS. 

USDA/eSRS— 2 

System  name:  Biographical  Information  on  Mclntire-Stennis  Ad¬ 
visory  Board  and  Advisory  Committee  Members,  USDA/CSRS 

System  location:  Cooperative  State  Research  Service,  USDA, 
Washington,  D.C.  20250. 

Categories  of  indivfcluals  covered  by  the  system:  Individuals  serv¬ 
ing  as  members  of  the  Mclntire-Stennis  Cooperative  Forestry  Act 
Advisory  Board  or  Advisory  Committee. 

Categories  of  records  in  the  system:  This  system  consists  of  bio¬ 
graphic  information  on  the  members  on  the  Mclntire-Stennis  Ad¬ 
visory  Board  and  members  on  the  Mclntire-Stennis  Advisory  Com¬ 
mittee. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  582582a-7,  7 
CFR  2.7  and  2.58 

Routine  uses  of  records  maintained  in  the  system,  inclufling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Press  releases  or 
response  to  requests  from  public. 

Policies  and  practices  for  storing,  retricvfag,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  a  folder  in  a  file  cabinet  at 
the  above  listed  address. 

RctrievaMlity:  Biographical  information  on  each  individual  is  con¬ 
tained  in  a  folder  entitled  “Biographical  Sketches  on  Advisory 
Board  and  Advisory  Committee  Members.”  Information  is 
retrieved  by  name  of  the  individual. 

Safeguards:  Official  government  office  building  with  security 
guards. 

Retention  and  disposal:  Records  are  maintained  as  long  as  needed 
to  carry  out  agency  responsibilities.  Disposal  of  out-of-date  material 
is  at  the  discretion  of  the  Deputy  Administrator  responsible  for  the 
file. 

System  managerts)  and  address:  Deputy  Administrator,  Natural 
Resources  and  Special  Reports,  CSRS,  USDA,  Washington,  D.C. 
20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager.  A  request  for  information  pertaini^  to  an  individual 
should  contain;  name,  address,  and  particulars  involved. 

Record  acoes  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  the  system  which  per¬ 
tains  to  him  by  submitting  a  written  request  to  the  appropriate  offi¬ 
cial  referred  to  in  the  preceding  paragraph. 

Contesting  record  procefhires;  Same  as  procedures  for  access 
described  above. 

Record  source  categories:  Information  on  this  system  comes 
primarily  from  the  in^viduals  themselves  or  the  institutions  they 
are  associated  with. 

USDA/CSRS— 3 

System  name:  Current  Research  Information  System,  USDA/CSRS 

System  location:  Cooperative  State  Research  Service,  I4th  Street 
and  Independence  Avenue,  Washirtgton,  D.C.  20250. 

Categories  of  indivkluals  covered  by  the  system:  Scientist  listed  on 
research  projects  entered  into  the  Current  Research  Information 
System  (CRIS). 
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Categories  of  records  in  the  system:  Research  projects  of  USDA 
agencies  and  research  projects  of  those  State  institutions  receiving 
CSRS  administered  funds  in  support  of  research. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  7  CFR  2.7, 
2.58 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  EXKumentation  and 
reporting  of  research  activities  conducted  by  USDA  agencies  and 
documentation  and  reporting  of  research  activities  conducted  by 
State  institutions  receiving  CSRS  administered  funds  for  research. 
(2)  Referral  to  contractors  for  preparation  in  a  form  that  can  ce  en¬ 
tered  into  the  compirter.  (3)  Referral  to  the  Smithsonian  Science  In¬ 
formation  Exchange,  Inc.  (4)  Referral  to  research  scientists  and  Ad¬ 
ministrators  of  all  Government  agencies  and  affiliated  institutions  in 
connection  with  information  retrieval  requests  in  special  subject 
areas. 

Storage:  Records  are  maintained  on  computer  tape  at  the  USDA 
Washington  Computer  Center. 

Retrievability:  By  name  of  project  leader. 

Safeguards:  Access  to  tape  storage  area  limited  to  Washington 
Computer  Center  personnel. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managcr(s)  and  address:  Director,  Current  Research  Infor¬ 
mation  System,  CRIS-CSRS,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager.  A  request  for  information  pertaining  to  an  individual 
should  contain:  name,  address,  and  agency  or  institution. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  the  system  which  pertains 
to  him,  by  submitting  a  written  request  to  the  Director,  Current 
Research  Information  System. 

Contesting  record  procedures:  Same  as  procedures  for  access 
described  above. 

Record  source  categories:  Information  in  this  system  primarily 
comes  from  USDA  research  agencies  and  State  institutions  receiv¬ 
ing  CSRS  administered  funds  for  research. 

USDA/ERS— 1 

System  name:  Economic  Characteristics  of  l.arge-Scale  Wheat 
Farms  in  the  Western  United  States,  USDA/ERS 

System  location:  Commodity  Economics  Division 
Economic  Research  Service 
United  States  Department  of  Agriculture 
Bozeman,  Montana  59715 

Categories  of  individuals  covered  by  the  system:  Operators  of 
Large-Scale  Wheat  Farms  in  the  Western  United  States. 

Categories  of  records  in  the  system:  Questionnaires  and  punched 
cards  containing  information  on  the  number  of  years  wheat  farmers 
have  operated  a  farm,  their  age,  years  of  education  and  non-farm 
business  activities,  reported  by  wheat  farmers  interviewed  in  the 
survey. 

Authority  tor  maintenance  of  the  .system:  7  U.S.C.  1621-1627 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Questionnaires  in  file  cabinets  and  punched  cards  in 
boxes. 

Retrievability:  Questionnaires  and  punch  cards  are  kept  in  office 
in  secured  building. 

Safeguards:  Questionnaires  and  punched  cards  will  be  kept  a 
maximum  of  5  years  from  date  of  publication  of  this  notice.  They 
will  then  be  disposed  of  as  trash. 

Retention  and  disposal:  Walter  G.  Heid,  Jr.,  Commodity 
Economics  Division,  Economic  Research  Service,  United  States 
Department  of  Agriculture,  Linfield  Hall,  Bozeman,  Montana  59715 

System  manager(s)  and  address:  Any  individual  may  request  infor¬ 
mation  regarding  this  system  of  records,  or  information  as  to 
whether  the  system  contains  records  pertaining  to  him  from  the 
System  Manager  Usted  above.  A  request  for  information  pertaining 
to  an  individual  should  contain  name  and  address. 


Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  official 
referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Any  individual  may  obtain  informa¬ 
tion  as  to  the  procedure  for  contesting  a  record  in  the  system  which 
pertains  to  him  by  submitting  a  written  request  to  the  official 
referred  to  in  the  preceding  paragraph. 

Record  source  categories:  Information  in  this  system  comes  from 
farmers  who  were  interviewed  in  this  survey. 

VSDAJERS—2 

System  name:  Rappahaimock  Land  Information  System 

System  location:  National  Resource  Economics  Division 
Economic  Research  Service, 

Washington,  D.C.  20250 

Categories  of  individuals  covered  by  the  system:  Owners  of  land  in 
Rappat^nnock  County,  Virginia. 

Categories  of  records  in  the  system:  Name  and  address,  whether 
or  not  legal  resident  of  county,  acreage,  location  and  assessed 
value  of  land  owned  in  county. 

Authority  for  maintenance  of  the  system:  U.S.C.  1621-1627 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referred  to  County 
Board  of  Supervisors  of  Rappahaiuwck  County,  Virginia  and  re¬ 
lated  administrative  offices  such  as  Commissioner  of  Revenue 
County  Treasurer,  and  County  Zoning  office.  Department  of  Taxa¬ 
tion,  State  of  Virginia,  Richmond,  Virginia,  for  use  in  their  regular 
administrative  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Punched  cards  in  boxes  and  computer  printout  in  book 
cases. 

Retrievability:  Information  is  retrieved  by  land  parcel  number,  by 
geo-code  and  by  name. 

Safeguards:  Information  maintained  in  guarded  Government  of¬ 
fice  building. 

Retention  and  disposal:  Basic  file  is  updated  periodically  and  ob¬ 
solete  cards  and  computer  printout  are  converted  to  trash  when 
new  computer  printout  is  available. 

System  mai^er(s)  and  address:  Director,  Natural  Resource 
Economics  Division,  United  States  Department  of  Agriculture, 
Washington,  D.C.  20250 

Notification  procedure:  Any  individual  may  request  information 
regarding  tWs  system  of  records,  or  information  as  to  whether  the 
system  cmitains  records  pertaining  to  him  from  the  System 
Manager  listed  above.  A  request  for  information  pertaining  to  an  in¬ 
dividual  should  contain  name  and  address. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  official 
referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Any  individual  may  obtain  informa¬ 
tion  as  to  the  procedure  for  contesting  a  record  in  the  system  which 
pertains  to  him  by  submitting  a  written  request  to  the  official 
referred  to  in  the  preceding  paragraph. 

Record  source  categories:  Information  in  this  system  comes  from 
public  records  maintained  by  county  officials  in  Rappahannock 
County,  Virginia. 

USDA/OEO— 1 

System  name:  Discrimination  Complaints  Under  Title  VI  of  the 
Civil  Rights  Act  of  1964,  USDA/OEO 

System  location:  Office  of  Equal  Opportunity,  USDA,  Com¬ 
pliance  and  Enforcement  Division,  Auditor’s  Building,  Rm.  4123, 
Washington,  D.C.  20250 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
file  complaints  alleging  discrimination  are  recipients  of  USDA 
benefit  programs. 

Categories  of  records  in  the  system:  The  system  consists  of 
complete  files  (i.e.,  complaint,  agency  response  to  complaint,  re¬ 
lated  correspondence,  inquiries  and  investigatory  reports)  on  initial 
inquiries  made  by  personnel  of  OEO  and  the  agency  complained 
about.  The  file,  where  appropriate,  may  consist  of  investigatory  re¬ 
ports  conducted  and  compiled  by  the  Office  of  Investigation. 
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Authority  for  maintenance  of  the  system:  42  U.S.C.  2000d  et.  seq., 
7  CFR  15,  Secy’s  Memo  1662,  Supp  2  and  Secy’s  Memo  1756. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  initiate  corrective 
action  or  possible  referral  to  the  Department  of  Justice  if  voluntary 
compUance  is  not  achieved.  (2)  Referral  to  the  appropriate  agency, 
whether  Federal,  State,  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  a  violation  of  law,  or  of  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation  or  order  issued 
pursuant  thereto,  of  any  record  01234within  this  system  when  infor¬ 
mation  available  indicates  a  violation  or  potential  viedation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (3)  Referral  to  a  court,  magis¬ 
trate  or  administrative  tribunal,  or  to  opposing  counsel  in  a 
proceeding  before  any  of  the  above,  or  any  record  within  the 
system  which  constitutes  evidence  in  that  proceeding,  or  which  is 
sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

RetrievabilHy:  Records  are  indexed  by  name  of  complainant, 
agency  and  address. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  for  a  period  of  3 
years,  after  which  they  are  sent  to  the  National  Archives  and 
Records  Service,  Washington,  D.C.  20408. 

System  manager(s)  and  address:  Richard  J.  Peer,  Chief,  Com¬ 
pliance  and  Enforcement  Division,  Office  of  Equal  Opportunity, 
USDA,  Auditor’s  Building,  Rm.  4123,  Washington,  D.C.  20250 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records  from  the  System  Manager  as  set 
forth  in  the  preceding  paragraph. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
the  system  shaU  he  in  writing  with  the  envelope  and  letter  marked 
“Privacy  Access  Request.’’  Access  requests  be  directed  to  the 
System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  the  reasons  for  con¬ 
testing  it.  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  agency  personnel,  complainant,  witnesses,  partici¬ 
pants  and  nonparticipants,  investigative  personnel  and  community 
leaders. 

eSDA/ES— 1 

Svstem  name:  Cooperative  Extension  Personnel  Records  System, 
USDA/ES. 

System  location:  Personnel  Staff,  Extension  Service,  Room  6438, 
South  Building,  14th  &  Independence  Ave.,  SW,  Washington,  D.C. 
20250. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
State  Extension  Services  who  hold  an  Excepted  Federal  Appoint-. 
ment  without  compensation. 

Categories  of  records  in  the  system:  Microfische  copies  of  person¬ 
nel  actions  taken  by  individual  states  under  delegated  personnel 
authority  to  support  entitlement  of  employees  to  the  benefit  areas 
of  retirement,  life  and  health  insurance,  workman’s  and  unemploy¬ 
ment  compensation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  7  U.S.C. 
341 ,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Civil  Service  Commis¬ 
sion  and  Department  of  Labor  are  supplied  supporting  documenta¬ 
tion  for  benefit  claims  of  employees  and  Cooperative  Extension 
Service  Personnel  Offices  are  supplied  specific  assistance  upon 
request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  microfische  at  the  address 
listed. 

RetrievabilHy:  Records  are  indexed  by  name  of  employee. 

Safeguards:  Authorized  locked  cabinet  being  obtained. 


Retention  and  dispasal:  Records  are  disposed  of  in  accordance 
with  Getteral  Services  Administration  retirement  and/or  destruction 
schedules. 

System  managerfs)  and  address:  Chief,  Cooperative  Persoimel, 
Persormel  Staff,  Extension  Service,  U.  S.  Department  of  Agricul¬ 
ture,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
concerning  hiinself  from. this  system.  A  request  for  information 
should  be  addressed  to  the  Dilator,  Personnel  Staff,  Extension 
Service,  USDA,  at  the  address  shown  under  Location  and  should 
contain:  Name,  address  and  particular  information  requested. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  System 
which  pertains  to  him  by  submitting  a  written  request  to  the 
Director,  Personnel  Staff,  Extension  Service. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  access. 

Record  source  categories:  Information  in  this  System  comes 
primarily  from  the  employee  with  additional  data  provided  by  the 
employee’s  personnel  office. 

USDA/ES— 2 

System  name:  State  Cooperative  Extension  Service  Employees, 
USDA/ES 

System  location:  Reports  and  Analysis  Branch,  Management 
Operations  Staff,  Extension  Service,  USDA,  Room  6020,  South 
Building,  14th  and  Independence  Ave.,  SW,  Washington,  D.C. 
20250. 

Categories  of  individuals  covered  by  the  system:  All  professional 
employees  of  the  State  Cooperative  Extension  Services  from  1968 
to  present. 

*  Categories  of  records  in  the  system:  Magnetic  tapes  are  made  from 
punch  cards  on  information  from  the  personnel  records  taken  and 
submitted  by  State  Cooperative  Extension  Services. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  7  U.S.C. 
341 ,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  tape  at  the  address 
listed. 

RetrievabilHy:  Records  are  entered  by  social  security  number  or 
other  unique  State  identifying  number. 

Safeguards:  Authorization  must  be  obtained  from  the  Deputy  Ad¬ 
ministrator  of  Operations,  ES,  USDA  or  Director  of  Personnel,  ES, 
USDA,  before  information  is  released.  All  printed  matter  is  kept  in 
locked  rooms. 

Retention  and  dispasal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Chief,  Reports  and  Analysis 
Branch,  Management  Operations  Staff,  Extension  Service,  USDA, 
Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
concerning  himself  from  this  system.  A  request  for  information 
should  be  addressed  to  the  Director,  Personnel  Staff,  Extension 
Service,  USDA,  Washington,  D.C.  and  should  contain:  Name,  ad¬ 
dress,  social  security  number,  and  the  particular  information 
requested. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  System 
which  pertains  to  him  by  submitting  a  written  request  to  the 
Director,  Personnel  Staff,  Extension  Service,  USDA. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  access. 

Record  source  categories:  Information  in  this  System  comes 
primarily  from  the  employee  with  additional  data  provided  by  the 
employee’s  personnel  office. 

USD  A/PCS— 1 

System  name:  Director’s  Study,  USDA/FCS 

System  location:  Farmer  Cooperative  Service 

Assistant  Administrator  for  Research 

USDA,  500  12th  St.,  Washington,  D.C.  20250 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  voluntarily  responded  to  a  mail  survey  of  cooperative 
directors  are  included  in  this  system  of  records. 


FEOERAl  REGISTER  VOL.  40,  NO.  1 67— WEDNESDAY,  AUGUST,  27,  1975 


DEPARTMENT  OF  AGRICULTURE 


38923 


Categories  of  records  in  the  system:  This  system  consists  of  a  file 
of  questionnaires  completed  by  individuals  covering  personal 
characteristics  and  their  attitudes  and  opinions  toward  directorship 
responsibilities. 

Authority  for  maintenance  of  the  system:,?  U.S.C.  451-457  1621- 
1627. 

Rmitine  uses  of  records  inainh^ned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  files  at  the  applicable  address 
listed  alrave. 

Retrievability:  Records  are  indexed  by  name  of  individual  and 
cooperative  membership. ' 

Safeguards:  Records  are  kept  in  a  locked  cabinet  in  official 
Government  office  building. 

Retention  and  disposal:  Records  are  summarized,  analyzed  and 
disposed  of  within  one  year. 

System  nianager(s)  and  address:  Assistant  Administrator  for 
Research,  PCS 

USDA,  Washington,  D.C.  20250 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager.  A  request  for  information  pertaining  to  an  individual 
should  contain:  Name,  address,  and  Cooperative  Represented. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the 
System  Manager. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  the  reasons  for  con¬ 
testing  it,  ai^  the  proposed  amendment  to  the  information. 

Record  source  categories:  Information  in  this  system  was  volun¬ 
tarily  supplied  by  directors  of  a  nation-wide  sample  of  farmer 
cooperatives. 

USDA/FCS— 2 

System  name:  Ohio  Livestock  Producers  Survey,  USDA/FCS 

System  location:  Farmer  Cooperative  Service 

Assistant  Administrator  for  Research 

USDA,  500  12th  St.,  S.W.,  Washington,  D.C.  20250 

Categories  of  individuals  covered  by  the  system:  Individuals 
selected  as  a  random  sample  of  patrons  of  Producers  Livestock  As¬ 
sociation,  Columbus,  Ohio,  are  included  in  this  system  of  records. 

Categories  of  records  in  the  system:  The  system  consists  of  infor¬ 
mation  on  the  age,  income,  and  educational  level  of  participants 
replying  to  mail  questionnaires  or  telephone  interviews. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  451-457,  1621- 
1627 

Routine  uses  of  recorils  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  indexed  by  name  of  individual  and  produ¬ 
cers  livestock  market  patronized. 

Safeguards:  Records  arc  kept  in  a  locked  office  in  official 
Government  office  building. 

Retention  and  disposal:  Records  are  summarized,  analyzed  and 
disposed  of  within  one  year. 

System  manager(s)  and  address:  Assistant  Administrator  for 
Research,  FCS 

USDA.  Washington,  D.C.  20250 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager.  A  request  for  information  pertaining  to  an  individual 
should  contain:  Name,  address  and  producers  livestock  maricet 
patronized. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the 
System  Manager. 


Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information. 

Record  source  categories:  Information  in  this  system  comes  from 
mail  survey  and  telephone  interview  follow-up. 

USDA/FmHA— 1 

System  name:  Applicant/Borrower  or  Grantee  File,  USDA/FmHA 

System  location:  Each  applicant’s/borrower’s  or  grantee’s  file  is 
located  in  ^e  County  Office  through  which  the  financial  assistance 
is  sought  or  was  obtained,  and  the  Finance  Office  in  St.  Louis, 
Missouri.  A  State  Office  version  of  the  County  Office  file  may  be 
located  in  th^  State  Office  responsiNe  for  that  County  Office.  Cor¬ 
respondence  about  borrowers  is  located  in  the  National  and  State 
Office  files. 

A  list  of  State  Offices  and  any  additional  States  for  which  an  of¬ 
fice  is  responsible  follows: 

Montgomery,  AL 
Phoenix,  AZ 
Little  Rock,  AR 
Woodland,  CA— HI,  NV 
Denver,  CO 
Newark,  DE — MD,  NJ 
Gainesville,  FL 
Athens,  GA 
Boise,  ID 
Champaign,  IL 
Indianapolis.  IN 
Des  Moines,  lA 
Topeka,  KS 
Lexington,  KY 
Alexandria,  LA 
Orono,  ME 
East  Lansing,  MI 
St.  Paul,  MN 
Jackson,  MS 
Columbia,  MO 
Bozeman,  MT 
Lincoln,  NE 
Albuquerque,  NM 
Syracuse,  NY 
Raleigh,  NC 
Bismarck,  ND 

Columbus,  OH  ' 

Stillwater,  OK 

Portland,  OR — AK 

Harrisburg,  PA 

Santurce,  PR — VI 

Columbia,  SC 

Huron,  SD 

Nashville,  TN 

Temple,  TX 

Salt  Lake  City,  UT 

Montpelier,  VT — CT,  MA,  NH,  RI 

Richinond,  VA 

Wenatchee,  WA 

Morgantown,  WV 

Stevens  Point,  W1 

Casper,  WY  The  addresses  of  State  and  County  Offices  are 
listed  in  the  telephone  directory  of  the  appropriate  city  or 
town  under  the  heading  “Unit^  States  Government, 
Department  of  Agriculture,  Farmers  Home  Administration.” 
The  Finance  Office  is  located  at  1520  Market  Street,  St. 
louis,  Missouri  63103. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  FmHA  borrowers/grantees  and  applicants  including  mem¬ 
bers  of  associations. 

Cat^ories  of  records  in  the  system:  The  system  consists  of  files 
containing  applicant’s/  borrower’s  or  grantee’s  characteristics  such 
as  gross  and  net  income,  sources  of  income,  capital,  assets  and  lia¬ 
bilities,  net  worth,  age,  observed  race,  numlxr  of  dependents,  mar¬ 
tial  status,  credit  report,  reference  material,  and  operating  plans.  In 
addition,  a  running  record  of  observations  concerning  the  opera¬ 
tions  of  the  person  being  financed  is  included  at  the  County  Office 
level.  A  record  of  deposits  in  and  withdrawls  from  a  person’s  su¬ 
pervised  bank  account  is  also  contained  in  those  files  where  ap¬ 
propriate  or,  in  some  County  Offices,  maintained  in  a  separate 
folder  containing  only  information  relating  to  activity  within  super- 
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vised  bank  accounts.  Some  items  of  information  are  extracted  from 
the  person’s  file  and  placed  in  a  card  file  for  quick  reference. 

Authority  for  maintenance  of  the  system:  7  U.S.C  1921  et.  seq.,  42 
U  S.C.  1471  et.  seq.,  42  U.S.C.  2706  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  w'hether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto. 

Some  files  are  sent  to  the  Federal  Records  Center,  a  warehouse 
facility  in  Suitland,  Maryland  for  storage.  Information  contained  in 
borrower’s  files  may  also  provide  the  basis  for  USDA  news 
releases  citing  borrower’s  progress 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  State, 
County,  and  National  Office  and  on  disc  or  magnetic  tape  at  the 
Finance  Office.  ' 

Retrievability:  Records  are  indexed  by  name,  identification 
number  and  type  of  loan  or  grant. 

Safeguards:  Records  are  kept  in  locked  offices  at  the  State, 
County,  and  National  Office  and  maintained  in  a  properly  managed 
tape  and  disc  library  at  the  Finance  Office.  Access  is  restricted  to 
authorized  FmHA  officials. 

Retention  and  disposal:  Records  are  maintained  subject  to  the 
Federal  Record  Disposal  Act  of  1943  (44  U.S.C.  366-380)  and  in  ac¬ 
cordance  with  FmHA’s  disposal  schedules.  Disposal  of  records  at 
the  State,  County,  and  National  Office  is  accomplished  through 
deposit  in  office  waste  containers.  Records  at  the  Finance  (Xfice 
are  disposed  of  by  overprinting. 

Applications  which  are  rejected,  withdrawn  or  otherwise  ter¬ 
minated  are  kept  in  the  County  Office  one  full  fiscal  year  after  the 
fiscal  year  in  which  final  action  was  taken  on  the  application. 

The  records  of  borrowers  who  have  paid  or  otherwise  satisfied 
their  obligation  are  retained  in  the  County  Office  one  full  fiscal 
year.  In  those  instances  where  real  estate  has  been  acquired  by  the 
FmHA  through  foreclosure,  conveyance  of  title,  etc.,  and  sub¬ 
sequently  sold  to  a  borrower  not  eligible  for  FmHA  programs,  the 
State  Office  folder  for  this  borrower  will  be  transfer!^  to  the  Na¬ 
tional  Office  after  the  account  has  been  paid  in  full.  The  folder  will 
be  retained  at  the  Federal  Records  Center  for  10  years.  Correspon¬ 
dence  records  at  the  National  Office  which  concern  borrowers  and 
applicants  are  retained  for  three  fiscal  years  after  the  last  year  in 
which  there  was  correspondence. 

System  managerfs)  and  address:  The  County  Supervisor  at  the 
County  Office  level,  the  State  Director  at  the  State  Office  level, 
the  Director  of  the  Finance  Office  for  Finance  Office  records,  and 
the  Administrator,  FmHA,  for  the  National  Office  file. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  appropriate 
System  Manager  If  the  specific  location  of  the  record  is  not 
known,  the  individual  should  address  his  request  to  the  Administra¬ 
tor,  (Attention  Freedom  of  Information  Officer),  USDA/FmHA, 
Washington,  D.C.  20250,  telephone  (202)  447-2211.  A  request  for  in¬ 
formation  pertaining  to  an  individual  should  contain:  Name,  ad¬ 
dress,  FmHA  office  where  loan/grant  was  applied  for/approved  and 
particulars  involved  (i.e.,  date  of  request/approved,  which  FmHA 
program,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  one  of  the 
System  Managers  referred  to  in  the  preceding  paragraph. 

Contesdng  record  procedures:  Same  as  access. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  the  appUcant/borrower/grantee. 

USDA/FmHA— 2 

System  name:  Biographical  Sketch  File,  USDA/FmHA 

System  location:  USDA/FmHA 

14th  &  Independence  Avenue,  S.W. 

Washington,  D.C.  20250 


Categories  ol  individuals  covered  by  the  system:  All  employees 
and  former  employees  of  FmHA  at  or  above  the  Division  Director 
level  and  all  current  and  former  State  Directors. 

Categorim  of  recotxls  fai  the  system:  The  system  consists  of  files 
containing  information  concerning  employee’s  educational  and  em¬ 
ployment  history,  awards,  marital  status,  number  of  children, 
present  employment,  place  of  birth  and  current  residence.  The  em¬ 
ployee  knows  the  file  is  maintained  and  has  approved  the  biog¬ 
raphy. 

Authoritv  for  maintenance  of  the  system:  7  U.S.C.  1921  et.  seq.,  42 
U.S.C.  1471  et.  seq.,  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is 
furnished  to  the  news  media.  Congressional  committees,  organiza¬ 
tions  to  which  the  en^loyee  will  be  speaking  and  other  interested 
parties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  National 
Office. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  kept  in  a  builomg  with  full-time  security. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Administrator,  USDA/FmHA 

14th  &  Independence  Avenue,  S.W. 

Washington,  D  C.  20250 

Notification  procedure:  Any  individual  may  request  information 
concerning  this  system  of  records,  or  information  as  to  whethei  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager.  A  request  for  information  pertaining  to  an  individual 
should  contain:  Name,  address,  position(s)  held  in  FmHA  and  dates 
of  emplryment. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  and  contesting  a  record 
in  the  system  which  pertains  to  him  by  submitting  a  written  request 
to  the  System  Manager 

Contesting  record  procedures:  Same  as  access. 

Record  source  categories:  Information  in  this  system  is  provided 
by  the  employee,  or  is  taken  from  his  record  with  his  concurrence. 

USDA/FmHA— 3 

System  name:  Credit  Report  File,  USDA/FmHA 

System  location:  Flach  borrower’s/grantee’s  or  applicant’s  credit 
report  file  is  located  in  the  County  Office  through  which  applica¬ 
tion  for  credit  was  made,  the  State  Office  responsible  for  that 
county,  and  the  National  Office.  The  addresses  of  FmHA  County 
Offices  are  listed  in  the  telephone  directories  of  appropriate  mu¬ 
nicipalities  under  the  heading  ’’United  States  Government,  Depart¬ 
ment  of  Agriculture,  Farmers  Home  Administration.”  A  listing  of 
State  Offices  and  any  additional  States  for  which  an  office  is 
responsible  is  included  under  the  system  titled  ’’USDA/FmHA  Ap¬ 
plicant,  Borrower  or  Grantee  File.” 

The  National  Office  is  located  at  14th  &  Independence  Avenue, 
S.W.,  Washington,  D  C.  20250. 

Categories  of  individuals  covered  by  the  system:  All  FmHA  bor¬ 
rowers,  grantees  and  recent  applicants  are  included  in  this  system. 

Categories  of  records  in  the  system:  This  system  consists  of  credit 
reports  and  personal  references  from  credit  agencies,  lenders,  and 
individuals. 

Authority  for  nuintenance  of  the  system:  7  U.S.C.  1921  et.  seq.,  42 
U.S.C.  1471  et.  seq.,  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  r^ulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto.  > 

Policies  and  practioa  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stor^:  Records  are  maintained  in  the  borrower’s/grantee's,  or 
applicant’s  file  folders  at  all  levels. 
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RctricvabiUty:  Records  are  indexed  by  name  and  borrower’s 
number. 

Safeguards:  Records  are  kept  in  locked  offices  and  access  is 
limited  to  authorized  FmHA  officials. 

Retention  and  djspoaal:  Records  are  maintained  subject  to  the 
Federal  Records  Disposal  Act  of  1943  (44  U.S.C.  366-380)  and  in 
accordance  with  FmHA’s  disposal  schedules.  Oedit  reports  and 
references  relating  to  applications  which  are  rejected,  withdrawn  or 
otherwise  terminated  are  retained  one  full  year  after  the  fiscal  year 
in  which  the  action  was  taken. 

Credit  reports  concerning  borrowers  who  have  paid  or  otherwise 
satisfied-  their  obligations  are  retained  as  above. 

System  nianager(8)  and  addren:  The  County  Supervisor  at  the 
County  Office  level,  the  State  Director  at  the  State  Office  level, 
and  the  Administrator,  FmlfA,  for  the  National  Office  file. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  approjaiate 
System  Manager.  If  the  specific  location  of  the  record  is  not 
known,  the  individual  should  address  his  request  to  the  Administra¬ 
tor,  (Attention  Freedom  of  Information  Cifficer),  USDA/FniHA, 
Washington,  D.C.,  telephone  (202)  447-2211,  who,  if  necessary,  will 
refer  it  to  the  appropriate  field  office.  A  request  for  information 
pertaining  to  an  individual  should  contain:  Name,  address.  State 
and  county  where  loan  was  applied  for/approved  and  particulars  in¬ 
volved  (i.e.,  date  of  request/approval,  type  of  loan,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  and  contesting  a  record 
in  the  system  which  pertains  to  him  by  submitting  a  written  request 
to  one  of  the  System  Managers  referred  to  in  the  preceding  para¬ 
graph. 

Contesting  record  procedures:  Same  as  access. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  credit  agencies  and  creditors. 

Systems  exempted  from  certain  provisions  of  the  act:  Information 
contained  in  this  system  which  is  based  on  frank  statements  ob¬ 
tained  from  sources  under  express  or  implied  promise  that  the 
identity  of  the  source  will  be  held  in  confidence  and  is  exempt  from 
the  provisions  of  5  U.S.C.  a  (d)  (1)  on  the  basis  of  5  U.S.C.  552  a 
(k)  (5). 

USDA/FmHA— 4 

System  name:  Designated  Attorney  and  Escrow  Agent  File, 
USDA/FmHA 

System  location:  Each  designated  attorney  or  escrow  agent  file  is 
located  in  the  County  Office  and  State  Office  in  the  State  in  which 
he  is  designated.  In  addition,  all  designated  attorneys  and  escrow 
agents  are  listed  at  the  National  Office. 

A  list  of  State  Offices  and  any  additional  States  for  which  an  of¬ 
fice  is  responsible  is  included  under  the  system  titled 
“USDA/FmHA  Applicant,  Borrower,  or  Grantee  File.”  The  ad¬ 
dresses  of  State  and  County  Offices  are  listed  in  the  telephone 
directory  of  the  appropriate  city  or  town  under  the  heading 
“United  States  Ciovemment,  Department  of  Agriculture,  Farmers 
Home  Administration.” 

Categories  of  individuals  covered  by  the  system:  All  FmHA 
designated  attorneys  and  escrow  agents  including  those  whose 
designations  have  expired  within  the  last  year. 

Categories  of  records  in  the  system:  The  system  consists  of  a  list 
of  names  of  designated  attorneys  and  escrow  agents,  and  may  in¬ 
clude  comments  as  to  whether  their  performance  has  been  satisfac¬ 
tory. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1921  et.  seq.,  42 
U.S.C.  1471  et.  seq.,  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto.  Information  is 
also  provided  to  FmHA  borrowers  prior  to  loan  closing  and  to 
other  interested  parties  upon  request. 


Polkfas  and  practices  for  storing,  retrieving,  accessing,  rctainfaig, 
and  disposing  of  records  in  the  sytesn: 

Storage:  Records  are  maintained  in  file  folders  at  the  appropriate 
location. 

Retrievability:  Records  are  indexed  by  nanie. 

Safeguards:  Records  are  kept  in  locked  offices  at  all  levels.  Ac¬ 
cess  at  all  levels  is  restricted  to  authorized  FmHA  officials. 

Retention  and  disposal:  Records  are  maintain^  subject  to  the 
Federal  Record  Disposal  Act  of  1943  (44  U.S.C.  366-380)  and  in  ac¬ 
cordance  with  FmHA’s  disposal  schedules.  Reccx-ds  are  destroyed 
one  year  after  termination  of  the  designation. 

System  manager(s)  and  address:  The  County  Supervisor  at  the 
County  Office  level,  the  State  Director  at  the  State  Office  level, 
and  the  Administrator,  FmHA,  for  the  National  Office  file  at  the 
following  address:  USDA/FmHA,  14th  &  Independence  Avenue, 
S.W.,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  appropriate 
System  Manager.  If  the  specific  location  of  the  record  is  not 
known,  the  individual  should  address  his  request  to  the  Administra¬ 
tor,  USDA/FmHA,  14th  &  Independence  Avenue,  S.W.,  Washing¬ 
ton,  D.C.  20250,  telephone  (202)  447-2211,  (Attention  Freedom  of 
Information  Officer).  A  request  for  information  pertaining  ta  an  in¬ 
dividual  should  contain:  Name,  address.  State  and  county  in  which 
the  individual  was  a  designated  attorney  or  escrow  agent. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  one  of  the 
System  Managers  referr^  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  access. 

Record  source  categories:  Information  comes  primarily  from  the 
subject  of  the  file. 

USDA/FmHA— 5 

System  name:  Graduation  File,  USDA/FmHA 

System  location:  Each  borrower’s  graduation  file  is  located  in  the 
County  Office  through  which  the  borrower  obtained  his  loan,  and 
in  some  cases,  at  the  State  Office  responsible  for  that  County  Of¬ 
fice. 

A  list  of  State  Offices  and  any  additional  States  for  which  an  of¬ 
fice  is  responsiMe  is  included  under  the  system  titled 
“USDA/FmHA  Applicant,  Borrower  or  Grantee  File.”  The  ad¬ 
dresses  of  State  and  County  Offices  are  listed  in  the  telephone 
directory  of  the  appropriate  city  or  town  under  the  heading 
“United  States  (jovemment.  Department  of  Agriculture,  Farmers 
Home  Administration." 

Categories  of  individuals  covered  by  the  system:  All  FmHA  bor¬ 
rowers  whose  loans  are  eligible  for  review  to  determine  whether 
the  borrower  should  obtain  credit  from  other  sources.  All  bor¬ 
rowers  who  have  been  in  debt  for  at  least  two  years  on  an  emer¬ 
gency  loan,  three  years  on  an  operating  loan,  or  five  years  on  a  real 
estate  loan  are  considered  eligible  for  review. 

Categories  of  records  in  the  system:  The  system  consists  of  files 
containing  names  of  borrowers  eligible  for  review,  type  of  loan, 
whether  graduation  is  advisable,  and  any  conununications  with  the 
borrower  concerning  whether  the  loan  has  been  paid  off  or  if  the 
borrower  is  unable  to  refinance,  as  well  as  comments  of  the  County 
Conunittee  and  the  County  Supervisor. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1921  et.  seq.,  42 
U.S.C.  1471  et.  seq.,  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  'within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rul^,  regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  nanK. 
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Safeguards:  Reconis  are  kept  in  locked  offices  nt  all  levels,  and 
access  is  restricted  to  authorized  FmHA  officials. 

Retention  and  disposal:  Records  are  retained  for  three  years  after 
the  list  of  borrowers  eh^ible  for  review  was  received  by  Ae  County- 
Supervisor. 

System  inanagcr(s)  and  address:  The  County  Supervisor  and  the 
State  Director  at  the  appropriate  levels. 

Notification  proccdu.'e:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaimng  to  him  from  the  appropriate 
System  Manager.  If  the  specific  location  of  the  record  is  not 
known,  the  individual  should  address  his  request  to  the  Administra¬ 
tor,  (Attention  Freedom  of  Iirformation  Officer),  USDA/FmHA, 
14th  &  Independence  Avenue,  S.W.,  Washington,  D.C.  7.0250, 
telephone  (202)  447-221 1 .  A  request  for  information  pertaining  to  an 
individual  should  contain:  Name,  address.  State  and  county  where 
loan  was  applied  for  or  approved  and  particulars  involved  (i.e.,  date 
of  request/approval,  type  of  loan,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  infoimation 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  one  of  the 
System  Managers  refened  to  in  the  preceding  paragraph. 

Contesting  record  proit-d'.tres:  Same  as  access. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  the  borrower. 

I'SDA/FmHA— 6 

System  name:  Housing  Contractor  Complaint  File,  USDA/FmHA 

System  location:  Complaints  concerning  housing  contractors  may 
be  filed  in  the  County  and  State  Offices  in  any  State  or  county  in 
which  the  contractor  had  conducted  business. 

A  list  of  State  Offices  and  any  additional  State  for  which  an  of¬ 
fice  is  responsible  is  included  under  the  system  titled 
“USDA/FmHA  Applicant,  Borrower  or  Grantee  File.”  The  ad¬ 
dresses  of  State  and  County  Offices  are  listed  in  the  telephone 
directory  of  the  appropriate  city  or  town  under  the  heading 
“United  States  Government,  Department  of  Agriculture,  Farmers 
Home  Administration." 

Categories  of  individuals  covered  by  the  system:  All  housing  con¬ 
tractors  who  have  performed  work  for  FmHA  borrowers  and  about 
whom  the  borrower  has  seen  fit  to  file  a  complaint. 

Categories  of  records  in  the  system:  The  system  consists  of  files 
containing  borrowers'  complEiints  concerning  contractors. 

Authority  for  maintenance  of  the  .sy.stcm:  7  U.S.C.  1921  et.  seq.,  42 
U.S.C.  1471  et.  seq.,  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  sy.stcm,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto.  In  addition, 
prospective  FmHA  borrowers  and  other  interested  parties  may  ob¬ 
tain  information.  Further,  information  contained  in  this  file  may  be 
obtained  for  use  in  civil  or  administrative  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sylem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  the  contractor  or  name  of 
the  construction  company. 

Safeguards:  Records  are  kept  in  locked  offices  at  all  levels.  Ac¬ 
cess  at  all  levels  is  restricted  to  authorized  FmHA  officials. 

Retention  and  disposal:  Records  arc  maintained  subject  to  the 
Federal  Record  Disposal  Act  of  1943  (44  U.S.C.  366-380)  and  in  ac¬ 
cordance  with  FmHA’s  disposal  schedules.  Records  are  retained 
for  three  years  after  the  fiscal  year  of  the  complaint. 

System  manager(s)  and  address:  The  County  Supervisor  at  the 
County-  Office  level,  and  the  State  Director  at  the  State  Office 
level. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  appropriate 


System  Manager.  If  the  specific  location  of  the  record  is  not 
known,  the  individual  should  address  his  request  to  the  Administra¬ 
tor,  (Attention  Freedom  of  Information  (Officer),  USDA/FmHA, 
14th  &  Independence  Avenue,  S.W.,  Washii^on,  D.C.  20250, 
telephone  (202)  447-2211.  A  request  for  information  pertaining  to  an 
individual  should  contain:  Name,  address,  and  location  where  work 
was  performed  for  FmHA  borrowers. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  one  of  the 
Systems  Managers  referred  to  in  tlie  preceding  paragraph. 

Contesting  record  procedures:  Same  as  access. 

Itecord  souice  categories:  Information  in  this  system  comes 
piiidarily  from  tlie  complainants. 

USDA/F'mHA— 7 

System  name:  Reserved  Mineral  Interests,  USDA/FmHA 

Sy.stem  location:  This  system  is  maintained  at  the  National  Office 
at  tlie  following  address:  USDA/FmHA,  14th  &  Independence 
Avenue,  S.W.,  Washington,  D.C.  20250. 

Categmles  of  individuals  covered  by  the  system:  All  FmHA  lx>r- 
rowers’  who  purchased  land  with  a  FmHA  loan  prior  to  1951  where 
FmHA  retained  mineral  interests. 

Categories  of  records  in  the  system:  The  system  consists  of  files 
containing  bcMTOwer’s  name,  county  where  property  is  located,  fair 
market  value  of  mineral  interest  at  the  time  such  interests  were  of¬ 
fered  for  sale,  date  of  acceptance  or  rejection  of  governmental 
offer  for  sale  of  mineral  interest,  percentage  of  mineral  interest 
owned  by  Federal  Government,  the  date  on  which  the  borrower 
made  a  deposit  for  the  purchase  of  the  mineral  interest,  and  the 
date  on  which  such  a  deposit  was  refunded.  Additionally,  the  file 
contains  remarks  generally  pertaining  to  additional  names  which 
have  been  added  to  the  title. 

Authoritv  for  maintenance  of  the  system:  7  U.S.C.  1921  et.  seq.,  42 
U.S.C.  147'l  et.  seq.,  and  5  U.S.C.  301. 

Routine  uses  of  records  nudntained  ui  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  witliin  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto.  The  informa¬ 
tion  is  also  available  to  interested  parties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem; 

Storage:  Records  are  mmntained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  kept  in  locked  offices.  Access  at  all 
levels  is  restricted  to  authorized  FmHA  officials. 

Retention  and  disposal:  Records  are  maintained  subject  to  the 
Federal  Record  Disposal  Act  of  1943  (44  U.S.C.  366-380)  and  in  ac¬ 
cordance  with  FmHA’s  disposal  schedules.  Records  will  be  retained 
permanently. 

s  System  managers)  and  address:  The  Administrator,  Farmers 
Home  Administration,  USDA,  14th  and  Independence  Avenue, 
S.W.,  Washington,  D.C.  20250. 

Notiheation  procedure:  Any  individual  may  request  information 
regarding  tliis  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager.  A  request  for  information  pertaining  to  an  individual 
should  contain:  Name,  address.  State  and  county  loan  was  applied 
for/approved  and  pcUticulars  involved  (i.e.,  date  of 
request/approval,  type  of  loan,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  one  of  the 
System  Managers  referred  ta  in  the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  access. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  the  borrower. 

USDA/FmHA— 8 

System  name:  Tort  Claims  File,  USDA/FmHA 
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System  location:  Each  claimant’s  file  is  located  in  the  office  of 
the  employee  against  whom  the  action  was  filed,  the  applicable 
State  Office,  and  the  National  Office.  A  list  of  State  Offices  and 
any  additional  States  for  which  an  office  is  responsible  is  included 
under  the  system  titled  “USDA/FmHA  Applicant,  Borrower  or 
Grantee  File."  The  addresses  of  State  and  County  Offices  are 
listed  in  the  telephone  directory  of  the  appropriate  city  or  town 
under  the  heading  "United  States  Government,  Department  of 
Agriculture,  Farmers  Home  Administration."  The  National  Office 
is  located  at  the  following  address:  USDA/FmHA,  14th  &  Indepen¬ 
dence  Avenue,  S.W.,  Washington,  D.C.  20250. 

Categories  of  individuals  covered  by  the  system:  All  claimants  who 
have  filed  civil  suits  against  employees  of  FmHA,  or  against  the 
Federal  Government  including  those  filed  under  the  Tort  Claims 
Act  as  a  result  of  circumstances  involving  the  Farmers  Home  Ad¬ 
ministration. 

Categories  of  records  in  the  system:  The  system  consists  of  files 
containing  information  as  to  the  circumstances  of  the  loss  for 
which  the  claimant  is  seeking  relief,  opinions  of  the  Office  of 
General  Counsel,  USDA,  and  disposition  of  the  case. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1921  et.  seq.,  42 
U.S.C.  1471  et.  seq.,  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  chaig^ 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievahility:  Records  are  indexed  by  claimant’s  name. 

.Safeguards:  Records  are  kept  in  locked  offices  at  all  levels.  -Ac¬ 
cess  at  all  levels  is  restricted  to  authorized  FmHA  officials. 

Retention  and  disposal:  Records  are  maintained  subject  to  the 
Federal  Record  Disposal  Act  of  1943  (44  U.S.C.  366-380)  and  in  ac¬ 
cordance  with  FmHA’s  disposal  schedules.  Records  are  retained 
for  five  years  after  the  last  written  report  or  document  was  placed 
in  the  file. 

System  manager(s)  and  address:  The  County  Supervisor  at  the 
County  Office  level,  the  State  Director  at  the  State  Office  level, 
and  the  Administrator,  FmHA,  for  the  National  (Xfice  file. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  appropriate 
System  Manager.  If  the  specific  location  of  the  record  is  not 
known,  the  individual  should  address  his  request  to  the  Administra¬ 
tor  (Attention  Freedom  of  Information  Officer),  USDA/FmHA, 
14th  &  Independence  Avenue,  S.W.,  Washir^ton,  D.C.  20250, 
telephone  (202)  447-2211.  A  request  for  information  pertaining  to  an 
individual  should  contain:  Name,  address,  defendant  in  the  action, 
and  date  of  the  initiation  of  the  action. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  one  of  the 
System  Managers  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  access. 

Record  source  categories:  Information  in  this  file  comes  primarily 
from  the  claimant. 

USDA/FmHA— 9 

System  name:  Training  Files,  USDA/FmHA 

System  location:  Training  files  may  be  located  at  the  FmHA 
Training  Center,  1408  Asp  Avenue,  Norman,  Oklahoma  73069,  or 
the  FmHA  National  Office,  14th  &  Independence  Avenue,  S.W., 
Washington,  D.C.  20250. 

Categories  of  individuals  covered  by  the  system:  All  j^rsons  who 
have  received  or  applied  for  training  at  the  FmHA  Training  Center 
and  other  locations  if  such  training  was  to  be  at  FmHA  expense. 

Categories  of  records  in  the  system:  Name  of  individual,  date(s)  of 
training,  and  course(s)  taken  or  applied  for  are  included  in  this 
record. 


,  Authority  for  maintenance  of  the  system:  7  U.S.C.  1921  et.  seq.,  42 
U.S.C.  1471  et.  seq.,  and  5  U.S.C.  301. 

Routine  uses  of  records  nuuntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  a  card  file  at  Norman, 
Oklahoma  and  in  file  folders  at  the  National  Office. 

Retrievahility:  Records  are  indexed  by  the  name  of  the  individual 
receiving/applying  for  training. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Retention  is  indefinite. 

System  manager(s)  and  address:  Resident  Manager,  FmHA  Train¬ 
ing  Center;  Administrator,  FmHA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  appropriate 
System  Manager.  Requests  should  include  name  and  address. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  System 
Manager. 

Contesting  record  procedures:  Same  as  access. 

Record  source  categories:  Information  in  this  system  comes  from 
the  applicant. 

USDA/FmHA— 10 

System  name:  Travel  Records,  USDA/FmHA 

System  location:  Each  traveler’s  file  is  kH:ated  in  the  County  Of¬ 
fice  in  which  he  is  employed,  the  State  Office  responsible  for  in  the 
National  or  Finance  (Xfice  if  the  traveler  is  employed  at  either  of 
those  levels. 

A  list  of  State  (Xfices  and  any  additional  States  for  which  an  of¬ 
fice  is  responsible  is  included  under  the  system  titled 
"USDA/FmHA  Applicant,  Borrower  or  Grant^  File.”  The  ad¬ 
dresses  of  State  and  County  (Xfices  are  listed  in  the  telephone 
directory  of  the  appropriate  city  or  town  under  the  heading 
“United  States  Government,  Department  of  Agriculture,  Farmers 
Home  Administration.” 

Categories  of  individuals  covered  by  the  system:  .\11  FmHA  em¬ 
ployees  and  former  employees  whose  travel  expenses  have  been 
paid  for  by  the  Farmers  Home  Administration. 

Categories  of  records  in  the  system:  The  system  consists  of  files 
containing  employees’  itineraries  and  travel  vouchers. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1921  et.  seq.,  42 
U.S.C.  1471  et.  seq.,  and  5  U.S.C.  301, 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievahility:  Records  are  indexed  by  name. 

.Safeguards:  Records  are  kept  in  locked  offices  at  all  levels.  'Ac¬ 
cess  at  all  levels  is  restricted  to  authorized  FmHA  officials. 

Retention  and  disposal:  Records  are  maintained  subject  to  the 
Federal  Record  Disposal  Act  of  1943  (44  U.S.C.  366-380)  and  in  ac¬ 
cordance  with  FmHA’s  disposal  schedules.  Records  are  disposed  of 
tw  o  years  after  the  fiscal  year  in  which  the  travel  occurred. 
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System  managerts)  and  address:  The  County  Supervisor  at  the 
Count>  Office  level,  the  State  Director  at  the  State  Office  level, 
the  Director  of  the  Finance  Office  for  Finance  Office  records,  and 
the  Administrator,  FmHA,  for  the  National  Office  file. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  appropriate 
System  Manager  If  the  specific  location  of  the  record  is  not 
known,  the  individual  should  address  his  request  to  the  Administra¬ 
tor  (Attention  Freedom  of  Information  Officer),  USDA/FmHA, 
14th  &  Independence  Avenue,  S.W.,  Washington,  D.C.  20250, 
telephone  (202)  447-2211.  A  request  for  information  pertaining  to  an 
individual  should  contain;  Name,  address,  and  dates  and  places  of 
employment. 

Record  access  procedures:  Anv'  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  one  of  the 
System  Managers  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  access. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  the  employee. 

LSDA/FCIC— 1 

System  name:  Accounts  Receivable,  USDA/FCIC 

System  location:  National  Service  Office,  Federal  Crop  Insurance 
Corporation,  8930  Ward  Parkway,  Kansas  City,  Missouri  64114.  A 
copy  is  also  maintained  in  the  applicable  Sales  Center  for  the  state, 
and  the  office  for  the  county  of  the  Federal  Crop  Insurance  Cor¬ 
poration,  as  well  as  the  ASCS  County  (Xfices  of  the  United  States 
Department  of  Agriculture.  Addresses  of  these  field  offices  may  be 
obtained  from  the  Director,  National  Service  Office,  Kansas  City, 
Missouri  64114. 

Categories  of  individuals  covered  by  the  system:  Individuals  vvho 
are  indebted  to  the  Federal  Crop  Insurance  C'orporation. 

Categories  of  records  in  the  svstem:  System  consists  of  a  master 
list  of  indebtedness  by  county  and  individual. 

.\uthoritv  for  maintenance  of  the  svstem:  7  U.S.C.  1501-1520;  7 
CFR  2  67  ■ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto. 

(2)  Referral  to  a  court,  magistrate  or  administrative  tribunal,  or  to 
opposing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  constitutes  evidence  in  that 
proceeding,  or  which  is  sought  in  the  course  of  discovery’ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  computer  printouts,  magnetic 
tape,  microfiche,  iuid  also  in  a  card  index  in  county  ASCS  offices. 

Retrievability:  Records  are  indexed  by  state,  county,  and  name  of 
individual. 

Safeguards:  Records  are  accessible  only  to  authorized  personnel 
and  are  maintained  in  offices  which  are  locked  during  nonduty 
hours 

Retention  and  disposal:  Records  are  maintained  until  the  in¬ 
debtedness  is  paid.  Paper  records  for  disposal  are  delivered  to 
custodial  services  for  disposal  as  waste  paper.  Magnetic  tape 
records  are  erased. 

System  manager(s)  and  address:  Manager.  Federal  C'rop  Insurance 
Corporation,  USDA,  Washington,  D  C.  20250. 

Notification  procedure:  An  individual  may  request  information  re¬ 
garding  this  system  of  records  or  information  as  to  whether  the 
system  contains  records  pertaining  to  himself  from  the  office  for 
the  county.  Addresses  of  locations  where  records  are  maintained 
may  be  obtained  from  the  Director,  National  Service  Office, 
“Federal  Crop  Insurance  Corporation,  8930  Ward  Parkway,  Kansas 
City,  Missouri  64114.  The  request  for  information  should  contain; 
(1)  Individual’s  name  and  address,  (2)  state(s)  and  county(ies) 
where  he  farms,  and  (3)  the  individual  policy  number,  if  known. 


Record  access  procedures:  An  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to.  the 
Director,  National  Service  Office,  at  the  address  in  the  preceding 
paragraph. 

Contesting  record  procedures:  Same  as  access  procedure. 

Record  source  categories:  Information  in  this  system  comes  from 
the  individual  debtor. 

USDA/FCIC— 2 

System  name:  Adjuster’s  Report,  USDA/FCIC 

System  location:  One  of  the  Regional  Underwriting  Offices  serv¬ 
ing  a  specific  geographical  area  at  the  addresses  listed  below; 

Southw'est  Region:  Regional  Underwriter,  50th  &  North  Pennsyl¬ 
vania,  Suite  1210 — 50  Penn  Place,  Oklahoma  City,  Oklahoma  731 18. 

Northwest  Region;  Regional  Underwriter,  1537  Avenue  D,  Plaza 
West  Professional  Building.  Billings,  Montana  59102. 

Southeast  Region:  Regional  Underwriter.  Room  M-116,  401 
North  Patterson  Street,  U.  S.  Post  Office  and  Federal  Building, 
Valdosta.  Georgia  31601. 

North  Central  Region;  Regioniil  Underwriter,  Federal  Building 
and  U.  S.  Courthouse.  600  East  Monroe  Street,  Room  106,  Spring- 
field,  Illinois  62701. 

Categories  of  individuals  covered  by  the  system:  Policyholders 
whose  land  productivity  and/or  farming  practices  are  found  to  war¬ 
rant  a  change  in  their  actuarial  classification. 

Categories  of  records  in  the  system:  This  file  consists  of  informa¬ 
tion  about  insured  producers’  farms  and  farming  operations  re¬ 
ported  by  adjusters  from  their  personal  observations  on  visits  to 
the  farms. 

Authority  for  maintenance  of  tlu*  system:  7  U.S.C.  1501-1520;  7 
CFR  2.67. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  .such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  uiformation  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  w'hether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto. 

(2)  Refenal  to  a  court,  magistrate  or  administrative  tribunal,  or  to 
opposing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  constitutes  evidence  in  that 
proceeding,  or  which  is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  m  file  folders. 

Retrievability:  Records  are  indexed  by  state,  county,  and  policy 
number. 

Safeguards:  Records  are  accessible  only  to  authorized  personnel 
and  are  maintained  in  offices  which  are  locked  during  nonduty 
hours. 

Retention  and  disposal:  Records  are  normally  retained  for  two 
years  following  the  crop  year  in  which  the  reports  were  prepared. 
Records  for  disposal  are  delivered  to  custodial  services  for  disposal 
as  waste  paper. 

System  nianager(s)  and  address:  Manager,  Federal  Crop  Insurance 
Corporation,  USDA,  Washington.  D.C.  20250. 

Notification  procedure:  An  individual  may  request  information  re¬ 
garding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  himself  from  the  Director. 
Actuarial  Division,  Federal  Crop  Insurance  Corporation,  USDA, 
8930  Ward  Parkway,  Kansas  City,  Missouri  64114,  or  the  Regional 
Underwriting  Supervisor  at  the  appropriate  address  previously 
furnished.  A  request  for  information  pertaining  to  an  individual 
should  contain;  (1)  Individual’s  name  and  address,  (2)  state(s)  and 
county(ies)  where  farm(s)  is  located,  and  (3)  the  individual  policy 
number(s)  if  known. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  access  procedure. 
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Record  MNircc  categories:  Information  in  this  system  is  submitted 
only  by  employees  of  the  Federal  Crop  Insurance  Corporation 
bas^  on  their  personal  observations  of  insureds'  farms  arid  farm¬ 
ing  operations. 

UWA/FCIC— 3 

System  name:  Crop  Insurance  Actuarial  Listing,  USDA/FCIC 
System  location:  Regional  Underwriting  Offices,  Valdosta,  Geor¬ 
gia;  Springfield,  Illinois;  Oklahoma  City,  Oklahoma;  Billings,  Mon¬ 
tana;  Contract  tervice  Centers  located  in 
Fresno,  California 
Indianapolis,  Indiana 
Des  Moines,  Iowa 
Manhattan,  Kansas 
St.  Paul,  Miiuiesota 
Jackson,  Mississippi 
Lewistown,  Montana 
Lincoln,  Nebraska 
Raleigh,  North  Carolina 
Bismarck,  North  Dakota 
Columbia,  South  Carolina 
Nashville,  Tennessee 
College  Station,  Texas 
Spokane,  Washington 

Also  individual  offices  for  the  county  of  the  Federal  Crop  In¬ 
surance  Corporation. 

Addresses  of  each  field  office  may  be  obtained  from  the 
telephone  directories  under  United  States  Government,  Department 
of  Agriculture,  Federal  Crop  Insurance  Corporation. 

Categories  of  indivkiuals  covered  by  the  system:  Individuals  who 
produce  specific  crop(s)  in  the  county. 

Categories  of  records  in  the  system:  The  system  contains  the  name 
and  address  of  the  owner  or  operator  of  a  farm,  ASCS  farm  serial 
number,  allotment  or  planted  acres  of  the  crop,  and  the  actuarial 
classification  for  the  crop(s). 

Aathority  for  maintenance  of  the  system:  7  U.S.C.  1501-1S20;  7 
CFR  2.67. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto. 

(2)  Referral  to  a  court,  magistrate  or  administrative  tribunal,  or  to 
opposing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  constitutes  evidence  in  that 
proceeding,  or  which  is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  state,  county,  crop,  and 
name  of  operator/owner  or  ASCS  farm  serial  number. 

Safeguards:  Records  are  available  for  public  inspection  in  offices 
for  the  county.  These  offices  are  locked  during  nonduty  hours. 
Retention  and  disposal:  Indefinite. 

System  managers)  and  address:  Manager,  Federal  Crop  Insurance 
Corporation,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  An  individual  may  request  information  re¬ 
garding  this  system  of  records  or  information  as  to  whether  the 
system  contains  records  pertaining  to  himself  from  the  office  for 
the  county.  The  addresses  of  the  iixlividual  office  for  the  county 
may  be  obtained  from  the  Director,  National  Service  Office, 
Federal  Crop  InsuratKe  Corporation,  8930  Ward  Parkway,  Kansas 
City.  Missouri  64114.  A  request  for  information  pertaining  to  an  in¬ 
dividual  should  contain  (1)  Individual’s  name  and  ad^ss,  (2) 
state(s)  and  county(ies)  where  farm(s)  is  located,  (3)  whether  owner 
or  operator,  and  (4)  ASCS  farm  ser^  number. 

Record  accen  procedures:  An  individual  may  obtain  information 
as  to  procedures  for  gaining  access  to  a  record  in  this  system  which 
pertains  to  him  by  submitting  a  written  request  to  the  Director,  Ac¬ 
tuarial  Division,  Federal  Crop  Insurance  Corporation,  8930  Ward 
Parkway,  Kansas  City,  Missouri  64114. 

Contesting  record  procedures:  Same  as  access  procedure. 
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Record  souree  categorica:  Information  in  this  system  comes  from 
county  ASCS  offices,  data  obtained  fiom  producers  and  from  Cor¬ 
poration  records  of  producers’  insuraiKe  expeiietKe. 

USDA/FCIC— 4 

System  namet  Contact  Repeat  FQe — USDA/PdC 

System  locadon:  County  Federal  Crop  Insurance  Corporation  of¬ 
fices  throughout  the  Unit^  States.  To  obtain  addresses  of  field  of¬ 
fices  contact:  Manager,  Federal  Crop  Insurance  Corporation,  U.  S. 
Department  of  Agyicultuie,  Washington,  D.C.  20250. 

Categories  of  inettviduais  covered  by  the  system:  Prospective  pol- 
icyholcfers. 

Categories  of  records  in  the  system:  This  system  of  records  is 
competed  solely  of  the  Contact  Report  (Form  FO-IS)  prepared  by 
FCIC  representatives  during  the  sales  presentation. 

Authority  for  maintmanrr  of  the  q^stem:  7  U.S.C.  1501-1520;  7 
CFR  2.67. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  ageiKy,  vdiether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  tUs  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  r^ulatory  m  nature,  and 
whether  arising  by  general  statute,  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto.  (2)  Referral  to 
a  court,  magistrate  or  administrative  tribunal,  or  to  opposing  coun¬ 
sel  in  a  proceeding  before  any  of  the  above,  of  any  record  within 
the  system  which  constitutes  evidence  in  that  proceeding,  or  which 
is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  the  office  for  the  county  in 
separate  files  or  in  the  contract  files. 

RetrievaMlity:  Records  are  indexed  by  state,  county,  and  in¬ 
dividuals’  names. 

Safeguards:  Records  are  accessible  only  to  authorized  personnel 
and  are  maintained  in  offices  which  are  locked  during  nonduty 
hours. 

Retention  and  disposal:  These  forms  are  retained  for  3  years. 
Records  for  disposal  are  delivered  to  custodial  services  for  disposal 
as  waste  paper. 

System  manager(s)  and  address:  Manager,  Federal  Crop  Insurance 
Corporation,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  An  individual  may  request  information  re¬ 
garding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  himself  from  the  Director, 
Marketing  Division,  FCIC,  USDA,  Washington,  D.C.  20250,  or  the 
office  representative  at  the  appropriate  office  for  the  county.  Ad¬ 
dresses  of  locations  where  records  are  maintained  may  be  obtained 
from  the  above  office.  A  request  for  information  pertaining  to  an 
individual  should  contain:  (1)  An  individual’s  name  and  address, 
and  (2)  state(s)  and  county(ies)  where  farm(s)  is  located. 

Record  access  procedures:  An  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  access  procedure. 

Record  source  categories:  Information  in  this  system  comes  from 
prospective  insureds  and  representatives  of  the  Federal  Crop  In¬ 
surance  Corporation. 

USDA/FCIC— 5 

System  name:  High  Liability  Inspection  Forms  (FCIC  424), 
USDA/PaC 

System  location:  Regional  Underwriting  Offices  and  Contract  Ser¬ 
vice  Centers  located  below: 

Southwest  Region:  50th  &  North  Pennsylvania,  Suite  1210,  50 
Penn  Place,  CHdahoma  Chy,  Oklahoma  731 18. 

Northwest  Region:  1537  Avenue  D,  Flaza  West  Professional 
Building,  Billings,  Montana  59102. 

South^st  Region:  Room  M-116,  401  North  Patterson  Street,  U. 
S.  Post  Office  and  Federal  Building,  Valdosta,  Georgia  31601. 

North  Central  Region:  Federal  Building  a^  U.  S.  Courthouse, 
6(X)  East  Monroe  Street,  Room  106,  Springfield,  Dlinois  62701. 

Contract  Service  Centers: 
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Fresno,  California 
Indianapolis,  Indiana 
Des  Moines.  Iowa 
Manhattan,  Kansas 
St.  Paul,  Minnesota 
Jackson,  Mississippi 
Lewistown,  Montana 
Lincoln,  Nebraska 
Raleigh,  North  Carolina 
Bismarck,  North  Dakota 
Columbia,  South  Carolina 
Nashville,  Tennessee 
College  Station,  Texas 
Spokane,  Washington 

Addresses  of  each  contract  Service  Center  are  listed  in  the 
telephone  directories  of  the  res];>ective  cities  listed  above  under  the 
heading  "United  States  Government,  Department  of  Agriculture, 
Federal  Crop  Insurance  Corporation.” 

Categories  of  individuals  covered  by  the  system:  Individuals  w'ho 
have  filed  appUcations  for  insurance  w'ith  the  total  anticipated  lia¬ 
bility  of 

25,000  or  more. 

Categories  of  records  in  the  system:  This  system  contains  informa¬ 
tion  and  documentation  as  to  acreage  and  yields  of  crops  on  which 
insurance  was  applied  for,  any  special  farming  practices  which  may 
be  followed,  farming  experience  of  the  prospective  insured,  infor¬ 
mation  and  documentation  relating  to  equipment,  financing,  soil 
types,  irrigation  equipment  where  applicable,  and  the  inspecting  of¬ 
ficer's  evaluation  of  the  risk  involved  in  insuring  this  operation. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1501-1520;  7 
CFR  2.67 

Routine  uses  of  records  maintained  in  the  system,  incluiliiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal.  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto. 

(2)  Referral  to  a  court,  magistrate  or  administrative  tribunal,  or  to 
opposing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  constitutes  evidence  in  that 
proceeding,  or  which  is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  state,  county,  and  name  of 
the  individual  applicant. 

Safeguards:  Records  are  accessible  only  to  authorized  personnel 
and  are  maintained  in  offices  which  are  locked  during  nonduty 
hours. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Manager,  Federal  Crop  Insurance 
Corporation,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  An  individual  may  request  information  re¬ 
garding  this  system  of  records  or  information  as  to  whether  the 
system  contains  records  pertaining  to  himself  from  the  appropriate 
Regional  Underwriting  Office  at  the  addresses  listed  above.  If  the 
specific  location  of  the  record  is  not  known,  the  individual  should 
address  his  request  to  the  Director,  Actuarial  Division.  Federal 
Crop  Insurance  Corporation,  8930  Ward  Parkway,  Kansas  City, 
Missouri  64114.  This  request  for  information  should  contain  the 
name  and  address  of  the  individual  involved  and  the  state  and 
county  in  which  insurance  was  applied  for,  and  the  crop  year  for 
which  the  insurance  appUcation  was  made. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system  by 
submitting  a  written  request  to  the  Director.  Actuarial  Division, 
Federal  Crop  Insurance  Corporation,  at  the  address  referred  to  in 
the  preceding  paragraph. 

Coatesting  record  procedures:  Same  as  access  procedure. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  the  applicant  for  insurance,  the  FCIC  employee  in¬ 
specting  the  fanning  operation,  and  in  some  cases,  acreage  and 


yield  >.iata  obtained  from  the  Agricultural  Stabilization  and  Conser¬ 
vation  Service. 

USDA/FCIC— 6 

System  name:  Insurance  Contract  Analysis,  USDA/FCIC 

System  location:  National  Service  Office.  Federal  Crop  Insurance 
Corporation,  8930  Ward  Parkway,  Kansas  City,  Missouri;  Regional 
Underwriting  Offices  in  Valdosta,  Georgia,  Springfield,  Illinois, 
Oklahoma  City.  Oklahoma,  Billings,  Montana;  Contract  Service 
Centers  at  14  different  locations,  and  individual  offices  for  the 
county  of  the  Federal  Crop  Insurance  Corporation.  Addresses  of 
each  field  office  may  be  obtained  from  the  Director.  National  Ser¬ 
vice  Office,  Federal  Crop  Insurance  Corporation,  USDA,  Kansas 
City,  Missouri  64114. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have,  or  have  had  in  the  past,  insurance  wi^  the  Federal  Crop  In¬ 
surance  Corporation. 

Categories  of  records  in  the  system:  The  system  contains  the 
name,  crops  insured  by  crop  years,  the  amount  of  premium  paid  by 
the  insured,  the  amount  of  indemnity  paid  to  the  insured,  the  cause 
of  loss,  loss  ratio  of  each  crop  insured  under  the  policy,  the 
number  of  years  no  loss,  the  wheat  bushel  balance  for  premium 
discount  pmiposes,  the  total  number  of  years  a  premium  was 
earned,  and  the  number  of  years  an  indemnity  was  paid. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1501-1520;  7 
CFR  2.67. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto. 

(2)  Referral  to  a  court,  magistrate  or  administrative  tribunal,  or  to 
opposing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  constitutes  evidence  in  that 
proceeding,  or  which  is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  bound  books  and  on  magnetic 
tape. 

Retrievability:  Records  are  indexed  by  state,  county,  and  policy 
number. 

Safeguards:  Records  are  accessible  only  to  authorized  personnel 
and  are  maintained  in  offices  which  are  locked  during  nonduty 
hours. 

Retention  and  disposal:  Records  are  maintained  for  3  years  after  a 
policy  is  cancelled,  except  indefinite  retention  applies  where  the 
loss  ratio  for  an  individu^  crop  was  1 .20  or  greater.  Paper  records 
for  disposal  are  delivered  to  custodial  services  for  disposal  as  waste 
paper.  Magnetic  tape  records  are  erased. 

System  manager(s)  and  address:  Manager,  Federal  Crop  Insurance 
Corporation,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  An  individual  may  request  information  re¬ 
garding  this  system  of  records  or  information  as  to  whether  the 
system  contains  records  pertaining  to  himself  from  the  office  for 
the  county.  Addresses  of  locations  where  records  are  maintained 
may  be  obtained  from  the  Director,  National  Service  Office, 
Federal  Crop  Insurance  Corporation,  Kansas  City.  Missouri  641 14. 
A  request  for  information  should  contain;  (1)  Individual’s  name,  (2) 
state(s)  and  county(ies)  where  farm(s)  is  located,  and  (3)  the  in¬ 
dividual  policy  numberfs),  if  known. 

Record  access  procedures:  An  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  access  procedure. 

Record  source  categories:  Information  in  this  system  is  a  summary 
of  data  obtained  from  insured  producers. 

USDA/FCIC— 7 

System  name:  Insurance  Contract  Files,  USDA/FCIC 
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System  location:  National  Service  Office,  Federal  Crop  Insurance 
Corporation,  8930  Ward  Parkway,  Kansas  City,  Missouri  64114, 
and/or  various  offices  for  the  county  throughout  the  United  States. 
To  obtain  addresses  of  the  field  offices,  contact:  Manager,  Federal 
Crop  Insurance  Corporation,  U.  S.  Department  of  Agriculture, 
Washington,  D.C.  202S0. 

Categories  of  individuals  covered  by  the  system:  Individual  farmers 
who  participate  in  the  Federal  Crop  Insurance  program  are  iiKluded 
in  this  system  of  records. 

Categorin  of  records  in  the  sy^m:  This  system  consists  of  a 
complete  file  containing  all  basic  insurance  documents;  i.e.,  the  ap¬ 
plication  for  insurance,  the  annual  acreage  report,  inspection  re¬ 
ports,  claim  forms,  miscellaneous  correspondence,  etc.  Selected 
data  obtained  from  the  basic  insurance  documents  is  also  main¬ 
tained  on  magnetic  tape. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1501-1520;  7 
CFR  2.67. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  chaig^ 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  m  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto. 

(2)  Referral  to  a  court,  magistrate  or  administrative  tribunal,  or  to 
opposing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  constitutes  evidence  in  that 
proceeding,  or  which  is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  individual  file  folders  and  on 
magnetic  tape. 

Retrievability:  Records  are  indexed  by  state,  county,  and  policy 
number. 

Safeguards:  Records  are  accessible  only  to  authorized  personnel 
and  are  maintained  in  offices  which  are  locked  during  nonduty 
hours. 

Retention  and  disposal:  Records  are  maintained  for  3  years  fol¬ 
lowing  cancellation  of  the  policy,  except  where  there  is  an  out¬ 
standing  debt  the  file  is  retained  5  years  following  the  year  of  the 
debt,  piper  records  for  disposal  are  delivered  to  custodial  services 
for  disposal  as  waste  paper.  Magnetic  tape  records  are  erased. 

System  managerfs)  and  address:  Manager,  Federal  Crop  Insurance 
Corporation,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  An  individual  may  request  information  re¬ 
garding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  himself  from  the  Director, 
National  Service  Office,  Federal  Crop  Insurance  Corporation, 
USDA,  8930  Ward  Parkway,  Kansas  City,  Missouri  641 14. 

Addresses  of  locations  where  records  are  maintained  may  be  ob¬ 
tained  from  the  above  office  or  Manager,  Federal  Cre^  Insurance 
Corporation,  USDA,  Washington,  D.C.  20250. 

A  request  for  information  pertaining  to  an  individual  should  con¬ 
tain:  (1)  Individual’s  name  and  address,  (2)  state(s)  and  county(ies) 
where  farm(s)  is  located,  and  (3)  the  in^vidual  policy  numberfs),  if 
known. 

Record  access  procedures:  'Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  access  procedure. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  individual  insureds.  Federal  Crop  Insurance  Cor¬ 
poration  employees  and  investigative  personnel. 

USDA/FCIC,— 8 

System  name:  List  of  Ineligible  Producers,  USDA/FCIC 

System  location:  National  Service  Office,  Federal  Crop  Insurance 
Corporation,  8930  Ward  Parkway,  Kansas  City,  Missouri  64114; 
Regional  Underwriting  Offices;  Offices  of  Contract  Service  Center 
Directors;  and  each  office  for  the  county  of  the  Federal  Crop  In¬ 
surance  ^rporation.  Addresses  of  each  field  office  may  be  ob¬ 
tained  from  the  Director,  National  Service  Office,  Federal  Crop  In¬ 
surance  Corporation,  USDA,  Kansas  City,  Missouri  641 14. 


Categories  of  Indivkluals  covered  by  the  system:  IiKlividuals  who 
have  been  determined  as  not  eligible  for  Federal  Crop  Insurance  on 
specific  crop(s)  due  to  excessive  losses,  questionable  farming  prac¬ 
tices,  or  yA)0  have  had  contracts  vended  due  to  suspected  or  ap¬ 
parent  fraud. 

Categories  of  records  in  the  system:  Record  contains  only  lists  of 
names  of  producers  atKl  prior  policy  numbers,  if  any,  for  a  specific 
state  and  county. 

Authority  lor  maintenance  of  the  system:  7  U.S.C.  1501-1520;  7 
CFR  2.67. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap- 
proinriate  agency,  whether  Federal,  State,  lo^  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto. 

(2)  Referral  to  a  court,  magistrate  or  administrative  tribunal,  or  to 
opposing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  constitutes  evidence  in  that 
proceeding,  or  which  is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syton: 

Storage:  Records  are  maintained  in  file  feeders  by  county,  and  on 
magnetic  tape. 

Retrievability:  Records  are  indexed  by  state,  county,  and  name  of 
individual. 

Safeguards:  Records  are  accessible  only  to  authorized  personnel 
and  are  maintained  in  offices  which  are  locked  during  nonduty 
hours. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Manager,  Federal  Crop  Insurance 
Corporation,  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  An  individual  may  request  information  re¬ 
garding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  himself  from  the  Director, 
National  Service  Office,  Federal  Crop  Insurance  Corporation, 
USDA,  8930  Ward  Parkway,  Kansas  City,  Missouri  64114. 

Addresses  of  locations  where  records  are  maintained  may  be  ob¬ 
tained  from  the  above  office  or  Manager,  Federal  Crop  Insurance 
Corporation,  USDA,  Washington,  D.C.  20250. 

A  request  for  information  pertaining  to  an  individual  should  con¬ 
tain:  (1)  Individual’s  name  and  address,  (2)  statefs)  and  county(ies) 
where  faim(s)  is  located,  and  (3)  the  in^vidual  policy  numberfs),  if 
known. 

Record  acce«  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  access  procedure. 

Record  source  categories:  Information  in  this  system  comes  from 
reports  of  inspections  made  by  FCIC  personnel  of  producers’ 
operations  and  from  records  of  previous  insurance  experience. 

USDA/Pac— 9 

System  name:  Listing  of  Indemnities  Paid,  USDA/FCIC 

System  location:  National  Service  Office,  Federal  Crop  InsuraiKe 
Corporation,  8930  Ward  Parkway,  Kansas  City,  Missouri  64114.  A 
copy  is  also  sent  to  the  applicable  County  Courthouse  and  ASCS 
County  Office  of  the  Unit^  States  Department  oi  Agriculture.  Ad¬ 
dresses  of  these  offices  may  be  obtained  from  the  Director,  Na¬ 
tional  Service  Office,  Kansas  City,  Missouri. 

Categories  of  individuab  covered  by  the  system:  Persons  who  were 
paid  an  indemnity  by  the  Federal  Crop  Imurance  Corporation  for 
the  crop  year. 

Categories  of  records  in  the  system:  Record  contains  name  of  pol¬ 
icyholder  who  was  paid  an  indemnity,  policy  number,  and  total 
amount  of  indemnity(ies)  paid  for  the  crop  year. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1501-1520;  7 
CFR  2.67. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Refeiral  to  county 
courthouses  for  posting  on  public  bulletin  boards. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  bulletin  boards. 

Retrievability:  Records  are  indexed  by  policy  number  and  name 
of  insured. 

Safeguards:  None. 

Retention  and  disposal:  County  courthouse  retention  is  at  the  dis¬ 
cretion  of  county  judge.  Records  in  ASCS  office  are  maintained  for 
one  year. 

System  managerts)  and  address:  Manager,  Federal  Cre^  Insurance 
Corporation.  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  An  individual  may  determine  whether  or 
not  there  is  information  pertaining  to  him  on  the  list  by  inspecting 
the  posted  list  in  the  county  courthouse  or  county  ASCS  office. 

Record  access  procedures:  An  individual  may  gain  access  to 
records  pertaining  to  him  as  specified  above. 

Contesting  record  procedures:  He  may  contest  the  record  by  con¬ 
tacting  the  Manager,  Federal  Crop  Insurance  Corporation,  at  the 
address  above. 

Record  source  categories:  Information  in  this  system  comes  from 
data  supplied  by  insured  producers. 

eSDA/FNS— 1 

System  name:  Civil  Rights  Complaints  and  Investiga¬ 
tions— USDA/FNS 

System  location:  Civil  Rights  Staff,  Food  and  Nutrition  Service, 
United  States  Department  of  Agriculture,  500  12th  St.,  S.W.,  Room 
750,  Washington,  D.C.  20250,  and  FNS  Regional  Offices  located  in: 
Atlanta,  Georgia  which  covers  the  States  of  Alabama,  Florida, 
Georgia,  Kentucky,  Mississippi,  North  Carolina,  South  Carolina, 
and  Tennessee;  Boston,  Massachusetts  which  covers  (after  Sep¬ 
tember  1,  1975)  the  States  of  Connecticut,  Massachusetts,  Maine, 
New  Hampshire,  Rhode  Island,  and  Vermont;  Chicago.  Illinois 
which  covers  the  States  of  Illinois,  Indiana,  Iowa,  Kansas, 
Michigan,  Minnesota,  Missouri,  Nebraska.  Ohio,  and  Wisconsin; 
Dallas,  Texas  which  covers  the  States  of  Arkansas.  Colorado, 
South  Dakota,  Texas,  Utah,  and  Wyoming;  Princeton,  New  Jersey 
which  covers  (until  September  1,  1975,  includes  States  listed  under 
Boston  Regional  Office)  the  States  of  Delaware,  District  of  Colum¬ 
bia,  Maryland,  New  Jersey,  New  York,  Pennsylvania,  Puerto  Rico. 
Virginia,  Virgin  Islands,  and  West  Virginia;  and  San  Francisco. 
California  which  covers  the  States  of  Alaska,  Arizona,  California, 
Guam,  Hawaii,  Idaho,  Nevada,  Oregon,  American  Samoa,  Trust 
Territories  of  the  Pacific,  and  Washington. 

The  address  of  each  Regional  Office  is  listed  in  the  telephone 
directory  of  the  respective  cities  listed  above  under  the  heading 
“United  States  Government,  Department  of  Agriculture,  Food  and 
Nutrition  Service.” 

Categories  of  individuals  covered  by  the  system:  Included  in  this 
system  are  (1)  files  of  persons  who  have  alleged  discrimination  of 
the  type  prohibited  by  Title  VI  of  the  Civil  Rights  Act  of  1964  and 
subsequent  regulations;  (2)  files,  names  and  case  numbers,  and  case 
file  information  regarding  State  or  local  agency  compliance  with 
Title  VI  (includes  names  and  case  numbers  referencing  individuals 
who  have  been  contacted  or  whose  case  files  have  been  reviewed 
to  ascertain  a  State's  compliance). 

Categories  of  records  in  the  system:  The  system  consists  of 
records  on  individual  complaints  alleging  discrimination  and  in¬ 
cludes:  (1)  Evidentiary  information  to  disprove  or  substantiate  the 
allegations;  (2)  Sources  of  information;  (3)  Statements  from  wit¬ 
nesses;  and  (4)  Statistical  data  supplied  by  the  State  or  local  agen¬ 
cy. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  20(K)  d-1. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation, 
or  order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation,  or  order  issued  pursuant  thereto;  (2)  Referral  to 
a  court,  magistrate,  or  administrative  tribunal,  or  to  opposing  coun¬ 
sel  in  a  proceeding  before  any  of  the  above,  of  any  record  within 
the  system  which  constitutes  evidence  in  that  proceeding,  or  which 


is  sought  in  the  course  of  discovery;  and  (3)  Staff  evaluations  of 
the  availability  of  FNS  food  assistance  programs  without  regard  to 
race,  color,  national  origin,  religious  belief,  or  political  affiliation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  ^plicable 
addresses  listed  above. 

Retrievability:  Civil  Rights  complaints  are  indexed  by  State  and 
complainant’s  name.  Office  of  Investigation  reports  are  indexed  by 
complainant's  name  and  investigation  number. 

Safeguards:  Records  are  kept  in  either  locked  filing  cabinets  or  in 
locked  offices. 

Retention  and  disposal:  Closed  cases  are  retained  for  one  fiscal 
year  following  the  end  of  the  fiscal  year  in  which  they  are  closed. 
Thereafter,  they  are  transferred  to  Federal  Records  Centers  and 
maintained  for  three  additional  fiscal  years  before  disposal. 

System  man^er(s)  and  address:  Director,  Civil  Rights  Staff,  Food 
and  Nutrition  Service,  United  States  Department  of  Agriculture, 
Washington,  D.C.  202^  (202-447-8410),  or  the  appropriate  Regional 
Administrator  at  the  address  listed  above. 

Notification  procedure:  An  individual  may  request  information  re¬ 
garding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  appropriate 
manager  as  set  forth  in  the  preceding  paragraph. 

A  request  for  information  pertaining  to  an  individual  should  con¬ 
tain  the  name  and  address  of  the  individual,  and  whether  the 
records  were  compiled  as  a  result  of  a  complaint  or  an  FNS  com¬ 
pliance  review. 

Record  access  procedures:  An  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  system  manager  listed  above.  The  envelope  and  the  letter 
should  be  marked  “Privacy  Act  Request.” 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  . 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  complainants,  witnesses,  agency  employees,  and  in¬ 
vestigative  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  This  material 
has  been  exempted  in  7  C.F.R.  1.23  pursuant  to  5  U.S.C.  552  a(kK2) 
from  the  requirements  of  subsections  (cX3),  (d),  (G),  and  (H).  The 
above  system  contains  information  received  under  an  express  or 
implied  promise  of  confidentiality,  or  investigative  techniques, 
processes,  or  procedures,  the  disclosure  of  which  could  be  detri¬ 
mental  to  legitimate  agency  functions. 

USDA/FNS— 2 

System  name:  Food  Stamp  Program  Inquiries  and  Com¬ 
plaints — USDA/FNS 

System  location:  FNS  Regional  Offices  located  in:  Atlanta,  Geor¬ 
gia  which  covers  the  States  of  Alabama,  Florida,  Georgia,  Ken¬ 
tucky,  Mississippi,  North  Carolina,  South  Carolina,  and  Tennessee; 
Boston,  Massachusetts  which  covers  (after  September  1,  1975)  the 
States  of  Connecticut,  Massachusetts,  Maine,  New  Hampshire, 
Rhode  Island,  and  Vermont;  (Thicago,  Illinois  which  covers  the 
States  of  Illinois,  Indiana,  Iowa,  Kansas,  Michigan,  Minnesota, 
Missouri.  Nebraska.  Ohio,  and  Wisconsin;  Dallas,  Texas  which 
covers  the  States  of  Arkansas,  Colorado,  Louisiana,  Montana,  New 
Mexico,  North  Dakota.  Okl^oma,  South  Dakota,  Texas,  Utah, 
and  Wyoming;  Princeton,  New  Jersey  which  covers  (until  Sep¬ 
tember  1,  1975,  includes  States  listed  under  Boston  Regional  Office) 
the  States  of  Delaware,  District  of  ColumNa,  Maryland,  New  Jer¬ 
sey,  New  York,  Pennsylvania,  Puerto  Rico,  Virginia,  Virgin 
Islands,  and  West  Virginia;  and  San  Francisco,  California  which 
covers  the  States  of  Alaska,  Arizona,  California,  Guam,  Hawaii, 
Idaho,  Nevada,  Oregon,  American  Samoa,  Trust  Territories  of  the 
Pacific,  and  Washington. 

The  address  of  each  Regional  Office  is  listed  in  the  telephone 
directory  of  the  respective  cities  listed  above  under  the  heading 
“Uirited  States  Government,  Department  of  Agriculture,  Food  and 
Nutrition  Service.” 

Categories  of  individuals  covered  by  the  system:  Recipients  and 
other  persons  dissatisfied  with  or  seeking  iitformation  about  local 
Food  Stamp  lYogram  policy  and  procedures. 
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Categories  of  records  in  the  system:  The  system  consists  of  copies 
of  each  complaint  or  inquiry  and  the  resulting  documentation 
gathered  in  responding  to  it. 

Authority  for  maintenance  of  the  system:  78  STAT.  703  as 
amended;  7  U.S.C.  201 1-2025;  and  7  CFR  270.271. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Serves  as  a  record  of 
action  taken  and  as  resource  information  to  determine  trends  and 
patterns;  (2)  Referral  to  the  appropriate  agency,  whether  Federal, 
State,  local,  or  forei^,  charged  with  the  responsibility  of  in- 
vesti^ting  or  prosecutuig  a  vioution  of  law,  or  of  enforcing  or  im¬ 
plementing  the  statute,  rule,  regulation,  or  order  issued  pursuant 
thereto,  of  any  record  within  this  system  when  information  availa¬ 
ble  indicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  rtile,  regulation,  or 
order  issued  pursuant  thereto;  and  (3)  Referral  to  court,  magistrate, 
or  administrative  tribunal,  or  to  opposing  counsel  in  a  proceeding 
before  any  of  the  above,  of  any  record  within  the  system  which 
constitutes  evidence  in  that  proceeding  or  which  is  sought  in  the 
course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  addresses 
listed  above. 

Retrievabiiity:  Pecords  are  indexed  by  State,  name  of  individual, 
and  food  stamp  project  area. 

Safeguards:  Records  are  kept  either  in  locked  file  cabinets  or 
locked  offices. 

Retention  and  disposal:  Cases  remain  in  the  agency’s  fUes  until 
the  end  of  the  fiscal  year  following  the  fiscal  year  in  which  they  are 
closed;  thereafter  they  are  transferred  to  Federal  Records  Centers 
and  maintained  for  three  additional  years  before  disposal. 

System  manager(s)  and  address:  Regional  Food  Stamp  Program 
Directors  at  the  addresses  listed  above. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  appropriate 
system  managers  as  set  forth  in  the  preceding  paragraph.  A  request 
for  information  should  contain  name,  address,  and  particulars  in¬ 
volved  (i.e.,  the  date  of  action  giving  rise  to  the  inquiry,  complaint, 
etc.) 

Record  access  procedures:  An  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the 
propriate  system  manager  as  set  forth  in  the  preceding  “Privacy 
Act  Request.” 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  . 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  recipient  and  non-recipient  inquiries  and  complaints, 
case  file  reviews,  collateral  contacts,  and  investigative  reports. 

LSDA/FNS— 3 

System  name:  Claims  Against  Food  Stamp  Recipients — USDA/FNS 

System  location:  Claims  Branch,  Finance  and  Program  Account¬ 
ing  Division,  Food  and  Nutrition  Service,  United  States  Deptart- 
ment  of  Agriculture,  Room  105,  West  Auditors  Building,  Washing¬ 
ton,  D.C.  20250,  and  FNS  Regional  Offices  located  in:  Atlanta, 
Georgia  which  covers  the  States  of  Alabama,  Florida,  Georgia, 
Kentucky,  Mississippi,  North  Carolina,  South  Carolina,  and  Ten¬ 
nessee;  Boston.  Massachusetts  which  covers  (after  September  I, 
1975)  the  States  of  Connecticut,  Massachusetts,  Mmne,  New 
Hampshire,  Rhode  Island,  and  Vermont;  Chicago.  Illinois  which 
covers  the  States  of  Illinois,  Indiana,  Iowa,  Kansas,  Michigan, 
Minnesota,  Missouri,  Nebraska,  Ohio,  and  Wisconsin;  Dallas. 
Texas  which  covers  the  States  of  Arkansas.  Colorado,  Louisicina, 
Montana,  New  Mexico,  North  Dakota,  Oklahoma,  South  Dakota, 
Texas,  Utah,  and  Wyoming;  Princeton,  New  Jersey  which  covers 
(until  September  1,  1975,  includes  States  listed  under  Boston  Re¬ 
gional  Office)  the  States  of  Delaware,  District  of  Columbia,  Mary¬ 
land.  New  Jersey,  New  York,  Pennsylvania,  Puerto  Rico,  Virgiiua, 
Virgin  Islands,  and  West  Virginia;  San  Francisco,  California  which 
covers  the  States  of  Alaska.  Arizona,  California,  Guam,  Hawaii, 
Idaho.  Nevada,  Oregon,  American  Samoa,  Trust  Territories  of  the 
Pacific,  and  Washington. 


The  address  of  each  Regional  Office  is  listed  in  the  telephone 
directory  of  the  respective  cities  listed  above  under  the  heading 
“United  States  Government,  Department  ctf  Agriculture,  Food  and 
Nutrition  Service.” 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  received  food  stamps  to  which  they  are  not  entitled  due  to  ex¬ 
cess  income,  excess  resources,  household  size  reported  incorrectly, 
etc. 

Categories  of  records  in  the  system:  The  system  cortsists  of  Claim 
Determinations  and  supporting  documents  prepared  by  the  State 
showing  amounts  due  FNS  and  the  basis  for  the  claim.  An  in¬ 
dividual  file  is  maintained  on  each  recipient  showing  amount  of 
claim  and  a  rutuiing  balance  of  amounts  paid  until  claim  is  paid  in 
full. 

Authority  for  maintenance  of  the  system:  78  STAT.  703  as 
amended;  7  U.S.C.  2011-2025;  7  CT=R  271. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Establish  accounts 
receivable  for  money  due  FNS;  (2)  Referral  to  the  appropriate 
agency,  whether  Federal,  State,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  a  violation  of  law,  or 
of  enforcing  or  implementing  the  statute,  rule,  regulation,  or  order 
issued  pursuant  thereto,  of  any  record  within  this  system  when  in¬ 
formation  available  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  rule, 
regulation,  or  order  issued  pursuant  thereto;  and  (3)  Referr^  to  a 
court,  magistrate,  or  administrative  tribunal,  or  to  opposing  counsel 
in  a  proceeding  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceeding,  or  which  is 
sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in'  file  folders  at  the  addresses 
listed  above. 

Retrievabiiity:  Records  are  filed  by  name  of  recipient.  County, 
and  State. 

Safeguards:  Records  are  kept  either  in  locked  file  cabinets  or  in 
locked  offices. 

Retention  and  disposal:  (Tases  remain  in  the  active  files  until  the 
end  of  the  fiscal  year  following  the  fiscal  year  in  which  they  are 
closed.  Thereafter  they  are  transferred  to  Federal  Records  Centers 
and  maintained  for  three  additional  fiscal  years  before  disposal. 

System  manager(s)  and  address:  Director,  Finance  and  Program 
Accounting  Division,  Food  and  Nutrition  Service,  United  States 
Department  of  Agriculture,  Washington,  D.C.  20250  (202-447-6990), 
or  the  appropriate  Regional  Food  Stamp  Program  Directoi  at  the 
addresses  listed  above. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  appropriate 
system  manager  as  set  forth  in  the  preceding  paragraph.  A  request 
for  information  pertaining  to  an  individual  should  contain:  Name, 
address,  and  particulars  involved  (i.e.,  the  date  of  action  giving  rise 
to  claim,  date  claim  was  filed,  correspondence,  etc.) 

Record  access  procedures:  An  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the  ap¬ 
propriate  system  manager  listed  above.  The  envelope  and  letter 
should  be  marked  “Privacy  Act  Request.” 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  . 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  investigations  made  by  Office  of  Investigation,  au¬ 
dits  conducted  by  Office  of  Audit,  food  stamp  application  and  par¬ 
ticipation  records,  collateral  contacts,  and  State  agency  personnel. 

Systons  exempted  from  certain  provisions  of  the  act:  This  material 
has  been  exempted  in  7  C.F.R.  1.23  pursuant  to  5  U.S.C.  552  a(kX2) 
from  the  requirements  of  subsections  (cK3),  (d),  (G),  and  (H).  The 
above  system  contains  information  received  under  an  express  or 
implied  promise  of  confidentiality,  or  investigative  techniques, 
processes,  or  procedures,  the  disclosure  of  which  could  be  detri¬ 
mental  to  legitimate  agency  functions. 


FEOERAl  REOISTER  VOL  40,  NO.  167— WCONESOAV,  AUGUST,  77.  1975 


38934 


DEPARTMENT  OF  AGRICULTURE 


USDA/FNS— 4 

System  name:  Food  Stamp  Recipient  Refunds — USDA/FNS 

System  location:  Claims  Branch,  Finance  and  Program  Account¬ 
ing  Division,  Food  and  Nutrition  Service,  United  States  Dep^- 
ment  of  Agriculture,  Room  105  West  Auditors  Building,  Washing¬ 
ton,  D.C.  20250,  and  FNS  Regional  Offices  located  in:  Atlanta, 
Georgia  which  covers  the  States  of  Alabama,  Florida,  Georgia, 
Kentucky,  Mississippi,  North  Carolina,  South  Carolina,  and  Ten¬ 
nessee;  Boston,  Massachusetts  which  covers  (after  September  1, 
1975)  the  States  of  Connecticut,  Massachusetts,  M:\ine,  New 
Hampshire,  Rhode  Island,  and  Vermont;  Chicago,  Illinois  which 
covers  the  States  of  Illinois,  Indiana,  Iowa,  Kansas,  Michigan, 
Minnesota,  Missouri,  Nebraska,  Ohio,  and  Wisconsin;  Dallas, 
Texas  which  covers  the  States  of  Arkansas,  Colorado,  I^uisiana, 
Montana.  New  Mexico,  North  Dakota,  Oklahoma,  South  Dakota, 
Texas,  Utah,  and  Wyoming;  Princeton,  New  Jersey  which  covers 
(until  September  1,  1975.  includes  States  listed  under  Boston  Re¬ 
gional  Office)  the  States  of  Delaware,  District  of  C^olumbia,  Mary¬ 
land,  New  Jersey.  New  York,  Pennsylvania,  Puerto  Rico.  Virginia, 
Virgin  Islands,  and  West  Virginia;  San  Francisco,  California  which 
covers  the  States  of  Alaska,  Arizona,  California,  Guam,  Ha\vaii, 
Idaho,  Nevada,  Oregon,  American  Samoa,  Trust  Territories  of  the 
Pacific,  and  Washington. 

The  address  of  each  Regional  Office  is  listed  in  the  telephone 
directory  of  the  respective  cities  listed  above  under  the  heading 
“United  States  Government,  Department  of  Agriculture,  Food  and 
Nutrition  Service.” 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
request  refunds  from  FNS  of:  (1)  The  proportionate  purchase  price 
ptaid  for  food  stamps  purchased  but  not  used;  or  (2)  The  amount 
they  have  been  inadvertently  overcharged  for  their  food  stamps. 

Categories  of  records  in  the  system:  (1)  Form  FNS-288,  Request 
for  Reimbursement  for  Unused  Food  Coupons,  required  documen¬ 
tation  and  signatures,  as  applicable,  to  the  specific  reason  for  the 
request;  and  Issuance,  required  documentation  and  signatures,  as 
applicable  to  the  refund. 

Authority  for  maintenance  of  the  system:  78  ST AT.  703  as 
amended;  7  U.S.C.  2011-2025;  7  CFR  271. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Establish  eligibility 
for  reimbursement  to  recipient  or  agent;  (2)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation, 
or  order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation,  or  order  issued  pursuant  thereto;  and  (3)  Refer- 
r^  to  a  court,  magistrate,  or  administrative  tribunal,  or  to  opposing 
counsel  in  a  proceeding  before  any  of  the  above,  of  any  record 
within  the  system  which  constitutes  evidence  in  that  proceeding,  or 
which  is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  and  file  cabinets 
at  the  address  listed  above. 

Retrievability:  Records  are  filed  by  date  and  month  of  payment 
and  by  name  of  recipient  or  his  agent. 

Safeguards:  Records  are  kept  either  in  locked  cabinets  or  locked 
offices. 

Retention  and  disposal:  Closed  cases  are  retained  for  one  fiscal 
year  following  the  end  of  the  fiscal  year  in  which  they  are  closed. 
Thereafter,  they  are  transferred  to  Federal  Records  Centers  and 
maintained  for  three  additional  fiscal  years  before  disposal. 

System  manager(s)  and  address:  Director,  Finance  and  Program 
Accounting  Division,  Food  and  Nutrition  Service,  United  States 
Department  of  Agriculture,  Washington,  D.C.  20250  (202-447-6990), 
or  the  appropriate  Regional  Food  Stamp  Program  Director  at  the 
addresses  listed  above. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  appropriate 
system  manager  as  set  forth  in  the  preceding  paragraph.  A  request 
for  information  pertaining  to  an  individual  should  contain:  Name, 
address,  and  particulars  involved  (i.e.,  the  date  of  action  giving  rise 
to  claim,  date  claim  was  filed,  correspondence,  etc.) 


Record  access  procedures:  An  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the  ap¬ 
propriate  system  manager.  The  envelope  and  letter  should  be 
ma^ed  “Privacy  Act  Request.” 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  . 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  State  agency  records  and  collateral  contacts  by 
claims  reviewers. 

USDA/FNS— 5 

System  name:  Investigations  of  Fraud,  Theft,  or  Other  Unlawful 
Activities  of  Individuals  Involving  Food  Stamps — USDA/FNS 

System  location:  Director.  Food  Stamp  Division,  Food  and  Nutri¬ 
tion  Service,  United  States  Department  of  Agriculture,  500  12th  St., 
S.W.,  Room  650,  Washington,  D.C.  20250,  and  FNS  Regional  Of¬ 
fices  located  in:  Atlanta,  Georgia  which  covers  the  States  of 
Alabama,  Florida,  Georgia,  Kentucky,  Mississippi,  North  Carolina, 
South  Carolina,  and  Tennessee;  Boston,  Massachusetts  which 
covers  (after  September  1,  1975)  the  States  of  Connecticut,  Mas¬ 
sachusetts,  Maine,  New  Hampshire.  Rhode  Island,  and  Vermont; 
Chicago,  Illinois  which  covers  the  States  of  Illinois,  Indiana,  Iowa, 
Kansas,  Michigan,  Minnesota,  Missouri,  Nebraska,  Ohio,  and 
Wisconsin;  Dallas,  Texas  which  covers  the  States  of  Arkansas, 
Colorado,  Ix>uisiana,  Montana,  New  Mexico,  North  Dakota, 
Oklahoma,  South  Dakota,  Texas,  Utah,  and  Wyoming;  Princeton, 
New  Jersey  which  covers  (until  September  1,  1975,  includes  States 
listed  under  Boston  Regional  Office)  the  States  of  Delaware,  Dis¬ 
trict  of  Columbia,  Maryland,  New  Jersey,  New  York,  Pennsyl¬ 
vania,  Puerto  Rico,  Virginia,  Virgin  Islands,  and  West  Virginia;  San 
Francisco,  CTalifomia  which  covers  the  States  of  Alaska,  Arizona, 
California,  GuEun,  Hawaii,  Idaho,  Nevada,  Oregon,  American 
Samoa,  Trust  Territories  of  the  Pacific,  and  Washington. 

The  address  of  each  Regional  Office  is  listed  in  the  telephone 
directory  of  the  respective  cities  listed  above  under  the  heading 
“United  States  Government,  Department  of  Agriculture,  Food  and 
Nutrition  Service.” 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  investigated  for  fraudulently  obtaining  food  stamps, 
stealing  food  stamps  or  engaged  in  other  unlawful  activities  involv¬ 
ing  food  stamps  are  included  in  this  system  of  records. 

Categories  of  records  in  the  system:  The  system  consists  of  files 
on  individuals,  including  investigation  reports,  police  reports,  court 
records,  agency  reports,  and  claim  determinations  as  appropriate. 

Authority  for  maintenance  of  the  system:  78  ST AT.  703  as 
amended;  7  U.S.C.  2011-2025;  and  7  CFR  271-273. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation, 
or  order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation,  or  order  issued  pursuant  thereto;  (2)  Referral  to 
a  court,  magistrate,  or  administrative  tribunal,  or  to  opposing  coun¬ 
sel  in  a  proceeding  before  any  of  the  above,  of  any  record  within 
the  system  which  constitutes  evidence  in  that  proceeding,  or  which 
is  sought  in  the  course  of  discovery;  (3)  Referral  to  Finance  and 
FYogram  Accounting  Division,  FNS  for  appropriate  fiscal  action; 
and  (4)  Analysis  of  patterns,  trends,  and  problem  areas. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  locations 
previously  named. 

Retrievability:  Records  are  indexed  by  name.  State,  and  fiscal 
year  of  receipt. 

Safeguards:  Records  are  kept  in  either  locked  file  cabinets  or  in 
locked  offices.  Only  persons  who  have  specific  responsibility  in 
their  use  have  access  to  them.  * 

Retention  and  disposal:  Cases  remain  in  the  active  files  until  the 
end  of  the  fiscal  year  following  the  fiscal  year  in  which  they  are 
closed.  Thereafter,  they  are  transferred  to  Federal  Records  Centers 
and  maintained  for  thrrc  additional  fiscal  years  before  disposal. 
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System  mana|^r(s)  and  address:  Director,  Food  Stamp  Division, 
Food  and  Nutrition  Service,  United  States  Department  of  Agricul¬ 
ture,  Washington,  D.C.  20250  (202-447-8982),  or  the  appropriate  Re¬ 
gional  Food  Stamp  Program  Director  at  the  addresses  listed  above. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  system  manager 
as  set  forth  in  the  preceding  paragraphr  or  the  appropriate  Regional 
Food  Stamp  Program  Director  at  the  addresses  listed  above.  A 
request  for  information  pertaining  to  an  individual  should  contain 
the  name  and  address  of  the  individual  and  whether  it  involved  a 
complaint  or  has  reference  to  a  compliance  review  which  may  have 
been  conducted. 

Record  access  procedures:  An  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the  ap¬ 
propriate  system  manager  listed  above.  The  envelope  and  letter 
should  be  marked  "Privacy  Act  Request.” 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  tlieir 
request  to  the  system  manager  hsted  above,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  . 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  complainants,  witnesses,  agency  employees,  and  in¬ 
vestigative  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  This  material 
has  been  exempted  in  7  CFR  1.23  pursuant  to  5  U.S.C.  552  a  (kK2) 
from  the  requirements  of  subsection  (c)(3),  (d),  (G),  and  (H).  The 
above  system  contains  information  received  under  an  express  or 
implied  promise  of  confidentiality,  or  investigative  techniques, 
processes,  or  procedures,  the  disclosure  of  which  could  be  detri¬ 
mental  to  legitimate  agency  functions 

USDA/FNS— 6 

System  name:  Personnel  Security  Clearance  Status 

Files— USDA/FNS 

System  location:  Management  Services  Division,  Frxxi  and  Nutri¬ 
tion  Service,  United  States  Department  of  Agriculture,  500  12th  St., 
S.W.,  Washington,  D  C.  20250 

('ategories  of  individuals  covered  by  the  system:  Individuals  on 
whom  security  cleanuice  has  been  secured  and  approved. 

Categories  of  records  in  the  system:  The  system  consists  of  letters 
signed  by  individuals  acknowledging  receipt  of  United  States  De¬ 
partment  of  Agriculture  and  Food  and  Nutrition  Service  Security 
regulations  (upon  approval  of  clearance);  and  security  debriefing 
secrecy  agreements  (when  applicable). 

Authority  for  maintenance  of  the  system:  5  USC  7311  and  7531, 
USDA  1  AR  507  and  USDA  Records  Security  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  categtv 
lies  of  users  and  the  purposes  of  such  uses:  (I)  Updating  of  current 
security  clearance;  (2)  Identification  for  Emergency  Preparedness 
Program  and  Executive  Teams;  (3)  Identification  for  Provisional 
Delegations  of  Authority.  The  System  Manager  is  prohibited  from 
advising  other  agencies  or  establishments  outside  of  e  the  Depart¬ 
ment  of  Agriculture  concerning  the  level  of  security  clearance  of  an 
employee.  Such  information  shall  be  furnished  only  by  the  Depart¬ 
ment  Security  Officer,  USDA  14th  and  Independence  Avenue, 
S.W.,  Washington,  D.C.  20250  (202-447-7654). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  alphabetical  groupings  of  file 
folders  at  the  address  listed  above. 

Retrievahility:  Records  are  maintitined  alphabetically  by  name  of 
individual  within  the  applicable  alphabetical  grouping 

Safeguards;  Records  are  kept  in  a  locked  file. 

Retention  and  disposal:  Disposed  of  2  years  after  transfer  or 
separation  of  individual. 

System  manager(s)  and  address:  Diector,  Management  Services 
Division  (Agency  Records  Security  Officer),  Food  and  Nutrition 
Service,  United  States  Department  of  Agriculture,  Washington, 
D.C.  20250  97  (202-447-8974)  or  Deputy  Records  Security  Officer  at 
the  same  address  (202-447-8278). 

Notification  procedure:  An  individual  may  request  information  re¬ 
garding  this  system  of  records  from  either  system  manager  as  set 
forth  in  the  preceding  paragraph. 


Record  access  procedures:  An  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  either 
system  manager  listed  above.  The  envelope  and  letter  should  be 
marked  “Private  Act  Request.” 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  . 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  Office  of  Personnel,  United  States  Department  of 
Agriculture,  and  Personnel  Division,  Food  and  Nutrition  Service. 

USDA/FNS— 7 

System  name:  equality  Control  Subsample  of  Nonassistance 
Households  Participating  in  the  Food  Stamp  Pro¬ 
gram— USDA/FNS 

System  location;  (Quality  Control  and  Evaluation  Branch,  Food 
Stamp  Division,  Food  and  Nutrition  Service,  United  States  Depart¬ 
ment  of  Agriculture,  .500  12th  St.,  S.W.,  Room  678,  Washington, 
D.C.  20250  and  FNS  Regional  Offices  located  in:  Atlanta,  Cieorgia 
which  covers  the  States  of  Alabama,  Florida,  Georgia,  Kentucky, 
Mississippi,  North  Carolina,  South  CTarolina,  and  Tennessee; 
Boston,  Massachusetts  which  covers  (after  September  1,  1975)  the 
States  of  Connecticut,  Massachusetts,  Maine,  New  Hampshire, 
Rhode  Island,  and  Vermont;  diicago,  Illinois  which  covers  the 
States  of  Illinois,  Indiana,  Iowa,  Kansas,  Michigan,  Minnesota, 
Missouri,  Nebraska,  Ohio,  and  Wisconsin;  Dallas,  Texas  which 
covers  the  States  of  Arkansas,  Colorado,  Louisiana,  Montana,  New 
Mexico,  North  Dakota,  Oklahoma,  South  Dakota,  Texas,  Utah, 
and  Wyoming;  Princeton,  New  Jersey  which  covers  (until  Sep¬ 
tember  1,  1975,  includes  States  listed  under  Boston  Regional  Of¬ 
fice)  the  States  of  Delaware,  District  of  Columbia,  Maryland,  New 
Jersey,  New  York,  Pennsylvania,  Puerto  Rico,  Virginia,  Virgin 
Islands,  and  West  Virginia,  San  Francisco,  California  which  covers 
the  States  of  Alaska,  Arizona,  California,  Guam,  Hawaii,  Idaho, 
Nevada,  Oregon,  American  Samoa,  Trust  Territories  of  the  Pacific, 
and  Washington. 

The  address  of  each  Regional  Office  is  listed  in  the  telephone 
directory  of  the  respective  cities  listed  above  under  the  heading  " 
United  States  Government,  Department  of  Agriculture,  Food  and 
Nutrition  Service.” 

C.'ategories  of  individuals  ixivered  by  the  system:  Nonassistance 
households  (those  in  which  not  all  members  are  receiving  public- 
assistance)  which  are  participating  in  the  Food  Stamp  Program  or 
those  households  which  have  been  terminated  from  the  program  or 
denied  benefits. 

Categories  of  records  in  the  system:  The  system  consists  of  sub- 
samples  of  records  containing  personal  household  circumstances 
and  financial  information  originally  obtained  from  selected  samples 
of  individual  households  by  each  State’s  food  stamp  quality  control 
staff  and  validated  by  FNS  quality  control  personnel. 

.Authority  for  maintenance  of  the  system:  78  ST  AT.  703  as 
amended;  7  U.S.C.  2011-2025;  7  CFR  271. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses:  (1)  Assessing  the  opera¬ 
tion  of  State  food  stamp  quality  control  system  as  a  basis  for  im¬ 
provement;  (2)  Testing  the  validity  of  State  quality  control  findings; 
(3)  Projecting  national  error  rates;  (4)  Identifying  trends  toward 
potential  system  problems  and  high  error  areas;  (5)  Referral  to  the 
appropriate  agency,  whether  Federal,  State,  local,  or  foreign, 
charged  with  the  respninsibility  of  investigating  or  prosecuting  a 
violation  of  law,  or  of  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto,  of  any  record  within 
this  system  when  infonruition  available  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  aiKl  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  rule,  regulation,  or  order  issued  pursuant  thereto;  and 
(6)  Referral  to  a  court,  magistrate,  or  administrative  tribunal,  or  to 
opposing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  constitutes  evidence  in  the  proceed¬ 
ing,  or  which  is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
addresses  listed  above. 

Retrievahility:  Records  are  iitdexed  by  State  and  household  name. 
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■Safeguards:  Records  are  kept  in  either  locked  filing  cabinets  or  in 
locked  offices. 

Retention  and  disposal:  Records  are  retained  for  one  fiscal  year 
following  the  end  of  the  fiscal  year  in  which  the  reviews  are 
completed.  Thereafter,  they  are  transferred  to  Federal  Records 
Centers  and  maintained  for  three  additional  fiscal  years  before 
disposal. 

System  manager(s)  and  address:  Director,  Food  Stamp  Division, 
Fotxl  and  Nutrition  Service,  Umted  States  Department  of  .Agricul¬ 
ture,  Washington,  D.C.  20250  (202-447-8982)  or  the  appropriate  Re¬ 
gional  Food  Stamp  Program  Director  at  the  addresses  listed  above. 

Notification  procedure:  An  individual  may  request  information  re¬ 
garding  this  system  or  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  system  manager 
as  set  forth  in  the  preceding  paragraph,  or  the  appropriate  Regional 
Food  Stamp  Program  Director  at  the  addiess  listed  above.  A 
request  for  information  pertaining  to  an  individual  should  contam 
name,  address,  dates  of  participation  in  the  Food  Stamp  Program, 
and  date  of  contact  by  the  Federal  reviewer,  if  available. 

Record  access  procedures:  An  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  system  manager  listed  above.  The  envelope  and  letter 
should  be  marked  “Privacy  Act  Request.” 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  the  reasons  for  con¬ 
testing  It.  and  the  proposed  amendment  to  the  information  . 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  participants  in  the  Food  Stamp  Program  and  through 
collateral  contacts  by  quality  control  reviewers  to  verify  financial 
and  other  circumstances  as  they  relate  to  the  household’s  applica¬ 
tion  for,  or  participation  in,  the  Food  SUimp  Program. 

SDA/FAS— 1 

System  name:  n  file  folders  at  the  address  bsted  above 

Retrievability:  Records  arc  indexed  by  name  of  individual. 

Safeguards:  Records  are  kept  in  file  cabinet  in  official  Govern¬ 
ment  office  building  with  security  guards. 

Retention  and  disposal:  Records  are  mainUiined  indefinitely. 

System  manager(s)  and  address:  Personnel  Staffing  Specialist,  In¬ 
ternational  Organization  .Affairs,  Foreign  .Agricultural  Seivice, 
United  States  Department  of  Agriculture,  14th  and  Independence 
Avenue.  Washington,  D.C.  202-M). 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  by  contacting  the  System 
Manager 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  prc>cedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him.  by  submitting  a  written  request  to  the 
System  Manager 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintmned  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  the  reasons  for  con¬ 
testing  it.  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  candidates  themselves,  educational  institutions, 
previous  employers.  Federal  Agencies,  non-Govcmmental  organiza¬ 
tions  private  foundations,  and  professional  associations. 

I’SDA/FAS— 2 

System  name:  Cooperator  Fmployee  Data,  USDA/FAS 

System  location:  Program  Services  Branch,  Planning  and  Evalua¬ 
tion  Division,  Foreign  .Agricuhural  Service,  U  S  Department  of 
Agriculture,  14th  and  Independence  Avenue.  Washington,  D.C. 
20250 

Categories  of  individuals  covered  by  the  system:  U.S.  citizens  sta¬ 
tioned  overseas  who  supervise  the  operation  of  U.S.  Cixiperator 
foreign  offices. 

Categories  of  records  in  the  system:  Tlie  system  consists  of  files 
on  individual  employment  contracts,  overseas  assignment  letters 
which  include  authorized  salary  allowances,  various  correspon¬ 
dence  on  individual  personnel  actions,  position  descriptions,  em¬ 
ployment  applications,  etc. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1704  (b)  (I),  7 
U.S.C.  1761.  and  7  CFR  2.68. 


Routine  uses  of  records  maintained  in  the  ^stem,  including  catego* 
lies  of  users  and  the  purposes  ot  such  uses:  It  is  essential  that  FAS 
maintain  this  data  since  Government  funds  are  used  to  pay  a  por> 
tion  of  the  salaries.  The  data  is  provided  to  the  U.S.  Cooperator 
who  is  employing  the  individual.  Personal  data  is  also  required  on 
U.S.  citizens  in  order  to  determine  allowances,  such  as  housing  al¬ 
lowances  and  post  allowances  which  are  paid  with  funds  made 
available  by  the  U.S.  Government. 

Policies  and  pratiices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  address 
hsted  above. 

Retrievability:  Records  are  indexed  by  name  of  •  individual  and 
Cooperator. 

Safeguards:  Records  are  kept  in  a  locked  file  cabinet  in  official 
Government  office  building  with  security  guards. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Chief,  Program  Services  Branch, 

Hanning  and  Evaluation  Division,  Foreign  .Agricultural  Service, 

U.S.  Department  of  Agriculture,  14th  and  Independence  Avenue, 
Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  by  contacting  the  System 
Manager. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
w'hich  pertains  to  him.  by  submitting  a  written  request  to  the 
System  Manager. 

Contesting  record  proc'edures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Information  in  this  system  comes 
pnmarily  from  Cooperator  officials,  agricultural  attaches,  agency 
employees  and  trade  officials. 

IJSDA/FS— 1 

System  name:  .Appeals  and  Administrative  Reviews,  USDA/FS 

System  location:  Records  in  this  system  are  maintained  at  the 
Forest  Service  Headquarters  in  Washington,  DC,  the  9  Regional 
Offices.  12.1  Forest  Supervisor  Offices,  673  District  Ranger  Offices. 

The  adtjres.t  for  the  Headquarters  is  Forest  Service,  U.S.  Depart¬ 
ment  of  Agriculture,  12th  and  Independence  Avenue,  S.W.,  1 

Washington,  DC,  20250.  The  addresses  of  the  9  Regional  Offices 
are:  Region  1,  Forest  Service,  USDA  Federal  Building,  Missoula, 

MT,  59801;  Region  2,  Forest  Service,  USDA  11177  West  8th 
Avenue,  Lakewood,  CO  80225;  Region  3,  Forest  Service.  USDA, 

New  Federal  Building,  Albuquerque,  NM,  8^102;  Region  4,  Forest  I 

Service,  USDA.  324-25th  Street,  (Tgden,  UT,  84401;  Region  5, 

Forest  Service,  USDA,  630  Sansome  Street,  San  Francisco,  CA, 

94111;  Region  6,  Forest  Service,  USDA,  319  S.W.  Pine  Street.  Por-  ji 

tland,  OR,  97208;  Region  8,  Forest  Service,  USDA,  1720  Peachtree  I 

Road,  N.W.,  Atlanta,  GA,  30309;  Region  9,  Forest  Service,  USDA,  ■ 

633  West  Wisconsin  Avenue,  Milwaukee,  WI,  53203;  Region  10,  I 

Forest  Service,  USDA,  Federal  Office  Building,  Juneau,  AK,  ■ 

99802.  The  addresses  of  all  other  Forest  Service  offices  may  be  5 

found  in  36  CFR  200.2.  Subpart  A.  or  in  the  telephone  directory  of  ~ 

the  applicable  locality  under  the  heading.  United  States  Govern¬ 
ment.  Department  of  Agriculture,  Forest  Service.  , ; 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
has  appealed  or  formally  requested  review  or  reconsideration  of  a  ,4 

decision  or  action  by  a  Forest  Service  officer  in  any  contract  in-  ^ 

volving  the  Forest  Service.  Does  not  include  personnel  matters  ■ 

which  are  excluded.  The  appeal,  administrative  review,  or  recon-  P 

sideration  request  may  have  been  submitted  directly  to  an  officer  | 

of  the  Forest  Service  or  through  the  Board  of  Forest  Appeals. 

Categories  of  records  in  the  system:  The  record  includes  informa-  w 

tion  regarding  the  circumstances  of  the  matter  under  appeal.  This 
may  involve  information  on  the  appellant,  his  use  of  National 
Forest  lands,  effects  of  the  decision  being  appealed  on  his  activi¬ 
ties,  and  other  information  supplied  by  appellant  on  his  behalf.  In¬ 
formation  is  also  provided  by  the  Forest  Service  Officer  whose 
decision  is  under  appeal,  review,  or  reconsideration.  S 

Authority  for  maintenance  of  the  system:  5  U.S.C.  22  and  301;  7  ^ 

U.S.C.  1011(f);  15  U.S.C.  714(b)(g)  and  (h);  16  U.S.C  551;  40  \ 

U.S  C.  486(c);  7  CFR  24;  36  CFR  211.20  thru  211.37  | 
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Roudnc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Vertical  file  folders 

RctrievabilHy:  Records  are  maintained  under  file  designation 
1S70,  identified  by  the  appellant’s  name,  date  of  appeal,  review,  or 
reconsideration  request,  and/or  Forest  Service  Docket  Number  (if 
case  docketed  by  the  Board  of  Forest  Appeals). 

Safeguards:  Normal  security  for  routine  file  material.  Locked  of¬ 
fice  of  file  room. 

Retention  and  disposal:  Upon  final  decision  case  is  closed.  Trans¬ 
ferred  to  closed  files  at  end  of  fiscal  year.  Cases  reaching  National 
level  are  retained  2S  years.  Regional  level  is  5  years,  and  other 
levels  maintained  3  years.  Transfer  to  Federal  Records  Center  after 
3  years. 

System  numageits)  and  address:  Chief,  Forest  Service,  U.S.  De¬ 
partment  of  Agriculture,  Washington,  D.C.  20250  or  the  appropriate 
Regional  Forester,  Forest  Supervisor,  or  District  Ranger  at  the  ad¬ 
dress  listed  above. 

Notificatioa  procedure:  Address  inquiries  to  the  office  at  which 
the  individual  filed  his  original  notice  of  appeal  or  request  for 
review  or  reconsideration.  Identifying  information  should  include 
name,  date  of  appeal  or  request.  Forest  Service  Elocket  (if  applica¬ 
ble),  and  date  of  decision  and  by  whom  issued  (if  applicable). 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  obtained  from  appellant  on 
his  behalf,  witnesses  or  experts  solicited  by  appellant.  Forest  Ser¬ 
vice  Officers,  and  witnesses  and  technical  experts  solicited  by 
Forest  Service. 

USDA/FS— 2 

System  name:  Blaster's  Certification  Program,  USDA/FS 

.System  location:  Forest  Service  Regional  Headquarters  and/or 
Forest  Supervisor  Headquarters  where  individual  is  or  was  em¬ 
ployed.  The  addresses  for  these  offices  are  listed  in  36  CFR  200., 
Subpart  A. 

Categories  of  individuals  covered  by  the  system:  Forest  Service 
employees  who  have  applied  for  a  Forest  Service  Blaster’s  cer¬ 
tificate  are  included  in  this  system  of  records. 

Categories  of  records  in  the  system:  This  system  consists  of 
complete  files  on  individual  applications  for  the  Forest  Service 
Blaster’s  certificate  including  examination  results,  application  form 
(FS  6100-24),  and  certificate  issued  or  revoked. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  7  CFR  2.60 
and  29  CFR  1926.901 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Standard  Forest  Service  Form  6100-24  and  supporting 
documents. 

Retrievability:  System  is  indexed  by  name  and  organizational  lo¬ 
cation. 

Safeguards:  Records  are  maintained  in  standard  filing  system  and 
are  available  only  to  authorized  Forest  Service  personnel.  Offices 
are  locked  during  non-working  hours. 

Retention  and  disposal:  Records  are  maintained  for  the  duration 
of  individual’s  employment  and  thereafter  filed  in  the  Federal 
Records  Center  and  disposed  of  in  accordance  with  the  Agency’s 
approved  retention  schedule. 

System  manager(s)  and  address:  Regional  Forester  and/or  Forest 
Supervisor  in  charge  of  the  unit  where  the  individual  is  or  was  em¬ 
ployed. 

Notification  procedure:  Any  employee  (past  or  present)  may 
request  information  as  to  whether  or  not  the  system  contains 
records  pertaining  to  him  from  the  appropriate  Regioiuil  Forester  or 
Forest  Supervisor.  A  request  for  information  should  be  in  writing 
and  should  include  the  individual’s  full  name  and  address;  approxi¬ 
mate  date  of  application  and  place  of  employment  at  that  time. 

Record  aceem  procedures:  Use  same  procedures  as  for  requesting 
Notification. 
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Contesting  record  procetiures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  written,  oral,  and  applied  examinations. 

USDA/FS— 3 

System  name:  C!asual  Firefighter  Data,  USDA/FS 

System  location:  Fort  Collins  Computer  Center,  Fort  Collins,  CO 
80S21 

Categories  of  indivkhials  covered  by  the  systm:  Casual  (pick-up) 
Firefighters  •  Individuals  hired  to  fight  forest  fires.  Short  term  em¬ 
ployment  during  emergency. 

Categories  of  records  in  the  system:  The  system  consists  of  em¬ 
ployee’s  name,  social  security  number,  gross  earnings,  the  period 
earned,  and  the  State  in  which  earned. 

Authority  for  maintenance  of  the  system:  23  U.S.C.  3304;  20  CFR 
618. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  oi  users  and  the  purposes  of  such  uses:  To  furnish  earnings  data 
to  States  for  use  in  determining  eligibility  for  unemployment 
assistance  benefits. 

Policies  and  practices  for  storing,  retrievhig,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  tape  at  computer 
center. 

Retrievability:  Records  are  indexed  by  social  security  number 
and/or  name. 

Safeguards:  Tapes  are  stored  in  locked  buildings.  Records  on 
magnetic  tape  are  accessible  by  special  code. 

Retention  and  disposal:  Records  are  maintained  for  52  weeks 
prior  to  current  date. 

System  managerfs)  and  address:  Director,  Fiscal  and  Accounting 
Management,  Forest  Service,  U.S.  Department  of  Agriculture, 
Room  4017  South  Building,  12th  and  Independence  Avenue,  S.W., 
Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  from  the  System  Manager,  or  by  contacting 
the  nearest  Forest  Office.  The  request  should  contain  the  in¬ 
dividual’s  name,  social  security  number,  dates  last  employed  as 
firefighter,  and  current  address  if  reply  by  mail  is  desired. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  this  system  comes  from 
data  supplied  by  the  individual  and  records  maintained  by  crew 
boss  and  timekeeper. 

USDA/FS— 4 

System  name:  Certification  of  Engineering  Personnel,  USDA/FS 

System  location:  At  the  Forest  Service  Headquarters  Offices  of 
the  Chief,  Regional  Foresters,  and  Forest  Supervisors  as  listed  in 
36  CFR  200.2,  Subpart  A,  where  itulividual  is  or  was  employed, 
and  at  the  Ft.  Collins  Computer  Center,  3825  East  Mulberry  St., 
Fort  Collins,  CO,  80521. 

Categories  of  individuals  covered  by  the  system:  Forest  Service 
employees  who  are  professionals  or  para-professionals  working  in 
activities  normally  assigned  to  Engineering  Staff  units. 

Categories  of  records  in  the  system:  Consists  of  a  skills  inventory 
for  all  employees  defined  in  the  preceding  paragraph  and  written 
and  oral  examination  results,  certificates  issued,  and  training 
requirements  for  each  Forest  Service  employee  defined  in  the 
preceding  paragraph  and  who  has  participated  in  the  Certification 
Program. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  7  CFR  2.60 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Forest  Service  Skills  Inventory  form,  examination 
results,  and  supporting  documents.  SkiUs  data  also  on  magnetic 
tape. 

Retrievidiility:  Manual  system  is  iiKlexed  by  name  and  location. 
ADP  System  is  indexed  by  individual  Social  Security  numbers. 
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Safeguards:  Records  are  maintained  in  standard  filing  system  and 
on  magnetic  tape.  They  are  available  only  to  authorized  personnel. 

RetenUon  and  disposal:  Records  are  maintained  for  the  duration 
of  individual’s  employment  and  thereafter  filed  in  the  Federal 
Records  Center  in  accordance  with  standard  procedures.  Entries  on 
magnetic  tape  are  eliminated  when  en4>loyee  leaves  the  organiza- 
Uon. 

System  managerts)  and  address:  Director  of  Engineering,  Forest 
Service.  U.S.  Department  of  Agriculture,  Washington,  DC,  202S0 
or  the  appropriate  Regional  Forester,  Forest  Supervisor  in  charge 
of  the  unit  where  the  individual  is  or  was  employ^. 

Notification  procedure:  Any  employee  (past  or  present)  may 
request  information  as  to  whether  or  not  the  system  contains 
records  pertaining  to  him  from  the  appropriate  system  manager 
listed  in  the  preceding  paragraph.  A  request  for  information  should 
be  in  writing  and  should  include  the  individual's  full  name,  address, 
and  social  security  number;  approximate  date  of  last  skills  invento¬ 
ry  record  and  place  of  employment  at  that  time. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  written,  oral,  and  applied  examinations  and  a  skills 
inventory  form. 

USDA/FS— 5 

System  name:  Certified  Cost  Collectors,  USDA/FS 
System  location:  Office  of  the  Regional  Forester,  Forest  Service, 
630  Sansome  St..  San  Francisco,  CA,  94111. 

Categories  of  individuals  covered  by  the  system:  Forest  Service 
employees  who  have  completed  the  necessary  training  to  qualify  as 
Cost  (ToUectors. 

Categories  of  records  in  the  system:  Name  and  date  of  individual's 
certification. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  476 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  organization  and  name  of 
individual  certified. 

Safeguards:  Records  are  kept  in  a  locked  office 
Retention  and  disposal:  Records  are  maintained  until  superseded. 
System  managerts)  and  address:  Director  of  Timber  Management. 
Forest  Service,  630  Sansome  St.,  San  Francisco,  CA,  94111. 

Notificatioa  procedure:  Any  employee  may  request  information 
regarding  the  system  of  records  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager.  A  request  for  information  should  contain  name  and  date 
of  certification. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procediu'es  as  for 
requesting  Notification. 

Record  source  categories:  Forest  Service  records  of  accounting 
experience  and  training  obtained  from  information  in  the  em¬ 
ployee’s  personnel  file. 

USDA/FS— 6 

System  name:  Certified  Scalers.  USDA/FS 

System  location:  At  headquarters  of  nine  Regional  Offices  as 
listed  in  36  CFR  200.2,  Subpart  A. 

Categories  of  individuals  covered  by  the  system:  Forest  Service 
employees  who  have  completed  the  necessary  training  to  qualify. 

Categories  of  records  in  the  system:  Name,  grade,  date  of  certifi¬ 
cation,  and  organization.  Includes  record  of  certification  action. 
Authority  for  maintenance  of  the  system:  16  U.S.C.  476 
Routine  uses  of  records  maintained  in  the  system,  including  esdego- 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  qrtem: 


Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  organization  and  name  of 
individual  certified. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  until  superseded. 

System  nianager(s)  and  address:  Director  of  Timber  Management 
in  each  of  the  nine  Regional  Offices  referred  to  above. 

Notification  procedure:  Any  en4>loyee  may  request  information 
regarding  the  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager.  A  request  for  information  should  contain  the  name, 
grade,  date  of  certification,  and  organization. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Forest  Service  records  of  scaling  ex¬ 
perience  and  training  obtained  from  information  in  the  employee’s 
persoimel  file  and  check  scale  records  filed  in  the  office. 

USDA/FS— 7 

System  name:  Certified  Silviculturists,  USDA/FS 

System  location:  At  headquarters  of  nine  Regional  Offices  as 
listed  in  36  CFR  200.2,  Subpait  A. 

Categories  of  individuals  covered  by  the  system:  Forest  Service 
employees  who  have  completed  the  necessary  training  to  qualify. 

Categories  of  records  in  the  system:  Name,  grade,  date  of  certifi¬ 
cation,  and  organization.  Includes  record  of  certification  action. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  476 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  organization  and  name  of 
individual  certified. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  until  superseded. 

System  manager(s)  and  address:  Director  of  Timber  Management 
in  each  of  the  nine  Regional  Offices  referred  to  above. 

Notification  procedure:  Any  employee  may  request  information 
regarding  the  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager.  A  request  for  information  should  contain  the  name, 
grade,  date  of  certification,  and  organization. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Forest  Service  records  of  silviculture 
experience  and  training  obtained  from  information  in  employee’s 
persotmel  file. 

USDA/FS— « 

System  name:  Check-Before-Using  Pilot  List,  USDA/FS 

System  location:  Records  in  this  system  are  presently  maintained 
at  the  Forest  Slervice  headquarters  of  the  nine  Regional  Offices  as 
listed  in  36  CFR  200.2,  Subpart  A.  where  information  is  dis¬ 
seminated  to  concerned  forests  or  neighboring  Regions.  The  record 
will  soon  be  coordinated  by  the  Director  of  Aviation  Management, 
Forest  Service,  U.S.  I>epailment  of  Agriculture,  12th  and  Indepen¬ 
dence  Avenue,  S.W.,  Washington,  DC,  20250,  and  disseminated  to 
all  Regional  Air  Officers  at  above  mentioned  locations. 

Categories  of  individuals  covered  by  the  system:  Pilots  who  have 
performed  unsatisfactorily,  while  working  under  a  contract  for  ser¬ 
vices. 

Categories  of  records  in  the  system:  The  record  contains  the 
pilot.s  name,  FAA  pilot’s  license  number  and  the  Region  or  area 
which  reported  the  unsatisfactory  performance. 

Authority  for  rruiintenance  of  the  system:  5  U.S.C.  301 ;  7  CFR  2.60 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
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Policks  and  practicct  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  file  folders. 

Rctrievabllity:  Records  are  indexed  by  the  name  of  the  individual. 

Safeguards:  Records  are  kept  in  the  general  ffles  in  a  locked  of¬ 
fice. 

Retention  and  disposal:  Records  are  updated  currently  as  needed 
and  then  filed  in  the  National  Archives  in  accordance  with  standard 
procedures.  Names  may  be  added  or  deleted  from  the  list,  as  ap¬ 
propriate. 

System  managerfs)  and  address:  The  Director  of  Aviation 
Management  Forest  Service,  U.S.  Department  of  Agriculture  12th 
and  Independence  Avenue,  S.W.,  Washington,  DC,  20250,  has  the 
responsibility  for  preparing  the  list  with  appropriate  input  from  Re¬ 
gional  Air  Officers  at  Regional  Offices  as  listed  in  36  CFR  200.2, 
Subpart  A. 

Notification  procedure:  Any  individual  may  request  information  as 
to  whether  he  is  on  the  list  by  writing  the  System  Manager.  He  will 
be  furnished  information  as  to  who  he  may  contact  at  the  Regional 
Offices  to  obtain  additional  information  as  to  why  his  name  appears 
on  the  list.  A  request  for  information  pertaining  to  an  individual 
should  contain  name,  FAA  pilot  license  number,  and  information  as 
to  previous  employers  while  performing  services  for  the  agency. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification.  ^ 

Record  source  categories:  Information  in  this  system  comes  from 
Regional  Aviation  Officers,  Contracting  Officers,  and  pilot  inspec¬ 
tors. 

'  USDA/FS— 9 

System  name:  Employee  Assistance  Program  CONCERN, 
USDA/FS 

System  location:  The  records  in  this  system  are  maintained  in  the 
Forest  Service  Headquarters  in  Washington,  D.C.  and  in  nine  Re¬ 
gional  Offices,  ten  Experiment  Station  Offices,  and  the  Forest 
Products  Laboratory.  The  addresses  of  these  offices  are  listed  in  36 
CFR  200.2,  Subpart  A. 

Categories  of  individuals  covered  by  the  system:  Any  employee 
with  problems  affecting  their  job  performance. 

Categories  of  records  in  the  system:  Documentation  of  referral; 
notes  supervisory  or  employee  discussions;  therapy  progress 
records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  7901  and  42 
U.S.C.  4551 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  the 
system  is  referred  to  t^  professional  counselor  working  with  the 
employee.  Information  is  used  only  as  a  background  for  counseling 
(MT  advising  the  employee  smd/or  work  supervisor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

RetrievahilHy:  Records  are  indexed  by  name  of  eniployee  and/or 
program  number. 

Safeguards:  Folders  are  maintained  in  locked  file  cabinet  or 
drawers.  Only  Program  Advisor  has  access  to  information. 

Retention  and  disposal:  Record  is  maintained  through  any  treat¬ 
ment  and/or  rehabilitation  therapy,  and  destroyed  upon  completion 
of  treatment  by  tearing  up  or  shredding  devices,  if  available. 

System  managerfs)  and  address:  CONCERN  Program  Administra¬ 
tor,  Forest  Service,  U.S.  Department  of  Agriculture,  12th  and  Inde¬ 
pendence,  S.W.  Washington,  D.C.  20250. 

Notificatioa  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  CONCERN 
program  Coordinator  for  the  appropriate  Region  or  Station,  the 
Forest  Products  Laboratory,  or  the  Washington  Office.  If  the 
specific  location  of  the  record  is  not  known,  the  individual  should 
address  his  request  to  the  System  Manager,  who,  if  necessary,  will 
refer  it  to  the  appropriate  Held  office.  A  request  for  information 
pertaining  to  an  ii^vidual  should  contain  the  employee’s  name,  ad¬ 
dress  and  the  unit  on  which  he/she  works. 


Record  access  procedures:  To  gain  information  on  procedures  ot 
gaining  access,  emi^yee  may  caQ  CONCERN  telephone  numbers 
shown  in  published  brochure  or  posters. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  the  system  comes  from 
confidential  discussions  with  employee  and/or  supervisor,  discus¬ 
sions  with  the  professional  counselor  on  his  report  on  employee 
progress. 

USDA/FS— 10 

System  name:  Employee  Development  Record,  USDA/FS 

System  location:  Records  are  maintained  at  all  official  duty  sta¬ 
tions  of  Fewest  Service  (FS)  employees.  Addresses  of  the  individual 
offices  are  listed  in  the  telephone  directories  for  the  city  or  town  in 
which  they  are  located  un^  the  heading  United  States  Govern¬ 
ment,  Department  ot  Agriculture,  Forest  Service. 

Categories  of  individuals  covered  by  the  system:  All  Forest  Service 
employees  with  a  permanent  appointment. 

Categories  of  records  in  the  system:  A  Biographical  Section  relat¬ 
ing  to  the  education,  experience,  physical  capacity  and  career 
desires  of  the  employee.  Summary  sheets  or  forms  such  as  SF-171, 
Employee  Performance  Appraisals,  etc.,  and  an  ADP  printout,  if 
available.  A  Special  Qualification  Srotion  containing  information  on 
specialized  qualifications  of  the  employee.  Examples  of  such^ 
material  are  driver-qualification  records,  blasting  or  other  skill  cer¬ 
tificates,  letters  of  commendation,  employee  suggestions,  special 
requests  from  the  employee,  and  records  of  special  assignments  on 
committees,  boards,  etc.  A  Development  Section  containing  the 
current  individual  Employee  Development  Plan  and  other  records 
of  training  such  as  copies  of  AD-28rs,  reports  of  training  meetings 
attended,  copies  of  previous  individual  development  plans  and 
records  of  details  and  other  training  assignments. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  7  CFR  2.60 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Responding  to  reference 
checks  by  potential  employers  or  supervisors,  and  referral  to  selec¬ 
tion  groups  considering  ca^dates  for  special  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  reconis  in  the  sytem: 

Storage:  Folders  are  kept  by  the  immediate  supervisor  usually  in 
his  desk  or  immediate  office. 

Retrievability:  By  name. 

Safeguards:  Since  this  has  been  a  nonrestricted  file,  it  has  not 
been  kept  in  a  locked  file. 

Retention  and  disposal:  Maintained  as  long  as  an  employee  is 
under  permanent  appointment.  Folder  is  sent  through  channels  to 
the  appointing  office  when  an  employee  is  transferring  to  another 
location  in  the  Forest  Service.  When  an  employee  is  separated,  the 
material  in  the  Employee  Development  Record  is  mutilated  and 
destroyed. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Staff;  Forest  Service,  U.S.  Department  of  Agriculture,  12th  and  In¬ 
dependence  Avenue,  S.W.,  Washington,  DC,  20250. 

Notification  procedure:  Any  individual  may  request  information 
concerning  himself  from  his  present  or  former  immediate  super¬ 
visor  at  the  official  duty  station  shown  on  his  latest  employment 
action. 

Record  access  procedures:  Immediate  supervisor,  cw  unit  head  or 
Personnel  Officer  of  a  District,  Forest,  Region,  Research  Project, 
Research  Station,  Area,  or  Washington  Office. 

Contesting  record  procedures:  Same  as  for  requesting  Access. 

Record  source  categories:  Information  in  this  folder  comes  from 
the  employee  and  his  supervisor. 

USDA/FS— 11 

System  name:  Employee  Emergency  Information,  USDA/FS 

System  location:  Records  are  maintained  at  all  official  duty  sta¬ 
tions  of  Forest  Service  (FS)  employees.  Addresses  of  the  individual 
offices  are  listed  in  the  telef^wne  directories  for  the  city  or  town  in 
which  they  are  located  under  the  heading  United  States  Govern¬ 
ment,  Department  of  Agriculture,  Forest  Service. 

Categories  of  individuals  covered  by  the  system:  All  Forest  Service 
employees. 
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Categories  of  records  in  the  system:  This  is  an  optional  system 
which  some  offices  may  choose  not  to  use.  The  rec(^  contains  the 
employee's  home  address  and  phone,  and  the  name,  address  and 
phone  of  the  person  designated  by  the  employee  to  be  contacted  in 
case  of  emergency.  Some  offices  also  include  the  name  and  phone 
of  the  employee's  physician  and  special  health  information  such  as 
blood  type,  allergy  or  disease  which  may  affect  the  kind  of  emer¬ 
gency  treatment  given. 

Authority  for  maintenaiicc  of  the  system:  S  U.S.C.  301,  7  CFR 
2.60. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  work  supervisor’s  office. 

Retrievabiitty:  Records  are  indexed  alphabetically  by  name  of 
employee. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Card  record  is  updated  at  least  semi-an¬ 
nually  or  more  often  when  there  is  a  change  in  information.  Record 
is  destroyed  when  employee  transfers,  retires,  in’  is  separated. 

System  managerfs)  and  address:  Head  of  the  Operating  Office  at 
the  employee's  duty  station. 

Notification  procedure:  Individual  employee  initiaUy  prepares  and 
makes  revision  to  the  record.  Any  individual  may  request  informa¬ 
tion  regarding  this  system  of  records,  or  information  as  to  whether 
the  system  contains  records  pertaining  to  her/him  from  the  System 
Manager  at  the  address  listed  above. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  this  system  comes  exclu- , 
sively  from  the  employee. 

USDA/FS— 12 

System  name:  Fire  Qualification  and  Experience  Records, 
USDA/FS 

System  locatioa:  Records  are  presently  kept  by  the  respective  Re¬ 
gional  Office  and  Forest  Supervisor's  Office  where  the  individual  is 
presently  employed.  The  records  are  currently  being  entered  into  an 
automatic  data  processing  system  at  the  Fort  Collins  Computer 
Center,  Fort  Collins,  CO,  80521. 

Categories  of  individuals  covered  by  the  system:  Forest  Slervice 
employees  with  sufficient  fire  experience  to  qualify  for  supervisory 
positions. 

Categories  of  records  in  the  system:  The  system  contains  a  record 
of  the  actual  fire  experience,  fire  related  training  received,  age, 
physical  condition,  training  needed  and  an  evaluation  of  fire  over¬ 
head  positions  in  which  he  has  been  deemed  qualified  to  perform. 
An  evaluation  of  his  performance  may  also  be  included. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301 ;  7  CFR  2.60 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  currently  stored  on  file  cards  at  each 
respective  Regional  Office  and  Forest  Supervisor's  Office.  An  ADP 
system  is  being  devised  and  all  records  will  be  placed  on  magnetic 
tape  at  Fort  Collins  Computer  Center. 

Retrievability:  The  system  is  currently  indexed  by  the  individual's 
last  name,  but  it  will  also  be  cross-referenced  by  social  security 
number  when  it  is  placed  in  the  ADP  system. 

Safeguards:  The  records  do  not  contain  any  information  con¬ 
sidered  to  be  of  a  confidential  or  personal  nature,  therefore,  they 
are  kept  in  a  general  file  and  m  an  ADP  storage  system  without  ac¬ 
cess  restrictions 

RetentioD  and  dispasal:  The  records  are  kept  for  the  entire  em¬ 
ployment  period  of  the  individual,  which  could  be  up  to  35  years, 
or  until  he  is  unable  to  perform  fire  related  work  due  to  health  or 
lack  of  current  experience  or  training. 

System  manager(s)  and  address:  The  Regional  Forester,  Forest 
Supervisor,  or  his  designated  representative,  at  appropriate  office 
where  the  individual  is  employed. 


Notification  procedure:  An  emfdoyee  can  obtain  the  information 
from  the  Supervisor's  Office  or  Regional  Office,  under  which  he  is 
or  had  been  enployed.  If  the  specific  location  of  the  record  is  not 
known,  the  individual  should  direct  his  request  to  the  Director  of 
Fire  Management,  in  the  Regional  Office  of  the  respective  geo¬ 
graphic  area  where  he  was  employed. A  request  for  information  per-^ 
taining  to  an  individual  should  contain  name,  social  security 
number,  place  and  period  of  emp>loyment,  and  pesition  held. 

Record  access  pirocedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  pMocedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  odegories:  The  information  in  this  system  comes 
primarily  from  the  individual,  from  other  in-service  documents,  or 
from  supjervisory  piersonnel. 

USDA/FS— 13 

System  name:  Geometronics  Skills  Inventory,  USDA/FS 

System  location:  This  system  of  records  is  maintained  by  the 
Director  of  Engineering,  Forest  Service,  U.S.  Department  of 
Agriculture.  Washington,  DC  20250,  the  Fort  Collins  Computer 
Center,  3525  East  Mulberry  St.,  Fort  Collins,  CO  80521,  the 
Geometronics  Service  Center  and  Regional  offices.  The  addresses 
for  the  Regional  Headquarters  offices  are  listed  in  36  CFR  200.2, 
Subpiart  A. 

Categories  of  individuals  covered  by  the  system:  Forest  Service 
employees  who  are  professional  or  p>ara-professional  and  are  as¬ 
signed  to  Geometronics  activities. 

Categories  of  records  in  the  system:  This  system  contains  the  se¬ 
ries,  grade,  and  skills  of  each  Forest  Service  employee  who  is 
identified  by  the  preceding  paragraph. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  .301 ;  7  CFR  2.60 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpaises  of  such  uses:  None 

Policies  and  piractices  for  storing,  retrieving,  accessing,  retaining, 
and  dispwsing  of  records  in  the  sytem: 

Storage:  Skill  data  is  stored  on  the  FCC  computer  on  magnetic 
tap>e  aitd  in  Section  X  of  the  Geometronics  annual  reports. 

Retrievability:  The  system  is  indexed  by  organizational  unit, 
name,  grade,  series,  or  key  word  for  a  particular  skill. 

Safeguards:  Records  are  maintained  in  standard  filing  systems 
and  on  mag-tap^e.  They  are  available  only  to  authorized  p>ersonneI. 
The  buildings  are  lock^  when  unoccupied. 

Retention  and  dispHrsal:  Records  are  maintained  for  the  duration 
of  the  individual’s  employment  and  purged  from  the  system. 

System  maiuiger(s)  and  address:  Director  of  Engineering,  Forest 
Service,  U.S.  Department  of  Agriculture,  Washington,  DC  20250, 
the  Director  of  Geometronics  Service  Center,  and  the  appropriate 
Regional  Forester,  at  the  addresses  spiecified  above. 

Notification  |>rocedure:  Any  Forest  Service  employee  (past  or 
present)  may  request  information  as  to  whether  or  not  the  system 
contains  reeprds  p>ertaining  to  him  from  the  appropriate  system 
manager  listed  in  the  preceding  paragraph.  Request  for  information 
should  be  in  writing.  The  request  should  include  the  individual’s 
name,  address,  and  his  organizational  unit. 

Record  access  ptrocedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  p>rocedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  Section  X  of  the  Geometronics  Annu^  Report  and 
Sup>ervisory  evaluation  of  the  individual  as  recorded  in  the  em¬ 
ployee’s  ptersonnel  folder. 

USDA/FS— 14 

System  name:  Cirazing  Permittees,  Individual,  National  Forest 
System,  USDA/FS 

System  location:  The  records  in  this  system  are  maintained  in  the 
headquarters  offices  of  the  Forest  Supervisors.  The  addresses  of 
these  offices  are  listed  in  36  CFR  200.2,  Subp>art  A. 

Cateppories  of  individuals  covered  by  the  sy.stem:  Individuals  who 
hold  permits  to  graze  livestock  on  Forest  Service  administered  land 
are  included  in  this  system  of  records. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  on  names  and  px>st  office  addresses  of  permittees,  numbers 
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and  kinds  of  livestock  permitted,  kinds  of  permits  (term  or  tempo¬ 
rary),  periods  of  use,  grazing  aDotments  (areas)  involved. 

Authority  for  mointwMincc  of  the  system:  S  U.S.C.  301;  36  C!FR 
231.3 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practicea  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievahilky:  Records  are  indexed  by  name  of  individual  grazing 
permittee. 

Safeguards:  Records  are  kept  in  locked  government  offices. 

Retention  and  disposal:  Records  are  maintained  in  open  file  while 
permit  is  active,  transferred  to  closed  files  for  3-year  period  follow¬ 
ing  cancellation,  and  then  sent  to  Federal  Reco^s  Center  for  per¬ 
manent  retention. 

System  manager(s)  and  address:  Director  of  Ranger  Management, 
Forest  Service,  U.S.  Department  of  Agriculture,  Washington,  D.C. 
202S0;  and/or  the  appropriate  Regional  Forester  or  Forest  Super¬ 
visor. 

Notification  procedure:  Any  individual  may  request  information 
from  this  system  or  information  as  to  whether  the  system  contains 
records  pertaining  to  himself  from  the  appropriate  System  Manager. 
If  specific  locations  are  known,  requests  should  be  made  to  the 
Forest  Supervisor  involved. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  the  system  comes  from 
individual  grazing  permittees  and  Forest  Service  records  concerning 
grazing  allotments  and  permitted  livestock. 

USDA/FS— 15 

System  name:  Manpower  Programs,  USDA/FS 

System  location:  The  records  for  this  system  are  located  in  Forest 
Service  offices  out  of  which  enrollees  worked.  The  addresses  of 
these  offices  are  the  same  as  Usted  for  the  Appeals  and  Administra¬ 
tive  Review  system  described  above. 

Categories  of  individuals  covered  by  the  system:  Persons  perform¬ 
ing  work  for  the  Forest  Service  but  not  employed  by  the  agency. 
Includes  volunteers  on  the  National  Forests,  persons  sponsored  by 
other  organizations  under  the  Comprehensive  Employment  and 
Training  Act,  and  persons  under  employment  and/or  training  pro¬ 
grams,  such  as  College  Work  Study,  who  are  assigned  to  the  Forest 
Service. 

Categories  of  records  in  the  system:  File  may  contain  any  of  a 
variety  of  documents  relating  to  the  enrollee,  such  as:  correspon¬ 
dence  about  the  individual,  application  form,  timekeeping  records, 
emergency  notification  data,  driver  qualification  record,  receipt  for 
property  issued,  compensation  for  injury  forms,  performance 
evaluation,  and  other  materials. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  7  CFR  260 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Forest  Service 
officials  for  all  necessary  purposes  pertaining  to  the  individual's 
work  for  the  Forest  Service.  This  may  include  rept>rting  time 
worked  and  other  information  to  the  sponsoring  organization, 
providing  employment  confirmation  and  recommendations  to  other 
organizations,  and  data  -to  the  Office  of  Worker’s  Compensation 
Programs  in  the  event  of  a  compensation  for  injury  claim. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Documents  are  maintained  in  regular  file  folders. 

RetrievabilHy:  Stored  alphabetically  by  name  of  person. 

Safeguards:  Kept  in  locked  cabinets  or  locked  offices. 

Retention  and  disposal:  Files  are  destroyed  2  years  after  the  per¬ 
son  has  ceased  to  perform  work  for  the  Forest  Service  unless  they 
become  part  of  another  system  (such  as  Official  Personnel  Folder 
or  Compensation  for  Injury  Claim)  which  is  governed  by  other 
authorities. 

System  managerts)  and  address:  Director,  Division  of  Manpower 
and  Youth  Conservation  Programs,  U.S.  Department  of  Agricul¬ 
ture,  Forest  Service,  Washington,  DC,  20250.  _ 


Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him,  from  the  organizational 
unit  for  which  he  performed  work.  A  request  for  information  per¬ 
taining  to  an  individual  should  contain  the  name,  address,  dates 
when  work  was  performed,  program  under  which  eivolled,  and  lo¬ 
cation  where  work  was  performed. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  the  individual  himself,  the  sponsoring  organization, 
work  supervisors,  and  other  Forest  Service  officials. 

USDA/FS— 16 

System  name:  Mineral  lessees  and  Permittees,  USDA/FS 

System  location:  At  the  Forest  Service  headquarters  offices  of  the 
Chief,  Regional  Foresters,  and  Forest  Supervisors  as  listed  in  36 
CFR  200.2,  Subpart  A. 

Categories  of  individuals  covered  by  the  system:  Parties  who  have 
applied  for  or  hold  mineral  leases  or  permits  issued  by  the  Bureau 
of  Land  Management  or  the  Forest  Service  covering  National 
Forest  System  lands. 

Categories  of  records  in  the  system:  The  system  consists  of  inter- 
and  intra-agency.  Secretarial.  Presidential  and  Congressional  cor¬ 
respondence,  leases,  permits,  sale  contracts,  enviroiunental  reports, 
mineral  evaluations,  operating  plans,  reclamation  plans,  and 
pleadings. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  520,  and  30 
U.S.C.  181,  351  and  601 

Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law  or  enforcing  or  implementing  the  statue,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  rule,  regulation  or  order 
issued  thereto.  Referral  to  a  court,  magistrate,  or  administrative 
tribunal,  or  to  opposing  counsel  in  a  proceeding  before  any  of  the 
above,  of  any  record  within  the  system  which  constitutes  evidence 
in  that  proceeding  or  which  is  sou^t  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

RetrievabilHy:  Records  are  indexed  by  the  name  of  the  individual 
lessee,  permittee,  or  purchaser. 

-Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Diiector,  Watershed  and 
Minerals  Area  Management,  Forest  Service,  U.S.  Department  of 
Agriculture,  Washington,  DC  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager.  A  request  for  information  pertaining  to  an  individual 
should  contain  name,  address.  State  in  which  the  lease,  permit,  or 
sale  exists,  and  identification  number,  if  any. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  this  system  comes  from 
the  records  developed  during  the  processing  of  applications,  evalua¬ 
tions  made  during  course  of  lease  or  permit,  and  from  data 
furnished  by  the  individual. 

USDA/FS— 17 

System  name:  Mineral  Operators,  USDA/FS 

System  location:  At  the  Forest  Service  headquarters  offices  of  the 
Chief,  Regional  Foresters,  and  Forest  Supervisors  as  Usted  in  36 
CFR  200.2,  Subpart  A. 
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Categories  of  individiials  covered  by  the  system:  Parties  who  have 
filed  operating  plans  or  notices  of  intention  to  operate  under 
authority  of  the  1872  mining  law  or  who  intends  to  exercise  mineral 
rights  pursuant  to  mineral  reservations  on  National  Forest  System 
lai^s. 

Categories  of  records  in  the  system:  The  system  consists  of  inter- 
and  intra-agency.  Secretarial,  Presidential  and  Congressional  cor¬ 
respondence,  notices  of  intention  to  operate,  operating  plans,  recla¬ 
mation  plans,  mineral  evaluations,  environmental  reports  and 
pleadings. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  478,  486,  S18, 
551;36CFR252 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,,  local  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law  or  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  rule,  regulation  or  order 
issued  pursuant  thereto.  Referral  to  a  court,  magistrate  or  adminis¬ 
trative  tribunal,  or  to  opposing  counsel  in  a  proceeding  before  any 
of  the  above,  of  any  record  within  the  system  which  constitutes 
evidence  in  that  proceeding,  or  which  is  sought  in  the  course  of 
discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  the  name  of  the  individual 
operator. 

Safeguards:  Records  arc  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Watershed  and 
Minerals  Area  Management,  Forest  Service,  U.S.  Department  of 
Agriculture,  Washington,  DC  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager  listed  above.  A  request  for  information  pertaining  to  an  in¬ 
dividual  should  contain  name,  address,  and  State  in  which  mineral 
operations  are  located. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  this  system  is  provided 
by  the  individual,  agency  staff  personnel,  and  other  organizations. 

USDA/FS— 18 

System  name:  Mining  Claimants,  USDA/FS  ^ 

System  location:  At  the  Forest  Service  headquarters  offices  of  the 
Chief,  Regional  Foresters,  and  Forest  Supervisors  as  listed  in  36 
CFR  200.2,  Subpart  A. 

Categories  of  individuals  covered  by  the  system:  Parties  who  have 
filed  or  hold  mining  claims  on  public  domain  National  Forest 
System  lands. 

Categories  of  records  in  the  system:  The  system  consists  of  inter- 
and  intra-agency.  Secretarial,  Presidential,  and  Congressional  cor¬ 
respondence,  reports  of  mineral  examination,  and  pleadings. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  22 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation, 
or  order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  rule,  regulation  or  order 
issued  pursuant  thereto.  Referral  to  a  court,  magistrate,  or  adminis¬ 
trative  tribunal,  or  to  opposing  counsel  in  a  proceeding  before  any 
of  the  above,  of  any  record  within  the  system  which  constitutes 
evidence  in  that  proceeding,  or  which  is  sought  in  the  course  of 
discovery. 


Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytenu 

Storage:  Records  are  maintained  in  file  feeders. 

Retrievability:  Records  are  iiKlexed  by  the  name  of  the  individual 
claimant. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Director,  Watershed  and 
Minerals  Area  Management,  Forest  Service,  U.S.  Department  of 
Agriculture,  Washington,  IXT  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records  or  information  as  to  whether  the 
system  contains  records  piertaining  to  him  from  the  System 
Manager.  A  request  for  information  pertaining  to  an  individual 
should  contain  name,  address,  and  State  in  which  mining  claims  are 
located. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procefiures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  this  system  is  provided 
by  the  individual,  agency  staff  personnel,  and  other  oiganizations. 
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System  name:  Person  Interested  in  Forestry  and  Related  Programs, 
USDA/FS 

System  location:  All  Forest  Service  field  locations.  Addresses  of 
Forest  Service  offices  are  listed  in  the  telephone  directories  of  the 
respective  cities  under  the  heading  United  States  Government,  De¬ 
partment  of  Agriculture,  Forest  Service. 

Categories  of  individuals  covered  by  the  system:  Persons  in  com¬ 
munications,  industry,  conservation,  elected  office,  and  communi¬ 
ties  who  are  known  (or  expressed)  to  have  an  interest  in  obtaining 
up  to  date  information  about  Forest  Service  activities  in  forestry  or 
natural  resource  related  matters. 

Categories  of  records  in  the  system:  Record  includes  name,  ad¬ 
dress,  and  kind  of  Forest  Service  activities  and  programs,  i.e., 
wood,  forage,  water,  recreation,  wildlife,  land  use  planning,wil- 
demess,  etc.,  in  which  the  individual  has  demonstrated  a  special  in¬ 
terest. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  7  CFR  2.60 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Keep  interested  persons 
informed  concerning  current  forestry  or  natural  resource  related  ac¬ 
tivities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cards,  folders,  computer 

Retrievability:  Indexed  by  name  of  individual  for  whom  address 
is  written. 

Safeguards:  File  cabinets. 

Retentkm  and  disposal:  Retained  as  long  as  there  is  a  current  ad¬ 
dress  or  evidence  of  continuing  interest  in  forestry  and  natural 
resource  related  matters. 

System  manager(s)  and  address:  CTiief,  Forest  Service,  U.S.  De¬ 
partment  of  Agriculture,  12th  and  Indepeixlence,  S.W.,  Washing¬ 
ton,  DC  20250  or  responsible  line  officer  at  each  field  unit. 

NoCificatiaa  procedure:  An  individual  may  request  information  re¬ 
garding  this  system  ot  records  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  any  Forest  Service 
office,  with  the  one  in  proximity  to  requester's  home  address  most 
likely. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Respondents  on  public  involvement  is¬ 
sues,  meetings,  hearings,  conversations,  correspondence, 
telephone,  and  published  directories. 
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System  name:  Public  Correspondence  Concerning  Timber  Manage¬ 
ment,  USDA/FS 
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System  location:  Records  in  this  system  are  maintained  ay  the 
Director  of  Timber  Management,  Forest  Service,  U.S.  Department 
of  Agriculturey  12th  &  Independence  Ave.,  S.W.,  Washington, 
20250. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
correspond  with  the  Washington  Office  of  the  Forest  Service  re¬ 
garding  timber  management  affairs. 

Categories  of  records  in  the  system:  Contains  the  writer’s  name, 
who  the  original  letter  was  addressed  to,  subject  matter,  record  of 
final  disposal  of  letter,  including  author  of  response  and  date  of 
response. 

Authority  for  nudntenance  of  the  system:  7  U.S.C.  1010-1031a,  16 
U.S.C.  460,  471-594,  616,  694,  and  1131-1136;  and  33  U.S.C.  701. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syton: 

Storage:  Records  are  maintained  in  a  data  terminal  in  a  locked 
room. 

RetrievabilHy:  Records  are  indexed  by  name  of  individual  cor¬ 
respondent. 

Safeguards:  Records  are  kept  in  a  data  terminal  in  a  locked  room. 

Retention  and  disposal:  Records  are  retained  in  the  data  base  for 
1  year.  An  annual  printout  is  then  prepared  and  stored  in  a  file. 

System  managerfs)  and  address:  Director  of  Timber  Management, 
Forest  Service,  U.S.  Department  of  Agriculture,  Washington,  D.C. 
20250. 

Notificatioa  procedure:  Any  individual  may  request  information 
from  this  system,  or  information  as  to  whether  the  system  contains 
records  pertaining  to  himself  from  the  System  Manager. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  is  obtained  from  letters  ad¬ 
dressed  directly  to  the  Forest  Service,  Division  of  Timber  Manage¬ 
ment  or  referred  to  it  by  others  for  reply. 
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System  name:  Public  Involvement  Respondents  on  Forest  Service 
Activities,  USDA/FS 

System  location:  Records  in  this  system  are  maintained  at  Forest 
Service  Headquarters  in  Washington,  DC,  the  9  Regional  Offices, 
123  Forest  Supervisor  Offices,  and  673  District  Ranger  Offices.  The 
address  for  the  Headquarters  is  Forest  Service,  U.S.  Department  of 
Agriculture,  12th  and  Independence  Avenue,  S.W.,  Washington, 
DC,  20250;  the  addresses  for  Regional  Foresters  and  Forest  Super¬ 
visors  are  listed  in  36  CFR  200.2,  Subpart  A;  and  addresses  for  Dis¬ 
trict  Rangers  are  in  the  telephone  directory  of  the  applicable  locali¬ 
ty  under  the  heading,  Unitf'd  States  Government,  Department  of 
Agriculture,  Forest  Service. 

Categories  of  individuals  covered  by  the  system:  Volunteer  respon¬ 
dents  in  public  involvement  efforts  related  to  natural  resource 
management  issues. 

Categories  of  records  fai  the  system:  May  include  one  or  more  ele¬ 
ments  of;  Correspondence,  news  clippings,  questionnaires, 
response  forms,  summary  address  lists. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11514,  March  5,  1970,  and  42  U.S.C.  4321 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  By  issue  on  published  dtxruments;  key-sort  cards,  mag¬ 
netic  tape;  punched  cards;  original  correspondence. 

Retrievability:  By  Issue. 

Safeguards:  File  Cabinets. 

Retention  and  disposal:  Records  are  kept  until  after  decisional 
stage  on  issue,  and  then  destroyed. 

System  manager(s)  and  address:  Director  of  the  Office  of  Infor¬ 
mation,  Forest  Service,  U.S.  Department  of  Agriculture,  Washing¬ 
ton,  DC,  202.50,  or  the  appropriate  Regional  Forester,  Forest  Super¬ 
visor,  or  District  Ranger  at  the  addresses  specified  under  Ixjcation 
above. 


Notification  procedure:  Any  Forest  Service  field  office  or  the 
WO,  where  the  respondent  gave  or  mailed  comment  or  any  Fennest 
Service  office  to  which  such  comments  might  have  been  sent  for 
review  or  analysis.  Identifying  information  should  be  by  public  in¬ 
volvement  issue  and  approximate  year. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Respondents  voluntarily  give  the  infor¬ 
mation  to  agency  in  meetings,  hearings,  and  by  correspondence. 

USDA/FS— 22 

System  name:  Sawtooth  National  Recreation  Area  Certifications, 
USDA/FS 

System  location:  Headquarters,  Sawtooth  National  Recreation 
Area,  Ketchum,  ID,  83340 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
has  requested  a  certification  from  the  Area  Ranger  concerning  use 
of  private  lands  within  the  Sawtooth  National  Recreation  Area. 

Categories  of  records  in  the  system:  Includes  an  application  for 
Certification  form  and  supplemental  information  provided  by  the 
appellant.  Information  obtained  by  the  Area  Ranger  and  staff  may 
also  be  included.  The  data  will  describe  the  applicant’s  privately 
owned  land,  his  plans  for  the  land,  and  other  information  relating 
to  the  effect  of  the  applicant’s  request  on  NRA  resource  values  and 
objectives. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  36  CFR 
292.14-292.16 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Vertical  file  folders. 

Retrievability:  Files  are  maintained  under  5400  designation, 
identified  by  the  applicant’s  name,  date  of  application,  and  sequen¬ 
tial  application  number. 

Safeguards:  Normal  security  for  routine  file  material.  Locked  of¬ 
fice  or  file  room. 

Retention  and  disposal:  Permanent. 

System  niaiuiger(s)  and  address:  Area  Ranger,  Sawtooth  National 
Recreation  Area,  Ketchum,  ID,  83340. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records  or  information  as  to  whether  this 
system  contains  records  by  writing  to  the  Area  Ranger,  Sawtooth 
NRA.  Identifying  information  should  include  the  individual’s  name, 
date  of  certification  application,  and  application  number. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  obtained  from  applicant, 
experts  or  consultants  acting  on  behalf  of  applicant.  Area  Ranger 
and  Staff  through  field  investigation,  county  records,  and  experts 
and  consultants  solicited  by  Forest  Service. 

USDA/FS— 23 

System  name:  Skill  Needs  Inventory  Program  (R-6),  USDA/FS 

System  location:  This  system  of  records  is  maintained  by  the 
Forest  Service  Headquarters  Office  of  Region  6  at  319  S.W.  Pine 
St.,  Portland,  OR,  97208,  the  Fort  Collins  Computer  Center,  3825 
East  Mulberry  St.,  Fort  Collins,  CO,  80521,  and  the  Region  6 
Forest  Supervisor  offices.  The  addresses  for  Forest  Supervisors 
fXfices  are  listed  in  36  CFR  200.2,  Subpart  A. 

Categories  of  individuals  covered  by  the  system:  System  involves 
Region  6  Forest  Service  employees  who  have  p)ermanent  full  time 
or  when-actually-employed  appointments. 

Categories  of  records  in  the  system:  The  system  consists  of  a 
skills  inventory,  written  and  oral  examination  results,  certificates 
issued,  and  training  requirements  for  each  Forest  Service  employee 
defined  under  category  of  individuals. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  7  CFR  2.60 

Routine  uses  of  records  maintained  in  the  system,  inclufling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 


FEOERAt  REGISTER  VOt.  40,  NO.  1 67— WEDNESDAY,  AUGUST,  27,  197S 


38944 


OEFARTMENT  OF  AOftICUlTURE 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  rffctpmdng  of  records  in  the  sytem: 

Storage:  Data  is  stored  on  magnetic  tapes  and  on  FS-6100-2 
(Employee  Career  Development  Plan)  and  AD-281  (Request, 
Authorization  and  Record  of  Training)  forms. 

Retrievability:  Data  on  individual  is  indexed  by  Social  Security 
Number.  Existing  skills  and  skill  needs  are  indexed  by  a  numeric 
series  code  which  converges  for  an  alpha  readout.  Data  is  retrieved 
by  computer  terminals. 

Safeguards:  When  an  employee  leaves  the  Forest  Service,  data 
concerning  him  is  erased  from  the  tape,  or  transferred  to  another 
Government  Agency  upon  written  request  by  the  individual  stating 
his  name.  Social  Security  Number,  address,  and  last  Agency  loca¬ 
tion.  Access  to  data  on  die  computer  is  limited  to  those  authorized 
and  having  an  assigned  access  code  for  data  only  within  their  unit. 
The  buildings  are  locked  when  not  occupied. 

Rctentioa  and  cUsposal:  Records  are  maintained  for  the  duration 
of  the  individual's  employment  and  thereafter  filed  in  the  Federal 
Record  Center  in  accordance  with  approved  retention  schedules. 
Entries  on  magnetic  tape  are  eliminated  when  the  employee  leaves 
the  organization. 

System  manager(s)  and  address:  Region  6  Regional  Forester,  319 
S.W.  Pine  St.,  Portland,  OR  97208  or  the  appropriate  Region  6 
Forest  Supervisor. 

Notification  procedure:  An  employee  (past  or  present)  may 
request  information  as  to  whether  or  not  the  system  contains 
records  pertaining  to  him  from  the  appropriate  Regional  Forester  or 
Forest  Supervisor.  A  request  for  information  should  be  in  writing 
and  should  include  the  name,  address.  Social  Security  Number,  ap¬ 
proximate  date  of  last  skill  needs  inventory  record,  and  place  of 
employment  at  that  time. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  stored  in  the  system  comes 
from  direct  input  by  the  employee  and  his  work  supervisor  and  is 
based  on  development  plans,  certification  exams,  observed  training 
needs,  and  needs  identified  through  the  development  of  the  pro¬ 
gram  of  work. 
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System  name:  Special  Use  Permits,  Easements,  and  Licenses, 
USDA/FS 

System  location:  Records  in  this  system  are  maintained  at  Forest 
Service  Headquarters  in  Washington,  D.C.,  the  9  Regional  Offices, 
123  Forest  Supervisor  Offices,  and  673  District  Ranger  Offices.  The 
address  for  the  Headquarters  is  Forest  Service,  U.S.  Department  of 
Agriculture,  12th  and  Independence  Avenue,  S.W.,  Washington, 
D.C.,  2025();  the  addresses  for  Regional  Foresters  and  Forest  Su¬ 
pervisors  are  listed  in  36  CFR  200.2,  Subpart  A;  and  addresses  for 
District  Rangers  are  in  the  telephone  directory  of  the  applicable  lo¬ 
cality  under  the  heading.  United  States  Government,  Department  of 
Agriculture,  Forest  Service. 

Categories  of  individuals  covered  by  the  system:  Any  person  hold¬ 
ing  a  special  use  permit,  easement,  or  license  authorizing  use  or  oc¬ 
cupancy  of  National  Forest  land  or  land  administered  for  National 
Forest  purposes. 

Categories  of  records  in  the  system:  The  record  includes  informa¬ 
tion  on  the  specific  use  or  activity  which  the  individual  is 
authorized  to  conduct  as  reflected  in  inspections  of  the  use  or  ac¬ 
tivity,  qualifications  and  competence  to  perform  the  use  or  activity, 
and  financial  resources  such  as  liability  insurance  and  performance 
bonds.  Other  circumstances  reflecting  the  conduct  of  the  activity  or 
use,  negotiations  on  tenure  and  performance,  etc.,  may  be  included. 

Authority  for  maintenance  of  the  system:  16  U.S.C  472  and  5S1;  36 
CFR  251.1  thru  251.65 

Rmitine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Primarily  vertical  file  folders.  Some  case  files  or  parts  of 
files  may  be  maintained  on  microfilm,  aperture  cards,  etc. 

Retrievability:  Files  are  maintained  under  various  sub-parts  of 
2700,  identified  by  the  kind  of  case  (special  use  permit,  easement, 
license,  etc.),  permittee’s  name,  and  date  of  permit  (etc.)  issuance. 


Applications  and  pending  permits  are  maintained  in  the  same 
maimer  except  are  designated  Pending  or  Application. 

Safeguards:  Normal  security  for  routine  file  material.  Locked  of¬ 
fice  or  file  room. 

Retentkm  and  dfsposal:  Upon  termination  of  use  or  activity,  case 
is  closed.  Transfer!^  to  closed  flies  at  end  of  fiscal  year.  Majority 
of  cases  are  retained  permanently  although  some  issued  under 
Ranger  District  or  Forest  Supervisor  authority  are  specified  for 
disposal  from  5  to  50  years  depending  upn  type  of  use  (etc.). 

System  managerfs)  and  addres:  Director  of  Recreation,  Forest 
Service,  U.S.  Apartment  of  Agriculture,  12th  and  Independence 
Avenue,  S.W.,  Washington,  D.C.,  20250,  and  the  iqipropriate  Re¬ 
gional  Forester,  Forest  Supervisor,  or  District  Ranger. 

Notification  procedure:  Any  individual  may  request  information 
regarding  the  system  of  records,  or  information  as  to  whether  it 
contains  records  about  him  by  writing  to  the  office  at  which  the  in¬ 
dividual’s  special  use  permit,  easement,  or  license  was  issued. 
Identifying  information  should  include  the  kind  of  case  (special  use 
permit,  easement,  or  license),  permittee.s  name,  date  of  issuance, 
and  location  of  permitted  use  or  activity. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  obtained  from  individual, 
consultants  contracted  by  the  individual.  Forest  Service  personnel 
in  course  of  inspection  and  administration  of  activity  or  use,  and 
Forest  Service  consultants  and  technical  experts. 

USDA/FS— 25 

System  name:  Temporary  Employee  Performance  and  Training 
Record,  USDA/FS 

System  location:  Records  in  this  system  are  maintained  at  Forest 
Service  Headquarters  in  Washington,  D.C..  the  9  Regional  Offices, 
8  Forest  and  Range  Experiment  Stations,  the  Forest  Products 
Laborato^,  the  Institute  of  Tropical  Forestry,  123  Forest  Super¬ 
visor  Offices,  and  673  District  Ranger  Offices.  The  address  for  the 
Headquarters  is  Forest  Service,  U.S.  Department  of  Agriculture, 
12th  and  Independence  Avenue,  S.W.,  Washington,  D.C.,  20250; 
the  addresses  for  Regional  Foresters,  Forest  and  Range  Experiment 
Stations,  Forest  Products  Laboratory,  Institute  of  Tropical 
Forestry,  and  Forest  Supervisors  are  listed  in  36  CFR  200.2,  Sub¬ 
part  A;  and  addresses  for  District  Rangers  are  in  the  telephone 
directory  of  the  applicable  locality  under  the  heading.  United  States 
Government,  Depaitment  of  Agriculture,  Forest  Service. 

Categories  of  indivkluals  covered  by  the  system:  Forest  Service 
Employees  with  temporary  appointment. 

Categories  of  records  in  the  system:  Performance  evaluations; 
training  planned  and  completed  on  a  crew  or  group  basis  as  well  as 
individu^y;  may  also  include  an  employment  history  and  a  copy  of 
the  latest  hiring  action.  The  system  is  similar  to  the  Employee 
Development  Record  but  less  formal. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  7  CFR  2.60 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Respond  to  reference 
checks  from  potential  employers  or  supervisors,  and  referral  of 
performance  records  to  schoeds  or  colleges  when  the  individual  was 
recruited  through  a  special  student  employment  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Folders  in  files  of  the  unit  where  individual  worked. 

Retrievability:  By  name. 

Safeguards:  Kept  in  locked  files  in  locked  offices. 

Retention  and  disposal:  Upon  termination  of  employment,  record 
is  transferred  to  closed  files  where  it  is  retained  for  3  years  and 
then  destroyed. 

System  niaiuger(s)  and  address:  Director,  Personnel  Management 
Staff;  USDA  Forest  Service;  1621  N.  Kent  St.,  Arlington,  Virginia 
22209.  (Mailing  address — USDA  Forest  Service,  Washington,  D.C. 
20250.) 

Notification  procedure:  Any  individual  may  request  information 
concerning  hiinself  from  tlds  system  from  the  unit  where  he 
worked. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 
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Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  this  system  comes  from 
the  temporary  employee  and  his  supervisors. 

USDA/FS— 26 

System  name:  Trespass  and  Claims,  USDA/FS 

System  location:  At  the  Forest  Service  headquarters  offices  of  the 
Chief  and  the  Regional  Foresters.  The  addresses  of  these  offices 
are  listed  in  36  CFR  200.2,  Subpart  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
file  claims  against  Forest  Service  pursuant  to  the  Federal  Tort 
Claims  Act,  the  Military  Personnel  and  Civilian  Claims  Act  and  the 
various  Forest  Service  Claims  Act;  also  individuals  against  whom 
the  Forest  Service  has  filed  claims  pursuant  to  the  Federal  Claims 
Collection  Act;  and  individuals  who  claim  title  to  National  Forest 
System  lands  pursuant  to  the  Adjustment  of  I^nd  Titles  Act.  Quit 
Claim  Act,  Color  of  Title  Act,  Wisconsin  l>and  Title  Act  or  the 
Real  Property — Quiet  Title  Act. 

Categories  of  records  in  the  system:  The  system  consists  of 
complete  files  on  individual  claims,  including  claim  forms,  police 
reports,  investigation  and  accident  reports,  statement  of  witnesses, 
agency  reports,  and  financial  data  of  individuals  subject  to  a  claim 
of  the  Forest  Service. 

.Authority  for  maintenance  of  the  system:  7  U.S.C.  2253;  16  U.S.C 
502,  556c  and  574;  28  U.S.C.  2409a  and  2671-2680  ;  31  U.S.C  240- 
243  and  951-953;  and  43  U.S.C  872,  1068  and  1221. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  iises:  Referral  to  Office  of  the 
General  Counsel  for  advice,  settlement;  referral  to  Department  of 
Justice  for  defense  of  a  land  suit  brought  against  the  United  States 
or  its  officers,  or  the  filing  of  suit  for  the  recovery  of  claims  by 
USDA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrie\ ability:  Records  are  indexed  by  name  of  individual  clai¬ 
mant  or  trespasser. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  retained  until  the  sUitutory 
limitations  for  the  filing  of  such  claim  or  suit  arising  therefrom  has 
expired;  then  they  are  destroyed. 

System  manager(s)  and  address:  Director,  Fiscal  and  Accounting 
Management,  Forest  Service,  U  S.  Department  of  Agriculture, 
Washington,  D.C.  20250,  or  the  appropriate  Regional  Director  of 
Fiscal  and  Accounting  Management  at  the  address  specified  above 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  record  or  information  as  to  whether  the 
system  contains  record  pertaining  to  him  from  the  Director,  Fiscal 
and  Accounting  Management,  Forest  Service,  U.S.  Department  of 
Agriculture,  Washington,  D.C.,  telephone  202-447-6697,  or  the  ap¬ 
propriate  Regional  Director  of  Fiscal  and  Accounting  Management 
at  the  address  listed  above.  If  the  specific  location  of  the  record  is 
not  known,  the  individual  should  address  his  request  to  the 
Director  of  Fiscal  and  Accounting  Management,  who,  if  necessary, 
will  refer  it  to  the  appropriate  field  office.  A  request  for  informa¬ 
tion  pertaining  to  an  individual  should  contain  name,  address,  and 
particulars  involved  (i.e.,  the  date  of  the  action  giving  use  to  the 
claim  or  trespass,  date  claim  or  trespass  was  filed,  correspondence, 
etc.) 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  claimant’s  witnesses,  agency  employees,  and  in¬ 
vestigative  personnel. 

USDA/FS— 27 

System  name:  Youth  Conservation  Corps  (YCC)  Enrollee  Medical 
Records,  USDA/FS 

System  location:  Forest  Service  Office  responsible  for  administra¬ 
tion  of  the  YCC  camp  Addresses  of  these  offices  are  the  same  as 
listed  under  36  CFR  200.2,  Subpart  A. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  YCC  enrollees. 


Crategories  of  records  in  the  system:  Medical  History  Forms,  Ac¬ 
cident  Injury  and  Medical  Treatment  Forms,  and  Parental  Permis¬ 
sion  portion  of  the  application  forms. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1703 

Routine  uses  of  records  maintained  in  the  system,  including  categf>- 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Disclosure  to  a 
Federal,  State  or  local  agency  maintaining  Civil,  Criminal  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant  or  other  benefit.  (2)  Disclo¬ 
sure  to  a  Federal  agency,  in  response  to  its  request  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,the  reporting  of  an  investigation  of  an  employee, 
the  letting  of  a  contract,  or  the  issuance  of  a  hcensc,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  tliat  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency's  deci¬ 
sion  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders 

Retrievability:  Indexed  by  name  of  enrollee. 

Safeguards:  Stored  in  metal  filing  cabinets  in  locked  office. 

Retention  and  disposal:  Manual  records  are  maintained  for  3 
years.  Everything  is  then  destroyed,  except  accident  forms  and 
medical  treatment  forms.  These  are  retained  permanently  or  until 
such  time  as  enrollee  may  submit  a  claim 

System  manager(s)  and  address:  Director,  Staff  of  Manpower  and 
Youth  Conservation  Programs.  U.S.  Department  of  Agriculture, 
Forest  Service,  Washington,  D.C.,  20250. 

Notification  procedure:  Any  individual  may  request  information 
regiuding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Forest  Service 
organizational  unit  where  the  YCC  camp  was  located.  The  ad¬ 
dresses  for  these  offices  are  in  36  CFR  200.2,  Subpart  A.  A  request 
for  information  pertaining  to  an  individual  should  contain  name,  ad¬ 
dress,  dates  when  work  was  performed,  program  under  which  en¬ 
rolled,  and  location  where  work  was  pierformed. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  tliis  system  comes 
primarily  from  the  individual  himself,  medical  doctor,  andxamp  of¬ 
ficial  compiUng  accident  or  injury  information. 

USDA/FS— 28 

System  name:  Youth  Conservation  C.’orps  (YCC)  Enrollee  Payroll 
Records.  USDA/FS 

System  location:  YCC  Administrative  Services  Center,  Bureau  of 
Reclamation,  P.O.  Box  1 1568,  Salt  Lake  City,  UT,  84147 

Categories  of  indiriduals  covered  by  the  system:  Current  and 
former  YCC  Enrollees. 

Categories  of  records  in  the  system:  UC-507,  Pay  Notification 
Form  information  on  magnetic  tapes 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1703 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ( I )  Payroll  purposes  for 
current  enrollees.  (2)  Disclosure  to  a  Federal,  State  or  loc^  agency 
maintaining  Civil,  Criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  any  agency  decision 
concerning  the  hiring  o»  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit.  (3)  Ehsclusure  to  a  Federal  agency, 
in  response  to  its  request,  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  reporting 
of  an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  benefit  by  the  requesting  agency,  to 
the  extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency's  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Current  and  past  UC-507  Forms  information  on  mag¬ 
netic  tape  and  printouts. 
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R«trievability:  Ta|>es  heels  are  coded  by  number. 

Safegyiards:  Tapes  are  stored  in  a  tape  file  and  vault  while  prin¬ 
touts  are  stored  in  locked  metal  filing  cabinets. 

Retention  and  disposal:  Current  payroll  information  is  purged 
from  magnetic  tapes  at  the  termination  of  the  program  after  being 
transferred  to  a  single  magnetic  tape  which  is  retained  permanently. 
Printouts  are  destroyed  after  5  years. 

System  manager(s)  and  address:  Director,  Staff  of  Manpower  and 
Youth  Conservation  Programs,  U.S.  Department  of  A^culture, 
Forest  Service,  Washington.  D.C.,  20250;  Director,  Office  of  Man¬ 
power  Training  and  Youth  Activities,  Department  of  the  Interior, 
Office  of  the  Secretary,  Washington,  D.C.,  20240. 

Notification  procedure:  Any  individual  may  obtain  information 
about  the  system  of  records,  or  whether  it  contains  records  about 
him  by  writing  to  the  appropriate  System  Manager  listed  above. 
Inquiries  should  state  name,  address,  and  camp  in  which  enroUed. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  The  records  m  this  system  originated 
from  the  individual  on  whom  the  record  is  maintained  and  from 
camp  staff. 

L'SDA/FS— 29 

System  name:  Youth  Conservation  Corps  (YCC)  EnroUee  Records, 
USDA/FS 

System  location:  Forest  Service  Office  responsible  for  administra¬ 
tion  of  the  YCC  camp.  Addresses  of  these  offices  are  the  same  as 
listed  under  36  CFR  200.2,  Subpart  A. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  YCC  enroUees 

Categories  of  records  in  the  system;  Current  enroUees;  Application 
Forms,  Medical  History  Forms;  copies  of  UC-507  Forms;  Evalua¬ 
tion  of  enrollee’s  performance  by  camp  staff;  Accident  and  Injury 
Forms.  Past  enroUees:  list  of  names  and  addresses.  Current  al¬ 
ternates;  Application  Forms. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1702 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  EnroUee  participation 
record  for  school  credit.  (2)  Disclosure  to  a  Federal,  State  or  local 
agency  maintaming  Civil,  Criminal  or  other  relevant  enforcement 
ii^ormation  or  other  pertinent  information,  such  as  current  Ucen- 
ses,  if  necessary  to  obtain  information  relevant  to  an  agency  deci¬ 
sion  concerning  the  hiring  or  retention  of  an  employee,  the  issuaiKe 
of  a  security  clearance,  the  lettmg  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit.  (3)  Disclosure  to  a  Federal  agency, 
in  response  to  its  request,  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  reporting 
of  an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  information  is  relevant  and  necessary 
to  the  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  MainU'.ined  in  fUe  folders. 

Retrievability:  Indexed  by  name  of  enrollee. 

Safeguards:  Stored  in  metal  fihng  cabinets  in  locked  office. 

Retention  and  disposal:  Records  are  maintained  until  the  end  of 
the  current  program.  At  termination,  a  list  of  the  names  and  ad¬ 
dresses  of  enroUees  is  retained,  while  the  parental  permission  por¬ 
tion  of  the  Application  Form,  Medical  History  Form  and  any  Ac¬ 
cident  Forms  are  retained.  AU  other  information  in  the  system  of 
records  is  destroyed.  The  list  of  enroUee  names  and  addresses  is 
retained  for  5  years  and  then  destroyed.  The  application  forms  of 
current  alternates  are  destroyed  at  the  termination  of  the  current 
program. 

System  managerts)  and  address:  Director,  Staff  of  Manpower  and 
Youth  Conservation  Programs,  U.S.  Department  of  Agriculture, 
Forest  Service,  Washington,  D.C.,  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him,  from  the  organizational 
unit  for  which  he  performed  work.  A  request  for  information  per¬ 
taining  to  an  individual  should  contain;  name,  address,  dates  when 


work  was  performed,  program  under  which  enrc41ed,  and  location 
where  work  was  performed. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  the  individua]  himself,  the  sponsoring  organization, 
work  supervisors,  and  other  Forest  Service  officials. 

USDA/PS— 30 

System  name:  Youth  Conservation  Corps  (YCC)  Recruitment 
System,  USDA/FS 

System  location:  Office  of  the  YCC  recruiter  in  each  State.  Ad¬ 
dress  of  the  State  recruiters  may  be  obtained  each  year  by  writing 
to  the  System  Managers  as  listed  below. 

Categories  of  individuals  covered  by  the  system:  Youth  between 
the  ages  of  15  and  18  who  file  an  application  to  attend  a  Forest  Ser¬ 
vice,  Department  of  the  Interior,  or  State  grant  YCC  camp  with 
one  of  the  named  recruiters. 

Categories  of  records  in  the  system:  The  system  consists  of  appli¬ 
cation  forms  submitted  by  eligible  youth. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1703 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sucK  uses:  Selection  is  made  from 
among  applications  of  all  eligible  appheants.  Persons  selected  arc 
either  offered  employment  in  a  YCC  camp  or  placed  on  a  substitute 
list  to  be  used  in  case  of  declinations.  Applications  of  those 
selected  are  sent  to  camps  operated  by  the  Forest  Service,  Depart¬ 
ment  of  the  Interior,  States,  Counties,  Cities,  and  other  sub-gran¬ 
tees  for  use  in  the  YCC  EnroUee  File  subsystem. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Medium  of  storage  is  the  applications  themselves.  HK 
Applications  are  fiUed  alphabeticaUy  by  name  of  individual  appU- 
cant. 

Safeguards:  Records  are  kept  in  office  files  available  to  responsi¬ 
ble  officials  only. 

Retention  and  disposal:  Records,  on  non-sclected  applicants  are 
disposed  of  by  September  31  of  each  year. 

System  manager(s)  and  address:  Director,  Division  of  Manpower 
and  Youth  Conservation  Programs,  U.S.  Department  of  Agricul¬ 
ture,  Forest  Service,  Washington,  D  C.  20250;  and  Director,  Office 
of  Manpower  Training  and  Youth  Activities,  Department  of  the  In¬ 
terior,  Office  of  the  Secretary,  Washington,  D  C.,  20240. 

Notification  procedure:  Any  individual  may  request  information 
regarding  the  system  of  records,  or  information  as  to  wherher  it 
contains  records  about  him  by  writing  to  the  appropriate  System 
Managers  listed  above. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  The  YCC  application  form  prepared  by 
the  appUcant  and  any  additions  or  corrections  thereto,  also 
prepared  by  the  applicant,  and  additional  information  as  may  be 
added  to  the  file  by  the  State  recruiter  concerning  the  applicant's 
selection,  nonselection,  or  decUnation. 

USDA/FS— 31 

Svstem  name:  Youth  Conservation  Corps  (YCO  Research  Files 
USDA/FS 

System  location:  Institute  for  Social  Research,  University  of 
Michigan,  Ann  Arbor,  MI,  48106 

Categories  of  indUviduaLs  covered  by  the  system:  A  random  sample 
of  600  1973  YCC  enroUees. 

Categories  of  records  in  the  system:  The  file  contains  question¬ 
naire  responses,  environmental  education  scores,  and  verbal  skiUs 
test  data. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1705 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  is  on  a  magnetic  tape. 
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Retrievability:  Data  on  each  person  is  identified  by  a  case 
number.  It  can  be  retrieved  by  matching  the  case  number  with  a 
mailing  list  containing  case  numbers,  name  and  address. 

Safeguards;  Kept  in  locked  files_  and  only  the  System  Manager 
and  other  research  staff  have  access  to  the  mailing  list. 

Retention  and  disposal:  Files  are  being  retained  indefinitely  for 
possible  future  longitudinal  studies  of  long  range  benefit. 

System  innnager(s)  and  address:  Donna  A.  Lingwood,  Institute  for 
Social  Research,  The  University  of  Michigan,  Ann  Arbor,  MI, 
48106 

Notification  procedure:  Any  individual  may  request  information 
“  regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from;  Director,  Division 
of  Manpower  and  Youth  Conservation  Programs,  U.S.  Department 
of  Agriculture. Forest  Service,  Washington,  D.C.,  20250;  Director, 
Office  of  Manpower  Training  and  Youth  Activities,  Department  of 
the  Interior,  Office  of  the  Secretary,  Washin^on,  D.C.,  20240.  A 
request  for  information  pertaining  to  an  individual  should  contain 
name,  address,  dates  when  work  was  performed,  program  under 
which  enrolled,  and  location  where  work  was  performed. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  the  individual  himself,  the  sponsoring  organization, 
work  supervisors,  and  other  Forest  Service  officials. 

USDA/OGC— 1 

System  name:  Cases  against  the  Department  under  the  Federal  Meat 
Inspection  Act,  the  Poultry  Pr^ucts  Inspection  Act,  the  volun¬ 
tary  inspection  and  certification  provisions  of  the  Agricultural 
Marketing  Act  of  1946,  and  related  laws,  USDA/OGC. 

System  location:  Office  of  the  General  Counsel,  APHIS  Division, 
USDA,  Washington,  D.C. 

Categories  ol  individuals  covered  by  the  system:  Individuals  regu¬ 
lated  or  not  regulated  by  the  subject  Acts  who  bring  suit  against  the 
Government  or  a  Governmental  official  pursuant  to,  or  as  a  con¬ 
sequence  of  the  Department’s  administration  of,  the  subject  Acts. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations  pertaining  to 
the  subject  Acts. 

Authority  for  maintenance  of  the  system:  21  U.S.C.  601  et  seq.,  21 
U.S.C.  451  et  seq.,  7  U.S.C.  1621  et  seq.,  and  7  U.S.C.  450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particul2U'  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in'  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence  to  the  ap¬ 
propriate  Government  officials  charged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  manager($)  and  address:  Director,  APHIS  Division,  OGC, 
USDA,  Washington,  D.C.  20250. 


NotificathHi  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director, 
APHIS  Division.  OGC,  USDA,  Washington,  D.C.,  telephone  202- 
447-5550.  A  request  for  information  pertaining  to  an  individual 
should  contain:  Name,  address,  and  particulars  involved  (i.e.,  the 
name  of  action  filed.  Act  filed  under,  etc.) 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  and  contesting  a  record 
in  the  system  which  pertains  to  him,  by  submitting  a  written 
request  to  the  appropriate  official  referred  to  in  the  preceding  para¬ 
graph. 

Contesting  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  witnesses,  agency  employees,  and  investigative  per¬ 
sonnel. 

USDA/OGC— 2 

System  name:  Cases  against  the  Department  under  the  Horse  Pro¬ 
tection  Act  of  1970,  USDA/OGC. 

System  loeation:  Office  of  the  General  Counsel,  APHIS  Division, 
USDA,  Washington,  D.C. 

Categories  ot  individuals  covered  by  the  swtem:  Individuals  regu- 
*  lated  or  not  regulated  by  the  subject  Act  who  bring  suit  against  the 
Government  or  a  Governmental  official  pursuant  to,  or  as  a  con¬ 
sequence  of  the  Department's  administration  of,  the  subject  Act. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  rec<Mn- 
mendations,  and  interdepartmental  recommendations  pertaining  to 
the  subject  Act. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  1821  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  .such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  withhi  this  system 
when  information  available  indicates  a  violation  or  p>otential  vierfa- 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence  to  the  ap¬ 
propriate  Government  officials  charged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytm: 

Storage;  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  arc  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

Svstem  manager(s)  and  address:  Director,  APHIS  Division,  OGC, 
USDA,  Washington.  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director, 
APHIS  Division,  OGC,  USDA,  Washington,  D.C.,  telephone  202- 
447-5550.  A  request  for  information  pertaining  to  an  individual 
should  contain:  Name,  address,  and  particulars  involved  (i.e.,  the 
name  of  action  filed.  Act  filed  under,  etc.) 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  and  contesting  a  record 
in  the  system  which  pertains  to  him.  by  submitting  a  written 
request  to  the  appropriate  official  referred  to  in  the  preceding  para¬ 
graph. 

Contesting  record  procedures:  Same  as  Record  Access 
Procedures. 
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Morot  catacorin:  Infonnation  in  this  system  comes 
pr^y  from  witnesses,  agency  employees,  and  invistigatiJ^ 

USDA/OGC— 3 

against  the  Department  under  the  Humane 

USDt"wlSS5L°M. ““ 

veS!SUlIr*o,“‘.  ‘"u  “*  “’?*****•■  consists  of  in- 

^s^tory  mat^  which  may  mclude  intradepartmental  recom- 

S^b^t*  aS  recommendations  pertaining  to 

Anthorlty  lor  mafatcMacc  of  the  system:  7  U.S.C.  1901-1906. 

inalntafae^  the  system,  hiciuding  catego- 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referralto  uie^ 

law  of  mvestigating  or  prosecuting  a  violaUmf^ 

*a^  or  of  enforcing  or  unplementiiig  a  statute  rule  resulation  nr 
or^  issued  pursuant  thereto.  ofSiy  recort’ iJ^lSTS^tem 
wten  mfonnao^  ^ailahle  indicates  a  violation  or  ,<,tStiaI  ^ 
^  of  law.  whether  civil,  criminal  or  regulatory  in  nature  and 
sJ****u'^  ansi^  by  general  statute  or  particular  program  statute  or 
by  rule,  r^ulation  or  order  issued  pursuant  thereto*  Presents 
«n  or  U.  .  ^n.  maeisS!^  “lK£Si£o^;S‘ 

or  to  op^sing  counsel  m  a  proceeding  before  any  of  the  above  of 
^y  retard  within  the  system  asl^^e  in  a  «  wWc^ 

I*  “  the  course  of  discovery  including  dfectosm  to  oppos- 

counsel  m  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion.  as  needed,  in  the  course  of  presenting  evidence  to  the  ap- 
dlfSf  officials  charged  with  the  responsibflity  5 

dti  uiKf'  **f“«  a  court,  magistrate  wadminiJtra 

«*rlevliig,  accessing,  rctainhig, 

■■d  dhposiag  of  records  hi  the  sytcm: 

in  too  „  U*  .ppfcabk 

Ri^vabUity:  Records  are  indexed  by  name  of  the  individual 
Saleguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 
Rctratioa  and  disposal:  Records  are  maintained  until  file  is  closed 

us^w'^SS! 

NotificatiM  procedure:  Any  individual  may  request  uiformation 
i^cgarding  this  system  of  records,  or  information  as  to  whether  the 
sgtern  conti^s  ^ords  pertaining  to  him  from  ttiT^tol^ 
USDA.  Washington.  D,C..  telephone  202- 
should  fOT  formation  pertaining  to  an  individual 

snouM  rantam.  Name,  address,  and  particulars  involved  fie  the 
name  of  action  filed.  Act  fUed  under.  W  «  •  «« 

as*!rS  individual  may  obtain  information 

Z  ilL  ^  gaming  access  to  and  contesting  a  record 

m.the  system  which  pertains  to  him.  by  submittinra  wrS 
i^st  to  the  appropriate  official  referred  to  in  S^Seding  para- 

PrSSS?  procwhnes:  Same  as  Record  Access 

,*“***^.  “»*»<»<«*••  Information  in  this  system  comes 
prm^y  from  witnesses,  agency  employees,  and  inv^tigative  per- 

^  USDA/OGC— I 

^  Department  under  the  Laboratory 
Animal  Welfare  Act.  as  amended,  USDA/OGC. 

Iai2*12“il^  ^  **“  system:  Individuals  regu- 

regulated  by  the  subject  Act  who  bring  suit  againrtU^ 
official  pursuant  to.  or  as  a  con¬ 
sequence  of  the  Department’s  administration  of.  the  subject  Act 


DEPAR1M»fT  Of  AOncULTURE 


uiterdepartntental  reconSSS^Srtaining  to 

Authority  ior  niahmuanct  of  the  system;  7  U.S.C  2131  et  seq 
^«j*taeu^  intenti^  hi  the  sytee^ 

****  ®*  •»«*  "«■:  (I)  Referralto 

Federal.  State,  local  or  foreign  char^ 

^  mvestiga^  or  prosecutingT^S^S 
L.  "  unplcmentmg  a  statute,  rule,  r^nilation  or 

***“**"•  of  “>y  record  within*Ais  system 
®  '^^on  or  potential  ^  • 
tion  law.  whether  dvil.  criminal  or  regulatory  in 

u^etlw  arisirig  by  general  statute  or  particular  program  statute  or 
^  rele.  regulation  or  order  issued  pursuant  thereto*  (2)  Presents 
^  magis^r  or  adS^tive^S!' 

or  to  opposmg  counsd  m  a  proceediut  before  anv  of  tK«  i 

the 

IS  sought  in  the  course  of  discovery  including  discKKure  to  oncms 

inX’l?  (3)  PreS.: 

uon.  as  iiMded.  m  the  course  of  inesenting  evidence  to  the  an. 

dSeZ  officials  charged  with  the  responsibility^ 

titi  SSSiif*  ^''*™**"*  magistrate  or  adminhira 

*****«’  retrieving,  accessing,  retaining, 
and  diiyosing  of  records  hi  the  sytem:  * 

m  ta.  tdder,  ..  a«  .ppBcb,, 

Rctiicvabilily:  Records  are  indexed  by  name  of  the  individual 
^cguards:  Records  are  kept  in  a  locked  office  or  file  cabinet 

cord,S^.^°^,^  ?Pt-opria«  .^ord,  cnur,  ta  ... 

“*  •ddreas:  Director.  APHIS. Division  OGC 
USDA.  Washington.  D.C.  20230.  ^vision,  uoc. 

^NodllcatiM  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
pertaining  to  him  fr^^^^tor 

OGC.  usDrs^™, 

A  req^t  for  information  pertaining  to  an  individual 
should  cont^.*  Name,  address,  and  particular^involvLl^p. 
name  of  action  filed.  Act  filed  ulider.  involved  (i.e.,  the 

“Xddu.'  oOoi”  i»fonn.tion 
p  w  me  procedures  for  gaining  access  to  and  contestine  a  recorH 
m  the  system  which  pertains  to  him.  by  suSStterTa 
Sph*  appropriate  official  referred  to  in  the  preceding  para- 

record  procedures:  Same  as  Record  Access 

Recall  source  categories:  Information  in  this  system  comes 
^un^y  from  witnesses,  agency  employees,  and  investigative  per- 

USDA/OGC— 5 

““>»  1«  »  Hour 
APHIS  Divi«„, 

Governmerit  «  ^Governmental  official  pursuant  to,  or  as  a  con¬ 
sequence  of  the  Department’s  administration  of,  the  subject  Act 

Ih^*^b^  aST*  ‘"***’'*'P“*^"**‘  recommen£S!rj^tairung  to 

Authority  for  mafadcnance  of  the  system:  45  U.S.C.  71-74 

Ro^  •»«  of  records  mshdahted  hi  the  system,  iacludiag  cateuo- 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the^m^ 
propn^  agency,  whether  Federal,  State,  local  or  foreign  chara^ 
of^estigating  or  prosecuting  a 

la^or  oferforcing  or  unplementiiig  a  statute,  lule.  regulation  or 
or^  issued  pursuant  ther^,  of  any  record  within  this  system 
w^n  mformatiOT  available  indicates  a  violation  or  potential  viola- 
hon  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
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whether  arising  by  general  statute  or  particular  program  statute,  or 
by  ruleg  regulation  or  order  issued  pursuant  tlM9«to;  (2)  Presenta¬ 
tion  w  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence  to  the  ap¬ 
propriate  Government  officials  charged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Polides  and  practices  for  storing,  retrieving,  acrearing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  Records  are  maintaiited  in  file  folders  at  the  aj^lkable 
address  listed  above. 

RetrievabiHty:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  disposal;  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agetKy  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  nianager(s)  and  address;  Director,  APHIS  Division,  OGC, 
USDA.  Washington,  D.C  20250. 

Nolificatioa  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director, 
APHIS  Division.  (XX!.  USDA,  Washington.  D.C.,  telephone  202- 
447-S5S0.  A  request  for  information  pertaining  to  an  01 234individual 
should  contain;  Name,  address,  and  particulars  involved  (i.e..  the 
name  of  action  filed.  Act  filed  under,  etc.)  HP  Any  individual  may 
obtain  information  as  to  the  procedures  for  gaining  access  to  and 
contesting  a  record  in  the  system  which  pertains  to  him,  by  sub¬ 
mitting  a  written  request  to  the  appropriate  official  referred  to  in 
the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  Record  Access 
Procedures.  • 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  witnesses,  agency  employees,  and  investigative  per¬ 
sonnel. 

USDA/OGC— 6 

System  name:  Cases  against  the  Department  under  the  various 
Animal  Quarantine  and  related  laws,  USDA/CXX!. 

System  location:  Office  of  the  General  Counsel,  APHIS  Division, 
USDA,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  regu¬ 
lated  or  not  regulated  by  the  subject  Acts  who  bring  suit  against  the 
Government  or  a  (jovemmental  official  pursuant  to,  or  as  a  con¬ 
sequence  of  the  Department’s  admirustration  of.  the  subject  Acts. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  itKlude  intradepartmental  recom- 
ntendations,  and  interdepartmental  recommendations  pertaining  to 
the  subject  Acts. 

Authority  for  maintenance  of  the  system:  21  U.S.C.  101-13Sb,  19 
U.S.C.  1306,  1202,  46  U.S.C.  466a-466b.  and  7  U.S.C.  450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign  charged 
with  the  responsibility  ot  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  ruture,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence  to  the  ap- 
pn>priate  Government  officials  charged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Policies  and  practices  for  storing,  retrieving,  aoosaring,  retaining, 
and  disposing  of  records  in  the  sytcm: 


Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrirvaliility:  Records  are  indexed  by  name  ot  the  individuaL 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Rctcntian  and  dispoaal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  managrits)  and  addbeas:  Director,  APHIS  Diviaon,  (XX!, 
USDA,  Washington.  D.C.  20250. 

Notification  proccchire:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director, 
APHIS  Division,  OGC,  U^A,  Washington.  D.C.,  telephone  202- 
447-5550.  A  request  for  information  pertaining  to  an  individual 
should  contain:  Name,  address,  and  particulars  involved  (i.c.,  the 
name  of  action  filed.  Act  filed  under,  etc.) 

Record  acoea  procedures;  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  and  contesting  a  record 
in  the  system  which  pertains  to  him,  by  submitting  a  written 
request  to  the  appropriate  official  referred  to  in  the  preceding  para¬ 
graph. 

Contesting  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories;  Information  in  this  system  comes 
primarily  from  witnesses,  agency  employees,  aiKl  investigative  per¬ 
sonnel.  k 

USOA/CKX:— 7 

System  name:  Cases  against  the  Department  under  the  various  Plant 
Protection  and  Quarantine  and  relate  laws,  USDA/CKX!. 

System  location:  Office  of  the  Cieneral  Counsel,  AmiS  Division, 
USDA,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  regu¬ 
lated  or  not  regulated  by  the  subject  Acts  who  bring  suit  against  the 
Govenunent  or  a  Governmental  official  pursuant  to,  ex'  as  a  con¬ 
sequence  of  the  Department’s  administration  of,  the  subject  Acts. 

Categories  of  records  fan  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  iiKhide  intradepartmental  recom¬ 
mendations,  and  interdepartmental  reconunendations  pertaining  to 
the  subject  Acts. 

Authority  for  nudntewance  of  the  system:  7  U.S.C.  145,  147a,  148- 
148e,  149,  150-150g,  150aa-150jj,  151-165,  167,  166,  281-282.  450, 
1651-1656,  2801-2813. 

Routine  uses  of  records  Hnaintained  fan  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal.  State,  local  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  with^  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
1^  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclsosure  to  a  court,  magistrate  or  administrative  triburud, 
or  to  opposii^  counsd  in  a  proceeding  before  any  ot  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceediiv.  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  ot  settlement  negotiations;  (3)  Presenta¬ 
tion.  as  needed,  in  the  course  of  presenting  evidence  to  the  ap¬ 
propriate  Government  officials  charged  with  the  responsibility  of 
defending  the  (jovernment  before  a  court,  magistrate  cm-  administra¬ 
tive  tribunal. 

PoHcks  and  practices  for  staring,  retrieving,  sirrinlng.  retainfng, 
and  dfapoaing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  feeders  at  the  applicable 
address  listed  above. 

RetrievabUity:  Reccxds  are  indexed  by  name  of  the  individual. 

Safeguards:  Reccxnds  are  kept  in  a  kxked  office  or  fHe  cabinet.  ' 

Retention  and  disposal:  Recxxds  are  maintained  until  file  is  closed 
or  no  IcMiger  needed  cm-  as  otherwise  provided  in  agency  directives 
and  dispos^  of  cm-  sent  to  appropriate  reccMds  centers  in  ac- 
ccM-dance  with  sucdi  directives. 

System  managsrfs)  and  adcbcas:  Director.  APHIS  Division.  OGC, 
USDA.  Washington.  D.C.  20250. 
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NodflcatkM  procedure:  Any  individual  may  request  infonnadon 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director, 
APHIS  Division,  OGC,  USDA,  Washington,  D.C..  teleptene  202- 
447-SSSO.  A  request  for  information  pertaining  to  an  individual 
should  contain:  Name,  address,  and  particulars  involved  (i.e.,  the 
name  of  action  filed.  Act  filed  under,  etc.) 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procettores  for  gaining  access  to  and  contesting  a  record 
in  the  system  which  pertains  to  him,  by  submitting  a  written 
request  to  the  appropriate  official  referr^  to  in  the  preceding  para- 

gnq)h- 

CfMSlestiiig  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  witnesses,  agency  employees,  and  investigative  per¬ 
sonnel. 

USDA/OGC— 8 

Sysleai  uause:  Cases  by  the  Department  under  the  Federal  Meat  In¬ 
spection  Act,  the  Poultry  Products  Inspection  Act,  and  the 
voluntary  inspection  and  certification  provisions  of  the  Agricul¬ 
tural  Marketing  Act  of  1946,  USDA/OGC. 

^stem  location:  Office  of  the  General  Counsel,  APHIS  Division, 
USDA,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  regulated  by  the  subject  Acts  and  against  whom  the  Department 
recommends  that  an  enforcement  action  be  brought  by  the  Govern¬ 
ment. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations  pertaining  to 
an  alleged  violation  of  the  subject  Acts. 

Authority  for  nudntenance  of  the  system:  21  U.S.C.  601  et  seq.,  21 
U.S.C.  4S1  et  seq.,  and  7  U.S.C.  1621  et  seq. 

Routiae  uses  of  records  maintained  in  the  system,  fatchidhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  lo^  or  foreign  charged 
with  the  responsibility  of  investigating  cm*  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  a  statute,  rule,  r^ulation  or 
ordw  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law.  whether  civil,  crintinal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  oi  presenting  evidence  to  the  ap- 
profniate  Government  officials  charged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retafadag, 
and  disposing  of  records  in  the  sytenu 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  dbposal:  Records  are  maintained  until  file  is  closed 
or  no  kK^r  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  iq>propriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  managerfs)  and  addrem:  Director.  ARIIS  Division,  OGC, 
USDA,  Washington,  D.C.  20250. 

Systems  exempted  from  certain  provisions  of  the  act:  This  sytem 
has  been  exempted  pursuant  to  5  U.S.C.  SS2a  (kK2)  from  the 
lequiromenU  of  5  U.S.C.  552a(cK3),  (d).  (eHD.  (eK4XG),  (H)  and 
(I),  and  (f)  because  it  consists  at  investigatory  material  coagiiled 
for  law  enforcement  purposes.  See  7  CFR  1.123.  Individual  access 
to  these  files  could  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  iBegal  ac¬ 
tion  or  escape  prosecution.  Disclosure  of  investigative  techniques 
and  procedures  and  the  existence  and  identity  confidential 
sources  of  information  would  hamper  law  enforcemeid  activity. 


USDA/OGC— 9 

System  name:  Cases  by  the  Department  under  the  Horse  Protection 
Act  of  1970,  USDA/OGC. 

System  location:  Office  of  the  General  Counsel,  AmiS  Division. 
USDA,  Washington.  D.C. 

Categories  of  faidKIduals  covered  by  the  system:  Individuals  who 
are  regiilated  by  the  subject  Act  and  against  whom  the  Department 
recommends  that  an  enforcement  action  be  bnxq^t  by  the  Govern¬ 
ment. 

Categories  of  records  in  the  system:  The  system  consists  at  in¬ 
vestigatory  material  which  may  iiKhide  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations  pertaining  to 
an  alleged  violation  of  the  subject  Act 

Authority  for  maintesuuicc  of  the  system:  IS  U.S.C.  1821  et  seq. 

Routine  uses  of  records  maintained  in  the  qrstem,  wimWiig  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  lo^  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  forcing  or  inqrlementing  a  statute,  rule,  r^nlation  or 
oidCT  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  availaUe  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
wdtether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  c»der  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  recc^  within  the  system  as  evideiKe  in  a  proceeding,  or  which 
is  sou^  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta- 
tKHi,  as  needed,  in  the  course  of  presenting  evidence  to  the  ap¬ 
propriate  Government  officials  charged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

PoUctes  and  praetkxs  for  storing,  retrieving,  accessing,  retaining, 
and  deposing  of  records  hi  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  ageiKy  directives 
and  dispos^  of  or  sent  to  appropriate  reemds  centers  in  ac¬ 
cordance  with  such  directives. 

System  managerfs)  and  address:  Director,  APHIS  Division.  OGC, 
USDA.  Washington,  D.C.  20250. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  exenq>ted  pursuant  to  5  U.S.C.  552a  (kX2)  from  the 
requirements  of  5  U.S.C.  552a(cX3).  (d),  (eXD.  (c)(4)(G),  (H)  and 
(I),  and  (f)  because  it  consists  of  investigatory  materid  compiled 
for  law  enforcement  purposes.  See  7  CFR  1.123.  Individual  access 
to  these  files  could  inqwir  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  or  escape  prosecution.  Disclosure  of  investigative  techniques 
and  procedures  and  the  existence  and  identity  of  confidential 
sources  of  information  would  hamper  law  enforcement  activity. 

USDA/OGC—10 

System  amme:  Cases  by  the  Department  under  the  Humane  Methods 
of  Livestock  Slaughter  law  (Le.,  the  Act  of  August  27,  1958), 
USDA/OGC. 

System  locaSion:  Office  of  the  General  Counsd,  APHIS  Division. 
USDA,  Washington,  D.C. 

Categorifi  of  indhiduals  covered  by  the  system:  Indivkhiab  who 
are  regulated  by  the  subject  Act  and  against  whom  the  Department 
reconimends  that  an  enforcement  action  be  brought  by  the  Govern¬ 
ment. 

CaSegorim  of  records  hi  the  qratenu  The  system  consists  of  in¬ 
vestigatory  materud  which  may  include  intradepartmental  recom¬ 
mendations.  and  interdepartmental  recommendations  pertaining  to 
an  alleged  violation  of  the  subject  Act 

Authority  for  mafatemuKS  of  the  system:  7  U.S.C  1901*1906. 

Routine  uses  of  records  maiateinad  hi  the  system,  inrliirthig  catego¬ 
ries  of  users  asul  the  purpoaes  of  sach  urns:  (1)  Refenal  to  the  ap¬ 
propriate  agency,  vrtiether  Federal,  State,  local  or  foreign  charged 
with  the  re^wnsibOity  of  investigating  or  prosecuting  a  violation  of 


ROMAi  aaoisim  vot  aq,  no.  laz— uwoftnsT.  auousv,  27.  lars 


DEPARTMENT  OE  AORICUITURE 


38951 


law,  or  of  enforcing  or  implementing  a  statute,'  rule,  r^;ulation  or 
order  issued  pursuant  thereto,  at  any  record  within  this  system 
when  information'available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  recc^  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  presenting  evidence  to  the  ap¬ 
propriate  Government  officials  charged  with  the  responsil^ty  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

PoUdes  and  practices  for  storing,  retrieving,  accewing,  retainhig, 
and  disposing  of  records  in  the  qrteni: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  ot  file  cabinet. 

Retention  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  <rf  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  managerfs)  and  address:  Director,  APHIS  Division,  OGC, 
USDA,  Washington,  D.C.  202S0. 

Systeam  exempted  from  certain  provisfons  of  the  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C.  S52a  (kK2)  from  the 
requirements  of  5  U.S.C.  SS2a(cX3).  (d).  (eKD.  (eX4XG).  (H)  and 
(I),  and  (0  because  it  consists  of  investigatory  material  compiled 
for  law  enforcement  purposes.  See  7  CFR  1.123.  Individual  access 
to  these  files  could  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  iDegal  ac¬ 
tion  or  escape  prosecution.  Disclosure  of  investigative  techniques 
and  procedures  and  the  existence  and  identity  of  confidential 
sources  of  information  would  hamper  law  enforcement  activity. 

USDA/OGC— 11 

System  name:  Cases  by  the  Department  under  the  Laboratory 
Animal  Welfare  Act,  as  amended,  USDA/OGC. 

System  location:  Office  of  the  General  Counsel,  AFTflS  Division, 
USDA,  Washington,  D.C. 

Categories  of  bdhriduals  covered  by  the  system:  Individuals  who 
are  regulated  by  the  subject  Act  and  against  whom  the  Department 
recommends  that  an  enforcement  action  be  brought  by  the  Govern¬ 
ment. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmpntal  reconr- 
mendations,  and  interdepartmental  recommendations  pertaining  to 
an  alleged  violation  of  the  subject  Act. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  2131  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  hicluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  forei^  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law.  or  of  enforcing  or  implementing  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thmto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  o|^>osing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence  to  ^  ap¬ 
propriate  Government  officials  charged  with  the  responsibility  of 
defending  the  Goverrunent  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Policies  tmd  practices  for  storing,  retrievteg,  mxtada^,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stonge:  Recorxh  are  maintained  in  file  folders  at  Uk  api^aHe 
address  listed  above.  ^  . 

Retrievability:  Records  are  iitdexed  by  name  of  the  individual, 


SafcgnanlB:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Rctcotian  and  rUgwianl:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  managerfs)  and  address:  Director,  APHIS  Division,  OGC. 
USDA.  Washington,  D.C.  20250. 

Systems  eaempted  from  certain  pemrisiooB  of  the  act:  This  system 
has  been  exempted  pursuant  to  S  U.S.C.  SS2a  (kX2)  from  the 
requirements  of  5  U.S.C.  SS2a(cX3).  (d).  (eXD.  (eX4KG).  (H)  and 
(D,  and  (D  because  it  consists  of  investigatory  material  conquled 
for  law  enforcement  purposes.  See  7  CFR  1.123.  Individual  access 
to  these  files  could  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  or  escape  prosecution.  Disclosuix  of  investigative  techniques 
and  procedures  and  the  existence  and  identity  of  confidential 
sources  of  information  would  hamper  law  enforcement  activity. 

USDA/OGC— 12 

System  name:  Cases  by  the  Deoartment  under  the  28  Hour  Law,  as 
amended,  USDA/CXXT. 

System  locafion:  Office  of  the  General  Counsel,  AmiS  Division, 
USDA,  Washington.  DC. 

Categories  of  indivfduals  covered  by  the  synttm:  Individuals  who 
are  r^nlated  by  the  subject  Act  and  against  whom  the  Dq;>artinent 
recommends  that  an  enforcement  action  be  brought  by  the  Govern¬ 
ment. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  reconunendatioiis  pertaining  to 
an  allied  violation  the  subject  Act. 

Authority  for  amintenance  of  the  system:  45  U.SX:.  71-74. 

Routine  uecs  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  pmpoaes  of  snch  sacs:  (1)  Referral  to  the  ap- 
pi^iiate  agency,  whether  Federal,  State,  local  or  forei^  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  imfdetnenting  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  withm  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  dre  course  of  presenting  evidence  to  the  ap¬ 
propriate  Goverrunent  officials  charged  with  the  responsibility  of 
defending  the  Goverrunent  before  a  court,  magistrate  or  administra¬ 
tive  tribiuial. 

Pblkia  and  practiem  lor  storing,  retrieving,  ■***■«*««§,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

~  Retrievability:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  fOe  cabinet. 

Rettirtisn  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  <firectives 
and  disposed  of  or  sent  to  iqipropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  nMnager(t)  arsd  arkkress:  Director,  APHIS  Dvision,  OGC, 
USDA.  Washington.  DC.  20250. 

Systems  rrmipled  from  certain  prrrvisiona  of  the  act:  This  system 
has  been  exernpted  pursuant  to  5  U.S.C.  552a.  (kX2)  from  the 
requirements  of  5  U.S.C.  552a(cX3).  (d).  (eXD.  (eX4XG).  (H)  and 
(D,  and  (D  because  it  consists  of  investigatory  material  conifMled 
for  law  eirforcement  purposes.  See  7  CFR  1.123.  Individual  access 
to  these  files  could  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  tal;^  measures  to  prevent  detection  tk  illegal  ac¬ 
tion  or  escape  prosecution.  Disclosu^  of  investigative  techniques 
and  procedures  and  the  existence,  and  identity  of  corthdential 
sources  of  information  would  hamper  law.  enforcement  activity. 
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■  o.  -  0««.  Co«»d.  APHIS  Divuic. 

;s^s;SSi.  b,  «K  Govm. 

u.s:y^T^“!srs.s.c.^^_  ^  ^ 

Rwrtto*  ■•*•  <’•  i^jnrdi  — u«e*^0)Re*«*™*  to  the  ap- 

riet  <4  jutn  aad  *5*^J^^®Sdend^atc.  local  or  foreign  charg^ 
prowiate  agency,  whether  Fedow,  orosecuting  a  violation  of 

SIS^  responsil^ty  a  stoUite,  rule,  regulation  or 

law.  or  of  enforcing  f  record  within  this  sys^ 

order  issued  a  violation  or  potential  viola- 

wben  informati^  avaOa^  or  regulatory  in  nature,  and 

tion  of  law,  '*'**f***®^J^  statute  or  particular  program  stotute,  or 
whether  ansi^  by  pureu^t  thereto;  (2)  Presenta- 

by  rule,  regulahoo  or  order  isw^^rs  j„tive  tribunal, 

S.  o,  ai»:lo.unrUX.  U. 

or  to  opposmg  counsel  in  a  pweeai|^  ^  ^  proceeding,  or  which 

any  record  wi^  discovwry^cluding  disclosure  to  oppos- 

i,  sought  in  tbe  course  of  ^3^  Presenta- 

Sn?*i“SSe3ed.  in  the  co«^  Sir*SS>«St^y*of 

address  listed  above.  nf  the  individual. 

BetrievabUlty:  Records  are  indexed  by  name  of  the  inoivia^ 

icep.  in  .  k>cl»<l 

Itctcntlon  ^roJided  in  agency  directives 

«“  <0  nPI'OPrin*'  “■  *" 

Dimeu..  APHIS  Division.  OGC, 
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has  b^  ***TSljs‘?'55"2a(S(3).VdMeXl^  (eX4XG).  (H)  ^ 
requirements  of  5  U.S.C.  53^  n  mateiW  compiled 

(f)  because  it  c®"”***^  7  1.1»-  Individual  access 

for  law  enforcement  purposes.  ywt  subjects  of  m- 
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UM  01  e«.p.  Sent^ of  copT^md 

;;lrSl;fo?.i^J~SXunp..  I.W  enlommnm.. 
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S^u^iSSS?. 

^^^STof  «m  Oiemi  Coonml.  APHIS  Division, 

USbA,  Washington.  D.C.  _ ,  .  .rwrin-  Individuals  who 

<^***«^  f  ‘^!''*^t  AStn?agains7tl^  the  Deimrtment 
".’1'^^  Slit  srto.  b.  bnmtfn  by  urn  Oovem- 

“cL.-fc.  I  sm^  .*■.  ■y 

;;njlSyvi°l«d°«  °*  ,  U.S.C.  145.  147.,  14». 

16S6.  2801-2813.  .  .  .  ^  l_  ^  ,,ot  toctadhig  eatego- 
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when  informatiooavaiWjte  or  regulatory  in  nature,  and 

jiop  of  law.  SrSJ  warn  statute,  or 

whether  arising  by  genmalst^t^  presento- 

by  rule,  r^^tioo  or  nmmmtratf  or  adndnistrative  tribunal, 

tion  or  toT^rSSSbefow  any  of  the  abo^  <rf 

or  to  opposmg  coi^maprocoera^  ^  ^  proceeding,  or  which 

any  record  withm  *^'2*^coverv  inr»»»d»"g  disclosure  to  oppos- 
»  sought  in  the  course  of  dwoowmcium^  PresenU- 

i„g^SS«el  ta  the  to  the  ap- 

tion,  as  needed,  m  tte  ^  responsibility  of 

propriate  Govmiment^i^sclW^  magistrate  or  adminislra- 
defending  the  Govenimenl  before  a  coun,  n»*» 

"';iS:rli  ps-i- •- 

■“«  ••  - 

^  address  Ksted  above.  w..  of  the  individual. 

~  _ VJU4 —  Records  are  indexed  by  name  of  tne 

Itotcathm  and  or^ded  in  agency  direcUves 

mconh  cmimm  in  no. 

ObTCUn.  APHIS  Division.  OOC. 
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requirements  oi  5  U.S.C.  55^c]it  V  '  y^tory  material  compiled 
(I),  and  (f)  because  it  consis  ^  Individual  access 

for  law  enforcement  purpose.  subjects  of  in¬ 

to  these  files  could  *P>P^. and  thus 
vestigations  that  to  prevent  detection  of  illegal  ac- 
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Syalem  nmne:  Community  Development  Division  Utigation. 

USDA/Oex:  General  Counsel.  USDA  l4th  and 

System  locally  'ij^ungton.  D.C.  20250.  and  offices 

Independence  Ave.,  S.  W.,  Ws^u^oo^^  USDA.  at  t^ 

Regional  Attorneys  and  Attomei^m-cn^.  Georgia; 

following  location^  ^^JTpSmsylvimiL;  Juimau.  Alaska;  Uttle 
Chicago,  minois;  WiSSi;  Missoula.  Mon^; 

Rock,  Arkans^  kMwaul^  W«^  Minnesota;  San  Fran- 
Ogden,  Utah.  Portland.  Shawnee  Mission.  Kan- 

cisco.  CaMomi^San^.  Addresses  of  each  fi^ 

sas;  Stillwater.  Oklahoma.  T^^  ^  respective  cities 

office  “f* “United  States  Government.  De¬ 
listed  above  under  the  hwm^  General  Counsd.” 
partment  of  Agnculture.  Offi^  t^  W*^  ^  ^ 

cmmorlrn  ol  **»dW«hisjtow«r^^|^  JSSro  participants  and 

parties  against  whom  nga  system  coosuto  of 

Categorlm  of  '«®** .  JSSTimictinier^  F®HA 

records  on  individ^  2'^SSlliSrfiS^SrState  and  Federal 

»>• « “ 

14„.,4»;  hmlmli.*  —r- 

rte*  ®*  ■“**  ^LSSThderal  State,  local  or  foreign,  cimiged 

propriate  «»**^y:JlJfJfi^2SSti^or  prosecuting  a  violatioo  of 
with  the  responsil^  rule,  regulatioo  or 

law,  or  of  enforcing  «  reco«i  within  this  system 

^  ^Soal  or  regulatory-  in  nature  a^ 

tion  of  law.  wl^hma^.  a™™  particular  pcogram  statute,  or 
whether  ansing^  JTJSSr^md  puSSSX^^^O)  Referral  to 

SSSS." ‘SSSSJTSi--.  -  »  opp-h,  c»-. 
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sel  in  a  proceeding  before  any  of  the  above,  or  any  record  within 
the  system  which  constitutes  evidence  in  that  proceeding,  or  which 
is  sought  in  the  course  of  discovery.  (3)  Referral  to  Department  of 
Justice  for  suits  against  the  United  States  or  its  officers  or  instru¬ 
mentalities  concerning  .USDA  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  Recmds  are  maintained  in  file  folders  in  file  cabinets. 

Retrievability:  Records  are  indexed  by  name;  sometimes  cross-in¬ 
dexed. 

Safeguards:  Files  stored  in  Attorney’s  office. 

Retention  and  disposal:  Files  sent  to  Federal  Records  Center 
when  cases  are  clos^,  some  retained  indefinitely  for  research  pur¬ 
poses. 

System  managers)  and  addrem:  Director,  Community  Develop¬ 
ment  Division,  OGC,  USDA,  Washington,  D.C.  20250,  or  the  ap¬ 
propriate  Regional  Attorney  or  Attomey-in-Charge  at  the  address 
specified  above. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  the  appropriate  Regional  Attorney  or  Attomey-in- 
Charge.  A  request  should  indicate  the  name,  address  and  particu¬ 
lars  involved. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  recend  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  System 
Manager  or  appropriate  Regional  Attorney  or  Attomey-in-Chaige. 

Contesting  record  -  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Records  in  this  system  come  from 
Federal  and  State  courts,  witnesses,  agency  employees,  attorneys, 
title  companies.  Farmers  Home  Administration  loan,  grant,  and  ap¬ 
plicant  dockets,  and  the  Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  Those 
records  in  this  system  which  consist  of  investigatory  material  com¬ 
piled  for  law  enforcement  purposes  have  been  exempted  pursuant 
to  5  U.S.C.  552a(kK2)  from  the  requirements  of  5  U.S.C.  552a(cX3), 
(d),  (eKD.  (eK4KG),  (H)  and  (1).  and  (0.  See  7  CFR  1.123.  In¬ 
dividual  access  to  these  files  could  impair  investigations  and  alert 
subjects  of  investigations  that  their  activities  are  being  scrutinized, 
and  thus  allow  them  time  to  take  measures  to  prevent  detection  of 
illegal  action  or  escape  prosecution.  Disclosure  of  investigative 
techniques  and  procedures  and  the  existence  and  identity  of  con¬ 
fidential  sources  of  information  would  hamper  law  enforcement  ac¬ 
tivity. 
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System  name:  Farmers  Home  Administration  (FmHA)  General  Case 
FUes,  USDA/OGC. 

System  location:  Offices  of  Regional  Attorneys  and  Attorneys-in- 
Charge,  OGC,  USDA,  at  the  following  locations;  Albuquerque, 
New  Mexico;  Atlanta,  Georgia;  Chicago,  Illinois;  Harrisburg. 
Pennsylvania;  Juneau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee, 
Wisconsin;  Missoula.  Montana;  Ogden,  Utah;  Portland,  Oregon;  St. 
Paul,  Minnesota;  San  Francisco,  California;  Santurce,  Puerto  Rico; 
Shawnee  Mission,  Kansas;  Stillwater,  Oklalrama;  Temple,  Texas. 

Addresses  of  each  field  office  are  hsted  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  individuals  covered  by  the  system:  Primarily  appli¬ 
cants  for  FmHA  financial  assistance  and  FmHA  borrowers  and 
grantees;  in  some  regional  offices  also  parties  to  litigation, 
purchasers  of  FmHA  security  property,  vendors  to  FmHA  bor¬ 
rowers,  contractors  and  builders  of  FmHA  financed  projects, 
packagers  of  FmHA  loan  dockets,  real  estate  salesmen  and  brokers 
dealing  with  FmHA  property  applicants  or  having  a  security  in¬ 
terest  in  property  owned  or  financed  or  to  be  financed  by  FmHA 
or  to  whom  FmHA  notes  are  assigned,  present  and  former  owners 
and  holders  of  an  interest  in  real  property  serving  as  security  for 
FmHA  loans,  third  party  converters,  and  individuals  who  file 
claims  against  FmHA. 

Categories  of  rccordb.  la  the  system:  Records  on  individual  appli¬ 
cant.  borrower  or  grantee  cases,  sometimes  including  FmHA  loan 
dockets,  copies  of  promissory  notes  and  security  instruments,  title 


evidence,  l^al  opinions,  correspoodence,  investigation  reports, 
contracts,  pleadings,  legal  documents  covering  foreclosures  and 
loan  or  grant  making  or  servicing,  title  opinions,  contracts,  closing 
instructions,  notices,  and  related  documents. 

Authority  for  maintenanoe  of  the  system:  5  U.S.C.  301,  42  U.S.C. 
1471-1490,  4401-19;  4453-55  and  7  U.S.C.  1921-92. 

Routine  uses  of  records  maintained  In  the  system,  inclwfing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  of  certain 
records  to  trustees  for  reconveyance  or  foreclosure  of  deeds  of 
trust,  or  ctMTection  of  errors,  to  appropriate  State  and  County  offi¬ 
cials  for  recording  or  filing  of  le^  documents,  to  title  companies 
or  Bureau  of  Indian  Affairs  for  title  clearaiKe,  to  appropriate  agen¬ 
cies  and  individuals  for  institution  nonjudicial  foreclosure  and 
other  loan  servicing  and  liquidation  actions,  and  to  the  appropriate 
agency,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  a  violation  of  law,  or 
of  enforcing  or  implementing  the  statute,  rule,  regulation  or  order 
issued  pursuant  thmto,  of  any  record  within  this  system  when  in¬ 
formation  availaMe  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  r^ulatory  in  nature,  and  whether 
arising  by  geiteral  statute  or  particular  program  statute,  or  by  rule, 
regulation  or  order  issued  pursuant  thereto.  (2)  Referral  to  a  court,* 
magistrate,  or  administrative  tribunal,  or  to  opposing  counsel  in  a 
proceediixg  before  any  of  the  above,  or  any  record  within  the 
system  which  constitutes  evidence  in  that  proceeding,  or  which  is 
sought  in  the  course  of  discovery.  (3)  Reieral  to  Department  of 
Justice  for  suits  against  the  United  States  or  its  officers  or  instru¬ 
mentalities  concerning  USDA  activities. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  addresses 
listed  above. 

Retrievability:  Records  are  usually  indexed  by  the  name  of  the  in¬ 
dividual  cm  whom  the  file  is  maintained.  In  some  instances  records 
are  maintained  in  numerical  order  corresponding  to  the  FmHA  ac¬ 
count  number.  In  some  instances  they  are  also  cross-indexed  by  the 
names  of  individuals  mentioned  in  the  files. 

Safeguards:  Records  are  kept  in  locked  offices.  Secretive  materi¬ 
als  such  as  Office  of  Investigation  reports  are  kept  in  locked 
drawers  or  file  cabinets. 

RetentioB  and  disposal:  Records  are  usually  retained  for  12  to  18 
months  after  the  case  is  closed.  In  some  Regional  Offices  certain 
records  are  maintained  indefinitely,  primarily  for  research  value. 

System  managerfs)  and  address:  Appropriate  Regional  Attorney  or 
Attorney-in-Charge. 

NoCificatioa  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  whether  the 
system  contains  records  pertaining  to  him  from  the  appropriate 
System  Manager.  A  request  should  contain  the  name  and  address 
of  the  individual  involved  and  as  much  other  identifying  informa¬ 
tion  as  possible. 

Rcooid  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  for  same  to 
the  appropriate  System  Manager  at  the  above  address. 

Contesting  record  procedures:  Same  as  Records  Access 
Procedures. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  applicants,  borrowers,  grantees,  FmHA  or  other 
USDA  employees,  attorneys,  credit  reporting  ageitcies.  title  compa¬ 
nies,  and  State  and  Federal  government  ageiKies. 

Systems  exempted  from  certain  provtsians  of  the  act:  Those 
records  in  this  system  which  consist  of  investigatory  material  com¬ 
piled  for  law  enforcement  purposes  have  been  exen4>ted  pursuant 
to  5  U.S.C.  552a(kK2)  from  the  requirements  of  5  U.S.C.  552a(cK3), 
(d).  (eXl).  (eX4XG).  (H)  and  (1).  and  (f).  See  7  CFR  1.123.  In¬ 
dividual  access  to  these  files  could  impair  investigations  and  alert 
subjects  of  investigations  that  their  activities  are  being  scrutinized, 
and  thus  allow  them  time  to  take  measures  to  prevent  detection  of 
illegal  action  or  escape  prosecution.  Disclosure  of  investigative 
techniques  and  |mx:edures  and  the  existence  and  identity  of  con- 
fidenti^  sources  o{  information  would  hamper  law  enforcement  ac¬ 
tivity. 
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System  name:  Claims  by  and  Against  USDA  uruler  the  Food 
Assistance  Legislation,  USDA/OGC. 
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System  locatkm:  Office  of  the  General  Counsd.  Food  aind  Nutri¬ 
tion  Divisionn  USDA,  Washington,  D.C.  and  Offices  of  R^ional 
Attorneys  and  Attorney s-in-Charge,  OGC,  USDA,  at  the  following 
locations:  Albuquerque,  New  Mexico;  Atlanta,  Georgia;  Chicago, 
Illinois;  Denver,  Colorado;  Harrisburg,  Petmsylvania;  Kamsas  City, 
Missouri;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Missoula, 
Montaiui;  Ogden,  Utah;  Portland,  Oregon;  Raleigh,  North  Carolina; 
St.  Paul,  Minnesota;  San  Francisco,  CaMomia;  Santurce,  Puerto 
Rico;  Stillwater,  Oklahoma;  Temple,  Texas. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel”. 

Categories  of  individuals  covered  by  the  system:  Individuals  uiio 
seek  to  participate  in  the  Food  Stamp  Act  of  1964,  National  School 
Lunch  Act,  or  Child  Nutrition  Act  of  1966,  and  individuals  reported 
to  be  in  violation  of  one  or  more  of  these  acts. 

Categories  of  records  in  the  system:  The  system  consists  of  files 
on  all  individual  cases,  includi^  investigation  reports,  pleadings, 
transcripts,  legal  correspondence,  statements  of  witnesses,  and  re¬ 
lated  documents. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  2011-2026;  42 
U.S.C.  1751-1763;  42  U.S.C.  1771-1786. 

Routnie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  a  court, 
magistrate,  or  administrative  tribunal,  or  to  opposing  counsel  in  a 
proceeding  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceeding,  or  which  is 
sought  in  the  course  of  discovery.  (2)  Referral  to  the  appropriate 
agency,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  a  violation  of  law,  or 
of  enforcing  or  implementing  the  statute,  rule,  regulation  or  order 
issued  pursuant  thereto,  of  any  record  within  this  system  when  in¬ 
formation  available  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  rrile, 
regulation  or  order  issued  pursuant  thereto.  (3)  Referral  to  the 
partment  of  Justice  for  defense  of  suits  brought  against  the  United 
States  or  its  officers,  and  for  institution  of  suit  for  recovery  of 
claims  by  USDA. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
locations  listed  above. 

Retrievability:  Records  are  indexed  by  the  name  of  the  individual 
involved. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinent. 

Retention  and  disposal:  Records  are  maintained  for  a  length  of 
time  left  to  the  discretion  of  the  Director  of  the  Food  and  Nutrition 
Division  or  Regional  Attorney  cn’  Attomey-in-Charge,  after  legal  ac¬ 
tion  has  been  concluded. 

System  managerfs)  and  adiheas:  Director,  Food  and  Nutrition 
Division,  OGC,  USDA,  Washington.  D.C.  20250.  Each  Regional  At¬ 
torney  or  Attomey-in-Charge  at  the  locations  specified  above. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director,  Food 
and  Nutrition  Division,  OGC,  USDA,  Washington,  D.C.,  telephone 
202-447-4631,  or  the  appropriate  Regional  Attorney  or  Attomey-in- 
Charge  at  the  locations  specified  above.  A  request  for  information 
pertaining  to  an  individuid  should  contain  his  name,  address,  and 
the  particulars  invedved  (i.e.  the  date  of  any  action  complained  of, 
date  a  claim  was  filed,  correspondence,  etc.). 

Record  access  procedpres:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the  ap- 
pn^triate  official-referred  to  in  the  preceding  paragraph. 

CoBteatiBg  record  procedures:  Any  individual  may  obtain  Informa¬ 
tion  concerning  the  process  for  contesting  a  rcco^  in  the  system 
that  pertains  to  him  by  following  the  procedures  referred  to  directly 
above. 

Record  source  categories;  Information  in  this  system  comes 
primarily  from  claimants,  witnesses,  agency  employees,  and  in¬ 
vestigative  personnel. 

Systeass  excuqilcd  frsm  certain  provisions  of  the  act:  The  portions 
of  the  system  consistirtg  of  investigatory  material  that  has  been 


compiled  for  law  enforcement  purposes  have  been  exeiTq>ted  pur¬ 
suant  to  S  U.S.C.  552a(kK2).  from  the  requirements  of  5  U.S.C. 
552a(cX3).(d).(e)0).(eX4XG).(H)  and  (1).  and  (D-  Individual  access 
to  these  files  could  inipair  investigations  and  ^ert  the  suUects  of 
investigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion.  Disclosure  of  investigative  technique  and  procedures,  and  of 
the  identity  of  confidential  sources  of  information,  would  hamper 
law  enforcement  activity. 
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System  name:  Perishable  Agricultural  Commodities  Act, 
USDAyeXXD — disciplinary  i»xx:eedings  to  deny  issuance  of  a 
license  to  an  ap^cant  thereunder  or  to  suspend  or  revoke  a 
license  already  issued,  or  to  publish  the  facts  and  circum¬ 
stances  of  vic^tions  of  the  Act. 

Systrai  locatioa:  Oftice  of  the  General  Counsel,  Food  and  Nutri¬ 
tion  Division,  USDA,  Washington,  D.C.,  and  offices  of  Regional 
Attorneys  and  Attocneys-in-charge,  OGC,  USDA,  at  the  following 
locations:  Albuquerque,  New  Mexico;  Missoula,  Montana;  Atlanta, 
Georgia;  Ogden,  Ut^;  Chicago,  Illinois;  Portland,  Oregon;  Denver, 
CokHado;  St.  Paul,  Miruiesota;  Harrisburg,  Pennsylvania;  San 
Francisco,  California;  Juneau.  Alaska;  Santurce,  Puerto  Rico;  Little 
Rock,  Arkansas;  Shawnee  Mission,  Kansas;  Milwaukee,  Wiscon¬ 
sin;  Stillwater,  Oklahoma;  Temple,  Texas. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government,  Department  of  Agriculture.  Office  of  the 
General  Counsel." 

Categories  of  indivhluals  covered  by  the  system:  Individuals  who 
apply  for  or  who  hcM  licenses  to  do  business  in  the  perishable 
agricultural  comriKxlities  industry  in  their  individual  capacities; 
partaers  of  partnerships  which  apply  for  or  which  hold  licenses  to 
do  business  in  the  perishable  agrit^tural  commodities  industry;  of¬ 
ficers,  directors  and  headers  of  10  percent  or  more  of  the  stock  of 
corporations  \^ch  apply  for  or  hold  licenses  to  do  business  in  the 
perishaUe  agricultural  commodities  industry  under  the  Perishable 
Agricultural  Coirunodities  Act’of  1930,  as  amended,  are  included  in 
this  system  of  records. 

Categories  of  records  in' the  system:  The  system  consists  of  re¬ 
ports  of  investigation,  statements  of  witnesses,  agency  repents. 

Authority  lor  maintenance  of  the  system:  7  U.S.C.  499a  et  seq. 

Routhae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use  by  the  Office  of  the 
General  Counsel  for  (1)  administrative  proceedings  pursuant  to  the 
Administrative  Procedure  Act  to  deny  the  issuance  of  a  license  to 
an  applicant  therefor  to  do  business  in  the  perishable  agricultural 
commodities  industry;  (2)  administrative  proceedings  pursuant  to 
the  Administrative  Procedure  Act  to  suspend  or  revoke  an  already 
existant  license,  or  alternatively  to  have  the  facts  and  circum¬ 
stances  of  violations  published  for  vkdations  thereof  by  the  holder 
of  such  license. 

Pottdes  md  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  addresses 
listed  a^ve. 

Retrievability:  Records  are  indexed  by  name  of  individual  license 
applicant  or  holder. 

Safeguards:  Records  are  kept  in  a  locked  office  or  ffle  cabinet. 

Retentian  and  disposal:  Records  are  maintained  indefinitely. 

System  manager<s)  and  address:  Director.  Food  and  Nutrition 
Division,  OGC,  USDA,  Washingtem,  D.C.  20250,  or  the  appropriate 
Regional  Attorney  or  Attorney-in-charge  at  the  addresses  specified 
above. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C.  552a(kX2)  from  the 
requirements  of  5  U.S.C.  552a(cX3),  (d).  (eXD.  (eX4XG).  (H)  and 
(I),  and  (f)  because  it  c<^sists  of  investigatory  material  compiled 
for  law  enforcement  purposes.  See  7  CFR  1.123.  Individual  access 
to  these  files  could  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  or  to  escape  administrative  proc^ures  to  deny  to  them  the  is¬ 
suance  ot  a  license  or  to  suspend  or  revoke  such  license,  or  to  have 
published  the  facts  and  circumstance  of  the  vkrfations.  Disclosure 
of  investigative  techniques  and  procedures  and  the  existence  and 
identity  of  confidential  sources  of  information  would  hamper  law 
enforcement  activity. 
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System  name:  Agricultural  Stabilization  and  Conservation  Service 
(ASCS),  Foreign  Agricultural  Service  (FAS),  and  Ckmunodity 
Credit  (Torporation  (CCC)  cases. 

System  locatioa:  Office  of  the  General  Counsel.  Washington. 
D.C.,  and/or  Ofrices  of  Regional  Attorneys  and  Attomeys-in- 
Chaige.  OGC.  USDA.  at  the  following  locations:  Albuquerque. 
New  Mexico;  Atlanta.  Georgia;  Chicago.  Illinois;  Denver. 
Colorado;  Harrisburg.  Pennsylvania;  Juneau.  Alaska;  Little  Rock. 
Arkansas;  Missoula.  Montana;  Ogden.  Utah;  Portland,  Oregon;  San 
Francisco,  California;  Santurce,  Puerto  Rico;  Shawnee  Mission, 
Kansas;  Stillwater,  Oklahoma;  Temple,  Texas. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  liKlividuals  covered  by  the  system:  Individuals  who 
apply  for  and/or  receive  marketing  quotas  or  acreage  allotments 
from  ASCS.  or  loans,  payments,  credits  or  indemnities  from  ASCS, 
FAS,  or  CCC;  or  who  apply  for  and/or  enter  into  contracts  or 
agreements  with  ASCS,  FAS,  or  CCC  or  participate  in  programs 
financed  or  administered  by  ASCS,  FAS  or  CCC,  or  who  violate  or 
may  have  violated  ASCS,  FAS,  or  CCC  regulations,  federal  or 
state  laws,  or  who  may  otherwise  be  involved  in  litigation  with 
ASCS,  FAS  or  CCC. 

Categories  of  records  in  the  system:  Contains  files  on  individual 
cases,  including  but  not  limited  to  the  original  or  copies  of  loan  ap¬ 
plications,  program  forms,  security  agreements,  mortgages,  notes, 
program  participation  agreements,  repayment  records,  financial 
status  reports,  statements  of  account,  collector’s  contact  report, 
agency  recommendations  for  making,  servicing  or  liquidating  loans, 
collection  of  civil  penalties,  readjustment  of  allotments  and  quotas, 
contracts,  closing  instructions,  legal  opinions,  title  evidence,  in¬ 
vestigation  reports,  agency  recommendation  for  the  institution  of 
civil  or  criminal  action,  records  of  telephone  calls,  various  cor¬ 
respondence  and  material,  intra-departmental  memos  and  interde¬ 
partmental  letters,  pleadings,  transcripts  of  hearings,  and  other 
legal  documents. 

Authority  for  mainteiunice  of  the  system:  7  U.S.C.  I3Sb  note,  442- 
449,  612C-3  .  624,  1110-1162,  1282-1292,  1301-1393,  1421-1449,  1692. 
1701-1710,  1721-1725,  1731-1736e,  1707a.  1781-1787,  1851-1857;  15 
U.S.C.  713a,  714-714p;  16  U.S.C.  590g-590q.  1501-1510;  18  U.S.C. 
286-287,  371,  1001;  19  U.S.C.  1202  Note.  31  U.S.C.  231-235;  7 
C.F.R.  2.31,  Part  6.  Part  16.  Part  17,  Part  20,  Part  700-896.  Chap. 
XrV,  22  C.F.R.  Part  211. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  U.S. 
Department  of  Justice  for  defense  of  suits  brought  against  the 
United  States,  its  agencies  or  its  officers,  and  for  institution  of 
suits  for  recovery  of  claims  by  USDA  or  (TCC;  (2)  referral  to  the 
appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  a 
violation  of  law,  or  of  enforcing  or  implemerrting  the  statute,  rule, 
regulation  or  order  issued  pursuant  thereto,  of  any  record  within 
this  system  when  information  availaUe  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  rule,  regulation  or  order  issued  pursuant  thereto;  (3) 
referral  to  a  court,  magistrate  or  administrative  tribunal,  or  to  op¬ 
posing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  which  constitutes  evidetKe  in  that 
proceeding,  or  which  is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  sytera: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
addresses  listed  above. 

RetrievabUity:  Records  are  indexed  by  name  of  individual  on 
whom  the  file  is  primarily  maintained.  In  some  instances,  they  are 
fflTTt  cross  indexed  by  the  names  of  other  individuals  mentioned  in 
the  files. 

Safeguards:  Records  are  kept  in  a  locked  office,  locked  file 
cabinet  or  locked  drawers. 

Retention  and  disposal:  Records  are  maintained  until  case  is 
closed  or  no  longer  needed  or  as  otherwise  provided  in  agency 
directives  and  disposed  of  or  sent  to  appropriate  records  centers  in 
accordance  with  such  directives. 


System  managerfs)  and  address:  Director,  Foreign  Agricultural 
and  Commodity  StabiUzation  Diviskm,  (XXT,  USDA,  Washington, 
D.C.,  20250,  or  the  appropriate  Regioiukh  Attorney  or  Attomey-in- 
Chai^  at  the  address  specified  above. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  <x  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director, 
Foreign  Agricultural  and  Commodity  Stabilization  Division,  OGC, 
USDA,  Washington,  D.C.,  20250,  telephoM  202-447-2562,  or  the 
appropriate  Regional  Attorney  or  Attomey-in-Chuge  at  the  address 
listed  above.  If  the  specific  location  of  the  record  is  not  known,  the 
individual  should  address  his  request  to  the  Director,  Foreign 
Agricultural  and  C^onunodity  Stabilization  Division,  CXjC,  USDA, 
who,  if  necessary,  will  refer  it  to  the  appropriate  field  office.  A 
request  for  information  pertaining  to  an  individual  should  contain 
his  name,  address,  and  puticulars  involved. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  for  same  to 
the  apfuopriate  crfficial  refened  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  SaAie  as  record  access  procedures. 

Record  source  categories:  From  individuals  categorized  above, 
referring  agency,  employees,  farmers,  warehousemen,  borrowers, 
loan  applicants,  title  companies,  title  and  lien  searches,  investiga¬ 
tive  personnd.  attorneys,  and  from  others. 

Systems  exempted  from  certain  provisions  of  the  act:  The  portion 
of  this  system  which  consist  of  investigatory  matpial  compiled  for 
law  enforcement  purposes,  has  been  exempUMi  pursuant  to  5  U.S.C. 
552a(kX2)  from  the  requirements  of  5  U.S.C.  552a(cK3),  (d),  (eXD, 
(eX4)(G).  (H)  and  (I)  and  (f).  See  7  CFR  1.123.  Indi\^ual  access  to 
these  files  could  (1)  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  or  escape  prosecution;  and  (2)  disclose  investigative  techniques 
and  procedures  and  the  existence  and  identity  of  confidential 
sources. 

USDA/OGC— 20 

System  name:  Federal  Crop  Insurance  Corporation  (FCIO  Cases, 
USDA/OGC 

System  locaftion:  Office  of  the  General  Counsel,  Washington. 
D.C.  and/cM’  Offices  of  Regional  Attorneys  and  Attomeys-in- 
Charge,  OGC,  USDA,  at  the  following  locations:  Albuquerque, 
New  Mexico;  Atlanta,  Georgia;  Portland,  Oregon;  Chicago,  Illinois; 
San  Francisco,  Clalifomia;  Denver.  Colorado;  Shawnee  Mission. 
Kansas;  Harrisburg,  Peimsylvania;  Stillwater,  Oklahoma;  Little 
Rock,  Arkansas  ;Temi;rfe,  Texas. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  headi^  “United 
States  Government,  Department  of  Agriculture,  Office  m  the 
General  Counsel.” 

Categories  at  individuals  covered  by  the  system:  Individuals  who 
apply  for  aitd/or  have  insurance  contracts  with  the  FCIC;  who  have 
deliiiquent  premiums  or  are  otherwise  indebted  to  FCIC;  who  have 
indemnity  claims  against  FCIC;  who  are  suspected  of  fraudulent 
dealings  with  FCIC;  who  violate  or  may  have  violated  FCIC  regula¬ 
tions,  federal  or  state  laws;  or  who  may  otherwise  be  involved  in 
litigation  with  FCIC. 

Categories  of  records  in  the  system:  Contains  files  on  individual 
cases,  including  but  not  limited  to  the  originals  or  copies  of  in¬ 
surance  contracts  (application,  policy  and  endorsements),  reports  of 
FCIC  personnel  with  inespect  to  the  application,  claims  for  indemni¬ 
ties  or  other  matters  pertaining  to  t^  contract,  pre^ram  forms, 
acreage  reports,  production  records,  statements  of  account,  finan¬ 
cial  report,  collector’s  contact  report,  ageiKy  recommendation  for 
services,  ageiKy  recommendation  for  the  institution  of  criminal  and 
civil  action,  investigation  reports,  correspondence,  legal  opinions, 
various  correspondence  and  material,  intra-  and  inter-  depanmental 
memos  and  letters,  transcripts  of  hearings,  {headings  and  other 
legal  documents. 

Authority  for  matotcruince  of  the  aymem:  7  U.S.C.  1501-1520;  18 
U.S.C.  657-658,  1001,  1006,  1014,  1903;  31  U.S.C.  231;  7  CFR  2.31, 
401-413.25 

Rnutfaw  uses  of  lecoetlB  nudntainrd  hi  the  system,  Im  liiilh^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  U.S. 
Department  of  Justice  for  defense  of  suits  brought  against  the 
United  States,  its  agencies,  or  its  officers,  and  for  institution  of 
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suits  for  recovery  of  daims  by  USDA;  (2)  referral  to  the  ap¬ 
propriate  agency  whether  Federal.  State,  locad  or  foreign,  cluu-ged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law.  or  of  enforcing  or  imrdementing  the  statute,  rule,  regulation  or 
ordCT  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (3)  referral -to  a 
court,  magistrate  or  administrative  tribuiuil,  or  to  opposing  counsel 
in  a  proceeding  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceeding,  or  which  is 
sought  in  the  course  of  discovery. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Rctrievability:  Records  are  indexed  by  name  of  individual  on 
whom  the  file  is  primarily  maintained.  In  some  instances,  they  are 
also  cross  indexed  by  the  names  of  other  individuals  mention^  in 
the  files. ' 

Safeguards:  Records  are  kept  in  a  locked  office,  locked  cabinets 
or  locked  drawers. 

Retention  and  disposal:  Records  are  maintained  until  case  is 
closed  or  no  longer  needed  or  as  otherwise  provided  in  agency 
directives  and  disposed  of  or  sent  to  appropriate  records  centers  in 
accordance  with  such  directives. 

System  managetfs)  and  address:  Director.  Foreign  Agricultural 
and  Commodity  Stabilization  Division,  OGC,  USDA,  Washington, 
D.C.  20250,  or  the  appropriate  Regional  Attorney  or  Attomey-in- 
Charge  at  the  address  specified  above. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director, 
Foreign  Agricultural  and  Conunodity  Stabilization  Division.  OGC, 
USDA,  Washington,  D.C.,  telephone  202-447-2562,  or  the  ap¬ 
propriate  Regional  Attorney  or  Attomey-in-Charge  at  the  address 
listed  above.  If  the  specified  location  of  the  record  is  not  Imown, 
the  individual  should  address  his  request  to  the  Director,  Foreign 
Agricultural  and  Commodity  Stabilization  Division,  OGC,  USDA, 
who,  if  necessary,  will  refer  it  to  the  appropriate  field  office.  A 
request  for  information  pertaining  to  an  individual  should  contain 
his  name,  address,  and  piuticulars  involved. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedure  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  for  same  to 
the  appropriate  official  referred  in  the  preceding  paragraph. 

CoBtesting  record  procedures:  Same  as  for  record  access 
procedures. 

Record  source  categories:  From  individuals  categorized  above, 
referring  agency  employees,  farmers,  investigative  persoime),  attor- 
iteys  and  from  others. 

S3rstems  exempted  from  certain  provisioiis  of  the  act:  The  portion 
of  ^s  system  which  consist  of  investigaUny  material  compiled  for 
law  enforcement  purpose  has  been  exempted  pursuant  to  S  U.S.C. 
552a(kX2)  from  the  requirements  of  5  U.S.C.  552a(cX3),  (d).  (eXl). 
(eX4KG),  (H)  and  (I)  and  (f).  See  7  CFR  1.123.  IiKlividual  access  to 
these  files  could  (1)  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  iUegal  ac¬ 
tion  or  escape  prosecution;  and  (2)  disclose  investigative  techniques 
and  procedures  and  the  existence  and  identity  of  confidential 
sources. 

USDA/OGC— 21 

System  name:  Administrative  proceedings  brought  by  individuals 
pursuant  to  the  Plant  Variety  Protection  Act  or  the  Egg 
Products  Inspection  Act,  as  amended,  USDA/OGC. 

System  locathm:  Office  of  the  General  Counsel,  Marketing  Divi¬ 
sion,  USDA,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  regu¬ 
lated  by  the  suMect  Act  who  file  a  petition  with  the  Secretary  our- 
suant^to  the  authority  of  the  subject  Act 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepaitmental  recom¬ 
mendations.  and  interdepartmental  recommendations  oeitaining  to 
an  alleged  violation  of  the  subject  Act 


Authority  for  ranknlenancc  of  the  system:  7  U.S.C.  2321  et  seq.  or 
21  U.S.C.  1044  et  seo. 

Routine  uses  of  records  maintaified  in  the  systesn,  *~~*»»'***^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap- 
prooriate  aqency,  whether  Federal,  State,  lo^  or  f(»eign  charged 
with  the  re^xMisibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  ^oexang  or  implementing  a  statute,  rule,  r^nlation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civfl,  criminal  or  regulatory  in  nature,  and 
whether  arisinq  by  general  statute  or  partioilar  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thmto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sou^t  in  the  course  of  discovery  including  disclosure  to  opoos- 
i^  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tions,  as  needed,  in  the  course  of  i»esenting  evidence,  to  the  ap¬ 
propriate  Government  officials  charged  with  the  responsibility  of 
depending  the  Govenunent  before  a  court,  magistrate  or  adniinis- 
trative  tribunal. 

PoUdes  and  practices  for  storing,  retrieving,  aocesring,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  aoplicabie 
address  listed  above. 

Rctrievability:  Records  are  indexed  by  name  of  the  individual. 

Sideguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  managerfs)  and  address:  Director,  Marketing  Division, 
OGC.  USDA.  Washington.  D  C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records  or  information  as  to  whether  the 
sVstem  contains  records  pertaining  to  him  from  the  Director,  Mar¬ 
keting  Division,  OGC,  USDA,  Washington,  D.C.,  telephone  202- 
447-5935. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  and  contestinq  a  record 
in  the  system  which  pertains  to  him,  by  submitting  a  written 
request  to  the  appropriate  official  referred  to  in  the  preceding  para¬ 
graph. 

Contesting  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Information  in  this  system  comes 
orimarily  from  witnesses,  agency  employees,  and  investigative  oer- 
sonnel. 
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System  name:  Administrative  proceedings  brought  by  the  Depart¬ 
ment  pursuant  to  the  Plant  Variety  Protection  Act,  the  Federal 
Seed  Act,  or  the  Agricuhural  Marketing  Act  of  1946, 
USDA/OGC. 

System  location:  Office  of  the  General  Counsel,  Marketing  Divi¬ 
sion,  USDA.  Washington.  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  regulated  by  the  subject  Act  and  against  whom  the  Dq;>artment 
recommends  that  an  enforcement  action  be  brou^t  by  the  Govern¬ 
ment. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  iiKlude  intradepaitmental  recom¬ 
mendations.  and  inteideoartmental  recommendations  pertaining  to 
an  alleged  vk^tion  of  the  subject  AcC 

Authority  for  nudutenance  of  the  qntem:  7  U.S.C.  2321  et  seq.,  7 
U.S.C.  1561  et  seq.  or  7  U.S.C.  1621  et  seq. 

Routiae  uses  of  records  majntainfd  in  the  wyUem,  iacludlag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  ageitcy,  whether  Federal,  State,  local  or  foreign  charged 
with  the  responsibihty  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  t^orcing  or  impleinenting  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civfl,  criminal  or  r^ulatory  in  nature,  and 
whether  arising  by  general  statute  or  partiaiilar  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thmto;  (2)  Presenta- 
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*°  *.  "»»»<rate  or  administrative  tribimal 

or  to  oozing  counsel  m  a  proceeding  before  any  at  the  above  of 
|my  reoc^  wuhm  the  system  as  evidence  in  a  pSc^dinS  «  whiS 
ut  sought  m  the  course  <rf  discovery  including  dbck^n  to  opoos- 
mg  coun^l  ui  the  course  of  settlement  negotiations;  (3)  Piesenta- 
tion,  as  ne^d,  m  the  course  of  presenting  evidence  to  the  ai>- 
pr^te  ^v«nment  officials  chaiged  with  the  resbinsibSty^ 
**'“»  •  “»«*•  "BSKtratt  or  adminiL^ 

and  practka  for  storing,  rrtrievfaig,  --imIimi  — 
and  dfapooing  of  r«»itk  in  the  sytcm:  ^  nn* 

“  “•  “  “»  •oo^ 

RctrirvabUMy:  Records  are  indexed  by  name  at  the  individual. 
Safcgnardi:  Records  are  kept  in  a  locked  office  or  file  cabinet. 
RciMtion  and  disposal:  Records  are  maintained  until  file  is  closed 
^  no  longer  or  as  otherwise  provided  in 

and  disposed  of  or  sent  to  approoriate  recordT^terata  ^ 
cordance  wnh  such  directives.  ccniers  m  ac- 

Director.  Marketing  Division 
OGC,  USDA,  Washmgton,  D.C.  20250.  * 

Systenu  exempted  from  certaia  provisions  of  the  act:  This  svstem 
has  been  exempted  oursuant  to  5  U.SC  552a(k)(2)  fmm  tiw» 

(D,  and  (f)  because  it  consists  at  investigatory  material  comided 
for  law  errforcement  purposes.  See  7  CfTi^.TSSSu^I 
to  these  files  could  unpau-  investigations  and  alert  subjects  of  in- 
JEw  “c**vities  are  being  scrtitinized!  and  thus 

measures  to  prevent  detection  of  illegal  ac- 
tmn  or  escape  pros^ution.  Disclosure  of  investigative  techaiaues 
Md  procedures  and  the  existence  and  identit?  of  craSSS 
sources  of  mformation  would  hamper  law  enforcement  activity. 
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System  BaTO:  ^Iministrative  proceedings  brought  oursuant  to  the 
authonty  of  section  8c(15Xa)  of  the  Agri^tural  Marteting 
Agreement  Act  1937,  as  amended  or  the  Anti-Hog-Cholera 
Serum  and  Hog  Cholera  Virus  Act,  USDA/OGC. 

d.^ 

of  Mvidiials  covered  by  the  system:  Individuals  regu- 
^  Act  who  file  a  petition  with  the  Secreta^f 

Agnculture  oursuant  to  the  authority  of  the  subject  Act. 

Categories  of  records  ia  the  system:  The  system  consists  at  in¬ 
vestigatory  mate^  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations.- 

U.SclirS  ^  •■******^  **»  7  U.S.C.  601  et  seq.  or  7 

RontlBc  ases  of  records  malatshiert  hi  the  system,  techidhm  cataao- 
lies  of  Bsers  aad  the  purposes  of  such  uses:  (1)  Refe^to  the^ 
pi^mte  agency,  whether  Federal.  State,  load  or  foreim  clw»5 
the  responsil^ty  erf  investigating  or  prosecuting  a  violation  of 
^  enforemg  or  unplementing  a  sUtute.  rule,  regulation  or 
or^  ismed  pursuant  thereto,  of  any  record  within  this  system 
f'i?*”  available  indicates  a  violation  or  potential 

tiOT  law,  wlKther  civil,  criminal  or  regulatory  in  nature,  and 
whetlmr  ansi^  by  general  statute  or  particular  program  statute,  or 
by  rule  requlation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  ^rt.  magistrate  or  administrative  tribunal 
or  to  op^mg  counsel  m  a  proceeding  before  any  of  the  above,  of 
My  rec^  wi^  the  system  as  evidence  in  a  prxKeeding.  or  which 
M  sought  m  the  course  of  discovery  inchidiiig  db^^  to  oppos- 
counsel  m  the  course  of  settlement  negotiations-  (3)  Presenta¬ 
tion.  as  n^d.  in  the  course  of  presen^STe^dSire.  to  aTS- 
^^rute  C^vernment  officials  charged  with  the  responsibility^ 
^fen<^  the  Government  before  a  court,  magistrate  or  administra- 
uve  cnDitnal. 

PbUdes  ami  practices  for  storh«,  - 

ami  dlspcaiag  of  records  in  the  sytam: 

Storage  Records  are  maintained  in  file  folders  at  the  aprlirablf 
address  listed  above. 

Rctricvabillty:  Records  are  indexed  by  name  of  the  individual.  ] 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet 
Reteatioa  aad  dhpoaal:  Records  are  maintained  until  file  is 

**  “  otherwise  provided  in  aqency  directives  ' 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 
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s^tem^t^  r,^  pertairung  to  him  f^ 

■  447393?'A*^.2i^f  Washington.  D.C.  telephone  .202- 

^  w  “rfonmrfton  pertainii«  to  an  individual 

should  cont^:  Name,  address,  and  particulars  involved  (i.e.  die 
nmne  of  action  filed.  Act  filed  under,  etc.)  '* 

as’JrSS  indivkhial  may  obtain  information 

ProeexhTO  for  gammg  access  to  and  contestinq  a  record 
m  the  sys^  which  pertains  to  him.  bv  submitti^a  w^^ 
^u«t  to  the  ^ipropriate  official  referred  to  in  the  prececfing  para- 

record  preeedmes:  Same  as  Record  Access 

«•««<»<<«  Information  in  this  svstem  comes 
pranmly  from  witnesses,  agency  employees,  and  inv^figaUve  per- 
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^^'****",,— ?*•  Adn^trative  proceedings  brought  oursuant  to  the 
^  Research  and  Promotioa  Act  the 

D.^ 

laf2?*hf!^  of  fadhrlAials  coveted  by  the  system:  Individuals  regu- 
bted  by  the  subject  Act  who  file  a  petition  with  the  Secretary  of 
Agriculture  oursuant  to  the  authority  of  the  subject  AcL**”*^ 

systeaa:  7  U.S.C.  2101  et  seq  7 
U.S.C.  2611  et  seq.  or  P.L.  93-428.  ^ 

*®“**“*  ^ecoefc  mainhdned  M  the  rrstem  « — . 

H«»  of  mtn  and  At  pmpoata  of  Mdi  tmm:  (1)  R«f erral^ftl? 
pi^riate  agency.  whSher^denuT^T^o^ 
with  the  resoonsibility  of  investigating  or  prosecutin^^r^^l^^f^ 
^or  of  enforcing  or  implementing  a  suSteTIS.  rtJSSj  ra 
issued  pursuant  thereto,  of  any  record  withhi^rSS^m 

UOT  «  uw.  Whether  avfl,  cnrmnal  or  regulatorv  in  nature 
'^tlw  ansi^  by  general  stotute  or  oarticirfar  program  statute  or 
rule,  regulation  or  ordte  issued  oursuant  thereto-  f21  Prririii 
«»•  fo-t. 

My  0222*31^01?  eny  of  the  abov?rf 

My  rec^  wghfo  the  ^^tm  as  evidence  in  a  proceediitt  or  w^h 
*s  sought  in  the  corniirof  ditexivery  inctoSS^Ei^  to 
opoosinq  counsel  in  the  course  of  tettl3cm3eJoS£ST  m 
^sentatiori,  as  needed,  in  the  course'of  oresentum  evidence  to 

Oo™n»e.,  bd„.  .  iKl- 

PWWm^  praedem  far  atorh«.  mtrtev^  aoesmhm - -  - 

o*  records  la  the  syteau 

in  fa.  ,e^ 

Rrtrlevahfll^:  Records  ate  indexed  by  name  of  the  mdividuai. 
StitwamdK  Records  are  k^  m  a  locked  oCfioe  or  fie  — *-= _ _ 

R*4**dltei  ami  dhpoaal:  Records  are  maiiiiaini  il  untfl  fite  b  rki«i  .i 
or  no  longer  needed  or  as  otherwise  provided  in 
and  dispoaed  of  or  sent  to  appwgiw^—vAj?*^:^^ 
cordance  with  such  directives.  recofds  centers  m  ac- 

»**«*:  Ditectar.  Markets  DiviaioB 
OGC,  USDA.  Washhigton,  D.C.  20250.  »w*mg  uviaaoa, 

NotjBcaHoa  procedare:  Any  individual  nmv  reouMt  ---* 
regarding  this  system  of  records,  or  mfonnatioTSTto  JSrthS^ 
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in  the  system  which  pertains  to  him,  by  submitting  a  written 
request  to  the  aporopriate  official  referr^  to  in  the  preceding 
paragraoh. 

Contesting  record  procedures:  Same  as  Reewd  Access 
Procedures. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  witnesses,  agency  employees,  and  investigative  per- 
soimel. 
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System  name:  Administrative  proceedings  brought  pursuant  to  the 
Tobacco  Inspection  Act  or  the  United  States  Grain  Standards 
Act,  USDA/OGC. 

System  location:  Office  of  the  General  Counsel,  Marketing  Divi¬ 
sion,  USDA,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
file  a  petition  pursuant  to  the  authority  of  the  subject  Act. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  iiKlude  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations  pertaining  to 
an  aUeged  violation  of  the  subject  Act. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  511  et  seq.  or  7 
U.S.C.  71  et  seo. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign  chai%^ 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  qeneral  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oopos- 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  oresenting  evidence,  to  the 
aopropriate  Government  officials  charged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  lonqer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  manager(s)  and  addres:  Director,  Marketing  Division, 
OGC,  USDA.  Washington.  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regardinq  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director,  Mar¬ 
keting  Division,  OGC,  USDA,  Washington,  D.C.,  telephone  202- 
447-5935.  A  request  for  information  pertaining  to  an  individual 
should  contain:  Name,  address,  and  particulars  involved  (i.e,  the 
name  of  action  filed.  Act  filed  under,  etc.) 

Record  aocem  procedures:  Any  individual  may  obtain  information 
as  to  the  procer^res  for  gaining  access  to  and  contesting  a  record 
in  the  system  which  pertains  to  him,  by  submitting  a  written 
request  to  the  appropriate  official  referred  to  in  the  preceding  para¬ 
graph. 

Coutestfaig  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  witnesses,  agency  employees,  and  investigative  oer- 
soTuiel. 
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System  aaase:  Cases  brought  by  the  Govenunent  pursuant  to  the 
Cotton  Futures  iHovisions  of  the  Internal  Revenue  Code  of 
1954,  USDA/OGC. 


System  location:  Office  of  the  Getteral  Counsel,  Marketing  Divi¬ 
sion,  USDA,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
ate  regulated  by  the  subject  Act  and  against  whom  the  Department 
recommends  that  an  enforcement  action  be  brought  by  the  Govern¬ 
ment. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  inteixlepartmental  recommendations  pertaining  to 
an  aUeged  violation  of  the  subject  Act. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  4851-54,  61-65, 
71-73,  75-77,  6001,  6804,  7233,  7263,  7493,  TTOKaXD.  (H),  (12). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  apr- 
propiiate  agency,  whether  Federal,  State,  local  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  a  statute,  rule,  r^ulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  vMa- 
tion  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceediitg  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence,  to  the  ap¬ 
propriate  Government  officials  chs^ged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  Tile  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  manager(s)  and  address:  Director.  Marketing  Division, 
OCX:,  USDA,  Washington,  D.C.  20250. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C.  552a(kK2)  from  the 
requirements  of  5  U.S.C.  552a(cK3).  (d),  (eKD,  (eX4KG).  (H)  and 
(I),  and  (f)  because  it  consists  of  investigatory  material  compiled 
for  law  enforcement  purposes.  See  7  CFR  1.123.  Individual  access 
to  these  files  could  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  or  escape  prosecution.  Disclosure  of  investigative  techniques 
and  procedures  and  the  existence  and  identity  of  confidential 
sources  of  information  would  hamper  law  enforcement  activity. 
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System  name:  Cases,  brought  pursuant  to  the  United  States  Grain 
Standards  Act  or  the  Federal  Seed  Act  in  which  the  Govern¬ 
ment  is  defendant,  USDA/OGC. 

System  location:  Office  of  the  General  C:ounsel,  Marketing  Divi¬ 
sion,  USDA,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  r^u- 
lated  or  not  regulated  by  the  subject  Act  wto  bring  suit  against  the 
Government  or  a  Governmental  official  pursuant  to.  or  as  a  con¬ 
sequence  of  the  Department.s  administration  of,  the  subject  Act. 

Categories  of  records  in  the  q^stem:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  reconunendations  oertaining  to 
an  alleged  violatkxi  of  the  subject  Act. 

Authority  for  mahstenanre  of  the  system:  7  U.S.C.  71  et  seq.  or  7 
U.S.C.  1561  et  seq. 

Routine  uses  of  records  maintahied  hi  the  system,  inclndiag  catego¬ 
ries  af  uaers  and  the  purpoacs  of  anefa  nms:  (1)  Referral  to  the  ap- 
propriide  agency,  whether  Federal,  State,  local  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  oi  forcing  or  implementing  a  statute,  rule,  regulation  or 
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order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  requlation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosiuT  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  ot  presenti^  evidence,  to  the  ap¬ 
propriate  Government  officials  charged  with  the  responsibflity  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

PoUdct  and  practioes  for  storing,  retrieving,  accearing,  retaining, 
and  disposing  of  records  fas  the  sytcm: 

Storage:  Records  are  nuuntained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrlevability:  Records  are  indexed  by  name  al  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  (»-  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  managerfs)  and  address:  Director,  Marketing  Division, 
OGC,  USDA,  Washington,  D.C.  20250. 

Nodficatioa  procadnre:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director,  Mar¬ 
keting  Division,  OGC,  USDA,  Washington,  D.C.,  telephone  202- 
447-5935.  A  request  for  information  pertaining  to  an  individual 
should  contain:  Name,  address,  and  oarticulars  involved  (i.e.,  the 
name  of  action  filed.  Act  filed  uruler,  etc.) 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  and  contesting  a  record 
in  the  system  which  pertains  to  him,  by  submitting  a  written 
request  to  the  appropriate  official  referr^  to  in  the  preceding  para¬ 
graph. 

Cesdestiag  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Information  in  this  system  comes 
orimarily  from  witnesses,  agency  employees,  and  investigative  per¬ 
sonnel. 
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System  uauM:  Court  cases  brought  by  the  Government  pursuant  to 
either  the  Agricultural  Marketing  Act  of  1946  or  the  Tobacco 
Inspection  Act,  USDA/CXjC. 

System  locathm:  Office  of  the  General  Counsel,  Marketing  Divi¬ 
sion,  USDA,  Washington,  D.C. 

Categories  of  individujds  covered  by  the  system:  Individuals  who 
are  regulated  by  the  subject  Act  and  against  whom  the  Department 
recommends  that  an  enforcement  action  be  brought  by  the  Govern¬ 
ment. 

Categories  of  records  far  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepaitmental  recom¬ 
mendations,  and  interdepartmental  recorrunendations  pertaining  to 
an  alleged  violation  the  subject  Act. 

Authority  for  mafaitciumcc  of  the  system:  7  U.S.C.  1621  et  seq.  or 
7  U.S.C.  511  et  seq. 

Rouduc  uses  of  records  maintahird  in  the  system,  inchidfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  Sute,  local  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  a  statute,  rule,  regulation  or 
orxler  issued  pursuant  thereto,  of  any  record  within  tins  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administiative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence,  to  the  ap¬ 


propriate  Government  officiids  charged  with  the  responsibility  at 
defending  the  Govenunent  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Ptolkfas  and  practices  for  staring,  retrieving,  anrrndng.  retaining, 
and  dispoafag  of  reonrds  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above, 

Rctrievabilfty:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  aifice  or  file  cabinet 

Retention  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  dispos^  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  sdeh  directives. 

System  managerfs)  and  address:  Director,  Marketing  Division, 
OGC,  USDA.  Washii«ton,  D.C.  20250. 

Systems  exempted  from  oertaia  ptewisianB  af  tlw  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C.  552a(kX2)  from  the 
requirements  5  U.S.C  552a(cK3),  (d),  (eXl),  (eX4XG),  (H)  and 
(D>  and  (D  because  it  consists  at  investigatory  material  compiled 
for  law  enforcement  purposes.  See  7  CFR  1.123.  Individual  access 
to  these  files  could  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  beii«  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  dlegal  ac¬ 
tion  or  escape  orosecution.  Disclosure  of  investigative  techniques 
and  procedures  and  the  existence  and  identity  of  confidential 
sources  of  information  would  hamper  law  enforcement  activity. 
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System  name:  Court  cases  brought  by  the  Government  pursuant  to 
either  the  Agricultural  Marketing  Agreement  Act  ^  1937,  as 
amended  or  the  Anti-Hog-Cholera  Serum  and  Hog  Cholera 
Virus  Act.  USDA/OGC. 

System  location:  Office  of  the  General  Counad,  Marketing  Divi¬ 
sion,  USDA.  Washington,  D.C.,  and  Offices  of  R^ional  Attorneys, 
OGC,  USDA,  at  the  foOowing  locations:  Atlanta,  Georgia;  Port¬ 
land.  Orraon;  San  Francisco,  California;  Temple,  Texas.  Addresses 
of  each  field  office  are  list^.in  the  tdephone  directories  of  the 
respective  cities  listed  above  under  the  heading  “United  States 
Government,  Department  of  Agriculture,  Offioe^of  the  General 
Counsel.* 

Categories  of  hnilviilnali  covered  by  the  system:  Individuals  who 
are  regulated  by  the  subject  Act  and  against  whom  the  Department 
recommeitds  that  an  enforcement  action  be  broi^ht  by  the  Govern¬ 
ment.  f 

Categories  of  recordt  in  the  system:  The  system  consiste  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations.  and  interdepartmental  recommendations  pertainiiig  to 
an  alleged  violation  rA  the  subject  Act. 

Authority  lor  nudntenaaoe  af  the  system:  7  U.S.C.  601  et  seq.  or  7 
U.S.C.  851  et  seq. 

Routine  mm  at  records  nteintahitif  in  the  system,  indudhig  entega- 
rim  at  users  and  the  purposes  of  such  uses:  (1)  Iteferral  to  the  ap 
propriate  agency,  whether  Federal,  State,  local  or  foreign  charged 
with  the  responsil^ty  of  investigadite  or  prosecuting  a  violatioa  of 
law,  or  of  enforcing  or  implementing  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  mfonnation  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statnte,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceedn^,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiatioru;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence,  to  the  ap¬ 
propriate  Government  officiab  charged  with  the  responsftdity  of 
defending  the  Govenunent  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

PoUefes  mad  praclioa  for  staring,  rrtiii  ihig.  aoosaring,  retafaiiv, 
and  disposing  of  records  in  the  sytenu 

Storage:  Records  are  maintained  in  file  f<Mers  at  the  applicable 
address  listed  above. 

RetrievabiUty:  Records  are  indexed  by  nmne  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  f de  cabinet 


raottAL  aaoisTR  vot  so.  no.  147— wtnNwoaY.  august,  tJ.  I«7S 


38960 


DEPARTMENT  Of  AGRICULTURE 


Rctcntioa  and  dteponl:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  nuuiager(s)  and  address:  Director,  Marketing  Division, 
CXJC,  USDA,  Washington,  D.C.  20250. 

Systems  exempted  from  certain  provMons  of  the  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C.  552a(kX2)  from  the 
requiremenU  of  5  U.S.C.  552a(cX3),  (d),  (eXD.  (eX4XG),  (H)  and 
(I),  and  (0  because  it  consists  of  investigatory  material  compiled 
for  law  enforcement  purposes.  See  7  CFR  1.123.  Individual  access 
to  these  files  could  impair  investigations  and  alert  subjects  of  irt- 
vestigations  that  their  activiti^  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  or  escape  prosecution.  Disclosure  of  investigative  techniques 
and  procedures  and  the  existence  and  identity  of  confidential 
sources  of  information  would  hamper  law  enforcement  activity. 

USDA/OGC— 30 

System  name:  Court  cases  brought  by  the  Government  pursuant  to 
either  the  Cotton  Research  and  Promotion  Act,  Potato 
Research  and  Promotion  Act  the  Egg  Research  and  Con¬ 
sumer  Information  Act,  USDA/OGC. 

System  locatkni:  Office  of  the  General  Counsel,  Marketing  Divi¬ 
sion,  USDA,  Washington,  D.C. 

Categories  of  int&vkluals  covered  by  the  system:  Individuals  who 
are  regulated  by  the  subject  Act  and  against  whom  the  Department 
recommends  that  an  enforcement  action  be  brou^t  by  the  Govern¬ 
ment.  " 

Categories  of  records  hi  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations  pertaining  to 
an  alleged  violation  of  the  subject  Act. 

Anthorlty  for  maintenance  of  the  system:  7  U.S.C.  2101  et  seq.,  7 
U.S.C.  2611  ct  seq.  or  P.L.  93-428. 

Routine  uses  of  records  maintained  in  the  system,  incliidiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Referral  to  the  ^;>- 
propriate  agency,  whether  Federal,  State,  local  or  foreign  charg^ 
with  the  responsibility  of  investigating  ot  prosecuting  a  violation  of 
law,  or  oi  enforcing  or  implementing  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  vieda- 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oopos- 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence,  to  the  ap¬ 
propriate  Government  officials  chsuged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Policies  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Rctrirvability:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  dteposal:  Records  are  maintained  imtil  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  managerfs)  and  address:  Director,  Marketing  Division. 
OGC,  USDA,  Washington,  D.C.  20250. 

Systems  exenqiled  from  certain  provisions  of  the  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C.  552a(kX2)  from  the 
requirements  of  5  U.S.C.  552a(cX3),  (d),  (eXD.  (eX4)(G),  (H)  and 
(I),  and  (f)  because  it  consists  of  investigatory  material  compiled 
for  law  enforcement  purposes.  See  7  CFR  1.123.  Individual  access 
to  these  files  could  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  or  escape  prosecution.  Disclosure  of  investigative  techniques 
and  procedures  and  the  existence  and  identity  of  confideritial 
sources  of  information  would  hamper  law  enforcement  activity. 
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System  name:  Court  cases  brought  by  the  Government  pursuant  to 
either  the  Export  Apple  and  Bear  Act  or  the  Export  Grape  and 
Plum  Act,  USDA/OGC. 

System  location:  Office  oF  the  General  Counsel,  Marketing  Divi¬ 
sion,  USDA,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  regulated  by  the  subject  Act  and  against  whom  the  Department 
recommends  that  an  enforcement  action  be  brought  by  the  Govern¬ 
ment. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  iiKhide  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations  pertaining  to 
an  alleged  vic^tkm  of  the  subject  Act. 

Authority  for  maintenance  of  the  system:  7  U.S.C  581  et  seq.  or  7 
U.S.C.  591  et  seq. 

Routine  uses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  inqilementing  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  with^  this  system 
when  information  avaOaUe  indicates  a  violation  dr  potential  vic4a- 
tion  of  law,  whether  civil,  criminal  or  regulaUny  m  nature,  and 
whether  arising  by  general  statute  or  parti<mlar  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  o|q>osing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  reccml  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  n^(otiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence,  to  the  ap¬ 
propriate  Govenunent  officials  chauged  with  the  responsibility  of 
defending  the  Govenunent  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

PoUdes  and  practices  lor  staring,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  fOe  folders  at  the  applicaUe 
address  listed  above. 

RetrievNiility:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  afqxopriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  managerfs)  and  addreaa:  Director,  Marketing  Division, 
eXX:,  USDA,  Washington,  D.C.  20250. 

Systems  exempted  fanm  certain  provisions  of  the  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C.  552a(kX2)  frmn  the 
requirements  of  5  U.S.C.  552a(cX3),  (d),  (eXD,  (eX4)(G),  (H)  and 
(D,  and  (D  because  it  consists  of  investigatory  material  conqiiled 
for  law  enforcement  purposes.  See  7  CFR  1.1^.  Individual  access 
to  these  files  could  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  or  escape  prosecution.  Disclosure  of  investigative  techniques 
and  procedures  and  the  existence  and  identity  of  conEdential 
sources  of  information  would  hanqier  law  enforcement  activity. 

USDA/OGC— 32 

System  name:  Court  cases  brought  by  the  Government  pursuant  to 
either  the  Cotton  Statistics  and  Estimates  Act  of  1927  or  the 
United  States  Cotton  Standards  Act,  USDA/OGC. 

System  locadam  Office  of  the  General  Counsd,  Marketing  Divi¬ 
sion,  USDA,  Washington,  D.C. 

Categories  of  iadividiials  covered  by  tiw  system:  Individuals  who 
are  regulated  by  the  subject  Act  and  iqtainst  whom  the  Department 
recommends  that  an  action  be  brought  by  the  Government. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  nuy  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations  pertaining  to 
an  aU^ed  violation  the  subject  Act. 

Authority  for  mahiteasncT  of  the  system:  7  U.S.C.  471  et  seq.  or  7 
U.S.C.  51  et  seq. 

Routine  ases  of  records  maintaioed  la  the  system,  faachidiag  catego¬ 
ries  of  users  asid  the  purposes  of  such  oses:  (1)  Referral  to  the  ap- 
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propriate  agency,  whether  Federal,  State, 'local  or  foreign  charged 
with  the  responsbility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  with^  this  system 
when  information  available  indicates  a  vir^tion  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thmto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
it  sought  in  the  course  of  discovery  includi^  disclosure  to  op- 
posinq  counsel  in  the  course  of  settlement  negotiations;  (3)  Presen¬ 
tation.  as  needed,  in  the  course  oi  presenting  evidence,  to  the  ap¬ 
propriate  Government  officials  cha^d  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tiibundl. 

PoUdes  and  pnctkcs  for  ttorlag,  retrieving,  aoccMing,  retaMig, 
and  dkpoelng  of  reoordt  in  the  sytcm: 

Storage;  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

RetrtevabOity:  Records  are  indexed  by  name  of  the  individual. 

Safegnards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retcntioa  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  managerfs)  and  address:  Director,  Marketing  Division, 
OGC,  USDA,  Washington.  D.C.  20230. 

Systems' exempted  from  certain  provWons  of  the  act:  This  system 
has  been  exempted  pursuant  to  S  U.S.C.  S52a(kX2)  from  the 
requirements  of  5  U.S.C.  552a(cX3).  (d).  (eXD.  (eX4XO),  (H)  and 
(I),  and  (D  because  it  consbts  of  investigatory  material  compiled 
for  law  enforcement  purposes.  See  7  CFR  1.123.  Individual  access 
to  these  files  could  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  or  escape  orosecution.  Disclosure  of  investigative  techniques 
and  procedures  and  the  existence  and  identity  of  confidential 
sources  of  information  would  hamper  law  enforcement  activity. 

USDA/OGC— 33 

System  name:  Court  cases  brought  by  the  Government  pursuant  to 
either  the  Naval  Stores  Act,  t^  Honeybee  Act,  the  Virus- 
Serum-Toxin  Act  or  the  Tobacco  Seed  and  Plant  Exportation 
Act.  USDA/OGC. 

System  locatkm:  Office  of  the  Genc^  Counsel,  Marketing  Divi¬ 
sion,  USDA,  Washington,  D.C. 

Categories  of  iadlvkhiab  covered  by  the  system:  Individuals  who 
are  regulated  by  the  subject  Act  and  against  whom  the  Department 
recommends  that  an  enforcement  action  be  brought  by  the  Govern¬ 
ment. 

Categories  of  records  la  the  system:  The  system  consists  ai  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations  pertaining  to 
an  alleged  violation  of  the  subject  Act. 

Aothoiity  for  matatmaacr  of  the  system:  7  U.S.C.  91  et  seq.,  7 
U.S.C.  281  et  seq.,  21  U.S.C.  151  et  seq.  or  7  U.S.C.  516  et  seq. 

RouthM  uses  of  records  mahitaiiied  hi  the  system,  inchidhig  catego¬ 
ries  of  users  aad  the  purpooes  of  such  uses;  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign  charged 
with  tl :  responsil^ty  of  investigating  or  prosecuting  a  violation  of 
law,  c  of  enforcing  or  implementing  a  statute,  rule,  regulation  or 
ordCT  ssued  pursuant  thereto,  ot  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence,  to  the  .ap¬ 
propriate  Government  officials  charged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 


PoUdes  and  practices  for  staring,  retrieving,  aooeadng,  retafntag, 
and  dispasing  of  records  in  the  aytem: 

Storage;  Records  are  maintained  in  file  folders  at  the  apolicable 
address  listed  above. 

RetrievaMlity:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  ffle  cabinet. 

Rctenthm  and  dispaml:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  immagerfs)  and  addresa;  Director,  Marketing  Diviskm, 
OGC.  USDA,  Washington.  D.C.  20250. 

Systems  exempted  from  certain  proirfaions  of  the  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C.  552a(kX2)  from  the 
requirements  of  5  U.S.C.  552a(cX3).  (d),  (eXD.  (e)(4)(G),  (H)  and 
(D,  and  (f)  because  it  consists  of  investigatory  material  compiled 
for  law  enforcement  purposes.  See  7  CFR  1.1Z3.  Individual  access 
to  these  files  could  ingiair  investigations  and  alert  subjects  oi  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  d  illegal  ac¬ 
tion  or  escape  prosecution.  Disclosin  oi  investigative  techniques 
and  procedines  and  the  existence  and  identity  oi  confidential 
sources  of  information  would  hamper  law  eidorcement  activity. 

USDA/OGC— 34 

System  nsme:  Court  cases  brought  by  the  Government  pursuant  to 
either  the  Peanut  Statistics  Act  or  the  Tobacco  Statistics  Act, 

usDA/oex:. 

System  location:  Office  oi  the  General  Counsd,  Marketing  Divi¬ 
sion,  USDA,  Washington,  D.C. 

Catagorfas  of  haMvidasis  covered  by  the  system:  Individuals  who 
are  initiated  by  the  subject  Act  and  against  whom  the  Department 
recommends  that  an  enforcement  action  be  brou^t  by  the  Govern¬ 
ment. 

Categories  of  records  M  the  system:  The  system  consists  in- 
vest^tory  material  which  may  inchide  intradepartmental  recom- 
men&tions,  and  interdepartmental  recommendations  pertaining  to 
an  alleged  violation  of  the  subject  Act. 

Authority  lor  mshUrnanre  of  the  qratem:  7  U.S.C.  951  et  seq.  or  7 
U.S.C.  501  et  seq. 

Routine  uses  of  records  maintained  te  the  system,  inciadfaig  catego¬ 
ries  of  asers  aad  the  purposes  of  such  uacs:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  kx»l  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  forcing  or  implementing  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  vk^- 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
ether  arising  by  general  statute  or  particular  program  statute,  <»-  by 
rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presentation  or 
disclosure  to  a  court,  magistrate  or  administrative  tribunal,  or  to 
opposing  counsel  in  a  proceeding  before  any  of  the  above,  of  any 
record  within  the  system  as  evidence  in  a  proceeding,  or  which  is 
sought  in  the  course  of  discovery  including  disclosure  to  opposing 
coimsd  in  the  course  of  settlement  negotiatioas:  (3)  Presentation, 
as  needed,  in  the  course  of  presenting  evidence,  to  the  appropriate 
Government  officials  charged  with  the  responsibffity  of  ending 
the  Government  before  a  court,  magistrate  or  administrative  tribu¬ 
nal. 

PoHdes  and  praetkm  for  tearing,  ritih  ilng.  aoccsteng,  rettenliv, 
and  dtepoteng  of  reoordi  hi  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  iqiplicable 
address  listed  above. 

Retrfevability:  Records  are  indexed  by  name  of  the  individual. 

■Salegiiardi;  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  dhpoaal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  dispos^  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  laanagcrfs)  and  address:  Dhector,  Marketing  Division, 
OGC,  USDA.  Washii«ton.  D.C.  20250. 

Systema  rarmpted  from  rnrtain  provIsiBna  of  the  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C  552a(kX2)  from  the 
requirements  of  5  U.S.C.  552a(cX3).  (d).  (eXD.  (eX4XG),  (H)  and 
(I),  and  (f)  because  it  consists  cd  investigatory  material  compiled 
for  law  enforcement  purposes.  See  7  CTPR  1.123.  Individual  access 
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to  these  files  could  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  iUegal  ac¬ 
tion  or  escape  orosecution.  Disclosure  of  investigative  techniques 
and  procedures  and  the  existence  and  identity  of  confidential 
sources  of  information  would  hamper  law  enforcement  activity. 

USDA/OGC— 35 

System  name:  Court  cases  brought  by  the  Government  pursuant  to 
either  the  Plant  Variety  Protection  Act  or  the  Egg  Products  In¬ 
spection  Act,  USDA/CXjC. 

System  ktcathm:  Gffice  of  the  General  Counsel,  Marketing  Divi-- 
sion,  USDA,  Washington,  D.C. 

Categories  of  individiials  covered  by  the  system:  Individuals  who 
are  regulated  by  the  subject  Act  and  against  whom  the  Department 
recommends  that  an  enforcement  action  be  brought  by  the  Govern¬ 
ment. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations  pertaining  to 
an  alleged  violation  of  the  subject  Act. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  2321  et  seq.  or 
21  U.S.C.  1044  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign  chaig^ 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  any  record  within  this  system 
when  information  available  indicates  a  violation  oc  potential  vitia¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence,  to  the  ap¬ 
propriate  Government  officials  charged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicaMe 
address  listed  above. 

Retrievabiltty:  Recmxis  are  indexed  by  name  of  the  individual.  * 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  disposal:  Records  are  ‘rniuntk^d  until  ffle  is  closed 
or  no  longer  needed  w  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  managerfs)  and  address:  Director,  Marketing  Division, 
OGC,  USDA,  Washington,  D.C.  20250. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  exempted  pursuant  to  S  U.S.C.  SS2a(kX2)  from  the 
requirements  of  5  U.S.C.  552a(cX3),  (d),  (eXO,  (eX4)(G),  (H)  and 
(I),  and  (f)  because  it  consists  of  investigatory  material  compiled 
for  law  enforcement  purposes.  See  7  CFR  1.123.  Individual  access 
to  these  files  could  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  or  escape  prosecution.  Disclosure  of  investigative  techniques 
and  procedures  and  the  existence  aixl  identity  of  confidential 
sources  of  information  would  hamper  law  enforcement  activity. 

USDA/OGC— 36 

System  name:  Court  cases  brought  by  the  Government  pursuant  to 
either  the  Produce  AgetKy  Act,  or  the  Process  or  Rerwvated 
Butter  Provisions  of  the  Internal  Revenue  Code  of  1954, 
USDA/OGC. 

System  locatioa:  Office  of  the  General  Counsel,  Marketing  Divi¬ 
sion,  USDA,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  regulated  by  the  subject  Act  and  against  whom  the  Department 
recommends  that  an  enforcement  action  be  brought  by  the  Govern¬ 
ment. 


Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recomriMndations  pertaining  to 
an  alleged  violation  of  the  subject  Act. 

Authority  for  irmintenanoe  of  the  system:  7  U.S.C.  491  et  seq.  or 
26  U.S.C.  4817,  4826  and  7235(c). 

Routine  uses  of  records  maintained  hi  the  system,  inclutBng  catego¬ 
ries  of  users  snd  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign  charg^ 
with  the  responsibility  of  investigating  or  inosecuting  a  violation  of 
law,  or  of  (^(M'cing  or  implementing  a  statute,  rule,  r^ulation  or 
order  issued  pursuant  thereto,  of  any  record  with^  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  bsued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  recc^  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oopos- 
ing  counsel  in  the  course  oi  settlement  n^otiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence,  to  the  ap¬ 
propriate  Government  officials  charged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

RetrievaMlity:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  lortger  needed  or  as  otherwise  provided  in  agerKy  directives 
and  disposed  oi  or  sent  to  amxopriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  managerfs)  and  addkeas:  Directs,  Marketing  Division, 
OCiC,  USDA,  Washington,  D.C.  20250. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  exempted  oursuant  to  5  U.S.C.  552a(kX2)  from  the 
requirements  of  5  U.S.C.  552a(cX3),  (d),  (eXD,  (e)(4)(G),  (H)  and 
(D,  and  (0  because  it  consists  of  investigatory  material  compiled 
for  law  erdorcement  purposes.  See  7  CFR  1.123.  Individual  access 
to  these  files  could  impair  investigations  and  alert  subjects  of  iri- 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  measures  to  i»event  detection  of  illegal  ac¬ 
tion  or  escape  prosecution.  Disclosure  of  investigative  techniques 
and  procedures  and  the  existence  and  identity  of  confidential 
sources  of  information  would  hamper  law  enforcement  activity. 

USDA/OGC— 37 

System  name:  Court  cases  brought  by  the  Govenunent  pursuant  to 
either  the  United  States  Grain  Standards  Act  or  the  Federal 
Seed  Act,  USDA/OGC. 

System  location:  Office  of  the  General  (Counsel,  Marketing  Divi¬ 
sion,  USDA,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  ItKlividuals  who 
are  regulated  by  the  subject  Act  and  against  whom  the  Department 
recommends  that  an  enforcement  action  be  brought  by  the  Govern¬ 
ment. 

Categories  of  records  hi  the  ^stem:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations  pertaining  to 
an  alleged  violation  oi  the  subject  Act. 

Authority  for  luaimniaiirr  of  the  system:  7  U.S.C.  71  et  seq.  or  7 
U.S.C.  1561  et  seq. 

Routine  uses  of  records  maiatahwd  in  the  systcas,  inclndiag  catego¬ 
ries  of  users  and  the  purpooM  of  anch  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regidation  or  order  issued  pursuant  thmto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposir«  counsel  in  a  oroceeding  before  any  of  the  above,  of 
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any  record  within- the  system  as  evidence  in  a  proceeding  or  wl^h 
IS  sought  in  the  course  of  discovery  including  disclosure  to  oppoe- 
ing  counsel  “  the  course  of  settlement  negotiations;  (3)  Pr^e^ 
tion,  as  nreded.  m  the  course  of  presenting  evidence,  to  the  ap- 
^nate  C^venunent  officials  charged  with  the  responsibility^ 
ute'tribun^*  «  court,  magistrate  or  administra- 

^Ikies  and  jiracticcs  for  storing,  retrieving,  accearii^,  reCainfa«, 
and  disposing  of  records  in  the  sytea; 

adSnSSd^^^*  “  fi**  folders  at  the  aoplicable 

RctrievabUity:  Records  are  indexed  by  name  of  the  individual. 
Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 
RetMtion  and  dispasal:  Records  are  maintained  until  fUe  is  closed 
or  no  longer  neMled  or  as  otherwise  provided  in  agency  directives 
appropriate  records  centers  in  ac- 

conuince  with  such  directives. 

ru?r  f?***  Director,  Marketing  Division. 

OGC,  USDA,  Washington,  D.C.  20250. 

Syrim  exempted  from  certain  provfaions  of  the  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C.  5S2a(k)(2)  from  the 

(i?TiSr?n  be*iuJ^if‘^‘  W)..(eKl).  (eX4XG).  (H)  and 

(I),  and  (f)  because  it  consisU  of  mvestigat^  material  compiled 

purposes.  See  7  CFR  1.123.  Individual  access 
to  ^se  files  could  impan-  investigations  and  alert  subjects  of  in- 
vesugauons  that  their  activities  are  being  scrutinized,  and  thus 
^ow  them  tune  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  or  escape  orosecution.  Disclosure  of  investigative  techniques 
and  procedures  and  the  existence  and  identity  of  confidwtial 
sources  of  mformation  would  hamper  law  enforcement  activity. 

USDA/OGC— 38 

Syst«  n^:  Court  cases  brought  by  the  Government  pursuant  to 
the  Agncuhural  Fair  Practices  Act.  USDA/OGC. 

^  General  Counsel.  Marketing  Divi¬ 
sion.  USDA,  Washington.  D.C.  * 

Category  of  individuals  covered  by  the  system:  Individuals 
gainst  whom  Um  £>epartment  recommends  that  an  enforcement  ac¬ 
tion  be  brought  by  the  Government. 

Categories  of  records  in  the  system:  The  system  consists  of  in- 
vest^tory  material  which  may  include  intradepartmental  recom- 
mendabons.  and  mt^epartmental  recommendations  pertaining  to 
an  alleged  violation  of  the  subject  Act.  w 

Authority  for  maintenance  of  the  system:  7  U.S.C.  2301  et  seq. 
Ron^  uses  af  records  maintained  in  the  system,  inciwteg  cateno- 
ries  of  users  and  the  purpoaes  of  such  uses:  (1)  Referral  to  the^ 
prt^te  agency,  whether  Federal.  State,  local  or  foreign  charged 
with  the  responsibihty  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  a  statute,  nile,  regulation  or 
or^r  is^d  pursuant  thereto,  of  any  record  within  this  system 
when,  formation  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law.  whether  civU,  criminal  or  regulatory  in  nature  and 
whetlwr  ansing  by  general  stotute  or  particular  program  statute,  or 
by  rule  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta- 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above.  <rf 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
IS  sought  m  the  course  of  discovery  including  disclosure  to  op- 
postnq  counsel  in  t^  course  of  settlement  negotiations;  (3)  Presen¬ 
tation.  as  needed,  in  the  course  <rf  presenting  evidence,  to  the  ap- 
pr^nate  Government  officials  charged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra- 
trve  tribunal. 

I’Wldet  and  praettem  for  storing,  retrieving,  acocaring,  retahihm 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintaiiied  in  file  folders  at  the  applicable 
address  listed  above. 

RctrievabiUty:  Records  are  indexed  by  name  of  the  individual. 
Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 
Retention  and  diqiosai:  Records  are  maintained  until  file  is  <'k>sed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  '  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  aunagerfs)  and  adtkess:  Director,  MarRetiim  Division 
OGC,  USDA,  Washington,  D.C.  20250. 
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Syate  exempted  from  certain  proviriens  of  the  act:  Dus  system 
has  been  exeinpted  pursuant  to  5  U.S.C  552a<kX2)  from  the 
^  552a(cX3).  (d).  (eXD.  (eX4XG).  (H)  and 

(I),  and  (f)  because  it  consists  of  investigate  material  compiled 
purposes.  See  7  CFR  1.123.  Individual  access 
to  ttese  files  could  impair  investigations  and  alert  subjects  of  in- 
vMtigatons  that  their  activities  are  being  scrutinized,  and  thus 
^w  them  tune  to  take  measures  to  prevent  detection  at  illegal  ac¬ 
tion  or  es^  prosecution.  Disclosure  of  investitive  techniques 
and  procedim  ai^  the  existeiKe  and  identity  of  confidential 
sources  of  information  would  hamper  law  enforcement  activity. 

USDA/OGC— 39 

Systm  name:  Court  cases  brought  pursuant  to  either  the  Cotton 
Research  and  Promotion  Act.  Potato  Reseaith  and  Promotion 

Consumer  Information  Act  in 
which  the  Government  is  defendant.  USDA/OGC 

it 

I  .Sj?*'*"**  tadlvkhmls  eovered  by  the  system:  Individuals  regu¬ 
lated  or  not  regulated  by  the  subject  Act  who  brii«  suit  against^ 
Oovemmeiit  w  a  Governmental  official  pursuant  to.  or  as  a  con¬ 
sequence  of  the  Department’s  administration  of,  the  subject  Act. 

*'^®5****  .*■  ****  ay****:  The  system  consists  <rf  in- 
ves^i^  mater^  which  may  include  intradepartmental  recom- 
^^r^^fP^rtmental  recommendations  pertaining  to 
an  alleged  violation  of  the  subject  Act.  m 

VMm:  7  U.S.C  2101  et  seq..  7 

U.S.C.  2611  et  seq.  or  P.L.  93-428. 

R«itin«u^re^n^ 

rim  of  users  and  the  pmpoaes  of  such  uacs:  (1)  Referral  to  £e^ 
^pi^  agency,  whetho;  Federal,  Stale,  local  or  foreign  charg£ 
with  the  mpmsi^ty  of  mvestigating  or  prosecuting  a  violation*^ 
"  unplementing  a  statute.  nSf.  regulation  or 
.“sued  pursuant  thereto,  of  any  record  within  this  system 
^n  ^ormat^av^bk  indicates  a  violation  or  potential  vk^- 
^  rf  law,  whether  avfl.  criminal  or  n^ulatory  in  nature  and 
whetl^  ansi^  by  general  statute  or  particular  program  statute  or 

pursuant  thereto;  (2)  Presenta- 
ton  or  disc^ure  to  a  lUNiit,  magistrate  or  administrative  tribunal 

“*  **®®**^  »“y  of  Ihe  above  of 

my  wthm  the  system  as  evidence  in  a  pixKeediim.  or  which 

IS  sou^  in  the  course  <rf  discovery  including  disek^m  to  opoos- 

uon,  as  needed,  m  the  coarse  of  presentn^  evidence,  to  the  a»- 
^opi^^vemment  officials  charged  with  the  responsibility^ 
^  hSfnJl*  *^''*™**"*  •  ®ouit.  magistrairSr^Slriti^ 

Pbllcim  and  praetkes  for  itialm.  nlihihM 
■«l  diapaaing  af  records  in  the  sylem: 

Records  are  indexed  by  name  of  the  individual. 
Safegmrds:  Records  are  kept  in  a  locked  office  or  file  cabinet. 
Relm^  and  dkpoani:  Records  are  maintained  until  file  is  closed 
«  no  longw  ne^  or  as  otherwise  provided  in  a,encr«£t2tiJm 
ai^dispm^  of  or  sent  to  appropriate  records  centers  in  ac 
cordance  with  such  diiectives.  centers  m  ac- 

??***  Director,  Marketii«  Division 
iXjC.  USDA,  Washington,  D.C.  20250.  *  *»»»«. 

NodBcailM  proocthvc:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
sys^^^tains  records  pertaining  to  him  from  the  Director  Mar 

!a^.p.vr”-  °°c.  USDA.  DC.  SSSi  m: 

aa/  A  request  for  information  pertaininq  to  an  mdivichuii 
^  address,  and  pSoSTinvo^Jd^^ 

name  of  action  filed.  Act  filed  under,  etc.) 

individual  may  obtain  information 
M  to  the  for  gaining  access  to  and  contesting  a  lec^ 

m  the  sys^  vriuch  pertains  to  him,  by  submitti^a  written 
to  the  appropriate  official  referred  to  in  the  precedh^  para- 

record  prooedurm:  Same  as  Record  Access 

Reart  aouroe  categutica;  Information  in  this  system  comes 
pnn^  from  wunesses,  agency  emptoyees.  and  invitigativ?^- 
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USDA/OGC— 40 

System  name:  Court  cases  brought  pursuant  to  the  Agricultural 
Marketing  Act  of  1946  or  the  Tobacco  Inflection  Act  in  which 
the  Government  is  defendant,  USDA/OGC. 

System  locatkm:  Office  of  the  General  Counsel,  Marketing  Divi¬ 
sion,  USDA,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  rq;u- 
lated  or  not  regulated  by  the  subTect  Act  who  bring  suit  against  the 
Government  or  a  Govenunental  official  pursuant  to,  or  as  a  con¬ 
sequence  of  the  Department’s  administration  of,  the  subject  Act. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations  pertaining  to 
an  alleqed  violation  of  tlw  subject  Act. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1621  et  seq.  or 
7  U.S.C.  511  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  a  statute,  rule,  requlation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  m  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  th^eto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence,  to  the  ap¬ 
propriate  Government  officials  charged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  RecOTds  are  maintained  in  file  folders  at  the  aoplicable 
address  listed  above. 

Retrievahility:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives.  " 

System  managers)  and  address:  Director,  Marketing  Division, 
OGC,  USDA,-  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director,  Mar¬ 
keting  Division,  OGC,  USDA,  Washington,  D.C.,  telephone  202- 
447-5935.  A  request  for  information  oertaining  to  an  individual 
should  contain;  Name,  address,  and  particulars  involved  (i.e.,  the 
name  of  action  filed.  Act  filed  under,  etc.) 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  and  contesting  a  record 
in  the  system  which  pertains  to  him,  by  submitting  a  written 
request  to  the  appropriate  official  referred  to  in  the  preceding  para¬ 
graph. 

Contesting  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  witnesses,  agency  employees,  and  investigative  oer- 
sonnel. 

USDA/OGC— 41 

System  name:  Court  cases  brought  pursuant  to  the  authority  of  the 
Agricultural  Marketing  Agreement  Act  of  1937,  as  amended  or 
the  Anti-Hog-Cholera  Serum  and  Hog  Cholera  Virus  Act  in 
which  the  Government  is  defendant,  USDA/OGC. 

System  location:  Office  of  the  General  Counsel,  Marketing  Divi¬ 
sion,  USDA,  Washington,  D.C.,  and  Offices  of  Regional  Attorneys, 
OGC,  USDA,  at  the  following  locations:  Atlanta,  Georgia;  Pmt- 
land,  Oregon;  San  Francisco,  California;  Temple,  Texas. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 


States  Government,  Deoartment  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  individuals  covered  by  the  system:  Individuals  regu¬ 
lated  or  not  regulated  by  the  subject  Act  who  bring  suit  against  the 
Government  or  a  Governmental  (rfficial  pursuant  to,  or  as  a  c<hi- 
sequence  of  the  Department’s  administration  of,  the  subject  Act. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommerKlations  pertaining  to 
an  alleged  vic^tion  of  the  subject  Act. 

Authority  for  maintenance  of  the  system:  7  U.S.C  601  et  seq.  or  7 
U.S.C.  851  et  seq. 

Routine  usfs  of  records  maintained  in  the  system,  including  catego-' 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agertcy,  whether  Federal,  State,  local  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  ertforemg  or  im|4ementing  a  statutCi  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  vk^tion  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  oroc^eding  before  any  of  the  above,  of 
any  recr^  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence,  to  the  ap¬ 
propriate  Government  officials  changed  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievahility:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Reewds  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  reccmls  centers  in  ac¬ 
cordance  with  such  directives. 

System  manager(s)  and  address:  Director,  Marketing  Division, 
OGC,  USDA,  Washington,  D.C.  20250,  or  the  ap(Hx>priate  Regional 
Attorney  at  the  address  specified  above. 

Notification  procedure:  Any  individual  may  request  information 
reqarding  this  system  of  records,  or  information  as  to  whether  the 
system  cosntains  reccxds  pertaining  to  him  from  the  Director,  Mar¬ 
keting  Division,  OGC,  USDA,  Washington,,  D.C.,  telephone  202- 
447-5935,  or  the  appropriate  Regicmal  Attorney  at  the  address  listed 
above.  If  the  specie  location  of  the  record  is  not  know,  the  in¬ 
dividual  should  address  his  request  to  the  Director,  Marketing  Divi¬ 
sion,  who,  if  necessary,  will  refer  it  to  the  appropriate  field  office. 
A  request  for  information  pertaining  to  an  iiidividual  should  con¬ 
tain:  Name,  address,  and  particulars  involved  (i.e.,  the  name  of  ac¬ 
tion  filed.  Act  filed  under,  etc.) 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  and  contesting  a  record 
in  the  system  which  pertains  to  him,  by  submitting  a  written 
request  to  the  appropriate  official  referred  to  in  the  preceding  para¬ 
graph. 

Contesting  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  witnesses,  agency  employees,  and  investigative  oer- 
sonnel. 

USDA/OGC— 42 

System  name:  Court  cases  brought  pursuant  to  the  Plant  Variety 
Protection  Act  or  the  Egg  Products  Inspection  Act  in  which  the 
Government  is  defendant,  USDA/OGC. 

System  location:  Office  of  the  General  (Counsel,  Marketing  Divi¬ 
sion,  USDA,  Washington,  D.C. 

Categories  of  individilals  covered  by  the  system:  Individuals  r^u- 
lated  or  not  regulated  by  the  subject  Act  who  brii^  suit  against  the 
Government  or  a  Governmental  official  pursuant  to,  or  as  a  con¬ 
sequence  of  the  Department’s  adnunistration  of,  the  subject  Act. 
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Catcgoricc  of  iocordi  in  the  system:  The  system  consists  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations  pertaining  to 
an  alleged  violation  of  the  subject  Act. 

Authority  for  nuintenance  of  the  system:  7  U.S.C.  2321  et  seq.  or 
21  U.S.C.  1044  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  inchMhng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign  charged 
with  the  resoonsibility  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  a  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  oeneral  statute  or  particular  program  statute,  or 
by  rule,  requlation  or  order  issued  pursuant  thmto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  oroceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  discloAire  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion.  as  needed,  in  the  course  of  presenting  evidence,  to  the  ap¬ 
propriate  Government  officials  cluuged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

RetrievabilUy:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  managerfs)  and  address:  Director,  Marketing  Division, 
OGC,  USDA,  Washington.  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director.  Mar¬ 
keting  Division,  OGC,  USDA,  Washington,  D.C.,  teleohone  202- 
447-S93S.  A  request  for  information  pertaining  to  an  individual 
should  contain:  Name,  address,  and  oarticulars  involved  (i.e.,  the 
name  of  action  filed.  Act  filed  under,  etc.) 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  fot  gaining  access  to  and  contesting  a  record 
in  the  system  which  pertains  to  him.  by  submitting  a  written 
request  to  the  appropriate  official  referred  to  in  the  preceding  para¬ 
graph. 

Cootestfag  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Information  in  this  system  comes 
orimarily  from  witnesses,  agency  employees,  and  investigative  per¬ 
sonnel. 

USDA/OGC— 43 

System  name:  Acquisitions — Forest  Service — USDA/OGC 

System  location:  Office  of  the  General  Counsel,  Natural 
Resources  Division,  USDA,  Washington,  D.C.  20250.  Offices  of 
Reqiofud  Attorneys  and  Attorneys  in  Charge.  Office  of  the  General 
Counsel,  USDA:  Albuquerque,  New  Mexico:  Atlanta.  Georgia; 
Chicago,  Illinois;  Denver,  Colorado;  Harrisburg.  Petmsylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Arkansas.  Milwaukee,  Wisconsin;  Ten>- 
ple,  Texas;  Missoula,  Montana.  Ogden,  Utah;  Portland,  Oregon;  St. 
Paul.  MinnesoU;  San  Francisco,  Califomia;  Santurce,  Puerto  Rico: 
Shawnee  Mission.  Kansas;  Stillwater,  Oklahoma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  beading  “United 
Sutes  Government,  Department  of  Agriculture,  Office  oi  the 
General  Counsel”. 

Categories  of  IndMduals  covered  by  the  system:  Persons  having  or 
believed  to  have  an  interest  in  lands  which  are  expected  to  be  or 
have  been  acquired  by  the  United  States  by  condemnatiot!,  direct 
purchase,  or  donation,  for  the  use  of  USDA  agencies. 

Categories  of  records  In  the  ^atem:  Partial  or  complete  records  on 
individual  cases,  sometiines  iiKhiding  legal  opinions,  corresoon- 


dence,  title  evidence,  deeds,  affidavits,  certificates  of  use  and  pos¬ 
session,  pleadings,  transcriots,  and  related  documents. 

Authurfty  lor  maintenanoe  of  the  system:  16  U.S.C.  460  1-4 
through  460  1-11;  16  U.S.C.  473-482,  535,  551  and  555;  23  U.S.C. 
205;  7  CFR  2.31. 

Routhw  uses  of  records  maintained  in  the  system,  indudhig  catego¬ 
ries  of  users  and  the  purposes  of  such  nacs:  Refeii^  to  (1)  Depart¬ 
ment  of  Justice  for  institution  of  condenmation  proceedings,  (2) 
title  companies  for  title  evidence,  (3)  notaries  piMk  for 
acknowlet^gment,  and  (4)  appropriate  State  and  county  (rfficials  for 
filing  or  recording  as  lequii^  by  law. 

PoHctes  and  practices  for  storing,  retifevhig,  acoesring,  retaining, 
and  cUsposing  of  records  la  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

RetrievaMlity:  Records  are  indexed  by  the  name  of  the  individual 
on  whom  the  file  is  {ximarily  maintained. 

Safeguards:  All  records  are  kept  in  locked  offices.  Investigation 
reports,  personnel  files,  and  other  sen^tive  materials  are  also  kept 
in  lock^  drawers. 

Retention  and  disposal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  managerfs)  and  adchem:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington,  D.C.  20250,  or  the  appropriate  At¬ 
torney  or  Attorney  in  Charge  at  the  applicable  address  specified  in 
the  forgoing. 

Notification  procedure:  Any  individual  may  request  information 
regardinq  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  or  Attorney  in  Oiarge 
at  the  applicable  address  list^  above.  If  the  specific  location  of  the 
reewd  i^not  known,  the  individual  should  address  his  request  to 
the  Director.  Natural  Resources  Division,  who.  if  necessary,  will 
refer  it  to  the  appropriate  field  ctffice.  A  request  for  information 
I>ertainii^  to  an  individual  should  contain:  Name,  address,  and  (w- 
ticulars  involved  (I.E.,  the  date  of  action  givii^  rise  to  the  claim, 
date  claim  was  filed,  correspondence,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

Cowtesthig  record  procedmes:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 

Record  source  categories:  Primarily  the  individuals  in  the  system, 
agency  employees  and  title  companies. 

USDA/OGC-44 

System  rune:  Claims,  other  than  Tort  claims,  by  or  against  the 
Forest  Service — Forest  Service — USDA/OCJC 

System  localion:  Office  of  the  General  Counsel,  Natural 
Resources  Division,  USDA,  Washington,  D.C.  20250.  Offices  of 
R^kmal  Attorneys  and  Attorneys  in  Char^,  Office  of  the  General 
Counsel,  USDA:  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicago,  Illinois;  Denver,  Colorado;  HartislMirg,  Petmsylvania;  Ju¬ 
neau.  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Tem- 
1^.  Texas;  Missoula,  Montana;  Ogden,  Utah;  Portland,  Oregra;  St. 
Paul,  Mirmesota;  San  Francisco,  Califomia;  Santurce,  Puerto  I^o; 
Shawnee  Mission,  Kansas;  Stillwater,  Oklahoma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  hmrhng  “United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsd.” 

Cstegortei  of  individuals  oovered  by  the  system:  Individuals  who 
have  fded  appeals  relating  to  the  breach  of  terms  or  provisions  of  a 
contract  with  the  United  States  Forest  Service. 

Categories  of  records  in  the  system:  The  system  consisU  of  files 
on  individual  appeals,  including  pleadings,  agency  reports,  and  cor¬ 
respondence. 

Authority  for  mshrtraiarf  of  the  system:  16  U.S.C.  0471-2,  16 
u  s  e.  0551 ,  7  C.F.R.  Part  24,  36  C.F.R.  Part  21 1. 

Routine  uses  of  record  nurinteinsd  ks  the  system,  hrcindlng  cstegs 
lies  of  naan  aid  the  purpaam  of  such  nsas:  The  system  is  used  by 
attorneys  in  all  phases  of  preparing  and  conducting  hearings  before 
the  United  States  Department  of  Agriculture  Board  of  Contract  Ap¬ 
peals. 


i't.  AtMUCr.  SK  1«7» 


38966 


OEPAtlMENT  OF  AOMGtJlTUIIE 


Policies  and  practices  for  storing,  retrieving,  accessing,  retafaiiiig, 
and  disposing  of  recm^  in  the  sytcm: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

RetrievabilUy:  Records  are  indexed  by  the  name  of  the  individual 
on  whom  the  file  is  primarily  maintained. 

Safeguards:  All  records  are  kept  in  locked  offices.  Investigation 
reports,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  locked  drawers. 

Retention  and  disposal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retaitied  for  research 
value. 

System  manager(s)  and  address:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington,  D.C.  20250,  ot  the  ai^ropriate  At¬ 
torney  or  Attorney  in  Charge  at  the  applicable  address  specified  in 
the  foregoing. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  or  Attorney  in  Chaise 
at  the  applicable  address  Ust^  above.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  EM  vision,  who,  if  necessary,  will 
refer  it  to  the  appropriate  field  office.  A  request  for  infonnation 
pertaining  to  an  individual  should  contain:  Name,  address,  and  par¬ 
ticulars  involved  (I.E.,  the  date  of  action  giving  rise  to  the  claim, 
date  claim  was  filed,  correspondence,  etc.). 

Record  accen  procedures:  Any  individual  may  obtain  infonnation 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedure  as  those  for 
requesting  access. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  claimants,  witnesses,  agency  employees,  and  in¬ 
vestigative  personnel. 

USDA/OGC— 45 

System  name:  Contract  Appeals  -  Forest  Service  -  USDA/OGC 

System  location:  Office  of  the  General  Counsel,  Natural 
Resources  Division.  USDA,  Washington,  D.C.  20250.  Offices  of 
Regional  Attorneys  and  Attorneys  in  Charge,  Office  of  the  General 
Counsel,  USDA:  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicago,  Illinois;  Denver,  Colorado;  Harrisburg,  Peimsylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Tem¬ 
ple,  Texas;  Missoula,  Montana;  Ogden,  Utah;  Portland,  Oregon;  St. 
Paul,  Minnesota;  San  Francisco,  California;  Santurce,  Puerto  Rico; 
Shawnee  Mission,  Kansas.;  Stillwater,  Oklahoma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  taidivkluals  covered  by  the  system:  Individuals  who 
have  filed  appeals  relating  to  the  breach  of  terms  or  provisions  of  a 
contract  with  the  United  States  Forest  Service. 

Categories  of  records  in  the  system:  The  system  consists  of  files 
on  individual  appeals,  including  pleadings,  agency  reports,  and  cot- 
respondence. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  0471-2,  16 
u  s  e.  551,  7  C.F.R.  Part  24.  36  C.F.R.  Part  211. 

Routine  uses  of  records  maintained  in  the  system,  hicludhig  catego¬ 
ries  of  Hsna  and  the  purposes  of  such  uses:  The  system  is  used  by 
attorneys  in  all  phases  of  preparing  and  conducting  hearings  before 
the  United  States  Department  of  Agriculture  Board  of  Contract  Ap¬ 
peals. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retafadng, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicaMe 
address  listed  above. 

RetrievahUity:  Records  are  indexed  by  the  name  of  the  indivkhial 
on  whom  the  file  is  primarily  maintained. 

Safeguards:  All  records  are  kept  in  locked  offices.  Investigation 
r^KMls,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  locked  drawers. 


Retention  and  cKsposal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  managerfs)  and  address:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington,  D.C.  202M,  or  the  appropriate  At¬ 
torney  or  Attorney  in  Charge  at  the  aiqdicable  address  specified  in 
the  foregenng. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  or  Attorney  in  Charge 
at  the  ai^^aMe  address  list^  above.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  the  appro{»iate  field  office.  A  request  for  information 
pertaining  to  an  iiidividual  should  contain:  Name,  address,  and  par¬ 
ticulars  invedved  (I.E..  the  date  of  action  giving  rise  to  the  claim, 
date  claim  was  fiM.  correspondence,  etc.). 

Record  acoeas  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  crfficial  referred  to  in  the  preceding  paragraph. 

Contesthag  record  procettaunes:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 

Record  source  catq(ories:  The  information  in  this  system  comes 
primarily  from  the  appellant,  witnesses,  agency  employees,  and 
private  experts. 

USDA/OGC— 46 

System  name:  Conveyances — Forest  Service — USDA/  OGC 

System  location:  Office  ot  the  General  Counsel,  Natural 
Resources  Division,  USDA,  Washington,  D.C.  20250.  Offices  of 
Regional  Attorneys  and  Attorneys  in  Charge,  Office  of  the  General 
Counsel,  USDA:  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicago.  Illinois;  Denver,  C^orado;  Harrisburg,  Permsylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Tem¬ 
ple,  Texas;  Missoula,  Montana;  Ogden,  Utah;  Portland,  Oregon;  St. 
Paul.  Minnesota;  San  Francisco,  California;  Santurce,  Puerto  Rico; 
Shawnee  Mission,  Kansas;  StiUwater,  Oklahoma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  "United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  indivkluals  covered  by  the  system:  Parties  or  poten¬ 
tial  parties  (1)  to  transactions  involving  the  conveyance,  recon¬ 
veyance,  exchartge,  quitclaim  or  other  disposal  of  lands  or  interests 
therein  owned  or  claimed  by  the  United  States  in  behalf  of  USDA 
agencies,  (2)  having  bouttdary  disputes  with  USDA  agencies,  and 
(3)  claimdng  title  to  lands  also  claitned  by  the  United  States  for  the 
use  of  USDA  agencies. 

Categories  of  records  in  the  system:  Partial  or  complete  records  on 
individual  cases,  sometimes  including  legal  opinions,  correspon¬ 
dence,  title  evidence,  deeds,  afBdavits.  certificates  of  use  and  pos¬ 
session,  pleadings,  transcripts,  and  related  documents. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  1011(c);  7 
U.S.C.  2253;  16  U.S.C.  460  1-8  and  460  q;  16  U.S.C.  485-486,  516, 
519,  533,  555a.  565b.  567b;  40  U.S.C.  471,  484(c);  7  CFR  2.31. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  amd  the  purposes  ot  such  uses:  Referral  to  (1)  Depart¬ 
ment  Justice  or' United  States  Attorney  for  institution  of  eject¬ 
ment  or  similar  actions  or  to  bring  or  defend  quiet  title  actions,  (2) 
title  companies  for  title  evidence,  (3)  notaries  public  for 
acknowde^gment,  and  (4)  appre^niate  State  and  County  officials  for 
filing  or  recording  as  lequii^  by  law. 

Bolides  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dtqMising  of  records  in  the  sytem: 

Storage:  Reco^s  are  maintained  in  file  folders  at  the  applicaUe 
address  listed  above. 

Rctiievability:  Records  are  indexed  by  the  name  of  the  individual 
on  whom  the  file  is  primarily  maintained. 

Safeguards:  All  records  are  kept  in  locked  offices.  Investigation 
reports,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  lock^  drawers. 

Rctendon  and  tispnwsl;  Records  ace  retained  ^  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 
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System  mMieBrr(8)  mmI  address:  Director.  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington,  D.C.  20250,  or  the  appropriate  At¬ 
torney  or  Attorney  in  Charge  at  the  apfdicable  address  specified  in 
the  foregoing. 

NortWcarioo  procedure:  Any  individual  may  request  information 
regarding  (his  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  or  Attorney  in  Charge 
at  the  appCk^ble  address  Ust^  above.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  tlte  appropriate  field  office.  A  request  for  information 
pertaining  to  an  iiidividual  should  contain;  Name,  address,  and  par¬ 
ticulars  involved  G.E.,  the  date  of  action  giving  rise  to  the  claim, 
date  claim  was  ffl^,  correspondence,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procethires  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  subn^tting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  pan^nqdi. 

Contestiug  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 

Record  source  categories:  Primarily  the  ipdividuals  in  the  system, 
agency  employees  and  title  companies. 

lJSDA/OGC~47 

System  name:  Easements — Forest  Service — USDA/OGC 

System  location;  Office  of  the  General  CkNinsel,  Natural 
Resources  Division,  USDA,  Washington,  D.C.  20250.  Offices  of 
Regional  Attorneys  and  Attorneys  in  Charge,  Office  of  the  Genenl 
Counsel,  USDA;  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicago,  Illinois;  Denver,  Colorado;  Harrisburg,  Pennsylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Tem¬ 
ple.  Texas;  Missoula.  Montana;  Ogden.  Utah;  Portland,  Oregon;  St 
Paul,  Minnesota;  San  Francisco,  California;  Santurce,  Puerto  Rico; 
Shawnee  Mission,  Kansas;  StiBwater.  Oklahoma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  hradmg  “United 
States  Government,  Department  of  Agricultute,  Office  of  the 
(Jeneral  Counsel.” 

Categories  of  iudiriduab  covered  by  the  system:  Persons  having  or 
believed  to  have  an  interest  in  lands  across  which  the  United  StMes 
has  acquired  or  expects  to  acqim  an  easement  by  direct  purchase 
or  donation,  for  the  use  of  USDA  agencies. 

Categories  of  records  hi  the  system:  Partial  or  complete  records  on 
individual  cases,  sometimes  including  legal  opinions,  correspon¬ 
dence,  title  evidence,  deeds,  affidavits,  certificates  of  use  and  pos¬ 
session,  pleadings  transcripts,  and  related  documents. 

Authority  for  maluteuauce  of  the  system:  16  U.S.C.  S32-S38  and 
551;  23  U.S.C.  205;  7  CFR  2.31, 

Routiuc  uses  of  records  maimahwd  hi  the  system,  includhig  catego¬ 
ries  of  uoers  and  the  purposes  of  such  uses:  Referral  to  (1)  title  com¬ 
panies  for  title  evideiKe,  (2)  notaries  public  for  acknowledgment, 
and  (3)  appropriate  State  and  County  <^ficials  for  filing  or  record¬ 
ing  as  required  by  law. 

Policies  and  practices  tor  storing,  retrieving,  nccearing,  retainhig, 
and  disposing  of  records  in  the  sytem: 

Storage;  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

RetrievabOity:  Records  are  indexed  by  the  name  of  the  individual 
on  whom  the  file  is  primarily  maintained.  * 

Safeguards:  All  records  are  kept  in  locked  offices.  Investigation 
reports,  personnel  files,  and  other  sensitive  materials  ate  also  kept 
in  lock^  drawers. 

Retenthm  and  disposal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  maaagerts)  and  address:  Director,  Natural  Resources  Divi¬ 
sion.  OGC,  USDA,  Washington.  D.C.  20250,  or  the  appropriate  At¬ 
torney  or  Attorney  in  (Tharge  at  the  applicable  address  specified  in 
the  foregoing. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  or  Attorney  in  diarge 
at  the  applicable  address  Ust^  above.  If  the  specific  location  of  the 


record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  tte  appropriate  field  office.  A  request  for  information 
pertaining  to  an  individual  should  contain;  Naine,  address,  and  par¬ 
ticulars  invidved  (I.E.,  the  date  of  action  giving  rise  to  the  claim, 
date  claim  was  fiM,  correspondence,  etc.). 

Record  access  prorwhapei:  Any  individual  may  obtain  informatioh 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap- 
)  propriate  official  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  sante  procedures  as  those  f<Mr 
requesting  access. 

Record  source  categories;  Primarily  the  individuals  in  the  system, 
agency  engdoyees  and  tide  companies.  - 

USDA70GC— 48 

System  name:  Forest  Appeals — Forest  Service — USDA/OGC 

System  location;  Office  oi  the  General  Counsel,  Natural 
Resources  Division,  USDA,  Washington,  D.C.  20250.  Offices  of 
Regional  Attorneys  and  Attorneys  in  Charge.  Office  of  the  General 
Coumel.  USDA:  Albuquerque,  N^  Mexico;  Atlanta,  Georgia; 
Chicago,  Illinois;  Denver,  Colorado;  Harrisburg,  Permsylvania;  Ju¬ 
neau.  Alaska;  Little  Rock.  Arkansas;  Kfilwaukee,  Wisconsin;  Tem¬ 
ple.  Texas;  hfissoula,  Moiitana;  Ogd^  Utah;  Portland,  Oregon;  St 
Paul,  Kfiniiesota;  San  Francisco,  Califomia;  Santurce,  Puerto  Rico; 
Shawnee  Mission,  Kansas;  Stillwater,  Oklahoma. 

Addresses  of  each  field  otBce  are  listed  in  the  telephone  directo¬ 
ries  of  the  re^tective  cities  listed  above  under  the  heading  “United 
States  Government,  Department  ai  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  Individuals  covered  by  the  sjntesn:  Individuals  who 
have  filed  appeals  with  the  United  States  Department  of  Agricul¬ 
ture  Board  oi  Forest  Appeals. 

Categoriea  of  recordb  in  the  system:  The  system  consists  of  fBes 
on  individual  appeals,  including  pleadings,  agency  reports,  and  cor¬ 
respondence. 

AnthovRy  lor  mahstmmrr  of  the  syateus:  16  U.S.C.  471-2.  16 
U.S.C.  551,  36  CFR  Subpwt  B. 

Rontkae  uses  of  records  andatainod  M  Om  syotsaa,  lnrliid|nt  catego¬ 
ries  of  users  and  the  purposes  of  anch  uaas:  The  system  is  used  by 
attorneys  in  aD  phases  at  preparing  and  conducting  the  hearii^  be¬ 
fore  the  Uiifled  States  Department  of  Agricultiire  Board  of  Forest 
.^ipeab. 

PoHdes  and  practioes  lor  storing,  iilih  liag.  aooeaaMg,  retahdng, 
and  diaporing  of  records  in  the  syteaa: 

Storage;  Records  are  maintained  in  file  folders  at  the  ^iplicable 
address  listed  above.  " 

Retiievabmty;  Records  are  indexed  by  the  name  of  the  individual 
on  whom  the  file  is  primarily  maintained. 

Safeguards-  All  records  are  kept  in  locked  crffices.  Investigation 
reports,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  locked  drawers. 

Retention  and  dlspoml;  Records  are  retained  up  to  five  years 
after  ffle  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  amangerCs)  and  address:  Director.  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington.  D.C.  20250,  or  the  appropriate  At¬ 
torney  or  Attorney  in  (Thaige  at  the  applicable  address  specified  in 
the  foregoing. 

Notlfkatton  procedme:  Any  individual  may  request  information 
regardinq  this  system'of  records,  or  informatuHi  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  or  Attorney  in  Charge 
at  the  applicable  address  list^  above.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  the  approfuiate  field  office.  A  request  for  information 
pertaining  to  an  individual  should  contain:  Name,  address,  and  par¬ 
ticulars  involved  (I.E.,  the  date  of  action  giving  rise  to  the  claim, 
date  claim  was  filed,  correspondence,  etc.). 

Record  acceas  procedures;  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  subndtting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 
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Contesting  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 

Record  source  categories:  The  information  in  this  system  comes 
primarily  from  the  appellant,  witnesses,  agency  en^rioyees,  and 
private  experts. 

USDA/OGC-49 

System  name:  General  Case  Files — Forest  Service — USDA/OGC 

System  location:  Office  of  the  General  Counsel,  Natural 
Resources  Division,  USDA,  Washington,  D.C.  20250.  Offices  of 
Regional  Attorneys  and  Attorneys  in  Chai^,  Office  of  the  General 
Counsel,  USDA:  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicago,  Illinois;  Denver,  Colorado;  Harrisburg,  Peimsylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Tem¬ 
ple,  Texas;  Missoula,  Montana;  Ogden,  Utah;  Portland,  Oregon;  St 
Paul,  Miiuiesota;  San  Francisco,  California;  Santurce,  Puerto  Rico; 
Shawnee  Mission,  Kansas;  Stillwater,  Oklahoma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Goverrunent,  Department  of  Agriculture,  Office  of  the 
General  Counsel." 

Categories  of  indivkiuab  covered  by  the  system:  Parties  inv<dved 
or  expected  to  be  involved  in  rtegotiations,  administrative  appeals, 
litigation,  or  other  attempts  to  reserve  legal  issues  or  disputes  per¬ 
taining  to  those  aspects  of  the  organization,  administration,  regula¬ 
tions  and  other  activities  relating  to  the  forestry  and  lands  of  the 
USDA  not  provided  for  under  another  system  of  OGC  records. 
This  includes  but  is  not  limited  to  lartd  use  plaiming,  wilderness, 
forest  practice,  weather  modification,  and  other  environmental  is¬ 
sues. 

Categories  of  records  in  the  system:  Partial  or  complete  records  on 
individual  cases  sometimes  irKluding  investigation  reports,  copies 
of  contracts  or  permits,  legal  opinions,  pleadings,  transcripts;  cor¬ 
respondence,  notices  of  appeal,  decisions  of  forest  officers,  witness 
statements,  and  related  documents. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  471-583,  661- 
63,  668aa-bb,  683,  1001-09,  1131-32  and  1271-75;  42  U.S.C.  4321-74; 
7CFR  2.31. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  Department 
of  Justice  and  United  States  Attorneys  to  defend  suits  brought 
against  the  Government  or  its  officers.  Referral  to  the  appropriate 
agency,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecutinq  a  violation  of  law,  or 
of  enforcing  or  implementing  the  statute,  rule,  regulation  or  order 
issued  pursuant  thereto,  of  any  record  within  this  system  ^»4ien  in¬ 
formation  available  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute  or  by  rule, 
regulation  or  order  issued  pursuant  thereto.  Referral  to  a  court, 
magistrate  or  administrative  tribunal,  or  to  opposing  counsel  in  a 
proceeding  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceeding,  or  which  is 
sought  in  the  course  of  discovery. 

PoUctes  and  praetka  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

RctrievaMlity:  Records  are  indexed  by  the  name  of  the  individual 
on  whom  the  file  is  primarily  maintained. 

Safeguards:  All  records  are  kept  in  locked  offices.  Investigation 
reports,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  locked  drawers. 

Retention  and  dispasal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retaiiied  for  research 
value. 

System  numagerts)  and  address:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington.  D.C.  20250,  or  the  appropriate  At¬ 
torney  or  Attorney  in  Charge  at  the  apidicable  address  specified  in 
the  foregoing. 

Nodficalion  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  or  Attorney  in  Charge 
at  the  applicable  address  bst^  above.  If  the  soecific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 


the  Director,  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  the  appropriate  field  office.  A  request  for  information 
pertaining  to  an  iiidividual  should  contain:  Name,  address,  and  par¬ 
ticulars  involved  (LE.,  the  date  oi  action  giving  rise  to  the  claim, 
date  claim  was  filed,  correspondence,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. ' 

Cont^ting  record  procedwes:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 

Record  source  categories:  Mmarily  the  individuals  in  the  system, 
agency  employees,  witnesses,  attorneys  and  investigative  person- 


'  USDA/OGC— SO 

System  oame:  Grazing— Forest  Service — USDA/OGC 

System  locatioD:  Office  of  the  General  Counsel,  Natural 
Resources  Division,  USDA,  Washington,  D.C.  20250.  Offices  of 
R^icmal  Attorneys  and  Attorneys  in  Charge,  Office  of  the  General 
Counsel,  USDA:  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicago,  Illinois;  Denver,  Cdcxado;  Harrisburg,  Pennsylvania;  Ju¬ 
neau.  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Tem¬ 
ple,  Texas;  Missoula,  Mcmtana;  Ogden,  Utah;  Portland,  Oregon;  St. 
Paul,  Minnesota;  San  Francisco,  California;  Santurce,  Puerto  Rico; 
Shawnee  Mission,  Kansas;  Stillwater,  Oklahoma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  individuab  covered  by  the  system:  Persons  grazing, 
who  have  grazed,  or  who  are  expected  to  graze  livestock  on  land 
owned  by  the  United  States  and  administered  by  USDA  agencies. 

Categories  of  records  in  the  system:  Partial  or  complete  records  on 
individual  cases  sometimes  including  investigation  reports,  copies 
(rf  contracts  or  permits,  legal  opinions,  i^eaihngs,  transcripts,  cor- 
respondetx:e,  notices  of  ^>peal,  decisions  of  the  Board  of  Forest 
Appeab  or  Agricidture  Boeuxl  of  Contract  Appeab,  and  related 
documents. 

Authority  for  maiiitcnaiicc  of  the  system:  7  U.S.C.  1011;  16  U.S.C. 
472  and  551;  7  CFR  2.31. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  United  States 
Attorney  or  Department  of  Justice  to  defend  suits  brought  against 
the  Government  or  its  officers.  Referral  to  the  appropriate  agency, 
whether  Federal,  State,  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  a  violation  of  law,  or  of  en- 
fmoing  or  implementing  tte  statute,  rule,  r^ulation  or  order  issued 
pursuant  thereto,  of  any  record  within  this  system  when  informa¬ 
tion  availaUe  indicates  a  tdolation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  rtature,  and  whether  arising 
by  general  statute  or  particular  program  statute  or  by  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  Referral  to  a  court,  magis¬ 
trate  or  administrative  tribunal,  or  to  opposing  counsel  in  a 
imx:eeding  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceeding,  or  which  is 
sought  in  the  course  of  discovery. 

Polides  and  practices  for  storing,  retiieviBg,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  the  name  of  the  individual 
on  vriiom  the  file  is  primarily  maintained. 

Safeguards:  All  records  are  kqit  in  locked  offices.  Investigation 
reports,  personnel  files,  aiKl  other  sensitive  materials  are  abo  kept 
in  locked  drawers. 

Retention  and  disposal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  managers)  and  address:  Director,  Natural  Resources  Divi- 
skm.  eXX;,  USDA,  Washington,  D.C.  20250,  or  the  appropriate  At¬ 
torney  or  Attorney  in  Charge  at  the  apfdicable  address  specified  in 
the  forgoing. 

Notificntion  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
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system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  or  Attorney  in  Charge 
at  the  applicable  address  Ust^  above.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  the  appropriate  field  office.  A  request  for  information 
pertaining  to  an  iridivklual  should  contain:  Name,  address,  and  par¬ 
ticulars  involved  (I.E.,  the  date  of  action  giving  rise  to  the  claim, 
date  claim  was  filed,  correspondence,  etc.). 

Record  aceem  procedwes:  Any  individual-  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

CoatrsHag  record  procedares:  Any  individual  may  contest  a 
reemd  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 

Record  soorce  categories!  Primarily  the  individuals  in  the  system, 
agency  employees,  witnesses,  attorneys  and  investigative  person¬ 
nel. 

USDA/OGC— 51 

Systeai  aaate':  Insecticide,  Fungicide,  Herbicide,  and  Rodenticide 
Cases — Soil  Conservation  Service — USDA/OGC 

System  lecartoa;  Office  of  the  General  Counsel,  Natural 
Resources  Division,  USDA,  Washington,  D.  C.  202S0.  Offices  ot 
Regional  Attorneys  and  Attorneys  in  Charge,  Office  of  the  General 
Counsel,  USDA:  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicago,  Illinois;  Denver,  Colorado;  Harrisburg,  Peiuisylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee.  M^sconsin;  hfis- 
soula,  'Montana;  Ogden,  Utah;  PortlaiKl,  Oregon;  St.  Paul,  Min¬ 
nesota;  San  Francisco,  California;  Santurce,  Puerto  Rico;  Sluwnee 
Mission,  Kansas;  Stillwater,  Oklahoma;  Temple,  Texas. 

Addresses  of  each  filed  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  hiding  “United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel.’* 

Categorfes  of  individuals  covered  bjr  the  system:  Persons  claiming 
that  certain  existing  or  proposed  United  States  Department  cn 
Agriculture  activities  involving  the  application  of  insecticides,  pesti¬ 
cides,  fungicides,  rodenticides,  herbicides,  nematocides,  defoliants, 
desiccants  or  plant  regulators  may  be  unlawful,  and  parties  or 
potential  parties  to  litigation  or  administrative  hearings  involving 
such  activities. 

Categories  of  records  in  the  system:  Partial  or  complete  records 
files  on  individual  cases,  sometimes  including  investigation  reports, 
copies  of  contracts  or  permits,  pleadings,  transcripts,  correspon¬ 
dence,  witness  statements,  legal  oinnions,  and  related  documents. 

Authority  for  maiatenance  of  the  system:  7  U.S.C.  13S-36y;  42 
U.S.C.  4321-74;  5  U.S.C.  301;  44  U.S.C.  3101;  7  CFR  2.31. 

Ronthw  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  ums:  Referral  to  (1)  Depart¬ 
ment  of  Justice  to  defend  suits  brot^t  against  the  Government  w 
its  officers  and  (2)  Environmental  Protection  AgeiKy  (EPA)  for  ad¬ 
ministrative  handling  under  the  above-cited  authority. 

Policies  and  practicea  for  storing,  rctrirvlag,  accessing,  retaining, 
and  dispoaing  of  records  hs  the  sytam: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievabilily:  Records  are  indexed  by  the  name  of  the  individual 
•on  whom  the  file  is  primarily  maintained  or,  in  some  instances, 
cross-indexed  by  the  names  of  other  individuals  mentioned  in  the 
fOes. 

Safeguards:  Records  are  kept  in  locked  offices,  with  pending  case 
files  and  investigation  reports  being  kept  in  locked  drawers. 

Reteutioa  and  dfaposal:  Records  are  retained  up  to  5  years  after 
case  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  manager(s)  and  addrem:  Director,  Natural  Resources  Divi¬ 
sion.  OGC,  USDA,  Washington,  D.  C.  20250,  or  tite  appropriate 
Regional  Attorney  or  Attorney  in  Charge  at  the  applicable  address 
listed  above. 

Nodficalloa  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Regional  Attorney  or  Attorney  in 
Charge  at  the  applicable  address  listed  above.  If  the  specific  loca¬ 


tion  of  the  record  is  rmt  known,  the  individual  should  address  his 
request  to  the  Director,  Natural  Resources  Division,  who,  if  neces¬ 
sary,  will  refer  it  to  the  appropriate  field  crffke.  A  request  for  in- 
fcNmation  pertaining  to  an  in^vidual  should  contain:  Name,  ad¬ 
dress,  and  particulars  involved  (i.e.,  the  date  of  action  giving  rise  to 
the  claim,  date  claim  was  filed,  correspondence,  etc.). 

Record  acorns  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  crfficial  referred  to  in  the  preceding  paragraph. 

Contesthig  record  prooedmres:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 

Record  source  categories:  The  individuals  in  the  system,  agency 
and  EPA  employees,  witnesses,  attorneys,  and  investigative  per¬ 
sonnel. 

USDA/OGC— 52 

System  mune:  Land  Acquisitions — Forest  Service — USDA/OGC 

System  locatiaa:  Office  of  the  General  Counsd,  Natural 
Resources  Division,  USDA,  Washington,  D.C.  20250.  Offices  of 
Regional  Attorneys  and  Attorneys  in  Charge.  Office  of  the  General 
Counsd,  USDA:  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicago,  Illinois;  Denver,  Colorado;  Harrisburg,  Pennsylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Tem- 
pit,  Texas;  NOssoula,  Montarm;  Ogden,  Utah;  Portland,  Or^on;  St. 
Paul,  Mimiesota;  San  Ftandaco,  Califomia;  Santurce,  Puerto  Rko; 
Shawnee  Mission,  Kansas;  StOhrater,  Oklahoma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  bteKling  “United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel.* 

Categories  of  individnals  covered  by  the  system:  Individuals  from 
whom  the  Forest  Service  purchases  a  fee  interest  in  real  estate. 

Categories  of  recorth  in  the  syaSem:  The  system  consists  of  files 
on  individual  sellers  of  land.  OKhiding  options  and  title  information. 

Authority  ior  maintenaBce  ot  the  system:  16  U.S.C.  515-517,  555, 
4601-4609,  and  7  U.S.C.  428a. 

Romine  uses  of  records  maintained  in  the  system,  hKluding  catego¬ 
rfes  ot  osers  and  the  purposes  of  such  nass:  The  system  is  used  by 
attorneys  in  title  clearance  and  acquisition  closings. 

Policies  and  practiocs  lor  alorhig,  retrieving,  acceateag,  retaining, 
and  dhpoHing  of  records  la  the  ay  tern: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Rctrievahility:  Records  are  indexed  by  the  name  of  the  individual 
on  whom  the  is  pivnarily  maintained. 

.SaieguardBT  AO  records  are  kept  in  locked  offices.  Investigation 
repeats,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  locked  drawers. 

Retention  and  dbpoaal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  managerfs)  and  adtheaa:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington,  D.C.  202M,  or  the  appropriate  At- 
torrary  or  Attorney  in  Charge  at  the  applicable  address  specified  in 
the  foregoing.  x 

NodBcation  proccdarc:  Any  individual  may  request  information 
regardinq  this  system  at  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  fixun  the  System 
Managrr,  or  from  the  appropriate  Attorney  or  Attorney  in  Charge 
at  the  applicatde  address  hst^  above.  If  the  soecific  location  of  the 
record  is  not  Imown,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  tte  appropriate  field  office.  A  request  for  information 
pertaining  to  an  iiidividual  should  contain:  Name,  address,  and  par¬ 
ticulars  involved  (I.E.,  the  date  (A  action  giving  rise  to  the  claim, 
date  claim  was  filed,  correspondence,  etc.). 

Rcoord  acCTSs  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

Conanlteg  record  procedmes:  Any  individual  may  contest  a 
record  in  the  system  by  usmg  the  same  procedures  as  those  for 
requesting  auxess. 
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Record  source  categories:  The  information  in  this  system  comes 
primarily  from  the  individuals  from  whom  the  land  is  being 
purchased,  abstract  and  title  companies,  and  agency  employees. 

USDA/OGC— 53 

System  name:  Land  Exchanges,  General  Exchange  Act — Forest 
Service— USDA/OGC 

System  location:  Office  of  the  General  Counsel,  Natural 
Resources  Division,  USDA,  Washington,  D.C.  20250.  Offices  of 
Regional  Attorneys  and  Attorneys  in  Charge,  Office  of  the  General 
Counsel,  USDA:  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicago,  nUnois;  Denver,  Colorado;  Harrisburq,  Pennsylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Aricansas;  Milwaukee,  ^sconsin;  Tem¬ 
ple,  Texas;  Missoula,  Montana;  Ogden,  Utah;  Portland,  Oregon;  St. 
Paul,  Minnesota;  San  Francisco,  California;  Santurce,  Puerto  Rico; 
Shawnee  Mission,  Kansas;  Stillwater,  Oklahoma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Goverrunent,  Deoartment  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  offered  to  exchange  private  lands  for  National  Forest  lands  or 
National  Grasslands. 

Categories  of  records  in  the  system:  The  system  consists  of  files 
on  individual  exchanges,  including  offers,  title  information,  aiKl 
correspondence. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  485,  486. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  by 
attorneys  in  title  evaluation  and  exchange  closings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

RetrievahilHy:  Records  are  indexed  by  the  name  of  the  individual 
on  whom  the  file  is  orimarily  maintained. 

Safeguards:  All  records  are  kept  in  locked  offices.  Investigation 
reports,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  locked  drawers. 

Retention  and  disposal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retaiiied  for  research 
value. 

System  manager(s)  and  address:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington,  D.C.  202M,  or  the  approoriate  At¬ 
torney  or  Attorney  in  Charge  at  the  applicable  address  specified  in 
the  foregoing. 

Notification  procedure:  Any  individual  ipay  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attoniey  or  Attorney  in  Charge 
at  the  applicable  address  listed  above.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  the  appropriate  field  office.  A  request  for  information 
pertaining  to  an  itidividual  should  contain:  Name,  address,  aiKl  par¬ 
ticulars  involved  (I.E.,  the  date  of  action  giving  rise  to  the  claim, 
date  claim  was  filed,  correspondence,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  irtformation 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragr^h. 

Coatestiag  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 

Record  source  categories:  The  information  in  the  system  comes 
primarily  from  the  exchange  proponent,  title  and  abstract  compa¬ 
nies,  and  agency  employees. 

USDA/OGC— 54 

System  name;  Land  Exchanges,  other  than  Exchange  Act — Forest 
Service — USDA/OGC 

System  locatiou:  Office  of  the  Gerteral  Counsel,  Natural 
Resources  Division,  USDA,  Washington,  D.C.  20250.  Offices  of 
Regional  Attorneys  and  Attorneys  in  Charge,  Office  of  the  General 
Counsel,  USDA:  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicago,  Illinois;  Denver,  Colorado;  Harrisburg,  Pennsylvania;  Ju¬ 


neau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Tem¬ 
ple,  Texas;  Missoula,  Montana;  Ogden,  Utah;  Portland,  Oregdn;  St. 
Paul,  Mirmesota;  San  Fraitcisco,  California;  Santurce,  Puerto  Rico; 
Shawnee  Mission,  Kansas;  Stillwater,  C^dahoma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government.  Department  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  individuals  covered  1^  the  system:  Individuals  who 
have  offered  to  exchange  private  lands  for  National  Forest  lands  or 
National  Grasslands. 

Categories  at  records  in  the  system:  The  system  consists  of  files 
on  irKlividual  land  exchanges,  including  title  information  and  agetKy 
reports. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  516,  555a  and 
484a,  and  many  other  general  and  specific  acts  authorizirtg  land 
exchanges. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  by 
attorneys  in  title  examination  and  exchange  closings. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  ffle  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  the  name  of  the  individual 
on  ^riK>m  the  file  is  primarily  maintained. 

Safeguards:  All  records  are  k^  in  locked  offices.  Investigation 
reports,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  locked  drawers. 

Retention  mid  dlspasal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  managerfs)  and  address:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington,  D.C.  202^,  or  the  appropriate  At- 
tcxTiey  or  Attorney  in  Charge  at  the  applicable  address  soecified  in 
the  foregcang. 

Notificatioa  procedure:  Any  individual  may  request  information 
reqardinq  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  or  Attorney  in  Charge 
at  the  applicable  address  listed  above.  If  the  soecific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  the  appropriate  field  office.  A  request  for  information 
pertaining  to  an  iridividual  should  contam:  Name,  address,  and  par¬ 
ticulars  involved  (I.E.,  the  date  of  action  giving  rise  to  the  claim, 
date  claim  was  filed,  correspondence,  etc.). 

Record  mcceas  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  reemrd  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 

Record  source  categories:  The  information  in  diis  system  comes 
primarily  from  the  land  exchartge  proponent,  title  and  abstract  com¬ 
panies,  and  agency  employees. 

USDA/OGC— 55 

System  name:  Leases — Forest  Service — USDA/OGC 

System  location:  Office  erf  the  General  Counsel,  Natural 
Resources  Division,  USDA,  Washington,  D.C.  20250.  Offices  of 
Reqiorud  Attorneys  and  Attorneys  in  Charge,  Office  of  the  General 
Counsel,  USDA;  Albuquerque,  New  Mexico:  Atlanta,  Georoia; 
Chicago,  Illinois;  Denver,  C^rado;  Harrisburq,  Permsylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Arkansas  Milwaukee,  i^sconsin;  Tem¬ 
ple,  Texas;  Missoula,  Montana  Ogden.  Utah;  Portland,  Oregon;  St. 
Paul,  Minnesota;  San  Francisco,  California;  Santurce,  Puerto  Rko: 
Shawnee  Mission,  Kansas;  Stillwater,  Oklahoma. 

Addresses  of  each  firid  (rffice  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government,  Deoartment  of  Agriculture,  Office  <rf  the 
General  Counsel.” 

Categories  of  fauHviduals  covered  by  the  system:  Persons  leasing  or 
intendinq  to  lease  orooerty  to  or  from  USDA  agencies;  persons  oc- 
cupyir^  property  subTect  to  or  under  such  leases  or  proposed 


rCOCRAl  MOISTfa  VOL  40,  NO.  1*7— WCONISOAY.  AUOUST,  27.  1«7S 


D9ARTMENT  OF  AGMCULnME 


38971 


leases,  and  oersons  having  or  claiming  an  interest  in  land  covered 
by  such  leases  or  proposed  leases. 

Categories  of  records  hs  the  system:  Partial  or  complete  records  on 
individual  cases  sometimes  including  investigation  reports,  cooies 
of  contracts  leases  or  permit9,  l^al  opinions,  pleasings,  transcripts, 
correspondence,  and  related  documents. 

Authority  for  msintmance  of  the  system:  7  U.S.C.  1011(c);  16 
U.S.C.  460d-2  and  580g;  43  U.S.C.  931c-d;  7  CFR  2.31. 

RoutW  uses  of  records  mstutaiiifd  in  the  sfstsm,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Refenal  to  Department 
of  Justice  and  Unit^  States  Attorneys  to  defend  suits  broui^t 
aqainst  the  Government  or  its  officers.  Referral  to  the  appropriate 
agency,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  a  violation  of  law,  or 
of  enforcing  or  implementing  the  statute,  rude,  regulation,  or  order 
issued  pursuant  thmto  of  any  record  within  this  system  when  in¬ 
formation  availaUe  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  crimiiud,  or  r^ulatory  in  nature,  and  whether 
arisinq  by  general  statute  or  particular  program  statute,  or  by  rule, 
regulation,  or  order  issued  pursuant  thereto.  Referral  to  a  court, 
magistrate,  or  administrative  triburud,  or  to  opposing  counsel  in  a 
proceedinq  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceedinq,  or  which  is 
sought  in  the  course  of  discoverv. 

Policies  and  practices  (or  storlug,  retrlevhig,  accesring,  retainhig, 
and  disposhig  of  records  far  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrlcvabliity:  Records  are  indexed  by  the  name  erf  the  individual 
on  whom  the  file  is  primarily  maintained. 

Safeguards:  All  records  are  kept  in  locked  offices.  Investigation 
reports,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  locked  drawers. 

Retcutioa  and  disposal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  mauagerts)  and  address:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington,  D.C.  20230,  or  the  appropriate  At¬ 
torney  or  Attorney  in  Charge  at  the  applicable  address  specified  in 
tte  foregoing. 

'  Notificatloa  procedure:  Any  individual  may  request  information 
reqardinq  this  system  of  records,  or  informatioo  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  or  Attorney  in  (Tharge 
at  the  applicable  address  Ust^  above.  If  the  soedfk:  loration  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  the  appropriate  field  office.  A  request  for  iirformation 
pertaining  to  an  individual  should  contain:  Name,  address  and  {w- 
ticulars  involved  (I.E.,  the  date  oi  action  giving  rise  to  the  claim, 
date  claim  was  fiM,  corresoondeitce.  etc.). 

Rccard  aceem  procedures:  Any  individual  may  obtain  iirformation 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragnqsh. 

riiati  sllug  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  bv  using  the  same  procedures  as  those  for 
requesting  access. 

Record  source  categories:  Primarily  the  individuals  in  the  system, 
agency  employees,  witnesses,  attorneys  and  investigative  person¬ 
nel. 

USDA/OGC— 56 

System  muae:  Leqislation— Forest  Service— USDA/OOC 

System  locatiou:  Office  of  the  General  (Counsel.  Natural 
Resources  Division,  USDA,  Washington,  D.C  20250.  (Xfices  at  Re¬ 
gional  Attorneys  a^  Attorneys  in  CSiaige,  Office  of  the  Gene^ 
Counsel,  OUSDA:  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicaqo.  Illinois;  Denver,  Colorado;  Harrisburg.  Pennsylvania;  Ju¬ 
neau.  Alaska;  Little  Rock.  Arkansas.  Milwaukee,  Vi^onsin;  Tem¬ 
ple,  Texas;  Missoula,  Montana;  Oqden,  Utah;  Portland,  Oregon;  St. 
Paul,  Minnesota:  San  Francisco,  C^alifomia;  Santurce,  Puerto  Rico; 
Shawnee  Misskm,  Kansas;  Stillwater,  Oklahoma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  resoective  cities  listed  above  under  the  hiding  “United 
States  Government,  Deoartment  of  Agriculture,  Office  of  the 
General  Counsel.” 


Caacgorics  at  hadhriduab  covered  by  the  syalcm:  Persons  occupy¬ 
ing  UI^A  lands  who  are  involved  or  exoected  to  be  involved  in 
disputes  conceminq  the  aofrficabilitv  of  Federal,  State,  or  local  civil 
or  criminal  leqislation  or  administrative  regulatkms  to  their  activi¬ 
ties  or  oossessory  interests. 

Cabgories  of  records  hi  the  system:  Partial  or  comirfete  records  on 
individual  cases-  sometimes  including  investigation  reports,  copies 
of  contracts  or  permits,  legal  opinions,  pleadings,  transcripts,  cor¬ 
respondence,  notices  of  appeal,  decisions  <rf  forest  officers,  vritness 
statements,  aial  related  documents. 

Authority  far  maiatmanrf  of  the  system:  16  OLS.C.  471-583,  661- 
63,  668aa-bb.  683,  1001-09,  1131-32  and  1271-75;  42  U.S.C.  4321-74; 
7  CFR  2.31. 

Routfaie  uses  of  records  maintafaMd  fa  the  system,  faclodfag  catego¬ 
ries  of  users  sad  the  purposes  of  such  uses:  Referral  to  Department 
of  Justice  and  Unit^  States  Attorneys  to  defend  suits  brought 
against  the  Government  or  its  officers. 

Referral  to  the  appropriate  agency,  whether  Federal.  State,  local 
or  foreign,  charged  the  resoonsibility  (rf  investigating  or 

prosecuting  a  violation  of  law,  or  of  enforcing  or  inq>)ementing  the 
statute,  rule,  regulation,  or  order  issued  pursuant  thereto  of  any 
record  within  this  system  when  information  available  indicates  a 
violation  or  potentiai  violation  of  law,  whether  civil,  crimiiud,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  rule  regulation-  or  order  issued  pur¬ 
suant  thereto.  Referral  to  a  court,  magistrate,  or  administrative 
tribunal,  or  to  oooosinq  counsel  in  a  proceeding  before  any  at  the 
above,  of  any  record  within  the  system  which  consthues  evidence 
in  that  proceeding,  or  which  is  sou^t  in  the  course  of  discovery. 

Policies  and  practloes  far  storing,  retrievfag,  accesring,  retaining, 
and  dhpoafag  of  recorch  fa  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  apolicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  the  name  of  the  individual 
on  whom  the  file  is  primarily  maintained. 

Safeguards:  All  records  are  kept  in  locked  offices.  Investigation 
reports,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  lock^  drawers. 

Retention  and  disposal:  Records  are  retained  up  to  five  years 
after  Hie  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  managerfs)  and  address:  Director.  Natural  Resources  Divi¬ 
sion.  OGC.  USDA,  Washington,  D.C.  20250,  or  the  aooropriate  At¬ 
torney  or  Attorney  in  dlharge  at  the  :q:plicaUe  address  soecified  in 
the  foregoing. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
MaiuKier.  or  from  the  iq:propriate  Attorney  or  Attorney  in  CThaige 
at  the  apfdiciMe  address  list^  above.  If  the  soecific  kxation  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who,  if  necessary,  vdll 
refer  it  to  the  appropriate  fidd  office.  A  equest  for  irrfonnation  per-, 
taining  to  an  indivichud  should  contain:  Name,  address,  and  particu¬ 
lars  involved  (I.E..  the  date  of  action  qivinq  rise  to  the  claim,  date 
claim  was  filed,  corresoondence,  etc.). 

Record  access  procedures:  Any  indivkhial  may  obtain  iirformation 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submittinq  a  written  request  to  the  ap¬ 
propriate  crfficial  referred  to  in  the  precedino  pan^yaph. 

CoaSmlfag  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as'dtose  for 
requesting  access. 

Record  source  caSegorics:  Primarily  the  individuals  in  the  system, 
aqency  employees,  witnesses,  attorneys  and  fhvestigative  person- 
nd. 

USDA/OGC— 57 

Syalcm  name:  Minerals  and  Mining  Glatnw — Forest  Ser¬ 
vice— USDA/OGC 

Syalcm  locatfon:  Office  at  the  General  Counsel,  Natural 
Resources  Division.  USDA.  Washington,  D.C.  20250.  Offices  of 
Regional  Attorneys  and  Attorneys  in  Chaige,  Office  of  the  General 
Counsel,  USDA:  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicago,  minots;  Denver,  (Colorado;  Harrisburg,  Pemnylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Tem- 
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pie,  Texas;  Missoula,  Montana;  Ogden,  Utah;  Portland,  Oregon;  St. 
Paul,  Minnesota;  San  Francisco,  California;  Santurce,  Puerto  Rico; 
Shawnee  Mission,  Kansas;  StiDwater,  Oklalmma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government.  Department  of  Agriculture,  Office  of  the 
General  Counsel.* 

Categories  of  indivkiuals  covered  by  the  system:  Persons  claiming 
mining  or  mineral  rights  on  lands  owned  or  claimed  by  the  UnKed 
States  in  behalf  of  USDA  agencies;  persons  occupying  or  claiming 
an  interest  in  such  lands  pursuant  to  such  claims  or  under  color 
thereof;  persons  having  an  interest  in  land  in  which  the  United 
States  has  reserved,  or  claims,  minerals  or  mineral  rights  from  the 
United  States. 

Categories  of  records  in  the  system:  Partial  or  complete  records  on 
individual  cases,  sometimes  including  notices  of  claim  and  related 
documents;  copies  of  leases,  contracts  or  permits;  title  evidence; 
investigation  reports;  pleadings;  transcriots;  legal  cautions;  cor¬ 
respondence;  etc. 

Authority  for  maintciuuice  of  the  system:  16  U.S.C.  478,  482,  495 
and  520;  30  U.S.C.  22-47,  141-42.  181.  351-59,  601-02,  611-15,  621, 
701-08;  7  CFR  2.31. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  (1)  Depart¬ 
ment  of  Justice  or  Unit^  States  Attorney  for  institution  of  eject¬ 
ment  or  similar  actions  or  to  bring  or  defend  quiet  title  actions  or 
other,  litigation  pertaining  to  actual  or  claimed  mineral  rights,  uses, 
or  reservations;  (2)  Department  of  the  Interim  for  performance  of 
its  functions  under  the  foregoing-cited  authority  and  related  laws 
and  for  administrative  determinations  regarding  the  validity  of  min¬ 
ing  claims;  (3)  Evaluation  and  preparation  of  proposed  mineral  con¬ 
tests. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  the  name  of  the  individual 
on  whom  the  file  is  primarily  maintained. 

Safeguards:  All  records  are  kept  in  locked  offices.  Investigation 
reports,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  locked  drawers. 

Retention  and  disposal:  Records  are  retaiited  up  to  five  years 
after  file  is  closed,  Uien  are  destroyed  unless  retained  for  research 
value. 

System  manager(s)  and  address:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington,  D.C.  202^,  or  the  appropriate  At¬ 
torney  or  Attorney  in  Charge  at  the  applicable  address  specified  in 
the  foregoing. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  cm  Attorney  in  Oiarge 
at  the  applicable  address  listed  above.  If  the  specific  kxiation  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director.  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  the  appropriate  field  office.  A  request  for  information 
pertaining  to  an  individual  should  contain;  Name,  address,  and  par¬ 
ticulars  involved  (I.E.,  the  date  of  action  giving  rise  to  the  claim, 
date  claim  was  filed,  correspondence,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  prcKcdures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

CoBtesting  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 

Record  source  categories:  Primarily  the  individuals  in  the  system, 
agency  employees,  witnesses,  attorneys.  Department  of  the  Interior 
employees  and  Administrative  Law  Judges,  and  investigative  per¬ 
sonnel. 

fJSDA/OGC— 58 

System  name:  Program  Cooperators — Soil  Conservation  Ser¬ 
vice  —  U  SDA/OGC 

System  location:  Office  of  the  General  Counsel.  Natural 
Resources  Division,  USDA,  Washington,  D.  C.  20250.  Offices  of 


Regional  Attorneys  and  Attorneys  in  Charge,  Office  of  the  General 
Counsel.  USDA:  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicago,  miimis;  Denver,  C^rado;  Harrisburg,  Pennsylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Mis¬ 
soula,  Montana;  Ogden.  Utah;  Portland,  Oregon;  St.  Paul.  Min¬ 
nesota;  San  Francisco,  California;  Santurce,  Puerto  Rico;  Shawnee 
Mission,  Kansas;  Stillwater,  CHdahoma;  Temple,  Texas. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government,  TJepartment  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  indMduab  covered  by  the  system:  Persons  applying 
for  or  receiving  financial  aid,  engineering  services,  advice  or 
assistance  under  Soil  Conservation  Service  (SCS)  -  sponsored  or 
financed  programs;  parties  or  potential  parties  to  litigation  or  ad¬ 
ministrative  hearings  involving  SCS-sponsored  or  financed  pro- 
gjmns;  and  parties  contractittg  with  soil  conservation  districts  and 
similar  organizations  formed  pursuant  to  state  laws  to  pursue  pro¬ 
grams  of  watershed  protection,  flood  prevention  or  soil  conserva¬ 
tion  with  the  assistance  of  SCS.  , 

Categories  of  records  in  the  system:  Partial  or  complete  records 
files  on  individual  cases,  sometimes  including  legal  opinions,  deeds, 
contracts,  permits,  title  evidence,  investigation  reports,  legal 
opinions,  affidavits,  pleadings,  correspondence,  transcripts  and  re¬ 
lated  documenu.  HG  16  U.S.C.  590a-590f  and  LOOl-1011;  5  U.S.C. 
301;  44  U.S.C.  3101;  7  CFR  2.31. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  (1)  the 
United  States  Attcmiey  or  Department  of  Justice  for  the  investiga¬ 
tion  or  mosecution  of  a  violation  of  law,  or  for  the  enforcement  or 
implententation  of  statutes,  rules,  regulations  or  orders  issued  pur¬ 
suant  thereto,  or  for  the  defense  of  suits  brought  against  the  I>e- 
partment  of  Agriculture,  the  Soil  Conservation  Service,  cooperating 
local  (Hganizations  or  officers  thereof;  (2)  a  court,  magistrate  or  ad¬ 
ministrative  tribunal,  or  to  assisting  or  opposing  counsel  in  a 
proceeding  before  any  of  the  above;  (3)  tide  companies  for  tide 
evidence;  and  (4)  appropriate  state  and  local  officials  for  fUing  or 
recording. 

Polklcs  and  praetkm  for  storing,  retrieving,  accessing,  retaining, 
and  dbpoaing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  the  name  of  the  individual 
on  whom  the  file  is  primarily  maintained  or,  in  some  instances, 
cross-indexed  by  the  names  of  other  individuals  mentioned  in  the 
files. 

Safeguards:  Records  are  kept  in  locked  offices,  with  pending  case 
files  and  investigation  reports  being  kept  in  locked  jdrawers. 

Retention  and  disposal:  Records  are  retained  up  to  5  years  after 
case  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  managerfs)  and  address:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Wa^ngton,  D.  C.  20250,  or  the  appropriate 
Regional  Attorney  or  Attorney  in  Charge  at  the  applicable  address 
listed  above. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  recces,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Regional  Attorney  or  Attorney  in 
Charge  at  the  applicaMe  address  listed  above.  If  the  specific  loca¬ 
tion  of  the  record  is  not  known,  the  individual  should  address  his 
request  to  the  Director,  Natural  Resources  Division,  who,  is  neces¬ 
sary.  will  refer  it  to  the  ap|»t^riate  filed  office.  A  request  for  in¬ 
formation  pertaining  to  an  individual  should  contain;  Name,  ad¬ 
dress,  and  particulars  involved  (i.e.,  the  date  of  action  giving  rise  to 
the  claim,  ^te  claim  was  filed,  correspondence,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  c^ficial  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 

Record  source  categories:  The  individuals  in  the  system,  agency 
emfdoyees.  State  and  local  officials,  attorneys,  witnesses,  title  com¬ 
panies,  credit  bureaus,  and  investigative  persoimel. 
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USDA/OGC— 59 

System  Mine:  Rights-of-Way — Acquisition — Forest  Ser¬ 

vice— USDA/OGC 

System  location:  Office  of  the  General  Counsel.  Natural 
Resources  Division,  USDA,  Washington,  D.C.  20250.  Offices  of 
Regional  Attorneys  and  Attorneys  in  Charge,  Office  of  the  General 
Counsel,  USDA:  Albuquerque.  New  Mexico;  Atlanta,  Georgia; 
Chicago.  Illinois;  Denver,  Colorado;  Harrisburg,  Peiuisylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Tem¬ 
ple,  Texas;  Missoula,  Montana;  Ogdra,  Utah;  Portland,  Oregon;  St. 
I^ul,  Minnesota;  San  Francisco,  CaUfomia;  Santurce,  Puerto  Rico; 
Shawnee  Mission.  Kansas;  Stillwater,  OklalK>ma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Govermnent,  Department  of  Agriculture,  Office  ot  the 
General  Counsel.” 

Categories  of  faidividuab  covered  by  the  system:  Individuals  from 
whom  the  Forest  Service  purchases  easements  or  rights-of-way  for 
the  forest  roads  and  trails  system. 

Categories  of  records  in  the  system:  The  system  consists  of  op¬ 
tions,  title  information  and  correspondence. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  471. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
attorneys  in  preparing  and  evaluating  acquisition  docrunents  and 
title  to  the  land  on  which  the  right-of-way  lies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicaUe 
address  listed  above. 

Retrievability:  Records  are  indexed  by  the  name  (rf  the  individual 
on  whom  the  file  is  primarily  maintained. 

Safeguards:  All  records  are  kept  in  locked  offices.  Investigation 
reports,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  locked  drawers. 

Retention  and  (Hsposal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  manager(s)  and  address:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington,  D.C.  20250,  or  the  appropriate  At¬ 
torney  or  Attorney  in  Charge  at  the  applicable  address  specified  in 
the  foregoing. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  or  Attorney  in  Charge 
at  the  applicable  address  hst^  above.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  the  appropriate  field  office.  A  request  for  information 
pertaining  to  an  iridividual  should  contain:  Name,  address,  and  par¬ 
ticulars  involved  (I.E.,  the  date  of  action  giving  rise  to  the  claim, 
date  claim  was  filed,  correspondence,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

Coatesting  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 

,  Record  source  categories:  Information  in  this  system  comes 
primarily  from  abstract  and  title  companies,  individual  sellers  and 
agency  personnel. 

USDA/OGC— 60 

System  Mme:  Special  Uses — Forest  Service — USDA/OGC 

System  locatiou:  Office  of  the  General  Counsel.  Natural 
Resources  Division,  USDA,  Washington,  D.C.  20250.  Offices  of 
Regional  Attorneys  and  Attorneys  in  Charge,  Office  of  the  General 
Counsel,  USDA:  Albuquerque.  New  Mexico;  Atlanta,  Georgia; 
Chicago,  Illinois;  Denver,  Colorado;  Harrisburg,  Pennsylvania;  Ju¬ 
neau.  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Ten>- 
ple,  Texas;  Missoula,  Montana;  Ogden.  Utah;  Portland,  Oregon;  St. 
Paul,  Miruiesota;  San  Francisco,  Cahfomia;  Santurce,  Puerto  Rico; 
Shawnee  Mission,  Kansas;  Stillwater,  CHdahoma. 


Addresses  (rf  each  field  office  are  listed  in  the  telei^ne  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government,  Department  <rf  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  ot  individuals  covered  by  the  system:  Applicants  for 
Forest  Service  special  use  permits,  persons  occupying  land  owned 
by  the  United  States  pursuant  to  such  permits,  and  persons  claim¬ 
ing  under  those  persoits. 

Categorks  of  records  in  the  system:  Partial  or  complete  records  on 
individual  cases,  sometimes  including  investigation  reports,  copies 
of  contracts  or  permits,  legal  opinions,  pleadings,  transcripts,  cor¬ 
respondence,  notices  at  appeal,  decisions  of  forest  officers,  witness 
statements,  decisions  of  the  Bo«ud  of  Forest  Appeals  or  Agriculture 
Board  of  Contract  Appeals,  and  rdated  documents. 

Authority  for  maintenanoc  of  the  system:  16  U.S.C.  432.  497,  522, 
551  and  5«0d;  43  U.S.C.  931c-d;  7  CFR  2.31. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  United  States 
Attorney  or  Department  of  Justice  to  defend  suits  brought  against 
the  Government  or  its  officers.  Referral  to  the  apfnopriate  agency, 
whether  Federal,  State,  local  or  foreign,  charged  with  the  responsi¬ 
bility  at  investigating  or  prosecuting  a  violation  of  law,  or  of  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  or  order  is¬ 
sued  pursuant  thereto  of  any  record  within  Um  system  when  infor¬ 
mation  available  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  jrarticular  program  statute,  or  by  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto.  Referral  to  a  court,  magis¬ 
trate,  or  administrative  trSninal,  or  to  opposing  counsel  in  a 
proceeding  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceeding,  or  which  is 
sought  in  the  course  of  discovery. 

Policies  and  praettees  for  storing,  retrieving,  accessing,  retaining, 
and  disposfaig  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  the  name  of  the  individual 
on  whom  the  file  is  primarily  maintained. 

Safeguards:  All  records  are  kept  in  locked  offices.  Investigation 
reports,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  locked  drawers. 

Retention  and  dfaposal:  Records  are  retained  up  to  five  years 
after  file  b  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  managerfs)  and  adeteess:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington,  D.C.  202^,  or  the  appropriate  At¬ 
torney  or  Attorney  in  Charge  at  the  applicable  address  specified  in 
the  forgoing. 

Notification  procedure:  Any  individual  may  request  information 
r^arding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  or  Attorney  in  Charge 
at  the  applicaMe  address  Ibted  above.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  hb  request  to 
the  Director,  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  t^  appropriate  field  crffice.  A  request  for  information 
pertaining  to  an  iridividual  should  contain:  Name,  address,  and  par¬ 
ticulars  involved  (I.E.,  the  date  action  giving  rise  to  the  claim, 
date  claim  was  filed,  correspondence,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaming  access  to  a  record  in  the  system 
which  pertain  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

CoaSistiag  record  procediwes:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  tar 
requesting  access. 

Record  source  categories:  Primarily  the  indiyiduab  in  the  system, 
agency  engdoyees,  witnesses,  attonieys  and  investigative  person¬ 
nel. 

USDA/OGC— 41 

Systean  name:  Timber  Sales — Forest  Service — USDA/OGC 

System  locatiou:  Office  of  the  General  Counsel,  Natural 
Resources  Division,  USDA,  Washii^on.  D.C.  20250.  Offices  of 
R^ional  Attorneys  and  Attorneys  in  Charge,  Office  of  the  General 
Counsel.  USDA:  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
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Chicago,  Illinois;  Denver,  Colorado;  Harrisburg,  Pennsylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  A^sconsin;  Tem¬ 
ple,  Texas;  Missoula,  Montana;  Ogden,  Utah;  Portland,  Oregon;  St. 
Paul,  Mimiesota;  San  Francisco,  Califcunia;  Santurce,  Puerto  Rico; 
Shawnee  Mission,  Kansas;  Stillwater,  Oklahoma. 

Addresses  of  each  field  office  are  hsted  in  the  telephone  directo¬ 
ries  of  the  respective  cities  hsted  above  under  the  heading  “United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  individuals  covered  by  the  system:  Persons  contract¬ 
ing  to  purchase  timber  from  the  Forest  Service  and  persons  which 
the  Forest  Service  seeks  to  debar  from  such  contracting;  Unsuc¬ 
cessful  bidders  at  such  sales  and  persons  protesting  awards  or 
proposed  awards  of  same;  Individuals  who  have  breached  a  provi¬ 
sion  of  a  timber  contract  or  who  have  otherwise  engaged  in  con¬ 
duct  which  raises  a  legal  question  concerning  timber  sale  adminis¬ 
tration. 

Categories  of  records  in  the  system:  Partial  or  comfdete  records  on 
individual  cases,  sometimes  including  legal  opinions,  copies  of 
timber  sale  agreements,  notices  of  appeal,  investigation  reports, 
pleadings,  decisions  of  the  Board  of  Forest  Appeals  or  Agriculture 
Board  of  Contract  Appeals,  tranKripts,  correspondence,  and  re¬ 
lated  documents. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  476-77,  491 
and616;7CFR  2.31. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  Depart¬ 
ment  of  Justice  or  United  States  Attorney  to  defend  suits  brought 
against  the  Goverrunent  or  its  officers. 

Referral  to  the  appropriate  agerKy,  whether  Federal,  State,  local 
or  foreign,  charg^  with  the  responsibility  of  investigating  or 
prosecuting  a  violation  of  law,  or  of  enforcing  or  implementing  the 
statute,  rule,  regulation,  or  order  issued  pursuant  thereto  of  any 
reem’d  within  this  system  when  information  available  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  rule,  regulation,  or  order  issued  pur¬ 
suant  thereto.  Referral  to  a  court,  magistrate,  or  administrative 
tribunal,  or  to  opposing  counsel  in  a  proceeding  before  any  of  the 
above,  of  any  record  within  the  system  which  constitutes  evidence 
in  that  preceding,  or  which  is  sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  fai  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  the  name  of  thet  individual 
on  whom  the  file  is  primarily  maintained. 

Safegnards:  All  recru'ds  are  kept  in  locked  offices.  Investigation 
reports,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  locked  drawers. 

Retention  and  disposal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  managcr(s)  and  addrem:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington,  D.C.  202S0,  or  the  appropriate  At¬ 
torney  or  Attorney  in  Charge  at  the  applicable  address  specified  in 
the  foregoing. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attcmiey  or  Attorney  in  Charge 
at  the  applicable  address  hst^  above.  If  the  specific  lo(»tion  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  the  appropriate  field  office.  A  request  for  information 
pertaining  to  an  iridividual  should  contain:  Name,  address,  and  par¬ 
ticulars  involved  (I-E-.  the  date  of  action  giving  rise  to  the  claim, 
date  claim  was  fiM,  correspondence,  etc.). 

Reoard  aceem  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ;4>- 
propriate  official  referred  to  in  the  preceding  paragriqjh. 

Caatestfng  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 


Record  aource  categories;  Primarily  the  individuals  in  the  system, 
forest  officers,  agetKy  employees,  witnesses,  attorneys,  and  in¬ 
vestigative  persormel. 

USDA/OGC— 62 

System  luune:  Title  Claims  and  OccupaiKy  and  Use  Cases — Forest 
Service— USDA/OGC 

System  locrtioa:  Office  of  the  General  Counsel,  Research  and 
Operations  Division,  USDA,  Washington,  D.C.  20250. 

Office  of  the  General  Counsel,  Santurce  Branch  Office,  1409 
Ponce  de  Leon  Avenue,  Santurce,  I\ierto  Rico. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
file  claims  against  USDA  arising  out  of  Forest  Service  land  acquisi¬ 
tions  under  the  Treaty  of  Paris,  the  Weeks  Law  and  the  -Unifmm 
Relocation  Assistance  and  Real  lYoperty  Acquisition  Policies  Act; 
and  cases  arising  out  of  the  occuparKy  and  use  of  properties  ad¬ 
ministered  by  the  Forest  Service  in  the  Caribbean  National  Forest. 

Categories  of  records  tai  the  system:  The  system  consists  of 
comi^te  files  on  individual  claims,  including  correspondence, 
claim  forms,  deeds,  land  surveys,  aerial  photographs,  disclaimers, 
abstract  of  title  reports,  maps,  statements  of  witnesses,  agency  re¬ 
ports. 

Authority  for  mainUnanre  of  the  system:  30  Stat.  at  Large,  page 
1754,  Revised  Stat.  1911,  sections  6503-6610,  36  Stat.  %1,  as 
amended.  16  U.S.C.  515-517,  521,  46  Stat.  1516,  43  Stat.  1133,  as 
amended,  16  U.S.C.  555,  70  Stat.  1034,  7  U.S.C.  428(a).  78  Stat. 
903.  as  amended,  16  U.S.C.  4601-9.  42  U.S.C.  4601(6),  4601(8),  4621, 
4622,  4651,  4653.  16  U.S.C.  476,  16  U.S.C.  478,  16  U.S.C.  529-531, 
16  U.S.C.  477,  16  U.S.C.  491,  16  U.S.C.  481,  38  Stat.  1101,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  (1)  internal; 
(2)  Department  of  Justice  and  United  States  Attorneys  for  defense 
of  suits  that  may  be  brought  against  the  United  States. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^MMing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  appUcable 
address  listed  above. 

RetrievabilRy:  Recrads  are  indexed  by  the  name  (rf  the  individual 
on  whom  the  file  is  primarily  maintained. 

Safeguards:  All  records  are  kept  in  locked  offices.  Investigation 
rep<»ts,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  lockM  drawers. 

Retention  and  disposal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  managerfs)  and  atkhcas:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington,  D.C.  20250,  or  the  appropriate  At¬ 
torney  or  Attorney  in  Charge  at  the  applicable  address  specified  in 
the  foregoing. 

Notification  procedure;  Any  individual  may  request  information 
regarding  this  system  of  recces,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  or  Attorney  in  Charge 
at  the  apfdicable  address  Ust^  above.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  the  appropriate  field  office.  A  request  for  information 
pertaining  to  an  individual  should  contain:  Name,  address,  and  par¬ 
ticulars  involved  (I.E.,  the  date  of  action  giving  rise  to  the  claim, 
date  claim  was  filed,  correspondence,  etc.). 

Reoard  aooeas  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

Coiilesting  record  procedures;  Any  iiKhvidual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  claimants,  witnesses,  agency  employees,  and  in¬ 
vestigative  personnel. 

USDA/OGC— 63 

System  name:  Trespass  and  Claims  Cases — Forest  Ser¬ 
vice— USDA/OGC  • 
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System  locatioa:  pffke  of  the  General  Counsel,  Natural 
Resources  Division,  USDA,  Washington,  D.C.  20250.  Offices  of 
Regional  Attorneys  and  Attorneys  in  Charge,  Office  of  the  General 
Counsel,  USDA;  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicago,  Illinois;  Denver.  Collado;  Harrisburg.  Pennsylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Tem¬ 
ple,  Texas;  Missoula,  Montana;  Ogden,  Utah;  Portland,  Oregon;  St. 
Paul,  Minnesota;  San  Francisco,  California;  Santurce,  Puerto  Rico; 
Shawnee  Mission.  Kansas;  Stillwater,  Oklahoma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
or  are  suspected  of  having  committed  trespasses,  other  torts,  and 
breaches  of  contract  on  USDA  lands  involving  unauthorized  cutting 
of  timber,  occupancy  and  use,  grazing,  or  removal  of  minerals;  the 
negligent  or  willful  setting  of  fires,  and  fire  suppression  costs; 
breaches  of  timber  sales  agreements  and  similar  actions. 

Categories  of  records  in  the  system:  Partial  or  complete  files  on  in¬ 
dividual  cases,  sometimes  including  copies  of  contracts  or  permits, 
investigation  reports,  statements  of  witnesses,  pleadings,  trans¬ 
cripts,  legal  opinions,  correspondence,  and  related  documents. 

Authority  for  raafaitenancc  of  the  system:  16  U.S.C.  471-583,  661- 
63.  668aa-bb.  683,  1001-09,  1131-32  and  1271-75;  42  U.S.C.  4321-74; 
7CFR2.31. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  Department 
of  Justice  and  Unit^  States  Attorneys  to  defend  suits  brought 
against  the  Government  or  its  officers.  Referral  to  the  appropriate 
agency,  whether  Federal.  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  a  violation  of  law,  or 
of  enforcing  or  implementing  the  statute,  rule,  regulation,  or  order 
issued  pursuant  thereto  of  any  record  within  this  system  when  in¬ 
formation  available  indicates  a  violation  or  potential  violation  of 
law.  whether  civil,  criminal,  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  rule, 
regulation,  or  order  issued  pursuant  thereto.  Referral  to  a  court, 
magistrate,  or  administrative  tribunal,  or  to  opposing  counsel  in  a 
proceeding  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceeding,  or  which  is 
sought  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  apolicable 
address  listed  above. 

RetrievabllHy:  Records  are  indexed  by  the  name  of  the  individual 
on  whom  the  file  is  primarily  maintained. 

Safeguards:  All  records  are  kept  in  locked  offices.  Investiqation 
reports,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  locked  drawers. 

Retention  and  dbposal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  managerfs)  and  address:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington,  D.C.  20250,  or  the  appropriate  At¬ 
torney  or  Attorney  in  Charge  at  the  applicable  address  specified  in 
the  foregoing. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  or  Attorney  in  Charge 
at  the  applicable  address  list^  above.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who.  if  necessary,  will 
refer  it  to  the  appropriate  field  office.  A  request  for  information 
pertaining  to  an  individual  should  contain;  Name,  address,  and  par¬ 
ticulars  involved  (I.E..  the  date  action  oiving  rise  to  the  claim, 
date  claim  was  filed,  correspondence,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gainiitg  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragrai^. 

Contesting  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 


Record  source  esftegories:  Primarily  the  individuals  in  the  system, 
agency  employees,  witnesses,  attorneys  and  investigative  person¬ 
nel. 

USDAyOGC— 44 

System  name:  United  States  Magistrates — Forest  Ser¬ 

vice— USDA/OGC 

System  location:  Office  of  the  General  Counsel.  Natural 
Resources  Division.  USDA,  Washington.  D.C.  20250.  Offices  of 
Regioiud  Attorneys  and  Attorneys  in  Charge,  Office  of  the  General 
Counsel,  USDA:  Albuqumv]ue,  New  Mexico;  Atlanta,  Georgia; 
Chicago,  Illinois;  Denver,  Colorado;  Harrisburg,  Permsylvania;  Ju¬ 
neau.  Alaska;  Little  Rock,' Arkansas;  Milwaukee,  Wisconsin;  Tem¬ 
ple,  Texas;  Missoula.  Montana;  Ogden,  Utah;  Portland.  Oregon;  St. 
Paul,  Mirmesota;  San  Francisco,  Califorrtia;  Santurce.  Puerto  Rico; 
Shawnee  Mission,  Kansas;  Stillwater,  OklalxMna. 

Addresses  of  each  fidd  office  are  listed  in  the  telephone  directo¬ 
ries  (rf  the  respective  cities  listed  above  under  the  hiding  “United 
States  Governrrtent,  Department  of  Agriculture,  Office  of  the 
Getteral  Counsel.” 

Categories  of  Indtvkluals  covered  hy  the  system:  Alleged  and  con¬ 
victed  vidators  of  Forest  Service  petty  offense  regulations  (36 
CFR,  I^uts  21 1-95)  and  other  minor  dfenses. 

Categories  of  records  in  the  system:  Partial  or  complete  records  on 
individual  cases,  sometimes  including  copies  of  citations,  pleadings, 
correspondence,  and  related  documents. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  472,  528-31, 
and  551;  18  U.S.C.  711  and  3401;  36  CFR,  Parts  211-95;  7  CFR 
2.31. 

Routine  uses  of  records  maiatained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  Unh^  States 
Attorneys  for  consideration  of  crimirud  action  by  the  Government 
and  to  Magistrates  for  trial. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  iitdexed  by  the  name  of  the  individual 
on  whom  the  file  is  primarily  maintained. 

Safeguards:  All  records  are  kept  in  locked  offices.  Investigation 
reports,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  lock^  drawers. 

Retentian  and  disposal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  numagerfs)  and  addkeas:  Director,  Natural  Resources  Divi¬ 
sion,  OGC.  USDA,  Washington.  D.C.  20250,  or  the  appropriate  At¬ 
torney  or  Attorney  in  Charge  at  the  applicaUe  address  specified  in 
the  forgoing.  ' 

Nodllcation  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  approfniate  Attorney  or  Attorney  in  Charge 
at  the  applicable  address  list^  above.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who.  if  necessary,  will 
refer  it  to  the  appropriate  field  office.  A  request  for  information 
pertaining  to  an  individual  should  contain:  Name,  address,  and  par¬ 
ticulars  involved  (I.E.,  the  date  of  action  giving  rise  to  the  claim, 
date  claim  was  filed,  correspondence,  etc.). 

Record  mccem  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  precedii^  paragraph. 

Contesting  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 

Record  source  categortes:  Primarily  Forest  officers,  witnesses,  at¬ 
torneys,  State  and  lo^  law  enforcement  officers,  and  investigative 
personnel. 

USDA/OGC— 45 

System  namr:  Water  Ceases — Forest  Service — USDA/OGC 

System  location:  CXfice  ot  the  General  (Counsel.  Natural 
Resources  Division,  USDA,  Washington,  D.C.  20250.  Offices  of 
R^jonal  Attorneys  and  Attorneys  in  Charge,  Office  of  the  General 
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Counsel,  USDA:  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicago,  Illinois;  Denver,  Colorado;  Harrisburg,  Pennsylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Tem¬ 
ple,  Texas;  Missoula,  Montana;  Ogden,  Utah;  Portland,  Oregon;  St. 
Paul,  Mimiesota;  San  Francisco,  California;  Santurce,  Puerto  Rico; 
Shawnee  Mission,  Kansas;  StiUwater,  Oklahoma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel.' 

Categories  of  individuals  covered  by  the  system:  Persons  claiming 
or  believed  to  be  claiming  water  ri^ts,  water  use  privileges,  or 
rights-of-way  to  transport  water  (1)  on  land  owned  or  leased  by  the 
United  States  and  administered  by  USDA  agencies,  (2)  in  conflict 
with  or  from  the  same  sources  as  water  rights  claimed  or  reserved 
by  the  United  States  for  the  benefit  of  USDA  agencies,  or  (3)  by 
reason  of  a  permit  from  or  agreement  with  USDA  agencies. 

Categories  of  records  in  the  system:  Partial  or  complete  files  on  in¬ 
dividual  cases,  sometimes  iacluding  investigation  reports,  notices  of 
claims,  cc^ies  of  contracts  or  permits,  legal  opinions,  pleadings, 
transcripts,  correspondence  and  related  documents. 

Antliority  for  maintenance  of  the  system:  16  U.S.C.  481,  524,  5S2a- 
552d,  and  460  1-12;  33  U.S.C.  701b-l;  42  U.S.C.  1962-1962b;  43 
U.S.C.  946-49  and  951. 

Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  Referral  to  appropriate 
State  agencies  for  administrative  hearings  and  to  the  Depaitment  of 
Justice  and  United  States  Attorneys  to  defend  suits  brought  against 
the  Government  or  its  officers. 

Referral  to  the  appropriate  agency,  whether  Federal,  State,  local 
or  foreign,  charg^  with  the  responsibility  of  investigating  or 
prosecuting  a  vic^tion  of  law,  or  of  enforcing  or  inq>lementing  the 
statute,  rule,  r^ulation,  or  order  issued  pursuant  Uiereto  of  any 
record  within  this  system  when  information  available  indicates  a 
vkdation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  rule,  regulation,  or  order  issued  pur¬ 
suant  thereto.  Referral  to  a  court,  magistrate,  or  administrative 
tribunal,  or  to  opposing  counsel  in  a  proceeding  before  any  of  the 
above,  of  any  record  within  the  system  which  constitutes  evidence 
in  that  preceding,  or  which  is  soi^t  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  the  name  of  the  individual 
on  whom  the  file  is  primarily  maintained. 

Safeguards:  All  records  are  kept  in  locked  offices.  Investigation 
reports,  personnel  files,  and  other  sensitive  materials  are  also  kept 
in  locked  drawers. 

Retention  and  disposal:  Records  are  retained  up  to  five  years 
after  file  is  closed,  then  are  destroyed  unless  retained  for  research 
value. 

System  manager(s)  and  address:  Director,  Natural  Resources  Divi¬ 
sion,  OGC,  USDA,  Washington,  D.C.  20250,  or  the  appropriate  At¬ 
torney  or  Attorney  in  Charge  at  the  applicable  address  specified  in 
the  foregoing. 

Notiftcation  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager,  or  from  the  appropriate  Attorney  cm*  Attorney  in  Chaige 
at  the  applicable  address  listed  above.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Natural  Resources  Division,  who,  if  necessary,  will 
refer  it  to  the  appropriate  field  office.  A  request  for  information 
pertaining  to  an  individual  should  contain:  Name,  address,  and  par¬ 
ticulars  involved  (I.E.,  the  date  of  action  giving  rise- to  the  claim, 
date  claim  was  filed,  correspondence,  etc.). 

Roeord  aceem  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

Coatestiag  record  procedures:  Any  individual  may  contest  a 
record  in  the  system  by  using  the  same  procedures  as  those  for 
requesting  access. 


Record  source  categories:  Primarily  the  individuals  in  the  system, 
agency  employees,  witnesses.  State  officials,  attorneys,  and  in¬ 
vestigative  personnel. 

USDA/OGC— 66 

System  name:  Court  cases  brought  pursuant  to  the  Packers  and 
Stockyards  Act,  as  amended,  in  which  the  Government  is  de¬ 
fendant,  USDAyOGC. 

System  location:  Office  of  the  General  Counsel,  Packers  and 
Stockyards  Division,  USDA,  Washington,  D.C. 

Categories  of  individuals  covered  the  system:  Individuals  who 
bring  suit  against  the  Govenunent  or  a  Govenunental  official  pur¬ 
suant  to,  or  as  a  consequence  of  the  Department's  administration 
of,  the  subject  Act. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations  pertaining  to 
an  alleged  violation  of  the  subject  Act. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  181  et  seq. 

Routfaie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  vk^tion  of 
law,  or  of  t^orcing  or  implementing  a  statute,  rule,  r^ulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  Presenta¬ 
tion  or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsel  in  a  proceeding  before  any  of  the  above,  of 
any  record  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  n^otiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence,  to  the  ap¬ 
propriate  Government  officials  chiu^ged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Pottdes  and  praetkm  for  staring,  retrieving,  aoccssuig,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

RctrievaMlity:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  dispos^:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  managerfs)  and  address:  Director,  Packers  and  Stockyards 
EMvision,  OGC,  USDA,  Washington,  D.C.  20250. 

Notlficatioa  procedure:  Any  individual  may  request  information 
regarding  this  system  of  rectos,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director, 
Fuckers  and  Stockyards  Division,  OGC,  USDA,  Washin^on,  D.C., 
telephone  202-447-5935.  A  request  for  information  pertaining  to  an 
individual  should  contain:  Name,  address,  and  particulars  involved 
(i.e.,  the  ruune  of  action  filed.  Act  filed  under,  etc.) 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  and  contesting  a  record 
in  the  system  which  pertains  to  him,  by  submitting  a  written 
request  to  the  aqjpropriate  official  referred  to  in  the  preceding  para¬ 
graph.  - 

Contesting  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  somcc  categories:  Information  in  this  system  comes 
primarily  from  witnesses,  agency  employees,  and  investigative  per- 
soruiel. 

USDA/OGC— 67 

System  name:  Packers  and  Stockyards  Act — Administrative 
Cases— USDA/OGC. 

System  location:  Office  of  the  General  Counsel,  Packers  and 
Stockyards  Division,  USDA,  Washington,  D.C.,  and  OTfices  of  Re¬ 
gional  Attorneys  and  Attomeys-in-Chaige,  OGC,  USDA,  at  the  fol¬ 
lowing  locations:  Albuquerque,  New  Mexico;  Atlanta.  Georgia; 
Chicago,  Illinois;  Denver.  Colorado;  Harrisburg,  Pennsylvania;  Ju- 
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neau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin;  Tem¬ 
ple,  Texas;  Missoula,  Montana;  Ogden,  Utah;  Portland,  Oregon;  St. 
Paul,  Minnesota;  San  Francisco,  California;  Santurce,  Puerto  Rico; 
Shawnee  Mission,  Kansas;  Stillwater,  Oklahoma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  ‘‘United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  indKiduals  covered  by  the  system:  Individuals  who 
are  regulated  by  the  subject  Act  and  against  whom  the  Department 
recommends  that  an  enforcement  action  be  brought  by  the  Govern¬ 
ment. 

Categories  of  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations  pertaining  to 
an  alleged  violation  of  the  subject  Act. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  181  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the 
aopropriate  agency,  whether  Federal,  State,  local  or  foreign 
charged  with  the  responsibility  erf  investigating  or  prosecuting  a 
violation  of  law,  or  of  enforcing  or  implementing  a  statute,  or  rule, 
regulation  or  order  issued  imrsuant  thereto,  of  any  record  within 
this  system  when  information  available  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  rule,  regulation  or  order  issued  pursuant  thereto;  (2) 
Presentation  or  disclosure  to  a  court,  magistrate  or  administrative 
tribunal,  or  to  opposing  counsel  in  a  proceeding  before  any  of  the 
above,  of  any  record  within  the  system  as  evidence  in  a  proceed¬ 
ing,  or  which  is  sought  in  the  course  of  discovery  including  disclo¬ 
sure  to  opposing  counsel  in  the  course  of  settlement  negotiations; 
(3)  Presentation,  as  needed,  in  the  course  of  presenting  evidence,  to 
the  appropriate  Government  officials  charged  with  the  responsibili¬ 
ty  of  defending  the  Government  before  a  court,  magistrate  or  ad¬ 
ministrative  tribunal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  aoplicable 
address  listed  above. 

Retrievabiiity:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  disposal:  Records  are  maintained  until  file  is  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  manager(s)  and  address:  Director,  Packers  and  Stockyards 
Division,  OGC,  USDA,  Washington,  O.C.  20250,  or  the  appropmte 
Regional  Attorney  or  Attorney  in  Charge  at  the  address  soecified 
above. 

Systems  exempted  from  certain  proviskms  of  the  net:  This  system 
has  been  exempted  oursuant  to  5  U.S.C.  552a  (kK2)  from  the 
requirements  of  5  U.S.C.  552a(cX3),  (d),  (eKU.  (e)(4)(G),  (H)  and 
(I),  and  (f)  because  it  consists  of  investigatory  material  compiled 
for  law  einforcement  purposes.  See  7  CFR  1.123.  Individual  access 
to  these  files  could  impair  investigations  and  alert  subjects  of  iii- 
vestigations  that  their  activities  are  beinq  scrutinized,  and  thus 
aUow  them  time  to  take  measures  to  prevent  detection  of  illegal  ac¬ 
tion  or  escape  prosecution.  Disclosure  <rf  investigative  techniques 
and  procedures  and  the  existeiKe  and  identity  of  confidential 
sources  of  information  would  hamper  law  eirforcement  activity. 

USDA/OGC— 68 

System  name:  Packers  and  Stockyards  Act — Civil  and  Criminal 
Cases— USDA/CKJC. 

System  locatkMi:  Office  of  the  General  Counsel,  Packers  and 
Stockyards  Division,  USDA,  Washington,  D.C.,  and  Offices  of  Re¬ 
gional  Attorneys  and  Attomeys-in-Charge,  OGC,  USDA,  at  the  fol¬ 
lowing  locations:  Albuquerque,  New  Mexico;  Atlanta,  Georgia; 
Chicago,  Illinois;  Denver,  Colorado;  Harrisburg,  Pennsylvania;  Ju¬ 
neau,  Alaska;  Little  Rock,  Arkansas;  Mflwaukee,  Wisconsin;  Tem¬ 
ple,  Texas;  Missoula,  Montana;  Ogden,  Utah;  Portland,  Oregon;  St. 
Paul,  Minnesota;  San  Francisco,  California;  Santurce.  Rierto  Rico; 
Shawnee  Mission.  Kansas;  Stillwater,  Oklahoma. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  headmg  “United 
States  Government,  Department  of  Agriculture,  (Xfice  ot  the 
General  Counsel.” 


Categories  <rf  individuals  covered  by  the  system:  Individuals  who 
are  re^ilated  by  the  subject  Act  and  against  whom  the  Department 
reconunends  that  an  enforcement  action  be  by  the  Govern¬ 

ment. 

Categories  at  records  in  the  system:  The  system  consists  of  in¬ 
vestigatory  material  which  may  include  intradepartmental  recom¬ 
mendations,  and  interdepartmental  recommendations  pertaining  to 
an  all^^  violation  erf  the  subject  Act 

Authority  for  maintenance  of  the  system:  7  U.S.C.  181  et  seq. 

Routine  uses  of  records  mafaitained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Referral  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  a  violation  <rf 
law,  or  of  enfmxing  or  imfdementing  a  statute,  or  rule,  r^ulation 
or  order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  iirformation  availaMe  indicates  a  violation  or  potential  vk^- 
tion  of  law,  whether  civfl,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  qeneral  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thmto;  (2)  Presenta¬ 
tion  "Or  disclosure  to  a  court,  magistrate  or  administrative  tribunal, 
or  to  opposing  counsd  in  a  proceeding  before  any  of  the  above,  of 
any  reoc^  within  the  system  as  evidence  in  a  proceeding,  or  which 
is  sought  in  the  course  of  discovery  including  disclosure  to  oppos¬ 
ing  counsel  in  the  course  of  settlement  negotiations;  (3)  Presenta¬ 
tion,  as  needed,  in  the  course  of  presenting  evidence,  to  the  ap¬ 
propriate  Government  (rfficials  charged  with  the  responsibility  of 
defending  the  Government  before  a  court,  magistrate  or  administra¬ 
tive  tribunal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Rctrievabihty:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Records  are  kept  in  a  locked  office  or  file  cabinet. 

Retention  and  dhpoeal:  Records  are  maintained  until  file  b  closed 
or  no  longer  needed  or  as  otherwise  provided  in  agency  directives 
and  disposed  of  or  sent  to  appropriate  records  centers  in  ac¬ 
cordance  with  such  directives. 

System  maaagcr(s)  and  address:  Director,  Packers  and  Stockyards 
Division,  OCSC,  USDA,  Washington.  D.C.  20250,  or  the  appropriate 
Regional  Attorney  or  Attorney  in  Cliarge  at  the  address  soecified 
above. 

Systems  exempted  from  certain  provfaions  ^  the  act:  This  system 
has  been  exempted  pursuant  to  5  U.S.C.'552a  (kK2)  from  the 
requirements  of  5  U.S.C.  552a(cK3),  (d),  (eKD.  (eX4KG),  (H)  and 
(I),  and  (f)  because  it  consists  of  investigatory  material  compiled 
for  law  enforcement  purposes.  See  7  CFR  1.123.  Individual  access 
to  these  files  could  impair  investigations  and  alert  subjects  of  in¬ 
vestigations  that  their  activities  are  being  scrutinized,  and  thus 
allow  them  time  to  take  inpasures  to  prevent  d^ection  of  illegal  ac¬ 
tion  or  escape  prosecution.  Disclosure  of  investigative  techniques 
and  orocedures  and  the  existence  and  identity  of  confidential 
sources  of  information  would  hamper  law  enforcement  activity. 

USDA/OGC— 69 

System  naam:  Civil  Rights,  administrative  and  judicial  ac- 
tions- USDA/OGC. 

System  localkm:  Office  <rf  the  General  Counsel,  Research  and 
Opmtions  Division,  USDA,  WashingUm.  D.  C..  20250,  and  Offices 
of  Regional  Attorneys  and  Attomeys-in-Charge,  OOC,  USDA,  at 
the  following  locatkms:  Albuquerque,  New  Mexico;  Atlanta,  Gror- 
gia;  Chicago,  Illinois;  Denver,  (Colorado;  Harrisburg,  Pennsylvania; 
Juneau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee.  Wisconsin; 
Temple,  Texas;  Missoula,  Kfontana;  Ogden,  Utah;  Portland, 
Ongfm;  St.  Paul,  Minnesota;  San  Francisco,  cidifomia;  Santurce, 
Puerto  Rico;  Shawnee  Mission.  Kansas;  StOlwater,  Oklahoma. 

Addresses  of  each  field  crffke  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  hmding  “United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  individuals  covered  by  the  syatcar  Individuals  who 
have  brought  suit  or  filed  administrative  complaints  against  USDA 
or  USDA  etrgdoyees  or  recipients  of  USDA  assistance  alleging  dis¬ 
crimination  on  the  basis  of  race,  color,  or  natinnal  origin  by  USDA. 
its  employees  or  recipients  of  assistaixx  from  USDA.  ^ 

Categories  of  records  in  the  qrslem:  The  system  consists  of 
complete  files  on  individual  suits  or  administrative  actkms.  mchid- 
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ing  investigation  reports,  administrative  determinations,  statements 
of  witnesseso  and  agency  reports. 

Authority  for  maintenance  of  the  system:  42  USC  2i000(d);  S  USC 
301;  7CFR  2.31. 

Ronttec  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  (1)  Dq>art- 
ment  of  Justice  for  defense  or  prosecution  of  suits  brought  invcrfv- 
ing  USDA,  an  officer  or  employee  of  USDA,  ot  the  United  States; 
(2)  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign 
charged  with  the  responsibility  of  investigati^  or  iMX>secuting  a 
vkdation  of  law,  or  of  enforcing  or  implementing  the  statute,  rule, 
regulation  or  order  bsued  pursuant  thereto,  of  any  record  within 
this  system  when  information  available  indicates  a  violation  or 
potential  violation  of  law,  whether  civQ.  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  rule,  regulation  or  order  issued  pursuant  thereto;  (3)  a 
court,  nuigistrate  or  administrative  tribunal,  or  to  opposing  counsel 
in  a  proceeding  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceeding,  or  which  is 
sought  in  the  course  of  discovery;  (4)  the  Civil  Rights  Cortunission 
in  response  to  its  request  for  information. 

FoUcIcs  aad  practices  for  storing,  retrieving,  accefsing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  irKkxed  by  name  of  individual. 

Safegnards:  Records  are  kept  in  a  locked  office. 

Retention  and  iHsposal:  Records  are  maintained  until  case  is 
closed  or  no  longer  needed  or  as  otherwise  provided  in  agency 
directives  and  disposed  of  or  sent  to  appropriate  records  center  in 
accordance  with  such  directives. 

System  managers)  aad  address:  Director.  Research  and  Opera¬ 
tions  Division.  OGC,  USDA.  Washington,  D.  C.,  20250,  or  the  ap¬ 
propriate  Regional  Attorney  or  Attomey-in-Charge  at  the  address 
spe^ied  above. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  frenn  the  Director, 
Research  and  Operations  ^vision,  OGC,  USDA.  Washington,  D. 
C..  20250,  or  the  appropriate  R^ional  Attorney  or  Attomey-in- 
Charge  at  the  address  listed  above.  If  the  specific  location  ot  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Research  and  Operations  Division,  who, -if  necessary, 
will  refer  it  to  the  appropriate  field  office.  A  request  for  informa- 
tion  pertaining  to  an  individual  should  contain:  Name,  address,  and 
particulars  involved. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceeding  paragraph. 

Coutestlng  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  litigants,  witnesses,  agency  employees,  and  in¬ 
vestigative  personnel. 

USDA/OGC— 70 

System  name:  Claims  By  and  Against  USDA,  USDA/OGC. 

System  location:  Office  of  the  General  Counsel,  Research  and 
Operations  Division,  USDA.  Washington,  D.  C.,  20250,  aiKl  Offices 
ot  Regional  Attorneys  and  Attomeys-in-Charge,  OGC,  USDA,  at 
the  foOowing  locations:  Albuquerque,  New  Mexico;  Atlanta,  Gror- 
gia;  Chicago.  Illinois;  Harrisburg,  Petmsylvania;  Juneau.  Alaska; 
Little  Rock.  Arkansas;  Milwaukee,  Wisconsin;  Missoula,  Montana; 
Ogden.  Utah;  Portland,  Oregon;  St.  Paul.  Minnesota;  San  Fran¬ 
cisco,  California;  Santurce,  Puerto  Rico;  Shawnee  Mission,  Kan¬ 
sas;  Stillwater,  Oklahoma;  Temple,  Texas. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government,  Department  of  Agriculture.  Office  of  the 
General  Counsel.” 

Categories  of  iadividuals  covered  by  the  system:  Individuals  who 
file  or  may  file  (1)  claims  against  USDA  pursuant  to  the  Federal 
^ort  Claims  Act  arid  the  Military  Persormel  and  Civilian  Employees 
Claims  Act,  (2)  claims  against  the  Fewest  Service  pursuant  to  16 
USC  502.  556c,  or  574,  and  (3)  tewt  suits  against  the  United  States 


cw  its  erffkers  or  instrumentaUties  coiKenung  USDA  activities;  in¬ 
dividuals  against  whom  the  Department  has  a  monetary  claim  aris¬ 
ing  out  of  USDA-provieled  services,  their  employment  by  USDA, 
or  damages  to  USDA  pre^rty. 

Categories  of  records  in  the  system:  The  system  consists  of  files 
on  individual  claims,  including  claim  forms,  police  reports,  in¬ 
vestigation  and  accident  repents,  statements  of  witnesses,  agency 
reports,  ccnrespondence,  le^  opinions,  pleadings,  transcripts,  and 
related  documents,  and  other  information  pertaining  to  matters 
referred  by  USDA  agencies  request!^  legal  assistance  in  settle¬ 
ment  of  claims  against  individuals  arising  out  of  USDA-provided 
services,  their  enqiloyment  by  USDA,  or  damages  to  USDA  pro¬ 
perty. 

Authority  for  mafaitmance  of  the  system:  16  USC  502,  556c,  574; 
28  USC  1345,  1346,  2671-2680;  31  USC  240-243;  7  CFR  2.31. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  (1)  Depart¬ 
ment  of  Justice  for  concurrence  allowance  of  tort  claims  over 

25,000,  for  defense  of  tort  suits  brought  against  the  United  States 
or  its  officers,  and  for  institution  ot  suit  for  recovery  of  claims  by 
USDA;  (2)  Department  of  Labor  in  cases  involving  Job  Corpsmen 
or  arising  under  the  Federal  Enqiloyees  Compensation  Act  (5  USC 
Cluqiter  81);  (3)  insurance  companies  for  handUng  of  claims;  (4)  the 
appropriate  agency,  whether  Federal.  State,  local  or  foreign 
charg^  with  the  responsibility  of  investigating  or  prosecuting  a 
violation  of  law,  or  of  enforcing  or  implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant  thoeto,  of  any  record  within 
this  system  when  information  available  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  rule,  regulation  or  order  issued  pursuant  thereto;  (5)  a 
court,  magistrate  or  administrative  tribunal,  or  to  opposing  counsel 
in  a  proceeding  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceeding,  or  which  is 
sought  in  the  course  of  discovery. 

Polidcs  and  practices  for  alarhig,  rctrievhig,  aaeadng,  retafating, 
and  dlapoafaig  of  records  In  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  name  of  individual.  In 
some  instances,  they  are  also  cross-indexed  by  the  names  of  other 
individuals  mentioned  in  the  files. 

Safeguards:  Records  are  kept  in  a  locked  office.  Some  sensitive 
materials  are  kept  in  locked  drawers. 

Retention  and  dtepoaal:  Records  are  maintained  until  case  is 
closed  or  no  longer  needed  or  as  otherwise  provided  ki  agency 
directives  and  disposed  of  or  sent  to  appropriate  records  center  in 
accordance  with  such  directives. 

Systeni  manager(s)  and  address:  Director,  Research  and  Opera¬ 
tions  Division,  OGC,  USDA,  Washii^on,  D.  C..  20250,  or  the  ap¬ 
propriate  Regional  Attorney  or  Attomey-in-Charge  at  the  address 
specified  above. 

Notification  proemhane:  individual  may  request  information 

F^arding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director, 
Research  and  Operations  Hvision,  OGC,  USDA,  Washington,  D. 
C.,  20250,  or  the  appropriate  Regional  Attorney  or  Attoroey-in- 
Chaige  at  the  address  listed  above.  If  the  specific  location  of  the 
record  is  not  known,  the  individual  should  address  his  request  to 
the  Director.  Research  and  Operations  Division,  who.  if  necessary, 
will  refer  it  to  the  appropriate  Held  office.  A  request  for  informa¬ 
tion  pertaining  to  an  individual  should  contain:  Name  ,  address,  and 
particulars  involved. 

Record  aocem  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
wiiich  pertains  to  him,  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  claimants,  witnesses,  agency  employees,  and  in¬ 
vestigative  personnel. 

USDA/OGC— 71 
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System  location:  Office  of  the  General  Counsel,  Research  and 
Operations  Division,  USDA,  Washington,  D.  C.,  20250,  and  Offices 
of  Regional  Attorneys  and  Attoineys-in-Chaiige,  OGC,  USDA,  at 
the  following  locations:  Albuquerque,  New  Mexico;  Atlanta,  Geor¬ 
gia;  Chicago,  Illinois;  Denver,  Colorado;  Harrisburg,  Pennsylvania; 
Juneau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin; 
Missoula,  Montana;  Ogden,  Utah;  Portland,  Oregon;  St.  Paul,  Min¬ 
nesota;  San  Francisco,  California;  Santurce,  Puerto  Rico;  Shawnee 
Mission,  Kansas;  Stillwater,  Oklahoma;  Temple,  Texas. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  individuals  covered  by  the  system:  Persons  who  sub¬ 
mit  offers  or  bids  to  solicitations  of  agencies  ot  USDA  or  who  con¬ 
tract  with  agencies  of  USDA. 

Categories  of  records  in  the  system:  The  system  consists  of  partial 
and/or  complete  files  relating  to  legal  issues  that  arise  out  of  the 
procurement  activities  of  USDA;  it  includes  copies  of  contracts, 
contract  claims,  investigation  reports,  contracting  officer’s  deci¬ 
sions,  correspondence,  and  pleadings,  transcripts,  and  related  docu¬ 
ments  in  contract  appeal  cases  before  the  USDA  Board  of  Contract 
Appeals. 

Authority  for  maintenance  of  the  system:  41  USC  251  et  seq;  7 
CFR  2.31;  41  CFR  Chapters  1  and  4. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  (1)  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign  charged 
with  the  responsibUity  of  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto,  of  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  vk4a- 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  a  court, 
magistrate,  or  administrative  tribunal,  or  to  opposing  counsel  in  a 
proceeding  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceeding,  or  which  is 
sought  in  the  course  of  discovery;  (3)  the  General  Accounting  Of¬ 
fice  for  determination  of  bid  protests,  and  questions  on  informa¬ 
tion,  recission,  mistake  in  bid,  and  remission  of  liquidated  damages; 
(4)  Department  of  Justice  for  defense  of  suits  filed  against  Govern¬ 
ment  or  for  institution  of  suit  for  recovery  of  claims  arising  under 
the  contract. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiiig, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievabilhy:  Records  are  indexed  by  name  of  individual  bidder, 
offeror,  or  contractor. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  until  case  is 
closed  or  no  longer  needed  or  as  otherwise  provided  in  agency 
directives  and  disposed  of  or  sent  to  appropriate  records  center  in 
accordance  with  such  directives. 

System  managerfs)  and  address:  Director,  Research  and  Opera¬ 
tions  Division,  OGC,  USDA,  Washington,  D.  C.,  or  the  appropriate 
Regional  Attorney  or  Attomey-in-Chaige  at  the  address  specified 
above. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director, 
Research  and  Operations  Division,  OGC,  USDA,  Washington,  D. 
C.,  or  the  appropriate  Regional  Attorney  or  Attomey-in-Chaige  at 
the  address  listed  above.  If  the  specific  location  at  the  record  is  not 
known,  the  individual  should  address  his  request  to  the  Director, 
Research  and  Operations  Division,  who,  if  necessary,  will  refer  it 
to  the  appropriate  field  office.  A  request  for  information  pertaining 
to  an  individual  should  contain:  Name,  address,  and  particulars  in¬ 
volved. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  refen^  to  in  the  preceding  paragraph. 

Coalestii^  record  procedures:  Same  as  Record  Access 
Procedures. 


Record  source  categories:  Information  in  this  system  comes 
primarily  from  bidders,  offerors,  contractors,  witnesses,  agency 
employees,  and  investigation  personnel. 

USDA/OGC— 72 

System  name:  Patents  and  Inventions  of  Department  Employees, 
USDA/OGC. 

System  locatkai:  Office  of  the  General  Counsel,  Research  and 
Operations  Division,  USDA,  Washington,  D.  C.  202X. 

Categories  ot  faidividuals  covered  by  the  system:  Individuals  who 
make  inventkms  pursuant  to  their  em^yment  by  USDA. 

Categories  of  records  in  the  system:  The  system  consists  of  files 
on  descriptions  of  the  individual's  invention,  and  aU  papers  and 
forms  in  connection  with  matters  pending  before  the  U.  S.  Patent 
and  Trademark  OfEce. 

Authority  tor  maintenance  oi  the  system:  5  USC  301;  35  USC  1- 
293;  37  CFR  100-100.11;  7  CFR  2.31. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  uaers  and  the  purposes  of  such  uses:  Copies  of  aO  papers  and 
forms  sent  to  the  U.  S.  Patent  and  Trademark  Office  are  simultane¬ 
ously  placed  in  said  fQes.  Referral  to  the  Department  of  Justice  in 
the  event  of  appeal  from  action  by  the  Patent  and  Trademark  Of¬ 
fice. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

RetrievabiUty:  Records  are  indexed  by  name  of  individual  inven¬ 
tor. 

Safeguards:  Records  are  maintained  in  Government  building  with 
security  guards. 

Retention  and  disposal:  Records  are  maintained  for  20  years. 

System  managei^s)  and  address:  Director,  Research  and  Opera¬ 
tions  Division,  OGC,  USDA,  Washington,  D.  C.  20250. 

Notffication  procedure:  Any  individual  may  request  information 
regarding  this  system  of  recoids,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager.  A  request  for  information  pertaining  to  an  individual 
should  contain:  Name  and  address  of  the  inventor,  and  other  par¬ 
ticulars  (i.e.,  the  date  of  the  papers  filed  with  the  U.  S.  Patent  and 
Trademark  ^fice,  etc.) 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the 
System  Manager.  This  request  should  contain  the  information 
specified  in  the  preceding  paragraph. 

ConteBting  record  procedures:  Same  as  Record  Access 
Procedures. 

Record  source  catagorIcE  Information  in  this  system  comes 
primarily  from  agency  employee-inventors,  agency  patent  personnel 
and  employees  of  the  U.  S.  Intent  and  Trademark  Office. 

USDA/OGC— 73 

System  name:  Personnel  Irregularities,  USDA/OGC. 

System  location:  Office  of  the  General  Counsel,  Research  and 
Operations  Division,  USDA,  Washington,  D.  C.  20250,  and  Offices 
(rf  R^onal  Attorneys  and  Attomeys-in-Charge,  OGC,  USDA,  at 
the  following  locations:  Albuquerque,  New  Mexico;  Atlanta,  Gwr- 
gia;  Denver,  Colorado;  Harrisburg,  Pennsylvania;  Juneau,  Alaska; 
Little  Rock,  Arkansas;  Milwaukee,  M^sconsin;  Missoula,  Montana; 
Ogden,  Ut^;  Portland,  Oregon;  St  Paul,  Minnesota;  San  Fran¬ 
cisco,  California;  Santurce,  Pue^  Rico;  Shawnee  Mission,  Kan¬ 
sas;  Stillwater,  Oklahoma;  Temple,  Texas. 

Addresses  erf  each  field  office  are  listed  in  the  telei^iooe  directo¬ 
ries  of  the  reH>ective  cities  listed  above  under  the  heading  “United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  individnals  covered  bjr  the  syteun:  Emidoyees  and 
former  employees  of  USDA,  members  of  lo^  and  county  commit¬ 
tees  establish^  pmuant  to  16  USC  590li(b),  employees  of  ^h 
county  committees,  and  extension  service  agents  performing  duty 
pursuant  to  7  USC  341-349. 

Categories  af  records  Is  the  syeteau  The  system  consists  of  in¬ 
vestigation  reports  and  other  rdevant  documents  pertaining  to 
violatioiis  of  crimitud  statutes. 
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Autkoiity  for  mafaitcnaacc  of  the  syalcm:  Tides  S,  18  USC;  7  CFR 
2.31. 

Rondac  mcs  of  records  maiDtained  in  the  system,  incliKHng  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Referral  to  (1)  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local  or  foreign  charged 
with  the  responsibility  investigating  or  prosecuting  a  violation  of 
law,  or  of  enforcing  or  implementing  the  statute,  rule,  regulation  or 
m-d^  issued  pursuant  thereto,  ot  any  record  within  this  system 
when  information  available  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civile  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  rule,  regulation  or  order  issued  pursuant  thereto;  (2)  a  court, 
magistrate  or  administrative  tribunal,  or  to  of^xjsing  counsel  in  a 
proceeding  before  any  of  the  above,  or  any  record  within  the 
system  which  constitutes  evidence  in  that  proceeding,  dr  which  is 
sought  in  the  course  of  discovery;  (3)  Department  of  Justice  for  in¬ 
stitution  of  suits  to  recover  claims  by  USDA  arising  out  of  irregu¬ 
larities. 

Pelicies  and  practkcs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retricvability:  Records  are  indexed  by  name  of  individual  em-  ' 
ployee. 

Safeguards:  Records  are  kept  in  a  locked  ofHce. 

Retention  and  rUsposal:  Records  are  maintained  until  case  is 
closed  or  no  longer  needed  or  as  otherwise  provided  in  agency 
directives  and  disposed  of  or  sent  to  appropriate  records  centers  in 
accordance  with  such  directives. 

System  Bunager(s)  and  address:  Director,  Research  and  Opera¬ 
tions  Division,  OGC,  USDA,  Washington,  D.  C.,  20250,  or  the  ap¬ 
propriate  Regional  Attorney  or  Attomey-in-Chaige  at  the  address 
specified  above. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  exempted  pursuant  to  S  USC  552a(k)  (2)  from  the  require¬ 
ments  of  5  USC  SS2a(cK3),  (d),  (eKD,  (eX4)  (G),  (H),  and  (1)  and 
(f)  because  it  consists  of  investigatory  material  compiled  for  law 
enforcement  purposes.  Individual  access  to  these  files  could  in^iair 
investigations  and  alert  subjects  of  investigations  that  their  activi¬ 
ties  are  being  scrutinized,  and  thus  allow  them  time  to  take  mea¬ 
sures  to  prevent  detection  of  illegal  action  cnt  escape  prosecution. 
Disclosure  of  investigative  techniques  and  procedures  arid  the  ex¬ 
istence  and  identity  of  confidenti^  sources  of  information  would 
hamper  law  enforcement  activity. 

USDA/OGC— 74 

System  name:  Personnel  Suits,  USDA/OGC. 

System  location:  Office  of  the  General  Counsel,  Research  and 
Operations  Division,  USDA,  Washington,  D.  C.,  20250,  and  Offices 
ot  Regional  Attorneys  and  Attorney s-in-Charge,  OGC,  USDA,  at 
the  following  locations:  Albuquerque,  New  Mexico;  Atlanta,  Geor¬ 
gia;  Chicago,  Illinois;  Denver,  Colorado;  Harrisburg,  Peimsylvania; 
Juneau,  Alaska;  Little  Rock,  Arkansas;  Milwaukee,  Wisconsin; 
MissouU^  Montana;  Ogden,  Utah;  Portland,  Oregon;  Paul,  Min¬ 
nesota;  San  Francisco,  California;  Santurce,  Puerto  Rico;  Shawnee 
Mission,  Kansas;  Stillwater,  Oklahoma;  Temple,  Texas. 

Addresses  of  each  field  office  are  listed  in  the  telephone  directo¬ 
ries  of  the  respective  cities  listed  above  under  the  heading  “United 
States  Government,  Department  of  Agriculture,  Office  of  the 
General  Counsel.” 

Categories  of  individaals  covered  by  the  system:  Employees  and 
former  etrqrloyees  of  USDA,  and  applicants  for  employment  vrith 
USDA  who  institute  suits  against  USDA,  an  ttfficer  or  employee 
thereof,  or  the  United  States,  alleging  a  wrongful  persormel  action 
taken  against  them. 

Categoriet  of  records  far  the  system:  The  system  consists  of 
conqrlrie  files  on  individual  suits,  including  persormel  records,  in¬ 
vestigation  reports,  administrative  determinations,  statements  of 
witnesses,  and  agency  reports. 

Antbority  for  maintcaaaice  of  the  system:  5  USC  301,  5596,  7501, 
7511-7512;  42  USC  2000e.l6;  7  CFR  2.31. 

RautiBe  uses  of  records  maintained  in  the  system,  hii  liirihqt  catego- 
rim  of  oners  and  the  purposes  of  such  uses:  Referral  to  (1)  Dqj^- 
ment  of  Justice  for  defense  of  personnel  suits  brought  against 
USDA,  an  officer  or  employee  of  USDA,  or  the  United  States;  (2) 
the  appropriate  agency,  whether  Federal,  State,  local  or  foreign 
charged  with  the  responsibility  of  investigating  or  prosecuting  a 


violation  of  law,  or  of  enforcing  or  imidementing  the  statute,  rule, 
regulation  or  order  issued  pursuant  thmto,  of  any  record  within 
this  system  when  information  availaUe  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particulv  program 
statute,  or  by  rule,  regulation  or  order  issued  pursuant  thereto;  (3)  a 
court,  magistrate  or  administrative  tribunal,  or  to  opposing  counsel 
in  a  proceeding  befeue  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceeding,  or  which  is 
sought  in  the  course  of  discovery. 

-Polkics  and  practkcs  for  storing,  retrieving,  aoccasing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  ^plicable 
address  listed  above. 

Retricvability:  Records  are  indexed  by  name  of  individual  litigant. 

Safeguards:  Reemds  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  untO  case  is 
closed  or  no  longer  needed  or  as  otherwise  provided  in  agency 
directives  and  disposed  of  or  sent  to  appropriate  records  center  in 
accordance  with  such  directives. 

System  numagerfs)  and  address:  Director,  Research  and  Opera¬ 
tions  Division,  OGC,  USDA,  Washington,  D.  C.,  20250,  or  the  ap- 
proprate  R^jonal  Attorney  or  Attomey-in-Chaige  at  the  address 
specified  above. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Director, 
Research  and  Operations  ^vision,  OGC,  USDA,  Washington,  D. 
C.,  20250,  or  the  a|:q)ropriate  Regional  Attorney  or  Attomey-in- 
Charge  at  the  address  listed  above.  If  the  specific  location  of  the 
rec<Md  is  not  known,  the  individual  should  address  his  request  to 
the  Director,  Research  and  Operations  Division,  who,  if  necessary, 
will  refer  it  to  the  appropriate  field  office.  A  request  for  informa¬ 
tion  pertaining  to  an  individual  should  contain:  Name,  address,  and 
particulars  involved. 

RmcnxI  aceem  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the  ap- 
[Mopriate  official  referred  to  in  the  preceding  paragraph. 

Contesting  record  procedures:  Same  as  Record  Access 
Procediu'^. 

Record  source  categories:  Information  in  this  system  comes 
priniarily  from  litigants,  witnesses,  agency  employees,  and  in¬ 
vestigative  persormel. 

USDA/OI— 1 

System  name:  Employees  Records,  USDA/OI 

System  location:  In  the  Headquarters  Office  in  the  Agriculture 
Administration  Building,  14th  and  Independence  Avenue,  S.W., 
Washington,  D.C.  20250,  and  in  the  frJlowing  field  offices: 

Room  1709,  26  Federal  Plaza 

New  York,  New  York  10007 

Room  433,  Federal  Center  Building 

Hyattsville,  Maryland  20782 

Rmm  901,  1447  Peachtree  Street,  N.W. 

Atlanta,  Georgia  30309 

Romn  1  North  Wacker  Drive 

Chicago,  Illinois  60606 

3912  South  General  Bruce  Drive 

Temple,  Texas  76501 

8930  Ward  Parkvkay 

Kansas  City,  Missouri  64141 

Room  526,  555  Battery  Street  i 

San  Francisco,  California  941 1 1 
Budding  651 

PL  Buchanan,  Puerto  Rico  00936 
3824  Barrett  Drive,  Rm.  306 
Raleigh,  North  Carolina  27609 
Executive  Building,  Rm.  27 
2520  N.  Orange  Ave. 

Orlando,  Florida  32804 
Imperial  Towers  Off.  Bldg. 

333  WaDer  Ave.,  Rm.  21 1 
Lexington,  Kentucky  40272 
5305  Executive  Place 
Jackson,  Mississippi  39206 
Rm  580,  85  Marconi  Blvd. 

Columbus,  Ohio  43215 
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Minneapolis  Commodity  Office 
6400  France  Ave..  SouUi 
Minneapolis,  Minn.  5S43S 
1 39  U.S.  Post  Office  A  Courthouse 
Little  Rock,  Arkansas  72201 
P.O.  Box  966  ^ 

Albuquerque,  N.  M.  87103 
P.O.  Box  973 
StiUwater,  Okla.  74074 
3746  Government  St.,  East  Bldg. 

-  Alexandria,  La.  71301 
Rm.  900,  Federal  Bldg. 

600  South  Street 

New  Orleans,  La.  70130 

P.O.  Box  82208 

Lincoln,  Neb.  68S01 

1218  S.W.  Wasnington  St.,  Rm.  507 

Portland,  Ore.  9720S 

1  Diamond  Plaza,  Rm.  20A 

2490  W.  26th  Ave. 

Denver,  Colo.  8021 1 
P.O.  Box  1363 
Huron,  South  Dakota  57350 
4747  Eastern  Ave.,  Bldg.  7 
BeU,  Cal.  90201 

Categories  of  individiiaU  covered  by  the  system;  01  temporary  and 
permanent  employees,  former  employees,  and  applicants  for  em¬ 
ployment. 

Categories  of  records  in  the  system:  These  records  show  personnel 
management  and  work-related  information,  including  position,  title, 
grade,  pay  rate,  pay,  temporary  and  permanent  address,  phone 
number,  performance  evaluations,  promotions,  travel  information, 
accident  reports  and  related  information,  activity  reports,  participa¬ 
tion  in  savings  and  contribution  programs,  avaUabiUty  for  employ¬ 
ment,  for  assignment,  or  for  transfer,  qualifications,  awards,  houra 
worked,  issuance  of  credentials,  passports,  and  other  identification, 
assignment  and  accountability  of  property  and  other  things  of 
value,  parking  space  assignments,  training  and  development,  and 
special  assignments. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ,  7  CFR  2.33 

Routine  iMes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  other  agencies  in  the 
Department  and  Executive  Branch  agencies,  such  as  the  Civil  Ser¬ 
vice  Commission,  as  necessary  for  proper  personnel  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposlug  of  records  in  the  sytem: 

Storage:,  Records  are  maintained  in  file  folders,  notebooks,  and 
card  file  boxes. 

Retrievabilhy:  By  name  of  individual  employee. 

Safeguards:  Available  on  official  need-to-know  basis.  Kept  in 
locked  offices  after  office  hours. 

Retention  and  disposal:  Records  are  retained  as  long  as  needed 
and  then  discarded.  Personal  information  that  might  be  considered 
derogatory  or  embarassing  is  burned  when  no  longer  needed. 

System  raanager(s)  and  address:  Administrative  Officer.  OI,  U.S. 
Department  of  Agriculture,  Washington,  D.C.  20250. 

Notification  procedure:  Inquiries  and  requests  should  be  ad¬ 
dressed  to  Assistant  Director  for  Information,  Research  and 
Development,  Office  of  Investigation,  U.S.  Department  of  Agricul¬ 
ture,  Washington,  D.C.  20250. 

Record  access  procedures:  To  gain  access  to  information  in  this 
system,  send  request  to  the  address  given  under 

Notification  procedure:  . 

Contesting  record  procedures:  To  contest  information  in  this 
system,  send  request  to  the  address  given  under 

Notificatioo  procedure:  . 

Record  source  categories;  The  primary  information  is  from  em¬ 
ployee  himself.  Additional  information  is  provided  by  supervisors, 
coworkers,  references,  and  investigative  personnel. 

USDAyOI— 2 

System  name:  Intelligence  Records,  USDA/OI 

System  locatioa:  In  the  Headquarters  Office  in  the  Agriculture 
Administration  Building.  I4th  and  Independence  Avenue.  S.W., 
Washington,  D.C.  20250,  and  in  the  following  field  offices: 

Room  1709,  26  Federal  Plaza 
New  York,  New  York  10007 


Room  433,  Federal  Center  Building 

Hyattsville,  Maryland  20782 

Room  901,  1447  Peachtree  Street.  N.E. 

Atlanta,  Gemgia  30309 
Room  800,  1  North  Wacker  Drive 
Chicago,  ^nois  60606 
3912  South  General  Bruce  Drive 
Temple,  Texas  76501 
8930  Ward  Parkway 
Kansas  Qty,  Missouri  64141 
Room  526,  555  Battery  Street 
San  Francisco,  California  941 1 1 
Certain  files  may  be  located  at  the  following  offices. 

Building  651 

Ft.  Buchanan,  Puerto  Rico  00936 
3824  Barrett  Drive,  Rm.  306 
Raleigh,  North  Carolina  27609 
Executive  Bpukhng,  Rm.  27 
2520  N.  Orange  Ave. 

Orlando,  Florida  32804 
Inqjerial  Towers  Off.  Bldg. 

333  Waller  Ave.,  Rm.  211 
Lexington,  Kentucky  40272 
5305  Executive  Place 
Jackson,  Mississippi  39208 
Rm.  580,  85  Marconi  Blvd. 

Columbus,  Ohio  43215 

Miimeapolis  Commodity  Office 

6400  France  Ave.,  South 

Minneapolis,  Miim.  55435 

139  U.S.  Post  Office  &  Courthouse 

Little  Rock.  Arkansas  72201 

P.O.  Box  966 

Albuquerque,  N.M.  87103 

P.O.  Box  973 

Stillwater,  Okla.  74074 

3746  Government  St.,  East  Bldg. 

Alexandria,  La.  71301 
Rm.  900,  Federal  Bldg. 

600  SouU)  Street 

New  Orieans,  La.  70130 

P.O.  Box  82208 

Lincoln,  Neb.  68501 

1218  S.W.  Washington  St.,  Rm.  507 

Portland,  Ore.  97205 

1  Diamond  Plaza,  Rm.  20A 

2490  W.  26th  Ave. 

Denver,  Colo.  8021 1 
P.O.  Box  1363 
Huron.  S.D.  57350 
4747  Eastern  Ave.,  Bldg.  7 
BeU.  Cal.  90201  ^ 

Categories  of  individuals  covered  by  the  system:  Suspects  and  un¬ 
paid  informarits 

Categories  of  records  in  the  system:  AUegations  against  suspects 
and  types  of  information  previously  furnished  by  or  to  be  expected 
from  infexmants 

Authority  for  maintemmcc  of  the  system:  5  U.S.C.  301 . 7  CFR  2.33 
Routine  uses  of  records  malntnhirtl  in  the  system,  includiiig  catego¬ 
ries  of  users  and  the  pwrposes  of  such  uses:  Routine  uses  for  law  en¬ 
forcement  purposes  wiU  irKlude  referral  to  the  appropriate  agency, 
whether  Feder^,  State,  local  or  foreign,  charged  with  the  responsi-' 
bility  of  investigate  or  prosecuting  a  violation  of  law  or  of  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation  or  order  issued 
pursuant  thereto,  oi  any  record  within  this  system  when  informa¬ 
tion  availaUe  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  rule,  regula¬ 
tion.  or  order  issued  pursuant  thmto. 

Policies  and  practiccB  for  stishig.  retrieving,  accessing,  retaining, 
and  disposiag  of  recoids  far  the  sytem: 

Storage;  Stored  on  sheets  of  paper  and  index  cards 
Retrievahillty:  RetrievaUe  by  name  of  individual  subject 
Safeguards;  AvailaUe  on  an  official  need-to-know  basis  and  kept 
in  locked  storage  when  not  in  use. 

Retention  and  rlirponal;  Kept  indefinitriy  and  continually  updated; 
out-of-date  material  is  burned. 
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System  Bumagcits)  and  addms:  Administrative  Officer.  Office  of 
Investigation,  U.S.  Department  of  Agriculture,  Washington,  D.C. 
202S0  Inquiries  and  requests  should  be  addressed  to  Assistant 
Director  for  Information.  Research  and  Development,  Office  of  In¬ 
vestigation,  U.S.  Department  of  Agriculture,  Washington,  D.C. 
20250. 

Systems  exempted  from  certain  provisioas  at  the  act:  This  system 
has  been  exempted  from  the  provisions  of  sections  (cX3).  (d), 
(eXl).  (eX4XG),  (H),  and  (I)  and  (0  pursuant  to  S  U.S.C.  S52a  (kX2) 
as  investigatory  material  compiled  for  law  enforcement  purposes. 
This  exemption  is  contained  in  7  CFR  1.123,  40  Fed.  Reg.  (1975). 

USDA/Ol— 3 

System  name:  Investigative  Files  and  SubjectH'itle  Index,  USDA/OI 

System  location:  In  the  Headquarters  Office  in  the  Agriculture 
Administration  Building,  14th  and  Independence  Ave.,  S.W., 
Washington.  D.C.  20250,  and  in  the  field  offices  set  forth  in  the 
system  of  records  entitled  .  .  .  Intelligence  Records,  USDA/OI. 

Except  for  inadvertent. errors,  aU  entries  in  r^ional  irtdexes  are 
duplicated  in  the  Headquarters  index.  Thus  the  Headquarters  index 
is  the  only  complete  index  in  OI.  The  Headquarters  files  also  con¬ 
tain  a  copy  of  every  OI  investigative  report,  but  not  the  correspon¬ 
dence  in  all  cases.  Older  investigative  files  of  each  OI  office  may 
have  to  be  retrieved  from  Federal  Records  Centers  when  needed. 

Categories  of  individuals  covered  by  the  system:  The  individual 
names  in  the  OI  index  fall  into  one  or  nnore  of  the  fcdlowing  catego¬ 
ries: 

Subjects.  These  are  individuals  against  whom  allegations  of 
wrongdoing  have  been  made.  In  sonre  instances,  these  irtdividuals 
have  been  the  subjects  of  investigations  conducted  to  estaMish 
whether  allegations  were  true.  In  other  instances,  the  allegations 
were  deemed  too  frivilous  or  indefinite  to  warrant  inquiry. 

Principals.  These  are  individuals  who  are  not  nanied  subjects  of 
investigative  inquiries,  but  may  be  responsible  for  alleged  viola¬ 
tions.  For  example,  the  president  of  a  firm  alleged  to  have  violated 
laws  or  regulations  would  likely  be  individually  listed  in  the  OI 
index. 

Complainants.  These  are  individuals  who  allege  wrongdoing, 
mismanagement,  or  unfair  treatrrtent  relating  to  USDA  employees 
and/or  programs. 

Others.  These  are  all  other  individuals  closely  connected  with  a 
matter  of  investigative  interest  or  whose  names  have  been  checked 
through  the  index  to  determine  whether  they  were  of  record. 
Among  these  names  are  those  of  people  who  are  connected  with  a 
matter  only  in  that  they  have  shown  unusual  interest  in  having  al¬ 
legations  investigated  or  in  learning  the  results  of  investigation. 
Also  included  in  the  index  are  the  names  of  persons  on  the  Depart¬ 
ment  of  Justice  Clime  list. 

Categories  of  records  ia  the  system:  The  OI  Subject/Thle  Index 
and  Investigative  Files  consist  of: 

1  Index  cards  and/or  a  microflche  index  filed  alphabetically  by 
the  names  of  individuals,  organizations,  and  firms  with  a  separate 
card  or  line  item  for  each;  dates  of  entries  made  into  the  index  or 
dates  of  nuterials  containing  information  about  the  named  subjects; 
and  identification  of  tlw  OI  file  or  files  containing  information  on 
that  subject. 

2  Files  containing  bound  sheets  of  paper  or  microfiche  of  such 
sheets  from  investigative  and  other  reports,  correspondence,  and 
informal  notes  and  notations  concerning  (a)  one  investigative  matter 
or  (b)  a  number  of  incidents  of  the  same  sort  of  alleged  violation  or 
irregularity. 

If  such  mformation  was  available  when  an  index  card  or  line  item 
was  made,  the  card  or  microfiche  on  an  individual  will  include  the 
individual’s  address,  date  of  birth,  and  Social  Security  number. 

3  Where  investigation  is  being  or  will  be  conduct^,  but  has  not 
been  completed,  various  case  management  records,  investigator’s 
notes,  statements  of  witnesses,  and  copies  of  records.  These  are 
contained  on  index  Slips  or  cards  and  sl^ts  of  paper  located  in  an 
OI  office  or  in  the  possession  of  the  OI  investigator.  Certain 
management  records  are  retained  after  the  investigation  report  is 
released  as  a  means  of  following  action  taken  on  the  basis  of  the 
OI  investigative  report. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  7  CFR  2.33 

ffiinihii  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  for  law  en¬ 
forcement  purposes  wiO  include  referral  to  the  appre^niate  agency, 
whether  FedenJ,  State,  local  or  foreign,  charged  with  the  responsi¬ 
bility  for  investigating  or  prosecuting  a  violation  of  law  or  of  en¬ 


forcing  or  imidementing  the  statute,  rule,  regulation  or  order  issued 
pursuant  thereto,  of  any  record  within  this  system  when  informa¬ 
tion  availaUe  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  and  vdiether  arising 
by  general  statute  or  paitkular  program  statute,  or  by  rule,  regula¬ 
tion  or  order  issued  pursBuit  thoreto. 

Policies  and  practices  for  storing,  retrieving,  acressfaig,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  OI  Subject/Title  Index  consists  of  3  inch  by  5  inch 
cards  or  microfiche  line  items  stored  in  steel  cabinets. 

Retrievability:  The  cards  or  line  items  are  arrartged  alphabeti¬ 
cally,  and  each  card  or  line  item  identifies  one  or  more  OI  in¬ 
vestigative  case  file  or  administrative  file  arranged  numerically  by 
file  number,  but  not  individually  identifiaUe. 

Safeguards:  These  records  are  available  within  USDA  and  to 
others  in  the  Executive  Branch  oidy  upon  proper  identification  and 
a  need-to-know  and  are  kept  in  a  li^t^access  area  during  normal 
duty  hours  attd  in  a  locked  office  after  duty  hours. 

Retention  and  dispasal:  The  cards  or  line  items  are  kept  in¬ 
definitely  and  investigative  case  files  are  maintained  tor  30  years. 
Certain  investigative  case  files  of  unusual  significance  are  also  kept 
indefinitely.  Administrative  files  are  kept  for  five  years. 

Systm  managerfs)  and  addrem:  Administrative  Officer,  Office  of 
Investigation,  U.S.  Department  Agriculture,  Washin^n,  D.C. 
20250. 

Inquiries  and  requests  should  be  addressed  to  Assistant  Director 
ftH*  I^txmation,  Research  and  Development,  Office  of  Investiga¬ 
tion.  U.S.  Department  of  Agricuhure,  Washington,  D.C.  20250. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  exempted  from  the  provisions  of  sections  (cX3),  (d), 
(eXl),  (eX4XG),  (H),  and  (1)  and  (f)  pursuant  to  5  U.S.C.  552a  ‘(kX2) 
as  investigatory  material  compiled  for  law  enforcement  purposes. 
This  exeii:q>tion  is  contained  in  7  CFR  1.123,  40  Fed.  Reg.  (1975) 

USDA/OI— 4 

System  name:  Liaison  Records.  USDA/OI 
System  location:  Headquarters  Office  in  the  Agriculture  Adminis¬ 
tration  Building,  14th  arid  Independence  Avenue,  S.W.,  Washing¬ 
ton,  D.C.  20250,  and  in  the  field  ottices  set  forth  in  the  system  of 
records  entitled  Intelligence  Records.  USDA/OI. 

Categories  of  individuals  covered  by  the  system:  Enq;>loyees  or  of¬ 
ficials  oi  Federal,  State,  and  local  governmental  ageiKies 
Categories  of  records  in  the  system:  Such  information  as  name, 
title,  address,  phone  number,  and  type  of  assistance  previously 
given  or  interest  previously  shown  or  expected 
Authority  for  mafattenauce  of  the  system:  5  U.S.C.  301 ,  7  CFR  2.33 
Routine  uses  of  recostis  maintained  in  the  system,  includiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosed  to  other  in¬ 
vestigative  agencies  (e.g.,  FBI,  Secret  Service,  IRS)  to  coordinate 
investigative  efforts  or  for  those  agencies  to  use  in  their  indepen¬ 
dent  investigations  and  to  facilitate  referral  of  OI  investigative  in¬ 
formation  to  other  Executive  Agencies  that  have  an  official  in¬ 
terest. 

PoUdes  said  practices  for  storing,  retrieving,  aoccasing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Index  cards  and  sheets  of  paper 
Retrievhbility:  By  name  of  person  and  Agency 
Safeguards:  Information  usually  obtained  from  public  records  and 
available  to  OI  employees  and  to  others  on  request 

Retention  and  disposal:  Information  is  kept  indefinitely  and 
disposed  ot  when  updated.  Out-of-date  information  is  discarded. 

System  managerfs)  and  address:  Administrative  Officer.  Office  of 
Investigation,  U.S.  Depwtment  oi  Agriculture,  Washington,  D.C. 
20250 

Notification  procedure:  Inquiries  and  requests  should  be  ad¬ 
dressed  to  Assistant  Director  for  Information,  Research  and 
Development,  Office  of  Investigation,  U.S.  Department  of  Agricul¬ 
ture,  Washington,  D.C.  20250 

Record  access  procedures:  To  gain  access  to  information  in  this 
system,  send  request  to  address  given  under 
Notificatioo  procedure:  . 

Contesting  record  procedures;  To  contest  information  in  this 
system,  send  jxquest  to  the  address  given  under 
Notification  procedure:  . 
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Record  touroe  categories:  PuUic  documents  and  direcUwies  and 
previous  contacts  with  individuals  listed. 

USDA/CWdF— 1 

System  name:  Administrative  Billings  and  Collections,  USDA/OMF 

System  location:  USDA.  Office  of  Management  and  Finance,  Na> 
tioiial  Finance  Center,  New  Orleans,  Louisiana  70160 

Categories  of  individuab  covered  by  the  system:  Individuals 
(USDA,  former  USDA  or  non-USDA  employees)  who  are  indebted 
to  the  Department  for  any  reason.  Some  examples  of  indebtedness 
are:  lost  or  damaged  property,  salary  overpayments,  outstanding 
travel  advances,  violations  of  transfer-<rf-station  agreements,  and 
misuse  of  Federal  facilities. 

Authority  for  nutetenaacc  of  the  system:  S  U.S.C.  307;  7  (TFR  2.75 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  c4  users  and  the  purposes  of  such  uses:  (1)  Forwarded  to  another 
agency  when  a  USDA  employee  accepts  employment  with  such 
agency;  (2)  Referred  to  the  General  Accounting  ^fice  for  review 
in  cases  involving  possible  fraud. 

Policies  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  dbposiag  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  tape  files  and  in  file 
folders  at  the  National  Finance  Center  addressed  above. 

Retiievability:  Records  are  indexed  by  social  seciuity  munber  or 
equivalent  identifying  number  in  case  of  non-USDA  employees. 

Safeguards:  File  folders  are  kept  in  locked  cabinets.  Magnetic 
tape  files  are  in  locked  computer  room  and  library  which  can  be  ac¬ 
cessed  by  authorized  personnel  only. 

Retention  and  disposal:  Master  history  magnetic  tape  files  are 
retained  indefinitely.  Manual  records  are  transferred  for  storage 
and  disposition  by  the  Federal  Records  Center  in  accordance  with 
General  Services  Administration  regulations. 

System  maaager(s)  and  address:  Director,  National  Finance 
Center,  Office  of  Management  and  Finance,  USDA,  New  Orleans, 
Louisiana  70160 

Notificatioa  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager.  A  request  for  information  pertaining  to  an  individual 
should  be  in  writing  and  should  contain:  name,  address,  social 
security  number  and  particulars  involved  (i.e.,  dates  of  claims,  co¬ 
pies  of  correspondence,  etc.). 

Record  accern  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the 
System  Manager. 

rnutrrtiug  record  procedures:  Any  individual  may  obtain  informa¬ 
tion  as  to  the  procedures  for  contesting  a  reem’d  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the 
System  Manager. 

Reeard  source  categories:  Information  in  this  system  comes 
primarily  from  USDA  employees,  former  USDA  enqdoyees,  non- 
USDA  employees,  agency  claimants,  and  USDA  or  other  investiga¬ 
tion  personnel. 

USDA/CMdF— 2 

Systeas  naoic:  Conunittee  Management  Records  System, 
USDA/OMF 

Systaai  locatfou:  USDA,  Office  of  Management  and  Finance, 
Management  Division,  Washington,  D.  C.  20250 

Categories  of  individuab  covered  by  the  system:  AO  individuals 
who  are  public  members  of  USDA  advisory  committees  are  in¬ 
cluded  in  this  system  of  records. 

Categories  of  recotrds  in  the  system:  The  system  consists  mem¬ 
bership  listings  by  committee  name,  state,  ethnic  afflliation,  and 
female  members.  Keypunch  cards  are  the  basis  for  some  ot  the 
above  listings. 

Authority  for  ■■tntmsnre  of  the  system:  5  U.S.C.  App.  I 

Routine  uses  of  records  asaintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintained  as  a  means 
of  responding  to  Congressional  inquiries  for  names  and  numbers  of 
citizens  serving  on  conunittees  from  a  particular  State. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
mkI  dbposing  of  records  hi  the  sytem: 

Storage:  Records  are  nuintained  in  notebooks  and  on  keypuiKh 
cards. 


Retrievabillty:  Records  are  indexed  by  names  ol  individuals  and 
by  committee  name. 

Safeguards:  Records  contain  no  sensitive  information  and  are 
kept  in  regular  office  files. 

Retentian  and  dtaposal:  Records  are  retained  until  committee 
membership  is  changed.  Obsedete  listings  are  sent  to  the  USDA 
historian. 

System  managcr(s)  and  address:  Director,  Management  Division, 
Office  of  Management  and  Finance,  USDA,  Washingtem,  D.  C. 
20250(202-447-6111). 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him,  from  the  System 
Manager.  A  request  fcH*  information  pertaining  to  an  individual 
should  contain  the  individual's  name,  address,  and  name  of  the 
committee  on  which  he  is  serving. 

Record  access  procedures:  Any  individual  nuiy  obtain  information 
as  to  the  procedines  for  gaining  access  to  records  in  this  system 
which  perUin  to  him  by  submitting  a  written  request  to  the  System 
Manager. 

Contesdag  record  procedures:  Any  individual  may  obtain  informa¬ 
tion  as  to  the  procedures  for  contesting  a  recoid  in  the  system 
which  pertains  to  him  by  submitting  a  request  to  the  System 
Manager. 

Uig>A/OMF— 3 

System  name:  Employee  Travel  and  Transportation  System, 
USDA/OMF 

System  localioa:  USDA,  Office  of  Management  and  Finance,  Na¬ 
tional  Finance  Center,  New  Orleans,  Louisiarw  70160 

Categories  of  individuab  covered  by  the  system:  Individuals  who 
have  funds  advanced  to  them  for  official  travel  use,  individuals 
who  have  U.  S.  Goverrunent  Transportation  Requests  assigned  to 
them  for  use  in  purchasing  tickets  to  be  used  for  official  travel  and 
individuab  who  perform  official  USDA  Travel  and  are  reimbursed 
with  Government  Funds  are  included  in  this  system. 

Categories  of  records  in  the  system:  Thb  system  consists  of 
complete  files  on  advances  to  and  repayments  by  individuals,  as- 
sigrunent  and  use  of  Govemiaent  Transportation  Requests  by  in¬ 
dividuab,  and  payments  for  official  travri  to  individuals. 

Authority  for  maintcmmcc  of  the  system:  5  U.S.C.  301 ;  7  CFR  2.75 

Routtaie  uses  ol  records  mahitaiiied  In  the  system,  hKludia^  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  None/not  routine  uses 
within  meaning  of  Privacy  Act.  - 

Folides  and  practices  for  storing,  retrieving,  accessing,  rrtaining. 
'  and  ittqioeing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  computer  tapes  and  dbks  at 
the  National  Finance  Center  addressed  above. 

Retrievahility:  Records' are  indexed  by  Social  Security  Number 
and  by  name  ot  individual. 

Safeguards:  Limited  access  by  authorized  persoiuiel  with  the  in¬ 
formation  needed  to  gain  access  into  the  system. 

Retentian  and  disposal:  Master  history  magnetic  tapes  are 
retained  indefinitely.  Manual  records  are  transferred  for  storage 
and  disposition  by  the  Federal  Records  Center  in  accordance  with 
'  General  Services  Admirustration  r^ubtions. 

System  managerfs)  and  address:  Director,  National  Finance 
Center,  OfHce  of  Management  and  Finance,  USDA,  P.  O.  Box  60, 
000,  New  Orleans,  I.oubiana  70160 

Notmeatian  procediare:  Any  individual  may  request  information 
regarding  tius  systpm  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager. 

Record  aoeeas  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  Uie  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the 
System  Manager. 

Ceutestiug  record  procedures;  Any  mdividual  may  obtain  informa¬ 
tion  as  to  the  procedures  for  contestirig  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the 
System  Manager. 

Record  source  cniegoriee;  Information  in  thb  system  comes 
primarily  from  individuals  that  request  advances  prior  to  travel, 
submit  Travel  Vouchers  for  reimbursemem  after  travd  b  per¬ 
formed  or  request  Government  Transportation  Requesb  for  use  in 
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purchasing  passenger  tickets.  Some  of  the  information  is  obtained 
from  the  payroll  and  personnel  systems  maintained  by  the  National 
Finance  Center. 

USDA/OMF— 4 

System  name:  Imprest  Fund  Payment  System,  USDA/OMF 

System  location:  USD  A,  Office  of  Management  and  Finance,  Na¬ 
tional  Finance  Center,  New  Orleans,  Lxxiisiana  70160 

Categories  of  individuals  covered  by  the  system:  All  USDA  im¬ 
prest  cashiers  and  alternates  and  USDA  en^oyees  designated  as 
chiefs  of  field  party. 

Categories  of  records  in  the  sy^m:  The  automated  system 
establishes  master  files  containing  the  name,  social  security 
number,  employment  address  and  telephone,  and  amount  of  ad¬ 
vance  for  each  cashier,  alternate  cashier  and  chief  of  field  party.  It 
also  includes  records  of  disbursements,  reimbursements,  accounta¬ 
bility  reports  and  verification  and  audit  of  funds. 

Authorky  for  maintenance  of  the  system:  S  U.S.C.  301;  7  CFR  2.7S 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  the  Treasury 
Disbursing  Office.  lOuisas  City,  Kansas,  for  approval  and/or  pay¬ 
ment  and  internal. 

Policies  and  practtocs  for  storing,  retrieving,  acccssiag,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  microfilm  cartridges,  mag¬ 
netic  disks,  magnetic  tape,  microfiche,  and  to  a  limited  d^ree,  in 
file  folders. 

Rctiievability:  Records  are  indexed  primarily  by  social  security 
number  of  the  individual  cashier,  alternate  cashier,  ot  chief  ot  field 
party;  and  secondarily  by  imprest  fund  number. 

Safeguards:  Records  are  kept  in  a  locked  room,  to  be  accessed  by 
authorized  personnel  only. 

Retention  and  disposal:  Records  will  be  retained  indeHnitely. 

System  managcr(s)  and  address:  Director,  National  Finance 
Center,  Office  of  Management  and  Finance,  USDA,  P.  O.  Box  60, 
000,  New  Orleans,  Louisiana  70160 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  ascertain  whether  the  system 
contains  records  pertaining  to  him  from  the  System  Manager.  The 
request  should  be  in  writing  and  should  contain;  name,  address,  so¬ 
cial  security  number  and  particulars  involved  (i.e.,  date  and  type  of 
document  in  question,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  information 
on  procedures  for  gaining  access  to  a  record  in  the  system  that  per¬ 
tains  to  him  by  submitting  a  written  request  to  Uie  System 

Manager. 

Contesting  record  procedures:  Any  individual  may  obtain  informa¬ 
tion  on  procedures  for  contesting  a  record  in  the  system  that  per¬ 
tains  to  him  by  submitting  a  written  request  to  the  System 

Manager. 

Record  source  cmegories:  Information  in  this  system  is  derived 
from  documents  submitted  by  USDA  agencies  and  the  Treasury 
Disbursing  Office,  Kansas  City,  Kansas. 

USDA/OMF— 5 

System  name:  Employees  Personnel  File,  USDA/OMF 

System  location:  Office  of  Management  and  Finance.  Administra¬ 
tive  Office,  United  States  Department  of  Agriculture,  Washington. 
D.  C.  20250  I 

Categories  of  individuals  covered  by  the  system:  Employees  past 
V  and  present  that  have  been  or  are  now  employed  by  this  office. 

Categories  of  records  in  the  system:  System  consists  ot  agency  co¬ 
pies  of  personnel  actions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtupnsiug  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  at  the  address 
listed  above. 

RctrievabilRy:  Records  are  kept  in  alphabetical  file  order  with 
last  name  first  under  Divisional  headings. 

Saleguards:  Records  are  maintained  in  metal  filing  cabinets  with 
access  Umited  to  those  requiring  the  information  for  official  pur¬ 
poses. 

Retention  and  disposal;  Records  are  maintained  indefinitely. 


System  managerfs)  and  address:  Administrative  Officer,  Office  of 
Management  and  Finance,  United  States  Department  of  Agricul¬ 
ture,  Washington,  D.  C.  20250 

Notification  procedure:  Any  employee  whose  folder  is  maintained 
in  this  system  may  request  information  from  and/or  review  his  own 
folder  at  any  time.  Requests  for  review  are  normally  informal  and 
should  be  addressed  to  the  System  Manager. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  request  to  the  System 
Manager. 

Coikcsdng  record  procedures:  Any  individual  may  obtain  informa¬ 
tion  as  to  the  procedures  for  contesting  a  recc^  in  the  system 
which  pertains  to  him  by  submitting  a  request  to  the  System 
Manager. 

Record  source  categories:  Information  cemtained  in  this  system  is 
primarily  constructed  from  cofites  of  personnel  type  actions  routed 
to  this  office  earmarked  “Agency  Copy.** 

USDA/OO— I 

System  name:  Debarred,  Ineligible  aiKl  Suspended  Bidders, 
USDA/OO 

System  location:  Office  of  Operations,  lYocurement,  Grants  and 
AgiWments  Management  Staff,  United  States  Department  of 
Agriculture,  Washington,  D.C.  20250. 

Categories  of  individuals  covered  by  the  system:  Individuals  who, 
as  principles  or  responsible  enq^yees  of  companies  contracting 
with  USDA  or  oth^  Federal  agencies,  have  committed  or  are 
suspected  of  having  committed  illegal  or  irresponsible  acts  in  con¬ 
nection  with  the  performance  of  those  contracts. 

Categories  of  records  In  the  system:  The  system  consists  of  files 
on  conq>anies  and  their  principle  owners,  officers  or  responsible 
employees.  The  files  contain  correspondence  relating  to  the  per¬ 
formance  of  individuals  and  their  companies  under  government 
contracts. 

Authority  lor  maintenance  of  the  system:  41  CFR  1-1.602  and  4- 
1.602. 

Routine  uaes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1.  ^blication  of  the 
Debarred,  Ineligible  arid  Suspended  list  for  distribution  to  USDA 
aiKl  other  Federal  purchasing  (rffices.  2.  Referral  to  the  appropriate 
agency,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  a  violation  of  law,  or 
of  enforcing  or  inqilementiitg  the  statute,  rule,  regulation  or  order 
issued  pursuant  thereto,  of  any  record  within  this  system  when  in¬ 
formation  available  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  rule, 
regulation  or  order  issued  pursuant  thereto.  3.  Referral  to  a  court, 
magistrate  or  administrative  tribunal,  or  to  opposing  counsel  in  a 
proceeding  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  {uoceeding,  or  which  is 
sought  in  the  course  of  discovery. 

Storage:  Records  are  maintained  in  file  folders  at  the  address 
above. 

Rctrievability:  Records  are  indexed  by  date  and  company  or  in¬ 
dividual  name. 

Safeguards:  Records  are  maintained  in  metal  filing  cabinets  with 
access  limited  to  those  requiring  the  information  for  official  pur¬ 
poses.  y 

Rctcntian  and  dhposal:  Records  are  sent  to  Federal  Records  Cen¬ 
ters  approximately  3  years  after  the  close  of  a  case  and  are 
destroyed  approximately  2  years  thereafter. 

System  managrr(s)  aod  address: 

Director,  Office  of  Operations 
United  States  Department  of  Agriculture 
Washington,  D.C.  20250 

Nottfkatiaii  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertainirtg  to  him  from  the  Assistant 
Director.  Office  of  Ooerations,  Procurement,  Grants  and  Agree¬ 
ments  Management  Staff,  United  States  Department  of  Agriculture, 
Washington,  D.C.  20250,  Telephone — 202-^7-7527.  A  reouest  for 
information  pertaining  to  an  individual  should  contain:  Name;  ad¬ 
dress;  company  name;  date  of  debarment;  ineligibility  or  suspen¬ 
sion  date  or  date  of  last  correspondence. 
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Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  rec(Nrd  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the 
Director,  Office  of  Operations. 

Coatesdag  record  procedures:  Any  individual  may  obtain  informa¬ 
tion  as  to  the  procedures  for  contesting  a  reco^  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the 
Director,  Office  of  Operations. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  agency  employees,  other  Federal  agencies,  law  en¬ 
forcement  officios  or  judicial  officers. 

USDA/P&SA— 1 

System  name:  Packers  and  Stockyards  Administration-administra¬ 
tive  records,  USDA/PASA. 

System  location:  Packers  and  Stockyards  Administiative  office, 
Rm.  3044  South  Building,  United  States  Department  of  Agriculture, 
Washington,  D.C.  and  the  Area  Supervisors  in  charge  ctf  the  f<^w- 
ing  Administration  field  offices  located  at:  601-B,  Bldg.  RP-E,  1621 
N.  Kent  Street,  Arlington,  Virginia  22209;  Rm.  6M,  1720  Peachtree 
Street,  N.W.,  Atlanta,  Georgia  30309';  208  Livestock  Exchange 
Building,  Denver,  Colorado,  80216;  Rm.  7A13,  Federal  Building, 
819  Taylor  Street,  Fort  Worth,  Texas  76102;  Suite  24,  537  Turtle 
Creek,  South  Drive,  Indianap^s,  Indiana  46277;  828  Livestock 
Excha^e  Building,  Kansas  City,  Missouri  64102;  Rm.  2W6, 
Federal  Office  Building,  ISOOO  Aviation  Boulevard,  Lawndale, 
California  90260;  Rm.  459,  Federal  Building,  167  North  Main 
Street,  Memphis,  Tennessee  38103;  525  MiOtown  Road,  North 
Brunswick,  New  Jersey  08902;  435  Livestock  Exchange  Building. 
Omaha,  Nebraska  68107;  9370  S.  W.  Greenburg  Road,  Suite  E., 
Portland,  Oregon  97223  ;  310  Livestock  Exchange  Budding,  800  S. 
Chambers  Street,  Sioux  City,  Iowa  51107;  208  Pmt  Office  BuUdi^, 
Box  8,  South  St  Paul,  Minnesota  55075;  and  Emmerson  Budding 
Annex,  State  Fairgrounds,  Springfield,  Illinois  62706. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  employees  of  the  Packers  and  Stockyards  Administration. 

Categories  of  records  in  the  system:  The  system  includes  person¬ 
nel  (personnel  record  cards  reflecting  the  name,  date  of  birth, 
grade,  salary,  and  employment  history  of  present  and  former  em¬ 
ployees;  peiformance  evaluation  forms;  requests  for  training 
authorizations;  recommendations  for  prom  promotion;  copies  of 
personnel  actions;  and  correspondence  relating  to  individijal  em¬ 
ployees’  conduct),  payroll  and  fiscal  data  required  to  meet  the 
ne^s  of  agency  personnel  and  fiscal  responsibilities. 

Authority  tor  maintenance  of  the  system:  5  U.S.C.  301;  7  CFR  2.54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  af  users  and  the  purposes  of  such  uses:  The  data  contained  in 
the  foregoing  records  is  routinely  used  to  answer  inquiries  from 
agencies  considering  the  employees  identified  in  the  system  for  en>- 
pioyment  as  well  as  for  credit  checks.  This  information  is  also  used 
to  initiate  requests  for  investigatkm  of  Packers  and  Stockyards  Ad¬ 
ministration  employees  for  purposes  of  security  and  conduct 

Policies  and  practices  for  storing,  retrieving,  acccasing,  retaining, 
and  disposing  of  records  ks  the  sytem: 

Storage:  With  the  exception  of  personnel  record  cards,  all  of 
these  records  are  maintained  on  paper  in  file  folders  at  the  ap¬ 
propriate  addresses  cited. 

Retrievabllity:  All  of  the  records  are  indexed  and  retrievable  by 
name  of  the  individual  employees. 

Safeguards:  The  records  are  maintained  in  locked  files. 

Retention  and  disposal:  The  personnel  record  cards  are  main¬ 
tained  indefinitely.  The  perfomuutce  evaluation  fcams  for  current 
employees  are  maintained  indefinitely  and  for  separated  enq^yees 
two  years  after  separation.  The  Time  and  Attendance  reports  are 
maintained  for  the  current  year  and  three  years  thereafter  for  em- 
l^yees  currently  on  the  rc^s.  Final  Time  and  Attendance  reports 
are  maintained  for  ten  years  after  the  date  of  separation  of  the  enir 
ployees.  Travel  vouchers,  copies  of  personnel  actions,  training 
documents,  and  recommendations  for  promotion  are  maintained  for 
five  years  from  the  date  of  submission.  Correqtondence  with 
respect  to  employee  conduct  is  maintained  while  the  employee 
remains  on  the  rolls  and  for  three  years  thereafter.  The  administra¬ 
tive  officer  of  the  Packers  and  dockyards  Administration  physi¬ 
cally  nautilates  the  records  on  the  scheduled  disposal  date  and  they 
are  thrown  away  with  the  agency's  waste. 

System  mauagcfts)  und  addrem:  Executive  Assistant  to  the  Ad¬ 
ministrator,  Packers  and  Stockyards  Administration,  Rm.  3042- 


South  Building,  United  States  Department  of  Agriculture,  Washing¬ 
ton,  D.C.  20250  and  Area  Supervisors  of  field  offices  at  locations 
previously  specified.  ^ 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  (d  records  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Executive 
Assistant  to  the  Administrator,  P&SA.  USDA,  Washington.  D.C. 
20250  Telephone  (202-447-7202)  or  the  appropriate  Area  Supervisor. 
Requests  for  information  pertaining  to  an  individual  should  contain; 
Name,  location  at  which  the  individual  wm^ced  for  the  agency,  and 
the  approximate  dates. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  ap¬ 
propriate  crfficials  previously  spedfM. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  access. 

Record  source  categories:  Information  in  this  system  cooks 
primarily  from  the  individuals  concerned,  personnel,  training,  travel 
and  payn^  records. 

USDA/P&SA— 2 

System  name:  Persons  engaged  in  business  as  livestock  market 
agencies  and  dealers  under  the  provisions  of  the  Packers  and 
Stockyards  Act,  USDA/P&SA. 

System  location:  Registrations,  Bonds,  and  Reports  Branch, 
Livestock  Marketing  Diviskm,  Packers  and  Stockyards  Administra¬ 
tion.  United  States  Department  ci  Agricuhure,  Washington.  D.C. 
Also  duplicate  files  for  specific  geographical  areas  maintained  in 
the  thirteen  (13)  Area  Supervisory  Offices  of  tlK  P&SA. 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
have  applied  for  registration  or  are  register^  as  livestock  market 
agencies  and  dealers  under  the  Packers  and  Stockyards  Act. 

Categories  of  records  in  the  system:  The  system  consists  of  index 
cards  bearing  the  names  of  individuals  who  arc  registered  under  the 
provisions  of  the  Act.  Also  cross-reference  cards  bearing  the  names 
of  individuals  who  are  owners  or  <rfficers  of  registrant  firms.  From 
the  index  cards  access  may  be  gained  to  other  systems  of  records 
identified  as  follows;  (1)  Registration  Record  Cards,  (2)  Case 
Record  Cards,  (3)  Bond  Claim  Record  Cards,  (4)  Registration  Ju¬ 
risdictional  Files  and  (5)  Stockyard  Jurisdictional  ^les. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  181  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  uaers  and  the  pnrpoaM  of  such  uses:  To  answer  inquiries  from 
Federal  and  State  agencies,  livestock  trade  organizations,  and 
others  having  a  definite  and  proved  interest  in  such  records. 

PoHdes  and  practices  for  storing,  retrieving,  aeoeasing,  retaining, 
and  dispoaing  of  records  in  the  sytem: 

Storage:  Records  are  mamtained  in  card  file  cabinets  and  file  fol¬ 
ders  at  the  appbeaNe  address  listed  above. 

Rctrirvability:  All  index  cards  are  maintained  in  an  alphabetical 
order  by  name  of  registrant  and  by  name  of  owners  or  officers  of 
registrant  firms. 

Safeguards:  Records  are  kept  in  locked  cabinets  uiKler  the  super¬ 
vision  of  competent  personnel. 

Retention  and  dlspo^:  All  files  mentioned  are  maintained  during 
active  life  at  registration.  When  rendered  inactive  records  fue  main¬ 
tained  for  a  period  oi  two  years  in  accordance  with  an  approved 
records  dispmition  schedule. 

System  manager(s)  and  adihem:  Chief.  Registrations,  Bonds  and 
Reports  Branch,  Livestock  Marketii^  Division.  Packers  and 
SUKkyards  Administration.  USDA.  Washington,  D.C.  20250. 

Notification  prooedme:  Any  individual  may  request  information 
regarding  this  system  of  records  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Chief,  Registra¬ 
tions,  Bonds  and  Reports  Branch,  Livestock  Marketing  Division, 
P&SA.  USDA.  Washington.  D.C.  20250,  Telephone  (202-447-4615 
or  16).  A  request  for  information  pertaining  to  an  individual  should 
contain  that  individual’s  full  name,  and  cUrient  address. 

Record  access  proccdura:  Any  individual  desiring  to  gain  access 
to  a  record  maintained  in  the  system  which  pertains  to  him  may  do 
so  by  submitting  a  written  request  to  the  appropriate  official 
referred  to  in  the  preceding  paragraph. 

Comesting  record  procedures:  Use  same  procedures  as  followed 
in  seeking  access. 
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Record  touroe  categories:  Information  in  this  system  comes 
primarily  from  individuals  who  make  application  for  registration  or 
are  registered  under  the  Packers  and  Stockyards  Act,  1921 ,  as 
amended.  A  limited  amount  of  information  in  the  system  is  ob¬ 
tained  from  other  sources  such  as  corporate  surety  companies,  per¬ 
sons  acting  as  trustee  on  bonds  or  l^d  equivalents  and  Packers 
and  Stockyards  Area  Supervisory  personnel. 

USDA/OP— 1 

System  name:  Personnel  and  Payroll  System  for  USDA  en^loyees, 
USDA/OP. 

System  location:  Office  of  Personnel,  USDA,  Washington,  D.C.; 
the  Natioital  Finance  Center,  P.O.  Box  60,000,  New  Orleans,  Loui¬ 
siana;  and  the  personnel  Offices  at  the  following  locations: 

ALABAMA  Soil  Conservation  Service  State  Office,  Soil  Conser¬ 
vation  Bldg..  P.O.  Box  311,  Auburn,  AL  36830;  Farmers  Home  Ad¬ 
ministration  State  Office,  Aronov  Bldg.,  Rm.  717,  474  South  Court 
St.,  Montgomery,  AL  36104;  Forest  Service  National  Forest,  Na¬ 
tional  Forests  in  Alabama,  1 765  Highland  Ave.,  P.O.  Box  40,  Mont¬ 
gomery,  AL  36101. 

ALASKA  Forest  Service  Regional  Office,  Federal  Office  Bldg., 
P.O.  Box  1628.  Juneau.  AK  99801. 

ARIZONA  Forest  ^rvice  National  Forest,  Coconino  National 
Forest,  P.O.  Box  1268,  Flagstaff,  AZ  86002;  Forest  Service,  RM 
Forest  and  Range  Experiment  Station,  Forestry  Sciences  Laborato¬ 
ry,  Northern  Arizona  University,  Flagstaff,  AZ  86001;  Agricultural 
Marketing  Service  Milk  Market  Office,  2617  North  24th  St., 
Phoenix,  AZ  85008;  Farmers  Home  Administration  State  Office, 
Federal  Bldg.,  Rm.  6095,  230  North  First  Ave.,  Phoenix,  AZ  85025; 
Soil  Conservation  Service  State  Office,  230  North  First  Avenue, 
6029  Federal  Bldg.,  Phoenix,  AZ  85025;  Forest  Service  National 
Forest,  Tonto  National  Forest,  102  So.  28th  St.,  Phoenix,  AZ 
85034;  Forest  Service  National  Forest,  Prescott  National  Forest, 
P.O.  l^x  2549,  Prescott,  AZ  86301 ;  Forest  Service  National  Forest, 
Apache-Sitgreaves  National  Forests,  Federal  Bldg.,  P.O.  Box  640, 
Spiingerville,  AZ  85938;  Forest  Service,  RM  Forest  and  Range  Ex¬ 
periment  Station,  Forest  Hydrology  Laboratory,  Arizona  State 
University,  Tempe,  AZ  85281;  Forest  Service  National  Forest, 
Coronado  National  Forest.  P.O.  Box  551,  Tucson,  AZ  85702; 
Forest  Service,  RM  Forest  and  Range  Experiment  Station,  Tu- 
mamoc  Hilk  University  of  Arizona,  P.O.  ^x  4460,  Tucson,  AZ 
85717;  For»t  Service  National  Forest,  Kaibab  National  Forest, 
P.O.  Box  817,  Williams.  AZ  86046. 

ARKANSAS  Forest  Service  National  Forest,  Ouachita  National 
Forest,  Reserve  and  Broadway  Street,  Federal  Bldg.,  P.O.  Box 
12^,  Hot  Springs  National  Park,  AR  71901;  Agricultural  Marketing 
Service  Mitk  Market  Office,  3518  W.  Rooseveh  Rd.,  Little  Rock, 
AR  72204;  Farmers  Home  Administration  State  Office,  5529 
Federal  Of^ce  Bldg.,  700  W.  Capitol,  Little  Rock,  AR  72203; 
Forest  Servi^  National  Forest,  Ozark-St.  Francis  National  Forest, 
W.  Main  and  Rargo,  P.O.  Box  1008,  Russellville,  AR  72801. 

CALIFORNIA  Forest  Service  National  Forest,  Modoc  National 
Forest,  P.O.  Box  611,  Alturas,  CA  96101;  A^cultural  Research 
Service  Western  Regional  Administrative  Office,  2850  Telegnq>h 
Ave.,  Berkeley,  CA  94705;  Forest  Service  Pacific  Southwest  Forest 
and  Range  Experiment  Station,  1960  Addison  St.,  P.O.  Box  245 
Berkeley,  CA  ^704;  Forest  Service  National  Fewest,  Inyo  National 
Forest,  2957  Birch  St.,  Bishop,  CA  93514;  Soil  Conservation  Ser¬ 
vice  State  Office,  2828  Chiles  Rd.,  P.O.  Box  1019,  Davis.  CA 
95616;  Forest  Service  National  Forest.  Six  Rivers  National  Forest, 
710  E.  Street,  Eureka.  CA  95501;  Forest  Service  National  Forest, 
Sierra  National  Forest,  Federal  Bldg.,  Rm.  3304,  1130  O  Street, 
Fresno,  CA  93721 ;  Forest  Service  National  Forest,  Los  Padres  Na¬ 
tional  Forest,  42  Aero  Camino,  Goleta,  CA  93017;  Forest  Service 
National  Forest,  Tahoe  National  Forest,  Highway  49  and  Coyote 
St.,  Nevada  City,  CA  95959;  Forest  Service  National  Forest,  An¬ 
gela  National  Forest,  150  South  Robies,  Pasadena.  CA  91101; 
Forest  Service  National  Forest,  Eldorado  National  Forest,  100 
Fomi  Rd.,  Placerville,  CA  95667;  Forest  Service  National  Forest, 
Sequoia  Natioiud  Forest,  900  W.  Grand  Ave.,  Porterville,  CA 
93257;  Forest  Service  National  Forest,  Plumas  National  Forest,  159 
Lawrence  St.,  Quincy,  CA  95971;  Forest  Service  National  Forest, 
Shasta-Trinity  National  Forest,  1615  Continental  St.,  Redding,  CA 
96001;  Forest  Service  National  Forest,  San  Bernardino  National 
Forest;  144  N.  Mountain  View  Ave.,  &n  Bernardino,  CA  92408; 
Forest  Service  National  Forest.  Cleveland  National  Forest.  3211 
Fifth  Ave..  San  Diego,  CA  92103;  Food  and  Nutrition  Service 
Western  Regional  Office,  550  Kearny  St.,  Rm.  400,  San  Francisco. 
CA  94111;  Forest  Service  National  Forest,  Stanislaus  National 
Forest,  175  S.  Fairview  Ln..  Somwa,  CA  953TO;  Forest  Service  Na¬ 


tional  Forest.  Lassen  National  Forest,  707  Nevada  St.,  SusanviOe, 
CA  %130;  Forest  Service  National  Forest,  Mendocino  Natioiud 
Forest,  420  E.  Laurel  St.,  >\^llows,  CA  959%;  Farmers  Home  Ad¬ 
ministration  State  Office,  459  Cleveland  St.,  Woodlawn,  CA  95695; 
Forest  Service  National  Forest,  Klamath  National  Forest,  1215  S. 
Main.  Yreka,  CA  90697. 

COLORAIX3  Forest  Service  National  Forest.  Grand  Mesa-Un- 
compahgre  Guiuiison  Natioiud  Forests,  11th  and  Main,  P.O.  Box 
138,  Delta,  CO  81416;  Agricultural  Marketing  Service  Milk  Market 
Office,  441 1  E.  Kentucky  Ave.,  Denver,  CO  80222;  Farmers  Home 
Administration  State  OfBce,  1  Diamond  Plaza,  Rm.  231,  2490  W. 
26th  Ave.,  Denver,  CO  80211;  Forest  Service  Regionid  Office, 
Federal  Crater,  Bldg.  85,  Denver,  CO  80225;  Sofl  Conservation 
Service  State  Mfice,  1  Diamond  Plaza,  Rm.  313,  2490  W.  26th 
Ave.,  Denver,  CO  80211;  Forest  Service  National  Forest,  San  Juan 
National  Forest,  Oliger  Bldg.,  P.O.  Box  341,  Burango.  CO  81301; 
Forest  Service  Rocky  Mountain  Forest  and  Range  Experiment  Sta¬ 
tion,  240  W.  Prospect  St.,  Ft.  Collins,  CO  80521;  Forest  Service 
National  Forest,  Arapaho-Rooseveh  National  Forests,  Rocky 
Mountain  Bank  and  Trust  Bktg.,  211  Canyon  St.  Ft.  Collins,  CO 
80521;  Forest  Service  National  Forest,  White  River  National 
Forest,  P.O.  Bldg.,  Box  948,  CHrawood  Springs,  CO  81601;  Forest 
Service  National  Forest,  Rio  Rande  National  Forest.  Rt  2,  Monte 
Vista.  CO  81144;  Forest  Service  National  Forest,  Pike-San  Isabel 
National  Forests,  P.O.  Bldg.,  Box  753,  Pueblo.  CO  81002;  Forest 
Service  National  Forest,  Routt  Natiorud  Forest,  Hunt  Bldg.,  P.O. 
Box  1198;  Steamboat  Springs,  CO  80477; 

CONNECTICUT  Soil  Coriservation  Service  State  Office,  Man¬ 
sfield  lYofessional  Park,  Rt.  44A,  Storrs,  CT  06268; 

DELAWARE  Fanners  Home  Administration  State  Office,  153 
Chestnut  Ifill  Rd.,  Newark.  DE  19711; 

FLORIDA  Agricultural  Marketing  Service  MiOc  Market  Office, 
Sunrise  Crater,  Professional  Bldg.,  P.O.  Box  4886,  Ft.  Lauderdale, 
FL  33304;  Fanners  Home  Administration  State  Office,  Federal 
Bldg.,  Rm.  212,  401  SE.,  Rrst  Ave.,  Gainesville,  FL  32601;  Soil 
Conservation  Service  State  Office,  Federal  Bldg.,  P.O.  Box  1208, 
Gainesville,  FL  32601;  Forest  Service  National  Forest.  National 
Forests  in  Florida,  214  S.  Bronough  St.,  P.O.  Box  1050,  Tallahas¬ 
see.  FL  32302; 

GEORGIA  Agricultural  Marketing  Service  Milk  Market  Office, 
II  Corporate  Square,  Rm.  200,  P.O.  Box  49025,  Atlanta.  GA  30329; 
Forest  Service  Regkanal  Office,  Suite  800,  1720  Peachtree  Rd., 
NW,  Atlanta,  GA  30309;  Forest  Service  Southeastern  Area.  State 
and  Private  Frwestry,  Suite  700,  1720  Peachtree  Rd.,  NW,  Atlanta, 
GA  30309;  Agricultural  Research  Service  Richard  B.  Russell 
Agricultural  Research  Crater,  College  Station  Rd.,  P.O.  Box  5677, 
Athens,  GA  30604;  Fanners  Home  Administration  State  Office,  355 
E.  Hancock,  P.O.  Box  1848,  Athens,  GA  30601;  Soil  Conservation 
Service  State  Office.  Fede^  Bldg.,  355  E.  Himcock  Ave.,  P.O. 
Box  832,  Athra,  GA  30601;  Forest  Service  National  Forest.  Chat- 
tahoochee-Oconee  Natioiud  Forest.  601  Braod  St.  Gainesville.  GA 
30501; 

HAWAII  Sofl  Conservation  Service  State  Office,  Alexander 
Young  Bldg  Rm.  440,  Honcflulu,  HI  96813; 

IDAHO  Fanners  Home  Administration  State  Office,  Federal 
Bldg.,  Rm.  402,  304  N.  8th  St.,  Boise,  ID  83702;  Forest  Service  Na¬ 
tional  Forest,  Boise  Natioiud  Forest,  1075  Park  Blvd.,  Boise,  ID 
83706;  Sod  Conservation  Service  State  Office.  304  N.  St.,  P.O. 
Box  38,  Boise,  ID  83702;  Forest  Service  National  Forest,  Challis 
National  Forest,  Forest  Service  Bldg.,  P.O.  Box  247,  Ctudlis,  ID 
83226;  Forest  Service  Natioiud  Forest,  Idaho  Panhandle  National 
Forest,  218  N.  23rd.,  Coeur  d’Alene.  ID  83814;  Forest  Service  Na¬ 
tional  Forest,  Nezperce  National  Forest,  319  E.  Main  St.,  Gran- 
gevflle,  ID  83530;  Forest  Service  National  Forest,  Payette  National 
Forest,  Forest  itervice  Bldg.,  P.O.  Box  1026  McCall,  ID  83638; 
Forest  Service  Natkxud  Forest,  Qearwater  National  Forest,  P.O. 
Box  752,  Orofino,  ID  83544;  Forest  Service  National  Forest, 
Caribou  National  Forest,  427  N.  Sixth  Ave.,  P.O.  Box  4189, 
Pocatello,  ID  83201;  Forest  Service  National  Forest.  Taighee  Na¬ 
tional  Forest,  420  N.  Bridge  St.,  St.  Anthony,  ID  83445;  Forest  Ser¬ 
vice  National  Forest  Salmon  National  Forest,  Forest  Service  Bldg., 
P.O.  Box  729,  Salmon,  ID  83467;  Fewest  Service  National  Forest, 
Sawtooth  National  Forest,  1525  Addison  Ave.,  E.,  Twin  Falls,  ID 
83301; 

ILLINOIS  Fanners  Home  Administration  State  Office.  2106  W. 
Springfield  Ave.,  Champaign.  IL  61820;  Sofl  Conservation  Service 
State  Office.  Federal  Bldg.,  200  W.  Church  St,  P.O.  Box  678, 
Champaign,  IL  61820;  Agricultural  Marketing  Service  Milk  Market 
Office,  72  W.  Adams  St..  Rm.  814,  Chicago.  IL  60603;  Food  and 
Nutrition  Service  Midwest  Regional  Office,  536  S.  Clark  St., 
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Chicago.  IL  6060S;  Forest  Service  National  Forest,  Shawnee  Na¬ 
tional  Forest.  317  E.  Poplar,  Harrisburg,  IL  62946;  Agricultural 
Research  Service  Northcentral  Regional  Administrative  Office,  200 
W.  Pioneer  Pkwy.,  Peoria,  IL  61614; 

INDIANA  Forest  Service  National  Forest,  Wayne-Hoosier  Na¬ 
tional  Forest,  161S  J  St.,  Bedford,  IN  47421;  Agricultural  Marketing 
Service  Milk  Market  Office,  5130  N.  Brouse  Ave.,  P.O.  Box  55527, 
Indianapolis,  IN  46205;  Farmers  Home  Administration  State  Office, 
Suite  1700,  Atkinson  Square-W  5610  Crawfordsville  Rd.,  Iitdi- 
anapolis,  IN  46224; 

IOWA  Farmers  Home  Administration  State  Office,  Federal 
Building,  Rm.  873,  210  Walnut  St.,  Des  Moines,  LA  50309;  Soil 
Conservation  Service  State  Office,  Federal  Bldg.,  Rm  823,  210 
Walnut  St.,  Des  Moines,  LA  50309; 

KANSAS  Agricultural  Marketing  Service  Milk  Market  Office. 
7939  Floyd  Ave.,  P.O.  Box  4606,  Overland  Park,  KS  66204;  Soil 
Conservation  Ser^e  State  Office,  760  S.  Broadway,  P.O.  Box  600, 
Salina,  KS  67401 ;  Farmers  Home  Administration  State  Office,  New 
England  Bldg..  Rm  630,  5th  and  Kansas,  Topeka,  KS  66603; 

KENTUCKY  Fanners  Home  Administration  State  Office,  333 
Waller  Ave.,  Lexington.  KY  40504;  Soil  Conservation  Service  State 
Office  333  Waller  Ave.,  Lexington.  KY  40504;  Agricultural  Market¬ 
ing  Service  Milk  M^et  Office,  3920  Bardstown  Rd.,  P.O. 
Boxl8030,  Louisville,  KY  40218,  Forest  Service  Natkmal  Forest; 
Daniel  B^ne  National  Forest,  100  Vaught  Rd.,  Winchester,  KY 
40391; 

LOUISIANA  Farmers  Home  Administration  State  Office,  3727 
Government  St.,  Alexandria,  LA  71301;  Soil  Conservation  Service 
State  Office.  3737  Government  St.  P.O.  Box  1630,  Alexandria,  LA 
71301;  Agricultural  Marketing  Service  Milk  Market  Office,  3001 
Ridgelake  Dr.,  P.O.  Box  456,  Metairie,  LA  70004;  AgiKultural 
Research  Service  Southern  R^ional  Administrative  Office,  701 
Loyola  Ave.,  P.O.  Box  53326.  New  Orleans,  LA  70153;.  Forest  Ser¬ 
vice  Southern  Experiment  Station.  T-10210  Federal  Bldg.,  701 
Loyola  Ave.,  New  Orleans,  LA  70113;  Forest  Service  National 
Forest,  Kisatchie  National  Forest.  2500  Shreveport  Hwy.,  Pineville. 
LA  71360;  Forest  Service,  SA.  State  and  Private  Forestry,  Alexan¬ 
dria  Field  Office.  2500  Shreveport  Hwy.,  Pineville.  LA  713^; 

MAINE  Fanners  Home  Administration  State  Gtffke,  USDA  Of¬ 
fice  Bldg.,  Orono,  ME  04473;  Soil  Conservation  Service  State  Of¬ 
fice,  USDA  Bldg.,  University  of  Maine,  Orono,  ME  04473; 

MARYLAND  Agricultural  Research  Service  Northeastern  Re¬ 
gional  Administraive  Office,  Administration  Bldg.,  BdtsviDe 
Agricultural  Research  Center-West,  Beltsville.  MD  207(^;  Soil  Con¬ 
servation  Service  Sate  Office,  Hartwick  Bldg.,  Rm  522,  4321  Hart- 
wick  Rd..  College  Park,  MD  20740;  Soil  Conservation  Service  Car¬ 
tographic  Diision,  Federal  Center  Bldg.,  Hyattsville,  MD  20782 

MASSACHUSETTS  Soil  Conservation  Service  State  Office,  27- 
29  Cottage  St.,  Amerst,  MA  01002;  Agricultural  Marketing  Sa^e 
Milk  Market  Office,  230  Congress  Sl.  Rm  403,  Boston,  MA  02110; 

MICHIGAN  Agricultural  Marketing  Service  Milk  Mmket  Offlce, 
2684  W.  11  Mile  Rd.,  Berkley,  MI  48072;  Forest  Service  National 
Forest,  uron-Manistee  National  Forest.  421  S.  Mitchell  St.,  Cadillac, 
Ml  49M1;  Fanners  Home  Administration  State  Office  1405  S.  Har¬ 
rison  Rd.,  Rm  209,  E.  Lansing,  MI  48823;  Soil  Conservation  Ser¬ 
vice  State  Office,  1405  S.  Harrison  Rd.,  E  Lansing,  MI  48823; 
Forest  Service  National  Forest,  Hiawatha  National  Forest,  P.O. 
Bldg..  Escanaba,  MI  49829;  Forest  Service  National  Forest,  Ottawa 
National  Forest,  Ironwood,  MI  49938; 

MINNESOTA  Forest  ^rvice  Naticnuil  Forest,  Chippewa  Na¬ 
tional  Forest.  Cass  Lake,  MN  56633;  Agricultural  Marketing  Ser¬ 
vice  Milk  Maiket  Office.  506  Providence  Bldg.,  P.O.  Box  62,  Du- 
hith,  MN  55801;  Forest  ^rvice  National  Forest.  Superior  National 
Forest,  Duluth,  MN  55801;  Agricultural  Marketing  Service  Milk 
Market  Office,  7703  Normandale  Rd.,  Rm.  100,  KEiuieapolis.  MN 
55435;  Animal  and  Plant  Health  Inspection  S^ice  Minneapolis 
Cemunodity  Office.  6400  France  Ave.,  S.  Minneapolis,  MN  5>433; 
Agricultural  Marketing  Service  Milk  Market  Office,  909  6th  St., 
NW„  Rochester,  MN  55901;  Farmers  Home  Administration  State 
Office.  252  Federal  Office  Bldg,  and  U.S.  Court  House.  St.  Paul, 
MN  55101;  Forest  Service  Northcentral  Forest  Experiment  Station, 
Folwell  Ave.  St.  Paul,  MN  55101;  Sofl  Conservation  Service  State 
Office,  200  Federal  Bldg,  and  U.S.  Courthouse.  316  N.  Roberts  St.. 
St.  Paul.  MN  55101; 

MISSISSIPPI  Farmers  Home  Administration  State  Office,  Milner 
Bldg.,  Rm.  528,  Jackson.  MS  39201;  Soil  Conservation  Service 
State  Office.  Milner  Bldg.,  P.O.  Box  610,  Jackson,  MS  39205; 
Forest  Service  National  Forest.  National  Forests  in  Mississippi,  350 
Milner  »dg.,  Jackson.  MS  39205;  Forest  Service.  SA.  Stote  and 
Private  Forestry,  Phroject  Manager,  Y-LT,  Adams  Bldg.,  P.O.  Box 
69.  Oxford,  MS  38655; 


MISSOURI  Farmers  Home  Administration  State  Office,  Parkade 
Plaza,  Terrace  Level,  Ct^umbia  MO  65201;  Sofl  Conservation  Ser¬ 
vice  State  Office.  Paikade  Plaza,  Terrace  Levd,  P.O.  Box  459, 
Ceflumbia,  MO  65201;  Agricultural  Stabilization  and  Conservation 
Service  Personnel  Field  .Office,  8930  Ward  Pky.,  Kansas  City,  MO 
641 14;  Forest  Service  National  Forest,  National  Pnrests  in  Missou¬ 
ri.' Rcflla,  MO  65401;  Agricultural  Maiketing  Service  Milk  Maiket 
Office.  2550  SchueU  Rd..  P.O.  Box  1485,  Maryland  Heights,  St. 
Louis,  MO  63042;  Fanners  Home  Administration  Finance  Office, 
1520  Market  St.,  St.  Louis,  MO  63103; 

MONTANA  Forest  Service  National  Forest,  Custer  National 
Forest,  P.O.  Box  2556,  Billings,  MT  59103;  Fanners  Home  Ad¬ 
ministration  State  Office,  Federd  Bldg..  P.O.  Box  850,  Bozeman, 
MT  59715;  Forest  Ser^e  Natkxial  Forest,  Gallatin  National 
Forest,  Fe^ral  Bldg.,  Bozeman,  MT  59715;  Sofl  Conservation  Ser¬ 
vice  State  Office,  ^Federal  Bldg.,  P.O.  Box  970,  Bozeman,  MT 
59715;  Forest  Sendee  National  Forest,  Deeilodge  National  Fwest, 
107  E.  Granite.  Butte,  MT  59701;  Forest  Service  National  Forest, 
Beaverhead  National  Forest,  State  Hwy.  41  and  Skihi  St.,  Dillon, 
MT  59725;  Forest  Service  National  Forest,  Lewis  and  Clark  Na¬ 
tional  Forest,  Federal  Bldg.,  Great  Falls,  MT  59401;  Forest  Service 
National  Forest,  Helena  Natkmal  Forest,  Steamboat  Block  Bldg., 
616-618  Helena  Ave.,  Helena,  MT  59601;  Forest  Service  National 
Forest.  Flatheat  National  Fenest,  290  N.  Main,  KalispeO,  MT 
59901;  Forest  Service  National  Forest,  Kootenai  National  Forest, 
418  Mineral  Ave.,  Libby.  MT  59923;  Forest  Service  R^onal  Of¬ 
fice,  Federal  Bldg..  Missrxfla,  MT  59601;  Forest  Service  National 
Forest,  Lolo  National  Forest,  2801  Russell,  Missoula,  MT  59801; 
Forest  Service.  Intermountain  Forest  and  Range  Experiment  Sta¬ 
tion,  Forestry  Sciences  and  Northern  Forest  Fire  Laboratories, 
University  of  Montana,  Drawer  G,  Missoula,  MT  59801 ; 

NEBRASKA  Fewest  Service  National  Forest.  Nebraska  National 
Forest.  P.O.  Box  999,  Chadron,  NB  69337;  Farmers  Home  Ad¬ 
ministration  State  Office,  Federal  Bldg,  and  Courthouse,  Rm.  430, 
129  N.  10th  St.,  Lincoln.  NB  68506;  Forest  Service,  RM  Forest  and 
Range  Experiment  Station,  University  of  Nebraska,  205  Miller 
HaD,  E  Campus.  Lincoln,  NB  68503;  Sofl  Conservation  Service 
State  OHice,  134  S.  12th  St.,  Lincoln.  68506; 

NEVADA  Forest  Service  National  Forest.  Humboldt  National 
Forest,  976  Mountain  City  Hwy.,  Elko,  NV  89801;  Sofl  Conserva¬ 
tion  Service  State  CXfice,  U.S.  'Post  Office  Bldg.,  Rm.  234,  P.O. 
Box  4850,  Reno.  NV  W505;  Forest  Service  National  Forest, 
Toiyabe  National  Forest,  111  N.  Virginia,  Rm.  601,  Reno.  NV 
89501; 

NEW  HAMPSHIRE  Soil  Conservation  Service  State  Office, 
Federal  Bldg.,  Durham,  NH  03824; 

NEW  JERSEY  Food  and  Nutrition  Service  Northeast  Regional 
Office,  707  Alexander  Rd.,  Princeton,  NJ  06540;  Sofl  Conservation 
Service  State  Office,  1370  Hamilton  St..  P.O.  Box  219,  Somerset, 
NJ  08873;  • 

NEW  MEXICO  Forest  Service  National  Forest,  Lincoln  Na¬ 
tional  Forest,  Federal  Bldg.,  11th  and  New  York,  Alamogordo,  NM 
88310;  Farmers  Home  Administration  State  Office,  Federal  Bldg.. 
Rm.  M14,  517  Gold  Ave.,  SW,  Albuquerque,  NM  87102;  Forest 
Service  Regional  Office,  517  Gold  Ave.,  SW,  Albuquerque.  NM 
87102;  Forest  Service  National  Forest,  Cibola  Natkmal  Forest, 
10306  Canddaria,  NE,  Albuquerque,  87112;  Forest  Service 
Rocky  Mountain  Forest  and  Range  Experiment  Station,  New 
Federal  Hdg.,  Rm  5423,  517  Gold  Ave.,  SW,  Albuquerque,  NM 
87101;  Sofl  Conservation  Service  State  Office,  517  G<^  Ave.,  SW, 
P.O.  Box  2007,  Albuquerque,  NM  87103;  Forest  Service  National 
Fbrest,  Santa  Fe  Natkmal  Forest,  P.O.  Box  1669,  Santa  Fe,  NM 
87501;  Forest  Service  National  Forest,  Gila  National  Forest,  301 
W.  College  Ave.,  Silver  City,  NM  88061;  Forest  Service  National 
Forest,  Carson  National  Forest,  Forest  Service  Bldg.,  P.O.  Box 
558,  Taos,  NM  87571; 

NEW  YORK  Agricultural  Research  Service  Phun  Islaiul  Animal 
Disease  Center,  P.O.  Box  846,  Greenport,  Long  Island,  NY  11944; 
Agricultural  Marketing  Service  Milk  Market  Office,  205  E.  42nd 
St.,  New  York,  NY  imi7;  Farmers  Home  Administration  State  Of¬ 
fice,  Midtown  Plaza,  Rm.  214,  700  E.  Water  St.,  Syracuse,  NY 
13210;  Soil  Conservation  Service  State  Office;  Midtown  Plaza,  Rm. 
400,  700  E.  Water  St.,  Syracuse,  NY  13210; 

N(MtTH  'CAROLINA  Forest  Service  Southeastern  Experiment 
Station,  P.O.  Box  2570,  Asheville,  NC  28602;  Forest  Service  Na¬ 
tional  Forest,  National  Forests  in  North  Carolina.  50  S.  French 
Broad  Ave.,  P.O.  Box  2750,  Asheville.  NC  28802;  Farmers  Home 
Administration  State  Office,  Federal  Bldg.,  Rm  514,  310  New  Bern 
Ave.,  Raleigh.  NC  27601;  Soil  Conservation  Service  State  Office. 
Fede^  Office  Bldg.,  310  New  Bern  Ave.,  P.O.  Box  27307,  Rale^, 
NC  27611; 
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NORTH  DAKOTA  Farmers  Home  Administration  State  Office, 
Federal  Bldg.,  Rm.  208,  3rd  and  Rosser  Ave.,  Bismarck,  ND  58301; 
Soil  Conservation  Service  State  Office,  Federal  Bldg.,  P.O.  Box 
1458,  Bismarck,  ND  58501;  Forest  Service,  RM  Forest  and  Range 
Experiment  Station,  Shelterbelt  Laboratory,  P.O.  Box  25,  Bot¬ 
tineau,  ND  58318; 

OHIO  Agricultural  Marketing  Service  Milk  Market  Office,  7503 
Brookpark  Rd.,  P.O.  Box  29066,  Qeveland,  OH  44129;  Agricultural 
Marketing  Service  Milk  Market  Office;  45M  Heaton  Rd.,  P.O.  Box 
29226,  Columbus,  OH  43229;  Farmers  Home  Administration  State 
Office,  Old  Post  Office  Bldg.,  Rm.  316,  121  E.  State  St.,  Columbus, 
OH  43215;  Soil  Conservation  Service  State  Office,  311  Old  Federal 
Bldg.,  3rd  and  State  Sts.,  Columbus,  OH  43215; 

'  OKLAHOMA  Farmers  Home  Administration  State  Office, 
Agricultural  Center  Office  Bldg.,  Stillwater,  OK  74074;  Soil  Con¬ 
servation  Service  State  Office,  Agriculture  Center  Bldg.,  Farm  Rd. 
and  Brumley  St.,  Stillwater,  OK  74074;  Agricultural  Marketing  Ser¬ 
vice  Milk  Market  Office,  4325  E.  51st  St.,  P.O.  Box  45563  Tulsa, 
OK  74145; 

OREGON  Forest  Service  National  Forest,  Wallowa-Whitman 
National  Forest,  Main  and  Auburn,  Baker,  OR  97814;  Forest  Ser¬ 
vice  National  Forest,  Deschutes  National  Forest,  211  E.  Revere 
Ave.,  Bend,  OR  97701;  Forest  Service  National  Forest,  Siuslaw 
National  Forest,  545  S.  2nd  St.,  Corvallis,  OR  97330;  Forest  Ser¬ 
vice  Pacific  Northwest  Forest  and  Range  Experiment  Station, 
Forestry  Sciences  Laboratory,  3200  Jefferson  Way,  Corvallis,  OR 
97331;  Forest  Service  National  Forest,  Willamette  National  Forest, 
210  E.  11th  St.,  Eugene,  OR  97401;  Forest  Service  National  Forest, 
Siskiyou  National  Forest,  1504  NW  6th  St.,  Grants  Pass,  OR  97526; 
Forest  Service  National  Forest,  Malheur  National  Forest,  139  NE 
Dayton  St.,  John  Day,  OR  97845;  Forest  Service  Natiomd  Forest, 
Winema  National  Forest,  P.O.  Bldg.,  Klamath  Falls,  OR  97601; 
Forest  Service  National  Forest,  Fremont  National  Forest,  34  D  St., 
N.,  Lakeview,  OR  97630;  Forest  Service  National  Forest,  Rogue 
River  National  Forest,  P.O.  and  Federal  Bldg.,  Medford,  OR  97501; 
Forest  Service  National  Forest,  Umatilla  National  Forest,  2517  SW 
Hailey  Ave.,  Pendleton,  OR  97801;  Farmers  Home  Administration 
State  Office,  1218  SW  Washington  St.,  Portland,  CM  97205;  Forest 
Service  Pacific  Northwest  Forest  and  Range  Experiment  Station, 
P.O.  Box  3141,  Portland,  OR  97208;  Forest  Service  Regional  Of¬ 
fice,  P.O.  Box  3623,  Portland,  OR  97208;  Fewest  Service  National 
Forest,  Mt.  Hood  National  Forest,  2440  SE  195th  Ave.,  Portland, 
OR  97223;  Soil  Conservation  Service  State  Office,  Washington 
Bldjg.,  1218  SW  Washington  St.,  Portland,  OR  97205;  Soil  Conser¬ 
vation  Service  Technical  Service  Center,  511  NW  Broadway,  Port¬ 
land,  OR  97209;  Agricultural  Marketing  Service  Milk  Market  Of¬ 
fice,  Farmers  Center  Bldg.,  6700  SW  Vams  St.,  P.O.  Box  23354, 
PorUand,  OR  97223;  Forest  Service  National  Forest,  (Dchoco  Na¬ 
tional  Forest,  Fedeiial  Bldg.,  Prineville,  OR  97754;  Forest  Service 
Natiorud  Forest,  Umpqua  National  Forest,  Federal  Office  Bldg., 
Roseburg,  OR  97470; 

PENNSYLVANIA  Farmers  Home  Administration  State  Office, 
Federal  Bldg.,  Rm.  728,  228  Walnut  St.,  P.O.  Box  905,  Harrisburg, 
PA  17108;  Soil  Conservation  Service  State  Office,  Federal  Bldg, 
and  Court  House,  P.O.  Box  985  (Fed.  Square  Station),  Harrisburg, 
PA  17108;  Agricultural  Research  Service  Eastern  Regional 
Research  Center,  600  E.  Mermaid  Ln.,  Philadelphia,  PA  19118; 
Forest  Service  Northeastern  Area,  State  and  Private  Forestry,  6816 
Market  St.,  Upper  Darby,  PA  19082;  Forest  Service  Northeastern 
Experiment  Station,  6816  Market  St.,  Upper  Darby,  PA  19082;  Soil 
Conservation  Service  Technical  Service  Center,  7700  W.  Chester 
Pike,  Upper  Darby,  PA  19082;  Forest  Service  National  Forest,  Al¬ 
legheny  National  Forest.  P.O.  Bldg.,  Warren,  PA  16365; 

SOUTH  CAROLINA  Forest  So^e,  Forest  Manager,  Savaruiah 
River  Project,  AEC,  P.O.  Box  A,  Aiken,  SC  29802;  Farmers  Home 
Administration  State  Office,  Federal  Bldg.,  Rm.  604,  901  Sumter 
St.,  Columbia,  SC  29201;  Forest  Service  National  Forest,  Francis 
Marion-Sumter  National  Forest,  1801  Assembly  St.,  2nd  Floor. 
Columbia.  SC  29201; 

SOUTH  DAKOTA  Forest  Service  National  Forest.  Black  HOls 
Natiorud  Forest,  Forest  Service  Office  Bldg.,  P.O.  Box  792,  Custer, 
SD  57730;  Farmers  Home  Administration  State  Office,  Christen 
and  Hohm  Bldg.,  239  Wisconsin  Ave.,  SW,  Huron,  SD  57350;  Soil 
Conservation  Service  State  Office,  239  Wisconsin  Ave.,  SW,  P.O. 
Box  1357,  Huron,  SD  57350;  Forest  Service.  RM  Forest  and  Range 
Experiment  Station,  Forest  Research  Laboratory,  South  Dakota 
School  of  Mines  and  Technology,  Rrq>id  City,  SD  57701; 

TENNESSEE  Agricultural  Marketing  Service  Milk  Market  Of¬ 
fice,  119  Behnont  Dr.,  P.O.  Box  3007,  Bristed,  TN  37620;  Forest 
Service  National  Forest,  Cherokee  National  Forest,  2321  Ocoee 


St.,  NW,  P.O.  Box  4(X),  Cleveland,  TN  37311;  Fanners  Home  Ad¬ 
ministration  State  Office,  538  U.S.  Court  House  Bldg.  801  Broad¬ 
way,  Nashville,  TN  37203;  Soil  Conservation  Service  State  Office, 
561  U.S.  Court  House,  Na^ville,  TN  37203; 

TEXAS  Agricultural  Marketing  Service  Milk  Market  Office. 
11061  Shady  Trail.  P.O.  Box  34689,  Dallas.  TX  75234;  Food  and 
Nutrition  Service  West-Central  Regnal  Office,  1100  Conunerce 
St.,  Rm.  5-D-22,  Dallas,  TX  75202;  Forest  Service  National  Forest, 
National  Forests  in  Texas,  3rd  and  Lufkin  Ave.,  P.O.  Box  969, 
Lufkin,  TX  75901;  Fanners  Home  Administration  State  Office, 
3920  S.  General  Bruce  Dr.,  Temple,  TX  76501;  Soil  Conservation 
Service  Siqte  Office,  16-20  S.  Main  St.,  P.O.  Box  648,  Tengrle,  TX 
76501 ;  Soil  Conservation  Service  Technical  Service  Center.  Ft. 
Worth  Federal  Center,  P.O.  Box  11222,  Fort  Worth,  TX  761 10; 

UTAH  Forest  Service  National  Forest;  Dixie  National  Forest, 
500  S.  Main  St.,  Cedar  City,  UT  84720;  Forest  Service  Intermoun¬ 
tain  Experiment  Station,  Federal  Bldg.,  507-25th  St.,  Ogden,  UT 
84401;  Forest  Service  R^ional  Office,  Fedend  Office  Bldg.,  324  • 
25th  St.,  Ogden,  UT  84401;  Forest  Service  Natiorud  Forest,  Manti- 
LaSal  National  Forest,  350  E.  Main  St.,  Price,  UT  84501;  Forest 
Service  National  Forest,  Unita  National  Forest.  Federal  Bldg.,  P.O. 
Box  1428,  Provo,  UT  84601;  Forest  Service  National  Forest, 
Fishlake  National  Forest,  170  N.  Main  St,  Richfield,  UT  84701; 
Farmers  Home  Administration  State  Office,  Federal  Bldg.,  Rm. 
5311,  125  S.  State  St,  Salt  Lake  Ctey,  UT  84138;  Forest  Service 
National  Forest,  Wasatch  National  Forest,  4438  Federal  Bldg.,  125 
S.  State  St.,  Salt  Lake  City,  UT  84111;  Soil  Conservation  Service 
Stale  Office,  4012  Federal  Bldg.,  125  S.  State  St,  Salt  Lake  City. 
UT  84138;  Forest  Service  National  Forest,  Ashley  National  Forest, 
437  E.  Main  St,  Vernal,  UT  84078; 

VERMONT  ^il  Cor^rvation  Service  State  Office,  I  Burlington 
Square,  Burlington,  VT  05401 ;  Farmers  Home  Administration  State 
Office,  141  W.  Main  St.  P.O.  Box  588,  Montpelier,  VT  05602; 
Forest  Service  National  Forest.  Green  Mountain  National  Forest, 
Federal  Bldg.,  Rutland.  VT  05701; 

VIRGINIA  Agricultural  Marketing  Service  Milk  Market  Office, 
300  N.  Lee  St,  Rm.  320,  Alexandria,  VA  22314;  Forest  Service  Na¬ 
tional  Forest,  George  Washington  National  Forest.  210  Federal 
Bldg.,  P.O.  Box  233,  Harrisonburg,  VA  22801;  Farmers  Home  Ad- 
ministraticMi  State  Office,  Federal  Bldg.,  Rm.  8213,  400  N.  Eighth 
St,  Richmond  VA  23240;  Sod  Conservation  Service  State  Office, 
400  N.  Eighth  St.  P.O.  Box  10026,  Richmond.  VA  23240;  Forest 
Service  National  Forest,  Jefferson  National  Forest,  3517  Brandon 
Ave.,  SW,  P.O.  Box  4009,  Roanoke.  VA  24015; 

WASHINGTON  Forest  Service  National  Forest.  Colville  Na¬ 
tional  Forest,  Crdville,  WA  99114;  Forest  Service  National  Forest, 
Okanogan  National  Forest,  219  2nd  Ave.,  S..  Okanogan,  WA 
98840;  Forest  Service  National  Forest,  CMympic  Natiottal  Forest, 
Federid  Bldg.,  CMympia,  WA  985(X;  Agricultural  Marketing  Service 
Milk  Market  ^fice,  16  W.  Harrison  St.,  Seattle,  WA  981 19;  Forest 
Service  National  Forest,  Mt  Baker-SrKX]ualmie  National  Forests, 
1601  Second  Ave.,  Bldg.,  Seattle,  WA  98101;  Sofl  Conservation 
Service  State  Office,  360  U.S.  Courthouse,  W.  920  Riverside  Ave., 
Spokane,  WA  99201;  Forest  Service  National  Forest,  Gifford 
Knehot  National  Forest,  500  W.  12th  St.,  Vancouver,  WA  98660; 
Farmers  Home  Administration  State  Office,  Federal  Office  Bldg., 
Rm.  319,  301  Yakima  St,  Wenatchee,  WA  98801;  Forest  Service 
National  Forest,  Wenatchee  National  Forest,  301  Yakima  St., 
Wenatchee.  WA  98801; 

WEST  VIRGINIA  Forest  Service  National  Forest,  Monongahela 
National  Forest  USDA  Bldg.,  Sycarrurre  St,  Elkins,  WV  26241; 
Farmers  Home  Administration  State  Office,  Federal  Bldg.,  Rm  320, 
75  High  St,  Morgantown.  WV  26505;  Soil  Conservation  Service 
State  Office,  75  High  St.,  P.O.  Box  865,  Morgantown,  WV  26505; 

WISCONSIN  Forest  Service  Forest  Products  laboratory,  N. 
Walnut  St.,  P.O.  Box  5130,  Madison,  WI  53705;  Soil  Conservation 
Service  State  Office,  4601  Hammersley  Rd.,  P.O.  Box  4248,  Madis¬ 
on,  WI  53711;  Forest  Service  R^jonal  Office,  633  W.  Wisconsin 
Ave.,  Milwaidcee,  WI  53203;  Forest  Service  Natiorud  Forest, 
Chergiamegon  National  Forest.  Federal  Bldg.,  Park  Falls,  WI 
54552;  Forest  Service  Natiorud  Forest,  Nicolet  National  Forest, 
Federal  Bldg..  Rhielander,  WI  54501;  Farmers  Home  Administra¬ 
tion  State  (Xfkx,  First.  FtnarKial  Flaza,  Suite  209,  1305  Main  St., 
Stevens  Point,  WI  54481; 

WYOMING  Farmers  Home  Adrranistration  State  Office,  Federal 
Bldg.,  Rm.  3213,  100  E.  B.  St..  Casper,  WY  82601;  Soil  Conserva¬ 
tion  Service  State  Office,  Federal  Office  Bldg.,  P.O.  Box  2440, 
Casper,  WY  82601;  Forest  Service  National  Forest,  Shoshone 
Bighorn  National  Forests,  Blair  Bl<!^.  No.  1,  Cody,  WY  82414; 
Forest  Service  Natiorud  Forest,  Bridger-Teton  National  Forest, 
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Forest  Service  Bldg..  P.O.  Box  1888,  Jackson,  WY  83001;  Forest 
Service  National  Forest,  Medicine  Bow  National  Forest,  Box  33SS. 
University  Station,  Laramie.  WY  82070;  Forest  Service,  RM  Forest 
and  Range  Experiment  Station,  Forrat  Range  and  Watershed 
Laboratory.  University  of  Wyoming.  Laramie,  WY  82070; 

PUERTO  RICO  Fanners  Home  Administration  State  Office, 
Segarra  Bldg.,  Fifth  Floor,  1409  Ponce  deLeon  Ave.,  STOP  20, 
Santurce,  Puerto  Rico  00907;  Soil  Conservation  Service  Caribbean 
Office.  1409  Ponce  deLeon  Ave.,  STOP  20,  Santurce.  Puerto  Rico 
00908; 

HEADQUARTERS  Agricultural  Research  Service,  Persotmd 
Division,  Federal  jCenter  Bl^,  Rm.  557,  HyattsviUe.  MD  20782; 
Agricuhijaral  Mariieting  Service,  Persormel  Division,  Rm.  1709^^, 
Washington,  D.C.  20150;  Agricultural  Stabilization  and  Conserva¬ 
tion  Service,  Personnel  Division^  Rm.  4752-S,  Washington,  D.C. 
20250;  Animal  and  Plant  Health  Inspection  Service,  Personnel  Divi¬ 
sion,  Rm.  391 1-S,  Washington,  D.C.  20250;  Economic  Management 
Support  Center,  Division  of  Personnel,  Sim.  1441 -S,  Washington, 
D.C.  20250;  Extension  Service,  Personnel  Division,  Rm.  6439-S, 
Washington,  D.C.  20250;  Farmers  Home  Administration,  Personnel 
Division,  Rm.  6319-S.  Washington,  D.C.  20250;  Federal  Crop  In¬ 
surance  Corporation,  Personnd,  Management,  and  Administrative 
Service  Division,  Rm.  4622-S.  Waslungton,  D.C.  20250;  Foreign 
Agricultural  Service,  Persotmel  Division  Rm  5649-S,  Washington, 
D.C.  20250;  Forest  Service,  Division  of  Personnd  Marugement, 
Rm.  910,  Rosslyn  Plaza  E,  Arlington  VA  22209;  Food  aral  mitritioa 
Service.  Personnel  Division.  Rm.  712-B,500  12th  St.,  SW,  Washing¬ 
ton,  D.C.  20250;  Office  of  Persotmel,  Personnel  Operations  Divi¬ 
sion.  Rm.  347-W,  Washington,  D.C.  20250;  Soil  Conservation  Ser¬ 
vice,  Personnel  EMision,  Rm  6212-S,  Washirigton,  D.C.  20250;  Rural 
Electrification  Administration.  Persormel  Management  Division, 
Rm  4078-S,  Washington.  D.C.  20250; 

Categories  of  indlvidnals  covered  by  the  system:  Current  and  prior 
employees  of  USDA  and  applicants  who  were  not  hired,  as  well  as, 
its  permittes,  cooperators,  a^  contractor. 

Categories  of  rocards  in  the  system:  The  System  consists  of  per¬ 
sotmel  (Official  Personnel  Folders.  Applicant  Supply  Files,  per¬ 
formance  files,  reten-  tion  lists,  appeals,  grievanoes,  compiaihts, 
disciplinary,  conflict  of  interest,  health,  suggestion  and  incentive 
awards,  accident,  training,  time  and  attendance,  travel  voucher, 
and  cluaifeation  filet)  and  payroD  data  needed  to  conform  to  all 
applicable  laws.  Government  ^gulatkms  and  procedures,  and  the 
ne^s  of  the  Department  and  agencies  in  carrying  out  their  persott- 
nel  management  responibilities. 

Aethority  for  amhslcmmcc  of  the  sysaim:  5 

Authoaity  for  wrintrasarr  of  the  sysacm:  5  U.S.C.  301. 

Routine  uses  of  records  mslatshinl  in  the  syaleas,  hirhallag  calego- 
lies  of  users  and  the  purpoM  of  such  uses:  Referral  tp:  (I)  Civil  Ser¬ 
vice  Commission  for  required  action,  records,  and  reports;  (2)  De¬ 
partment  of  Treasury  for  issuance  of  checks  and  bonds;  (3)  Depart¬ 
ment  of  Labor  for  Office  of  Workers  Compensation  Program  and 
Office  of  Safety  and  Health  Administration;  (4)  Department  of 
Commerce  for  ^stribution  of  Federal  payrolls;  (5)  Congress  for 
special  reports;  (6)  White  House  for  spec^  reports;  (7)  Office  of 
Management  a^  Budget  for  special  reports  (8)  General  Accounting 
Office  for  special  reports;  (9)  Department  of  Justice;  (10)  General 
Services  Administration  for  records  retirement  and/or  destruction; 
(11)  State  Department  for  passport  and  foreign  assigrunents;  (12) 
DefMutment  of  Transportation,  Enviroiunental  Protection  Agency, 
and  cooperating  state  and  kx^  agencies  for  accident  and  safety 
records;  (13)  Internal  Revenue  Service  and  State  and  local  govern¬ 
ments  for  matters  in  coimection  with  payment  of  income  taxes;  (14) 
Social  Security  Administration  for  social  security  payment  informa¬ 
tion;  (15)  United  funds  for  reports  and  records;  (16)  Department  of 
Health,  Education,  and  Welfare  for  scheduling  physical' examina¬ 
tions;  (17)  All  Cfovernment  agencies  and  potential  employers  con¬ 
cerning  employment  inquiries;  (18)  Equal  Employment  Opportunity 
Commission  for  handling  complaints;  (19)  A^ropriate  agency, 
whether  Federal,  State  local  or  foreign,  char]^  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  a  violation  of  law,  or  of  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation  or  ordCT  issued 
pursuant  thereto,  of  any  record  within  this  System  when  mfoima- 
tion  available  indicates  a  violation  or  potential  violation  of  bw, 
whether  civfl,  criminal  or  regubtory  in  in  luiture.  and  whether  aris¬ 
ing  by  genei^  statute  or  particular  program  statute,  or  by  rule, 
regubtion  or  order  issued  pursuant  thereto;  and  (20)  A  court, 
magistrate'or  administrative  tribunal,  or  to  opposing  counsel  in  a 
pcxxreedifw  before  any  oi  the  above,  of  any  record  within  the  sys- 
teSystem  which  ..constitutes  evidence  in  that  proceeding,  or  which  is 
sor^hl  in  comae  of  discovery. 


PoMdes  and  practiers  lor  slaehig,  lattbvhiig,  aoocadagrreblBlBg, 
and  dfapodag  flf  racerds  ks  the  sytaOK 

Sinragi:  Records  are  maintaiiied  in  die  folders  at  the  applicable 
address  listed  above,  except  for  the  National  Finance  Center  where 
it  is  maintained  on  computer  tape  and  disk  storage. 

RetrbvabiMty:  Records  are  indexed  by  name  of  employee  and/or 
identification  raimber. 

Saieg^iardK  Records  are  kept  in  locked  fife,  locked  offices, 
and/or  in  secured  computer  tape  storage  rooms. 

Ritrartan  and  dfapoaal:  Records  are  mamtamed  indafinifety  untd 
employees  are  separated  from  the  Department  and  are  then  retired 
or  transfened  to  a  new  eaoploying  agqncy  or  destroyed  in  con- 
foroNmee  with  appropriate  Genual  Sernces  Adnanistratioo  retire¬ 
ment  artd/or  destnKtioo  schedules. 

Syatans  manager's)  'and  atUbaaa:  Director,  Office  at  Personnel, 
USDA.  Washington.  D.C.  20250. 

NelMh niton  promdars;  Eanployees  mny  request  mfonnation  from 
this  System  from  the  appropriate  personnel  office  having  custody 
of  his  records.  A  request  for  informatiao  should  be  adthessed  to 
the  Director.  Person^  Division,  (name  of  appropriate  agency), 
USDA,  at  the  address  shown  undbr  LOCATION  and  should  con¬ 
tain: 

Name  of  re(]|uestor,  emi;:toying  agency  in  USDA  or  agency  to 
which  information  was  furnished,  aidmess  of  agency,  and  particular 
information  requested. 

Racord  aeoeas  proosdarcs:  Any  individual  may  obtain  mfonnation 
as  to  the  proceckses  for  gaining  access  to  and  contesting  a  record 
in  the  System  which  pertains  to  him  by  submitting  a  written  request 
to  the  appropriate  offices  referred  to  in  the  preceding  paragraph. 

CiiBimtog  record  proccdura:  Same  as  RECCHID  ACCESS 
PROCEDURES. 

Rsoord  sourer  categerfes:  Information  in  this  System  comes  from 
the  employee,  appbcaids.  permittees,  cooperators,  contractors,  em¬ 
ployee’s  personnel  offices,  st^rvisors,  references,  investigative 
persormel,  colleges  and  universities,  and  former  employers. 

USDA/OP— 2 

Syalan  name:  Security  Records  for  USDA  employees,  USDA/OP. 

System  tocattoa:  Security  and  Employee  Relatkms  Division,  Of- 
ficp  of  Personnel,  USDA,  Room  16-W.  Administration  Buildii^, 
14th  Street  and  Independence  Avenue,  SW,  Washington,  D.C. 
20250. 

Categorim  of  hidWduah  covered  by  the  systeae  AH  USDA  appli¬ 
cants  and/or  em|doyees  investigated  under  the  authority  of.  Execu¬ 
tive  Older  10450. 

Calegoriss  of  recerds  in  the  system:  The  System  consists  of  in¬ 
vestigative  files  maintained  1^  the  Department  SKurity  Officer  in 
fulfilhng  his  responsibilities  in  grantii^  security  clearances  under 
the  Personnel  Security  Program  ^  the  Department. 

Authority  tor  aistotmaars  ef  the  system:  5  U.S.C.  22-1;  22-3;  Ex¬ 
ecutive  Order  10450. 

Routine  uses  of  records  maintained  la  the  syatem,  hKhaHag  catega> 
rics  of  users  and  the  purposes  of  such  uses:  (1)  R^erral  to  the  Civil 
Service  Commission  and/or  the  Federal  Bureau  of  Investigation  for 
appropriate  investigation;  (2)  referral  to  the  agency  w&ich  con¬ 
ducted  the  investigation  upon  the  retirement  or  transfer  of  the  em¬ 
ployee;  (3)  referral  to  the  General  Services  Administration  for 
retirement  and/or  destruction  purposes;  (4)  certification  of  Security 
Clearances  to  other  Government  agencies;  (5)  referral  to  the  ap¬ 
propriate  agency,  whether  Federal.  State,  kx^  or  foreign,  charged 
with  the  responsibdity  of  investigating  or  prosecuting  a  vi^tion  of 
bw,  or  of  enforcing  or  implementing  a  statute,  nile,  regubtion  or 
order  issued  pursuant  thereto,  of  any  record  within  thi*  System 
when  information  avaibble  iiKlicates  a  viobtion  or  potential  vkda- 
tion  of  bw,  whether  civd,  criminal  or  regubtory  in  nature,  and 
whether  arising  by  general  sbtute  or  particular  program  sbtute.  or 
by  rule,  regubtion  or  order  issued  pursuant  thereto;  (6)  referral  to  a 
court,  magistrate  or  administrative  tribuiwl,  or  to  opposing  counsel 
in  a  proceeding  before  any  of  the  above,  of  any  record  within  the 
system  which  constitutes  evidence  in  that  proceedu^.  or  whicb  is 
sought  in  the  course  of  discovery. 

Follcfes  and  practiem  for  staring,  retrieving,  aoccabiigv  retabiiv, 
and  rlbpnring  of  reeords  b  the  sjtam: 

Starage:  Records  are  maintained  in  locked  Lektiiever  lOO’s  which 
are  contained  in  a  locked  room. 

Retrievabimy:  Records  are  indexed  by  name  of  the  employee  or 
applicant. 
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Safeguards:  As  stated  above  under  STORAGE. 

Retention  and  dkposal:  Records  are  maintained  until  employee 
has  retired,  or  transferred  to  another  Government  agency.  Th«y  are 
then  returned  to  the  agency  that  conducted  the  investigation,  or 
retired  to  the  General  S«vices  Administration  for  destruction  under 
the  appropriate  destruction  schedule. 

System  managerfs)  and  address:  Department  Security  Officer, 
U.S.  Department  of  Agriculture,  Washii^on,  D.C.  20250. 

NotIBcation  procedure:  Employees  may  request  information, 
other  than  that  exempted,  from  this  System  from  the  Department 
Security  Officer,  U.S.  D^artment  of  Agriculture,  under  the  ad¬ 
dress  shown  above  in  LOCATION.  All  requests  should  include  the 
name  of  the  requestor,  employing  agency  or  agency  to  where  appli¬ 
cation  was  made,  address  of  requestor,  location  of  employing  agen¬ 
cy,  and  particular  information  requested. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  and  contesting  a  recwd 
in  the  System  which  pertains  to  him  by  submitting  a  written  request 
to  the  office  mention^  above. 

Coatestiug  record  procedures:  Same  as  RECORD  ACCESS 
PROCEDURES 

Record  source  categories:  Information  in  this  System  comes  from 
the  employee,  his  references,  present  and  former  supervisors,  edu- 
cationa]  institutions,  the  Civil  Service  Commission,  the  Feder^  Bu¬ 
reau  of  Investigation,  the  investigative  arms  of  the  various  agencies 
of  the  Department  of  Defense,  the  investigative  arms  of  other  Ex¬ 
ecutive  Departments  and  Agencies,  and  various  local  and  state  law 
enforcement  agencies. 

USDA/SEC— 1 

System  uaaM:  Non-Career  Applicant  File,  USDA/SEC. 

System  locadoa:  Office  of  the  Secretary,  14th  and  Independence 
Avenue,  S.W.,  Room  200-A,  Administration  Building,  Washington, 
D.  C.  20250. 

Categories  of  indhriduals  covered  by  the  system:  Individuals  who 
have  applied  or  have  been  referred  to  the  Dq>artment  for  non¬ 
career  appointments. 

Categoflei  of  records  in  the  system:  Consists  of  resumes  and  cor¬ 
respondence  regarding  individuals  who  are  generally  interested  in 
non-career  appointments,  who  are  candidates  for  specific  appt^t- 
ments  and  those  who  have  been  appointed. 

Authority  for  maintenance  of  the  system:  5  USC  3301-3302;  5  CFR 
Part  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referred  to  agency 
heads  in  anticipation  of  or  in  the  case  of  speciBc  non-career  vacan¬ 
cies. 

Policies  and  practices  for  storing,  retrieving,  accearing,  retaining, 
and  disposing  of  records  in  the  sytem:  ^  ' 

Storage;  Records  maintained  in  file  folders  in  the  Office  of  the 
Deputy  Under  Secretary,  United  States  Department  of  Agriculture, 
Washington,  D.C.  20250. 

Retrievabllity:  Records  indexed  by  name  of  individual. 

Safegusrdi;  Records  kept  in  locked  fQes  with  a  pad  locked  securi¬ 
ty  bar. 

Rcicntisa  and  dtaposal:  Records  more  than  a  year  old  are  usually 
disposed  of  or  if  an  applicant  has  accepted  employment  elsewhere, 
the  files  are  discarded. 

System  managerfs)  and  addrem:  Deputy  Under  Secretary,  Office 
of  the  Secretary,  United  States  Department  of  Agriculture,  Room 
202-E,  Administration  Building,  Washington,  D.C.  20250.  * 

Nstlfii  alliia  procedm:  Any  person  may  request  information  re¬ 
garding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him,  from  the  System 
Manager.  Such  requests  should  include  the  luune  and  address  of  the 
requester  and  a  statement  oi  his  reasons  for  bdieving  the  system 
may  contain  records  about  him. 

Rccotd  access  ptuccdurcs:  Use  same  procedures  as  for  requesting 
Notification. 

Csulcstiug  ceosffd  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Rcoard  saurce  categories:  Information  on  this  system  comes  from 
the  individuals  themselves,  various  federal,  state  and  local  govern¬ 
mental  i^encies,  and  persons  having  knowledge  of  the  individual’s 
character  and  ci^pabiiities. 


Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  exempted  pursuant  to  5  USC  552a  (kK5)  from  the  require¬ 
ments  <rf  5  USC  552a(cX3),  (d),  (e)  0).  (eX4XG),  (H)  and  (I)  and  (f), 
but  only  to  the  extent  that  disclosure  of  records  contained  in  the 
system  would  reveal  the  identity  of  a  source  who  had  furnished  in¬ 
formation  to  the  Goverrunent  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in  conEdence  (or,  prior  to  Sep¬ 
tember  27, 1975,  under  an  implied  promise  the  identity  of  the  source 
would  be  held  in  ccmfidence).  See  7  CFR  1.123.  If  such  promise  of 
confidentiality  could  not  be  made,  the  Department’s  ability  to  ob¬ 
tain  candid  evaluations  of  persons  being  considered  for  appoint¬ 
ment  to  non-career  positions  would  be  greatly  impaired,  l^s  ex¬ 
emption  enaUes  the  Department  to  obtain  needed  information  when 
the  source  will  not  provide  it  unless  he  has  promised  that  his  identi¬ 
ty  wiU  be  kept  confidential. 

USDA/SCS— 1 

System  name:  Program  Cooperators  -  Soil  Conservation  Service, 
USDA/SCS 

System  locatioa:  All  field  offices  of  the  Soil  Conservation  Ser¬ 
vice,  usually  located  in  county  seats  of  government.  Addresses  of 
each  field  office  are  listed  in  the  telephone  directories  of  the  field 
office  locations  under  the  heading,  ’United  States  Government,  De¬ 
partment  of  Agriculture,  Soil  Conservation  Service.’ 

Categories  of  individuals  covered  by  the  system:  Cooperators  with 
SCS  Programs  including  Soil  and  Water  District  Cooperators,  Great 
Plains  (Conservation  Program  (Cooperators,  Water  Bank  Coopera¬ 
tors,  Inigati<Mi  District  (Cooperators;  and  Welton-Mohawk  Project 
Cooperators. 

Categories  of  records  in  the  system:  The  System  consists  of  file 
folders  on  individual  cooperators  recording  the  {banning,  develop¬ 
ment  and  accomplishments  of  the  plan  on  Ids  land.  These  files  con¬ 
tain  personal  and  economic  data. 

Authority  for  maintenance  of  the  system:  P.L  46.74th  Congress,  as 
amended,  (16  U.S.C.  590  a-f,  i-l,  q,  q-1;)  and  related  laws  42  U.S.C. 
3271-3274;  7  U.S.C.  2201);  arid  im^ementing  regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  praetkes  for  storing,  retrieving,  accessiiig,  retaining, 
and  disposing  of  records  hi  the  sytem: 

Storage:  Reewds  are  maintained  in  file  folders  in  field  offices. 

Retrievability:  Records  are  indexed  by  name  of  cooperator  and 
maintained  alphabetically. 

Safeguards:  Records  are  maintained  in  standard  files  and  offices 
are  locked  during  off  hours. 

Retentkm  and  disposal;  Records  are  nuiintaincd  until  plans  are 
cancelled,  at  which  tinne  bask  resource  data  is  retained,  as  ap¬ 
propriate,  and  other  data  is  destroyed. 

System  managerfs)  and  address:  District  Conservationists  or  other 
designees  in  charge  of  field  offkes. 

Notification  procedure;  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  by  contacting  the  respec¬ 
tive  district  conservationist  or  other  designee.  If  the  specifk  loca¬ 
tion  of  the  record  is  not  known,  the  individual  should  address  his 
request  to  the  Chief,  Records  and  Communications  Management 
Branch,  USDA-Soil  Ckmservation  Service,  Washington,  D.C.  20250, 
who  will  refer  it  to  the  appropriate  field  offke.  A  request  for  infor¬ 
mation  pertaining  to  an  individual  should  contain;  Name,  address, 
and  particulars  involved  (i.e.,  name  or  nature  of  prograin,  name  of 
cooperating  body;  etc.) 

Record  acces  procedures;  Any  individual  may  obtain  information 
as  to  the  {xpocedures  for  gaining  access  to  a  record  in  the  system 
whkh  pertains  to  him  by  submittiitg  a  vtritten  request  to  the  Dis¬ 
trict  Conservationist  or  his  designated  representative  or  to  COhief, 
Records  and  COOmmunications  Management  Branch,  USDA-SCS, 
Washington,  D.C. 

Contesting  record  procedures;  Any  individual  may  obtain  informa¬ 
tion  as  to  the  procedures  for  gaining  access  to  a  record  in  the 
system  wtuch  pertains  to  him  by  submitting  a  written  request  to  the 
EXstrict  COonsnvationist  or  his  designated  representative  or  to 
(Thief,  Records  and  CTocnmunications  Management  Branch,  USDA- 
SCS,  Washii^ton,  D.C. 

Record  source  rategorieit:  Information  in  this  system  comes  from 
landowners  and  occupiers  (cooperators)  and  SCTS  technicians  who 
develop  and  manage  plans  them. 
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USDA/SRS— 1 

SyftoB  Bame:  Adimnistrative  Records  System,  USDA/SRS 

System  locethm:  State  Statistical  Offices  at  the  foUowing  loca¬ 
tions: 

Montgomery,  AL 
Phoenix,  AZ 
Little  Rock,  AR 
Sacramento,  CA 
Denver,  CO 
Orlando,  FL 
Athens,  GA 
Boise,  ID 
Springfield,  IL 
West  Lafayette,  IN 
Des  Moines,  lA 
Topeka,  KS 
Louisville,  KY 
Alexandria,  LA 
CoU^  Park,  MD 
Lansing,  MI 
St  Paul,  MN 
Jackson,  MS 
Columbia,  MO 
H^iu,  MT 
Lincoln,  NE 
Reno,  NV 
Boston,  MA 
Trenton,  NJ 
Las  Cruces,  NM 
Albany,  NY 
Raleigh,  NC 
Fargo,  ND 
Columbus,  OH 
Oklahoma  City,  OK 
Portland,  OR 
Harrisburg,  PA 
Columbia,  SC 
Sioux  FaUs,  SD 
NashviBe,  IN 
Austin,  TX 
Sah  Lake  City,  UT 
Richmond,  VA 
Seattk,  WA 
Charleston,  WV 
Madison,  WI 

Cheyenne,  WY  / 

Addresses  of  each  State  Statistical  Office  are  listed  in  the 
telephone  directories  of  the  respective  cities  listed  above  under  thb 
heading  "United  States  Government,  Department  of  Agriculture, 
Statistical  Reporting  Service*. 

Categories  of  individuals  covered  by  the  system:  All  Federal  and 
State  employees  who  wm-k  in  SRS  offices. 

ratigarirs  of  records  in  the  qrstem:  The  system  consists  of  em¬ 
ployee's  name,  home  address,  telephone  number,  salary  rate,  accu¬ 
mulated  salary  for  year,  accumulated  hours  worked,  and  accumu¬ 
lated  travel  expenses,  which  includes  per  diem,  mdeage,  and  total 
mdes  travelled. 

Authority  for  mniulcnuucc  of  the  -system:  5’  U.S.C.  301  and  7 
U.S.C.  2204 

Routine  uses  of  records  malutaiufd  in  the  system,  iuclutUnc  catego¬ 
ries  of  haers  and  the  purpoacs  of  such  user:  Informatioo  in  the 
system  of  records  for  State  Department  rrf  Agriculture  employees  is 
made  available  to  the  Head  of  the  State  Department  of  Agriculture 
or  his  designee. 

Policies  aa<{  practices  lor  storiag,  rctrieviag,  acceadng,  retaiaiBg, 
and  tisposing  of  records  in  the  sytem: 

Storage:  Documents  (CEF-20rs  and  bi-weekly  Time  and  At¬ 
tendance  reports)  are  retained  in  the  State  Statistical  Offices 
specified  above. 

Machine  readable  data  are  maintained  on  the  INFONET  network 
with  each  office  only  able  to  access  its  own  files. 

RetrievaMIhy:  The  master  employee  data  base  is  indexed  by  em¬ 
ployee  number  assigned  by  each  office. 

Safcjpiards:  Source  documents  are  kept  in  Hie  cabinets  in  the  of¬ 
fices  listed  above. 

Retendoa  aad  dbposal:  The  two  data  bases  in  this  system  are 
handled  in  the  following  maruier: 


1.  Bi-Weekly  Data  Base  -  After  initial  usage;  stored  on  tape  and 
retained  for  one  year. 

2.  Master  Employee  Data  Base  •  Inactive  employee  records  are 
deleted  at  the  eiid  of  each  fiscal  year. 

A  copy  of  this  Hie  win  be  retahied  for  five  years. 

System  managerfs)  and  adrhess:  Statistician  in  Charge  of  the  State 
Statistical  Office  responsible  for  employee’s  records,  at  the  address 
specified  above. 

Nutlfhmlun  procedure:  Any  employee  working  in  an  SRS  State 
Statistical  OfHce  since  1975  may  request  informatioo  regarding  tins 
system  of  records,  or  information  stating  whether  the  system  con¬ 
tains  records  pertaining  to  him  from  the  System  Manager  at  the  ^ 
propriate  State  Statistical  Office.  A  written  request  for  information 
pertaining  to  an  individual’s  records  should  contain  aame,  address, 
and  most  recent  dates  of  employmmt  with  USDA/SRS. 

Record  aoocm  procedures:  Anyone  activdy  enqiloyed  by 
USDA/SRS  during  the  past  five  years  may  obtain  infonnatioo  as  to 
the,  procedures  for  £««««§  access  to  a  record  in  the  system  which 
periains  to  him  by  submitting  a  written  request  to  the  appropriate 
official  referred  to  in  the  paragraph  -  entitled  "Notification 
procedure’’. 

Conlealing  record  procedures:  Anyone  actively  employed -by 
USDA/SRS  during  the  past  five  years  may  obtain  informatioo  as  to 
the  procedures  for  contesting  a  record  in  the  system  which  pertaiiw 
to  him  by  subnatting  a  written  request  to  the  appropriate  official 
referred  to  in  the  paragraph  entitled  "Notificatioo  procedure*. 

Record  eonree  caltgocirr;  Informatioo  in  this  system  comes  from 
enumerator  time  and  mileage  forms  (CEF-201),  time  and  attendance 
forms  from  all  other  employees,  and  employment  forms  (SF-171 
and  NASDA-171I. 

USDA/SRS— 2 

System  aame:  June  Acreage,  Livestock  and  Labor..  Emimerative 
Survey,  USDA/SRS 

System  location:  Survey  questionnaires  are  located  in  State 
Statistical  Offices  at  the  following  locationa: 

Montgomery,  AL 
Fhoe^,  AZ 
Little  Rock,  AR 
Sacramento,  CA 
Denver,  CO 
Orlando,  FL 
Athens,  GA 
Boise.  ID 
Spriigfield,  IL 
West  Lafayette,  IN 
Des  Moinea,  lA 
Topeka,  KS 
Louisville,  KY  ,j, 

Alexandria,  LA 
Coll^Patk,  MD  ,  ^ 

Lansing,  MI 
St.  Paul.  MN 
Jackson,  MS 
Columbia,  MO 
Helena.  MT 
Lincoln,  NE 
Reno,  NV  \ 

Boston.  MA 
Trenton.  NJ 
Las  Cruces,  NM 
Albany.  NY 
Ralei^,  NC 
Fargo.  ND 
Columbus,  OH 
Oklahoma  Chy,  OK 
Pbrtland.OR 
Harrisburg,  PA 
CotunMa,  SC 
^oux  Fi^.  SD 
Nashville,  TN 
Austin,  TX 
Salt  Lake  City,  UT 
Richmond,  VA 

Seattle.  WA  ^ 

Charleston.  WV 
Madison,  WI 
Cheyeruie,  WY 
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Addresses  of  each  Stale  Statistical  Office  are  listed  in  the 
telephone  directories  of  the  respective  cities  listed  above  under  the 
heading  “United  States  Government,  Department  of  Agriculture, 
Statistical  Reporting  Service”. 

Magnetic  tapes  are  located  in  the  Washington  Computer  Center, 
USDA,  Washington.  D.C.  20250. 

Categories  of  individuals  oovoed  by  the  system:  Farmers  and 
ranchers  who  report  farm  population,  births  and  deaths  on  the  June 
Acreage,  Livestock  and  Labor  Enumerative  Survey.  Also  iiKluded 
are  non-farm  residents  living  in  selected  smaD  land  areas  for  whom 
home  ownership  status  is  reported. 

Categories  of  records  in  the  system:  Questicmnaires  and  magnetic 
tapes  containing  information  on  farm  population,  births  and  deaths 
r^KMted  by  farmers  and  ranchers  who  are  interviewed  in  the  sur¬ 
vey.  Questionnaires  for  non-farm  residents  containing  information 
on  home  ownership  status  vriiich  are  obtained  by  canvassing 
selected  small  land  areas. 

Authority  lor  mafutcnancc  of  the  system:  7  U.S.C.  2204 

Rimttuf  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Questionnaires  are  packed  in  boxes  and  stored  in  State 
Statistical  CKfices  at  the  foQowing  locations: 

Montgomery,  AL 
Phoenix,  AZ 
Little  Rock,  AR 
Sacramento,  CA 
Denver,  CO 
Orlando,  FL 
Athens,  GA 
Boise,  ID 
Springfield,  IL 
West  Lafayette,  IN 
Des  Moines,  LA 
Topeka,  KS 
Louisville,  KY 
Alexandria,  LA 

Collie  Park,  MD  _ 

Lansing,  MI 
St.  Paul,  MN 
Jackson,  MS 
Cedumbia,  MO 
Helena, 

Lincoln,  NE 
Reno,  NV 
Boston,  MA 
Trenton,  NJ 
Las  Cruces,  NM 

Albany,  NY  ' 

Raleigh,  NC 
Fargo,  ND 
Columbus,  OH 
Oklahoma  City,  OK 
Portland,  OR 
Harrisburg,  PA 
Cidumbia,  SC 
Sioux  Falls,  SD 
Nashville,  TN 
Austin,  TX 
Sah  Lake  City,  UT 
Richmond,  VA 
Seattle,  WA 
Charleston,  WV 
Madison,  WI 
Cheyenne,  WY 

Magnetic  tapes  stored  in  tape  library,  Washington  Computer 
Center,  USDA,  Washington,  D.C.  20250. 

Rctrievabllity:  Questioniuiires  are  stored  in  boxes  which  are 
identified  by  location  of  selected  small  land  areas.  Magnetic  tapes 
are  indexed  by  Reporter  Identification  number. 

Safeguards:  Questionnaires  are  kept  in  locked  storage  rooms. 
Magnetic  tapes  are  stored  in  an  area  to  which  access  is  limited  to 
authorized  persoimel  (rf  the  Washington  Computer  Center. 

aad  disposal:  Questiotmaires  are  kept  2  years  in  in¬ 
dividual  offices  (except  in  Texas)  and  sent  to  Federal  Record  On- 
ters  for  the  balance  ot  the  retention  period  (4  years).  Texas 


questionnaires  are  kept  in  the  State  Statistical  Office  for  1  year  and 
then  destroyed.  Magnetic  tapes  are  retained  for  6  years  in  the 
Washington  Computer  (Tenter  and  then  destroyed. 

System  inanager(s)  and  address:  Chairman,  Crop  Reporting 
Bo^,  Statistical  Reporting  Service.  USDA,  Washington,  D.C. 
20250,  or  the  appropriate  Statistician  in  Charge,  State  Statistical  Of¬ 
fice  at  the  address  specified  above. 

Notification  procedure:  Any  individual  may  request  information  as 
to  whether  the  system  contains  records  pertaining  to  him  from  the 
Chairman,  Crop  Repixting  Board.  Sta^tical  Reporting  Service, 
USDA,  Washirijgton,  D.C.  telephone  202-447-4415,  or  the  ^ 
propriate  Statistician  in  Charge  at  the  address  listed  above.  If  the 
specific  location  of  the  record  is  not  kiwwn,  the  individual  should 
address  his  request  to  the  Chairman,  Crop  Reporting  Board,  who, 
if  necessary,  will  refer  it  to  the  appropriate  State  Statistical  Office. 
A  request  for  information  pertaining  to  an  individual  should  contain 

Name,  address,  and  date  (year)  that  questiomiaire  was 
complete. 

Record  aooeas  procedures:  Any  individual  who  was  interviewed  in 
the  survey  may  obtain  information  as  to  the  procedures  for  gaining 
access  to  a  record  in  the  system  which  pertains  to  him  by  sul^ 
mining  a  written  request  to  the  rqjpropriate  official  referred  to  in 
the  paragraph  entitled  “Notification  procedure”. 

Contesfing  record  procedures:  Any  individual  who  was  inter¬ 
viewed  in  the  survey  may  obtain  information  as  to  the  procedure 
for  contesting  a  record  in  the  system  which  pertains  to  him  by  sub¬ 
mitting  a  written  request  to  the  appropriate  official  referred  to  in 
the  paragraph  entitled  “Notification  procedure*. 

Record  source  categories:  Information  in  this  system  comes  solely 
from  farmers  and  ranchers  who  were  interviewed  in  this  survey,  or 
from  non-farm '  residents  who  are  located  in  selected  small  Imd 
areas. 

USDA/SRS— 3 

System  luune:  Persoimel  Data  Base,  USDA/SRS 

System  locatioa:  (Tomputer  Records — Washington  Computer 
Center,  USDA,  Washirigton,  D.C.  20250  In^ts — cod^  sheets  and 
punch  cards  in  fOe  cabinet  in  Room  5868,  South  Building,  Statisti¬ 
cal  Reporting  Service,  USDA,  Washington,  D.C.  202M.  Out¬ 
puts — listings  distributed  to  and  retained  by  Career  Development 
Officer,  each  Division  Director,  Deputy  Administrator,  Statistical 
Reporting  Service,  USDA,  Washington,  D.C.;  and  Economic 
Mmiagement  Support  Center,  USDA,  Washington,  D.C.  20250. 

Categories  of  indivfcfaials  covered  by  the  system:  Statistical  Report¬ 
ing  Service  Federal  eiiqdoyees  (except  enumerators). 

Categories  of  records  in  the  system:  The  system  consists  of  infor¬ 
mation  pertaining  to  Statistical  Reporting  Sovice  employee's  name; 
job  series;  grade;  age;  service  conqputation  date;  date  began  in 
Statistical  Reporting  Service;  work  experience;  training;  and 
awards. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  asnl  the  purpoaes  of  such  uses:  None 

Policies  and  practioeB  lor  staring,  retrieving,  accessing,  retaining, 
and  iiin|inaim  of  records  in  the  sytem: 

Storage:  Documents  are  maintained  in  offices  of  officials 
identified  previously.  Machine  data  are  maintained  in  the  Washing¬ 
ton  Co(.nputer  (Tenter,  USDA.  Washington,  D.C. 

RctrirvaMlity:  Records  are  indexed  by  Social  Security  Number. 

Safeguards:  Source  documents  are  kept  in  locking  file  cabinet  in 
office  of  Career  Devdopment  Officer,  Statistical  Reporting  Ser¬ 
vice,  USDA,  Washington,  D.C. 

Retention  and  disposal:  A  review  is  made  each  quarter.  Records 
which  are  no  longer  needed  are  destroyed. 

System  manager(s)  and  adihess:  Career  Development  Officer, 
Statistical  Reporting  Service  USDA,  Washington,  D.C.  20250. 

Notification  procedure:  Any  employee  may  request  information 
regarding  this  system  of  records,  or  infeamation  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Career 
Development  Officer,  Statistical  RQXxting  Service,  USDA, 
Washington,  D.C.,  telephone  202-447-4971. 

Record  procedures:  Any  individual  may  obtain  information 

as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  Career 
Devdoprnent  Officer  referred  to  in  the  paragraph  entitled 
“Notification  procedure*. 
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CoBtcating  record  procedures:  Any  individual  may  obtain  informa¬ 
tion  as  to  the  procedures  for  contesting  a  record  in  the  system 
which  pertains  to  him  by  submitting  a  written  request  to  the  Career 
Development  Officer  referred  to  in  the  paragraph  entitled 
“Notification  procedure”. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  form  SF-S2,  Request  for  Personnel  Action;  form 
AD-281,  Request  and  Authorization  for  Outside  Training;  and  form 
AD-287-2,  Approval  and  Certification  of  Cash  Award. 

USDA/SRS— 4 

System  name:  Quarterly  Agricultural  Labor  Survey,  USDA/SRS 

System  locatkm:  Survey  questionnaires  are  located  in  State 
Statistical  Offices  at  the  foDowing  locations: 

Montgomery,  AL 
Phoenix,  AZ 
Little  Rock,  AR 
Sacramento,  CA 
Denver,  CO 
Orlando,  FL 
Athens,  GA 
Boise,  ID 
Sprin^ield,  IL 
West  Lafayette,  IN 
Des  Moines,  lA 
Topeka,  KS 
Louisville,  KY 
Alexandria,  LA 
Coy<^  Park,  MD 
Lansing,  MI 
St  Paul,  MN 
Columbia,  MO 
Helena,  MT 
Lincoln,  NE 
Reno,  NV 
Boston,  MA 
Trenton,  NJ 
Las  Cruces,  NM 
Albany,  NY 
Raleigh,  NC 
Fargo,  ND 
Columbus,  OH 
Oklahoma  City,  OK 
Portland,  OR 
Harrisburg,  PA 
Columbia,  SC 
Sioux  Falls,  SD 
Nashville,  'IT'!' 

Austin,  TX 
Salt  L^e  City,  UT 
Richmond,  VA 
SeatUe,  WA 
Charleston,  WV 
Madison,  WI 
Cheyenne,  WY 

Addresses  of  each  State  Statistical  Office  are  listed  in  the 
telephone  directories  of  the  respective  cities  listed  above  under  the 
heading  “United  States  Government,  Department  of  Agriculture, 
Statistical  Report!^  Service”. 

Except  for  California,  punch  cards  are  located  in  the  Data  Ser¬ 
vices  Branch,  Survey  Division,  Statistical  Reporting  Service, 
USDA,  Washington,  D.C.  California  punch  cards  are  located  in  the 
State  Sutistical  Office  at  the  address  listed  above. 

Magnetic  tapes  are  located  in  the  Washington  Computer  Center, 
USDA,  Washington,  D.C.  20250. 

Categories  ol  individuals  covered  by  the  system:  Farmers  and 
ranchers  who  report  the  following  information  on  the  Quarterly 
Agricultural  Labor  Survey:  (I)  number  of  hours  worked  in  the  sur¬ 
vey  week  by  the  operator,  (2)  number  of  unpaid  family  worken 
working  more  than  15  hours  in  the  survey  week,  (3)  number  of  paid 
family  workers  working  in  the  survey  week,  (4)  hours  worked  by 
unpaM  family  workers,  and  (5)  wages  paid  to  paid  family  workers. 

Categories  of  records  in  the  ^stem:  Questionnaires,  punch  cards 
awH  magnetic  tapes  containing  information  as  listed  under 
“Category  of  Individuals*  reported  by  famDers  and  ranchers  who 
arc  interviewed  in  the  survey. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  2204 

Routine  naes  of  records  maintained  in  the  syaton,  Inclndhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 


PoUcics  and  practices  for  staring,  retrievhig,  accessing,  retainhig, 
and  dhposing  of  records  in  the  sytem: 

Storage:  Questionnaires  are  packed  in  boxes  and  stored  in  State 
Statistical  Offices  at  the  following  locations: 

Montgomery,  AL 
Phoenix,  AZ 
Little  Rock,  AR 
Sacramento,  CA 
Denver,  CO 
Orlando,  FL 
Athens,  GA 
Boise,  ID 
Springfield,  IL 
West  Lafayette,  IN 
Des  Moines,  LA 
Topeka,  KS 
Louisville,  KY 
Alexandria,  LA 
CoO^Paik,  MD 
Lansing,  MI 
St.  Paul,  MN 
Jackson,  MS 
Columbia,  MO 
Helena,  MT 
LiiKxrln,  NE 
Reno,  NV 
Boston,  MA 
Trenton,  NJ 
Las  Cruces,  NM 
Albany,  NY 
Raleigh,  NC 
Fargo,  ND 
Colurtibus,  OH 
CMdahoma  City,  OK 
Portland,  OR 
Harrisburg,  PA 
Columbia,  SC 
Sioux  FaOs,  SD 
Nashville,  TN 
Austin,  TX 
Salt  Lake  City,  UT 
Richmond,  VA 
Seattle,  WA 
Charleston,  WV 
Madison,  WI 
CheyeruM,  WY  ' 

Punch  cards  are  stored  in  the  Data  Services  Branch,  Survey  Divi¬ 
sion,  Statistical  Reporting  Service,  USDA,  Washington,  D.C. 

Magnetic  tapes  are  stored  in  the  tape  library,  Washington  Com¬ 
puter  Center,  USDA,  Washington,  D.C. 

RctrirvaMlity:  Questkmnaires  are  stored  in  boxes  which  are 
identified  by  Reporter  Identification  number.  PurKh  cards  and  mag¬ 
netic  tapes  are  indexed  by  Reporter  Identification  number. 

Safeguards:  Questionnaires  are  kept  in  locked  storage  rooms. 
Punch  cards  are  kept  in  file  drawers.  Magnetic  tapes  are  stored  in 
an  area  to  which  access  is  limited  to  authorized  personnel  of  the 
Washington  Computer  Center. 

Retention  and  dispoeal:  Questionnaires  are  kept  2  years  in  in¬ 
dividual  ctffices  and  sent  to  Federal  Records  Centers  for  the 
balance  of  the  retention  period  (4  years).  PuiKh  cards  are  kept  14 
months  in  the  Data  Services  Branch  and  then  destroyed.  Mai^tic 
tapes  are  retained  for  5  years  in  the  Washington  Computer  Center 
ai^  then  destroyed. 

System  manager(s)  and  addrem:  Chairman.  Crop  Reporting 
Board,  Statistical  Reporting  Service.  USDA,  Washington,  D.C. 
20250,  or  the  appropriate  Statistician  in  Charge,  State  Statistical  Of¬ 
fice  at  the  address  specified  above. 

Notification  procedure:  Any  indivithial  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  Chairman,  Crop 
Reporting  Board,  Statistical  Reporting  Service,  USDA,  Washing¬ 
ton,  D.C.  telephone  202-:447-4415.  or  the  appropriate  Statistician  in 
Charge  at  the  address  listed  above.  If  the  specific  location  of  the 
record  b  not  known,  the  individual  should  address  his  request  to 
the  Chairman,  Crop  Reporting  Board,  who,  if  necessary,  will  refer 
it  to  the  appropriate  Stale  Statistical  Office.  A  request  for  informa¬ 
tion  pertaining  to  an  individual  should  contain  Name,  address,  and 
date  (moidh  and  year)  that  questionnaire  was  completed. 
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Record  access  procedures:  Any  farmer  or  rancher  who  was  inter¬ 
viewed  in  the  survey  may  obtain  infonpation  as  to  the  procedures 
for  gaining  access  to  a  record  in  the  system  which  pertains  to  him 
by  submitting  a  written  request  to  the  appropriate  official  referred 
to  in  the  paragraph  entitled  “Notification  procedure*. 

Contesting  record  procedures:  Any  farmer  or  raiKher  who  was  in¬ 
terviewed  in  the  survey  may  obtain  information  as  to  the 
procedures  for  contesting  a  record  in  the  system  which  pertains  to 
him  by  submitting  a  written  request  to  the  appropriate  official 
referr^  to  in  the  paragraph  entitled  “Notification  procedure*. 

Record  source  categories:  Information  in  this  system  comes  solely 
from  farmers  and  ranchers  who  were  interviewed  in  this  survey. 

USDA/SRS— 5 

System  name:  State  Farm  Census,  USDA/SRS 

System  location:  State  Statistical  Offices  at  the  following  loca¬ 
tions: 

Des  Moines,  LA 
St  Paul,  MN 
Madison,  WI 
Springfield,  IL 

Addresses  of  each  State  Statistical  Office  are  listed  in  the 
telephone  directories  of  the  respective  cities  listed  above  under  the 
heading  .**United  States  Government,  Department  of  Agriculture, 
Statistical  Reporting  Service*. 

Categories  of  tadividuals  covered  by  the  system:  Farmers  who  re¬ 
port  number  of  persons  living  in  farm  househcM  to  county  asses¬ 
sors  or  other  enumerators. 

Categories  of  records  in  the  system:  Reporting  forms  and  magnetic 
tapes  containing  data  on  number  of  persons  living  in  farm 
households. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  2204 

Routine  uses  of  records  maintained  in  the  system,  incliidhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Storage:  Reporting  forms  and  magnetic  tapes  are  maintained  in 
files  within  their  respective  offices,  except  Iowa,  which  maintains 
magnetic  tape  in  the  Washington  Computer  Center,  USDA, 
Washington,  DXI.  20250. 

RetrievabUky:  Records  are  indexed  by  a  unique  identification  as¬ 
signed  by  each  offlee. 

Safeguards:  Records  are  kept  in  a  room  locked  after  working 
hours. 

Retention  and  disposal:  All  offices  except  Iowa  retain  reporting 
forms  for  two  years  in  the  office  and  then  send  them  to  either  a 
Federal  ot  State  Records  Center  for  4  years.  Iowa  retains  the  re¬ 
porting  forms  for  two  years  and  then  destroys  them. 

System  numager(s)  and  address:  Statistician  in  Charge 
Iowa  Crop  and  Livestock  Reporting  Service 
SRS/USDA  .'.ij  5 

Federal  Building,  Room  885  • ' 

210  Walnut  Street 
Des  Moines,  Iowa  50309 
Statistician  in  Charge 

Illinois  Crop  and  Livestock  Reporting  Service 
SRS/USDA 

202  U.S.  Post  Office  &  Court  House  Building 
Springfield,  Illinois  62705 
Statistician  in  Charge 

Minnesota  Crop  and  Livestock  Reporting  Service 
SRS/USDA 

Metro  Square,  Suite  270 
7th  A  Roberts  St. 

St.  Paul,  Miimesota  55101 

Statistician  in  Charge 

Wisconsin  Crop  and  Livestock  Reportirtg 

Service 

SRS/USDA 

801  West  Badger  Road 

Madison,  Wisconsin  53713 

NoHIlearton  procedure:  Any  farmer  in  the  above-listed  States  may 
request  information  regarding  this  system  of  records.  He  can  deter¬ 
mine  whether  the  system  contains  records  relating  to  him  from  the 
appropriate  Statistician  in  Charge  at  the  address  listed  above.  If  the 
specific  location  of  the  record  is  not  known,  the  individual  should 
address  his  request  to  the  Chairman,  Crop  Reporting  Board, 
USDA/SRS,  Washington,  D.C.  If  necessary,  he  will  report  it  to  the 


appropriate  State  Statistical  Office.  A  request  for  information  per¬ 
taining  to  an  irtdividual  should  contain  Name,  address  and  year  of 
the  report. 

Record  access  procedures:  Any  farmer  may  obtain  information  as 
to  the  procedure  for  gainmg  access  to  a  record  in  the  system  which 
pertains  to  him  by  submitting  a  written  request  to  the  appropriate 
official  referred  to  in  the  paragraph  entitled  **Notification 

procedure*. 

Contesting  record  procedures:  Any  farmer  may  obtain  information 
as  to  the  procedure  fcM*  contesting  a  record  in  the  system  which 
pertains  to  him  by  submitting  a  written  request  to  the  appropriate 
official  referred  to  in  the  paragraph  entitled  **Notification 

procedure*’. 

Recorrh  source  categories:  Information  in  this  system  comes 
primarily  from  farmers. 

USDA/SR&— 6 

System  tuune:  Telephone,  Electric  and  L.P.  Gas  Services  Survey, 
USDA/SRS 

System  location:  Prior  to  1975: 

Survey  questiormaires  and  edit  listings  located  in  the  Prices  and 
Labor  Branch,  Estimates  Division,  Statistical  Reporting  Service, 
USDA,  Washington,  D.C. 

Magrctic  tapes  for  1974  located  in  Washington  Computer  Center, 
USDA,  Washington.  D.C.  20250. 

Magnetic  tapes  for  earlier  years  destroyed.  1975  and  later: 

Questiormaires  are  located  in  State  Statistical  Offlees  at  the  fol¬ 
lowing  locations: 

Montgomery,  AL 
Phoenix,  AZ 
Little  Rock,  AR 
Sacramento,  CA 
Denver,  CO 
OtlarKlo,  FL 
Athens,  GA 
Boise,  ID 
Springfidd,  IL 
West  Lafayette,  IN 
Des  Moines,  LA 
Topeka,  KS 
Loxiisville,  KY 
Alexandria,  LA 
Colley  PaA,  MD 
Lansing,  MI 
St.  Paul,  MN 
Jackson,  MS 
Columbia,  MO 
Helena,  MT 
Lincoln,  NE 
.Reno,  NV 
Boston,  MA 
Trenton,  NJ 
Las  Cruces,  NM 
Albany.  NY 
Raleigh,  NC 
Fargo,  ND 
Cdunibus,  OH 
CMdahoma  City,  OK 
PortlarKl,  OR 
Harrisburg,  PA 
Columbia,  SC 
Sioux  Falls,  SD 

.  Nashville.  TN 
Austin,  TX 
Salt  Lake  City,  UT 
Richmond,  VA 
Seattle.  WA 
Charleston,  WV 
Madison,  WI 
Cheyenne,  WY 

Addresses  of  each  State  Statistical  Office  are  listed  in  the 
telephone  directories  of  the  respective  cities  listed  above  urtder  the 
heading  ’‘United  States  Government,  Department  of  Agrkultue, 
Statistical  Reporting  Service".  Magnetic  tapes  located  in  Washing¬ 
ton  CongNiter  Center,  USDA,  Washington,  D.C.  20250. 

Calrgnriri  of  Indhriiluab  covered  by  the  syateas:  Farmers  and 
ranchers  who  report  information  on  telephone,  electricity,  and  L.P. 
gas  services  on  an  annual  mad  survey  questkmnaite. 
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Categories  o(  records  ia  the  system:  Questionnaires,  edit  listings 
and  magnetic  tapes  containing  information  on  telephone,  electricity, 
and  L.P.  gas  services  reported  by  farmers  and  ranchers  who 
responded  to  the  survey. 

Authority  for  maintenance  of  the  system:  7  U.S.C.  2204 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  acccssingT  retaining, 
and  disposing  at  records  in  the  sytem: 

Storage:  Prior  to  1973: 

Questionnaires  packed  in  boxes  and  stored  in  Prices  and  Labor 
Branch,  Estimates  Division,  Statistical  Reporting  Service,  USDA, 
Washington,  D.C. 

Edit  listings  maintained  in  file  folders  and  stored  in  Prices  and 
Labor  Branch,  Estimates  Division,  Statistical  Reporting  Service, 
DSDA,  Washington,  D.C. 

Magnetic  tapes  for  1974  stored  in  tape  library,  Washington  Com¬ 
puter  Center,  USDA,  Washington,  D.C. 

Magnetic  tapes  for  earlier  years  destroyed. 

1973  and  later; 

Questionnaires  packed  in  boxes  and  stored  in  State  Statistical  Of¬ 
fices  at  the  following  locations: 

Montgomery,  AL 
Phoenix,  AZ 
Little  Rock,  AR 
Sacramento,  CA 
Denver,  CO 
Orlando,  FL 
Athens,  GA 
Boise,  ID 

Sprin^ield,  IL  — . 

West  Lafayette,  IN 

Des  Moines,  LA  ■  ■ 

Topeka,  KS 
Louisville,  KY 
Alexandria,  LA 
College  Pa^,  MD 
Lansing,  MI 
St.  Paul,  MN 
*  Jackson.  MS 
Columbia,  MO 
Helena,  MT 
Lincoln.  NE 
Reno.  NV 
Boston,  MA 
Trenton,  NJ 
Las  Cruces,  NM 
Albany,  NY 
Raleigh,  NC 
Fargo,  ND 
Columbus,  OH 
Oklahoma  City,  OK 
Portland,  OR 
Harrisburg,  PA 


Columbia,  SC 

Sioux  Falls.  SD  / 

Nashville.  TN  ^ 

Austin.  TX 
Sah  Lake  City,  UT 
Richmond,  VA 
Seattle.  WA 
-Chaiieston,  WV 

Madison,  WI  < 

Cheyetuie,  WY 

Edit  listings  maintained  in  file  folders  and  stared  in  Prices  tmd 
Labor  Branch,  Estimates  Division,  Statistical  Reporting  Service, 
USDA,  Washington,  D.C.  Magnetic  tapes  st<M«d  in  tape  lS>rary, 
Washiiigton, Computer  Center,  USDA,  Washington,  D.C. 

RctrievaMUty:  Edit  listings  and  tapes  are  indexed  by  Reporter 
Identification  Number.  Questioimaires  are  identified  by  name,  ad¬ 
dress  and  Reporter  Identification  number. 

Safeguards:  Questionnaires  are  kept  in  locked  storage  rooms.  Edit 
listings  kept  in  locked  cabinets.  Magnetic  tapes  are  stored  in  an 
area  to  v«^ch  access  is  limited  to  authorized  personnel  of  the 
Washington  Computer  Center. 

Retentfon  and  dispasal:  Questionnaires  are  kept  2  years  in  in¬ 
dividual  offices  and  sent  to  Federal  Record  Centm  for  the  balance 
of  the  retention  period  (4  years).  Magnetic  tapes  are  retained  for 
12-18  months.  Edit  listings  are  retained  for  1  year. 

System  managerfs)  and  addrem:  Chairman.  Crop  Reporting 
Board,  Statistical  Reporting  Service,  USDA,  Washhig^,  D.C. 
20250,  or  the  appropriate  Statistician  in  Charge,  State  Statistical  Of¬ 
fice  at  the  address  specified  above. 

Notificadon  procedure:  Any  farmer  or  raiKher  who  has  previously 
reported  may  request  information  regarding  this  system  oi  records, 
or  information  as  to  whether  the  system  contains  records  pertaining 
to  him  from  the  Chairman,  Crop  Reporting  Board,  Statistical  Re¬ 
porting  Sovice,  USDA,  Washington.  D.C.,  telephone  202-447-4413, 
or  the  appropriate  Statistician  in  Cha^  at  the  address  listed  above. 
If  the  specific  location  the  record  is  not  known,  the  individual 
should  address  his  recj^st  to  the  Chairman,  Crop  Reporting  Boud, 
who,  if  necessary,  wul  refer  it  to  the  appropriate  State  Statistical 
Office.  A  request  for  information  pertaiiiing  to  an  iiKhvidual  should 
contain  Name,  address,  and  date  (year)  that  cpiestionnaire  was 
completed. 

Recortl  acorns  procedures:  Any  fanner  or  rancher  who  has  previ¬ 
ously  reported  may  obtain  information  as  to  the  procedures  for 
gaining  access  to  a  record  in  the  system  which  pertains  to  him  by 
submitting  a  written  request  to  the  appropriate  ^ficial  referred  to 
in  the  paragraph  entitled  “Notification  procedure* 

Coolealhig  record  procedures:  Any  farmer  or  rancher  vriio  has 
previously  reported  may  obtain  inlbrmatioa  as  to  the  procedures 
for  contesting  a  record  in  the  system  which  pertains  to  Mm  by  sub¬ 
mitting  a  written  request  to  the  appropriate  official  referred  to  in 
the  paragraph  entitled  ‘‘Notification  procedure‘. 

Record  source  categories:  Information  in  this  system  cones  solely 
from  farmers  and  ranchers  who  completed  questionnaires  for  this 
survey. 
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NUCLEAR  REGULATORY 
COMMISSION 

PRIVACY  ACT  OF  1974 

Notices  of  Systems  of  Records — Proposed. 
Routine  Uses 

As  required  by  5  UiS.C.  552a(e)  (4) , 
enacted  into  law  by  Section  3  of  the 
Privacy  Act  of  1974  (Pub.  L.  93-579) ,  the 
U.S.  Nuclear  Regulatory  Commission 
hereby  publishes  notices  for  each  of  the 
foUowing  systems  of  records: 

1.  Appointment  and  Promotion  Certificate 
Records — NHC. 

2.  Biographical  Information  Records — 
NRC. 

3.  Byproduct  Material  License  Records — 
NRC. 

4.  Conflict  of  Interest  Files — ^NRC. 

6.  Contracts  Records  Piles — ^NRC. 

6.  Development  and  Advancement  for  Reg¬ 
ulatory  Employees  (DARE)  Records — ^NRO. 

7.  Division  of  Administrative  Operations 
Workload  Assignment  and  Production  Re¬ 
cords — NRC. 

8.  Employee  Appeals,  Grievances  and  Com¬ 
plaints  Records — NRC. 

B.  Equal  Employment  Opportunity  Records 
FUes— NRC. 

10.  Freedom  of  Information  Act  (FOIA) 
and  Privacy  Act  Requests  Records — NRC. 

11.  General  Personnel  Records  (Official 
Personnel  Folder  and  Related  Records) — 
NRC. 

12.  Government  Motor  Vehicle  Operators 
License  FUe— NRC. 

13.  Incentive  Awards  File — NRC. 

14.  Medical  Records — NRC. 

15.  National  Standards  Committee  Mem¬ 
bership  Files — NRC. 

18.  Nuclear  Reactor  Operator  Licensees 
Records  FUes — ^NRC. 

17.  Occupational  Injuries  and  ninaas  Re¬ 
ports— NRC. 

18.  Office  of  Inspector  and  Auditor  Index 
FUe  and  Associated  Records — NRC. 

19.  Official  Personnel  Training  Records 
FUes— NRC. 

20.  Official  Travel  Records — ^NRC. 

21.  PayroU  Accounting  Records — NRC. 

22.  Personnel  Perfonnance  Appraisals— 
NRC. 

23.  Personnel  Research  and  Test  Validation 
Records — ^NRC. 

24.  Personnel  Security  FUes — NRC. 

25.  Photo  Badge  Request  File — NRC. 

26.  Principal  Correspondence  FUes — NRC. 

27.  Radiation  Exposure  Information  and 
Reports  System  (REIRS)  FUes — ^NRC. 

28.  Recruiting,  Examining  and  Placement 
Records — ^NRC. 

29.  Regulatory  Index  to  Security  Informa¬ 
tion — ^NRC. 

30.  Regulatory  Manpower  System  (RMS) 


Records  FUes — NRC. 

31.  Secretariat  Records  Faculty  FUea — 
NRC. 

32.  Source  and  Special  Nuclear  Material 
Administrative  Management  Records— NRC. 

33.  standards  Development  Greenhook 
Task  FUe— NRC. 

These  systems  of  records  are  those 
systems  maintained  the  Nuclear 
Regulatory  Commission  which  contain 
personal  information  about  individuals, 
and  from  which  such  information  can 
be  retrieved  by  reference  to  an  individ¬ 
ual  identified.  In  accordance  with  guid¬ 
ance  received  from  the  Ofllce  of  bCan- 
agement  and  Budget,  notices  of  sjrstems 
dealing  with  individuals  as  proprietors 
and  of  systems  such  as  telephone  di¬ 
rectories  have  not  been  included. 

The  notice  for  each  system  of  records 
states  the  name  and  location  of  the 
record  system,  the  authority  for  and 
manner  of  its  operation,  the  categories 
of  individuals  which  it  covers,  the  types 
of  records  which  it  contains,  the  sources 
of  information  in  those  records,  and 
the  proposed  “routine  use”  of  each  sys¬ 
tem  of  records.  Each  notice  also  Includes 
the  business  address  of  the  NRC  official 
who  will  inform  Interested  persons  of 
the  procedures  whereby  they  may  gain 
access  to  and  correct  records  pertaining 
to  themselves. 

As  required  by  5  UB.C.  552a(e)(ll). 
the  NRC  invites  public  comment  upon 
the  “routine  use”  proposed  to  be  made  of 
each  system  of  records.  In  this  context, 
the  term  “routine  use”  has  ttie  meaning 
it  is  given  in  the  Privacy  Act.  which  de¬ 
fines  routine  use.  with  respect  to  closure 
of  a  record,  as  use  of  a  record  for  a  pur¬ 
pose  which  is  compatible  with  the  pur¬ 
pose  for  which  it  was  collected.  Under 
the  Privacy  Act,  agencies  may  disclose 
a  record  without  the  written  consent  of 
the  individual  to  whom  the  record  per¬ 
tains,  if  the  disclosure  has  been  estab¬ 
lished  as  a  “routine  use”  by  publication 
for  comment  in  the  FEdxkal  Rsgistek. 
Agencies  may  also  disclose  a  record 
without  the  consent  of  the  Individual 
if  it  falls  into  one  of  the  ten  remaining 
categories  enumerated  in  section  3  of 
the  Act,  5  U.S.C.  552a  (b).  These  cate¬ 
gories  include  intraagency  disclosures, 
disclosures  required  by  the  Freedom  of 
Information  Act,  certain  disclosures  to 
the  Bureau  of  the  Census,  to  the  National 
Archives,  to  the  Comptroller  General,  to 
the  Congress  and  its  committees,  and 


to  law  enforcement  agmicles  which  re¬ 
quest  a  record.  In  addition,  disclosures 
can  be  made  without  written  consent  for 
statistical  purposes,  because  of  emer¬ 
gencies  involvi:^  the  health  or  safety  of 
an  Individual,  and  pursuant  to  a  court 
order. 

In  accordance  with  these  provisions 
of  the  Privacy  Act.  the  “routine  uses” 
published  for  each  of  the  following  sys¬ 
tems  of  records  include  only  those  uses 
which  do  not  fall  within  one  of  the  other 
ten  categories  of  disclosures  which  may 
be  made  without  the  written  consent  of 
the  individual  to  whom  the  record  per¬ 
tains.  Certain  of  the  routine  uses  pro¬ 
posed  are  common  to  ntunerous  systems. 
For  purposes  of  conveniame,  these  uses 
are  listed  in  the  Prefatory  Statement, 
and  are  Incorporated  by  reference  into 
those  systems  to  which  they  are  a];q>ro- 
priate. 

One  of  the  pturposes  of  the  Privacy  Act, 
as  stated  in  Section  3(b)  (4) ,  is  to  pro¬ 
vide  certain  safeguards  for  an  IndividmU 
against  an  Invasion  of  personal  privacy 
by  requiring  Federal  agencies  to  ”. . .  dis¬ 
seminate  any  record  of  identifiable  per¬ 
sonal  information  in  a  manner  that  as¬ 
sures  that  such  action  is  for  a  necessary 
and  lawfiil  purpose,  that  information  is 
current  and  accurate  for  its  Intended  use, 
and  that  adequate  safeguards  are  pro¬ 
vided  to  prevent  misuse  of  such  informa¬ 
tion.”  The  NRC  intends  to  follow  such 
principles  in  transferring  information  to 
another  agency  or  individual  as  a  “rou¬ 
tine  use”,  including  assuring  that  the  in¬ 
formation  is  relevant  for  the  purposes  for 
which  it  is  transferred. 

Pursuant  to  the  Atmnic  Energy  Act  of 
1954,  as  amended,  the  Energy  Reorganl- 
satton  Act  of  1974,  and  sections  552, 552a 
and  553  of  Title  5  of  the  United  States 
Code,  as  amended,  notice  is  hereby  given 
that  adoption  of  the  routine  uses  spewed 
in  each  of  the  following  systems  of  rec¬ 
ords  notices  is  contemxdated.  All  inter¬ 
ested  persons  who  desire  to  submit  writ¬ 
ten  comments  or  suggestions  for  consid¬ 
eration  in  connection  with  the  proposed 
routine  uses  should  send  them  to  the  Sec¬ 
retary  of  the  Commission,  U.S.  Nuclear 
Regulatory  Commission.  Washington, 
D.C.  .30555,  Attention:  Docketing  and 
Service  Section,  by  September  26.  1975. 
Copies  of  comments  received  will  be 
available  for  public  inspection  at  the 
Commission's  Public  Document  Room, 
1717  H  Street.  NW.,  Washington.  D.C. 
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NRC-1 

System  name:  Appointment  and  Promotion  Certificate  Records  - 
NRC 

System  locatioa:  Division  of  Organization  and  Personnel,  Office 
of  Administration,  NRC,  4865  Cmxlell  Avenue,  Bethesda,  Mary¬ 
land. 

Categories  of  individuals  covered  by  the  system:  Candidates  for 
employment  and  NRC  employees  who  are  being  considered  for 
promotion.  <- 

Categories  of  records  in  the  system:'  This  system  of  records  con¬ 
tains  personnel  qualifications  statements,  job  descriptions,  the 
results  of  reference  checks,  supervisory  evaluation  forms,  and  per¬ 
formance  appraisals. 

Authority  for  maintenance  of  the  system:  a.  5  U.S.C.  1302  . 

b.  Sec.  161(d),  Atomic  Eneigy  Act  of  1954,  as  amended,  42 
U.S.C.  2201(d). 

Routine  uses  of  records  maintained  fai  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  may  be 
used; 

a.  To  prepare  reports  for  the  Civil  Service  Commission; 

b.  By  the  Civil  Service  Conunission  to  resolve  complaints  and 
grievances  regarding  employment  and  promotion  selection; 

c.  For  audit  and  review  by  the  (Tivil  Service  C!oounission;  and 

d.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  sytem: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Information  accessed  by  numbers  associated  with 
names  contained  in  the  General  Personnel  Records  files. 

Safeguards:  Records  are  maintained  in  locked  file  drawers  and 
access  is  limited  to  those  persons  whose  official  duties  require  such 
access  and  to  individuals  who  have  complaints  or  grievances  re¬ 
garding  selections.  Personnel  screening  is  employed  to  prevent 
unauthorized  disclosure. 

RetenthNi  and  disposal:  Active  records  retained  two  years  after 
selection.  Inactive  records  are  destroyed. 

System  maaager(s)  and  address: 

Chief,  Personnel  Operations  BraiKh 
Division  of  Organization  and  Personnel 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 
NotificatkMi  procedure: 

Director,  Office  of  Administration 

U.S.  Nuclear  Regulatory  Cotrunission  .  ' 

Washington,  D.C.  20555  ‘  , 

Record  access  procedures:  Same  as  ‘*^^q|j{ication  procedure.” 
Contesting  record  procedures:  Same  as  “Notification  procedure.” 
Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  individual’s  current  and  previous  supervisors,  references, 
general  personnel  records  (Official  Personnel  Folders  and  related 
records),  and  other  Federal  agencies. 

NRC-2 

System  name:  Biographical  Information  Records  -  NRC 
System  location:  Primary  system  -  Office  of  Public  Affairs,  NRC, 
7920  Norfolk  Avenue,  Bethesda,  Maryland. 

Duplicate  systems  -  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  location  listed  in  Addendum  I,  Part  1  (e). 

Categories  of  individuals  covered  by  the  system:  Commissioners, 
members  of  the  Atomic  Safety  and  Licensing  and  Appeal  Board 
Panels,  and  senior  NRC  staff  members. 

Categories  of  records  in  the  system:  These  records  contain  infor- 
mation  relating  to  education  and  training,  and  emt^yment  history, 
and  other  general  biographical  data  relating  to  the  Commissioners, 
members  of  the  Atomic  Safety  and  Licensing  Board  and  Appeal 
Board  Panels,  and  senior  NRC  staff  members. 

Authority  for  mainteuaare  of  the  qvten:  a.  Sections  201,  203(a), 
204(a),  205(a),  209,  Eneigy  Reoiganization  Act  of  1974,  42  U.S.C. 
5841,  5843(a).  5844(a).  5845(a).  5849;  and 
b.  Section  191,  Atomic  Eneigy  Act  of  1954,  as  amended.  42 
U.S.C.  2241. 


Rnallne  nacs  of  records  msinlained  la  the  ayatan*  fndwRng  catego¬ 
ries  of  uscss  and  the  pioposes  of  sndi  uses:  Informatkm  in  th^ 
records  may  be  used: 

a.  To  provide  infonnatkm  to  the  press;  and 

b.  To  provide  information  to  other  persons  and  agencies 
requesting  this  information. 

Polkies  and  practices  for  storing,  retrieving,  nrrr  ailiig -T««fa«h»g , 
and  dhporiag  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  feeders. 

Retrievability:  Records  are  accessed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  (rffidal  duties  require  such  access. 

Retention  and  dfspiosal:  Stored  indefinitdy  or  until  association 
with  NRC  is  discontinued. 

System  maaagrrfs)  and  address: 

Director,  OfEce  of  Public  Affairs 
U.S.  Nudear  R^ulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nudear  Regulatory  Commission 
Washington.  D.C.  205S5 

Record  access  procednres:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  sotarce  categories:  Information  in  this  system  at  records  is 
provided  by  each  individual  or  fiom  persormel  records,  rewritten 
by  the  Office  of  Public  Affairs,  and  approved  for  use  by  the  in¬ 
dividual  involved. 

NRC-3 

System  name-  Byproduct  Material  License  Records  -  NRC  - 

System  lacatian:  Primary  system  -  Division  of  Materiab  and  Fuel 
Cyt^  Facility  Licensing,  Office  erf  Nuclear  M^eiial  Safety  and 
SMeguaids,  NRC,  7735  CM  Georgetown  Road,  Bethesda,  Mary¬ 
land. 

Diqrficate  systems  -  dufrficate  systems  exist,  in  whde  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  Z 

Categories  of  indfviduak  covered  by  the  system:  Af^rficants  and 
licensees  (active  and  inactive)  for  byproduct  materials  licenses. 

Categories  of  records  in  the  system:  Information  contained  in  this 
system  reflects  data  supedied  by  applicants  and  licensees  and 
t^eloped  by  the  NRC  stirff  in  the  license  review  and  authorization 
process  with  respect  to  the  possession  and  use  of  byproduct  materi¬ 
al.  System  component  records  devrioped  and  maintained  by  the 
NRC  staff  also  include  summary  and  index  type  data  ixomoting 
quick  access  to  and  breakout  of  such  information  as: 

a.  A^habetical  listings  <rf  active  and  inactive  license  and  qifrfi- 
cants  for  Ucenses  arranged  by  state  and  by  a  master  listing; 

b.  Cross  indexes  of  names  to  assigned  license  numbers; 

c.  Dates  of  license  issuance  and  expiration;  atKl 

d.  Geographic  location  of  licensees  by  state  and  town. 

Authority  for  mafarffnance  ef  the  tjmhtm:  Sec.  161(o),  Atomic 

Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(o). 

Routine  uses  ef  records  maiirfaiiwil  in  the  system,  Inrludlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Iirformation  in  th^ 
records  may  be  used: 

a.  To  provide  records  to  state  health  departments  for  their  infor¬ 
mation  and  use; 

b.  To  provide  information  to  Federal,  state  and  local  health  offi¬ 
cials.  and  other  persons  in  the  event  of  incident  or  exposure,  for 
purposes  of  their  iirformation,  investigation  and  protection  <rf  public 
health  and  safety;  and 

c.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

In  addition,  certain  of  the  iirfonnation  provided  in  this  category 
is  routinely  placed  in  the  NRC’s  Public  Document  Room. 

PoHcfes  and  practices  lor  staring,  retrirvlag,  acceastag,  retafarfag, 
and  dhposing  of  records  hi  the  sytem: 

Storage:  Records  are  maintained  in  correH>oadence  and  NRC 
forms  and  in  such  physical  media  as  card  systems,  logs,  computer 
tapes  and  printouts,  punch  tape^nd  microhm. 

Rehieiairflity:  System  data  is  indexed  by  licensee/iq^lrficatit  name 
within  state;  alphabeticaOy  by  licensee  name  within  lioense  expi^ 
tion  time  poiods;  by  assigned  liccoae  number  in  juxtaposition  with 
licensee  name. 
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SafcgowdK  Records  contained  in  standard  ffling  eqiupnent  under 
visual  control  of  files  supervisor  within  a  security  patrolled  buQd- 
ing;  access  to  records  limited  to  technical  and  adniiidstrative  per- 
of  the  diviskm  possessing  security  dearances. 

Rctrnrtnn  and  dhposal:  Records  are  continuously  changed  or 
as  new  information  is  developed  or  individual  bcenaes  are 
cancelled  or  terminated;  Brrnar  files  are  transferred  to  Federal 
Records  Center  in  Suitland.  Mmyland  vdien  they  become  inactive 
or  are  terminated.  Obsolete  daU,  except  for  record  copy  main¬ 
tained  at  Federal  Records  Centers,  is  destroyed  by  waste  paper  in¬ 
cineration. 

SystHn  managorfs)  and  address: 

Director,  Division  of  Administrative  Operations 
U.S.  Nuclear  R^nlatory  Commission 
Washington,  D.C.  2DSSS 

NotMlcallsa  prscsdarc: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regufidory  Commission 
Washington,  D.C.  203S5 

Record  aeecaa  pracadaiss:  Same  as  “Notificatian  procedure.” 

Conlaalkv  reeard  pracedares:  Satng  as  “Notificatian  procedure.” 

Raeord  iiarri  catagarks:  Data  supplied  by  applicants  and  licen¬ 
sees  and  developed  by  NRC  technical  staff. 

NRC-4 

-  System  aanm:  Conflict  of  Ihterest  Files  -  NRC 

Systsm  liratlsB  Primary  system  -  Office  of  die  General  Counsd, 
NRC,  4350  East  West  Hi^iwayt  Betheada,  Marjdaod. 

Duplicate  systems  •  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Flat  1  (c),  (e),  and  (f>. 

CaligaHis  af  ka^diuilt  eavarad  by  tta  ayatem:  Peraons  aim  are 
employees,  special  employees  and  consultants  of  NRC. 

raligmiri  af  •raosrdi  hi  the  ayateasi  These  records  contain  infor¬ 
mation  rdating  ta: 

a.  General  biographical  data  (Le.,  name,  birthdate,  home  address, 
pAsirio"  title,  home  and  business  tdqihooe,  cidzenship,  educatioi^ 
history,  employment  history,  professional  society  membership, 
honors,  f^w^ps  receivad,  pubheationa,  boansas,  and  special 
qualificatioos ; 

b.  Financial  status  (Le.,  nature  of  financial  interesis  and  in  whose 
nam*  hdd,  CTedhoTs,  character  of  indefatednsss,  interest  in  real 
proeeity,  moa^  U.S.  Civil  Service  Annuity,  and  status  as 
Uanonned  Services  Retired  Officer; 

c.  Determinatieo  (Le.,  no  conflict  or  iqipareat  conflict  of  mterest, 
questions  requamg  resection,  steps  taken  toward  resohition;  and 

d.  Informatioo  pertaining  to  appointment  (Le.,  proposed  period  of 
NRC  service,  estimated  number  of  days  of  NRC  employnmm  (hir¬ 
ing  period  of  service,  proposed  pay,  clearance  status,  descriptiaa  of 
services  to  be  performed  and  explanati^  of  need  for  the  serviem, 
justificatioo  for  proposed  pay,  description  of  eiq;>enses  to  be  ieim-~ 
bursed  and  dollar  limitation,  and  descriptioo  of  govenunent^owned 
property  to  be  in  possession  of  iqipointee). 

Anthsiity  Isr  nmtelanaace  af  the  system:  a.  IS  U.S.C.  201  . 

b.  Executive  Order  11222,  May  8,  1965. 

Ranthm  asm  sf  leeards  amintalnod  hi  the  qrsteas,  hsdndMg  catago- 

rtm  af  users  amd  the  purpsacs  sf  such  asss:  Informatioo  in  these 
records  may  be  used; 

a.  To  allow  the  Comimssion,  hs  counselor,  or  deputy  counselors 
to  determine  whether  einployee’s  financial  inlerests  or  non-govem- 
mynta*  employment  might  involve  them  in  actual  or  iwtential  con¬ 
flicts  of  interest  under  applicable  Federal  laws.  Commission  re^ila- 
tions,  and/or  Executive  Orders; 

b.  To  provide  the  U.  S.  Departmrat  of  Justice  and  the  U.  S.  uyu 
Servisse  Commissioo  with  information  concerning  an  employee  in 

where  this  office  has  reason  to  believe  a  Federal  law  may 
have  been  violated  or  where  this  office  desires  the  advice  of  the 
Department  or  the  Commission  concerning  potential  violatkins  of 
Federal  law;  s^ 

c.  To  serve  as  evidence  in  any  court  proceeding  «  m  any  Com¬ 
mission  proceeding,  adjudication  or  other  determination. 

Mkies  and  practices  far  slorhig,  rstileviBg,  accissing,  retalnhig. 
and  af  records  hi  the  qrtcaS: 

Stengc:  Records  are  maintained  in  fde  folders. 

RatrlevahOltyr  Records  are  nccessad  by  name. 

SMcgaards:  Records  are  secured  in  a  repository. 


aad  (Hapoaal:  Retained  in  office  file  for  two  years  after 
employee  leaves  poaitioa  in  which  stntameaf  is  required,  w  for  two 
years  ettet  separatioo,  whichever  is  earlier,  then  destroyed  as 
waste  dispoaM. 

System  mnnagrffs)  and  addhaas: 

General  (Counsel 

Office  (d  the  General  (Counsel 

U.S.  Nuclear  Regulatory  Qxnmisaiaa 

Washington.  D.C.  20555 

Contesting  record  prooadasas: 

Director,  Office  of  Administratkxi 
U.S.  Nuclear  Regulatory  Commisaion 
Washington,  D.C.  20555 

Record  ncccm  psneodarsa;  Same  as  “Notification  procedure.” 

Coateath^  record  procadusm:  Same  m  “Notification  procedure.” 

Reoastl  scarce  categorlos:  Inforinatton  in  this  system  at  records 
either  comes  from  the  individual  to  whom  it  appfies,  or  is  derived 
from  informatioo  he  or  she  supplied,  or  comes  fiom  the  office  to 
which  the  individual  is  to  be  aim^nrd. 

NR&5 

Syotem  name:  C^ontracts  Recorda-FilBS  -  NRC 

Pursuant  to  5  U.S.C  552a(kXl)  and  (5).  the  Commission  proposes 
to  exempt  portions  of  this  system  of  records  from  5.  U.S.C. 
552a(cX3),  (d),  (^1),  (eX4XO).  (H),  and  (D,  and  (f).  The  proposed 
exengition  nde  is  contained  in  Section  9.95  of  the  NRC  regulatioos 
(10  CFR  9S5.  40  FR  33833). 

System  IsratlmT  Primary  syslam  •  Dhnaioo  of  Coatracts,  NRC, 
7735  Old  Oeosgetown  Road,  Betheada,  Maryland. 

Doplicato  systems  -  duphcale  systems  exist,  in  whole  or  in  part, 
at  locations  listed  in  Addendum  I,  Ihst  1  (b),  (c),  (d),  (e),  and  (f) 
and  IHot  2. 

raligssirs  el  InililifBali  cevasad  by  the  sjstem;  Persons  who  are 
employed  m  NRC  consutante  or  contractors. 

raligiflii  af  raeards  te  Ihs  systsm-  These  records  contain  per¬ 
sonal  mformation  (sudi  m  technical  (piaNfications,  edneatioo,  rates 
of  pay,  employment  history)  of  contractors  and  their  employees, 
and  otto  contracting  racontt. 

Aathurhy  lor  asahetananm  af  tha  sifstesm  a.  Sections  31  and  161, 
Atomic  Energy  Act  of  1954,  as  amended,  42  U.S.C.  2051  and  2201. 

b.  Section  205,  Energy  Reorganiration  Act  of  1974,  42  U.S.C. 
5845. 

Rondne  aasa  af  records  mahatalBed  In  the  system,  haclndhag  catega- 
rise  af  aasrs  asal  the  paspaaes  af  each  asas:  Informatkm  in  these 

records  may  be  used: 

a.  To  provide  informatioo  to  Depertment  of  Health.  Education 
and  Welfare.  Defense  Cdntract  Audit  agency  and  other  Federal 
agencies  for  audits  and  reviews;  and 

Record  source  Information  in  this  system  of  records 

conies  from  the  contractor  or  potential  contractor. 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment 

fnllctas  asM  praclicm  for  aterhig,  irtrtsi’lng,  aoooaslag,  rstafateg, 
and  dhpmhig  af  rscardi  bi  the  sySsHB 

Tlnrags'  Records  are  natintained  in  file  folders. 

Riti histdlRj  Records  are  accessed  by  contract  number, 
purchase  order  mmiber,  and  name  of  consultant,  contractor,  or 
vendor. 

Sategaards:  Access  to  and  use  of  these  records  are  limited  to 
those  peraons  whose  official  duties  impure  such  access. 

Riaridlna  and  dhgaaal:  Retained  while  active;  transferred  to 
FederM  Records  C^enter  after  three  years  of  inactivity. 

System  managerfs)  and  addrsan 
Director,  Division  of  Ccmtracts 
Office  of  Administndion 
U.S.  Nuclear  Regulatory  Commissioo 
Washington,  D.  C.  20555 

notncHBos 

Director,  Office  of  Administratkm 
U.S.  Nuclear  Regulatory  Ccanmiaaion 
Wasfamgtoo,  D.  C  20555 

Record  ww  prooedares:  Same  m  “Notificatwn  procedure.” 
Some  information  is  (dassified  pursuant  to  Executive  Order  11652 
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and  will  not  be  disclosed.  Some  information  was  received  in  con¬ 
fidence  and  win  not  be  disclosed  to  the  extent  that  disclosure 
would  reveal  a  confidential  source. 

Contesting  record  procedures:  Same  as  "Notification  procedure.” 

NRC-6 

System  name:  Development  and  Advancement  for  Regulatory  Em¬ 
ployees  (DARE)  Records  -  NRC 

Pursuant  to  S  U.S.C.  SS2a(kK5)  and  (6),  the  Commission  proposes 
to  exempt  portions  of  this  system  of  records  from  5  U.S.C. 
552a(cK3),  (d),  (eXD.  (eX4XG),  (H),  and  (1),  and  (D.  The  proposed 
exemption  rule  is  contained  in  Section  9.95  of  the  NRC  regulations 
(10  CFR  9.95.  40  FR  33833). 

System  locatkm:  Division  of  Organization  and  Personnel,  Office 
of  Administration,  NRC,  4865  (Zordell  Avemie,  Bethesda,  Mary¬ 
land. 

Categories  of  individuals  covered  by  the  system:  NRC  employees 
who  desire  to  enhance  their  training  and  experience  qualifications 
for  movement  into  administrative,  paraprofessiortal  and  pre^es- 
sional  ranks. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  personnel  qualification  statements,  job  descriptions,  self- 
evaluation  forms,  examination  results,  supervisory  evaluation 
forms,  performance  appraisals,  DARE  counsdors’  reports,  training 
guides,  course  plaru  and  related  correspondence. 

Authority  for  nudnlcnance  ol  the  system:  a.  42  U.S.C.  2000e,  . 

b.  Section  401,  Energy  Reorganization  Act  of  1S>74,  42  U.S.C. 
5871. 

c.  Executive  Order  11478,  AuguM  8,  1969. 

Routine  uses  of  records  maintained  in  the  qrstem,  Inrinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  may  be 
used: 

a.  To  prepare  reports  for  transmittal  to  the  Civfl  Service  Comixns- 
sion  pursuant  to  ry^plicable  requirements;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  acceaslag,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  maintairted  in  file  folders. 

Retrievability:  Information  accessed  by  name. 

Safeguards:  Records  are  maintained  in  locked  desk  drawer  and 
access  is  limited  to  those  persons  whose  official  duties  require  such 
access.  Personnel  screening  is  employed  to  prevent  unauthorized 
disclosure. 

Retention  and  disposal:  Active  records  retained  indefinitely.  Inac¬ 
tive  records  of  DARE  participants  transferred  to  National  Record 
Center,  St.  Louis,  Missouri.  Records  of  nonselected  DARE  s^li- 
cants  destroyed. 

System  nuuuiger(s)  and  addrem:  ' ' 

a.  DARE  Program  C^oordiiutor 
Division  of  Organization  and  Personnel ' 

Office  of  Administration 

U.S.  Nuclear  Regulatory  (Zommission 
Washington.  D.  C.  20555 

b.  Director,  Office  Equal  Enq^yment  Ofqwttunity 
U.S.  Nuclear  Regulatory  Coo^ssion 
Washington,  D.C.  20555 

c.  (Thief,  Labor  Management  and  Enq>k>yee  Rdations  Branch 
Division  of  Organization  and  Personnel 

Office  of  Administration 

U.S.  Nuclear  Regulatory  (Totrurussion 

Washington,  D.  C.  20555 

Netlfh.atlon  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  (Torrunission 
Washington.  D.  C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure." 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 
source.  Testing  nuterial  may  not  be  disclosed  to  the  extent  such 
disclosure  would  compromise  the  testing  process. 

Cnutf  sting  record  procedures:  Same  as  "Notification  procedure." 

Record  source  categorici:  Iiwlividual  on  whom  the  record  is  main¬ 
tained,  individual’s  current  and  previous  supervisors  within  and 
outside  NRC.  and  the  DARE  counaelors  and  program  coordinator. 


NRC-7 

System  name:  Division  of  Administrative  Operations  Woridoad  As¬ 
signment  and  Production  Records  •  NRC 

System  location:  Division  of  Administrative  Operations  units  are 
located  in  the  fcdlowing  buddings: 

a.  Phillips  Building,  7920  Norfedk  Avenue,  Bethesda,  Maryland 

b.  Nicholson  Larc  Budding,  5650  Nicholson  Lane,  R^kviOe, 
Maryland 

c.  East  West  Towers  Building,  4350  East  West  Highway, 
Bethesda,  Maryland 

d.  Maryland  National  Bank  Building,  7735^(Md  Georgetown  Road, 
Bethesda,  Marylartd 

Categories  of  individuals  coverod  by  the  system:.  NRC  emfdoyees 
assigned  to  word  processing  and  printing/reproduction  and  graiduc 
units. 

Categories  of  records  in  the  system:  These  records  contain,  under 
enqdoyee  name,  listings  of  work  assignments  and  individual 
production  records. 

Authority  for  maintenance  of  the  system:  a.  Section  161(d), 
Atomic  Eiiergy  Act  of  1S)54,  as  amended,  42  U.S.C.  2201(d). 

b.  31  U.S.C.  21.  22.  24.  49.  54,  and  66a. 

Routine  uses  of  records  maintahifd  ha  the  system,  tnrludlng  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uaes:  Information  in  th^ 
records  may  be  used  ^  the  Division  of  Administrative  Opmations 
for  any  of  the  routine  uses  q;>ecified  in  the  Hrefatory  Statement. 

Policies  and  practices  lor  storhig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qdem: 

Storage:  Maintained  on  form  and  log  sheet  fonnat. 

Retrievability:  Indexed  by  employee  name  within  period  reports. 

Sajegnards*  Files  rdating  to  comparative  enqiloyee  prcxhiction 
and  analysis  thereto  ate  maintained  in  locked  cabinets.  Budgetary 
and  staffing  projection  data  maintained  in  locked  and  unlocked 
equipment.  All  ffles  under  immediate  control  siqiervisory  staff 
although  employees  are  allowed  access  to  their  own  production 
records. 

Rctesdhisi  and  disposal:  Records  are  retained  in  office  files  for 
two  years  and  are  then  destroyed  by  waste  incineration. 

System  managerfs)  mad  addkeas: 

Director 

Division  of  Administrative  Operatioiu 
U.S.  Nuclear  Rmilatory  (Tommission 
Washir«ton.  D.  C.  20555 

Notifiraliuu  procedure: 

Director,  Office  of  Adnanistration 
U.S.  Nudear  Regulatory  Comimssion 
Washington.  D.  C.  20SSS 

Record  access  procedures:  Same  as  "Notification  procedure." 

Ccnleallng  record  procedures:  Same  as  "Notification  procedure." 

Record  source  categories:  Individual  enqiloyees;  supervisory  as¬ 
signment  and  analysis  records. 

NRC-8 

System  mane:  Enq^oyee  Appeab,  Grievances  and  Conqilaints 
Records  -  NRC 

System  locathm:  Division  (tf  Oganization  and  Personnel,  Office 
of  Administration,  NRC,  4865  (Tordefl  Avenue,  Bethesda,  Mary¬ 
land. 

Categories  of  Imividuals  covered  by  the  systeas:  Applicants  for 
NRC  eaoployment,  current  and  former  NRC  enqdoyees,  and  annui¬ 
tants  who  teve  filed  complaints  or  initiated  grievance  or  appeal 
proceedings  as  a  resuh  of  a  determinatioo  made  by  the  NRC,  the 
(Tivil  Service  Commission,  or  a  Boiud  or  odier  entity  established  to 
adjudicate  such'grM^'^Bnces  and  appeals. 

Categories  of  records  in  the  system:  This  file  includes  aD  docu¬ 
ments  related  to  grievances,  arbitratioas,  n^adve  determinations 
regarding  withm-grade  salary  increases  and  exit  interviews.  It  con- 
tairu  infiamatioo  rdating  to  detennhudions  affecting  individuals 
made  by  the  NRC  or  the  Civil  Service  (Tommiasioo.  The  records 
consist  at  the  initial  appeal  or  complaint,  letters  or  notices  to  the 
individual,  record  of  hearings  when  conducted,  materials  placed 
into  the  record  to  support  the  decisioa  or  determination,  affidavite 
or  statements,  testknony  of  witnesses,  investigative  reports,  in¬ 
structions  to  an  NRC  office  or  divisioa  concerning  action  to  be 
taken  to  comidy  with  decisions,  and  related  oonespondence, 
opinions  and  recommendations. 
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Authority  for  nuJutr—nce  of  the  eyetcm:  Sec.  161(d),  Atomic 
Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(d). 

Routfaw  uaes  of  records  maintained  hi  the  system,  inrliidhig  cstago- 
ries  of  users  and  the  purposes  of  such  uses:  The  records  may  be 
used: 

a.  To  furnish  information  to  the  Civil  Service  Commission  pur¬ 
suant  to  applicable  requirements  relative  to  grievances  aiKl  appeak; 

b.  To  provide  appropriate  data  to  union  representatives  and  third 
parties  in  connectioa  with  grievances,  arbitration  actions  aiul  ap¬ 
peals.  Third  parties  may  include  the  Federal  Service  Impasses 
Panel,  Department  of  Labor  and  Federal  Labor  Relations  Council; 
and 

c.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  aud  practkcs  lor  storhig,  rstriivhn,  accessing,  retaining, 
MMl  iHap  oeli^  of  records  hi  the  sytcm: 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

Ratrlevability:  These  records  are  indexed  by  the  names  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Snfsgnards;  Access  to  and  use  of  these  records  are  Hmited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  <Mapaoal:  The  records  are  maintained  up  to  two 
years  and  are  then  transferred  to  the  National  Personnel  Records 
Cedter,  St  Louis,  Missouri.  They  are  destroyed  by  the  Federal 
Records  Center  when  the  records  are  7  years  old. 

Systrni  managrrfi)  and  adf^sast 
Chief,  Labor  Management  and  Enqdoyee  Relations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Admhiistration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SS5 

Natifkatlon  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 

Record  access  procedures:  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confidence  and  will  not  be  dn- 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 
source. 

Coalcsting  record  proeednres:  Same  as  “Notification  procedure.” 

Raoerd  source  categories:  Individuals  to  whom  the  record  per¬ 
tains;  NRC  and/or  Civil  Service  Ccunmission  officials;  affidavits  or 
statements  from  emfdoyees,  union  representatives,  or  other  per¬ 
sons;  testimony  of  witnesses;  and  official  documents  relating  to  the 
app^,  grievance,  or  complaint.  Official  Personnel  Folder,  and 
otl^  Federal  agencies. 

NRC-9 

Systeni  nauM:  Equal  Emfdoyment  Opportunity  Recends  Files  -  NRC 

Pursuant  to  5  U.S.C.  552a(kX5),  the  Commission  proposes  to  ex¬ 
empt  portions  of  this  system  oi  records  from  S  U.S.C.  SS2a(cX3), 
(d),  (eXD,  (eX4XG),  (H),  and  (D,  and  (f).  The  proposed  exemption 
rule  is  contained  in  Section  9.^  the  NRC  regulations  (10  CFR 
9.95,  40  FR  33833). 

System  locadou:  Office  of  Equal  Employment  Opportunity,  NRC, 
7735  Old  Georgetown  Road,  Bethesda,  Maryland. 

rairgerfas  of  Indivtdnals  covered  by  the  system:  Applicants  for 
NRC  employment  and  current  and  former  NRC  engdoyees  who 
have  filed  a  conqdaint  of  discrimination  with  the  Office  of  Eqi^ 
Employment  Opportunity  or  the  Equal  Employment  Opportunity 
Officer. 

Calcgoflri  of  records  In  the  systens:  This  system  at  records  con- 
copies  of  written  reports  by  counselors;  the  investigative  file; 
documentation  of  withdrawn,  cancelled,  rejected  and/or  adjusted 
discrimination  cong>laints;  complainant’s  luune,  tide  and  grade; 
irinH  of  discrimination  aD^ed;  desoiption  of  action,  decision,  or 
c/Mirfitinn  giving  rise  to  the  Complaint;  description  of  remedial  ac¬ 
tion;  description  of  disciplinary  action,  if  any;  and  copy  of  the 
letter  of  proposed  disposition  the  coogdaint  and  right  to  a  hear- 
ing-  and  record  of  appeals  examiner’s  finding,  amdysis,  and  recom¬ 
mended  decision. 

Antharhy  lor  m^msnrr  of  the  qralcm:  a.  42  U.S.C.  2000e  . 

b.  Section  401.  Energy  Reorgainzation  Act  of  1974,  42  U.S.C. 
5891. 


c.  Executive  Orders  11246,  Sept.  24,  1965;  11375,  Oct  13,  1967; 
and  11478,  Aug.  8.  1969. 

RouthK  uses  of  records  raahitalned  hi  the  system,  Imlmlhig  catego¬ 
ries  of  users  sod  the  purposes  of  such  uaes:  a.  Information  rdative  to 
EEO  matters  furnished  to  the  Civil  Service  ..Commission  in  ac- 
*  cordance  with  applicable  requirements. 

b.  The  records  may  be  used  for  any  of  the  routine  uses  specified 
in  the  Prefatory  Statement. 

Pottdfs  and  pructioes  for  storing,  retrieving,  accessing,  retaining, 
and  dhposing  of  records  far  the  sytem: 

Storage:  These  records  are  maintained , in  file  folders,  binders, 
and  index  cards. 

Retrlevahaity:  Accessed  by  name. 

Saiegnnrds:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  <hities  require  such  access.  Records 
are  maintained  in  locked  file  cabinets. 

Ritentlnn  and  dhpoaal:  Retained  indefinitely. 

System  manngerfs)  and  adtheas: 

Director 

Office  of  Equal  Employment  Opportunity 
U.S.  Nudear  Regulatory  Comnission 
Waahii«toa.  D.C.  20555 

nOQDCWKNI  praCKMff^ 

Director,  (Xfice  of  Achninistratioo 
U.S.  Nuclear  Regulatory  Cdmmiasion 
Washii«toa.  D.C.  20555 

Record  acocm  pracednrm:  Same  as  “Notificatioii  procedure.” 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  Oiat  dbclosure  woidd  reveal  a  confidential 
source. 

Contesthig  record  proesdnrrs:  Same  as  “Notification  procedure.” 

Record  source  categorirt:  Individual  to  whom  the  record  pertains, 
counselors,  NRC  a^or  QvQ  Service  Commission  officials,  af¬ 
fidavits  or  statements  from  'mgdoyees,  testimony  of  witnesses,  and 
officud  documents  relating  tx>  tte  complaints. 

NRC-10 

System  name:  Freedon  of  Information  Act  (FOIA)  and  Privacy  Act 
Requests  Retxeds  -  NRC 

System  location:  Division  of  Rules  and  Records,  Office  of  Ad¬ 
ministration.  NRC,  7735  Old  Georgetown  Road,  Bethesda,  Mary¬ 
land. 

Categinrlrs  of  individuals  covered  by  the  system:  Persons  who  have 
made  FOIA  or  Privacy  Act  requests  for  NRC  records. 

Categories  of  records  hr  the  system:*  This  system  contains  a  copy 
of  the  letter  from  the  requester,  the  NRC  response,  and  related 
documents. 

Authority  lor  malntmaarr  of  the  eystem:  a.  5  U.S.C.  552. 

b.  5  U.S.C.  552a. 

Routine  uaes  of  recorRi  maintained  In  the  system,  tedading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  th^ 
records  may  be  used: 

a.  If  an  appeal  or  Court  suit  is  filed  with  respect  to -any  records 
denied; 

b.  For  preparation  of  annual  reports  required  by  5  U.S.C.  552  and 
5  U.S.C.  552a; 

c.  For  any  of  the  routine  uses  specified  in  die  Prefatory  State¬ 
ment. 

In  addition,  some  of  the  POIA  records  are  placed  m  the  Public 
Document  Room  and  made  available  to  the  pubfc. 

PNiefa  and  practiem  for  stnrtng.  retrtevfteg,  acecsali^,  — Ir’idng. 
and  dhposing  of  record  in  the  sytenu 

Storage:  Records  are  maintained  in  Se  folders. 

Rctilevabillty:  Records  are  filed  under  nKhvidual  names. 

5iaifgiiards‘  Records  are  located  in  lockable  metal  file  chbinets  in 
areas  where  access  is  limited  to  thoae  whose  official  duties  requite 
access.  Copies  of  some  of  the  PCRA  records  are  publicly  available 
in  the  NRC  Public  Document  Room. 

Retention  and  dhpoaal:  The  records  are  retained  until  no  loiter 
needed,  then  destroyed. 

Systnn  aaanagcr(s)  asni  adless: 

Director,  Division  of  Rules  and  Records 

Office  of  Administration 

U.S.  Nuclear  Regulatory  Commission 
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Washington,  D.C.  205S5 

NodfkatkMi  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Requests  are  made  by  individuals  or 
other  requesters.  The  response  to  the  request  is  based  upon  infor¬ 
mation  contained  in  NRC  records. 

NRC-11 

System  name;  General  Personnel  Records  (Official  Personnel  Fcdder 
and  Related  Rec(»ds)  •  NRC 

Pursuant  to  5  U.S.C.  552a(kX5)  and  (6),  the  Clommission  proposes 
to  exempt  portions  of  this  system  of  records  fixun  5  U.S.C. 
552a(cX3),  (d),  (eXO,  (eX4XG),  (H).  and  (I),  and  (f).  The  proposed 
exemption  rule  is  contained  in  Section  9.95  of  the  NRC  rqj^ilations 
(10  CFR  9.95,  40  FR  33833). 

System  locathm:  Primary  system  •  Division  of  Organization  and 
Personnel,  Office  of  Administration,  NRC,  4865  Cordell  Avenue, 
Bethesda,  Maryland. 

DupUcate  systems  -  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Parts  1  and  2.  The  duplicate 
systems  may  contain  information  of  specific  applicability  to  a  par¬ 
ticular  office  in  addition  to  that  infonnatkm  contained  in  the  prima¬ 
ry  system. 

Categories  of  individuals  covered  by  the  system:  Current  NRC  em¬ 
ployees,  consultants,  and  those  fcnimerly  employed  by  the  NRC 
(death,  resignation,  retirement,  and  separation). 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  about  an  individual’s  birth  date,  social  security  account 
number,  veteran  preference  status,  tenure,  physical  handk^ps,  past 
and  present  salaries,  grades,  position  titles,  training,  test  per¬ 
formance,  minority  group  designator,  life  insurance,  hmdth 
benefits,  beneficiaries,  performance  ratmgs  and  awards.  These 
records  also  contain  letters  of  commendation  and  reprimand,  docu¬ 
mentation  of  charges  and  decisions  on  charges,  notices  oi  reduc- 
tions-in-force,  locator  files;  information  related  to  personnel  ac¬ 
tions,  including  but  not  limited  to  appointment,  reassignment, 
demotion,  detail,  promotion,  transfer,  and  separation;  and  data 
documenting  the  reasons  for  personnel  actions  or  decisions  made 
about  an  ii^ividual  related  to  the  status  of  the  individual.  Some 
duplicate  records  may  contain  office-related  employee  performance 
evaluations,  office-specific  apphcations,  personnel  qualification 
statements  (SF-171),  resumes  and  applicant  evaluations  and  intra¬ 
office  conflict  of  interest  correspondence,  in  addition  to  that  con¬ 
tained  in  the  primary  system. 

Authority  for  mahitmanrv  of  the  system:  a.  Section  161(d), 
Atomic  Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(d). 

b.  Executive  Order  10561,  September  I5,'l%4. 

Routine  uses  of  records  maintained  in  the  system,  hwhalng  catego¬ 
ries  of  users  and  the  pnrpoaes  of  such  uses:  Information  in  these 
records  may  be  used; 

a.  By  the  Civil  Service  Coiiunission  for  making  a  decision  when 
an  NRC  employee  or  former  NRC  employee  questions  the  validity 
oi  a  specific  document  in  an  individual’s  record; 

b.  To  provide  information  to  a  prospective  employer  of  a 
Government  enqdoyee.  Upon  transfer  of  the  employee  to  another 
Federal  agency,  the  information  is  transferred  to  such  agency; 

c.  To  update  the  following  Civil  Service  Commission  systems; 
Federal  Automated  Career  Systems  (FACS),  Executive  Inventory 
File  and  security  investigations  index  hires,  adverse  actions,  and 
teimiruitions; 

d.  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  workTorce; 

e.  To  provide  information  to  the  Civil  Service  Conunission  for 
review  a^  audit  purposes; 

f.  To  provide  meinbers  of  the  public  with  the  names,  position  ti¬ 
tles,  grades,  salaries,  appointments  (temporary  or  penniment)  arul 
duty  stations  of  eng>k>yees;  and 

g.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment 

PWkfcs  and  practices  for  storing,  retrieving,  aceessing,  retaining, 
and  dhpashig  of  records  in  the  sytem: 

Sisrage:  Records  are  maintained  in  ffle  folders,  magnetic  tape, 
disk,  punched  cards  and  microfiliit 


Retrievaliility:  Records  are  iiKkxed  by  any  conMnation  of  name, 
birth  date,  social  security  account  nunA>er,  or  identificatkm 
number. 

Safeguards:  Records  are  located  in  lockaUe  metal  ffle  cabinets, 
electro-mechanical  ffle  organizer,  or  in  metal  Hie  cabinets  in  areas 
with  access  limited  to  those  whose  ofricial  duties  require  access. 

Rctcntian  and  disposal:  The  Official  Persormel  Folder  is  sent  to 
the  National  Persorind  Records  Onter  within  30  days  of  the  date 
of  the  employee’s  separation  from  the  Federal  service.  Some 
records  such  as  letters  of  reprimand,  indebtedness,  and  vouchers 
are  maintained  for  two  years  or  dntroyed  when  an  individual 
resigiu,  transfers,  or  is  separated  from  the  Federal  service.  SF-7, 
‘Service  Record  Clard*,  reUdned  indefinitely. 

Systam  manager(s)  and  addreas: 

C!hief ,  Personnd  Operations  BraiKh 
Division  oi  Organization  and  Personnel 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washii«ton,  D.C.  20555 

Notififarion  procedure: 

Director,  Office  of  Administration 
U.S.  Nuedear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.’’ 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  cmiridential 
source.  Testing  material  may  not  be  disclosed  to  the  extent  that  dis¬ 
closure  would  com{Momise  the  testing  process. 

Coalestiug  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  rqriflies,  is  derived  from  in¬ 
formation  supplied  by  that  individual,  or  u  provided  by  agency  of¬ 
ficials,  other  Federal  agencies,  or  persons,  including  references. 

NRC-12 

System  name:  Govenunent  Motor  Vehicle  Operators  License  Ffle  - 
NRC 

System  location:  Primary  system  -  Division  oi  Administrative 
Opmtions,  Office  of  Adniirastration,  NRC,  7920  Norfolk  Avenue, 
Bethesda,  Maryland. 

Duplicate  systems  -  duplicate  systems  exist,  in  whefle  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  2. 

Categories  of  indhidiuili  covered  by  the  system:  NRC  Headquar¬ 
ters  arid  Regional  Office  enoployees  licens^  to  drive  government 
vehicles. 

Categories  of  records  in  the  system:  These  records  contain  identi¬ 
fying  data  on  irKhviduals,  including  but  not  limited  to  name,  social 
security  account  number,  hair  color,  and  sex. 

Authority  ior  matnirnBHtT  of  the  system:  a.  40  U.S.C.  491. 

b.  E.O.  10579,  December  1,  1954.* 

Routine  uses  of  records  uudnlaiBcd  in  the  system,  including  catego¬ 
ries  ef  nsers  and  the  purposes  of  such  uses:  T^  records  may  be  used 
for  any  of  the  routine  uses  specified  in  the  Prefatory  Statement. 

Policies  and  practiocs  for  staring,  retrieving,  aooesring,  retaining, 
and  dhposing  of  records  in  the  sytem: 

Storage:  Maintained  on  5  x  8*  cards. 

Retrievabillty:  Indexed  aIpbabeticaBy  by  employee  luune. 

Safeguards:  Maintained  under  visual  centred  of  supervisors  in 
security  protected  buildings  with  usage  restricted  to  supervisory 
personnel. 

Retention  and  rhapoaal:  Records  are  retained  in  office  files  for  3 
years  or  until  canceJlation  of  individual  licenses,  and  then 
destroyed. 

System  asanagnrfs)  asKl  addhneas: 

Chief,  Building  and  Opmtkms  Branch 
Division  of  Administrative  Operations 
U.S.  Nuclear  Regulatory  (Commission 
Washington,  D.C.  20555 

NotMcation  pstioedma: 

Duector,  Office  of  Administration 
U.S.  Nuclear  Regulatory  (Commission 
Washington,  D.C.  20555 

Rccoid  aoeem  procedures:  Same  as  “Notification  procedure.” 

Conteathv  record  procedures:  Same  as  “Notification  procedure.” 
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aouicc  caIcBories:  Individiial*  on  whom  the  ncoixl  is 
maintained  and  medical  examiners. 

NR013 

System  naasc:  Incentive  Awards  File  -  NRC 
Sygtem  location:  Division  of  Organization  and  Personnel,  Office 
of  Administration.  NRC,  4865  Corcha  Avenue.  Bethesda.  Mary¬ 
land. 

Qotcgorics  of  Indivlihials  covered  by  the  syMem:  NRC  employees 
who  merit  special  recognition  for  achievements  either  wifiiin  or  out¬ 
side  the  employee’s  job  responsibilities  and  for  length  of  service  to 
Government. 

of  leoords  hi  the  systcas:  This  system  of  records  con¬ 
tains  employee’s  name,  title,  grade,  and  salary;  justification  to  si^ 
port  recommendation  and  authorization  for  cash  award;  actions  by 
approving  offidaU;  record  of  individuals  receiving  awards;  sug¬ 
gestions  and  evaluations  of  suggestions;  citation  to  be  used;  and  re¬ 
lated  correspondence. 

Aathorhy  for  ladntrnr —  of  the  system:  a.  S  U.S.C.  4501-4506. 

b.  5  U.S.C.  5336. 

RotttlM  nses  of  records  mshdahard  ha  the  sydcm,  faicliMlhig 
rles  of  mers  and  the  purposes  of  such  uses:  The  records  may  be 
used:  _ 

a.  By  the  Civil  Service  Commission  to  process  and  approve 

nominations  for  ahrards;  ■  j  .  * 

b.  By  the  Offices  of  the  Attorney  General  and  the  President  of 
the  United  States  in  reviewing  reconunended  awards; 

c.  To  make  reports  to  the  Civil  Service  Commission; 

d  By  other  government  agencies  to  recommend  whether  sug-_ 
gestions  should  be  adopted  in  instances  where  the  suggMtion  ^e 
by  an  NRC  employee  affects  the  functions  or  responsibflities  of  the 

agencies;  and  ^ 

s.  For  any  of  the  routine  uses  specified  m  the  Prefatory  State¬ 
ment. 

Pnllcies  and  practlca  lor  storing,  retrieving,  accessing,  retaining, 
and  ilhpndng  of  records  in  the  sytcm: 

Storey:  Paper  records  maintained  in  file  folders  and  stored  in 
metal  file  cabineu. 

RetrievabUlty:  Information  is  accessed  by  name. 

Satognards:  Records  are  maintained  in  unlocked  metal  file 
cabinets.  The  area  is  accessible  only  to  authorized  personnel  who 
are  properly  screened,  cleared  and  trained  and  whose  duties  require 
them  to  be  in  the  area. 

Ralenlioa  and  dtapoaal:  Records  are  maintained  for  a  two  yem 
period  and  then  transferred  to  the  National  Personnel  Records 
Center,  St  Louis,  Missouri. 

System  ■aaagwfs)  and  adthress: 

Chief,  Labor  Management  and  Enqiloyee  Rdatkms  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration  , 

U.S.  Nuclear  R^tdatory  Commissioa 
Washington,  D.C.  20555 
NotMcntion  prscedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Rcgulmory  Commissioo 
Washington,  D.C.  20555 

Raoard  aceem  piucedures;  Same  as  “Nodficatioo  proceAue.” 
Contest^  procsdures:  Same  as  “Notification  procedure.” 

Itocwd  source  categories:  Supervisors  of  e^y^.  individuj^ 
niiwnittiiig  suggestions,  evaluators  of  suggestions,  DivUion  of<»- 
ganiza^  and  Personnel  staff,  Qvil  Servi«  Commission.  Official 
Persoimel  Folders,  and  other  Federal  agencies. 

NRC-14 

System  name:  Medical  Records  -  NRC 

Svatem  liiretlT—  Primary  system  -  Division  of  Organizatioo  and 
Personnel,  Office  of  Administratioo,  NRC,  4865  Cordell  Avenue, 
Bethesda,  Maryland. 

Duplicate  systems  -  duplicate  systems  exist,  in  whrfe  or  in  part, 
at  the  locations  listed  in  Addendum  I.  Part  2. 

retigirlir  of  hMKidnals  cavtred  by  the  syAone:  Current  and 
former  NRC  employees. 

Categarim  of  records  hi  the  systeas:  TTus  system  of  records  con- 
informatioa  and  documents  relating  to:  a  medical  decision  or 
determination  made  by  the  NRC  or  by  another  Federal  agency  ;  an 


f 

individual’s  medical  (gialifications  to  hold  a  positioo  in  the 
Govemnent;  an  indiW^’s  (physical  “Omental)  to 

satisfactorily  perform  the  duties  of  a  pooitioa;  an  employw  s  par¬ 
ticipation  in  an  occupational  health  services  program; 
p^e^  participation  in  the  Federal  Qvfl  Employee  Alcoholism 
and  Diug  Abuse  Program. 

Authority  for  malulcmmoc  of  the  system:  a.  5  U.S.C.  7901. 

b.  42  U.S.C  4561. 

c.  21  U.S.C  1180. 

Routine  mm  of  records  maiotalued  hi  the  syAem,  iucludluf  ca*^ 

rim  of  uaers  and  the  purpoam  of  such  asaa:  Informrtion  m  th^ 
records  may  be  provided  to  the  Public  Health  Service  m  conation 
with  Health  Maintenance  Examinations  and  to  otter  Fedem  agen¬ 
cies  lesponsibie  for  Federal  benefit  programs  administered  by: 

a.  Office  of  Workmen’s  Compensation  Programs  (Dept  of 
Labor);  mid 

b.  Civfl  Service  Ctoniinission. 

llieae  records  may  also  be  used  for  any  of  the  routine  uses 
spe^ied  in  the  Prefatory  Stetement 
Pnikim  mul  praetkm  lor  iliuhig,  rmrirvhi*,  aoceaAag,  retaining, 
and  (Bapoaing  of  records  in  the  qdem: 

Starry:  Records  are  maintained  in  folders. 

RetiievablMty:  Records  are  indexed  by  name. 

SMcgumrte  Access  to  and  use  of  these  records  are  hmited  to 
thosepersons  whose  r^icial  duties  require  such  access.  Personnel 
screenirv  is  enqiloyed  to  prevent  unauthorized  disclosure. 

ITilrinino  asMl  d^osM:  a.  Medical  certificates  and  other  medical 
records  at  examination  used  to  determine  an  employee’s  fitness  for 
a  job:  Forwarded  to  the  individual’s  new  agency,  and  tranrferred  to 
the  National  Persormd  Records  Center  upon  an  employee  s  separa¬ 
tion  from  the  Federal  service,  where  they  are  destroyed  after  75 
years. 

b.  Miscdlaneous  records,  correspondence,  (hspensary 

records,  and  simdar  papers:  Destroyed  upon  an  employee  s  separa¬ 
tion  from  the  agency. 

System  msBigwts)  a 
Chief,  Personnel  Operations  teanch 
Division  of  Organization  and  Peraoemd 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 
Notillcatiaa  precedare: 

Director,  Office  of  Administraition 
U.S.  Nuclear  R^ulatory  Coammuioa  , 

Washington, 'D.C.  20555 

Raoard  aomm  piiiiiiihurs  Same  as  “Notification  procedure.” 
Coulcalh^  record  procedures:  Same  as  “Notification  proceAue.” 
Hacord  source  calagprfcs:  a.  The  inAvkhial  to  whom  the  record 
pertains. 

b.  Private  and  Federal  physicians. 

c.  MeAcal  insthutions. 

d.  Veterans  Administration  Pension  Benefits  Program. 

e.  Office  of  Workmen’s  Compensation  PfograuM. 

NRC-15 

National  Standards  Ckunmittee  Membership  Files  - 

Syslam  hxatfsK  Office  of  Standards  Develupinriit,  NRC.  5650 
Nicholson  Lane,  Rockville,  Maryland. 

r-.i.inrfw  of  hMMduA  covered  by  the  ijsism-  NRC  employees 
who  are  menibers  of  National  Standards  Committees  of  the  Amer¬ 
ican  National  Standards  Institute.  _ 

CategarisB  of  records  ha  the  syAtm-  This  system  is  a  comprehen¬ 
sive  record  of  NRC  personnel  on  the  Natiomd  Standards  Commh- 
tees  and  creiuuns  members’  names  and  the  names  of  the  commit¬ 
tees  to  vduch  they  bAong. 

Amhsrfty  lor  mtiteauunc  ef  the  ijslms-  Section  161(b).  Atomic 
Energy  Act  of  1954,  as  amended.  42  U.S.C.  2201(b). 

Routiue  asm  ef  records  uudnlaMad  to  the  sydim.  h 
rim  «f  ■Mrs  and  the  pwpeaes  of  such  uses:  These  records  may  be 
used  to  provide  information  to  persons  or  agencies  requesting  this 
information. 

PuRdre  si^  . 

_^af  recerto  to  the  I . 

Records  are  omiiitaHied  on  forms,  hsts  and  index  cards 
in  fde  folders. 
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RcCrIevability:  Records  are  indexed  by  name  as  .weQ  as 
chiDOidogically  according  to  ccmunittee  membership. 

Safeguards:  Open  access. 

Rctcntioa  and  disposal:  Destroyed  when  information  is  out  of 
date. 

System  manageits)  and  address: 

Director 

Office  of  Standards  Development 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  2055S 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20S5S 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  iq}plie8  or  from  his  super¬ 
visor. 

NRC-16 

System  name:  Nuclear  Reactor  Operator  Licensees  Records  Ffle  - 
NRC 

System  location:  Primary  system  •  Division  of  Reactor  Licensing. 
Office  of  Nuclear  Reactor  Regulation,  NRC,  7920  Norftdk  Avenue, 
Bethesda,  Maryland. 

Duplicate  systems  -  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  location  listed  in  Agendum  I,  Part  1  (i). 

Categories  of  individuals  covered  by  the  system:  licensed  in¬ 
dividuals,  new  applicants  whose  apfdications  are  being  processed, 
and  individuals  whose  licenses  have  expired. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  application  for  a  license,  certification  of  com¬ 
petency,  certification  of  medical  history  and  results  of  medical  ex¬ 
amination  and  related  corre^x>ndence,  reactor  operator  examina¬ 
tion  and  examination  results,  and  license  or  denial  letter. 

Authority  for  mafotenance  of  the  system:  Sections  107,  161(i), 
Atomic  Ercrgy  Act  of  1954,  as  amended,  42  U.S.C.  2137,  and 
2201(i). 

Routfoc  uses  of  records  matutsined  In  the  system,  htcludhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used; 

a.  To  determine  if  the  individual  meets  the  requirements  of  10 
CFR  Part  55  to  take  an  examination  or  to  be  issued  an  operator’s 
license;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

In  addition,  information  related  to  the  application,  certification  of 
competency,  and  license  or  denial  letter  will  routinely  be  made 
available  in  the  NRC's  Public  Document  Room. 

Policies  aud  practices  for  sterlug,  rrtrirvteg,  aocesshig,  reteteteg, 
aud  dlsposhig  of  records  In  the  sytem: 

Storage:  Records  are  maintained  on  paper  in  file  folders. 

Retrievahaity:  Records  are  accessed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  dtqwsal:  a.  Medical  informatioo  -  retained  for  four 
years  after  the  individual’s  license  expires,  then  destroyed. 

b.  Examination  and  examination  results  -  retained  for  two  years 
after  the  issuance  of  a  license  or  denial  letter.  A  summary  report  is 
retained  until  four  years  after  the  individual’s  license  expires. 

c.  Other  information  -  destroyed  when  it  becomes  two  years  old. 

d.  Docket  information  -  destroyed  four  years  after  an  individual’s 
latest  license  expires. 

System  managrr(s)  and  address: 

Chief.  Operator  Licensing  Branch 
Division  of  Reactor  Licensing 
Office  of  Nuclear  Reactor  Regulation 
U.S.  Nuclear  Regulatory  Coamission 
Washington,  D.C.  20555 

Nutllhatton  ptuoedare: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington.  D.C.  20555 


Raoord  acoMs  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  aowce  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  applying  for  a  license,  the  facility 
manager,  a  licensed  physician,  or  members  of  the  Operator 
Licensing  Branch. 

NRC-17 

System  nanm:  Occupational  Injuries  and  Illness  Rqxnts  -  NRC 

System  locntlon:  Building  and  Operations  Branch,  Division  of  Ad¬ 
ministrative  Operations,  Office  of  Administratkm,  NRC,  7920  Nor¬ 
folk  Avenue,  Bethesda.  Maryland. 

Categories  of  Individuab  covered  by  the  syetem:  AS  NRC  em¬ 
ployees. 

Categories  of  records  In  the  syatem:  These  records  contain 
descriptions  of  injury  or  illness,  treatment,  and  disposition. 

Authority  for  maintenance  of  the  ^ratem:  a.  29  U.S.C  657  (c). 

b.  E.O.  11612,  July  26.  1971. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  aeid  the  purposes  of  sudi  uses:  Information  in  these 
records  may  be  used: 

a.  By  the  NRC  Safety  Officer  andjor  Branch  supervisor,  to 
prepare  periodic  statistical  r^xwts  on  employees’  health  and  injury 
status  and  health  and  safety  hazards  in  NRC  physical  structures,  aU 
for  transmission  to  and  review  by  the  Department  of  Labor; 

b.  For  transmittal  to  the  Seoetary  of  Labor  or  his  authorized 
representative  in  accordance  with  duly  pronuilgated  r^ulations; 

c.  For  transmittal  to  Civil  Service  Onmnission  as  required  to 
support  individual  claims;  and 

-  d.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

PoMdes  and  practices  for  staring,  retrieving,  accessing,  retaining, 
mad  ihspradug  of  records  In  the  sytem: 

Storage:  Maintained  in  paper  copy  on  form  stock. 

Retrievabillty:  Indexed  by  assigned  employee  case  number  or 
name  under  repmt  category. 

Safeguards:  Housed  in  locked  file  cabinet  under  visual  observa¬ 
tion  of  section  enteloyees.  Use  of  information  is  restricted  to  NRC 
Health  and  Safety  personnel  and  mithotized  rqxesentatives  of  the 
Secretary  of  the  Dq;Murtment  of  Labor. 

Retention  and  diapoaal:  Records  are  retained  in  office  files  for  6 
years  after  <fote  of  report  and  are  then  destroyed  by  waste  incinera¬ 
tion. 

System  amnagerfs)  and  addteas: 

Director,  Office  Administration 
U.S.  Nudear  Regulatory  Commission 
Waslui«toa.  D.C.  20555 

NotWeatfon  procedure;  Same  as  “System  manager.” 

Record  access  prooedmus:  Same  as  “System  manager.” 

Contesting  racord  procedures:  Same  as  “System  manager.” 

Record  source  caS^ories:  NRC  Public  Health  Unit.  NRC 
Headquarters  and  Regional  Office  feeder  reports  and  forms  with 
original  information  largely  supfdied  by  employees  concerned. 

NRC-18 

System  naans:  Office  of  IiMpector  and  Auditor  Index  Fde  and  As¬ 
sociated  Records  -  NRC 

Pursuant  to  5  U.S.C.  552a(kXl)  and  (5),  the  Commission  proposes 
to  exempt  portions  of  this  system  of  records  from  5  U.S.C. 
552a(cX3),  (^.  (eXD.  (eX4XO),  (H).  and  (I),  and  (0-  The  proposed 
exemption  nde  is  contained  in  Section  9.95  of  the  NRC  rqpilations 
(10  CFR  9.95,  40  FR  33833). 

System  location:  Office  of  Inspector  and  Auditor,  NRC,  4922 
Fairmont  Avenue,  Bethesda,  Mvyland. 

Categories  of  Individaals  covered  by  the  qistenu  Individuals 
referred  to  in  potential  or  actual  cases  and  matters  of  concent  to 
the  Office  of  Inqtector  and  Auditor  and  conrespondents  on  subjects 
directed  or  refen^  to  the  Office  of  Inspector  and  Auditor. 

Categoriri  of  records  hi  the  lyslim-  The  system  consisu  of  an 
alphabetical  index  file  bearing  individual  names.  The  index  provides 
access  to  associated  records  which  are  arranged  by  subject  matter, 
title,  or  identifying  munberis)  and/or  letterfs).  The  system  incor¬ 
porates  the  records  of  all  Office  of  Inspector  and  Auditor  cor¬ 
respondence,  cases,  matters,  memoranda,  and  materials,  including 


not  linuted  to  audit  reports,  invesdsative  n»nrt. 
ports,  correspondeiice  to  and  from  “*P®ction  re- 

584i{^*^  201(f),  Energy  Reorganization  Act  ot  1974,  42  U.S.C. 

Routtee  uaes  o<  records  .^-t-talnril  fa>  tk.  . 

rtM  ol  users  and  tlw  purpoaes  of  — ^  *7^^  IndudiBg  catcgo. 
system  of  records  maintoS;^  by  tte  Ol^  Af  i  ^  *» 

tor  to  carry  out  iu  functions  ^***P«^  and  Audi- 

potential  violation  of  law  whetS*ri^^  wAcates  a  violation  or 
nature,  and  whether  or  regulatory  in 

rule  or  order  issued  ^  resulation, 

syst^  may  be  referred  to  the  ai>mot»^  “  the 

foreign  agency  charged  with  *^®^®***’  ******  local  or 

proswuting  such  case  or  ma^  r”''^*^*^  of 

?^*^  *1»«  •tatute.  rule,  regulatio?^ 

thereto.  **uiaiion  or  ocxler  issued  pursuant 

b.  In  the  course  of  auditina  insnertin.  • 

Mtter  falling  within  the  pun5;^ “^e**««tmg  a  case  or 
Ator  or  in  Ae  course  of  auditing  Inspwtor  and  Au- 

or  Mtter  potentially  or  actuSS’  *  *=**« 

civil,  cnnunal.  or  regulatory  in  ‘■'*'*  '*'*»ether 

statute,  or  by  regulation,  rule  oixler  ’isswS****^  arising  by  general 
during  the  course  of  a  trial  ^  I^uant  thereto,  or 

•‘*"H“«trative  proceediri^  !?'****='**•.  ^latory  or 

any  judicial,  regulatory  or  adminJi^^^**®”  *  **^*  l*caring  or 

tton.  a  recordTSe  7ySrr^  *  Proce^  for  UKh^. 
bp*  use.  to  a  Federal.^Ste  **l**lo»«*  •*  a  rou- 

Avrdual  or  organization.  if^b«^  *®  «“  »>- 

Money,  mdividual  or  organSn  **“*  »«* 

the  case  or  matter  fan;t»o  whhin  rh^****^*  tnfonnation  relatii^  to 

or  actiul  violation  of  latTwhether  *****^  *o  potential 

fMulation.  rule  or  orxler  ansmg  by  general  statute  or  by 

formation  relating  to  the  trial  hear^**^S*a****^^!2L°*’  PO*»e»»cs  in- 

^  to  ehc  t  such  i^rSTtion  or  to  oSSTS^  “  reasomibly  neces- 
ness  or  an  informant.  «  or  *o  ootam  the  cooperatroo  of  a  wit- 

may  be'SlctosS!Sra*Smtoe°i^^‘StL”***^  *®  *  **  matter 

local  or  foreign  court  *^S!?*™**  l"«deral,  state. 

o*  A  record  in  the  svstem  nt  w  rji^Lri-s.  i  •*  P^®cticc. 
may  be  disclosed  as  a  *  ®**«  "“**« 

•*“‘m»*nitive  or  rr^ulatory  proce^^**’  Si!*'  *****  ** 

*  A  nvBa.w_J  f-  .a.  * 
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may  be'iSS^sSltr a'^SSSie^^iiTtoi SS*  *®  *  ®***  ““«ter 
his  attorney  for  the  purpose  of  nenoti^L^****!if*^  potential  party  or 
bnt  .KH  lin^teo  to 

faUing  within 

Aat  has  been  refe^e^fa^  Inapector  and  Auditor 

Asclosed  as  a  routine  use  to^  ”  mvestigatioo  may  be 

ton  or  individual  to  iwtify  wSTiISS!^.!?*"**'’  organiza- 

Avidual  of  the  status  of  thTSsfST^LJK^  2^***“!!!*’ 
determination  that  has  been  matter  or  of  any  decssion  or 

m'cufuJS^^  i««vidu.l  held 

bon^y  disclosed  as  a  routiwu^e^TSE;!®*,.?!*^ 
foreign  pnson.  probation  ******  *«*!  or 

other  agency  pr  individuai  concerned  vSh^*'****^*'’  *®  “y 

po^l^.  or  release  of  such^TSKkl^ 

may  or  matter 

ssss'sss.'™'’' "  •SsysrSi'sss?,? 

•hi  i."S7’FtiSi.*SSr  0^^  « .  .CP- 

cy  to  assist  in  the  general  crime  ^ ^orcement  ^en- 

Jht -«ipi«t  ...o,  to  Ptovide  ittv^tignSe^ 

•"“hie  luc  to  a  Io^ar7o^^"  ”*  ■«»«*  aa  a 

«.  ««e.  local  or  foreign  agency  in  connec- 


2.*o  ***  «tent  that  Aekifor^^^Stei  to  It  "^“***««  Men- 
mic  cy  8  decision  on  the  case  or  matted  ^  **“  requesting  agen- 

;.C.  routine  we^a^FS^  **  disclosed  as  a 

to  o^  information  nk^'toTc^^JSS^  ^  necessary 
^  investigation.  hiriiIriorretentiM^S^S.t®**^  conceniing 
of  a  security  clemance,  the  lettiiw  of  a  coniS*’*^**iL*^  issuance 
^  a  l^se.  grant  or  other  contract,  or  the  issuance  of 

s  .p.c^o;rs^si2r!^i'!?r*  ■»  u,  t^ntn. « ...dit.  i.. 

seminated  outside  the  management  may  be  dis- 

^  '«Pooaibilitytoirrf^SESSI^!!L^^  ®^  **“  Commission's 

*  sioooperatiiiu.  ^"“^^°**«**“*«»»hepubifca^^ 

*-  Puyss  and  practhes  for  tnr^  retrtovto*  - 

nt  amt  ihsp"^  of  lecards  h  relaintog. 

yr  on  index  cards°mdtfiEt*'tta  *  ***”  system  is  stored  manually 

than  index  cards  contained  totihut^*"*****®®******  mcords  other 
I^C  records  and  eWft,cd  of  in **"*'  ***  retained  in 

Other  records  wOl  be^SSd  to  tL^S^'***^.  ^C  policy. 

tor  and  dispo^U  plain  ®' 

Sjm«*  managfffs)  and  adibem: 

Director 

Of^®ffa^)octor  *nd  Auditor 
U.S.  Nuclear  Regulatory  Commissioo 
Washington,  D.C.  20555 
^^*°*”cmhm  prnrwtoi^. 

J>ire<^.  Office  of  Adnuistration 
^  Waahtogton.  ^^°*°°*****°° 

^  *****“  preceifcneB:  Same  as  “Noiinr^wv..  —  j. 

'****^  *•*»  cmMatfaK  Th*,  *#  *7*®***“"  ProceAire.” 

^**dear  Regulatory  CotnmSsS  SSSTiS*  toa  imuted  to.  U  S. 

««e.  local,  and  foreiS^SSpSE^!!,^^  ?***««». 

w  ■  NRC.» 

7;°T'- '*'=•  Sss^ 

p« 

and  Part  2.  ^  “  ^'‘**»*»  I.  Part  I  (b).  (e).  (|),  anfjj 

^  f^gsslui  sf  Vinii^rnTiii  k*  n..  . 

applied  for  or  were  *»i«Tvtft1  f«  Individuah  who 

courier  *  ®**' 

TOtton  ralattog  to  the  NRCwSSre’s^^Lll^SS^!?'**® 
bmnrng  comes  toclwii^  trSto«S2IE?ESSII!?  **f*»»«md  and 
oourse  gradre  orEiii(SM?E?!2!!:^l5^f^^  *»»»- 

*M  mTonnatton  and  iwSSSSE^T*  "*^  Pereonoel  trato- 
Anthsrfhr  isr  — —  _»  ..  _  , 

h.  E.O.  IIM,  AjrtI  20.  1967  " 

— r«~~* -  -  ■  ■•  ■ 

bgj^btutons  for  unr  to  trntoto, 

m—hM.  mtoitoi... 
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Stanigc:  Paper  records  maintained  in  file  foklei%  and  in  three-ring 
binders  which  are  in  metal  file  cabinets. 

BctrfevabfUty:  Information  is  accessed  by  name. 

Safcgnards:  Records  are  maintained  in  locked  metal  fde  cabinets. 
The  area  is  accessible  only  to  authcxized  personnel  who  are 
properly  screened,  cleared  and  trained  and  whose  dutfes  require 
them  to  be  in  the  area. 

RfSrntinn  and  dlqwaal;  Records  are  maintained  for  a  five-year 
period  or  until  no  longer  needed,  and  then  destroyed. 

SysSem  manafcr(s)  and  address: 

Chief,  Training  Branch 

Division  of  Organization  and  Personnel 

Office  of  Administration 

U.S.  Nuclear  Regulatory  CcHnmission 

Washington,  D.C.  205^5 

Notllk-artoo  prooedare: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Conunission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  iwocedure.” 

Coutesting  record  procedures:  Same  as  '‘Nc^kation  iHOcqdure.” 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  as  follows:  1)  from  the  individual  to  \riiom  it  iq>plies;  2) 
from  the  employee’s  supervisor;  and  3)  from  training  groups,  agen¬ 
cies  or  educatkmal  institutions. 

NRC-20 

SysSeas  naasc:  Official  Travel  Records  -  NRC 

System  location:  Primary  system  -  Office  of  the  Controller,  NRC, 
4922  Fairmont  Avenue,  iJigenbeel  Building,  Bethesda,  Maryland. 

Duidicate  systems  •  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1  (c),  (e),  and  (f). 

Categories  of  individuals  covered  by  the  system:  NRC  engiloyees, 
prospective  NRC  employees,  consultants,  and  invitational  travelers 
for  NRC  programs. 

Catagoriei  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  name;  address;  social  security  account  number; 
consultant  contract  number;  estimated  number  oi  days  and  period 
oi  travel;  special  subsistence  allowance;  reason  for  travel;  itinerary; 
items  and  amounts  covered;  name,  birthdate,  and  number  of  depen¬ 
dents  traveling  with  or  without  enq>loyee;  and  present  duty  station. 

Airthsrity  for  mskrtr— urr  of  the  tywttm:  a.  31  U.S.C.  21,  22,  24, 
49.  34.  66a  and  932. 

b.  3  U.S.C.  3701  . 

c.  Federal  Travel  Regulations.  Federal  Property  Management 
Regulations.  Part  101-7. 

ResdhM  uses  of  records  amiutainrd  in  the  system,  inrludlng  cutego- 
rlss  of  users  and  the  purposes  of  such  uses:  Information  in  th^ 
records  may  be  used: 

a.  For  transmittal  to  the  U.S.  Treasury  for  payment; 

b.  For  transmittal  to  the  Department  ^  State  for  passports;  and 

c.  For  any  of  the  routine  uses  specified  in  the  IVefatory  State¬ 
ment. 

^sRdes  and  practices  lor  storing,  retrieving,  accessing,  retafailng. 
and  dhpasMg  of  records  in  the  aytsm: 

Slarags:  Records  are  maintained  in  file  ftdders  and  disks. 

RetrievahOity:  Records  are  accessed  by  name,  social  security  ac- 
cosBt  number,  authorization  number,  estimated  travel  start  day. 
authorization  process  day.  and  voucher  process  day. 

Salfgi  srds:  me  folders  are  stored  in  file  cabinets  in  same  room 
with  users.  For  ADP  records,  a  key  word,  initials,  and  NRC  Office 
of  the  Controller’s  account  nundiier  must  be  known  in  order  to 
retrieve  infonnatioo. 

Rstsutian  and  dfaposal:  File  frdders  are  retained  three  years  and 
then  destroyed.  AK*  infeumation  is  retained  on  disks  for  one  year, 
transferred  to  and  retained  on  magnetic  ts^  for  five  years,  and 
then  the  tape  is  degaussed. 

Syalsm  aMau«ar(s)  and  address: 

Controller 

Office  of  the  Controller 
LitgrnbrsI  Budding 
4922  Fairmont  Avenue 
Bethesda,  Maryland 

NetMenllen  pctwsihme: 


Director,  Office  of  Administration 
U.S.  Nudear  R^Matory  Commission 
Washington.  D.C.  20335 

Rccocd  access  pctKcdures:  Same  as  “Notificatkm  procedure.’’ 

ContrsHng  record  procedures:  Same  as  “Notification  procedure.’’ 

Record  source  categories:  Inf<xination  is  provided  by  the  in¬ 
dividual,  the  organization  conqxMient  approving  the  travel,  outside 
transportation  agents  and  rate  bodes  for  cost  information. 

NRC-21 

System  luuae:  PayroO  Accounting  Records  •  NRC 

System  location:  Primary  system  -  Office  of  the  Controller.  NRC. 
Lugenbeet'^uilding,  4922  Fairmont  Avenue,  Bethesda,  Maryland. 

Di^bcate  systems  -  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  1  (c),  (e),  (f),  and  Part  2. 

Cetegorim  of  individuals  covered  by  the  system:  NRC  employees. 

Cstegories  of  records  h^  ths  system:  Pay,  leave,  and  allowance 
histories,  records  containing  name,  social  security  account  number, 
pay  unit,  entered  on  duty  date,  pay  fdan,  grade,  step  and  hourly 
wage  rate,  sqjpointment  expiration  date,  birth  dhte.  health  code, 
duty  station,  organization  code,  life  insurance,  retirement,  state  and 
rcaideace  tax.  Federal  tax,  union  dues,  contri^tions,  bond,  and  an¬ 
nual  and  side  leave. 

Authority  for  msfailmsiioe  of  the  ayatem:  31  U.S.C.  21.  22.  24.  49, 
34,  66a.  and  932. 

Routine  uses  of  records  maintained  in  the  system,  faicluding  catego¬ 
ries  of  users  and  the  pmposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  For  transmittal  of  data  to  U.S.  Treasury  to  effect  bsuance  of 
paychecks  to  ettifdoyees  and  distribution  pay  according  to  em- 
I^yee  directions  for  savings  bonds,  allotments,  financial  institu¬ 
tions,  aiKl  other  authorized  purposes; 

b.  For  reporting  tax  withholding  to  Internal  Revenue  Service  and 
appropriate  state  and  local  taxing  authorities; 

c.  For  FICA  dechictions  to  the  Social  Security  Administration; 

d.  For  dues  deductions  to  labm-  unions; 

e.  For  withholdings  for  health  insurance  to  the  insurance  carriers 
and  the  U.S.  Civfl  Service  Commission; 

f.  For  charity  contrSnition  deductions  to  agents  ot  charitable  in¬ 
stitutions; 

g.  For  aimual  W-2  statements  to  taxing  authorities  and  the  in¬ 
dividual; 

h.  (When  P.L.  93-579  becomes  effective,  it  is  anticipated  that  ap¬ 
propriate  statements  wS  be  issued  to  employees,  spouse-recipients, 
and  the  courts  invr^ved); 

i.  For  transmittal  to  the  Office  oi  Management  and  Budget  for 
review  of  budget  requests;  and 

j.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ntent 

Pottcies  sbmI  pnclioes  far  storing,  retrieving,  aoocating,  retafadag, 
and  diaposing  of  records  in  the  qrtem: 

Storage;  File  folders  and  mscro-fiche. 

RetrievabiUty:  Indexed  by  nanne. 

Saleguardf  File  folders  and  micro-fiche  are  maintamed  in  a 
locked  file  cabinet  from  3:00  p.m.  to  8:13  a.m.  During  office  hours 
only  authorized  personnd  have  access  to  files. 

Rctcntiasi  and  di^Msal:  Records  are  maintained  for  four  years 
after  transfer  or  separation  of  employee  and  then  destroyed. 

System  managerfs)  and  athhvss: 

(Controller,  Office  of  the  Controller 
U.S.  Nud^  R^^tory  Commission 
Lugenbeel  Buflding 
4922  Fairmont  Avenue 
Bethesda,  Maryland 

nOllllCflDOII  proOMMTt: 

Director,  Office  of  Administration  . 

U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20533 

Record  access  procedures:  Same  as  “Notification  procedure.’’ 

CoaScating  rscord  procedarcs:  Same  as  “Notificteion  procedure.’’ 

Record  source  categories;  Information  is  provided  by  the  in¬ 
dividual  and  the  Division  of  Organization  and  Personnel. 

NRC-22 

System  name:  Personnd  Performance  Appraisals  -  NRC 


mmiAL  aaowTia  voi.  so,  no.  ler— uwommoav.  auoust,  ir.  tars 


/ 


NUOiAK  KEOUiATOKY  COMMISSION  39007 


Pursuant  to  S  U.S<r.  5S2a(kX5)  and  (6).  the  Commission  proposes 
to  exempt  portions  of  this  system  at  records  from  5  U.S.C. 
552a(cK3).  (d).  (eXD.  (eX4XG),  (H)  and  (1)  and  (f).  The  proposed 
exemption  rule  is  contained  in  Section  9.95  at  the  NRC  regulations 
(10  CFR  9.95,  40  FR  33833). 

System  locadoa:  Division  of  Organization  and  Personnel,  OfHce 
of  Administration,  NRC,  4865  CordeO  Avenue,  Bethesda,  Mary¬ 
land. 

Categories  of  irnttvlduids  covered  by  the  system:  NRC  employees, 
including  candidates  who  an;>ly  for  job  vacancies  under  the  NRC 
vacancy  announcement  system. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  evaluations  of  applicants  and  employees,  evaluation  criteria 
and  methods,  emj^yee  placement  ftdkiw-up  interview  reports,  ap¬ 
praisals  from  other  individuals  vriio  are  knowledgeable  of  the  appli¬ 
cant’s  abilities,  supervisory  appraisals  per?ormance  and  career 
development  p^ntial,  and  other  related  recorxls. 

Authority  for  mahUmancc  of  the  qfstem:  Section  161(d),  Atomic 
Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(d). 

RoutlBC  uses  of  records  maintained  far  the  system,  infiiidtng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  By  the  Civil  Service  Conunission  to  resolve  i^vances  or  com¬ 
plaints  related  to  promotion  or  appointment  selectkms;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Pr^atory  State¬ 
ment. 

PoUdes  and  praetkas  for  storing,  rctrtevtng,  acccssfaig,  retaiaing, 
aad  dfapoalag  of  records  in  the  qftem: 

Storage:  Records  are  maintained  in  paper  file  folders. 

Retrlevabllity:  Records  are  accessed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Reteatlon  and  disposal:  Hies  are  periodically  screened  to 
eliminate  inactive  records.  Inactive  records  are  destroyed. 

System  asaaagerfs)  and  address: 

Chief,  Persomiel  Operations  Branch 
Division  of  Organization  and  Persoiuiel 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notificatton  praceduie: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  aceem  procedures:  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confideix:e  and  wil  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 
source.  Testing  material  may  not  be  disclosed  to  the  extent  that 
such  disclosure  would  compromise  the  testing  process. 

Caatesthig  record  procedures:  Same  as  “Notification  procedure.” 

Record  eource  categories:  Individual  to  whom  record  pertains,  em¬ 
ployee’s  supervisors.  Division  of  Organization  and  Peirsotmel  staff 
members,  general  personnel  records  (Official  Persormd  Folder  and 
related  records),  a^  other  Federal  agfencies. 

NRC-23 

System  aaaw:  Personnel  Research  and  Test 'Vabdatioa  Records  - 
NRC 

Pursuant  to  5  U.S.C.  552a(kX6),  the  Ckmunission  proposes  to  ex¬ 
empt  portions  of  this  system  at  records  from  5  U.S.C.  552a(cX3), 
(d),  (eXD,  (eX4XG),  (H)  and  (1)  and  (0-  The  proposed  exemption 
rule  is  contained  in  Section  9.95  of  the  NRC  rpgulatioas  (K)  CFR 
9.95,  40  FR  33833). 

System  locatiaa:  Division  of  Organization  and  Persotmel,  Office 
of  Administration,  NRC,  4865  Corddl  Avenue,  Bethesda,  Mary¬ 
land. 

Catego^i  «f  buRvIduals  covered  by  the  system:  NRC  eonployees 
and  applicants  for  NRC  employment. 

Categories  ef  records  hs  the  gystesK  These  records  include  educa¬ 
tion  a^  employment  history,  test  scores,  responses  to  test  items 
and  questionnaires,  mterview  data  and  ratings  of  supervisors  re- 
gardiiv  die  individuals  to  whom  the  records  pertain.  Data  are  col¬ 
lected  on  a  project  basis  and  are  used  for  the  construetkm,  analyais 
and  validation  of  written  tests;  for  research  on  personnel  measure¬ 


ment  and  selection  methods  and  techniques  asid  research  on  per¬ 
sonnel  management  practices  such  as  performance  evaluation  or 
productivity. 

Authority  tor  mainteaHmoe  of  system*  a.  Section  161(d), 
Atomic  Eiiogy  Act  of  1954,  as  amended,  42  U.S.C.  2201(d). 

b.  44  U.S.C.  3101. 

Routine  uses  of  records  mahRalaed  hi  the  system,  hsrlmhiig  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  Information  in  ttis 
system  of  records  may  be: 

a.  Exchanged  between  the  NRC,  Qvil  Service  Commission,  and 
other  Federal  agencies  for  persotmel  research  purposes  and  us^  to 
aid  in  identifying  engifeyees  included  in  researdi  studies  that  ex¬ 
tend  over  a  period  time;  and 

b.  Used  for  the  routine  uses  listed  in  the  Prefatory  Statement 

PoUdes  and  pnctiocs  for  Sterhig,  ritrirvhtg,  aooeailitg*  nhdnbsgt 

and  dbposlng  of  records  in  the  qrtem: 

Storage:  Records  are  maintained  m  file  folders,  on  punched 
cards,  computer  tape,  and  computer  storage. 

RetrtevabUfty:  Records  arc  maintained  by  project  Persoiul  infor¬ 
mation  can  be  retrieved  by  name  or  personal  identtfier  oidy  for  cer¬ 
tain  research  projects  such  as  those  that  involve  longitikBnal  stu¬ 
dies. 

Ssisgiisrih*  Records  are  kept  in  locked  fifes,  in  a  locked  room, 
and  access  is  limited  to  staff. 

Retention  and  dhpaaal:  Indefinite. 

System  nMnagerfs)  asnl  addkrcsa: 

Chief,  Mnnsgrmfnt  and  Policy  Branch 
Division  of  Oiganization  and  Personnel 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Nodflrarion  procedure: 

Director,  Office  of  Administration 
U.S.  bbicfear  Regulatory  Commission 
WastsB^iton,  D.C.  20555  * 

Record  aceem  procedures:  Same  m  “Notification  procedure.” 
Some  records  contain  information  received  in  confidence  and  will 
not  be  discloaed  to  the  extent  that  disclosure  would  reveal  a  con¬ 
fidential  source.  Testing  material  may  not  be  diaclooed  to  the  extent 
such  disclosure  would  compromise  tte  testing  processr- 

Cantasthig  record  psuceduras:  Some  as  “Notification  procedure.” 

Rscord  source  categcelci!  Individual  Fbdenl  employees  or  appli¬ 
cants,  supervisors,  assessment  center  assessors,  Gvfl  Service  Com¬ 
mission,  or  NRC  personnel  files  and  records,  and  other  Federal 
agencies. 

NRC-24 

System  SMSiie:  Personnel  Security  Hies  -  NRC 

Hirsuantib  5'  U.S.C.  552a^Xl)  and  (5),  the  Commission  proposes 
to  exempt  poctidns  of''tlib  system  of  records  6om  5  U.S.C. 
552a(cX3),  (d),  (eXD.  (eX4XG),  (H)  and  (1)  and  (f).  The  proposed 
exemption  rule  is  contained  in  Section  9.95  of  the  NRC  regulations 
(10  CFR  9.95,  40  FR  33833). 

System  locstlon;  PrimBry  system  •  Division  of  Security,  Office  of 
Aiiministratioo,  NRC,  7735  Old  Georgetown  Rasul,  Bethesda, 
Maryland. 

rategsrlm  of  terthlihmls  covered  by  the  syatessu  Persons  who  are 
NRC  employee  asul  applicants;  N^  coinultants;  NRC  contrac¬ 
tors;  guards;  licensees;  other  governinent  agency  personnel  (eg.. 
General  Services  Adminiatratioo  personnd);  and  otbm  persons  who 
have  been  considered  for  a  personnel  cteinuKe. 

C^gagartes  of  records  In  the  ayateiic  These  records  coofain  infor¬ 
mation  relating  to  enopioyee  or  applicaiit  name,  address,  date  and 
place  of  birth,  social  security  account  number,  ckizensfaip,  re- 
sideiKe  history,  employment  history,  foreign  travrf.  education,  per¬ 
sonal  references,  organizatioaal  meihbasliip.  security 
history.  These  records  also  contain  copses  of  investigative  reports 
from  other  agencies  (primaiily  from  the  Qvil  Service  Commission 
or  the  Federal  Bureau  of  Investigation),  summaries  of  investigative 
reports,  reports  of  engdoyee  asul  apphcmit  personnel  security  inter¬ 
views,  clearance  action  information  (e.g.,  grants  asul  tanninatkms), 
a  security  acknowledgmerd.  fingerprint  car^  rnports  of  security  m- 
fractions,  ‘Request  for  Visit  or  Access  Approval*  (form  NRC-277), 
and  other  rela^  persoraael  security  processing  doaiments. 

Aidhorlty  fsr  mafetemaHx  of  the  system:  Sections  145  and  161(i). 
'Atomic  Energy  Act  of  1954,  as  amended,  42  U.&C  2165  tmd 
2201(0. 
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Routine  uses  of  records  maintained  in  the  system,  inciuding  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used  by  the  Division  of  Securi¬ 
ty,  Personnel  Security  Board  Members  or  Personnel  Security 
Review  Board  Members,  Civil  Service  Commission,  Federal  Bu¬ 
reau  of  Investigation,  and  other  Federal  agencies: 

a.  To  determine  clearance  eligibility; 

b.  To  certify  clearances; 

c.  To  maintoin  die  NRC  personnel  security  program;  and 

d.  For  any  ot  the  routine  uses  specified  in  the  I¥efatory  State¬ 
ment. 

PsMcIn  and  practkcs  for  storing,  retrieving,  accessing,  retafadng, 
and  disposing  oi  records  hi  the  sytem: 

Storage:  Maintained  in  file  folders. 

Rctiievabillty:  Indexed  by  file  number. 

Safsgnards:  Records  are  maintained  on  shelves  in  an  alarmed 
vault  type  area  which  is  secured  with  a  3-way  combination  docn* 
lock. 

Retention  and  disposal:  Records  maintained  as  long  as  the  in- 
divkhial  has  an  active  security  clearance  and  then  destroyed  by  an 
qiproved  means  ten  years  after  clearance  is  terminated. 

System  managerts)  and  address: 

Director 

Division  of  Security 
Office  oi  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20S5S 

NstUhnllun  procedure:  . 

Director,  Office  of  Administration . 

U.S.  Nuclear  R^ulatory  Commission 
Washington,  D.C.  20SSS 

Record  ncceas  procedurm:  Same  as  "Notification  procedure.” 
Some- information  is  classified  pursuant  to  Executive  Order  116S2 
and  wiD  not  be  disclosed.  Other  information  has  been  received  in 
confidence  and  wfll  not  be  disclosed  to  the  extent  that  disclosure 
would  reveal  a  cmifidential  source. 

Contesting  rooord  procedures:  Same  as  "Notification  procedure.” 

Raoard  source  categoriei:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  apfdies,  the  Civfl  Ser¬ 
vice  Commission,  the  Federal  Bureau  of  Investigation,  or»other 
Federal  agencies. 

NRC-25 

System  name:  Photo  Badge  Request  File  •  NRC 

System  locadoa:  Division  of  Security,  Office  of  Administration, 
NRC,  7735  Old  Georgetown  Road,  Bethesda,  Maryland. 

Categories  of  hulividnals  covered  by  the  system:  Persons  who  are 
NRC  employees;  consultants;  guards;  and.^Plher  government  agency 
personnel  (e.g..  General  Services  Administration  personnel). 

Categoriei  of  records  Is  the  system:  These  records  contain  infor¬ 
mation,  including  photographs,  relatirtg  to  name;  social  security  ac¬ 
count  number,  date  of  bhth;  physical  descriptions  such  as  sex, 
height,  weight  and  color  of  hair  arid  eyes;  employment  status;  level 
of  cleuance;  date  of  clearance;  enq;>ioyment  loration;  citizenship; 
and  badge  category. 

Anthoiily  lor  amintenancc  of  the  system:  Section  145,  Atomic 
Energy  Act  of  1954,  as  amended,  42  U.S.C.  2165. 

Rontinc  nscs  of  records  maintained  in  the  system,  including  catego- 
rlm  of  users  and  the  purposes  of  such  uses:  Information  in  th^ 
records  may  be  used  for  any  of  the  routine  uses  specified  in  the 
lYefatory  Statement. 

PsMcIn  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  ^|“*****l  of  records  in  the  sytem: 

Storage:  Maintained  on  a  5  x  8‘  ?orm. 

Rctrievahillty:  Accessed  by  name. 

*?afrgnarilir'  Records  are  maintained  at  receptionist/guard  location 
which  is  matmed  24  hours  a  day.  If  not  matmed  they  are  secured  in 
a  security  container. 

Rrtrntinn  and  dteposal:  Records  maintained  until  the  individual 
terminates  his  association  with  NRC,  after  vvhich  they  are 
destroyed  by  an  approved  means.  N 
Director,  Division  of  Security 
Office  of  Administration 
U.  S.  Nuclear  R^uhitory  Commission 
Wasldngton,  D.C.  20555 


NotMcatioo  procedure: 

DirecUM-,  Office  of  Administration 
U.  S.  Nuclear  Regulatory  Cesnmission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  "Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

ReoaM  source  categories:  Information  in  this  system  of  reemnds 
comes  from  the  individual  to  ^«hom  it  applies  and  the  NRC  staff. 

NRC-26 

System  name:  Principal  Correspondence  I^e  -  NRC 

System  location: 

Administrative  &  Cwrespondence  BraiKh 
Office  of  Administration,  NRC 
7920  Norfolk  Ave. 

Bethesda,  Maryland 

Categoriei  of  indiviihials  covered  by  the  system:  Correspondents 
with  the  Executive  Director  for  Opeiatioas,  Congresskmal  cor¬ 
respondents  aiKl  correspondents  referred  by  the  Secretariat 

Categories  of  records  fas  the  qrstem:  This  system  contains  incom¬ 
ing  correspondence  from  individuals  noted  above  and  replies 
thereto. 

AuthsTity  lor  maintenanre  of  the  system:  44  U.S.C.  3101 

Routine  uses  of  records  maintained  hi  the  qrstem,  tftiMUin  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  refer,  where  appropriate,  inquiries  to  Federal  agencies  or 
persons  for  their  reply  or  action;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practica  lor  storing,  retrieving,  amssiiig,  retaining, 
and  dhposing  of  reoords  in  the  qrtenu 

Storage:  Maintained  in  file  folders  stored  in  metal  file  cabinets. 

Rctrievahillty:  Infonnation  accessed  by  control  number  pr  ac¬ 
cessed  by  name. 

Safeguards:  Access  is  limited  to  those  persons  whose  official  du¬ 
ties  require  such  access. 

Retention  and  dhposal:  Records  held  indefinitely. 

'System  niaaagcr(s)  and  address: 

Chief,  Administrative  &  Correspondence  Branch 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Comn^sion 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administratioa 
U.S.  Nudear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  "Notification  procedure.” 

Contesting  record  procedures:  Same  as  "Notification  procedure.” 

Record  source  categories:  Records  contain  information  and 
requests  from  correspondents  and  refdies  thereto  prepared  by  the 
NRC  staff. 

/iRC-27 

System  name:  Radiation  Exposure  InfcMmation  and  Reports  System 
(REIRS)  Files  -  NRC 

System  location:  Primary  system  -  Union  Caihide  Corporation, 
Computing  Technology  Center,  Business  Systems  Departments,  P. 
O.  Box  P,  Oak  Ridge,  Tennessee  37830. 

Duplicate  system  •  duplicate  systems  exist,  in  ^riiole  or  in  part,  at 
the  locations  listed  in  Addendum  I,  Part  1  (f)  and  Part  2. 

Categories  of  individuals  covered  by  the  system:  Individuals  moni¬ 
tored  for  radiation  exposure  >riiile  employ^  by  or  visiting  or  tem¬ 
porarily  assigned  to  certain  NRC  licen^  facilities;  individuals  vriio 
are  exposed  to  radiation  or  radioactive  materials  in  incidents 
required  to  be  reported  pursuant  to  10  CFR  20.403  and  20.405  by  aD 
NRC  licensees;  monitored  individuals  terminating  their  service  with 
the  Navy,  as  required  by  NAVMED  P-5055,  Radiation  Health  Pro¬ 
tection  Manual;  and  monitored  employees  of  all  the  registrants  of 
thd~State  of  Illinois. 

Categorks  of  reconh  in  the  system:  These  records  contain  infor¬ 
mation  rdating  to  individual’s  name;  social  security  account 
number;  date  of  birth;  period  of  employment;  place  and  period  date 
of  exposure;  name,  address,  and  license  niuhber  of  individual’s  em- 
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ployer;  licensee*  name  and  number  reporting  the  incident;  radiation 
doses  or  estimates  ot  exposure  received  during  this  period;  type  of 
radiation;  part(s)  or  oigan(s)  exposed;  and  nuclide(s)  invcrived. 
Between  January.  1972  and  May,  1974  the  following  information 
was  also  record^:  sex.  training  experience,  r^iular  occupation  of 
the  exposed  individuals;  device  or  meth^  used  to  determine 
dose(s);  brief  statement  describing  the  incident  and  the  causes;  cco*- 
rective  actions  tgken;  status  of  exposed  individual  (Le.,  m^cal 
treatment);  type,  age  and  manufacturer  of  malfunctioning  equip¬ 
ment;  and  cumulative  dose  prior  to  incident. 

Authority  for  mafaitciumcc  of  the  systcsn:  Sections  S3,  63,  6S,  81, 
103,  104  and  161(o),  Atomic  Energy  Act  of  1954,  as  amended,  42 
U.S.C.  2073,  2093,  2095,  2111,  2133,  2134,  and  2201(o). 

RoothM  uses  of  records  ma  hit  mined  in  the  system,  includhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  provide  data  to  other  Federal  and  state  agencies  involved  in 
monitoring  and/or  evaluating  radiation  exposure  received  by  in¬ 
dividuals  employed  as  radiation  woricers  on  a  permanent  or  tempo¬ 
rary  basis  aitd  on  monitored  visitors;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  lor  storing,  retrierfang,  accessing,  retahAag, 
and  rtispneing  of  records  In  the  sytem: 

Storage:  Records  are  computerized  and  maintained  on  magnetic 
tape,  maintained  in  log  books,  and  filed  as  either  a  congniter  prin¬ 
tout  or  original  paper  document. 

Rctrlevability:  Records  are  accessed  by  individual  name,  social 
security  account  number,  and  by  licensee  name  or  number. 

Safeguards:  Information  maintained  at  the  Computing  Technology 
Center  is  accessible  only  to  the  programmers  assigned  to  the 
REIRS  system  and  released  only  to  the  Division  ^  Technical 
Review.  Reports  kept  by  the  Division  of  Technical  Review  are  in 
file  cabinets  and  bookcases  in  a  secured  building.  A  log  is  main¬ 
tained  of  both  telephone  and  written  requests  for  infonnation. 

Rctcatiou  aad  disposal:  a.  original  paper  document  •  destroyed 
after  two  years. 

b.  magnetic  tape  -  permanently  stored  at  Computing  Technology 
Center. 

c.  log  books  -  kept  indefinitely;  no  names. 

d.  computer  printouts  -  destroyed  when  updated. 

System  asauagerfs)  and  address: 

Leader 

Radiation  Protection  Section 
Radiological  Assessment  Branch 
Division  of  Technical  Review 
Office  ot  Nuclear  Reactor  Re^ibtion 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  205SS 

Nodfkalion  pracedure: 

Director.  Office  ot  Administration 
U.S.  Nuclear  R^sdatory  Commission 
Washington,  D.  C.  20555 

Record  aceem  procedures;  Same  as  “Notification  procedure.*’ 

Coaleating  record  procodurss;  Same  as  “Notification  procedure.” 

Record  senroe  categories:  Information  in  this  system  of  records 
either  comes  from  the  monitored  worker,  worker’s  employer,  or 
the  person  in  charge  of  the  facility  to  which  the  worker  hu  been 
assigned. 

NRC-28 

7jslim  naaw:  Recruiting,  Examining  and  Placement  Records  -  NRC 

Pursuant  to  5  U.S.C.  552a(kK5),  the  Commission  proposes  to  ex¬ 
empt  portioiu  of  this  system  of  records  from  5  U.S.C.  552a(c)(3). 
(d),  (eXD,  (eX4)(G),  (H)  and  (1)  and  (D-  The  propos^  exenytion 
rule  is  contained  in  Section  9.95  of  the  NRC  regidations  (10  CFR 
9.95,  40  FR  33833). 

System  lacatiaa:  Primary  system  •  Division  of  Organization  and 
Personnel,  Office  ot  Administration,  NRC.  4865  Corddl  Avenue, 
Bethesda,  Maryland. 

Duplicate  systems  -  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1  (b),  (c),  (d),  (e),  (f), 
and  (h)  and  Part  2. 

Categerlei  af  iudhriduals  covered  by  the  systeas:  Persons  who  have 
applied  for  Federal  employment  with  the  U.S.  Nuclear  Regulatory 
Commission  or  are  employed  in  the  Federal  Service. 


Categories  of  records  ka  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  education,  training,  employment  history, 
earnings,  past  performance,  criminal  convictions,  if  any,  written 
achievement  test,  potential,  honors,  awards,  or  fellowsh^,  milita¬ 
ry  service,  veteran  preference  status,  birth|dace,  birth  date,  social 
security  account  number,  and  home  address  of  persons  who  have 
applied  for  Federal  employment  with  the  NRC  or  are  engiloyed  in 
the  Federal  service. 

Authority  for  maintmsmrc  of  the  aystem:  Section  161(d),  Atomic 
Energy  Act  oi  1954,  as  amended,  42  U.S.C.  2201(d). 

RoodDe  usm  of  records  mahitahifd  hi  the  sjstimi,  fasrluriing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  furnish  infonnation  to  agencies  relative  to  transfer  ca*  con¬ 
sideration  ot  employment;  and 

b.  For  any  ot  the  routine  uses  ^>ecified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  lor  tlislug.  retrievhig,  accesdag,  retaining, 
and  dfaposhig  of  records  to  the  aytenu 

Storage;  Records  are  maintained  primarily  on  forms,  lists  and 
index  cards  in  ffle  folders.  Also,  certain  data  is  maintained  on  nug- 
netic  tapes,  disk  aixl  punch  cart^ 

RctrievaHlity:  Records  are  indexed  by  name  and  an  identification 
number  assigned  to  each  individuaL 

Safeguards:  Access  to  and  use  of  these  reemds  are  limited  to 
those  persons  v^mse  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  diaclosiue. 

Retention  and  disposal;  a.  Register  of  Eligible  Applications  - 
retained  for  one  year  or  untfl  no  longer  needed,  then  destroyed. 

b.  Index  Cards  -  destroyed  when  no  lon^  needed. 

c.  Other  related  recniiUnem  and  idacement  documents  - 
destroyed  when  no  longer  needed. 

System  BBanagcr(s)  sbmI  addkess: 

Chief,  Recruitmem  Branch 
Division  of  Organization  and  Personnel 
Office  of  AdministraticHi 
U.S.  bhiclear  Regulatory  Commission 
Washii«ton.  D.C.  20555 

NotMIcation  pruesdure: 

Director,  Office  of  Administration 
U.S.  Nuclear  R^sdatory  Commission 
Washii«ton.  D.C.  20555 

Racatd  aoeeas  proesdmes;  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confidence  and  wifl  not  be  dis¬ 
closed  to  the  extent  that  diarioeure  would  reveal  a  confidential 
source. 

CoafealiBg  record  praekdites:  Same  as  “Notification  procedure.” 

Record  source  categories:  Taformation  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  informatioo  supplied  by  that  individual,  with  the  exception  of 
reports  from  medical  personnel  on  physical  qualifications,  results 
of  examinations,  vouchers  filled  out  by  references  and  educational 
institutions  whom  names  were  supplied  by  iqjplicant,  and  informa¬ 
tion  from  other  Federal  agencies. 

NRC-29 

System  name:  Regulatory  Index  to  Security  Informatioo  •  NRC 

System  lacation;  Mmary  system  -  Division  of  Security,  Office  of 
Administratioo.  NRC,  7735  Old  Geoigetown  Road,  Bethesda, 
Maryland. 

Duplicate  system  -  Energy  Research  and  Developmeat  Adminir.- 
tration.  Room  CA-O07,  Headquarters  Building.  Germantown,  Mary¬ 
land. 

Categsries  ot  IndMdanls  covered  by  the  systean  Persons  who  are 
NRC  employee  and  applicants;  NRC  consultants;  NRC  contrac¬ 
tors;  guards;  licensees;  other  government  agency  persoimd  (e^i., 
Genoal  Services  Administration  personnd);  and  other  persons  who 
have  been  considered  for  NRC  clearances. 

Categories  of  records  in  the  qrstem:  These  records  cootam 
selected  personal  identifiers  such  m  mane,  date  of  birdi,  social 
security  account  munber,  and  employer.  Them  records  also  contain 
current  and  past  security  clearance  information,  including  date  of 
clearance,  level  of  cleaimice,  date  of  termiiurtion,  date  of  lart  in¬ 
vestigation  and  NRC  file  muxiber. 
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Aatkorlty  for  imlBtfiirr  ct  the  qvtaai:  Sections  14S  and  161(i), 
Atomic  Energy  Act  of  1934,  as  amended,  42  U.S.C.  2163  and 
2201(i). 

RonHnr  ues  of  records  maintainfd  fai  the  qwtcm,  indudlng  catego¬ 
ries  of  nscrs  and  the  purposes  of  such  uaes:  records  may  be  used 

for  any  <rf  the  routine  uses  specified  in  the  Prefatory  Statement. 

FeUdes  and  praetloes  lor  storing,  retrieving,  accessing,  retaining, 
and  dtepaalng  of  records  hi  the  qtcm: 

Storage:  Maintained  primarily  on  magnetic  tape  and  disk  packs. 
Reports  maintained  on  computer  print-out  hard  copy. 

■atiievahfllty:  Indexed  by  name,  social  security  account  number 
or  case  flle  number. 

Saiagaards:  Records  are  stored  and  used  in  a  secured  and  con¬ 
trolled  security  area.  Building  access  is  controDed  by  guards.  Com¬ 
puter  area  access  limited  to  authorized  “Q”  cleared  computer  and 
programming  petponnel.  Computer  print-outs  are  stored  within  an 
alarmed  vault  type  area  which  n  secured  by  a  three  way  combina¬ 
tion  door  lock. 

■atenUsn  and  dispeaal:  Computer  records  are  stored  indefinitely. 
Print-outs  are^  retained  until  next  iqxlating  report  is  published. 

System  nmnager(^  and  addrfai: 

Director,  Division  of  Security 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Wasinngton,  D.e  20333 


Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Waahingloa,  D.C.  20333 

Raeord  aeeam  proesdnrcs:  Same  as  “Notification  procedure.” 

Csnteateag  rseasd  proecdnres:  Same  as  “Notification  procedure.” 

Raosrd  sourot  rategnrtei-  Information  in  this  system  of  records 
comes  from  the  NRC  applicant,  employee,  bcoiaee,  consultant,- 
and  other  affiliated  personnel  at  the  time  their  i^iplicmion  is  ■sub¬ 
mitted  for  clearance  processing  and  as  a  of  security 

processing  actkms. 

NRC.30 

System  name:  Regulatory  Manpower  System  (RMS)  Records  Ffles  - 
NRC 

System  lacallon;  Energy  Research  and  Development  Administra¬ 
tion,  Computer  Center  CA-007,  Germantown,  Ma^land. 

Categastes  of  individuals  covered  by  the  system:  AB  employees 
under  the  direction  of  the  Executive  Ehrector  for  Operations  except 
easployees  assigned  to  the  Office  ot  the  Executive  Legal  Director, 
and  tte  Offices  of  Equal  Employment  Opportunity  and  Nuclear 
Regulatory  Research. 

Categartes  of  records  hi  the  system:  These  records  contain  infor- 
mation  rriating  to  number  of  regular  bitd  donregular  hours  worked 
and  the  nature  of  the  work. 

Authority  for  BMdntenance  of  the  system:  a.  Sections  231  and  261 , 
Atomic  Eniergy  Act  ai  1934,  as  amended,  42  U.S.C.  2016,  2017. 

b.  Sections  209,  303,  307(c),  Energy  Reorganization  Act  of  1974, 
42  U.S.e  3849,  3873,  3877. 

c.  31  U.S.C.  21,  22,  24,  49,  34,  66a  and  66b. 

Routine  uses  of  records  maintaincddn  the  system,  including  categt^ 
lies  of  users  and  the  pmpoaes  of  such  uses:  InfOTmation  in  these 
\  records  nuy  be  used; 

a.  For  transmitud  to  the  Department -of  Treasury  for  review  of 
budget  requests  and  disbursements; 

b.  For  transmittal  to  the  Office  Management  and  Budget  for 
review  of  budget  requests; 

c.  For  transfer  and  examination  by  the  General  Services  Ad¬ 
ministration:  and 

d.  For  any  of  the  routine  uses  specified  in  the  Prefatcuy  State¬ 
ment 

FsMcics  and  practices  lor  storing,  reCrirvtag,  accessing,  retaining, 
and  dhpaaiug  of  records  in  the  sytem: 

Sterage:  Records  are  maintained  in  files,  on  tape  and  disks. 

R^fHevabaity:  Records  are  accessed  by  social  security  account 
number,  activity  and  program  nundjers. 

Stdegnacds:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Itflrntlnn  and  disposal:  Manual  computer  tapes  retained  in- 
definitdy  but  subject  to  periodic  review  to  determine  relevancy. 


System  maiiagfr(s)  and  raldrcss: 

Director 

Office  of  Management  Information  and  Program  C!ontroI 
U.S.  Nuclear  R^ulatory  Commission 
Washington,  D.C.  20333 

NotiHfation  procedure: 

Director,  Office  of  Administration 
U.S.  Nudear  Regulatory  Commission 
Washington,  D.C.  20335 

Record  access  procedures:  Same.as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Informatkxi  in  this  system  of  records 
comes  from  the  individual  to  whom  it  pertains. 

NRC-31 

System  nnme:  Secretariat  Records  Facility  Files  -  NRC 

Pursuant  to  3  U.S.C.  332a(kXl).  the  (Tommissian  proposes  to  ex¬ 
empt  portions  of  this  system  ot  records  from  3  U.S.C.  332a(cK3), 
(d),  (eXD,:  (eX4XG),  (H)  and  (I)  and  (f)-  The  proposed  exemption 
rule  is  contahied  in  Section  9.93  of  the  NRC  regulations  (10  CFR 
9.95,  40  FR  33833). 

SyaliHi  lorsftfaw  Office  of  the  Secretary,  NRC,  1717  H  Street, 
N.W.,  Washii«ton,  D.C.  20533. 

Categorlm  of  rsoords  hi  the  system:  Agencies,  organizations  and 
individuals  who  have  conre^xMided  with  the  NRC  through  the  Of¬ 
fice  of  the  Secretary. 

Categories  of  records  in  the  syatesn:  These  records  contain  cor¬ 
respondence  from  agencies,  organizations,  and  individuals,  the  re¬ 
lated  replies  for  the  offidil  Commission  records  and  correspon¬ 
dence  control  documents. 

Amhsrlty  far  mahatenance  of  the  system:  a.  Section  201,  Energy 
Reorganization  Act  of  1974,  42  U.S.C.  3841 ; 

b.  44  U.S.C.  3101. 

Wonthte  uses  of  records  mafntahnd  Is  the  syslem,  including  cidcgo- 
rles  of  users  and  the  pnrpoom  of  anch  uses:  Tte  records  may  be  used 
?or  any  ot  the  routine  uses  specified  in  the  Prefatory  Statement. 

FoHcles  and  ps'nctices  for  storing,  retrieving,  aoeeaaing,  retaining, 
and  dlspoalng  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  tUc  folders. 

Reti^v  ability  s  Records  are  accessed  by  subject  matter  headings. 
Access  to  the  subject  matter  headings  may  be  provided  through  the 
correspondence  control  documents. 

Saicgnastls;  Access  to  these  records  is  limited  to  the  stafTs  of  the 
Conui^sioners  and  the  Secretary,  and  to  those  specifically  granted 
access  by  the  Office  of  the  Secretary.  Classified  materials  are  kept 
in  ^jproved  safes,  and  unclassified  records  are  secured  in  locked 
file  cabinets.  Accm  is  granted  only  through  a  records  clerk.  The 
folders  are  signed  out  to  individuals  when  released,  and  controlled. 

Retention  and  disposal:  Stared  indefinitely. 

System  managetfs)  and  adAreas: 

Supervisor,  Records  Facility 
Office  of  tte  Secretary 
U.S.  Nuclear  Regulatory  Commission 
Washii«ton,  D.C.  20335 

Notification  procedure: 

Director,  Office  of  Adnanistration 
U.S.  Nudear  Regulatory  Commission 
Washington,  D.C.  20333 

Record  access  procedure  Same  as  “Notification  procedure.” 
Some  information  is  cla-ssified  pursuant  to  Executive  Order  11632 
and  wiD  not  be  disclosed. 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Recard  source  categories:  Information  in  this  system  of  records 
comes  from  communicatxms  to  the  Conunission  and  responses 
thereto. 

NRC-32 

^pstem  name:  Source  and  Special  Nuclear  Material  Administrative 
Management  Records  -  NRC 

System 'location:  Primary  system  -  Division  of  Materials  and  Fuel 
(Tycle  Facility  Licensing,  Office  of  Nuclear  Material  Safety  and 
S^eguaids,  NRC,  7733  Old  Georgetown  Road,  Bethesda,  Mary¬ 
land. 

Duplicate  systems  -  du|:4icate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  2. 
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Cateforin  of  lodhrfci— b  corerod  by  the  oyolcm:  Applicants  for 
and  licensees  under  Source  and  Special  Nuclear  Materials  licensing 
programs. 

Categories  of  records  in  the  qratem:  Information  contained  in  thb 
system  reflects  data  supplied  ^  applicants  and  licensees  and 
developed  by  the  NRC  staff  in  the  license  review  and  authcnization 
process  with  respect  to  the  possession  and  use  of  source  and  spe¬ 
cial  nuclear  material.  System  component  records  devekqijed  and 
maintained  by-  the  NRC  staff  also  include  summary  and  cross-in¬ 
dexing  type  ^ta  promoting  quick  access  to  and  breakout  of  such 
license  information  as: 

a.  Alphabetical  listings  M  active  and  inactive  licenses  and  appli¬ 
cants  for  licenses  arranged  by  state  and  by  a  master  listing; 

b.  Cross  indexes  of  names  to  assigned  license  numbers; 

c.  Dates  of  license  issuance  and  expiration;  and 

d.  Geographic  location  of  licensees  by  state  and  town 

Autherlty  for  wahHmamir  of  the  system:  a.  Sections  S3,  63,  6S, 

161(b),  (0  and  (o).  Atomic  Energy  Act  of  1934,  as  amended,  42 
U.S.C.  2073,  2093,  2095,  2201(b),  (0  and  (o). 

RoHthM  ascs  of  records  mahitsiised  in  the  system,  lachiding  catego* 
rlcs  of  users  and  the  porpooes  of  such  uaes:  Information  in  these 
records  may  be  used: 

a.  To  provide  records  to  state  health  departments  for  their  infor¬ 
mation  and  use; 

b.  To  provide  information  to  other  Federal,  state  and  local  health 
officials  in  the  event  of  incident  or  exposure,  for  purposes  of  their 
information,  investigation  and  protection  ot  public  health  and 
safety; 

c.  To  provide  ERDA  with  information  concerning  special  nuclear 
material  licenses  7or  purposes  of  conl^l  related  transfers  and 
safeguards  accountability;  and 

d.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

In  addition,  certain  of  the  information  provided  in  this  category 
is  routinely  pbced  in  the  NRC’s  PuUic  Document  Room. 

Polkfes  atKi  practices  for  storing,  irtili  ilng.  acccaring,  retatoing, 
and  disposiag  of  records  in  the  qrtam: 

Storage:  Records  are  maintained  in  correspondence  and  NRC 
forms  and  in  such  physical  media  as  card  systems,  logs,  punch 
tape,  and  microfilm. 

Retrievability:  Indexed  by  applicant  and  licensee  name  in  jux¬ 
taposition  with  assigned  license  number. 

Safeguards:  Records  maintained  in  standard  filing  equipment 
under  control  of  supervisory  personnel  within  a  security  patrcdled 
building.  Access  to  and  use  of  records  is  limited  to  technical  and 
administrative,  personnel  of  the  division  processing  security 
clearances. 

Reteatioa  aad  disposal:  Records  are  continuously  changed  or 
amended  as  new  information  is  developed  or  individual  licenses  are 
cancelled  or  terminated;  license  files  are  transferred  to  Federal 
Records  Center  in  Suitland,  Maryland,  when  they  become  inactive 
or  are  terminated.  Obsolete  data  except  for  record  copy  maintained 
at  Federal  Records  Centers,  is  destroyed  by  waste  paper  incinera¬ 
tion. 

Systeai  ausmgttts)  aad  address: 

Director 

Division  of  Administrative  Operations 
U.S.  Nuclear  Regulatory  (Commission 
Washington,  D.C.  205SS 

Nodficalioa  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  (Commissioo 
Washington,  D.C.  20SS5 

Record  access  procedures:  Same  as  “Notification  procedure.** 

(CeatesliiV  record  procedures:  Same  as  “Notification  procedure.** 

Record  eource  categosiw  Forms  and  information  submitted  by 
applicants  and  licensees;  information  developed  by  NRC  persocmel 
from  such  forms  and  information. 

NRC-33 

Systeai  uauw:  Standards  Development  Greenbook  Task  F3e  -  NRC 

Systeui  Inratleu  National  Institutes  of  Health,  (Computer  Facility, 
C/O  Office  of  Management  Information  and  Program  (Control, 


NRC,  7920  Norfolk  Avenue,  Bethesda,  Maryland. 

(Categorks  of  faidividnals  covsred  by  the  system:  AH  Office  of 
Standards  Development  employees  assigned  as  leaders  oi  Green- 
book  tasks. 

Categories  of  records  in  the  qratem:  This  system  of  records  con¬ 
tains  a  listing  of  the  activities  (such  as  preparation  of  regulations 
and  regulatory  guides)  engdoyees  are  scheduled  to  complete  in  a 
three  month  peiitxl. 

Authority  for  raaintauasKe  of  the  system:  Sectioos  161(b),  Atomic 
Energy  Act  of  1934,  as  amended,  42  U.S.C.  2201(b). 

Routkae  uses  of  records  mrfntainrd  la  the  system,  iucludiag  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uaes:  None. 

,  PoRdes  and  practices  isr  stialug.  rstiievhig,  accessing,  retaining, 
and  disposing  of  records  in  the  ^rtem: 

Storage:  Records  are  maintained  on  computer  magnetic  tqpe. 

Retrievability:  Records  are  accessed  by  name. 

Safeguards-  Access  is  limited  to  aO  Staradards  Development  em- 
fdoyees. 

Retention  and  dfsposal:  Retained  for  three  to  four  memths  after 
completion  of  task  and  then  destroyed. 

.System  maamgerfs)  and  addtneas: 

Director 

Office  of  Standards  Development 
U.S.  Nudear  Regulatory  C^ommsssion 
Washington,  D.C.  20533 

NatMcnlion  procedure: 

Director,  Office  of  Administration 
U.S.  Nudear  Regulatory  Cbmmiasion 
Washington,  D.C.  20333 

Record  acceae  procedures:  Same  as  ’‘Notification  procedure.** 

C^osgesting  record  procedures:  Same  as  “Notification  procedure.** 

Record  eonroe  rategories;  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  iqjplies  or  b  derived  from  id- 
formation  supplied  by  individuals  who  submit  a  Task  Initiation 
Request. 

ADraNDUMI 

LIST  U,S.  NUCLEAR  REGULATORY  CCRMMISSION 

l(x:ations 

PART  1 

NKC  headquarters  offices 

a.  Ckirdefl  Building,  4863  CordeU  Avenue,  Bethesda,  Maryland 

b.  East  West  Towers  Building,  4330  East  West  Highway, 
Bethesda,  Maryland 

c.  Landow  Building,  4913  St.  Efano  Avenue,  Bethesda,  Maryland 

d.  Lugenbeel  Build^,  4922  Fairmont  Avenue,  Bethesda,  Mary¬ 
land  f) 

e.  Maryland  Nptiona^/%^‘]^uikling,  7733  Old  Georgetown  Road, 
Bethesda,  Maryland 

f.  Philip  Btdlding,  7920  Norfolk  Avenue,  Bethesda,  Maryland 

g.  Woodmont  B: Hiding,  8120  Woodmont  Avenue,  Bethesda, 
Muyfamd 

h.  Nicholson  Lane  Building,  3650  Nicholson  Lane,  Rockville, 
Maryland 

L  Matomic  Building,  1717  -  H  Street,  N.W.,  Washington,  D.C. 

PART  2 

NRC  rfgismil  cfBcm 

a.  NRC  Region  I,  631  Park  Avenue,  King  of  Prussia,  I^nnsyl- 
vania  19406 

b.  NRC  R^ion  II,  230  Peachtree  Street,  N.W.,  Suite  818,  Atlan¬ 
ta,  Georgia  30303 

'  c.  NRC  R^ion  m,  799  Roosevdt  Road,  (Hen  EDyn,  Dlinob 
60137 

d.  NRC  Region  IV,  611  Ryan  Flaza  Drive,  Sube  1000,  Arlu^ton, 
Texas  76012 

e.  NRC  Regkm  V,  1990  N.  Cahfonna  Boulevard,  Suite  202,  Wal¬ 
nut  Oedc,  California  94396 

Drfed  at  this  day  of  1973.  •* 

FCHl  THE  NUCLEAR  REGULAimY  COMMISSION 

Samuel  J.  Chik 
Secretary  of  the  Conuaisaioa 


momuu  emmrm  vol  ur  ua  i«r— i 


\r.  auouer.  xr.  ters 


PROPOSED  RULES 


39013 


COUNCIL  ON  WAGE  AND  PRICE 
STABIUTY 
[6CFR  Part  703] 

RULES  IMPLEMENTING  THE  PRIVACY 
ACT  OF  1974 

Notica  of  Proposed  RulemaMng 

This  Notice  is  issued  under  the  author¬ 
ity  of  the  Privacy  Act  of  1974  (Pub.  L.  No. 
93-579,  5  U.S.C.  Section  552a)  which  re¬ 
quires  that  federal  agencies  promulgate 
certain  rules  relating  to  systems  of  rec¬ 
ords,  maintained  by  the  agencies,  about 
individuals.  Those  rules  are  required  to 
(i)  provide  an  individual  appropriate 
access  to  records  about  him.  (11)  provide 
for  an  individual’s  correction  of  records 
about  him  and  (ill)  limit  the  access  of 
oUief  persons  to  records  about  an  indi¬ 
vidual.  The  following  rules  are  intended 
to  create  a  new  Part  703  in  the  Council 
on  Wage  and  Price  Stability’s  chapter 
(Chapter  vn)  in  'ntle  6  of  the  Code  of 
Federal  Regulatione.  These  rules  will  ap¬ 
ply  to  systems  of  records  now  maintained 
by  the  Coimcil,  and  also  to  any  systems 
maintained  in  the  future. 

’The  Privacy  Act  requires  not  only  the 
promulgation  of  the  following  rules,  but 
also  the  annual  publication  of  a  Notice 
describing  the  systems  of  records  main¬ 
tained  by  each  agency.  ’That  formal 
Notice  will  appear  at  a  later  date  in  a 
special  publication  by  the  Office  of  the 
I^eral  Register.  The  Council  currently 
maintains  two  record  systems,  which  will 
be  included  in  the  above  special  publica¬ 
tion.  The  first  is  the  Council’s  System  of 
Personnel  Records  for  persons  employed 
by  the  Council.  ’This  System  contains,  as 
arolicable  to  an  individual  employee’s 
potion,  (1)  Standard  Form  171  (Per¬ 
sonal  Qualifications  Statement) ,  (il)  Op¬ 
tional  Form  8  (Position  Description), 
(ill)  Standard  Form  52  (Request  for  Per- 
sonel  Actlm),  (iv)  Standard  Form  161 
(Federal  Executive  Inventory) ,  (v)  Form 
916  (Ebcecutlve  Selection  Form),  (vi) 
Form  917  (Request  for  Executive  Per¬ 
sonnel  Action),  (vii)  Standard  Form  50 
(Notification  of  Personnel  Acticm) ,  (viil) 
Form  64  (Confidential  Statement  of  Em- 
plosrment  and  Financial  Interests) ,  (ix)  a 
consultant  or  expert  certificate,  (x)  a 
Ooieral  Services  Administration  Phrm 
1655  (Employee  Clearance  Statement), 
(xl)  any  correspondence  about  an  indi¬ 
vidual’s  employment,  (xll)  Form  873 
(Annual  Attendance  Record),  and  (xlli) 
Time  and  Attendance  Records.  The  cndg- 
inals  of  these  forms  are  maintained  in 
a  system  of  records  either  at  the  Civil 
Service  Commission  or  the  General  Serv¬ 
ices  Administration.  Copies  are  kept  in 
the  Coimcll’s  Ssrstem. 

The  second  record  system  currently 
maintained  by  the  Council  is  its  System 
of  Correspondence  Records.  This  sys¬ 
tem  contains  (i)  correspcmdence  that  the 
Council  has  received  from  individuals 
and  (li)  any  responses  thereto. 

In  connection  with  its  statutory  re- 
sponsibill^  to  monitor  various  sectors 
of  the  economy,  the  Council  also  main¬ 
tains  various  categories  of  financial  and 


other  economic  data  about  major  indus¬ 
tries  and  about  major  federal  govern¬ 
ment  regulatory  proposals.  ’These  are 
not,  however,  records  about  an  individual 
and  not  ther^ore  subject  to  the  require¬ 
ments  of  the  Privacy  Act  of  1974. 

Any  person  interested  in  the  rules  pro¬ 
posed  herein  may  participate  in  this  pro¬ 
posed  rulemaking  by  submitting  written 
data,  views,  or  argmnents.  addressed  to 
the  General  Counsel,  Council  on  Wage 
and  Price  Stability.  Room  3235,  New  Ex¬ 
ecutive  Office  Building,  726  Jackson 
Place,  N.W..  Washington,  D.C.  20503  on 
or  before  September  22,  1975. 

Accordingly  the  Council  on  Wage  and 
Price  Stabili^  proposes  to  add  to  6  C7FR, 
Chapter  vn,  the  following  new  Part  703: 
Records  Maintained  About  an  Individual. 

Gxokgk  C.  Eads, 
Acting  Director. 

PART  703— RECORDS  MAINTAINED 
ABOUT  AN  INDIVIDUAL 
Subpait  A— Ocnaral 

Sec. 

703.1  Purpoee. 

703.3  DeOnlttons. 

Subpert  B— Annuel  Notice  of  ^retem*  ef 
Records  Meinteined  by  the  (5oiincii 

703.3  Publication  of  notice. 

Subpert  C— An  IndhrMuefs  Access  to  Records 
Meinteined  About  Him  (or  Her) 

708.4  Request  for  records. 

703 .3  Contents  of  request. 

703.8  Procedure  for  reqttest. 

703.7  Initial  decision. 

Subpert  O— Access  of  Others  to  Records  About 
on  IndividusI 

703A  Limitations  on  disclosure. 

Subpert  E  Acceuntlng  of  the  Disclosure  ef 
Records  About  en  Indhriduel 

703.9  Maintenance  of  an  accounting. 

708.10  Contents  of  accounting. 

Subpert  F  Amendment  or  Correction  ef  Records 
About  on  IndMduM 

703.11  Bequest  for  amendment  or  eonee- 

tlon. 

,708.13  Initial  dedslon. 

703. 13  written  statement  of  disagreement. 

708.14  Amendment  or  correction  of  previ¬ 

ously  disclosed  records.  ' 

tifbpert  Q  Appeals 

703.15  General. 

708.16  Appeal. 

708.17  Director’s  decision. 

AuTHoarrT :  5  U A.C.  662a,  Pub.  L.  78-679. 

Subpart  A  Otiral 
§  703.1  Purpose. 

This  Part  contains  the  regulatkms  of 
ihe  Council  implementing  the  Privacy 
Act  of  1974,  5  U.S.C.  Section  552a.  The 
regulations  iqH>ly  to  all  records  main¬ 
tained  by  the  Council  that  are  contained 
in  a  system  of  records,  as  defined  hercSn, 
and  that  contain  information  about  an 
individual.  The  regulations  in  this  Part 
set  forth  procedures  that  (i)  authorise  an 
individual’s  access  to  records  maintained 
albout  him  (or  her) ,  (li)  limit  the  access 
of  other  persons  to  those  records,  and 
(ill)  permit  an  individual  to  request  the 
amendmmit  or  correction  of  records 
about  him  (or  her) . 


§  703.2  Definitions. 

For  purposes  of  this  Part: 

“Council”  shall  mean  the  Council  on 
Wage  and  Price  Stability; 

“Individual”  shall  mean  a  citixen  of 
the  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence; 

“Record”  shall  mean  any  item,  collec¬ 
tion  or  grouping  of  Information  about  an 
Individual  that  is  maintained  by  the 
Council,  including  but  not  limited  to, 
his  education,  financial  transactions, 
medical  history,  and  criminal  or  employ¬ 
ment  history  and  that  contains  his  name, 
or  the  identifying  number,  symbol,  or 
other  identifying  particulars  assigned  to 
the  individual,  such  as  a  finger  or  voice 
print  or  photograph;  provided  that  such 
record  is  maintained  in  a  system  of  rec¬ 
ords  as  defined  h^ein; 

“System  of  recoids”  shall  mean  a 
group  of  any  records  imder  the  control 
of  the  Council  from  which  information 
is  retrieved  by  the  name  of  the  individ¬ 
ual  or  by  some  identifying  number,  sym- 
b(d,  or  other  identifiring  particular  as¬ 
signed  to  the  indivlduaL 

Subpart  B— Annual  Notica  of  Systems  of 
Records  Maintained  by  the  Coundi 

§  703.3  Publication  of  Notice. 

’The  Council  will  puUish  in  the  Fxoerai. 
Rbgistxb  an  annual  notice  describing  the 
systems  ol  records  that  the  Council 
maintains.  Those  notices  shall  include 
(1)  the  system  name,  (il)  the  system  lo¬ 
cation,  (lii)  the  categories  of  individuals 
covered  by  the  system,  (Iv)  the  cate¬ 
gories  of  records  in  the  system,  (v)  the 
Council’s  authority  to  maintain  the  sys¬ 
tem.  (Vi)  the  routine  uses  of  the  systm 
(vU)  the  Council’s  policies  and  practice 
for  maintenance  oi  the  system,  (vili)  the 
system  manager,  (ix)  the  procedures  for 
notification,  access  to  and  correction  of 
records  in  the  systrati.  and  (x)  the  sources 
of  informaUan  for  the  system.  Notices 
diall  also  be  puldlshed.  as  required  by  the 
Privacy  Act  of  1874,  ot  significant 
changes  in  or  additlimg  to  the  Council’s 
systems  oi  records. 

Subpart  C — An  Individuals  Access  to 

Recoids  Maintained  About  Him  (or  Her) 

S  703.4  Reqwil  for  Records. 

Any  individual  may  request  that  the 
council  provide  him  (or  her)  access  to 
review  and/or  obtain  a  copy  of  any  rec¬ 
ord  pertaining  to  him  (or  ho*)  irtilch  is 
contained  in  any  system  of  records  main¬ 
tained  by  the  Council.  Such  a  request 
shall  be  made  pursuant  to  the  procedure 
set  forth  in  if  703.5  and  703.6. 

§  703.5  GMitcnu  of  Request. 

(a)  Any  request  for  access  to  records  ’ 
must  (1)  identify  the  individual  making 
the  .request  by  his  ((r*  her)  full  name, 
birth  (late  and  current  address  and  (ii) 
reasonably  describe  the  systems  of  rec¬ 
ords  from  which  an  individual’s  records 
are  requested.  Descripttois  of  the  sys¬ 
tems  of  records  maintained  by  the  Coun¬ 
cil  will  be  available  pursuant  to  f  703.3  in 
a  volume,  listing  the  sirstems  of  records 
maintained  by  the  various  agecuties  of 
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the  federal  government,  to  be  published 
by  the  OfiBce  of  the  Federal  Register. 

(b)  Any  request  for  access  to  records 
may  also  rtotify  the  Administrative  Offi¬ 
cer  of  the  individual's  intent  to  be  ac¬ 
companied  by  another  person  of  his 
choice,  when  reviewing  records.  Such  a 
statement  shall  be  deemed  the  individ¬ 
ual’s  consent  that  records  about  him  (or 
her)  be  disclosed  in  the  presence  of  that 
other  person. 

§  703.6  Procedure  for  Request. 

Any  individual’s  request  for  access  to 
records  pertaining  to  him  (or  her)  shall 
be  made  in  writing  or  in  person  to  the 
Administrative  Officer  of  the  Council  at 
Room  3235  of  the  New  Executive  Office 
Building,  726  Jackson  Place,  N.W.,  Wash¬ 
ington,  D.C.  20503.  Any  individual 
making  such  a  request  in  person  shall 
provide  acceptable  identification  (for  ex¬ 
ample,  a  driver’s  license,  employee  iden¬ 
tification  card  or  medicare  card)  to  veri¬ 
fy  his  identity  and  shall  complete  and 
sign  any  reasonable  for  that  the  Admin¬ 
istrative  Officer  might  provide  as  a  rec¬ 
ord  of  the  request.  Any  individual  mak¬ 
ing  such  a  request  in  writing  shall  mail 
or  otherwise  submit  to  the  Administra¬ 
tive  Officer  a  written  request  that  is  ac¬ 
companied  by  a  notarized  statement  ver¬ 
ifying  the  identification  of  the  requestor. 

§  703.7  Initial  decision. 

(a)  Within  10  working  days  of  the  re¬ 
ceipt  of  a  request  pursuant  to  §  703.3,  the 
Administrative  Officer  shall  make  an 
Initial  Decision  whether  the  requested 
records  exist  and  whether  they  will  be 
made  available  to  the  person  requesting 
them.  That  initial  decision  shall  im¬ 
mediately  be  communicated,  in  writing 
or  other  appropriate  form,  to  the  per¬ 
son  who  has  made  the  request. 

(b)  Where  the  initial  decision  is  to 
provide  access  to  the  requested  records, 
the  above  writing  or  other  appropriate 
communication  shall  (i)  briefly  describe 
the  records  to  be  made  available,  (il) 
state  whether  any  records  maintained,  in 
the  system  of  records  in  question,  about 
the  individual  making  the  request  are 
not  being  made  available,  (iii)  state  that 
the  requested  records  will  be  available 
during  the  Council’s  ordinary  office 
hours  at  Room  3235,  New  Executive  Of¬ 
fice  Building,  726  Jackson  Place,  N.W., 
Washington,  D.C.  20503  or  alternatively 
state  the  procedure  for  delivery  of  copies 
of  the  records  by  mail  to  the  individual 
making  the  request,  and  (iv)  state 
whether  any  further  verification  of  the 
identity  of  the  requesting  individual  is 
necessary. 

(c)  Where  the  initial  decision  is  not 
to  provide  access  to  requested  records, 
the  Administrative  Officer  shall  by  writ¬ 
ing  or  other  appropriate  communication 
explain  the  reason  for  that  decision.  The 
Administrative  Officer  shall  only  refuse 
to  provide  an  individual  access  to  records 
about  himself  (or  herself)  where  (1) 
there  is  inadequate  verification  that  the 
requesting  individual  is  in  fact  the  per¬ 
son  about  whom  records  are  maintained, 


(ii)  in  fact  no  such  records  are  main¬ 
tained,  or  (iii)  the  requested  records  have 
been  compiled  in  reasonable  anticipa¬ 
tion  of  civil  or  criminal  action  or 
proceedings. 

Subpart  D— -Access  of  Others  to  Records 
About  an  individual 

§  703.8  Limitalions  on  disclosure. 

Requests  for  records  about  an  individ¬ 
ual  made  by  persons  other  than  that  in¬ 
dividual  shall  also  be  directed  to  the  Ad¬ 
ministrative  Officer.  Such  records  shall 
only  be  made  available  to  persons  other 
than  that  individual  in  the  following 
circumstances: 

(a)  To  any  person  with  the  prior  writ¬ 
ten  consent  of  the  individual  about 
whom  the  records  are  maintained: 

(b)  To  officers,  employees  or  con¬ 
tractors  of  the  Coxmcll  who  need  the 
records  in  the  performance  of  their 
duties  for  the  Coimcil; 

(c)  For  a  routine  use  compatible  with 
the  purpose  for  which  it  was  collected; 

(d)  To  any  person  to  whom  disclosure 
is  required  by  the  Freedom  of  Informa¬ 
tion  Act,  5  U.S.C.  Section  552; 

(e)  To  the  Bureau  of  the  Census  for 
uses  pursuant  to  Title  13,  of  the  United 
States  Code; 

(f)  In  a  form  not  individually  iden¬ 
tifiable,  to  a  recipient  who  has  provided 
the  Council  with  adeqviate  assurance 
that  the  record  will  be  used  solely  as  a 
statistical  research  or  reporting  record; 
or 

(g)  To  the  National  Archives  of  the 
United  States  or  other  appropriate  en¬ 
tity  as  a  record  which  has  historical  or 
other  value  warranting  its  preservation; 

(h)  In  response  to  a  written  request 
from  the  head  of  that  federal  agency, 
to  an  agency  for  a  civil  or  criminal  law 
enforcement  activity  that  is  authorized 
by  law; 

(i)  To  a  person  showing  compelling 
safety  of  the  individual  about  whom 
circumstances,  affecting  the  health  on 
records  are  maintained,  that  require  the 
disclosure  of  such  records,  provided  that 
notification  of  such  a  disclosure  is  im¬ 
mediately  mailed  to  the  last  known 
address  of  the  individual; 

(J)  To  either  House  of  Congress  or  to 
any  committee  thereof  with  appropriate 
Jm^iction; 

(k)  To  the  Comptroller  General  in  the 
performance  of  the  official  duties  of  the 
General  Accounting  Office;  or 

(l)  Piu^uant  to  the  order  of  a  court  of 
competent  Jurisdiction. 

Subpart  E — Accounting  of  the  Disciotura 
of  Records  About  an  individual 

§  703.9  Maintenance  of  an  aceounting. 

The  Administrative  Officer  of  the 
Coimcil  shall  maintain  a  record  (“Ac¬ 
counting”)  of  every  instance  in  which 
records  about  an  individual  are  made 
available,  pursuant  to  this  Part,  to  any 
person  other  than  (1)  an  officer,  employee 
or  contractor  of  the  Council  in  the  per¬ 
formance  of  his  duties  or  (ii)  any  person 
pursuant  to  the  Freedom  of  Information 
Act,  5  U.S.C.  Section  552. 


§  703.10  Contents  of  an  accounting. 

’The  above  Accounting  shall  contain  the 
following  information: 

(a)  A  brief  description  of  records  dis¬ 
closed;  ' 

(b)  Tlie  date,  nature  and,  where 
known,  the  purpose  of  the  disclosure; 
and 

(c)  The  name  and  address  of  the  per¬ 
son  or  agency  to  whom  the  disclosure  is 
made. 

Subpart  F — Amendment  or  Correction  of 
Records  About  an  Individual 

§  703.11  Request  for  Amendment  or 
Correction. 

After  inspection  of  any  records  about 
an  individual,  that  individual  may  re¬ 
quest,  in  person  or  by  mail,  that  the  Ad¬ 
ministrative  Officer  correct  or  otherwise 
amend  the  records  maintained  about  him 
(or  her).  Such  request  shall  specify  the 
particular  portions  of  the  record  to  be 
amended  or  corrected,  the  desired 
amendment  or  correction,  and  the'rea- 
sons  therefor. 

§  703.12  Initial  Decision. 

Within  10  working  days  of  receipt  of 
such  a  request,  the  Administrative  Of¬ 
ficer  shall  give  the  requesting  individual 
notice,  by  mail  or  other  appropriate 
means,  of  his  decision  regarding  the  re¬ 
quest.  That  notice  shall  include: 

(a)  A  statement  whether  the  request 
has  been  granted  or  denied,  in  whole  or 
in  part; 

(b)  A  quotation  or  description  of  any 
amendment  or  correction  made  to  any 
records;  and 

*  (c)  Where  a  request  is  denied  in  whole 
or  in  part,  an  explanation  of  the  reason 
for  that  denial,  of  the  requesting  individ¬ 
ual’s  right  to  appeal  the  decision  to  the 
CoimcU’s  Director  pursuant  to  Subpart 
G,  and  of  the  individual’s  right,  pursuant 
to  S  703.13  below,  to  file  a  written  state¬ 
ment  to  accompany  the  records  in  ques¬ 
tion,  setting  forth  the  individual’s  rea¬ 
sons  why  those  records  should  have  been 
amended  or  corrected. 

§  703.13  'Written  ttatement  of  dis¬ 
agreement. 

Any  individual  whose  request  for  the 
correction  or  amendment  of  a  record 
about  him  (or  her)  has  been  denied,  in 
whole  or  part,  may  file  a  Written  State¬ 
ment  of  Disagreement,  setting  forth  the 
reasons  why  the  record  should  have  been 
amended  or  corrected  as  requested.  That 
Written  Statement  shall  be  made  a  part 
of  the  record  smd  shall  accompany  that 
record  in  any  use  or  disclosure  of  the 
record. 

§  703.14  Amendment  or  correction  of 
previously  disclosed  records. 

Whenever  a  record  is  amended  or  cor¬ 
rected  pursuant  to  S  703.11  or  a  Writ¬ 
ten  Statement  filed  pursuant  to  §  703.13, 
the  Administrative  Officer  shall  give  no¬ 
tice  of  that  correction,  amendment  or 
Written  Statement  to  all  persons  to  vdiom 
the  records  or  copies  thereof  have  been 
disclosed,  as  recorded  in  the  Accounting 
kept  pursuant  to  Subpart  E  of  this  part. 
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Subpart  G — Appeals 
§  703.15  General. 

Any  individual  whose  request  for  ac¬ 
cess  to  records  or  request  for  the  amend¬ 
ment  or  correction  of  records  has  been 
denied,  in  whole  or  in  part,  by  the  Ad¬ 
ministrative  Officer  may  appeal  that 
Initial  Decision  to  the  Director  of  the 
Council.  Such  an  appeal  shall  be  made 
in  accordance  with  the  procedures  of  this 
Subpart. 

§  703.16  Appeal. 

An  Individual  whose  request  has  been 
denied  in  whole  or  in  part  by  an  Initial 
Decision  of  the  Administrative  Officer 


may  appeal  that  decision  by  filing  an 
appeal,  in  writing  or  in  person,  with  the 
Council  Director.  Room  3235,  New  Ex¬ 
ecutive  Office  Building,  726  Jackson 
Place,  N.W.,  Washington.  D.C.,  within 
30  days  of  the  receipt  of  notice  of  that 
Initial  Decision.  That  ain>eal  shall  de¬ 
scribe  (i)  the  request  initially  made  by 
the  individual  for  access  to  or  the  amend¬ 
ment  or  correction  of  records,  (11)  the 
Administrative  Officer’s  Initial  Decision 
thereupon  and  (ill)  the  reasons  why  that 
Initial  Decision  should  be  modified  by 
the  Director. 

§  703.17  Director’s  Decision. 

Within  30  working  days  of  the  receipt 
of  any  appeal,  the  Director  shall  make  a 


decision,  and  give  notice  thereof  to  the 
appealing  individual,  whether  to  modify 
the  Administrative  Officer’s  Initial  De¬ 
cision  in  any  way.  The  Director  shall 
also  notify  the  appealing  individual  of 
(1)  his  right  to  judicial  review  of  the 
Director’s  decision  pursuant  to  5  U.S.C. 
Section  552a(g)  (1)  (A) .  and  (il)  of  his 
right,  after  the  denial  of  any  request  to 
amend  or  correct  records,  to  file  a  writ¬ 
ten  statement  to  accompany  those 
records,  explaining  the  individual’s 
reasons  why,  in  his  view,  the  records 
should  have  been  amended  or  corrected. 
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COUNCIL  ON  WAGE  AND  PRICE 
STABILITY 
PRIVACY  ACT  OF  1974 

Notice  of  Existence,  Character  and  Routine  Uses  of 
Systems  of  Records 

The  Council  on  Wage  and  Price  Stability  submits  the  following 
notice  of  “systems  of  records”  about  individuals  maintained  by  the 
Council.  The  Privacy  Act  of  1974,  S  U.S.C.  Section  S52a,  requires 
that  the  federal  agencies  publish  at  least  annual  notices  of  the  ex¬ 
istence,  nature  of,  and  routine  uses  of  systems  of  records  main¬ 
tained  by  them.  That  Act  also  requires  that  public  notice  be  given 
of  changes  in  the  routine  uses  or  other  characteristics  of  such 
record  systems. 

The  following  are  the  only  two  systems  of  records  .about  in¬ 
dividuals  maintained  by  the  Council.  In  connection  with  its  statuto¬ 
ry  responsibility  to  monitor  various  sectors  of  the  economy,  the 
Council  also  maintains  various  categories  of  financial  and  other 
economic  data  about  major  industries  and  about  federal  government 
regulatory  proposals.  These  are  not,  however,  records  about  an  indi¬ 
vidual  and  are  not  therefore  subject  to  the  requirements  of  the 
Privacy  Act.  , 

The  Council  has  separately  published  in  this  issue  of  the 
FEDERAL  REGISTER  a  notice  of  its  proposed  rules  for  the  treat¬ 
ment  of  these  record  systems  under  the  Privacy  Act  of  1974. 

Interested  persons  are  invited  to  submit  written  comments  about 
this  notice.  Written  comments  should  be  submitted  by  September 
22,  1973  to  the  General  Counsel,  Council  on  Wage  and  Price  Sta¬ 
bility,  Room  3233,  New  Executive  Office  Building,  726  Jackson 
PUce,  N.W.,  Washington.  D.C.  20303. 

George  C.  Eads, 

Acting  Director 

Alphabetical  List  of  Systems  of  Records  ^ 

(1)  Correspondence  Records— CWPS— 2 

(2)  Personnel  Records— CWPS— 1 

CWPS— 1 

System  name:  Personnel  Records— CWPS 

System  locatkm:  Office  of  the  Administrative  Officer,  Council  on 
Wage  and  Price  Stability,  Room  3233,  New  Executive  Office  Build¬ 
ing,  726  Jackson  Place,  N.W.,  Washington,  D.C.  20306 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  employment  at  the  Council  on  Wage  and  Price  Stability 
and  persons  who  are  or  have  been  employed  by  the  Council  on 
Wage  and  Price  Stability. 

Categories  of  rect>rds  in  the  system:  Personnel  records  including  (i) 
Standard  Form  171  (Personal  Qualifications  Statement),  (ii)  Optional 
Form  8  (Position  Description),  (iii)  Standard  Form  32  (Request  for 
Personnel  Action),  (iv)  Standard  Form  161  (Federal  Executive  In¬ 
ventory),  (v)  Form  916  (Executive  Selection  Form,  (vi)  Form  917 
(Request  for  Executive  Personnel  Action),  (vii)  Standard  Form  30 
(Notification  of  Personnel  Action),  (viii)  Form  64  (Confidential 
Statement  of  Employment  and  Financial  Interests),  (iv)  a  consultant 
or  expert  certificate,  (x)  a  General  Services  Administration  Form 
1633  (Employee  Clearance  Statement),  and  (xi)  any  correspondence 
about  an  individuars  employment. 


Authority  for  maintcnaBcc  of  the  system:  This  system  is  main¬ 
tained  pursuant  to  the  Council’s  authority,  under  the  Council  on 
Wage  and  Price  Stability  Act,  12  U.S.C.  Section  1904  note,  to  em¬ 
ploy  personnel. 

RouUac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  iiKlude  review  by  senior  staff  persons  of  the  Council  (i)  for 
promotional  or  other  persotmel  decisions,  (ii)  to  respond  to  inqui¬ 
ries  from  other  potential  employers  of  any  Council  employee  and 
(iii)  as  necessary  for  salary  or  other  personnel  administrative  mat¬ 
ters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  This  system  is  maintained,  in 
separate  8*  x  K)  1/2*  files  for  each  individual,  in  locked  file  cabinets 
at  the  Office  of  the  Administrative  Officer,  Council  on  Wage  and 
Price  Stability,  Room  3233,  New  Executive  Office  Building. 
Records  from  this  system  are  indexed  and  can  be  retrieved  by  the 
name  of  an  individu^.  The  system,  and  each  record  therein,  will  be 
preserved  for  the  life  of  the  Council. 

System  managerfs)  and  addrem:  Administrative  Officer.  Council 
on  Wage  and  ^ce  Stability,  Room  3233,  New  Executive  Office 
Building.  726  Jackson  Place,  N.W.,  Washington,  D.C. 

Notificathm  procedure:  Address  itiquiries  to  the  system  manager. 

Record  accem  procedures:  Address  inquiries  to  the  system 
manager.  Procedures  aredetaikd  in  Council  regulations  to  be 
published  at  6  CFR  Part  703. 

Contesting  record  procedures:  Address  inquiries  to  the  system 
itunager.  Procedures  are  detailed  in  Council  regulations  to  be 
published  at  6  CFR  Part  703. 

Record  source  categories:  The  individual  about  whom  a  record  is 
maintained;  previous  employers  whom  that  individual  has  listed  as 
references. 

CWPS— 2 

System  name:  CorrespondetKe  Records— CWPS 

System  location:  Office  of  Public  Affairs  and  Congressioiul  Rela¬ 
tions,  Council  on  W^e  and  Price  Stability,  Room  3232,  New  Ex¬ 
ecutive  Office  Building,  726  Jackson  Place,  N.W.,  Washington, 

D.C.  20306. 

Categories  of  individuals  covered  by  the  system:  Persons  whose 
written  correspondence  has  been  sent,  directly  or  indirectly,  to  the 
Council  on  Wage  and  Price  Stability. 

Categories  of  records  in  the  system:  Written  correspondence  sent, 
directly  or  indirectly,  to  the  Council  and  any  responses  thereto. 

Authority  tor  maintenance  of  the  system:  The  Council  on  Wage 
and  Price  Stabihty  Act.  12  U.S.C.  Section  1904  note. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are  as  a  refereiKe  for  the  Council’s  correspondence  with 
the  public  attd  other  Council  action  in  response  to  public  com¬ 
ments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  This  system  is  ntaintained,  in 
separate  8*  x  10  1/2*  files  for  each  individual,  in  file  cabinets  at  the 
Office  of  Public  Affairs  and  Congressional  Relations,  Council  on 
Wage  and  Price  Stability,  Room  3232,  New  Executive  Office  Build¬ 
ing.  Records  from  this  system  are  indexed  and  can  be  retrieved  by 
the  name  and  resident  state  of  an  individual.  The  system  and  each  ^ 
record  therein  will  be  preserved  for  the  life  of  the  Council.  4 
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Sysicm  niaiiager(i)  and  address:  Assistant  Director  for  Public  Af¬ 
fairs  and  Congressional  Relations,  Council  on  Wage  and  Price  Sta¬ 
bility,  Room  3232,  New  Executive  Office  Building,  726  Jackson 
Place,  N.W.,  Washington,  D.C. 

'  Notification  procedure:  Address  inquiries  to  the  system  manager. 

Record  access  procedures:  Address  inquiries  to  the  system 
manager.  Procedures  are  detailed  in  Council  regulations  to  be 


pubUshed  at  6  C.F.R.  Part  703. 

Contesting  record  procedures:  Address  inquiries  to  the  system 
manager.  Procedures  are  detailed  in  Council  regulations  to  be 
published  at  6  C.F.R.  Part  703. 

Record  source  categories:  The  individual  initiating  the  correspon¬ 
dence  with  the  Council. 
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For  an  advance  "look"  at  the 
FEDERAL  REGISTER,'^- try  our 
new  information  service.  A 
recording  will  give  you  selections 
from  our  highlights  listing  of 
documents  to  be  published  in  the 
next  day's  issue  of  the  FEDERAL 
REGISTER. 
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